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ACADEMIC CALENDAR

This calendar ls subject to change at any time prlor to or during an academic term due to emergencies or causes
beyond the reasonable control of the Institution, Including severe weather, loss of utility services, or ordere by federal or
state agencles. Contact the Office of Admisslons and Records to verify calendar dates for each term.

FALL SEMESTER 1996
T N August 19-20
Late Registration Begins . ......cc.coenenaen S < PR Tk Cieaaa s s e e ey August 21
Classes BOQIN .. .o vrnrer s oo i i ae e e . miaibym o s s n e o August 22
Last Day to Register or Add COUSES .. ... veov vcntrns v nraresnerersrn s s nninnt August 28
Holiday, Labor Day (cempus closed) . ...cocv e T I I R September 2
Last Day to be Deleted from Roll . ... .vvvnnrvvernrarne e September 4
Midterm EXMINAtIONS . .o v ve e senos e sttt i wie e e e .. October 14-18
Last Day to Drop Classes with and ROCAIVE 8 "W™ o it ese e et October 25
Intent to Graduate Forms due ... ... ....coeerrennnen AR R e e acor B AAEEAE M e v e November 1
Holiday, Thanksgiving (campus closed) . . ... .ot T o wiweaan mran b S SR el S . November 28-29
Final Examinations (evening) . ........oeossoenennonas reeia wum e E B STe SR BiaTE ARG SRR December 9-12
Final EX@MInations (daY) « ..o evrserneanareanaranreasnnarr sty ....December 10-13
SPRING SEMESTER 1997
Y R January 6-7
Late RegiStration BOgiNg . .. ... cvverannoonaeererrrrueesrsssnsnsnts GNE e e s e e u s January 8
C1AB8O8 BOGIN « o v v v v e e s saaa e T January 9
LastDaytoRegisterorAddCourses..........................................‘ ........ January 15
Holiday, Martin Luther King, Jr. Day (campus closed) . ... v v January 20
Last Day to be Deleted from Roll ... ...vvnsreurenenrr e s n i n e January 22
Midtorm EXBMINALIONS . .« v e v rnrenerseressartasenens st snsnsss March 3-7
SPRNG BroaK « .o vvvveees s snnnesesraonnnnr s ettt i e e o e v e o b s March 10-14
Last Day to Drop Classes and ROCOIVE 8 "W™ .ttt ii s March 21)
Good Friday Holiday (¢8MPUS Cl088A) . . vt vvwenvs s e March 28
General Education and Major Field Testing forall Graduates . ........cooesesaansnssaasnanaos s April 7-18
Final Examinations (8VENING) .. ..« .v v e e rrornsonr o snnss GEate e s s e et May 1-7
Final Examingtions (day) . ... ccvvvr oo s e e May 6-9
e S R i May 10
SUMMER SEMESTER 1997
Registration for all TOMMS .. ... covvvnnureramnnne s Qi Eene e 8 SR, May 29
Full Torm Classes BOgIn . .. ..ocveeesss s erasssarssssres s sstruussrssssinnansnsnssss May 30
Last Day to Add Full Term Classes .. .........coeueerrees i gezete v O T 0 CP T PP Y PSRRI IR June 5
Final Exams FUll TOMM o . oo v vev v v vn s v o mnnnannncen i womm e el BB TR A SRS w e August 6-7
1t Half Classes Bogin . ... vcveeenrrvnonreriorannerresannrsss G e e e 6 R A Wi e e e e May 30
Last Day to Add 1st Half Classes . .......covnrrrenrnrrrr st e R BV E Rl s e v 4 b e June 3
Final Exams 1stHalf . .. ... vvv oo innnenes il BT R el TSy r S July 3
2nd Half Classes Begin . . ....oovvoer e e oA R e NS sece mimm @S PR EIEE e e e July 7
Last Day to Add 2nd Half Clesses ............ I T IR July 9
Final Exams 2nd Half . ..... ... ivvennvens A SR IS R SRR August 7 °
Holiday, Independence Day (campus closed) . ..ciciii s e e MR TR R e e e e e July 4

THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS CATALOG ARE SUBJECT TO CHANGE AT ANY TIME AT
THE DISCRETION OF MOTLOW STATE COMMUNITY COLLEGE OR THE TENNESSEE BOARD OF REGENTS. BECAUSE OF .
THE POSSIBILITY OF CHANGE OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND INTERPRETATION SHOULD 1
BE CONFIRMED BY THE APPROPRIATE COLLEGE OFFICIAL.
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Dear Prospective Student:

! wish to introduce you to Motlow State Community College. The faculty and staff commit
themselves to providing you with a quality, affordable education in well-maintained and equipped
facilities to support an academic environment that is both demanding and challenging. To complete the
atmosphere of academic excellence, extracurriculer activities and appropriate support services promote
the collegiate experience that will allow you to develop culturally, socially, and professionally.

! am enthused by your interest and hope that this catalog/student handbook will provide answers to
your questions whether you are interested in transferring to a university, obtaining job training, updating
skills on the latest technologicsal equipment, or pursuing enrichment goals. We, however, welcome your
questions énd extend an invitation to visit our attractive campuses at your convenience.

I/ challenge you to pursue your goals with enthusiasm and determination; we look forward to assisting
you as you work to achieve your educational goals.

Sincerely,

O A N

A. Frank Glass
President
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STATEMENT OF MISSION

Motlow State Community College, affiliated with the State University and Community College System
in Tennessee and governed by the Tennessee Board of Regents, is a public, comprehensive, two-year,
open-access college founded in 1969. The College is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools and awards the Associate of Arts, Associate of Science,
and Associate of Applied Science degrees and certificates of credit.

The College serves a student body drawn primarily from an eleven-county area of southern middle
Tennessee. These counties include Bedford, Cannon, Coffee, DeKalb, Franklin, Lincoln, Moore,
Rutherford, Van Buren, Warren and White. The College concentrates its efforts and resources to
maximize its commitment to achieving a diverse student body, faculty, and staff. The College recognizes
the significance of this diversity and provides quality educational opportunities and services to support
the development of the total person.

Motlow is a multi-site community college providing:

- degree programs for students who plan to transfer to upper-division colleges and
universities;

-- degree and non-degree programs in business, industry, government, and health
professions for students who do not plan to transfer; and

- public service and continuing education programs to promote personal enrichment and
economic and community development.

Motlow creates a supportive environment to enhance learning as a life-long process, toward this
end, a continuous cycle of planning, evaluation, and response promotes institutional effectiveness. To
establish a firm foundation for liberal learning, the College requires a strong core curriculum in degree
programs complemented by cultural, scientific, and social activities. The dynamic curriculum and related
resources provide the infrastructure to utilize innovative technologies in the learning process.

Motlow College encourages students to think critically; communicate effectively; perform
ethically; solve problems of diverse scope and origin; function effectively in team situations; and
understand their own heritage, as well as that of others.

Alliances with business, industry, government agencies, and other educational institutions
enhance instruction, civic responsibility, and public service.

Motlow College is a vigorous institution of higher learning that enriches and empowers its
students and the community it serves.
ABBREVIATED MISSION STATEMENT

The mission of Motlow State Community College is to enrich and empower its students and the community
it serves.

VISION STATEMENT

To be the area’s recognized center for life-long learning and growth opportunities.
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CONTINUOUS QUALITY IMPROVEMENT

In 1992 the College instituted a Continuous Quality Improvement {CQI) program. The College also developed
its guiding principles--the ways in which we support our mission and vision statements, achieve our desired outcomes,
and incorporate our core values in serving our customers.

DESIRED OUTCOMES OF cai CUSTOMERS
1. Improve teamwork 1. Students
2. Provide opportunities for self-improvement 2. Receiving institutions
3. Improve communications 3. Employers
4. Maximize our efficiency, effectiveness, and 4. Taxpayers
; Broductivitv 5. Co-workers
5. Promote continuous improvement
CORE VALUES
6. Teamwork
1. Excellence 7. Integrity
2. Creativity 8. Knowledge
3. Trust 9. Honesty
4. Respect
5. Diversity

GUIDING PRINCIPLES

1. Motlow College is committed to ethical standards as we strive through teamwork to promote trust, respect for
diversity, and the free exchange of ideas.

2. Motlow College is committed to excellence in scholarship and in service; through vision and innovation we seek
continuous improvement.

3. Motlow College is committed to our customers, to the total development of individuals and to the community at
large; we strive to enhance student capabilities and to further the cultural development of our service area.
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MOTLOW STATE COMMUNITY COLLEGE

The course offerings and requirements of Motlow State Community College are continually under examination and revision.
This catalog presents the offerings and requirements in effect at the time of publication but is no guarantee that they will not be
changed or revoked. However, adequate and reasonable notice will be given to students affected by any changes. This catalog is
not intended to state contractual terms and does not constitute a contract between the student and the institution.

Current information may be obtained from the following sources:

Admission ReqUIreMeNnts , . . v oo v e es s e Office of Admissions and Records
COUrse OFFBIINGS .« o v« v cvvruraenasesesos s s Office of Academic Affairs
Dogree REQUITMONES . . . ..o csvsioes s ssn s sarsrnrmssssesss Office of Academic Affairs
Foos and TUItION &« o v v v v vn e m s s e s m st st st Business Office

Motlow State Community College provides the opportunity for students to increass their knowledge by providing programs
of instruction in the various disciplines and programs through faculty who, in the opinion of the College, are qualified for teaching at
the college level, The acquisition and retention of knowledge by any student is, howevar, contingent upon the student’s desire and
ability to learn and his or her application of appropriate study techniques to any course of program. Thus, Motlow State Community
College must necessarily limit representation of student preparedness in any field of study to that competency demonstrated at that
specific point in time at which appropriate academic measurements were taken to certify course or program completion.

LOCATION

Motlow State Community College is located on 185 acres of beautifully wooded land in Moore County. It is approximately
5 miles from Tullahoma via either State Route 55 or State Route 130, approximately 8 miles from Lynchburg via State Route 55, and
approximately 12 miles from Shelbyville via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional community colleges in Tennessee. At a called
meeting of the Tennessee Board of Education on June 13, 1967, officials of the cities and counties in the Elk River Development area
asked that a community college be located in Moore County near Tullahoma, Tennessee. The Tennessee Board approved this request.

The 187 acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of this generous
gift and because of Senator Reagor Motlow's contributions to education in Tennesses, Governor Buford Ellington and Commissioner
of Education, J. Howard Warf, recommended that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November, 1867, on the site. Yearwood and Johnson,
Architects of Nashville, Tennesses, designed the campus. The principal construction contract was awarded to Martindale Construction
Company of Murfreesboro, Tennessee, at a cost of approximately $2,700,000. Actual construction was begun on five buildings in
March, 1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle Tennessee State University, was appointed president
of the college. He opened temporary offices for administrative personnel of the college in the First Baptist Church building in Tullahoma
in February, 1969. The administrative staff moved into the Administration Building on the campus in August, 1969. Other buildings
on the campus were completed soon thereafter; and the college opened in Saptember, 1969, with approximately 500 students and
25 faculty members. At that time the college offered the two-year university parallel Associate of Arts and Associate of Science
degrees and four two-year career programs. Since that time, other new career programs have been added, along with a very active
program of continuing education, measurably increasing the institution’s service to students and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Education, and the following March, Dr. Harry Wagner,
Vice President for Student Affairs at Middle Tennessee State University, was appointed president. In 1984 Motlow's service area was
expanded from seven to eleven counties, and Motlow assumed the lead institution role for identifying the educational and training
needs of its area. In that same year, a major campus axpansion project was implemented including major renovation of the Student
Center, renovation of the maintenance complex, and construction of a new building. The new facility provides a 280-seat
theatre/auditorium, instructional support areas for nursing and engineering, and an office complex for the Career Education division.

In May, 1986, Dr. Wagner resigned to become President of Chattanooga State Technical Community College and Dr. Wade
Powers, Dean of the College at Volunteer State Community College, Gallatin, Tennessee, became interim president.

In April, 1987, Dr. A. Frank Glass, academic dean since 1975, became the third president of the college. Credit and non-
credit courses, seminars, and workshops drew increased enrollment throughout the 1987-90 period.
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Activities funded by a $1.6 million Title Ill grant strengthened the student academic advisement system and provided for
acquisition of state-of-the-art equipment for a model Computer Integrated Manufacturing Center. Related activities of the College’s
Center for Information Systems, funded through the Tennessee Board of Regents’ Centers of Emphasis program, resulted in program
revisions, increased faculty/staff development activities, and linkages with area businesses and industries.

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall, 1988, and
an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education Commission
approved center status for the McMinnville site in January 1990. In addition, the College expanded its evening program in Fayetteville
and initiated a day instructional program there in the fall, 1988. Concurrent with the expanded program, an initiative was undertaken
by Lincoln county residents to fund a new facility. This effort reached fruition with the opening of a 14,000 square foot instructional
facility located just east of Fayetteville on highway 64.

Construction to add computer and biology labs, totaling 2,992 square feet, to the original 14,000 square foot instructional
facility in McMinnville is slated for completion in the fall of 1995 enabling the college to expand day and evening programs at the
facility established in 1988 and 1989.

MOTLOW STATE COMMUNITY COLLEGE
THE ROLE OF THE LEAD INSTITUTION
FOR THE TENNESSEE TECHNOLOGY CENTERS

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the responsibility for
identifying the appropriate level of sub-baccalaureate education and training needed in an area based upon the area’s employment
demands. Motlow College has been assigned the lead institution role for the Tennessee Technology Centers in McMinnville,
Murfreesboro, and Shelbyville, and is charged with the responsibility of overseeing the development of a cohesive plan for the delivery
of vocational, technical, and career programs in its eleven-county service area. Motlow assists the Technology Centers in program
planning, accounting and budgeting, purchasing, personnel, student records, student financial aid and institutional research, and serves
as a catalyst to strengthen the relationship between the area institutions of post-secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

Motlow State Community College intends to comply with Executive Order 11246, as amended in its entirety; all pertinent,
subsequent amendments; and any superseding Executive Orders concerning Affirmative Action. Furthermore, Motlow State
Community College intends to comply with Title IV of the Civil Rights Acts of 1964, as amended; Title IX of the Education
Amendments of 1972; Sections 503 and 504 of the Rehabilitation Act of 1973, as amended; the Fair Labor Standards Act of 1938,
as amended; the Age Discriminationin Employment Act of 1967, as amended; the Americans with Disabilities Act of 1990; subsequent
amendments to these acts; and all other current state and Federal laws and regulations regarding equal employment opportunity and/or
affirmative action.

JOB TRAINING DIVISION
(Job Training Partnership Act)

The Motlow State Community College Job Training Division provides training to prepare youth and unskilled adults for entry
into the labor market. The authority for this program was established by the federal government through the Job Training Partnership
Act (JTPA) signed by the President in 1982. Motlow College was designated as the administrative entity and grant recipient in July,
1983, for the program in Bedford, Coffee, Franklin, Lincoln, Moore, and Rutherford counties. These counties are designated as Service
Delivery Area 10 (SDA 10), out of fourteen SDAs across the state.

The JTPA represents a significant shift in former federal manpower programs. The Private Industry Council (PIC), composed
of appointed members from business and industry throughout the SDA, provides policy guidance for the entire program. The program
is orchestrated in close cooperation with local groups, educational institutions, and federal and state agencies. As acheck and balance
system of management, the Act requires that all county executives and mayors of incorporated cities in the area comprise a Consortium
of Local Elected Officials (LEO) which must review the Council’s action. Through the Council (PIC) and Consortium (LEO), policy
guidance and program oversight are maintained.

Services provided under the Job Training Partnership Act are offered without cost to eligible participants. Participants may

enroll in a GED class, update basic skills, attend technology centers, or enroll in a two-year college curriculum. The emphasis is on
quality training leading to a permanent career position. During the course of training, participants may qualify for support services
which help defray the costs of transportation.
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ASSESSMENT AND TRAINING CENTERS

The Assessment and Training Center Program is designed to provide counseling and classroom training in basic and pre-
employment skills for JTPA participants. The project’s goals are 10 provide competency-based training in the following areas:
assessment, basic skills, job acquisition and retention skills, job search, and job development and placement.

During assessment the needs and goals of the applicant are determined by interviewing and testing. Some students are
referred to programs 1o upgrade basic skills or provide preparation leading to a GED. Other students are referred to colleges,
technology centers, or to specific skill training leading to employment. Each individual is prepared to be job ready with confident pre-
employment skills and motivational training. The JTPA staff will assistin the job-seeking process as a follow-up to participation in
other JTPA activities.

SUMMER YOUTH PROGRAM

The JTPA Summer Youth Program is designed to provide basic skills remediation, career exploration, and work experience
to economically disadvantaged youth ages 14-21 within the six counties that comprise SDA 10. Participants earn minimum wage
during the six to eight week program.

POST-SECONDARY TRAINING PROGRAM
The Post-secondary Education Program, often refarred to as the individual refarral program, trains students in professional
and skilled areas. This program enrolls students in Motlow State Community College. These students may earn associate degrees
in business technology, general technology, nursing, or office systems technology. Vocational students enroll at the Murfreesboro,
McMinnville, or Shelbyville Area Technology Centers to acquire certificates and/or diplomas in vocational occupations. This training
ranges from 12 months to 24 months in duration depending on the area of study. The ultimate purpose of post-secondary training
is to provide skills that should enable each student to successfully enter the labor market.

All post-secondary students are required to be full-time students and maintain a 2.0 cumulative grade point average.

Job Training assists students in training expenses which include tuition and feos and books and supplies. Support services,
which include travel, child care, and health care expenditures, are accessible during training. Counseling and tutorial services are also
an integral part of post-secondary training.

DISLOCATED WORKER RETRAINING PROGRAM (EDWAAA)

The Dislocated Worker Program integrates available state and local services in meeting the needs of workers undergoing
permanent plant closings and substantial lay-offs and provides assistance to the communities impacted by these circumstances.
students can be provided with the following services: counseling, retraining through post-secondary, vocational, basic and remedial
education skills, aleng with assistance in locating employment and referrals to other service providers. The program is operated under
the Economic Dislocation and Worker Adjustment Assistance Act (EDWAAA). EDWAAA was passed as a part of the Omnibus Trade
Bill and replaced Tite Il of the Job Training Partnership Act effective July 1, 1989.
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10 STUDENT AFFAIRS

STUDENT AFFAIRS

Motlow State Community College recognizes thatit is the student that brings to full realization the goals
and objectives of a college program. Each person who is involved in the total effort at Motlow endeavors to
demonstrate that the college is willing to work toward the success of each individual who comes to participate
in the program of his or her choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. Prospective students
seeking admission to the college must meet the admission requirements listed for the type of student which
he/she will be when entering the college. The student types identified for admission purposes are given on the
following pages. Each typeis defined, specific requirements for admission of each type are listed, and additional
information appropriate to that type is given.

All correspondence regarding admissions should be mailed to the Office of Admissions and Records,
Motlow State Community College, P. O. Box 88100, Tullahoma, TN 37388-8100.

FINAL ACCEPTANCE

All requirements for admission to the college must be met prior to the student registering for classes.
When all admission requirements have been met, the applicant will be sent a letter indicating full acceptance for
admission. Deadlines for admission to the college are published in the class schedule. If further action is
necessary in order to establish eligibility for admission, the student will be advised. If any requirement is not
completed during the first semester of attendance, the student will not receive a grade report for that semester,
the student will not be allowed to register for an additional semester, nor will copies of the student’s transcript
be released until all admission requirements have been met.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same as those for Tennessee
residents. For the purpose of paying fees and tuition, all residency classifications will be made by the Office of
Admissions and Records according to the policy set forth by the Tennessee Board of Regents. Copies of these
policies are available from the Office of Admissions and Records upon request.

GENERAL INTEREST COMMUNITY SERVICE STUDENTS

A general interest community service student is enrolled in non-credit continuing education courses.
Enroliment requires completion of forms in the Office of Extended Services during the registration process and
payment of the fee appropriate to the selected course(s).
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REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admission requirements which are in

addition to the general admission requirements and are subject to change due to the availability of institutional
resources.

HONORS ENTRY REQUIREMENTS

Students are selected on the basis of past performance as measured by ACT scores, high school records,
diagnostic writing samples, and/or college instructor recommendations. Students who have a recent ACT
composite score of 23 (22 on ACT taken before October 1989) are prime candidates. Sophomores must have
a minimum grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible for Honors courses.
Students who do not have a recent ACT test score may be admitted to Honors classes by consulting with the
Dean of Liberal Arts to determine if they meet Honors requirements. Class discussion and interaction are integral
parts of the Honors experience. Only in exceptional circumstances will students receive an Honors designation
in a class outside of scheduled Honors sections. No Honors credit is offered in the summer session. Requests
for Honors designation should be made to the Dean of Liberal Arts prior to registration for the course. Additional

information about the Honors program is available in the Offices of the Divisions of Career Education and Liberal
Arts.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements
of the college and, in addition, complete a nursing application, take the Nursing Entrance Examination and comply
with all provisions of the Academic Assessment Placement Program (AAPP). For information concerning testing
dates, contact the Director of Nursing Education. Final selection of successful applicants will be made by a
screening committee,

One nursing class is admitted annually in the fall semester. Students may enter the college to pursue the
general education courses prior to planned entrance into the nursing program. Advisement by the nursing faculty
is recommended to plan an appropriate program of study.

Transfer or readmission students who wish to enter the nursing program must have a two-year currency
in nursing courses and a recommended five-year currency in required mathematics and natural sciences.
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DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS

A degree or certificate of credit seeking student is defined as a student taking courses for credit who
intends to complete an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Community College for admission
purposes:

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student International Student

Special Student for Credit Academically Talented Gifted Student
Pre-Freshman Student Totally Disabled Student

On the following pages, each of the student types named above is defined; the specific requirements for
admission are listed; and, additional information appropriate to that type is given. A prospective student seeking
admission to the college must complete the requirements for the student type which he/she has chosen for entry
into the college.

Any student enrolied in one of the student type categories who wishes to change categories must meet
the admission requirements for the new student type category.

NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate of credit program at Motlow
and has never attended college before. To be admitted as a new freshman student, a person must do the
following.

1. Submit a completed Application for Admission formand a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Request that the high school from which the applicant graduated forward to the Office of
Admissions and Records at Motlow an official transcript indicating the receipt of a regular high
school diploma as specified by the Tennessee State Department of Education. A student who
received a high school certificate or a diploma of special education or who has graduated from a
non-accredited or non-approved high school may be admitted on the basis of GED or ACT scores
and high school transcripts. If the General Education Development (GED) examination was taken,
request that the testing center at which the test was taken forward to the Office of Admissions and
Records at Motlow evidence of satisfactory completion of the examination with a comprehensive
score of 45 or more. To be admitted on the basis of ACT, the composite score must be 19 or
above. The high school transcript, GED examination, or ACT test results must be sent directly to
Motlow from the high school or testing center. All transcripts must be on file prior to registration.

3. Provide an official American College Testing Program (ACT) report if the applicant is under 21 years
of age. (This ACT report is not required of applicants who are 21 years old or older.) ACT scores
must be less than three years old as of the first day of the admitting term. Applicants without ACT
scores or whose ACT scores are more than three years old should contact the Motlow College
Office of Guidance and Testing to schedule taking an ACT test. ACT scores on the high school
transcript that are less than three years old are acceptable. If the scores were not requested at the
time of testing, an official ACT report can be requested by writing to the American College Testing
Program, Box 451, lowa City, IA 52240 and including a $6.00 fee. (For more information, contact
ACT directly at 319-337-1320.) The score report is to be sent directly to the Office of Admissions
and Records at Motlow.

4. For assessment and placement information, see pages 72-74.
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TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who has not previously attended
Motlow and is coming to Motlow from an approved college or university. (A student who has previously attended
Motlow and transfers from another institution is a "readmit” student.) To be admitted as a transfer student, a
person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at
Motiow from each college or university previously attended by the applicant. All transcripts must
be on file prior to registration.

3. For assessment and placement information, see pages 72-74.

Students who wish to transfer from another college or university to Motlow State Community College
must fulfill admission requirements described previously. Transfer students mustbe eligible to re-enter the school
from which they are transferring. Transfer students who wish to enter the nursing program must have a two-year
currency credit in nursing, and a recommended five-year currency for credit in required mathematics and natural
science courses.

All work taken for credit at an approved institution will be accepted at Motlow State Community College.
Each degree or certificate of credit seeking transfer student’s previous work will be evaluated and included on
his/her transcript. If the student has earned more than 45 semester hours of credit at approved institutions, the
student must request that his/her previous work be evaluated and must show intent that he/she does plan to
receive a degree from Motlow. All transfer grades will be used in computing the cumulative grade point average.
A copy of Motlow’s evaluation will be mailed to the student as soon as the evaluation is complete. When credit
is transferred from an unapproved institution, validation of that credit is necessary. The Dean of Admissions and
Records and Financial Aid is to be contacted for information about the validation procedure.

A transfer student who is not eligible to re-enter the institution from which he/she is transferring may
appeal the suspension to the Student Affairs Committee at Motlow if he/she feels there are unusual circumstances
which have contributed to the suspension from the previous institution. A transfer student who is allowed to
enter Motlow through this appeal process may be advised to reduce his or her load, repeat certain courses, or
change program of study. The student will enter on probation.

An appeal must be requested by obtaining a suspension appeal form from the office of Admissions and
Records and bringing or mailing the completed form along with a copy of a transcript reflecting all previous college
work to the Vice President for Student Affairs and Institutional Advancement prior to the last day of the regular
registration period as indicated in the official college calendar for the semester which the student wishes to enter.
Appeals will be heard by the Committee beginning at 8:30 a.m. on the day before classes begin each semester,
except summer. Appeals for summer term are scheduled prior to the term. The student should confirm the date
with the Office of the Vice President for Student Affairs prior to June 1. The student should report to the Office
of the Vice President for Student Affairs and Institutional Advancement in Ingram Administration Building. The
Student Affairs Committee reserves the right to alter the date for appeals based upon the number of appeals to
be heard.

The Vice President for Student Affairs and Institutional Advancement may remove the suspension status
for a student when recommended by the Student Affairs Committee. '

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at Motlow College. To be
admitted as a readmit student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records
from each institution attended since last attending Motlow. All transcripts must be on file prior to
registration.

3. For assessment and placement information, see pages 72-74.
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AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is
enrolled. Remedial or developmental level courses may not be taken for audit status. A student who attends a
class with audit status will receive no credit and no grade. Enroliment with audit status is reflected on the
academic record as AU for "audit.” To be eligible for enroliment as an audit-only student, the person must have
attained the age of fourteen (14) years prior to the semester in which he/she plans to audit a course. To be
admitted as an audit-only student, a person must submit a completed Application for Admission formand a $5.00

non-refundable application fee to the Office of Admissions and Records.

A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during
the period of time designated for adding a class in the schedule of classes for the semester, or a student who has
audited a course may take it for creditata later time. However, a student will neither be allowed to change from
audit to credit nor credit to audit after the last day to add a class as designated in each semester’s class schedule.
Enrollment for audit may be subject to space availability. Remedial or developmental level courses may not be
taken for audit status.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is
not pursuing a degree or certificate of credit program. To be admitted as a special student for credit, a person
must do the following.

1.  Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Request that the following be forwarded directly to the Office of Admissions and Records:

a. an official high school transcript indicating receipt of a regular high school diploma as specified
by the Tennessee State Department of Education or an official report of a comprehensive GED
score of 45 or more

b. an official transcript from each institution attended. {All transcripts must be on file prior to
registration.)

3.  Provide an official ACT report if the applicant is under 21 years of age. (The ACT report is not
required of applicants who are 21 years old or older.) ACT scores must be less than three years old
as of the first day of the admitting term. Applicants without ACT scores or whose ACT scores are
more than three years old should contact the Motlow College Counseling Office to schedule an ACT
test. ACT scores on the high school transcript that are less than three years old are acceptable.

4. For assessment and placement information, see pages 72-74.

TRANSIENT STUDENT (summer semester only)

A transient student is a student from another institution who takes classes during the summer term at
Motlow and transfers the credit to the home institution. A transient student must submit an official request to
the Office of Admissions and Records at Motlow to have an official transcript forwarded to the home institution
at the end of the summer term. Transient students must be eligible to re-enter the home institution. To be
admitted as a transient student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records; or, in the event that the student has previously attended
Motlow, submit a completed Application for Readmission form to the Office of Admissions and
Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at
Motlow from the college or university where the applicant is regularly enrolled. All transcripts must
be on file prior to registration.
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SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is domiciled in Tennessee who is
enrolled only as an audit student. This student type may audit credit courses without payment of a maintenance
fee. Enrollment without payment of the full maintenance fee will be subject to the availability of space in the class
being requested. To be admitted as a sixty-year-old audit student, a person must do the following.

1. Submit a completed Application for Admission form and a non-refundable $5.00 application fee to
the Office of Admissions and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and is domiciled in Tennessee who
is enrolled for credit. This student type may enroll for credit courses without payment of the full maintenance
fee but will be assessed a service fee of one-half the current per-semester-hour maintenance fee rate for each
semester hour of enroliment up to a maximum of $45.00 per semester. Enrollment without payment of the full
maintenance fee will be subject to the availability of space in the class being requested. To be admitted as a
sixty-five-year-old student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Submit proof of age.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript or other proof of graduation from high school; or
b. an official report of a comprehensive GED score of 45 or more; or
¢. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the
Tennessee Board of Regents. This student type may audit credit courses without payment of a maintenance fee
and may enroll for credit courses without payment of the full maintenance fee but will be assessed a service fee
of one-half the current per-semester-hour maintenance fee rate for each semester credit hour of enroliment up to
a maximum of $45.00 per semester. Enrollment without payment of the full maintenance fee will be subject to

the availability of space in the class being requested. To be admitted as a totally disabled student, a person must
do the following.

1. Submita completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Submit certification of disability, as defined by the Tennessee Board of Regents.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a.  anofficial high school transcript indicating receipt of a regular high school diploma as specified

by the Tennessee State Department of Education; or
b. an official report of a comprehensive GED score of 45 or more; or
c. evidence of graduation from a college or university.

4. Provide an official ACT report if applicant is under 21 years of age. ACT scores less than three
years old as of the first day of the admitting term. (The ACT report is not required of applicants
who are 21 years old or older.) ACT scores must be less than three years old as of the admitting
term. Applicants without ACT scores or whose ACT scores are more than three years old should
contact the Motlow College Counseling Office to schedule an ACT test. ACT scores on the high
school transcript that are less than three years old are acceptable.

5. For assessment and placement information, see pages 72-74.
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INTERNATIONAL STUDENT

An international student is a student who is a citizen or a permanent resident of a country other than the
United States. To be admitted as an international student, a person must do the following.

1.

2,

9

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

Request that an official TOEFL (Test of English as a Foreign Language) report with a score of at least
500 be forwarded to the Office of Admissions and Records at Motlow. (The TOEFL is not
administered at Motlow.)

Submit a completed financial statement form. g

Submit evidence of high school graduation or the equivalent, or an official report of a comprehensive
GED score of 45 or more, or graduation from a college or university.

Request that transcripts be forwarded to the Office of Admissions and Records from each
educational institution previously attended. Applicants must furnish transcripts of all secondary
school and college level studies accompanied by official English translations. The applicant is
responsible for paying any cost for official translation of foreign language transcripts.

Provide an official American College Testing Program {ACT) report if the applicant is under 21 years
of age. {The ACT report is not required of applicants who are 21 years old or older.) ACT scores
must be less than three years old as of the first day of the admitting term. Applicants without ACT
scores or whose ACT scores are more than three years old should contact the Motlow College
Counseling Office to schedule taking an ACT test. ACT scores on the high school transcript are
acceptable.

Submit copies of appropriate examination certificates to the Office of Admissions and Records.
All international students applying for admission pursuantto a student visa shall submit a certificate
from a licensed physician or other qualified medical authority verifying freedom from tuberculosis
within thirty days from the first day of classes, and failure to submit such certification shall result
in denial of further enroliment or admission. In the event that a student either has tuberculosis or
has potential tuberculosis requiring medical treatment, continued enroliment will be conditioned upon
the determination by a licensed physician that further enrollment does not present a risk to others
and upon the student’s compliance with any prescribed medical treatment program.

For assessment and placement information, see pages 72-74.

10. Submit proof of health insurance.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an
educational programin grades 9, 10, 1 1, and 12. Two categories, pre-freshman and academically talented/gifted,
are defined to provide opportunity for early admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has completed the junior year in an
accredited high school and is still involved in a high school program of study. The following conditions must be
met for a student to be eligible for enrollment at Motiow as a pre-freshman student.

1.
2.

The 9th, 10th, and 11th grades have been completed.

The cumulative grade average (excluding deportment grades) beginning with the sophomore year
and including all high school work completed at the time of enroliment at MSCC is a minimum of
3.2 based on a 4.0 scale or the equivalent.

When a content area in the high school curriculum corresponds to the coursework to be completed
at MSCC, the grade point average in the content area must be a minimum of 3.2 based on a 4.0
scale or the equivalent.

The high school principal must approve the student for pre-freshman enrollment and submit a letter
of recommendation to the Dean of Admissions and Records and Financial Aid at MSCC. An
endorsement letter must also be submitted from the student’s parents or guardians.

Provide an official Enhanced American College Testing Program (ACT) report with a composite score
of 22 or higher. ACT scores on the high school transcript are acceptable. Applicants without ACT
scores or whose ACT scores are more than three years old should contact the Motlow College
Counseling Office to schedule an ACT test. ACT scores on the high school transcript are
acceptable.
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When the above conditions have been met, the prospective pre-freshman student must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to
the Office of Admissions and Records.

2. Request that the high school send an official transcript directly to the Office of Admissions and
Records at MSCC. If a letter of approval and recommendation from the principal has not been
previously submitted, such a letter should accompany the transcript at this time.

3. Letter of approval and high school transcript must be on file prior to registration.

s {

Courses taken must be chosen by the student in consultation with his/her high school counselor and a
Motlow advisor in order to supplement, and not overlap, the total high school program. Such courses will not

necessarily count toward the high school diploma, and they will not count as part of entrance requirements for
regular admission to MSCC.

.- —d

ACADEMICALLY TALENTED/GIFTED STUDENTS

]

Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled in grades 9, 10, 11, or 12 in public or private high
school in Tennessee may, with the recommendation and approval of the high school principal and
appropriate higher education institution personnel, enroll in and receive regular college degree credit
from a Tennessee postsecondary institution if such a student has a grade point average equivalent to
3.2 on a 4.0 maximum basis and if such a placement is a part of the student’s planned Individual
Education Program (IEP) as established by the multidisciplinary team process."

o,

b

W
[ S

The following conditions as described in Chapter 395 must be met for a student to be eligible for
enroliment at MSCC as an academically talented/gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the 9th grade, he/she has
completed at least one grading period.

2. The cumulative grade average {excluding deportment grades) beginning with the ninth grade and
including all work completed at the time of enrollment at MSCC is equivalent to 3.2 or more on a
4.0 maximum basis.

3. Enroliment in course at MSCC is part of the student’s planned Individual Education Program (IEP)
as established by the multidisciplinary team process.

4. The high school principal must approve the student for academically talented/gifted enrollment at
MSCC and submit a letter of recommendation, a transcfipt, and a copy of the student’s Individual

Education Program to the Vice President for Academic Affairs. Courses to be taken are to be
identified in the IEP.

e

iy i i

The school principal will be notified of action taken on the recommendation. If the proposed enroliment
is approved by the Vice President for Academic Affairs, the prospective student should submit a completed
Application for Admission form and a $5.00 non-refundable application fee to the Office of Admissions and
Records.

Courses taken must be those courses specifically identified in the student’s Individual Education Program.
Such courses will not necessarily count toward the high school diploma, and they will not count as part of
entrance requirements for regular admission to MSCC.
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UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989

BACKGROUND

In December, 1982, the Tennessee Board of Regents (TBR) of the State University and Community
College System endorsed--as part of its review of teacher education--the "basic acadermic competencies” and "the
basic academic subjects” described by the College Board in its Educational EQuality Project. Subsequently, as
part of the Comprehensive Education Reform Act of 1984, Tennessee expressed legislative intent that the same
College Board document would provide a benchmark for measurable improvement in K-1 2 instructional programs.

Section 99 of that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legislative intent that the
instructional program shall be improved to provide measurable improvement in the subjects of Chapter
|| "The Basic Academic Competencies,” Chapter Il "Computer Competency: An Emerging Need," and
Chapter IV "The Basic Academic Subjects,” all as set out in Academic Preparation for College: What
Students Need to Know and Be Able to Do, published by the College Board, 888 Seventh Avenue, New
York, New York, 10106, 1983.

By its action TBR asserted the position that college-level work should presume the College Board
competencies and that admitted students unable to pursue studies at that level are by definition underprepared.

PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree--which includes university students and those in
transfer programs at community colleges—TBR asserts that those subject outcomes acquired ideally from high
school study fall in six (6) areas: English, the arts, mathematics, science, social studies, and foreign language.

The requirements listed for TBR universities apply to all students graduating from high school in the spring
1989 or thereafter and entering a TBR university fall, 1989 or thereafter as freshman applicants for regular
admission. Undergraduate transfer applicants for regular admission who are deficient in any of these areas must
have college courses that remove the deficiency.

Community colleges will remain open admission institutions admitting all high school graduates. However,
Motlow State Community College recommends that students seeking admission to programs at Motlow designed
for transfer pursue the high school curriculum required for university admission. Admitted students who have not
followed the recommended curriculum will be required to remove the deficiencies with college courses or CLEP
examinations in the individual subject areas. These courses may be used to satisfy elective credit but will not
count toward graduation requirements. These courses must be completed prior to the awarding of an associate
degree designed for transfer to a university.

HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION
AT ALL TBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term, 1989, all TBR universities require that first-time undergraduate freshmen [
who graduate from high school spring 1989 and thereafter have the high school subject units listed below for
regular admission. Students who received the General Educational Development (GED) Certificate in 1989 or
thereafter are considered to have met all high school unit requirements except those in foreign language and
visual or performing arts. However, students entering with the GED credential must complete the entire AAPP
battery. All TBR community colleges recommend, but do not require, the same subject units for freshmen
admitted to programs designed for transfer to baccalaureate schools. Students admitted without these
subjects must remove the deficiencies before receiving an associate degree designed for transfer. The
deficiencies may be removed by completing specifically designated courses with a grade of C or better or
through achieving satisfactory scores on examination, if applicable. See the following pages for details of
courses and examinations.

ENGLISH + v v vveeee e ms e gt e et 4 Required Units
Units in this category must address reading and literature, writing, speaking and listening, and
principles concerning the English language. Extensive experience in reading and writing should
characterize all courses.
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MATHEMATICS .. ... e 3 Required Units
Units in this category must include Algebra |, Algebra Il, and Geometry or an advanced course with
Geometry as a major component. Students are fecommended to take a fourth unit in computing,
advanced mathematics, or statistics. All college freshmen will benefit by having studied mathematics
as seniors.

NATURAL AND PHYSICAL SCIENCE .. ... 2 Required Units
Units in this category must include mathematical skills, fundamental concepts, and some laboratory
and field work. At least one unit must address detailed knowledge in the more traditional fields of
biology, chemistry, or physics and must include a laboratory.

UNITED STATES HISTORY ...ttt 1 Required Unit

SOCIALSTUDIES ... ... e 1 Required Unit
For students entering as first-time freshmen fall 1993 and thereafter, one unit is required. Units may
include world history, ancient history, modern history, world geography, or European history. For
students who graduated from high school between spring 1989 and spring 1992, units may include
economics, civics, United States government, sociology, psychology, or anthropology.

FOREIGNLANGUAGE . .. ... .. it 2 Required Units
Two units in a single foreign language are required in this category. One additional unit in this
category is recommended.

VISUAL/PERFORMING ARTS ... ...ttt 1 Required Unit
For students entering as first-time freshmen fall 1993 and thereafter, one unit is required. Units may
include theater arts, visual arts, music theory, music history, vocal musie, instrumental music, art
history, and general music. For students who graduated from high school between spring 1989 and
spring 1992, this unit is not required.

One unit is one year of high school study of a given subject. Applicants who attended high schools
not offering the required courses may be admitted to a university but must remove the deficiencies during the
first 64 semester (or 96 quarter) hours. Transfer students must remove any deficiencies prior to regular
admission. Courses required to remove deficiencies can be used to satisfy elective credit only.

REMOVING UNIT DEFICIENCIES

Students who graduate from high school spring 1989 or thereafter and are admitted to Motlow
Coliege as first-time, degree-seeking students in the fall 1989 or thereafter in the University Parallel major are
subject to fall 1989 admission requirements. Students who received the GED certificate in 1989 or thereafter
are considered to have met all high school unit requirements except those in foreign language and visual or
performing arts. However, students entering with the GED credential must complete the entire AAPP battery.
Students who enter with deficiencies must remove them prior to receiving the Associate of Arts or Associate
of Science degrees.

The deficiencies may be removed by completing specifically designated courses with a grade of "C" or
better or through achieving satisfactory scores on CLEP examinations as available. Hours earned in Remedial
and Developmental courses may not be used as any part of the hours in a degree program. Hours earned in
collegiate courses to remove high school deficiencies may be used as "General Electives” but may not be used
to satisfy any item in the "General Education Requirements” or any specific course described in the "Area of
Emphasis Requirements” in any program in the University Parallel major.

For each semester enrolled, a student must take steps to remove at least one deficiency through
scheduling a course that will lead to removal of a deficiency or successfully completing an applicable CLEP
examination. In disciplines where deficiencies exist, the deficiency must be removed before enrolling in other
courses within the affected discipline.

Motlow College has identified the following procedures for removing deficiencies in high school units:
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THE USE OF AAPP ASSESSMENT FOR STUDENTS WITH DEFICIENCIES IN ADMISSION REQUIREMENTS

TBR admission standards implemented Fall 1989 apply to all students graduating from high schoo!
Spring 1989 and thereafter. Students who received the GED certificate in 1989 or thereafter are considered
to have met all high school unit requirements except those in foreign language and visual or performing arts.
Students deficient in required high school units may be admitted to community colleges and, through
alternative admission, to TBR universities. The AAPP tests in English and mathematics are used to determine
the placement of students requiring removal of unit deficiencies in these subject areas. Consequently,
students deficient in English or mathematics units may remove these deficiencies by (1) scoring at AAPP
college course placement levels and thereby demonstrating competency, or {2} completing R/D course
indicated by AAPP placement. Students admitted under the following categories must undergo AAPP
assessment for purposes of meeting high school unit admission criteria:

1. Students entering with the GED credential must complete the entire AAPP battery.

2. International students must complete the entire AAPP battery if ACT scores so indicate.

3. Students 21 or older must complete the AAPP battery.

4. Students who lack a high school unit in English or Algebra (regardless of ACT scores) must complete
the AAPP English or mathematics tests.

5. Transfer students deficient in required high school English or mathematics units (regardless of ACT

scores) must complete these AAPP subject area tests.
6. Students with a Tennessee Honors General Education Diploma with ACT composite and English and
mathematics sub-scores less than 19 must complete AAPP tests in these subject areas.

ENGLISH - 4 units require

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in English will be
required to take the Academic Assessment and Placement Program (AAPP) writing and reading examinations
regardless of the student’s ACT scores or high school grade point average. If AAPP assessment indicates
deficiency based on existing cutoff scores correlated to criteria for college-level work, the student will be
required to enroll in Remedial/Developmental courses and follow all established requirements for
Remedial/Developmental courses. Students will be restricted in the types of courses they may take while
enrolled in Remedial/Developmental courses. Successful performance on the AAPP instrument meets the
requirements for the removal of the deficiency in this subject area.

ALGEBRA | AND 11 - 2 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in algebra will be
required to take the appropriate Academic Assessment and Placement Program (AAPP) algebra examination
regardless of the student’s ACT scores or high school grade point average. If AAPP assessment indicates
deficiency based on existing cutoff scores, the student will be required to enroll in Remedial/Developmental
courses and follow all established requirements for Remedial/Developmental courses. Students will be
restricted in the types of courses they may take while enrolled in Remedial/Developmental courses.
Successful performance on the AAPP instrument meets the requirements for removal of the deficiency in this
subject area.

GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH GEOMETRY AS A MAJOR COMPONENT
- 1 unit_required

MAT 099 GEOMETRY. A student deficient in the Geometry/Advanced Mathematics unit will remove
the deficiency by completing, with a grade of "C" or better, the course MAT 099 Geomnetry. Credit hours
earned in MAT 099 are add-on hours and will not be used as any part of total hours required to earn an
associate degree or certificate of credit.
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NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT, WITH LAB, OF BIOLOGY, CHEMISTRY,
OR PHYSICS - 2 units required

BIO 107, 108 PRINCIPLES OF BIOLOGICAL SCIENCE | AND II. A student deficient in two units of
science may remove the deficiency by completing, with a grade of "C" or better in each, both BIO 107
Principles of Biological Science | and BIO 108 Principles of Biological Science Il. A student deficient in one
unit of science may remove the deficiency by completing only BIO 108 Principles of Biological Science II.

CLEP EXAMINATION. A student deficient in science may remove the deficiency by completing a
CLEP examination in Biology with a minimum score of 50. If the CLEP examination is successfully completed,
eight semester hours of credit are awarded to remove the deficiency. If a student is deficient in two units of
science, the eight hours awarded through CLEP will remove the deficiency and will be used only as elective
hours. Additional courses must be completed to meet the general education requirement of eight semester
hours college science. If a student is deficient in only one unit, four hours of credit remove the deficiency and
become part of elective hours, and the four remaining hours may be used in meeting program requirements.
An additional four semester hours must be earned to complete the general education requirement.

UNITED STATES HISTORY - 1 unit required

HIS 211 UNITED STATED HISTORY I. A student deficient in United States History may remove the
deficiency by completing, with a grade of "C" or better, HIS 211 United States History I. A student who
removes the deficiency with HIS 211 will complete the six semester hours in the general education
requirement by completing either of the following: HIS 212 United States History Il with HIS 261 History of
Tennessee or HIS 111 World Civilization | with HIS 112 World Civilization II.

CLEP EXAMINATION. A student deficient in United States History may remove the deficiency by
completing a CLEP examination in American History with a minimum score of 50. If the CLEP examination is
successfully completed, six semester hours of credit are awarded. Three of the awarded hours remove the
deficiency and are used as elective hours. The three remaining hours may be used to meet degree
requirements. In order for a student to meet the general education requirements in history, the student must

take either HIS 261 History of Tennessee or both HIS 111 World Civilization | and HIS 112 World Civilization
Il

SOCIAL STUDIES - 1 unit required

A student deficient in Social Studies may remove the deficiency by completing, with a grade of "C" or
better, GGY 201 Survey of Regional Geography. For students who graduated from high school between
spring 1989 and spring 1992, PSY 110 Psychology of Human Relations may be used to remove a deficiency
by completing the course with a grade of "C" or better. Also for students who graduated from high school
between spring 1989 and spring 1992, the social studies deficiency may be removed by completing a CLEP
examination in Psychology or Sociology with a minimum score of 50. If the CLEP examination is successfully
completed, three semester hours of credit are awarded for either PSY 131 General Psychology 1 or SOC 211

Introduction to Sociology, as appropriate. The awarded hours remove the deficiency and are used as elective
hours.

VISUAL/PERFORMING ARTS - 1 unit required

A student deficient in one unit of visual/performing arts may remove the deficiency by completing,
with a grade of "C" or better, ART 101 Art Appreciation or MUS 105 Music Appreciation. In order for the

student to meet the general education humanities requirement, the student must take another elective chosen
from ANT, ART, MUS, or COM 108, 202, or 203.




22 STUDENT AFFAIRS
| N E - nits required

FRE 111, FRE 112 BEGINNING FRENCH | and II, GER 101, GER 102 BEGINNING GERMAN | and Il or
SPA 101, 102, BEGINNING SPANISH | and Il. A student deficient in two units of foreign language may
remove the deficiency by completing, with a grade of "C" or better in each course, the first year sequence of
either French, German, or Spanish. A student deficient in one unit of foreign language may remove the
deficiency by completing the second semester of the first year sequence of either French, German or Spanish.
To enroll in the second semester of the sequence, the student must demonstrate proficiency in the first
semester course. If the student cannot demonstrate proficiency, the entire first year sequence must be
completed. In the event that a student has one unit of high school foreign language other than in French,
German or Spanish, the two-course first year sequence in French, German or Spanish must be completed. To
qualify for the Associate of Arts degree, an additional year of foreign language must be completed.

CLEP EXAMINATION. A student deficient in foreign language may remove the deficiency by
completing a CLEP examination in French, German, or Spanish with a minimum score of 50. If the CLEP
examination is successfully completed, six semester hours of credit are awarded. If a student is deficient in
two units of foreign language, the six hours awarded through CLEP will remove the deficiency and will be
used only as elective hours. If a student is deficient in only one unit, three hours of credit remove.the
deficiency and become part of elective hours, and the three remaining hours may be used in meeting program
requirements. To qualify for the Associate of Arts degree, an additional year of foreign language must be
completed.
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STUDENT AFFAIRS 23 ‘
USE OF COMPUTER FACILITIES

Motlow’s computer facilities exist to provide state-of-the-art computing services to the academic
community in support of instructional activities and administrative functions of the institution in an efficient,
cost-effective manner.

The facilities serve a large number and variety of users including students, faculty, staff members, and in
some cases appropriately authorized outside clients. However, the institution has the right to limit the
privileges of users to those needed to perform their task and to establish priorities of use. In addition, all
users have the responsibility to use the computer facilities in an effective, efficient, ethical, and legal manner.
Ethical and legal standards that apply to the use of computing facilities are not unique to the computing field;
rather they derive directly from standards of common sense and common decency that apply to the use of
any public resource.

Access to computing resources available through the main campus computing network is obtained from
the Director of Computer Services. Microcomputer and engineering workstation resources are available in
classroom labs and designated work areas. All computer resource usage is based on the premise that the
right of access ceases when it invades the right of personal and/or institutional property, demonstrates a
potential for loss, embarrassment, or litigation to the individual and/or institution, or becomes an irresponsible
use of resources.

Motlow’s campus network is a part of the international network known as Internet. To connect to the
Internet, Motlow connects to the Tennessee network, TECnet, which connects to SURAnet, which, in turn,
connects to NSFnet. All Motlow users must be aware of the acceptable use policies which govern the use of
the campus network, TECnet, SURAnet, and NSFnet. The policies are available online and will be displayed
the first time you access the network.

Specific rules and regulations pertaining to computer usage will be available to each student who is
authorized access. Any violations shall be termed "computer misuse,” and the offender shall be subject to
disciplinary action by the College. Unauthorized use of computer facilities and resources may be adjudged a
felony and the individual(s) involved may be subject to legal prosecution.
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest

matriculation and incidental fees. Expenses are charged and payable by the semester since each semester is
a separate unit of operation. A student may enroll at the beginning of any semester. Registration at the
beginning of each semester is not complete until all required fees have been paid (which means all checks
have cleared the bank), and no student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash or by check to the Business Office.

MAINTENANCE AND TUITION FEES
(THESE FEES AND ALL OTHER FEES GIVEN IN THIS CATALOG ARE SUBJECT TO CHANGE BY

POLICY OF THE TENNESSEE BOARD OF REGENTS.)

Full-time students {12 or more hours):
ReSIdENtS Of TENNESSEE™ . . v v v v s e e n $497.00
Non-residents ’
MaINTENANCE F88 .« o v v vt v v e v $497.00 per semester
TUIION + v o v oo e e vem e me e mea s m e a s a s $1,463.00 per semester
TOMAl & v v ee e e $1,960.00 per semester
Part-time students:
Residents of TENNESSEE™ . . . . v« v v oo v r sty $44.00 per semester hour
Non-Residents
MaINtENANCE FEE .« v v v v v v v v v s s m s s $44.00 per semester hour
TUILION & v v v et v emee e s $128.00 per semester hour
TOUAl + v v vt st ve e e e e s $172.00 per semester hour
Age 65 or totally and permanently disabled - Residents of Tennessee (for credit enroliment)
S 422.00 per semester hour
MBXITTIUIM .« o e e e ve e e s s e on e e e m s et s e n e st $45.00 per semester
ss being requested.)

{Enroliment at these reduced rates is subject to the availability of space in the cla

Registration and tuition fees for the summer semester will be the same as for the other two semesters.
Fees for auditing a course will be the same as the fees paid if taking courses for credit. Enroliment for audit

may be subject to space availability.
Enrollment under employee fee waiver programs, i.e., State of Tennessee, Tennessee Board of Regents,

and University of Tennessee, will not be allowed until the start of the official late registration period.

Students are classified as residents or non-residents for the purpose of assessing tuition charges. The
definition of residency as determined by the Tennessee Board of Regents will apply. Information about
residence classification may be obtained from the Office of Admissions and Records.

#*The Tennessee legislature has declared that a limited number of residents of Jackson or Madison county
in Alabama may attend Motlow State Community College for the same rates as residents of Tennessee.
Contact the Office of Admissions and Records for details.

Persons who are domiciled in Tennessee and are 60 years of age or older and persons domiciled in
Tennessee who are totally and permanently disabled, as defined by the Tennessee Board of Regents, may
audit credit courses without payment of a maintenance fee subject to the availability of space in the class
being requested. Other applicable fees and any supply expenses are payable at the time of registration.

OTHER FEES
Application Fee, one-time, nonrefundable . . .vcih i $5.00
Campus Access Fee, each semester, nonrefundable . . v v i a e e $6.00
The campus access fee will be assessed each student who registers for credit classes and students taking

non-credit CED classes which meet for eight weeks or longer. If a student enrolls in both credit and non-
credit classes or in more than one non-credit class to which the fee applies, the student will pay this fee

only once during the semester.
Technology Access Fee, eachsemester .........oovvueesen $1.00 per credit hour up to 11 hours
or $15 for 12 credit hours or more

Student Activity Fee, each semester, nonrefundable ... ... $5.00

The activity fee is to be paid by students taking 5ix or more credit hours.
$10.00

Late Registration Fee, nonrefundable . ...... .o,
This fee will be charged during the entire period of late registration as in

each term published in the class schedule.
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Graduation Fee, nonrefundable . ... .. ... ... i i e $25.00
This fee covers the cost of the diploma, cap and gown, and other graduation expense. This fee must be
paid by November 1, before an Intent to Graduate form will be processed by the Office of Admissions and

Records.
College Level Examination Program (CLEP) . . . ... .ttt et te e $40.00 per test
General Education Development (GED) TestFee .. .........ccovviveenn $25.00 for initial testing
GED ReteSt FBE . . . . i i it ittt it ettt et e e e e $5.00 per test section
ACT Residual TeStFee . . .. . it ittt it e i e e e e e e eee e $15.50 per test
Library Fee

Overdue Books, perbook ................ ...t 10 cents per day to a maximum $10.00

Overdue Reserve Books, per book . ... 25 cents per library operating hour, to a maximum $10.00

Lost BOOKS & wa avai s wiacs w/d wiwgs el v bl ol 5 gde $10.00 processing fee plus replacement cost
Nursing Entrance Examination Fee, nonrefundable . . . . ... ..ot i it ittt e i e e $20.00
Nursing Lab Fee, per lab section, nonrefundable ... ... ..... ... .0 enens $8.00
Returned Check Fee, per returned check, nonrefundable . . . .. ... ... v vt it v i nn $15.00
Traffic Violations Fee

First and second violation, @ach . . . . .. .. .ttt it e $5.00

Each violation thereafter . . .. ... i i e e e e e e $10.00

Disabled Parking Violation
Each Violation . .. .. e e e e e s $100.00

RETURNED CHECKS

There is a $15.00 charge for any check tendered for payment to the college that is subsequently
dishonored and returned by the bank. Returned checks received for the payment of registration fees, if not
redeemed within ten calendar days from the postmark date of the institution’s letter of notification, shall result
in the disenrollment of the student who fails to redeem his or her check. A late fee of $10.00 will also be
assessed for any returned check that was tendered for registration fees, unless the student registered late
initially.

For other returned checks cashed on campus, an opportunity to redeem the check shall be allowed;
and, if the check is not then redeemed, a formal notice will be sent by registered mail to the drawer. Failure
to redeem the check after formal notice shall result in the initiation of college disciplinary action.

No student may re-enroll, graduate, receive grades, or receive a transcript of his or her record until all
accounts are settled. The term "account” includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the
State University and Community College System of Tennessee.

REFUNDS

Two changes in a student’s status which may require a refund are (1} changes in a full-time student’s
schedule which result in his or hér reclassification to a part-time student and (2) changes in a part-time
student’s schedule which result in a class load of fewer hours. Those situations which may require a refund
are (1) dropping a course or courses, (2} withdrawing from school, {3) cancellation of a class by the
institution, and (4) death of the student. Refund processing begins after the 25% refund period has ended
{see page 26) and requires two to three weeks for completion.
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No drops or withdrawals will be processed during official registration periods as defined in the official
schedule of classes for each term.

Students who preregister may withdraw from school prior to official registration periods but may not
process a change of registration (drop/add) until the first day of classes as defined in the official schedule of
classes for each term.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or withdrawals for a period of 14
calendar days beginning with and inclusive of the first official day of classes or within an equivalent
period for a short term course. Twenty-five percent (25%) of fees will be refunded following
expiration of the seventy-five percent (75%) period, for a period of time extending through twenty-
five percent {25%) of the time period covered by the term. No refunds will be made beyond the
twenty-five percent {25%) period.*

2. One hundred percent {100%) of fees will be refunded for classes canceled by the institution.

3. One hundred percent (100%) of fees will be refunded for withdrawals prior to the first day of classes
for the regular academic terms and all summer terms.

4, One hundred percent (100%) of fees will be refunded in case of death of the student.

Summer term refunds will be based on the above procedures with time periods for half summer terms
being prorated as a percentage of a regular term.

*Federal law requires an exception to the above refund schedule for federal financial aid recipients in
their first term of attendance. Refunds for these students will be calculated in 10 percent increments for up
to 60 percent of a semester.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is canceled.

BOOKS AND SUPPLIES

The Tipps Bookstore, located in Forrester Student Center, carries all required textbooks and student
supplies which are selected and officially approved by the teaching staff. The Tipps Bookstore accepts cash,
check, MasterCard, Visa, and Discover and is operated by Follett Stores, Incorporated.

BUYBACK POLICY. Cash is paid for used books throughout the year. Prices paid depend on future class
use at Motlow State Community College and Tipps Bookstore inventory levels. Up to 50% is paid on all
textbook editions which have been adopted for the next term (as long as the demand equals or exceeds the
supply.) Textbooks should be sold as soon after the last class as possible for maximum value. This is when
inventories will be most depleted and the need is the greatest. For example, by the first day of class a book
may not be worth 50% because the inventory level may be adequate. As an additional service, non-adopted
textbooks which are current editions and in good condition will be purchased at the current market value
based upon a national college textbook market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book is (1) accompanied by a sales
receipt; (2) unmarked (if purchased new); and (3) returned within specified time. Regular term textbooks may
be returned for full credit up to 15 calendar days from the opening day of classes {or within 2 days if
purchased thereafter). Summer term textbooks may be returned for full credit within 7 calendar days from the
opening day of classes. All textbooks of defective publication will be replaced throughout the term. There
are no refunds for textbooks purchased during the last week of classes or during final exam week.

TIPPS BOOKSTORE HOURS. The hours of the Tipps Bookstore are as follows: Monday and Tuesday,
7:30 a.m. to 6:30 p.m.; Wednesday, Thursday, and Friday, 7:30 a.m. to 4:30 p.m.; Saturday and Sunday--
closed. Holidays, summer hours, and extended hours will be posted at the start of each term.
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VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to operate and park a privately
owned vehicle on campus must register the vehicle with the Business Office and obtain an official registration
decal, valid from August 1 through July 31 of the following year. If needed, students may obtain additional
decals at the Business Office

Designated parking areas are provided for students with disabilities. A special parking decal for students
with disabilities is available from the College Nurse upon the recommendation of a physician or based on an
evaluation of the disability by the College Nurse.

