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Correspondence Directory

For information, please address inquiries as directed below to: Motlow

State C i
853i f_ ommunity College, Tullahoma, Tennessee 37388. Telephone 455-

Academic Program ..... ++v.+.Dean of Instruction, Dr. Don C. England

455-8511  Ext, 211, 212

Admissions and Records . ......Director of Admissions and Records, Mr

David Stults, 455-8511 E
o xt. 231,

Bookstore ...................Bookstore Manager, Mr. Bill Tipps

455-8511  Ext. 217

Continuing Education &

Evening Instruction . . .......Director, Mrs. Jessie Warren, 455-8511
Ext. 223, 224

Finances ....................Business Manager, Mr. E. G. Boyd
455-8511  Ext. 221, 222
Lib i
rary .....................Director, Library and Learning Resources
Center, Mrs. Eloise Broemel
455-8511  Ext. 228, 227

Scholarships and Student Aid .. Director of Financial Aid, Mr. Charles
Bollinger, 455-8511  Ext. 205, 206

Evening Numbers ........... . Evening School 455-8511
Business Office 455-8512
President 455-8513
Gymnasium 455-8514
Dean of Instruction 455-8515
Library 455-8516
Maintenance 759-7322

—_— » A NOTE TO VISITORS
college administration, faculty, and staff welcome visitors to the

campus. Th inj i
4:30p e administrative offices are open Monday through Friday, 8:00-
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Motlow State Community College

ACADEMIC CALENDAR

Summer Quarter 1974*

Registration ............

Wednesday-Thursday, June 12-13

Classes Begin ................... Monday, June 17
........ Thursday, July 4
Friday, August 23

“Calendar for Summer Quarter, 1974 available after May 1, 1974,

Fall Quarter 1974
.. Thursday-Friday-Monday, Sept. 12-13-16

Independence Day Holiday
Quarter Ends ...........

Faculty Conferences . ......
Orientation and Registration .

Evening Registration ...

. Wednesday-Friday, Sept. 18-20
Thursday, Sept. 19

Classes Begin .............. Monday, Sept. 23

Last Day to Register or
Change Courses .......

Monday, Sept. 30

Mid-Term Examinations ...... Monday-Wednesday, October 28-30
.. Thursday-Friday, November 28-29

Thanksgiving Holidays . . . ..

Final Examinations ......

Monday-Wednesday, December 9-11

Winter Quarter 1975

Registration . ............
Evening Registration ...
Classes Begin ...........
Last Day to Register or
Change Courses .......
Mid-Term Examinations ..
Final Examinations . ......
Spring Break ............

Registration . ............
Evening Registration ...
Classes Begin ...........
Last Day to Register or
Change Courses .......
Mid-Term Examinations . ..
Final Examinations ......,
Graduation .............

Registration .............
sf” Evening Registration ...
/7, Classes Begin ...........

288 Independence Day Holiday . . .

K,z (,‘é' Quarter Ends ...........

g
Vi
Q’)f‘{ & kﬂ,ww ’t \gu'“
711;_(_{‘ (UCI LA fall*3 \_/ / e \-1_ L\._

Thursday, January 2
Thursday, January 2
Friday, January 3

Friday, January 10
Wednesday-Friday, February 5-7
Wednesday-Friday, March 12-14

. .. Monday-Friday, March 17-21

Spring Quarter 1975

. .. Monday-Tuesday, March 24-25
... Tuesday, March 25

... Wednesday, March 26

... Wednesday, April 2

... Wednesday-Friday, April 30-May 2

.. . Friday-Monday-Tuesday, May 30-June 2-3
... Friday, June 6

Summer Quarter 1975*

.. . Tuesday-Wednesday, June 10-11
... Thursday, June 12

... Friday, June 13, St~ ‘
Friday, July 4 & Sl } — @UMUJ. 7

... Friday, August 22
?Calendar for Summer Quarter, 1975 available after May 1, 1975
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Board of Regents .
The State University and Community
College System of Tennessee

THE HONORABLE WINFIELD DUNN
Governor of the State of Tennessee (Ex-Officio)

DR. CECIL C. HUMPHREYS, CHANCELLOR

Dr. C. N Berty oottt it et Chattanooga

Dr. Benjamin E. Carmichael, Commissioner of Education

(Ex-Officio) . ..vn it e Nashville
Dr. Kenneth Ezell ............0cciiiiiiiniinninninn.. Murfreesboro
Dr. John K. Folger (Ex-Officio) ........covvviriineiinnnnn... Nashville
Mr. Dale Glover ... ..ottt e eiiinianennenn. Obion
Mr. James H. Jones, Jr. ... .ovn it iniiinannn. Mt. Pleasant
Mr. Ben Kimbrough ...........cciiiiiriiiiiiiniinennn. Clarksville
Mr. George M. Klepper, Jr. ...t Memphis
Mr. Charles J. Liner . ...uuueuunve et nnainieinnnens Athens
Mrs. Johnella H, Martin ... ..oiiinnnie i ie i innnenns, Nashville
Miss Ella V. ROSS & ovivveinneeenrraneniennennannnnas Johnson City
Mr. J. Frank Taylor uuss s sms s i s e i ssie . Huntingdon
The Honorable Guilford Thornton (Ex-Officio) ............... Nashville
Mr. J. Howard Warf (Statutory) ............coovuivninnnn. Hohenwald
Mr. David White ......coiiiiriiiit it iiia e Knoxville

EEEEEEEEEEEEEEEEE

ADMINISTRATION
Dr. Sam H. Ingram ................. ... ... ... . ... . .. President

Mr. Charles E. Bollinger ........... Director of Financial Aid, Counselor
Jan Moore, Clerk-Typist
Mr. E.G Boyd .................... ... Business Manager

Jo Moore, Accounting Clerk
Maridel Williams, Clerk-Typist
Mrs. Eloise Broemel .............. .. Library-Learning Resources Center
Florence Carson, Stenographer
Linda Rawlins, Clerk-Typist

Mr, Bryan E. Burgess ................ Director of Institutional Research
Phyllis Birdsong, Clerk-Typist

Dr.DonC. England ........................ .. . Dean of Instruction
Nancy Baker, Secretary

Mrs. Charlene Higgs, RN. .................... .. .. . .. College Nurse

Dr, Louis G. Hunter .............. Division of Science and Mathematics
Elizabeth Scott, Clerk-Typist

Dr. Joe B. Johnson .............. ... Dean of Student Personnel Services
Pat Crocker, Secretary

Dr. William R. Majors .......... Division of Social Science and Education
Grace Crosby, Clerk-Typist

Mr. Orvil L. Moffitt .................... ... . Division of Humanities
Margo Chapman, Clerk-Typist

Mr, William Moore ............ Superintendent of Buildings and Grounds

Mr. Stanley N. Pearson . . Director of Public Information and Field Services
Susanna McMillan, PBX Operator
Karen Schwartz, Clerk-Typist

Mr. David Stults ............... ... Director of Admissions and Records
Joan Lapa, Clerk
Patricia Richardson, Clerk
Sylvia Vanzant, Clerk-Typist

Mr. Otis B. Thornton .................. .. Division of Career Education
Terry Fulmer, Clerk
Carol Holt, Programmer
Brenda Laws, Clerk
Gladys Narkates, Clerk-Typist

MBIl F. Tipps ..o Bookstore Manager
Sue South, Clerk-Typist
Mrs. Jessie Warren ............. ... . Director Continuing Education and
Barbara Darlington, Stenographer Evening Instruction
Miss Donna Young ...................... .. ... .. ... Counselor
7




THE COMMUNITY ADVISORY
COUNCIL AND GROUPS

The Community Advisory Council and individual program advisory
groups are comprised of citizens representing various professions, businesses
and occupations in the service area of the college. The purpose of the
Advisory Council and groups is to assist in determining needs of the com-
munity for college services and to make appropriate recommendations.

Mr. Richard Bell
Manchester, TN.
Mr. James Shubert
Fayetteville, TN.
Mr. Ed Murray
Winchester, TN.
Mr. Lynwood Smith
McMinnville, TN.
Mr. Frank Veal
Shelbyville, TN.
Mr. Bobby Mason
Winchester, TN,

ADVISORY COUNCIL

Mr, Charles Alexander
Tullahoma, TN.
Mzr. De Witt Smith
Cowan, TN,

Mr. Morris Simon
Tullahoma, TN.
Mr. Charles Manley
Lynchburg, TN.
Mr. James Jobe
Shelbyville, TN.
Mr. James Jarrell
Manchester, TN,

AEROSPACE ADVISORY GROUP

Mr. Roscoe Miller
McMinnville, TN.
Mr. Bill Kershner
Sewanee, TN.

Mr. Ed Murray
Winchester, TN.
Mr. Robert Bomar
Shelbyville, TN,
Mr. Miller Lanier
Murfreesboro, TN.

Mr. H. L. Routh
Tullahoma, TN.

Mr. Buddy Martin
Tullahoma, TN.

Mr. Tom Perkins
Tullahoma, TN.

Mrs. Pat Garner
Tullahoma, TN.

Dixie Flying Service (Rep.)
Tullahoma, TN,

Motlow Student Representative
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BUSINESS ADVISORY GROUP

Mr. Pete Austin
Shelbyville, TN.
Mr. Roger Brashears
Lynchburg, TN,

Mr. Joe Brodio
Manchester, TN.
Mr. Leo Bussart
Fayetteville, TN.
Mrs. Austin Coop
Shelbyville, TN.
Mrs. Helen Kidd
Manchester, TN,
Mr. Joe Getsay
Lynchburg, TN.

Mr, Bill Hackleman
Shelbyville, TN,
Mr. William S. Householder
Tullahoma, TN.

Mr. Jim Johnson
Tullahoma, TN.

Mr. John Parish
Tullahoma, TN.

Mr. Glenn Sheriden
Tullahoma, TN.

Mr. Billy Thomas
Lynchburg, TN.

Mrs. Patsy Tucker
Tracy City, TN.

Mr. R. H. Whitman
Winchester, TN.

Mr. Joe Williams
Tullahoma, TN.

Mr, Edward Young
McMinnville, TN.
Mr. Lowell Mason
Tullahoma, TN.

Mr. Charles Jernigan
Tullahoma, TN.
Motlow Student Representative

NURSING ADVISORY GROUP

Dr. Edwin Blalack
Fayetteville, TN.
Mr, Joseph Cashion
Winchester, TN.
Mr. Porter Clark
Fayetteville, TN.
Mr. E. A. Purdue
Fayetteville, TN.
Dr. Edwin E. Gray
Tullahoma, TN.

Ms. Ruth Harvey

Shelbyville, TN,

Mr. Guy Irvin

Lynchburg, TN.

Dr. James M. King
Tullahoma, TN.

Mrs. Hazel G. Finley
Tullahoma, TN.

Motlow Student Representative




The F aculty and Administration

Bean, Dennis ........................... Instructor, Computer Science

B.S., M.S., Tennessee Technological University
Present Position, 1973,

Bingman, Ruth Ann ............................. Instructor, Nursing
B.S.N., Widener College; R.N,
Present Position, 1973,

Bollinger, Charles E. ........... ... Director of Financial Aid, Counselor

B.A., David Lipscomb College; M.A., Scarritt College; Ed.S., George
Peabody College For Teachers.
Present Position, 1969,

Boyd, Ermer G. ...................... ... . .. ... . Business Manager

A.A., Martin College; B.S., M.A., George Peabody College for Teachers.
Present Position, 1969,

Bradley, Michael R. ............ ... .. Assistant Professor, Social Seience
B.A., Samford University; B.D., New Orleans Baptist Seminary; M.A.,
Ph.D., Vanderbilt University; Post-Doctorate Study, Research Grant,
National Endowment for the Humanities, Johns Hopkins University.
Present Position, 1970,

Brock, Billie H. .............. ... ... 00 Instructor, Nursing
B.S.N,, Florida State University; R.N,
Present Position, 1972.

Broemel, Eloise D. ......................... .. ... ... Head Librarian

B.A., Vanderbilt University, B.S. in L.S., Columbia University.
Present Position, 1969,

Brown, Helen S. .............................. .. Instructor, Business
B.S., M.B.A., Additional Graduate Study, Middle Tennessee State U; -
versity.,

Present Position, 1970.

Burgess, Bryan E. ................... Director of Institutional Research
B.S.E.E., Tennessee Technological University; M.S.E., University of
Alabama; Additional Graduate Work, Middle Tennessee State Uni-
versity, University of Tennessee Space Institute; P.E.

Present Position, 1970,

—10—
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Butler, Margaret S. ......... ... ... ... i i, Instructor, English
B.S., M.A., Additional Graduate Study, Middle Tennessee State Uni-
versity.

Present Position, 1971,
Carr, Ben W, ....................... Instructor, Aerospace Education

B.S., M.Ed., Additional Graduate Study, Middle Tennessee State Uni-
versity. Federal Aviation Administration, Flight Instructor Certificate.
Present Position, 1972.

Cheatham, C. Donald ............. Associate Professor, Political Sciénce
A.B., Samford University; A.B.]., M.Ed., D.Ed., University of Georgia.
Present Position, 1970.

Clark, Roy L. ..., Instructor, Military Science

B.S., Tennessee Technological University.
Present Position, 1972.

Daves, B. Joseph ....... Assistant Professor, Health and Physical Education
Basketball Coach
A.A,, Coffeyville College; B.S., M.A., Austin Peay State University;
Additional Graduate Work, Middle Tennessee State University.
Present Position, 1969,

England, Don C. ... .0vniiiniiiniieiiinnnonnn.. Dean of Instruction
B.A., Harding College; M.A., George Peabody College For Teachers;
Ed.D., Memphis State University.

Present Position, 1969.

Foster, John W. . ... ... o0, Instructor, Biology
B.S., M.S.T., Middle Tennessee State University; Additional Graduate
Study, George Peabody College for Teachers.

Present Position, 1969.

Fox, Steven ........... ... i Instructor, Anthropology
B.A., University of California; M.A., University of Nevada; Additional
Graduate Study, University of Utah.

Present Position, 1973.

Golden, F. Janell ............................ Instructor, Mathematics
B.A,, M.S.T., Middle Tennessee State University; Additional Graduate
Study, New Mexico State University, Middle Tennessee State University.
Present Position, 1969,

Haile, Avo ..................oo ., Assistant Professor, Nursing
Assistant Director, Joint Nursing Program with Middle Tennessee State
University

R.N., St. Thomas Hospital School of Nursing; B.S.N., Marillac College;
M.S.N., Vanderbilt University.
Present Position, 1973.
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Halcomb, JoAnne . ......... .. ... . i, Instructor, Nursing
B.S.N., University of Maryland; Graduate Study, Middle Tennessee
State University; R.N.

Present Position, 1973.

Hunter, Louis G. ................ ... . ..., Assistant Professor, Physics
Chairman, Division of Science and Mathematics
B.S.M.E., M.SM.E,, Brigham Young University; Ph.D., University of
Tennessee.
Present Position, 1970.

Ingram, Sam H. ......... ... .. e President
B.S., Bethel College; M.A., Memphis State University; Ed.D., University
of Tennessee.

Present Position, 1969.

Johnson, Henry E. ..................... Assistant Professor, Chemistry
B.S., Florence State University; M.S., Additional Graduate Work Uni-
versity of Mississippi.

Present Position, 1970.

Johnson, Joe B. .................... Dean of Student Personnel Services

B.A,, M.Ed, Southeastern Louisiana College; Ed.D., University of
Alabama.
Present Position, 1969.

King, Alice L. ......................... Instructor, Secretarial Science

B.S.E., M.S.E., Arkansas State University. Additional Graduate Work,
Middle Tennessee State University.
Present Position, 1970,

Kribs, Richard A, ............. ..o vvniunn. Instructor, Psychology

B.A., M.A., Western Michigan University; Additional Graduate Study,
Middle Tennessee-State University.
Present Position, 1971.

Lyne, Martha Jo ........ccoiiniiiiiiinnnn. Instructor, Music
B.M.E., M.M.E., Additional Graduate Study, George Peabody College
for Teachers, University of Tennessee in Nashville.

Present Position, 1970,

Majors, William R. . ........ ... ... ... . iun... Professor, History
Chairman, Division of Social Science and Education
B.S., Bethel College; M.A., Ed.S., George Peabody College for Teachers;
Ph.D., University of Georgia; Post-Doctoral Study, Research Grant, Na-
tional Endowment for Humanities, University of Washington.
Present Position, 1969,

—12—
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Matheny, Ellis L. ........................ Assistant Professor, Biology

B.S., Madison College; M.S., Ph.D., University of Tennessee.
Present Position, 1971.

Maybrey, Pollyanna F, ........................... Instructor, Spanish
B.A., University of Chattancoga; M.A., George Peabody College For
Teachers.

Present Position, 1970,

McComas, Betty B. ...................... Associate Professor, Nursing
Director, Joint Nursing Program with Middle Tennessee State University
R.N., Norton Memorial Infirmary; B.S. in Nursing, Catherine Spaulding
College; M.S.N., St. Louis University.

Present Position, 1972.

Midgett, Wallace R. ...................... Assistant Professor, English
B.S., M.A,, Middle Tennessee State University; M.A., University of
Tennessee; Additional Graduate Study, Memphis State University,
George Peabody College for Teachers.

Present Position, 1970.

Mielke, Nancy C. ................covvirurnini. Assistant Librarian
B.S., Tennessee Technological University; M.L.S., George Peabody
College for Teachers.

Present Position, 1970.

Moffitt, Orvil L. . .......... .. ... .. ........ Associate Professor, Music

Chairman, Division of Humanities
B.S., M.A.,, Additional Graduate Work, George Peabody College for
Teachers.
Present Position, 1969,

Moore, Jack L. ........... ... ..o .. Assistant Professor, Art

B.F.A, M.A., University of Alabama; Additional Graduate Work,
Wichita State University.
Present Position, 1969.

