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Tennessee Association of Collegiate Registrars and Admissions Officers
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Tennessee College Association
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MOTLOW STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTUNITY INSTITUTION AND
WELCOMES APPLICATIONS FOR EMPLOYMENT OR ADMISSION REGARDLESS OF AGE, HANDICAP,
NATIONAL ORIGIN, RACE, RELIGION, OR SEX, OR VETERAN STATUS, AND IS COMMITTED TO

EDUCATION OF A NON-RACIALLY IDENTIFIABLE STUDENT BODY.
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Dear Prospective Student:

You have chosen one of the most exciting times ever to explore educational and career
opportunities that are available to you.

Students come first at Motlow State Community College. Over the past two decades, the faculty
and staff at Motlow have distinguished themselves by providing high quality teaching and learning in
a caring environment. You are joining thousands of others who have taken advantage of the
educational opportunities here.

The College offers a variety of excellent credit courses and degree programs. Approximately
37 college transfer programs and 11 career program/options are offered. Many general interest courses
and business and industrial workshops and seminars are available opportunities. The institution also
serves as a center for community and cultural activities as well as athletic events.

Preparation for tomorrow’s jobs and the challenges of the 21st Century is essential. Motlow is
committed to providing excellence in quality educational programs that will meet your needs whether
you are here to acquire skills needed for a current occupation or to fulfill a personal interest.

| challenge you to be a good student in life and a good student at a college known for
excellence -- Motlow State Community College. We are committed to helping you achieve your goals
and to providing a firm foundation for your future.
| look forward to welcoming you to Motlow College.
Sincerely,

A. Frank Glass
President
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A NOTE TO VISITORS
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ACADEMIC CALENDAR
This calendar is subject to change at any time prior to or during an academic term due to emergencles or causes

beyond the reasonable control of the Institution, including severe weather, loss of utility services, or orders by federal or
state agencies. Contact the Office of Admissions and Records to verlfy calendar dates for each term.

FALL SEMESTER 1991

Registration . .. o e August 20-21
Classes Begin. . .. .ot e e e August 23
Last Day to Register or Add CoUSeS . . . . . .ot v ittt ettt e et e e e e et e e e August 30
Holiday, Labor Day (campus €l0Sed) . . . . . . vttt it it ittt et et e e September 2
Last Day to be Deleted from Roll. . .. ...\ttt e e September 6
Last Day to Drop Classes and Receive & "W . ... . ...\ttt e e e e October 4
Midterm EXaminations . . ... ..ot e October 11-17
Last Day to Drop Classes with "WP* or "WF* Option . . . . . .o v v te st e e e Lo October 25
Intent to Graduate FOIMS dUe . . . . .. ..ttt et e e e e e e November 1
Holidays, Thanksgiving (campus €losed). . . . . ...ttt ittt e e e e November 28-29
Final Examinations. . . . .. ... December 11-13
SPRING SEMESTER 1992
Registration . .. ... o January 13-14
Classes Begin. . . .. .. January 16
Holiday, Martin Luther King, Jr. Day (campus closed). . .. .. .. vttty e e e January 20
Last Day to Register of Add CoUrSes . . . .. . v vttt ot ottt e e e e e e January 23
Last Day to be Deleted from Roll. . .. .. ...ttt e e e e January 30
Last Day to Drop Classes and Receive 8 "W* . .. ... ...ttt e February 27
Midterm Examinations . . .. ..ottt e e March 5-11
ORHINg Broak. . . o e March 16-20
Last Day to Drop Classes with "WP* or "WF" OPtion. . . .. v vt ottt et e e e e e e e March 26
Final Examinations. . . ... . . e May 12-14
ComMMeNCOmMENt . . . .. May 16
SUMMER SEMESTER 1992
Registration for all TermMs . . ...t e e June 4
Full Term Classes Begin. . . .. ..ottt ettt et et e e e e e e e June 8
Last Day to Add Full Torm Classes . . .. ...\t et s et ot e et e e e e e June 12
Final Exams FUll Torm . . .. oot et et e et e e e e e ... August 12-13
Tst Half Classes Begin. . ... ...\ttt et et e e e e e e e e June 8
Last Day to Add 1st Half Classes. . .. ... .\ttt e e e e e e e e e June 10
Final Exams 18t Half . . .. ..o e e e July 10
2nd Half Classes Bogin . . . ... ... .ttt e e e e July 14
Last Day to Add 2nd Half Classes . . . . ...\ \ vttt ot e e e e e e July 16
Final Exams 2nd Half. . . .. ... e e August 14
Holiday, Independence Day (campus clo8ed) . . . .. ..\ttt e it ettt e e July 4
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GENERAL INFORMATION

THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS CATALOG ARE SUBJECT TO CHANGE AT ANY
TIME AT THE DISCRETION OF MOTLOW STATE COMMUNITY COLLEGE OR THE TENNESSEE BOARD OF REGENTS. BECAUSE
OF THE POSSIBILITY OF CHANGE OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND INTERPRETATION SHOULD
BE CONFIRMED BY THE APPROPRIATE COLLEGE OFFICIAL.

The course offerings and requirements of Motlow State Community College are continually under examination and
revision. This catalog presents the offerings and requirements in effect at the time of publication but is no guarantee that they
will not be changed or revoked. However, adequate and reasonable notice will be given to students affected by any changes.
This catalog Is not intended to state contractual terms and does not constitute a contract between the student and the institution.

Current information may be obtained from the following sources:

Admission Requirements. . . . . ..o vv i i Wl A B R G Office of Admissions and Records
Course Offerings . . . . .. v v v v viv i v G TG e R AR e e e e Office of Academic Affairs
Degree Requirements . . . . .. v v iv i i i s Office of Academic Affairs
Fees and TUION . . . . . 5 caii diae i aiali v i v e e sne wle o a0h e Wls biah bb s v 0 o b o 0 0 o n o Business Office

Motlow State Community College provides the opportunity for students to increase their knowledge by providing
programs of instruction in the various disciplines and programs through faculty who, in the opinion of the College, are qualified
for teaching at the college level. The acquisition and retention of knowledge by any student is, however, contingent upon the
student's desire and ability to learn and his or her application of appropriate study techniques to any course or program. Thus,
Motlow State Community College must necessarily limit representation of student preparedness in any field of study to that
competency demonstrated at that specific point in time at which appropriate academic measurements were taken to certify course
or program completion.

LOCATION

Motlow State Community College is located on 187 acres of beautifully wooded land in Moore County. It is
approximately 5 miles from Tullahoma via either State Route 55 or State Route 130, approximately 6 miles from Lynchburg via
State Route 55, and approximately 12 miles from Shelbyville via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional community colleges in Tennessee. At a called
meeting of the Tennessee Board of Education on June 13, 1967, officials of the cities and counties in the Elk River Development
area asked that a community college be located in Moore County near Tullahoma, Tennessee. The Tennessee Board approved
this request.

The 187 acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of this generous
gift and because of Senator Reagor Motlow's contributions to education in Tennessee, Governor Buford Ellington and
Commissioner of Education, J. Howard Warf, recommended that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November, 1967, on the site. Yearwood and Johnson,
Architects of Nashville, Tennessee, designed the campus. The principal construction contract was awarded to Martindale
Construction Company of Murfreesboro, Tennessee, at a cost of approximately $2,700,000. Actual construction was begun on
five buildings in March, 1968.

Dr, Sam H. Ingram, formerly Dean of the School of Education at Middle Tennessee State University, was appointed
president of the college. He opened temporary offices for administrative personnel of the college in the First Baptist Church
building in Tullahoma in February, 1969. The administrative staff moved into the Administration Building on the campus in August,
1969. Other buildings on the campus were completed soon thereafter; and the college opened in September, 1969, with
approximately 500 students and 25 faculty members. At that time the college offered the two-year university parallel Associate
of Arts and Associate of Sclence degrees and four two-year career programs. Since that time, other new career programs have
been added, along with a very active program of continuing education, measurably increasing the Institution's service to students
and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Education, and the following March, Dr. Harry
Wagner, Vice President for Student Affairs at Middie Tennessee State University, was appointed president.
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in 1984 Motlow's service area was expanded from seven to eleven counties, and Motlow assumed the lead institution
role for identifying the educational and training needs of its area. In that same year, a major campus expansion project was
implemented including major renovation of the Student Center, renovation of the maintenance complex, and construction of a new
building. The new facility provides a 280-seat theatre/auditorium, instructional support areas for nursing and engineering, and an
office complex for the Career Education division.

In May, 1986, Dr. Wagner resigned to become President of Chattanooga State Technical Community College and Dr.
Wade Powers, Dean of the College at Volunteer State Community College, Gallatin, Tennessee, became interim president.

In April, 1987, Dr. A. Frank Glass, academic dean since 1975, became the third president of the college. Credit and
non-credit courses, seminars, and workshops drew increased enroliment throughout the 1987-90 period.

Activities funded by a $1.6 million Title il grant strengthened the student academic advisement system and provided
for acquisition of state-of-the-art equipment for a model Computer Integrated Manufacturing Center. Related activities of the
College's Center for Information Systems, funded through the Tennessee Board of Regents' Centers of Emphasis program, resulted
in program revisions, increased faculty/staff development activities, and linkages with area businesses and industries.

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall, 1988,
and an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education Commission
approved center status for the McMinnville site in January 1990. In addition, the College expanded its evening program in
Fayetteville and initiated a day instructional program there in the fall, 1988.

MOTLOW STATE COMMUNITY COLLEGE
STATEMENT OF MISSION

Motiow State Community College is a public, comprehensive two-year, open-access college founded in 1969. The
College, accredited by the Commission of Colleges of the Southern Association of Colleges and Schools, awards the Associate
of Arts, Associate of Science, and Associate of Applied Science degrees, as well as academic and technical certiticates of credit.

The College serves a student body that is diverse in race, age, heritage, and educational background and drawn
principally from an eleven-county area of rural south central Tennessee. The mission of the college is to offer:

1. degree programs for students who plan to transfer to universities

2. degree and non-degree programs for students who do not plan to transfer to universities but wish to prepare for
careers in business, industry, and nursing

3. public service and continuing education programs to promote economic and community development

4. a strong general education core throughout the curriculum

5. excellent technological support throughout the curriculum.

The College affirms that learning is a life-long process and fosters an environment in which such learning may develop.
To establish the foundation for liberal education, the College provides a broad spectrum of cultural, scientific, and social activities
to complement the core curriculum. State-of-the-art equipment and related resources provide excellent technological support. The
Computer Integrated Manufacturing Center fulfills curricular needs in a general technology major and provides consultative services
for local industry in the growing high technology corridor represented in the service area. Because of its supportive learning
environment, the College helps the student gain the ability to think independently, communicate effectively, solve problems of
diverse scope and origin, and understand his or her own heritage, as well as that of others, in the context of a global society.

In short, Motlow State Community College, through a caring, dedicated faculty and staff and well-equipped and
maintained facilities, aspires to enrich the lives of its students and the community it serves and, thereby, the state, region, nation,
and world.

JOB TRAINING PROGRAM

The Job Training Partnership Act (JTPA) was established in October, 1982, for the purpose of providing training and
employment for economically disadvantaged and unemployed persons. Motlow College was designated as the administrative entity
and grant recipient In July, 1983, for service delivery area 10. The area includes Bedford, Coffee, Franklin, Lincoln, Moore, and
Rutherford counties. A significant shift in former federal manpower programs, the Job Training Program stresses quality training
resulting in placement in the private sector,

The program receives policy guidance from a duly appointed Private Industry Council (PIC). The majority of Council
members are private business and industry representatives. Other groups represented include education, planning, and related
state agencies. In addition to the Council, all county executives and mayors of incorporated cities in the area comprise a
Consortium of Local Elected Officials (LEQ) which must review and approve the Council's action. Through the Coungil (PIC) and
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Consortium (LEQ), policy guidance and program oversight are maintained. The primary components of JTPA include basic
employability training, classroom training, on-the-job training, dislocated worker training, individual referrals, and a variety of locally
designed youth programs.

All services provided under the Job Training Program are offered without cost to eligible participants. An oligibility
certification site is located in each of the six counties in SDA 10. After certification, eligible participants will be referred to one
of six tralning sites for assessment and counseling. When It is determined that an individual can benefit from the program, he
or she will be officially enrolled into the proper training program. The emphasis of the program is on quality training. Hourly
stipends will not be paid. Participants may, however, qualify for transportation, child care assistance, or limited work experience.

BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is designed to provide counseling and classroom training in basic and pre-
employment skills for JTPA participants. The project's goals are to provide competency-based training in the following areas:
assessment, basic skills, job acquisition and retention skills, job search, and job development and placement.

During assessment the needs and goals of the applicant are determined by interviewing and testing. Basic skills is
provided to those participants assessed to be deficient in educational areas. Participants will be assisted in obtaining a GED
through additional instruction and usage of a multi-media system or computers. Each individual is prepared to be job ready with
confident pre-employment skills and motivational training. The JTPA staff will assist in the job seeking process as a follow-up to
participation in other JTPA activities.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General overview components, as well as industry-
specific skills training, are available. All classroom training must be geared to demonstrated industry and business needs in the
area. Often limited work experience and on-the-job training are combined with classroom training to give the participant both a
theoretical and practical application.

ON-THE-JOB TRAINING

On-the-job training provides vocational training for individuals who have the potential to master the required job skills.
Participants usually start at entry-level and learn the job fundamentals. This can mean a fair opportunity to gain the valuable work
experience record required by most employers. The advantages of on-the-job training are realized when fifty percent of the
worker's wages are paid during training to offset the employer’s training cost.

Specific on-the-job training will be developed and monitored through the OJT Coordinator. Counseling and additional
assistance may be provided as they are needed. Thus, the primary purpose of OJT is to provide the expertise and the means
to help willing individuals become skilled productive workers.

YOUTH PROGRAMS

The youth program is composed of two primary components for youth, ages 14 to 21. The Exemplary Youth Program
is comprised of in-school dropout prevention, remedial education, job seeking skills, and placement. This also includes recruitment
for those youth who have recently quit school. The second component is the Summer Youth Program. This program provides
six to eight weeks of remedial education, career exploration, and work experience. Participants earn minimum wage while
participating in both the classroom components and the work experience program.

INDIVIDUAL REFERRALS TO EXISTING EDUCATIONAL FACILITIES

Through JTPA, program participants may enroll in existing educational programs at Motlow College, Murfreesboro AVTS,
McMinnville AVTS, and Shelbyville AVTS. Students enroll in career programs of two year's length or less in a vocational area of
high labor market demand. The purpose of the training will be to provide skills to enable participants to enter the job market
successfully.

All JTPA students must enter the program with and maintain a 2.0 cumulative grade point average. Also students must
be enrolled as full time students (a minimum of 12 hours) to receive assistance. In addition, all JTPA students are subject to the
rules and regulations of the institution and/or school they are attending.

The Job Training Program will provide funding to assist in the payments of maintenance fees and required books and
supplies. In addition, JTPA will assist in supportive services, including transportation and child care expenses during the time the
student is in training. In conjunction with the financial assistance, the Job Training Program will provide individual counseling and
employment preparation to each participant.

DISLOCATED WORKER TRAINING

The Dislocated Worker Program provides retraining for persons who have been terminated or permanently laid off by
an employer or have received notice of termination due to permanent plant or facility closure, Participants can be provided with
counseling, retraining through On-the-Job or Individual Referral classroom training, and assistance in locating employment. The
participants do not have to be economically disadvantaged to qualify for the Dislocated Worker Program. The program is operated
under the Economic Dislocation and Worker Adjustment Assistance Act (EDWAAA).
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MOTLOW STATE COMMUNITY COLLEGE
THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the responsibility
for identifying the appropriate level of sub-baccalaureate education and training needed in an area based upon the area's
employment demands. Motlow College has been assigned the lead institution role and is charged with the responsibility of
overseeing the development of a cohesive plan for the delivery of vocational, technical, and career programs in its eleven-county
sorvice area. Motlow, in its planning efforts, will seek to serve as a catalyst to strengthen the relationship between the area
institutions of post-secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

It is the intent of Motlow State Community College to comply fully with all parts of the Executive Order 11246 as
amended, all subsequent amendments thereto, and any Executive Order superseding each order. Furthermore, it is the intent of
Motlow State Community College to comply with Title VI of the Civil Rights Act of 1964 as amended, Title IX of the Education
Amendments of 1972, Section 503 and 504 of the Rehabilitation Act of 1973 as amended, the Fair Labor Standards Act of 1938
as amended, the Age Discrimination in Employment Act of 1967 as amended, subsequent amendments to these acts, and all other
current state and federal laws and regulations regarding equal employment opportunity and/or affirmative action.

It is the policy of Motlow State Community College that a qualified individual will be assigned overall responsibility for
equal employment opportunity/affirmative action. This responsibility is currently assigned to the Associate Dean of Business and
Management. Questions regarding these policies and/or matters relative to equal employment opportunity/affirmative action should
be addressed the Affirmative Action Officer (Associate Dean of Business and Management).




11

STUDENT AFFAIRS




12  STUDENT AFFAIRS

STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that brings to full realization the goals and objectives
of a college program. Each person who is involved in the total effort at Motlow endeavors to demonstrate that the college is
willing to work toward the success of each individual who comes to participate in the program of his or her choice,

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. Prospective students seeking
admission to the college must meet the admission requirements listed for the type of student which he/she will be when entering
the college. The student types identified for admission purposes are given on the following pages. Each type is defined, specific
requirements for admisslon of each type are listed, and additional information appropriate to that type is given,

All correspondence regarding admissions should be mailed to the Office of Admissions and Records, Motlow State
Community College, P. O. Box 88100, Tullahoma, TN 37388-8100.

FINAL ACCEPTANCE

All requirements for admission to the college must be met prior to the student registering for classes. When all
admission requirements have been met, the applicant will be sent a letter indicating full acceptance for admission. Deadlines for
admission to the college are published in the class schedule. If further action is necessary in order to establish eligibility for
admission, the student will be advised. If any requirement is not completed during the first semester of attendance, the student
will not receive a grade report for that semester, the student will not be allowed to register for an additional semester, nor will
copies of the student's transcript be released until all admission requirements have been met,

NON-RESIDENT STUDENTS
The admission requirements for non-residents of Tennessee are the same as those for Tennessee residents. For the
purpose of paying fees and tuition all residency classifications will be made by the Director of Admissions and Records according

to the policy set forth by the Tennessee Board of Regents. Copies of these policies are available from the Office of Admissions
and Records upon request,

NON-CREDIT COMMUNITY SERVICE STUDENTS
A non-credit community service student is enrolled in non-credit continuing education courses. Enrollment requires

completion of forms in the Office of Extended Services during the registration process and payment of the fee appropriate to the
selected course(s).

REQUIREMENTS FOR SPECIAL PROGRAMS

Certain Instructional programs of the college are subject to special admission requirements which are in addition to the
general admission requirements and are subject to change due to the availability of institutional resources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements of the college
and, in addition, complete a nursing application, take the Nursing Entrance Examination and comply with all provisions of the
Academic Assessment Placement Program (AAPP). For information concerning testing dates, contact the Director of Nursing
Education, Final selection of successful applicants will be made by a committee composed of the nursing faculty and the Director
of Nursing Education.

One class is admitted annually in the fall semester. Students may enter the college to pursue the general education
courses prior to planned entrance into the nursing program. Advisement by the nursing faculty is recommended to plan an
appropriate program of study.

Transfer or readmission students who wish to enter the nursing program must have a two-year currency in nursing
courses and a five-year currency in required mathematics, natural sciences, and nutrition courses.
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DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS

A degree or certificate of credit seeking student is defined as a student taking courses for credit who Intends to complete
an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motiow State Community College for admission purposes:

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student Foreign Student

Special Student for Credit Academically Talented Gifted Student

Pre-Freshman Student

On the following pages, each of the student types named above is defined; the specific requirements for admission are
listed; and, additional information appropriate to that type is given. A prospective student seeking admission to the college must
complete the requirements for the student type which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to change categories must meet the admission
requirements for the new student type category.

NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate of credit program at Motlow and has never
attended college before. To be admitted as a new freshman student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Request that the high school from which the applicant graduated forward to the Office of Admissions and Records
at Motlow an official transcript indicating the receipt of a regular high school diploma as specified by the Tennessee
State Department of Education. A student who received a high school certificate or a diploma of special education
or who has graduated from a non-accredited or non-approved high school may be admitted on the basis of GED
or ACT scores and high school transcripts. If the General Education Development (GED) examination was taken,
request that the testing center at which the test was taken forward to the Office of Admissions and Records at Motlow
evidence of satistactory completion of the examination with a comprehensive score of 45 or more. The high school
transcript or GED examination results must be sent directly to Motlow from the high school or testing center. All
transcripts must be on file prior to registration.

3. Provide an official American College Testing Program (ACT) report if the applicant is under 21 years of age. (This
ACT report is not required of applicants who are 21 years old or older) ACT scores on the high school transcript
are acceptable. If the scores were not requested at the time of testing, an official ACT report can be requested by
writing to the American College Testing Program, Box 414, lowa City, IA 52240 and including a $5.00 fee. The score
report is to be sent directly to the Office of Admissions and Records at Motlow.

4, For assessment and placement information, see pages 61-63.

TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who has not previously attended Motlow and is
coming to Motlow from an approved college or university. (A student who has previously attended Motlow and transfers from
another institution is a ‘readmit’ student) To be admitted as a transfer student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Request that an officlal transcript be forwarded directly to the Office of Admissions and Records at Motlow from each
college or university previously attended by the applicant. All transcripts must be on file prior to registration.

3. For assessment and placement information, see pages 61-63.

Students who wish to transfer from another college or university to Motlow State Community College must fulfill admission
requirements described previously. Transfer students must be eligible to re-enter the school from which they are transferring.
Transfer students who wish to enter the nursing program must have a five-year currency credit in nursing, mathematics, nutrition,
and required natural science.

All work taken for credit at an approved institution will be accepted at Motlow State Community College. Each degree
or certificate of credit seeking transfer student's previous work will be evaluated and included on his/her transcript. If the student
has earned more than 45 semester hours of credit at approved institutions, the student must request that his/her previous work
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be evaluated and must show intent that he/she does plan to receive a degree from Motlow. All transfer grades will be used in
computing the cumulative grade point average. A copy of Motiow's evaluation will be mailed to the student as soon as the
evaluation is complete. When credit is transferred from an unapproved institution, validation of that credit is necessary. The
Director of Admissions and Records is to be contacted for information about the validation procedure.

A transfer student who is not eligible to re-enter the institution from which he/she is transferring may appeal the
suspension to the Student Affairs Committee at Motlow if he/she feels there are unusual circumstances which have contributed
to the suspension from the previous institution. A transfer student who is allowed to enter Motlow through this appeal process
may be advised to reduce his or her load, repeat certain courses, or change program of study. The student will enter on
probation.