In an extreme emergency when a non-registered vehicle is necessary for a limited time, the student must
secure a temporary parking permit from the Vice President for Student Affairs and Institutional Advancement
in order not to be subject to a charge for parking violation. This means even for one day.

The first and second parking violation during each academic year, except disabled parking violations, will
result in a $5.00 charge for each violation. The charge for each regular violation thereafter will be $10.00
and a warning of disciplinary action. A $100.00 charge will be assessed for the each disabled parking
violation. Failure to resolve parking violations by payment in the Business Office or by appeal will result in an
official hold being placed on all student records. Students, therefore, will neither be able to receive their
grades for the current semester nor register for subsequent semesters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking violation to the Vice President
for Student Affairs and Institutional Advancement. Appeals must be made within 72 hours of the time of the
citation for the violation. Ignorance of parking regulations will not be considered as a reason for appeal.
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STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students who, without such aid, would
find it difficult to attend college successfully. Motlow College adheres to a nationally established policy and
philosophy of financial aid for education. Basically, this policy is that students and parents have the first
responsibility for financing an education. However, when it is determined that a family cannot meet the
educational costs, then financial assistance is available. All students are encouraged to apply for aid if they
feel they have the need. To determine if there is need for assistance, Motlow College recommends filing the
Free Application for Federal Student Aid which takes into consideration the factors which affect a family’s
financial status.

The Financial Aid Office is located in Forrester Student Center. The Dean of Admissions and Records
and Financial Aid is available during posted hours to discuss any student’s financial need with him/her and to
help with the necessary aid application. The application can be obtained in the Financial Aid Office, Extended
Services Office, or in the local high school Guidance Office. All information received in the Financial Aid
Office is kept in strictest confidence.

The college provides financial assistance to students through four basic sources: employment, grants,
loans, and scholarships. Most of these funds come from programs sponsored by the federal and state
governments. In order to be entitled to receive federal and/or state student assistance benefits, a student
must maintain satisfactory progress in the course of study he/she has selected. More detailed information on
aid programs and student rights and responsibilities is available in the publication, "Student Consumer’s Guide
to Financial Aid," available in the Financial Aid Office.

The following sources of financial assistance are discussed on the following pages.

Employment: Federal Work-Study Program
Campus Work Program
Grants: Federal Pell Grant
Federal Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral
Loans: Federal Loans
Emergency Loans
Scholarships: Leadership Workships
Academic Workships
Non-tradtitional Workships
Minority Grants
Other scholarships
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EMPLOYMENT
FEDERAL WORK-STUDY PROGRAM

The Federal Work-Study Program provides jobs on campus for students who need financial assistance
as determined from information on the student aid application. This program gives students a chance to work
up to 20 hours per week and earn a part of their educational expenses. Students are paid monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally do not qualify for the Federal
College Work-Study Program. The student must be enrolled full time in a degree program. Job opportunities
depend upon the skills, needs, and interests of the student as well as the needs of the offices or departments
on campus hiring the student worker.

GRANTS
FEDERAL PELL GRANTS

The Federal Pell Grant Program, a federal aid program, provides money to help undergraduates pay for
their education after high school. Eligibility is determined by the Department of Education using a standard
formula to evaluate the information provided on the student aid application. These grants provide the
"foundation" of financial aid to which other aid may be added; therefore, all students needing assistance
should apply for the grant. Students must be regular, degree-seeking undergraduates and be enrolled or
planning to enroll for at least 6 credit hours per semester.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Federal Supplemental Grant is a federally-funded, but institutionally-controlled, grant program.
Eligibility is based upon financial need. All financial aid applicants will automatically be considered for the
grant. Applications received by May 1 will be given priority.

MINORITY GRANTS

A grant awarded through the Financial Aid Office to minorities. A Motlow Scholarship form should be
completed to apply for this program.

TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist students in financing a
postsecondary education. Funds are appropriated annually by the Tennessee General Assembly and
administered by the Tennessee Student Assistance Corporation. Any Tennessee resident who is enrolled or
will be enrolled as an undergraduate student in an eligible postsecondary institution may apply.

ATHLETIC GRANT-IN-AID
Athletic grants-in-aid are available for qualified students participating in varsity athletics. A student
who is interested and who needs more information should contact the Director of Athletics or the coach of

the sport in which he/she wishes to participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to pursue training in areas of
high labor market demand. Eligibility is based on poverty level economic guidelines or displacement from loss
of a job due to a layoff. Students interested in financial assistance should contact the Job Training Office.
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LOANS
WILLIAM D. FORD FEDERAL DIRECT STUDENT LOAN PROGRAM--There are three kinds of Direct Loans:

William D. Ford Federal Diract Student Loans--These are subsidized loans, which means that the
federal government will pay the interest on the loan while the student is in school and during specified
deferments; the student must demonstrate financial need to receive the loan.

william D. Ford Federal Direct Unsubsidized Student Loans--Students can get these unsubsidized

loans regardless of need but must pay all interest charges.
William D. Ford Federal Direct PLUS Loans--Enables parents with good credit histories to borrow to
E

pay the educational expenses of each child who is a dependent undergraduate student enrolled at least half
time.

students may apply for and receive a William D. Ford Federal Direct Loan at Motlow by filing a single
application form--the Free Application for Federal Student Aid (FAFSA). This is the same application the
student uses to apply for most other student aid. The exception is that a separate PLUS application and
promissory note, available at Motlow, must be completed by the dependent student’s parents. These loans
replace the Federal Stafford loans secured through banks and commercial lenders. It significantly reduces the
paper work and time involved to receive these funds.

EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term loans to students who
encounter sudden financial distress.

SCHOLARSHIPS

ACADEMIC WORKSHIPS

Academic workships are offered to high schoo! students who have a composite score of 22 or above
on the American College Test and will be graduating in the upper twenty-five percent of their class with a
minimum high school average of 2.9 or the equivalent. The applicant must plan to enroll as a full-time
student. The award (for four semesters only) covers the maintenance fees and includes a work obligation of
75 hours per semester. Awards of these workships are made on a semester basis. Renewal of the workship
shall require a minimum semester grade-point average of 2.5. The workship can be used during the fall and
spring terms only. Applications are available in the high school counseling office.

MOTLOW COLLEGE UNDERGRADUATE SCHOLARSHIPS

The Motlow College Undergraduate Scholarships are awarded to outstanding minority students. The
number of scholarships and amount of the award are determined annually. For more information, contact the

Financial Aid Office.
NON-TRADITIONAL WORKSHIPS

Applicants must be 23 years of age by August 1 of the school year for which they wish to be
considered for this workship. GED recipients must test in the upper quartile of the GED Composite Score to
be considered. Applicants without prior college credit must test into collegiate level classes based on results
of the AAPP test to be considered. Returning students must have completed 12 semester hours of collegiate
level classes or 24 semester hours of combined collegiate and developmental level classes with a minimum
grade point average of 2.5 to be considered. The award covers the maintenance fees and includes a work
obligation of 75 hours per semester. Awards of these workships are made on a semester basis. Renewal of
the workship requires a minimum semester grade point average of 2.5. The workship can be used during the

:
fall and spring terms only. i
]
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LEADERSHIP WORKSHIPS -- are offered to area high school students who exhibit outstanding potential for
college success. Test scores, academic credentials, recommendations from high school counselors, and
information on activities and honors received both in high school and community are considered when
awarding Leadership Workships. The award covers maintenance fees and includes a work obligation of 75
hours per semester. The number of workships awarded each year is dependent upon availability of funds.
These awards are made on a semester basis. Renewal of the workship requires a minimum semester grade
point average of 2.5. The workship can be used during fall and spring terms only.

CHARLES R. CRAWFORD SCHOLARSHIP -- awarded to an applicant who lives in the Motlow College eleven-
county service area and has a Motlow College admissions application on file. First consideration will be given
to an applicant who is disabled. The applicant can be a full- or part-time student. The scholarship is funded
by Trans-Financial Bank.

COLLEGE BOWL SCHOLARSHIP -- awarded to an outstanding student who is interested in becoming a
member of the Motiow College Bow! team.

MOTLOW MONITOR SCHOLARSHIP -- awarded to a student majoring in journalism.

SAM INGRAM SCHOLARSHIP -- awarded to an outstanding incoming freshman intending to graduate from
Motlow with a university parallel major and pursue a baccalaureate degree.

HARRY D. WAGNER SCHOLARSHIP -- awarded to an outstanding incoming freshman intending to graduate
from Motlow State Community College with a university parallel major and pursue a baccalaureate degree.

STUDENT GOVERNMENT ASSOCIATION SCHOLARSHIP -- awarded to the SGA president.
ACADEMIC SCHOLARSHIPS -- awarded to outstanding entering Freshmen.

MINORITIES IN TEACHER EDUCATION SCHOLARSHIPS -- Apply to the chairperson of the Minorities in
Education Committee.

MUSIC SCHOLARSHIPS -- Apply to the Dean of Liberal Arts.
VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Administration in providing
educational opportunities for veterans and other eligible persons under appropriate public laws. Veterans and
other eligible persons desiring to attend Motlow under appropriate federal legislation should contact the Office
of Admissions and Records.

To start receiving veteran’s benefits, the appropriate forms must be completed. These are available in
the Office of Admissions and Records. A certified copy of the DD 214 must be submitted, as well as
marriage certificate, divorce papers, and birth certificates of dependent children. A veteran must be approved
by the VA for an educational objective, such as a specific degree. A veteran must enroll in classes directly
related to his/her approved program. Courses not required for graduation or exceeding the number of elective
hours required will not be approved to or by the VA. A change of status may reduce the payment from the
VA,

A change of program is subject to VA approval. A form available in the Office of Admissions and
Records should be completed and submitted for program change approval,

Veteran students can receive a maximum four semester hours credit (4 hours physical education) for
military service time based on active military service in the Armed Forces of the United States. The veteran
must present a certified copy of the DD 214 (if not already on file at Motlow) to the Office of Admissions and
Records and file a petition for this credit. (One semester hour of credit will be granted for every six months of
active service to a maximum of four semester hours.)

A veteran who wishes to contact the VA Central Office may do so at the following address: Veterans
Administration, Regional Office, 110 9th Avenue, S., Nashville, Tennessee 37203
Phone: 1-800-827-1000 (Toll Free)

The Office of Admissions and Records has primary responsibility for Veterans Affairs.
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ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters. Students may enter at the
beginning of any semester, Official dates, times, and locations for registration for a given semester will be
announced prior to the opening of that semester. All students are expected to complete registration on the
dates announced.

Students who were in attendance the previous term, readmit students, and new students whose
applications for admission or readmission have been processed by the Office of Admissions and Records will
receive notification of registration time. Students not receiving a registration time should check the time in
the current schedule of classes or contact the Office of Admissions and Records for information. Each
student will be assigned an academic advisor who will provide academic advisement prior to or during
registration and who will continue to assist the student in completing his/her educational program at Motlow.

A student is not officially enrolled until all the requirements of registration have been completed,
including payment of fees. Registration during a defined period of time after the announced official
registration date may be completed by presenting an acceptable reason for the delay and payment of a late

registration fee.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes,
dropping classes, changing audit enroliment to credit enrolliment, or changing credit enrollment to audit
enrollment, There is no fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each semester a student may add classes.
The last day that a student may add classes for a specific semester will be stated in the schedule of classes
for that semester and posted in the Office of Admissions and Records. A student who attends a class
without officially registering or following the prescribed procedures for adding a class will not receive credit

for that class.
The following procedures are followed in adding a class:

Obtain a Change of Registration Form from the Office of Admissions and Records.

Complete the form with the assistance of the advisor and have the advisor sign the completed form.
Have the advisor check on the status of the class to be added.

Return with the completed form to the Office of Admissions and Records for checking and data entry.
Submit the completed form, and registration fee if applicable, to the Business Office and receive a
copy of the form as a permit to attend the added class(es).

Ofp Gt =

Students who are attending only evening classes may receive assistance in completing the above
procedure in the Office of Extended Services.

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that
class. The drop process is used to reduce a class load. If all classes are discontinued, the process for
withdrawal from the College should be followed. Students who stop attending a class and fail to follow the
prescribed procedures for dropping that class will receive an "F" in the course.

The following procedures are followed in dropping a class:

Obtain a Change of Registration Form from the Office of Admissions and Records.

Complete the Change of Registration Form with the assistance of the advisor and have the advisor
sign the completed form.

Obtain the signature of the instructor of the class being dropped.

Return with the completed form to the Office of Admissions and Records for checking and data entry.

Submit the completed form to the Business Office.
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Students who are attending only evening classes may receive assistance in completing the above
procedure in the Office of Extended Services.

Officially dropping a class will affect the academic record of a student at Motiow in one of the
following ways:

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll
(indicated in the official college calendar for that semester) will result in no indication on the academic
record that the student was enrolled in the class that semester.

2. Dropping a class after the last day to be deleted from the roll and no later than ten weeks into the
semester will result in a "W" on the academic record for the class(es) dropped. The "W" which
indicates "withdrew" is not used in computing the grade point average.

3. After the drop deadline date, students may not drop or withdraw without one of the following causes:
lliness/injury of the student or serious personal problem verified by the student’s physician or
psychologist;

Necessary change in the student’s work schedule, including new employment for the student,
verified in writing by the student’s employer; or
Death in the immediate family as verified by the student’s minister or physician.
When any of the above circumstances are verified, the student may drop or withdraw and receive a
"W" in each affected class.

4. All requests to drop a class(es) after the drop deadline date should be submitted in writing to the Vice

President for Student Affairs and Institutional Advancement.

Specific dates which apply to the above timetable during a given semester will be published in the
class schedule for that semester and will be posted in the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enroliment status in any class from audit to credit or credit to audit
during the period of time designated for adding a class. The last day to add a class and, therefore, to change
to or from audit status in a given semester is stated in the class schedule for that semester,

The following procedures are necessary for changing to or from audit status:

Obtain a Change of Registration form from the Office of Admissions and Records.

Complete the Change of Registration form with the assistance of the advisor and have the advisor
sign the form.

Obtain the signature of the instructor of the class for which enroliment status is being changed.
Return with the completed form to the Office of Admissions and Records for checking and data entry.
Submit the completed form fee to the Business Office.
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Remedial or developmental level courses may not be taken for audit status. Students who are
attending only evening classes may receive assistance in completing the above procedure in the Office of
Extended Services.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college
must be completed. Students finding it necessary to withdraw from the college should do so officially to
maintain good standing. The withdrawal process is not completed until appropriate forms are completed and
processed in the appropriate offices and all obligations to the college have been met. Official withdrawal may
be completed by the student or by a person designated to act on his/her behalf. A student needing to
withdraw, who cannot come to the campus and does not have a person to designate to complete the
withdrawal process for him/her, should call the Office of Admissions and Records, explain the circumstances,
and ask that the withdrawal process be completed for him/her.

The following procedures are followed in withdrawing from the college:

A Withdrawal Form is obtained from the Office of Admissions and Records,

Necessary signatures indicated on the form are obtained to indicate clearance of any obligation to the
College.

The completed form is taken to the Business Office.
To complete a telephone withdrawal, a student must request in writing to be withdrawn from the
college. The student is not withdrawn until the letter is received.

il ol
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The Business Office will verify clearance of all obligation to the college, will initiate steps for any
appropriate refund of fees, and will officially notify the Office of Admissions and Records that the withdrawal
process has been completed. A student who stops attending all classes without completing the official
withdrawal process will receive a failing grade (F) in each course in which he/she is enrolled.

Students who are attending only evening classes may receive assistance in completing the above
procedure in the Office of Extended Services.

Official withdrawal from the college will affect the academic record of a student at Motlow in one of
the following ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the class roll
(indicated in the official college calendar for that semester) will result in no indication on the academic
record of attendance during the semester.

2. Withdrawal after the last day to be deleted for the class roll and no later than ten weeks into the
semester will result in a "W" on the academic record for each class in which the student is enrolled at
the time of withdrawal. The "W" is not used in computing the grade point average.

3. After the withdrawal deadline date, students may not withdraw without one of the following causes:
liness/injury of the student or serious personal problem verified by the student’s physician or
psychologist;

Necessary change in the student’s work schedule, including new employment for the student,
verified in writing by the student’s employer; or
Death in the immediate family as verified by the student’s minister or physician.
When any of the above circumstances are verified, the student may drop or withdraw and receive a
"W" in each affected class.

4. All requests to withdraw after the withdrawal deadline date should be submitted in writing to the Vice

President for Student Affairs and Institutional Advancement.

Specific dates which apply to the above timetable during a given semester will be published in the
class schedule for that semester and will be posted at the Office of Admissions and Records.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his/her control or absent on the basis of an institutionally |
approved absence, a student is expected to attend regularly all classes for which he/she is registered.
Regardless of the cause of nature of the absence, the student is responsible for the material covered or
assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her
practice in the treatment of absences. When regular attendance is a definite part of the total performance
expected for the satisfactory completion of a course, an unsatisfactory attendance record may adversely
affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that the student represents
the college at a public event in the interest of the college or is engaged in an activity such as a field trip,
which contributes to the education of the student. In granting an institutional excuse for absence, the college
does not excuse the student from the responsibility for material covered or assigned during the absence.

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus locations. All credit earned
in classes scheduled by Motlow, whether on campus or off campus, is defined as credit in residence. The last
24 semester hours of credit granted toward a degree from Motlow must be earned in residence at Motlow.
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TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution will be accepted at Motlow.
Credit from an institution of higher education which is not fully accredited may be accepted provisionally. The
Dean of Admissions and Records and Financial Aid should be contacted concerning validation of credit from
institutions not accredited by appropriate regional accrediting agencies.

Official transcripts of all previous records, regardless of the period of time since completion, should be
mailed from the granting institution to the Office of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for course equivalency or for
elective credit. Credits for courses at another institution not corresponding with courses at Motlow will be
entered on the transcript as elective credit when the area of study relates to the course offerings at Motlow.
Each degree or certificate of credit seeking student’s transfer credit will be evaluated, and a copy of the
evaluation will be mailed to the student as soon as the evaluation is complete. If the student has earned more
than 45 semester hours of credit at approved institutions, the student must request that his/her previous work
be evaluated and show intent that he/she does plan to receive a degree from Motlow.

Individual transfer credits and grades are recorded on the student’s academic record. All approved
transfer credits become part of the cumulative hours attempted, and grade points earned at the previous
institution(s} become part of the cumulative grade points. The cumulative grade point average, including
transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and
Records. Copies of a student’s academic record will be furnished free of charge. All requests for transcripts
must be submitted in writing; therefore, no requests by telephone will be honored. In response to a written
request, an official transcript will be sent directly to another educational institution or business. Unofficial
copies are issued to the student or that student’s academic advisor. In all cases, a student’s obligations to
the college must be fulfilled before a transcript will be issued. Student grades will not be posted publicly by
faculty at the close of any term. See page 39 concerning confidentiality of records and privacy rights of
students.

CHANGE OF NAME OR ADDRESS

The Office of the Vice President for Student Affairs and Institutional Advancement and the Office of
Admissions and Records should be informed of all changes in the student’s legal name because of marriage or
other reasons, place of residence, mailing address, and telephone number. If the student is requesting a name
change, a Change of Name form must be completed and supporting documentation turned into the Office of
Admissions and Records. During registration, all changes must also be written on the Personal Data Form
(PDF). The College is not responsible for a student’s failure to receive official information due to failure to
notify the College of any changes stated above.

IDENTIFICATION CARDS

Student Identification cards (ID card) are issued to all students. These cards are used for cashing
checks and bookstore transactions, admission and identification for athletic events, social functions, library
check-outs, and other college activities. Students are required to carry a current, validated ID card with them
while on campus. If conditions prohibit the issuance of a picture ID card for a student, the student will
receive an official library card which will serve as an identification card for the above purposes. Information
about obtaining or replacing an ID card is available from the Community Relations Office.
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CONCURRENT ENROLLMENT

Concurrent enroliment describes a student’s attending more than one institution in the same term.
Students who concurrently enroll in two or more institutions are advised to take no more than a combined
total of 21 hours per term. The student must request that a transcript of hours attempted at another
institution be mailed to the Office of Admissions and Records at Motlow. Additional information on
concurrent enroliment is available in the Office of Admissions and Records.

ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted to Motlow for courses in areas for which a student has
demonstrated satisfactory achievement and proficiency. Sources of advanced credit include:

Advanced Placement Examination Program
Advanced Standing Credit in English
Applied Technical Studies Credit

Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

Licensed Practical Nurse Licensure

The maximum amount of advanced credit allowed is one-fourth of the total number of credit hours
required for graduation. For additional information about alternative sources of credit, contact the Office of
Admissions and Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Program {APEP) of the College
Entrance Examination Board (CEEB). A maximum of 16 semester hours of credit may be given to qualified
students on the basis of performance in the Advanced Placement Examination Program in any two of the
following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212 6 credit hours
Biology BIO 141, 142 8 credit hours
Chemistry CHE 101, 102 8 credit hours
English Composition ENG 101, 102 6 credit hours
Mathematics: *Calculus MAT 251, 252 *10 credit hours

To be eligible for credit, a student must score at the three, four, or five level on the CEEB Advanced
Placement Tests. Each applicant, under this plan, is required to take the Advanced Placement Test of the
CEEB during his/her senior year in high school. The test is scored by the CEEB and results sent to Motlow on
request of the student.

*Calculus AB . . Score4 or 5. .. MAT 261....... . 5 semester hours credit
Calculus BC. . . Score 3. MAT 251.......:." 5 semester hours credit
Calculus BC. . . Score 4 or 5....MAT 251, 252. .. .. 10 semester hours credit

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an Enhanced ACT composite score of 19 or greater and an English
subscore of 32 or greater will be given 6 hours of advanced standing credit for ENG 101 and 102. Students
under 21 years of age with a SAT total score of 710 or greater and a score of 610 or greater on the verbal
section will be given 6 hours of advanced standing credit for ENG 101 and 102.

If any student possessing the above scores elects to enroll in composition rather than receive credit,
he/she must enroll sequentially in ENG 101 and 102 or ENGH 101 and 102,
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APPLIED TECHNICAL STUDIES CREDIT

After successfully completing 15 semester hours of credit in the Applied Technical Studies Concentration
of the General Technology Major, a student may receive 28 semester hours of credit for prior learning
acquired by successfully completing an approved diploma program at a Tennessee Technology Center or a
comparable industry training program. The student seeking credit must demonstrate competency by scoring
no lower than one standard deviation below the national mean on the Student Occupational Competency
Achievement Test (SOCAT) in the occupational area for which the student is requesting credit. The SOCAT is
administered by a technology center. The credit awarded for articulated competency will be designated on
the transcript but will not count in the calculation of the student’s grade point average. This credit can only
be applied to the Applied Technical Studies Concentration of the General Technology Major and must be
approved by the Dean of Career Education.

Upon receipt of the formal application and an official copy of the SOCAT results, verification will be made
of the 15 hours of credit already received from Motlow State Community College. Applied Technical Studies
credit will then be recorded. The formal application is available in the Office of the Division of Career
Education. Additional information can be found under the Applied Technical Studies Concentration of the
General Technology Major.

ARMED SERVICES CREDIT

Veteran students who have received an honorable discharge after serving active duty with the armed
forces may request credit by submitting a valid DD214 form. Up to four (4) hours of physical education credit
may be granted. Students will receive one credit for each six (6) months of active duty. These credits meet
the physical education activity requirements for all programs of study.

In evaluating armed services credit, Motlow State Community College uses as a reference the Guide to
the Evaluation of Education Experience in the Armed Services published by the American Council on
Education. Contact the Office of Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 semester hours at Motlow State Community College {excluding
remedial and developmental hours which earn institutional credit only and may not be used to meet any
degree requirements), a Certified Professional Secretary (CPS) may receive a maximum of 18 semester hours
credit from the following courses for which college credit has not already been received:

ACT 231 Principles of ACCOUNtING & . . v vttt e e et e et ettt ee e 3 credits
BUS 1217 Introduction to BUSINESS . . v v v vttt it e i e e e e e e 3 credits
BUS 261 Legal Environment of BUSINESS . . . v v v v v v v vt v it it e et ettt eeee e 3 credits
ECO 201 Principles 0f ECONOMICS | . . . .ot v vttt e et et e et e e e e s 3 credits
* OST 102 College Typewriting Il . . . . ...ttt ettt et e rnens 3 credits
* OST 112 Intermediate Shorthand . . . . ..ot i i et ettt e n s e et ettt er e 3 credits
OST 203 Office Management . . ... .o v ittt ittt et it e 3 credits
OST 213 Office Procedures . . ... ...ttt it ettt et et et e e e ans 3 credits

* College credit awarded only if the CPS exam was passed prior to the May, 1984 examination.

Upon receipt of formal application, verification will be made of the 12 hours credit already received
from Motlow and the CPS rating. Credit for the requested course(s) will then be recorded. The application for
credit is available in the Office of the Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever (1) the content of the
CPS exam is revised so that it does not correspond with the content of the courses designated for credit or
(2) the courses at Motlow are revised substantially.

CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job
training, previous instruction, or other methods may receive credit for selected courses as designated by the
deans by challenge examination. The challenge exam process is not applicable to courses which are part of
the remedial/developmental program or to remove a high school unit deficiency as defined on pages 18-22.
To receive credit by challenging a course the student must:
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Enroll in the course for credit.

2. Apply for credit by examination by completing the upper portion of the Challenge Examination
Application. This form and further instructions may be secured in either division office. With
this form, the student must submit evidence that he/she is qualified to challenge the course.

3. Take an examination during the first two weeks of classes prior to the last day to drop a class
and be deleted from the roll for that term. (If the student intends to add a class upon receiving
the results of the challenge exam, then the exam should be completed before the last day to add
a class as specified in the class schedule. The examination will cover major aspects of the
course as determined by the faculty member.)

4. Attend class regularly until the proficiency examination is given. Failure to attend class regularly

may disqualify a student from taking the examination.

A letter will be sent by the Dean of the appropriate division to the student to notify him/her of the
test results. If the examination is successfully completed, the student will not be required to attend the class
for the remainder of the term. The student will receive the credit hours with a grade of "CE", which will not
be used in computing grade point average. |f the examination is not successfully completed, the student
should either withdraw from the class or continue in attendance for the remainder of the course. A student
may challenge a specific course only once, and this challenge program may not be used to remove an "1" or
an "F" grade or to improve a grade already earned.

Contact the appropriate dean for additional information concerning challenge of specific courses.
Procedure for challenge of selected nursing courses is given on page 108.

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 17 semester hours of college credit by examination for an
acceptable score of at least 50 on the College Level Examination Program (CLEP). Motlow has been approved
as a limited CLEP Testing Center. An application and a fee must be submitted through the Office of the
Coordinator of Guidance and Testing at least four weeks prior to the test date. This office should be
contacted for any additional information. CLEP results may not be used to remove an "I" of "F" or to improve
a grade already earned.

The following is a list of the CLEP subject examinations administered at Motlow State Community
College and for which credit is granted by the College. Opposite the examinations are the Motlow State
Community College course equivalents. Motlow College does not grant credit on the basis of the CLEP
general examination.

CLEP Subject Area Credit Hours Motlow
Courses

Introductory Accounting 6 ACT 231, 232
Biology 8 BIO 141, 142
Introductory Business Law 3 BUS 261
introduction to Business Management 3 BUS 271
Chemistry 8 CHE 101, 102
Micro/Macro Economics 6 ECO 201, 202
Human Growth & Development 3 EDU 211
French 6 FRE 111, 112
German 6 GER 101, 102
Western Civilization 6 HIS 111, 112
American History 6 HIS 211, 212
College Algebra 4 MAT 151
Trigonometry 3 MAT 152
Calculus 5 MAT 251
Introductory Marketing 3 MKT 231
American Government 3 POL 111
General Psychology 3 PSY 131
Introductory Sociology 3 S0C 211
Spanish 6 SPA 101,102
Analysis and Interpretation of Literature 3 ENG 201
American Literature 3 ENG 202
English Composition Subject

Exam with Essay 6 ENG 101, 102
British Literature 3 ENG 203
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CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward graduation subject to the
following:

1. The credits earned must be from a college which is a member of the National University
Extension Association or the Teachers College Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow may not earn credit in
correspondence courses at the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State Community College are
maintained as confidential records pursuant to The Family Educational Rights and Privacy Act of 1974,
Students have the right of access to their own education records as hereinafter set forth, and personally
identifiable education records of students are not released to persons, agencies, or organizations without the
consent of the student unless release is authorized by law and by this institution.

Directory information concerning students is treated as public information and is released to the public
unless otherwise requested by the student. "Directory information” includes the following: the student’s
name, address, telephone listing, date and place of birth, major field of study, participation in officially
recognized activities and sports, weight and height of members of athletic teams, dates of attendance, the
most recent previous educational agency or institution attended by the student, and degrees and awards
received by a student. At the time a student registers for courses, the student may request in writing that
any or all directory information concerning the student not be released as public information, which request
shall be effective for the remainder of that academic year unless revoked by the student.

A student’s right of access to his/her education records includes the right to inspect and review the
content of such records and obtain copies thereof at a reasonable cost. A list of the types of education
records which are directly related to students and maintained by the institution is available for inspection in
the Office of the Vice President for Student Affairs and Institutional Advancement. A request by a student for
access to the education records of the student should be directed to the Vice President for Student Affairs
and Institutional Advancement and will be granted within a reasonable period of time not to exceed forty-five
days after the request has been made. The right of access of a student does not include access to:

1. Financial records of the parents of the student or any information contained therein;

2. Confidential letters and statements of recommendation concerning admission, employment, or
the receipt of an honor, which were placed in the records prior to January 1, 1975 or concerning
which the student has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and educational personnel
ancillary thereto, which are in the sole possession of the maker thereof and which are not
accessible to any other person except a substitute;

4. Records of law enforcement personnel not available to persons other than law enforcement
officials;

5. Records relating exclusively to a person’s employment at the institution when the person is not
in attendance as a student of the institution;

6. Records maintained by professional or paraprofessional health-related personnel which are made
in connection with the provision of treatment of a student and not available to persons other
than health-related personnel; and

7. Records of Federal and state officials responsible for auditing and evaluating programs supported
in whole or in part by federal funds.

A record of access shall be maintained by the institution reflecting all of the above individual agencies
or organizations which have requested or obtained access to a student’s education records, which shall
specify the legitimate interest of the party if obtaining the information, and which shall be available to the
student. Personally identifiable information may also be released to appropriate persons if the knowledge of
such information is necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records are available for review
in the Office of the Vice President for Student Affairs and Institutional Advancement and shall be controlling
as the rights of students described herein.
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Any student who believes that information contained in the education records is inaccurate or
misleading or violates the privacy or other rights of the student may request that the records be amended.
After a reasonable period of time, if the institution decides to refuse to amend the education records, the
student shall be informed in writing, and shall be advised of his or her right to a hearing and the procedures
for the hearing. Following a hearing, if the institution decides that the records should not be amended, the
student shall have the right to place a written statement in the records concerning the contested information,
which statement shall be maintained by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is disclosed. Information concerning
education records which is personally identifiable with a particular student, other than directory information,
shall not be released to persons, agencies, or organizations other than those hereinafter described unless:

1. There is written consent from the student specifying the records to be released, the reason for
the release, and to whom the information is to be released, with a copy to the student if
requested; or

2. Such information is furnished in compliance with a judicial order or a subpoena, provided that
advance notice of the receipt of the order or subpoena shall be provided to the student prior to
compliance if possible. Personally identifiable education records may be released to other school
officials of the institution, including members of the faculty, who have legitimate educational
interest.

In addition, such information may be released to the following described persons, agencies and
organizations:

1. Officials of other schools in which the student seeks or intends to enroli;

2. Representatives of the Comptroller General of the United States, the Secretary of the
Department of Health, Education, and Welfare, educational agencies, and state educational
authorities;

3. Those involved in connection with a student’s application for a receipt of financial aid;

4. Stateand local officials to whom information was required to be reported prior to November 19,
1974;

5. Organizations conducting studies for or on behalf of educational agencies concerning tests,

student aid programs, or the improvement of instruction;
6. Accrediting organizations in order to carry out their accrediting functions.

STUDENT SERVICES

&I

COUNSELING

Student counseling services are available for enrolled and prospective students through the
Counseling Office. The staffis committed to serving all Motlow students as an integral part of the college
program, and the ultimate aim is to provide necessary academic and career counseling, and personal guidance
to help each student make a successful adjustment. Services offered in support of the college program
include orientation of new students and administering various tests and interest inventories.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new students each semester
before registration. The program is designed to introduce new students to college life and explain the general
operation procedures of the college which affect each student and to administer the placement assessment
program. Some of the topic areas included in the orientation program are: 1) testing, 2) introduction of
faculty and staff, 3) academic advisement, and 4) student services. The Freshmen Orientation program is
coordinated by the Dean of Student Development.
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TUTORIAL PROGRAM

Academic assistance is provided by the College for students in the areas of writing and mathematics
in the Writing Center and the Mathematics Lab. These study centers are staffed by professionals in the
discipline areas and are equipped with media materials selected to complement the academic program at
Motlow. Students are encouraged to seek assistance, through individualized instruction, in developing skills
necessary for success in those courses requiring writing and mathematics skills. All students at Motlow are
eligible for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other students that need help in
areas that professional tutoring is not available. Students desiring to tutor or to be tutored should contact
personnel in the Counseling Office. Applications for tutoring can be obtained in the Counseling Office.

TESTING

The Counseling Office participates on a regular basis in the testing programs described below. Test
results are kept confidential.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing
Program {ACT). Tests are given twice per semester prior to registration and monthly during the summer.
Applications and a listing of scheduled testing dates are available from the Counseling Office. There is a test
fee. A general interest course entitled "ACT Preparation” is scheduled fall and spring semesters. Information
concerning this course may be obtained from the Office of Extended Services.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit
by examination. Students may apply a maximum of 17 hours of credit toward meeting degree requirements
at Motlow by completing the CLEP examination in selected areas with an acceptable score of at least 50.
Motlow has been approved as a limited CLEP testing center. There is a fee for each subject test. Students
planning to take a CLEP test must submit a completed registration form with the fee to the Counseling Office
at least four weeks prior to the test date. The testing dates for the CLEP examination are arranged between
the Director of Counseling and the individual students. Further information concerning CLEP is available from
the Counseling Office. A listing of CLEP subject areas which may be tested at Motlow appears on page 38.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of equivalency
may take the General Education Development test. Motlow has been established as an official GED testing
center. The GED test is administered every month at Motlow. Applications and a listing of scheduled testing
dates are available from the Counseling Office. There is a nonfundable test fee.

Persons who feel inadequately prepared to take the GED test.can obtain assistance by taking a course
entitled, "GED Preparation for High School Equivalency Diploma.” Information concerning this course may be
obtained from the Counseling Office.

PRE-PROFESSIONAL SKILLS TEST (PPST)

Education majors are encouraged to take the PPST during their sophomore year. Registration forms
are provided by the Counseling Office. This test must be taken before acceptance to the teacher education
program at the transfer institution. PPST study guides are available for purchase in the Tipps Bookstore.
Contact the Counseling Office for details.
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CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all students and alumni. The
Director of Career Development assists the student in career planning, including job-hunt strategies,
employment interviewing, and resume preparation. The primary objective is to assist the student in effective
planning for employment which will develop into a satisfying career. Graduates of career education programs
should register with the placement office prior to graduation for employment assistance. Current job listings
are maintained in the Counseling Office.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link
education-related jobs to the student’s educational program. Students who successfully complete the
cooperative education work assignments will be awarded two semester hours of credit each term. Although
the Director of Career Development provides assistance in obtaining education-related employment, students
may be able to earn credit from employment gained through their own initiative. Work assignments must be
approved by the Director of Career Development and earned credit is graded on a pass-fail basis. For more
information on course requirements, see the course descriptions section of this catalog. Additional
information is available from the Counseling Office.

DISCOVER

The Counseling Office maintains a unique computer-assisted guidance program called DISCOVER.
This program allows individuals to match their interests and aptitudes to specific careers. DISCOVER is
updated annually and contains the most recent information on occupations and educational institutions. The
program has a specialized component geared to adults who are considering a career change. DISCOVER is
available to students on a walk-in basis and to other individuals by appointment. For further information
contact the Counseling Office.

DISABLED SERVICES

Motlow College provides counseling and academic support services to insure that disabled students
have access to educational opportunities provided by the College. Any student having a disability which
restricts his/her participation in academic life is eligible for services which will be provided to meet the
individual student’s needs. Motlow College serves in a Jiaison capacity with the Tennessee Division of
Vocational Rehabilitation. Registration and other forms of administrative assistance and academic support are
provided through Student Affairs, specifically Student Development.

Participation in the services is on a voluntary basis; confidentiality is maintained. The following
special services may be provided:

1. A needs assessment will be made by the Student Affairs staff, including the College Nurse,
counseling personnel, and the Dean’s staff when requested by the student and/or the student’s
instructor,

The assessing group will review medical and psychological data, classroom work, and other
pertinent information presented by the student. The student will assume responsibility for
acquiring medical records for review.

2. Special modifications will be made if it is determined that the mode of materials discriminates
against the student. Modifications may include, but not limited to, extension of time allowed for
tests or completion of coursework, adjustment of physical facilities, notetakers, etc.
Modification will not alter academic requirements, and the student will be expected to show
competency in the course material.

Students who have a disability requiring special services should contact the Dean of Student
Development. This contact may be accomplished through the completion of the Health Form that is available
through the College Nurse.
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HEALTH SERVICES

Health information, first aid, and health counseling are available to students, faculty, and staff at no
charge in the Student Health Center located in Morris Simon Hall next to the counseling office. A registered
nurse is available for assistance during posted office hours.

Anyone with special health problems, disabilities, or major medical conditions should personally
contact the College Nurse at the beginning of each semester to discuss special needs and for screening for
the adaptive physical education program. Additional information is available from the College Nurse.

HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The college does, however,
compile a list each semester of housing accommodations available in close proximity to the college. Any
student interested in obtaining housing may obtain a listing of accommodations and assistance from the Office
of the Vice President for Student Affairs and Institutional Advancement.

EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student who is at the college,
that message should be directed to the Counseling Office at 615-393-1762. TDD users should call
615-393-1621. An effort will be made to deliver the message.

LOST AND FOUND

Information concerning lost articles should be directed to the Information Office in the Administration
Building. Any article found should be turned in to that office.

STUDENT CENTER FACILITIES

Forrester Student Center houses the Financial Aid offices, Tipps bookstore, the internal auditor, JTPA
case manager's office, and the cafeteria. Commercial television viewing is available in the cafeteria.
Arrangements for the use of any of the facilities after regular hours of operations should be made through the
Office of the Director of Community Relations.

A cafeteria, located in Forrester Student Center, is operated by a private vendor. Complete
breakfasts and lunches, as well as short order snacks, are served. Drink and vending machines are located in
this building and elsewhere on the campus.

MINORS ON CAMPUS

As an institution of higher education, Motlow State Community College must preserve conditions
which will permit a proper learning and work environment at all times. Students, faculty, and staff are not
approved to leave minors unsupervised on campus. It is not the intent of this policy to prevent children in the
accompaniment of an adult from visiting the campus. However, consideration for the learning environment of
the students, the work routine of staff employees, and the safety of the children requires that if children on
campus with their parents become disruptive, their parents will be asked to remove them. Children will not be
allowed to accompany parents to class without the prior approval of the instructor.

In certain circumstances, children may be on campus for classes held for their benefit {programs for
the academically talented, field trips, etc.). At such times, it is expected that the instructor or responsible
adult will supervise the activities of the children and that before and after the class an area will be designated
for the children to await their parents’ arrival. It is the responsibility of the supervisor/instructor of these
activities to explain these restrictions to the children and to monitor the enforcement where feasible.

In all circumstances related to children on campus, it is the expectation of the institution that good
judgment be exercised in preventing disruption of the office routine or learning environment while at the same
time exhibiting concern over the safety of children who are visitors to the campus. Where conditions exist
which do not appear to be covered by this policy, inquiry should be made on the main campus to the Student
Affairs office during the day classes and the Office of Extended Services during evening classes and the site
director at off-campus locations.
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STUDENT ACTIVITIES
ATHLETICS

The college sponsors intraamural and intercollegiate athletics under the supervision of the faculty in
health, physical education, and recreation.

The intramural program operates throughout the year and provides men and women students with
opportunities to compete in seasonal sports either as individuals or as members of teams from the various
student organizations. All students are encouraged to participate in the intramural program.

The intercollegiate program Sponsors teams in men’s basketball and baseball, and women’s basketball
and fast pitch softball. These teams compete in a regular schedule with teams from other recognized
institutions of the same scholastic levels as Motlow State Community College. To participate in intercollegiate
athletics, students must meet the eligibility requirements of the National Junior College Athletic Association
and the Tennessee Junior and Community College Athletic Association.

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life experience at Motlow. Almost
all events are planned by students for their enjoyment. Many cultural and intellectually stimulating events are
open to interested area citizens. Any student interested in planning or promoting social events should contact
the Vice President for Student Affairs and Institutional Advancement.

A social event is defined as any dance, party, activity, or entertainment sponsored by the college-
approved student group. A social event must by scheduled with the Vice President for Student Affairs and
Institutional Advancement. A request for approval of any proposed event shall be submitted on forms which
are available in the Office of the Vice President for Student Affairs and Institutional Advancement. The event
shall not be publicized until final approval has been granted.

All social events must have approved chaperons for each activity or event. These chaperons must be
present throughout the entire event.

STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student government because of its
democratic ideals and creative implications. The cooperation of the administratiorn and the students in
personal and general activities is significant in challenging students in their preparation for the future. Every
student becomes a member of the student government when he/she enrolls. Student-faculty committees
provide close liaison between the student government and the college administration.

The student government at Motiow is divided into an executive and legislative branch. The executive
branch is composed of the President, Vice-President, appointed cabinet officials, and special committees.
Elections for the executive branch are held each spring. The legislative branch is called the Student Senate.
The Senate is composed of freshman and sophomore officials. Sophomore members are elected in the spring,
and freshmen members are elected in the fall.

The McMinnville and Fayetteville campuses maintain a separate administrative structure for the
Student Government Association. Each addresses issues unique 10 that campus including student activities,
student concerns, and community projects. Officers are elected from the freshman and sophomore classes.
More information is available from the SGA advisors on those respective campuses.

Information regarding specific election dates and a copy of the Constitution of the Student
Government Association of Motlow State Community College may be obtained from the Office of the Vice
President for Student Affairs and Institutional Advancement. The constitution outlines the duties of each
student government official, gives procedures and regulations for elections, and includes by-laws which
govern the day-to-day activities of the SGA. Those wishing to become involved in SGA activities should
contact the SGA president or staff advisor.
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STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student organizations.
Students may choose from a variety of organizations depending upon individual interests. These organizations
include scholastic honoraries, discipline groups, service organizations, and special interest groups.
Registration with the Vice President for Student Affairs and Institutional Advancement is required for all
student organizations on the campus. Registration forms may be secured from the Vice President for Student
Affairs and Institutional Advancement.

The following information must be provided for official registration of student organizations.

Name of organization

Name of faculty sponsor(s)

List of current officers

Statement of purpose

Copy of constitution, charter, or by-laws, as applicable

Letter verifying receipt of registration materials by the Vice President for Student Affairs and
Institutional Advancement.

DM BN

The college shall require an annual written report of each officially registered student organization
evaluating its activities. Continued recognition of the organization will depend on the receipt and approval of
such an annual report in addition to compliance with college rules and regulations affecting student
organizations.

Many clubs and other organizations sponsor a variety of worthwhile cultural and intellectual
assemblies. Students, staff, and interested area citizens are encouraged to attend on such occasions. The
following organizations are active on the Motlow campus:

African American Student Association National Society of Professional Engineers

Art Club Outing Club

Baptist Student Union Phi Theta Kappa Honor Society

Colige Bowl Photography Club

Communications Club Psychology Club

Fellowship for Christian Athletes Student Government Association (Fayetteville,
French Club McMinnville, and Moore County Campuses)
Gamma Beta Phi Society Student Tennessee Education Association
Law and Government Club Tennessee Association of Student Nurses

Literary Club

A special event, Club Day, is set aside at the beginning of the fall semester for new students to learn
more about campus organizations. In addition, organizations and meetings are advertised on campus bulletin
boards. For more information about specific organizations, contact the Office of the Vice President for
Student Affairs and Institutional Advancement.
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STUDENT PUBLICATIONS
The following statement constitutes the operating procedures of all student publications.
Purpose of Student Publications

Motlow Monitor, the student newspaper is edited and published by students during the year to inform
students and staff of pertinent upcoming events, to provide students with an expression of opinions and
views, and to increase student awareness of campus life. The student newspaper is assisted financially
by the college and is provided at no charge o the student body.

The Mosaic, the literary magazine, is organized and assisted financially by the college and the Literary
Club to promote interest in the literary efforts of the students of Motiow College and the surrounding
community.

All publications produced by students at Motlow College may serve as torums for expression of ideas
concerning issues and events of interest. Views expressed in the publications are not necessarily the
views of the student body as a whole, the college, or the Tennessee Board of Regents.

Organization and Governance

The editor and associate editor of the Motlow Monitor are appointed from applicants by the Motlow
Monitor advisor and the Vice President for Student Affairs and Institutional Advancement. Other staff
members are appointed by the editor from the applicants. The editor and the advisor have administrative

responsibility for publication of the newspaper with the Vice President for Student Affairs and
Institutional Advancement acting as consultant.

All college and Tennessee Board of Regents financial and administrative policies and procedures shall be
followed in establishing and maintaining the operation of the Motlow Monitor.

The Mosaic shall be published as a project of the Literary Club. This club must have at least one Motlow
College faculty/staff advisor-editor. Students for staff and editorial positions will be selected by the
literary magazine’s advisor(s).

The Tennessee Board of Regents and the college administration recognize that all student publications at
Motlow College are guaranteed First Amendment freedom and that student editors have control of the
content of student publications. However, the editor also has responsibility to be knowledgeable of the
meaning of First Amendment freedom and to work closely with the advisor.

The Student Affairs Committee, consisting of two (2) faculty members from the Liberal Arts Division;
two (2) faculty members from the Career Education Division; the Director of Career Development; one (1)
staff member from the Learning Center; and two (2) students representing the Student Government
Association, will hear and review plans, requests, or grievances and recommend appropriate action
regarding student publications.

CHANNEL OF COMMUNICATION

Each student has the right to express an opinion, make a suggestion, or submit a grievance. For the

simplest and most direct action, the student will use the channel of communication in the order listed below:

1. Director/Dean of the unit providing the service
2.  Appropriate Vice President
3. President of the College
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GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

College students are citizens of the national, state, and local governments, and of the academic
community and are, therefore, expected to conduct themselves as law-abiding members of each community
at all times. Admission to an institution of higher education carries with it special privileges and imposes
special responsibilities apart from those rights and duties enjoyed by non-students. In recognition of the
special relationship that exists between the institution and the academic community which it seeks to serve,
the Tennessee Board of Regents has authorized the Presidents of the institutions under its jurisdiction to take
such action as may be necessary to maintain campus conditions and preserve the integrity of the institution
and its educational environment.

Pursuant to this authorization and in fulfillment of its duty to provide a secure and stimulating
atmosphere in which individual and academic pursuits may flourish, the Tennessee Board of Regents has
developed the following Regulations which are intended to govern student conduct on the several campuses
under its jurisdiction, and which regulations may be expanded or supplemented by each institution subject to
Board approval. In addition, students are subject to all national, state, and local laws and ordinances. If a
student’s violation of such laws or ordinances also adversely affects the institution’s pursuit of its educational
objectives, the institutions may enforce their own regulations regardless of any proceedings instituted by
other authorities. Conversely, violation of any section of these Regulations may subject a student to
disciplinary measures by the institution whether or not such conduct is simultaneously violative of national,
state, or local laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which constitutes serious danger to any person’s
health, safety, or personal well-being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is abusive, obscene, lewd,
indecent, violent, excessively noisy, disorderly, or which unreasonably disturbs other groups or
individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL ACTIVITIES OR FACILITIES. Any
intentional interference with or obstruction of any institutional activity, program, event, or facilities,
including the following:

a. Any unauthorized occupancy of institution or institutional controlled facilities or blockage of
access to or from such facilities.

b. Interference with the right of any institution member or other authorized person to gain access to
any institution or institutional controlled activity, program, event, or facilities.

¢. Any obstruction or delay of a campus security officer, fireman, or any institution official in the
performance of his or her duty.

5. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse, vandalism, malicious or unwarranted
damage or destruction, defacing, disfiguring or unauthorized use of property belonging to the
institution including but not limited to, fire alarms, fire equipment, elevators, telephones, institution
keys, library materials, and/or safety devices; and any such act against a member of the institution
community or a guest of the institution;

6. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any act of theft, misappropriation, or
unauthorized possession or sale of institution property or any such act against a member of the
institution community or a guest of the institution; ‘

7. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any forgery, alteration of or unauthorized
use of institution documents, forms, records or identification cards, including the giving of any false
information, or withholding of necessary information, in connection with a student’s admission,
enroliment, or status in the institution;

8. FIREARMS AND OTHER DANGEROUS WEAPONS. Any unauthorized or illegal possession of or use of
firearms or dangerous weapons of any kind;

9. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS. The unauthorized possession, ignition,
or detonation of any object or article which could cause damage by fire or other means to persons or
property or possession of any substances which could be considered to be and used as fireworks;

10. ALCOHOLIC BEVERAGES. The consumption or possession of alcoholic beverages;
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11. DRUGS. The unlawful possession 0f use of any drug of controlled substance (including any stimulant,
depressant, narcotic, or hallucinogenic drug or substance, or marijuana), of the sale or distribution of
any such drug or controlled substance:

12. GAMBLING. Gambling in any form;

13. FINANCIAL IHHESPONSIBILITY. Failure to meet financial responsibilities 10 the institution promptly
including, but not limited to, knowingly passing a worthless check or money order in payment 10 the
institution or to a member of the institution community acting in an official capacity;

14. UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an institutional hearing involving
contemptuous, disrespectful, of disorderly behavior, or the giving of false testimony Of other evidence
at any hearing;

1%. FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS. Failure 1o comply with directions of
institutional officials acting in the performance of their duties;

16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any violation of the general rules and
regulations of the institution as published in an official institutional publication, including the
intentional failure 10 perform any required action or the intentional performance of any prohibited
action;

17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF OFFENSES. Any attempt to commit
any of the foregoing offenses, or the aiding and abetting of the commission of any of the foregoing
offenses (an "attempt” 10 commit an offense is defined as the intention to commit the offense
coupled with the taking of some action toward its commission};

18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of state of federal laws Of regulations
prescribing conduct of establishing offenses, which laws and regulations are incorporated herein by
reference;

Disciplinary action may be taken against @ student for violations of the foregoing Regulations which
occur on institutionally owned, leased, Of otherwise controlled property, Of which occur off-campus when the
conduct impairs, interferes with, of obstructs any institutional activity or the missions, Processes: and
functions of the institution. In addition, disciplinary action may be taken on the basis of any conduct, on of
off-campus which poses a substantial threat to persons of property within the institutional community.

For the purposes of these Regulations, a »student” shall mean any person who is registered for study
in any institution in the State University and Community College System of Tennessee for any academic
period. A person shall be considered a student during any period which follows the end of an academic
period which the student has completed until the last day for registration for the next succeeding regular
academic period, and during any period while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom behavior and maintenance of
academic integrity and can order the temporary removal or exclusion from the classroom of any student
engaged in disruptive conduct or conduct violative of the general rules and regulations of the institution.
Extended or permanent exclusion from the classroom oOf further disciplinary action can be effected only
through appropriate procedures of the institution.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. students guilty of
academic misconduct, either directly or indirectly through participation or assistance, aré immediately
respunsih!e to the instructor of the class. In addition 10 other possible disciplinary sanctions which may be
imposed through the regular institutional procedures as a result of academic misconduct, the instructor has
the authority 10 assign an "g" or a zero for the exercise of examination or to assign an “E" in the course.

If the student pelieves that he/she has been erroneously accused of academnic misconduct; and if
his/her final grade has been lowered as 8 result, the student may initiate an appeal through the Office of the
Vice President for Student Affairs and Institutional Advancement who will fully explain all appeal options and

assure due process.
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DISCIPLINARY SANCTIONS

1.

RESTITUTION. A student who has committed an offense against property may be required to
reimburse the institution or other owner for damage to or misappropriation of such property. Any
such payment in restitution shall be limited to actual cost of repair or replacement.

WARNING. The appropriate institutional official may notify the student that continuation or repetition
of specified conduct may be cause for other disciplinary action.

REPRIMAND. A written reprimand, or censure, may be given any student or organization whose
conduct violates any part of these Regulations. Such a reprimand does not restrict the student in any
way but does have important consequences. It signifies to the student that he/she is in effect being
given another chance to conduct himself/herself as a proper member of the institution community, but
that any further violation may result in more serious penalties.

RESTRICTION. A restriction upon a student’s or organization’s privileges for a period of time may be
imposed. This restriction may include, for example, denial of the right to represent the institution in
any way, denial of use of facilities, parking privileges, participation in extracurricular activities, or
restriction of organizational privileges.

PROBATION. Continued enroliment of a student on probation may be continued upon adherence to
these regulations. Any student placed on probation will be notified of such in writing and will also be
notified of the terms and length of the probation. Probation may include restrictions upon the
extracurricular activities of a student. Any conduct in violation of these regulations while in
probationary status may result in the imposition of a more serious disciplinary sanction.
SUSPENSION. If a student is suspended, he/she is separated from the institution for a stated period
of time with conditions of readmission stated in the notice of suspension.

EXPULSION. Expulsion entails a permanent separation from the institution. The imposition of this
sanction is a permanent bar to the student’s readmission to the institution.

INTERIM OR SUMMARY SUSPENSION. Though as a general rule, the status of a student accused of
violations of these regulations should not be altered until a final determination has been made in
regard to the charges against him/ her, summary suspension may be imposed upon a finding by the
appropriate institutional official that the continued presence of the accused on campus constitutes an
immediate threat to the physical safety and well-being of the accused, or of any other member of the
institution community or its guests, destruction of property, or substantial disruption of classroom or
other campus activities. In any case of immediate suspension, the student shall be given an
opportunity at the time of the decision or immediately thereafter to contest the suspension, and if
there are disputed issues of fact or cause and effect, the student shall be provided a hearing on the
suspension as soon as possible.

COUNSELING/REHABILITATIVE TREATMENT. Counseling sessions with Motlow College counseling
personnel or outside sources may be recommended.

DISCIPLINARY PROCEDURES

- The principle of due process in student discipline is assured at Motlow State Community College.

Any student accused of a disciplinary offense or academic misconduct will be afforded an opportunity to
contest the charge through procedures initiated by and coordinated with the Vice President for Student Affairs
and Institutional Advancement.

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT. All cases which may result in {i)

suspension or expulsion of a student from the institution, a program, or a course for disciplinary reasons, {ii)
assignment of a grade which results in the grade of "F" in a course for academic misconduct, or {iii)
revocation of registration of a student organization during the term of the registration are subject to the
contested case provisions of the Tennessee Uniform Administrative Procedures Act and shall be processed in
accordance with the uniform contested case procedures adopted by the Board of Regents unless the student
waives those procedures in writing and elects to have his/her case disposed of in accordance with College
procedures established by these rules.
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4€ PROCEDURES

The student can elect to choose disposition by the Vice President for Student Affairs and Institutional
Advancement or to be heard before the Student Affairs Committee.

{a) Disposition by the Vice President for Student Affairs and Institutional Advancement. A student
may request that the Vice President for Student Affairs and Institutional Advancement adjudicate
the case. If such a decision is made, the following procedures shall apply:

1. The Vice President for Student Affairs and Institutional Advancement shall advise the student of
the alleged charges against him/her and proceed to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant parties (accused, accuser,
and possible witnesses, etc.).

3, The Vice President for Student Affairs and Institutional Advancement shall review the evidence,
make a determination of innocence or guilt, and decide upon a proper disciplinary sanction.

4. The accused student and the Vice President for Student Affairs and Institutional Advancement shall
meet and discuss the Vice President’s findings and recommended disciplinary sanction. The
findings shall cite specific disciplinary offenses and specific sanctions as described in these.

5. The student may accept the Vice President’s findings or he/she may request a hearing before the
Student Affairs Committee.

(b} Hearing before the Student Affairs Committee. A student accused of violating an offense may
choose to have the case heard by the Student Affairs Committee. If such a hearing is initiated, the
following procedures shall apply:

1. The Vice President for Student Affairs and Institutional Advancement shall advise the student in
writing of the alleged charges against him/her and initiate an investigation.

2. At the conclusion of the investigation, the accused student shall be informed in writing of the date,
time and place of the hearing and shall be advised of the following rights:

a. theright to present his/her case;

b. the right to be accompanied by an advisor;

c. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing.

4. The Vice President for Student Affairs and Institutional Advancement shall present the result of the
investigation and when appropriate make a recommendation to the Committee. Witnesses and/or
statements from witnesses may be entered as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights cited

above.

Members of the Committee shall have an opportunity to ask questions.

After all presentations and examinations of witnesses, the Committee shall retire to discuss the

case and render a decision.

8. The decision shall be announced by the presiding officer of the hearing.

9. The student shall be advised of his/her right to appeal the decision of the Student Affairs

Committee to the President of the College.

=

CASES OF ALLEGED SEXUAL ASSAULT. In cases involving alleged sexual assault, both the accuser and the
accused shall be informed of the following:

(a) Both the accuser and the accused are entitled to the same opportunity to have others present
during a disciplinary proceeding; and,

(b) Both the accuser and the accused shall be informed of the outcome of any disciplinary proceeding
involving allegations of sexual assault.

SEXUAL, RACIAL, OR OTHER HARASSMENT. Sexual harassment and racial harassment have been held to
constitute a form of discrimination prohibited by Title VIl of the Civil Rights Act of 1964. Any student,
applicant for employment, or employee who believes he or she has been subjected to harassment at Motlow
College should present the charge to the Affirmative Action Officer in the Counseling Office.
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ACADEMIC AFFAIRS

Motlow State Community College accepts each student as an individual with unique abilities and
capacities and endeavors 10 provide educational experiences which will foster the maximum development of
each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow are planned and implemented is
designed with four divisions. They are the divisions of Career Education, Extended Services, the Learning
Center, and Liberal Arts.

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who are educated in the broad
area of the technologies. |t also realizes that persons must continue to acquire new competencies as the
nation becomes more industrialized and new job classifications emerge requiring education at the college level.

To meet this need, the Division of Career Education offers a variety of courses and programs for the
student who desires to seek employment at the end of one or two years as well as for the student who plans
to transfer to a four-year institution.

There are two-year majors in business technology, general technology, nursing, and office systems
technology for the person who does not plan to obtain a degree from a four-year institution. Specific
concentrations within some of these degree programs provide additional direction toward career goals. The
division also offers many courses for the student who plans to follow the university parallel major and
continue his/her training at a four-year institution. Under this latter major, emphases can provide for a
smoother transition to most higher level institutions. Certificates of Credit may be completed in the areas of :
electronics and microcomputer software applications. ‘

The instructional discipline areas included in the Division of Career Education are listed below.

accounting industrial technology
banking industrial management
business marketing

computer science nursing

cooperative education office systems technology
economics pre-engineering
emergency medical technology real estate

engineering technology

information about courses in the above listed discipline areas is available in the Office of the Dean of
Career Education.
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THE DIVISION OF EXTENDED SERVICES

The Division of Extended Services operates a full selection of courses, both day and evening, enabling
the working student to schedule classes of his/her choice at a time most convenient. The association of all
students with different backgrounds, work experiences, and varying ages is mutually beneficial to all.