Overall, Martha .............................. Instructor, Psychology

B.S., University of Kentucky, M.Ed., Middle Tennessee State University.
Present Position, 1971.

Pearson, Stanley N. ...... Director, Public Information and Field Services

B.S., M.A.T., Middle Tennessee State University.
Present Position, 1972.

—13—




Reavis, Jackie ............... Instructor, Health and Physical Education

Baseball Coach
B.S., M.A., Middle Tennessee State University.
Present Position, 1973.

Reynolds, Lois G. ...................ccviuiii... Instructor, English

B.A., Belmont College; M.A.C.T., University of Tennessee.
Present Position, 1972.

Robinson, William C. ......................... ... Instructor, Business
A.S.,, New York State Ag-Tech Institute; B.E.E., Rensselaer Polytechnic
Institute; M.B.A., U.S,A.I. Institute of Technology; Additional Graduate
Study, University of Tennessee Space Institute, Middle Tennessee State
University. ‘

Present Position, 1969,

Rudd, Mary Frances .............. Assistant Professor, Secretarial Science

B.S., William Jennings Bryan College; M.S., University of Tennessee.
Present Position, 1969,

Sarver, Patricia L. ..................... Instructor, Physical Education

B.S., Middle Tennessee State University; M.A., Additional Graduate
Study, Tennessee Technological University.
Present Position, 1973.

Scarbrough, Martha W. ................... ... Instructor, Mathematics

B.S., M.S.T., Middle Tennessee State University.,
Present Position, 1969,

Stephens, Gilley T. ... .ot iiininin, Instructor, Geography

B.S., Middle Tennessee State University; M.A., George Peabody College
For Teachers; Additional Graduate Study, University of Tennessee,
University of Chicago, University of Miami.

Present Position, 1970,

Stockton, J. Harlan . ....... Instructor, Library-Learning Resource Center,

Instructor, Education
B.S.,, M.A., East Tennessee State University,
Present Position, 1972.

Stults, David A, .................... Director, Admissions and Records

B.A., M.S., Tennessee Technological University.
Present Position, 1973,

— 14—
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Warren, Jessie H. .................... .. Assistant Professor, Education
Director, Continuing Education and Evening Instruction
B.S,, M.A., Additional Graduate Study, Middle Tennessee State Univer-
sity.
Present Position, 1973,

White, Helen B. ......................... ..., Instructor, English

B.S., M.A., Middle Tennessee State University.
Present Position, 1970.

Williams, Dolores B. ...................... Assistant Professor, English
B.S., M.A, Additional Graduate Study, Middle Tennessee State Uni-
versity. Additional Graduate Study, Maryland State Teachers College,
University of Maryland.

Present Position, 1970.

Young, Donna K. .......................... ... Instructor, Counselor

B.S., M.A,, Tennessee Technological University,
Present Position, 1972.

— 15—




GENERAL
INFORMATION
AND
REGULATIONS

—17 —




General Information

LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelby-
ville via State Route 130,

HISTORY

The 1967 General Assembly authorized the construction of three addi-
tional community colleges in Tennessee. At a called meeting of the Ten-
nessee State Board of Education on June 13, 1967, officials of the cities
and counties in the Elk River Development area asked that a community
college be located in Moore County near Tullahoma, Tennessee. The State
Board approved this request.

The 187 acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of
Senator Reagor Motlow's contributions to education in Tennessee, Governor
Buford Ellington and Commissioner of Education, J. Howard Warf, recom-
mended that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennessee
designed the campus. The principal construction contract was awarded to
Martindale Construction Company of Murfreesboro, Tennessee at a cost of
approximately $2,700,000. Actual construction was begun on five buildings
in March, 1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle
Tennessee State University, was appointed president of the college. He
opened temporary offices for administrative personnel of the college in the
First Baptist Church building in Tullahoma in February, 1969. The admin-
istrative staff moved into the Administration Building on the campus in
August, 1969,

Other buildings on the campus were completed soon thereafter and the
college opened in September, 1969, with approximately 500 students and
25 faculty members. At that time the college offered only the two-year
university parallel associate of arts and associate of science degrees and
two two-year career programs. By September, 1973, the career offerings
had been expanded to include eight degree programs and four one-year
certificate programs with alternative options. The enrollment had risen to
more than 1100 and the faculty to 48 full time and 6 part time.

PURPOSE

Motlow State Community College accepts as her purpose the develop-
ment of the cultural, intellectual, and physical and vocational resources of
the people of its surrounding area through qualified teaching, professional
counseling and guidance, and comprehensive services offered to students and
community.

—18—
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General Information and Regulations

Motlow State Community College will provide day and evening programs
combining general education and career education sufficiently flexible to
provide for the changing educational needs of the community. The program
is three-fold: (1) To serve those who wish to transfer and complete a four-
year college education; (2) To serve those who wish to complete their
formal education upon graduation from Motlow State Community College;
and (3) To serve the community through an adult program based on com-
munity needs and demands.

Motlow State Community College accepts the philosophy that a com-
munity college is not merely two years of continuing high school or just the
first two years of college, but is a separate entity. The doors of Motlow
State Community College are open to all who come seeking knowledge. It
accepts each student as a worthy individual with unique abilities and
capacities, and endeavors to provide the leadership which will enable each
individual to develop and mature toward the realization of his potentialities.

OBJECTIVES

The objectives of Motlow State Community College shall be:

To make two-year college education available to both youth and adults
in their home environment.

To commit the resources of the college to the business, industrial, educa-
tional, and cultural enrichment of the community,

To provide an academic program that will prepare students to transfer
two years of collegiate work to four-year colleges and universities.

To provide career programs that will prepare students who wish to
complete their formal education at Motlow State Community College for
positions in the community,

CLASSIFICATION

For administration purposes, a student will be classified as a freshman
until the completion of 42 quarter hours; after which time he will be classi-
fied as a sophomore. Those not accepted as degree students will be classified
as Special Students.

GENERAL CODES OF CONDUCT

The code of conduct of Motlow State Community College is the code of
ladies and gentlemen, A Motlow State Community College student is ex-
pected to show respect for order, morality, and the rights of others and to
exhibit in his or her daily living a sense of personal honor and integrity, The
rules and regulations of conduct are included in the Student Handbook.

Students, upon registration at Motlow State Community College, agree
to conform to its regulations and policies and are subject to disciplinary
action by the college upon violation. Students who are penalized for the
violation of public laws are not exempted from further action by Motlow
State Community College. A student involved in a violation of these policies
will be allowed a formal hearing by the committee which may recommend

— 19—




General Information and Regulations

discipline of the following degrees: (a) reprimand, (b) probation, (c)
suspension or, (d) expulsion.

Disciplinary action becomes a part of the student’s permanent record.
Notification is by letter from the Dean of Student Personnel Services to the
student with a copy to the parents and appropriate college officials.

ATTENDANCE REGULATIONS

1. Attendance at classes and other official appointments is required. A
student’s schedule is considered a contract and constitutes a series of

obligated appointments.
2. An explanation of the cause of all absences should be given instructors.
This should be presented in advance if possible.

3. Persistent unexcused absence is cause, upon recommendation of the
Dean of Student Personnel Services, for dismissal from the college.

4. Absences are counted from the first scheduled meeting of the class.

DISMISSALS

A student may be dismissed from the college for any one or more of the
following reasons:
1. Failure to meet minimum academic standards as stated in the section
of Retention Standards.

2. Conduct of an unacceptable nature.

3. Failure to attend classes regularly.

GRADUATION

1. All students must complete the general requirements as prescribed by
the college and specific requirements set forth for the degree sought.
Students are allowed to graduate by the requirements of the catalog under
which they entered provided graduation is within 5 years of the entrance
date.

2. A Program of Study should be filed with advisors no later than Feb.
1 by everyone who plans to receive a diploma in June or August of that
year.

3. An Intention to Graduate form should be filed with the Office of Ad-
missions and Records no later than March 30 by everyone who plans to
receive a diploma in June or August of that year.

4, All students who plan to receive a degree are expected to participate
in graduation exercises held in June of each year.
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General Information and Regulations

MID QUARTER DEFICIENCY REPORTS

Those students who have grades of less than “C” at mid-quarter, ex-
cluding the summer quarter, will receive mail notices indicating lack of
satisfactory progress.

BUSINESS REGULATIONS

Expenses are charged and payable by the quarter since each quarter is a
separate unit of operation. A student may enroll at the beginning of any
quarter. Registration at the beginning of each quarter is not complete until
the fees have been paid (which means all checks have cleared the bank) and
no student may be admitted to classes without having met his financial obli-
gations. All payments are to be made in cash or by check to the Business Of-
fice located in the Administration Building. There is a $5.00 charge for any
returned check given to the college. No student may re-enroll, graduate, or
receive a transcript of his record until all accounts are settled. The term
“account” includes any indebtedness to the college.

Student identification cards are issued to all students. This ID card will
be the means of admittance and identification for athletic events, social
functions, and other college activities during the quarter for which the
card is issued.

Registration Fees and Tuition

Full-Time Students ...................c00vu... (12 or more hours)
Residents of Tennessee . .................c.c00un. $ 68.00 per quarter
Non-Residents ..............civviverirnnnnn.
Maintenance Fee ............000veviivnnnn. $ 68.00 per quarter
Tuition . .......uueun.. . oo e $280.00 per quarter
Total ... e $348.00 per quarter
Registration for Part-Time .....................
Residents of Tennessee . ...............0uun.. $ 6.00 per quarter hour
Non-Residents .................c.vuununn.. $30.00 per quarter hour

The above fees are subject to change by policy of the State Board of
Regents.

Registration and tuition fees for the summer quarter will be the same
as for the other three quarters. Fees for auditing a course will be the same
as the fees paid if taking courses for credit.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
S'tate Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

Other Fees
Annual Campus Auto Registration ................ccoevnrns... $ 1.00
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Laboratory fee per quarter .................... $ 250

Lab fees will be charged for all Physics courses

(with the exception of Physies 101, 102, and

103), all Biology courses, and all Chemistry

courses,
Late Registration F ee, first day . ... .cusansis dsssiien e, L $ 4.00

Each Additional Day ............................... $ 1.00
Graduation Fee ...................................... $ 10.00
Change of Registration .............................._ $ 3.00
Transcript (First one free) ...l e $ 1.00
Late Examination Fee ............................. $ 5.00
Replacement of Lost ID Card ..................... ... $ 1.00
Private Music Instruction (per quarter) .......... .. ... """ $ 22.00
Flight Fee for AVI201 .................... ... ... $200.00
Flight Fee for AVI 202 ............................... $200.00
Flight simulator fee (not AVI course connected) (per hour) ....$ 3.00
Nursing Entrance Exam Fee .................... . ... $ 10.00

REFUNDS

If a student withdraws from the college within seven days after the
beginning of classes for the term, a refund will be made of 80 per cent of
his registration fee and tuition (if any), Each week thereafter, the amount
will be reduced 20 per cent. All other fees are non-refundable. No refund
is made when a student drops a course.

BOOKS AND SUPPLIES

Since the cost of books and supplies varies from one program of study to
another and from quarter to quarter, only the average costs can be included
in the catalog. The average cost of books and supplies is approximately
$35.00 to $40.00 per quarter. In courses requiring the use of a slide rule
and drafting instruments, a one-time cost factor, additional cost must be
added to the average Quarter cost. Students should be aware of additional
costs for the Fall Quarter since many textbooks may be used for an entire
year sequence. Books and supplies can be purchased from the college
bookstore on a cash basis.
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Student Personnel Services

Student Services comprise all the non-instructional services which Mot-
low State Community College provides for its students. These services in-
clude academie, social, vocational, and personal counseling, as well as
financial aid, health service, and transfer assistance.

ADMISSIONS

Pre-Freshman Program

High school students who have completed their junior year may enroll
for regular courses in the summer session on the freshman level under the
following conditions:

1. They must have a cumulative B average or better for their sophomore
and junior year.

2. They must be nominated by their high school principal and/or
counselor,

3. Courses taken in the summer session must be chosen by the student
in consultation with his high school counselor and Motlow counselor
$o as to supplement, and not overlap, the total high school diploma,

Such courses will not count toward the high school diploma, and they
will not count as part of the entrance requirements for regular admission
to Motlow State Community College. They will count as credit for those
who may subsequently enter Motlow State Community College as regular
students.

GENERAL REQUIREMENTS

Motlow State Community College subscribes to the open door policy
for admission, Prospective students seeking admission to the college to com-
plete courses for college credit must meet the following requirements.

1. Graduate from high school or obtain a high school equivalency
diploma (G.E.D. Examination). File with the Office of Admissions
an official high school transeript or equivalency diploma including
G.E.D. test scores.

2. Take the American College Testing Program (ACT) battery and
have the official scores sent to the Office of Admissions and Records.

3. File a formal Motlow State Community College application form
with the Director of Admissions and Records. (A non-refundable fee
of $5.00 must accompany this application. )

4. File the appropriate Medical History and Physical Examination
Report. Fulltime students must have a portion of the report com-
pleted and signed by a licensed physician.
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Student Personnel Services

5. Have sent to the Office of Admissions and Records an official
transcript from each college or university attended previously,
Failure to indicate previous college attendance will subject the student
to dismissal from the college.

When all the other requirements have been met, the applicant may be
admitted to the college as a candidate for a degree and receive college credit
for courses completed. Consideration may be given to exceptional cases not
covered above,

Persons who do not meet the above requirements, but who are seeking
to take courses offered in college programs for audit, job modification, or
personal enrichment may be admitted as Special Students, A student must
meet all admission requirements and he accepted as a degree student in
order to earn college credit toward graduation,

Formal application and acceptance for admissjon to the college is not re-
quired in order to attend special courses, seminars, or other offerings admin-
istered by the college to serve particular community interests, which do not
carry college level credit. Persons desiring to participate in such a course or
seminar may apply for that course without filing an Application for Ad-
mission to the college.

A person admitted as a Special Student may qualify as a Degree Student
at any time upon completion of the requirements for admission,

Upon admission to the college, some students may be required to meet
further prerequisites to enter the program they select, In the best interests of
the student, admission to a particular curriculum or to specific courses should
be based upon evidence which would indicate a fair chance of satisfactory
performance in the program of courses, -

Admission of transfer students will be based upon the student's high
school record and his success in college. Critical consideration will be given
to the condition under which the student is withdrawing or has withdrawn
from another institution, No transfer student will be admitted who cannot
show evidence of an honorable withdrawal or dismissal,

_ All correspondence concerning admissions should be addressed to the
Director of Admissions and Records, Motlow State Community College
Tullahoma, Tennessee 37388, The candidate for admission should requesf
application blanks early enough to allow ample time for required forms to
bg _fm'warded to the Director of Admissions and Records, Under normal con-
ditions, the applicant should request application forms at least 60 days
before the beginning of classes. The completed application forms should be
in the Office of Admissions and Records by August 15 for the Fall Quarter;
December 1, for the Winter Quarter; February 15, for the Spring Quarter;
and May 1, for the Summer Quarter, ,

4]] freshman applicants are requested to take the American College
Tf:stmg Prngram_ (.ACT) battery and have their scores sent directly to the
Director of Admissions and Records, Motlow State Community College. This
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test should be taken preferably on one of the fall testing dates during the
senior year of high school. Information on the ACT may be obtained from
the high school counselor or by writing to American College Testing, Inc.,
P. O. Box 168, Towa City, Towa 52242, Motlow State Community College’s
ACT Code Number is 4003. This number should be used when requesting
that scores be sent to Motlow State Community College. Students who fail
to take the ACT before being admitted may be required to do so during the
first quarter of their college work. Residual ACT are given once each
month by the Counseling Office. Arrangements for taking the test may be
made by contacting the Counseling Office.

When all admission papers have been received in the Office of Ad-
missions and Records, the applicant will be sent a letter indicating that he
has been accepted for admission; or he will be advised by letter that further
action is necessary in order to establish eligibility for admission, Applicants
will be advised when to appear for testing, counseling, preregistration, and
registration.

READMISSION OF FORMER STUDENTS

Former students who wish to return to the college must file a formal
application for readmission. Application forms, available from the office of
the Director of Admissions and Records, must be completed in ink or by
typewriter and returned to the Director of Admissions and Records. If the
student has enrolled at another college since last attending Motlow State
Community College, he must have a transeript from the other college sub-
mitted and approved before he may re-enter. An application will receive
favorable consideration only if the applicant is eligible for readmission under
all College regulations,

TRANSFER STANDARDS

Students wishing to transfer from accredited colleges and other ap-
proved institutions of higher education may be admitted if they have been
granted honorable dismissal from the last institution attended. Transfer
students should be eligible to re-enter the school from which they are trans-
ferring. Special cases will be evaluated by th: Admissions Committee.
Applicants must submit transcripts from all colleges they have attended
to the Director of Admissions and Records. All grades will be accepted
as they are listed on the transcript from accredited institutions of higher
education,

REGISTRATION FOR COURSES

All students are expected to complete registration on the dates an-
nounced for registration, They must observe the procedure specified at that
time. A student is not officially enrolled until he has completed all the
requirements of registration. Registration after these dates may be com-
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pleted by presenting an acceptable reason for the delay and by payment
of a late registration fee. Registration delayed more than one week requires
special permission from the Dean of Instruction and may result in a re-
duction of course load for the quarter.

CHANGE OF REGISTRATION

If a student finds it necessary to add a course, this will be allowed during
the first five school days of each quarter including the first day that classes
meet. The following procedures are to be followed in adding or dropping
courses:

1. Secure a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the drop-add form with the assistance of your advisor.

3. Return the completed form to the Office of Admissions and Records
for course card.

4. Present form to Business Office and pay appropriate fees.

5. Return with receipted form to Admissions Office and secure class
admit card.

A student who drops a class no later than one week prior to mid-term
examinations will receive a grade of “W.” Any student shall be allowed
to drop a class and receive a “WF” or “WP” up to ten (10) calendar days
prior to the first day of final examinations. Anyone withdrawing from a
class during this ten (10) day period prior to final examinations will receive
a “WF” except for unavoidable circumstances as determined by the Dean
of Student Personnel Services.