An appeal must be presented in writing and in duplicate to the Dean of Student Services and Institutional Advancement
prior to the last day of the regular registration period as indicated in the official college calendar for the semester which the student
wishes to enter. Appeals will be heard by the Committee beginning at 8:30 a.m. on the day before classes begin each semester,
including summer. The student should report to the Office of the Dean of Student Services and Institutional Advancement in the
Student Center. The Student Affairs Committee reserves the right to alter the date for appeals based upon the number of appeals
to be heard.

The Dean of Student Services and Institutional Advancement may remove the suspension status for a student when
recommended by the Student Affairs Committee.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at Motlow College. To be admitted as a readmit
student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of Admissions and Records,

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records from each institution
attended since last attending Motlow. All transcripts must be on file prior to registration.

3. For assessment and placement information, see pages 61-63.

AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is enrolled. A student
who attends a class with audit status will receive no credit and no grade. Enrollment with audit status is reflected on the academic
record as NC for "non credit." To be eligible for enroliment as an audit-only student, the person must have attained the age of
fourteen (14) years prior to the semester in which he/she plans to audit a course. To be admitted as an audit-only student, a
person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during the period
of time designated for adding a class in the schedule of classes for the semester, or a student who has audited a course may
take it for credit at a later time. However, a student will neither be allowed to change from audit to credit nor credit to audit after
the last day to add a class as designated in each semester's class schedule. Enrollment for audit may be subject to space
available.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is not pursuing a
degree or certificate of credit program. To be admitted as a special student for credit, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Request that the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular high school diploma as specified by the Tennessee

State Department of Education or an official report of a comprehensive GED score of 45 or more

b. an official transcript from each institution attended
c. all transcripts must be on file prior to registration

3. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school transcript
are acceptable.

4. For assessment and placement information, see pages 61-63.
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TRANSIENT STUDENT (summer semester only)

A transient student Is a student from another institution who takes classes during the summer term at Motlow and
transfers the credit to the home institution. A transient student must submit an official request to the Office of Admissions and
Records at Motlow to have an official transcript forwarded to the home institution at the end of the summer term. Transient
students must be eligible to re-enter the home institution. To be admitted as a transient student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records; or, in the event that the student has previously attended Motlow, submit a completed
Application for Readmission form to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at Motlow from the
college or university where the applicant is regularly enrolled. All transcripts must be on file prior to registration.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is domiciled in Tennessee who is enrolled only
as an audit student. This student type may audit credit courses without payment of a maintenance fee. Enroliment without
payment of the full maintenance fee will be subject to the availability of space in the class being requested. To be admitted as
a sixty-year-old audit student, a person must do the following.

1. Submit a completed Application for Admission form and a non-refundable application fee to the Office of Admissions
and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type Is a student who Is sixty-five (65) years old or older and is domiciled in Tennessee who is enrolled
for credit. This student type may enroll for credit courses without payment of the full maintenance fee but will be assessed a
service fee of one-half the current per-semester-hour maintenance fee rate for each semester hour of enrollment up to a maximum
of $45.00 per semester. Enrollment without payment of the full maintenance fee will be subject to the availability of space in the
class being requested. To be admitted as a sixty-five-year-old student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.
2. Submit proof of age.
3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript or other proof of graduation from high school; or
b. an official report of a comprehensive GED score of 45 or more; or
c. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the Tennessee Board
of Regents. This student type may audit credit courses without payment of a maintenance fee and may enroll for credit courses
without payment of the full maintenance fee but will be assessed a service fee of one-half the current per-semester-hour
maintenance fee rate for each semester credit hour of enroliment up to a maximum of $45.00 per semester. Enroliment without
payment of the full maintenance fee will be subject to the availability of space in the class being requested. To be admitted as
a totally disabled student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Submit certification of disability, as defined by the Tennessee Board of Regents.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular high school diploma as specified by the Tennessee

State Department of Education; or

b. an official report of a comprehensive GED score of 45 or more; or
¢. evidence of graduation from a college or university.

4, Provide an official ACT report if applicant is under 21 years of age. ACT scores on the high school transcript are
acceptable.
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INTERNATIONAL STUDENT

An international student is a student who is a citizen or a permanent resident of a country other than the United States.
To be admitted as an international student, a person must do the following.

1.

2.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that an officiai TOEFL (Test of English as a Foreign Language) report with a score of at least 500 be
forwarded to the Office of Admissions and Records at Motlow. (The TOEFL is not administered at Motlow.)

. Submit a completed financial statement form.
. Submit evidence of high school graduation or the equivalent, or an official report of a comprehensive GED score of

45 or more, or graduation from a college or university.

Request that transcripts be forwarded to the Office of Admissions and Records from each educational institution
previously attended. Applicants must furnish transcripts of all secondary school and college level studies accompanied
by official English translations. The applicant is responsible for paying any cost for official translation of foreign
language transcripts.

. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school transcript

are acceptable.

. Submit copies of appropriate examination certificates to the Office of Admissions and Records.
. All international students applying for admission pursuant to a student visa shall submit a certificate from a licensed

physician or other qualified medical authority verifying freedom from tuberculosis within thirty days from the first day
of classes, and failure to submit such certification shall result in denial of further enroliment or admission. In the event
that a student either has tuberculosis or has potential tuberculosis requiring medical treatment, continued enrollment
will be conditioned upon the determination by a licensed physician that further enrollment does not present a risk
to others and upon the student's compliance with any prescribed medical treatment program.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an educational
program in grades 9, 10, 11, and 12, Two categories, pre-freshman and academically talented/gifted, are defined to provide
opportunity for early admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has completed the junior year in an accredited high
school and is still involved in a high school program of study. The following conditions must be met for a student to be eligible
for enroliment at Motlow as a pre-freshman student.

1.

2

3.

4.

5.

The junior year has been completed.

The cumulative grade average (excluding deportment grades) beginning with the sophomore year and including all
high school work completed at the time of enrollment at MSCC is equivalent to A or B as determined by high school
principal or counselor.

When a content area in the high school curriculum corresponds to the coursework to be completed at MSCC, the
grade average in that content area is equivalent to A or B as determined by high school principal or counselor.
The high school principal must approve the student for pre-freshman enrollment and submit a letter of recommendation
to the Director of Admissions and Records at MSCC, ,

Provide an official ACT report. ACT scores on the high school transcript are acceptable.

When the above conditions have been met, the prospective pre-freshman student must do the following.

1.

2,

3.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that the high school send an official transcript directly to the Office of Admissions and Records at MSCC.
If a letter of approval and recommendation from the principal has not been previously submitted, such a letter should
accompany the transcript at this time.

Letter of approval and high school transcript must be on file prior to registration.

Courses taken must be chosen by the student in consultation with his/her high school counselor and a Motlow advisor in order
to supplement, and not overlap, the total high school program. Such courses will not necessarily count toward the high school diploma,
and they will not count as part of entrance requirements for regular admission to MSCC.
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ACADEMICALLY TALENTED/GIFTED STUDENTS
Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled in grades 9, 10, 11, or 12in public or private high school in Tennessee
may, with the recommendation and approval of the high school principal and appropriate higher education institution
personnel, enroll in and receive regular college degree credit from a Tennessee postsecondary institution if such a
student has a grade polint average equivalent to 3.2 on a 4.0 maximum basis and if such a placement is a part of
the student's planned Individual Education Program (IEP) as established by the multidisciplinary team process.”

The following conditions as described in Chapter 395 must be met for a student to be eligible for enroliment at MSCC
as an academically talented/gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the Sth grade, he has completed at least one
grading period.

2. The cumulative grade average (excluding deportment grades) beginning with the ninth grade and including all work
completed at the time of enroliment at MSCC is equivalent to 3.2 or more on a 4.0 maximum basis.

3. Enrollment in course at MSCC is part of the student's planned Individual Education Program (IEF) as established by
the multidisciplinary team process.

4. The high school principal must approve the student for academically talented/gifted enroliment at MSCC and submit
a letter of recommendation, a transcript, and a copy of the student's Individual Education Program to the Dean of
Academic Affairs, Courses to be taken are to be identified in the IEP.

The school principal will be notified of action taken on the recommendation. If the proposed enroliment is approved
by the Dean of Academic Affairs, the prospective student should submit a completed Application for Admission form and a $5.00
non-refundable application fee to the Office of Admissions and Records.

Courses taken must be those courses specifically identified in the student's Individual Education Program. Such courses
will not necessarily count toward the high school diploma, and they will not count as part of entrance requirements for regular
admission to MSCC,

UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989

BACKGROUND

in December, 1982, the Tennessee Board of Regents (TBR) of the State University and Community College System
endorsed - as part of its review of teacher education - the "basic academic competencies” and “the basic academic subjects”
described by the College Board in its Educational EQuality Project. Subsequently, as part of the Comprehensive Education Reform
Act of 1984, Tennessee expressed legislative intent that the same College Board document would provide a benchmark for
measurable improvement in K-12 instructional programs. Section 99 of that Act states:

SECTION 99, Within five (5) years after passage of this act it is the legislative intent that the instructional program shall
be improved to provide measurable improvement in the subjects of Chapter Il "The Basic Academic Competencies,”
Chapter |ll "Computer Competency: An Emerging Need,” and Chapter IV “The Basic Academic Subjects,” all as set out
in Academic Preparation for College: What Students Need to Know and Be Able to Do, published by the College Board,
888 Seventh Avenue, New York, New York, 10106, 1983.

By its action TBR asserted the position that college-level work should presume the College Board competencies and that
admitted students unable to pursue studies at that level are by definition underprepared.
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PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree--which includes university students and those in transfer programs
at community colleges--TBR asserts that those subject outcomes acquired ideally from high school study fall in six (6) areas:
English, the arts, mathematics, science, social studies, and forelgn language.

The requirements listed for TBR universities apply to all students graduating from high school in the spring 1989 or
thereafter and entering a TBR university fall, 1989 or thereafter as freshman applicants for regular admission, Undergraduate
transfer applicants for regular admission who are deficient in any of these areas must have college courses that remove the
deficiency.

Community colleges will remain open admission institutions admitting all high school graduates. However, Motlow State
Community College recommends that students seeking admission to programs at Motlow designed for transfer pursue the high
school curriculum required for university admission. Admitted students who have not followed the recommended curriculum will
be required to remove the deficiencies with college courses or CLEP examinations in the individual subject areas. These courses
may be used to satisfy elective credit but will not count towards graduation requirements. These courses must be completed prior
to the awarding of an associate degree designed for transfer to a university.

HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION AT ALL TBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term, 1989, all TBR universities require that first-time undergraduate freshmen who graduate
from high school spring, 1689 and thereafter have the high school subject units listed below for regular admission. All TBR
community colleges recommend, but do not require, the same subject units for freshmen admitted to programs designed for
transfer to baccalaureate schools. Students admitted without these subjects must remove the deficiencies before receiving an
associate degree designed for transfer. The deficiencies may be removed by completing specifically designated courses with a
grade of C or better or through achieving satisfactory scores on examination, if applicable. See the following pages for details
of courses and examinations.

ENGLISH . . e 4 Required Units
Units in this category must address reading and litereture, writing, speaking and listening, and principles concerning
the English language. Extensive experience in reading and writing should characterize all courses,

MATHEMAT S . . . 3 Required Units
Units in this category must include Algebra |, Algebra Il, and Geometry or an advanced course with Geometry as a major
component. Students are recommended to take a fourth unit in computing, advanced mathematics, or statistics. All
college freshmen will benefit by having studied mathematics as seniors.

NATURAL AND PHYSICAL SCIENCE . . .. ottt e e e e e e e e 2 Required Units
Units in this category must include mathematical skills, fundamental concepts, and some laboratory and field work. At

least one unit must address detailed knowledge in the more traditional fields of biology, chemistry, or physics and must
include a laboratory.

SOCIAL STUDIES . . ..ot e e e e e 2 Required Units

Units in this category may include history, government, geography, economics, sociology, psychology, or anthropology.
One unit in U.S. History is required.

FOREIGN LANGUAGE . . o oo vttt st e et e et e e et et et e e e e e e 2 Required Units
Two units in a single foreign language are required in this category. One additional unit in this category is
recommended.

One unit is one year of high school study of a given subject. Applicants who attended high schools not offering the
required courses may be admitted to a university but must remove the deficiencies during the first 64 semester (or 96 quarter)
hours. Transfer students must remove any deficiencies prior to regular admission. Courses required to remove deficiencies can
be used to satisfy elective credit only.
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REMOVING UNIT DEFICIENCIES

Students who graduate from high school spring, 1989 or thereafter and are admitted to Motlow College as first-time,
degree-seeking students in the fall, 1989 or thereafter in the University Parallel major are subject to fall, 1989 admission
requirements. Students who enter with deficiencies must remove them prior to receiving the Associate of Arts or Associate of
Science degrees.

The deficiencles may be removed by completing specifically designated courses with a grade of °C" or better or through
achieving satisfactory scores on CLEP examinations as available. Hours earned in Remedial and Developmental courses may not
be used as any part of the hours in a degree program. Hours earned in collegiate courses to remove high school deficiencies
may be used as "General Electives' but may not be used to satisfy any item in the "General Education Requirements" or any
specific course described in the “Area of Emphasis Requirements" in any program in the University Parallel major.

For each semester enrolled, a student must take steps to remove at least one deficiency through scheduling a course
that will lead to removal of a deficiency or successfully completing an applicable CLEP examination. In disciplines where
deficiencies exist, the deficiency must be removed before enrolling in other courses within the affected discipline.

Motlow College has identified the following procedures for removing deficiencies in high school units:

ENGLISH - 4 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in English will be required to take
the Academic Assessment and Placement Program (AAPP) writing and reading examinations regardless of the student's ACT scores
or high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores correlated to criteria
for college-level work, the student will be required to enroll in Remedial/Developmental courses and follow all established
requirements for Remedial/Developmental courses. Students will be restricted in the types of courses they may take while enrolled
in Remedial/Developmental courses. Successful performance on the AAPP instrument meets the requirements for the removal of
the deficiency in this subject area.

ALGEBRA | AND Il - 2 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in algebra will be required to take
the appropriate Academic Assessment and Placement Program (AAPP) algebra examination regardless of the student's ACT scores
or high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores, the student will be
required to enroll in Remedial/Developmental courses and follow all established requirements for Remedial/Developmental courses.
Students will be restricted in the types of courses they may take while enrolled in Remedial/Developmental courses. Successful
performance on the AAPP instrument meets the requirements for removal of the deficiency in this subject area.

GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH GEOMETRY AS A MAJOR COMPONENT - 1 unit required

MAT 099 GEOMETRY. A student deficient in the Geometry/Advanced Mathematics unit will remove the deficiency by
completing, with a grade of "C" or better, the course MAT 099 Geometry. Credit hours earned in MAT 099 are add-on hours and
will not be used as any part of total hours required to earn an associate degree or certificate of credit.

NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT, WITH LAB, OF BIOLOGY, CHEMISTRY, OR PHYSICS - 2 units
required

BIO 104, 105 PRINCIPLES OF BIOLOGICAL SCIENCE | AND II. A student deficient in two units of science may remove
the deficiency by completing, with a grade of "C" or better in each, both BIO 104 Principles of Biological Science | and BIO 105
Principles of Biological Science Il. A student deficient in one unit of science may remove the deficiency by completing only BIO
105 Principles of Biological Science II.

CLEP EXAMINATION. A student deficient in science may remove the deficiency by completing a CLEP examination in
Biology with a minimum score of 50. If the CLEP examination is successfully completed, eight semester hours of credit are
awarded to remove the deficiency. If a student is deficient in two units of science, the eight hours awarded through CLEP will
remove the deficiency and will be used only as elective hours. Additional courses must be completed to meet the general
education requirement of eight semester hours college science. If a student is deficient in only one unit, four hours of credit
remove the deficiency and become part of elective hours; and the four remaining hours may be used in meeting program
requirements. An additional four semester hours must be earned to complete the general education requirement.
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UNITED STATES HISTORY - 1 unit required

HIS 211 UNITED STATED HISTORY |. A student deficient in United States History may remove the deficiency by
completing, with a grade of "C" or better, HIS 211 United States History I. A student who removes the deficiency with HIS 211
will complete the six semester hours in the general education requirement by completing either of the following: HIS 212 United
States History Il with HIS 261 History of Tennessee or HIS 111 World Civilization | with HIS 112 World Civilization II.

CLEP EXAMINATION. A student deficient in United States History may remove the deficiency by completing a CLEP
examination in American History with a minimum score of 50. If the CLEP examination is successfully completed, six semester
hours of credit are awarded. Three of the awarded hours remove the deficiency and are used as elective hours. The three
remaining hours may be used to meet degree requirements. Either HIS 261 History of Tennessee may be taken to complete the
general education requirement or both HIS 111 World Civilization | and HIS 112 World Civilization Il taken.

SOCIAL STUDIES - 1 unit required

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS. A student deficient in Social Studies may remove the deficiency by
completing, with a grade of "C* or better, PSY 110 Psychology of Human Relations.

CLEP EXAMINATION. A student deficient in Social Studies may remove the deficiency by completing a CLEP
examination in Psychology or Sociology with a minimum score of 50. If the CLEP examination is successfully completed, three
semester hours of credit are awarded for either PSY 131 General Psychology | or SOC 211 Introduction to Sociology, as
appropriate. The awarded hours remove the deficiency and are used as elective hours.

FOREIGN LANGUAGE - 2 units required

FRE 111, FRE 112 BEGINNING FRENCH t AND i OR SPA 101, 102 BEGINNING SPANISH | AND . A student deficient
in two units of foreign language may remove the deficiency by completing, with a grade of *C* or better In each course, the first
year sequence of either French or Spanish. A student deficient in one unit of foreign language may remove the deficiency by
completing the second semester of the first year sequence of either French or Spanish. To enroll in the second semester of the
sequence, the student must demonstrate proficiency in the first semester course. If the student cannot demonstrate proficiency,
the entire first year sequence must be completed. In the event that a student has one unit of high school foreign language other
than in French or Spanish, the two-course first year sequence in French or Spanish must be completed. To qualify for the
Associate of Arts degree, an additional year of foreign language must be completed.

CLEP EXAMINATION. A student deficient in foreign language may remove the deficiency by completing a CLEP
examination in French or Spanish with a minimum score of 50. If the CLEP examination is successfully completed, six semester
hours of credit are awarded. If a student is deficient in two units of foreign language, the six hours awarded through CLEP will
remove the deficiency and will be used only as elective hours. If a student is deficient in only one unit, three hours of credit
remove the deficiency and become part of elective hours; and the three remaining hours may be used in meeting program
requirements. To qualify for the Associate of Arts degree, an additional year of foreign language must be completed.

:
|




STUDENT AFFAIRS 21

EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest matriculation and
incidental fees. Expenses are charged and payable by the semester since each semester is a separate unit of operation. A
student may enroll at the beginning of any semester. Registration at the beginning of each semester is not complete until all
required fees have been paid (which means all checks have cleared the bank), and no student may be admitted to classes without
having met his or her financial obligations. All payments are to be made in cash or by check to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours):

Residents of TONNeSS@8 . . . . .\ v\ v vt vt vt et et e e e e e e e e e $420.00
Non-residents
Maintenance fee. . . . . . . .. e e e e e e e $420.00 per semester
TUIRION « v v o o v o v v oy e BB buiee SN AR Wl OH S WA WA WA HEO W e $1,215.00 per semester
Total, . . v v v v e S AT S NG ATy e R I AR WAV DE R $1,635.00 per semester
Part-time students:
Residents of TONRESS00 . . . . .. . vttt e e e e $38.00 per semester hour
Non-Residents
Maintonance fee. . . . . . v it e e e e e e e e $38.00 per semester hour
TUION . . o v o e e s e s m oy T G e % (e S sE RS WA W s o e $107.00 per semester hour
TOhal. o oot e e e e e e e e e e e e AR GURLE ENECADE B e . e $145.00 per semester hour
Age 65 or totally disabled - Residents of Tennessee (for credit enrollment)
Part-time. . . . oo e e e e e e W CE e b ssaee ToeTeTe RS ALY $19.00 per semester hour
MaxXimUM . .. oo e e e e e e e e Tkl RN R A SR ST e TR e S $45.00 per semester

*These fees and all other fees given in this catalog are subject to change by policy of the Tennessee Board of Regents.

Enroliment without payment of the full maintenance fee will be subject to the availability of space in the class being
requested.

Persons who are domiciled in Tennessee and are 60 years of age or older and persons domiciled in Tennessee who
are totally disabled, as defined by the Tennessee Board of Regents, may audit credit courses and/or enroll in non-credit continuing
education courses without payment of a maintenance fee. Enroliment without payment of the full maintenance fee will be subject
to the availability of space in the class being requested. Other applicable fees and any supply expenses are payable at the time
of registration.

Registration and tuition fees for the summer semester will be the same as for the other two semesters. Fees for auditing
a course will be the same as the fees paid if taking courses for credit. Enroliment for audit may be subject to space available,

Students are classified as residents or non-residents for the purpose of assessing tuition charges. The definition of
residency as determined by the Tennessee Board of Regents will apply. Information about residence classification may be
obtained from the Director of Admissions and Records.

OTHER FEES
Application Fee, one-time, nonrefundable . . . . . ... .. . e e e e $5.00
Campus Access Fee, each semester, nonrefundable. . . .. ... ... .. ... . i i e e $2.00
The campus access fee will be assessed each student who registers for credit classes and students taking non-credit

CED classes which meet for eight weeks or longer. If a student enrolls in both credit and non-credit classes or in more
than one non-credit class to which the fee applies, the student will pay this fee only once during the semester.

Change of Registration Fee (drop-add), per form, nonrefundable . . . . ....... ... oo i i $5.00
College Level Examination Program (CLEP) . .. ... o ittt s i i e e st $38.00 per test
Graduation Fee, one-time, nonrefundable . . . .. ... .. i e e e $25.00

This fee covers the cost of the diploma, cap and gown, and other graduation expense. This fee must be paid by
November 1, before an application for graduation will be processed by the Office of Admission and Records.

General Education Development (GED) Test FOO . . . . .. v oo v v v i ot e e e s $25.00 for initial testing
GED Retost Foe. . . . oo v i e e e e e e e $5.00 per test section

ACT Tost FOO . v v v i v i it e e i e e e e e e e s $14.00 per test
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Late Registration Fee, nonrefundable . . . . .. .. ... . e e e e $10.00
This fee will be charged during the entire period of late registration as indicated in the official calendar for each term
published in the class schedule.