CREDIT PROGRAMS

Each semester numerous credit courses are offered at night in cooperation with the Divisions of
Career Education and Liberal Arts. These courses, which are described in other sections of this catalog, are
available to full-time and part-time students both on campus and at several off-campus locations for the
convenience of the student. Individuals interested in pursuing a college degree can earn a degree by
attending classes in the evening.

OFF-CAMPUS LOCATIONS

MCMINNVILLE CENTER - 225 Cadillac Lane, McMinnville

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening
in the fall of 1988, and an expanded day and evening program was delivered at the facility in 1988-
89. The Tennessee Higher Education Commission approved Center Status for the McMinnville Site in
January, 1990 where students can complete an Associate of Arts or Associate of Science degree in
General Studies or an Associate of Applied Science degree in Business Technology.

FAYETTEVILLE SITE - Highway 64E, Fayetteville

Located on a beautiful 20-acre site 2.5 miles east of downtown Fayetteville, the 14,000 square foot
instructional facility opened for classes in the fall of 1992. Construction of this million-dollar facility
capstoned an initiative undertaken by Fayetteville-Lincoln county residents beginning in 1988.

MICRO CRAFT SITE - 207 Big Springs, Tullahoma
The college has implemented and equipped a Computer Integrated Manufacturing (CIM) Center
located in space made available by Micro Craft, Inc., in Tullahoma. Both day and evening classes are

available in engineering and industrial technology.

Additionally, classes are offered at the following locations:

Arnold Engineering Development Center Site . ... ... Administration &

Engineering (A&E) Building, Arnold Air Force Base
Manchester Site . . . ............... Coffee County Middle School
Sewanee ............... Walsh-Ellet Hall, University of the South
Shelbyville Site ................ Shelbyville Central High School
Winchester Site .. ................ Franklin County High School
UTSISite............ The University of Tennessee Space Institute

GENERAL INTEREST PROGRAMS

The overall goals of the general interest program at Motlow State Community College are to provide
individuals with opportunity for lifelong learning through a variety of activities that will enable participants to
lead a more enriched personal life and perform more effectively their civic, social, and economic
responsibilities; and to provide opportunity for those considering a return to school.
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GENERAL INTEREST COURSES

PERSONAL ENRICHMENT. Organized programs of study are offered for persons of all ages in the
categories of art, business, communications, crafts, dancing, decorating, exercise, finance, food, heaith,
hobbies, languages, photography, reading, self-improvement, and sports.

PERSONAL GROWTH AND DEVELOPMENT FOR YOUTH. A selection of general interest courses is
scheduled for youth through the enrichment program, leisure courses, and recreational activities.

SENIOR CITIZENS AND DISABLED PERSONS. Persons who are residents of Tennessee and are sixty
{60) years of age or older or disabled are allowed a 50% discount for general interest courses. This discount

is allowed after the following conditions have been met.

The number of fee-paying students required by the instructor have been enrolled.

Space is available.
3. No regular fee-paying student will be denied access to the course due to the enroliment of

persons who have not paid fees.

N =

Please tell us if you are eligible for a discount when you register. Proof of age or disability must be
provided if requested. In some instances a materials fee may be charged by the instructor. Information about
classes which are scheduled and enroliment procedures is available from the Director of General Interest

Programs in the Division of Extended Services.

THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the workforce development
needs of business, industry, and government and enhancing the role of Motlow College as a partner in the
economic and community development process within the eleven-county service area. The Institute functions
as a liaison between business, industry, government, and education; and current training needs are continually
being assessed through the input of advisory groups, interested industrial leaders, and program participants.
Participants receive continuing education units, described below, which are nationally recognized for recording
continuing education learning experiences and appropriate measures of inservice education and training.
Opportunities are provided for management and professional development and for specific technological

instruction.

MANAGEMENT AND PROFESSIONAL DEVELOPMENT. Short courses, seminars, and workshops are
offered to strengthen connections between business, industry, government and education by responding to
needs in the areas of total quality management, supervisory development, leadership skills, professional career
enrichment, management development, communications, and consulting services.

SPECIFIC TECHNOLOGICAL COURSES AND WORKSHOPS. To better serve the business, industrial,
and public sector in their efforts to improve productivity and stay on the leading edge of the rapidly changing
technologies and advanced concepts, additional educational opportunities are offered that provide technical
and scientific studies apart from or beyond degree sequences and to those needing to upgrade or update
skills.

Human resource development is the key to success in business, industry, and government and the
Institute strives to assist its stakeholders in moving toward a higher degree of excellence through lifelong

learning.
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THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEV) is awarded upon successful completion of certain courses or
activities. The CEU is defined as "ten contact hours of participation in an organized continuing education
experience under responsible sponsorship, capable direction, and qualified instruction.”

Conditions for satisfactory completion: Participants must

1. Be properly registered and pay all fees
2, Attend a minimum of 75 percent of the scheduled classes
3. Achieve a "satisfactory" rating from the instructor and receive a certificate.

THE CROUCH LEARNING CENTER

The role of the Crouch Learning Center is to support the mission of Motlow College by providing high
quality library and information services and resources to the students, faculty, and staff of the college and to
the community it serves. As part of the Learning Center, libraries are maintained on the Moore County
campus, at the McMinnville Center and at the Fayetteville Teaching Site. A book delivery system among the
three libraries assures the availability of resources to Motlow students at all three locations.

The Crouch Learning Center, whose staff, resources and facilities on the Moore County campus are
located on two floors on the north side of Morris Simon Hall, consists of the library and media services. The
Library at the McMinnville Center is located in the adjacent Tennessee Technology Center. The Library at the
Fayetteville Teaching Site is in the main classroom building. The heart of the Learning Center is its staff of
librarians, media specialists and technical personnel whose aim is to create an inviting and supportive
environment for learning.

The resources and services of the Learning Center are available to all residents of the Motlow service
area. Members of the community who are not Motlow students may request a free Library User Card
enabling them to use the Center’s resources. All patrons are encouraged to become familiar with the rules
and regulations of the Learning Center as stated in the handouts and as posted.

LIBRARY SERVICES

The Library makes current, world-wide information available to the Motlow community through its
collection of over 50,000 print volumes and 500 periodical titles in print, microform and CD-ROM); through
interlibrary loan service available to all users; and through online search services and Internet access. The
computerized catalog, and magazine and newspaper indexes, two of which include full-text or full-image
articles, make resources easily accessible. Also available are browsing collections of local newspapers,
current periodicals, new books and paperbacks.

MEDIA SERVICES

Located on the second floor of the Crouch Learning Center, Media Services offers a wide variety of
media formats and equipment for class assignments or personal enrichment. The media collection, totaling
over 5,000 titles, includes audio cassettes, video cassettes, filmstrips, laser and compact discs. Assistance is
available, if needed, in the use of all equipment. A campus communication system disseminates notices
concerning student activities and MSCC information.

HOURS

through Thursday from 7:30 a.m. to 9:00 p.m.; Friday from 7:30 a.m. to 4:30 p.m.; Saturday from 9:00 a.m.
to 3:00 p.m.; and Sunday from 1:00 to 4:00 p.m. The Learning Center at the McMinnville Center is open
Monday through Thursday from 8:00 a.m., until 8:30 p.m. and Friday from 8:00 a.m. to 4:30 p.m. The
Library at the Fayetteville Teaching Site is open Monday through Thursday from 7:30 a.m. to 8:00 p.m. and
Friday from 7:30 a.m. to 12:00 noon. Hours for summer terms are announced and posted prior to the
opening of summer term.

==
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THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts &t Motlow State Community College includes the disciplines in the
humanities, the natural and physical sciences, and the social sciences. Liberal arts courses speak to the total
experience of mankind. Students are stimulated to develop communication and mathematical skills, an
understanding of the scientific world, and an appreciation of the arts and music. Through emphasis on social
awareness, students also have an op portunity to grow as informed, responsible, and participating citizens ina
democratic society. Studies in the natural, physical, and social sciences blend with the humanities to form
the foundation for wide professional pursuits. Preparation is provided for specialized majors and for meeting
general education requirements for associate and bachelor degrees. In the process, liberal arts students
sharpen abilities to think critically and to assume their individual roles as productive members in society.

The Division of Liberal Arts also includes remedial and developmental studies, the purpose of which is
to aid students who demonstrate a need for additional academic preparation before enrolling in college- level
courses. Instruction is offered at both remedial and developmental levels in English, mathematics, reading,
and study skills. Remedial studies is a program of instruction that leads to proficiency in the Basic Skills
Competencies defined by the Tennessee State Department of Education as its "Objectives for the Tennessee
Proficiency Test.” Developmental Studies is a program of instruction, distinct from Remedial Studies as
defined above, that leads to the level of proficiency in the "Basic Academic Competencies” defined in the
Educational EQuality Project of the College Board as required for successful pursuit of college studies.

The instructional discipline areas included in the L .vision of Liberal Arts are listed below.

agriculture health

anthropology history

art interdisciplinary studies
biology mathematics

chemistry music

communications physical education and recreation
developmental studies physics

education political science
English psychology

French remedial studies
geography sociology

geology Spanish

German

Information about courses in ean of

the Division of Liberal Arts.

the above listed discipline areas is available in the Office of the D

LITERARY JOURNAL

The Distillery: Artistic Spirits of
College. The journal showcases poetry,
the South. Submission and subscription

the South is a regional literary journ
fiction, essays, criticisms, reviews,

information is available in the Office of t

al published biannually by Motlow
art and photography of and about
he Dean of Liberal Arts.
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EMIC INVENTORY
The pe of the demic program at Motlow State Community College provides the following alternatives for its students:

{1) an associate degree program designed for transfer purposes, or (2} an associate degree program designed for immediate career

application, or (3) a concentrated, short-term certificate program. For each program of study completed toward receiving either the

Associate of Arte degree, the A jate of Soi degree, or the Associate of Applied Soiance degres, a student will identify a major

and will select, when applicable, an area of emphasis/concentration in that major. The following chart is an inventory of programs

available.

Division Major Area of Emphasis Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Aerospace Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S.)
Parallel

Liberal Arts University Art Associate of Arts (A.A)
Parallel Associate of Science (A.8.)

Liberal Arts University Biology Associate of Arts (A.A))
Parallel Associate of Science (A.S.)

Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S.)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Communications Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S.)
Parallel

Liberal Arts University Economics Associate of Arte (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University English Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Geography Associate of Arts (A.A))
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arte (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management

Liberal Arts
University Information Associate of Science (A.S.)

Parallel Systems
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Division Major Area of Emphasis Degree

Liberal Arts University Interdisciplinary Studies: Associate of Science (A.S.)
Parallel Early Childhood Education

Liberal Arts University Interdisciplinary Studies: Associate of Science {A.S.)
Parallel Elementary Education

Liberal Arts University Mathematics Associate of Arts (A.A)
Parallel Associate of Science (A.S)

Liberal Arts University Physice Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Political Science Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Dental Associate of Arts (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Engineering Associate of Science (A.S))
Parallel

Liberal Arts University Pre-Law Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Medical Associate of Arts (A.AL)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Nuraing Associate of Science (A.S.)
Parallel

Liberal Arte University Pre-Optometry Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Physical Therapy Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Veterinary Associate of Science (A.S.)
Parallel Medicine

Liberal Arts University Paychology Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Recreation Associate of Science (A.S.)
Parallel

Liberal Arts University Social Science Associate of Arts (ALA.)
Parallel Associate of Science (A.S)

Liberal Arts University Social Work Associate of Science (A.S.)
Parallel

Liberal Arte University Sociology Associate of Arts (A.A)

Parallel Associate of Science (A.S.)
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| Division Major Congentration Degree
! Career Education Business Accounting Aassociate of
Technology Applied Science (A.A.S.)
L Career Education Business Banking and Associate of
P Technology Finance Applied Science (A.A.S.)
| | Career Education Business Business Computer Associate of
Technology Applications Applied Science (A.A.S))
Career Education Business Business Associate of
q Technology Management Applied Science (A.A.S8.)
Career Education Business Real Estate Associate of
] Technology Applied Science (A.A.S.)
Career Education General Computer Aided Associate of
] Technology Design Applied Science (A.A.S.)
- Career Education General Computer Aided Associate of
Technology Manufacturing Applied Science (A.A.S.)
J Career Education General Electronics Associate of
Technology Applied Science (A.A.S.))
J Career Education General Industrial Aassociate of
Technology Computer Applications Applied Science (A.A.S.)
Career Education General Applied Technical Associate of
| Technology Studies Applied Science (A.A.S))
Career Education Nursing = ------ Associate of
Applied Science (A.A.S.)
Career Education Office Syetems - ----- Associate of
1 Technology Applied Science (A.A.8.))

Division Technical Certificate
J Career Education Electronics Certificate of Credit

Microcomputer Software Applications Certificate of Credit

J Career Education
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student planning to transfer to a baccalaureate program may
earn an Associate of Arts Degree or an Associate of Science Degree. The university parallel maijor in the
associate degree program is the transfer program within which a student selects an area of emphasis. The
General Studies area of emphasis provides students an opportunity to complete general education
requirements before moving into specialized study. The specific areas of emphasis in the university parallel

major are:
accounting mathematics
aerospace physics
agriculture political science
art pre-dental
biology pre-engineering
business administration pre-law
business education/office pre-medical
management pre-nursing
chemistry pre-optometry
communications pre-pharmacy
computer science pre-physical therapy
economics pre-veterinary medicine
English : psychology
general studies recreation
geography social science
health/physical education social work
history sociology
industrial management
information systems
interdisciplinary studies
(formerly early childhood and
elementary education)
BUSINESS TECHNOLOGY MAJOR
Motlow State Community College offers a business technology major with the following .
concentrations: accounting, banking and finance, business computer applications, business management, and

institution. The Associate of Applied Science Degree is awarded.

real estate. These two-year programs are for the student who does not intend to transfer to a four-year '
GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major with the following
concentrations: computer aided design, computer aided manufacturing, electronics, industrial computer
applications, and applied technical studies. The major emphasizes the technical training necessary for
employment in today’s automated environment. The two-year program is designed for the student who does '
not intend to transfer to a four-year institution. The Associate of Applied Science Degree is awarded.

OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology major to prepare students for
various entry-level office positions. The major provides training which enables the graduate with further
education and/or experience to advance to positions such as office manager, executive secretary, or
administrative assistant. The two-year program is designed for the student who does not intend to transfer to
a four-year institution. The Associate of Applied Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program leading to the Associate of
Applied Science Degree. Upon completion of the program, graduates who are eligible, per criteria of the
Tennessee Board of Nursing, may write the National Council Licensing Examination (NCLEX-RN) (formerly
titled State Board Test Pool Examination) for licensure as a Registered Nurse. Eligibility is based upon
graduation from an approved nursing school, payment of required fees, satisfactory completion of required
application forms, and no evidence of reasons (for example, a criminal record) for the Board of Nursing to
refuse to allow writing of the exam.
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CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated
area to develop specific career skills. A certificate of credit program is available in electronics and in
microcomputer software applications. The certificate of credit program is designed for the student who does
not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit
courses or identifies special groups of courses designed to meet specific educational objectives without a
degree or a certificate of credit. Among these are individual courses for emergency medical technology and a
cluster of courses identified as the apprenticeship program.

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in Tennessee as a Basic
Emergency Medical Technician. The training is sanctioned by the Tennessee Department of Public Health,
Division of Emergency Medical Service. Upon successful completion of the training the student is eligible to
sit for the certification examination administered by the Division of Emergency Medical Service. Courses have
the EMT code. For information about emergency medical technician training, contact the Dean of Career
Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours
related studies requirement to obtain the journeyman’s card in the machinists’s trade from the U.S.
Department of Labor after completing 8,000 hours of on-the-job training component must be negotiated
between the student’s employer and the U.S. Department of Labor. Most of the related studies courses are
listed with an IAT code. The addition of the Electronics Certificate of Credit program allows the student to
progress from the apprenticeship program to the certificate program and then to the associate degree program
if desired. For information about the apprenticeship program, contact the Dean of Career Education.

ACADEMIC POLICIES AND STANDARDS
ACADEMIC ADVISEMENT

Academic advisement is accomplished through a group concept. The College has established six
essential academic advisement groups:

Business, Computer Science, and Office Systems
Education, Physical Education, and Social Science
Engineering and Industrial Technology
Humanities and General Studies
Mathematics and Science

Nursing

Dependent upon a student’s choice of major, emphasis/concentration, or special area of interest, each student
is assigned an academic advisor from one of the seven groups. If for some reason a student’s academic
advisor is unavailable for consultation, the group concept permits the student to seek assistance from any of
the other academic advisors in the same advisement group.

Academic advisors are responsible for assisting students in interpreting, planning, and fulfilling the
appropriate requirements necessary to complete a selected program of study. Academic advisors maintain
regularly scheduled office hours. As a minimum, students should consult with an appropriate academic
advisor:

at the beginning of a program of study;

once each semester in preparation for the next semester;

to change a program of study, a major, an emphasis/concentration, or an academic advisor; and
to submit an Intent to Graduate form.

P I =
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ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at Motlow. Programs aré
defined in terms of a degree with a major and a concentration or area of emphasis, as applicable, or a
certificate of credit. The Associate of Arts degree and the Associate of Science degree are earned with the
university parallel major for transfer. The Associate of Applied Science degree is earned with a selection ofa
career major. The curriculum requirements for each of the programs of study which are available are outlined
on pages 77 through 111. The student who plans 10 follow an area of emphasis in the university parallel
major should secure a copy of the catalog of the institution to which he/she plans to transfer and use it in
planning a program of study at Motlow. The selection early in a student's academic career of a curriculum
designed to meet educational objectives will increase the satisfaction that student will realize from his/her

educational experiences. Faculty advisors and counselors are prepared to assist students in program planning
and course selection.

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full-time student (12 or more semester hours) must
register for the appropriate English course {remedial, developmental, or collegiate) within the fuli-time load |
during the first semester of attendance and remain in an English course each semester until the appropriate

English requirement is completed.

PROGRESSION STANDARD FOR COMPLETING
THE REMEDIAL AND DEVELOPMENTAL MATHEMATICS REQUIREMENT

A first-time college student requiring remedial or developmental mathematics who is registering as a
full-time student (12 or more semester hours) must register for the appropriate remedial or developmental
course within the full-time load during the first semester of attendance and remain in a mathematics course
each semester until the appropriate remedial or developmental mathematics requirement is completed.

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a
minimum of twelve (12) semester hours credit. Sixteen (16) to seventeen (17) semester hours is the normal
load of a student per semester. Nineteen (19) semester hours is the maximum load which a student may
have without approval of the appropriate Dean. The maximum load for one semester which will be approved
is 22 semester hours. Factors which are considered for approving enroliment for more than nineteen (19)
semester hours include the classification of the student, the cumulative grade point average of the student,
and the anticipated date of graduation.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight
{28) semester hours; after this time the student is classified as a sophomore. Those not accepted as degree-
seeking students or certificate of credit students are classified as special students.
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INTENT TO GRADUATE

Completing the Intent to Graduate process and participating in the graduation ceremony require that the
student meet the following criteria.

1. Complete all Remedial and Developmental and Fall 1989 Admissions requirements prior to spring
semester in which he/she plans to participate in the graduation ceremony.

2, Be able to complete all program requirements described in the catalog of record by end of summer
semester following the spring semester in which he/she plans to participate in the graduation ceremony.

3. Complete competency examinations. All students are required to take tests designed to measure
general education achievement. In addition, some students majoring in career programs may be
required to take competency tests applicable to the chosen major for the purpose of evaluation of
academic programs. Unless otherwise provided for in an individual program, no minimum score or
level of achieverment on these tests is required for graduation.

4. Have a minimum 2.00 cumulative GPA in all collegiate-level courses attempted at the time the Intent
to Graduate form is filed.

5. Complete and submit to the Office of Admissions and Records an Intent to Graduate form on or
before the November 1.deadline. (These forms are available in the Office of Admissions and Records
and division offices.) Intent to Graduate forms submitted after the November 1 deadline will be
subject to approval of the Vice President for Academic Affairs. Intent to Graduate forms for
students who fail to complete all requirements by the end of summer term following spring
graduation are VOID. Students MUST submit a new Intent to Graduate form prior to the stated
deadline immediately prior to their next anticipated date of graduation.

6. Pay the $25.00 graduation fee to the Business Office each time the Intent to Graduate form is filed.
This non-refundable fee is required of all students who file an Intent to Graduate form regardless of
participation in the graduation ceremony and is payable each time the Intent to Graduate form is
submitted to the Office of Admissions and Records.

The graduation ceremony is held at the end of spring semester each year. Students who have completed all
degree requirements and those who will complete degree requirements in the summer term of the current year
will be allowed to participate in the graduation ceremony. Those who will not complete degree requirements
until fall term must wait until the following spring to take part in the graduation ceremony. Transcripts for
students who complete degree requirements will be appropriately posted following the term in which the
degree requirements are completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 1 in the fall
semester before the certificate of credit is to be awarded in December, May or August of the current
academic year. A student may obtain the form in the Office of Admissions and Records or in any division
office. The completed form will indicate the certificate of credit to be received, the effective catalog year, and
the projected date for completion of all program requirements. The student should verify the required
information with the academic advisor and confirm with the advisor that all certificate of credit requirements
will be met by the projected date of graduation. The completed form with the signature of the advisor is to be
submitted to the Office of Admissions and Records by November 1 of the completion year. If a student does
not finish the certificate of credit requirements during the year that the Intent form is filed, he/she should
contact the Office of Admissions and Records during the term that requirements will be completed.
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CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog
under which they entered, the catalog in effect when a change of major form is filed, or any subsequent
catalog, provided the catalog containing the program being followed is not more than five years old based on
the date of completion of graduation requirements. The 1996-97 catalog expires and cannot be used for
graduation after August 2002.

GRADUATION REQUIREMENTS

To earn the Associate of Arts, the Associate of Science, or the Associate of Applied Science Degree
at Motiow State Community College, students must do the following:

1. Complete curriculum requirements for the specific degree and major {and concentration or
area of emphasis, if applicable) selected. No course or courses may be used to meet more
than one requirement in a given program. These items apply to all programs completed for a
degree:

a. Not fewer than 66 semester hours of college-level credit.

b. A minimum of the final 24 semester hours of course work completed in residence at
Motlow State Community College.

¢. A cumulative grade point average of not less than 2.00 ("C" average) for the degree
program excluding all hours earned in remedial and developmental courses.

2. An Intent to Graduate form should be filed with the Office of Admissions and Records no later
than November 1 by anyone who plans to receive a degree in December, May, or August of
the current academic year.

3. A Cap and Gown form should be completed, and the $25.00 graduation fee should be paid.

4. All students who plan to receive a degree are expected to participate in graduation exercises
held in May of each year. Students who complete requirements by August should plan to
participate in graduation the preceding May. Those who will not complete degree
requirements until fall term must wait until the following spring to take part in the graduation
ceremony. Exceptions to participation in the graduation ceremony must be requested in

writing to the Vice President for Academic Affairs.
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REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

All graduating students are required to take the Coliege Base test designed to measure general

65

education achievement, and graduates of career programs are required to take competency tests applicable to

the chosen major for the purpose of evaluation of the career program, as required by public policy. Unless
otherwise provided for any individual program, no minimum score or level of achievement is required for
graduation. Participation in testing is required for all graduating students. In order to comply fully with this
provision, the student must authorize the release of his or her scores to Motlow College. Individual student
scores will be treated as confidential.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in graduation exercises. To

receive a certificate of credit at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit
program selected. A cumulative grade point average of not less than 2.00 ("C" average) is
required excluding all hours earned in remedial and developmental courses.

2. An Intent to Receive a Certificate of Credit form should be filed with the Office of Admissions

and Records no later than November if the program is to be completed by May, August, or
December of that year.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of credit requirements have been met by a student, the
transcript will be posted to indicate that the degree has been awarded, and a diploma or certificate of credit
will be issued. The date of the award will correspond to the term in which the student completed all
requirements. Students in degree programs who participate in graduation exercises and subsequently
complete all other requirements will receive diplomas following the term in which all requirements are met.

RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree may receive a second
associate degree of a different designation (Associate of Arts, Associate of Science, or Associate of Applied
Science) upon the completion of the curriculum prescribed for the second degree. The second degree
provision applies only to the degree designation, Associate of Arts, Associate of Science, or Associate of
Applied Science, not to additional majors or concentrations or areas of emphasis. The student will be
governed by the provisions of the catalog in effect at the time work toward the second degree is initiated.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages will receive the
corresponding honor designation on their diplomas:

3.80 - 4.00 Summa Cum Laude
3.50-3.79 Magna Cum Laude
3.30 - 3.49 Cum Laude

DEAN’S LIST
The Dean’s List each semester includes names of full-time students who have a 3.50--4.00 "college
only” GPA for the semester.

HONOR ROLL

The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 "college
only™ GPA for the semester.




66 ACADEMIC AFFAIRS

HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to
derive maximum benefit from their educational experience. This college-wide curriculum helps students
achieve their goals through intensive individual and group study under the guidance of qualified faculty and
through interaction with other equally well-qualified students.

Students who complete at least 15 hours of honors courses are recognized at Awards Day and in the
graduation program. Completion of 12 semester hours in honors courses at Motlow will qualify a graduate for
entry into upper division honors programs at some four-year institutions.

HONORS ENTRY REQUIREMENTS

Students are selected on the basis of past performance as measured by ACT scores, high school
records, diagnostic writing samples, and/or college instructor recommendations. Students who have a recent
ACT composite score of 23 (22 on ACT taken before October 1989) are prime candidates. Sophomores must
have a minimum grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible for Honors
courses. Students who do not have a recent ACT test score may be admitted to Honors classes by
consulting with the Dean of Liberal Arts to determine if they meet Honors requirements. Class discussion and
interaction are integral parts of the Honors experience. Only in exceptional circumstances will students
receive an Honors designation in a class outside of scheduled Honors sections. No Honors credit is offered in
the summer session. Requests for Honors designation should be made to the Dean of Liberal Arts prior to

registration for the course. Additional information about the Honors program Is available in the Offices of the
Divisions of Career Education and Liberal Arts.

COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the catalog for a student to be
able to graduate, a course requirement waiver and/or substitution may be processed. Course waivers and/or
substitutions should be determined in conference with the advisor and require the approval of the student’s
advisor and the Division Dean. A form for this approval is available in the Office of the appropriate Dean. The
completed Course Waiver and Substitution form with necessary signatures is to be submitted to the Office of
Admissions and Records by the student.

INCOMPLETE COURSE WORK

The "I" for "incomplete" may be assigned by the course instructor, indicating that the student has not
completed all course requirements because of illness or other circumstances beyond his/her control, especially
those which may occur toward the close of the term. Failure to make up work or to turn in required work on
time does not provide a basis for the "I" unless extenuating circumstances noted above exist. The following
guidelines apply to removing an "1" from the academic record.

1. The deadline for students to complete and submit required work to the faculty member will be
the time established for mid-term examinations in the semester following the term in which the
"|" was received. An "I" in nursing courses must be removed by the end of the second week of
the semester following the term in which the "I" was received. The mid-term examination
schedule is given in the class schedule. Students who receive an "1" in the spring semester will
observe the schedule for the following fall semester.

2.  When required work has been submitted to the faculty member and no later than one week after
the deadline for removing an "1," the faculty member will file a completed Change of Grade form
in the Office of Admissions and Records. The grade change will be updated on the student file
prior to semester grade processing.

3. Under extenuating circumstances a faculty member can request, by memorandum to the
Supervisor of Admissions and Records, an extension of the 1" without punitive effects on the
student’s cumulative grade point average. The extension will extend to the next semester’s
deadline.

4. |f a faculty member does not submit a completed Change of Grade form or a request for an
extension of an "1,” the "I" will be replaced by an "F" to be computed into the grade point
average.
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REPEATING A COURSE

A student may repeat a previously taken course in which he or she received a final grade of C or
lower. Students may be permitted to repeat a course in which a grade of B or higher was earned only with
the approval of the Vice President for Academic Affairs as an exception to the policy. A request for approval
to repeat a course in which a B or higher was made should be submitted in writing to the Vice President for
Academic Affairs prior to the term during which the course is to be repeated. A request must include the
reasons for the request. A written response to the request will be sent to the student.

The grade received in repeating a course (other than "NC,” or "W) is credited in the semester in
which the course was repeated. To be effective in the cumulative grade point average {(GPA) for the current
term, a Repeat form for all courses being repeated must be filed in the Office of Admissions and Records no
later than three weeks prior to the end of the semester in which the course is being repeated. Repeating a
course will affect a student’s academic record in the following ways:

1. Only the last grade received in repeating a course will be used in computing the cumulative
grade point average provided that the number of repeats of any single course does not exceed
two (three attempts). In the event that a student repeats a course more than twice, the grade
received in the third attempt and all subsequent attempts will be used in computing the
cumulative grade point average.

2. The hours attempted in repeating a course will be subtracted from the total hours attempted
before dividing to compute the cumulative grade point average provided that the number of
repeats of any single course does not exceed two (three attempts). In the event that a student
repeats a course more than twice, the hours attempted in the third attempt and all subsequent
attempts will be included in the total hours attempted before dividing to compute the cumulative
grade point average.

3. The credit hours earned for a course will be included only one time in the cumulative hours
earned no matter how many times the course is completed.

4. All grades received for a course will remain on a student’s transcript. A notation is added to
indicate that the course has been repeated. The information showing the grade received when
the course was repeated is given in the report for the semester during which the course was re-
repeated.

If a course is repeated and no completed Repeat form is submitted to the Office of Admissions and
Records, appropriate reductions in cumulative hours earned will be made when the academic record is revised.
In order to keep academic records up to date and avoid inflating cumulative hours earned, Repeat forms
should be completed and submitted at the time of registration for a course being repeated.

GRADING SYSTEM

The following grading system is used at Motlow State Community Coliege:

Grade Grade Points Awarded Per Semester Hour
A Outstanding 4
B Above Average g
C Average 1
* D Passing 0
F Failing

* This grade is not used for any remedial or developmental course.

Other markings which may appear on the grade report and/or transcript are as follows:

CE Credit by Exam P Passed
| Incomplete S Satisfactory
AU Audit W Withdrew

The "CE" is used when a student receives credit for a course by challenge examination. The "CE" is
not used in computing the grade point average. When "CE" is assigned, hours earned are increased. The
total hours attempted and quality points earned are not affected.
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The "I" indicates that the student has not completed all course requirements because of illness or other
circumstances beyond his or her control, especially those which may occur toward the close of the term.
Failure to make up work or to turn in required work on time does not provide a basis for the "I" unless
extenuating circumstances noted above exist. The "I" is not included in computing the grade point average in
the semester for which it is assigned. An incomplete may be removed during the succeeding semester
excluding summer, or the "I" may be extended by the faculty member. If the "|" is not removed or extended,
a grade of "F" is automatically entered.

The "AU" is used when a student attends a class with audit status and receives no credit and no grade.

The grades "P" and "F" are used with the Pass/Fail grading option. The "P" is not used in computing the
grade point average. When a "pP" is assigned, the hours earned are increased, but total hours attempted and
quality points earned are not affected. The "F" is used in computing the grade point average by including the
number of hours of the course in the hours attempted total and including zero grade points in the grade points
earned.

The "S" is used only for reporting a non-credit community service (NCCS) course and indicates successful
completion of that course and receipt of continuing education units.

The "W" is used when a student drops a class or withdraws from the college after the last day to be
deleted from the roll and no later than ten weeks into the semester. The "W" is not used in computing the
grade point average. There is no effect on hours attempted, hours earned, or quality points earned.

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the student feels should warrant
the appeal. Appeals must be made within forty-five (45) days from the end of the term during which the
grade was received. Students enrolled in courses during any summer term shall have forty-five (45) days
following the last day of the full summer term in which to file a grade appeal. All appeals should be submitted
in writing to the Vice President for Academic Affairs. Upon receipt of the appeal, the Vice President will
notify the faculty member involved. The Vice President will reserve the right to question the student who has
appealed, as well as the faculty member. The Vice President will review the merits of the case, and the
student and faculty member will be notified in writing of the response to the appeal.

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a period of four years and who, upon
re-enrolling at Motlow or transferring to Motlow, maintains a 2.00 GPA and completes 30 semester hours of
Level 1 course work at Motlow, may petition to have grades on all prior course work disregarded in
calculating his/her cumulative grade point average. Removal of grades means removal of all credits. Upon
the completion of 30 semester hours at Motlow with a 2.00 cumulative GPA, the student should send a
written request and transcript to the Supervisor of Admissions and Records to be submitted for approval to
the Vice President for Academic Affairs. If the request is granted, the earlier course work will not count
toward meeting requirements for graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact that institution to determine the
impact of Academic Fresh Start prior to implementing the program at Motlow. If assistance is needed, a
student should contact the Office of Admissions and Records.
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GRADE POINT AVERAGE (GPA) / QUALITY POINT AVERAGE (QPA)

The academic standing of a student is expressed in terms of a cumulative grade point average (CGPA).
When a course is completed, the number of grade points earned is determined by multiplying the credit hours
earned for that course by the grade points assigned to the letter grade earned. The cumulative grade point
average is determined by dividing the total number of grade points earned by the total number of credit hours
which the student attempted except for credit hours in courses from which the student withdraws in good
standing or for courses in which the student received grades which are not considered when determining the
CGPA. Credit hours and grades which are not used in computing the CGPA include (1) hours attempted in a
repeated course, provided the number of repeats does not exceed two (see page 63 for information about
repeating a course), and (2) hours attempted in a course for which the grade "I" is in effect.

Assigned grade point values per letter grade are: A - 4 points, B - 3 points, C - 2 points, D - 1 point,
and F - O points. L ' '

Example:

3 hrs. course completed with grade A: 3x4 = 12 grade points earned
5 hrs. course completed with grade C: 5x2 = 10 grade points earned
1 hr. course completed with grade B: 1x3 = 3 grade points earned
4 hrs. course completed with grade B: 4x3 = 12 grade points earned
3 hrs. course completed with grade F: 3x0 = _0 grade points earned
16 hours completed 37 grade points earned

In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pairs of grade point averages are calculated: (1) a "college
only” GPA--a cumulative GPA and term GPA comprised only of hours taken in courses numbered 100 and
above and (2} a "combined” GPA--a cumulative GPA and term GPA comprised of both hours taken in courses
numbered 100 and above and hours taken in Remedial/Developmental courses. Each of these averages is
used in the following manner:

The "college only™ GPA is used in
{1) calculating the required cumulative GPA for graduation, 1
(2) determining graduation honors, and
{3) determining term honors.

The "combined” GPA is used in

(1) determining suspension and probation,
(2) determining financial aid eligibility,

{3) determining athletic eligibility.

RETENTION STANDARDS
ASSOCIATE DEGREE PROGRAMS

The minimum cumulative "college only" grade point average required to achieve the associate
degree or receive a certificate of credit is 2.0.

In order to establish a measure of academic standing, a table of minimum retention standards has
been established. The table below describes minimum retention standards in terms of the minimum
cumulative "combined” grade point average required for the credit hours attempted and is designed to serve
as a guide to students who fall below the 2.00 cumulative "combined™ grade point average.

A student who fails during any term to attain a cumulative "combined” grade point average at or
above the level indicated in the table for the credit hours attempted will be placed on academic probation for
the subsequent term. At the end of the next time of enroliment, a student on academic probation who has
failed to attain either a cumulative "combined” grade point average at or above the cumulative standard given
in the table or a 2.00 "combined" grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1-14.0 1.0
14.1 - 26.0 1.4
26.1 - 40.0 1.7
40.1 - 48.0 1.8
48.1 - 56.0 1.9
56.1 - and above 2.0
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CERTIFICATE OF CREDIT PROGRAMS

The minimum cumulative "college only" grade point average required to receive a Certificate of Credit
is 2.0. The table below describes minimum retention standards for Certificate of Credit programs in terms of
the minimum cumulative "combined" grade point average required for credit hours attempted.

A student who fails during any term to attain a cumulative "combined” grade point average at of
above the level indicated in the table for the credit hours attempted will be placed on academic probation for
the subsequent term. At the end of the next time of enroliment, a student on academic probation who has
failed to attain either a cumulative "combined” grade point average at of above the cumulative standard given
in the table or a 2.0 "combined" grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 08.0 1.0
08.1 - 14.0 1.3
14.1 - 18.0 1.7
18.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative "combined” grade point average at or
above the level indicated in the table for the credit hours attempted will be placed on academic probation for
the subsequent term. At the end of the next term of enroliment, a student on academic probation who has
failed to attain either a cumulative "combined” grade point average at or above the cumulative standard given
in the table or a 2.00 "combined” grade point average for that term will be suspended.

The period of academic suspension will be as follows: first suspension -- one semester; second and
subsequent suspensions -- one calendar year. A student who is suspended for the first time at the end of the
spring term will not be readmitted to the following summer or fall terms.

A student who is enrolled on academic probation and attains a 2.00 "combined” grade point average
in the term of the probation will continue to be enrolled on academic probation until attaining a cumulative
"combined" graded point average at or above the standard given in the table.

Transfer students will be subject to Motlow retention standards for admission or readmission to
Motlow. A transfer student must be eligible to reenter the school from which he/she is transferring. A
transfer student whose cumulative grade point average at the time of entry into Motlow is below Motlow’s
cumulative standard for the semester hours attempted will enter on a probationary basis.

Students who are being admitted or readmitted to Motlow after having been suspended will enter on
a probationary basis.

APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution for academic reasons may
appeal his or her suspension to the Student Affairs Committee if he or she feels there are extenuating
circumstances or hardships which have contributed to his or her suspension. A student who is allowed to re-
enter college through this appeal process may be advised to reduce his or her load, repeat certain courses, or
change program of study. The student will continue on academic probation.

The student appeal regarding academic or rernedial:‘qlevelopmental suspension must be made through
the Office of Student Affairs located in the Ingram Administration Building. The student should request a
suspension appeal form from the Office of Student Affairs, complete the form as indicated, and return it with
a copy of his/her college transcript to the Vice President for Student Affairs and Institutional Advancement
prior to the day scheduled for hearing appeals. The appeal will be heard by the Student Affairs Committee;
decisions of the Committee are final,

The Vice President for Student Affairs and institutional Advancement has the authority to remove
suspension status for a student when recommended by the Student Affairs Committee.

ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system. There are three academic
semesters: fall, spring, and summer. The projected calendar for each term of the 1996-97 academic year
appears at the front of this catalog. The calendar tor each term is confirmed in the Schedule of Classes when
published. The credit granted each course generally corresponds to the number of hours (50 minutes lecture
time = 1 class hour) a class meets each week. Activities such as laboratory courses and physical education
courses may require more than one hour for each credit hour.
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CLASS SCHEDULE AND SCHEDULE ADDENDUM

Prior to the beginning of each semester, a class schedule is published. Courses in the schedule are
listed by a discipline code, a course number, a call number, course title, room number, days of the week the
class meets, period or time of day, the credit for each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify the discipline code, course
number, and call number when registering or when communicating with college personnel about a course.

Changes in the Schedule of Classes may occur between the publication of the schedule and the
opening of the semester. When a student is registering, the Class Schedule Addendum must be referenced
for an update on schedule information.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college. The right is reserved to cancel
any class scheduled for a given semester when the number enrolled is considered insufficient. Other factors
which may contribute to the cancellation of a class include the availability of qualified instructors and the
availability of appropriate facilities.

When a class is canceled, an official drop or withdrawal must be processed for each student who has
registered for the class. If this procedure is not initiated by the student, the college will complete the process

administratively.

DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in understanding class schedules as well

as the catalog.

ACT
BNK
BUS
cop
CsT
ECO
EMT

Discipline Codes--Division of Career Education

Accounting ERG
Banking IAT

Business ) IMT
Cooperative Education MKT
Computer Science NET
Economics OsT
Emergency Medical Technology RES

Pre-Engineering/Engineering Technology
Industrial Technology

Industrial Management

Marketing

Nursing

Office Systems Technology

Real Estate

Discipline Codes--Division of Liberal Arts

AGR Agriculture GER
ANT Anthropology HED
ART Art HIS
BIO Biology IDS
CHE Chemistry MAT
CJA Criminal Justice Administration MUS
COM Communications PED
EDU Education PHY
ENG English POL
FRE French PSY
GGY Geography SOC
GEO Geology SPA
DSE Development Studies - English DSM
DSR Development Studies - Reading DSS
RSE Remedial Studies - English RSM

RSR

Remedial Studies - Reading

German

Health

History
Interdisciplinary Studies
Mathematics
Music

Physical Education
Physics

Political Science
Psychology
Sociology

Spanish

Development Studies - Mathematics
Developmental Studies - Study Skills
Remedial Studies - Mathematics
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ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in 1985, all Tennessee Board of Regents universities, colleges, and technical institutes
implemented the Academic Assessment and Placement Program (AAPP) as a condition for enrollment. All
policies and procedures for assessment and placement under this program have been implemented at Motlow
State Community College along with a full complement of remedial and developmental courses. The purpose
of this program is threefold; (1) identify students who are underprepared for college-level studies, (2) provide
programs of instruction designed to remove academic deficiencies, and (3) prepare students for entry into the
college-level curriculum.

ASSESSMENT AND PLACEMENT PROCEDURES

The provisions for assessment and placement apply to all degree-seeking applicants, some returning/re-
admit students, and special students for credit. Additionally, other students enrolling in English or
mathematics for the first time are subject to assessment/placement requirements in the applicable discipline.
Listed below are applicant categories subject to assessment/placement provisions.

1.  Applicants who are under twenty-one (21) years of age must take the American College Test (ACT).
Applicants whose ACT composite scores and English and mathematics sub-scores are 19 or greater
may enroll in regular college curriculum without assessment/placement providing they have met high

school criteria under the 1989 Admissions Requirements (see page 19 for information on removing
high school deficiencies in English and mathematics). Applicants whose ACT composite scores are
18 or less must take the reading portion of the AAPP test. Applicants whose ACT sub-scores in
English are 18 or less must take the writing composition portion of the AAPP test. Applicants whose
ACT sub-scores in mathematics are 18 or less must take the appropriate mathematics portions of the
AAPP test. Only ACT scores which are on file in the Office of Admissions and Records at the time of
admission will be considered. Performance on the AAPP test results in either placement in the regular
college curriculum, developmental studies, remedial studies, or a combination of these.

2. Applicants who are twenty-one (21) years of age or older as of the first day of classes of their
admitting term and who seek regular admission must take all portions of the AAPP test. Performance
on the AAPP test results in either placement in the regular college curriculum, developmental studies,
remedial studies, or @ combination of these.

3. Returning or readmit and transfer students who have not previously taken the AAPP test or who have
not earned college-level credits in English or mathematics must be assessed in the appropriate areas
pefore they can enroll unless they are under 21 years of age and otherwise exempt by ACT scores.
Performance on the AAPP test results in either placement in the regular college course, developmental
course, or a remedial course.

4. Special Students for Credit who accrue twelve (12) or more semester hours or who enroll in English
or mathematics for the first time must take the appropriate AAPP sub-test(s) before they can enroll.
Performance on the AAPP sub-test(s) results in either placement in a college level course,
developmental course, or a remedial course.

5. Applicants who graduated from high school spring 1989 or after and who lack required high school
credits in English or mathematics must take the appropriate AAPP sub-test(s) and enroll in the
coursels) prescribed by test results (see page 18, Undergraduate Admissions Requirements).

6. Applicants seeking the Associate of Arts or Associate of Science degrees who have GED high school
equivalency diplomas must take the appropriate AAPP English and mathematics sub-test(s) to remove
high school unit deficiencies. Performance on AAPP test results in either placement in the regular
college course, developmental course, or a remedial course.

Students who gain regular admission to the college without assessment and who later prove to be
underprepared for college level work will be referred to the program director for assessment in the appropriate
area, Students who are referred and assessed must enroll in the coursel(s) appropriate to their assessment
results. Referred students who are enrolled in a college level course for which they lack prerequisite skills
must drop that course and re-enroll in the appropriate remedial or developmental level course.

Exceptions to mandatory assessment and placement may be granted in individual cases in which a
student’s level of readiness into college level course(s) is not considered detrimental to his/her academic
progression. Such exception from mandatory assessment/placement will be permitted only after thorough
evaluation of student records and documented performance. Recommendation for exception will be made by
the Director of Remedial/Developmental Studies and granted, after further review, by the Dean of Liberal Arts.
All exceptions will be adequately documented by the program director.
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ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM (AAPP) TEST

The Academic Assessment and Placement Program (AAPP) test has three major components designed to
measure student readiness for college. The three components are writing, reading comprehension, and
mathematics. The writing component requires a student to write an essay which measures his/her ability to
use standard written English. The reading comprehension test is designed to measure a student’s ability to
understand what he/she reads. This component assesses the student’s ability to (1) identify word and/or
phrase meaning, (2) understand literal and interpretative meaning, and (3) understand assumptions, opinions,
and tone. The mathematics test measures a student’s ability to solve problems in basic arithmetic,
elementary algebra, and intermediate algebra. A student will take only those portions of the mathematics test
for which he/she has formal preparation in high school mathematics. '

The AAPP test is not a pass/fail test. The results do not determine whether or not a student is admitted to
college. Instead, test results are used to determine courses best suited to students’ levels of readiness. Each
test component has a separate score which determines student placement into related courses.

Except for extenuating circumstances, the AAPP test may not be taken more than once. Under no
circumstances will a student be retested within ninety (90) days of his previous test. A student who takes
the test but who does not immediately enroll will not be re-tested unless ninety (90) days have lapsed. A
student may not re-take the test or any portion of the test if he/she has enrolled in a remedial or
developmental course to remove prerequisite requirements. A student who transfers to other Tennessee
Board of Regents institutions may have his/her test results forwarded. Additionally, test results are included
in student transcript information sent to other TBR institutions.

The AAPP test is given on a regular basis throughout the year at Motlow. Special arrangements and
accommodations are available for students who require other than standard conditions for taking the test.
There is no fee for taking the AAPP test. The Director of Remedial and Developmental Studies should be
contacted for information about the AAPP test and test dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of AAPP testing is a comprehensive program of remedial and
developmental studies courses in writing, mathematics, reading, and study skills. These courses are designed
to assist students who need preparation for college-level work. Remedial and developmental studies courses
provide learning experiences which help students succeed in their college level courses.

REMEDIAL COURSES

Remedial studies is a program of instruction that leads to proficiency in the Basic Skills Objectives
defined by the Tennessee State Department of Education as mastery objectives for the Tennessee Proficiency
Test. Applicants who are placed in remedial studies will be admitted to the college on a controlled admissions
basis and will be required to complete appropriate remedial courses. Following completion of required
remedial courses, a student is required to complete successfully all corresponding developmental courses
before enrollment in college-level courses. Remedial courses may not be taken for audit. Descriptions of
remedial courses are given on page 146.

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide the student a level of
proficiency in the Basic Academic Competencies described by the Educational EQuality Project of the College
Board as required for successful pursuit of college studies. Applicants who are placed in developmental
studies will be admitted to the college on a controlled admission basis. Applicants who are found to be
deficient in a basic academic competency at the level of developmental studies may not be enrolled in a
regular college-level course which requires that competency as a prerequisite until the exit criteria of the
appropriate developmental studies course have been met. Developmental courses may not be taken for audit.
Descriptions of developmental courses are given on page 145.
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POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

Student Attendance. Student attendance in Remedial/Developmental courses is mandatory; no
absences are permitted. Instructors may interpose grade penalties at their discretion for student absences.
All student absences will be reported to the Director of Remedial/Developmental Studies for his review and
subsequent action. The only entertainable exceptions to this policy are extenuating circumstances which
must be verified by the program director.

Drops and Withdrawals. Students enrolled in remedial and developmental courses are not permitted
to drop or withdraw from these courses unless extenuating circumstances warrant such action. The Director
of Remedial and Developmental Studies recommends approval of drops and withdrawals after verification of
the extenuating circumstances.

Student Failure and Suspension. A grade of "C" or better is necessary for students to complete
successfully remedial or developmental level courses and progress to the next higher course. Students who
earn grades lower than "C” in a remedial or developmental course must repeat the course for a second
attempt. Students who earn @ grade less than "C" following a second attempt of a remedial or developmental
course are suspended from the college for one academic term. When suspension occurs at the end of the
spring term, students are not eligible to re-enroll until the following spring term of the next academic year.
Following a third unsuccessful attempt at the same course, students will be suspended for one academic year.
Students may appeal their suspensions through existing channels provided by the Student Affairs Committee
{see page 70).

Credit Hours and Grades Earned in Remedial and Developmental Courses. Credit hours earned in
remedial and developmental courses may not be used to meet any degree requirement. These credits are
institutional credit only and are "add-on" hours. The grades made in remedial and developmental courses
become part of the academic record and will be used in determining semester GPA and cumulative GPA for
retention, probation, and suspension purposes, as well as eligibility for financial aid and athletics, but will not
be used when determining eligibility for the honor roll, dean’s list, or graduation honors.

Grade Assignments. Letter grades assigned to remedial and developmental courses are: A B C,F
and W (withdrawal). Incomplete grades are awarded only under extenuating circumstances. Any assigned
grade lower thana "C” (W or F) constitutes a course attempt (see ent Failure and Suspension above).
Students are not permitted to audit remedial or developmental courses.

Prohibition Against Placement in Remedial or Developmental Courses without AAPP Assessment.
Students may not enroll in remedial or developmental level courses unless they have been assessed by AAPP
pre-test; enrollment must be commensurate with test results.

Student Appeal of AAPP Placement. A student may be permitted to appeal AAPP placement if, in the
judgment of the Director of Remedial and Developmental Studies, placement results are inconsistent with the
student’s performance and other diagnostic test results. Students may not re-take the AAPP pre-test but may |
be placed differently according to the director’s determination. A student who appeals the highest
developmental course in a sequence must complete the AAPP post-test.

Transfer of Credit of Rgmgdial{ngglgnmgn;gl Courses. Credits earned in remedial and developmental
courses at other Tennessee Board of Regents institutions are accepted subject to the limitations described
above. Motlow reserves the right to place transferring students who have not completed their remedial or
developmental level requirements into courses commensurate with their level of progression.

Follow-up on Students Completing the Remedial/Developmental Program. Files are maintained on all
students who enroll in any remedial or developmental course. These files are maintained for as long as
students are enrolled in college or for a period of six (6) years.
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INTERINSTITUTIONAL ARTICULATION

The Tennessee Board of Regents has established guidelines to provide for collegiate articulation
between community colleges and universities in the State University and Community College System of
Tennessee. The guidelines are intended to promote the orderly progress of students who transfer from the
community colleges to baccalaureate degree programs in the universities, while protecting the integrity of the
university and community college programs.

The contact person at Motlow State Community College for transfer student advisement and for
interinstitutional articulation is the Director of Admissions and Records. Applications, catalogs, and course
equivalency information from many Tennessee colleges and universities are available in the Counseling office.
Faculty advisors also have information to assist students in making decisions related to academic programs of
study designed to transfer.

The programs designed for transfer are identified under the University Parallel Major with a variety of
areas of emphases. Career technology programs and certificate of credit programs are designed for students
who do not intend to transfer to a baccalaureate degree program. This information is indicated for each of the
career programs.

When a transfer student has satisfactorily completed an associate degree designed for transfer to a
university in the Tennessee Board of Regents System, with an area of emphasis which corresponds to the
degree major to be pursued at the university, the university shall grant credit toward completion of the
baccalaureate degree for all courses completed for the associate degree, subject to the provisions of the next
paragraph, provided that credit need not be granted for any course which would not be acceptable by the
university for its native students. When a transfer student has been awarded an associate degree not
designed for transfer purposes, each university shall accept those level one (freshman and sophomore)
courses completed at a community college which have been determined to be equivalent to level one courses
offered by the university, as creditable toward completion of relevant requirements for degree programs at the
university, to the same extent that the courses would be creditable toward completion of the degree programs
by the university’s native students with the same degree major.

There shall be no limit to the number of credits transferred from a community college to a university
within the System. However, the application of these credits to meet degree requirements will vary according
to the degree sought, and the transfer student must meet the requirements for level two work and residency
at the university.

Transfer students shall have the same privileges of catalog options as native students at the receiving
institution, i.e. the option of complying with the catalog for the transfer student’s freshman year to the extent
that this privilege is provided for native students.
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PROGRAMS OF STUDY--CORE CURRICULA

The programs of study leading to the associate degree at Motlow State Community College are
outlined on pages 78 to 113. Courses listed first in each program correspond to the general education core
curriculum for either the transfer programs or for the career programs. Because the general education
requirements in the programs of study are very similar, students can change from one program to another
without undue penalty and hardship. The university parallel (transfer) general education core is for students
planning to transfer to four-year institutions following graduation from Motlow State Community College. The
career technology (non-transfer) core is for students planning immediate employment upon graduation,

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM
General Education

Area of Study Minimum Semester Hours Required

English Composition
Literature

Humanities

American History
Natural/Physical Sciences
Mathematics

Physical Education Activities
Speech

Interdisciplinary Studies

NWNWODHWOo S

Note: Computer literacy, a requirement of the Tennessee Board of Regents, is achieved through a
required CST course, content in a related discipline, or specific program requirements.

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM
General Education
Area of Study Minimum Semester Hours Required

English Composition

Speech

Social/Behavioral Science
Science/Mathematics
Interdisciplinary Studies/Humanities

NOWWO

Note: Computer literacy, @ requirement of the Tennessee Board of Regents, is achieved through a
required CST course, content in a related discipline, or specific program requirements.

Following the general education course listing are the courses selected to support skill and
competency development appropriate to the major and area of emphasis. Some programs of study are
completed by general elective hours, giving the student the initiative in choosing additional courses to
complete the program. All programs of study leading to the associate degree at Motlow State Community
College require a minimum of 66 semester hours.

GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State Community College seeks
to provide experiences designed to prepare students for responsible citizenship; for productive, wholesome,

and creative participation in life activities; and for intelligent decision making. The objectives of the general
education program at Motlow are to provide learning experiences which will lead students to:

* read, write, listen, and speak effectively;

* recognize the value of the arts, aesthetics, and their inteliectual heritage;

* clarify personal strengths, values, and goals, and evaluate attitudes, values, and ideas in a rational
manner;
develop the knowledge and skills which promote life-long learning and productive citizenship;

* think critically and make reasoned choices by acquiring, analyzing, synthesizing, and evaluating
knowledge;

* understand the methods of assimilating information using mathematical, quantitative, and information
processing skills, and,

* gcquire an awareness and sensitivity to the effects of science and technology in society.
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TENNESSEE BOARD OF REGENTS
MINIMUM DEGREE REQUIREMENTS

DEGREES DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the acceptable

requirements for associate degrees designed for transfer purposes from institutions in the State University and Community College
System of Tennessee.

1. All associate degrees shall require a minimum of 64 semester credit hours. Credit hours earned in remedial or developmental
courses are institutional credit; they are not applicable to credit hours required for any certificate of credit or associate degree.

2. All associate degrees designed for transfer purposes shall require completion of not less than 32 semester credit hours of level-
one courses as described below:

a. English composition ....................... 6 semester credit hours

b. Humanities* .. .......................... 9 semester credit houre, including at least 3 semester credit hours
in literature

c. Historysequence ...................... . . . 8 semester credit hours (to be selected in accordance with

requirements of transfer institution; 3 semester hours of
Tennessee history may be substituted for 3 semester hours
American history)

d. Natural/physical sciences/mathematics . ... ....... 9 semester credit hours to include one year of science and
at least one course in mathematics
e. Physical education activities** ... ............. 2 semester credit hours to be taken as two 1-semester

courses (institutions may substitute satisfactory
participation in ROTC, marching band, or armed forces
experience.)

3. College courses that are taken as electives to address course deficiencies in high school preparation and that are taken to

meet minimum admission requirements effective fall, 1989, may not be used to meet the degree requirements specified in
item 2 above.

4. Students studying for an associate of arts degree designed for transfer purposes shall be required to demonstrate proficiency
in a foreign language equivalent to completion of one year of college level work.

DEGREES NOT DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the minimum
acceptable requirements for career programs not designed for transfer.

- The degree major for associate degree career programs shall require a8 minimum of 64 semester credit hours.

. The technical specialty component of the career degree major shall consist of a minimum of 32 semester credit hours.

- The requirements for a basic core of general education courses for career degrees shall consist of a minimum of 16 semester
credit hours including a minimum of one course in each of the following areas:

. oral communications

. written communications

. mathematics

. humanities or fine arts

. social or behavioral sciences

. natural sciences (or an additional mathematics course)

5. Although open admission to the institution for all adults is a cardinal characteristic of TBR community colleges, the institution

may set minimum admission requirements for career degree programs.
6. Credit hours earned in developmental or remedial courses cannot be used to satisfy the minimum 684 semester credit hours
requirement.

P WN =

o Qo0 T o

*All courses in the disciplines of anthropology, art, and music, and selected courses in communications (COM 108, COM 202, and
COM 203) have been identified at Motlow State Community College to meet the Humanities requirements established by the Tennessee
Board of Regents.

**See page 37 for information about credit for military service time.

- All components of requirements for associate degrees designed primarily for immediate employment should be outcome oriented.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to transfer to a four-year institution. When a student
completes one of the following areas of emphases and graduates from Motlow, that student will have completed the minimum acceptable
requirements for an associate degree designed for transfer purposes from institutions in the State University and Community College System
of Tennessee. Students who intend to transfer to other than institutions in the State University and Community College System of
Tennessee may find it necessary to have changes made in the selected program of study. A comparison of the selected program of study
at Motlow with the first two years at the four-year institution which a student plans to attend will contribute to a selection of electives which
will best complement the program of study to be followed after transfer. The student is urged to secure a copy of the current catalog of

the institution to which he/she plans to transfer and to discuss the golected transfer program with his/her advisor and/or a counselor.

ACCOUNTING AREA OF EMPHASIS

University Parallel Major
Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 s eveeeneee e e e ey S BRI rsempimere waE TR SR St WS T 6
ENG 207 + e cvev e n T ¢ e pimie vod SN b BRI By TS 3
NG 20D ot 203 v e e e e e e e e S D ey st AR Sy e smend EESEREE D .. 3
Humanities Elective from ANT, ART, MUS, or COM 108, 202, or DOB eiaie siwie pip e s S SR e e e S P 3
HIS 211, 212 + v v eeenae e e n s n i i e s e TS S~ G s aoE e pamelanE 8 6
One year sequence in BIO, CHE, or PHY . ., oo vanvamnen e e S TN W e st N SRTERTES . 8
MAT 131, 133 o oo v n e n nnE s s ey eseays U6 WETHVE EE s wive ms iR SIS 6
PED AGHVItI®s . oo vvovovore sty e o G di e e dme ] SRR TS MU e e 2
COMT0T o vt nne R R R vcie e g S0 AR SR Bexe amsmiane wincbpE B AEEEEE R 3
FCST 115 v v ennn e P I TIIEI \h siera wie apn g e BN EE S s B S0 3
DS 101 o v e v o n ety R e e RS I cm 2

ACT 231, 232 . i sinwvin somys fis @00 Fonfd wlatteiie sisge e wh i v e e psgee B STATAE SN B G I 8 68
BUS 121 . v v v v canmsnnamanns e B W PSRN e gae . PR s e ee e w B ek b e e A sonee 3
BUS 241 1+« o+ vieems sies sldmile ais wi wisi wiste e e 2 s G0 e o £ e bR e e e TR B S 3
ST 125« o siee s e e TS Sy el TR 6 S s v SEEER T LR 3
CeD 201, B0 s s s sy pien s i PO A s e 6FR L UL e e s 8
Goneral ElQGHVES s re sy @/§is Sl AT breky wmg i fie SIS BET BT o e pAN eI e st s WA e 3

69 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing courge is a prerequisite or corequisite for CST 115.