Before mid-quarter a course may be dropped upon the written approval
of the advisor. After mid-quarter, the Dean of Instruction must approve
all drops. Failure to follow these procedures will result in an “F” in the
course.

WITHDRAWAL/AND HONORABLE DISMISSALS

Students finding it necessary to withdraw from the college should do so
officially to maintain good standing and to assure readmission or honorable
dismissal. Up to the last day to register or add a course, a student may
withdraw and have his name deleted from class roll.

A student who withdraws from school no later than one week prior to
mid-term examinations will receive a grade of “W.” A student who with-
draws from school no later than 10 calendar days prior to the first day of
final examinations will receive a grade of “WP” or “WFE.” Anyone with-
drawing from school after this time will receive a “WF,” except for un-
avoidable circumstances as determined by the Dean of Student Personnel
Services.
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Specific dates will be posted in the Office of Admissions and Records.
All requests to withdraw must be made in writing. Withdrawal procedures
are as follows:

1. Secure from the Dean of Student Personnel Services a withdrawal
permit.

2. Secure the necessary signatures.

3. Take the completed permit to the Business Office for any refund
due.

QUARTER-HOUR LOAD OF STUDENTS

4. Return the remaining copies of the permit to the Office of Admissions
and Records for official record and notification of faculty.
Sixteen to seventeen quarter hours credit is the normal load of a
student per quarter. Eighteen quarter hours is the maximum load without
permission of the Dean of Instruction.

Correspondence and Extension Courses

Credits earned by correspondence and extension may be accepted toward

graduation subject to the following:

1. The credits earned must be from a college whicl is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2. Students in residence carrying a full load may not register for such
courses.

3. English Composition must be taken in residence.

4. The maximum amount of correspondence or extension credit allowed
is one-fourth of the total number of credits required for graduation.

Advanced Placement

Motlow State Community College offers opportunities for earning ad-
vanced placement. To qualify for advanced placement a student must have
an unusually high academic achievement record or sufficient training and
experience. Students may be exempt from courses or may be given credit
for courses up to a maximum of twelve quarter hours through advanced
placement.

In evaluating armed services credit, Motlow State Community College
follows the recommendations of the Guide to The Evaluation of Education
Experience in the Armed Services published by the American Council on
Education,

Students may apply for advanced placement through the office of Ad-
missions and Records.

ADMISSION AS A SPECIAL STUDENT

A person who seeks to enroll in college-level courses and who can meet
the special course entrance requirements may be admitted as a Special
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Student. Such a person will be admitted without fulfilling the admission re-
quirements for regular students because he is not a candidate for a degree.
If, however, he desires to change from the status of a Special Student to the
status of a Degree Student, he must complete the full admission require-
ments. Special Student status will normally be granted to those persons who
qualify under the following categories:

1. A person who is not a high school graduate and does not hold a high

school equivalency certificate.
2. A person who holds a degree from another college or university.

Generally, a person admitted as a Special Student will be required to do
all of the work required in a course, including written papers, readings,
examinations, etc. Upon the conclusion of the course, the special student
will not be given official credit.

AUDIT

Permission to audit a course may be obtained through the Office of
Admissions and Records. An audit student is one who is attending the
regular credit class but neither takes the final exam nor receives a grade.

A student who has audited a course may take it for credit at a later
time. However, a student will neither be allowed to change from audit to
eredit nor credit to audit after the drop-add period designated each quarter.

RETENTION STANDARDS

The minimum standard of achievement expected is a “C” average (2.0).
The 2.0 quality point average is required to achieve the associate degree.
Any student on probation may be required to reduce his load, repeat
certain courses, or change his major. Retention standards shall be in effect
for all students who have attempted at least 10 quarter hours.

The table below is based on minimum standards and is designed to
serve as a guide to students who fall below the 2.0 cumulative average.

Cumulative Hours Attempted Probationary Range Suspension
10 - 18 .500—1.499 .499 or less
18.1— 34 .650—1.499 .649 or less
34.1- 50 1.000—1.499 .999 or less
50.1- 67 1.300-1.599 1.299 or less
67.1— 84 1.600—1.799 1.599 or less
84.1— 94 1.800-1.899 1.799 or less
94.1-100 or over 1.90 —1.999 1.899

Explanation of Table. The first column represents cumulative hours
(total hours attempted less repeats) at Motlow State Community College or
elsewhere. It excludes military service credit and non-credit courses. The
second column represents the minimum quality point average range which

—99_



Student Personnel Services

results in the student being placed on probation. Probation automatically
limits a student to 13 hours for the succeeding quarter. The third column
represents the grade point average below which a student will be
suspended.

A fulltime student will not be suspended at the end of any quarter
during which he earns a 2.0 quality point average. Academic suspension
prevents college attendance the succeeding quarter excluding summers.

A student who is suspended for academic reasons may appeal his sus-
pension to the Student Affairs Committee. An appeal must be p esented in
duplicate before the final day for registration, one copy to the Student
Affairs Committee and one to the Office of Admissions and Records.

RECORDS

Records of each student’s grades are kept on permanent file in the Office
of Admissions and Records. Since these records are permanent and are fre-
quently referred to for the purpose of supplying information to legitimate
inquiries, each student should be acutely conscious that he is building his fu-
ture and that his good attitude and diligent study will stand him in good
stead after graduation.

TRANSCRIPT OF CREDITS

One official copy of a student’s record will be furnished free of charge.
There will be a fee of $1.00 for each additional copy. All transeript re-
quests must be in writing and will not be taken by telephone. In all cages,
obligations to the college must be fulfilled before a transcript will be issued.

CANCELLATION OF SCHEDULED CLASSES

Any scheduled class may be discontinued by the college. The right is re-
served to cancel any class when the number enrolled is deemed insufficient,

.VETERAN'S AFFAIRS

Motlow State Community College cooperates with the Veterans Adminis.
tration in providing educational opportunities for veterans and other eligible
persons under appropriate Public Laws, Veterans and other eligible persons
desiring to attend Motlow State under appropriate federal legislation should
contact:

Veterans Administration
Regional Office

801 Broadway

Nashville, Tennessee 37203

The Office of Admissions and Records has
Veterans Affairs.

primary responsibility for
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COUNSELING SERVICES

The college has a staff of professionally trained counselors who serve the
students in matters of academic advisement, vocational counseling, and per-
sonal problems. The counseling staff offers students assistance in solving im-
mediate problems and making responsible choices for future personal and
professional growth.

At the time a student enters college, there are many important decisions
that may be made of a social, educational, vocational, and personal nature.
For this reason, all new students should have an appointment with a counse-
lor prior to entering and are strongly encouraged to confer with their counse-
lors at various times later on, whenever there is a need for counseling assis-
tance.

The counselor has at his disposal the results of tests the student has pre-
viously taken, either here or elsewhere.

Students are encouraged to utilize the vocational information available
through the counseling services as well as the college library.

TESTING SERVICES

One phase of guidance includes testing, the results of which are used
with and for the student. The purpose of this program is to aid the student
in planning his curriculum while at the collese. The battery of Guidance
Tests administered to all degree students before admission to the college
consists of the American College Testing Program (ACT) tests deemed
necessary.

In addition to the required tests, the counseling staff has available at the
Testing Center a variety of standardized test materials for the assistance of
students, Among these are tests of ability, vocational interest, and achieve-
ment, as well as tests of various aptitudes, special skills, and personality.
Personnel are ready at all times to schedule the tests, to counsel with the stu-
dents on test results, and to assist individual students with particular prob-
lems, General Educational Development Tests are available to people in the
community. Arrangements for taking this battery of tests may be made by
contacting the Counseling Office. There are fees for both ACT and G.E.D.
tests.

STUDENT FINANCIAL AID

The student financial aid program at Motlow State Community College is
for the purpose of providing financial assistance to those students who would
find it difficult or impossible to attend Motlow State Community College
without financial aid. There is a comprehensive financial aid program offered
in the form of grants, scholarships, part-time employment, and loans.

Financial assistance is based on the need of the family as is determined
by the American College Test Family Financial Aid Service. These forms
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ar(‘zlav:?ilable in the counseling office. After the completed forms have been
e\ia .ufaled the Mqt}ow _Cnﬂege Financial Aid Office receives an analysis
advising the financial aid director of the student’s financial need.

Su;{p!emental Educational Opportunity Grants are restricted by Federal
regulations to families of less than $9000 yearly income, with preference
given to low-income families first, Educational Opportunity Grants may be
given for four years of college and do not have to be repaid. They may:

ll;t;}?fresent a portion of the total aid a student receives, but never more than

College Work Study Program money provides funds to enable students
to be employed in various aspects of the college community. Money is
rnat!e available according to demonstrated need as shown b};’ the XC’I‘
fa%'nfly financial aid service. Students work between classes at the curre‘nt
minimum wage rate and receive their payroll checks on the last school da
of each month. These funds do not require repayment after graduation, J

The National Direct Student Loan fund makes money available for
those students who are unable to work because of heavy academic sched-
ules or other circumstances, Money is based on family need and is repay-
able upon graduation or termination from college at 3% simple interestl:)‘y
a bi-monthly repayment plan, . o

The Basic Educational Opportunity Grant program was established in
I|973. Stated in the guidelines is that every first-time student is entitled to
$14q0 less the amount of family contribution. An application may be
ol_;\tamf,:d from the local high school or the Motlow State Community CD“BL’,GE"
I"manc‘ml Aid Office. The completed application is submitted to the proper
authority and calculations are made, Certificates of awards are returned to
the student by mail. Disbursements are made at the beginning of each
qum-ter,‘exc]uding summer, at which time the student should present the
appropriate certificate to the college Financial Aid Officer., Basic Educatinmi
Opportunity Grants are renewable each year. l

. Cuarantee;l sl-gdent educational loans may be obtained at the loeal
a}nks or credit union for those students who do not qualify for the federal

F}:og]{rams. Thesedlnanﬁ are granted at the going interest rate at the time
© joans are made and repayment is set up by the lending institutio

graduation or termination from school. Y ¢ " upon

The Tenfxes.*;f:e Tuition Grants Program was begun in August 1972
Preference is given to students with the greatest need and maintenance

fee will be paid by the state. Application f ine
o pplication forms may be obtained at the

A small loan fund has been made available for short term loans, interest
free:&gg stud(]antsfwho encounter sudden financial distress.
itional information on all financial aid pro rams may be obtained
from the Financial Aid Office. prog Y e
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STUDENT ACTIVITIES

Motlow State Community College is a democratic institution and its acti-
vities are open to students according to their interests. Activities are varied
and inexpensive and students are urged to take part in them.

All student organizations are required to register and obtain official ap-
proval from the Office of the Dean of Student Personnel Services.

The purposes of the Student Government Association are to expand
and promote interest in student affairs; to serve as a channel of expression
of student opinion and for its presentation to the administration when
advisable; to help unify student activities on campus; and to create and
maintain student character and leadership. The officers of the SGA consist
of the president, the vice-president, the secretary, and the treasurer. All
are elected in the spring quarter. Six members-atlarge are elected the
following fall quarter. During the past years, the SGA has helped sponsor
many activities including dances, talent shows, and annual conventions.

Opportunity to render service to Motlow State Community College or
to pursue a special interest is provided through participation in the club
program offered on campus.

The following guidelines must be followed for official recognition of
student organizations.

1. Name of organization
Name of faculty sponsor
List of current officers
Statement of purpose
Copy of constitution, charter, or bylaws; as applicable
Approval by designated authority of the institution.

The college or university shall require an annual written report of each
officially recognized student organization evaluating its activities. Con-
tinued recognition of the organization will be dependent upon receipt and
approval of such annual report in addition to compliance with college or
university rules and regulations affecting student organizations.

Application forms may be secured from the Dean of Student Personnel
Services.

Many clubs or other organizations sponsor a variety of worthwhile
cultural and intellectual assemblies. Students, staff, and interested area
citizens are encouraged to attend on such occasions.

“The Antler,” the school newspaper, is published by a student staff
under the direction of the Office of Information and Field Services. Any
student is welcome to submit an entry to be published in the newspaper.
A yearbook is also published annually by this group of students.

A program of athletics is sponsored by Motlow State Community College.
As a member of the Tennessee Junior College Athletic Association, Motlow

R
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recruits outstanding athletes to their baseball and basketball teams each
year. The College Physical Education Department sponsors intramural
sports for both men and women. All students are urged to participate in
the intramural program.

STUDENT SERVICES

Students are requested to furnish a record of a medical examination
upon entering Motlow State Community College. Full-time students must
have the appropriate health examination form completed by a licensed
physician. Part-time students must complete the self-appraisal form only.
However, the onllege reserves the right to require any student to have the
entire health examination completed and signed by a licensed physician.

Students having special health problems are referred to the nurse by
any member of the professional college staff. The necessary medical evalua-
tion is obtained, and assistance in meeting school-related problems is offered.
Health counseling, health information, and first aid are available to students
and faculty during office hours at the Student Health Center. A registered
nurse is employed by the college on a regular schedule.

Motlow State Community College has no housing facilities for its stu-
dents, most of whom reside with members of their immediate families or
relatives. A limited number of housing accommodations are available in
private homes and private dormitories for bovs. Any student interested in
obtaining a place to live should review the listings in the office of the Dean
of Student Personnel Services,

Any student who owns or operates a car on the campus must register it
with the Business Office. Cars so registered must be parked as directed and
may not be driven indiscriminately about the campus. A disabled student
may be given special parking consideration upon the recommendation of the
student’s physician.

The Student Center has facilities which provide a small meeting room,
bookstore, cafeteria, snack bar, and student lounge. Arrangements for the
use of any of the facilities after regular hours of operation should be made
through the Office of Dean of Student Personnel Services.
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Programs of Study

Motlow State Community College offers courses in three general areas
of study: (1) University Parallel or Transfer programs, (2) Career Educa-
tion programs, and (3) Continuing Education programs.

The University Parallel or Transfer Program. This program is designed to
meet the needs of students who plan to transfer to a senior institution.
Typical university programs are structured so that a student will secure a
broad education during his first two years of study and will later specialize
in his particular field of interest. Required courses of study have been de-
veloped at Motlow State Community College which seek to provide this base
in the areas of humanities, social sciences, education, natural and physical
sciences, and mathematics.

Students who enroll in a University Parallel program work toward
either the Associate of Science degree or the Associate of Arts degree.
There is sufficient flexibility in the requirements for these degrees to permit
a student to pursue special areas of interest and special courses that the
institution to which he plans to transfer may require. Under normal cir-
cumstances a student should be able to transfer to a senior institution with
junior status after completing an associate degree at Motlow State Com-
munity College.

The Career Education Program. This program is for students planning
immediate employment upon completion of their chosen course of study.
Students satisfactorily completing a two-year Career Education program
will be awarded the Associate of Science degree in their particular specialty.
There are also one-year programs leading to certificates denoting the level
of skill or proficiency which a student has attained in a particular occupa-
tional area. Many courses in two-year Career Education programs are
directly transferable to four-year institutions for credit toward a Bachelor’s
degree.

The Continuing Education Program. Motlow State Community College
is dedicated to the philosophy that education should not terminate. The
broad idea of Continuing Education at Motlow State Community College
is to help as many persons as possible to achieve their own educational
aims by acquiring new knowledge and developing a capacity for self-
education. This program is so designed that with proper counseling a
student may pursue his educational objectives at a time and place con-
venient for him.

The Continuing Education program is drawn from all other programs
of study. It also seeks to meet the needs of special classes and conferences.
It is more than a program of evening or adult classes designed primarily
for students beyond college age. The college’s schedule for classes runs from
8:00 a.m. until 8:45 p.m., thereby enabling the working student to schedule
classes at times of his choice. The college recognizes special needs of edu-
cational, business, industrial, and governmental organizations in the com-
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munity for special types of training for their employees. The college
welcomes the opportunity to meet with representatives of these organizations
to provide seminars, institutes, or workshops to meet the needs of their
personnel.

A variety of non-credit courses may be offered each quarter to assist
individuals and specific groups in meeting requirements for job improve-
ment, complying with business or industrial demands, or gaining general
cultural benefits and personal enrichment. Individuals or groups in the
community who want this type of course may make their interest known
to the Dean of Instruction or to the Director of Continuing Education and
Evening Instruction.

General Requirements for Degrees

Motlow State Community College awards an Associate of Arts Degree
and an Associate of Science Degree. A certificate may be awarded those
who complete a non-degree program.

General requirements for an Associate Degree are as follows:

1. Not less than 96 quarter hours of credit including 6 quarters of

physical education activities.

2. A minimum of the final 36 hours of course work completed in resi-

dence at Motlow State Community College with a “C” average.

3. Overall grade point average of 2.00 (C Average).

ASSOCIATE OF ARTS, University Parallel

Specific Associate Degree Requirements

Hrs.