Library Fee
Overdue Books, per book . . . . .. ..o v e $.10 per day to a maximum $10.00
It a student voluntarily returns an overdue book prior to receiving a notice, the fee is reduced to $.05 per day.
Overdue Reserve Books, perbook. . ... .............. $.25 per library operating hour, to a maximum $10.00
Lost Books . . . ... i e $10.00 processing fee plus replacement cost
Nursing Entrance Examination Fee, nonrefundable. . . . . . . ...ttt e $18.00
Nursing Lab Fee, per lab section, nonrefundable. . . . . .. ... ... ittt i e e $8.00
Returned Check Fee, per returned check, nonrefundable . .. ... ........ ... ittt $15.00
Student Activity Fee, each semester, nonrefundable . . . . . .. .. ... . . e e $5.00

The activity fee is to be paid by students taking six or more credit hours.

Traffic Violations Fee

First and second violation, @8Ch. . .\ .. vt vt e e e e e e e $5.00

Each violation thereafter . . . . .. skm dhvenoin Wins g a0 Waelsrd svan Wiosi S5 T e SREG TEE T e $10.00
Handicapped Parking Violation

First VIolatiON . « o . o e e e e e e e e e e e e e e e e $25.00

Each violation thereaftor i wivesin wes ek s S arams Sl s s e S SEGem Vs e e g $50.00

RETURNED CHECKS

There is a $15.00 charge for any check tendered for payment to the college that is subsequently dishonored and returned
by the bank. Returned checks received for the payment of registration fees, if not redeemed within ten calendar days from the
postmark date of the institution’s letter of notification, shall result in the disenrollment of the student who fails to redeem his or
her check. A late fee of $10.00 will also be assessed for any returned check that was tendered for registration fees, unless the
student registered late initially.

For other returned checks cashed on campus, an opportunity to redeem the check shall be allowed; and, if the check
is not then redeemed, a formal notice will be sent by registered mail to the drawer. Failure to redeem the check after formal notice
shall result in the initiation of college disciplinary action.

No student may re-enroll, graduate, receive grades, or receive a transcript of h|s or her record until all accounts are
settled. The term "account' includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the State University
and Community College System of Tennessee.

REFUNDS

Two changes in a student's status which may require a refund are changes in a full-time student's schedule which result
in his or her reclassification to a part-time student and changes in a part-time student's schedule which result in a class load of
fewer hours. Those situations which may require a refund are dropping a course or courses, withdrawing from school, cancellation
of a class by the institution, and death of the student. Refund processing begins after the 25% refund period has ended (see
below) and requires two to three weeks for completion.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or withdrawals for a period of 14 calendar days
beginning with and inclusive of the first official day of classes or within an equivalent period for a short term course.
Twenty-five percent (25%) of fees will be refunded following expiration of the seventy-five percent (75%) period, for
a period of time extending through twenty-five percent (25%) of the time period covered by the term., No refunds
will be made beyond the twenty-five percent (25%) period.

2. One hundred percent (100%) of fees will be refunded for classes cancelled by the institution.

3. One hundred percent (100%) of fees will be refunded for drops or withdrawals prior to official registration for the
regular academic term and prior to the first class meeting of the second-half summer term,

4. One hundred percent (100%) of fees will be refunded in case of death of the student.

Summer term refunds will be based on the above procedures with time periods for half summer terms being prorated
as a percentage of a regular term.
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No drops or withdrawals will be processed during official registration periods as defined in the official schedule of classes
for each term.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is cancelled.

BOOKS AND SUPPLIES

The Tipps Bookstore, located in Forrester Student Center, carries ali required textbooks and student supplies which are
selected and officially approved by the teaching staff. The Tipps Bookstore accepts cash, check, MasterCard, Visa, and Discover
and is operated by Follett Stores, Incorporated.

BUYBACK POLICY. Cash is paid for used books throughout the year. Prices paid depend on future class use at Motiow
State Community College and Tipps Bookstore inventory levels. Up to 50% is paid on all textbook editions which have been
adopted for the next term (as long as the demand equals or exceeds the supply.) Textbooks should be sold as soon after the
last class as possible for maximum value. This is when inventories will be most depleted and the need is the greatest. For
example, by the first day of class a book may not be worth 50% because the inventory level may be adequate. As an additional
service, non-adopted textbooks which are current editions and in good condition will be purchased at the current market value
based upon a national college textbook market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book is (1) accompanied by a sales receipt; (2)

unmarked (if purchased new); and (3) returned within specified time.
Regular term textbooks may be returned for full credit up to 15 calendar days from the opening day of classes (or within 2 days
if purchased thereafter). Summer term textbooks may be returned for full credit within 7 calendar days from the opening day of
classes. All textbooks of defective publication will be replaced throughout the term. There are no refunds for textbooks purchased
during the last week of classes or during final exam week.

TIPPS BOOKSTORE HOURS. The hours of the Tipps Bookstore are as follows: Monday and Tuesday, 7:30 a.m. to 6:30
p.m.; Wednesday, Thursday, and Friday, 7:30 a.m. to 4:30 p.m.; Saturday and Sunday--closed. Holidays, summer hours, and
extended hours will be posted at the start of each term,

VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to operate and park a privately-owned vehicle on
campus must register and obtain an official registration decal, valid from August 1 through July 31 of the following year. If needed,
students may obtain additional decals at a cost of $1.00 each. All parking decals must be displayed according to instructions.
Student should park in the designated lot. Any vehicle parked in areas not designated student parking will be towed away at the
owner's expense. No vehicles are to be parked in the road or on the shoulders of the road. Any vehicle parked on the lawn or
sidewalk will be towed away at the owner's expense. Speed limits shall be 15 m.p.h. on campus. Pedestrians are entitled to right
of way but should exercise caution and courtesy so as not to impede the orderly flow of traffic.

Special parking areas are provided for handicapped students. A special parking decal for handicapped students is
available from the College Nurse upon the recommendation of a physician or based on an evaluation of the handicapping
condition by the Nurse,

In an extreme emergency when a non-registered vehicle is necessary for a limited time, the student must secure a
temporary parking permit from the Dean of Student Services and Institutional Advancement in order not to be subject to a charge
for parking violation. This means even for one day.

The first and second parking violation, except handicapped parking violations, will result in a $5.00 charge for each
violation. The charge for each regular violation thereafter will be $10.00 and a warning of disciplinary action. A $25.00 charge
will be assessed for the first handicapped parking violation and $50.00 for each violation thereafter. Failure to resolve parking
violations by payment in the Business Office or by appeal will result In an official hold being placed on all student records.
Students, therefore, will not be able to receive their grades for the current semester or register for subsequent semesters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking violation to the Dean of Student Services and
Institutional Advancement. Appeals must be made within one week of the date of the citation for the violation. Ignorance of
parking regulations will not be considered as a reason for appeal.
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STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students who, without such aid, would find it difficult
to attend college successfully. Motlow College adheres to a nationally established policy and philosophy of financial aid for
education. Basically, this policy is that students and parents have the first responsibility for financing an education. However,
when it is determined that a family cannot meet the educational costs, then financial assistance is available. All students are
encouraged to apply for aid if they feel they have the need. To determine if there is need for assistance, Motlow College
recommends filing the ACT Family Financial Statement or the TSAC Application for Federal and State Student Aid which take into
consideration the factors which affect a family's financial status.

The Financial Aid Office is located in the Administration Building. The Director of Financial Aid is available during posted
Hours to discuss any student's financial need with him/her and to help with the necessary aid application. The application can
be obtained in the Financial Aid Office, Extended Services Office, or in the local high school Guidance Office. All information
received in the Financlal Aid Office is kept in strictest confidence.

The college provides financial assistance to students through four basic sources: employment, grants, loans, and
scholarships. Most of these funds come from programs sponsored by the federal and state governments. In order to be entitled
to receive federal and/or state student assistance benefits, a student must maintain satisfactory progress in the course of study
he/she has selected. More detailed information on aid programs and student rights and responsibilities is available in the
publication, "Student Comsumer’s Guide to Financial Aid," available in the Financial Aid Office.

The following sources of financial assistance are discussed on the following pages.

Employment: College Work-Study Program
Campus Work Program

Grants: Pell Grant
Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral

Loans: Stafford Student Loans (G.S.L)
Nursing Student Loans
Emergency Loans
PLUS/SLS Loans

Scholarships: Valedictorian/Salutatorian Workships
Leadership Workships
Academic Workships
Motlow College Undergraduate Scholarships
Other Scholarships

EMPLOYMENT

COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students who need financial assistance as determined
from information on the student aid application. This program gives students a chance to work up to 20 hours per week and earn
a part of their educational expenses. Students are paid monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally do not qualify for the Federal College Work-
Study Program. The student must be enrolled full time in a degree program. Job opportunities depend upon the skills, needs,
and interests of the student as well as the needs of the offices or departments on campus hiring the student worker.




STUDENT AFFAIRS 25

GRANTS
PELL GRANTS

The Pell Grant Program, a federal aid program, provides money to help undergraduates pay for their education after
high school. Eligibility is determined by the Department of Education using a standard formula to evaluate the Information
provided on the student ald application. These grants provide the "foundation* of financial aid to which other ald may be added,;
therefore, all students needing assistance should apply for the grant. Students must be regular, degree-seeking undergraduates
and be enrolled or planning to enroll for at least 6 credit hours per semester.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a federally-funded, but institutionally-controlled, grant program. Eligibility is based upon
financial need. All financial aid applicants using a nationally approved needs analysis (ACT-FFS or TSAC-AFSSA) will automatically
be considered for the grant. Applications received by May 1 will be given priority.

MINORITY GRANTS
A grant awarded through the Financial Aid Office to minorities who have exceptional need.
TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist students in financing a postsecondary
education. Funds are appropriated annually by the Tennessee General Assembly and administered by the Tennessee Student
Assistance Corporation. Any Tennessee resident who is enrolled or will be enrolled as an undergraduate student in an eligible
postsecondary institution may apply.

ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in varsity athletics. A student who is interested and
who needs more information should contact the Director of Athletics or the coach of the sport in which he/she wishes to participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to pursue training in areas of high labor market
demand. Eligibility is based on poverty level economic guidelines or displacement from loss of a job due to a layoff. Students
interested in financial assistance should contact the Job Training Office. ,

LOANS
STAFFORD STUDENT LOANS (G.S.L)

The Tennessee Student Assistance Corporation Is an agency created by the 83rd General Assembly of the State of
Tennessee which guarantees long-term personal loans made to Tennessee residents by participating lending institutions. The
interest on these loans is paid by the federal government until the student’s repayment period begins, which is no less than six
months after a student graduates or ceases to be at least a half-time student (6 semester hours). Interest rates and other
provisions are subject to change by legislative action. Applications are available at participating lending institutions or the Financial
Aid Office.
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EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term loans to full-time students who encounter sudden
financial distress.

PLUS/SLS LOANS

PLUS Loans are for parent borrowers; SLS's are for students. Parents may borrow up to $4,000 per year, to a total of
$20,000 for each child who is enrolled for at least 6 semester hours (half-time status) and is a dependent student. Under SLS,
graduate students and independent undergraduates may borrow up to $4,000 per year, to a total of $20,000. SLS and PLUS loans
disbursed on or after July 1, 1987 will have a variable interest rate, adjusted each year. For specific details on the program,
contact your local bank, credit union, other eligible lenders, or the Financial Aid Office staff. Provisions of this program are subject
to change by legislative action.

SCHOLARSHIPS
LEADERSHIP WORKSHIPS

Outstanding area high school students may apply for the Motlow College Leadership Award. The award covers the
maintenance fees and includes a work obligation of 75 hours per semester. The number of workships awarded each year is
dependent upon availability of funds, Applicants must be Tennessee residents and plan to enroll as full-time students. Awards
shall be limited to students who are graduating from high school in the upper twenty-five percent of their class with a minimum
high school average of 2.9 or the equivalent. These awards are made on a semester basis. Renewal of the workship shall require
a minimum semester gradepoint average of 2.5. The workship can be used during the fall and spring terms only.

ACADEMIC WORKSHIPS

Academic workships are offered to service area high school students who have a composite score of 22 or above on
the American College Test and will be graduating in the upper twenty-five percent of their class with a minimum high school
average of 2.9 or the equivalent. The applicant must be a resident of Tennessee and plan to enroll as a full-time student. The
award covers the maintenance fees and include a work obligation of 75 hours per semester. Awards of these workships are made
on a semester basis. Renewal of the workship shall require a minimum semester grade-point average of 2.5. The workship can
be used during the fall and spring terms only. Applications are available in the high school counseling office.

MOTLOW COLLEGE UNDERGRADUATE SCHOLARSHIPS

The Motlow College Undergraduate Scholarships are awarded to outstanding minority students. The number of
scholarships and amount of the award are determined annually. For more information, contact the Financial Aid Office.

OTHER SCHOLARSHIPS

The Motlow College Foundation provides funds for the scholarships listed below. Some of these require a campus work
obligation. For information, contact the Director of Financial Aid.

COLLEGE BOWL SCHOLARSHIP--awarded to an outstanding student who is interested in becoming a member of the Motlow
College Bowl team.

MOTLOW MONITOR SCHOLARSHIP--awarded to a student majoring in journalism.

HARRY D. WAGNER SCHOLARSHIP--awarded to an outstanding incoming freshman intending to graduate from Motlow State
Community College with a university parallel major and pursue a baccalaureate degree.
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STUDENT GOVERNMENT ASSOCIATION SCHOLARSHIP--awarded to the SGA president,
ACADEMIC SCHOLARSHIPS--awarded to outstanding entering Freshmen.
VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Administration in providing educational opportunities for
veterans and other eligible persons under appropriate public laws. Veterans and other eligible persons desiring to attend Motlow
under appropriate federal legislation should contact the Office of Admissions and Records.

To start receiving veteran's benefits, the appropriate forms must be completed. These are available in the Office of
Admissions and Records. A certified copy of the DD 214 must be submitted, as well as marriage certificate, divorce papers, and
birth certificates of dependent children. A veteran must be approved by the VA for an educational objective, such as a specific
degree. A veteran must directly pursue his/her approved program. Courses not required for graduation or exceeding the number
of elective hours required will not be approved to or by the VA. A change of status may reduce the payment from the VA.

A change of program is subject to VA approval. A form available in the Office of Admissions and Records should be
completed and submitted for program change approval,

Veteran students can receive a maximum six semester hours credit (4 hours physical education and 2 hours health) for
military service time based on the minimum of one year, eleven months and twenty-nine days of net active military service in the
Armed Forces of the United States. The veteran must present a certified copy of the DD 214 (if not already on file at Motlow) to
the Office of Admissions and Records and file a petition for this credit.

A veteran who wishes to contact the VA Central Office may do so at the following address:

Veterans Administration
Regional Office
110 Sth Avenue, S.
Nashville, Tennessee 37203
Phone: 1-800-827-2026 (Toll Free)
The Office of Admissions and Records has primary responsibility for Veterans Affairs.
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ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters. Students may enter at the beginning of any
semester. Official dates, times, and locations for registration for a given semester will be announced prior to the opening of that
semester. All students are expected to complete registration on the dates announced.

Students who were in attendance the previous term, readmit students, and new students whose applications for
admission or readmission have been processed by the Office of Admissions and Records will receive notification of registration
time. Students not receiving a registration time should check the time in the current schedule of classes or contact the Office of
Admissions and Records for information. Each student will be assigned an academic advisor who will provide academic
advisement prior or during registration and who will continue to assist the student in completing his/her educational program at
Motlow.

A student is not officially enrolled until all the requirements of registration have been completed, including payment of
fees. Registration during a defined period of time after the announced official registration date may be completed by presenting
an acceptable reason for the delay and payment of a late registration fee.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes, dropping classes,
changing audit enrollment to credit enrollment, or changing credit enroliment to audit enroliment. There is a fee for a change of
registration,

ADDING A CLASS

For a defined period of time following official registration each semester a student may add classes. The last day that
a student may add classes for a specific semester will be stated in the schedule of classes for that semester and posted in the
Office of Admissions and Records. A student who attends a class without officially registering or following the prescribed
procedures for adding a class will not receive credit for that class.

The following procedures are followed in adding a class:

. Obtain a Change of Registration Form from the Office of Admissions and Records.

. Complete the form with the assistance of the advisor and have the advisor sign the completed form.

. Have the advisor check on the status of the class to be added.

. Return with the completed form to the Office of Admissions and Records for checking and data entry.

. Submit the completed form with the appropriate fee to the Business Office and receive a copy of the form as a permit
to attend the added class(es).

g & NN =

Students who are attending only evening classes may receive assistance in completing the above procedure in the Office
of Extended Services.

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that class. The drop
process is used to reduce a class load. If all classes are discontinued, the process for withdrawal from the College should be
followed. Students who stop attending a class and fail to follow the prescribed procedures for dropping that class will receive
an "F" in the course.

The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions and Records.

2. Complete the Change of Registration Form with the assistance of the advisor and have the advisor sign the completed
form.

3. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and Records for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business Office.
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Students who are attending only evening classes may receive assistance in completing the above procedure in the Office
of Extended Services.
Officially dropping a class will affect the academic record of a student at Motlow in one of the following ways.

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record that the student was
enrolled in the class that semester.

2. Dropping a class after the last day to be deleted from the class roll and no later than one week prior to midterm
examinations will result in a "W" on the academic record for the class{es) dropped. The "W" which indicated
'withdrew" is not used in computing the grade point average.

3. Dropping a class within the three weeks following the last day to receive a "W" will result in a "WP" or "WF" for the
class(es) dropped. The "WP" Indicating "withdrew passing® is not included in computing the grade point average;
however, the “WF" indicating "withdrew failing* Is computed in the grade point average in the same manner as an
F.

4. Dropping a class after the last day to have the "WP" or "WF" option will result in a "WF" for the class(es) dropped,
except for unavoidable circumstances, which should be appealed to the Dean of Academic Affairs through the Dean
of Student Services and Institutional Advancement as described on page 30.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for

that semester and will be posted in the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class from audit to credit or credit to audit during the period of
time designated for adding a class, The last day to add a class and, therefore, to change to or from audit status in a given
semester is stated in the class schedule for that semester.

The following procedures are necessary for changing to or from audit status:

Obtain a Change of Registration form from the Office of Admissions and Records.

Complete the Change of Registration form with the assistance of the advisor and have the advisor sign the form,
Obtain the signature of the instructor of the class for which enroliment status is being changed.

Return with the completed form to the Office of Admissions and Records for checking and data entry.

Submit the completed form with the appropriate fee to the Business Office.

ISPl S

Students who are attending only evening classes may receive assistance in completing the above procedure in the Office
of Extended Services.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college must be completed.
Students finding it necessary to withdraw from the college should do so officially to maintain good standing. The withdrawal
process is not completed until appropriate forms are completed and processed in the appropriate offices and all obligations to
the college have been met. Official withdrawal may be completed by the student or by a person designated to act on his/her
behalf. A student needing to withdraw, who cannot come to the campus and does not have a person to designate to complete
the withdrawal process for him/her, should call the Director of Admissions and Records, explain the circumstances, and ask that
the withdrawal process be completed for him/her.

The following procedures are followed in withdrawing from the college:

. A Withdrawal Form is obtained from the Office of Admissions and Records.

. Necessary signatures indicated on the form are obtained to indicate clearance of any obligation to the College.

. The completed form is taken to the Business Office.

. To complete a telephone withdrawal, a student must request in writing to be withdrawn from the college. The student
is not withdrawn until the letter is received.

L O~

The Business Office will verify clearance of all obligation to the college, will initiate steps for any appropriate refund of
fees, and will officlally notify the Office of Admissions and Records that the withdrawal process has been completed. A student
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who stops attending all classes without completing the official withdrawal process will receive a failing grade (F) in each course
in which he/she is enrolled.

Students who are attending only evening classes may receive assistance in completing the above procedure in the Office
of Extended Services.

Official withdrawal from the college will affect the academic record of a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the class roll (indicated in the official
college calendar for that semester) will result in no indication on the academic record of attendance during the
semester.

2. Withdrawal after the last day to be deleted from the class roll and no later than one week prior to midterm
examinations will result in a "W"* on the academic record for each class in which the student is enrolled at the time
of withdrawal. The "W" is not used in computing the grade point average.

3. Withdrawal within the three weeks following the last day to receive a "W" will result in a "WP" or "WF* for each class
in which the student is enrolled at the time of withdrawal. The *WP* is not included in computing the grade point
average; however, the "WF" is computed in the grade point average in the same manner as an "F*

4. Withdrawal after the last day to have the "WP" or *WF" option will result in a "WF* for each class in which the student
is enrolled at the time of withdrawal, except for unavoidable circumstances, which should be appealed to the Dean
of Academic Affairs through the Dean of Student Services and Institutional Advancement as described below.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for
that semester and will be posted at the Office of Admissions and Records.

APPEAL OF THE MANDATORY "WF" GRADE

A student may appeal to have the WP/WF option extended if there are circumstances which were beyond the student's
control. These circumstances include iliness of the student or a member of the student's immediate family, death of a member
of the student's immediate family, major alteration in the student's work schedule, financial calamity, or institutional procedure.

All appeals should be submitted in writing to the Dean of Student Services and Institutional Advancement. After an
investigation of the circumstances surrounding the appeal, the appeal will be submitted to the Dean of Academic Affairs. The Dean
of Academic Affairs will reserve the right to question the student who has appealed and will grant an exception to the policy on
the merit of each case. The student will be notified in writing of the response to the appeal.

If the Dean of Academic Affairs authorizes extension of the WP/WF option for the student who appeals, the Dean of
Student Services and Institutional Advancement will notify the Office of Admissions and Records. This extension of the WP/WF
option gives the instructor the option of assigning "WP" or "WF" for the student who appealed.

CLASS ATTENDANCE

Unless prevented by circumstances beyond hisfher control or absent on the basis of an institutionally approved absence,
a student is expected to attend regularly all classes for which he/she is registered. Regardless of the cause of nature of the
absence, the student is responsible for the material covered or assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her practice in the
treatment of absences. When regular attendance is a definite part of the total performance expected for the satisfactory completion
of a course, an unsatisfactory attendance record may adversely affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that the student represents the college at a
public event in the interest of the college or is engaged in an activity such as a field trip, which contributes to the education of

the student. In granting an institutional excuse for absence, the college does not excuse the student from the responsibility for
material covered or assigned during the absence,

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus locations. All credit earned in classes
scheduled by Motlow, whether on campus or off campus, is defined as credit in residence. The last 24 semester hours of credit
granted toward a degree from Motlow must be earned in residence at Motiow.



STUDENT AFFAIRS 31

TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution will be accepted at Motlow. Credit from an
institution of higher education which is not fully accredited may be accepted provisionally. The Director of Admissions and Records
should be contacted concerning validation of credit from institutions not accredited by appropriate regional accrediting agencles.