Motlow also offers a two-year career concentration in this area. To make sure you are following the correct program, check with

your advisor or 8ee the Business Technology major.
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AEROSPACE AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102 . ... ... ittt ennnn e T § R T WS S SRR SRR 8
ENG201 ...... ..., § e e 8 ViR E e SN BT el e N S SR PR aTeE Kiseens 8iareceie b 3
ENG 202 or 203 . . . ... 5eil dG0ayi 753 55wt 5ot worme vors srere s wiele SIS Wt RIS e GO R e e . 3
Humanities Elective from ANT, ART, MUS or COM 108, 2020r203 ......... VR W VST AR SRR T e el B 3
HIS 211, 212 . i e A TR SR BEYE BUe e s e e 6
CHE 10T L e e e 4
PHY 211, 212 o e NSRRI SR F e SR e S e S S 8
L 6
PED Activities . ... . e e e e 2
COM 10T L VT N TN Wi e et e e e e e 3
B0 I LIS U W e TR s 3
DS 10T L e e R BTG ST Y VTR S 2
AREA OF EMPHASIS REQUIREMENTS

ACT 231 .....ciiviiann Sl che dies G S TR ST SRR RS S o W T B IR E e e oee wiee e race sereae w 3
ECO 2017 . ... . iisiiie wisis e s's dieis it 1iiee smeianecn aece A A WS R B R T B e W R e 3
BRG 10T . o\ oiemmimmie piee mieiommsn siane i wiss S svs oot itie MOsaiatn Wisns RIS b s s I aiiie A ies S S T s 3
AT 120 ... . . sw semmieis o it § e W W BRI e Bieie e BRI WS ALT e we e i e e i el et 8 e e 3
o O T aime WO (R W B B VAL 6 e IR SRR el el 3
General Electives ....... B8 SAe G NN RSN BT RN TR BT SR N ge VEI TS SUETOTENE B B iTE Nk S erere e 2

66 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 1165.

Students in the Aerospace area of emphasie should complete the private pilot certificate during their freshman or sophomore year.

Proof of certification may be required for entry into a program at a four-year institution,

NOTE: Students planning to major in an aerospace program at a four-year institution upon transfer should plan carefully with their advisors

for appropriate course selection since program requirements vary by institution.
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AGRICULTURE AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 vttt it R Cea nwee s we e e b we e e 6
ENG 201 o o e e e e e e e e e 3
ENG 202 OF 203 « « « « et v e e et e e e 3
Humanities Elective from ANT, ART, MUS or COM 108, 202, 0r 203 .. . ..t voeviamaresinnn s onnmsrs a
HIS 211, 212 + o e o e e et e e e e e B8
BIO 1471, 182 « o o o o e e 8
MAT 137 OF hIGROT . « « v vt e e e e e e e s 3.5
PED AGHVIHIOS .+« « « « v v s v s s e e e n e 2
COM 10T & s e e e e ettt et e 3
D I L T- R 3
IDS 107+ v v et e e e et e 2

AGR 101, 102, 238 oo vias sh o ae sie e b sae wawas sinis ineins 408 0@t ce s Sne e e e e s E s T 9
CHE 101,102 ...... e weercernns ST TR S G SORATAG e R wee e ey NS B S Sia @ i e e 8
ECO 207 .+ v v o v s vle wiie sid s i 5 oe sieaiaie by groe s @ 4808 1800 s SR WIEEE s s e e s RS 3
ACT 231 « v o o o smisiae oowa 308 STATE Wiaie o/ a2 P W WI8 sieip e woms wun w0 S48 BRI BT S R HA R WEE AT 3
General EIBGHVES .o iwainas wiece wis wame siaveisge nooge 9808 e/l wia's WRTRINN W aveerie sineomne e b B8 BAW SHEAES 3

68-70 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

ART AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 ...t i it cn o nna s 6 ENG 101, 102 ..ot i i im s e e 6
ENG 2071 .0 v ot e e i v e aanes 3 ENG 20T o vt e vt eii i s 3
ENG 202 or ENG 203 ... ... irrnnonnn 3 - ENG 202 or ENG 203 ... ... oo uaais 3
Humanities elective from ART, MUS or Humanities elective from ANT, ART, MUS or

COM 108,202 0r 203 . ........ I . COM 108, 202 or 203 .. ... .. 3
HIS211, 212 . oo i i en e v e e e 6 - HIS211,212 .ot i i [¢]
One year sequence in BIO, CHE, or PHY . . ... ... 8~ One year sequence in
MAT 126 or higher . ... ... .o 3-5 BIO, CHE, or PHY .. ... ... .ccoonnns 8
PED AGHIVItI®S . . v v v v v o i s s 2 MAT 128 orhigher . .. ... oo 3-5
COMT0T . ittt it i s s e 3 PED AcCtivities .. .. oo vv v cn oo 2
CST 105 orhigher ... ... v ieecnnen 1-3v COM 10T ..ttt et ie s e 3
IDS 10T ot i it i et e et e 2v CST 105 orhigher . ... ... oo 1-3

1o 3 o X R 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

ART 104, 105 & v v e vt 6

ART11],12,1,231,241 ................ 12 ART 104, 105 ... i v v vt nns i 6
General Electives . . ... ST 0-2 ART 111, 121,231,247 . ..o v v v v nn v ens 12
One year sequence in a foreign language ....... 6 ~ General Electives . . ..« oo aa s s sn i 4-8

66-68 hrs.
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BIOLOGY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102 . ... ... . it iinit i 6 ENG 101,102 ........... N W S 8 6
ENG 201 ... ... i i e it i s a3 ENG 201 ... ... .. ittt i e anneen 3
ENG 2020rENG 203 ..........c0ivvvvnnnn 3 ENG 202 0rENG 203 ... .... .. 3

Humanities Elective from ART, MUS or Humanities Electives from ANT, ART, MUS or
COM 108, 202, 0r203 . ........ 3 COM 108,2020r 203 ......... 3
HIS 211, 212 . . . v s ame wmwan it o R R 6 HIS 211, 212 . ... i it i i e s aas 6
BIO141,142 . . . .. . i i e 8 BIO141,142 . ... ... i it ans 8
MAT 151 . .. . . .o o asnieng iosi e i 3 MAT 151 ... i i i i e e 3
PED Activities . ... ..... 000 vivr v eranan 2 PED Activities . ... ...... it raan 2
COM 10T .. ... iiwmm sine sy s won ) COM 10T ... i it it e 3
CST 105 orhigher . ..........oiiinnnnn 1-3 CST1050rhigher .......... oo uvn 1-3
IDS 10T ot it e e e 2 IDS 101 ......0vvvun e 2

AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
BIO 271, 272 . . . s« awialvie et aid a5 il 8
BIO 271,272 . . . .. e 8 BIO 231 ... ... 5&c3 C;50 oo ild B i i oo 3
CHE 101,102 .. .......... . ' iinnnnnn 8 CHE 101, 102 . . eces g s e sia/ema wes 8
Elective from ART, COM, MUS .. ............ 3 MAT 152 | .. . . e ol deste e et i 3
General Electives . ..............00uuui. 0-1 General Electives . ... ........c00uuuuas 2-4

One year sequence in a foreign language .. ..... 8
66 hrs
686-67 hra
BUSINESS ADMINISTRATION AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102 .. .. i e e e e oo e s oo bl e e Bl wahs Fate e wrais ettt oere wra il diyce Wkl Wladinie sudnis 6
ENG 207 . . . ittt e e e By —— 3
ENG 202 0r 203 . .. i i ittt e s e e e SR R i BN RETANE MG N W RN e 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 0r 203 . . . . ... v v v v v v v man s nnn e aaeen e 3
HIS 211, 292 . . . e e e e e e A RS 8 R TR SRR WG e SRR AR e s wi e O
One year sequence in BIO, CHE, or PHY . . .. ........ 00 AT R e e S Savas DEE Sl s ad S B 8
MAT 131, 133 . o oot e e e Rl e G See) BER e W e SRR B S D e S et e e 68
PED Activities . ... .. ... 0 v o0 ciella Sienidaie skl iea el sttt s Sheles hd waterd D R VBEE 2
COM 10T L o et et e s e e s o BwEe TN m (VR ENE RN B A Nl BN L AT B G N N e 3
ST 118 .t et e e e R SRR SRS i SR s AR SR e NIRRT Ve W W 3
IDS TOT 5 pomitr wiiscomresis $0n0 SEEIRHNGE PR FSRLENE o5 MRS S eSO WA B SO A AT N T T o N , 2
AREA OF EMPHASIS REQUIREMENTS

ACT 231, 282 . it e e e e e e e e e e e e e e e e e s 6
BUS 121, 241 . .. av itive avesits vare asate i aai S R SRR NSR e R e e R S e SRR BONER MR 8
CST 125 . ... ... 56 Sise carmais sieis wonnls st el Hi S ron s Ban s eied e SanGe e tave v iea Sareea o 3
ECO 201,202 ....... i R B RIENE R SR SRR e e BRI §IWe R (e 8 RS ETEREIEES & AR e T . 6
**General Eloctives iy /v s i2d wis)s sisve st Fialn S0 Field a0alsa e s e e teied DRETR e valatal 5w aian s Maeinls 3
69 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.
**Recommended elective: CST 126

Motiow also offers a two-year career program in this area. To make sure you are following the correct program, check with your
advisor or see the Business Technology major.
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BUSINESS EDUCATION/OFFICE MANAGEMENT AREA OF EMPHASIS
Univeraity Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATI_ON
ENG 101, 102 .o vnvnnmr e P R e T e el Wi aii we O
ENG 201 oo vvvvevmnsomme s Sl v « vee wime e 4 8 R AT e i e ey el e Y 3
ENG 202 0r 203 ..« o vvvvemer v or o e wid nala e e R pae pAS i B ke 8 e S8 SRR T N we vk e 3
ART 101 or MUS 105 ..o ovvvevere e e e S S e p e LS e e soa 8 B SRR B B 3
HIS 211,212 . oo o v vrnvnn s on i ey e AR A s e T SR o e d S S 6
One year sequence in BlO, CHE, or PHY .. ...« N B I L e 5 SR ST e TR N 8
AT 151« » e nice scd S 4 e wm esws swrasse w913 FLa AL o sonimnl? B0 L G e e 1 Y lele w il D s . . 3
PED Activities . ..cvvramrrrr SRR e G a el W e s 8 e A e sk eae BRE NTE B EISE 2
COMT0T . vvimvmn s rsn s nnn ity I P T S R e e, W e e e \ e mow 8 WM R .03
#CST 115 . v vvveranmr e san oo ft sl gece wome s bw e MR R e R I T U B e, mip A 3
DS 101« » oor mwe s e b1 ST m wimeeamtid Ffe WIS S wma T Al e e w4 Sl SRR gy SR 2
AREA OF EMPHASIS REQUIREMENTS

o 231, 282 i s s s e s e RS e e T8 I ]
BUS 121 ... oo ve N st O HOR T . iR AT BT e N IR e e SLELE WETEG W e 3
BUS 241 .... .+ B T Y LI ST W e B PP S I AL L T b ey mane b Dt SATEERR a0 3
BUS 21 L bt s i S s o e [¢]
Sv0BT 101, 102 +s via v os wammn v wpg e sas dioewiemor mine nhma e ? 0 e wee e e e AL R e T 8
108T 101, 102 so.tf vt e 1 L s e P sr ] Ao s ST 2

68 hre

*Keyboarding okills are required for cST 115. €ST 100 or previo

##gtudents with one year or more of high school typewriting may be permitted to sub

0OST 102.

Motiow also offers 8 similar two-year career major in Offic

o Systems Technology. To make sure you are

us typing course ie 8 prerequisite of corequisite for CcST 115.

program, check with your advisor or see the Office Systems Technclogy major.

CHEMISTRY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ..o ovvvenve et .. 6
ENG 201 oo v vvmernansennnme s int 3
ENG 202 or ENG 203 . ......«o:rer - 3
Humanities Elective from ART, MUS or

COM 108, 202 or 203 . . .+« v o v 3
HIS 211, 212 o0 v v eeev s s mmnns . 8
CHE 101, 102 . oo vvvev vttt s 8
AMAT 251 . oo v vnennn sy 5
PED Activities . .. ...covoressorrrnrnnttt 2
COM 10T .ot st wn b 8E 3
CST 105 or higher . ..o v oo mmmsn s 1-3
IDS 101 v vvvevownrmme s mintt 2

CHE 231,232 ..... .. I 8
Elective from ART, COM, MUS . ..o vveevenns 3
Genoral Elactives . .. oocoe et 5-7
One year sequence in 8 foreign language ... ... 6

86 hrs,

*MAT 151 and MAT 152 are required for students lacking the bac!
mathematics faculty and individual advisors.

kground to start with MAT 251. This requiremel

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 v hvvve vt v 6
ENG 201 v vvvennrmenermemmernnrstt 3
ENG 202 or ENG 203 .\ ooveeene e bttt l? 3
Humanities Elective from ANT, ART, MUS or

COM 108, 202 or 203 .. .« cv v e 3
HIS 211,212 oo vv s vwnemnmsme sty 6
CHE 101, 102 v v vvoeememe ! 8
SMAT 251 v v v v v ensmm et 5
PED Activities ... ...oceseorenrorrnn 2
COM 10T . vvnrnremnsm sty 3
CST 105 or higher . .« v oo vmemree st 0o 1-3
IDS 1071 oo vvevrvras s 2

AREA OF EMPHASIS REQUIREMENTS

CHE 231,232 .o vvvmnes e m ittt 8
MAT 252, 253 oo ovenrrenesrmmsnsnts 10
General Electives . ... oocosoo st 4-6

66 hrs

stitute elective hours for OST 101 and begin with

following the correct

nt will be verified by the
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COMMUNICATIONS AREA OF EMPHASIS
University Parallel Major
Aassociate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courges Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 . .......... . i, 6 ENG 101,102 .. ...... ... 8
ENG 201 ... ... 3 ENG 201 ... .. e e 3
ENG 202 orENG 203 ... ................. 3 ENG2020rENG 203 ...........00vv ... 3
Humanities Electives from ART, MUS or Humanities Electives from ANT, ART, MUS or
COM 108,2020r203 ......... 3 COM 108, 2020r203 ......... 3
HIS211,212 . . ... ... 8 HIS211, 212 .. ... ... .. i i 8
One year sequence in BIO, CHE, or PHY . .. ... .. 8 One year sequence in BIO, CHE, or PHY . ....... 8
MAT 128 orhigher ... .................. 3-5 MAT 1268 orhigher . ................... 3-5
PED Activities . ..................... v . 2 PED Activities .. .............. 0000 ... 2
COM 0T ... e 3 COM 101 ... . i i i i 3
CST 105 0rhigher ..................... 1-3 CST1050rhigher .................... 1-3
IDS 101 .. i e e 2 IDS 101 ... e e 2
AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
*COM 111,112, 113 . e i i en s 9 COM 111,112, 113 . e e e s 9
COMElectives . . .........0iiviiivesinas 3 COMEIOCtiVOS .+ ..o v i v s s v e e eennns . B
General Electives . ... ...............0.. 4-8 General Electives . ... .....oovvvnvvnn.. 7-11
One year sequence in a foreign language .., .... 6
66 hrs

66 hrs.
*COM 112 requires the completion of OST 101 and/or the ability to type 35-40 worde per minute.
NOTE: Students planning to major in speech-theater upon transfer should plan carefully with their advisors for appropriate selection of
courses.
COMPUTER SCIENCE AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102 . .o e e e e e e e e e e e 8
ENG 200 . e e e e e e R WA DRGSR 3
ENG 202 0r 203 . . ...t e e S W e AT eTR e VTN SRS BT SRR G 3
Humanities Elective from ANT, ART, MUS or COM 108, 202, 08 203 . . . . .o oot vt et e e e e e e e 3
HIS 211, 212 .. . wee e R KRN ST A IR B SRR B Rl 6
One year sequence in BIO, CHE, or PHY ... .. .......... A BRSO R M ARG VTR e et e e 8
PMAT 257 .. TGN VRS ORATER S WS et N S TS IR e ey e 5
PED Activitios . . ... .. e e e e e, 2
COM 10T e e e e e GBI W T e 3
ST 140 . i e e e e e SR WRAC KR NS SRR e WRTT Wie § 4
DS 10T L e e e B R B e ST GO AR R @ alie e B SRR S b 2

CST132 ............ TR Wl SIS e R GBI BN G ECERTATRYE ERECE SN SR e RGN s S 3
CST 240, 245 . i i wianeabae s s s ot Wi e e et AR ERTE v lele WAl S R OTRIE N h 16w aroe o p b men wataiatn 8 6
CST 250 . .. .. 0 wriilh FiieviaBisli {aa s G STHeiai SI8a 5o bee e s mene sircems e mire e 8wt gy e e e e 3
MAT 252, 288 L . . .t e e e G SiTeLATe 10
Genoral Eloctives e wunowavimmiins i squmias s@esirmrass i e a5 K0 in i SIEEad stsie Sl SRn SEREYE TR 3

70 hrs.

*MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement will be
verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 140. CST 100 or previous typing course ie a prerequisite or corequisite for CST 140,

A related program in Information Systems is also in the University Parallel major.
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EARLY CHILDHOOD EDUCATION AREA OF EMPHASIS
University Parallel Major
(See Interdisciplinary Studies, pages 88-91)

ECONOMICS AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Aagsociate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
v

ENG 101,102 .. oo in s n e vnanns 6 ENG 101, 102 .. v v v enn e anon e 6
ENG 20T oo v vt et v cnonansanansnoeass 3 ENG 20T ..o e i anr e 3
ENG 202 orENG 203 .......c ovuvnsnvann 3 ENG 202 or ENG 203 ... .. ivor e snes 3

Humanities Elective from ART, MUS or Humanities Elective from ANT, ART, MUS or
COM 108, 202,0r203 . ... .:cusun 3 - COM 108,2020r203 ........: 3
HIS211,212 ..o e v v v v v v s o EEREEE ..., B HIS211,212 . oot v v e ns et aa s 6
One year sequence In BIO, CHE, or PHY .. e B One year sequence in BIO, CHE, or PHY ........ 8
MAT 131,133 . .o o vt v i e 6 M5T131,133 ......................... 6
PED AGLiVItios . .. ..o vt vt raanas 2 PED Activitioes .. .. oo v oot cn s 2
COM 10T .t i et it i i e an s 3 COMT0T v ittt i it i v a i anaa 3
CST 115 .+ o e et e e e 3 MEBT 115 o v e v e e e 3
IDS 10T vt vs s it aen e s e s 2 IDS 10T v v i it it ittt e e 2

AREA OF EMPHASIS REQUIREMENTS P AREA OF EMPHASIS REQUIREMENTS
ACT 231,232 v v vv v i e v iecn e aasaans 6
ECO 201,202 .. vvevvivecn s 8 ABUS 121 v i i it e 3
Elective from ART, COM, MUS . ...... ..o 3 BUS 24T v v vvivinerrnarasinsan s 3
BUS 247 &0ttt e i n i naoa i ins v 3 ECO201,202 . v vvvrernnnenesansaanans 6
General Electives ... ... ... cccovicravanan 3 Goneral Electives . . ... ..ot 3
One year sequence in foreign languege .. ...... 6 ;
66 hrs
66 hrs

#Keyboarding skille are required for CcST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

ELEMENTARY EDUCATION AREA OF EMPHASIS
University Parallel Major
(See Interdisciplinary Studies, pages 88-91)
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ENGLISH AREA OF EMPHASIS

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ................ v, 6
ENG201 ........ ... .. 3
ENG203 ................ .. . . 3
ART 101 ... e e, 3
HIS211, 212 .. ... ... 6
One year sequence in BIO, CHE, or PHY ... ... .. 8
MAT 126 or higher ... .................. 3-5
PED Activities ......................... 2
COM 10T .. i e, 3
CST1050rhigher ..................... 1-3
IDS 101 ... . 2

AREA OF EMPHASIS REQUIREMENTS

ENG202 ............... .. i, 3
MUS106 .................. ...t 3
Electives from ART, MUS and COM 108, 202 or 203
(excluding ART 101 and MUS 105) ........ 6
General Electives . ..................... 4-8
One year sequence in a foreign language ....... [}
66 hrs

University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ..............0 v, 6
ENG201 ..................... T T 3
ENG203 ..........c.iii i, 3
ART 101 .. 3
HIS211,212 . ... ... . e 6
One year sequence in BIO, CHE, or PHY ... .,... 8
MAT 126 or higher ... ................. 35
PED Activities ................... ... .. 2
COM 10T ... ... 3
CST 105 0orhigher .................... 1-3
IDS 101 ... .. . . e 2

AREA OF EMPHASIS REQUIREMENTS

ENG202 ................ ... 3
MUS105 ....................00oun.. 3
Electives from ART, MUS and COM 108, 202 or 203
(excluding ART 101 and MUS 105) . ....... [
General Electives .................... 10-14
66 hrs

GENERAL STUDIES AREA OF EMPHASIS

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ............. .o PR |
ENG 201 ... ... s 3
ENG 202 0rENG 203 .................... 3
Humanities Elective from ART, MUS or

COM 108,2020r203 ......... 3
HIS211, 212 . ... .. .. (¢}
One year sequence in BIO, CHE, or PHY . ....... 8
MAT 128 orhigher . .................... 3-5
PED Activitios . ..............00.\oou... 2
COM 10T ... e 3
**CST 1050r higher ................... 1-3
DS 101 .. ... .. v 2

AREA OF EMPHASIS REQUIREMENTS

Electives from ANT, ART, COM,orMUS . ...... 3
*General Electives . .................. 13-17
One year sequence in a foreign language ....... 6

66 hrs

University Parallel Major

Associate of Science Degree
Courses Credit hra.

GENERAL EDUCATION

ENG201 ....... ..o, (a3
ENG 202 or ENG 20% .. ................ .18
Humanities Elective from ANT, ART, MUS or =
. COM 108, 202, 0r 203 . ....... {
ST, o2 L
One year sequence in BIO, CHE, or PHY
MAT 126 orhigher .................... |
PED Activities ..................... N
egomaof ........................" .
**CST 1050r higher .................. 12
IDS 101 ... . . e L ;
AREA OF EMPHASIS REQUIREMENTS ug
“One year sequence from any discipline . . . . . 5, C?.‘12 Yoy
General Electives ....... R TR T 10-20
e : e
0 = R " 66 hrs,
_ _- | \ {
LA i <

*Students planning on pursuing licensure in secondary education should take EDU 111 and EDU 211 to fulfill or partially fulfill this

requirement.

**Students planning on pursuing licensure in secondary education should take EDU 115 to fulfill this requirement.
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QGEOGRAPHY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101, 102 . oo vv e 6 ENG 101,102 ... v e nes (<]
ENG 201 + v v v vvv v nnam s aan st 3 ENG 201 . vt ve e cine s 3
ENG 202 or ENG 203 .. ... c.covvvennn ceas 3 ENG 202 or ENG 203 ... ..o e eenninnn 3

Humanities Elective from ART, MUS or Humanities Elective from ANT, ART, MUS or
COM 108,2020r203 ........: 3 COM 108,202 0r 203 ... ...... 3
HIS211,212 . o vv e i .. 6 HIS 211,212 « ot iie v e e 68
BIO107, 108 . .. o oo in v nme e 8 BIO107,108 ..o v e e ,...8
MAT 126 or higher . . ... ..o eacemnnns 3-5 MAT 126 or higher . ... ..o oo 3-5
PED Activitios . . ... ... oo e 2 PED AcCtivitios . ... oo en v ome oo 2
COMT0T vt n e 3 COMT0T vt e e -
CST 105 orhigher . ... oo oo 1-3 CST 105 orhigher . ... v in e 1-3
IDS 10T ot v v v er oo 2 IDS 10T .+ vt v v i s 2

AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
GGY 101,201 ...t v v 8 GGY 101,201 ... cvvv v v e and BiS e al 6
GEO 120 . v v v v vv vt e s 4 GEO 120 . . o v em v aw sim s win s whadlis pien .. 4
General Electives . . ... oo v 8-10 General Electives . . . .« s« v« we iy SR B AN 12-16
One year sequence in a foreign language . . ... .. 6
66 hrs
66 hrs
HEALTH AND PHYSICAL EDUCATION AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102+« e e v en e e e s e e s e s s s e 8
ENG 207 + o vevenmn e Sy e G wrs weane o T B AR RS Bz e 3
ENG 202 5 203 « + v v v v e e e e ennae e st e e RS SR e e 3
Humanities Electives from ANT, ART, MUS or COM 108, 202 or D03 4 s v e e e e e e e 3
HIS 211, 212 « v v s evnts e n e e e e e T 8
BIO 1471, 142 « v e e e e e e s PR G S S e v e 8
NIAT 128 0r higROF « o« v v e v e v se s ssosnnnssssnsnne oo SEGE NG B hoitiss e mgemt WROBEEEE S 00 3-5
PED AGHVItIE8 « - o« o v v o v s nvonenaenss s nnsssunsns s puenn e eetitsnsssssmrtt o I —— 2
COM 107+ v s o e e e e e n e e e s e s SRR AT e e B SRE BT 3
CST 105 0r higher . o« v v oo mnn oot B I O DI e T 1-3
I8 1071+ o e e e e 2
AREA OF EMPHASIS REQUIREMENTS

HED 2190, 212 e e eennneeeneenee s e s s s os e Slbadih i dabiasaie samis sisiesme 403 SRERA et Feie B SR R 0 [§]
! PED 200, 281 o v v s veeeeee e e e e e s s s mamnny g Sl VSR ES R S nos et B8E BARTC 6
PEVMIBE v v e o st e e e SRR SO s e s R eI SR A 3
EDU 111, 211 o s v vs o eeaeee e ns e ve s s s oip e yonib 8 S8 470 G0 ST 50 i e min it BABEE 7T 6
Elective from the following: PED 207,208, 211, 212 ioivnnensn e nme s 3
PED AGHVItI®O o v v o v v v b os e e e s e enn e s s ntnt ST (PR N e IR 2

66-70 hrs.
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HISTORY AREA OF EMPHASIS
University Parallel Major

=)

-

Associate of Arts Degree

Courses

Associate of Science Degree

Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 . ......... ..., 8 ENG 101,102 ......................... 8
ENG 201 ... ... .. i 3 ENG201 ... ... ... i, 3
ENG 2020rENG 203 .............000v.... 3 ENG2020rENG 203 ............00vv.o... 3
Humanities Elective from ART, MUS or Humeanities Elective from ANT, ART, MUS or
COM 108,2020r203 ......,.. 3 COM 108, 202 0r203 ......... 3
HIS211,212 .. ............... .. i, 8 HIS211,212 . .. ... oo 6
One year sequence in BIO, CHE, or PHY ... ... .. 8 One year sequence in BIO, CHE, or PHY ........ 8
MAT 128 or higher . ................... . 35 MAT 126 orhigher .................... 3-5
PED Activities . ................... . . 2 PED Activities . ................0vv..... 2
COM 10T . ... . i i, 3 COM 101 ... i i et e e, 3
CST 105 orhigher ................... .+ 1-3 CST 105 orhigher .................... 1-3
IDS101 ....... ... e . 2 IDS 101 ... . 2
AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
HIS 111,112 . ... e, 8 HIS 111,112 . .. ... e e 6
Electives from ECO, GGY, PSY, or SOC ........ [} Electives from ECO, GGY, PSY, or SOC ........ 6
POL111,112 ... . . i 6 POL111, 112 ... i 6
General Electives . ..................... 0-2 General Electives . .................... 4-8
One year sequence in a foreign language . ... ... 6
66 hrs
66 - 68 hrs

INDUSTRIAL MANAGEMENT AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
ENG 100, 102 . vivioins imn isito s 878 waisiilh 4506 6 a/a/6% 5600 vi0mnie oomin sieioore ooea o nrmrs orere e GF TSR (<]
ENG 20N s i Gaiaidig wii §0057550 51578 vianerae sen e . 6T S W R Tl ST SR 5o sieeierore 3
ENG 202 0r 203 ,....... e A TR R SR s WA e G 88 8 E b e v e e e e r me e e e 3
Humanities Elective from ANT, ART, MUS or COM 108,202 0r 203 .0 vvnnii e, R R T wie 3
HIS 211,212 ... ... sidieiaiadaia s lealle DT NE0AT s wumieey nouy w e e ere R R e RIS e iy e SR Ul 8
Sne yoor soqueeoe:in/BIO, CHIE! 05 PHY « «.ou viviviwis soete Giosssats cice st v g 5,08 GG Shn vy s s B 8
MAT A8, AB2 o vviare sore sinieinns sas waviim i v aiics §ie silohls 55 S oo . N L R 6
PED Activities ........ SRR ST TN SR TR S e secearaceny o N e EETRET R ST S R RaOeT 5 2
COMITOL (aili Wataiiasis 5aTe, 50 dime onece e mrore e ormre ooy W e Wt B S TR aa TR B R 88 e we e mi e 3
CSTINB .. vinvnane on " AN SRR o R S e e 5 W ST R 856 e A vipie e W ek 3
RSO wviwsn oo wavamm s wRatE U SR S g e R e Wi R e SRR g aiaye 2
AREA OF EMPHASIS REQUIREMENTS
BUS 241 .. ... ... . i IR A R e e R R FEN EEY VR TR TR Wine e e .. 3
ECO201,202 ...........00v.. BT AR SR AT I I ST ciereee o A, S W S R 8
ERG 101 ........ .4 s svssali sdoia Wil § 6% SE0N 5 oe mimiesesrns ey e R i CEEEE N EE § 3
T A 9
General Electives ............. Wi RSN § e N RIS SRR B9 Al soeie ey e - NIRRT W 2

68 hrs.

*Keyboarding skilla are required for CST 115. CST 100 or previous typing couree is a prerequisite or corequisite for CST 1165,
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INFORMATION SYSTEMS AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

8 101102 ore e s se e s i S e s £ RS o v 2R 6
v i R Cae s e e w o A aas 3
ENG 202 0F 203 o« v o vveneenesessesererses 0l + e et BT W e ey RS OISR 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 o 203 4 v s sl Ses pEean ez L EEe e EEs E 3
T b Tome Y webie SlavE e B—— e o WA BT [¢]
One year sequence in BIO, CHE, or PHY oo o w6 Sl ST e mtmE RV EHREL I 8
bt SISO RURRPPDRIRPRII Y gttt SN e g 6
PED ACHVItIOn + v« ovovrsrmesrses sttt o raermen i ST Sy i AR TR 2
T o et T B BRIV Hom S Fie VTR e e 3
B LEEREETERER Lt it o aavetE e meadwie £ 3
S R i P e LY e i 2

ACT 231, 232« s s g g v W vace AL S U S SR R i B 8
AT 2, B e Tbros wacs s S48 s oo sion vt PR 7o W S 3
BUS 241 .- e e o e el 10 ks sy s s Smm st PR L 4
ECO 201,202 . ovuvanwnnnm et inny e W@ Ry T ST S g sz A B 8
B0 20 B o s moua v o SHaCms s s B¢ S st it W T 3

67 hrs

*Consult advisor concerning mathematics requirements at transferring institutions.
* ¥ gyboarding skille are required for csT 115, CST 100 or previous typing course ia a prerequisite or corequisite for CcsT 115.

A related program in Computer Science is available in the University Paraliel major.

INTERDISCIPLINARY STUDIES
(formerly Elementary Education and
Sacondary Education)

ELEMENTARY EDUCATION:

Students who plan to transfer to a university and pursue licensure in elementary education should follow the Interdisciplinary
Studies Area of Emphasis described on pages 89-91. Numerous curricular changes have been implemented in licensure requirements for
teaching in the elementary grades in the state of Tennesses. The new policy requirements are applicable to the fall freshman class of 1990
and to any student who completes a baccalaureate degree in May 1994 or later. The curricular formats listed on pages 89-91 reflect the
elementary education programs in effect at Middle Tennessee State University and Tennessee Tachnological University; students who plan
to pursua licensure in Elementary Education at either of these two universities should follow the curriculum noted for the emphasis indicated.
Students planning to wansfer to other universities and pursue licensure in Elementary Education should conform their programs of study
to curricula in effect at those institutions. Information is available in the office of the Dean of Liberal Arts.

SECONDARY EDUCATION:

sStudents who plan to pursue licensure in Secondary Education (grades 7-12) should follow the General Studies Area of Emphasis,
page 85. The student should tailor courses as necessary to meet tha raquirements of the four-year institution he or she expects to attend:
The student is encouraged to determine a certifiable area of interest and pursue appropriate courses in this field at Motlow State Community
College. Information concerning certifiable areas is available in the office of the Dean of Liberal Arts.
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INTERDISCIPLINARY STUDIES AREA OF EMPHASIS
University Parallel Major

Aassociate of Science Degree

Early Childhood Education, Prekindergarten-3 Emphasis
Middle Tennessee State University

Courses Credit hrs.
GENERAL EDUCATION

ENG1‘6I,102 ............ yoEmORY KA D R i T m—— e T Wi BGTREE ENUe L A Tk 6
ENG 207 . ... oo ST i W sae TR e e e e SwE NG 3 FeTwG VR T emT o 3
ENG 202 0r203 ............ P G N e S U SRA TSN v s i i T R 3
ART 101 or MUS 105 . .. ... .. s sei Wslube sovi dinia o e sl Sramas e e g OUae oo el bl Sdess 3
HIS2UY, 207 .. ..o e e VeSS MRS KR T T 8
BIO 108, GEO 120, PHY 10T . .. ittt it it i i i s e et a e S SRR R SRR E e R 12
MAT 123, 124 . . .. ... .. ETRITEEE Dara o aing vt TRIE FIE Paaia® N sumeriie saon s moane Sracetce roiss o sems ... B
E PED Activitios ... . v oo v v v v mmmneieie wi sowi e enE g RIBEIEE 660 GGTEIE brer WATENEN e Mo eu e v e BT i 2
COM 101 ..o e aarite B T sele SUR AN Ses DRI e S e 3 TGRSR G BRGG i 3
EDU 11D L e e e e e S B N VRS Gee e (e R 3
IDS 101 .. ... R S RN el WRIRSNTIEGTe WRERRIVINN ORI e DGNDE ae S e wbaeeR S 2

AREA OF EMPHASIS REQUIREMENTS
EDU 111,211 . ...... bR SRR AL R e wtt TR ORRRTALE BN SRR BT R MR e VR et e 6
ART 104 . ... Slide aiis it 5o 0653 Drwii S pam i dns rats aims vt S i 1 e e sa oy e n grane 404 meaE 1 T 1B 3
ART 111 . . . . viwcecn woimin ssin sommss GRS} 8 WE Wi e W IR SR WO e R e SRR R A R e 3
GGY 201 . . . . vigipwlaihl Wil 7 5ws FMREH R CELTETER P05 MG TR SEEE St SR CRa SR G e Bl e e 3
HED 212 .. . . s sescavmse v sseissn s oy 6 N — § e R BIeNE ARG GLE WTHE AN MR UH R AR B S 3
SOC 220 . . . . wiss wierwiidd atiscs aUbamild Wi e adatalions e aie mAE siele W e il WG RS et o s e i3 P s . 3
70 hrs

Associate of Science Degree
Elementary Education, K-4 Emphasis
Middle Tennessee State University
Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 ...\ ... . s s ssctsin o suareisba Soaih diaiie il e s /avise WLBU0s viar Weasie ale Walsldls SOTeTE S8E )
ENG 201 .......ovvvvvnun e e AL R e e R PR T P 1 e WY NEe A e 8 3
ENG2020r203 ... .. iiinvn s ns SRRV el AT AR abiaad a T WVt Cae e e SRR SRR A 3
ART 10T orMUS 105 . . ... ... v nnnnnas e e e T |
HIS 211, 288 L ottt it ettt e e e e i stiga Sl N S G SR MiaTe R | 6
BIO 108, GEO 120, PHY 10T . . . . ..ttt ie et s n et aa e oa s s s e P — 12
MAT 123,124 ... ... i i b e ST GO B TR R RN e RO 6 RS G SUROTEE 6
~PED Activities ........ 3 SR S ST SN AT SR SR G TR SRS R SRS mym e womtn e mee s e 2
COM 107 . . s siwimis sibie wioiesaia soein wimoe e iie-e e , ‘ SN RIEEEE AT VRO S e 6 . SEtE 3
EDU 115 .. . ad owraiy oiall sideesine oliaie SDRiaii s Wit wiars Waaneamns s G TG G PR SRt R e e o 3
IDS 10T o ittt e e e e e MU A W e e AT BT @IS M W N RN ¢ 2

AREA OF EMPHASIS REQUIREMENTS
EDU 111, 211 ..o it it e s ens e e e e e e e e e e 6
ART 104 i imme smivasine smed aditenih ol i Seale $UDeWle st G40 SROSEY PR WEats R e ) A ey B e = e 3
MUS 282 (050505 i3 550700 5308 50005 08 Siirim = miwmis momsm mimie o oyies snemione mopie Simieims s anseians pieeoere e e e e 3

Two courses from the following:
GGY 201, HIS 261, or POL 112 ... 0ttt ittt et it e et e e e it m e i 8
PED 2471 . ... 0% oot e e s GG B DI SRS S O T e S E/E G PIKCIVE H ST A BN b 3
70 hra

89
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INTERDISCIPLINARY STUDIES (oont.)
Associate of Science Degree

Elementary Education, 5-8 Emphasis
Middle Tennessee State University

Courses Credit hrs.

GENERAL EDUCATION
Credit hrs.

ENG 101, 102 + v ve e e n o w5k Gitron s ranesnl S8 YR 1 oemenmnm iR w8 SSRC8 ORI LD 6
N A0 Ll i s e e eoeannmeyy GBS e e e AR SR 3
ENG 202 0r 203 + o v v vrvvenrren s N nunE e Ry sy NREIE S PRI s e e SRS SFE F 3
O ot S MU 105 o v v ufg S £t vagemes o @ 0 S Sowinn SOV S T0 0 0L ayh we e 088 3
HIS 211,212 oot nnanns e S e W Y e BT BN R R P (R I R T (5]
BIO 108, GEO 120, PHY 101 . oovvveiuanenr et i i it s R URTRR e e eSS EA 12
MAT 123,124 ... oo v e ST SERTRE TR VAN W s £ BT A TSR o o e mme ERIETRE S I 8
PED AGHVIISS . v v v v e v nssso s ibbine sas s emmels s ae sttt wae s 0 e IR 2
COM 10T v eentnnrnsnennsmsessneheaussuaneaspuennenstd?oes "t e e R 3
EDU 115 o vvvervnnencnnrnrm et ine I T I R T i wraae b 8La e 3
IDS 101 o vveevvannsrmsrun st ermrnnnsts L ed ST R e o v B R g —— 2
AREA OF EMPHASIS REQUIREMENTS
EDU 111,211 . ... vs s s e R Eees s waeey e W NI e e an s AR SRR an e e iies TS (]
ART 108, » » o+ v o s s sias ismsie sopon s yid 53808 WS B0 @ piaia winser L WAL £ I Uk I 3
PED 241 ......: oieie ppe e B i SRS ere sy RS SRR SR SIS R v B e e 3
B e enel 8 s s g AARENISEH Ome ey wwr 8 P VO 3
R D e i o wots sare-ssmp B At s sy e YR 783 B SRR D 3
HED 212 - - o ats s £ o i RE 0 55 oy o SRR s S v 72 7 3
70 hrs.
Associate of Science Degree
Elementary Education, K-8 Emphasie
Tennesses Technological University
Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102 « v vvvrnnoan s tfnt Y e B R B SO A PR ORI 0
ENG 201 ..... I TR T TR L e e A 8 SR A b rarens woin b AE oiel W 3
ENG 202 07 203 . o v v v s v urameen sy nsnty S de e pwce e 8bge WU STNGS B WS RS 3
ART 101 or MUS 105 . . v cvivmcnrmere e AU SN ARG Sy e m M Sl SRR e nee e 4w sl B e m e ., 3
HIS 211,212 v vv e nn o snannns e S L R I RO v s moms 6
BIO108,GEO120,PHY101 ..... e ne e se e el e B R RO o e 12
Two courges from the following:

MAT 123, 128, 0F 126 . . o0 oo v eonor i sesesrmser s it i it R <l S U IR Er R L 6
PED ACHiVItios . ...coororasromcnr e e B BT i e s i TG B TR e vy E 2
COMTOT o vevrcannnn st e e w S A R S R 3
EDUTI5 oo v vrevrr s s mmsnrmmen it nnnt e bk s e A BT S vz pn i S 3
IDS 101 . v vv v v e s s iy sae aume B § R BN e e 88 AU e e 2

AREA OF EMPHASIS REQUIREMENTS
EDU 111, 211+ smie s spsoqeid SES SRS s3s wmsommasmye (RS BVmeormn winm i W0 LT o S R e S 6
PSY 131 . cvvvvnassnmnnans S T IR : e e SR i R ke ey DR e S, 3
SOC 21T v v vv v mmn s O RO R eme we SEE e R 1O 3
PED 241 .\ o vis slaiaises s svsggmie winee VGO EIE M arbaTish i wmersie s R SRETEE L L e o W B VR G G 3
HED 212 ..o v v v vmmm s A S 3
Generasl Electives o WA e R e o R e 3
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INTERDISCIPLINARY STUDIES (cont.)
Associate of Science Degree

L]
' Elementary Education, 1-8 Emphasis
,[ Tennessee Technological University
Courses Credit hrs.
A
GENERAL EDUCATION
ENG 101,102 ... .. . .. . i i S R N T BN e VR R S AR e e e . 6
ENG 207 . .. oo v h s it adlin st AT a0 b R e AT VT sl SR DR R B R e e e 3
1 ENG 202 or 203 . . ... ... . . el S biore SIS0 GNTT SR VST SN 0ih G T mmei v Beeaar see e amt -« o s o 3
ART1010orMUS 105 . ..... . .......... AT b R A e . RN SR SR W wE RGP - e e o 3
" HIS 211, 212 . . L Lo v v s G min e @i vl e SRman S WO A SRS B an D . . e e 6
BIO 108, GEO 120, PHY 101 . i ivaevons siiis sviarder adanianvni i atv a0 o ale VAT R »lore SPR)ams 5003 Simaioey Eia v ass o v o 12
. Two courses from the following:
MAT 123, 124, 0r 126 . . . o it e ettt et e e e b e GRS AR ST RO ... B
i PED Activities ............. ¥ AeGe GRUNTRE R ROEAR DR SRR SR ST e AR PO WA eVt (e 2
COM 101 . ... oo s s s sl g el SWe SowTerans oif 0 SRR HRR VR ATRE WA r e s e e 3
EDU 115 .o e e e o B S P RS SO K R W SIS BN 3
n IDS 101 . . e e e BB AR TSR S AT SO R BT e R 2
‘ AREA OF EMPHASIS REQUIREMENTS
EDU 117, 211 it it i i st o e e e et e e TR B B YR AN R RN Gl R R S 6
1 PED 241 . .. g wosci om doisns swsisi) 3060 6o Wi Rsw sl Bid VRTINSO RAOTRUENE GRREN SRR T W ate s WOTMERE PTe aTeati0e B 3
GGY 207 . . . ooy wm v ee e s sl Bt sl 3l B0 SRER B9 DT SEIE SR SN ST s e e @ B eerem o 3
. HED 212 . . . G 555 500G AT 5070 5im0 s o i vrens se s/ s i sreie Siomtmins gaice ssarecs 41 et sl e aest meeraiy e 3
SOC 20T e e e e e e e e e e e e e Wi Heie R GO SRR B R A 3
" POL 117 . . i wowie sisomions sseps simsosin wiivs alransnn cass e R sl iand CHRCOW #Erd Wi % BRI iR SR WRUEWA i 3
| 70 hrs
MATHEMATICS AREA OF EMPHASIS
" University Parallel Major
)| Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hra.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 . ... ..ttt 6 ENG 101, 102 .., , . iy @a0eisde ades swacaiwis 5 (4]
ENG 201 .. ... i i e 3 ENG 201 ... . ittt nn e 3
1 ENG 202 0rENG 203 .............cv... 3 ENG 2020rENG 203 .. .....vvvunun I 3
Humanities Elective from ART, MUS or Humanities Elective from ANT, ART, MUS o
3 COM 108,2020r203 ......... 3 COM 108,202 0r 203 ......... 3
HIS 211,212 ... o e 6 HIS 211, 212 55 /3 ¥ is v 8% siridii s Simenmen mosne 8
- One year sequence in BIO, CHE, or PHY ., .. .. .. 8 One year sequence in BIO, CHE, or PHY , , . .. i O
AT 251 ... .. e CREEL 5 AMAT 251 . . e 5
1 PED Activities .. ...........c.0viiieinan 2 PED Activities .......... e TR 2
COM 10T ... i e s i e s 3 COMI101 ........... ...t - 3
One course from the following: One course from the following:
1 **CST 130, 132, 140,245,265 ........... 3-4 **CST 130, 132, 140,245,265 .......... 3-4
| IDS 101 . . e 2 IDS 101 ... e 2
‘
AREA OF EMPHASIS REQUIREMENTS
— AREA OF EMPHASIS REQUIREMENTS
I MAT 252,253,273 . ........ ... .. s 13
| Elective form ART, COM, MUS . .. ........... 3 MAT 252, 253,273 ....... § BT MRS SO 13
***General Electives . . . .................. 3 General Electives . .. ..., .....iiivuunnsan 9
One year sequence in a foreign language ... .... 8
69-70 hrs. 66-67 hrs.
-
n *MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement will be verified
by the mathematics faculty and the individual advisor,
‘ **Keyboarding skills are required for CST 140. CST 100 or previous typing course is a prerequisite or corequisite for CST 140.
***Suggested electives are MAT 155 and MAT 255,
N
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PHYSICS AREA OF EMPHASIS '

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 .ot v vt 6
ENG 20T oot 3
ENG 202 or ENG 203 .. ... .0 oo 3
Humanities Electives from ART, MUS or

COM 108, 202 0r 203 . .« v v v 3
HIS 211,212 oo oo 6
CHE 101, 102 . ..ttt 8
AMAT 25T o v v oo e - 5
PED Activities . ... ..o vrrer oo 2
COM 10T .o i it i 3
»#CST 115 orhigher . ... oo vv v nm e 3
IDS 101 « vt vt 2

AREA OF EMPHASIS REQUIREMENTS

MAT 252,253 .. oo v v 10
PHY 231,232 .o v iv vt 8
One year sequence in a foreign fanguage . ... .- 6

68 hrs

*MAT 151 and 152 are required courses for students lacking the background to start with MAT 251. This requir

the mathematics faculty and the individual advisor.

University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . oot e e 6
ENG 207 oottt 3
ENG 202 or ENG 203 ... ..o v v 3
Humanities Electives from ANT, ART, MUS or

COM 108, 202 0r 203 ... ...+ 3
HIS 211,212 ..o 6
CHE 101,102 .. v 8
EMAT 257 o vt e 5
PED AGHVItIOS . o v oo v on oo 2
Fore ) Y I 101 T 3
»*CST 115 or higher .. ... oo vnees 3
IDS 10T .+ ottt 2

AREA OF EMPHASIS REQUIREMENTS

MAT 252, 253, 273 .0 vee i e 13
PHY 231,232 . v vvennrnan ey 8
General Electives . . .« v u s os e s 3

68 hrs

»*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

POLITICAL SCIENCE AREA OF EMPHASIS

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . vt v v oo se 6
ENG 201 o v v v e vneean oo 3
ENG 202 or ENG 203 . ... .. vvvvcenn . w3
Humanities Electives from ART, MUS or

COM 108,202 0r 203 .. ..... - 3
HIS 211,212 oo v v v v meme s e 6
One year sequence in BIO, CHE, or PHY .. ... ... 8
MAT 126 or higher . ... ..o ooy 3-5
PED ACHVItIOS . . ..o v ve o e e rooss oo 2
COM 10T o i it 3
CST 105 or higher . .« ..o v oo v 1-3
IDS 10T ot et 2

AREA OF EMPHASIS REQUIREMENTS

POL111, 112 i 6
Electives from ART, COM, or MUS ... v 3
General Electives . . . .o ooy 7-11
One year sequence in a foreign language . ... ... 6

University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ..o iv v i v v veeas B
ENG 20T o v vt vvvn e n v enas oot 3
ENG 202 or ENG 203 .. ... v v v 3
Humanities Elective from ANT, ART, MUS or

' COM 108, 202 0r 203 ... ...+« 3
HIS 211,212 o v v o ee e mnveee s awase O
One year sequence in BIO, CHE, or PHY . .. ..... 8
MAT 126 or higher . .. ... o v .. 356
PED ACGHVItIOS v v vvevm s et 2
COM TOT ottt 3
CST 105 0orhigher ... ... s 1-3
IDS 10T .« v vt 2

AREA OF EMPHASIS REQUIREMENTS

HIS 111, 112 . oo v i vn e s m s mmnes
POL 111, 112
General Electives

ement will be verified by
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ACADEMIC AFFAIRS 93
PRE-DENTAL AREA OF EMPHASIS

University Parallel Major

Asgociate of Arts Degree Associate of Science Degree

Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102 ...........ciiiiiennnn, 6 ENG 101,102 . ... ...t 8
ENG 201 ....... ... i 3 ENG 20T ... it i e e 3
ENG 202 0r ENG 203 ............o0i0un.. 3 ENG2020rENG 203 .........ocvurveun... 3
Humanities Electives from ART, MUS or Humanities Elective from ANT, ART, MUS or

COM 108,202 0r203 .......,. 3 COM 108, 202 or 203 . .. .. . w3
HS211, 212, .................. S 6 HIS 211,212 ..... e o wws et Bace O
BIO141,142 . ... ... ... i 8 BIO, 141,142 .. ... RN F RGN 8
MAT 261 . ... .. SHI T e 5 *MAT 251 . . ... .. e siaaii ey T 5
PED Activities . ..............00iuuunnn. 2 PED Activities .. .............. e s 2
COMT0T .. i i 3 coM101 ....... M M (e Nilee B s 3
**CST 115 orhigher .................... 3 **CST 115 or higher .. ........ SRR g v 3
IDS 101 ... e, 2 IDS 101 ....... .06 visiiin G550 S 2

AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS

CHE 101,102 .. ........iviienaennns, 8 CHE 101,102 ..... CURRE EIRG RTRIE ST T 8
BIO 231 ... . . 3 CHE 231,232 ................. e 8
PHY 211,212 ... 8 BIO231 ............cvuvurins. N R .. 3
One year sequence in a foreign language . ...... 6 PHY 211,212 ...... i AR AT G T 8

69 hrs. ; 77 hre.

*MAT 151 and 152 are required for students lacking the background to start with MAT 251. This requirement will be verified by the
mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115,
NOTE: Students planning to major in any dental program upon transfer should plan carefully with their advisors for appropriate selection
of courses.

PRE-ENGINEERING AREA OF EMPHASIS

University Parallel Major

Associate of Science Degree

Track 1 Track 2*

Board of Regents System University of Tennessee at Chattanooga (UTC)
Courses Credit hrs., Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 ... ... s swi samin ey Wi 6 ENG 101,102 ......... P SR O B 6
ENG 201 . .. it i e 3 ENG 201,203 ......... 5 SR T B win P ]
ENG 202 or ENG 203 .......... . .. 3 ART 101 orMUS 105 , ., ...... .0 00 0vu.. .. 3
ART 101 0orMUS 105 ., ....... W W i e 3 HIS 111,112 ,...... o R A g ¢}
HIS 211, 212 . . . . . . vasi sweiwie s Semess 553 6 ECO 201,202 ..... S SRR T oA 6
CHE 101 . ... e e e s 4 PHY 231,232 . .........000u.. e w8
PHY 231,232 . ........ovvvnvns. dor R 8 CHE 101 ....... e N s sa G &
PEMAT 257 &4 oo e i e s s 5 PEMAT 251 .. oL e mn sents S el e .. 5
PED Activities . ..........0ouuinnnnnnn. 2 PED Activitioa . ............00000v... veaa 2
COM 10T ... i e 3 CST132 .............. R e T i 3
CST 132 . i e s 3

AREA OF EMPHASIS REQUIREMENTS

ERG 101, 201,252,253 . ... ............. 12
MAT 252,253,273 .................... 13

" 71hrs.

AREA OF EMPHASIS REQUIREMENTS

ERG 101, 201,252,253 ................, 12
MAT 262,253,273 . ................... 13

74 hrs,

*UTC is offering the junior and senior level courses for the Bachelor of Science in Engineering (B.S.E.) degree at the University of Tennessee

Space Institute (UTSI) in Tullahoma. The courses listed have been approved by UTC for transfer into the B.S.E. program. In addition,
students may complete ERG 210 and ERG 211 for transfer to UTC.

*Pre-engineering students planning to transfer to the University of Tennessee at Knoxville should consult with an engineering advisor for
the appropriate course of study to follow.

**MAT 151 and 152 are required for courses for students lacking the background to start with MAT 251, This requirement will be verified
by the mathematics faculty and the individual advisor.




94 ACADEMIC AFFAIRS

PRE-LAW AREA OF EMPHASIS

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... v v s 6
ENG 201 v ie i v ineeo i mnns 3
ENG 202 or ENG 203 . .. ..o covove s 3
Humanities Elactives from ART, MUS or

COM 108, 202 0r 203 . ... ...« 3
HIS 211,212 . v vt e e ee s ia e 8
One year sequence inBIO, CHE, or PHY . .. ..... 8
MAT 126 or higher . ........ v 3-5
PED ACtiVItios . . .« v v e v s o 2
COMT0T ottt 3
CST 105 or higher .. ... v vv oo 1-3
IDS 10T v ot vt in i 2

AREA OF EMPHASIS REQUIREMENTS

ECO 201,202 .. oo vvvei i 6
POL 111,112 . oo 6
General Electives . . .« .o v oo v 4-8
One year sequence in a foreign language .. ... .. 6

66 hrs

University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ..ot v i i ev oo [}
ENG 20T « oot v v oo e 3
ENG 202 or ENG 203 .. ... v v vvno ot 3
Humanities Electives from ART, MUS or

COM 108, 202 0r 203 ... . ... .. 3
HIS 211, 212 o oo v o e e e e 8
One year sequence in BIO, CHE, or PHY ... ..... 8
MAT 126 or higher . ......c..ouvenn 3-5
PED Activitios . . .. ..o v v me e 2
COM 10T o 3
CST 105 or higher . . . .o v i v v 1-3
IDS 10T oot i e e 2

AREA OF EMPHASIS REQUIREMENTS

ECO 201,202 ... oo iiemn v va s e B8
POL 111, 112 .ot i e 6
PSY and/or SOC Electives . ... .«.coveuinesnn 8
General Electives . . . ..o 4-8

66 hrs

PRE-MEDICAL AREA OF EMPHASIS

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION
ENG 101,102 ... v v in i 6
ENG 207 « v v cv v a oo 3
ENG 202 or ENG 203 . ... .. . ccvruanrnn 3
Humanities Electives from ART, MUS or

COM 108,202 0r 203 ... ...« 3
HIS 211,212 o oo ie e em i nes 8
BIO 141, 142 . . .o i v e 8
FMAT 25T & o v o v e e iia e 5
PED AcGHIVItIOS . . .o v v et v 2
COMT0T oot 3
**CST 115 orhigher . ... ... v 3
DS 10T v v v it i e i i e e o 2

AREA OF EMPHASIS REQUIREMENTS

CHE 101, 102 . .o vv i ee e 8
BIO 23T oot in i i 3
PHY 211, 212 oo e i v 8
One year sequence in a foreign language . .. ... [}

69 hrs

*MAT 151 and 152 are required for students lacking the background to start with MAT 251.

mathematics faculty and the individual advisor.

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 107, 102 . oot vvvn v in i 6
ENG 20T « ot vt em i v 3
ENG 202 or ENG 203 . ... ..o v v oo 3
Humanities Electives from ANT, ART, MUS or
COM 108, 202 0r 203 ... .. - 3
HIS 211, 212 o oo v e e i 8
BIO 141, 142 ..o i i 8
EMAT 257 o o v e v v i 5
PED AGHIVILIOS .+ v v v v v v i . 2
COM TOT ottt e v 3
**CST 115 or higher ... ... v 3
IDS 10T ot ittt c e 2
AREA OF EMPHASIS REQUIREMENTS
CHE 101, 102 ... o vt i i rv e 8
CHE 231,232 .......vvo- P R 8
BIO 23T o it ie it e 3
PHY 211,212 oo o e 8
71 hrs

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

NOTE: Students planning to major in any medical program upon transfer should plan carefully with their advisors for appropriate se

of courses.

This requirement will be verified by the

lection
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PRE-NURSING AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 107, 102 .. i i i et e e e e e e e e e . 6
ENG 207 . . i e i e e e e e R e g e e .. 3
ENG 202 0r 203 & i ittt e e e e e e e e e e A, cinm 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 0r 203 . . . . v v v v v e tr e e ee e - W 3
HIS 211, 212 . .. .« . L G0 WSREH S0 5w s i d i FEb Sormerie s e e L SR A e WS e 6
BIO 1471 and CHE 10T . ..o it ittty et et v et as o s e e s et e e eeeen s o) BEENSIEGE NeSw AT ece g tiea.. B
MAT 161 ........ . i, b nae TR RS SUEUSRE NS RSO oA ESNGEIGG Bece BMRIEGRCE 60 NUY BUNE WiRCETE B v 3
PED Activitios . . ... it i ittt e e e e e e e PN SR S s EE RGeS 2
COM 10T . e e e e e e w6 R R ST RN B RN el SN RN B 3
*CST 115 ... vt i i IR SRR STRIEIENE Y M T SR R BRI BT 8 W SRR s a I S e 8 3
IDS 101 .. ... ... i s e o o TR SRR SR SR RN SR WA o s i et S .2
AREA OF EMPHASIS REQUIREMENTS

BIO 231, 277, 272 . . . e e e s oS RN B MRS MR RIE % e e e ee 1 s e e e e n e e 11
BUS 241 . ..o i s i S e e Tieie S el tE BE bk et Ere e e e e 3
PSY 131 and PSY 132 oF PSY 212 . . . . i ittt ettt n e e me e mm e e m rt be e s e e e et e e 6
10 Lo D (3]

68 hrs.

“Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115,

Entrance requirements vary among different schools and colleges of nursing. While this program will meet the admission
requiremente of many schools, additional courses may be y for admiasion to others. Each student should contact the nursing school
of choice for specific entrance requirements early in the college caraer.

Motlow also offers a two-year nursing major. To make sure you are following the correct program check with your advisor or
see Nursing Major, pages 106-109,

PRE-OPTOMETRY AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hra.
GENERAL EDUCATION
ENG 101,102 ,........ e e e Vb e KRR e G 6 BN CIEBUER R E A SR i @ Wi 6
ENG201 .......... e 0 B e e e STE e G COEE GRS IR 8 O RS SR e TG 3
ENG 202 0r 203 ........ U ST B KRN e BT G W R S W e i bR S MRS SR e W i D
Humanities Elective from ANT, ART, MUS or COM 108, 202 0F 203 . . . i v vt v i et e s e e e e e e s 3
HIS 2170, 202 . . oo it e e e e e e R SRR O SRS AT DRTTET MR B 6
BlO141,142 . .......... SiASTRkE v SRR SR SRR R e e FleTe SRS BRI B SR R Rt 8
*MAT 251 . . . . . comamainsi deanidalin Dueey it DG eaan 0 R e e S i e 5
PED Activities . . ... ..... .0t als SNk e 3 RN BAREBE B A e B we aTm e W cear oL e vl 2
COM 101 Siiiaiigis iatie s anulh S0nle 4Tar ateds 1o, oin Grole Sho S iaratans Fraie Bor m s F0E rasieimie mogra oo aivs e e e e 3
ST 115 0r higher . .o it it i e e e P B
DS 10T o i e e e e e s wiia ke, NS SEISNwAN (PPN SRRTENEEE R BEN WAR AR ieie E5E 2

BlO 231 ... . e e W AR TR WO b e VTR SRS TIRIRTNEG ST e GieE Wi 3
CHE 101,102, 231,232 .. ... .0 nnenrnnss AT TR s TR e R S WS Ve e i 16
PHY 211,212 .. .. .. ... i dEN ST aEl RO RS G e v oEee TEWEEE N e S e el e W B

71 hrs.