ENG 101, 102, 103 English Composition ..............ccouevven.. 9
ENG (Literature Electives) ...........ccoiiiiiiirenninnnninnns 9
BIO
or
CHE (Biological or Physical Science Electives)
or 1 Year Sequence ............ ... . .. ... ..., 9-12
PHY
HIS 211, 212, 213 US. History .......coviiiriniiiinnennienn. 9
MAT (Mathematics Electives) ............ ... ..coirinnrnrnn.. 6-10
PED (Activities Electives) ............0 i, 6
SPA Spanish
or or 1 Year Sequence .............. ciiinn. .o 9
FRE I'rench
Division of Humanities (Electives) ..............c.c0viiiiiiinnnns 9
Division of Social Science and Education (Electives) .............. 9
General Electives . ...t 14-21

96 Hrs.
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ASSOCIATE OF SCIENCE, University Parallel

ENG 101, 102, 103 English Composition ...............c.o0uu.., 9
ENG (Literature Electives) .........couvviveeieiiiiiiinnnnnn., 9
BIO
or (Biological or Physical Science Electives)
CHE 1 Year Sequence .......0. .. ... i 9-12
or
PHY
HIS 211, 212, 213 U.S. HistOry .. ...ovirtistiireneionnnnnans 9
MAT (Mathematics Electives) . ............cooiiminmnnnnnnnn. 6-10
PED (Activities Electives) ..............ouuriiinniinnannnn, 6
Division of Science and Mathematics

or 1 Year Sequence .............c0i it 9-15
Division of Social Science and Education
Division of Social Science and Education (Electives)

or
Division of Career Education (Electives) ............c.0viirvnns... 9
General Electives .. ...t e 17-30

96 Hirs.

Career Education

The following eight Associate Degree programs are designed specifically
for career-oriented two-year graduates. Each of these programs will equip
the graduating student for immediate entry into his chosen occupation.
However, many courses in two-yvear Career Education programs are directly
transferable to four-year institutions for credit toward a Bachelor’s degree.

ASSOCIATE OF SCIENCE
IN
ACCOUNTING

This career program is designed to meet the need for personnel in a
broad range of accounting fields including accounting systems, record
keeping, financial statements, tax accounting, budgeting, and other account-
ing areas.

Hrs.
ENG 101, 102 Composition . ... ....vurueurorerinsnnnnnninenns 6
ENG 231 Fundamentals of Speech ...........conruerronnnennns 3
MAT 221 Elementary Mathematical Statistics ...........o..veuunn 3
ECO 201, 202 Principles of Economics ............oouvuuunnnnns 6
ACT 231, 232, 233 Principles of Accounting .................... 9
ACT 241, 242 Income Tax-Personal and Business ................ 6
ACT 251, 252, 253 Intermediate Accounting .............ovevevns 9
ACT 261 Cost Accounting ............voveirierinearennnneenns 3
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ACT 271 Special Accounting Problems ..................ooo.... 3
ACT 281 Auditing ...t 3
BUS 121 Introduction to BUSINESS ... ....ooverrrsoens .. 3
BUS 124, 125 Business Mathematics ...............c00ooronnr... 6
BUS 261 Introduction to Business Law .............0ovonnronn.. 3
BUS 271  Business Organization and Management . ............... 3
CST 121 Introduction to Electronic Data Proeessing . vosesis 3
CST 211, 212 COBOL Programming T, IT ... ................... 8
CST 223 Commercial Applications ... .......ouovvnrrnnnnnn. .. 3
ERG 121 Introduction to Technology ..............ouuoueinnenn. 2
Approved Electives . ..........vvieen i, 14

96 His.

ASSOCIATE OF SCIENCE
IN
AEROSPACE TECHNOLOGY

This program is designed to prepare the student for careers in aerospace
development, aerospace manufacturing, engineering aids, airport manage-
ment, airlines operations, flight stewardess careers, and other related areas.

Two-Year Career Option

Hrs.
ENG 101, 102 Composition ..............ooeeurenrsensnnnons, 6
ENG 231 Fundamentals of Speech ...........covvirvenrnnnn.s. 3
MAT 108 Technical Mathematics ...............vivivriinen.. 4
MAT 221 Elementary Mathematical Statistics ................... 3
PHY 201, 202, 203 General PhySics .........oovriesoinonnnnon. 12
ECO 201 Principles of ECOnOmics ..............ooueuunsineen... 3
GGY 101 Elements of Physical Geography . ..................... 3
HED 203 First Aid and Safety ...........ooirreireninnennnnnns 3
ACT 231, 232, 233 Principles of Accounting .................... 9
AVI 111, 112 Flight Theory, Navigation ..................ov... 6
AVI 113, 123 FAA Regulations, Aviation Weather ............... 6
AVI 201, 202 Flight Instruction I, IT ... ......00 oo, 6
BUS 271 Business Organization and Management ................ 3
CST 121 Introduction to Electronic Data Processing .............. 3
ERG 101 Engineering Graphics . ...........covovuronrinnvnnnn. 3
ERG 121 Introduction to Technology ...............0verennn... 2
IMT 183 Principles of Supervision ................oeeeeennnon. 3
MKT 103 Public Relations wmuesss skwsmsimmn smmey ite e 590 3
Approved EIeCtives . ...........vvuurirueininnsnns... 15
96 Hrs.
NOTE:

In some cases due to special job preparation requirements students will not
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be required to take AVI 201 and 202, Other changes in the above program
may be granted by the Dean of Instruction if it appears to be in the best
interest of the student in preparation for certain types of aviation related
jobs.

Two-Year Transfer Option

Hrs,

ENG 101, 102, 103 Composition . .........oevirumeenensnnnnn. 9
CHE 101, 102, 103 General Chemistry ............o0uuurrnnn.. 12
MAT 111, 112 Algebra and Trigonometry ...................... 10
PHY 201, 202, 203 General Physics .........c0viiriiennnnn .. 12
HIS 211, 212, 213 U.S. History . .......ovveirieeneanrnnenens. 9
PSY 121 General Psychology .............c.ciiiiiiiiiinnnnn.. 3
AVI 111, 112 Flight Theory, Navigation ............co.oveior.. 6
AVI 113, 123 FAA Regulations, Weather ................ooo.... 6
AVI 201, 202 Flight Instruction ............cooireirinonennn.. 6
ERG 101 Engineering Graphics .............cuuunnreerunnuns.. 3
ENG Literature Electives ............oiiiirmree s 9
PED  Physical Education Activities ..........ovivuoniinneennnn.. 6
Approved Electives . ...... ... 6
97 Hrs.

NOTE:

Middle Tennessee State University cooperated in developing this transfer
curriculum to meet the requirements of its four-year program, the only
four-year program of its type in Tennessee.

ASSOCIATE OF SCIENCE

IN
BUSINESS

The career business program will provide a broad academic foundation
in business and will prepare for mid-management and junior level positions
in business administration. Graduates will be able to perform in areas of
business, limited accounting, computers supervision and general sales.

Hrs.
ENG 101 Composition . ........euuuuieuennioiimiirnnnnens 3
ENG 231 Fundamentals of Speech ..............cviivvninn.. 3
MAT 221 Elementary Mathematical Statistics ... .........vvveuns 3
ECO 201, 202, 203 Principles of Economics ........ovevvunrenes 9
ACT 231, 232,233  Principles of Accounting .................... 9
BUS 121 Introduction to BUSINeSS .. ... ...e'trusrunenneranrenns 3
BUS 124, 125 Business Mathematics ............ccouuiurnennn.. 6
BUS 222 Business Communications ... .........vevueessenneenns 3
BUS 251 Business Machines .............cuurmunnunnnnennnnes 3
BUS 261 Introduction to Business Law ... .....ovvririnnrunennns 3
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BUS 271, 272 Business Organization and Management ........... 6
BUS 281, 282 Marketing ............. ... 0 i 6
CST 121 Introduction to Electronic Data Processing .............. 3
CST 211 COBOL Programming T ...............'0'voenn... 4
ERG 101 Engineering Graphics .................co0'o'ooronn .. 3
IMT 281 Principles of Supervision ............................ 3
MKT 102 Salesmanship ................o.ouuiiinnn. 3
SST 101 Beginning Typewriting ................c0o'ouuronn... 3
Approved Electives ................ ... iiiiiniinn., 20

96 Hrs.

ASSOCIATE OF SCIENCE
IN
COMPUTER SCIENCE

The primary objective of the Computer Science program is the qualifica-
tion of students for successful careers as programmers, systems analysts, or
managers of computer centers. Two options are offered in Computer
Science: (1) A business computer option and (2) a scientific computer
option. The business option is designed for students interested in business
data processing and computing, The scientific option is designed for students
interested in scientific and engineering applications of the computer. Stu-
dents in either area are required to master the FORTRAN and COBOL
!angmtges and may choose supporting courses, depending upon the student’s
interest,

BUSINESS OPTION

Hrs.,

ENG 101, 102 Composition ...............coeoiunoninennnin., 6
ENG 231 Fundamentals of Speech ...............0c0ooooo . 3
MAT 108 Technical Mathematics ..............ovoronnn. 4
MAT 221 Elementary Mathematical Statistics ................... 3
ECO 201, 202, 203 Principles of Economics .................... 9
ACT 231, 232, 233 Prineiples of Accounting .. ..o ... 9
BUS 121 Introduction to BUsSiness ..............ouemononron... 3
BUS 251 Business Machines ............oovuiiinrnnnnon 3
BUS 271, 272 Business Organization and Management . .......... 6
CST 121 Introduction to Electronic Data Processing .............. 3
CST 132 FORTRAN Programming ..........ovouevevnnnnnnn... 4
CST 133  Symbolic Language Programming ...........co.ovuuin., 4
CST 211, 212 COBOL Programming . ........oo0veirieinnnn. 8
CST 213 Operating Systems ...........covueeroininennnn 3
CST 223 Commercial Applications .................ooeoroon . 3
SST 221 Records Management .. ............o'ounnonnnn 3
Approved Electives ..................c.0ciiiiiininn, 22

96 Hrs.
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SCIENTIFIC OPTION

Hrs,

ENG 101, 102 Composition ... ....iuunineinnniienenraenenss, 6
ENG 231 Fundamentals of Speech .......covvinieiinninnnnsn. 3
MAT 111 College Algebra .........ccviiirirevrnranrnennnnnn, 5
MAT 112 Plane Trigonometry ..........oeeiiivueeiinansananan 5
MAT 113 Analytic Geometry and Calculus . .......covvvuieonn.n., 5
MAT 211, 212, 213 Calculus ... .0t iiiiiai e ens 15
MAT 221 Elementary Mathematical Statistics .........c.cvviunnn 3
PHY 201, 202, 203 General Physics .. ........ciiiririinenninn. 12
CST 121 Introduction to Electronic Data Processing . ............. 3
CST 132 FORTRAN Programming .........c.ooiuienuinvanenains 4
CST 133 Symbolic Language Programming .............couue... 4
CST 211, 212 COBOL Programming . ...........c.ooucueueninn 8
CST 213 Operating Systems . ......vveeirvrnnuiniaiareneainn 3
CST 233 Scientific Applications .......... ... i ennn. 3
Approved Electives ... ... .ot i, 17

96 Hrs.

Note: CHE 101 is recommended as an elective.

ASSOCIATE OF SCIENCE
IN
INDUSTRIAL MANAGEMENT

This program is designed to (1) progressively upgrade the management
and supervisory skills of those students already employed in industry; (2)
provide the student with entry level skills for mid-management positions in
several areas of industrial specialization and (3) provide basic industrial
management background for the student who may later decide to pursue a
baccalaureate or higher degree in Industrial Management.

Hrs.
ENG 101, 102 Composition . ........ouuuiiivninunnrrenenrnrnss 6
ENG 231 Fundamentals of Speech .......... .. ... .cvivivenn, 3
MAT 108 Technical Mathematics . .........cciiiiieiinaennn. 4
MAT 221 Elementary Mathematical Statistics .........ccivvvuenss 3
PHY 101, 102, 103 Physical Science ..........ccovviviunnrneesns 9
ECO 201 Principles of Economics .........covuiiirrnnnnnnnnnns 3
ACT 231, 232 Principles of Accounting ..........ccoiviiniinanss 6
CST 121 Introduction to Electronic Data Processing .............. 3
CST 211 COBOL Programming ..........ccuoverimiennnneannnes 4
ERG 101, 102 Engineering Graphics ............cciiviuinnerens 6
ERG 121 Introduction to Technology ..........c.ccvviervunnenas 2
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IMT 101 Elements of Industrial Management ................... 3
IMT 153 Industrial Safety ...t iiintrnnrensenenransnen 3
IMT 183 Principles of Supervision ..........cocviuiiiiinininnn 3
IMT 211 Motion and Time Study ........covueiirnunenennnenen 3
IMT 223 Quality Control ..........ciiiiiiiiiiiiiiinininanas 3
IMT 231, 232 Production and Cost Control ............cc0vveonn 6
IMT 243 Plant Layout . ......uveeureiunrinneeeronneoennenssn 3
IMT 272 Labor Relations . ........c.cvvevrinnrnennennnaenannns 3
Approved Electives ........c.viiiiiininiiiiniaerias 21
97 Hrs.

ASSOCIATE OF SCIENCE
IN
MARKETING

This program is designed to prepare the student upon graduation for
positions in buying, selling, transporting and storage. Many of the courses
are directly transferable to four-year institutions for credit toward a
Bachelor’s degree.

His.
ENG 101, 102 Composition ... ........ceuiiiiiiimininennieennn 6
ENG 231 Fundamentals of Speech ...........oiiiiiiiiinnn... 3
MAT 221 Elementary Mathematical Statistics ............c.c00uuun 3
ECO 201, 202, 203 Principles of Economics . .......cvvuerunn..n. 9
ACT 231, 232, 233 Principles of Accounting ...........0vnvennn.s 9
BUS 121 Introduction to Business .............coviieiiiunnnen. 3
BUS 124, 125 Business Mathematics ... ........c0iiiiiviinninnn 6
BUS 251 Business Machines .............oiiiiiiiinrinnnnesnns 3
BUS 271 Business Organization and Management ................ 3
BUS 281, 282 Principles of Marketing ...........couviivrnnann, 6
CST 121 Introduction to Electronic Data Processing .............. 3
IMT 183 Principles of Supervision ..........cccoviniiunnon. 3
MKT 102 Salesmanship ............cciiiiiiviieiiiiiinnnn., 3
MKT 103 Public Relations .............cccoviiiiiieiiiineinnn. 3
MKT 202 Principles of Wholesaling and Retailing ............... 3
MKT 223 Sales Management . ..........ccvuuiririnnnneunennnan 3
MKT 231 Advertising Principles .............. ..., 3
MKT 232 Marketing Management . ...........ccveuivreennennnn, 3
MKT 233 Marketing Research .............. ... iviiiiin.n, 3
MKT 243 Purchasing . .........oiiineenieennrininnernnennnnn 3
Approved Electives .............iiiiiiiiiiiiiiin, 15
96 Hrs.




Academic Information

ASSOCIATE OF SCIENCE
IN
NURSING

The philosophy of Nursing Education is to provide a sound program
enabling graduates to perform safe patient-centered bedside nursing in
accordance with current trends in medical practice. The primary objective
of the program is to assist the student in developing those technical and
intellectual competencies which will prepare them to perform patient-
centered nursing as well as the duties of a registered nurse at staff level.
Graduates who pass The State Board Test Pool Examination for licensure
will be certified as Registered Nurses.

The Department of Nursing functions within the general policies,
purposes and standards of the College. The curriculum is based on planned
learning experiences organized around common nursing problems. All
clinical periods are under the direct supervision of the college faculty who
select, guide, and influence the learning experiences of the student. Labora-
tory facilities at area hospitals and health institutions are used for clinical
experience. The student must make no grade less than “C” in any nursing,
biology, or nutrition course attempted and must have satisfactory per-
formance in the clinical laboratory to be eligible for the succeeding nursing
course.

Students wishing to apply for admission to the nursing program must
satisfy all admission requirements of the College and, in addition, complete
a nursing application and take the Nursing Entrance Examination. Final
selection of successful applicants will be made by a committee consisting
of the nursing faculty and administrators of the College.

One class is admitted annually in the Fall Quarter. Students may enter
the college to pursue the general education courses prior to planned entrance
into the nursing program,

Provisions can be made for challenging courses by examination for those
individuals who meet certain criteria. These examinations are administered
by the Director or Assistant Director of Nursing,

Students enrolling in the nursing program should anticipate additional
costs for textbooks and other items that are unique to this particular
program,

Hrs.
ENG 101, 102, 103 Composition ............coviiiriiininon.. 9
BIO 231 Microbiology ... ... .cvvr i e 4
BIO 271, 272, 273 Anatomy and Physiology .................... 9
CHE 101 General Chemistry ............oiiieiiinenennnaannn 4
EDU 110 Human Growth and Development .................... 3
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HED 221 Principles of Nutrition .................00''oureoi. .. 4
POL 113 U.S, State, and Local Government .............. : G 3
PSY 122, 123 General Psychology ..............ccoivivnn .. 6
SOC 211 Introduction to Sociology ............. £0,8, chrereee. 3
SOC 213 Social Problems ............ .. 00 i, 3
SOC 220 Courtship, Marriage and Modern Family ............... 3
NET 101, 102, 103 Nursing .......ououeeeeenmirnmnnnn, 17
NET 104 Nursing .......ovuiiuni i 8
NET 201, 202, 203 Nursing .........ovuouurrevminnn s, 21
PED Physical Education Activities ..............o.'ersrinrrnnnn.. 3
Approved Electives ...............0viiiniinninnnn, 6

105 His.

ASSOCIATE OF SCIENCE
IN
SECRETARIAL SCIENCE

"Ijhe Secretarial Science Technology has as its principal objective the
training of students to perform successfully in the modern office.

.Two options are offered in Secretarial Science Technology: (1) A secre-
tarial option and (2) a general clerical option,

The secretarial program is designed to develop proficiency in the skills
of shorthand, typewriting, office machines, and office management, In addi-
tion, opportunities are provided to increase a student’s understanding of

usiness operations.