Official transcripts of all previous records, regardless of the period of time since completion, should be mailed from the
granting Institution to the Office of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for course equivalency or for elective credit.
Credits for courses at another institution not corresponding with courses at Motlow will be entered on the transcript as elective
credit when the area of study relates to the course offerings at Motlow. Each degree or certificate of credit seeking student’s
transfer credit will be evaluated, and a copy of the evaluation will be mailed to the student as soon as the evaluatlon is complete.
If the student has earned more than 45 semester hours of credit at approved institutions, the student must request that his/her
previous work be evaluated and show intent that he/she does plan to receive a degree from Motlow.

Individual transfer credits and grades are recorded on the student's academic record. All approved transfer credits
become part of the cumulative hours attempted, and grade points earned at the previous Institution(s) become part of the
cumulative grade points. The cumulative grade point average, including transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and Records. Copies of a
student's academic record will be furnished free of charge. All requests for transcripts must be submitted in writing; therefore,
no requests by telephone will be honored. In response to a written request, an official transcript will be sent directly to another
educational institution or business. Unofficial copies are issued to the student or that student's academic advisor. In all cases,
a student's obligations to the college must be fulfilled before a transcript will be issued. Student grades will not be posted publicly
by faculty at the close of any term. See page 34 concerning confidentiality of records and privacy rights of students.

CHANGE OF NAME OR ADDRESS

The Office of the Dean of Student Services and Institutional Advancement and the Office of Admisslons and Records
should be informed of all changes in the student's legal name because of marriage or other reasons, place of residence, mailing
address, and telephone number. If the student is requesting a name change, a Change of Name form must be completed and
supporting documentation turned into the Office of Admissions and Records. During registration, all changes must also be written
on the Personal Data Form (PDF). The College is not responsible for a student's failure to receive official information due to failure
to notify the College of any changes stated above.

IDENTIFICATION CARDS

Student |dentification cards (ID card) are issued to all students. These cards are used for cashing checks and bookstore
transactions, admission and identification for athletic events, social functions, library check-outs, and other college activities.
Students are required to carry a current, validated ID card with them while on campus. If conditions prohibit the issuance of a
picture ID card for a student, the student will receive an official library card which will serve as an Identification card for the above
purposes. Information about obtaining or replacing an ID card is available from the Office of Marketing.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student's attending more than one institution in the same term. Students who
concurrently enroll in two or more institutions are advised to take no more than a combined total of 21 hours per term. The
student must request that a transcript of hours attempted at another institution be mailed to the Office of Admissions and Records
at Motlow. Additional information on concurrent enroliment is available in the Office of Admissions and Records.
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ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted to Motlow for courses in areas for which a student has demonstrated satisfactory
achievement and proficiency. Sources of advanced credit include

Advanced Placement Examination Program
Advanced Standing Credit in English
Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

The maximum amount of advanced credit allowed Is one-fourth of the total number of credit hours required for
graduation, For additional information about alternative sources of credit, contact the Office of Admissions and Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Program (APEP) of the College Entrance
Examination Board (CEEB). A maximum of 16 semester hours of credit may be given to qualified students on the basis of
performance in the Advanced Placement Examination Program in any two of the following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212 6 credit hours
Biology BIO 141, 142 8 credit hours
Chemistry CHE 101, 102 8 credit hours
English Composition ENG 101, 102 6 credit hours

To be eligible for credit, a student must score at the three, four, or five level on the CEEB Advanced Placement Tests.
Each applicant, under this plan, is required to take the Advanced Placement Test of the CEEB during his/her senior year in high
school. The test is scored by the CEEB and results sent to Motlow on request of the student,

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an Enhanced ACT score of 19 or greater and an English subscore of 32 or greater
will be given 6 hours of advanced standing credit for ENG 101 and 102.

Students with a SAT total score of 710 or greater and a score of 610 or greater on the verbal section will be given 6
hours of advanced standing credit for ENG 101 and 102

It any student possessing the above scores elects to enroll in composition rather than receive credit, he/she must enroll
sequentially in ENG 101 and 102 or ENGH 101 and 102,

ARMED SERVICES CREDIT

Veteran students can receive a maximum of six (6) semester hours credit (4 hours physical education and 2 hours health)
for military service time based on the minimum of one year, eleven months and twenty-nine days of net active military service in
the Armed Forces of the United States, The Veteran must present a certified copy of the DD 214 Form (if not on file at Motlow)
to the Office of Admissions and Records and file a petition for this credit,

In evaluating armed services credit, Motlow State Community College uses as a reference the "Guide to the Evaluation
of Education Experience in the Armed Services' published by the American Council on Education. Contact the Director of
Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT
After successfully completing 12 semester hours at Motiow State Community College, a Certified Professional Secretary

(CPS) may receive a maximum of 18 semester hours credit from the following courses for which college credit has not already
been received:

ACT 231 Principles of ACCOUNtING . . . .ttt vttt ettt et e e e e e e e e e s 3 credits
BUS 121 Introduction to BUSINGSS . . . . . ...ttt v i e e e e 3 credits
BUS 261 Legal Environment of BUSINess. . . . . . ..\ttt s vt e e o M e s 3 credits
ECO 201 Principles of ECONOMICS | . . . oo\ttt ittt it vt e e s e e e e e e 3 credits
*OST 102 College Typewriting 11, . . . o vttt ittt e e e e e e e e e e e e e e e 3 credits
*OST 112 Intermediate Shorthand. . .. ... ... ... Vi R R WO e RN STROROYE SRR s e 3 credits
OST 203 Office Management. . . . . . ..ottt it e e e e e e 3 credits
OST 213 Office Procedures. . . . . .. v\ttt it ot it st e e et s e e 3 credits

*College credit awarded only if the CPS exam was passed prior to the May, 1984 examination.
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Upon receipt of formal application, verification will be made of the 12 hours credit already received from Motlow and the
CPS rating. Credit for the requested course(s) will then be recorded. The application for credit Is available in the Office of the
Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever (1) the content of the CPS exam is revised
so that it does not correspond with the content of the courses designated for credit or (2) the courses at Motlow are revised
substantially.

CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job training, previous
instruction, or other methods may receive credit for selected courses as designated by the associate deans by challenge
examination. To recelve credit by challenging a course the student must:

1. Enroll in the course.

2, Apply for credit by examination by completing the upper portion of the Proficiency Examination Application. This
torm and further instructions may be secured in either division office.

3. Take an examination during the first two weeks of classes on major aspects of the course as determined by the faculty
member.

4. Attend class regularly until the proficiency examination is given.

If the examination is successfully completed, the student will not be required to attend the class for the remainder of
the term. The student will receive the credit hours with a grade of *CR*, which will not be used in computing grade point average.
If the examination is not successfully completed, the student should either withdraw from the class of continue in attendance for
the remainder of the course. A student may challenge a specific course only once, and this challenge program may not be used
to remove an *I' or an "F* grade or to improve a grade already earned.

Contact the appropriate associate dean for additional information concerning challenge of specific courses. Procedure
for challenge of selected nursing courses is given on page 96.

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 17 semester hours of college credit by examination for an acceptable score of at least
50 on the College Leve! Examination Program (CLEP). Motlow has been approved as a limited CLEP Testing Center. An
application and a fee must be submitted through the Office of the Coordinator of Guidance and Testing at least four weeks prior
to the test date. This office should be contacted for any additional information.

The following is a list of the CLEP subject examinations administered at Motlow State Community College. Opposite
the examinations are the Motlow State Community College course equivalents.

CLEP Subject Area Credit Hours Motlow Courses
Introductory Accounting 6 ACT 231, 232
Biology 8 BIiO 141, 142
Introductory Business Law 3 BUS 261
Introduction to Business Management 3 BUS 271
Chemistry 8 CHE 101, 102
Computers & Data Processing 3 CST 120
Micro/Macro Economics 6 ECO 201, 202
Human Growth & Development 3 EDU 211
French 6 FRE 101, 102
Woestern Civilization 6 HIS 111, 112
American History 6 HIS 211, 212
College Algebra 3 MAT 151
Trigonometry 3 MAT 152
Calculus 5 MAT 251
Introductory Marketing 3 MKT 281
American Government 3 POL 111
General Psychology 3 PSY 131
Introductory Sociology 3 SOC 211
Spanish 6 SPA 101, 102
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CORRESPONDENCE COURSE CREDIT
Credits earned by correspondence and extension may be accepted toward graduation subject to the following:

1. The credits earned must be from a college which is a member of the National University Extension Association or
the Teachers College Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow may not earn credit in correspondence courses
at the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State Community College are maintained as confidential
records pursuant to State and Federal Laws. (T.C.A.--15-305 and 20 U.S.C.-1232g). Students have the right of access to their
own education records as hereinafter set forth, and personally identifiable education records of students are not released to
persons, agencies, or organizations without the consent of the student unless release is authorized by law and by this institution.

Directory information concerning students is treated as public information and is released to the public unless otherwise
requested by the student. °Directory information” includes the following: the student's name, address, telephone listing, date and
place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, the most recent previous educational agency or institution attended by the student, and
degrees and awards received by a student. At the time a student registers for courses, the student may request in writing that
any or all directory information concerning the student not be released as public information, which request shall be effective for
the remainder of that academic year unless revoked by the student.

A student's right of access to his/her education records includes the right to inspect and review the content of such
records and obtain copies thereof at a reasonable cost. A list of the types of education records which are directly related to
students and maintained by the institution is available for Inspection in the Office of the Dean of Student Services and Institutional
Advancement. A request by a student for access to the education records of the student should be directed to the Dean of
Student Services and Institutional Advancement and will be granted within a reasonable period of time not to exceed forty-five days
after the request has been made. The right of access of a student does not include access to:

1. Financial records of the parents of the student or any information contained therein;

2. Confidential letters and statements of recommendation concerning admission, employment, or the receipt of an honor,
which were placed in the records prior to January 1, 1975 or concerning which the student has signed a waiver of
access;

3. Records of instructional, supervisory, and administrative personnel, and educational personnel ancillary thereto, which
are in the sole possession of the maker thereof and which are not accessible to any other person except a substitute;

4. Records of law enforcement personnel not available to persons other than law enforcement officials;

5. Records relating exclusively to a person's employment at the Institution when the person is not in attendance as a
student of the institution; and

6. Records maintained by professional or paraprofessional health-related personnel which are made in connection with
the provision of treatment of a student and not available to persons other than health-related personnel.

7. Records of Federal and state officials responsible for auditing and évaluating programs supported in whole or in part
by federal funds.

A record of access shall be maintained by the institution reflecting all of the above individual agencies or organizations
which have requested or obtained access to a student’s education records, which shall specify the legitimate interest of the party
if obtaining the information, and which shall be available to the student. Personally identifiable information may also be released
to appropriate persons if the knowledge of such information is necessary to protect the health and safety of the student or of other
persons.

Copies of federal and state laws and regulations concerning student records are available for review in the Office of the
Dean of Student Services and Institutional Advancement and shall be controlling as the rights of students described herein.

Any student who believes that information contained in the education records is inaccurate or misleading or violates the
privacy or other rights of the student may request that the records be amended. After a reasonable period of time, if the institution
decides to refuse to amend the education records, the student shall be informed in writing, and shall be advised of his or her right
to a hearing and the procedures for the hearing. Following a hearing, if the institution decides that the records should not be
amended, the student shall have the right to place a written statement in the records concerning the contested information, which
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statement shall be maintained by the institution as long as the contested information is maintained and which shall be disclosed
to any party to whom the contested information is disclosed. Information concerning education records which is personally
identifiable with a particular student, other than directory information, shall not be released to persons, agencies, or organizations
other than those hereinafter described unless:

1. There is written consent from the student specifying the records to be released, the reason for the release, and to
whom the information is to be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a subpoena, provided that advance notice of the
receipt of the order or subpoena shall be provided to the student prior to compliance if possible. Personally
identifiable education records may be released to other school officials of the institution, including members of the
faculty, who have legitimate educational interest.

In addition, such information may be released to the following described persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to enroll;

2. Reprosentatives of the Comptroller General of the United States, the Secretary of the Department of Health, Education,
and Waelfare, educational agencies, and state educational authorities;

. Those involved in connection with a student’s application for a receipt of financial aid;

. State and local officials to whom information was required to be reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational agencies concerning tests, student aid programs,

or the improvement of instruction;
6. Accrediting organizations in order to carry out their accrediting functions.

H W

STUDENT SERVICES

COUNSELING

Guidance and counseling services are available for enrolled and prospective students through the Office of Guidance
and Testing and the Office of Career Counseling and Placement. The staff is committed to serving all Motlow students as an
integral part of the college program, and the ultimate aim is to provide necessary academic and career counseling, and personal
guidance to help each student make a successful adjustment. Peer counselors are selected and trained to help fellow students
with their academic or college-related social problems. They work very closely with the freshmen students during orientation and
continue to work with them during the fall semester. Services offered in support of the college program include orientation of new
students, administering various tests and interest inventories, visiting area high schools, and promoting student activities.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new students each semester before registration.
The program is designed to introduce new students to college life and explain the general operation procedures of the college
which affect each student and to administer the placement assessment program. Some of the topic areas included in the
otientation program are: 1) testing, 2) introduction of faculty and staff, 3) academic advisement, and 4) student services. The
Freshmen Orientation program is coordinated by the Dean of Student Services and Institutional Advancement.

TUTORIAL PROGRAM

Academic assistance is provided by the College for students in the areas of writing and mathematics in the Writing
Center and the Mathematics Lab. These study centers are staffed by professionals in the discipline areas and are equipped with
media materials selected to complement the academic program at Motlow. Students are encouraged to seek assistance, through
individualized instruction, in developing skills necessary for success in those courses requiring writing and mathematics skills.
All students at Motlow are eligible for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other students that need help in areas that professional
tutoring is not available. Students desiring to tutor or to be tutored should contact Guidance Personnel in the Counseling Office.
Applications for tutoring can be obtained in the Counseling Office.

TESTING

The Guidance and Testing Office participates on a regular basis in the testing programs described below. Test results
are kept confidential, \
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AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing Program (ACT). Tests
are given twice per semester and monthly during summer. Applications and a listing of scheduled testing dates are available from
the Office of Guidance and Testing. There is a test fee. There is a non-credit course entitled "ACT Preparation.” Information
concerning this course may be obtained from the Office of Extended Services.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit by examination.
Students may apply a maximum of 17 hours of credit toward meeting degree requirements at Motlow by completing the CLEP
examination in selected areas with an acceptable score of at least 50. Motlow has been approved as a limited CLEP testing
center. There is a fee for each subject test. Students planning to take & CLEP test must submit a completed registration form
with the fee to the Office of Guidance and Testing at least four weeks prior to the test date. Further information concerning CLEP

is available from the Office of Guidance and Testing. A listing of CLEP subject areas which may be tested at Motlow appears
on page 33.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of equivalency may take the
General Education Development test. Motlow has been established as an official GED testing center. The GED test is administered
every month at Motlow. Applications and a listing of scheduled testing dates are available from the Office of Guidance and
Testing. There is a nonfundable test fee.

Persons who feel inadequately prepared to take the GED test can obtain assistance by taking a non-credit course entitled
"GED Preparation for High School Equivalency Diploma® at Motlow. Information concerning this course may be obtained from the
Office of Guidance and Testing or the Office of Extended Services.

PRE-PROFESSIONAL SKILLS TEST (PPST)

Education majors are encouraged to take the PPST during their sophomore year. Registration forms are provided by
the Counseling Office and coordinated with the Office of Professional Laboratory Experiences at Middle Tennessee State University
for testing on announced dates. Contact the Counseling Office for details.

GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the frequently used tests are the Strong-Campbell
and the Kuder Form DD designed to show potential interests to aid in a selection of a program of study and a career. The ACT
Career Planning Program is designed to show interest as well as to show career aptitudes.

CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all students and alumni. The Coordinator of Career
Planning and Placement assists the student In career planning, including job-hunt strategies, employment interviewing, and resume
preparation. The primary objective is to assist the student in effective planning for employment which will develop into a satisfying
career. Graduates of career education programs should register with the placement office prior to graduation for employment

assistance. Students who are interested in part-time and seasonal employment should complete a job request application available
in the Placement Office.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link education-related Jobs
to the student's educational program. Students who successfully complete the cooperative education work assignments will be
awarded two semester hours of credit each term. Although the Office of Cooperative Education provides assistance in obtaining
education-related employment, students may be able to earn credit from employment gained through their own initiative. Work
assignments must be approved by the Cooperative Education Coordinator and earned credit is graded on a pass-fail basis. For
more information on course requirements, see the course descriptions section of this catalog. Additional information is available
from the Coordinator of Career Planning, Placement and Cooperative Education.
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DISCOVER

The Office of Career Planning maintains a unique computer-assisted guidance program called DISCOVER. This program
allows individuals to match their interests and aptitudes to specific careers. DISCOVER is updated annually and contains the most
recent information on occupations and educational institutions. The program has a specialized component geared to adults who
are considering a career change. DISCOVER is available to students on a walk-in basis and to other individuals by appointment.
For further information contact the Coordinator of Career Planning and Placement.

HEALTH SERVICES

Health information, first aid, and health counseling are available to students, faculty, and staff at no charge in the Student
Health Center located in Morris Simon Hall next to the counseling office. A registered nurse is available for assistance during
posted office hours.

Anyone with special health problems, physical handicaps, or major medical conditions should personally contact the
college nurse at the beginning of each semester to discuss special needs and for screening for the adaptive physical education
program. Additional information is available from the college nurse.

HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The college does, however, compile a list each
semester of housing accommodations available in close proximity to the college. Any student interested in obtaining housing may
obtain a listing of accommodations and assistance from the Dean of Student Services and Institutional Advancement.

EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student who is at the college, that message
should be directed to the Counseling Office. An effort will be made to deliver the message.

LOST AND FOUND

Information concerning lost articles should be directed to the Information Office in the Administration Building. Any article
found should be turned in to that office.

STUDENT CENTER FACILITIES

Forrester Student Center houses the Student Services offices, the Student Government office, the Menitor office, the Tipps
bookstore, the cafeteria, and the game room. Commercial television viewing is available in the cafeteria. Arrangements for the
use of any of the facilities after regular hours of operations should be made through the Office of the Director of Marketing.

A cafeteria, located in Forrester Student Center, is operated by a private vendor. Complete breakfasts and lunches, as
well as short order snacks, are served. Drink and vending machines are located in this building and elsewhere on the campus.

STUDENT ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramural, extramural, and intercollegiate--under the supervision
of the faculty in health, physical education, and recreation.

The intramural program operates throughout the year and provides men and women students with opportunities to
compete in seasonal sports either as individuals or as members of teams from the various student organizations. All students are
encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men's basketball and baseball, women's basketball, and co-educational
golf. These teams compete in a regular schedule with teams from other recognized institutions of the same scholastic levels as
Motlow State Community College. To participate in intercollegiate athletics, students must meet the eligibility requirements of the
National Junior College Athletic Association and the Tennessee Junior and Community College Athletic Association.
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SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life experience at Motlow. Almost all events are
planned by students for their enjoyment. Many cultural and intellectually stimulating events are open to interested area citizens.
Any student interested in planning or promoting social events should contact the Dean of Student Services and Institutional
Advancement.

A social event is defined as any dance, parly, activity, or entertainment sponsored by the college-approved student
group. A social event must by scheduled with the Dean of Student Services and Institutional Advancement. A request for approval
of any proposed event shall be submitted on forms which are available in the Office of the Dean of Student Services and
Institutional Advancement. The event shall not be publicized until final approval has been granted.

All social events must have approved chaperones for each activity or event. These chaperones must be present
throughout the entire event.

STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student government because of its democratic ideals
and creative implications. The cooperation of the administration and the students in personal and general activities is significant
in challenging students in their preparation for the future. Every student becomes a member of the student government when
he/she enrolls. Student-faculty committees provide close liaison between the student government and the college administration.

The student government at Motlow is divided into an executive and legislative branch. The executive branch is
composed of the President, Vice-President, appointed cabinet officials, and special committees. Elections for the executive branch
are held each spring. The legislative branch is called the Student Senate. The Senate is composed of freshman and sophomore
officials, Sophomore members are elected in the spring, and freshmen members are elected in the fall.

Information regarding specific election dates and a copy of the Constitution of the Student Government Association of
Motlow State Community College may be obtained from the Office of the Dean of Student Services and Institutional Advancement.
The constitution outlines the duties of each student government official, gives procedures and regulations for elections, and
includes by-laws which govern the day-to-day activities of the SGA. Those wishing to become involved in SGA activities should
contact the SGA president or staff advisor.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student organizations. Students may choose
from a variety of organizations depending upon individual interests. These organizations include scholastic honoraries, discipline
groups, service organizations, and special interest groups. Registration with the Dean of Student Services and Institutional
Advancement is required for all student organizations on the campus. Registration forms may be secured from the Dean of Student
Services and Institutional Advancement,

The following information must be provided for official registration of student organizations.

Name of organization

Name of faculty sponsor(s)

List of current officers

Statement of purpose

Copy of constitution, charter, or by-laws, as applicable

Letter verifying receipt of registration materials by the Dean of Student Services and Institutional Advancement.

o0 r N

The college shall require an annual written report of each officially registered student organization evaluating its activities.
Continued recognition of the organization will depend on the receipt and approval of such an annual report in addition to
compliance with college rules and regulations affecting student organizations.
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Many clubs and other organizations sponsor a variety of worthwhile cultural and intellectual assembilies. Students, staff,
and interested area citizens are encouraged to attend on such occasions. The following organizations are active on the Motlow
campus:

Art Club
Baptist Student Unlon
Black Student Unlon
Cheerleaders
Collegiate Secretaries International
Gamma Beta Phl Soclety
Law and Government
National Society of Professional Engineers--Delta Chapter
Outdoor and Sclence Club
Phl Rho Pl - Communlcation Club
Phl Theta Kappa
Photography Club
Sigmund Society (Psychology Club)
Student Government Assoclation
Student Tennessee Educatlon Assoclation

A special event, Club Day is set aside at the beginning of the fall semester for new students to learn more about campus
organizations. In addition, organizations and meetings are advertised on campus bulletin boards. For more information about
specific organizations, contact the Dean of Student Services and Institutional Advancement.

STUDENT NEWSPAPER

The role of the Motlow Monitor is to provide students the opportunity to enhance further their journalism skills by writing,
editing, and producing the student newspaper. The control of the student newspapers is through the paper staff to the faculty
advisor and then to the Dean of Student Services and Institutional Advancement as this procedure has been approved by the
Publication Committee.