*MAT 151 and MAT 152 are required for studente lacking the background to start with MAT 251. This requirement will be verified by the
mathematice faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

Entrance requirements vary widely among different schools and college of optometry. While this program will meet the admission
requirements of many schools, additional courses may be necessary for admission to others. Each student should contact the optometry
school of choice for specific entrance requirements early in the college career and plan carefully with the advisor for appropriate selection
of courses,
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PRE-PHARMACY AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 100, 102 v v v veveeaeaemcnanann e s s e se e b0 i i sumee s SN Sop b Lo o | 8
ENG 20T « o v vveeee e maes s sttt S EeTE SR 1 e pe s D SR 3
ENG 202, 08 203 .« 0w v v e e s n o s e s O IR IR 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 or 203 . ... .o cov v A I U SR 3
HIS 211, 212 o et eve e e i W ek s B s T R R 6
BIO 147, 142 . o\ i vt e ABRe T B KR 8 v b FBL6 8
BMAT 2571 - v v v v eemn e e I e 5
PED AGHVILIOB . o v v v vv v v s eo s o o Al wiele AIDESEN GHRUEITRR BiEe WIeS v iR 2
COM TOT vttt s = e B LR P, 3
B R |
IDS 10T vt oo tee e e i e ine e wew ey e e e e e SRR W R R e 8 2

ACT 231 + e et eve e i e .- e e el Sie ety WA ST G 3
CHE 101, 102, 231,232 ... .. T I BRI IR G e e e e e wm e aase g S e 16
PHY 211,212 .o oo e ive e i v O - T IO T Sl T S T T U B R 8

71 hrs

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be verified by the
mathematics faculty and the individual advisor.

##Keyboarding skills are required for CST 115. CST 100 or previous typing course is & prerequisite or corequisite for CST 115.

NOTE: Students planning to major in any pharmacy program upon transfer should plan carefully with their advisors for appropriate selection
of courses.

PRE-PHYSICAL THERAPY AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102+ttt vevnin s et i YA S MW R O s G 6
ENG 207 & v v ot ettt ea s Wb AR 8 T 3
ENG 202 0F 203 o v v e v et e s e s s aas s e aim e g e wm e b b W 3
Humanities Elective from ANT, ART, MUS or COM 108, 202,0r203 ... e B G SN ieene e 3
HIS 217, 212 o v vevviemm e b bl R R Gy Le.. O
BIO 141, 142 ..ttt v ae e SR GRENTA TR WA VET KEY ta 8
MAT 151 ottt et P S S SN T R TR — 3
DED AGHVITIOD v v v v v v vasvwv e s een e e e ey o e s e e RS WA e 2
CET 108 o v v os v s vt e m e ma e e s e ee s s s o ol O wntis wnd MRERE B LS L Lol 1
COM 10T .+ e vt Bt R RPN R RO 3
DB 101 o e e e e R 2

CHE 101, 102 1acs sisiaonn soe s S350 siars viiasans sovs wmminie sy samons #1018 B S0 Titasius wrs wwiomm wotban 20Rl 8
BIO271,272 « « v vvv v annms s as et nemcnnn G SR G e wia e SRe T W VAR HNHCWER eTNIe w078 (018 8
POV 19T, 192 toaren ooers sommm +478 Spbfae Sevdh S e rens assie, s wonsa yrek A WA Ha ' S5 S Srh m B T T (5]
PHY 211, 212 0ot vvn e nn s cnainan sy e Bde RS EeE SN WO s a8 8

70 hrs.

Entrance requirernents vary among different schools and colleges of Physical Therapy. While this program will meet the admission
requirements of many schools, additional courses may be necessary for admission to others. Each student should contact the Physical
Therapy school of choice for specific entrance requirements early in the college career.
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PRE-VETERINARY MEDICINE AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 1070, 102 . .. e e e e e e S GO B N G 6
ENG 200 L e e e e e e e e e e e e e e e e 3
ENG 202, 08 203 . . .. ittt e e e e e e e e e R N ASOERN FR NN BN A RGN Tt @ 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 or 203 ........ @ RATEE AR WENAT AR RN N SierE i v 3
HIS 211, 292 . . e e RGN e CATSEG T e s e RO O (¢}
BIO 141, 142 . . L e e e R N SRR R VRN e e ae DaE e b 8
MAT 180, 130 L e e e e B EEE BRSNS TR e Sl A SR s g 6
PED Activities . . ... ... . i i e e e e R SR e R e e e 4 B et arere bl Swa e 2
COM 10T L e e e e e e BT RN R 40T STt SWa W Gelh Wiee Rl e e 3
FCST 115 or higher . . i et et e e e e AT R e ST i e Srea e S i g s e 3
10 = L SRR . s o .2
AREA OF EMPHASIS REQUIREMENTS

AGR 10T, 102 . . e e e e e e e e e e e e SO BN IS SISO B e e v e e s 6
CHE 107, 102 ittt ittt v it e a e e neee s oe e s . T SR G SRR W Bl W6 ACEERE R e e e e e e e 8
PHY 211,212 e et e e wonee A R Ie R AL SOOI DA KIEUEIEE BRNE B e o v @ o e . 8

87 hrs.

*Keyboarding skills are required for CST 116. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

After completion of the Associate of Science Degree with an option in pre-veterinary medicine, the student will transfer to a four-
year institution to complete other requirements, Competition for admission to veterinary school is intense because more students generally
apply than can be accepted. Students are advised to consider possible career alternatives in selection of their program after completion
of the Associate of Science Degree, The Associate of Science Degree is designed to permit students to work toward the normal entry
requirements for veterinary school yet maintain the recommended career flexibility in a variety of agriculture and other baccalaureate degree
programs.

PSYCHOLOGY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102 . ... ... . s 6
ENG 201 ... ... e 3
ENG 202 0rENG 203 ............c.ivvun. 3
Humanities Electives from ART, MUS or

COM 108,2020r203 ..,....... 3
HIS 211,212 ... ... e e 8
One year sequence in BIO, CHE, or PHY . ., ... .. 8
MAT 151 or higher .. ..........c.o0uuunas 3-5
PED Activities .. . ... ... . 2
COM 10T .. it 3
CST 105 0orhigher . .......00uveunnn " 1-3
DS 10T .. e 2

AREA OF EMPHASIS REQUIREMENTS

P8Y 131, 132, 212,290 .. .00 e e 12
Electives from ART, COM, MUS ... .......... 3
General ElOctives . .. ........o.ovurnenin. 1-5
One year sequence in a foreign language . ...... 6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... ... . i 6
ENG 201 ... ... e e 3
ENG 202 0orENG 203 ........... v vas 3
Humanities Electives from ANT, ART, MUS or

COM 108, 202 or 203 ..... PRI |
HIS 211, 212 . o oo e e e [¢]
One year sequence in BIO, CHE, or PHY .., ...... 8
MAT 15T orhigher . ................... 3-5
PED Activities . ............. ... 2
COM 10T ... . . . e 3
CST 105 orhigher .................... 1-3
IDS 101 ... e e 2

AREA OF EMPHASIS REQUIREMENTS

PSY 131, 132,212,290 .. . v v v v v s enne v 12
General Electives . ... ..............., 10-14
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RECREATION AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102 . ... ittt e ei s e enarier ey b b W8S T vl Se(e e siee e aile RIS e i inn . B
ENG 207 ... ittt it ettt e o S e TR e e e W Wi . 3
ENG 202 0r 203 . . .00 v ittt e v s e e o e e wimee B S B Bowle dbetete vl WIDETRIN MR 3
Humanities Elective from ANT, ART, MUS of COM 108, 202 0r 203 . . ... vt e n v mr e s i ason oo sssasssan 3
HIS 217, 212 o ot v it sttt et e e e et e e b e e e e s s E a4 e [¢]
BIO 1471, 142 o vttt ittt ittt e e RS e e e e e e e e e p e e e 8
MAT 126 0r higher . . . oottt et e e e e e e e e e R e 3-5
PED ACHVItIOS ¢ v v v o vt v e e et e e e e e e e e e e e 2
COM 10T o v it e et et et e et e e e e e e e e i a e e F e e e e e e e e e s e e e e e e 3
CST 105 0orhigher ........... .. i ianananinsnnas e R b OATEATEE e B e A B e 1-3
[T =0 1o 1 1 SRR WOh BRI e W T W A S 2

HED 211, 212 ..... A P A S P ot T R T PN UNE IR T I it O S RO 8
PED 200, 217, 202 1 o vt vt v e se e st e n e e e e e e e e e e e 9
PED ACHVITIOS  « o v v v s v v v s s s e a bt s st e e e e e e e e e e e ea e e 2
GOnOral EIOCUVOS . wiv s s s v s s 6 s 5o s biv s sl s s as sis % 658 5 48 38w ma s et ® e a nn et s a e e b e e s e e 5-9

66 hrs

SECONDARY EDUCATION AREA OF EMPHASIS
University Parallel Major
(See Interdisciplinary Studies, page 87 and
General Studies Area of Emphasis, page 84)

SOCIAL SCIENCE AREA OF EMPHASIS
University Parallel Major

¢

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 . ... oot v eanns I | ENG 101,102 .. ..ttt i i v e e 6
[ L 2 ¢ Y 3 ENG 2071 ..ot i i it e v 3
ENG 202 or ENG 203 ............ W O 3 ENG 2020rENG 203 ....... ... v teunns 3
Humanities Elective from ART, MUS or Humanities Elective from ANT, ART, MUS or

COM 108,2020r203 ......... 3 COM 108,2020r 203 ......... 3
HIS 211, 212 . oo oo e e e e as 6 HIS 211,212 . . oo e i it v 6
One year sequence in BIO, CHE, or PHY . .. ..... 8 ' One year sequence in BIO, CHE, or PHY . .. ..... 8
MAT 126 or higher . ... .......... o e 3-5 MAT 1268 orhigher ... ... ... ... v vun 3-5
PED Activities .. .... ... .. 2 PED Activities .. ....... ...t 2
COM 101 ... i e i i s 3 COM 10T ... i i i e 3
CST 105 orhigher .. ...........iuinenns 1-3 CST 105 orhigher . ....... ... ..o 1-3
IDS 101 . . .. i e i 2 IDS 101 ... i i i e e s 2

AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
Three of the following 6-hour sequences .. .... 18 Three of the following 6-hour sequences ... ... 18
ECO 201, 202; POL 111, 112; ECO 201, 202; POL 111, 112;
PSY 131, 132; SOC 211, 212 PSY 131, 132; SOC 211, 212

General Electives ... ...... ..o iven 0-2 General Electives . . ... ... ... 4-8
One year sequence in a foreign language ....... 6

66-68 hrs.
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SOCIAL WORK AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 .. ... e Wit FLWEe EERCE E GV B 6
ENG 201 ... ..o e AT B STt 3
ENG 202 0r 203 .. ... e 3
Humanities Elective from ANT, ART, MUS or COM 108, 202 0r 203 . .\ 1t uvv v ettt e s e e e 3
RIISIZHIT, 2412 . L s L L i e BRI S U SRS A e B 6
One year sequence in BIO, CHE, or PHY .. ... .. ettt 8
MAT 126 or higher . .. ... ..o At R SRR SEE SR 5 v oo s e o 3-5
PED Activities .. ... . ST WA e F W e TS T . 2
COM 0T b RN N ¢ EETCEE N W . 3
CST 105 orhigher ... ...ttt it o e i RSSO ST TRAIEE R A o 1-3
DS 101 v e b oot Ve Wi SHTEIEIE 5508 e mcn msont sisioimns i Ko s s ¥t Skt K e S 2
AREA OF EMPHASIS REQUIREMENTS E
PSY 131,132,212 . ... G GRS G WG R R U ST T RS 550 mrermn o ce.. 9
SOC 211, 212, 220, 257+« & ittt vt e bt s da e v e v e e e e e e e e e e 12
General Electives . . .............. SR a SRR ST T S Sl 5B wrreeie peece scoe i SINGe, e K EE b 1-5 l
66 hrs
SOCIOLOQY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 . .......... ... i, 6 ENG 101,102 ........ ... . i, 6
ENG 201 . ... ... . e 3 ENG 201 ........ ... i 3
ENG 202 0r ENG 203 .. ..........0 0., 3 ENG 202 or ENG 203 . .............0,.... 3
Humanities Elective from ART, MUS or Humanities Elective from ANT, ART, MUS or

COM 108,202 0r 203 ........ 3 COM 108,202 0r203 ......... 3
HIS 211,212 .. .o 6 HIS 211,212 . . ... 6
One year sequence in BIO, CHE, or PHY . . . .. .. 8 One year sequence in BIO, CHE, or PHY ... ..... a8
MAT 126 or higher ... ............ ceae. 35 MAT 128 or higher ... ................. 3-5
PED Activities . ............c.0''uununn. 2 PED Activities . ........................ 2
COM 10T .. e e s . 3 COM 10T ... . 3
CST1050rhigher ..............0.0.... 1-3 CST1050rhigher .................... 1-3
IDS 101 . . ;e seaws s Fesials S8f 8% s - 2 IDS 101 ... ... ., ..o ssaus vas sl i 2

AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS

soc 211,212,220 ... 9 SOC 211,212,220 ...\ v it et s 9
PSY 131,132 ... . 6 PSY 131, 132 .. .w v himari 0o ole w505 S5atels « 6
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a Business Technolagy major with the following concentrations: Accounting, Banking
and Finance, Business Computer Applications, Business Management, and Real Estate. This major prepares students for a variety of
positions in the broad field of business. The Accounting concentration prepares students in a broad range of accounting fields, including
accounting systems, record keeping, financial statements, tax accounting, budgeting, and other eccounting areas. The Banking and Finance
concentration prepares students for career entry in the field of banking and finance. The Business Computer Applications concentration
prepares students for a variety of positions in the field of business dsata processing. The Business Management concentration provides
students with a broad academic foundation for mid-management and junior level positions in business administration. The Real Estate

concentration provides knowledge of the total operation of a real estate business.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of fundamental business concepts and terminology

* an understanding of fundamental management concepts and human resources utilization

* an understanding of the accounting system applicable to business ownerships

* an understanding of fundamental Macroeconomics, Microeconomics, and economic applications

* an understanding of computer hardware and software applications

* the ability to apply mathematical concepts for business-rolated problem solving and analysis and presentation of data
* an understanding of principles of written business communications applying standard rules

* an understanding of the legal aspects of a business environment

These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate of Applied

Science Degree is awarded.

ACCOUNTING CONCENTRATION
Business Technology Major

Associate of Applied Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 107, 102 wx + s e sun wome s slaa s o 4% stia i »os ionsse nais soewte 8 sla /e @i dis sl e e 2o e 2o e 00 6
COM TOT o v vs se e i fve e s e s e L s s s s s s e e o 80E SR AV GURE e R 3
ECO 207, 202 4 wowsave wiars wimaany sooys wife)ols siila s0dim i 204t draasim aiene v sy n¥ e a0 Ae B S BEAEE T E R (6]
MAT 122, 137 0y g wve v oe oo aila il Ss s 5 el vl ainie soes g uine s e S ss v s o LA Rl RN wonaen Bi8E BRI 6
ROST 115 .« « . o's oo siild s eans wuis somosps vipie oo 08 718 Ko Sarwids Hiad wmwioie win e pipeis iy Bt ST RS T THEEE 3
IDS 101 ....... e e soae bR A AT S A e e e VR 0 SR S IR SR o 2
CONCENTRATION REQUIREMENTS
ACT 231, 232+« « o sigrome win o o8 57404 <0 alatin £80 wibisimin S sypesae 4188 $OASI R G Sl e v e 2 T 6
AGT 241 + v v o o v wopisis st el oo sgiw ey weis popn. 49700 00 40 ST ShAmy bl fise mgiee gon 2t Do BER TR O 3
ACT 251, 252 « v e s v se tiae s sa s s e sie s as bae e s e B 6
ACT 261, 281, 201 57 siv'e ale ssis 4 & ¥ e siss sipwa s simce sy 88 4188 el UL Baai Biscee g mim it e £ 82 BEEE T 9
BUS 121,222,271 ... s e wee e e a e TR R St AR S W S v e e wUE a0 a0 9
BUS 281 ........ S e STl Wt WRISURME WRne RUREIE e e BiRie SRR IGH piRE VIR AR e Eeeon e ¥ 3
CST 125 . v v vt em s s ean T I RO IETUC R G TR pomis Seimier e b o8 W0 el dlatT b 3
Gonorel EIOCUVES .« st » s siaiainis sace sy B 558 Wibiariie 15 smiaans sseu sigimimeneims w88 B w waiEm S B FHE 3

¥Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

Motlow also offers a university parallel major with this area of emphasis. To make sure you are following the correct program
check with your advisor or see the accounting area of emphasis in the university parallel major.
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BANKING AND FINANCE CONCENTRATION

Business Technology Major

Associate of Applied Science Degree

This career program will introduce persons to the field of banking and finance. It will also enable banking personnel to get
American Institute of Banking certificates of achievement along with college credit. This program is designed for the student who does not

intend to transfer to a four-year institution.

Courses

ENG 101, 102

Credit hrs.
GENERAL EDUCATION

............................................................................ (<]
COM 10T e et e e e e e e e e e e e 3
ECO 207, 202 oir ppes mimmsain e aiwsaiies il siiatieln 550 Wik alals B0 7855 6 i smier e wrece mon w3 6
MAT 122, 137 ¢t bt it il te s b e tia rine s aaie sy eiee sie e e sieie me s e se s e s e e e fa e e ey 8
SCST 115 .. o mare sawmimie s wwiscom #557% G00e i o5 §99%% WATRIEE Hiate KGNS 555 SIRL0 Mon olm e seomecmne ey e o ® 3
IDS 101 .......... ke e Tl Wieia e SR Sm i e ey S ey wTeCE RoeoR GEEIETE B R T B e Sl e 2
CONCENTRATION REQUIREMENTS
ACT 231, 232 . o e ' A MmN W G e AU e 8
BNK 111, 122,222,270 . . ... B SR W Wl L SR A v ee M 5 12
BUS 121,222 .. ........ i i D R R S R T oo 6
BUS 241, 281, 271 . ..o e Bate R TN YR T 9
Electivea from the following:
BNK 112, 118, 120, 142, 213, 242, 253, 261, 262 . ..o\ttt vt et e e e e e e e e 6
General EI6CIVES . . . . ..t e e 3
68 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

BUSINESS COMPUTER APPLICATIONS CONCENTRATION

Business Technology Major

Associate of Applied Science Degree

This career program will introduce students to the field of business data processing. Students will gain proficiency in software

applications in the field of business data processing

as well a8 business-related programming languages. This program is designed for the

student who does not intend to transfer to a four-year institution.

Courses

ENG 101, 102
CoOM 101 ...... N Wi BEE R R e R B
ECO 201, 202 = wivwiis se {iaiie sise ¥ia v o' s
MAT 131, 133
*CBT 115 . . . wvwwsivansin wioviliora sl a4l sivi
IDS101 .............. .

ACT 231, 291

BUS 121,222,261 ....... R TR —
CST 124, 125, 126 uiiis sae cid s 3d 50750 o on ooe
CST 140,161 ......... o NG AR AR b
CST 165,210,261 ... ...t
**General Electives . . .......... VS W

*Keyboarding skills are required for CST 115. CST
**Recommended elective: ACT 232

Credit hrs.

69 hrs.

100 or a previous typing course is a prerequisite or corequisite for CST 1165,

Motlow also offers a university parallel major related to this concentration. To make sure you are following the correct program, check with
your advisor or see the Information Systems or Computer Science areas of emphases in the university parallel major.

Motlow also offers a short-term certificate of credit i
a faculty advisor and refer to the Microcomputer Sof
acceptable toward the associate degree.

n this area. The student seeking less than an associate’s degree should check with
tware Applications certificate of credit program. Credits earned in this program are
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BUSINESS MANAGQEMENT CONCENTRATION
Business Technology Masjor

Associate of Applied Science Degree

| This career program will provide a broad academic foundation in business and will prepare for mid-management and junior level
positions in business administration. Graduates will be able to perform in areas of business, limited accounting, computers, supervision,
and general sales. This program is designed for the student who does not intend to transfer to a four-year institution.
I Courges Credit hrs.
ENG 101, 102 & i v e i vwaven s vis s s Gie Wimed WEECeae €N e bEs ww e g 80 08 SEE TN e e A S . 8
COM 1071 ., i i % it #aia sl o lie Wb s sl 4000 6iale win wide 8 T Ol O o A AU pdale il 3
ECO 201, 202 v i waie wlis wiiant sivia il e ils i i S S e A T I U I SO T et 6
{1 MAT 122,131 ... ovv i ivnnn Vi MR T SRR i A ¢ dereim fiee suseae wsey B8 K8y S s 6
i #CST 115 . . 5w sivaiiin voe o la il e Wl ot 0 e SR AR Sl SUNe SRR - wiare e e sy R B Biale 3
IDS 1071 v v oiwieiam 5o suata Wil alia e witalaiile e WheiaSie wiai e Bl RLEE Rl @ T I BT T I 2
|‘ CONCENTRATION REQUIREMENTS
| ACT 231, 232, 29T o o v vv v v mnni e st s e s s e s s e s e i aa e i e e s BSOS R aEEe s 9
BUS 121,201 ... vt iit it aonns e GO WAV WA STRTRE Rl WA L e e G A IR ... B8
BUS 222 .. i it ittt s e e e s eV e AT W SRR BN R R SRR SO SR 3
' BUS 2471, 261, 271, 275 . 4 v v v v ve it vt n i nm s as s s GOV R R e 8 s 12
| BUS 291 0orMKT 285 . ........... vire miiee e gre ]SSR N BoEE woel e navalle dlig o el R S ST R e w3
CST125 .. ... vunnams s o ¢ B RP 01 ety SR R A SR ARATALE e IR 3
MKT281......... A G0 T A e oty T P o g P A T R AR N 3
General Electives . ....... o e e e e e meelwie s ke Wb ieae ww www Ak b wd eiee 8w v ere alalald dee e SR BRI R & 3
68 hre

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

Motlow also offers a university parallel major related to this area of emphasis. To make sure you are following the correct program, check
with your advisor or see the busineas administration area of emphasis in the university parallel major.
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REAL ESTATE CONCENTRATION
Business Technology Major

Associate of Applied Science Degree

This career program is designed to assist the student in becoming knowledgeable in the total operation of a real estate business
and to provide preparation for the Tennessee Real Estate Licensing Examinations, Students not desiring to pursue the Associate of Applied
Science Degree may register for real estate courses to satisfy the requirementa established by the Tennessee Real Estate Commission for
licensure. This program is designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102 e v womrmimen pears wiwiomins dsins sestanie 556 wo/as, s/ D50 5808 004 8re v e reeaeces +en o N e 6
COM 101 .. L ermm i wemmians o0 SBRUTA 5 iad FIRATE0 SaTE 50578 3% diag oo S ORI BOENIETY Wi e BT WA R ST 3
ECO 201, 202 i snvemivis aliin s vinis 46576755 5 nnn wnmor e e s R TR AR SRR SR g S [§]
MAT 122, 181 i e e WS R RN e YRR e SRS TN e g e , 6
YCST 116 ... s sceimns mnce mamimten siwce semsvtn i5a G0600/50 81675 S0 08 St O R BE B0 Bnd s e AR I e 3
IDS 101 . .. ¢y sisownvn st vt sdis SETeels 595 S EEAME S5 SR ATNS Ve momen ey o WM TR isn 2
CONCENTRATION
ACT 231, 232 ... ... jaw wows wmorelens s wletie Sodls BaTe SR AE S S0 e be e e e S NEONETE B R §a 6
BN 122 . e e e e e 3
BUS 121, 222, 261 .. .. ittt SR R SRR RN SR S ST e T eee mee 9
MKT 283,285 ..........0civvenvnnnsss R I, R L N N T T A ., . 6
RES 207, 211,223,243 . i oot oo i e e e 8 REC ALY S Bk o R i R 12
General Electives . . ... ... e e e W AT I WA et 6

68 hrs.
*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115,

GENERAL TECHNOLOGY MAJOR
Associate of Applied Science Degree

Motlow State Community College offers the General Tachnology major, which is designed for the student interested in a position
as a technician in a technical field. Five concentrations are offered to mest the nesds of different students: Computer Aided Design (CAD),
Computer Aided Manufacturing (CAM), Electronics, Industrial Computer Applications, and Applied Technical Studies. The curriculum is
designed to give the student a general education base to support the technological training necessary for employment in today’s automated
environment. The technology courses emphasize practical experience to prepare for a role of technician.

The curriculum for the Electronics, CAD, CAM, and Industrial Computer Applications Concentrations is designed to promote
development of the following competencies:

the ability to use mathematics and communication skills in engineering and manufacturing application

the ability to apply fundamental principlea of physics

an understanding of fundemental computer concepts, technology, and processes

an understanding of graphical communication and visualization including use of a state-of-the-art computer-aided design and
engineering system

an understanding of circuitry, robotics, and computer-aided manufacturing methods

an understanding of industrial processes, principles, and methods used in today’s work environment

* * x *x

The curriculum for the Applied Technical Studies Concentration is designed for the student who anticipates earning college credit

for demonstrated competency of skills acquired through a Tennessee Technology Center diploma program or comparable industry training.
The concentration is designed to meet the following objectives:

* torecognize students’ prior learning experiences and competencies, thus avoiding unnecessary duplication of training or cost

to the student and cost to the state

to expand opportunities for job mobility and promotion for students

to increase students’ ability to use technology effectively and responsibly

to increase students’ ability to communicate information effectively through reading, writing, speaking, and listening

to develop students’ ability to solve problems through reasoning, information retrieval, and productive teamwork
to help students understand that education is a life-long process.

* X X x X

The two-year program is designed for the student who does not intend to transfer to a four-year institution. The Aesociate of
Applied Science Degree is awarded.

Motlow also offers a university parallel major in the Pre-engineering, Industrial Management, and Computer Science areas of
emphasis. To make sure you are following the correct program,

University parallel major,

check with your advisor or see the appropriate area of emphasis in the
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COMPUTER AIDED DESIGN CONCENTRATION
General Technology Major

Associate of Applied Science Degree
This career option provides the student with the foundation for work as a beginning engineering aide. The Computer Aided Design
(CAD) concentration is for students interested in the design phase of product development. The two-year program ie designed for the

student who does not intend to transfer to a four-year institution. The Associate of Applied Science degree is awarded.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102 ...... o ey e e B Be e ae B A G S R T R Seot i WA o v ¢ miece aveend TG B 6
COM 101 ... it ininannan S I AT AP R e I SESGYE Wit i SN S 3
ECO 201 0r PSY 110 ., it i i ianns et aan s aasonissanivsesaues s e ew vare wow eies w8 e 6 8 Wi v 3
MAT 121 ... . v v e R R e e e e e e e e e s e e VR e e iR R 3
FCST 115 .o it vt e ol T R G SR N A S S B S PR 3
IDS 107 . . v v v v o e siiie sis mns wim e pisrasans vomee was v ns 4008 Fin e ane &80 Gl elHl e R e N ORI e KR S Ao 2
PHY 211, 212 .. .. e sle aiiii s viiersts s ausleni sleld miwisnsa SOsce sheievees sieds suaromn 4008 SI0000E Biece aielandis ainid e enes 8

IMT 190 or BUS 222 . . ... .. i s ece e sase wosierepd bowne wuew 8 d0e s B8 ® Bie AUkl Wl G e sete RN E i el & 3
ERG 101, 181,201,202 . ...t v v s e e n s o i n s e an o aiesares s e B (O o T 15
7 I . e T e L 3
IAT 204,205 . . ..o v i s e A NI U TR SO 7
Technical Electives from ERG, IAT, or IMT . .. ... nrnananannan G M SRR BRI BTN EIROAE G T 9
Goneral Electives . . . . . . v v oot i s e DS 0 T T R e B B 3

68 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

Motlow also offers a university paraflel major in the Pre-engineering, Industrial Management, and Computer Science areas of
emphasis. To make sure you are following the correct program, check with your advisor or see the appropriate area of emphasis in the
university parallel major.

COMPUTER AIDED MANUFACTURING CONCENTRATION
General Technology Major

Associate of Applied Science Degree
This career program provides the student with the foundation for a technician position in a modern factory environment where
Computer Aided Manufacturing (CAM) is utilized. The Computer Aided Manufacturing concentration is for students interested primarily in the
manufacturing phase of product development. The two-year program is designed for the student who does notintend to transfer to a four-year
institution. The Associate of Applied Science degree is awarded.
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 .. ... civvnnnnnssrrns SR T W B e R UR G B AT e S T IR 6
COM101 ... . vvvunnn B e T R A R $R A W R B Y LA B e 500 1 a
ECO 201 or PSY 110 ... .. g SR SR ¢ adhal Ui e d a SR T AT W ALHE bR o iiw e mra e ae b 3
MAT 121 .. it it ia s e s a M e PP I U SR I T Ll R R L W s e & I A e e 3
"CST115 ... vttt P S S S U I IR R S RN PR R e 3
IDS 101 . ......... % R S T v Rl N ) T R R PRI T N o A AT T T o 2
PHY 211,212 .......... R BRI BRI R SN e el e BT §OE ¥ e e R T M e 8

IMT 190 0Fr BUS 222 ., . v vt iananssisasnnnnesnnenn & AR T o e e e e e e e AT e W e el el 3
ERG 1071, 181,201 00 ven cvv s vam o s sine dassiineidie bine s siuid o ielnalse s wine ey s st wie i o B ree e SiETe BB 1
AT 114 o ottt v r s mmn s m s aa s sm e snasnssiiaaanssissaisdaanin, s Gl Eein e el wrkel & e e & B B8 3
IAT 204, 205, 210 . ¢ v v vive s sosin s o e s s s e beloa dls e /e aidie siait s ale ale e B0 s 4ia e Hiee s e e s 8 11
IMT 116,250 o oo vt v i s s e s s a s aestetetatnsteneannnn Pl L ae— T 7
General Electives . . ... oo e vnaan s as s et T e T BT TR R T R T W e W O 5

68 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 1165.

Motlow also offers a university parallel major in the Pre-engineering, Industrial Management, and Computer Science areas of
emphasis. To make sure you are following the correct program, check with your advisor or see the appropriate area of emphasis in the
university parallel major.
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ELECTRONICS CONCENTRATION
General Technology Major

Associate of Applied Science Degree

This career program provides the student with the technological training necessary to work as an electronics technician or angineering
aide. The Electronics concentration includes practical experience in electronics troubleshooting with the nacessary theory of elactronic circuits.

The two-year program is designed for the student who does not intend to transfer to a four-year institution. The Associate of Applied Science
degree is awarded.

1
Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102 ...... dce WOR B R T Tl o O i T I T . e acie i " W e e cad e e e we B
COM101 ............. bR R A R e o B o I — B oW E R e s e e el ai 3
ECO2010rPSY 110 ... ...ovivienns,. R T T AT I Wik R R R TR e AT el 3
MAT 121 .......... b L e e T T T ® R AR R e e e e b e s 3
*CST 116 .., ... T s 57 S o vt s N v RN R e TR RO e (U (e : . . 3
IDS 101 ... ... AT S e e B v s e . s W RS T e e  sin e B e 2
PHY 211,212 .. ... ..o, b ek e, W s e i S S T YR e : Biee Se T T — 8
CONCENTRATION REQUIREMENTS
IMT 1900rBUS 222 ................... FOTE RO R @i S W e i Ve R e s e e e vises 3
ERG 101 .. ...ttt e s R S Dl sy Ly i LI RS TSI iy e 3
ERG2B0 .......... ... . i ST A e B e e Bk e S rece mopee ——— v . s i 3
ERG 181,182,281 .................. SIS SR e e Wl e e SRS RN e R, e B B e e e T e e e 16
AT 210,218 . oo o ey e e s e s S S0 O T T T T T I e e R E s 6
Technical Electives from ERG, IAT, or IMT . ... ........ 5058 AT SR e e A T e R WG PR G . 7
General Eloctives ... .. ..ot e s T N BT BT o RN R e 3
68 hrs,

*Keyboarding skills are required for CST 116. CST 100 or previous typing course is a prerequisite or corequisite for CST 115,

Motlow also offers a university parallel major in the Pre-engineering areas of emphasis. To make sure you are following the correct
program, check with your advisor or see the appropriate area of emphasis in the university parallel major.

Motlow also offers a short-term certlficate of credit in this area. The student seeking less than an associate’s degree should check
with a faculty advisor and refer to the Electronics certificate of credit program. Credits earned in this program are acceptable toward the
associate degree.

INDUSTRIAL COMPUTER APPLICATIONS CONCENTRATION l
General Technology Major :

Associate of Applied Science Degree
This career program provides the student with the technological training to work as a computer technician in an industrial

environment. The Industrial Computer Applications concentration is for students interested in manufacturing, engineering, and

scientific applications in data processing. The two-year program is designed for the student who does not intend to transfer to a four-
year institution. The Associate of Applied Science degree is awarded.

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ................ i S SR s B R L T —— oin s wiwie einee s - . 6
COM 101 .. .. ... cossoees ewmsianis saats @ s e'sion s S P o ] ST .3
ECO2010rPSY 110 .. oviiiiiiinnnnnennnnn.. SRR R i R0 e e et eaeae o s eieie eiE et e e e 3
MAT 181, 152 ... .. surecew savasslian b s S Eae s e e e vy s SRS e ekl S e e & 6
*CST 115 . ... ... .G sssecde s s o S S e e s eimereee e e ' BN B RRSCETE MeE § eeiraa e & 3
DS101 ..........coonn.. L e T T eI R sy Eaalald 2
PHY 21, 202 L et ettt s e e e e e . e e 8

IMT 190 or BUS 222

................. R T T P e S PR s P R
CST 132,140 ........ T — TR pia WSS solta WiE AUl w ol Frevel R T T B T —— 7
SBT BB BB oo ovoimiminse ssorenn s SURTBIGSsaE BN ST SRR O Byt hmasietie vt 6
2L R A B .3
ERG 101,201 . .oviiuneeneennnnn i S5 a e doe e e 6
MAT 251 ... ............. BB e e SRR R M e R €SS W eN e E 5 mie weie ae hee ey b sw o elw 6w e 5
Technical Elactives from CST,ERG, orIAT . ............ O I T T S e wlsi e ORI E e eee 3
General Electives ............. B T e s s IR PENICH Frmarmaare e e R — SR 3

67“!’8.

'Keyboarding skills are required for this course. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

Motlow also offers a university parallel major in the Computer Science area of emphasis. To make sure you are following
the correct program, check with your advisor or sea the Computer Science area of emphasis in the university parallel major.
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APPLIED TECHNICAL STUDIES CONCENTRATION
General Technology Major
Associate of Applied Science Degree

This career option provides the student with the opportunity to earn college credit for validated competencies acquired
through a Tennessee Technology Center diploma program or comparable industry training. Students may seek college credit for prior
learning after completing a diploma program at the Shelbyville, Murfreesboro, McMinnville, or any other Tennessee Technology Center.

Students seeking to articulate credit for prior learning must satisfy the following requirements:

1. The student must meet all regular admission requirements of Motlow State Community College as described in the
Motlow Catalog/Student Handbook.

2. The student who is admitted to degree admission status must meet Academic Assessment and Placement Program
(AAPP) requirements. Students will be required to complete all remedial and developmental courses as indicated by
the AAPP.

3. The student pursuing articulated credit in this concentration must have demonstrated competency by scoring no lower
than one standard deviation below the national mean on the Occupational Competency Achievement Test (SOCAT) in
the occupational area for which the student is requesting credit. The SOCAT is administered by the Tennessee
Technology Center.

4. The student must successfully complete 15 semester hours of credit in the Applied Technical Studies Concentration
at Motlow State Community College (excluding remedial/developmental hours which earn institutional credit and may
not be used to meset any degree requirements) before the 28 semester hours of validated credit can be awarded. The
credit awarded for articulated competency will be designated on the transcript but will not count in the calculation of
the student’s grade point average.

5. A student successfully competing a diploma program at a Tennessee Technology Center who wishes to enter the
A.A.S. degree program at Motlow majoring in General Technology with the Applied Technical Studies Concentration
must do so within five (5) years of completing the diploma program.

The Associate of Applied Science degree is awarded.
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... .. . 5wsiseien ssekiaies oee siaae s v seeias i sipmeame ddie sme aems vireiarelis & mem - 6
COM 10T ... ... .. . GeEmEs seTsrsaeny wis o e . Be e e A R e R eTe 8e e AT eLen e wiew wewwiwimme g b A e 3
ECO 201 or PSY 110 . iwiiaraviia oo ey sra sim s s s alimilio s e e bl sis asia $0uiiieiei s eisn e we e T T 3
*MAT 121 orMAT 122 ... ... .0vnnrs §oma e meaa B e e e e e meE e e e s A WEE 8 a e Re e S B e e e s e 3
CECST 115 . .. ... . . st Beiaiaale sl aoee Ehie e o e e S SRS SO S IR SIS (RGN IR 3
IDS TOT .ttt e c e e n v mnmainns soa s mssia a5 a8 f s dbd s e nnasssisseos el SNt A ale e B e R 2
IMT 190 0orBUS 222 . ........ G LA B AL TR D RV ——— e e 3
One of the following:

BIO 107, BI0O 141, CHE 101, or PHY 211 ... ittt ittt s s nas s aaaenanss o carpace neinliazer BE 4

Applied Technical Studies Credit . . .. ..o v vt oo e i naasansssaransssnsessnassessbessnnnss 28

*Technical Electives from
CST,ERG, IMT, OST, OF AT . it vttt s s s sa s e e m s s s s nasssssbsasssssstssssssassssssssnsnssss 13
68 hrs

*Students articulating credit from business and office programs should take MAT 122 and technical electives from CST or OSsT.
Students articulating credit from any other technical area should take MAT 121 and technical electives from CST, ERG, IAT, or IMT.
Students must see an advisor to select the appropriate mathematics course and technical electives to correspond with the earned credit
being articulated.

**Keyboarding skills are required for this course. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.
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L]
NURSING PROGRAM
o NURSING MAJOR -- Associate of Applied Science
L] Motlow State Community College offers a Nursing major for those students wishing to pursue a career as a health care
professional. The purpose of the program is to assist the students in developing the technical and intellectual competencies necessary
- to function as associate degree nurses and to instill a commitment to maintain and enhance those competencies through continued
education. The philosophy of the program is to provide a balanced schedule of general and specialized learning congruent with current
A scientific knowledge. Upon successful completion of this program, students will be able to safely perform a variety of nursing skills and
be capable of directing ancillary workers in providing bedside patient care. As defined by the National League for Nursing’s Council for
A Associate Degree Programs (1990}, the program’s curriculum is intended to promote development of:
* nursing care using the nursing process, communication techniques, and health teaching information to formulate and
1 maintain individualized client care plans;
r N nursing care based on the nursing process, in acute and long-term care settings where policies and procedures are
specified and guidance is available; and
n

a technical registered nurse who practices within the ethical and legal framework of the nursing profession and is
- accountable for his/her own actions.

A PROGRAM OF STUDY

il FIRST ACADEMIC YEAR
FALL SEMESTER SPRING SEMESTER SUMMER SEMESTER
Courses Credit Hrs. Courses Cradit Hrs. Courses Credit Hrs.
fE— -
ENG 101 3 ENG 102 3 BIO 272 4
810 141 4 BIO 271 4 HED 223 3
MAT 120 1 PSY 131 3 NET 145 1
“NET 140 1 NET 142 9
NET 141 8 NET 144 1
4 | —
! HOURS: 17 20 8
TOTAL HOURS FOR THE FIRST ACADEMIC YEAR: 45
4 SECOND ACADEMIC YEAR
A FALL SEMESTER SPRING SEMESTER
-1 Courses Credit Hrs. Courses Credit Hrs.
' BIO 231 3 IDS 101 2
NET 241 8 NET 213 1
] PSY 290 3 NET 242 9
A HOURS: 14 12
. TOTAL HOURS FOR THE SECOND ACADEMIC YEAR: _26
TOTAL HOURS FOR THE PROGRAM: 71
_ The Nursing Education Program functions within the general policies, purposes, and standards of Motlow State Community College and is
':’:m:iia“v concerned with meeting the changing educational and health needs of the community. The curriculum includes planned learning
Xpe

@nces organized around common recurring nursing problems, with special emphasis on nursing interventions related to the patient's reactions
:I Ysiolagical, psychosacial, and environmental changes. All clinical periods are planned by the college faculty who select, guide, and influence

'. e:a}:"inﬂ experiences of the student. Laboratory facilities are utilized in the collage classraoms, area hospitals, extended care facilities, and various
ealth an

]ﬂaﬂtun d community agencies in the college’s eleven county service area. This program of study is not intended to transfer to a four-year
| on,
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ADMISSION REQUIREMENTS l
To apply for admission to the nursing program, an individual must:

*  apply and be accepted for admission to the College; f
I
*  gubmit a nursing program application to the Office of Nursing Education by February 1 of the year the applicant is applying to entg
the program (Applications are available upon request from the Office of Nursing Education, Eoff Hall, Room 212, telephone numbag
(615) 393-1628 or toll free 1-800-654-4877); and 1

*  complete the RN Entrance Examination for Schools of Nursing (RNEE) prepared by the Psychological Corporation of San Antuniu‘ 9
Texas. (The RNEE will be administered by the Office of Nursing Education in March of the year the applicant is applying to enter thg

program.)
SELECTION STANDARDS
To be considered for selection into the nursing program, a student must have:
*  a cumulative 2.0 grade point average (GPA)} for any college work attempted; and

*  completed any required remedial and/or developmental courses. (An applicant may be tentatively accepted if he/she is in the process
of taking remedial/developmental coursework which will be completed by the end of the spring semester prior to entry in th

subsequent fall semester.) L

Final selection criteria are based on a points system with designated points assigned for scores/grades earned and for courses completed |
The system consists of 1,000 possible points distributed among three selection categories: RNEE--500 points; cumulative GPA--300; andfl
selected courses attempted--BO points each for BIO 141, 231, 271, and 272. The selection categories are weighted by the followin(

percentages:

RNEE ......iviiiieeeonnnnsnnnasaasnns 50% J
Cumulative GPA . ... ... ... 30% I
Selected Courses Completed . ........ 000 0vss 20%

(BIO 141, 231, 271, 272)

Based on the points awarded, candidates will be placed on a selection list in numerical order. Those candidates with the highest summe{=
scares will be selected to fill the class. After the class has been filled, the selection list automatically converts to an alternate list. As the neell
arises, candidates will be selected from the alternate list in numerical sequence. Students with RNEE scores below 30 or with cumulative GPA'S
below 2.0 at the time of selection will be classified as ineligible for the current class. All candidates not selected from the initial or alternats
list will be required to re-enter competition if they wish to be considered for the next class. To be considered for the next class, candidates mugs
re-submit an application to the Office of Nursing Education by February 1 of the next year, or the year he/she wishes to be re-considered fci
selection. A candidate does not heed to retake the RNEE unless he/she wishes. If a candidate dacides to use an existing RNEE score, he/shes

must provide an official copy of that score along with his/her application. The RNEE score is considered current for five years after completing
the examination. (More detailed instructions and information pertaining to the selection criteria are provided in the MSCC Associate Degreg

Nursing Program Admission Information and Application booklet.)

NURSING EDUCATION PROGRAM FEES

In addition to the fees of the College, students admitted to the nursing program may anticipate the following nursing costs:

Entrance EXam FOe . .. v vt vt it i it in it oot oansaansanssnonssnas $20.00
Uniform & supplies .. ... e - - $65.00 - $85.00
(purchased from the bookstore prior to first fall semester)
Face shield & frames . ... .. . vt vin i in e ot esnsenoens $5.00 - $16.00
{purchased from the bookstore prior to first fall semester)
Professional Liability Insurance (peryear) ... ..........oo s $35.00
Textbooks: (minimum)
FIrSt YOAE &« v v o v oot ittt e tn i m s e tanoeananeannsnssas $1,000.00
SOCONA YOAT .« o v v vttt et ecaesassconoeanasiansensesnnsas $300.00
Nursing lab fee (perlab section) . ...........c..ttiiiiirnnn $8.00
NCLEX-RN fees (final semester) . .........c.ieivienieernnersonss $170.00
Nursing Pin (final semester) . ......... ... .o $60.00 - $150.00

(Al figures reflected above represent approximate costs and are subject to change without prior notice.)
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-
 RETENTION STANDARDS

Students must demonstrate the following performance criteria for retention in the nursing program:

=} *  critical thinking ability sufficient for clinical judgment;
] *  interpersonal abilities sufficient to interact with individuals, families, and groups from a variety of social, emotional, cultural, and
intellectual backgrounds;
- *  communicative abilities sufficient for interaction with others in verbal and written form:;
o *  physical abilities sufficient to move from room to room and maneuver in small spaces;
*  gross and fine motor abilities sufficient to provide safe and effective nursing care;

1 *  auditory ability sufficient to monitor and assess health needs;

E *  visual ability sufficient for observation and nent nec y in nursing care; and

. M

tactile ability sufficient for physical assessment.

-« Forall collegiate courses attempted, students must maintain a cumulative grade point average of 2.00 (C) to remain in the nursing program.

In addition, the student must make no grade less than "C" in any required nursing, biology, or mathematics course. Satisfactory performance

in both theory and clinical components of each course is required for the student to be eligible for succeeding nursing courses. The prescribed

“Ipattern of nursing courses must be followed in the sequence outlined by the curriculum. Students who have received grades of "D" or "F" in

‘any two nursing courses are ineligible for admission/readmission to the Motlow nursing program.
-

Because the College seeks to provide a reasonably safe and legal environment for nursing students, nursing faculty, and for the patients
entrusted to their care, a student may be required, during the course of the program, to demonsirate his/her physical and/or emotional fitness
‘to meet the requirements of the course. Such essential requirements may include freedom from communicable diseases, the ability to perform
jcertain physical tasks, and suitable emotional fithess. The nursing faculty reserves the right to ask a nursing student to submit to physical and/or
*psychnlogical testing or counseling if deemed necessary. Any appraisal measures used to d

etermine such physical and/or emotional fithess will
be in compliance with section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, to avoid discriminating
aagainst any individual on the basis of disability.

"TRANSFER STUDENTS

1 Transfer students from other collegiate-level nursing programs must submit a letter to the Director of Nursing Education,

requesting entry
J’nto the MSCC nursing program. To be accepted, transfer students must:

*  meet the transfer and admissions requirements of the College; and

] *  meet the same requirements/criteria as MSCC students desiring readmission into the Nursing Education Program, which are:

** space available in nursing courses and clinical laboratory groups at time of transfer;

4 ** cumulative GPA of 2.0 or higher at time of transfer;
S -+ two-year currency on all previous nursing courses completed; and
= ** five-year currency on all science and math courses completed.

| Transfer students must also request a letter be sent to the Director of Nursing Education from the Dean/Director of their most recently
Attended nursing program. The letter should include information relative to the student’s readmission status to that particular program. Once
all requirements have been satisfied, transfer students will be placed on a readmission list'along with MSCC students desiring readmission.
I'ﬂﬂsfa.r students will be placed on the readmission list in the order that their letters requesting entry into the program are received by the Office
¢ Nursing Education. The order of selection into the program will be: (1) MSCC readmission students who withdrew with extenuating and
“Gﬂt!ng circumstances; (2) transfer students; and (3) MSCC readmission students who withdrew from the program because of low grades
-sf-disciplinary actions. Students will be selected from the readmission list as classroom and clinical laboratory space allows. Students not

J9lected for admission will be so notified by letter from the Office of Nursing Education and may apply again by resubmitting a request to enter
® program and following the aforementioned entry requirements/criteria.

e

ADMISSION STANDARDS

sr::.'"d'-’"“s who withdraw from the nursing program after sucocessfully completing at least one semester of the program may apply for

fNLIr::i:iDE within two years of their withdrawal date. To be considered for readmission, students must submit a letter of intent to the Director
g

16 be ducation, which includes information relative to when the student withdrew, why the student withdrew, and why the student wants
4 sadmitted. Eligibility for readmission will be based on:

Space available in nursing courses and clinical laboratory groups at time of readmission;
Cumulative GPA of 2.0 or higher at time of readmission;

two-year currency on all previous nursing courses completed;

five-year currency on all science and math courses completed; and

fationale for withdrawing from the program,
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Students requesting readmission will be placed on & readmisasion list based on (1) the reason(s) they withdrew from the program and (2) in thg
order that their letters of intent are received by the Office of Nursing Education. Those students who withdrew from the program for extenuating
and mitigating circumstances will be placed on the readmission list ahead of transfer students and those MSCC students who withdrew from
the program for low grades or disciplinary reasons. The order of selaction into the program will be: (1) MSCC readmission students whg
withdrew for extenuating and mitigating circumstances; (2) transfer students; and (3) MSCC readmission students who withdrew from the
program because of low grades or disciplinary actions. Students will be selected from the readmission list as classroom and clinical laboratory
space allows. Students not selected for readmission will be so notified by letter from the Office of Nursing Education. If a student is not selectad
ane year, he/she will be required to reapply for readmission in the year he/she wishes to enter the program.

Students selected for readmission will be required to satisfactorily demonstrate clinical skills from previously completed courses. Immediately]
upon notification of being selected for readmission, students should contact the Director of Nursing Education to schedule a time to complete
an appropriate check-off of previously acquired clinical skills. In preparation for the check-off, students may use the main campus nursing lah
for practice by contacting the Office of Nursing Education. If a student does not satisfactorily demonstrate clinical skills, he/she will be required

to withdraw and the next student on the list will be selected for readmission.

If a student withdraws from the program during his/her first semester and then wishes to come back into the pragram, he/she must submit
a new application and be subject to the selection process for acceptance into the next class. There are no readmit procedures for students whg
do not successfully complete all nursing courses attempted during his/her first semester.

SPECIAL EXAMINATIONS AND LICENSING EXAMINATION

Students are required to take the National League for Nursing achievement tests and general education assessment tests at selected puoints
in the nursing sequence. Upon completion of the program, graduates who are eligible, per criteria of the Tennessee Board of Nursing, ma
complete the National Council Licensing Examination (NCLEX-RN), formerly titled State Board Test Pool Examination, for licensure as a Registerad
Nurse. Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory completion of required
application forms, and no evidence of reasons for the Board of Nursing to refuse to allow writing of the exam. Students selected for the prograng
who have criminal records may, upon graduation from the nursing program, be ineligible to complete the NCLEX-RN, as determined by thg

Tennessee Board of Nursing.

CAREER MOBILITY TRANSITION/CHALLENGE PROGRAM

Licensed Practical Nurses (LPN) with three-year currency on licensure may apply for the transition/challenge program. The courses schadulag
in the transition/challenge program are NET 141 Nursing Care | and NET 142 Nursing Care ll. The transition/chalienge program may be attempted

only once. LPN’s desiring admission to the program must:
*  apply and be accepted by the college and
*  apply and be accepted into the nursing program.

To apply for acceptance into the nursing program, applicants must submit a letter of request to the Director of Nursing Education prior to
February 1 of the year the applicant wishes to enter the program. Along with the letter of request, applicants must:

*  submit proof of LPN licensure, and

*  report if any license in any health care field has ever been suspended, revoked, or denied.

Once an applicant is accepted into the nursing program, he/she must:

*  comply with provisions of the Academic Assessment Placement Program, and

*  register for NET 135 Nursing Transition.

Upon successful completion of NET 135 Nursing Transition, the student will be eligible to enroll in NET 142 Nursing Care Il provided &
prerequisite requirements of the course are met. Credit (CE) for NET 141 Nursing Care | will be granted when the student successfully completé
NET 142 Nursing Care II. If the student does not successfully complete NET 135 Nursing Transition, he/she must withdraw from the curref
nursing sequence and apply for readmission to the nursing program the next time NET 141 Nursing Care | is scheduled. The student will &

be required to re-enter competition for selection into the program.

If a student successfully completes NET 135 Nursing Transition, he/she may elect to challenge Net 142 Nursing Care Il by contacting 1
Director of Nursing Education and following the challenge examination procedures outlined in the MSCC Catalog/Student Handbook. 11

challenge examination for NET 142 Nursing Care Il consists of three components, which are:
* g written exam which tests theory and rationales taught in NET 142;
*  satisfactory demonstration in the Campus Nursing Lab (CNL) of selected clinical procedures taught in NET 142; and

*  satisfactory completion of Clinical Field Experience (CFE) assignment including skills taught in NET 142.
An 80% competency level is required on the written component in order to continue to the next components. Satisfactory comphﬁ?" ofs
CNL component is required before the student can progress to the CFE component. The CFE component will be conducted as & 01'_9'“ i
assignment under the supervision of nursing faculty in a selected agency. The CFE assignment will not be conducted in an agency ";qursi
the student is employad. Assignment of instructors to administer the components of the challenge exam will be made by the Director of

Education.
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' STUDENTS NOT SELECTED FOR THE PROGRAM
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Students not selected for acceptance into the nursing program ma

y reapply by following the procedures described in the Admission
4 Beauirements and Selection Standards provided on page 108. While a student is waiting to be selected for entrance into the program, he/she

| may enroll in any course(s) offered by the College except nursing (NET) courses.
'JNURSING PROGRAM ENRICHMENT COURSES

K Students who have not been selected for acceptance into the nursin
‘to complete a full load may enrall in the following enrichment courses.
. not count toward the requirements of the nursing program, the material

different nursing courses.

@ program or students in the program who may need additional courses
While these courses are not in the nursing program of study and will
contained in these courses complement the material presented in the

“'NURSING PROGRAM ENRICHMENT COURSES

MAT 126 or Contemporary Mathematics
- BIO 142 General Biology | MAT 131 Finite Math |
BUS 291 Career Preparation MAT 132 Calculus for Business Applications
CHE 101 General Chemistry | or
1 COM 101  Fundamentals of Speech MAT 151 College Algebra
EDU 211 Psychology of Human PSY 132 Child Psychology
Development SOC Any course
HED 212 First Aid and Safety
% IMT 190 Technical Writing
{ PROGRAM OF STUDY
GENERAL EDUCATION PROGRAM REQUIREMENTS
ICOUFSES L. u ... - +++. Credit Hrs. Courses ..... Credit Hrs.
- ~ENG 101,102 ......... TR B 6 NET 140 ......... o1
BIO 141, 231,271, 272........... 1B NET 141,142 ..... .17
ED223 ........ T - NET 144,145 ., . ... .2
- DS 101 ...... SRR AT BB 2 NET 213 ........... 1
MAT 120 ... :

“PSY 131
PSY 290

1
|
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OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community Collage offers an Office Systems Technology major designed to prepare students for various entry-level offigy
positions. These positions include receptionists, filing clarks, typists, data entry operators, information procassing specialists, executive aideg,
or secretaries. Training in this degree program combined with further education and/or experience should anable the graduate to advance tg
positions such as office manager, executive secretary, or administrative assistant.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of principles of written business communications applying standard rules

b the ability to type a variety of letter styles, administrative communications, forms, tables, and manuscripts maintaining mailability
standards

* the ability to effectively operate modern office equipment

*

an understanding of fundamental computer concepts, hardware, and application software with emphasis in word processing ang
desktop publishing

an understanding of fundamental business and economic principles

an understanding of modern administrative office procedures

an understanding of records management methods, control, and equipment

an understanding of accounting principles and the accounting cycle

= & m X

These two-year programs are for the student who does notintend to transfer to a four-year institution. The Associate of Applied Scieng
Degree is awarded.

Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 1025500 5857 widre wmsons sossasimams sane TR SR SR e patisiomae mmmveee iRUSE SRESE T 00 o0 6
COM 107 - v o sidtalss e miants sosisbae s same pieae psce &880y 08¢ wd @ Fun Swaiois e wimeitie witnn 8280 42 20 020 3
g T R e s D 3
MAT 122, 131 e vocs winisnie nim s /e /e g e slbls o6 5500 doiaait o gipieme soece g e pis mnis Wa 800 B0 8 B et im0 7 70 6
SOST 115 - .+ i s waosain os s ssie in s os oo w s 8858 8 a0 wiaald S0 aimene e a wpeme pa s et Bl e T T 3
(D6 101 .+ .« . o 55ia 58 simalsh s765e sbinis waa sweismereie yow 868 §8 o eimdait SRk s meiemie epoim® SRR EEEEEE 2
CONCENTRATION REQUIREMENTS
ACT 231, 232 « + « v e e v e s sisaio s oe eas e st e s sasos siataanssesenererersnr s sttt n st 6
BUS 121, 222, 281 . .+ cieca ariio s soce saiminie rgs s wque s 86 palalaim s ias $8amane vswnnasn ppmne P8 8828 =8 2000 00 9
CST 124 210 &+ e v e e e asna e e e s st saah s etaassostoaasrnerreesirrrrretantn s ntr T n 6
FYOST 101, 102 v v v voememns s ass s s basdinss soassnessesmanss rtrseestsmeseieseerss trr " 6
OST 115 o v vv v s e wisiions siocn soriesse smm w8 814 60 HT AT 57000 Sbawtiaie s Gpesmmes yr @ ie e sue s 2 2E0 T L 3
OST 201, 203, 213, 221 4 s e vvinerussnesnamnssansesanerasseersntmneare st rsn 2t n 12
General EIoctives . . ... .vvesannen s I~ o e R e el I S e S 3
68 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or corequisite for CST 115.

**gtudents with one year of high school typewriting may be permitted to substitute elective hours for OST 101 and begin with OST 102.

|
COURT REPORTING PROGRAM--Motlow College has initiated an agreement with Chattanooga State Technical Community
College (CSTCC), whereby Motlow students who wish to pursue CSTCC's Court Reporting Program may complete their
general education requirements at Motlow College. CSTCC offers an Associate of Applied Science degree in Office Systoms
Technology with a concentration in Court Reporting; Motlow students may complete the following 32 semester hours of that
program at Motlow College. If you are interested in the Court Reporting program, contact your academic advisor or the Career
Education Division at 615-393-1627 or toll-free 1-800-654-4877, ext. 1627 for additional program and enrollment information.
COURSE SEMESTER HOURS
FALL SPRING
ENG 101 English ComMposition ... .. «ovivriimenueenre s 3
MAT 122 Applied Business Computations . .......... P 3
0ST 101 College Keyboarding | . ... vouoreniieaneannenns SaUE wimy gcasr 3
ART 101 Art APPreciation . . .. ... veuer s s s s 3
OR
MUS 105 Music Appreciation . ..... .o O I 3
CST 1156 Intro/Microcomputer AppHCEtIONS . ... ov e v sv v ner e p——" . 3
COM 101 Fundamentals of Speech .. ... ...cccrmmorenannns SRAETEN LI [ e rmIpiEiae B 3
BUS 222 Business Communications . . ..... ... R =~ R P e S T AU .3
0ST 102 College Keyboarding 1 .. ......ccevnn D T I I R .o 3
PSY 131 General Psychology .........: e i A SRR e e wiemmcnmm & 418§ AE BB 3
OR
sOC 211 Intro to Sociology + .o v s v s e R PSP S SR i wete e O
BIO, CHE, Biology, Chemistry, .. ... .cvnvraesenn sine Fre e R - JSave wiRvE e 4
GEO, or Geology or Physics
PHY
Unrestricted EIOCHIVE . . v ovvsccaivesssassars s s ssas s ssissnesssts 1
TOTAL HOURS 32
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-t
TECHNICAL CERTIFICATE OF CREDIT PROGRAMS
- A certificate of credit program enables the College to provide a short-

term program in a concentrated area to develop specific career skills.
A certificate of credit program is available at Motlow in electronics and in microcomputer software applications. Credits earned in these programs
-

re acceptable toward the associate degree if the student decides to continue. The certificate of credit program is designed for the student who
.. does not intend to transfer to a four-year institution.