The general clerical program is designed to develop proficiency in the
skills of typewriting, office machines, and a wide variety of clerical duties
not requiring shorthand. Graduates with general clerical training will find

numerous job opportunities including positions as filing clerks, receptionists
and typists. ,

SECRETARIAL OPTION

ENG 101, 102, 103 Compositi 5

V , 100 OMPOSIEION . ... 9
ENG 231 Fundamentals of Speech ........... ... ... " 3
ECO 201, 202 Principles of Economics . .. .. ... ... .. 6
ACT 231, 232 Principles of Accounting . ............. ... " 6
BUS 121 Introduction to Business ........... . . . " 3
BUS 124, 125 Business Mathematics ............ . . """ 6
BUS 222 Business Communications ................. . """ 3
BUS 251 Business Machines .................. . 7 3
BUS 261 Introduction to Business Law ............ ) '1

.(?ST 121 Introduction to Electronic Data Processing
SST 101, 102, 103 Beginning, Intermediate, Advanced Typewriting. . 9
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°SST 111, 112, 113 Beginning, Intermediate, Advanced Shorthand .. 9

SST 211, 212 Advanced Shorthand and Transcription ............ 6
SST 213, 214, 215 Office Procedures . ............cvvvnvenn... 9
SST 221 Records Management ............cveuiieieuenennnn. 3
Approved Electives .........ccooiiiiniiiiinin., 15

96 Hrs.

“Students with one year of high school typewriting or shorthand may be
permitted to waive SST 101 or SST 111 and begin with SST 102 or SST
112 respectively. Students with two years of high school typewriting or
shorthand may be permitted to waive SST 102 or SST 112 and begin with
SST 103 or SST 113 respectively. Electives will be substituted for waived

courses.

GENERAL CLERICAL OPTION

Hrs.
ENG 101, 102, 103 Composition ............couvueirnienenns 9
ENG 231 Fundamentals of Speech ...............cviviinnnn 3
ECO 201, 202 Principles of Economics ...........uovvvunvnnn.. 6
ACT 231, 232, 233 Principles of Accounting ..............o0..n 9
BUS 121 Introduction to Business ..............covvieruveunons 3
BUS 124, 125 Business Mathematics ............co0vvinenrnn.. 6
BUS 222 Business Communications . ............coviiuvueensas 3
BUS 251 Business Machines . .. .........ovuununennnsennennsns 3
BUS 261 Introduction to Business Law ........................ 3
CST 121 Introduction to Electronic Data Processing ............ 3
*SST 101, 102, 103 Beginning, Intermediate, Advanced Typewriting 9
SST 201 Technical Typewriting ... ...coovviiiiiiiiiniennnnn.n 3
SST 213, 214, 215 Office Procedures ..........oouvereruenenn.n 9
SST 221 Records Management . ...........cuieuneineneaaennnn 3
Approved Electives . ........ccoviiiininerniinanan... 24
96 Hrs.

*Students with one year of high school typewriting may be permitted to
waive SST 101 and begin with SST 102. Students with fwo years of high
school typewriting may be permitted to waive SST 102 and begin with
SST 103. Electives will be substituted for waived courses.

ONE YEAR CERTIFICATE PROGRAMS

The following programs leading to a Certificate of Completion are
offered for students wishing to gain marketable skills in concentrated areas
in a one year period. Credits earned in these programs are acceptable
toward the associate degrees should the student decide to continue his
education. Proficiency courses in smaller groupings are also available for
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part-time or evening students. The Division of Career Education publishes
complete information on this subject.

ACCOUNTING
Accounting Trainee

Hrs.
ACT 231, 232, 233 Principles of Accounting .................... J
ACT 241, 242 Income Tax—Personal & Business ................. 6
ACT 251, 252, 253 Intermediate Accounting .............c.cvun.. 9
ACT 261 Cost AcCounting ... .....vvteunuineirnninnrnnnnnn. 3
ACT 271 Special Accounting Problems . ..............c00vvuvnn. 3
ACT 281 Auditing ... .ottt e e 3
BUS 121 Introduction to Business ..............conivuruunnenn.. 3
BUS 124, 125 Business Mathematics ... .......ovurvrnrrnnsnnns 6
CST 121 Introduction to Electronic Data Processing .............. 3
CST 211 COBOL Programming T ... ...u.tiuntiininnnennenns 4
ERG 121 Introduction to Technology ............ccivvvuunnnn., 2
51 Hus,
INDUSTRIAL MANAGEMENT
Industrial Management Trainee
Hrs.
MAT 108 Technical Mathematics ................oooueonor oo, 4
MAT 221 Elementary Mathematical Statistics ................... 3
ECO 201 Principles of Economics ..............cvvuuivneonnnn. 3
ACT 231 Principles of Accounting ..............c.ovunronneoin., 3
CST 121 Introduction to Electronic Data Processing . ............. 3
ERG 101 Engineering Graphics ............uur e, 3
ERG 121 Introduction to Technology ..............c0oo'oronn... 2
IMT 101 Elements of Industrial Management .................... 3
IMT 153 Industrial Safety .............co.'iueu . 3
IMT 183 Principles of SUpervision .............c.ooovunoonnnonn.. 3
IMT 211 Motion and Time Study ...........0oiurovnnennrnnn.. 3
IMT 223 Quality Control .............0outirireeinnsnnnnn, 3
IMT 231, 232 Production and Cost Control ... .......ooooreoo. .. 6
IMT 243 Plant Layout .............ouuieerieiinnnnenn.. 3
IMT 272 Labor Relations ..............o0ueirion i, 3
48 Hrs.
MARKETING
Marketing Trainee
Hrs.
MAT 221 Elementary Mathematical Statistics ................... 3
ECO 201, 202, 203 Principles of Economics ............o..o0..... 9
ACT 231, 232, 233 Principles of Accounting .................... 9
BUS 121 Introduction to Business ................oovrensrrinn. 3
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BUS 124, 125 Business Mathematics ......... ... i, 6
BUS 281 Marketing ........0oirir ittt 3
CST 121 Introduction to Electronic Data Processing ............. 3
MKT 232 Marketing Management .........ccovviivirnininanans 3
MKT 233 Marketing Research ... ....ovvnivnnieinininnnnean, 3
Approved Electives .. ........c.ciiiiviiiiaraiiniians 6

48 Hrs.

Salesmanship Trainee

His.
ENG 231 Fundamentals of Speech ........... ..., 3
ACT 231, 232 Principles of Accounting ..........coiiiieennan. 6
BUS 121 Introduction to Business ...........c.ovevvuerenunen.nns 3
BUS 124, 125 Business Mathematics ... ..cvvvvirrianveninerans 6
BUS 281 Marketing ..... .. oottt iiieiin e 3
MKT 102 Salesmanship ..........coiiiiiiiiinnriineraronnaans 3
MKT 103 Public Relations ..........coiiiiiiiiiiiiiiiinnna, 3
MKT 222 Sales Training ...........couvmimrneneneaieninsonns 3
MKT 223 Sales Management . .........oouvuevrorrnrnsranasosss 3
MKT 231 Principles of Advertising ..........ccoviiiiiiiiiiiii, 3
Approved Electives ... .....coivvriemireriineenana.. 12
48 Hrs.
Wholesaling & Retailing Trainee
Hos.
ECO 201, 202, 203 Principles of Economics ..........cvocvvnunnn. 9
ACT 231, 232, 233 Principles of Accounting . ........covvuerins. 9
BUS 121 Introduction to Business ..........ccveveimrnienrannn, 3
BUS 124, 125 Business Mathematics ............ccivvriiennvans 6
BUS 281, 282 Marketing ........c.coviriirierieiinrninansenas 6
MKT 202 Principles of Wholesaling & Retailing ................. 3
MKT 231 Principles of Advertising . ..........ccoiiiuiicninonnn 3
MKT 243 Purchasing ..........c0 it iiiiinieanrans 3
Approved Electives ............cciiiiiiiiiiiiiiiaas 6
48 Hrs.
SECRETARIAL SCIENCE
General Clerical Trainee
Hrs.
ENG 101, 102 Composition . ........covvumriemmieiniiinaianns 6
ACT 231, 232 Principles of Accounting ..........ovvevvuivnennny 6
BUS 121 Introduction to Business ............ccivuiiuirnnoneren 3
BUS 124, 125 Business Mathematics ... ......coiiiiniiinnnans 6
BUS 222 Business Communications . ........ccouvuenrinevnnnrsen 3
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BUS 251 Business Machines . ........ oot iiiiiinieres 3
CST 121 Introduction to Electronics Data Processing ............. 3
SST 101, 102, 103 Beginning, Intermediate, Advanced Typewriting. . 9
SST 213, 214, 215 Office Procedures . .......oovuvnveveneeiaeenes 9
48 His.
Secretarial Science Trainee
Hrs,
ENG 101, 102 CompoSIION ... .votiunrrereenennnuennennensis 6
ACT 231 Principles of Accounting ..oy 3
BUS 121 Introduction to Business ...........covvuviieneenennens 3
BUS 124 Business Mathematics ... .......coviiiiiiniiioannns 3
BUS 222 Business Communications . ..., 3
BUS 251 Business Machines ...........coviiiiiiineninnnenns 3

SST 101, 102, 103 Beginning, Intermediate, Advanced Typewriting 9
SST 111, 112, 113 Beginning, Intermediate, Advanced Shorthand .. 9
SST 213, 214, 215 Office Procedures .............covvivvnnn... 9

PLANNING COURSES OF STUDY

The responsibility for selecting a program of studies rests upon the in-
dividual student. Motlow State Community College does, however, furnish
its students with guidance and assistance in outlining and following through
on a program of studies leading to the objectives envisioned by each student.

A student who is planning to transfer from Motlow State Community
College at the conclusion of two years of work to a four-year institution
should secure a copy of the catalog of the four-year institution selected and
have it available during the registration period for use in planning his
transfer program.

ACADEMIC ADVISOR

Each student is assigned to an acedemic department by the Director of
Admissions and Records. The Dean of Instruction in turn assigns the
student to a faculty advisor. The faculty advisor assists the student in
selecting proper courses, in interpretation of course requirements, and in
the selection of a well balanced program. Faculty and counselors are the
best sources of information to the student in the case of transferring to a
four-year institution and/or completing the requirements for an associate
degree. Instructors maintain regularly scheduled office hours, and a student
should call on his advisor any time he has a question or needs help.

PLANNING SPECIAL PROGRAMS

The following guidelines may be useful to students preparing for specific
professional careers. These courses are recommended as electives for such
students.
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For Students Interested in Business

A student interested in baccaluareate or higher degrees in business
should complete the requirements for an Associate of Arts or an Associate
of Scicnce degree. The student should be certain his curriculum includes
the following courses:

ACT 231, 232, 233 Principles of Accounting ..........cooont. 9 Hrs.
BUS 121 Introduction to Business . ........ccvuvvianrennscens 3 Hrs.
ECO 201, 202,203 Principles of Economics .........cocvenen 9 Hus.

For Students Interested in Engineering

A student who wishes to continue his education at a school granting a
degree in engineering should complete the curriculum for an Associate of
Science degree. The courses listed below represent the basic requirements
for the majority of engineering schools in the Southeast. The engineering
student should inelude these courses in the courses required for the Associate
of Science degree. The student and his advisor should study the catalog of
the university in which he plans to enroll.

CHE 101, 102, 103 General Chemistry ...............c... 12 Hrs.
ERG 101, 102 Engineering Graphies ........ ... oot 6 His.
ERG 121 Introduction to Technology ......... ...t 2 Hirs.
"MAT 112, 113, 211 Trig. and Caleulus .................... 15 Hrs.
MAT 212, 213, 273 Calculus and Differential Equations . ..... 13 Hius.
ERG 252 Statics . .vvvvevnvieiinniiianaansane s 3 Hrs.
ERG 253 DynamiCs . ...voveueritmenraireeenenasoearans 3 Hus.
PHY 201, 202, 203 GCeneral Physics ... 12 Hrs.
CST 132 FORTRAN Programming . ........coovvnevernnenn 4 Hrs.

*A student with less than 3% units of college preparatory mathematics in-
cluding algebra and trigonometry will be advised to enroll in MAT 108
or 111 during the fall quarter or to enroll in the summer classes for these
courses immediately after high school graduation.

For Students Interested in Law

The prelaw students may complete the requirements for either the Asso-
ciate of Science or the Associate of Arts degree. A baccalaureate degree and
a satisfactory score on the Law School Admissions Test are generally re-
quired for admission to an accredited law school. The student should provide
for the advisor and himself the catalog and other pertinent data from the
law school in which he plans to enroll.

The following is a suggested list of courses in addition to specific course
requirements for the pre-law student in keeping with traditional guidelines:

POL 111 Introduction to American Government ............. 3 Hrs.
POL 112 United States National Government ............... 3 His.
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POL 113 U.S,, State, and Local Government . ............... 3 Hrs.
Psychology and/or Sociology (Electives) ................ ... 9 His.
ECO 201, 202, 203 Principles of Economices .. .......ovvuvns 9 Hrs.
ACT 231, 232, 233 Principles of Accounting ............... 9 Hius.

For Students Interested in Medicine, Dentistry, and Pharmacy

A student who wishes to enter a school of medicine, dentistry, or
pharmacy should complete the requirements for an Associate of Science
degree. The student will then transfer to a év(‘:"l—).‘ institution to complete
the specific requirements of the school he wishes to enter, There have
heen several cases where students have been accepted to pharmacy and
medical school after finishing two years of work at Motlow State Community
College; however, the majority of the students do some third year work at
another institution before entering.

Requirements for the University of Tennessee Medical units are: one
year of English, one year of General Biology, one year of General Chem-
istry, one year of Physics (dental and pharmacy students need only 2
quarters of Physics), and one year of Organic Chemistry.

BIO 141, 142, 143 General Biology ...........ooiviuninnn. 12 Hrs.
CHE 101, 102, 103 General Chemistry ..........coviuvennnnn 12 Hrs.
PHY 201, 202, 203 General Physics ........ccoiviviiinnenn. 12 Hus.
BIO 231 Microbiology . ....ivvnii i 4 Hrs.
BIO 232, 233 Human Anatomy and Physiology ............... 8 Hirs.
CHE 231, 232, 233 Organic Chemistry .............oivinn. 12 Hrs.

For Students Interested in Music

A student who wishes to transfer into a program of music major is
urged to be aware of the requirements of his chosen senior college. Impera-
tive basic skills in theory, history, and applied music may be developed in
the courses listed here. A student desiring the Associate of Arts or the
Asso?iate of Science may adapt this program of study into the degree
requirements.

MUS 101, 102, 103 Music Theory and Harmony ........... 9 Hius.
MUS 111, 112, 113 Chorus
and or
MUS 115, 116, 117 Instrumental Ensemble ............... 3-6 Hrs.
*MUS 131, 132, 133 Class Piano
or
“PMUS 121, 122, 123 Class VOICe .. vvevitiiiiia s 6 Hrs.

®Class Piano may be waived by instructor on evidence of
competency at the keyboard.
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**Class Voice may be waived by instructor on evidence of vocal
competency.

MUS 201, 202, 203 Advanced Theory and Harmony . ......... 9 Hrs.
MUS 211, 212, 213 Chorus
and or
MUS 215, 216, 217 Instrumental Ensemble ............... 3-6 Hrs.
*MUS 221, 292, 223 Individual Voice
or
**MUS 231, 232, 233 Individual Piano ................... ... 3 Hrs.

*Individual Voice required only of vocal majors.
**Individual Piano required only of keyboard majors.

Individual instruction for music majors is available in piano and voice.
Instrumental majors will be accepted on approval of special instructor and
completion of proficiency test.

If a student plans to major or minor in music at a four-year institution,
he is required to participate in one or more vocal or instrumental perform-
ing groups.

FOR STUDENTS INTERESTED IN TEACHING

A student interested in teaching may complete the requirements for
either an Associate of Arts or an Associate of Science degree. He will then
transfer to an institution granting a degree in eduecation, With his advisor,
he should compare the following courses with those required in the first
two years of the four year institution he plans to attend, The following list
of courses includes those typically required during the first two years. This
list should not be interpreted to mean that all teacher training institutions
require all of the following for certification.

ELEMENTARY
ART 103................. School Art
PED 204................. Physical Education for Elementary Teachers
ENG 231............. ++ -« Fundamentals of Speech
ENG 262................. Children's Literature
MUS 131................. Class Piano
MUS 242............... .. Fundamentals of Elementary Music
HED 201................. Personal Health
EDU 101................. Introduction to Education
EDU 110............. ++. .. Human Growth and Development
PSY 121, 122, 123........ General Psychology
PSY 211................. Educational Psychology
SECONDARY
ART 101.......... S, Art Appreciation
HED 201................. Personal Health
—59_
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NG 231, ..o [Fundamentals of Speech

II\:/IIEIJ(S; gii ............... Understanding Music .

EDU 101......000uvunennn Introduction to Education

EDU 110......c0vvvinnnn. Human Growth and Development
PSY 121, 122, 123......... General Psychology

PSY 211.....; sciwigs suva Educational Psychology

GRADING SYSTEM

The following grading system is used at Motlow State Community Col-
lege:

Grade Grade Points Awarded Per Quarter Hour
A Outstanding 4
B Above Average 3
C Average 2
D Passing but below Average 1
F Failing 0

The scholastic standing of a student is expressed in terms 9f qug]i?y point
ratio, A quality point ratio is the total number of quality points divided by
the total number of quarter hours attempted less the num}?er 'of hours reﬁ
peated. To meet the degree requirements, a student must maintain an overa
grade point average of 2.00. .

Other markings which may appear on the grade report and/or transcript
are as follows:

I Incomplete

NC  No Credit

\'% Withdrew

WP Withdrew Passing
WF  Withdrew F ailing

The grade “I" indicates that the student has not completed :%I] courses
requirements because of illness or other circumstances beyond his mel‘ml.
especially those which may oceur toward the close of the term, ‘F:qure to
make up work or to turn in required work an time does not provide a basis
for the grade “I” unless extenuating circumstances noted above exist. An
incomplete must be removed during the succeeding quarter, excluding
summer. Otherwise, a grade of “F” is automatically entered.