GENERAL REGULATIONS ON STUDENT CONDUCT

AND DISCIPLINARY SANCTIONS

College students are citizens of the national, state, and local governments, and of the academlc community and are,
therefore, expected to conduct themselves as law-abiding members of each community at all times. Admission to an institution
of higher education carries with it special privileges and imposes special responsibilities apart from those rights and duties enjoyed
by non-students. In recognition of the special relationship that exists between the institution and the academic community which
it seeks to serve, the Tennessee Board of Regents has authorized the Presidents of the institutions under its jurisdiction to take
such action as may be necessary to maintain campus conditions and preserve the integrity of the institution and its educational
environment.

Pursuant to this authorization and in fulfillment of its duty to provide a secure and stimulating atmosphere in which
individual and academic pursuits may flourish, the Tennessee Board of Regents has developed the following Regulations which
are intended to govern student conduct on the several campuses under its jurisdiction, and which regulations may be expanded
or supplemented by each institution subject to Board approval. In addition, students are subject to all national, state, and local
laws and ordinances. If a student's violation of such laws or ordinances also adversely affects the institution's pursuit of its
educational objectives, the institutions may enforce their own regulations regardless of any proceedings instituted by other
authorities. Conversely, violation of any section of these Regulations may subject a student to disciplinary measures by the
institution whether or not such conduct is simultaneously violative of national, state, or local laws.
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DISCIPLINARY OFFENSES

1.

2.
3

10.
11.

12
13.

14,

16,

17.

18,

CONDUCT DANGEROUS TO OTHERS. Any conduct which constitutes serious danger to any person's health, safety,
or personal well-being, including any physical abuse or immediate threat of abuse;
HAZING. Any act of hazing of any variety by an individual or group;

. DISORDERLY CONDUCT. Any individual or group behavior which is abusive, obscene, lewd, indecent, violent,

excessively noisy, disorderly, or which unreasonably disturbs other groups or individuals;

. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL ACTIVITIES OR FACILITIES. Any intentional

interference with or obstruction of any institutional activity, program, event, or facilities, including the following:

a. Any unauthorized occupancy of institution or institutional controlled facilities or blockage of access to or from such
facilities.

b. interference with the right of any institution member or other authorized person to gain access to any institution
or institutional controlled activity, program, event, or facilities.

¢. Any obstruction or delay of a campus security officer, fireman, or any institution official in the performance of his
or her duty.

. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse, vandalism, malicious or unwarranted damage or

destruction, defacing, disfiguring or unauthorized use of property belonging to the institution including but not limited
to, fire alarms, fire equipment, elevators, telephones, institution keys, library materials, and/or safety devices; and any
such act against a member of the institution community or a guest of the institution;

. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any act of theft, misappropriation, or unauthorized

possession or sale of institution property or any such act against a member of the institution community or a guest
of the institution;

. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any forgery, alteration of or unauthorized use of institution

documents, forms, records or identification cards, including the giving of any false information, or withholding of
necessary Information, in connection with a student's admission, enrollment, or status in the institution;

FIREARMS AND OTHER DANGEROUS WEAPONS. Any unauthorized or illegal possession of or use of firearms or
dangerous weapons of any kind;

. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS. The unauthorized possession, ignition, or detonation

of any object or article which could cause damage by fire or other means to persons or property or possession of
any substances which could be considered to be and used as fireworks;

ALCOHOLIC BEVERAGES. The consumption or possession of alcoholic beverages;

DRUGS. The unlawful possession or use of any drug or controlled substance (including any stimulant, depressant,
narcotic, or hallucinogenic drug or substance, or marijuana), or the sale or distribution of any such drug or controlled
substance;

GAMBLING, Gambling in any form;

FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsibilities to the institution promptly including, but
not limited to, knowingly passing a worthless check or money order in payment to the institution or to a member of
the institution community acting in an official capacity;

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an institutional hearing involving contemptuous,
disrespectful, or disorderly behavior, or the giving of false testimony or other evidence at any hearing;

. FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS. Failure to comply with directions of institutional

officials acting in the performance of their duties;

VIOLATION OF GENERAL RULES AND REGULATIONS. Any violation of the general rules and regulations of the
institution as published in an official institutional publication, including the intentional failure to perform any required
action or the intentional performance of any prohibited action;

ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF OFFENSES. Any attempt to commit any of the
foregoing offenses, or the aiding and abetting of the commission of any of the foregoing offenses (an "attempt* to
commit an offense is defined as the intention to commit the offense coupled with the taking of some action toward
its commission);

VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of state or federal laws or regulations prescribing
conduct or establishing offenses, which laws and regulations are incorporated herein by reference;

Disciplinary action may be taken against a student for violations of the foregoing Regulations which occur on
institutionally owned, leased, or otherwise controlled property, or which occur off-campus when the conduct impairs, interferes with,
or obstructs any institutional activity or the missions, processes, and functions of the institution. In addition, disciplinary action
may be taken on the basis of any conduct, on or off-campus which poses a substantial threat to persons or property within the
institutional community.

For the purposes of these Regulations, a *student* shall mean any person who is registered for study in any institution
in the State University and Community College System of Tennessee for any academic period. A person shall be considered a
student during any period which follows the end of an academic period which the student has completed until the last day for
registration for the next succeeding regular academic period, and during any period while the student is under suspension from
the institution.
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ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom behavior and maintenance of academic integrity
and can order the temporary removal or exclusion from the classroom of any student engaged in disruptive conduct or conduct
violative of the general rules and regulations of the institution. Extended or permanent exclusion from the classroom or further
disciplinary action can be effected only through appropriate procedures of the institution.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. Students guilty of academic misconduct,
either directly or indirectly through participation or assistance, are immediately responsible to the instructor of the class. In additlon
to other possible disciplinary sanctions which may be imposed through the regular institutional procedures as a result of academic
misconduct, the instructor has the authority to assign an F or a zero for the exercise or examination or to assign an F in the
course.

If the student believes that he/she has been erroneously accused of academic misconduct; and if his/her final grade has
been lowered as a result, the student may initiate an appeal through the Office of the Dean of Student Services and Institutional
Advancement who will fully explain all appeal options and assure due process.

DISCIPLINARY SANCTIONS

1. RESTITUTION. A student who has committed an offense against property may be required to reimburse the institution
or other owner for damage to or misappropriation of such property. Any such payment in restitution shall be limited
to actual cost of repair or replacement.

2. WARNING. The appropriate institutional official may notify the student that continuation or repetition of specified
conduct may be cause for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any student or organization whose conduct violates
any part of these Regulations. Such a reprimand does not restrict the student in any way but does have important
consequences. It signifies to the student that he/she is in effect being given another chance to conduct himself/herself
as a proper member of the institution community, but that any further violation may result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s privileges for a period of time may be imposed. This
restriction may include, for example, denial of the right to represent the institution in any way, denial of use of
facilities, parking privileges, participation in extracurricular activities, or restriction of organizational privileges.

5. PROBATION. Continued enroilment of a student on probation may be continued upon adherence to these regulations.
Any student placed on probation will be notified of such in writing and will also be notified of the terms and length
of the probation. Probation may include restrictions upon the extracurricular activities of a student. Any conduct in
violation of these regulations while in probationary status may result in the imposition of a more serious disciplinary
sanction,

6. SUSPENSION. If a student is suspended, he/she is separated from the institution for a stated period of time with
conditions of readmission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the institution. The imposition of this sanction is a
permanent bar to the student's readmission to the institution.

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule, the status of a student accused of violations of
these regulations should not be altered until a final determination has been made in regard to the charges against
him/ her, summary suspension may be imposed upon a finding by the appropriate institutional official that the
continued presence of the accused on campus constitutes an immediate threat to the physical safety and well-being
of the accused, or of any other member of the institution community or its guests, destruction of property, or
substantial disruption of classroom or other campus activities, In any case of immediate suspension, the student shall
be given an opportunity at the time of the decision or immediately thereafter to contest the suspension, and if there
are disputed issues of fact or cause and effect, the student shall be provided a hearing on the suspension as soon
as possible.

DISCIPLINARY PROCEDURES

The principle of due process in student discipline is assured at Motlow State Community College. Any student accused
of a disciplinary offense or academic misconduct will be afforded an opportunity to contest the charge through procedures initiated
by and coordinated with the Dean of Student Services and Institutional Advancement.

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT, All cases which may result in (i) suspension or expulsion
of a student from the institution, a program, or a course for disciplinary reasons, (i) assignment of a grade which results in the
grade of "F* in a course for academic misconduct, or (ii) revocation of registration of a student organization during the term of
the registration are subject to the contested case provisions of the Tennessee Uniform Administrative Procedures Act and shall
be processed in accordance with the uniform contested case procedures adopted by the Board of Regents unless the student
waives those procedures in writing and elects to have his/her case disposed of in accordance with College procedures established
by these rules.
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COLLEGE PROCEDURES

The student can elect to choose disposition by the Dean of Student Services and Institutional Advancement or to be
heard before the Student Affairs Committee.

(a) Disposition by the Dean of Student Services and Institutional Advancement. A student may request that the Dean
of Student Services and Institutional Advancement adjudicate the case. If such a decision is made, the following
procedures shall apply:

1. The Dean of Student Services and Institutional Advancement shall advise the student of the alleged charges
against him/her and proceed to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant parties (accused, accuser, and possible
witnesses, etc.).

3. The Dean of Student Services and Institutional Advancement shall review the evidence, make a determination
of innocence or guilt, and decide upon a proper disciplinary sanction.

4. The accused student and the Dean of Student Services and Institutional Advancement shall meet and discuss
the Dean’s findings and recommended disciplinary sanction. The findings shall cite specific disciplinary offenses
and specific sanctions as described in these.

5. The student may accept the Dean's findings or he/she may request a hearing before the Student Affairs
Committee.

(b) Hearing before the Student Affairs Committee. A student accused of violating an offense may choose to have the
case heard by the Student Affairs Committee. If such a hearing is initiated, the following procedures shall apply:
1. The Dean of Student Services and Institutional Advancement shall advise the student in writing of the alleged

charges against him/her and initiate an investigation.

2. Atthe conclusion of the investigation, the accused student shall be informed in writing of the date, time and place
of the hearing and shall be advised of the following rights:

a. the right to present his/her case;

b. the right to be accompanied by an advisor;

c. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing.

4. The Dean of Student Services and Institutional Advancement shall present the result of the investigation and when
appropriate make a recommendation to the Committee. Witnesses and/or statements from witnesses may be
entered as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights cited above.

6. Members of the Committee shall have an opportunity to ask questions.

7. After all presentations and examinations of witnesses, the Committee shall retire to discuss the case and render
a decision.

8. The decision shall be announced by the presiding officer of the hearing.

9. The student shall be advised of his/her right to appeal the decision of the Student Affairs Committee to the
President of the College.

USE OF COMPUTER FACILITIES

Motlow's computer facilities exist to provide state-of-the-art computing services to the academic community in support
of instructional activities and administrative functions of the institution and to provide these services in a cost-effective manner.

The facilities serve a large number and variety of users students, faculty, staff members, and in some cases appropriately
authorized outside clients. However, the institution has the right to limit the privileges of users to those privileges they need to
perform their task and has the right to establish and maintain a priority schedule based on a given class of user and/or a given
project. In addition, all users have the responsibility to use the computer facilities in an effective, efficient, ethical, and legal
manner. Ethical and legal standards, in particular that apply to the use of computing facilities, are not unique to the computing
field; rather they derive directly from standards of common sense and common decency that apply to the use of any public
resource,

Access to computing resources is obtained from the Director of Computer Services and is granted in keeping with the
idea that one's interest ceases when it invades the right of personal and/for institutional property, demonstrates a potential for loss,
embarrassment, or litigation to the individual and/or institution or because an otherwise irresponsible use of scarce resources.

Specific rules and regulations are outlined to define users' limitations and are available from the Director of Computer
Services. Any violations shall be termed "computer misuse," and the offender shall be subject to disciplinary action by the College.
Unauthorized use of computer facilities and resources may be adjudged a felony and the Individual(s) involved may be subject
to legal prosecution.
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ACADEMIC AFFAIRS

Motlow State Community College accepts each student as an individual with unique abilities and capacities and
endeavors to provide educational experiences which will foster the maximum development of each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow are planned and implemented is designed with four
divisions. They are the divisions of Career Education, Extended Services, the Learning Center, and Liberal Arts.

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who are educated in the broad area of the
technologies. It also realizes that persons must continue to acquire new competencies as the nation becomes more industrialized
and new job classifications emerge requiring education at the college level.

To meet this need, the Division of Career Education offers a varlety of courses and programs for the student who desires
to seek employment at the end of one or two years as well as for the student who plans to transfer to a four-year institution.

There are two-year majors in business technology, computer science technology, general technology, nursing, and office
systems technology for the person who does not plan to obtain a degree from a four-year institution. Specific concentrations within
some of these degree programs provide additional direction toward career goals. The division also offers many courses for the
student who plans to follow the university parallel major and continue his/her training at a four-year university. Under this latter
major, concentrations can provide for a smoother transition to most higher level institutions. Certificates of Credit may be
completed in the areas of electronics and microcomputer software applications,

The instructional discipline areas included in the Division of Career Education are listed below.

accounting industrial technology
banking industrial management
business marketing

computer science nursing

cooperative education office systems technology
economics pre-engineering
emergency medical technology real estate

engineering technology

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of Career
Education,

THE DIVISION OF EXTENDED SERVICES

The Division of Extended Services operates a full selection of courses, both day and evening, enabling the working
student to schedule classes of his/her choice at a time most convenient. The association of all students with different backgrounds,
work experiences, and varying ages is mutually beneficial to all.

CREDIT PROGRAMS

Each semester numerous credit courses are offered at night in cooperation with the Divisions of Career Education and
Liberal Arts. These courses, which are described in other sections of this catalog, are available to full-time and part-time students
both on campus and at several off-campus locations for the convenience of the student. Individuals interested in pursuing a
college degree can earn a degree by attending classes in the evening.

3
4
1
]




ACADEMIC AFFAIRS 45

OFF-CAMPUS LOCATIONS

MCMINNVILLE TEACHING CENTER - Cadillac Lane, McMinnville

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall of 1988,
and an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education
Commission approved Center Status for the McMinnville Site in January, 1990 where students can complete an Associate
of Arts or Associate of Science degree in General Studies or an Associate of Applied Science degree in Business
Technology.

FAYETTEVILLE TEACHING SITE - 301 E. Market Street, Fayetteville

The College began offering day classes and an expanded evening program in Fayetteville/Lincoln County in the fall of
1988 in a facility renovated by local residents. Motlow College has offered evening classes in Fayetteville/Lincoln County
since 1976.

MICRO-CRAFT TEACHING SITE - 207 Big Springs, Tullahoma

The college has implemented and equipped a Computer Integrated Manufacturing (CIM) Center located in space made
available by Micro-Craft, Inc., in Tullahoma. Both day and evening classes are available in engineering and industrial

technology.

Evening Classes are offered at the following locations:

Manchester Teaching Site. . . ., v v v v v v e Coffee County Middle School
Shelbyville Teaching Site . . .. ..o v vv v v wnaan Shelbyville Central High School
Smithville Teaching Site . . . v v v v v v v i i e i e e e Citizens Bank Annex
Winchester Teaching Site . . . .. v v vv v v v v e Franklin County High School

NON-CREDIT PROGRAMS

The overall goals of the non-credit program at Motlow State Community College are to provide individuals with
opportunity for lifelong learning through a variety of activities that will enable participants to lead a more enriched personal life
and perform more effectively their civic, social, and economic responsibilities; and to provide opportunity for those considering
a return to school and wanting a non-credit transitional experience.

GENERAL INTEREST COURSES

PERSONAL ENRICHMENT. Organized programs of study are offered for persons of all ages in the categories of ar,
business, communications, crafts, dancing, decorating, exercise, finance, food, health, hobbies, languages, photography, reading,
self-improvement, and sports. '

PERSONAL GROWTH AND DEVELOPMENT FOR YOUTH. A selection of general interest non-credit courses is scheduled
for youth through the enrichment program, leisure courses, and recreational activities.

SENIOR CITIZENS AND DISABLED PERSONS. Persons who are residents of Tennessee and are sixty (60) years of age
or older or disabled are permitted to take a non-credit general interest course without payment of fees under the following
conditions:

1. The number of fee-paying students required by the instructor have been enrolled.

2, Space is available.

3. No regular fee-paying student will be denied access to the course due to the enroliment of persons who have not
paid fees.

In some instances a materials fee may be charged by the instructor. Information about classes which are scheduled
and enrollment procedures is available from the Coordinator of General Interest Courses in the Division of Extended Services.
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THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the training and retraining needs of business and
industry and enhancing the role of Motlow College as a partner in the economic development process within the eleven-county
service area. The Institute functions as a liaison between business, industry, government, and education; and current training
needs are continually being assessed through the input of advisory groups, interested industrial leaders, and program participants.
Participants receive continuing education units, described below, which are nationally recognized for recording continuing education
learning experiences and appropriate measures of inservice education and training. Opportunities are provided for management
and professional development and for specific technological instruction.

MANAGEMENT AND PROFESSIONAL DEVELOPMENT. Short courses, seminars, and workshops are offered to strengthen
connections between business and industry and education by responding to needs of business and industry in the areas of

supervisory development, leadership skills, professional career enrichment, management development, communications, and
consulting services.

SPECIFIC TECHNOLOGICAL COURSES AND WORKSHOPS. To better serve the business, industrial, and public sector
in their efforts to improve productivity and stay on the leading edge of the rapidly changing technologies and advanced concepts,
additional educational opportunities are offered that provide technical and scientific studies apart from or beyond degree sequences
and to those needing to upgrade or update skills.

Human resource development is the key to success in business and industry, and the Institute strives to assist the
business and industrial community in moving toward a higher degree of excellence through lifelong learning.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful completion of certain non-credit courses or activities.
The CEU is defined as "ten contact hours of participation in an organized continuing education experience under responsible
sponsorship, capable direction, and qualified instruction. After the successful completion of each CEU course, a certificate will
be awarded to each student to show participation in a non-credit activity. This certificate is given instead of a grade report or a

transcript. No transcript is officially kept on students who complete non-credit classes and no record of the number of courses
taken.

THE CROUCH LEARNING CENTER

The role of the Crouch Learning Center is to mest the instructional needs of the total college population. The primary
purpose of the Center is to facilitate and to improve learning by developing resources for the implementation of the college's
instructional programs. As a secondary purpose, the Center seeks to provide resources and services relevant to the general
informational needs of the total college and service area populations. In addition, the Center augments the intelloctual and
professional growth of its patrons and supplements their cultural and recreational activities.

Included in the Center are the library and educational media services. ,The Center extends its services to students and
faculty at Motlow's off-campus locations. The staff, resources, and facilities of the Center are located on two floors on the north
side of Morris Simon Hall. The heart of the Center is its staff of trained librarians, media specialists, and technical personnel,
whose aim is to create an inviting and supportive environment for learning.

Community use of the Center is encouraged. There is no charge for obtaining a Library User's Card. To extend the

resources available to users, Motlow participates in a number of cooperative endeavors with libraries within and outside of the
service area.

LIBRARY SERVICES

Services available in the library are reference assistance including on-line database searching, bibliographic instruction,
circulation, and in-house use of a collection of print and nonprint materials. The material collections include over 50,000 print
volumes and 600 periodical titles with appropriate indexes and backfiles of periodicals in print and microfilm to support research
by students. A browsing collection of local newspapers, current periodicals, new books, and paperbacks is provided.
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MEDIA SERVICES

Educational media, equipment, and assistance In their use are provided in the Crouch Learning Center for individuals
for class assignments or personal enrichment. Included in Media Services is a collection of over 3,900 nonprint titles in a variety
of formats, including video cassettes, phonodiscs, and compact discs, as well as a microcomputer laboratory for computer literacy
courses and computer-based laboratory assignments in several subject areas. An extensive collection of computer software is
available.

HOURS

The regular hours of service during the fall and spring terme are Monday through Thursday--7:30 a.m. to 9:00 p.m.;
Friday—7:30 a.m. to 4:30 p.m.; and Saturday--9:00 a.m. to 1:00 p.m. Hours for summer terms are announced and posted prior
to the opening of the summer term. All students are encouraged to become familiar with the Llbrary Handbook which contains
rules and regulations pertaining to the use of the library.

THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes the disciplines in the humanities, the natural
and physical sciences, and the social sciences. Liberal arts courses speak to the total experience of mankind. Students are
stimulated to develop communication and mathematical skills, an understanding of the scientific world, and an appreciation of the
arts and music. Through emphasis on social awareness, students also have an opportunity to grow as Informed, responsible, and
participating citizens In a democratic soclety. Studies In the natural, physlcal, and social sciences blend with the humanities to
form the foundation for wide professional pursuits. Preparation is provided for speclalized majors and for meeting general
education requirements for associate and bachelor degrees. In the process, liberal arts students sharpen abilities to think critically
and to assume their individual roles as productive members in society.

The Division of Liberal Arts also includes remedial and developmental studies, the purpose of which is to aid students
who demonstrate a need for additional academic preparation before enrolling in college level courses. Instruction is offered at
both remedial and developmental levels in English, mathematics, reading, and study skills. Remedial studies is a program of
instruction that leads to proficiency in the Basic Skills Competencies defined by the Tennessee State Department of Education as
its "Objectives for the Tennessee Proficiency Test" Developmental Studies is a program of instruction, distinct from Remedial
Studies as defined above, that leads to the level of proficiency in the *Basic Academic Competencies' defined in the Educational
EQuality Project of the College Board as required for successful pursuit of college studies.

The instructional discipline areas included in the Division of Liberal Arts are listed below.

agriculture health

anthropology history

art interdisciplinary studies
biology mathematics

chemistry music

communications physical education and recreation
developmental studies physics

education political science
English psychology

French remedial studies
geography sociology

geology Spanish

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of the
Division of Liberal Arts.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College provides the following alternatives for
Its students: (1) an assoclate degree program designed for transfer purposes, or (2) an assoclate degree program
designed for immediate career application, or (3) a concentrated, short-term certificate program. For each program of
study completed toward receiving either the Assoclate of Arts degree, the Assoclate of Sclence degree, or the Assoclate
of Applied Sclence degree, a student will Identify a major and will select, when applicable, a concentration In that major.
The following chart is an inventory of programs available.

Area of Emphasis/

Dlvislon Major Concentration Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S)
Parallel

Liberal Arts University Art Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Biology Associate of Arts (AA.)
Parallel Associate of Science (A.S)

Liberal Arts University Business Associate of Science (A.S)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (AA)
Parallel Associate of Science (A.S)

Liberal Arts University Communications Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S)
Parallel

Liberal Arts University Economics Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University English Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies , Associate of Arts (AA.)
Parallel Associate of Science (AS.)