& ELECTRONICS
Technical Certificate of Credit

Motlow State Community College offers the Electronics Certificate of Credit for those interested in electronics, maintenance, and assembly,
The certificate offers an excellent opportunity for preparation for employment. Those who are already employed may wish to upgrade or update
thelr skills and knowledge by enrolling in this program. Many types of industry and many businesses offer employment opportunities for persons

=trained in electronics service, maintenance and assembly. This program includes practical troubleshooting experience using state-of-the-art

computer-assisted electronics trainers in a lecture/laboratory environment.
n

- ~Courses Credit hrs.
TERG 280 - o et e e e e e e e e e e e e 3
LERG 181, 182, 281 .y vinminioinin ninmimisimins simimisiooons s miis s 68 @006 i 200 wal8/8 808 535 % 40555519 0 8e oo mrm et s ererms o 15
- pCIIL ———————————————————— A 6
I
B L T 3
27 hrs
| MICROCOMPUTER SOFTWARE APPLICATIONS
I

Technical Certificate of Cradit

Motlow State Community College offers the Microcomputer Software Applications Certificate of Credit for those interested in learning the
appllcatlons of microcomputer software in today’s world. The certificate offers employment preparation opportunities and the opportunity to

. Mpgrade skills for those who are already employed. Training in the application of microcomputer software offers employment opportunities in
[nany business and service organizations.

'__Leourses Credit hrs.

........................................................ 15

(%
B2 < s s e RN S SEEER T55 e e st eme e s Gisa WS 3
BRILE] - - w5 s 5 05 TG ST S s s e s s SR A S S e S o 3
BT 231291 L 6
27 hrs.

wa“’d'ng skills are required for this course. CST 100 or previous typing course is a prerequisite or corequisite for CST 115,
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COURSE DESCRIPTIONS

COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certificate of credit from Motlow College are
described on the following pages. Included with the description of course content are the semester credit hours earned by
completing the course and a listing of any courses which should be taken prior to the time {prerequisite) or at the same time
{(corequisite) enrollment in the course occurs.

In each discipline is a 299 Topics course. A topics course permits development of a specific study project under
the supervision of the discipline instructor. The topics course must be developed by the instructor who will supervise the
activity and must be approved by the student’s advisor and the dean of the division to which the discipline is assigned. The
credit for a topics course may vary from one to five hours. No more than six semester credit hours earned in topics courses
may be used in meeting minimum degree requirements.

ACCOUNTING

ACT 231 PRINCIPLES OF ACCOUNTING | . .. .. ittt e e i e e e e 3 sem hrs cr
This course is a study of basic principles of accounting, the accounting cycle, accrual accounting, and financial
statements for proprietorships.

ACT 232 PRINCIPLES OF ACCOUNTING Il . . . . . . ettt e e e e e 3 sem hrs cr
This course expands the principles presented in ACT 231 with emphasis on partnership and corporate entity
accounting, manufacturing cost systems, and financial statement analysis. Prerequisite: ACT 231.

ACT 241 INCOME TAX ACCOUNTING--PERSONAL . . ... . it it i e e es 3 sem hrs cr

This course is a study of federal income tax laws with emphasis on the preparation of returns for individuals. . Topics
discussed include items to be placed in gross income and exclusions, adjustments to income, itemized deductions, and tax
credits.

ACT 251 INTERMEDIATE ACCOUNTING | . . . . e e e e e e i e e 3 sem hrs cr

This course is a study of fundamentals of accounting, including statement of changes in financial position, present
value, cash and receivables, inventories, depreciation, amortization, and current and long term liabilities. Prerequisite: ACT
232.

ACT 252 INTERMEDIATE ACCOUNTING Hl . . ..ttt e e e e it et ee e 3 sem hrs cr
This course includes the study of fundamental processes in stockholders’ equity, earnings per share, temporary and
long term investments, income taxes, leases, pensions, and financial statement analysis. Prerequisite: ACT 251.

ACT 281 COST ACCOUNTING . . .t ittt it ettt e e e e et et s e s s i e st a e 3 sem hrs cr

This course is a study of the use of cost data for external reporting, internal planning, and control decisions. Topics
include product costing, cost behavior analysis for decision making, standard costing, budgeting, and direct costing.
Prerequisite: ACT 232 or permission of the Dean of Career Education.

ACT 2871 AUDITING . .. ittt et e e e et et e e et i e e e 3 sem hrs cr

This course is a study of auditing theory and procedures with emphasis on areas of deviation from acceptable
accounting principles and on problems that auditors encounter in preparing an audit report. Topics discussed include
verifying accounting data, preparing reports, and examining auditor liability in the preparation of financial statements.
Prerequisite: ACT 232 or permission of the Dean of Career Education.

ACT 291 ACCOUNTING APPLICATIONS ON THE MICROCOMPUTER . . . ... .. ... ... 3 sem hrs cr

This course is designed to prepare the student to set up an accounting system using commercial software on a
microcomputer. It introduces the recording of transactions, adjustments, and other accounting data to produce a set of
financial statements. Prerequisites: ACT 231 and CST 115.

ACT 299 TOPICS IN ACCOUNTING . . . ..ttt it ettt e e e e et s s s e 1-5 sem hrs cf

Selected topics in accounting is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Career Education. No more than six semester hours in topics courses may be used in meeting minimum degreé
requirements.
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AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE . ... .. ....o oo 3 sem hrs cr

This course is a study of animals in agriculture: body systems and development, principles of inheritance,

fundamentals of feeding, the function of farm animals, animal sanitation, animal products, and the relationship to public
health,

AGR 102 PLANT SCIENCE FOR AGRICULTURE . .. ... ....o'uumme 3 sem hrs cr

This course is a study of plant structure and the physiology, heredity, and environment in relation to growth,
adaptation, and management of crops.

AGR 210 THE ECONOMICS OF AGRICULTURE . . ... ......o'omminan s 3 sem hrs cr

This course examines economic principles as they relate to agriculture, the place of agriculture and agribusiness
in the national economy.

AGR 234 FARM ANIMAL DISEASES . . . ... ..ottt ettt e e e e e 3 sem hrs cr

This course is a study of commonly encountered diseases of farm animals {horses, cattle, sheep, hogs, and poultry),
description of the diseases, pathogenesis, signs, and treatments. Special emphasis will be placed on the on-farm
recognition, prevention, and lay person treatment of farm animal diseases.

AGR 299 TOPICS IN AGRICULTURE . . . ... ..ttt et e e e 1-5 sem hrs cr

Selected topics in agricultureis a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

ANTHROPOLOGY

ANT 201 INTRODUCTION TO ANTHROPOLOGY . ... .ottt e oot e 3 sem hrs cr

This course examines man’s place in nature through the investigation of physical and cultural aspects of
anthropology. Study is made of human origins, the fossil record from archaeological excavations, and the biological aspects
of race, variations, and heredity.

ANT 299 TOPICS IN ANTHROPOLOGY . . . ..ottt it e e e e e e e e e 1-6 sem hrs cr

Selected topics in anthropology is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

ART

ART 101 ART APPRECIATION . . . .. ..ottt e e e 3 sem hrs cr

This course is designed to help students understand the visual arts--painting, drawing, sculpture, and architecture--
and to show how culture and art interact.

ART 104 ARTS AND CRAFTS | .. oottt e e e e e e e 3 sem hrs cr

This course provides experiences with arts and crafts projects which reflect contemporary life and present-day
elementary school art programs. (Normally offered during the fall semester only.)

.................................................. 3 sem hrs cr

ART 111 BASIC DESIGN . .\ vvve ettt e e e e e 3 sem hrs cr
This studio course uses a contemporary approach to the elements and principles of two-dimensional art. {6 hours
a week)
ARTI21DRAWING . ..ot 3 sem hrs cr
This studio course provides the beginning student with methods of free-hand drawing. (Additional three hours of
lab required per week.)
ART 23T PAINTING . ..ot 3 sem hrs cr
week,) This studio course provides the basic techniques of realistic oil painting. (Additional three hours of lab required per

ART 241 CERAMICS . . . ..ot e 3 sem hrs cr

Dec ‘This studio course focuses on the techniques of making hand-built pottery, wheel pottery, and sculpture.
Orating the art objects and firing the kiln are included. (6 hours a week)




116 COURSE DESCRIPTIONS

ART 261 COMMERCIAL ART . . . . ittt it ittt et e e e e e e e e i s s s e 3 sem hrs cr
This course is designed to teach lettering, layout, overlay, and methods of composition and visual communication
in advertising design.

ART 299 TOPICS IN ART . . . .ttt e e et et e e e e e e e e et e e e e e e e e 1-6 sem hrs cr

Selected topics in artis a specially designed course for students interested in pursuing specific study projects under
the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal Arts.
No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

BANKING

AMERICAN INSTITUTE OF BANKING. The American Institute of Banking (AIB) is an educational division of the American
Bankers Association. Matlow State Community College coordinates the course offerings for two AIB study groups, the
Middle Tennessee Study Group and the Cumberland Study Group. Students taking banking courses through Motlow College
earn college credit as well as American Institute of Banking credit. The courses may be taken by any student but are
primarily structured to meet the needs of banking employees. Information on specific AIB diploma and certificate programs
may be obtained in the Office of Extended Services.

BNK 111 PRINCIPLES OF BANKING . . . .. . . . i it e e e et e e e e 3 sem hrs cr
This course presents the fundamentals of bank functions in a descriptive fashion so that the beginning banker may

view the chosen profession in a broad (and operational) perspective. The descriptive orientation is intentional. Banking is

increasingly dependent upon personnel who have the broad perspective so necessary for career advancement.

BNK 112 VERBAL COMMUNICATION . . . . .. e e e e e e e e e e e e e 1 sem hr cr
This course focuses on the understanding of core communication principles essential for communication
effectiveness and the application of these principles to the major communication contexts.

BNK 118 LAW AND BANKING: PRINCIPLES . . ... .. . . e e e e s 3 sem hrs cr
This course is an overview of the legal aspects of banking with special emphasis on the Uniform Commercial Code.
The course includes summaries of law pertaining to contracts, real estate, and bankruptcy.

BNK 120 LAW AND BANKING: APPLICATIONS . . . . . . . i e e e e e e 3 sem hrs cr

This course is an introduction to laws pertaining to secured transactions, letters of credit and the bank collection
process. Check losses and a broad range of legal issues related to processing checks are included. Case studies are used
to illustrate important legal points.

BNK 122 MONEY AND BANKING . . . . .o ittt e i e ettt e et e e e 3 sem hrs cr

This course stresses the practical aspects of money and banking and emphasizes the basic monetary theory needed
by the banking student to apply his knowledge to his particular job. Historical treatment has been kept to a minimum.
Emphasis is also placed on such problems as economic stabilization, types of spending, the role of gold, limitation of central
bank control, government fiscal policy, balance of payments, and foreign exchange, showing their repercussions on the
banking industry in affecting yield curves and the structuring of portfolios.

BNK 130 CONCEPTS OF DATAPROCESSING . ... ... .. e i e e e 3 sem hrs cr

This course is designed for banking personnel in data processing and operations departments. It covers the topics
of data processing concepts, principles, and uses; the impact of technological change; and implications and applications
for the future.

BNK 142 DEPOSIT OPERATIONS . . . ... ittt et e e e ne s 2 sem hrs cr
This course examines the deposit operations of banks in the context of the United States payment system. It

explores how banks operate relative to their deposit-taking activities. Emphasis is on system rather than product of

instrument. Government rules and regulations and the future of American payment mechanisms are covered.

BNK 144 TELLER TRAINING . . . . . ittt it ettt e e e et e e e i e e a e 3 sem hrs cr

This course provides the skills that tellers need in today’s banking industry. It includes topics on the panking
industry’s impact upon society and the economy, quality customer service, bank security, and loss prevention techniques,
and various other banking transactions.

BNK 145 SELLING BANK SERVICES: A HUMAN RELATIONS APPROACH ... ................... 1 sem hr ¢f
This course focuses on important aspects of the customer’s ego, active listening and probing, presenting benefits:
and successfully closing a sale.
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BNK 213CONSUMER LENDING . . . .. . ..ooi it e e 3 sem hrs cr

In this course, the techniques of installment lending are presented concisely. Emphasis is placed on establishing
the credit, obtaining and checking information, servicing the loan, and collecting the amounts due. Each phase of a bank’s
instaliment credit operation should be carefully scrutinized to be certain that the most efficient methods are employed, for
only through an efficient operation can a bank maximize its profits on this particular kind of credit. Other topics discussed

are inventory financing, special loan programs, business development and advertising, and the public relations aspect of
installment lending.

BNK 220 ECONOMICS FOR BANKERS . .. .. .. ... ittt 3 sem hrs cr

This course is an introduction to the fundamental principles of economics with special emphasis in macroeconomics
and topics of importance to the banker. The course covers the basics of economic theory and applications to banking.

BNK 222 ANALYZING FINANCIAL STATEMENTS . . .o oottt e e e e e e e e e e 3 sem hrs cr

This course is organized into two main sections: characteristics of financial statements and financial statement
analysis. The first section serves as a useful review of basic accounting principles for those students who have studied
accounting. For those who have not, this section provides the minimum accounting background necessary for profitable
study of financial statement analysis. The second section of the course covers goals, methods, and tools of analysis;

analysis of profit and loss, accounts receivable, inventories, and balance sheets; the relationship of balance sheet accounts
to sales; and projected statements and cash budgets.

BNK 230 FINANCIAL PLANNING . . . ... e e e e, 3 sem hrs cr

This course provides information on the financial planning process and its applications and a better understanding
of the factors affecting consumers’ financial decisions.

BNK 242 REAL ESTATE FINANCE . . . .. .. ... .. e, 3 sem hrs cr

This course addresses the manner in which funds are channeled into mortgage markets, the financing of residential
and income-producing property, and administrative tasks common to most mortgage departments.

BNK 243 INTERNATIONAL BANKING . . .. .. .. e e 3 sem hrs cr

The text is an introduction to a vast field for those working in international departments, as well as for those
involved in the domestic activities of their banks. The essential objective of this course is to present the basic framework
and fundamentals of international banking, how money is transferred form one country to another, how trade is financed,

what the international agencies are and how they supplement the work of commercial banks, and how money is changed
from one currency to another.

BNK 263 COMMERCIAL LENDING . . . . ..ttt et e e e e e e e e e 3 sem hrs cr
This course provides an introductory overview of the commercial lending function. It stresses the need for a solid

relationship between a bank’s commercial customers and the lending officer and the importance of commercial loans to a
bank’s portfolio.

BNK 261 STATEMENT ANALYSIS . . ..o\ttt et e e e e e e e 3 sem hrs cr

This course provides the basic concepts of and skills for statement analysis. Based on a five-part, reusable, self-
instructional format, the components are designed for maximum flexibility and immediate on-the-job application.

BNK 262 MARKETING FOR BANKERS . . .. ...\ otoeeee e 3 sem hrs cr

This course for commercial bankers develops the market awareness characteristics of present financial services
competitors, It defines marketing, examines motivational strategies for customers who purchase financial services, and
Provides instruction for developing a successful marketing plan. Also covered is the integration of public relations,
advertising sales promotion, selling, and service distribution functions.

BNK 265 BANK MANAGEMENT . . . . . .ottt e e e e e e e e 3 sem hrs cr
. Thiscourse is an introduction to the handling of day-to-day bank activities including formulation of objectives and
policies; management of assets and liabilities; sources and uses of funds; administration of deposits, loans, and other

*ﬂ\.*estments; and the short-term management of funds. Case studies are used to aid the student in acquiring bank
Management skill.

BNK 270 MANAGEMENT .. ...\t 3 sem hrs cr

; _ This course introduces a variety of modern management theories and approaches organized around the basic
c\(l)nCtlons of planning, staffing, leading, and controlling. Organizational theory, motivation and communication, budgetary
ntrols, and management information systems are included.

BNK 299 TOPICS IN BANKING . . ..o o oo oo .. 1-5sem hrs cr

N Selected topics in banking is a specially designed course for students interested in pursuing specific study projects
©r the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Career
0 more that six semester hours in topics courses may be used in meeting minimum degree requirements.

Ucation. N
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BIOLOGY

The biology sequence BIO 107, 108is designed as an optional sequence 10 General Biology (Bio 141, 142) for many
non-science areas of emphasis. Transient students and students who intend to transfer to other than a Tennessee Board
of Regents’ institution upon graduation from Motlow should check with their advisors before selecting BIO 107, 108.
Students who receive credit for BIO 141, 142 may not receive credit for BIO 107, 108.

HONORS BIOLOGY: For students who qualify, an Honors Biology opportunity exists through enroliment in a
laboratory section identified in the semester schedule of classes. The distinguishing feature of the Honors Biology laboratory
will be individual research on a variety of topics.

BIO 107 PRINCIPLES OF BIOLOGICAL SCIENCE I . ... oo vvnieeeihe v e s e @ 4 sem hrs cr

This course surveys levels of organization, basic concepts of cell and molecular biology, genetics, evolution, and
the kingdom Monera, Protista, and Fungi. (3 hours lecture-2 hours laboratory) (Normally offered during the fall semester
only) (Formerly BIO 104)

BIO 108 PRINCIPLES OF BIOLOGICAL SCIENCE Il . . .. oo vvvnen v eoie v vne e ettt e 4 sem hrs cr

This course surveys the plant kingdom, the animal kingdom, and ecology. Specific topics include: taxonomy,
morphology, physiology, the economic importance of plants and animals (including humans), and principles of ecology. (3
hours lecture - 2 hours laboratory) (Normally offered during the spring semester only) (Formerly BIO 105)

BIO 1471 GENERAL BIOLOGY | .ot vt i vt ot v v e n s s e e s s s e e et -2 4 sem hrs cr

This course examines in detail the physical and chemical basis of life with emphasis on cell processes, reproduction,
and inheritance. A unit on the Monera, Protista, and Fungi introduces the student to three of the five kingdoms of living
organisms. (3 hours lecture-2 hours laboratory)

BIO 142 GENERAL BIOLOGY Il . .. oottt i i e i e e 4 sem hrs cr
This course examines the major groups of plants and animals. Emphasis is placed on the taxonomy, morphology,
physiology, and evolution of these two kingdoms. (3 hours lecture - 2 hours laboratory)

BIO 231 MICROBIOLOGY .+ vt oo v vcv e smn s sns oo mmsaomessnsonsoessesensors s s> 3 sem hrs cr

This course is a study of micro-organisms, especially bacteria, with emphasis on cytology, morphology, physiology,
genetics, medical aspects, and cultural techniques. Laboratory experiments are designed to familiarize the student with
microbiological techniques, cultivation, isolation, identification of bacteria and other micro-organisms. (2 hours lecture - 3
hours laboratory) Prerequisite: BIO 141. (Normally offered during the fall semester only)

BIO 242 GENETICS . o vt v oot ettt tm e s e 4 sem hrs cr
This course is an introduction to the fundamental principles and laws governing inheritance in plants and animals
including man. Three lectures and one two-hour lab. Prerequisites: 8 hours of college biology.

BIO 271 ANATOMY AND PHYSIOLOGY | . vvvuvnvne v amn e s e s s ms 0 n s o 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing the cellular and tissue level of
organization, the integumentary, reproductive, skeletal, muscular, nervous, sensory, and endocrine systems. (3 hours
lecture-2 hours laboratory) Prerequisite: BIO 141. (Normally offered during the fall semester only)

BIO 272 ANATOMY AND PHYSIOLOGY Il . .o oo v mmemmemmmme e et n et 4 sem hrs ¢r

This course is a study of the structure and function of the human body emphasizing development and inheritance,
the cardiovascular, lymphatic, respiratory, digestive, and urinary systems. The latter part of the course deals with fluid,
electrolyte, and acid-base dynamics. (3 hours lecture-2 hours laboratory) Prerequisite BIO 271. (Normally offered during
the spring semester only)

BIO 299 TOPICS INBIOLOGY « . o v vh e v n s s s s s o s st s s b s r 2 s 1-5 sem hrs ¢f

Selected topics in biology is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.
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BUSINESS

BUS 121 INTRODUCTION TO BUSINESS . ...... e e s [ e G GE e el e, e 3 sem hrs cr

This is a course designed to provide the student with an understanding of areas of business which include business
ownership and organization, production, management, marketing, personnel, banking, insurance, finance, management
information systems, and international business. Completion of a research paper or project is required.

BUS 130 PERSONAL MONEY MANAGEMENT . . ... ... ..o\t 3 sem hrs cr

This course is designed to present areas in the personal or family financial cycle which affect every adult. Subject
areas include financial and personal records, personal budgeting, financial services, consumer credit, insurance, Social
Security, investments, housing, tax management, retirement and estate planning.

BUS 201 INTERNATIONAL BUSINESS . . . . .. ...ttt e 3 sem hrs cr
This course is a survey of the major issues associated with doing business internationally. Included is a study of

international organizational structures and managerial processes and the cultural, political, economic, competitive, and

technological environments of global business. Prerequisite: BUS 121 or permission of the Dean of Career Education.

BUS 222 BUSINESS COMMUNICATIONS . ... ...ttt e 3 sem hrs cr

This course is a study of the principles of effective written and oral business communications. Emphasis is placed
on the composition and formatting of business correspondence including good/routine news, bad news, and persuasive
messages. All documents must be typewritten. Prerequisites: ENG 101 and CST 115.

BUS 241 BUSINESS STATISTICS . . .. ... .t e e 3 sem hrs cr

This course involves a study of techniques used in collecting, presenting, and interpreting data; measures of central
tendency and dispersion; probability and probability distributions; sampling distributions; estimation; and hypothesis testing.
Prerequisite: MAT 131 or higher mathematics course or permission of the Dean of Career Education.

BUS 261 LEGAL ENVIRONMENT OF BUSINESS . . ... ........oouumm 3 sem hrs cr

This course is a study of the legal and regulatory environment of business. Topics covered include the naturé of
legal systems; business ethics; the impact of the Constitution on business; basic law of torts and contracts; business crimes;
international business transactions; and the legislative, judicial, and administrative control of business through the laws

affecting employment, labor, antitrust, consumer and debtor protection, environmental protection, corporate financing and
securities regulation,

BUS 271 PRINCIPLES OF MANAGEMENT . .. ... ..ottt 3 sem hrs cr

This course is a study of the management functions of planning, organizing, staffing, directing, and controlling.
Special emphasis will be placed on the evolution of managerial thought, organizational behavior, managerial ethics, and
social responsibilities. Case-study methodology will be used to emphasize the applicability of material covered. Prerequisite:
BUS 121 or permission of the Dean of Career Education.

BUS 275 SMALL BUSINESS MANAGEMENT . ... ... 3 sem hrs cr
This course is a study of the techniques of organizing and operating a small business. A broad range of topics is

discussed relating to all aspects of small business management. Case-study methodology will be used to emphasize the
applicability of material covered.

BUS 291 CAREER PREPARATION . ... ...ttt e et 3 sem hrs cr
This course is a detailed study of the methods for successful entry into work organizations and continued success

after employment. Included are the following topics: exploration of personal career goals, job search methods, evaluation
of employment opportunities, preparation of an application letter and a resume, development of successful interviewing
techniques, development of successful work habits and attitudes, time management, improvement of listening skills, stress
Management, and other topics related to the successful pursuit of a career. This course is a recommended elective for all
areer Education students. It is further recommended that this course be taken in the spring semester prior to graduation.

BUS 299 TOPICS IN BUSINESS . . . . ... ... N n R W 0 e SR b eTerd BN § 1-5 sem hrs cr
Selected topics in business is a specially designed course for students interested in pursuing specific study projects

under the Supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Career

Ucation. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.
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CHEMISTRY

CHE 101 GENERAL CHEMISTRY | . ..t i ittt it et e i s e s st e st 4 sem hrs cr

This course is a study of fundamental concepts of atoms and molecules, chemical bonding, formula and equation
writing, naming compounds, quantitative relationships involving formulas, classification of the elements and selected
compounds, shapes of molecules, stoichiometry, and gas laws. (3 hours lecture - 3 hours laboratory)

CHE 102 GENERAL CHEMISTRY Hl . . . o ot e i i et 4 sem hrs cr

This course is a study of solutions, acid-base concepts, chemical kinetics and equilibrium, ionic equilibria of weak
electrolytes, thermodynamics, oxidation-reduction reactions, and nuclear chemistry. (3 hours lecture - 3 hours laboratory)
Prerequisite: CHE 101.

CHE 231 ORGANIC CHEMISTRY | . . . ottt ittt et et e et 4 sem hrs cr
This course is a study of the preparations and properties of aliphatic and aromatic compounds, their nomenclature,
and their reactions. (3 hours lecture - 3 hours laboratory) Prerequisite: CHE 102.

CHE 232 0RGANIC CHEMISTRY 1l . . . . oottt e e e e e s s e 4 sem hrs cr

This course is a study of the preparations, properties, nomenclature, and reactions of the following classes of
compounds: alkyl halides, alcohols, ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture - 3 hours
laboratory) Prerequisite: CHE 231.

CHE 299 TOPICS IN CHEMISTRY . .. ittt ittt it et ittt a e e 1-5 sem hrs cr

Selected topics in chemistry is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No mare than six semester hours in topics courses may be used in meeting minimum degree requirements.
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COMMUNICATIONS

COM 101 FUNDAMENTALS OF SPEECH . . . . . . ..ot e e e e e s 3 sem hrs cr
This course is a study of communication skills, including practice in organizing, preparing, and delivering various
types of informative and persuasive speeches, and in engaging in constructive criticism of oral communication.

COM 104 VOICE AND DICTION . . ..o e s e e e e, 3 sem hrs cr

This course provides training in the development of more articulate speech and effective voice quality through study
of vocal anatomy and mechanism. Classroom drills and individualized instruction are utilized.

COM 108 ORAL INTERPRETATION . ................ VEHGE - B a-0- - EN-EX - - SE PR 3 sem hrs cr

This course develops skills in the art of reading aloud. Choosing, preparing, and presenting literary selections are
stressed.

COM 111 SURVEY OF MASS COMMUNICATIONS . ... ... ...ttt ittt 3 sem hrs cr

This course explores the historical development of various media of mass communications. Included are standard
printed media, radio, television, films, public relations, and advertising with emphasis on their roles and responsibilities, their
impact on society, and their possibilities for the future.

COM 112 INTRODUCTION TO JOURNALISM . . . . .. . et e e e 3 sem hrs cr

This course is an introduction to print and broadcast journalism with an emphasis on newsgathering methods and
the writing of news. Prerequisite: OST 101 and/or ability to type 35-40 words per minute.

COM 113 INTRODUCTION TO BROADCASTING . . . .. ..ottt et e e e e e e s, 3 sem hrs cr
This course is an introduction to broadcasting history, structure, and careers. It is designed to provide a working

knowledge of broadcasting operations. Laboratory experience is provided in radio and/or television operations and
broadcasting.

COM 202 CHILDREN'S DRAMA . . . . . e e e e i 3 sem hrs cr

Training is provided in story-telling, creative dramatics, and acting in children’s drama. This course is recommended
for students with an interest in drama and for those who plan a career working with children, particularly in education.

COM 203 INTRODUCTION TO DRAMA . . . . . . e e e e e i 3 sem hrs cr

This course surveys and emphasizes various topics of drama. Included in the study are the development of drama
and the theatre, basic mechanics of acting, and characterization. Critical study of plays will be covered in the course.

COM 212 WRITING ARTICLES AND FEATURES . . .. .. ... ittt e 3 sem hrs cr

This course focuses on writing human-interest stories, newspaper and magazines articles, personal columns,
inspirational prose, and a variety of other materials.

COM 221 RADIO PRODUCTION . . ..ttt et e et ettt e e e e e e e e e e e e 3 sem hrs cr
This course is a foundations course in the field of radio production. Basic techniques of program productions and

equipment operation are stressed. Practical experience is provided in announcing, recording, editing, interviewing, cueing
records, and using the microphone.

COM 241 BASIC PHOTOGRAPHY : 3 sem hrs cr

This is an introductory course in black and white photography. Basic photographic techniques and darkroom

Procedures will be emphasized as well as the principles of optics and visual perception. Additional darkroom work is
required.

COM 242 INTERMEDIATE PHOTOGRAPHY 3 sem hrs cr

_ This course will emphasize the finer points of lighting, composition, equipment selection, and advanced darkroom
FeChnlq_ue. Colar photography will be introduced along with basic color darkroom techniques. Additional darkroom work
'S required. Prerequisite: COM 241 or permission of the Dean of Liberal Arts.

COM 299 TOPICS IN COMMUNICATIONS 1-6 sem hrs cr
| Selected topics in communications is a specially designed course for students interested in pursuing specific study
Efglects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Iberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.
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COMPUTER SCIENCE

CST 100 KEYBOARDING FOR THE COMPUTER . . . . .. ...t ittt it e e s e st a s 1 sem hr cr
This course is designed to provide basic instruction on the microcomputer keyboard. Students will learn basic skills
of efficient input of alphabetic and numeric data. No credit will be granted for a student who has successfully completed

a college-level typewriting course.

CST 105 COMPUTER LITERACY . . o it it it e e e ettt e e et ettt e e e n e 1 sem hr cr

This course is an overview of computers at an introductory level. Major topics include: historical developments,
differentiation between micro, mini, and mainframe computers, discussion of application software, discussion of computer
languages, and social impact. No prior knowledge of computers is assumed.

CST 115 INTRODUCTION TO MICROCOMPUTER APPLICATIONS ... ...... . ..., 3 sem hrs cr

This course introduces the student to the use, capabilities, and limitations of microcomputer applications. The
student will study the terminology and concepts involved with the hardware, operating system, Windows environment and
microcomputer applications software. A fundamental study of the disk operating system (DOS) and the Windows
environment and its interaction with hardware and software are covered. The Windows environment and word processing
for Windows are introduced. Prerequisite or corequisite: CST 100 or typewriting experience.

CST 124 WORD PROCESSING APPLICATIONS . . ... it i s e e s e s 3 sem hrs cr

This course is designed to provide a working knowledge of word processing using WordPerfect for Windows. Basic
vocabulary, concepts, and commands are covered and reinforced through various practical exercises. Intermediate and
advanced WordPerfect for Windows concepts and commands are also covered. Prerequisites: CST 1165 or its equivalent
or permission of the Dean of Career Education. (Formerly OST 230)

CST 125 SPREADSHEET APPLICATIONS FOR MICROCOMPUTERS . ... ...... ... ... .o, 3 sem hrs cr

This course is designed as a study of developing spreadsheet applications on a microcomputer. Business and
accounting problems are the medium used to develop spreadsheets. Lotus 1-2-3 for Windows are the primary tool used
in this course. Prerequisite: Documented eligibility for collegiate mathematics and CST 115 or its equivalent or permission
of the Dean of Career Education.

CST 126 DATABASE APPLICATIONS FOR MICROCOMPUTERS ... ... ... . ., 3 sem hrs cr

This course is designed as a study of database management application software for microcomputers. Complex
business and industrial database types will be developed in the course using the a Relational Database Management System.
Prerequisite: Documented eligibility for collegiate mathematics and CST 115 or permission of the Dean of Career Education.

CST 127 PRESENTATION GRAPHICS . . . .. . . i it ittt eie s s e 3 sem hrs cr

This course is a study of the use of presentation graphics software to display text and data in a graphic format and
to create visual presentations. The basic elements of graphics design and effective design technique are covered. Multi-
media development using text, video, and sound are examined. Prerequisite: CST 115 or permission of the Dean of Career

Education.

CST 130 BASIC PROGRAMMING LANGUAGE . . . .. ...ttt s anes 3 sem hrs cr

This course is a study of the Beginner's All-Purpose Symbolic Instruction Code (BASIC) language. Primary emphasis
is on the development of BASIC programs in an interactive environment. The course will cover program design through
advanced file processing and matrix manipulation. Case study methodology will be used to demonstrate the applicability
of complex business applications. Prerequisites: Documented eligibility for collegiate mathematics and CST 100 or
typewriting experience.

CST 132 FORTRAN PROGRAMMING . . . ..ottt it ittt ettt e ettt aa e s ss 3 sem hrs ¢cr
This course introduces the student to the use of the FORmula TRANSslation (FORTRAN) programming language.
Emphasis will be on mathematical and scientific applications. Prerequisites: MAT 131 or MAT 151 or equivalent and csT

100 or typewriting experience.

CST 140 INTRODUCTION TOPROGRAMMING . . .. . . ...t ittt it e ie e s i aas 4 sem hrs cr

This course is designed to introduce students to computers and problem-solving using a structured language as a
tool. Major topics include programming logic and flowcharting. Emphasis is on problem-solving using the language and
principles of structured software. Prerequisites: Docurnented eligibility for collegiate mathematics and typing experience
or CST 100.

CST 161 PC MAINTENANCE AND TROUBLESHOOTING .. ... ..ttt ittt tncenns 3 sem hrs cf

This course deals with the non-technical, component-level diagnosis and repair of microcomputers and periphﬂfal
equipment. Hard disk management and software installation and maintenance will be included. Prerequisites: C
and one of the following: CST 124, 125, 126, or permission of the Dean of Career Education.

ST 115
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CST 165 DATA COMMUNICATIONS AND LOCAL AREA NETWORKING .. ... .. ... ... 3 sem hrs cr

This course covers basic terminology and the operation of data communication and local area networking. Topics
include examination of the physical layer, data link protocols, introduction to local area networking, review of industry
standards {CCITT, ISO, and IEEE) that relate to data communications, and issues relating to network management.
Introduction and use of the Internet is also covered. Hands-on experience with a local area network is included.
Prerequisites: CST 115 or permission of the Dean of Career Education.

CST 210DESKTOP PUBLISHING . . .. .. .. e e e e e e s 3 sem hrs cr

This course covers design elements of typical business publications including brochures, advertisements,
newsletters, and correspondence. Desktop publishing hardware and software requirements will be covered, including
computers, printers, scanners, graphics software packages, word processors, and desktop publishing packages. PageMaker
will be the primary software package used to produce camera-ready copy. Prerequisite: CST 124 or permission of the Dean
of Career Education.

CST 221 COBOL PROGRAMMING . . . . .. . .. e e e e e e e s 4 sem hrs cr

Students learn to develop and implement programs in the COBOL (COmmon Business Oriented Language)
programming language in a business environment. Top-down design and structured programming in an on-line environment
with table handling and sorting are included. Index-sequential file processing is introduced. Prerequisite: Documented
eligibility for collegiate mathematics and CST 100 or typewriting experience.

CST 227 MULTIMEDIA APPLICATIONS DEVELOPMENT . . . ... ... . . e e 3 sem hrs cr

This course is the study of the development and implementation of multimedia applications. The course covers
bitmap editing, screen capture, digital painting, and image enhancement. Utilizing an authoring software package, students
design and develop multimedia applications projects involving the preparation of project proposals and completion of
thorough feasibility studies. Prerequisites: CST 115 or EDU 115 and CST 127 or permission of the Dean of Career
Education.

CST 240 DATA STRUCTURES . . . . . .. . e e e e e e e s e e e e e i 3 sem hrs cr

This course examines the basic concepts of data including the abstract data type, lists, sets, stacks, queues, B-
trees, binary trees, AVL trees, heaps, hash tables, and other complex structures. Sorting techniques and data management
are also covered. A structured programming language is the primary tool for implementation. Prerequisite: CST 140 or
permission of Dean of Career Education.

CST 245 C PROGRAMMING . . . . . .. . e e e e e e i 3 sem hrs cr

This course presents the essential elements of the C programming language. Topics covered include Input/Output
concepts, fundamentals in data types, operators and control statements, functions, pointers, and arrays and structures.
Prerequisite: CST 140 or permission of the Dean of Career Education.

CST 250 INTRODUCTION TO COMPUTER ORGANIZATION
AND ASSEMBLY LANGUAGE PROGRAMMING . . ... ... ... . it ittt 3 sem hrs cr
This course teaches elementary computer architecture machine language concepts and Assembly Language
Programming for the hardware in the Motlow College Computer Center. Data representation and elementary assembly
language programming instructions are studied in detail and applied to numerous problems. Prerequisites: CST 140, MAT
131 or MAT 151 or higher MAT, and at least one of the following: CST 130, 132, or 221.

CST 261 COMPUTER SYSTEMS ANALYSIS AND DESIGN . . .. .. ... ... . ittt 3 sem hrs cr
This course involves systems feasibility study, analysis, and design in a business environment. The systems
development life cycle (SDLC) is the methodology used for analyzing computer-based business systems. Prerequisites: CST
I1E15' 126, 140 and six hours in the Computer Science curriculum above CST 115 or permission of the Dean of Career
ducation.

CST 264 UNIX OPERATING SYSTEMS . . . . ittt et e e e s 3 sem hrs cr

This course introduces the UNIX operating systems and UNIX utilities. Other items to be included are basic UNIX
tommands, editor commands, UNIX basic shell commands (Bourne, Korn, and C-shell), file management commands,
directory commands, mail commands, nroff, troff, awk, grep, and sed commands. Prerequisite: CST 115 or permission of
the Dean of Career Education.

CST 265 ADA PROGRAMMING . . . . .\t ot e et et e e e e e e e e e 3 sem hrs cr

This course presents an introduction to the basic concepts of the Ada language including conceptual overview,
?Efmirmlogv, data types, development and usage of basic expressions, object declarations, packages, tasking, subprograms,
and generics. Development and usage of basic concepts through programming assignments that cover topics such as data
abstraction, information hiding, and multiple tasking concepts are covered. Prerequisites: Two of the following: CST 132,
CsT 140, CST 240, CST 245, or the equivalent; and MAT 151 or higher or permission of the Dean of Career Education.

CST 299 TOPICS IN COMPUTER SCIENCE . . . ..o v o et e e e e 1-5 sem hrs cr
: Selected topics in computer science is a specially designed course for students interested in pursuing specific study
Projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Associate

reean of Career Education. No more than six semester hours in topics courses may be used in meeting minimum degree
Quirements.
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COOPERATIVE EDUCATION .

The Cooperative Education program provides students the opportunity to complete a portion of their academic =
program as employees in industry, business, government, or educational institutions where their work is directly related to

their academic major. Additional information regarding the Cooperative Education program IS available from the Director e
of Career Development.

COP 201 COOPERATIVE PRACTICUM U o e B SE EeE R A e wee e st (8 Fp WIS BRI G @ e 2 sem hrs cr

This course involves study-related, off-campus work experience with employers in real employment situation. At p
the beginning of the course, a minimurm amount of work time is determined between the student and the Cooperative
Education Coordinator. At the end of the course, student must prepare and submit to the Coordinator a written report =
summarizing educational/employment experiences. The course is graded on a pass/fail basis. Prerequisites: 12 or more
semester hours earned, 2.5 or higher cumulative GPA, and permission of Director of Career Development. -

COP202CO0PERAT|VEPRACTICUMII 2 sem hrs cr _
This course is a continuation of COP 201 with the same requirements and responsibilities for completion. The
course is graded on a pass/fail basis. Prerequisites: COP 201 and permission of Director of Career Development. -

CRIMINAL JUSTICE ADMINISTRATION

CJA 201 INTRODUCTION TO CRIMINAL JUSTICE .o covos vie v v o s s s b ld siws s sune pnie v 20 5 0 2 3 sem hrs cr

This course is an interdisciplinary examination of the American criminal justice system. Topics include criminal _
justice and the rule of law; development, role, and operations of the police; functions of the courts; and criminal law
processes; the development and role of corrections; and the philosophy and operations of the juvenile justice system. L
Contemporary criminal justice issues and trends are surveyed.

ECONOMICS

ECO 201 PRINCIPLES OF ECONOMICS |+ v voveeevm e sn e e 2t 3 sem hrs cr
This course is a study of basic economic concepts and macroeconomics. Topics to be covered will include basic B

economic theory, economic systems, national income accounting, unemployment and inflation, money and banking, fiscal
and monetary policy. L

ECO 202 PRINCIPLES OF ECONOMICS Il v oveveevne s ame s s st i 3 sem hrs cr .
This course is a study of basic economic concepts and microeconomics. Topics covered include consumer and firm
behavior, economic growth, market structures, price and output determination, labor and unions, international trade and 1
finance. n
ECO 299 TOPICS IN ECONOMICS . .« v ovvwornanscnne e ren et st 16semhrscr

Selected topics in economics is a specially designed course for students interested in pursuing specific study -
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Career Education. No more that six semester hours in topics courses may be used in meeting minimum degree requirements.  _

EDUCATION

EDU 111 THE TEACHING PROFESSION .. ovovccen e s e n s ot ettt cehoo 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is viewed in
relationship to present problems, issues, and trends. Suitability for the teaching profession is recognized as students observe
a minimum of ten hours in multi-grade-level classrooms. (Farmerly EDU 132)

| EDU 115 COMPUTER-AIDED COURSE DEVELOPMENT TOOLS . . ..vvvvvenenvanrn ey st ot 3 sem hrs cr

This course introduces students to the fundamentals of integrating technology into the classroom curriculum.
Students develop classroom presentations as part of the course work. Tapics covered include fundamental microcamputer
skills and the use of Windows, the Internet, computer presentation tools, and multi-media, Prerequisite or corequisite: CST

100 or typewriting experience.

EDU 211 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING ... c v vt oevnnnenenn 3 sem hrs cr

This course explores physical, mental, social, and moral development of individuals from birth to the end of life.
How humans learn is a large component of the course. A tutorial assignment off-campus is required. Recommended
prerequisite: EDU 111 {Formerly EDU 131)

NOTE: It is recommended, but not required, that EDU 111 and EDU 211 be taken in sequence. Because of
extensive off-campus work required in both courses, they cannot be taken during the same semester.
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EDU 299 TOPICS IN EDUCATION . . . . . . i e e e e e e e e e e e e e et e e 1-5 sem hrs cr

Selected topics in education is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

HONORS EDUCATION

EDUH 111 THE TEACHING PROFESSION - HONORS . . . . .. it ittt et e et et e i e e eas 3 sem hrs cr

The history of schools and current challenges, trends, and alternatives are examined. Students explore their
suitability for classroom teaching by sharing independent research findings on a variety of educational topics and issues with
the class in videotaped discussions and debates. Suitability for teaching is further explored as students assist a teacher in
a classroom setting for a minimum of ten hours. Prerequisite: See Honors Program entry requirements. (Formerly EDUH
132)

EDUH 211 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING - HONORS ............ 3 sem hrs cr

This course examines the physical, mental, social, and values development from the beginning to the end of life.
Theories of learning, behavior, and motivation are studied with respect to classroom management. Individual work and
analytical thinking are required as students conduct research and present their findings as related to psychology and
teaching. Class discussion and debate are essential to this Honors experience. A minimum of ten hours of tutoring at an
area public school is also required. Prerequisite: See Honors Program entry requirements. (Formerly EDUH 131)

EMERGENCY MEDICAL TECHNOLOGY

Upon successful completion of EMT 110 and EMT 111, the student will be eligible to take the examination given
by the Tennessee Department of Public Health, Division of Emergency Medical Service, for certification as a Basic
Emergency Medical Technician.

EMT 110 BASIC EMERGENCY MEDICAL TECHNOLOGY | ... ... ... .. i e i 6 sem hrs cr

This course begins the presentation of the emergency medical techniques currently considered to be within the
responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the
Tennessee Department of Public Health, Division of Emergency Medical Service. Professional Liability Insurance may be
required. (90 hours of classroom work) Prerequisite: Healthcare Provider CPR Certification.

EMT 111 BASIC EMERGENCY MEDICAL TECHNOLOGY I . . . ... . i e 6 sem hrs cr

This course completes the presentation of the emergency medical techniques currently considered to be within the
responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the
Tennessee Department of Public Health, Division of Emergency Medical Service. Professional Liability Insurance may be
required. (90 hours classroom work) Prerequisite: EMT 110.

EMT 150 INTRAVENOUS (IV) THERAPY . . . . it e e e et et e e e e e 3 sem hrs cr

This course is designed to prepare the licensed Emergency Medical Technician to administer IV’s in the field when
necessary. The course includes patient assessment and conditions under which an intravenous line is warranted; the
equipment selection and types of solutions; conditions worsened by the injudicious administration of 1V fluids and how to
recognize them; the infusion procedures and types of solutions; and, the need for field asepsis. During the clinical
experience, five successful venipunctures must be accumulated. Prerequisite: Students must be a Tennessee-certified
Emergency Medical Technician and must show proof of Professional Liability Insurance coverage in the amount of
$1,000,000.00. .

EMT 299 TOPICS IN EMERGENCY MEDICAL TECHNOLOGY .. ... ... ...t 1-6 sem hrs cr

Selected topics in emergency medical technology is a specially designed course for students interested in pursuing
specific study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor,
and the Dean of Career Education. No more than six semester hours in topics courses may be used in meeting minimum
degree requirements.
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ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 101 ENGINEERING GRAPHICS |« vvvvvvonasmmn s rmus s sereor sttt 3 sem hrs cr

This course develops drafting fundamentals with use of instruments, theory of projection, sections, auxiliary views
and dimensioning with considerable technical sketching. This course includes preparation for and introduction to Computer-
aided drafting and solid modeling. (2 hours lecture-2 hours laboratory)

ERG 107 INTRODUCTION TO AUTOCAD .+ v vvoevem i anm o nme s s e mn e m2 2 3 sem hrs cr

This course introduces computer aided drafting (CAD) using AutoCAD software. The course covers the basic
fundamentals for making two dimensional drawings. Applications projects are integrated with lectures and demonstrations.
Prerequisite: ERG 101 or equivalent.

ERG 111 BASIC ENGINEERING | . o ovvvocnre e nens e e s el e systems 4 sem hrs cr

This course is a study of forces, vector quantities and moments, resultants of force systems, simple static
equilibrium, displacement vectors, particle kinematics and projectile motion kinetics of particles using Newton’s Law. (3
hours lecture-3 hour laboratory) Prerequisite or corequisite: MAT 251.

ERG 112 BASIC ENGINEERING Il « . v ovovevs e sncne e oe o = n 0 emperat 4 sem hrs cr

This course is a study of frictional forces, impulse-momentum, work and kinetic energy, temperature, heat, First
Law of Thermodynamics and the Kinetic Theory of Gases. {3 hours lecture-3 hours laboratory) Prerequisite: ERG 111.
Prerequisite or corequisite: MAT 252.

ERG 181 BASIC ELECTRONICS | ..o v vvmvsmnnezennconsee e te st e bl bl of an ele 5 sem hrs cr

This course is a study of the concept of electricity, electrical safety, metric notation, use of an electronic trainer,
Ohm'’s Law, series Gircuits, parallel circuits, series-parallel circuits, voltage dividers, current dividers, direct-current meters,
conductors, insulators, resistors, batteries, switches, fuses, circuit breakers, relays, schematic diagrams, Kirchoff's Laws,
Norton’s and Trevenin’s theorems, Wheatstone bridge circuits, meter loading effects, introduction to alternating current and
voltage, diodes, half and full wave rectifiers, diode limiters, diode clampers, transistors, common emitter amplifiers, commaon
collector amplifiers, and common base amplifiers. This course includes a computer-assisted instruction system utilizing an
electronic trainer and a microcomputer with which the student interacts. Prerequisite or corequisite: MAT 121 or its
equivalent.

ERG 182 BASIC ELECTRONICS Il . .vcvvvwnemannenn s e st et Dol Ll g G e 5 sem hrs cr

This course is a study of magnetism, magnetic units, electromagnetic induction, alternating curreni and voltage,
inductance and capacitance, inductive and capacitive circuits, time constants, resonance, filters, transformers, relays,
switches, electrical schematic reading, and electrical circuit troubleshooting procedures. This course includes a computer-
assisted instruction system utilizing an electronic trainer and a microcomputer with which the student interacts. Prerequisite:
ERG 181.

ERG 201 COMPUTER-AIDED DESIGN . .. . ovooveenccnnnne e ie o0l oLl lies using 3 sem hrs or

This course develops skills in computer aided drafting, solid modeling, and system assemblies using a state-of-the-
art CAD system. Design work is accomplished on Sun Workstations using a UNIX-based operating system. Emphasis is
placed on the operating system and peripheral equipment operation. Some prior computer experience is desirable. (2 hours
lecture-2 hours laboratory) Prerequisite: ERG 101.

ERG 202 COMPUTER-AIDED DESIGN PROJECT ... ... vvevvn B Beleais S ® I e eney 0 4 sem hrs cr

This course provides increased knowledge and skill in applying a state-of-the-art CAD system to mechanical design
problems. The course emphasizes tearn work and integration of designs in an industrial atmosphere. Each student designs
a part of a mechanical system which must be integrated with other student work. Oral progress reports and a written final
report are required. Prerequisite: ERG 201 or permission of the Dean of Career Education.

ERG 210 ELECTRICAL CIRCUITS LABORATORY . o v vveme ooz s e e 20 e 00 1 sem hr cr

This course includes an introduction to laboratory instrumentation, measurement techniques, electrical circuit
elements, and circuit behavior for DC, AC and transient sources. Digital computer analysis of electrical circuits is also
included. Laboratory 3 hours. Corequisite: ERG 211

ERG 211 CIRCUITS |« o v evewsenen s ssos e mnanan s e nsssne il st l o it theore 3 sem hrs cr

This course is an introduction to circuit analysis. The content includes Kirchoff’s laws, circuit theorems, DC circuit
analysis, phasors, AC circuit analysis, and transient response of dynamic circuits. Digital computer analysis of electrical
circuits is also covered. Prerequisite or corequisite MAT 252; corequisite ERG 210.
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ERG 225 INTRODUCTION TO MATERIALS SCIENCE . . .. ... ... i e e 3 sem hrs cr
This course is a study of property/microstructure interrelations and design considerations for engineering materials;
overview of manufacturing processes; interrelations among materials, design, and manufacturing. Prerequisite: CHE 102.

ERG 231 MECHANICS OF MATERIALS . . . . .. . e e e e e e e e 3 sem hrs cr

This course is a study of the concepts of stress and strain, stress-strain relations and Mohrs circle, static analysis
of members, area moments of inertia, analysis of axially loaded members, torsion, and bending. Energy methods for normal
and shearing stresses will be studied. Prerequisites: ERG 111 or ERG 252 and MAT 251.

ERG 252 STATICS . . i i it et e e et e e e et e e e e e e 3 sem hrs cr

This course is a study of vector algebra, resultants, equilibrium, friction, centers of gravity, centroids, moments of
inertia, statics of particles, equilibrium of rigid bodies in two and three dimensions, and analysis of structures. Prerequisite
or corequisite: MAT 251.

ERG 253 DYNAMICS . . . . .. i e e e e e e e e e e 3 sem hrs cr

This course is a study of particle kinematics, absolute and relative motion, kinetics, applications of Newton's Laws,
work-energy principle, impulse-momentum principle, systems of particles, kinematics of rigid bodies, and mechanical
vibrations. Prerequisites: ERG 252 or ERG 111 and MAT 252. '

ERG 280 INTRODUCTION TODC AND ACMOTORS . . . ... . . e e e i e e e 3 sem hrs cr

This course is the study of motor operating characteristics such as current, torque speed, horsepower, watts, heat,
and efficiency. DC motors with their brushes and commutators and the AC motors with their current alternations and phase
characteristics are studied. Motor nameplates and specifications along with motor maintenance and troubleshooting
techniques are studied. Prerequisite or corequisite: ERG 182. (Formerly ERG 180)

ERG 281 DIGITAL ELECTRONICS . . . . . .. i i i e e e et e e s et i i e s 5 sem hrs cr

This course is a study of digital logic, number system conversions, clock circuits, memory circuits, store and shift
circuits, arithmetic counter circuits, A/D - D/A conversion, basic computer functions, 8085 microprocessor architecture and
operation, and 8085 microprocessor troubleshooting procedures. This course includes a computer-assisted instruction
system utilizing an electronic trainer and a microcomputer with which the student interacts. Prerequisite: ERG 181 or its
equivalent.

ERG 286 FIBER OPTICS . . . . i i it it e it e et e e s e s et e e s e e 3 sem hrs cr

This course is a study of the manufacture, use and installation of fiber optics cable. The content includes the theory
of transmitting and receiving optic signals and signal evaluation after exposure to splices and connectors utilizing various
fiber optic testing technology. Practical applications with fusion, mechanical splicing and connectors are included.
Prerequisites: ERG 182 and ERG 281.

ERG 299 TOPICS IN ENGINEERING . . . . . . ... ittt e et e e 1-5 sem hrs cr
Selected topics in engineering is a specially designed course for students interested in pursuing specific projects

under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Career

Education. No more that six semester hours in topics courses may be used in meeting minimum degree requirements.
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ENGLISH

Collegiate-level English courses at Motlow are designed to meet the needs of students who wish to enter careers
immediately as well as students who are pursuing more broad-based liberal arts or technical curricula which lead to transfer
into four-year degree programs. The freshman composition sequence (ENG 101 and ENG 102) is required of all degree-
seeking students. The freshman composition courses and sophomore literature courses have been carefully sequenced to
build on particular skills, hence the carefully structured prerequisite requirements. Students may also follow the Honors
sequence of English offerings. (Please see the Honors English explanation below.) Other offerings in English include Creative
Writing and Topics in English. (Note: These electives do not fulfill English requirements.}

PROGRESSION STANDARD FOR COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full time student {12 or more semester hours) must register for
the appropriate English course (remedial, developmental, or collegiate) within the full-time load during the first semester of
attendance and remain in an English course each semester until the appropriate English requirement is completed.

PLACEMENT IN ENGLISH COURSES

Students who are under 21 years of age who have satisfactorily met the 1989 Admissions Requirements in English
(4 units of high school English) and whose ACT subscores in English are 19 or greater are eligible to enroll in a collegiate-
level English course. Students under 21 years of age whose ACT English subscores are 18 or less must take the writing
portion of the Academic Assessment and Placement Program (AAPP) test before they enroll. All new students who are 21
years of age or older must take the writing portion of the AAPP test before they can enroll. Returning/readmit, transient,
and transfer students must also take the writing portion of the AAPP test unless they have been previously assessed or have
earned collegiate-level credits in English during previous enrollments. All students who earned high school equivalency
through GED testing must take the writing portion of the AAPP test. Assessment results indicate whether students are
eligible to enroll in collegiate-level English courses or must complete prerequisite requirements through completion of
remedial or developmental English courses. Collegiate English courses are denoted with a ENG or ENGH discipline code and
have numbers greater than 100.

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an Enhanced ACT composite score of 19 or greater and an English subscore
of 32 or greater will be given 6 hours of advanced standing credit for ENG 101 and 102. Students under 21 years of age
with a SAT total score of 710 or greater and a score of 610 or greater on the verbal section will be given 6 hours of

advanced standing credit for ENG 101 and 102. If any student possessing the above scores elects to enroll in composition
rather than receive credit, he/she must enroll sequentially in ENG 101 and 102 or ENGH 101 and 102.

ENG 101 ENGLISH COMPOSITION I . . . ..ottt i e i et c s e e s 3 sem hrs cr
This course focuses on essay writing using a variety of expository patterns and emphasizes critical reading and
logical thinking. Prerequisite: Documented eligibility for collegiate English.

ENG 102 ENGLISH COMPOSITION Il . .. oottt e e st e e 3 sem hrs cr
This course emphasizes critical thinking, argumentative essay writing, in-depth extended research, and a brief

introduction to literary criticism. Prerequisite: ENG 101.

NOTE: Selected sections of ENG 101 and ENG 102 Composition | and Il are taught using wordprocessing. Students
should check each semester’s Schedule of Classes for the designation of these sections. Wordprocessing and
keyboarding experience are not required for enroliment in these designated sections but are an asset.

ENG 201 EXPERIENCING LITERATURE . .. ..t ittt it e i e st e 3 sem hrs cr
This course involves reading and analyzing a variety of fiction, poetry, and drama, researching literary topics, and

writing analytical papers. Prerequisite: ENG 102.

ENG 202 AMERICAN LITERATURE . . . . ..ottt et e s e e 3 sem hrs cr
This course is the study of representative works of American prose, poetry, and drama beginning with the early
settlement period through the twentieth century. Prerequisite: ENG 201.

ENG 203 BRITISHLITERATURE . . . ittt i it it it e et aas e oot ia o as e s 3 sem hrs cr
This course is the study of representative works of British prose, poetry, and drama beginning with the Anglo-Saxon
period through the early twentieth century. Prerequisite: ENG 201.

ENG 290 CREATIVE WRITING | . . . ot ot ittt it it it it e e ettt ea e on e e 3 sem hrs cr

This course introduces students to the elements and techniques in creative writing (essay, short fiction, poetry,
drama). Topics include the mechanics for submission of manuscripts for publication as well as current trends and issues
in creative writing. The course is writing-intensive and emphasizes both individual and group analysis. Prerequisite: ENG
101 and submission of an acceptable portfolio or permission of the Dean of Liberal Arts. (This course does not substitute
for the sophomore literature requirement.
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ENG 291 CREATIVE WRITING 1l . . . . e e e e e e e e e e e e e i 3 sem hrs cr

This course provides students with intense practice in the elements and techniques of creative writing (fiction,
poetry, drama) in a workshop setting. The course is writing-intensive and emphasizes both individual and group analysis.
Prerequisite: ENG 101 and submission of an acceptable portfolio or permission of the Dean of Liberal Arts. (This course
will not substitute for the sophomore literature requirement.)

ENG 299 TOPICS IN ENGLISH . . . . . e e e e e e e e e e e e 1-5 sem hrs cr

Selected topics in English is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

HONORS ENGLISH

Ordinarily, students may enter Honors English courses only at the beginning of the freshman composiiion sequence
or when taking sophomore literature courses. Students should consult the Honors Entry Requirements on page 66 for
specific details. Once the appropriate prerequisites and the Honors Entry Requirements are met at the sophomore level, the
Honors literature courses, ENGH 201 World Literature, ENGH 202 American Literature, and ENGH 203 British Literature,
may be taken in any order to satisfy the six-hour literature requirement for any given emphasis.

ENGH 101 ENGLISH COMPOSITION 1 - HONORS . . . . . . .o i e e e e e e e e e 3 sem hrs cr
This course is an in-depth study of fiction with emphasis on literary analysis and criticism including essay writing

using a variety of expository and argumentative patterns as well as an extended research project.

Prerequisite: See Honors Entry Requirements.

ENGH 102 ENGLISH COMPOSITION Il - HONORS . . . . . .. e ettt e e e e e i 3 sem hrs cr
This course is an in-depth study of poetry and drama with emphasis on literary criticism and research, including the
writing of analytical papers. Prerequisite: ENGH 101 or ENG 101. See Honors Entry Requirements.

ENGH 201 WORLD LITERATURE - HONORS . . . ... . . . it e e e et e e e e e e e e 3 sem hrs cr
This course involves reading and analyzing a variety of warld fiction, poetry, and drama, researching literary topics,
and writing analytical papers. Prerequisite: ENGH 102 or ENG 102. See Honors Entry Requirements.

ENGH 202 AMERICAN LITERATURE - HONORS . . . . . ... et et e e e e i 3 sem hrs cr

This course is a study of representative works of American prose, poetry, and drama from the Colonial period
through the Twentieth Century. Emphasis is on the development of American literature in the context of American culture.
Students may expect intensive class participation, creative writing projects, and a field trip to a literary site. Prerequisite:
ENGH 102 or ENG 102. See Honors Entry Requirements.

ENGH 203 BRITISH LITERATURE - HONORS . . . . . ... . . e e e e it e e e 3 sem hrs cr

This course is an in-depth study of British prose, poetry, and drama, tracing its development from Anglo-Saxon
through modern periods. Assignments include field trips, student-initiated creative projects, oral reports, and debates on
social and philosophical issues arising from the literature. Prerequisite: ENGH 102 or ENG 102. See Honors Entry
Requirements.

ENGLISH DISCIPLINE TUTORIAL AND COMPUTER SERVICES

WRITING CENTER. The Writing Center assists any Motlow students from any class needing individual instruction and/or
practice in specific writing skills. Students my be referred by any Motlow instructor or can request individual assistance
any time during the semester. No fees are charged for tutorial service or assistance; however, the student must be currently
enrolled at Motlow. Students receive individual tutoring from a professional Writing Center Technician who may assign
reading materials, exercises, and/or appropriate microcomputer programs. Each semester the Writing Center Technician,
aided by other English faculty, presents a variety of Writing Workshops centered on common writing and grammatical
problems as well as special projects such as writing research papers.