)

Awards and Honors

Students graduating with the following grade point averages will receive
the corresponding honor designations on their diplomas:
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3.75-4.00 Summa Cum Laude
3.50-3.74 Magna Cum Laude
3.00-3.49 Cum Laude

Names of students who complete the 3.00-3.49 average for a quarter
will be placed on the Honor Roll for that quarter. Those who compile a
quarterly average of 3.50-4.00 will be placed on the Dean’s List,

LIBRARY-LEARNING RESOURCES CENTER

It is more than a library, so it is called the Library-Learning Resources
Center. Located in the north wing of the classroom building, under the
same roof as the classrooms and faculty offices, it is the center of Motlow
State Community College both in physical location and academic activity,

The Library-Learning Resources Center’s aim is to provide resources to
promote and enrich the total educational program of the college. In 1973
the number of books in the Center’s collection passed the 20,000 mark.
There are also many current periodicals and newspapers in the Library-
Learning Resources Center with bound back-issues and back-issues on
microfilm. Professional librarians are available for service Monday through
Friday. An instructional communication specialist also is available with
multi-media resources to expand upon the work of the classroom. These
resources include audio-tapes, phono discs, films, microfilm, film-strips and
film loops, video-tapes and the equipment to use them. The Library-Learning
Resources Center is open Monday through Friday. Professional personmel are
available to assist the students and faculty and also the citizens of the
community.,

COOPERATIVE PROGRAM

Motlow State Community College has a joint cooperative educational
program with Tennessee Technological University which provides the
opportunity for qualified students to obtain a superior education combined
with practical experience in business, industry, and governmental agencies.
Students accepted into this program will spend one complete academic
year at Motlow State Community College followed by one summer at Ten-
nessee Technological University in preparation for the cooperative educa-
tional experience. The student will then spend one year in a cooperative
agency and return to Motlow State Community College to complete the
requirements for the Associate degree. Students desiring additional informa-
tion on this program should contact the Chairman of the Division of Career
Education.
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The Division of Career Education offers programs leading to the Associ-
ate of Science Degree in Aerospace, Accounting, Business, Computer Sci-
ence, Industrial Management, Marketing, Nursing and Secretarial Science,

The objectives of Career Education at Motlow State Community College
are: (1) to prepare students for advanced standing in other Colleges and
Universities; (2) to prepare students for entrance into the career Reld of
their choice, and (3) to offer courses combined in small groupings for
students who desire to become proficient in specialized subject areas.

All carcer programs are open to adults of all ages, and a student may
enroll in any day or evening course withont being registered in a specific
degree program. The Division of Career Education publishes special
brochures describing each one-year and other certificate programs available.

Division of Career Education

AEROSPACE TECHNOLOGY

AVI 101 General Aeronautics ........................... 3 Credits

History of aerospace, opportunities in the aerospace field, fundamentals
of flight, air navigation, meteorology, and Federal Aviation Regulations,
This course is open to all students who desire a general and practical
knowledge of aviation.

AVI 111 Flight Theory ..............o'eeoeeennnn 3 Credits

Aeronautics and the basie principles of flight. Analysis of the physics of
flight including the application of basic aerodynamics to the wing and other
airfoils. The analysis of lift, weight, drag, and thrust components relative to
aircraft performance.

AVI 112 Navigation ..............couiiuimrnnnnnni, 3 Credits
The principles of pilotage, dead reckoning, and radio-electronic methods
of navigation as applied to cross-country flight planning,

AVI 113 Aviation Regulations ........................... 3 Credits

A study of Federal and International laws that govern aviation opera-
tions. Source of those laws, enforcement and purpose. The study places
emphasis on laws or regulations concerning airmen, aircraft, air agencies,
air operation, air traffic control and flying safety.

AVI 123 Aviation Weather .............................. 3 Credits

Weather and its influence on aerospace operations. Provides a basic
understanding of the atmosphere, measurement of meteorological elements
and effects of these on air operations in the lower atmosphere.

AVI 201 Flights Instruction T .............00'v'rrnnnn... 3 Credits

Flight instruction and discussion to provide the student with an oppor-
tunity to become familiar with the airplane and to apply much of the
material covered in other courses. Prerequisite: AVI 111 and 113 or per-
mission of the Dean of Instruction.

AVI 202 Flight Instruction II .............0.00''oounn... 3 Credits
A continuation of AVI 201 with emphasis on more advanced flight and
technical instruction. Prerequisite: AVI 201,

AVI 211 Ground Safety ........ NN G SR 3 Credits

This is a sequential and interrelated course which emphasizes the
respect and the precautions peculiar to the aviation profession for the safe
ground operations of both personnel and equipment,

AVI 212 Flight Safety ... .....oooueriinn . 3 Credits

This is a sequential and interrelated course which emphasizes the
mandatory nature of inflight safety rules and procedures which must be
performed correctly by all rated aviation personnel. The learner will be
able to demonstrate proof of knowledge and proficiency in performance as
a result of taking this course.
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AVI 231 Instrument Flight ... ............... . 3 Credits

Instruments, FAA regulations, ATC procedures, radio navigation,
meteorology, and aircraft operation and performance as applied to instru-
ment flying and flight planning. Prerequisite: AVI 112 or permission of the
Dean of Instruction.

ACCOUNTING

ACT 231 Principles of Accounting ....................... 3 Credits

Basic principles of accounting; jowrnals and ledgers; completion of the
accounting cycle; summarizing and reporting; and inventories, deferrals
and accruals, (Formerly BUS 231)

ACT 232 Principles of Accounting ... ..........ovoouro. ... 3 Credits

Accounting systems; payroll systems; data processing, and special
processes for partnerships and corporations involving organization and
operation. Prerequisite: ACT 231. (Formerly BUS 232)

ACT 233 Principles of Accounting . .............. S 3 Credits

Control accounting; manufacturing cost systems; job order cost systems;
budgetary control; income tax accounting; and the preparation and analysis
of financial statements. Prerequisite: ACT 232. (Formerly BUS 233)

ACT 241 Income Tax Accounting—Personal ............... 3 Credits

Federal income tax laws with emphasis on the preparation of returns
for individuals,

ACT 242 Income Tax Accounting—DBusiness ............... 3 Credits

Federal income tax laws with emphasis on the preparation of returns
for small businesses.

ACT 251 Intermediate Accounting ....................... 3 Credits

A review of fundamentals of accounting including cash-flow and funds-
flow analysis, temporary investments; receivables; inventory cost and valua-
tion procedures. Prerequisite: ACT 233,

ACT 252 Intermediate Accounting ....................... 3 Credits

Continuation of review of fundamental processes in income tax allocation
procedures, working capital forecasts, long-term investments; present-value
concepts in asset, liability valuation. Prerequisite: ACT 251.

ACT 253 Intermediate Accounting ....................... 3 Credits

Financial statement analysis, use of comparative data, special ratios and
measurements; financial statements adjusted for price-level changes and
latest CPA problems. Prerequisite: ACT 252.

ACT 261 Cost Accounting ........... R e 3 Credits
Study of the job-cost system and the flow of costs in accounting for
materials, labor and overhead expenses; the control process, break-even

— 58—

EEEEEEEEEEEEEEEES

Division of Career Education

analysis, comparative cost analysis, and other internal profit measurements.
Prerequisite: ACT 233. This course is for Accounting Technology majors
and may not be transferable for a Baccalaureate Degree.

ACT 271 Special Accounting Problems ................... 3 Credits

Contains cases which are especially designed for accounting students.
All problems represent carefully selected business situations; students must
decide on a course of action based on the factual data presented. Pre-
requisite: ACT 233.

ACT 281 Auditing ...........v.. R R DT« o 3 Credits

Auditing procedures with emphasis on areas of deviation from accept-
able accounting principles and problems that an auditor encounters in
preparing an audit report.

BUSINESS

BUS 121 Introduction to Business ........................ 3 Credits

A survey course to provide a better understanding and knowledge of
the American Private Enterprise System, its concepts, structures functions,
terminology, methods and goals.

BSU 124 Business Mathematics .......................... 3 Credits

An intensive review of the fundamentals of math as applied to business,
including percentages, consumer loans, interest, taxes, markups, merch-
andise and profit, salaries and wages, and insurance.

BUS 125 Business Mathematics .......................... 3 Credits

A study of commissions and discounts, accounting mathematics, stocks
and bonds, data processing mathematics, statement analysis, statistics
and graphs,

BUS 222 Business Communications .. .............. e 3 Credits

A study of the principles, practices, and mechanics of all types of
business letters and business reports. Also emphasis on oral business com-
munications. Prerequisite: ENG 101. Proficiency in typewriting is not
required.

BUS 251 Business Machines ...............vovinuurennns 3 Credits

Course designed to familarize student with office equipment including
the use of 10-key and full keyboard adding machines, electronic calculators,
and printing caloulators. Emphasis on speed and accuracy.

BUS 261 Introduction to Business Law .................... 3 Credits

A course to provide a better understanding of law, the judicial system,
and knowledge of contracts, agency, partnerships, property, sales, crimes
and torts. Prerequisite: Sophomore status or permission of the Dean of
Instruction.
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BUS 271 Business Organization and Management ........... 3 Credits

A study of the functions of management from sole-proprietor through
corporate structures. The role of 4 manager will be structured, analyzed
_und‘evahmter[ using  appropriate case-study methodology, Pr’erequi.‘:ite.:’
BUS 121 or permission of the Dean of Instruction, o

BUS 272  Business Organization and Management ......., ... 3 Credits

A continuation of BUS 271 with emphasis on case-study. Analysis of
cases to determine a resolution of management problems. Prerequisite:
BUS 271 or permission of the Dean of Instruction, R

BUS 281 Marketing ......................... ... .. 3 Credits
A study of the business system including the functions that have to do

with the distribution of the marketable goods from the producer to the
consumer. -

BUS 282  Principles of Marketing ............. .. .. s 3 3 Credits

A H!l!f]}’ of marketing channels, price policies and practices, non-price
competition, the marketing of industrial goods, and marketing research as
they relate to the distribution of goods.

COMPUTER SCIENCE

CST 101 Introduction to Punched Card Machines ... .. .. 1 Credit
. A course to introduce the student to machines used to manipulate the
0 c?lun}i’n ]mnci]letl card. The student will receive instruction and practice

on the Keypunch, Sorter, Verifier, and Interpreter " plus
3 ; ! iy A rpreter. One hour clag ;

one laboratory period. I A s ploe

CST 121  Introduction to Electronic Data Processing .......... 3 Credits
o A course designed to introduce the student to computers and their im-
bacton this decade, Major topics covered include: historical development
?l]l]}lh(‘.l‘ systems, nomenclature capabilities, data representations, Boolean
ogie, computer  concepts, flow charting and  progr g l

¢ i er wor 5, hi f programming  concepts.
Formerly CST 102 (3 hours lecture). No lab for this course, g

CST l32.(fnrmerl)_f CST 123) FORTRAN Programming ... ..., 4 Credits
A hilSIL: course in scientifically oriented FORTRAN (formula translation)
programming language, (3 hours lecture—3 hours lab.)

CS';"l l}.‘]:) _(Fnrmcrl_v _CST 122) Symbolic Language Programming .4 Credits
. asic r.l(:;n:.t;(: :]nlpmml:'lmming techniques. Introduction to assembly
anguage, mmvolving lab work in the programming of business licati

(3 hours lecture—3 hours lab.) ' ) PR eletions

CST 211 COBOL Programming I ....... ... .. .. . . . . 4 Credits
A study of commercial oriented language (COBOL) to enable the stu-
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dent to gain programming proficiency through lectures and labs with
“hands-on” computer experience. (3 hours lecture—3 hours lab.)

CST 212 COBOL Programming II ........................ 4 Credits
Emphasis is on the use of COBOL for processing tape and disk as se-

quential, index sequential, or direct access files. The study will also include

mastery of more complex procedural verbs. Prerequisite: CST 211,

CST 213 Operating Systems ... .....couevirneinneneeneenn, 3 Credits

The concepts of disk and tape resident operating systems are discussed.
Material covered will include use of the system, controlling the system,
service programs, utility programs and the preparation and use of job control
cards. Prerequisite: CST 123 or CST 211.

CST 223 Commercial Applications ........................ 3 Credits

The student will develop, code, test, and debug computer programs
necessary to implement a computerized solution relative to the student’s field
of interest. (2 hours lecture—3 hours lab.) Prerequisite: CST 211,

CST 233 Scientific Applications ...............c.0vivuan.. 3 Credits

Designed to give the science oriented student a basic understanding of
the numerical solution of problems on a third-generation computer. Empha-
sis is on carefully selected and highly practical methods for handling a
variety of numerical problems. (2 hours lecture—3 hours lab.) Prerequisite:
CST 123 and MAT 211,

COOPERATIVE EDUCATION
CREDITS

COP 201 Cooperative Practictm . ............u.ueuierrnees. 2 Hrs..
Off campus work assignments in area of academic major with industry,

government, educalional institutions or business organizations.
Cheo¢rs

COP 202 Cooperative Practicum ........ SURIRS S8 AR o e e e s 2 Huis
Off campus work assignments in area of academic major with industry,
government, educational institutions or business organizations.
cReosrs

COP 203 Cooperative Practeum . .........oueuerrnnnnnonn, 2 Hirs.
Off campus work assignments in area of academic major with industry,
government, educational institutions or business organizations.

ENGINEERING

ERG 101 Engineering Graphics I .......................... 3 Credits

[ntroduction to drafting fundamentals, use of instruments, theory of
projection, sections, auxiliary views and dimensioning with considerable tech-
nical sketching, graphical presentation. (1 hour lecture—4 hours laboratory.)

ERG 102 Engineering Graphics IT ... ...............c.c... .. 3 Credits
Continuation of Graphics I into design, detail and assembly drawings,
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fundamentals of perspective, fundamentals of descriptive geometry, graphi-
cal analysis. (1 hour lecture—d hours laboratory. ) Prevequisite: ERG 101
or 2 years high school drafting and permission of the Dean of Instruction.

ERG 103 Descriptive Geometry .................... .. .. .3 Credits

Continuation of Graphics 1T with emphasis on space relations of points,
lines, developments and plane intersections, (1 hour lecture—4 hours labora.
tory.) Prerequisite: ERG 102,

ERG 121 Introduction to Technology ......... ... ... SRR 2 Credits

Introduction to the college, basic study skills, introduction to technical
professions, problem solving techniques, lab reports, and slide rule, (1
hour lecture—2 hours laboratory. )

ERED, v

ERG 242 Architectural Design and Drafting asveE R e 3 =Hrs,

An introductory course in the design of small structures including resi-
dential. Compliance with Federal and local building codes, material fuantity
estimates and cost estimates, Course stresses architectural standards of dyaft-
ing and detail design, Prerequisite: ERG 101 or Permission of Dean of
Instruction (1 hour lecture—4 hours lab.)

ERG 243  Architectural Design and Drafting . .. ... R ST 3

A continuation of ERG 249, Emphasis on the application of design and
drafting procedures and techniques to practical architectural problems,
Students will complete working plans for a residential structure and make
material quantity and cost estimates, Prerequisite: ERG 242 (1 hour
lecture—4 hours lab.)

ERG 252 Statics ........... S A Y e e R A A 3 Credits

A study of forces, movements, vector quantities; static equilibrium with
application to structures; friction; center of gravity; second movements, For-
merly ERG 111, Prerequisite: ERG 101. Prerequisite or Corequisite: MAT
113.

KOO A Dymmmley o s s -+ voman s+ sonos 3 Credits
Absolute and relative kinematics; kinetics of particles and rigid bodies
using Newton's laws, work-energy, and impulse-momentum, Formerly ERG
241. Prerequisite; ERG 252,
ERG 261 FElementary Surveying ..... ... .. NS L e 3 Tirs,
The theory and use of basic surveying instruments, accuracy, probability
of error, computation and drafting techniques, Prerequisite: ERG 101, MAT
113 or MAT 103 or Permission of the Dean of struction. (1 hour lecture—
4 hours Iab.)

INDUSTRIAL MANAGEMENT

IMT 101 (formerly 201) Elements of Industrial Management, .3 Credits
A foundation course introducing the organization and basic principles

— (82 —

CRep
s rs

Ll
y
iy
Iy
iy
-
iy
1T
Iy
]
n
inE
mn
m

Division of Career Education

of management as found in modern industry, The course will include trips
to industries, practical problems, and the introduction to modern manage-

ment,

IMT 53 (formerly 251) Industrial Safety ......... EERRPRRY .3 Credits
Contral of industrial hazards through safe-guarding m:ichmcry’ and

processes; mechanical guards, remote controls, nature and analysis of

accidents, and control of accidents, Emphasis on latest Federal laws.

IMT 211 Motion and Time Study ....... B - .3 C‘redllu
Methods and techniques in motion and time study analysis, efficiency,

labor saving devices, and work simplification.

IMT 223 (formerly 221) Quality Control ................. 3 Credits

The management aspects of controlling quality through the use of
statistics, sampling, inspection systems, tolerance systems, and control charts.
Prerecjuisite: MAT 221,

IMT 231 Production and Cost Control . ................... 3 Credits

A basic understanding of production and cost control. Includes control,
routing, scheduling, cost of manufacturing, accounting for costs, and
methods of reducing costs,

IMT 232 Production and Cost Control T1 (formerly 261) . .....3 Credits

A continuation of TMT 231 with emphasis on a study of procedures for
automation, including electronie, pneumatic and hydraulic svstems utilized
in control processes, Case studies on the relationship of control procedures
involving production, inventory and costs,

IMT 243 (formerly 241) Plant Layout .........ooooonn... 3 Credits
Principles of plan layout, process charts, aids for effective Iuyfnlr. ::nd

includes lab project to utilize knowledge of all IMT courses studied. Pre-

requisite: ERG 101,

IMT 272 (formerly 271) TLabor Relations .................. 3 Cl:(’dll.‘i
An analysis of the major problems in labor relations, labor Llllif)n' history

and operation, industrial and labor legislations, collective bargaining. the

rights and responsibilities of employers and emplovees,

IMT 183 (formerly 281) Principles of Supervision .......... .3 Cre‘dlts
Managing yourself; management of people at work, the planning, direc-

tion, and control of human resources in industrial plants.