Liberal Arts University Geography Associate of Arts (AA)
Parallel Assoclate of Science (A.S)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Industrial Associate of Science (A.S)
Parallel Management

Liberal Arts University Information Associate of Science (A.S.)

Parallel Systems
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Area of Emphasis/

Division Maljor Concentration Degree

Liberal Arte University Interdisciplinary Studies: Associate of Science (A.S)
Parallel Early Childhood Education

Liberal Arts University Interdisciplinary Studies: Associate of Science (A.S.)
Parallel Elementary Education

Liberal Arte University Mathematics Associate of Arts (A.A)
Parallel Associate of Science (A.S)

Liberal Arts University Physics Associate of Arts (AA)
Parallel Assoclate of Sclence (A.S.)

Liberal Arts University Political Science Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Dental Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Law Associate of Arts (AA)
Parallel Associate of Sclence (A.S.)

Liberal Arts University Pre-Engineering Associate of Science (A.S)
Parallel

Liberal Arts University Pre-Medical Associate of Arts (A.A)
Parallel Associate of Science (A.S)

Liberal Arts University Pre-Nursing Associate of Sclence (A.S.)
Parallel

Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Pharmacy Associate of Science (A.S)
Parallel

Liberal Arts University Pre-Veterinary Associate of Science (A.S)
Parallel Medicine

Liberal Arts University Psychology Associate of Arts (A.A)
Parallel Associate of Science (A.S)

Liberal Arts University Recreation Associate of Science (A.S)
Parallel

Liberal Arts University Social Sclence Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Social Work Associate of Science (A.S)
Parallel

Liberal Arts University Sociology Associate of Arts (AA)
Parallel Assoclate of Science (A.S)
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Division

Malor

Concentration

Degree

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Business
Technology

Business
Technology

Business
Technology

Business
Technology

Computer
Science
Technology

Computer
Science
Technology

General
Technology

Nursing
Office Systems
Technology

Office Systems
Technology

Office Systems
Technology

Accounting Associate of
Applied Science

Banking and Associate of
Finance Applied Science

Business Associate of
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student planning to transfer to a baccalaureate program may earn an Associate
of Arts Degree or an Associate of Science Degree. The university paraliel major in the associate degree program is the transfer
program within which a student selects an area of emphasis. The General Studies area of emphasis provides students an
opportunity to complete general education requirements before moving into specialized study. The specific area of emphasis in
the university parallel major are

accounting mathematics
agriculture physics

art political science
biology pre-dental
business administration pre-engineering
business education/office management pre-law
chemistry pre-medical

communications
computer science
economics

English

general studies
geography
health-physical education
history

industrial management

pre-nursing
pre-optometry
pre-pharmacy
pre-veterinary medicine
psychology

recreation

social science

social work

sociology

information systems
Interdisciplinary Studies
{formerly education)

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with the following concentrations: accounting,
banking and finance, business management, and real estate. These two-year programs are for the student who does not intend
to transfer to a four-year institution. The Associate of Applied Science Degree Is awarded.

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology major with a business concentration or a sclentific
concentration., These two-year programs are for the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree Is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major which is designed for the student who is interested
in a position as a technician or draftperson. The major emphasizes the technical training necessary for employment in today's
automated environment. The two-year program is designed for the student who does not intend to transfer to a four-year
institution. The Associate of Applied Science Degree is awarded.

OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology major with a General Clerical concentration, an
Information Processing concentration, and a Secretarial concentration. This program prepares students for various entry-level office
positions. The General Clerical concentration prepares graduates to perform as receptionists, filing clerks, typists, and in office
positions which do not require shorthand. The Information Processing concentration prepares graduates to perform as data entry
operators, information processing specialists, executive aides, or corresponding secretaries. The Secretarial concentration prepares
graduates to perform as office workers or as secretaries or stenographers. All concentrations provide training which enables the
graduate with further education and/or experience to advance to positions such as office manager, executive secretary, or
administrative assistant. These two-year programs are for the student who does not intend to transfer to a four-year institution.
The Associate of Applied Science Degree is awarded.
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NURSING MAJOR

Motlow State Community College offers a nursing major in a program leading to the Associate of Applied Science
Degree. Upon completion of the program, graduates who are eligible, per criteria of the Tennessee Board of Nursing, may write
the National Council Licensing Examination (NCLEX-RN), formerly titled State Board Test Pool Examination, for licensure as a
Registered Nurse. Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory
completion of required application forms, and no evidence of reasons (for example, a criminal record) for the Board of Nursing
to refuse to allow writing of the exam.

CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated area to develop
specific career skills. A certificate of credit program is available in electronics and in microcomputer software applications. The
certificate of credit program is designed for the student who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit courses or identifies
special groups of courses designed to meet specific educational objectives without a degree or a certificate of credit. Among these
are individual courses for emergency medical technology and a cluster of courses identified as the apprenticeship program.,

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in Tennessee as a Basic Emergency Medical
Technician. The training is sanctioned by the Tennessee Department of Public Health, Division of Emergency Medical Service.
Upon successful completion of the training the student is eligible to sit for the certification examination administered by the Division
of Emergency Medical Service. Courses have the EMT code. For information about emergency medical technician training,
contact the Associate Dean of Career Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours related studies
requirement to obtain the journeyman's card in the machinists's trade from the U.S. Department of Labor after completing 8,000
hours of on-the-job training component must be negotiated between the student's employer and the U.S. Department of Labor.
Most of the related studies courses are listed with an IAT code. The addition of the Electronics Certificate of Credit program allows
the student to progress from the apprenticeship program to the certificate program and then to the associate degree program if
desired. For information about the apprenticeship program, contact the Associate Dean of Career Education.

ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Each student is assigned an academic advisor by personnel in the Advisement Center. Students should consult with
the assigned advisor prior to each registration and at regular intervals during the period of enroliment. Academic advisors assist
students in planning programs of study, interpreting course requirements, and selecting proper courses. Faculty maintain regularly
scheduled office hours, and student should seek to meet with the advisor during those hours for advice and information. If a
student desires to change advisors, he or she should complete a Change of Advisor form, available from the advisor and submit
the completed form to the Office of Admission and Records.
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ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at Motlow. Programs are defined in terms of
a degree with a major and a concentration or area of emphasis, as applicable, or a certificate of credit. The Associate of Arts
degree and the Associate of Science degree are earned with the university parallel major for transfer. The Associate of Applied
Science degree Is earned with a selection of a career major. The curriculum requirements for each of the programs of study which
are available are outlined on pages 66 through 100. The student who plans to follow an area of emphasis in the university parallel
major should secure a copy of the catalog of the institution to which he/she plans to transfer and use it in planning a program
of study at Motlow. The selection early in a student's academic career of a curriculum designed to meet educational objectives
will increase the satisfaction that student will realize from his/ner educational experiences. Faculty advisors and counselors are
prepared to assist students in program planning and course selection.

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

A firsttime college student who is registering as a full-time student (12 or more semester hours) must register for the
appropriate English course (remedial, developmental, or collegiate) within the full-time load during the first semester of attendance
and remain in an English course each semester until the appropriate English requirement is completed.

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a minimum of twelve
(12) semester hours credit. Sixteen (16) to seventeen (17) semester hours Is the normal load of a student per semester. Nineteen
(19) semester hours is the maximum load which a student may have without approval of the appropriate Associate Dean. The
maximum load for one semester which will be approved is 22 semester hours. Factors which are considered for approving
enroliment for more than nineteen (19) semester hours include the classification of the student, the cumulative grade point average
of the student, and the anticipated date of graduation.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight (28) semester
hours; after this time the student is classified as a sophomore. Those not accepted as degree seeking students or certificate of
credit students are classified as special students.

INTENT TO GRADUATE

An Intent to Graduate form must be completed by a student by November 1 in the fall semester immediately preceding
anticipated graduation in May, August, or December. A student may obtain the form in the Office of Admissions and Records or
in any division office. The completed form will indicate the degree to be received, the major and emphasis selected, the effective
catalog year, and the projected date for completion of all program requirements. The student should verify the required information
with the academic advisor and confirm with the advisor that all repeat forms and course waiver and substitution forms have been
completed and submitted to the Office of Admissions and Records by November 1 prior to the graduation year. A Cap and
Gown form will then be completed by the student in the Office of Admissions and Records, and the $25.00 graduation fee will
be paid in the Business Office. If a student does not finish the degree requirements during the year that he/she files the Intent
to Graduate form, the student should contact the Office of Admissions and Records during the term that requirements will be
completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 1 in the fall semester before the
centificate of credit is to be awarded in May, August, or December. A student may obtain the form in the Office of Admissions
and Records or in any division office. The completed form will indicate the certificate of credit to be received, the effective catalog
year, and the projected date for completion of all program requirements. The student should verify the required information with
the academic advisor and confirm with the advisor that all certificate of credit requirements will be met by the projected date of
graduation. The completed form with the signature of the advisor is to be submitted to the Office of Admissions and Records by
November of the completion year. If a student does not finish the certificate of credit requirements during the year that the Intent
form is filed, he/she should contact the Office of Admissions and Records during the term that requirements will be completed.




54 ACADEMIC AFFAIRS

CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog under which they
entered or any subsequent catalog, provided the catalog containing the program being followed is not more than five years old

based on the date of completion of graduation requirements. The 1991-92 catalog expires and cannot be used for graduation
after August 1997,

GRADUATION REQUIREMENTS

To earn the Associate of Arts, the Associate of Science, or the Associate of Applied Science Degree at Motlow State
Community College, students must do the following:

1. All students must complete curriculum requirements for the specific degree and major (and concentration or area of
emphasis, if applicable) selected. No course or courses may be used to meet more than one requirement in a given
program. These items apply to all programs completed for a degree:

a. Not less than 66 semester hours of credit.

b. A minimum of the final 24 semester hours of course work completed in residence at Motlow State Community
College.

c. A cumulative grade point average of not less than 2.00 ("C" average) for the degree program excluding all hours
earned in remedial and developmental courses.

2. An Intent to Graduate form should be filed with the Office of Admissions and Records no later than November 1 by
anyone who plans to receive a degree in May, August, or December of that year.

3. A Cap and Gown form should be completed, and the $25.00 graduation fee should be paid.

4. All students who plan to receive a degree are expected to participate in graduation exercises held in May of each

year. Students who complete requirements by August or December should plan to participate in graduation the
preceding May.

REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

All graduating students are required to take the ACT College Outcomes Measures Project (COMP) test designed to
measure general education achievement; and graduates of career programs are required to take competency tests applicable to
the chosen major for the purpose of evaluation of the career program, as required by public policy. Unless otherwise provided
for any individual program, no minimum score or level of achievement is required for graduation. Participation in testing is
required for all graduating students. In order to comply fully with this provision, the student must authorize the release of his or
her scores to Motlow College. Individual student scores will be treated as confidential.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in graduation exercises. To receive a certificate of
credit at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit program selected. A
cumulative grade point average of not less than 2.00 ("C* average) Is required excluding all hours earned in remedial
and developmental courses.

2. An Intent to Receive a Certificate of Credit form should be filed with the Office of Admissions and Records no later
than November if the program is to be completed by May, August, or December of that year.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of credit requirements have been met by a student, the transcript will be posted to
indicate that the degree has been awarded: and a diploma or certificate of credit will be issued. The date of the award will
correspond to the term in which the student completed all requirements. Students in degree programs who participate in

graduation exercises and subsequently complete all other requirements will receive diplomas following the term in which all
requirements are met.
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RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree may receive a second associate degree upon
the completion of the curriculum prescribed for the second degree. The student will be governed by the provisions of the catalog
in effect at the time he reenters the college for work toward the second degree. The second degree provislon applies only to the
degree designation, Associate of Arts, Associate of Science, or Associate of Applied Science, not to additional majors or
concentrations or areas of emphasis.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages will receive the corresponding honor designation
on their diplomas:

3.80 - 4.00 Summa Cum Laude
3.50 - 3.79 Magna Cum Laude
3.30 - 3.49 Cum Laude

DEAN’S LIST
The Dean's Llst each semester includes names of full-time students who have a 3.50--4.00 "college only® GPA for the
semester.

HONOR ROLL
The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 "college only” GPA for the
semester.

HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to derive maximum
benefit from their educational experience. This college-wide curriculum helps students achieve their goal through intensive
individual and group study under the guidance of qualified faculty and through interaction with other equally well-qualified students.

Students who complete at least 15 hours of honors courses are recognized at Awards Day and in the Commencement
announcement. Completion of 12 semester hours in honors courses at Motlow will qualify a graduate for entry into upper division
honors programs at some four-year institutions.

Students are selected on the basis of past performance as measured by ACT scores, high school record, diagnostic
writing sample, and/or college instructor recommendations. Prime candidates are entering students who achieved a minimum ACT
composite score of 23 (22 on ACT taken before October 1989) or who ranked in the upper 10 percent of their high school class.
Sophomores must have a minimum grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible for Honors
courses. Students may request an honors designation in any course that does not have an honors section scheduled. Additional
information about the Honors program is available in the Offices of the Associate Deans of the Divisions of Career Education and
Liberal Arts.

COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the catalog for a student to be able to graduate,
a course requirement waiver and/or substitution may be processed. Course waivers and/or substitutions should be determined
in conference with the advisor and require the approval of the student's advisor and the Associate Dean. A form for this approval
is available in the Office of the Associate Dean. The completed Course Waiver and Substitution form with necessary signatures
is to be submitted to the Office of Admissions and Records by the student.
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INCOMPLETE COURSE WORK

The *I" for *incomplete” indicates that the student has not completed all course requirements because of illness or other
circumstances beyond his/her control, especially those which may occur toward the close of the term. Failure to make up work
or to turn in required work on time does not provide a basis for the *I' unless extenuating circumstances noted above exist.

The following guidelines apply to removing an "|* from the academic record.

1. The deadline for students to complete and submit required work to the faculty member will be the time established
for mid-term examinations in the semester following the term in which the "I* was received. An "I" in nursing courses
must be removed by the end of the second week of the semester following the term in which the "I was received.
The mid-term examination schedule is given in the class schedule. Students who receive an *I* in the spring semester
will observe the schedule for the following fall semester.

2. When required work has been submitted to the faculty member and no later than one week after the deadline for
removing an 'I", the faculty member will file a completed Change of Grade form to the Office of Admissions and
Records. The grade change will be updated on the student file prior to semester grade processing.

3. Under extenuating circumstances a faculty member can request, by memorandum to the Director of Admissions
and Records, an extension of the "I without punitive effects on the student's cumulative grade point average. The
extension will extend to the next semester's deadline.

4. If a faculty member does not submit a completed Change of Grade form or a request for an extension of an "I, the
‘I will be replaced by an "F* to be computed into the grade point average.

REPEATING A COURSE

A student may repeat a course which he or she has previously taken and received a final grade of C or lower. Students
may be permitted to repeat a course in which a grade of B or higher was earned only with the approval of the Dean of Academic
Affairs as an exception to the policy. A request for approval to repeat a course in which a B or higher was made should be
submitted in writing to the Dean of Academic Affairs prior to the term during which the course is to be repeated. A request must
include the reasons for the request. A written response to the request will be sent to the student.

The grade received in repeating a course (other than “NC", or "W", or "WP") is credited in the semester in which the
course was repeated. To be effective in the cumulative grade point average (GPA) for the current term, a Repeat form for all
courses being repeated must be filed in the Office of Admissions and Records no later than three weeks prior to the end of the
semester in which the course is being repeated.

Repeating a course will affect a student’s academic record in the following ways:

1. Only the last grade received in repeating a course will be used in computing the cumulative gade point average
provided that the number of repeats of any single course does not exceed two (three attempts). In the event that
a student repeats a course more than twice, the grade received In the third attempt and all subsequent attempts will
be used in computing the cumulative grade point average.

2. The hours attempted in repeating a course will be subtracted from the total hours attempted before dividing to
compute the cumulative grade point average provided that the number of repeats of any single course does not
exceed two (three attempts). In the event that a student repeats a course more than twice, the hours attempted in
the third attempt and all subsequent attempts will be included in the total hours attempted before dividing to compute
the cumulative grade point average,

3. The credit hours earned for a course will be included only one time in the cumulative hours earned no matter how
many times the course is completed,

4. All grades received for a course will remain on a student's transcript. A notation is added to indicate that the course
has been repeated. The information showing the grade received when the course was repeated is given in the report
for the semester during which the course was re-repeated.

It a course is repeated and no completed Repeat form is submitted to the Office of Admissions and Records, appropriate
reductions in cumulative hours earned will be made when the academic record is revised. In order to keep academic records
up to date and avoid inflating cumulative hours earned, Repeat forms should be completed and submitted at the time of
registration for a course being repeated.
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GRADING SYSTEM
The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Semester Hour

A Outstanding 4
B Above Average 3
C Average 2
D Passing 1
F Failing 0

Other markings which may appear on the grade report and/or transcript are as follows:

CR Credit by Exam S  Satisfactory

| Incomplete W Withdrew

NC No Credit WF  Withdrew Failing
P Passed WP Withdrew Passing

The “CR" is used when a student receives credit for a course by challenge examination. The "CR" is not used in
computing the grade point average. When "CR" is assigned, hours earned are increased. The total hours attempted and quality
points earned are not affected.

The *I" indicates that the student has not completed all course requirements because of illness or other circumstances
beyond his or her control, especially those which may occur toward the close of the term. Failure to make up work or to turn in
required work on time does not provide a basis for the 'I' unless extenuating circumstances noted above exist. The “I" is not
included in computing the grade point average in the semester for which it is assigned. An incomplete may be removed during
the succeeding semester excluding summer; or the 'I' may be extended by the faculty member. If the "I' is not removed or
extended, a grade of "F* is automatically entered.

The *NC* is used when a student has audited a course, when a student has withdrawn from a non-credit community
service (NCCS) course, or when a student has not completed satisfactorily a non-credit community service (NCCS) course. The
“NC" is not included in computing the grade point average.

The grades "P" and "F" are used with the Pass/Fail grading option. The *P" is not used in computing the grade point
average. When a "P" is assigned, the hours earned are increased, but total hours attempted and quality points earned are not
affected. The "F* is used in computing the grade point average by including the number of hours of the course in the hours
attempted total and including zero grade points in the grade points earned.

The "S" is used only for reporting a non-credit community service (NCCS) course and indicates successful completion
of that course and receipt of continuing education units.

The "W" is used when a student drops a class or withdraws from the college no later than one week prior to mid-term
examinations. The "W" is not used in computing the grade point average. There is no effect on hours attempted, hours earned,
or quality points earned. )

The "WP" or "WF" is used when a student drops a class or withdraws from the college within the three weeks following
the last day to receive a ‘W”". Anyone dropping a class or withdrawing from the college after this time will receive "WF*, except
for unavoidable circumstances as determined by the Dean of Academic Affairs. Specific dates for the above are posted each
semester in the Office of Admissions and Records. The "WP" is not included in computing the grade point average; however, the
"“WF" is computed in the grade point average in the same manner as an "F*,

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the student feels should warrant the appeal.
Appeals must be made within forty-five (45) days from the end of the term during which the grade was received. Students enrolled
in courses during any summer term shall have forty-five (45) days following the last day of the full summer term in which to file
a grade appeal. All appeals should be submitted in writing to the Dean of Academic Affairs, Upon receipt of the appeal, the Dean
will notify the faculty member involved. The Dean will reserve the right to question the student who has appealed, as well as the
faculty member. The Dean will review the merits of the case, and the student and faculty member will be notified in writing of
the response to the appeal.
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ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a period of four years and who, upon re-enrolling
at Motlow or transferring to Motlow, maintains a 2.00 GPA and completes 30 semester hours of Level 1 course work at Motlow,
may petition to have grades on all prior course work disregarded in calculating his/her cumulative grade point average. Removal
of grades means removal of all credits. Upon the completion of 30 semester hours at Motlow with a 2,00 cumulative GPA, the
student should send a written request and transcript to the Director of Admissions and Records to be submitted for approval to
the Dean of Academic Affairs. If the request is granted, the earlier course work will not count toward meeting requirements for
graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact that institution to determine the impact of Academic
Fresh Start prior to implementing the program at Motlow. If assistance is needed, a student should contact the Director of
Admissions and Records.

GRADE POINT AVERAGE, (GPA) / QUALITY POINT AVERAGE, (QPA)

The academic standing of a student is expressed in terms of a cumulative grade point average (CGPA). When a course
is completed, the number of grade points earned is determined by muitiplying the credit hours earned for that course by the grade
points assigned to the letter grade earned. The cumulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student attempted except for credit hours in courses from which
the student withdraws in good standing or for courses in which the student received grades which are not considered when
determining the CGPA. Credit hours and grades which are not used in computing the CGPA include (1) hours attempted in a
repeated course, provided the number of repeats does not exceed two (See page 56 for information about repeating a course.);
and (2) hours attempted in a course for which the grade "I" is in effect.

Assigned grade point values per letter grade are: A - 4 points, B - 3 points, C - 2 points, D - 1 point, and F - 0 points,

Example:

3 hrs. course completed with grade A: 3 x 4 = 12 grade points earned
5 hrs. course completed with grade C: 5§ x 2 = 10 grade points earned
1 hr. course completed with grade B: 1 x 3 = 3 grade points earned
4 hrs. course completed with grade B: 4 x 3 = 12 grade points earned
3 hrs. course completed with grade F: 3 x 0 = _0 grade points earned
16 hours completed 37 grade points earned

In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pairs of grade point averages are calculated: (1) a "college only* GPA - a
cumulative GPA and term GPA comprised only of hours taken in courses numbered 100 and above and (2) a *combined” GPA -
a cumulative GPA and term GPA comprised of both hours taken in courses numbered 100 and above and hours taken in
Remedial/Developmental courses. Each of these averages is used in the following manner.

The *college only” GPA is used in
(1) calculating the required cumulative GPA for graduation,
(2) determining graduation honors, and
(3) determining term honors.

The "combined* GPA is used in
(1) determining suspension and probation,
() determining financial aid eligibility,
(3) determining athletic eligibility.
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RETENTION STANDARDS
ASSOCIATE DEGREE PROGRAMS

The minimum cumulative "college only* grade point average required to achieve the assoclate degree or receive a
cortificate of credit is 2.0.

In order to establish a measure of academic standing, a table of minimum retention standards has been established.
The table below describes minimum retention standards in terms of the minimum cumulative *combined* grade point average
required for the credit hours attempted and is designed to serve as a guide to students who fall below the 2.00 cumulative
"comblned" grade point average.