Microcomputers using the Windows environment and WordPerfect for Windows are available for student use.
Additionally, the Center has a bank of terminals connected to Motlow’s main computer which students, after obtaining a
Computer account, may use for wordprocessing and other computer-related work. No academic credit is given.
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FRENCH

FRE 111 BEGINNING FRENCH | . ... oot n s s e o e o
This course emphasizes the essentials of French grammar and develops reading, writing, and s

language. Readings about French culture are included.

FRE 112 BEGINNING FRENCH Il . . . ottt e s s me o n e
This course continues to emphasize the essentials of French grammar and further develops reading, writing, and

speaking skills. Introductory readings in French literature are included. Prerequisite: FRE 111.

FRE 211 INTERMEDIATE FRENCH | .. ..o oot ven i e e e e e m e 5 3 sem hrs cr
This course continues grammar review with exercises for improving oral and written skills and includes readings

in French literature and culture. Prerequisite: FRE 112 or high school equivalent with advanced placement examination.

FRE 212 INTERMEDIATE FRENCH Il . . .ot e e e m e s e o et T
This course continues grammar review an
are expanded. Prerequisite: FRE 211.

FRE 299 TOPICS INFRENCH .. ..ot v v m s mnm i ams s st m it t s o0 1-5 sem hrs cr
Selected topics in French is a specially designed course for students interested in pursuing specific study projects

under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimurn degree requirements.

GEOGRAPHY

GGY 101 CULTURAL GEOGRAPHY . . ..o ovvnnann e e et wn s e 2o m 0 s 0 3 sem hrs cr
This course examines spatial variations in culture and analyzes how cultural elements vary or recur from place to

place and influence change and economic development.

GGY 201 SURVEY OF REGIONAL GEOGRAPHY . . ... ovvvmn v e e s e nt 27 0 3 sem hrs cr
This course surveys world regions to indicate the general influence of the geographical environment.

GGY 299 TOPICS IN GEOGRAPHY . .. .0 vvvevnnnammmensnunen i m ottt ot 1-56 sem hrs cr
Selected topics in geography is a specially designed course for students interested in pursuing specific study

projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

GEOLOGY

GEO 120 INTRODUCTION TO EARTH SCIENCE . v v v v v vrceeesmaes s e samc s en s e 4 sem hrs cr
This course focuses upon the earth’s structure, function, physical processes, and location in space. Emphasis is

given to the external and internal forces that mold the face of the earth and its atmosphere. (3 hours lecture - 2 hours
laboratory) (Normally offered during the spring semester only)

GEO 299 TOPICS IN GEOLOGY . . . oo v vvvne s smenmnnncenorenses st s s sl ol 1-5 sem hrs cr
Selected topics in geology is a sepcially designed course for students interested in pursuing specific study projects

under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

R — T —
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GERMAN

GER 101 BEGINNING GERMAN | . . . . .. i e e et e e e e e e e e e e i e e 3 sem hr cr
This course emphasizes the essentials of German grammar and develops reading, writing, and speaking skills in the
language. Readings about German culture are included.

GER 102 BEGINNING GERMAN 1l . . . . .. i et et i e et e e s e e e ie e e 3 sem hr cr
This course continues to emphasize the essentials of German grammar and further develops reading, writing, and
speaking skills. Introductory readings in German literature are included. Prerequisite: GER 101.

GER 201 INTERMEDIATE GERMAN | . . . . .. i e e et e et e et i e 3 sem hr cr
This course continues grammar review with exercises for improving oral and written skills and includes readings
in German literature and culture. Prerequisite: GER 102 or high school equivalent with advanced placement examination.

GER 202 INTERMEDIATE GERMAN Il . . .. ..ttt ittt et et e e st et i e e e s 3 sem hr cr
This course continues grammar review and further develops oral and written skills. Readings in German literature
are expanded. Prerequisite: GER 201.

GER 299 TOPICS IN GERMAN . . . . ittt ittt vt e e s et s ams e me st m e et e e ae e 1-5 sem hr cr

Selected topics in German is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six {6) semester hours in topics courses may be used in meeting minimum degree requirements.

HEALTH

HED 211 PERSONAL HEALTH . . . . .. . e e i e s e it 3 sem hrs cr
This course is a study of contemporary, personal health issues and problems with a major emphasis placed on
emotional health, drugs, tobacco, alcohol, and human sexuality.

HED 212 FIRST AID AND SAFETY . . . . . . it et e e e e e e et et e e e e e 3 sem hrs cr
This course focuses on first aid care and accident prevention, with emphasis on artificial respiration and
cardiopulmonary resuscitation (CPR). {No certification in CPR is given.}

HED 223 PRINCIPLES AND THERAPEUTICS OF NUTRITION . . . .. ... .. i oo e 3 sem hrs cr

This course is designed to present the principles of nutrition and to examine how those principles are applied to
various disease processes. Food composition as a tool of diet therapy is emphasized. Prerequisites: BIO 141 or permission
of the Dean of Liberal Arts.

HED 234 WELLNESS AND FITNESS LIFESTYLES . . . ... .. . e 3 sem hrs cr
This course is a study of Wellness Lifestyles through health appraisal, fitness evaluation, identification of cardio-
vascular risk factors, and creation of an individual exercise program. (Same as PED 234)

HED 299 TOPICS IN HEALTH . . . ... i i it e e e e ettt e et s e e e 1-5 sem hrs cr

Selected topics in health is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

HISTORY

HIS 111 WORLD CIVILIZATION | . . ottt et e it e et e st e et e st e e 3 sem hrs cr
This course is the study of the history of mankind beginning with the ancient Near East. The course includes a
study of leaders chosen to represent ancient Mesopotamia, Egypt, Israel, Greece, the Empire of Alexander, the Roman
Empire, and the Empire of Charlemagne. Medieval conditions in Europe are examined; Francis of Assisi, Dante, and Eleanor
of Aquitane are used as representatives of the Medieval period. The course concludes with the beginnings of the
Renaissance and Protestant Reformation. The continuity of ideas and values from past to present is emphasized.

HIS 112 WORLD CIVILIZATION Il . . . oottt e e et e et e e e et e e e et et e e s 3 sem hrs cr

This course is the study of the history of mankind beginning with the Renaissance and Protestant Reformation. The
Course includes a study of major leaders chosen to represent the Renaissance and Reformation period, the Enlightenment,
_the early modern period, and the modern period. In the early modern and modern periods, attention is given to developments
In science and technology. The continuity of ideas and values from the past to present is emphasized. Recommended
Prerequisite: HIS 111.
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HIS 211 UNITED STATES HISTORY | . . . ittt it e ettt e e e e ettt s 3 sem hrs cr
This course covers the history of the United States from the beginning of English settlement in North America
through the Revolution, early national period, disruption of the Union, Civil War and Reconstruction periods. This course

ends with the events of 18786.

HIS 212 UNITED STATES HISTORY Il . . . . . . ot e e e e s 3 sem hrs cr

This course traces the political, economic, diplomatic, and social development of the United States from the
Reconstruction period to the present. Attention is given to contemporary problems and the place of the United States as
a world power. Recommended Prerequisite: HIS 211.

HIS 261 HISTORY OF TENNESSEE . . . . . . oot et e et e 3 sem hrs cr
This course is a study of Tennessee’s political, economic, social, and intellectual development from the pre-colonial 1

era to the present.

HIS 299 TOPICS IN HISTORY . . o it ittt e e it et et e et i e s 1-5 sem hrs cr
Selected topics in history is a specially designed course for students interested in pursuing specific study projects -

under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal

Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements. "

HONORS HISTORY

HISH 211 UNITED STATES HISTORY | - HONORS . . . . . .. e e 3 sem hrs cr 5

This course covers in depth the history of the United States from the beginning of English settlement in North

America through the Revolution, early national period, disruption of the Union, Civil War and Reconstruction periods. This -
course ends with the events of 1876. Individual work and analytical thinking are emphasized. Extensive study of historical
figures replaces the more general topical coverage of HIS 211. The figures chosen represent diversity in gender, race, ethnic =
background, and political views. The class selects the people to be studied at the beginning of each semester. Class
discussion and debate is an integral part of this Honors class experience. See Honors entry requirements. -
HISH 212 UNITED STATES HISTORY Il - HONORS . . . . . .. e 3 sem hrs cr .
This course traces in depth the political, economic, diplomatic, and social development of the United States from
the Reconstruction period to the present. Attention is given to contemporary problems and the place of the United States -
as a world power. Individual work and analytical thinking are emphasized. Extensive study of historical figures replaces
the more general tapical coverage of HIS 212. The figures chosen represent diversity in gender, race, ethnic background, -
and political views. The class selects the people to be studied at the beginning of each semester. Class discussion and
debate is an integral part of this Honors class experience. Recommended Prerequisite: HISH 211. \
|

INDUSTRIAL MANAGEMENT k-

IMT 115 INTRODUCTION TO COMPUTER INTEGRATED MANUFACTURING . ................... 3 sem hrs cr
This course is a study of Computer Integrated Manufacturing {CIM) in industry. The course content includes the
role of CIM components, the planning for CIM, the CIM implernentation and management, and overcoming obstacles to =

implementation.

IMT 153 INDUSTRIAL SAFETY . . ittt ittt et ettt e e e e e e 3 sem hrs cr i

This course addresses the control of industrial hazards through safe-guarding machinery and processes, mechanical
guards, remote controls, nature and analysis of accidents, and control of accidents with emphasis on latest Federal laws.
Additional topics to be covered include electrical safety, lifting, oxyacetylene welding, fire safety, chemical safety, grinding 4
wheel safety, eye safety and enclosed vessel entry.

IMT 155 WASTE AND HAZARDOUS MATERIALS MANAGEMENT . . . ........ ... ... 3 sem hrs cr

This course is a study of waste and hazardous materials and their effects on the environment. Emphasis willbe *
placed on the handling of solid waste substances which are originally converted raw materials and, in most cases, can be
re-converted. The difficulty and expense relative to monitoring adequately the adverse health effects caused by the
increasing number and variety of these substances will also be addressed.

P

IMT 183 PRINCIPLES OF SUPERVISION . . . ...ttt ittt et e e e ee 3 sem hrs cr

This course is a study of managing one’s self, management of people at work, and the planning, direction, and %
control of human resources in industrial plants. The main focus is on three major resources of good supervision;
management-mindedness, leadership, and job knowledge. The learning tasks are reinforced with relevant applications.

IMT 190 TECHNICAL WRITING . . . oottt it ettt i ettt e it e e e a s 3semhrscr %

This course is a specialized composition course designed to teach the principles of technical writing, including giving
directions, describing processes and mechanisms, dealing with specifications, abstracts, memoranda, and progress and field :
reports. This course may not be used in place of a required ENG course. Prerequisite: ENG 102 or permission of the Dean
of Career Education. (Formerly ENG 190) -

D T
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IMT 223 QUALITY CONTROL . . . ..ottt e st e s e e e e e e e e e e 3 sem hrs cr

This course examines product quality control and reliability using sampling plans, control charts and limits, statistical
evaluations of tolerance, systematic investigation of processing variables, and evaluations of reliability. The history of
quality control is emphasized examining the impact of the methods of Squires, Deming, Juran, and Taguchi on competitive
position. Prerequisite: Documented eligibility for collegiate mathematics.

IMT 225 1S0O 9000 SERIES QUALITY .. . . .ottt e e e e e e e e e e e e e 3 sem hrs cr
The purpose of the international Standards Organizations (ISQ) 9000series is to control quality when doing business

world-wide. This course is a study of the ISO 9000 series of standards to include: 1SO 9000, 9001, 9002, 3003, and 8004.

Prerequisite: IMT 223 or permission of the Dean of Career Education.

IMT 247 PRODUCTION AND INVENTORY MANAGEMENT . . ... ... .0ttt 3 sem hrs cr

This course is the study of production and inventory management, purchasing, work simplification, value analysis,
forecasting and calculation, and value of economic order quantity. Master planning, material requirements planning, capacity
requirements planning, and production activity control are also covered. Course correlates with the educational requirements
for the American Production and Inventory Control Society examination.

IMT 250 ADVANCED COMPUTER INTEGRATED MANUFACTURING . ............ ..., 4 sem hrs cr

This course is the culmination of the Computer Aided Manufacturing Concentration of the General Technology
Major. The course is an advanced study of computer integrated manufacturing (CIM) in industry. The content includes
the strategic, leadership, operational, and material flow process associated with the planning and implementation of CIM.
Emphasis is placed on student involvement in a hands-on, manufacturing environment where the students produce a product
on a fully automated production line. Prerequisites: IMT 115, IAT 114, IAT 205, and IAT 210.

IMT 299 TOPICS IN INDUSTRIAL MANAGEMENT . . . .. ... ... . i e e eie e 1-6 sem hrs cr

Selected topics in industrial management is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Career Education. No more than six semester hours in topics courses may be used in meeting minimum degree
requirements.

INDUSTRIAL TECHNOLOGY

IAT 101 APPLIED BLUEPRINT READING . . .. . .. ittt it ittt ettt e et e e it e e e 3 sem hrs cr

This course is designed to develop skills in blueprint reading and sketching skills needed in the shop by journeymen
in the metal working industry. Topics of study will include surface finishes, fits, tolerances, graphic language, dimensioning,
working drawings, and isometrics.

IAT 114 MANUFACTURING PROCESSES . . . . .. ... . ittt ittt e et e et e i e 3 sem hrs cr

This course is a study of modern materials and processes in manufacturing, including casting and forming,
machining process, welding and allied processes, and techniques related to manufacturing. Several field trips to local
manufacturing industries will be included. (Formerly ERG 114)

IAT 120 METALLURGY . . ... e e e e e e e e e e e e e 3 sem hrs cr
This course is designed to develop skills in materials identification and characteristics, practical application, heat
treatment of various steels, and tools used in the machine shops.

IAT 180 MACHINERY'S HANDBOOK . ... ittt ittt it e ettt e et et e e e e 3 sem hrs cr
This course is designed to develop the apprentice’s ability to utilize the vast amount of technical information found
in the Machinery’s Handbook, a standard reference book for the mechanical industry in use throughout the world.

IAT 204 COMPUTER NUMERICAL CONTROL (CNC) . . . oot ittt et e e et e e e 4 sem hrs cr
This lecture/laboratory course is an introduction to computer machining. It explores creative ways to program, as
well as the geometry of programming, and teaches the application of computers in industry.

IAT 205 COMPUTER AIDED MANUFACTURING . . .. .ottt oottt e e et e e ee e e ... 4sem hrs cr
This course covers the methods of interfacing computer aided design (CAD) with computer numerical control (CNC)
Manufacturing equipment. The course emphasizes practical learning as the student transfers designs prepared in computer-
aided design to a CNC device using a state-of-the-art computer aided manufacturing system. Mechanical parts wili actually
23 produced on modern CNC machines. Prerequisites: IAT 204 and ERG 201 or permission of the Dean of Career
ucation.

IAT 208 NONTRADITIONAL MACHINING PROCESSES . .+« e o e e et e e e e e e et 3 sem hrs cr

This course examines the special characteristics that distinguish nontraditional machining processes from traditional
Machining processes. Itis a study of those processes which apply to a wide variety of mechanical, electrical, thermal and
Chemical material removal.
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AT 210 ROBOTICS & . i ittt ittt i ettt e e e e s ettt et e 3 sem hrs cr

This lecture/laboratory course presents the major categories of robots, how they are taught, and how to achieve
a combination tool motion and orientation that is beyond human capability to execute but not to understand. The course
emphasizes practical skills in programming an individual six axis robot to accomplish assigned tasks. Each student will
accomplish a project to program the robot for a specific function in a manufacturing process. oral reports and a final written
report are required. Prerequisite: ERG 181 or the permission of the Dean of Career Education.

IAT 215 PROGRAMMABLE CONTROLLERS . . . . ... .ottt ittt e i e e e e 3 sem hrs cr

This lecture/laboratory course is a study of the electrical devices designed to control machines and industrial
processes automatically. The content provides an overview of the central system or group of systems which can control,
monitor and change basic manufacturing operations to provide maximum production flexibility.

AT 230 FLUID POWER . . . . it i ittt it e et e e ettt i e s sttt e s e e aaas 3 sem hrs cr

This laboratory/lecture course covers hydraulics and pneumatic principles, systems, and components. Along with
these principles and operating characteristics of fluid power, laboratory experiments are used to diagnose systems problems
and to illustrate the proper installation of components.

IAT 299 TOPICS IN INDUSTRIAL TECHNOLOGY . . . . . .ttt it ittt e i i e e e 1-5 sem hrs cr

Selected topics in industrial technology is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Career Education. No more than six semester hours in topics courses may be used in meeting minimum degree
requirements.

INTERDISCIPLINARY STUDIES

IDS 101 CRITICAL THINKING . . . . .ottt t ittt e e et e e s et et e e s i a et aans 2 sem hrs cr
This course teaches the tools and methodologies of critical thinking including inductive and deductive reasoning,

principles of logic, categorization of values, argumentation, etc. It analyzes the interrelationship of the humanities and

technology and its impact on social, civic, and economic thinking in contemporary America. Critical thinking tools are also

applied to a variety of additional topics such as current events and ethical issues.

Prerequisite: ENG 101.

IDS T10INTERNET USE . . . o o it i ittt e it e s e et ettt et ot e e st aa e n s e e 3 sem hrs cr

This course is a study in the quantity,quality, and types of information available to any person with access to the
internet global computer network. Applications include research in academic subjects, entertainment, citizenship, and
cultures. Search tools required to find information sources, as well as methods for accessing the information are employed.
This course may not be used to meet the IDS 101 requirement.

IDS 220 HUMAN DYNAMICS: COVEY'S SEVENHABITS . . ... ... ... i 3 sem hrs cr
This course covers the basic principles underlying the habits of highly effective people. Guided learning experiences
emphasize those habits that directly affect personal and professional performance capabilities.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES . .. ... .. ittt i et iene 1-5 sem hrs cr

Selected topics in interdisciplinary studies is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree
requirements.

MARKETING

MKT 281 PRINCIPLES OF MARKETING . . ................ [ RN I A S g s 3 sem hrs cr

This course is a study of the fundamentals of marketing. Topics to be covered include the functions, principles,
processes, institutions, and trends concerning the distribution of consumer and industrial goods and services. Case-study
methodology will be used to stimulate inquiry and to emphasize the applicability of the material covered.

MKT 283 ADVERTISING AND PROMOTIONAL STRATEGY . . . . ..ttt ettt ittt e e o aae o 3 sem hrs cr

This course is a study of advertising and the promotional aspects of a firm’s marketing program. Topics include
the promotional elements associated with advertising, personal selling, public relations, and sales promotion activities.
Special emphasis is placed on the development of the advertising plan including strategies, objectives, budget, and media
selections and scheduling. Recommended prerequisite: MKT 281

MKT 285 SALESMANSHIP . . . . it i it it e e ittt et it ettt aa ettt s ens 3 sem hrs cr

This course is a study of the philosophy, principles, theory and techniques of the sales/exchange process relative
to different types of sales activities and products. Topics include consumer buying motives, persuasive techniques, and
sales force management. Actual sales demonstrations are performed by students. Recommended prerequisite: MKT 281

MKT 299 TOPICS INMARKETING . ... it ittt ittt it et s e anens 1-6 sem hrs cr

Selected topics in marketing is a specially designed course for students interested in pursuing specific projects under
the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Career
Education. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.
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MATHEMATICS

Courses in the mathematics discipline are developed to encourage students to understand the methods of
assimilating information using mathematical, quantitative, and information-processing skills, to promote development of skills
which may contribute to career opportunity and success, and to provide the basis and foundation upon which a major in
a mathematics-related field may be built.

PLACEMENT IN MATHEMATICS COURSES

Students who graduated from high school spring 1989 or thereafter, and who are seeking an associate degree for
transfer, must comply with the 1989 admission requirements. The high school units required in mathematics are one unit
each in algebra | and algebra Il and one unit in geometry or other advanced mathematics with geometry as a major
component. Students admitted without the indicated credits are deficient in these and must remove the deficiencies before
enrolling in courses for which these subjects are prerequisites and before receiving an associate degree designed for transfer.

Students deficient in algebra are required to take the appropriate Academic Assessment and Placement Program
(AAPP) algebra examination regardless of their ACT scores or high school grade point average. Successful performance
on the AAPP examination meets the requirements for removal of the deficiency in this subject area. If AAPP assessment

indicates deficiency based on existing cutoff scores, the student will be required to enroll in Remedial/Developmental |

mathematics courses. Successful completion of required Remedial/Developmental mathematics course{(s) meets the
requirements for removal of the deficiency in this subject area.

Students deficient in the geometry/advanced mathematics unit will remove the deficiency by completing, with a
grade of "C" or better, MAT 099 Geometry.

ASSESSMENT AND PLACEMENT IN MATHEMATICS COURSES

Beginning in 1985, all Tennessee Board of Regents colleges, universities, and technical institutes implemented the
Academic Assessment and Placement Program (AAPP) as a condition for enroliment. The purposes of the program are to
identify students who are underprepared for college level studies, provide instruction to address deficiencies, and prepare
students for entry into the college-level curriculum.

Listed below are applicant categories subject to assessment/placement provisions in mathematics.

1. Students who are under 21 years of age whose ACT mathematics subscores are 19 or greater are eligible
to enroll in college-level mathematics courses without assessment/placement providing they have methigh
school criteria under the 1989 admission requirements. See above for information on removing high
school deficiencies in mathematics.

2. Students under 21 years of age whose ACT mathematics subscores are 18 or less must take the
mathematics portion of the AAPP test before they enroll in mathematics.

3. All new students who are 21 years of age or older as of the first day of classes of their admitting term
and who seek regular admission must take the mathematics portion of the AAPP test before they can
enroll in mathematics.

4. Returning/readmit, transient, and transfer students who have not previously taken the AAPP test in
mathematics or who have not previously earned credits in mathematics must also take the mathematics
portion of the AAPP test unless exempt by ACT scores. Students who have not met applicable 1989
admission requirements must follow the 1989 admission requirements as outlined above.

5. All students who earned high school equivalency diplomas through GED testing must take the
mathematics portion of the AAPP test.

Assessment results indicate whether students are eligible to enroll in college-level mathematics courses or must
enroll in remedial or developmental courses. Students may not register for remedial or developmental courses without being
assessed. College-level mathematics courses are denoted with MAT discipline code and have course numbers greater than
100,

PROGRESSION STANDARD FOR COMPLETING
THE REMEDIAL AND DEVELOPMENTAL MATHEMATICS REQUIREMENT

A first-time college student requiring remedial or developmental mathematics who is registering as a full-time
Student (12 or more semester hours) must register for the appropriate remedial or developmental course within the full-time
foad during the first semester of attendance and remain in a mathematics course each semester until the appropriate
remedial or developmental mathematics requirement is completed.
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DOCUMENTED ELIGIBILITY FOR COLLEGIATE MATHEMATICS

"Documented eligibility for collegiate mathematics" is a prerequisite for every college-level mathematics course
and for selected courses in other disciplines for which mathematics skills are necessary. This eligibility is based upon the
provisions of the AAPP program as described above. The documentation will be in the form of:

1. appropriate ACT subscores which permit enroliment into collegiate-level mathematics or

2. sufficiently high scores on AAPP mathematics examinations to place at the collegiate level in mathematics,

or

3. successful completion of remedial and developmental courses required as a result of AAPP test

performance. See previous section on meeting applicable 1989 admissions requirements.

SELECTION OF COLLEGIATE MATHEMATICS COURSES TO MEET GENERAL EDUCATION REQUIREMENTS

Mathematics courses identified in each major and area of emphasis are recommended by the mathematics
faculty, but other courses may be appropriate to meet the general education requirement. Students choosing mathematics
courses to meet the general education requirement in the University Parallel major should select courses appropriate for the
baccalaureate-granting institution and the major which they intend to pursue after graduating from Motlow College. I there

is doubt about the proper choice of courses, see a member of the mathematics faculty.
MATHEMATICS LABORATORY

The mathematics laboratory provides help for any Motlow student needing individual instruction and practice
in developing specific mathematics skills and understanding mathematical concepts. No fees are charged for tutorial service
or assistance in mathematics; however, students must be currently enrolled at Motlow. No academic credit is given for
participation.

MATHEMATICS FOR REMOVING GEOMETRY CREDIT DEFICIENCY

MAT 099 is for students who must remove a geometry deficiency from high school. Students earning an
associate degree designed for transfer who do not have one credit in high school geometry must successfully complete MAT
099 Geometry to remove the deficiency in order to be eligible to receive the degree.

MAT 099 s for students subject to the AB9 admission requirements who mustremove a geometry deficiency
from high school. Such students earning an associate degree designed for transfer must successfully complete MAT 099
Geometry to remove the deficiency in order to be eligible for collegiate-level mathematics and to receive the degree. Hours
earned in MAT 099 may not be used in a degree or certificate program. See information above and on pages 18-22 for more
information concerning 1989 admission requirements.

Hours earned in MAT 099 may not be used in a degree or certificate program. See information above and on
pages 18-22 for more information concerning 1989 admission requirements.

MAT 099 GEOMETRY . .... i s e e 5 sniays scws PO EGDE S ST RURVA S e e F Hm e wg wl B S 3 sem hrs cr

This course includes a study of two-dimensional and three-dimensional figures and their properties; symmetry,
congruence, and similarity; the Pythagorean theorem and special right-triangle relationships; drawing geometrical figures;
and writing proofs. Prerequisite: Documented competency in RSM 070, DSM 080, and DSM 081 skills.

COLLEGIATE MATHEMATICS

MAT 120 MATHEMATICS FOR HEALTH PROFESSIONS . ..... b el FERLE G4 WaTe B s W e e 1 sem hr cr
This course is a study of the metric, Apothecaries’, and household systems of measurerment; medical abbreviations;
the mathematics of preparation and administration of oral and parenteral medication, intravenous medications, and solutions.

This course may not be used to meet the general education mathematics requirement in the University Parallel major.
Prerequisite: Documented eligibility for collegiate mathematics.

MAT 121 APPLIED TECHNICAL MATHEMATICS . ...... win siceiie sre R & ‘ Gan A W N R M 3 sem hrs cr
This course covers principles of algebra, geometry, and trigonometry as they apply to problems in the shop and tool
room. Measurement of plane figures, problems in construction, mathematics principles of screw threads and gears,
logarithms, and tool engineering are also cavered. This course may not be used to meet the general education mathematics
requirement in the University Parallel major. Prerequisite: Documented eligibility for collegiate mathematics.

MAT 122 APPLIED BUSINESS COMPUTATIONS . . . ..........- ol Grale S SVENE RGNS BUE @i s exente 3 sem hrs ¢r

This course is a comprehensive study of the business applications of mathematical principles using touch method skills
developed on office electronic calculators. Applications to be covered include: negotiable instruments, markup, simple and
compound interest, instaliment credit, insurance, real estate and securities investments, earnings distributions, annuities,
payroll and taxes, merchandising, and valuation of assets. This course may not be used to meet the general education
mathematics requirement in the University Parallel major. Prerequisite: Documented eligibility for collegiate mathematics.
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MAT 123 MATHEMATICS FOR ELEMENTARY EDUCATION . ... ... ..ot 3 sem hrs cr

This course is a conceptual approach to the study of the properties of number sets within the real number
system; fundamental operations on whole numbers, integers, rational numbers, and real numbers; elementary number theory;
mathematics for the consumer; and an introduction to elementary geometry. This course may be used in only the
Interdisciplinary Studies area of emphasis (Early Childhood Education and Elementary Education emphases) to meet the
general education mathematics requirement. Prerequisites: Documented eligibility for collegiate mathematics; one high
school credit each in algebra |, algebra Il, and geometry. Students who are subject to A89 admission requirements who
do not have a high school credit in geometry must successfully complete MAT 099 prior to enrollment in MAT 123.

MAT 124 CONCEPTS OF GEOMETRY . . . . . . ittt e e e e s, 3 sem hrs cr

Topics include measurement, congruence, similarity, and graphing; constructions, theorems, and proofs inboth
non-coordinate and Cartesian settings; historical development of geometry as a tool. Activities will include creating models
and manipulatives. This course may be used in only Interdisciplinary Studies Area of Emphasis {Elementary Education) to
meet the general education mathematics requirement. Prerequisites: Documented eligibility for collegiate mathematics; one
high school credit each in algebra I, algebra Il, and geometry. Students who are subject to A89 admission requirements
who do not have a high school credit in geometry must successfully complete MAT 099 prior to enroliment in MAT 124.

MAT 126 CONTEMPORARY MATHEMATICS . . . . ..ottt e e e et e e 3 sem hrs cr

This course is a study of problem-solving techniques using sets and logic, equations, geometry, functions,
probability and statistics, and math of consumer finances. Additional topics from the history of mathematics, trigonometry,
calculus, and graphing applications are included. Prerequisites: Documented eligibility for collegiate mathematics; one high
school credit each in algebra I, and algebra ll. Students who are subject to A89 admission requirements who do not have
a high school credit in geometry must successfully complete MAT 099 prior to enroliment in MAT 126.

MAT 1371 FINITE MATHEMATICS . . . . e e e e e e e e e e s 3 sem hrs cr

This course is a study of linear models, matrix algebra, linear programming, mathematics of finance,
combinatorics, and probability with applications in each of these areas. Prerequisites: Documented eligibility for collegiate
mathematics; one high school credit each in algebra | and algebra Il. Students who are subject to A89 admission
requirements who do not have a high school credit in geometry must successfully complete MAT 099 prior to enrollment
in MAT 131.

MAT 133 CALCULUS FOR BUSINESS APPLICATION . . . ... oottt e e e e e 3 sem hrs cr
This course is an intuitive approach to the concepts of limits and the differential and integral calculus with
applications to business, economics, and related fields. Prerequisite: MAT 131. Students who are subject to A89

admission requirements who do not have a high school credit in geometry must successfully complete MAT 099 prior to
enrollment in MAT 133.

MAT 151 COLLEGE ALGEBRA . . . ... . e e e e e 3 sem hrs cr

This course includes a study of the basic principles of functions and their graphs with emphasis on linear,
quadratic, polynomial, exponential and logarithmic functions; equations, inequalities and systems, matrices, conic sections,
rational functions, and probability. Prerequisites: Documented eligibility for collegiate mathematics; one high school credit
each in algebra |, algebra Il, and geometry. Students who are subject to A89 admission requirements who do not have a
high school credit in geometry must successfully complete MAT 099 prior to enrollment in MAT 151,

MAT 152 PLANE TRIGONOMETRY . . . . ..ottt it e e e e e e e e s 3 sem hrs cr

This course is a study of trigonometric functions and their application to right and oblique triangles, linear and
angular velocities, vectors, graphical representation of trigonometric functions, inverse trigonometric functions, identities
and conditional equations, composite angle formulas, and other selected topics. Prerequisite: MAT 151 or permission of
the Dean of Liberal Arts. Students who are subject to A89 admission requirements who do not have a high school credit
in geometry must successfully complete MAT 099 prior to enroliment in MAT 152,

MAT 155 ALGEBRA COMPUTER APPLICATIONS . . ... . ..\ i 1 sem hr cr

This course is an optional supplement to the collegiate algebra courses, featuring computer demonstrations
and projects as well as extensive use of a graphics calculator. Demonstrations will be used to enhance the understanding
of algebraic theory. Explorations will collect data, model real-world situations, and apply algebraic concepts to find a
solution using current technology. This course may not be used to meet the general education mathematics requirement
in the University Parallel major. Prerequisite or corequisite: MAT 131 or MAT 151 or MAT 152. Students who are subject
to A89 admission requirements who do not have a high school credit in geometry must successfully complete MAT 099
prior to enrollment in MAT 155.
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MAT 251 ANALYTIC GEOMETRY AND CALCULUS | . . cvvvwwvameeneces e sty o nal 5 sem hrs cr

This course is a study of selected topics in advanced algebra, trigonometry, and plane analytic geometry;
functions, including their limits and continuity; derivatives of algebraic and trigonometric expressions and their applications
to graphing, maxima and minima, and related rates; integration of algebraic and trigonometric expressions and area between
curves. Prerequisites: Documented eligibility for collegiate mathematics; at least four high school credits in college
preparatory mathematics to include algebra |, algebra Il geometry, and trigonometry or MAT 151 and MAT 152. Students

who do not have a high school credit in geometry must successfully complete MAT 099 prior to enroliment in MAT 251.

MAT 252 CALCULUS Il -« <« e e e cne e st s e e e en ot el Lo trigonometri 5 sem hrs cr

This course is a study of differentiation and integration of trigonometric, inverse trigonometric, logarithmic,
exponential and hyperbolic functions; integration techniques, including parts, substitution and partial fractions; indeterminate
forms; applications of the integral; sequences and infinite series including Taylor expansions. Prerequisite: MAT 251.
Students who are subject to A89 admission requirements who do not have a high school credit in geometry must
successfully complete MAT 099 prior to enroliment in MAT 252.

MAT 263 CALCULUS Ul . 1 oo s e sonsms e oo meiosvssdanstnnn st oits ool and in space 5 sem hrs cr

This course is a study of parametric and polar equations; vectors in the plane and in space; solid analytic
geometry, including cylindrical and spherical coordinates; functions of several variables, including partial derivatives and their
applications; multiple integrals with applications; selected topics from vector calculus. Prerequisite: MAT 252. Students
who are subject to A89 admission requirements who do not have a high school credit in geometry must successfully
complete MAT 099 prior to enroliment in MAT 253.

MAT 255 CALCULUS COMPUTER APPLICATIONS . . . .ovoovesmseossrnress s ot Ll o 1 sem hr cr

This course is an optional supplement to the calculus courses, featuring computer demonstrations and projects
as well as extensive use of a graphics calculator. Demonstrations will be used to enhance the understanding of algebraic
theory. Explorations will collect data, model real-world situations, and apply algebraic concepts to find a solution using
current technology. This course may not be used to meet the general education mathematics requirement in the University
Parallel major. Prerequisite or corequisite: MAT 133 or MAT 251 or higher. Students who are subject 10 AB89 admission
requirements who do not have a high school credit in geometry must successfully complete MAT 099 prior to enroliment
in MAT 255.

MAT 273 DIFFERENTIAL EQUATIONS .« oo covvecannmeessammm e sares st sl ions, 3 sem hrs cr

This course is a study of ordinary differential equations with applications, numerical solutions, power series,
and LaPlace transforms. Prerequisite: MAT 253. Students who are subject to A89 admission requirements who do not have
a high school credit in geometry must successfully complete MAT 099 prior to enroliment in MAT 273.

MAT 299 TOPICS IN MATHEMATICS © ¢ o oo von s oesanmnuensessntss s e PUPSL 1-5 sem hrs cr
Selected topics in mathematics is a specially designed course for students interested in pursuing specific study

projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of

Liberal Arts. No more than six semester hours in topics courses may be used in meeting mMinimum degree requirements.

MUSIC

MUS 105 MUSIC APPRECIATION .« « «veevenemeenm e mns ettt e e forical st 3 sem hrs cr

This course is designed to develop the student’s awareness of music from many historical style periods, as
well as music from diverse cultures and modern streams of musical thought, including popular, rock, jazz, computer, and
video music.

MUS 131 CLASS PIAND © .+« « « « oo seeeesnsssssnss s sttt 1 sem hr cr
M8 132 CLASS PIANO Il - oeeees e scesi s s e = o o ot with no prior ext 1 sem hr cr

These courses provide group instruction in basic keyboard skills for students with no prior experience. Each
course progressively develops keyboard skills. The courses must be taken sequentially.

MUS 141 ENSEMBLE: CHOIR |« o o oveveeeeseneemmssssmss s T 1 sem hr cr
MUS 142 ENSEMBLE: CHOIR I DD 1 sem hr cr
MUS 143 ENSEMBLE: CHOIR P 1 sem hr cf
MUS 144 ENSEMBLE: CHOIR IV e e T 1 sem hr cf
MUS 151 ENSEMBLE: JAZZROCK 1ueevevvnmemne s s s s 2 22 2 e m 2T 1 sem hr cr
MUS 152 ENSEMBLE: SAZZROCK Il o vevee e amem s s s mn T 1 sem hr cr
MUS 161 ENSEMBLE: CHAMBER | .« o v v eeeenemn e s s s m e n 1 sem hr cr
MUS 162 ENSEMBLE: CHAMBER [l « e eeeave e s e n s n 1 sem hr cf
MUS 163 ENSEMBLE: CHAMBER Bl oo et e e T 1 sem hr cr
MUS 164 ENSEMBLE: CHAMBER O TR TR E el M Mol 1 sem hr ¢r

These courses offer a variety of performance options: choir, jazz-rock, and chamber. Enroliment in these
courses permits the students 10 perform in college productions. The choir and jazz-rock components aré open to any
student; the chamber component requires instructor’s consent.

R ———
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MUS 171 CLASS GUITAR | . . . .o e e e e e s d e 1 sem hr cr
MUS 172 CLASS GUITAR Il . ... . e e e e e e e s 1 sem hr cr

These courses provide group instruction in basic guitar skills for students with beginning or intermediate
experience. Each course progressively develops guitar skills. The courses must be taken sequentially.

MUS 1871 STAGE BAND | . . ..ottt e e e e e e e e e e e e e e e e e e e e s, 1 sem hr cr
MUS 182 STAGE BAND Il . . . o e e e e e e e e e e e e e e e e e e s, 1 sem hr cr
MUS 183 STAGE BAND Il . . . . .ot et et e e e e e e e e e e e e e e s, 1 sem hr cr
MUS 184 STAGE BAND IV . . ..o e e e e e e e e e 1 semhrcr

These courses are designed to allow students with a variety of performance backgrounds to participate in an
ensemble designed to represent the college. Enrolliment will be through the consent of the instructor. (3 hours a week)

MUS 252 FUNDAMENTALS OF MUSIC FOR SCHOOL AND COMMUNITY . . ... ..t i i i, 3 sem hrs cr
This course is designed to develop basic music skills and understanding of elementary music concepts. Music
fundamentals including scales, chords, meters, and rhythm will be applied to at least one of the following instruments or
techniques: guitar, piano, recorder, percussion, and singing. Specific emphasis will be given to using musical skills in
elementary education and community participation. :

MUS 299 TOPICS IN MUSIC . . . ... . e e e e e e e 1-5 sem hrs cr

Selected topics in music is a specially designed course for students interested in pursuing specific projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

NURSING

NET 135 NURSING TRANSITION . . .. .. e e e e e e e e e e e e s e 2 sem hrs cr

This course is designed to assist the transition from Licensed Practical Nurse or Diploma Nursing program to
Associate Degree Nurse. Guided learning experiences are drawn from the first nursing course {NET 141) to provide a
theoretical background congruent with the nursing program. The curriculum threads emphasized are nursing process,
communication and teaching/learning techniques, physical assessmentand fluid/electrolyte needs. Prerequisite: Acceptance
into the nursing program, current LPN licensure. Corequisite: NET 140.

NET 140 ROLE OF THE ASSOCIATE DEGREE NURSE . . . ... .ot ittt ettt e e e e e e e 1 sem hr cr

This course is designed to introduce the student to the role and competencies of the Associate Degree Nurse
student and graduate; the philosophy and conceptual framework (Adaptation Model for Nursing} of the program; the use
of the nursing process to provide patient care; and selected ethical, historical, and legal aspects of the nursing profession.
Licensed Practical Nurses or recent transfer students from diploma nursing programs who successfully challenge NET 141
are required to take this course in the appropriate sequence. Corequisite: NET 141 or NET 135.

NET 141 NURSING CARE | . . . .. i e e e e e e e e s s, 8 sem hrs cr

Guided learning experiences introduce the student to health maintenance of the individual, the health care
system, and the participation of the nurse within that system. Curriculum threads emphasized are stress adaptation, nursing
process, communication and teaching/learning techniques of adults and children, and introduction to human
growth/development and cultural diversity. Introductions to clinical laboratory objectives are designed to assist the student
in learning basic nursing psychomotor skills; use of the nursing process to assess mental and physical health needs of adults
and children; identification of nursing diagnoses; planning interventions for safety and hygiene; and the principles and
techniques of barrier nursing and of administration of nonparenteral therapeutic agents. Clinical experience is provided in
area hospitals and health care agencies. (5 hours lecture - 9 hours laboratory) Prerequisites: Acceptance into the nursing
program; CPR certification for health care providers; Corequisites: BIO 141 and NET 140.

NET 142 NURSING CARE Il . . . ..ttt ettt e e e e e e e e e e 9 sem hrs cr

Guided learning experiences focus on caring for the family unit through the normal reproductive process,
childbearing, parenting, maintenance of the family process, growth and development, women’s/men’s health needs, and
sensory perception of adults and children, and drug therapy. Curriculum threads emphasized are nursing process, growth
and development across the life span, stress adaptation, communication skills with adults and children, legal-ethical issues
related to families, and cultural diversity. Classroom laboratories include the principles and techniques of surgical asepsis
and of administering parenteral medications, women’s and men’s health management and care of the newborn. Clinical
objectives focus on the student’s ability to use the nursing process in planning nursing interventions, in implementation of
interventions, and in beginning evaluation of the care given. Clinical experience is provided in area hospitals and health care
agencies. (5 hours lecture - 12 hours laboratory) Prerequisites: ENG 101, MAT 120, NET 140, NET 141 or NET 135.
Corequisite: BIO 271.

NET 144 NURSING PHARMACOLOGY | . ..ottt et e e e e e e e e e e e e e e 1 sem hr cr

This course introduces pharmacological aspects of nursing for adults and children including legal
Considerations, classifications, actions, usages, side effects, and nursing interventions of commonly used drugs.
Prerequisite: NET 140, NET 141. Corequisite: NET 142. »
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MUS 171 CLASS GUITAR L . . . . e e e e 1 sem hr cr
MUS 172 CLASS GUITAR Il . . . . e e e e e e e e e e d i 1 sem hr cr

These courses provide group instruction in basic guitar skills for students with beginning or intermediate
experience. Each course progressively develops guitar skills. The courses must be taken sequentially.

MUS 181 STAGE BAND I . . . . .ot et et e e e e e e e e e e e e e e e i 1 sem hr cr
MUS 182 STAGE BAND [l . . ..ot e e et e e e et e e e e e e e e e s, 1 sem hr cr
MUS 183 STAGE BAND Il . . . .ot e et e e e e e e e e e e e e e e e e e e 1 sem hrcr
MUS 184 STAGE BAND IV . . .. .t e e e e e e e e e e e e s, 1 sem hr cr

These courses are designed to allow students with a variety of performance backgrounds to participate in an
ensemble designed to represent the college. Enroliment will be through the consent of the instructor. (3 hours a week)

MUS 252 FUNDAMENTALS OF MUSIC FOR SCHOOL AND COMMUNITY . . ... ... i iinnnn. 3 sem hrs cr

This course is designed to develop basic music skills and understanding of elementary music concepts. Music
fundamentals including scales, chords, meters, and rhythm will be applied to at least one of the foIIowmg instruments or
technigues: guitar, piano, recorder, percussion, and singing. Specific emphasis will be given to using musical skills in
elementary education and community participation.

MUS 299 TOPICS IN MUSIC . .. ... i e e e e e e e e 1-5 sem hrs cr

Selected topics in music is a specially designed course for students interested in pursuing specific projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of Liberal
Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

NURSING

NET 135 NURSING TRANSITION . . . ... ettt i e e e et e et e e e e 2 sem hrs cr

This course is designed to assist the transition from Licensed Practical Nurse or Diploma Nursing program to
Associate Degree Nurse. Guided learning experiences are drawn from the first nursing course (NET 141) to provide a
theoretical background congruent with the nursing program. The curriculum threads emphasized are nursing process,
communication and teaching/learning techniques, physical assessment and fluid/electrolyte needs. Prerequisite: Acceptance
into the nursing pragram, current LPN licensure. Corequisite: NET 140.

NET 140 ROLE OF THE ASSOCIATE DEGREE NURSE . .. . ... ...ttt et 1 sem hr cr

This course is designed to introduce the student to the role and competencies of the Associate Degree Nurse
student and graduate; the philosophy and conceptual framework {Adaptation Model for Nursing) of the program; the use
of the nursing process to provide patient care; and selected ethical, historical, and legal aspects of the nursing profession.
Licensed Practical Nurses or recent transfer students from diploma nursing programs who successfully challenge NET 141
are required to take this course in the appropriate sequence. Corequisite: NET 141 or NET 135.

NET 141 NURSING CARE | . . . .. i et e et et e e e e e e 8 sem hrs cr

Guided learning experiences introduce the student to health maintenance of the individual, the health care
system, and the participation of the nurse within that system. Curriculum threads emphasized are stress adaptation, nursing
process, communication and teaching/learning techniques of adults and children, and introduction to human
growth/development and cultural diversity. Introductions to clinical laboratory objectives are designed to assist the student
in learning basic nursing psychomotor skills; use of the nursing process to assess mental and physical health needs of adults
and children; identification of nursing diagnoses; planning interventions for safety and hygiene; and the principles and
technigues of barrier nursing and of administration of nonparenteral therapeutic agents. Clinical experience is provided in
area hospitals and health care agencies. (5 hours lecture - 9 hours laboratory) Prerequisites: Acceptance into the nursing
program; CPR certification for health care providers; Corequisites: BIO 141 and NET 140.

NET 142 NURSING CARE Il . . . .ottt it it et et e et e e e et et e e e e 9 sem hrs cr

Guided learning experiences focus on caring for the family unit through the normal reproductive process,
childbearing, parenting, maintenance of the family process, growth and development, women’s/men’s health needs, and
sensory perception of adults and children, and drug therapy. Curriculum threads emphasized are nursing process, growth
and development across the life span, stress adaptation, communication skills with adults and children, legal-ethical issues
related to families, and cultural diversity. Classroom laboratories include the principles and techniques of surgical asepsis
and of administering parenteral medications, women’s and men’s health management and care of the newborn. Clinical
ObJectlves focus on the student’s ability to use the nursing process in planning nursing interventions, in implementation of
interventions, and in beginning evaluation of the care given. Clinical experience is provided in area hospitals and health care
agencies. {5 hours lecture - 12 hours laboratory) Prerequisites: ENG 101, MAT 120, NET 140, NET 141 or NET 135.
Corequisite: BIO 271.

NET 144 NURSING PHARMACOLOGY | . . .\ttt ittt ettt e e e e e e 1 sem hr cr

This course introduces pharmacological aspects of nursing for adults and children including legal
Considerations, classifications, actions, usages, side effects, and nursing interventions of commonly used drugs.
Prerequisite: NET 140, NET 141. Corequisite: NET 142,
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NET 145 NURSING DMARMAGOLOGY Il - e oot ion st ie ittt io i and ohildren expe 1 sem hr cr

This course focuses on pharmacological aspects of nursing care for adults and children experiencing acute
and chronic illnesses including classifications, actions, usages, side effects, and nursing interventions of commonly used
drugs. Prerequisite: NET 142, NET 144.

NET 213 SEMINAR NNURSING et e m e se st e i nursing, and on se 1 sem hr cr

This course focuses on ethical, legal, and professiuna! trends and issues in nursing, and on selected aspects
of leadership and management. Varying responsibilities and roles of nurses in hospitals and other agencies are explored,
as are the needs of the graduate associate nurse for adaptation 10 the work setting. Curriculum threads emphasized are
nursing process, Stress adaptation, and self-vocational growth. Group discussions, student presentations, and guest
speakers are included. Prerequisiies: BIO 231, PSY 290, NET 241. Corequisite: NET 242.

NET 241 NURSING CARE M« ovvoeesmeos i een ittt o iren W e s o @ BE wE Ee 8 sem hr cr

Guided learning experiences focus on caring for adults and children with alterations in cardiac output, tissue
perfusion, and ventilation; alterations in mobility; alterations in nutrition and powel elimination; anticipatory grieving,
powerlessness in effective coping, dvsfunctional grief; potential for violence and potential for traumatic injuries. Curriculum
threads emphasize nursing process, stress adaptation, communication skills, Iegal-ethical issues, self-growth, the
teaching/learning process, and cultural diversity. Classroom Jaboratories include principles and techniques of oxygenation
therapy, intravenous therapy, hemodynamic monitoring, nasogastric lav age/gavage and suctioning, ostomy care, parenteral
nutrition, and crisis intervention. Clinical objectives focus on students’ ability to use nursing process 1o organize care for
multiple patient assignments. Clinical experience is provided in area hospitals and health care agencies. Satisfactory
demonstration of first level clinical skills is required the first week of this course. (5 hours lecture - 9 hours laboratory)
Prerequisites: BIO 272, ENG, 102, HED 223, pPSY 131, NET 142, NET 145, and CPR recertification.

NET 242 NURSING CAREIV . ..concosnsn s kb ey s B8 W s e e B ) 9 sem hrs cr

Guided learning experiences focus on caring for adults and children with chronic conditions resulting in altered
thought process, alterations in urinary elimination, alterations in cellular metabolism, and emergency care. Students apply
the nursing process to multiple patients with chronic health problems requirng restorative and supportive care. Curriculum
threads include nursing process, stress adaptation, communication skills, the teaching/learning process, cultural diversity,
and self growth. Classroom laboratories include principles and techniques of neurological assessment, blood and blood
products therapy, code/arrest therapy, renal irrigations,’diversi‘on, and reality orientation. Clinical objectives focus on the
students’ ability to use the nursing process o perform the competencies of the associate degree nurse identified by the NLN
Associate Degree Council, 1990. Clinical experiences are provided in area hospitals and long-term care facilities. (5 hours
lecture - 12 hours laboratory) Prerequisites: BIO 231, NET 241, PSY 290. Corequisite: NET 213.

NET 251 APPLIED PATHOPHYSIOLOGY . .. .- - " R eI P il sy o 3 sem hrs cf

This course is designed 1o help the student puild on previous knowledge of anatomy and physiology.
Adaptations and alterations in body function are emphasized to help the student anticipate and identify existing physinlogical
problems. Examples of clinical situations are used and appropriate interventions discussed. To encourage critical thinking
skills, key concepts are presented to facilitate analysis and application of material learned. Prerequisites: BIO 271 and BIO
272

NET 260 REGISTERED NURSE REFRESHER COURSE . oo s ie sms viss nd 00 S0 v o Lt 0 2 rofres 3 sem hrs ©f

This course is designed per criteria of the Tennessee State Board of Nursing as @ refresher course for
Registered Nurses who have been out of practice for five years or more. The use of the nursing process for provisions of
patient care is emphasized. Basic nursing theory and patient care skills are reviewed. Classroom laboratory and hospital
laboratory learning experiences are provided. (2 hours lecture - 3 hours laboratory) Prerequisite: Previous licensure as @
Registered Nurse.

NET 265 HEALTH ASSESSMENT FOR NURSES ...oovovmvmerree” e rm v SR G g mmn SN . 3 sem hrs crf
This course is designed to aid the nurse in developing peginning skills in interviewing for a health history, in

reporting health history, and in the principles and techniques of physical examination of all body systems of adults and

children. A unit on geriatrics is included. Prerequisite: Licensure as a Registered Nurse of Licensed Practical Nurse.

NET 270 NURSING VANAGEMENT .+ o+ oo st e st ottt e management for © 3 sem hrs cr
This course is designed to teach the principles and techniques of first line management for registered nurses
preparing for the role of charge nurse or team leader. Prerequisite: Licensure as a Registered Nurse.

NET 299 TOPICS IN NURSING & o0 o0 scoin 88§ v m st Y80, 30 e s ee e aes i se et ... 1-5sem hrs cf

Selected topics in nursing. Second-year nursing students may pursue an in-depth study in a specialized ared
of nursing under the advisement of a nursing faculty member. This course may be recommended for transfer or readmission
students who need special assistance in selected areas. Approval of the Director of Nursing Education and the Dean of
Career Education is required. No more than six semester hours in topics courses may be used in reeting minimum degre€
requirements.
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OFFICE SYSTEMS TECHNOLOGY

OST 101 COLLEGE KEYBOARDING | . . .. ... . e e e e e e e s s, 3 sem hr cr

This course includes the development of touch keyboarding techniques for speed and accuracy. Course topics
include horizontal and vertical centering, personal and business letters, envelopes, memorandums, simple manuscripts, and
tabies. Credit is not allowed after successfully completing OST 102 or OST 201. This course cannot be challenged if OST
102 is a degree requirement. If a student has had the equivalent of this course, an elective may be substituted for this
course.

OST 102 COLLEGE KEYBOARDING Il . . . . ...ttt et e e e e e e e 3 sem hrs cr
This course emphasizes increasing speed and accuracy in the production of business correspondence,
manuscripts, tables, business forms, and employment communications. Prerequisite: OST 101 or its equivalent.

OST 115 MACHINE TRANSCRIPTION . . . ... e e e e e e i 3 sem hrs cr

This course is designed to develop skill in machine transcription of business, legal, and medical dictation. The
following topics will be emphasized: machine operation, listening, business and technical vocabulary, formatting, editing,
proofreading, and development of speed and accuracy. Various types of documents will be transcribed as mailable copy.
Additional lab may be required. Prerequisites: ENG 101 and (OST 102 or its equivalent).

OST 203 OFFICE MANAGEMENT . . ... e e e e e e e e 3 sem hrs cr

This course is a study of office management principles; leadership; motivation; job enrichment; organizational
communication; interviewing techniques; office organization and functions; office layout and equipment; the selection,
training, and supervision of office personnel; planning, organizing, and controlling office services. Itis recommended that
this course be taken in the spring semester prior to graduation.

OST 213 OFFICE PROCEDURES . . . . . . o ittt et et et e e e e e e e e e 3 sem hrs cr

This course is a study of the duties of the secretarial worker in the traditional office environment, while
emphasizing professionalism in grooming, office etiquette, and human relations. Office procedures studied include mail
processing use of communication services, office equipment and supplies, travel and conference arrangements, and
collection and presentation of business data.

OST 221 RECORDS MANAGEMENT . . . . ... e e e e e e e e 3 sem hrs cr

This course emphasizes the importance of records storage, transmission, and retrieval; and includes rules for
alphabetic, subject, numeric, and geographic records storage. Microrecaords, card records, and automated records systems
are also emphasized. Records equipment, supplies, and procedures are covered; and practical application is provided
through a practice set.

OST 299 TOPICS IN OFFICE SYSTEMS TECHNOLOGY . . . ... . it 1-5 sem hrs cr

Selected topics in office systems technology is a specially designed course for students interested in pursuing
specific study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor,
and the Dean of Career Education. No more than six semester hours in topics courses may be used in meeting minimum
degree requirements.
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PHYSICAL EDUCATION
ACTIVITY COURSES

NOTE: To satisfy requirements for the University Parallel degree, students must have 2 semester credit hours of
physical education activity courses to be taken as two 1-samester courses in separate semesters.

PED 101 ADMINTON oo oot e et e i of badminton. (2 hours D 1 sem hr cr
This course is designed 1o develop basic skills and understanding of badminton. (2 hours per week)

PED 102 VOLLEVBALL -+ <+ o e e se sttt i o e anding of volleyba
This course is designed to develop basic skills and understanding of volleyball. { 2 hours per week)

PED 103 AEROBIC WALKING. e oot o program of fur 1 sem hr cr
This course is designed for individuals who want to begin a physical fitness program of further develop 3

walking program already in place. (2 hours per week)

PED 104 DANCE EXERCISE. o oo e st ne ot iperously on flexibilty, 1 sem hr cr

This course is designed for conditioning in which the student works vigorously on flexibility, muscle toning,
and cardiovascular fitness through choreographed music routines. Special attention is given to proper nutrition and fitness
principles. (2 hours per week)

PED 108 FOLK AND SQUARE DANGE .« + o e e e ee et e et s from count 1 sem hr cr
The first half of this course provides an introduction 1o an instruction in folk dances from countries around the

world. The second half of the course provides instruction and participation in beginning square dances. (2 hours per week)

PED 109 RCHERY e i Tondamentals of archery 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of archery. (2 hours per

week)

o IMOGOLE e i fundamentals o gof. S 1 sem hr cr

This beginning course provides instruction and practice in the basic fundamentals of golf. Student is required
to play three rounds of golf during the semester. (2 hours per week)

o TALTENNIS oo e Gasic fundamentls of tennis 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of tennis. {2 hours per

week)

PED 113 LOWLING. oo e e history and S00MnG 1 sem hr cr

This course is designed 1o develop basic bowling skills and examines the history and scoring of recreational
bowling. Student is responsible for transportation and lane fees. (2 hours per week)

o VASOGCER - e s of soater and an a6QUTOn 1 sem hr cr
This course is designed 1o develop an understanding of the rules of soccer and an acquisition of basic skills.

(2 hours per week)

PED 115 BODY BUILDING AND WEIGHT LIFTING - o« « < <o tee i os it oo o ights and a 1 sem hr cr
This course is designed for body building and conditioning through the use of weights and a gym machine.

(2 hours per week)

PED 119 BODY NEROBICS. « e oo ettt o of an individual Wor 1 sem hr cr

This course will focus on developing and accomplishing the objectives of an individual workout program.
Activities include use of weights, jogging, jumping rope, aerobic exercise, minitramp, stationary bike, etc. Other fitness
topics will include food value and stress control. {2 hours per week)

PED 121 CONDITIONING EXERCISES « -+ e e oo v e oot it n i Gesigned for the 1 sem hr ¢r |
The course focuses upon physical self-awareness and development. It is designed for the student who is

interested in improving vitality, graceful movement patterns, and skill in performing sports. (2 hours per week)

PED 124 JOGGING LR FITNESS o« e e oo ot e e of exercise and tO1T 1 sem hr cf
This course is designed to help the student develop jogging asa technique of exercise and 1o improve physical

fitness. (2 hours per week)

PED 131 ADAPTIVE PHYSICAL EDUCATION |+« oo orsc s nss s it e ” ol e ally, mentaly 1 sem hr cr

This course IS designed to assist students with disabilities in developing physically, mentally, and socially,
through counseling and physical activities that will benefit the student in these areas. Verification of eligibility is required
through the Dean of Liberal Arts. (2 hours per week)
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PED 132 ADAPTIVE PHYSICAL EDUCATION Il . . . . .o oottt e e et e e e e e e e 1 sem hr cr

This course is a continuation of PED 131. Verification of eligibility is required through the Dean of Liberal Arts.
{2 hours per week)

PED 141 VARSITY ATHLETICS | . .. .. oo e 1 sem hr cr

Students participating on the appropriate varsity athletic team will register for "Varsity Athletics.” No student
will be allowed to register without the approval of the varsity coach. This course may not be used to meet the minimum
physical education activity requirement.

PED 142 VARSITY ATHLETICS Il . . . . . . . e, 1 sem hr cr
This course is a continuation of PED 141. No student will be allowed to register without the approval of the
varsity coach. This course may not be used to meet the minimum physical education activity requirement.

PED 151 BEGINNING SWIMMING . .. ... ... . e e, 1 sem hr cr

This beginning course equips the individual with basic water safety skills and knowledge for activities in, on,
or about the water and includes instructions in the basic skills of good swimming technique. Student is responsible for own
transportation to site of class. (2 hours per week)

PED 152 INTERMEDIATE SWIMMING . . . . ... ittt et e e e e e e i 1 sem hr cr

This intermediate course in swimming is designed to provide the student with the opportunity to learn the
elements of good swimming technique. These elements include four individualized strokes and some emphasis on safety
and rescue techniques. Certification by American Red Cross is possible. Student is responsible for own transportation to
site of class. (2 hours per week)

PROFESSIONAL COURSES

The professionat courses in physical education are intended primarily for those students following an area of
emphasis in physical education, recreation, or related areas. These courses do not satisfy the physical education activities
requirement.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION ... .. .. . o, 3 sem hrs cr

This course examines the history of physical education as a profession and introduces the student to
developments and directions in careers related to health, physical education, and recreation. The biological, physiological,
and psychological bases of physical education are studied.