MARKETING

MKT 102 Salesmanship ................. .. e e 3 Credi‘ts
A presentation of salesmanship in its broad sense including the h-tm('
principles necessary for selling. Course will include actual projects in selling,
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MKT 103 Public Relations ..................0'0o'oo... .3 Credits

A study of the role of public relations in business. an analysis of publie
opinion including the techniques of planning, research, and communication
to earn acceptance and support of employees, customers, stockholders, and
the community,

MKT 202 Principles of Wholesaling and Retailing . .......,. 3 Credits

A study of the principles and functions of wholesaling and retailing
from the manufacturer to the consumer. The movement of consumer goods
from source to user is related to the marketing functions invelved. Pre-
requisite: BUS 281,

MKT 222 Sales Training .............. S R . . o350 3 Credits

A course designed to acquaint the student with the attitudes and
philosophies of sales management. Course includes planning, performance,
and evaluation of sales people and the sales organization.

MKT 223 Sales Management ......................0o0... 3 Credits

A presentation of principles, policies, and organization structure of sales
management. Course includes planning, performance, and evaluation of
sales people and the sales organization.

MKT 231 Principles of Advertising .................... ... 3 Credits
A study of the techniques and methods of advertising, its planning,
creation, and use in the retail field.

MKT 232 Marketing Management ................... .. ... 3 Credits

Concerns the role of the marketing manager with respect to policy
decisions on product development, merchandising, distribution, and promo-
tion. Prerequisite: BUS 281.

MKT 233 Marketing Research ..................... .. ... .3 Credits

To develop an understanding of information systems techniques and
their application to marketing. Study of problem definitions, research, data
evaluation, estimation, and solution techniques. Prerequisite; BUS 281,

MAT 221,

MKT 243 Purchasing A T R e 3 Credits
An up-to-date study of the principles and methods of merchandise selec-
tion, what to buy, when to buy, where to buy, and how to buy,

MILITARY SCIENCE

MST 101  Military Science ............ N Y AL AT 1 Credit

American Military History: Historical growth and development of the
Army through the Mexican War; principles of war. and evolution of war-
fare. Leadership Development: Significance of military courtesy and dis-
cipline and practical exercises in leadership development. Average one
hour of class work and one hour of leadership laboratory per week.
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MST 102 Military Science .............oooviinisooiii... 1 Credit

American Military History: Historical growth and development of the
Army from the Civil War through World War I, principles of war, and
evolution of warfare. Leadership Development: Practical exercises in
leadership development and rifle marksmanship,

MST 103 Military Science ..............ouviinounnrnnno. 1 Credit

American Military History: Historical growth and development of the
Army from World War I1 to the present, principles of war, and evolution
of warfare. Leadership Development: Practical exercises in leadership
development with the emphasis on individual skills,

MST 201 Military Science ........... R SRR RS ST e 2 Credits

U. 8. Defense Establishment: Organization of Army and ROTC, na-
tional security, and development of American Military thought. Leadership
Development: Functions, duties, and responsibilities of junior leaders anc
the development of leadership potential and confidence through practical
exercises. Average one hour classroom and one hour leadership lab per week.
Prerequisite: MST 101, 102 and 103 or permission of the Dean of In:
struction.

MST 202 Military Seience .............................. 2 Credits

Introduction to Tactics and Operations: mission, organization and ecom-
position and basic military terms; principles of offensive and defensive
Leadership Development: Same as above MST 201. Prerequisite: MST
101, 102, and 103 or permission of the Dean of Instruction.

MST 203 Military Science .............................. 2 Credits

Introduction to troop leading procedures at company level and applica-
tion of basie principles of map and aerial photograph reading. Leadership
Development: Same as MST 201. Prerequisite: MST 101, 102, and 103 or
permission of the Dean of Instruction,

NURSING

NET 101 Fundamentals of Nursing T ..oo.oooo . 5 Credits
Theory and guided learning experiences in the application of basic
nursing prineiples and skills, (3 hours lecture—g hours laboratory.)

NET 102 Fundamentals of Nursing IT . ..., 6 Credits

A continuation of Fundamentals of Nursing L. Study and guided learning
experience in the application of basic mursing principles and skills, (3 hours
lecture—8 hours laboratory.)

NET 103 Medical-Surgical Nursing I ......, s SRR i 6 Credits
Instruction and clinical experiences in the nursing care of patients with
medical and surgical disorders, (3 lus. lecture—8 hrs. laboratory, )
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NET 104 Medical-Surgical Nwsing II .................... 8 Credits
A continuation of Nursing 103 Study and guided clinical experiences in
the nursing care of patients with major medical and surgical disorders. (4

hrs. lecture—12 hrs. laboratory.)

NET 201 Psychiatric Nursing ........... 0 cooiivnvnen.. 9 Credits
Study and concurrent guided laboratory experience in the application
of the major concepts of psychiatric nursing and mental health principles.

5 hrs. lecture—12 hrs. laboratory.)

NET 202 Maternal-Child Health I ....................... 6 Credits

A course in the principles of care for the mother and child. Physical and
psychological needs which inelude normal growth and development are em-
phasized in relation to the mother, child, family and community. Common
health problems, legal aspects of care, disease and nutrition of the mother
and child are discussed. Planned guided experience in the care of the
mother during antipartal, intrapartal, and postpartal periods is arranged
for the student. (3 hours lecture—8 hours laboratory.)

NET 203 Maternal-Child Health IT ................... ... 6 Credits

Continuation of Nursing 202. Experiences are provided in child care,
in the nursery school, in classes for the handicapped children, the adolescent,
and in the hospital pediatric department. (3 hours lecture—8 hours labora-

tory).

SECRETARIAL SCIENCE

SST 101 Beginning Typewriting . ..., 3 Credits

Development of techniques in touch typewriting and the introduction
of skills involved in typing manuscripts, business letters, and simple tabula-
tions. (5 hours per week—lecture and laboratory.)

SST 102 Intermediate Typewriting .............covvvvun.n 3 Credits

Continued development of typewriting techniques with emphasis on in-
creasing speed and accuracy in typing business reports, correspondence,
tabulations, and manuscripts. (5 hours per week—lecture and laboratory.)
SST 103 Advanced Typewriting . ..........coiivirennenenn 3 Credits

Continued emphasis on speed and accuracy building with more emphasis
on timed production of varied types of business materials. (5 hours per week
—lecture and laboratory.)
S§ST 111 Beginning Shorthand . .......... ... ..o, 3 Credits

Theory of Gregg Shorthand, Diamond Jubilee Series: development of
dictation and transcription abilities. (5 hours per week—lecture and labora-
tory.)
SST 112 Intermediate Shorthand .......................... 3 Credits

Further application of principles of Gregg Shorthand, DJS, in the de-
velopment of ability to read, write, and transcribe shorthand outlines. Tran-
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scription on the typewriter is introduced with emphasis on transcribing
skills. (5 hours per week—lecture and laboratory. )

SST 113 Advanced Shorthand ............................ 3 Credits

Continued development of dictation and transcribing skills with increased
emphasis on speed building. Mailable transcripts are introduced. (5 hours
per week—lecture and laboratory. )

SST 201 Technical Typewriting . ................0.0ou..... 3 Credits

Continuation of speed building, accuracy building, and production work
\Iw'lh emphasis on manuscripts, business correspondence, tables, business
forms, duplication, and executive and legal typing. It is recommended that
students complete one year of college typewriting before taking this course.
(5 hours per week—lecture and laboratory. ) )

SST 211 Advanced Shorthand and Transeription ............ 3 Credits

Improvement of ability to take dictation and transcribe mailable copy
with emphasis on the development of job competency. (5 hours per week—
lecture and Inboratory,) Prerequisite: SST 113.

SST 212‘ Advanced Shorthand and Transcription ............ 3 Credits

Conl-mumj emphasis on dictation and transeription skills necessary to
meet occupational standards. (5 hrs. per week—lecture and laboratory.) Pre-
recuisite: SST 211,

SST 213 Office Procedures ... ...........0. ... .. ;i 3 Credits
Introduction to the duties of the clerical and secretarial worker, General
.'ulm.t; are elnlphnmzml: appearance, grooming, office etiquette, and human
:te .-;hqns. Office I}rucedures studied include mailing procedures, telephone
cehniques, use of communication services, and er
: ; other frequent]
office duties, ’ b g

SST 214 Office Procedures .......................... . .. 3 Credits
Includes units of special areas of office work such as legal and financial,

tr:wcl.:md con.fen-;nce arrangements, collection and presentation of business
data, job application and interviews.

SST 215 Office Procedures . . . .. SR e e e e e - 3 Credits
._Empham_s on development of skill in using proportional spacing type-
writer, duplicating machines the mimeoscope, and transcribing machines

SST 221 Records Management .................. ¢ b 3 Credits

. A study of equipment and systems used for information slc')r'a.ge ‘tl'ansl
mission, and retrieval, The course covers filing, tape processing and ;ftlr’! re
system design form usage, and other communications functions in the nﬂl:c}';z.

— 687 —



g
- e AN

DIVISION
OF
HUMANITIES

— 69 —




DIVISION
OF
HUMANITIES

— 69 —




Division of Humanities

Mr. Orvil L. Moflitt, Chairman

Art, English, French, Music, Reading, and Spanish are currently in-
cluded in the Humanities Division of Motlow State Community College. In
these courses, the skills of oral and written communications may be de-
veloped by the student. Art, Literature, and Music lead the student to
aesthetic experiences. An understanding appreciation of the cultural growth
of man may be gained through pursuing the artistic skills required in self
expression.

Courses in this Division are designed to meet the requirements of the
first two years college transfer and the Associate of Arts or the Associate
of Science degrees. Also, humanities courses assist the special interest of the
terminal student. Recreational courses, encouraging the joys of learning, aid
the community areas in continuing education. Department related activities
and clubs extend the opportunities for self development.

Humanities emphasize the human experience in cultural and intellectual
exploration.

EEEEEEEEEEEEEN
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ART

ART 101 Art Appreciation ............... .00 iinrunnu... 3 Credits
A survey of painting, drawing and sculpture from the old stone age to
contemporary times.

ART 103 School Art ........ ... .. 3 Credits
Experience with two and three dimensional materials used in present-
day elementary school art programs.

ART 111 Basic Design ..........coiuiitneinnnnnn, 3 Credits
A studio introduction to two dimensional techniques and principles.
A Taboratory course. (6 howrs per week.)

ART 112 Color and Design . .........coviuininenrnennn.. 3 Credits

A continuation of two dimensional techniques and principles with em-
phasis on color theory. A laboratory course. (8 hours per week.) Prerequi-
site: ART 111 or permission of the Dean of Instruction.

ART 113 Structure and Design ...............covvuu... 3 Credits

A study of the principles and techniques of three dimensional design.
A laboratory cowrse. (6 hours per week.) Prerequisite: ART 112 or per-
mission of the Dean of Instruction.

ART 231 Introduction to Painting ........................ 3 Credits
An introduction to the techniques and principles of oil painting. A
laboratory course. (6 hours per week.)

ART 232 Painting ...t . 3 Credits

A continuation of oil painting with emphasis on contemporary painting
concepts. A laboratory course. (6 hours per week.) Prerequisite: ART 231
or permission of the Dean of Instruction.

ART 233 Painting ...........couiiiniinineannnnnn.. 3 Credits

A continuation of oil painting with emphasis on contemporary painting
concepts. A laboratory course. (6 hours per week.) Prerequisite: ART 232
or permission of the Dean of Instruction.

ART 241 Introduction to Ceramics ...................o.... 3 Credits
An introduction to the techniques of making wheel and hand built
pottery. Glazing and firing. A laboratory course. (6 hours per week.)

ART 242 Ceramics . .......c.oooiiiiuninneerninnnnnn., 3 Credits

A continuation of 241 with emphasis on creative design of pottery and
related forms. A laboratory course. (6 hours per week.) Prerequisite: ART
241 or permission of the Dean of Instruction.

ART 243 Ceramics ...........uiviiiiiiiiinnennnn., 3 Credits
A continuation of creative design of pottery and related forms. A labora-
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tory course. (6 hours per week.) Prerequisite: ART 242 or permission of
the Dean of Instruction.

ENGLISH

ENG 101 English Composition . ...y 3 Credits
A study of basic language theory and of the smaller units of writing,
Word usage and sentence structure are stressed.

ENG 102 Tnglish Composition ...........coeviiiinns 3 Credits

A continuation of ENG 101 with emphasis on expository writing skills
and the documented paper. (College transfer classes study rhetorical devices
and organization. Career Education classes study, in addition, the reporting
of evidence.)

ENG 103 English Composition ..........cccviiveieiea., 3 Credits
A continuation of ENG 102. Several types of literature are read and
analyzed and short critical papers are written.

ENG 110 Reading Improvement ..............c.cocuvennn. 2 C'redi.ts
A survey which provides reading sources for instruction, practice in

locating needed information and increasing the use of the skills needed in

reading.

ENG 111 Reading Improvement .............cooiuvenians 2 Credits

A continuation of ENG 110. Provides additional practice in application
of reading skills. (3 hours per week.)

ENG 112 Reading Improvement .............cccvvienenans 2 Credits
A continuation of ENG 110 and 111. Provides additional practice in
application of reading skills. (3 hours per week.)

ENG 205 Sophomore Literature I ............ .. cccvvvnns 3 Credits
The literary heritage of the western world: Greek and Roman drama,

epic, and poetry. Prerequisite: ENG 103.

ENG 206 Sophomore Literature II ... ....c.coniuiiinnan. 3 Credits

Representative works of the prose, poetry, and drama of England.
Prerequisite: ENG 103.

ENG 207 Sophomore Literature IIT . ........ ... ..o 3 Credits
Representatives works of the prose, poetry, and drama of America since
1800. Prerequisite: ENG 103,

ENG 231 TFundamentals of Speech ..... A I e ¢ e e o e 3 Credits
A study of speech as an act of communication. The confidence and

poise of the student before an audience and the ability to select, research,

organize, write and present a subject orally are stressed.

ENG 241 Public Speaking ......... it iniiirreneaanss 3 Credits
Methods of practical application in the organization and presentation of
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classroom speeches with emphasis on special types of speaking: informative,
persuasive, after-dinner, humorous, and acceptance. Analysis and criticism
of speech structure and delivery are stressed. Prerequisite: ENG 231 or
permission of the Dean of Instruction.

ENG 242 Oral Reading ...ttt inennnn. 3 Credits
An introduction to the analysis of literature and the speech skills neces-

sary in preparing and orally communicating literature to an audience.

Prerequisite: ENG 231 or permission of the Dean of Instruction.

ENG 251 Debate .......cociitiiiiiiniiiiiieininnnannn, 3 Credits
Instruction and participation in argumentation, debate, original oratory

and extemporaneous speaking.

ENG 261 Children’s Drama and Speech ................... 3 Credits
A speech and drama program for children: story-telling; creative dra-

matics; choral speaking; puppetry; children’s theater; classroom reports and

speeches. Especially recommended for elementary education majors.

ENG 262 Children’s Literature ..............0cv0invnn... 3 Credits
A survey of literature for children that considers history, important

works and types, and criteria for assessing children’s books. This course

does not satisfy the requirements for literature in the associate degrees.

FRENCH

FRE 101 Beginning French ............................. 3 Credits
Elementary grammar, pronunciation, and reading of graded texts. (Those

students having French in high school may have advanced placement by

examination and departmental approval.)

FRE 102 Beginning French ............................. 3 Credits
Continued study of elementary grammar, pronunciation, and graded

reading texts. Introduction to elementary composition.

FRE 103 Beginning French ............c00viviinvnenn... 3 Credits
Continued study of elementary grammar and graded reading texts,

with increasing emphasis on pronunciation and composition.

FRE 201 Intermediate French ........................... 3 Credits
Reading of intermediate tests, with grammar review and oral practice.

Prevequisite: FRE 103 or equivalent. (Laboratory Sessions are arranged

individually for all students.)

FRE 202 Intermediate French ........................... 3 Credits
Grammar review, intermediate composition and conversation. Introduc-

tion to literary forms.

FRE 203 Intermediate French .....................cuv... 3 Credits

Further development in speaking, reading, and writing skills. Continued
orientation to literature.
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MusiC

MUS 101 Music Theory and Ilarmony . ...oooaviviane .. .3 Credits

Required for all music majors and suggested for anyone interested in
how music is put together. Included are: enrtraining, sight-reading, major
and minor fundamental structural harmony, keyboard experience, and
elementary composition.

MUS 102 Music Theory and Harmony .......covovveennn 3 Credits
A continuation and extension of skills introduced in MUS 101. Pre-

requisite: MUS 101.

MUS 103 Music Theory and Harmony .........cooveeveney 3 Credits
A continuous and extension of skills introduced in MUS 101 and 102.

Prerequisite: MUS 102.

MUS 201 Advanced Theory and Harmony ........cooveuen 3 Credits

Continues the study of melody and harmony through composition and
analysis. Secondary dominants and modulation are included with melodic
period and phrase grouping. Prerequisite: MUS 103,

MUS 202 Advanced Theory and Harmony . .....oovvenenann 3 Credits
Tnvolves chromatic and altered chords with two and three part forms.
Ear training, sight-reading, analysis and composition are continued. Pre-

requisite: MUS 201.

MUS 203 Advanced Theory and Harmony . ......oovvvvvns 3 Credits

Extends harmony to modern techniques and melody to contemporary
practices. Aural, compositional and keyboard skills are continued. Pre-
requisite MUS 202.

MUS 241 Understanding Music ... .cvouvvvrriennanrreenen 3 Credits

Understanding Music is a general appreciation course for music majors,
designed to develop more sensitivity to what happens in all music. Recorded
music, scores, and independent study are utilized to expose students to all
styles of music from the Renaissance through Contemporary.