A student who fails during any term to attain a cumulative "combined" grade point average at or above the level
indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end
of the next time of enroliment, a student on academic probation who has failed to attain either a cumulative "combined® grade point
average at or above the cumulative standard given in the table or a 2.00 "combined* grade point average for that term will be
suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 140 1.0
14.1 - 26,0 14
26.1 - 40.0 1.7
40.1 - 48.0 1.8
48.1 - 56.0 1.9
56.1 - and above 2.0

CERTIFICATE OF CREDIT PROGRAMS

The minlmum cumulative "college only* grade point average required to receive a Certificate of Credit is 2.0. The table
below describes minimum retention standards for Certificate of Credit programs in terms of the minimum cumulative "combined*
grade point average required for credit hours attempted.

A student who falls during any term to attain a cumulative "combined" grade point average at or above the leve!
indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end
of the next time of enroliment, a student on academic probation who has failed to attain either a cumulative "combined* grade point
average at or above the cumulative standard given in the table or a 2.0 "combined" grade point average for that term will be
suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 08.0 1.0
08.1 - 14.0 1.3
14.1 - 18.0 1.7
18.1 - and above 20

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative "combined" grade point average at or above the level
indicated In the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end
of the next term of enroliment, a student on academic probation who has failed to attain either a cumulative "combined" grade
point average at or above the cumulative standard given in the table or a 2.00 *combined” grade point average for that term will
be suspended.

The period of academic suspension will be as follows: first suspension - one semester, second and subsequent
suspensions - one calendar year. A student who is suspended for the first time at the end of the spring term will not be readmitted
to the following summer or fall terms.

A student who is enrolled on academic probation and attains a 2.00 "combined" grade point average in the term of the
probation will continue to be enrolled on academic probation until attaining a cumulative *combined" graded point average at or
above the standard given in the table.

Transfer students will be subject to Motlow retentlon standards for admission or readmission to Motlow. A transfer
student must be eligible to reenter the school from which he/she is transferring. A transfer student whose cumulative grade point
average at the time of entry into Motlow is below Motlow's cumulative standard for the semester hours attempted will enter on a
probationary basis.

Students who are being admitted or readmitted to Motlow after having been suspended will enter on a probationary
basis.
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APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution for academic reasons may appeal his or her
suspension to the Student Affairs Committee if he or she feels there are extenuating circumstances or hardships which have
contributed to his or her suspension. A student who is allowed to re-enter school through this appeal process may be advised
to reduce his or her load, repeat certain courses, or change program of study. The student will continue on academic probation.

An appeal must be presented in writing and in duplicate to the Dean of Student Services and Institutional Advancement
prior to the last day of the regular registration period as indicated in the official college calendar for this semester during which
the student's suspension is to be in effect. Appeals will be heard by the Commitiee on the day before classes begin each
semester at 8:30 a.m,, including summer. The students should report to the office of the Dean of Student Services and Institutional
Advancement. The Student Affairs Committee reserves the right to alter the date of appeals based upon the number of appeals
to be heard.

The Dean of Student Services and Institutional Advancement has the authority to remove suspension status for a student
when recommended by the Student Affairs Committee.

ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system. There are three academic semesters: fall, spring,
and Summer. The projected calendar for each term of the 1991-92 academic year appears at the front of this catalog. The
calendar for each term is confirmed in the Schedule of Classes when published. The credit granted each course generally
corresponds to the number of hours (50 minutes lecture time = 1 class hour) a class meets each week. Activities such as
laboratory courses and physical education courses may require more than one hour for each credit hour.

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Shortly before the beginning of each semester, a class schedule is published. Courses in the schedule are listed by
a discipline code, a course number, course title, room number, days of the week the class meets, period or time of day, the credit
for each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify the discipline code and course number when
registering or when communicating with college personnel about a course.

Changes in the Schedule of Classes may occur between the publication of the schedule and the opening of the
semester. When a student is registering, the Class Schedule Addendum must be referenced for an update on schedule
information.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college. The right is reserved to cancel any class
scheduled for a given semester when the number enrolled is considered insufficient. Other factors which may contribute to the
cancellation of a class include the availability of qualified instructors and the availability of appropriate facilities.

When a class is cancelled, an official drop or withdrawal must be processed for each student who had registered for
the class. If this procedure is not initiated by the student, the college will complete the process administratively.

DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in understanding class schedules as well as the catalog.

Discipline Codes-Division of Career Education

ACT Accounting FSC Fire Science

BNK Banking IAT  Industrial Technology

BUS Business IMT Industrial Management
CJT  Criminal Justice MKT Marketing

COP Cooperative Education NET Nursing

CST Computer Science OST Office Systems Technology
ECO Economics RES Real Estate

EMT Emergency Medical Technology ERG Pre-Engineering/Engineering Technology
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Disclpline Codes-Division of Liberal Arts

AGR Agriculture HED Health

ANT  Anthropology HIS History

ART Art IDS Interdisciplinary Studies

BIO Biology MAT Mathematics

CHE Chemistry MUS Music

COM Communications PED Physical Education

EDU Education PHY Physics

ENG English POL Political Science

FRE French PSY Psychology

GGY Geography SOC Sociology

GEO Geology SPA Spanish

DSE Development Studies - English DSM Development Studies - Mathematics
DSR Development Studies - Reading DSS Developmental Studies - Study Skills
RSE Remedial Studies - English RSM Remedial Studies - Mathematics

RSR Remedial Studies - Reading

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in 1985, all Tennessee Board of Regents universities, colleges, and technical institutes implemented the
Academic Assessment and Placement Program (AAPP) as a condition for enrollment. All policies and procedures for assessment
and placement under this program have been implemented at Motlow State Community College along with a full complement of
remedial and developmental courses. The purpose of this program is three fold: (1) Identify students who are underprepared
for college level studies, (2) provide programs of instruction designed to remove academic deficiencies, and (3) prepare students
for entry into the college-level curriculum.

ASSESSMENT AND PLACEMENT PROCEDURES

The provisions for assessment and placement apply to all degree-seeking applicants, some returning/re-admit students,
and special students for credit. Additionally, other students enrolling in English or mathematics for the first time are subject to
assessment/placement requirements in the applicable discipline.  Listed below are applicant categories subject to
assessment/placement provisions.

1. Applicants who are under twenty-one (21) years of age must take the American College Test (ACT). Applicants whose
ACT composite scores and English and mathematics sub-scores are 19 (16 on ACT taken before October 1989) or
greater may enroll in regular college curriculum without assessment/placement. Students who graduated from high
school spring 1989 or later must comply with fall 1989 Admissions requirements (see page 20 for removing high
school deficiencies in English and mathematics). Applicants whose ACT composite scores are 18 (15 on ACT taken
before October 1989) or less must undergo full-battery assessment. In addition, applicants whose ACT composite
scores are 19 (16 on ACT taken before October 1989) or greater but whose ACT sub-scores in English or mathematics
are 18 (15 on ACT taken before October 1989) or less must undergo assessment in the appropriate sub-score area.
Performance on the assessment results in either placement in the regular college curriculum, developmental studies,
remedial studies, or a combination of these.

2. Applicants who are twenty-one (21) years of age or older as of the first day of classes of the admitting term and who
seek regular admission must undergo placement assessment in all discipline areas. Performance on the assessment
results in either placement in the regular college curriculum, developmental studies, remedial studies, or a combination
of these.

3, Returning or re-admit and transfer students who have not been previously assessed or who have not earned college
level credits in English or mathematics must be assessed in the appropriate area(s) before they can enroll.
Performance on the assessment results in either placement in the regular college course, developmental course, or
a remedial course,

4, Special Students for Credit who accrue twelve (12) or more semester hours or who enroll in English or math for the
first time must be assessed in the appropriate area(s) before they can re-enroll. Performance on the assessment
results in either placement in a college level course, developmental course, or a remedial course.

5. Applicants who graduated from high school spring 1989 or after and who lack required high school credits in English
or mathematics must be assessed in the appropriate area(s) and enroll in the course (s) prescribed by assessment
results.
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Students who gain regular admission to the college without assessment and who later prove to be underprepared for
college level work will be referred to the program director for assessment in the appropriate area. Students who are referred and
assessed must enroll in the course(s) appropriate to their assessment results. Referred students who are enrolled in a college
level course for which they lack prerequisite skills must drop that course and re-enroll in the appropriate remedial or developmental
level course.

Exceptions to mandatory assessment and placement may be granted in individual cases where a student's level of
readiness into college level course(s) is not considered detrimental to his/her academic progression. Such exception from
mandatory assessment/placement will be permitted only after thorough evaluation of student records and documented performance.
Recommendation for exception will be made by the Director of Remedial/Developmental Studies and granted, after further review,
by the Associate Dean of Liberal Arts. All exceptions will be adequately documented by the program director.

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM (AAPP) TEST

The Academic Assessment and Placement Program (AAPP) test has three major components designed to measure
student readiness for college. The three components are writing, reading comprehension, and mathematics. The writing
component requires a student to write an essay which measures his/her ability to use standard written English. The reading
comprehension test is designed to measure a student’s ability to understand what he/she reads. This component assesses the
student's ability to (1) identify word and/or phrase meaning, (2) understand literal and interpretative meaning, and (3) understand
assumptions, opinions, and tone. The mathematics test measures a student’s ability to solve problems in basic arithmetic,
elementary algebra, and intermediate algebra. A student will take only those portions of the mathematics test for which he/she
has formal preparation in high school mathematics.

The AAPP test is not a pass/fail test. The results do not determine whether or not a student is admitted to college.
Instead, test results are used to determine courses best suited to students’ levels of readiness. Each test component has a
separate score which determines student placement into related courses.

Except for extenuating circumstances, the AAPP test may not be taken more than once. Under no circumstances will
a student be retested within ninety (0) days of his previous test. A student who takes the test but who does not immediately
enroll will not be re-tested unless ninety (90) days have lapsed. A student may not re-take the test or any portion of the test if
he/she has enrolled in a remedial or developmental course to remove pre-requisite requirements, A student who transfers to other
Tennessee Board of Regents institutions may have his/her test results forwarded. Additionally, test results are included in student
transcript information sent to other TBR institutions.

The AAPP test is given on a regular basis throughout the year at Motlow, Special arrangements and accommodations
are available for students who require other than standard conditions for taking the test. There is no fee for taking the AAPP test.
The Director of Remedial and Developmental Studies should be contacted for information about the AAPP test and test dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of AAPP testing is a comprehensive program of remedial and developmental studies
courses in writing, mathematics, reading, and study skills. These courses are designed to assist students who need preparation
for college-level work. Remedial and developmental studies courses provide learning experiences which help students succeed
in their college level courses.

REMEDIAL COURSES

Remedial studies is a program of instruction that leads to proficiency in the Basic Skills Objectives defined by the
Tennessee State Department of Education as mastery objectives for the Tennessee Proficiency Test. Applicants who are placed
in remedial studies will be admitted to the College on a controlled admissions basis and will be required to complete appropriate
remedial courses. Following completion of required remedial courses, a student is required to complete successfully all
corresponding developmental courses before enroliment in college-level courses. Remedial courses may not be taken for audit.
Descriptions of remedial courses are given on page 131,

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide the student a level of proficiency in the Basic
Academic Competencies described by the Educational EQuality Project of the College Board as required for successful pursuit
of college studies. Applicants who are placed in developmental studies will be admitted to the college on a controlled admission
basis. Applicants who are found to be deficient in a basic academic competency at the level of developmental studies may not
be enrolled In a regular college-level course which requires that competency as a prerequisite until the exit criteria of the
appropriate developmental studies course have been met. Developmental courses may not be taken for audit. Descriptions of
developmental courses are given on pages 131 and 132,
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POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

Student Attendance. Student attendance in Remedial/Developmental courses is mandatory; no absences are permitted.
Instructors may Interpose grade penalties at their discretion for student absences. All student absences will be reported to the
Director of Remedial/Developmental Studies for his review and subsequent action. The only entertainable exceptions to this policy
are extenuating circumstances which must be verified by the program director.

Drops and Withdrawals. Students enrolied in remedial and developmental courses are not permitted to drop or withdraw
from these courses unless extenuating circumstances warrant such action. The Director of Remedial and Developmental Studies
recommends approval of drops and withdrawals after verification of the extenuating circumstances.

Student Fallure and Suspension, A grade of “C" or better is necessary for students to complete successfully remedial
or developmental level courses and progress to the next higher course. Students who earn grades lower than "C* in a remedial
or developmental course must repeat the course for a second attempt. Students who earn a grade less than “C" following a
second attempt of a remedial or developmental course are suspended from the college for one academic term. When suspenslon
occurs at the end of the spring term, students are not eligible to re-enroll until the following spring term of the next academic year.
Following a third unsuccessful attempt at the same course, students will be suspended for one academic year. Students may
appeal their suspensions through existing channels provided by the Student Affairs Committee (see page 42).

Credit Hours and Grades Earned in Remedial and Developmental Courses. Credit hours earned in remedial and
developmental courses may not be used to meet any degree requirement. These credits are institutional credit only and are *add-
on* hours. The grades made in remedial and developmental courses become part of the academic record and will be used in
determining semester GPA and cumulative GPA for retention, probation, and suspension purposes, as well as eligibility for financial
aid and athletics, but will not be used when determining eligibility for the honor roll, dean's list, or graduation honors.

Transfer of Credit of Remedial/Developmental Courses. Credits earned in remedial and developmental courses at other
Tennessee Board of Regents institutions are accepted subject to the limitations described above. Motlow reserves the right to
place transferring students who have not completed their remedial or developmental level requirements into courses commensurate
with their level of progression.

AAPP Post Test. Students who successfully complete the exit criteria for the highest developmental level course must
take the appropriate AAPP post test as part of the exit requirements for the program. Students who fail to take the post test may
be refused re-admission to the college. Further, they may be denied transfer re-admission to other TBR institutions. Post test
results are used to determine student gains scores as students progress through the program. The AAPP post test is not a barrier
test to prevent student progression to the college curriculum.

Follow-up on Students Completing the Remedial/Developmental Program. Files are maintained on all students who enroll
in any remedial or developmental course. These files are maintained for as long as students are enrolled in college or for a period
of six (6) years.

INTERINSTITUTIONAL ARTICULATION

The Tennessee Board of Regents has established guidelines to provide for collegiate articulation between community
colleges and universities in the State University and Community College System of Tennessee. The guidelines are intended to
promote the orderly progress of students who transfer from the community colleges to baccalaureate degree programs in the
universities, while protecting the integrity of the university and community college programs.

The contact person at Motlow State Community College for transfer student advisement and for interinstitutional
articulation is the Director of Admissions and Records. Applications, catalogs, and course equivalency information from many
Tennessee colleges and universities are available in the Counseling office. Faculty advisors also have information to assist
students in making decisions related to academic programs of study designed to transfer.

The programs designed for transfer are identified under the University Parallel Major with a variety of areas of emphases.
Career technology programs and certificate of credit programs are designed for students who do not intend to transfer to a
baccalaureate degree program. This information is indicated for each of the career programs.

When a transfer student has satisfactorily completed an associate degree designed for transfer to a university in the
Tennessee Board of Regents System, with an area of emphasis which corresponds to the degree major to be pursued at the
university, the university shall grant credit toward completion of the baccalaureate degree for all courses completed for the
associate degree, subject to the provisions of the next paragraph, provided that credit need not be granted for any course which
would not be acceptable by the university for its native students. When a transfer student has been awarded an associate degree
not designed for transfer purposes, each university shall accept those level one (freshman and sophomore) courses completed
at a community college which have been determined to be equivalent to level one courses offered by the university, as creditable
toward completion of relevant requirements for degree programs at the university, to the same extent that the courses would be
creditable toward completion of the degree programs by the university's native students with the same degree major.

There shall be no limit to the number of credits transferred from a community college to a university within the System.
However, the application of these credits to meet degree requirements will vary according to the degree sought and the transfer
student must meet the requirements for level two work and residency at the university.

Transfer students shall have the same privileges of catalog options as native students at the receiving institution, i.e.
the option of complying with the catalog for the transfer student's freshman year to the extent that this privilege Is provided for
native students.
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PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State Community College are outlined on pages 66
to 101. Courses listed first in each program correspond to the general education core curriculum for either the transfer programs
or for the career programs. Because the general education requirements in the programs of study are very similar, students can
change from one program to another without undue penalty and hardship. The university parallel (transfer) general education core
is for students planning to transfer to senior institutions following graduation from Motlow State Community College. The career
technology (non-transfer) core is for students planning immediate employment upon graduation.

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM
General Education

Area of Study Minimum Semester Hours Required

English Composition
Literature

Humanities

American History
Natural/Physical Sciences
Mathematics

Physical Education Activities
Speech

Computer Science
Interdisciplinary Studies
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CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM
General Education
Area of Study Minimum Semester Hours Required

English Composition

Speech

Social/Behavioral Science
Science/Mathematics

Computer Science

Interdisciplinary Studies/Humanities

N=0WwWWwo

Following the general education course listing are the courses selected to support skill and competency development
appropriate to the major and area of emphasis. Some programs of study are completed by general elective hours, giving the
student the Initiative In choosing additional courses to complete the program. All programs of study leading to the associate
degree at Motlow State Community College require a minimum of 66 semester hours.

GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State Community College seeks to provide
experiences designed to prepare students for responsible citizenship; for productive, wholesome, and creative participation in life
activities: and for intelligent decision making. The objectives of the general education program at Motlow are to provide learning
experiences which will lead a student to

read, write, listen, and speak effectively;

recognize the value of the arts, aesthetics, and their intellectual heritage;

clarify personal strengths, values, and goals, and evaluate attitudes, values, and ideas in a rational manner;
develop the knowledge and skills which promote life-long learning and productive citizenship;

think critically and make reasoned choices by acquiring, analyzing, synthesizing, and evaluating knowledge;
understand the methods of assimilating information using mathematical, quantitative, and Information processing skllls,
and,

* acquire an awareness and sensitivity to the effects of science and technology In society.

* * * * * *
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TENNESSEE BOARD OF REGENTS
MINIMUM DEGREE REQUIREMENTS

DEGREES DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following assoclate degree requirements be regarded as the
acceptable requirements for associate degrees designed for transfer purposes from Institutions in the State University and
Community College System of Tennessee.

1. All associate degrees shall require a minimum of 64 semester credit hours. Credit hours earned in remedial or
developmental courses are institutional credit; they are not applicable to credit hours required for any certificate of
credit or associate degree.

2, All associate degrees designed for transfer purposes shall require completion of not less than 32 semester credit hours
of level-one course as described below:
a. English composition . .................... 6 semester credit hours
b. Humanities* . .. ......... .oy 9 semester credit hours, including at least 3 semester credit
hours in literature

c. History sequence . ..............cviviven 6 semester credit hours (to be selected in accordance with
requirements of transfer institution; 3 semester hours of
Tennessee history may be substituted for 3 semester hours
American history)

d. Natural/physical sciences/mathematics . , . ... ... 9 semester credit hours to include one year of science and
at least one course in mathematics

e. Physical education activities** .. ... ......... 2 semester credit hours to be taken as two 1-semester courses
(institutions may substitute satisfactory participation in ROTC,
marching band, or armed forces experience.)

3. College courses that are taken as electives to address course deficiencies in high school preparation and that are
taken to meet minimum admission requirements effective fall, 1989, may not be used to meet the degree requirements
specified in item 2 above.

4. Students studying for an associate of arts degree designed for transfer purposes shall be required to demonstrate
proficiency in a foreign language equivalent to completion of one year of college level work.

DEGREES NOT DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the
minimum acceptable requirements for career programs not designed for transfer.

1. All components of requirements for associate degrees designed primarily for immediate employment should be
outcome oriented.

2. The degree major for associate degree career programs shall require a minimum of 64 semester credit hours.

. The technical specialty component of the career degree major shall consist of a minimum of 32 semester credit hours.

4. The requirements for a basic core of general education courses for ¢areer degrees shall consist of a minimum of 16
semester credit hours including a minimum of one course in each of the following areas:

oral communications

. written communications

mathematics

. humanities or fine arts

social or behavioral sciences

natural sciences (or an additional mathematics course)

5. Although open admission to the institution for all adults is a cardinal characteristic of TBR community colleges, the
institution may set minimum admission requirements for career degree programs.

6. Credit hours earned in developmental or remedial courses cannot be used to satisfy the minimum 64 semester credit
hours requirement.

w
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*All courses in the disciplines of anthropology, art, and music, and selected courses in communications (COM 108, COM
202, and COM 203) have been identified at Motlow State Community College to meet the Humanities requirements established
by the Tennessee Board of Regents.

**See page 27 for information about credit for military service time.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to transfer to a four-year institution. When a
student completes the following areas of emphases and graduates from Motlow, that student will have completed the minimum
acceptable requirements for an associate degree designed for transfer purposes from institutions in the State University and
Community College System of Tennessee. Students who intend to transfer to other than institutions in the State University and
Community College System of Tennessee may find it necessary to have changes made in the selected program of study. A
comparison of the selected program of study at Motlow with the first two years at the four-year institution which a student plans
to attend will contribute to a selection of electives which will best complement the program of study to be followed after transfer.
The student is urged to secure a copy of the current catalog of the institution to which he/she plans to transfer and to discuss
the selected transfer program with his/her advisor and/or a counselor.