MUS 242 Fundamentals of Elementary School Music ........ 3 Credits

Fundamentals of Elementary School Music is designed for elementary
teachers certification renewal and elementary pre-teaching requirements.
Music fundamentals, notation, tonality, rhythm, intervals, form, music
aesthetics in song materials, beginning skills in sight singing, clagsroom in-
struments and teaching skills for grades K-6 are studied from the view-point
of the classroom teacher.

MUS 243 Music in Contemporary Culture ....... T .3 Credits

Music in Contemporary Culture is the study of 20th century music and
how it reflects the total cultural life of Americans. The evaluation of jazz,
avant garde style, electronics, and the most current aspects of music are
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discussed. Listening, discussion films, articles, live concerts and recording
sessions are employed to maintain current relevance.

MUS 244 Church Music ........... . T 3 Credits

. ’Ihis course is designed for the church song leader, choir d.irector or
mlmvster of music. Music fundamentals, conducting, organizations of Chl,lI‘Ch
music, and music materials are stressed. The student will study for the
special needs of his church music program.

Chorus ... .. i
o e et [EREERERREREY 2 Credits Each
Chorus is a l'._lh-c]mrul—zzcln-il'_\r group, singing a cappella and accom-
panied mxxet.i'vm('e selectiony from the Renaissance through the Con-
temporary l‘JHI'lO(]S‘. Membership is based on interest and dependability, for
credit or non-eredit. (Non-sequential,) N

MUS 111 (Fall) 2 Hours
MUS 112 (Winter) 2 Hours
MUS 113 (Spring) 2 Hours
MUS 211 (Fall) 2 Hours
MUS 212 (Winter) 2 Hours
MUS 213 (Spring) 2 Hours

(Register by quarter of Freshman or Sophomore participation.)

Instrumental Ensemble ............................. 2 Credits Each
. Instrumental Ensemble membership is composed of students of previous
instrument experience; woodwind, brass, percussion. The r:nmbr; ‘itudiel; 'm(fl
performs a variety of tunes; swing, jazz, dixieland, rock and c-nn.('ert. .
MUS 115 (Fall) 2 Hours
MUS 116 (Winter) 2 Hours
MUS 117 (Spring) 2 Hours
MUS 215 (Fall) 2 Hours
MUS 216 (Winter) 2 Hours
‘ MUS 217 (Spring) 2 Hours
(Register by quarter of Freshman or Sophomore participation. )

Piano ..................... i

e i e TR e : .2- Qredlts Each
. pi esigned to begin at the level of each individual student
and meet his needs. With facilities of the electronic piano lab, students ma
work ~on church musie, classical music, pop music, or ;,{z;ira ke\;boa‘l'zi
experience as an elementary edueation major. Learning to read music
playing by ear, reading chord symbaols, improvising, and playing i I I.,
are stressed. (no fee) ) R pVIG T ensemnie

MUS 131 2 Hours
MUS 132 2 Hours
MUS 133 2 Hours

(These are to be taken in sequence. )
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Individual Piano ............ .0 i, 1-2 Credits Each

Individual Piano is private piano instruction adapted to individual
needs and interests. It is required of all music majors. (fee) One lesson;
weekly, regular fee; two lessons weekly, double fee, two credits.

MUS 231 1-2 Hours
MUS 232 1-2 Hours
MUS 233 1-2 Hours

(These are to be taken in sequence.)

MUSIC
APPLIED MUSIC

V0ICE ottt e s 2 Credits Each

Class Voice includes small vocal instruction and is designed to the need
and goals of the student. Art songs, folk songs, oratorio and operatic arias,
lieder, including Italian, French, German and English. (no fee.)

MUS 121 2 Hours
MUS 122 2 Hours
MUS 123 2 Hours
(These are to be taken in sequence.)
Individual Voice ........... .. cciiiiinineennn.. 1-2 Credits Each

Individual Voice includes private voice instruction and is designed to
the need and goals of the student. Art songs, folk songs, oratorio and
operatic arias, lieder, including Italian, French, German and English. (fee)
One lesson weekly, regular fee; two lessons weekly, double fee, two credits.

MUS 221 1-2 Hours
MUS 222 1-2 Hours
MUS 223 1-2 Hours

(These are to be taken in sequence.)

SPANISH

SPA 101 Beginning Spanish ............................. 3 Credits

An elementary course in the essentials of Spanish, with special emphasis
on oral and aural training in the language. (Those students having Spanish
in high school may have advanced placement by examination and approval.)

SPA 102 Beginning Spanish .................. ... .0 ... 3 Credits
This is a continuation of the essentials of Spanish grammar with ex-
tension of oral and aural skills and reading concerning the culture of Mexico.

SPA 103 Beginning Spanish .........ccoiiiiiiiinioieenns 3 Credits
Study of Spanish grammar continued with more intensive reading con-
cerning the culture of Spain.
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SPA 201 Intermediate Spanish ........... ... iiviuiinn, 3 Credits
An intermediate grammar course with readings in Spanish civilization.
(Laboratory Sessions arranged individually for all students.)

SPA 202 Intermediate Spanish ........................... 3 Credits
The course continues grammar review and reading with exercises for
oral and writing skills combined with cultural material.

SPA 203 Intermediate Spanish ........c0viiiiirnnnrnnnnns 3 Credits
Emphasis is placed on readings of Spanish and Latin-American cultures
with special selections from Spanish authors.
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Division of Science and Mathematics

Dr. Louis G. Hunter, Chairman

The Division of Science and Mathematics plays an important role in
understanding more about the physical world in which we live. Courses
taught in this division include Mathematies, Biology, Chemistry, and
Physics. Premed and pre-dental students will take the majority of their
required first and second year course work in this division, Pre-engineering
students and students majoring specifically in Biology, Physics, ete. can
satisfy the majority of their first and second year requirements in this
division.

The Division is continually seeking to find new innovations in order to
facilitate easier learning of traditionally difficult courses. A new audio-
tutorial Biology program and Math lab have been set up to enable students
to learn at their own rate using self instructional tapes coupled with film-
strips and workbooks in an isolated learning booth.

In addition, second year courses are small enabling the student to re-
ceive a considerable amount of personal attention from the professors.

2
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BIOLOGY

BIO 101 Biological Science . ......covviiiiner e enans 3 Credits
An introductory course to the biological sciences with emphasis on: ob-
jectives of biology; the scientific method; principles of chemistry; basic con-
cepts of the cell; functions of cellular organelles; cellular respiration; syn-
theses; cellular reproduction; and biological topics of contemporary interest
such as pollution, population explosion, etc. This course, 102 and 103 are
designed for non-science majors. Credit in these courses is not acceptable for
the biology major or in the related pre-professional curricula. Credit not
allowed for those successfully completing the general biology sequences.

BIO 102 Biological Science .................. ... ... 3 Credits
A course with emphasis on the animal kingdom.,

BIO 103 Biological Science ................ccciiiiviunn.. 3 Credits
A course with emphasis on the plant kingdom,

BIO 141 General Biology: Principles ..................... 4 Credits

A principles course in biology dealing with the physical and chemical
basis of life, with emphasis on cell processes, reproduction, and inheritance.
(2 hour group meeting—1 hour quiz session—approximately 2 howrs audio-
tutorial laboratory per week.)

BIO 142 General Biology: The Animal Kingdom ........... 4 Credits

The course emphasizes the major groups of the animal kingdom
(Protozoa through Mammalia) and their relationships. (2 hour group meet-
ing—1 hour quiz session—approximately 2 hours audio-tutorial laboratory
per week.)

BIO 143 General Biology: The Plant Kingdom ............. 4 Credits

A survey of the plant kingdom emphasizing diversity, growth, and re-
production. The latter part of this course deals with evolution and environ-
mental factors. (2 hour group meeting—1 hour quiz session—approximately
2 hours audio-tutorial laboratory per week.)

BIO 231 Microbiology ........ccvviiiiiiiiiniiiinnens. 4 Credits

An introduction to the biology of microorganisms, especially the bac-
teria, with emphasis on taxonomy, morphology, physiology, and cultural
methods. Laboratory experiments are designed to familiarize the student
with microbiological techniques, cultivation, isolation, and identification of
molds, yeast and bacteria. (3 hours lecture—3 hours laboratory.) Pre-
requisite: 8 hours of biology.

BIO 232 Human Anatomy and Physiology .................. 4 Credits

A study of the structure and function of the human body with emphasis
on the integumentary, skeletal, articular, muscular, and respiratory systems.
This course and BIO 233 are designed to meet the requirements of Physical
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Education majors, Nurses, Medical Technicians, and Dental Hygienists.
(This course and BIO 233 replace the two courses previously numbered
BIO 131 and 132. Credit not allowed for those who have successfully com-
pleted BIO 131 and 132 sequence.) (3 hours lecture—2 hours laboratory. )
Prerequisite: 8 hours of biology.

BIO 233 Human Anatomy and Physiology .................. 4 Credits

A continuation of BIO 232, with emphasis on the circulatory, digestive,
nervous, endocrine, urinary, and reproductive system. (3 hours lecture—2
hours laboratory.) Prerequisite: BIO 232,

BIO 242 Genetics .........c0viniuniii i, 4 Credits

Consideration of the principles underlying Mendelian genetics and its
cytological basis in plants and animals, theory of probability and statistics
as they relate to Mendelian genetics, and the genetics of sex determination.
(8 hours lecture—2 hours laboratory.) Prerequisite: 8 hours of biology.
BIO 243 Ecology ......cvvviiiinuni i, 4 Credits

An introduction to the basic principles of plant and animal ecology with
emphasis on the interrelationships of organisms and their climatic, soil, and
biotic environmental factors, at the species and community levels of organi-
zation. (3 hours lecture—2 hours laboratory.) Prerequisite: 8 hours of
biology.

BIO 244 General Entomology ..........ovvviuinnnnnans. .4 Credits

Introduction to study of insects; basic structure, development, economic
importance, control methods, and classification of orders. Prerequisite: 8
hours of biology.

BIO 271 Anatomy and Physiology ........................ 3 Credits

This course is designed for nurses and paraprofessionals. An introduction
to cellular biology with emphasis on cell structure and function, cell repro-
duction and cellular metabolism. Skeletal, articular and muscular systems

are studied, utilizing the cat as the laboratory animal. (2 hours lecture—
2 hours lab.)

BIO 272 Anatomy and Physiology ............. .o, 3 Credits

This course is designed for nurses and paraprofessionals. Structure and
function of the human body emphasizing endoctrine, nervous, and circula-
tory systems. (2 hours lecture—2 hours lab.) Prerequisite: BIO 271,

BIO 273 Anatomy and Physiology ........................ 3 Credits

This course is designed for nurses and paraprofessionals. A continuation
of BIO 272 with emphasis on the resporatory, digestive, and excretory and
reproductive systems. (2 hours lecture—2 hours lab.) Prerequisite: BIO 272,

CHEMISTRY
CHE 101 General Chemistry ...............ccouuivnnennn 4 Credits
A study of fundamental concepts of atoms and molecules, formula and
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equation writing, quantitative relationships from formulas and equations,
and the preparation and properties of selected elements. (3 hours lecture—
2 hours laboratory.)

CHE 102 General Chemistry ...........coiiiienvinennnn. 4 Credits

A study of the preparation and properties of selected elements and com-
pounds, kinetic molecular theory, solutions, electrolytes, colloids, and
oxidation-reduction reactions. (3 hours lecture~2 hours laboratory.) Pre-
requisite: CHE 101,

CHE 103 General Chemistry ...........c0iviiinnvnennn.. 4 Credits

A study of chemical equilibrium and thermodynamics, ionic equilibria,
solubility product principle, properties of selected elements and their com-
pounds, and a brief introduction to nuclear and organic chemistry. The
laboratory period will be devoted to qualitative analysis. (3 hours lecture—
2 hours laboratory.) Prerequisite: CHE 102.

CHE 231 Organic Chemistry ...............covvivninn... 4 Credits
A study of alkanes, alkenes, alkynes, bonding in conjugated unsaturated
systems, and nucleophilic displacement and elimination reactions of

aliphatic compounds. (3 hours lecture—3 hours laboratory.) Prerequisite:
CHE 103.

CHE 232 Organic Chemistry ..........ovuviunvinnnnnen.. 4 Credits

A study of alkyl halides, organometallic compounds, alcohols, ethers,
aldehydes, ketones, carboxlic acids, carbohydrates and optical isomerism.
(3 hours lecture—3 hours laboratory.) Prerequisite: CHE 231,

CHE 233 Organic Chemistry ............ccovivinenneen.. 4 Credits
A study of nitrogen compounds, omino acids and proteins, polymers, and
the preparation, properties, nomenclature, and reactions of arenes and
heterocyclic compounds. (3 hours lecture—3 hours laboratory.) Prerequisite:
CHE 232,
It is recommended that all sequence courses be taken in proper order.

MATHEMATICS

MAT 101 General Mathematics .......................... 3 Credits

Fundamental notions of logic, proof, sets, and set operations, the num-
ber systems, elementary study of relations and functions and their graphs,
systems of linear equations, determinants, arithmetic and geometric prog-
ressions, compound interest and annuities, (Not permitted after Math 111)

MAT 102 General Mathematics ................coveveun... 3 Credits

Quadratic equations, linear and quadratic inequalities, linear program-
ming, matrices, logarithms, statistical measures, permutations, combinations,
and probability. (Not permitted after Math 112)
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MAT 103 General Mathematics . . ... SSVRR SR R R e 3 Credits

Further study of algebraic relations and functions, trigonometric func-
tions, right triangle, polar coordinates, introductory concepts of analytic
geometry, introduction to limiting process, introduction to derivatives and
integrals and their applications. (Not permitted after Math 113.)

MAT 106 Fundamentals of Mathematics .................. 5 Credits

Principles and applications of arithmetic, including fundamental opera-
tions on whole numbers; common and decimal fractions; signed numbers;
radicals; per cent; ratio; sets; exponential forms; and introduction to
solving linear equations. A developmental course. Does not satisfy mathe-
matics requirement for either associate degree. (4 hours lecture—2 hours
required lab.)

MAT 108 Technical Mathematics ....... A SR NN SR e 4 Credits

A brief review of fundamental arithmetic processes plus a survey of
algebraic, analytic and trigonometric techniques, finding wide application
in technological programs.

MAT 110 Intermediate Algebra ........................... 5 Credits

Emphasis on the fundamentals of elementary algebra. Fundamental
operations, factoring, fractions, linear equations, functions and graphs,
simultaneous linear equations, exponents and radicals, elements of quad-
ractic equations. A developmental course for students weak in elementary
algebra, Does not satisfy math requirements for either associate degree.
(4 hours lecture—2 howrs lab.)

MAT 111 College Algrebra ................ & RS . .. 5 Credits

Complex number system, fundamental operations with polynomials,
radical expressions and exponential forms, systems of linear, quadratic and
higher degree equations and inequalities, Functions, relations, graphs,
logarithms, and other selected topics. Not open to students who have
completed Mathematics 101 and 102,

MAT 112 Plane Trigonometry . ............oviueunenrrenns 5 Credits

Study of trigonometric functions, and their applications to right and
oblique triangles, linear and angular velocities, vectors, graphical representa-
tion of trigonometric functions, inverse trigonometric functions, identities
and] conditional equations, complex numbers, polar coordinates, and log-
arithms,

MAT 113 Analytic Geometry and Calculus .................. 5 Credits

Elements of Analytic Geometry, including the conic sections, introduction
to calculus with emphasis on concepts of limits, continuity, and the deriva-
tives with simple applications.
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Division of Science and Mathematics

MAT 211 Calculus .......... e I 5 Credits

Applications, anti-derivatives and the definite integrals. Areas, volume,
arc length, polar coordinates, and transcendental functions. Prerequisite:
MAT 113.

MAT 212 Calculus ........ovueiienininitniinneanans 5 Credits
Hyperbolic functions, formal integrations, vectors, parametric equations,
determinants and matrices. Prerequisite: MAT 211.

MAT 213 Calculus ........ovoiiiiiiiniiiniiniiinnanenns 5 Credits
Partial derivatives, multiple integrals and infinite series. Prerequisite:

MAT 212.

MAT 221 Elementary Mathematical Statistics ............... 3 Credits
A study of elementary methods and techniques in collecting, presenting
and interpreting data, including combinations, permutations, and probability.

MAT 222 Statistical Methods ...........c.c. i, 3 Credits
Identification, interpretation, and use of social data; study of central

tendencies, variation, and the measurement of relationships and the use of

statistical inference and simple linear regression. Prerequisite: MAT 221.

MAT 273 Differential Equations ..............covuvnvnene 3 Credits
Ordinary differential equations with applications, numerical solutions,
power series and Laplace transforms. Prerequisite: MAT 213.

PHYSICS

PHY 101 Physical Science ...........cvviivnniinunnnnss 3 Credits

An introductory course dealing with selected topics from general
physics. Subject matter includes such topics as forces, laws of motion, heat,
light, sound, etc. This course is offered for college credit for non-science
majors. No credit is given for any student who has successfully completed
PHY 201, (replaces PHY 106)

PHY 102 Physical Science ..........c.ovviivrnerinernnnnn 3 Credits

An introductory course dealing with selected topics from general
chemistry. Subject matter includes such topics as atoms, molecules, re-
actions, etc. This course is offered for college credit for non-science majors.
No credit is given for any student who has successfully completed CHE
101. (replaces PHY 105)

PHY 103 Physical Science ............cciviiiivinnnnenn. 3 Credits

An introductory course dealing with selected topics from ecology,
meteorology and geology. This course is offered for college credit for non-
science majors. (replaces PHY 107)

PHY 201 General Physics . ........ccivuiiinenerinnnnnns 4 Credits
Introductory vector analysis including the dot and cross vector products
with numerous applications; the kinematic and dynamic treatment of trans-
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