ACCOUNTING AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102, o 0 v vt v v vt o e e e v e e e e o oo e S SRR S B AR ISR NIV BRSNS M Simat WA SN SIEIEATE we 6
ENG 201 ot ittt e et e e e e e e e e R AR W W GSRIR GRNECE EeUE SN IS AW bR LB AN S 3
ENG 202 OF 203 o o v v ot v e ne e e e e e G R ST VR R SASRR RS ST GTNT i St G A B 3
Humanities Elective from ANT, ART, COM, or MUS . . .. . .. i et s e et e e i s 3
HIS 211, 212, & v v ittt et e et e et e i e e s s mmn sumee e Emns B @ Rt AR A RTE W e S AT WM anie Biesialh i 6
One year sequence in BIO, CHE, of PHY . . . . . . i i e s et s e e v e s e e n o e s rs 8
MAT 181, 138 . o v v vt ettt e e e e e BRI DG SRR NS R e SO SO W R 1 6
PED ACtiVItIOS . . . v o v v v e st e e e e e e N A TR e 6 e W e R e ORIV B 6E R B S e 2
COM 101 5 pinicen 55 Smaml Male 5 sara Suraiie siele seravath el MG Tl W aihn Wit ald wab e R GET NG SRR oV 3
KOST 12001 wuraiiriaun smsa sumiweonnn e imes w8 e wid sl siadond Ve Wa,w i e v anels ek o PEG DRWNIE SR s WA AT 0 3
= T 2

ACT 281, 232 1 10 vis sniwise wiiy miminy simeran S48 moe il Sible S0 oiwe visiis 50 SFR WO 570 SHn DRGIVGE SEE TR WEAER sl W e tel Vi 6
BU S 121 o i i v v v v e e e e e e e e e e e e e e e e e e e e e e e b e e e 3
BUS 241 ......... GO M RAACROR BV WG DEIEE e T e B O D ST o 3
CST 115, aiv seins i wa s+ Simsaiy Wik @i G SR s S G RGN S A AT R e 3
ECO 201, 202. . . . iis i c5a sweelas st o aval siade sl atelle Sl W0t Tl o ey ARAR [NE S e ST SWIRIGN RiAe A i 6
**General Electives . . . ... ...... o R R e AN A R s e e e G nand Send el e SEAGEE S 3

69 hrs

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
**Recommended elective: CST 125

Motlow also offers a two-year career concentration in this area. To make sure you are following the correct program,
check with your advisor or see the Business Technology major.
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AGRICULTURE AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102. . . . v ittt ittt et et e s LS R SRR R BT i v O
ENG 201 & ittt ittt i i e e e e e e v e e R R R b Sl e dplereis o ea sre e el dAe 3
ENG 202 0F 203 . .00 vttt it ettt e e e e e e T R 3
Humanities Elective from ANT, ART, COM, or MUS . . . . .. ittt it it e it et s e v s 3
HIS 211, 212, . . . s snwswimve i s a0meoii 2 P R SR -
BIO 141, 142 . . . &5 siwdreis 585 v DuE i DI S o SR piha VRS e s s G RNTRETE R e B 8
MAT 131 or higher. . , . .. .. .. . MR SARIETA SR MIANRIe e SONSIECE Wl SLETSIMN ATSCSEES WISt soEimpae syanewes suncd S died Bok 35
PED Activitien . . . . . ..o i i i i e s SIRETE S SRR SRR BT RN NIRRT e BRI R . 2
COM 101 . .t it et s e wode s seave sy AU WA BN S eTEG SRR DER EEESE B . 3
CST 118, . . . . v arih wiaverats e isi U RIS N TGN WAL SRR RO G TGN P R e ¢ itiie R SR e 3
IDS 101 . . .\ s vie moie vussroe simense s e sonrscsi sore pome e B RO S e e AT S BT TR el W e e 2

AGR 101, 102, 234 i wivnaiith e/ sin S1ore sidtayiey siiaa qUNEIGT ihe S FEA WA EE B B ¢ R T ST M R 8 auzea 9
CHE 101, 102. . ... U U R SR S P (R 8
ECO 201 . ... .. ifes sl wilild disicis swes SO0 60A8 e 300 o700 MO8 VINCRIE GNTR000 sile DRIEUAIN ESROER G VAR BTN 8RB 3
ACT 230, o o v+ v pisre miseasmm miesmie sosie soamne miae orasmmn wm e wreas i Gibe W8 TI6he SNSRI SRR DR DRETEE RN LR 3
General Electives, . .. .......oivivivian b e Y GRS e R S K . 3

68-70 hrs

ART AREA OF EMPHASIS
University Parallel Major

Assoclate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, ... ..ot i in e ines 6
ENG 201 ....... ... vmm pmmms oumms 3
ENG202orENG203. . ... ... vuvinnnnnnnn 3
MUS 105 ..........0vviv s simp mamme sy 3
HIS 211, 212, pigia il wlavabe sl Digamis o e 6
One year sequence in BIO, CHE, or PHY . . ... .. 8
MAT 126 orhigher. . .. ......... . . v 35
PED Activities . . . ....... ... .0 i i 2
COMII0T. ... i i e e 3
CST105orhigher. . ..........cocvvvnn 1-3
IDS101...... SE T DA R G R 2

AREA OF EMPHASIS REQUIREMENTS

ART 104,105 . . . . ..o i it s e 6
ART 111,121, 281,241 ... ... ... vv i 12
General Electives. . . ..............c0u.n 0-2

One year sequence in a foreign language . ..... 6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . .. vt eia i 6
ENG 201 .\ v v it i it enen e 3
ENG202 or ENG 203. . ... ... ivvivinnnvins 3
MUS 105 .. ... 0 it 3
HIS211,212 . . . . i i s 6
One year sequence in

BIO,CHE, or PHY . .. ... .o cvvvin v 8
MAT 126 or higher. . . . .. ... ... . vy 35
PED Activities . . . . . ... vvv i i 2
COMIT0T . . it e e 3
CST 105 orhigher. . .. ..covvvvvivu v 1-3
IDS 101 pvginti wiave st sy wosfaiaie Gisia Wi shais 24 @ 2

AREA OF EMPHASIS REQUIREMENTS

ART 104,105 . .. ......ivuinin W R B 6
ART 111, 121,231,241 . .. .. ... v viivavnn 12
General Electives, . . .. ... s 4-8

66 hrs
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BIOLOGY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG101,102. . ........ .o iiiinnnnnnns 6 ENG 101,102, . ... ... ittt iie i e es 6
ENG201 .......... ... i, .. 3 ENG 201 ... .00 oo oo i avai watatons wavslan 3
ENG202 orENG 203. ... ... ...cvvivvunnn 3 ENG202 or ENG 203. . ... .. .. cvvieie e 3
Humanities Elective from ART, COM, or MUS . ... 3 Humanities Electives from
HIS211,212. .. ........ .. i 6 ANT, ART, COM,orMUS , . ., .. .......... 3
BlIO141,142 ... ...... ... ., 8 HIS211,212. . .............. v s ety 6
MAT 151 ... i e e 4 BIO 141, 142 | v giieivis aisis aliraiiih Shaie wis siesesie 8
PED Activities . . . . ....... ..., 2 MAT 151 . . it e i e 4
COM 1071 wiwwasiiy wigreais’sivs S s 18 s i 3 PED Activities . . . .. .o oo v v i i e e 2
CST 105 orhigher. . ... vvve i, 1-3 COM 101 . . i s swiverans aveiereis vt 694 sdive i 3
IDS 101 . ... e 2 CST 105 orhigher. . ...........covuvun. 1-3
IDS 101 355 57 458 sisia sl snmorims soars pos veaas 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

BIO271,272 .. ... i e 8 BIO271,272 . . ... .. e 8
CHE 101,102, . ... .. it it e i 8 BIO 231, ... . e 3
Elective from ART, COM, MUS . ............. 3 CHE 101,102, ......... v v 8
General Electives. . .. ................... 0-1 MAT 1682 . ... ... . i o e 3
One year sequence in a foreign language . . . ... 6 General Electives. . . . ................... 1-3

67-68 hrs. 66 hrs.

BUSINESS ADMINISTRATION AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102. .. . .. . unuei diieieis 550 5% 47508 mbes 51v e smm see smens T I L Tg— 6
ENG 201 . . o e e e e 3
ENG 202 0oF 208 . . . . . i siveisss srer mromi Wi Soenn W Seie it S elh SRRAN Clly SaTaia SRieen So T e e 3
Humanities Elective from ANT, ART, COM, of MUS . . .. .0\t ttit et e et e e e e i 3
HIS 211, 212, L e e TR S o 6
One year sequence in BIO, CHE, or PHY . . . ... ...oovurnn. W R R e R e S N R e SRR W 8
MAT 131, 183, . .. i i e e e s VSRR ST LRI e BRI WG R SRS eaiea pi 6
PED Activities . . . . i s st ivlatsie SEav.00m il dhle 600 006 s 515 SR Bt vie vy i S T A 2
COM 10T . ot e e e e e 3
*CST120. . . vt WOr NS RS e R R RS W e R c SRt et St RIeE Do ety ale 3
IDS 101 . . ..oy i e e wacwa S ST SR SR SR VO e s e AT BEE SYATS el s e 2
AREA OF EMPHASIS REQUIREMENTS

ACT 231, 282 suiva s aivaring: a5 doavalvss W TS W AT MR TR R S S OIS TR T TR s e e reiime 6
BUS 121, 2415 wuei wonimiin i qii st Waielill 56075 SR/0i00 505 5o 008 aien oo oot oo o B Lo T R 6
L= =T 3
ECO 201, 202, ..... e SESIAE VNN SRR R EReLENE SN TN o W N WA el e e e e 6
**Goneral Electives . . . i wun miesis taredin i sl 808 40 dale 54 008 SRR S S0 e e s o oo e 3

~ 69 hrs.

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
**Recommended elective: CST 125 or CST 126

Motlow also offers a two-year career program in this area. To make sure you are following the correct program, check
with your advisor or see the Business Technology major,
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BUSINESS EDUCATION/OFFICE MANAGEMENT AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102, 4 v v vt v v v v v e e v v v e o Mo R ods 0o LA IR S VRN WA BT e G SN e S 6
ENG201 . ......cov vt ¢ AR T SRR G ST S TR e N R VRGN AR B e e 3
ENG 202 0r 203 . . ... ittt e i e o SRATEIE S e § R RN N TR P 3 I 3
ART 101 or MUS 105, . . . . . . i i i i it i e e b S e B ST e R e i RS W R 3
HIS 2191, 212, 4 v v v v v v v v v v v oo v o e Wil aridiie Siamiine aomid Wmmdiiey S000 VR0 G WATe W SN MR MO B S 6
One year sequence IN BIO, CHE, or PHY . . . ... .. it s G WM W R e 8
MAT 15T Lttt et ettt s s e e e e e e N seh ghae e e lel e aVE aTeTE AR B A R BN R SE 4
PED ActiVItios . . . . . .. v oot v e oo e e s e i s B we e d s el e S e W el A WA W e i 2
COM 101 . . .ttt ittt ittt eee s sy A A BT S BIa e Rl N BE ae e B e eee W W e O e 3
OOl 120, o vt vt it it e e et e mmmrane mad S ean T B D BOEAGT TNCE B e Doeeis Sive St abeVEE BN el 3
122 T o O A O M S PO Sl PO RS P St 2

ACT 231, 232, . ., aui cosve wmvaume s e 5o0s S @iis oa s wipamin sy sl 6 SN B KT IEEE e S A e e S e e 6
BUS 121 . . ... o, et et sCicsmed sl miod sim cureldii s e @S B s Unanige e BEe BIGe KIGIECETS UGN SHesl WIS e 8 3
BUS 241 . . ... . . 59 s ssesvss sl g vl o aue O8m DAEECE RIS S R RTE MR BRI N R O I R K 3
ECO 201, 202. . i i whnstils e it SWamen b eI SR DOVEATE BRI SR SNeE R0 B S R e b e aie esie) O
OST 101, 102. . .iawin s dhval s sie e s s see ¢ G SR EPESRE G e IR RS e a6 o SOTTEGL i 6
General Eloctives . g sl sivtaiiie wailin s wiaiils 5ms G0 ia SRl WSy e e RTINS RN R e AT N 2

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
*"Sturfients with one year or more of high school typewriting may be permitted to substitute elactive hours for OST 101 and begin
with OST 102.

Motlow also offers a similar two-year career major in Office Systems Technology. To make sure you are following the
correct program, check with your advisor or see the Office Systems Technology major.

CHEMISTRY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102, .. ... i e e i 6 ENG 101,102, . . ... et n v s e 6
ENG 201 . ..., .. i i i i e 3 ENG 201 ... . . it v vt ravne s oananoas 3
ENG202 orENG 203. . ... ... v i ien i 3 ENG 202 or ENG 203, . . ... . v oo v nvnnnns 3
Humanities Elective from ART, COM, orMUS .... 3 Humanities Elective from
HIS 211, 212. . . . . . . visain soe s sine stustas s 6 ANT, ART, COM, orMUS . . . . ... ... 3
CHE 101, 102. . . . . . wajeios s s soss sopeass 8 HIS 211, 212, . . v vt i e st e e e 6
MMAT 251, .. .o oo i e R e e 5 CHE 101, 102 .. e wiwize seiisisin s i e b sogss o 8
PED Activities . . . . .. .o i i e 2 MMAT 251, . . i svera suiverinn e e wE s s 5
COM 101 ... ...« . . vl e en el imation i 3 PED Activities . . . . . . .. .o e e 2
CST1050orhigher. . ......covv iy 1-3 COM T0T . ..o v v s o st et i o2 PR b 3
DS 101 . . e s 2 CST 105 orhigher. .. ......cvviiinnn 1-3
IDS 101 . . . i e e e e 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

CHE 231,232, . .. i it e i v i i 8

Elective from ART, COM, MUS ... ........... 3 CHE 231,232, . ... v vnnnen e e 8

General Electives, . . .. ........ ... vy 57 MAT 252, 253 . . .0 vt i i e i e e e e e 10

One year sequence in a foreign language ...... 6 General Electives, . . . . ..o v v ve v vy 4-6
66 hrs. 66 hrs.

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be verified
by the mathematics faculty and individual advisors.
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COMMUNICATIONS AREA OF EMPHASIS
University Parallel Major

Assoclate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102, siov v winvie simioiair s wim vmip vis's 6
ENG 201 . . . i s sl siiateis s atd o367 e 3
ENG202orENG 203, ... ........ovv vt 3
Humanities Electives from ART, COM, or MUS ... 3
HIS 211, 212, it wivayin yary Viniwits sulivs fiati il 6
One year sequence in BIO, CHE, or PHY . . ... .. 8
MAT 126 or higher. . . . . . . v v v vv i i v ia v 35
PED Activitios . . . .. ... 2
COM 101 . .. oo s sime som assvie asies oo sie e s .. 3
CST105orhigher. .........vovvvivnnn 1-3
IDS 101 ... it i i s 2

AREA OF EMPHASIS REQUIREMENTS

COM 111, 112, 113 L o oo i v v v e e 9
COMElectives . .. ... .. cviviiunennsnns 3
General Electives. . . .. ..o vvvvn v 48
One year sequence in a foreign language . .. ... 6

66 hres.

Assoclate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, .. ... i e it iinincnn s 6
ENG 201 . ... it it e 3
ENG202 orENG203. .. ... ...civiennnnn 3
Humanities Electives from

ANT, ART,COM, orMUS . . . .. .......... 3
HIS 211, 212, ., . o ve i e i ie e e as 6
One year sequence in BIO, CHE, or PHY . . . . ... 8
MAT 126 orhigher. . . ... ... ... iiunuan 3-5
PED Activities . . . . .. ..o vt i 2
COM 101, . ... e i e v o wod e san o 3
CST1050orhigher. . ........oovviiuunnnn 1-3
DS 101 . .t e e 2

AREA OF EMPHASIS REQUIREMENTS

*COM 111, 112, 113 . . . . .. o e 9
COMElectives . ........... i inunias 6
General Electives. . . . .................. 7-11

66 hrs

*COM 112 requlres the completion of OST 101 and/or the abillity to type 35-40 words per minute.

NOTE: Students planning to major in speech-theater upon transfer should plan carefully with their advisors for appropriate

selection of courses.
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COMPUTER SCIENCE AREA OF EMPHASIS
University Parallel Major

Associate of Sclence Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102, « o v uivmin siwe s 6505 Smid 0 srisb) 3080 100 5070 Vinalo s siee 200 widla S aiaid aera s mabie iie i el wall a0l s i & 6
ENG201T ........... G e N S e N ST OSSR —— 3
ENG 202 or 203 ¢ igxasiislli sitiieriie siiifa flaliie aiaiele s e i G060y e el st Tt S ROV RN SRR i R A R 3
Humanities Elective from ANT, ART, COM, or MUS . . . . ... 000t i v n i nn s mr st s it 3
HIS211,212, .......... T B AR R W TR e § EIRER el RN SN AT ST GRS BT S § 6
One year sequence In BIO, CHE, or PHY . . . . ... ..ot i i i e ¢ WaeE SN AN AT b 8
MMAT 251, . o WO O 0 eI RS EAEIE NG NS NI N We Wam ROEEE Eeaed musvena om0 A4 e 8 5
PED Activities . . . .. ..ov v i FNCE SR SN SRR A RREIR DAL S BT N R AR e ST e b 2
COM 101, vonceiain srmes sonrmions smiermes w8 Fosdime & B dwie T3 Sasimd Same sl e eiieiile 5% e Weanh W es sl 3
MHCST 120 . v v v v v v v R W s e $ W INGY S AT e e e 3
IDS 101 ., . . spaveiai suie siaavibie Sld @i oame id a G i VAT S O S W e AN M R STV IR W e b 2

CST 138, . . v v v v v viwiim wibie s WA VR B e O O U SN - 3
CST 132, 282 . .. .. . . aiic siid Qe s wis SRl i § AR S MREING G S ST BN R R BRI A 6
CST 240 OF CST 250 . 1 .vr0ie sune sumiweme somwm § 505 5iss dd 8008 mimis w06 o060 Hmmeiais siwie e was wiafeals Sace wiv aabs Sl Wi 3
MAT 262, 253. . . . . . ciscive evnd a6 souain see CIRSacais eefl S mm Bas Seane Uinese LU et s soe sens unaseny v 10
General Electives. . . .. ... v oot e e e e bl S SGATAUIN e W P SR e 3

69 hrs.

*MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement will
be verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
A related program in Information Systems is also in the University Parallel major.

Motlow also offers a similar two-year career major in Computer Science Technology. To make sure you are following
the correct program, check with your advisor or see the Computer Science Technology major.




72 ACADEMIC AFFAIRS ‘

|
EARLY CHILDHOOD EDUCATION AREA OF EMPHASIS ‘
University Parallel Major 1
(See Interdisciplinary Studies, pages 76-78)
]

i

ECONOMICS AREA OF EMPHASIS

University Parallel Major

Associate of Arts Degree Associate of Sciences Degree

Courses Credit hrs. Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION
ENG101,102. . ..........ciiiiinn e 6 ENG 101,102, . ... ..cciiii i i 6
ENG201 ........ ... . i 3 ENG 201 ... ... . e 3
ENG2020orENG203. .. .......ovvvnnnnn., 3 ENG202 orENG203. .. .................. 3

Humanities Elective from ART, COM, or MUS . ... 3 Humanities Elective from

HS211,212. .. ... .. ... e 6 ANT, ART,COM, orMUS . . ... ... ....... 3
One year sequence in BIO, CHE, or PHY .. ... .. 8 Hs211,212. .. ... ... ... ... 6
MAT 131,133, . .. ... e 6 One year sequence in BIO, CHE, or PHY . . ... .. 8
PED Activities , . .. ..., vv i 2 MAT 131,133, . .. o oo s 6
COM101..... W PR N e el 3 PED Activities . . . . ....... ... ..o 2
*COST 120. . . suws sigaliih i v 593 SWETwd B e 3 COM DT . e e e s 3
DS101 . ... . i e 2 *CST 120, vt i e 3
IDS 101 . ... e 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

ECO201,202. . .......cov i iieen s 6 ACT, 231,232, . ... ... . i 6
Elective from ART, COM, MUS . .. ........... 3 BUS 121 . ... . 3
BUS241 .............. .. i 3 BUS241 . ........... ... 3
General Electives. . . .. ............0...... 3 ECO201,202........... .00 viiiiinnnnn 6
One year sequence in foreign language . .. ... .. 6 General Electives. . .. .................... 3

66 hrs 66 hrs

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.

ELEMENTARY EDUCATION AREA OF EMPHASIS
University Parallel Major
(See Interdisciplinary Studies, pages 76-78) :
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ENGLISH AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . i i i v vviv v s s sanrvanns 6
ENG 201 ... yne wwwos vos st s siaeials dilde’ss 3
ENG202 or ENG203. . . ... .cvvvvvnvnvnuns 3
ART 10T, o v e it s it e 3
HIS 211, 212, 5% sis sia s s v e ail Sl . 6
One year sequence In BIO, CHE, or PHY . .. . ... 8
MAT 126 orhigher. . . . ... vvvnv e e v e 35
PED Activities . . . . ... ..o 2
COM101 . ... i iiiiein e e e 3
CST1050rhigher. . ... ... vvverearans 1-3
IDS 101 .. .. v .\ o wersi sohiie SvENE RN E . 2

ENG 190 ... it i ittt i oo s 3
MUS 105 ...t i i ie et it c s 3

Electives from ART, COM, and MUS
(excluding ART 101 and MUS 105) ........ 6
General Electives. . . . ...... ... v 4-8
One year sequence in a foreign language ... ... 6
€6 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . ... ovi i iisi i s 6
ENG 20T ...t c i i i 3
ENG 202 or ENG 203, . . . . v vvv v vivosonnn 3
ART 101, . ..t it e s ae v e diaa 3
HIS 211, 212, . . o . v v v alaw a7 wns ol s v 6
One year sequence in BIO, CHE, or PHY . . .. ... 8
MAT 126 or higher. . . . . ... ... oo 35
PED Activities . . . .. .. .o v v v e 2
(o701 I 1o A 3
CST1050orhigher. . ....... .o vnivvinn 1-3
IDS 101 . .ot it i e e e 2

AREA OF EMPHASIS REQUIREMENTS

ENG 190 ..o i vttt ceane e e 3
MUS 105 . . it i it e i e 3

Electives from ART, COM, and MUS
(excluding ART 101 and MUS 105) . ....... 6
General Electives. . .. ....... ... ... 10-14
66 hrs

GENERAL STUDIES AREA OF EMPHASIS
University Parallel Major

Assoclate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102. ... ... e 6
ENG 20T ..ttt iiene i e 3
ENG202orENG 203, ... ......civvnvvvnnns 3
Humanities Elective from ART, COM, or MUS . ... 3
Hs211,212............ e e e e PR 6
One year sequence In BIO, CHE, or PHY . .. .. .. 8
MAT 126 orhigher. . . .. .. .o v v ie e 35
PED Activities . . . . ... ... .0 { iy b s 2
COM 101, ...\ o v ia sl s wieiaaie Al 3
CST1050rhigher. . ... ..o vvinnveens 1-3
IDS 101 & o v v v v v o v o v ishi diaiarisils i aiuia aiiica &Wia0s 2

AREA OF EMPHASIS REQUIREMENTS

Electives from ANT, ART, COM, or MUS. .. ..... 3
General Electives. . . . ................. 1317
One year sequence in a foreign language . ... .. 6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . . ..o i v v 6
ENG 201 . .ottt i e st e 3
ENG202 or ENG 203. . ... ... v i v v inaan 3
Humanities Elective from

ANT, ART, COM,orMUS . . ... .......... 3
HIS 211, 212, . . v ot i i e it i e e 6
One year sequence in BIO, CHE, or PHY . ... ... 8
MAT 126 or higher. . . . ... ... . oo innn 3-5
PED Activities . . . . ......o o i i 2
COM 10T ., . . i e i e s 3
CST105orhigher. . ....... ... v 1-3
DS 101 .. vt i e 2

AREA OF EMPHASIS REQUIREMENTS

One year sequence from any discipline . ... .. 6-12
General Electives. . . . ......... ... ..., 10-20
66 hrs












































































































































































































































