PED 205 COACHING BASKETBALL . .. ... ioiti ettt it e e e e e 2 sem hrs cr
This course emphasizes theories and practices of coaching basketball, with attention to team play, rules, and
the coaching of individual performance.

PED 206 COACHING BASEBALL . . . .. ... ittt e e e e s 2 sem hrs cr
This course emphasizes theories and practices of coaching baseball, with attention to team play, rules, and
the coaching of individual performance.

PED 207 PREVENTION AND CARE OF ATHLETIC INJURIES . . .. .. oottt e, 3 sem hrs cr
This course gives an overview of common injuries in various sports, safety procedures, first aid, conditioning,
taping and bandaging, and training room maintenance. Prevention of injuries, rehabilitation, and general fitness are stressed.

PED 208 OFFICIATING . . . . oo ottt ittt e e e e e e e e e 3 sem hrs cr
This course is designed to prepare individuals to meet T.S.S.A.A. requirements for officiating in baseball,
basketball, football, volleyball, and soccer. ,

PED 212 CAMPING AND OUTDOOR RECREATION . . ... ... ottt 3 sem hrs cr
This course involves the development of recreational camping skills, program planning, and leadership training
for camp leaders and counselors.

PED 234 WELLNESS AND FITNESS LIFESTYLES . . ..o\ttt oottt e e e e e e 3 sem hrs cr
This course is a study of Wellness Lifestyles through health appraisal, fitness evaluation, identification of
cardio-vascular risk factors, and creation of individual exercise programs. {Same as HED 234)

PED 241 GAMES, RELAYS, SELF-TESTING ACTIVITIES - ELEMENTARY CHILDREN . .............. 3 sem hrs cr
This course is a study of techniques and materials for teaching games, relays, and rhythmic activities suitable
for the elementary school child. {Normally offered during the spring semester only)

PED 299 TOPICS IN PHYSICAL EDUCATION . ... ..o ot e e 1-b sem hrs cr

Selected topics in physical education is a specially designed course for students interested in pursuing specific

Study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the

ean of Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree
Tequirements.
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PHYSICS

PHY 101 INTRODUCTION TO PHYSICAL SCIENCE + v v vt et e e e 4 sem hrs cr

This course is a study of selected topics from general physics and general chemistry. Subject matter includes
such topics as forces, laws of motion, light, heat, atoms, molecules, and reactions. This course is offered for non-science
majors. (3 hours lecture - 2 hours laboratory) (Normally offered during the fall semester only)

PHY. 211 COLLEGE PHYSICS |« cx vovse g« o8 Siais wid s o« o oif i conm it mne o 0 0 L e s oo 4 sem hrs cr

This course is an applied physics study of the basic laws and principles of technical measurement, forces,
vectors, equilibrium, velacity and acceleration, work, energy, and power, basic laws and principles of rotational motion,
simple machines, and properties of solids and fluids. (3 hours lecture-2 hours laboratory) Prerequisite or corequisite: MAT
121 or its equivalent. (Formerly ERG 171)

PHY 212 COLLEGE PHYSICS Il .. .. ovv e ave e e o e e e 0 i 4 sem hrs cr

This course is an applied physics study of temperature, heat transfer, heat gas laws, and thermodynamic
applications, basic laws and principles of electrostatics, direct current, magnetism, alternating current, sound, light and
nuclear physics. (3 hours lecture-2 hours laboratory) Prerequisite: PHY 211. (Formerly ERG 172) '

PHY 231 GENERAL PHYSICS | .. vvvovviee s n e s 0 0o L Ll 4 sem hrs cr
This calculus-based course is intended for science and engineering students. Subjects covered include

mechanics, heat and thermodynamics, and waves. (3 hours lecture - 3 hours laboratory) Prerequisites: MAT 251 and
concurrent enroliment in or completion of MAT 252.

PHY 232 GENERAL PHYSICS Il ... oot ee e o n et 2l T ol 4 sem hrs cr

This calculus-based course is intended for science and engineering students. Subjects covered include
electricity and magnetism, light and optics, and selected topics from modern physics. (3 hours lecture - 3 hours laboratory)
Prerequisite: PHY 231.

PHY 299 TOPICS IN PHYSICS . o oo vvvvvennesas s ae e e e et oo S 1-5 sem hrs cr

Selected topics in physics is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

POLITICAL SCIENCE

POL 111 AMERICAN GOVERNMENT . . oo one vt rer e e r v e 20 3 sem hrs cr
This course is a study of the basic features of American government with emphasis on constitutional principles
and the structure and functions of the three branches of national government.

POL 112 STATE AND LOCAL GOVERNMENT . . oottt e e e e s e 3 sem hrs cr
This course is a study of the forms and functions of state and local government in the United States, with

particular emphasis on government in the state of Tennessee.

POL 299 TOPICS IN POLITICAL SCIENCE . ..\ cvvoneneeemvnon e nre e st n Lo 1-5 sem hrs cr

Selected topics in political science is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree

requirements.

PSYCHOLOGY

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS . o oo v et e e e s e s e s s r 3 sem hrs cr
This course introduces the student to factors in human interaction that contribute to the understanding of self

and others. Topics covered include self-concept, emations, communication, work, and family relations.

PSY 131 GENERAL PSYCHOLOGY | .« . ovvee e e s e e 2t rese 3 sem hrs cr
This course is a study of selected topics in general psychology. Subject matter includes research methods,
biological foundations of behavior, human development, learning, memory, sensation and perception, and CONSCioUSNess.

PSY 132 GENERAL PSYCHOLOGY Il .. vouvn e enns e e e o s 3 sem hrs cr

This course is a study of selected topics in general psychology. Subject matter includes thinking and language,
intelligence, motivation, emotion, theories of personality, social psychology, psychological disorders, and psychotherapy.
Recommended prerequisite: PSY 131.
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PSY 210 SOCIAL PSYCHOLOGY . . .. oottt et e e e e e e e e e e s s s, 3 sem hrs cr
This course is a study of the social influences on human behavior. Topics covered include social cognition,

attitudes, social influence, aggression, prosocial behavior, interpersonal attraction, and group processes.

Prerequisite: Three hours of psychology or sociology or permission of the Dean of Liberal Arts.

PSY 212 CHILD PSYCHOLOGY . . ...ttt e e e e e e e e e e s e s s d s, 3 sem hrs cr

This course is the study of behavior in infancy and childhood. It includes a survey of language, emotional,
physical, social, moral, and cognitive development. Prerequisite: Two courses in psychology or permission of the Dean of
Liberal Arts.

PSY 220 INTRODUCTION TO INDUSTRIAL AND ORGANIZATIONAL PSYCHOLOGY . .............. 3 sem hrs cr

This course is a study of psychological processes in work organizations. Topics include occupational
information, personnel selection, training and development, performance appraisal, motivation, safety, and organizational
environment. Prerequisite: Three hours of psychology or permission of the Dean of Liberal Arts.

PSY 290 ABNORMAL PSYCHOLOGY . . ..t i it e it et n st o ettt b e s b e e e e e e 3 sem hrs cr

This course examines concepts related to psychopathology and behavior disorders with emphasis on
maladaptive social behavior. Topics include adjustment disorder, personality disorders, anxiety-based disorders, and
psychotic disorders. Prerequisite: Two courses in psychology or permission of the Dean of Liberal Arts.

PSY 299 TOPICS IN PSYCHOLOGY . . . . . it i e e e e e e e e e i 1-5 sem hrs cr

Selected topics in psychology is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

REAL ESTATE

RES 201 INTRODUCTION TO REAL ESTATE . . .. ittt ittt et ettt e et e oo 4 sem hrs cr

This course covers the basic laws and principles of real estate, including finance, decreased ownership,
brokerage appraisals, license law and real estate mathematics. This course is essential to persons interested in acquiring
the real estate affiliate’s license in Tennessee.

RES 203 REAL ESTATE BASICS: AGENCY, BROKERAGE, CONTRACTS, FAIRHOUSING ........... 1 sem hr cr
This course is a study of the important phases of the beginning real estate agent’s training. Emphasis will be
given to agency relationships, brokerage, types of contracts, and fair housing.

RES 205 STRATEGIC TECHNIQUES IN LISTING AND SELLING REALESTATE ......... ... .0 .o... 2 sem hrs cr

This course is a study of the techniques of listing and selling real estate. Topics include prospecting,
preparing, and presenting a listing contract, presenting the offer and negotiating, and answering objections. Prerequisite:
RES 201.

RES 211 REAL ESTATE LAW . . . . e e e e e e e e e e e e e e, 3 sem hrs cr

This course is a study of real estate law, including rights incident to property ownerships and management,
agency contracts, and applications to real estate transfer, conveyances, probate proceedings, trust deeds, and foreclosure,
as well as recent legislation governing real estate transactions, with additional emphasis on Tennessee real estate law. This
course applies toward the educational requirements for the Tennessee broker’s examination.

RES 223 REAL ESTATE APPRAISAL . . . . . .. i it it it e it et e e e e e 3 sem hrs cr

This course covers the purpose of appraisals, the appraisals process, and the different approaches, methods,
and techniques used to determine the value of various types of property. Emphasis will be on residential and single-unit
property.

RES 225 REAL ESTATE IN ACTION . . ..ttt ittt it ettt et e et e e e e et e 2 sem hrs cr

This course introduces the student to the practical day-to-day use of basic real estate tools and techniques.
The course is action-oriented and includes practical experience in completing listing agreements, preparing offers to
purchase, disclosure statements, marketing analysis and closing statements. The course is required for all affiliate brokers
licensed by the State of Tennessee after January 1, 1994.

RES 243 REAL ESTATE FINANCE . . .. oottt ettt e e e e e e e e e e e e e i i 2 sem hrs cr

This course is an examination and analysis of the principles and methods of financing real estate, sources of
funds including FHA and VA types, types and contents of financing instruments, and roles of various financing institutions,
both private and governmental.

RES 245 SALES AND FINANCING STRATEGIES FOR THE RESIDENTIAL SALESPERSON . ........... 2 sem hrs cr
This course presents basic selling techniques and strategies and an in-depth study of government loans and
how they can be used to increase the number of sales by the residential salesperson.

RES 299 TOPICS IN REAL ESTATE . . ..t v i et it et e e e e e e e e e e e i 1-5 sem hrs cr

Selected topics in real estate is a specially designed course for students interested in pursuing specific study
Projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
rareer Education. No more than six semester hours in topics courses may be used in meeting minimum, degree
€quirements.
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SOCIOLOGY

sOC 211 INTRODUCTION TO SOCIOLOGY + v e v ewevneeoe s s s e sr st 2l L and 3 sem hrs cr

This course identifies basic human relationships essential to survival in modern society and seeks to assist
f students in understanding and applying this knowledge in everyday life. Topics include introduction, culture, inequality and
social class, political and economic orders, and the changing society.

SOC 212 SOCIAL PROBLEMS. . « « oo eecns e ssecs et s i me Ll e major Cu 3 sem hrs cr
The sociological perspective of the understanding of and solutions for some of the major current problems

confronted in American society is examined. Included are such issues of social concern as poverty, social deviance,
environment, energy, population, health, education, and medical care. Prerequisite: SOC 211 or permission of the Dean

r of Liberal Arts.

SOC 220 MARRIAGE AND FAMILY . .o o6 s vis sinie monie o8 8000 B2 22800 2y R 3 sem hrs ¢r
This course considers the customs and patterns of courtship and the problems of the modern family. Emphasis

is placed on the problems of the family in an era of rapid social change; social, cultural, and personal factors relating to mate
selection and family life; and family organization, disorganization, and reorganization.

SOC 231 SOCIAL GERONTOLOGY . ; co s coo wiaw sioie nis v a8 2 0 sin s nan se o oot S bo e iwhiare 3 sem hrs cr

This course offers an introduction 1o understanding the dynamics of the aging process, where it fits into each
individual's life, and the implications associated with significant growth in the United States’ aging population. Topics will
include the myths and realities of how a person ages, role changes in later life, and societal response 1o the older population.

SOC 232 APPLIED GERONTOLOGY ... .voovsvmem e ia R SR ST g s D araiE veuw mp m e o ¥ 3 sem hrs cr

This course provides an understanding of how knowledge of the aging process can be applied to everyday
interactions with increased numbers of senior adults in family, work, and community environments. Topics will include
increasing financial resources, older worker iSSues, relating to both adult children and elderly parents, coping with pension
plan uncertainties, late life career changes, and intimacy in senior adulthood.

SOC 240 INTRODUCTION TO CRIMINOLOGY . . vwmwnmmsmmsmam et o T 3 sem hrs cr

This course is a study of crime, criminal behavior, and society’s response to criminality. Topics examined
include the nature of crime and its social dimensions and correlates; the measurement of crime; maijor theories of criminal
pehavior; and the perspectives and methods of control, punishment, and rehabilitation.

sOC 257 INTRODUCTION TO GOCIAL WORK - e eveneeemse s s st e oractice 3 sem hrs cr
This course examines the history, philosophy, professional mission, career patterns, practice, methods and v

present organization of the social work profession.

SOC 299 TOPICS IN SOCIOLOGY ...« - o v s s e s o o+ + G SRR ¥ o o mn et RO S . 1-5 sem hrs cr
Selected topics in sociology is a specially designed course for students interested in pursuing specific study

projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Liberal Arts. No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

SPANISH

SPA 101 BEGINNING GPANISH | o v o veeneemee s s nn e s ol riting, and 3 sem hrs cr
This course emphasizes the essentials of Spanish grammar and develops reading, writing, and speaking skills

in the language. Readings about Spanish cultures are included.

J
J
SPA 102 BEGINNING SPANISH | I R N R, L i W i W e WOE, e B4 SRV Baeis 3 sem hrs cr 1
This course continues to emphasize the essentials of Spanish grammar and further develops reading, writing, |
and speaking skills. Readings about Spanish and South American cultures are included; and the literature of important
Spanish authors, such as Cervantes, Espronceda, and Gaballero, is introduced. Prerequisite: SPA 101.
i

SPA 201 INTERMEDIATE GPANISH | o o v e eeeeeee e e s memn e et ten skill 3 sem hrs cr
This course combines grammar review with exercises for improving oral and written skills and includes

readings in Spanish literature and culture. Prerequisite: SPA 102.

SPA 202 INTERMEDIATE SPANISH W« + v oeeiemmmeneseeemn e et il s, Reading: 3 sem hrs cr
This course continues a grammar review and further develops oral and written skills. Readings from Spanish

and Latin-American cultures and selections from Spanish authors are emphasized. Prerequisite: SPA 201.

SPA 299 TOPICS IN SPANISH . . oo v vovvmaemmem s e e S e S e e sy BATA 1-5 sem hrs ¢r

Selected topics in Spanish is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of !
Liberal Arts. No more than six semester hours in topics courses may be used in meeting Minimum degree requirements. |
]
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REMEDIAL AND DEVELOPMENTAL CURRICULUM

Courses in the remedial and developmental curriculum are provided to aid students who demonstrate a need
tor additional academic preparation before enrolling in college-level courses. Remedial studies is a program of instruction
that leads to proficiency in the Basic Skills Competencies defined by the Tennessee State Department of Education as
"Objectives for the Tennessee Proficiency Test." Developmental studies is a program of instruction, distinct from Remedial
Studies, that leads to the level of proficiency in the "Basic Academic Competencies” defined in the Educational EQuality
Project of the College Board as required for successful pursuit of college studies.

Remedial and developmental courses are open only to students whose assessment test performance indicates
a need to improve skills in reading, writing, or mathematics. Hours earned in these courses are add-on hours and may not
be used to complete any degree requirement. For more information about the Academic Assessment Placement Program,
see pages 67 through 70. Remedial or developmental courses may not be taken for audit status.

WRITING CENTER AND MATHEMATICS LABORATORY. Help is provided in the Writing Center and in the Mathematics
Laboratory for any Motlow student needing individual instruction and/or practice in developing specific writing or
mathematics skills. No fees are charged for tutorial service or assistance; however, students must be currently enrolled at
Motlow College. No academic credit is given for participation.

DEVELOPMENTAL STUDIES - ENGLISH

DSE 080 DEVELOPMENTAL WRITING . . . . .ottt ettt e e e e e e e e e e e s, 3 sem hrs cr

This course develops skills in punctuation, sentence writing, paragraphing, and outlining. The course
emphasizes proofreading skills, conceiving ideas for writing, and varying writing styles as paragraph development merges
into essay writing. Prerequisite: Documented competency in RSE 070 skills.

DEVELOPMENTAL STUDIES - MATHEMATICS

DSM 080 ELEMENTARY ALGEBRA . . . ... . ... ittt e e e e s s 3 sem hrs cr

This course is a study of arithmetic operations with rational numbers and order of operations; evaluation and
simplification of variable expressions; solutions of linear and absolute value equations and linear inequalities in ane variable;
problem-solving; polynomial arithmetic; operations with integer exponents; factoring polynomials and solving quadratic
equations by factoring. Prerequisite: Documented competency in RSM 070 skills.

DSM 081 INTERMEDIATE ALGEBRA . . . . . ... . e e e e e e s, 3 sem hrs cr

This course is a study of algebraic fractions, graphs, slopes, and equations of lines; solving systems of linear
equations and inequalities; operations involving radicals and rational exponents; graphing and solving quadratic equations
and inequalities; and functions. Applications are studies with each topic. Students with only one credit in high school
algebra must be tested to verify eligibility for DSM 081 without successful completion of DSM 080. Prerequisite:
Documented competency in DSM 080 skills.

DEVELOPMENTAL STUDIES - READING

DSR 080 DEVELOPMENTAL READING . . . .. ... ittt ittt e e e e e e e 3 sem hrs cr

This course is designed to improve reading fluency. Identifying main ideas with major and minor supporting
details, sequencing, locating facts, using contextual clues, drawing conclusions, making inferences, understanding figurative
language, and detecting tones and mood are skills that are developed. Vocabulary extension, critical thinking skills, and
Pleasure reading are stressed. Prerequisite: Documented competency in RSR 070 skills.

DEVELOPMENTAL STUDIES - STUDY SKILLS

DSS 080 DEVELOPMENTAL STUDY SKILLS . ......... coa UaEE RGN 0§ SUEVE WUETH 5 « N R W RETR B 3 sem hrs cr

This course is designed to orient new students to college and to increase their success in college by teaching
them the skills necessary to reach their educational goals. Topics such as time management, communication skills, study
techniques, library use, note-taking, and exam-taking are emphasized. The course also includes goal setting, study habits,
attitude development, and current issues which college students face.

”
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REMEDIAL STUDIES - ENGLISH

............................ 3 sem hrs cr

RSE 070 BASIC WRITING . . vvovneerosemes s s
This course includes a review of rudimentary skills in grammar, mechanics, punctuation, capitalization, and
effective sentence writing. Additionally, students learn to use the dictionary and write business and friendly letters.

REMEDIAL STUDIES - MATHEMATICS

................. 3 sem hrs cr

RSM 070 BASIC MATHEMATICS . .« cvvvememnmnsse st

This course places emp inci ications of arithmetic including reading and writing
numerals; fundamental operations on whole numbers and cormmon and decimal fractions; percent, ratio and proportion;
rounding; introductory topics from geometry; determining arithmetic mean; interpreting graphs; the English and metric
measuring systems; exploring steps necessary to solve word problems; operations with signed numbers; and evaluating

variable expressions.

........

REMEDIAL STUDIES - READING
................. 3 sem hrs cr

entifying main ideas with major and minor supporting details,
s, and making inferences. Increasing vocabulary is

RSR 070 BASIC READING ... tvvevommesrrsrre
This course CONCerns reading fundamentals--id
drawing conclusion

sequencing, locating facts, using contextual clues,
a major component of the course.

|
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University; B.S., 1984, Chapman College; M.B.A.,
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B.S., 1986, Middle Tennessee State University; M.S., 1988, Middle Tennessee State Univarsity; Motlow position, 1992,

Coffay, Charle B. . .. .. .. ... it ittt ettt e e Director, Educational Programs and Services
A.S., 1876, Walters State Community College; B.B.A., 1978, Middle Tennessee State University; M.Ed., 1994, Middle
Tennessee State University; Additional Graduate Study, Middle Tennessee State University, University of Tennessee, Knoxuville;
Motlow position, 1983,

Cole, Frank ......... W W N N VN WO W WU REE T8 W WUH BGE G908 e v e e e e e h n v e e e Instructor, Physical Education
Coordinator, Student Activities, Head Men's Basketball Coach
B.S., 1988, Belmont College, Motlow position, 1990.

Copaland, DaWN . . .. e e e e e et e e e e Instructor, English
A.S., 1981, Motlow State Community College; B.S. 1984, Middle Tennessee State University; M.A., 1993, Middle Tennessee
State University; Additional graduate study, Middle Tennessee State University; Motlow position 1994.

Crawford, David . .. ... ... it i ittt et et e e e nnnns wwime s B B RYR NOE WG §EE B0E G RER ELE Case Manager, JTPA
B.S., 1962, Clemson University; Motlow position, 1987.

Crosslin, Bob €. ... i i e e e e e e e Assistant Professor, Mathematics
B.S., 1968, Middle Tennessee State University; M.S.T., 1978, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University and Memphis State University; Motlow position, 1980.

Davis, Charles C. . .. ..ottt ittt e et et e e e e Tech-Prep Coordinator
B.S., 1964, Purdue University; M.S., 1967, Butler University; Vocational Director Certification, 1977; Motlow position, 1992,

DiCKOY, SUSAN o & i ittt e e e e e e e e e e e Instructor, Accounting
B.B.A., 1986, University of Memphis; M.S., 1990, University of Alabama at Huntsville; CPA, Tennessee: Motlow position,
1993,

DOttOr, LAra . . v . ittt e e e e e e e e e e O I A R I Programmer/Analyst

A.S., 1888, Motlow State Community College; B.S., 1990, Middle Tennessee State University; Motlow position, 1992.

Edmonds, Melody. ... ...ttt e e e Instructor, Computer Science
A.S., 1989, Motlow State Community College; B.S., 1990, Middle Tennessee State University; MBA, 1996, Tennessee
Technological University; Motlow position, 1995.

BVANS, SOt . . vttt et e e e e Director, Center for Information Systems
B.S., 1982, Middle Tennessee State University; M.S., 1988, University of Tennessee Space Institute, Motlow position, 19956.

Bverott, MArCIA . . . . v v v v vttt e e Vice President for Student Affairs and Institutional Advancement
B.S., 1971, Middle Tennessee State University; M.Ed., 1973, Middle Tennessee State University; Ed.S., 1976, Middle
Tennessee State University; Additional Graduate Study, Peabody College of Vanderbilt University, Middle Tennessee State
University; Motlow position, 1986.

FOrE, PONNY . .ottt e Director, Library Services
B.A., 1964, Mary Baldwin College; M.A., 1966, Middleburg College; M.L.S., 1988, University of Texas at Austin; Motlow
position, 1993.
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Eruohauf, Wanda He .o ee e s sneesssrasonsni e cs00 State Director, Admissions and Records
A.S., 1979, Motlow State Community College; Additional study, Middle Tennessee State University; Motlow position, 1979.

Saslin, TH0Y - e e e o position, 1994, Instructor, Nursing

B.S.N. 1989, University of Kentucky; M.S.N., 1992, Troy State University; Motlow position, 1994.

Gassor, MAFRA « « « o v s s e e onnene e st gt Assessment & Training Instructor, JTPA

B.S., 1976, Middle Tennessee State University; Motlow position, 1988.

ot ROMBIG « « « + e et et Director, Computer Center

A.S., 1976, Motlow State Community College; Motlow position, 1986.

Shnse, A FranK oo Univareitys DA, 1873, Middlo
B.S., 1964, Middle Tennessee State University; M.A., 1966, Middle Tennessee State University; D.A., 1973, Middle Tennessee

State University; Motlow position, 1976.

Associate Professor, Computer Science

Grahamm, Rosalie B.  « e« v o n s et Additional

B.A., 1967, Queens College; M.A.T., 1968, University of North Carolina; Additional Study, IBM Corporation; Motlow position,
1983.

Srogory, Chafl « + -+ s ato University; M.S., 1987 Instructor, Biology

A.S., 1982, Motlow State Community College; B.S., 1984, Middle Tennessee State University; M.S., 1987, Middle Tennessee
State University; Additional Graduate study, Middle Tennessee State University; Motlow position, 1996.

Sroar, JOh Ex  « e e e e st et e e et e Director, Job Training

Gross, R Hy  <nssisae <o xomgais oo r s on s wnmegn: el LR 1084, U Associate Professor, Biology

AA., 1981, Paim Beach Junior College; B.S.E., 1963, University of Florida; M.Ag., 1964, University of Florida; Additional

Graduate Study, Florida Atlantic University, Colorado State University, Middle Tennessee State University, and Tennessee State
University; Motlow position, 1977.

Halo, MBS« + e oo s el Graduate St Assistant Professor, English
B.A., 1976, Lee College; M.A., 1980, University of Central Florida; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1986.

Hordor, JANICO. « « « + s e e e ot of Memphis; B Professor, Office Systems Technology
B.S., 1971, Middle Tennessee State University; M.Ed., 1 972, University of Memphis; Ed.D., 1984, University of Memphis; CPS,
1980; Motlow position, 1978.

Harder, Ward D. .« v oo vemmnmmeen s 2 Tl T R, Associate Professor, Accounting
B.S., 1967, Middle Tennessee State University; M.B.A., 1971, Middle Tennessee State University; CPA, Tennessee; Additional
Graduate Study, University of Arkansas and Nova University; Motlow position, 1976.

Harrio Y oung, Linda « « « - e oo et e T ama, Birminghan Associate Professor, Biology
B.A., 1978, University of California, Davis; M.S., 1984, University of Alabama, Birmingham; Ph.D., 1993, University of
Alabama, Birmingham; Motlow position, 1992. '

Hagty, Doyl Be « o es e ress s se s et sl e 1604, Nova Sout Professor, Engineering

B.S., 1968, University of Tennassee; M.S., 1974, University of Tennassee; Ed.D., 1994, Nova goutheastern University; PE,

Tennessee; Additional Graduate Study, University of Tennessee, Memphis State University, Middle Tennessee State University,
University of Central Florida, Morehead State University, and Tennesseo State University; Motiow position, 1980.

Hasty, Linda HOSTOr. « . o« oo oo s s smessets s sn i in ool i e Tonnesseo Professor, Office Systems Technology

B.S., 1968, Middle Tennessee Stale University; M.B.E., 1979, Middle Tennessee State University; Ed.D., 1994, Nova

Southeastern University; Additional Graduate study, Middle Tennessee state University, Memphis State University, University
of Central Florida, and Tennessee State University; CPS, 1980; CM, 1996; Motlow position, 1978.

Hathoway, Charotte . . ..« ooexcosmr oot oo el st o Ty e Director, General Interest Programs

B.S.C., 1967, International Business College, Additional Study, Motlow State Community College; Motlow position, 1976.

HiGo, SEOVO « « « e v v eece e st onassee S Assessment & Training Instructor, JTPA
B.S., 1976; Middle Tennessee State University; M.Ed., 1990, Middle Tennessee State University; Motlow position, 1984.
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Hix, Billy . . e e e e e e Assistant Professor, Computer Science
B.S., 1979, Tennessee Technological University; M.Ed., 1988, Middle Tennessee State University; Additional Graduate Study,
University of Central Oklahoma and Middle Tennessee State University; Motlow position, 1984.

Holt, Carol . . . .ot i e e e e e e e, Director, Institutional Research
A.S., 1980, Motlow State Community College; B.B.A., 1987, Cumberland University; M.B.A., 1993 Middle Tennessee State
University; Motlow position, 1976.

Holt, Coolidge . . siaisaalerie ais s syl B o000, 0 0 B 08 1B 71 ol 1101 o0 3001 3708 010 Job Placement Coordinator, JTPA
B.S., 1949, Tennessee Technological University; M.S., 1950, University of Tennessee; Motlow position, 1984,

Holt, Michael P. . .. ittt e e e e e Instructor, Health and Physical Education

Women’s Basketball Coach

A.S., 1977, Motlow State Community College; B.S., 1985, Black Hills State University; M.S.E., 1988, University of Wisconsin-
Platteville; Motlow position, 1989.

Huskey, Alico K. . ... .. it ittt in e e e e e Associate Professor, Office Systems Technology
B.S.E., 1969, Arkansas State University; M.S.E., 1970, Arkansas State University; Additional Graduate Study, Middie
Tennessee State University and Tennessee State University; CPS, 1986; Motlow position, 1970.

JBCOCKS, Poggy . . . oot e e e e e e e e e e e e e e e e e Fiscal Manager, JTPA
A.S., 1981, Motlow State Community College; Motlow Position 1984,

JONNINGS, TOrOSA . . . vt vt vttt e et ittt et e ittt e et s i s e se et e e Instructor, Nursing
A.S., 1983, Motlow State Community College; M.S.N., 1992, Vanderbilt University; Motlow position, 1994,

Johnson, Henry E. . ... ittt e e e e e e e e e e Associate Professor, Chemistry
B.S., 1961, University of North Alabama; M.S. 1967, University of Mississippi; Additional Graduate Study, University of
Mississippi and Tennessee State University; Motlow position, 1970.

Johnson, Patricia . ... .. ... .. .. ittt ittt e e e e e Assistant Professor, Computer Science
B.S., 1986, University of Tennessee at Martin; M.S., 1987, Middle Tennessee State University; Motlow position, 19889.

Jones, [VaN ... e e e e e e e e e e e Director, McMinnville Teaching Center

Instructor, Education

B.S., 1972, Eastern lllinois University; M.S., 1979, Eastern lliinois University; Additional Graduate Study, Eastern lllinois
University and George Peabody College of Vanderbilt University; Motlow position, 1987.

Kelly, Larry L. . . i e it et it e e e e Director, Remedial and Developmental Studies

Assistant Professor, English

A.A., 1969, Edison College; B.S., 1971, Middle Tennessee State University; M.Ed., 1976, Middle Tennessee State University;

Ed.S., 1982, Middle Tennessee State University; Additional Graduate Study, Middle Tennessee State University; Motlow
position, 198b.

Kilgour, Edward F., Jr. . . . .ot i ii i i innanvn SR B RGR UG BeR WM MR S V0 B9 W eEe Wie R WS wR v Director, Financial Aid
B.S., 1966, Middle Tennessee State University; M.Ed., 1967, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1989. ,

Koss, Jacqueline .. ...........uiiiiiiin it Associate Professor, Health and Physical Education
B.S., 1978, University of Tennessee; M.A., 1976, University of South Florida; Additional Graduate Study, Middle Tennessee
State University; Motlow position, 1976.

Kribs, RiChard A. . vttt e e e e e e e e Associate Professor, Psychology
B.A., 1969, Western Michigan University; M.A., 1970, Western Michigan University; Additional Graduate Study, Middle
Tennessee State University; Motlow position, 1971.

Lapezynski, KAhIBEN . . . . . v\ vttt e v et e e e e et e e e e e e e e e e Instructor, Biology
A.S., Motlow State Community College; B.S., 1989 Middle Tennessee State University; M.S., 1993, Middle Tennessee State
University; Motlow position, 1993.

Lowis, Branda R: i ewaiasiam s/ s miy « i B ara s s s s s e o i s e o e s Assistant Professor, English
B.A., 1971, Tennessee Technological University; M.A., 1972, Tennessee Technological University; Motlow position, 1986.

LOWiS, SUSAN . .\ ittt e e Instructor, English
B.A., 1961, University of Mississippi; M.A., 1982, Middle Tennessee State University; Additional Graduate Study, Middle
Tennessee State University; Motlow position, 1992,
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Logan, o gy Programmermnalvst
A.S., 1986, Motlow State Community College; Motlow position, 1994.
Martin, Gloria R+« oo re oottt 080, M A s e B S R Business Manager
A.S., 1978, Motlow State Community College; B.B.A., 1980, Middle Tennessee State University; M.S., 1984, Middle Tennessee
State University; CPA, Tennessee; Additional Graduate Study, Memphis State University and Tennessee State University;
Motlow position, 1981.
ot Vivian « o s i University Seh Assistant Professor, study Skills and Business
B.B.A., 1972, Hofstra University; J.D. 1976, St. John's University School of Law; Additional Graduate Study, Middle "
Tennessee State University; Motlow position, 1992.
II
Maxwell, Deanna e Gty M Assistant Professor, English l
1966, University of Missouri at Kansas City; M.A., 1989, Middle Tennessee State L
State University; Motlow position, 1983.
]

A.A., 1962, stephens College; B.A.,
udy, Middle Tennessee

ditional Graduate St
instructor, Computer Science l

University; Ad
Motlow position, 1992.

Dean, Division of Liberal Arts 1
Assistant Professor, English
tate University; Ph.D., 1991, Vanderbilt

McLemore, Mary E

B.A,, 1967, Middle Tennessee State University; M.A.,

University: Motlow position, 1987.

McMuriry, e riveritys Addiionel Assistant Professor, Mathematics
B.A., 1967, Winthrop College; M.S., 1974, Tennessee Technological University; Additional Graduate Study, University of South
carolina; Motlow position, 1987. =|

f
Assistant Professor, Chemistry

1993. J

Miburo, Barnabe
r, JTPA |

Moore, Jack - SR
B.F.A., 1966, University of Alabama; M.A., 1964, University 0

State University; Motlow position, 1969.

M.S., 1979,
Morgan, Gary e g chool of Bank Field Operations Manage

Advanced Certificate, American institute of Banking; Graduats, Tennassee School of Banking, Vanderbilt University; Motlow
position, 1988. L
................................................. Associate professor, Art ‘
f Alabama; Additional Graduate study, Wichita State University, i
|
|

nt to the President

Middle Tennessee
PS, 1994, Motlow

........................... Administrative Assista
e Tennessee State University; C

Murray, Dale G e
A.S., 1980, Motlow State Community College; Baccalaureate Study, Middi
position, 1976.
Myers, Joe e enassen State UniVersRY EDWAAA Manager, JTPA ‘
ate Community College; B.B.A., 1988, Middle Tennessee State University; Motlow position, 1989. |

puter Science

A.S., 1986, Motlow St
Instructor, Com

Ozor-lio, Paulinus
B.S., 1984, Alabama A

ity; Additional Graduate Study,

o State University; M.A.T., 198
Motlow position, 1990.

palmer, Jaannette B.
B.A., 1968, Middle Tennesse

o

............ Instructor, English ‘
nnessee State University: 1|
E

1

Middle Te
Pearson, Stanley TP URIPIVREPRTRRES . Lt Dean, Division of Extended Sarvices
Instructor, Education‘
B.S., 1969, Middle Tennessee State University; M.A.T., 1973, Middle Tennessee State University; Motlow position, 1972,
perryman, Elaine S e e Tanness Director, industrial and Business ]nstitutej
ate Community College; B.B.A., 1987, Middle Tennessee State University; M.Ed,, 1993, Middle
see State University; CPS, 1986; Motlow position, 19791

A.S., 1982, Motlow St

Tennessea State Univers tudy, Middle Tennes

ity: Additional Graduate S
Associate Professor, History

1976, Duke University; Additional Graduat1

M.A., 1974, Oid Dominion University; Ph.D.,
1992. |
|

sity;
Motlow position,

Pilzer, Jay M
B.A., 1969, Old Dominion Univer

Study, Simon Fraser University;
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Pittman, Maurice E. . . . . ... .. e e e Director, Administrative Services
B.S., 1971, Middle Tennessee State University; M.B.A., 1974, Middle Tennessee State University; Additional Graduate Study,
Tennessee State University; Motlow position, 1986.

Posey, Michael E. . . . ... ... i Vice President for Business Affairs
B.S., 1971, Middle Tennessee State University; Graduate Study, University of Tennessee; Motlow position, 1987.

Reavis, Jackie . ......... ... ... ... Assistant Professor, Health and Physical Education
B.S., 1964, Middle Tennessee State University; M.Ed., 1968, Middle Tennessee State University; Motlow position, 1973.

Reddick, Niles M. . .. ... i e e e e e e e Instructor, English
B.A., 1988, Valdosta State University; M.A., 1991, West Georgia College; Additional Graduate Study, Florida State University;
Motlow position, 1994,

Reeder, Robert E. . .. ... . i it it et e e e e e e e Assistant Professor, Biology
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1978.

Rhoton, Don . .. e e e e e e e Instructor, Math; Baseball Coach; Athletics Director
B.S., 1973, Memphis State University; M.S., 1979, Middle Tennessee State University; Motlow position, 1989.

Robinson, Elaine . . . .. ..ot e e e e e e e e e e e Instructor, Mathematics
B.S., 1977, University of Tennessee, Martin; M.S., 1982 University of Tennessee, Martin; Additional Graduate Study, Alabama
A & M University and University of Tennessee Space Institute; Motlow position, 1992.

Rollins, Linda C. . .. ... . ittt ittt e e e e e e e Assistant Professor, English
B.S., 1963, Tennessee Technological University; M.A., 1964, George Peabody College for Teachers; Additional Graduate Study,
Middle Tennessee State University and Memphis State University; Motlow position, 1976.

Rose, Carol . . ... e e e e e e Case Manager, JTPA
B.S., 1969, Middle Tennessee State University; M.Ed., 1978, Middle Tennessee State University; Motlow position, 1990.

Russell, Michael . . ... ... ... . i i et e e e e e e e e Director, Career Development
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University; Licensed School
Psychologist, 1978; Licensed Psychological Examiner, 1986; Motlow position, 1983.

Sanders, SUSABN . . . ... .. e e e e e e e e Director of Nursing Education; Instructor, Nursing
B.S.N., 1978, University of Tennessee; M.S.N., 1990, University of Alabama at Huntsville; Motlow position, 1995

Scarbrough, John F. . . ... . e e e e e e e e Assistant Professor, Social Studies
B.S., 1968, Middle Tennessee State University; M.A.T., 1971, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 19789.

Scarbrough, Martha W. . .. .. ... ... ittt e e e Associate Professor, Mathematics
B.A., 1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University, Memphis State University and Tennessee State University; Motlow position, 19689.

Schaffer, SANAr v cs s wes v weiie we e s sie, savea it 56 S0 S @ 6 Da S0 50 0% 605 5e 5 e s e s viel el sl eile Accountant
B.B.A., 1986, Middle Tennessee State University; Motlow position, 1990.

Simmons, Charoline .. ... .....ou e, Instructor, Reading and Study Skills; Assessment Coordinator
B.S., 1973, Tennessee State University; M.Ed., 1986, Tennessee State University; Motlow position, 1992.

SIMMONS, Mary ANN . ... e e e e Dean, Student Development
B.S., 1972, Tennessee State University; M.Ed., 1991, Trevecca Nazarene College; Motlow position, 1983.

SMIth, PAHCIE .+« v v v v v e v et et e e e e e e e e Youth Manager, JTPA
S., 1973, Middle Tennessee State University; M.S., 1989, Middle Tennessee State University; Motlow position, 1991.

Smotherman, Steven W. . . . ...ttt ittt e Assistant Professor, Mathematics/Physics
A.S., 1979, Motlow State Community College; B.S., 1981, Middle Tennessee State University; M.S., 1983, Middle Tennessee
State University; Additional Graduate Study, University of Tennessee Space Institute and Middle Tennessee State University;
Motlow position, 1983.

St Clair, JOhN R, Ml oo et e e Assistant Professor, Mathematics
B.S., 1973, Middle Tennessee State University; M.S., 1984, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1989.

-

e
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oot Maria .« « <« s e oo s e e ebarma, Birmingham; Associate Professor, Nursing
B.S.N., 1981, University of Tennessee; M.S.N., 1984, University of Alabama, Birmingham; Motlow position, 1993.

Stimpson, G+ e aduate Study, Colum Instructor, Education
B.A., 1979, University of Tennassee; M.A.T., 1988, Brown University; Additional Graduate Study, Columbia University Teachers
College and Middle Tennessee State University; Motlow position, 1991.

Stockton, J. HAMaN « .« v vveereeanere ot Tor Director, Media Services; Assistant Professor, Education
B.S., 1970, East Tennessee State University; M.A., 1971, East Tennessee State University; Additional Graduate study, Middle
Tennessee State University; Motlow position, 1972.

Stone, Detene L. .« oo vvmorm it e e R Director, Development
cPS, 1976; Baccalaureate Study, Athens College, University of Tennessee-Nashville, and Columbia 5tate Community College;
Motlow position, 1979.

it GO+« e b at Birmingham; A Assistant Professor, Nursing
B.S.N., 1962, University of Pennsylvania; M.S.N., 1980, University of Alabama at Birmingham; Additional Graduate Study, Troy
State University and University of Alabama at Birmingham; Motlow position, 1994.

Favior, Jady A« assop State Unvarsity, M Associate Professor, Biology

A.S., 1976, Motlow State Community College; B.S., 1978, Middle Tennessee State University; M.S.T., 1 979, Middle Tennessee

State University; Additional Graduate study, Middle Tennessee State University and Memphis State University; Motlow position,
1979.

M e sene State Univors; 1985 internal Auditor
B.B.A., 1984, Middle Tennessee State University; M.S., 1988, Middle Tennessee State University; 1986, Certified Public
Accountant; Motlow position, 1988.

Thomas, MORLY « « - s« s seneesesess s st mr it Dean, Division of Career Education and Information Technology
Instructor, Business

B.S., 1966, Middie Tennessee State University; M.Ed., 1972, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University and Tennessee State University; Motlow position, 1980.

Thompson, Amy e Huntoville; Additior Instructor, English
B.A., 1988, University of Alabama, Huntsville; M.A., 1990, University of Alabama, Huntsville; Additional Graduate Study,
Middle Tennesses State University; Motlow position, 1994.

Tiloy, FIANGBS « « e s e ot 1000, Assessment & Training Instructor, JTPA
B.S., 1976, Middle Tennessee State University; Motlow position, 1990.

Tucker, JEANNIB . ..« wesrse sttt T g S I Instructor, Communications
A.S., 1985, Motlow State Community College; B.S., 1987, Middle Tennessee State University; M.S., 1989, Middle Tennessed
State University; Motlow position, 1993.

Ry, Aol « <« e of Temnosese, Knoxvl Instructor, Physical Education
A.S., 1986, Motlow State Community College; B.S., 1989, Univer§ity of Tennessee, Knoxville; Motlow position, 1996.

Tunstill, Jerry W. ..o oo e \LEG,, 1978, Director, Budget
A.S., 1971, Motlow State Community College; B.S., 1973, Middle Tennessee State University; M.Ed., 1978, Middle Tennessee

State University; Motlow position, 1996.

Walker, Arthur L., T T E P PR e Director, Fayetteville Site

Instructor, Psychology

A.A., 1971, Okaloosa-Walton Junior College; B.S., 1973, Athens College; M.S., I 976, Troy State University; Ed. D., 1994,
University of Memphis; Motlow position, 1988.

Walters, Reba . ..« ooemr ot e Boston Instructor, Nursing
A.S., 1972, Pensacola Junior College; B.S.N., 1976, Florida State University; M.S.N., 1980, Boston University; Motlow
position, 1996.

torkgi HABBYE, 56 5o oo orese e on ot r et A (s DA, 1 Assistant Professor, English and French

B.A., 1968, University of the South; M.A., 1962, Columbia University; D.A., 1993, Middle Tennessee State University;

Additional Graduate study, Columbia University, Louisiana State University and Middle Tennessee State University; Motlow
position, 19889.

av
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Wilkes, William W, . .. i e e e Instructor, Economics
B.S.E.E., 1963, Rensselaer Polytechnic Institute; MBA, 1969, University of Chicago; M.Sc. 1969, London School of Economics;
Additional Graduate Studies, Middle Tennessee State University; Motlow position, 1993,

WIlhoite, Greg . .. ... i it it et e e e e e e e Case Manager
B.A., 1982, Middle Tennessee State University; Graduate Study, Middle Tennessee State University; Motlow position, 1995.

WIllIEMS, JBBN T & i it ittt e v e e e e e e e e e e e e e e e e Instructor, Psychology/Sociology

S., 1976, Tennessee Technological University; M.L.S., 1981, George Peabody College of Vanderbilt University; Additional

Graduate Study, George Peabody College of Vanderbilt University and Middle Tennessee State University: Motlow position,
1980.

WISt Clfford . . . e e e e e e e e e e e e e e Instructor, Industrial Technology
A.8.. 1968, Henry-Ford Community-College; B.S. ., 19686, University of Michigan; B.S.E.M, 1966, University of Michigan;
¢ M.S., 1970, University of Tennessee Space Insti:‘@mtlow position, 1994,
Young, VICKi & v sue ave e ae avi ang ass s &% 8% 8% 6% 83 a0 60 808 a8 508 BiE a0e e s 6 606 eie 604 Assistant Professor, Mathematics
B.A., 1966, Vanderbilt University; M.S.T., 1977, Middle Tennessee State University; Additional Graduate Study, Middle
Tennessee State University and Tennessee State University; Motlow position, 1982.

Zimmerman, Debbie ... ..... ... ... e e Associate Professor, Communications
A.A., 1973, Motlow State Community College; B.S., 1974, Middle Tennessee State University; M.Ed., 1980, Middle Tennessee
State University; Additional Graduate Study, Tennessee State University and Middle Tennessee State University; Motlow
position, 1981.

LABORATORY INSTRUCTOR TECHNICIANS

Arman, Sandra A. ... e e e e e e e e e e e e e, Lab Instructor/Technician, Mathematics
A.S., 1986, Motlow State Community College; B.S., 1988, Middle Tennessee State University; M.S.T., 1992, Middle Tennessee
State University; Motlow position, 1988.

Gerwe, Nellio . . . . s s s sasm s sa e e aib el 3 il 585 e vioe arelel o s eTvra s Lab Instructor/Technician, Nursing
A.D.N., 1984, Motlow State Community College; Motlow position, 1992.

Kribs, Marcia J. . . o se e smse s seies o4a e s s s 55 55 sia e Fie v s ble sia sl ae Lab Instructor/Technician, Biology
B.S., 1967, Western Michigan University; Additional Graduate Study, Western Michigan University; Motlow position, 1983.

Lokey, Carolyn .y s s sos sus sie 508 s0a s0s 50a 60a 5d s e sile ste s B RO BU6 B1G 06 B BL% 876 % 5 & Lab Instructor/Technician, Nursing
A.D.N., 1979, Parkland College; Motlow position, 1993.

Thacker, Kelly . .. ... it e e e e e e e e Lab Instructor/Technician, English
B.A., 1990, Delta State University; M.A., 1993, University of New Mexico; Motlow position, 1994,
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AGEOCK, GAll o vv s e s s T at English, M.A., Tennessee Technological University
Allen, DEbOrah . .o+« T T Rem/Dev Mathematics, M.A., Tennessee Technological University
Asmussen, CRASOPREr .+« .o ovxeosssse st n e Interdisciplinary Studies, Ph.D., Ohio State University
Barnes, SHATON .+« v« v enen s s st Business, M.B.A., Tennessee Technological University
Bart, Al . .o ovnvremrmsmrm sty Marketing, Industrial Technology, and Business, M.B.A., Boston University
Boll LYNI .« o e s o c o e s oo sin oo S8 B wmis e B80T T Study Skills, B.S., Middle Tennessee State University
Blo50n, LOUIS . . « « + » ccesn soags 38 G518 9% s e we fit W8 Bmie B0 B HOC0 Education, Ed.D., University of Alabama
e SO« s e BA, Business, M.A., Atlanta University '
Bost, TAMMY <« <« o e nenonnenssnsesmmessr i m i Business, M.B.A., Tennessee Technological University .
Boyd, DEbOr@h . . .+ <+ e s e eee st English, M.A., Middle Tennessee State University
Dot WIIIB .« - < o = moy sy 5 655 St o e 850 0% 2 oot Oy Art, M.A., University of Alabama
Bradford, FYE . .« -« oo sase wies ve glals wdsie s n 200 History, M.A.T., Middle Tennessee State University
o COMiNG . v+« » s s i r st 418 58 i s v 0 Bk 250 00w RS0 Nursing, B.S.N., Harding College "
g, KIS « -+« e oot ee s s e et Physics, M Biology, M.S., University of Alabama
Bryan, DANNY . ..« ««ocoesssrse sttt Biology and Physics, M.S., Middle Tennessee State University
Calatrello, Stephen .. ...« oeeoemmr orrs 0 S English and Rem/Dev English, M.A., California State University
Cardwell, Dollye . . .o oovemmem s Psychology and Interdisciplinary Studies, M.A., Middle Tennessee State University
Chambers, JAMES .« .o vvwosre Tt Business and Marketing, M.B.A., Florida Institute of Technology
Charboneau, Elizabeth . ..o ow v e s Psychology and Sociology, M.A., Middle Tennessee State University
Christy, RICKY « « - n oo ovemmns s mn Physical Education, M.S., Middle Tennessee State University '
Ik, MBI « o e v ensr e mr s English, M.A., Tennessee Technological University
Cleveland, DEDOTAN . .« v v vnemmsns s Study Skills, M.B.A., Middle Tennessee State University
Coile, Clauding . .. ««ovverssrms st nnn T Mathematics, M.A., and Ed.S., Middle Tennessee State University
Colling, LIS -« « « » » o sons g mus Hla's o e w2z we £208 O 1S T S Rem/Dev English, B.S., Athens State College
Cooper, ANNEtte . ... coonwessmm ettt Rem/Dev Reading and Study Skills, M.Ed., Middle Tennessee State University
Gty JONM < o e e e e omssemme s Comp Real Estate, B.S., David Lipscomb University
Crawford, Charles . .. .ooowrronerrmsr s nntnts Banking and Computer Science, Pacific Coast School of Banking
Crosslin, JUdY -« o-ereem st Rem/Dev Mathematics, B.S., Middle Tennessee State University
Curlee, RODBIEL . v« o v s ses s mensmnsn et st Rem/Dev Mathematics, M.S., University of Tennessee
Davis, CRASTOPhEr .« « v v e ome s mrnnnnn s Health and Physical Education, M.A., University of North Alabama
DAYLON, JACK « « o o v neme s s Real Estate, M.B.A., Middle Tennessee State University
DUBOSE, MArtha . « . <o sam s smsnsss s tlt i Interdisciplinary Studies, M.A., University of Missouri
Dunlap, David . .« oo vvoe s Health and Physical Education, M.A., Tennessee Technological University
Eady, RODEIt . .ovvvwecemes s s m s nnnnits Economics and Sociology, M.A., Middle Tennessee State University
Edmondsan, JONN . .« see van s mas ettt Music, M.C.M., New Orleans Baptist Theological Seminary
Ellis, DONAI .« « « » < o8 siam moon 3§38 was vy wo W27 ED Accounting, M.B.A., Western Michigan University
Fikes, DAVId .« «« o vermm et Engineering, M.S., University of Tennessee Space Institute
Flonor, IS+ o« « » 86 Sisss siscs sie s Siel 306 Smim e =t L O ' .. Nursing, A.S., Motlow State Community College
Foote, Elizabeth . .« v ovvmsommm i nnn s Rem/Dev Mathematics, M.A., Tennessee Technological University
Froeman, FAYE - ... eoesesnesssomessmmnnnnnnsty Rem/Dev Mathematics, B.S., Middle Tennessee State University
Gomble, BONMIE « « « & s = &7 s wie s aid sk 850 i wime ot ML L Cp, History, M.A., Middle Tennessee State University'
Gattis, CArolyn . .« ooooeersre sttt Rem/Dev English, M.A.T., Middle Tennessee State University
G, AMY « » o« o« co i o smsns s gl siom meim it WU TR Rem/Dev Reading and Music, B.A., Bryan College
G, DUANE . -+« o os as s s wio am s sl @ os 2o Ll Interdisciplinary Studies and Music, B.A., Bryan College
Gholson, Tracey . . ... .«xseoerrosm st ts Reading and Study Skills, M.Div., The Southern Baptist Theological Seminary
Comen, SHEIDY « o e e eeeme e e Spanish, M.A., Universidad De Las Americas
Graeser, HErDBIt « . oov e s mesn s s sttt m Economics, Business and Real Estate, B.A., Park College
Grandey, TIM . .o ocwemmnnue st m e n ot Geography and History, M.A., Middle Tennessee State University
Gray, JOSEPD .« - os s s m sme mad s HEE e S e EE Anthropology and History, Ph.D., University of Otago
Greor, Haskell « . . « o cveis san ssnnnssssnssenesttst e History, D.A., Middle Tennessee State University
Greer, Mary « ... oovwesessmme sttt Physical Education, M.A., Tennessee Technological University
Crogary, TEMY « v o aessnee mms s s e st Y, Banking, J.D., Memphis State University
Grondahl, TEITY « v oneeeememesnsms s nn i mr Psychology. M.A., Tennessee Technological University
Moo, DRITEIl « « « « oo eensssee s e se s st Agriculture, M.S., University of Tennessee
Haley, Kafina . . « . s s e oo s gioje e e sia et nien BEREEHEETE Computer Science, B.S., University of Tennesseel
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Harper, Tracy . ... ... Sociology, M.A., Middle Tennessee State University
Hendrickson, Tim ... ... ... .. ... ... . . English, S.C.T., Murray State University
Henson, Julia . ........ .. ... . ... . .. . . . Rem/Dev English, Ed.S., Tennessee State University
Higging, Frank .. ...................... Emergency Medical Technology, B.S., Middle Tennessee State University
Hill, Judith . ... .. Physical Education, B.S., Middle Tennessee State University
Hughes, Gayle ...................... Interdisciplinary Studies and Rem/Dev Reading, B.S., Athens State University
Hunt, ANne ..o oo Interdisciplinary Studies, M.A., Tulane University
Hurst, David . ... ... ... .. Computer Science, M.S., University of Tennessee Space Institute
Jean, Patricia ... .............. .. .. .. .., Physical Education, B.S., Middle Tennessee State University
Jeffries, Donna . . . .. ... English, Ed.D., University of Aiabama
Jeffries, John . . .. ... ... ... Biology and Chemistry, Ed.S., Middle Tennessee State University
Jennings, ANN . ... Rem/Dev English, M.A., Middle Tennessee State University
Jolley, Roger . ... .. .. History, M.A.T., Middle Tennessee State University
Jones, Linda . ............. .. .. .. ... Rem/Dev English and English, M.A., University of Colorado
Keel, Margia . . .. ........ . ... .. . . Mathematics, M.S., Middle Tennessee State University
Kemp, James ... ... . Biology, M.A., Middle Tennessee State University
Khan, Ahmed . .. ... ... . Economics, M.A., Middle Tennessee State University
King, Myrna . . ... ... English, M.A.T., Middle Tennessee State University
Lokey, Luther . .. ... .0 Geography, M.S., Eastern lllinois University
Martin, Ken . ... ..o Banking, Young Banking School
Martincak, Angela . .. ................. . Communications, Rem/Dev English and English, M.A., University of Florida
Massengale, Marilyn . . ... ................ . Rem/Dev Study Skills and Reading, M.Ed., Tennessee A & | University
McDill, Melodie . . . ................... . ... .. Education and Rem/Dev Mathematics, M.Ed., University of Alabama
McGregor, Velma . ... ... . Biology and Chemistry, B.S., David Lipscomb College
McMinn, Wesley . . .. ...................... Rem/Dev Mathematics, M.S., University of Tennessee Space Institute
Meadows, Gloria . . . ............. . ... Physical Education, M.A., University of Alabama
Merchant, Danief . . .. ...................... Business and Mathematics, M.S., Middle Tennessee State University
Messick, Melissa . . .. ....... ... .. ... . . Nursing, A.S., Motlow State Community College
Mitike, Tilahun . . ... ... . .. . .. Computer Science, M.S., Alabama A&M University
Murphy, Patrick . . ......................... Rem/Dev Mathematics and Physics, Ph.D., University of Tennessee
Myers, Brenda . ........... ... Biology, B.S., Tennessee Technolagical University
Myers, Janis . ... Study Skills, M.A.T., Georgia State University
Newby, Bobby . ................. .. ... .. ... Physical Education, M.Ed., Middle Tennessee State University
Newsome, Irene . . .............. v ... Rem/Dev Mathematics, M.Ed., Middle Tennessee State University
Nolan, Bonita .. ........oo e Education, M.Ed., Middle Tennessee State University
Oliver, Kathryn . ... ... English, Ph.D., Yale University
Payne, Weldon . .. ... . Rem/Dev English, B.A., University of Alabama
Perkins, Margaret . . .............. ... ... Rem/Dev Mathematics, M.A., Middle Tennessee State University
Parkes, Bobby . ............ Mathematics, Physical Education and Rem/Dev Mathematics, B.A., University of Alabama
Parks, Katherine . .. ........ ... Biology, B.S., Bethel College
Perry, Robert .. ........ Interdisciplinary Studies, Psychology and Sociology, M.A., Harding Graduate School of Religion
BITHDS, Edith 1o ciaie 0 §36 B v 0 oo v e v e vt e e e e e German, B.A., University of Alabama
Pletkiewicz, Miriam . .. .. ... English, M.S., University of Tennessee
Plemons, Marsha .. ..........ouuuun " Communications, M.S., Indiana State University
QOUEY, DAle srsin as i S e v v v e e e e et e e e Business, J.D., University of Tennessee
Pratt, Harvey i v ssoms o5 5o v v o vt e e e e e Accounting and Business, M.B.A., University of West Florida
Reed, James .. .. ... Emergency Medical Technology, M.S., Texas A&M University
Reeder, JBITY i i siavid 562 8080 0 0 v Ba v vt e e e e ey e, Psychology, M.Ed., Middle Tennessee State University
I:‘F!\H'mlds, Sharon . .............. English, Education and Rem/Dev Reading, M.Ed., Middle Tennessee State University
I’ﬁSinger, TraCy avers 5@ o als v o v v v v vt s b e e e e e e Computer Science, B.S., Middle Tennessee State University
Hittlanberry, Ardis . .............. Rem/ Dev Mathematics and Mathematics, M.Ed., Middle Tennessee State University
_RObbins, Janie s i oeww s . . Computer Science and Rem/Dev Mathematics, B.S., Tennessee Technological University
sEir'lders, James ..., Rem/Dev Mathematics, M.S., Middle Tennessee State University
Sanderson, Rebecca ........... ... .. . .. . .. . Mathematics, M.A., University of North Carolina
SaLII'Iders, Coleen . . ... . Communications, M.S., Auburn University
sh1-'-'lhadaee, Bugenia . .. ... ... Spanish, M.A., University of Mississippi
s_h'dmev, Glyndon . ... Psychology, M.S., Alabama A&M University
Is'Sk. Wanda . . ... Psychology and Saociology, M.Ed., Middle Tennessee State University

Mith, Patricia . .......... Computer Science and Office Systems Technology, B.S., Middle Tennessee State University

e

~
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o armam, AT« Eucation, M.S. Art, MLAT., University of Georgia [
ey G .o o 50 oo on i #0840 22 T Physical Education, M.S., Middle Tennessee State University
Sy o bl .« e e mm e ey Motical Art, B.S., Middle Tennessee State University
Steinbach, RiChBld os oo me mials 13 wmne mmr et S2EE0 0 Emergency Medical Technology. Roane State Community College ©
S CIiStiN « < e e e s m e oot Doy M Biology, M.S.T., Middle Tennessee State University |
Stubblefield, Billy o oo -sse st T Rem/Dev Mathematics, M.A., Middle Tennessee State University
Swblefie, B ooy Medical T Business, B.S., Athens state College
et IShRITY: 553 o s G88 Sasimm wxdh § IR S EE Emergency Medical Technology, Florida Community College
T iy ROy v wen ot e s m e e o o, Histo History, M.A., Middle Tennessee State University
Vaughn, Thomas . .«ocoeessrso 00 Communications, History and Political Science, M.A., University of Kansas
b, NaD. -« <o e o e o e o0 e e and Math Computer Science, M.S., University of Alabama
Wallace, Judith . .« coeem ot To Rem/Dev Mathematics and Mathematics, M.A., Middle Tennessee State University
Walter, ChAiSting « « -+ o oerssmmmer Communications, Ed.S., Tennessee Technological University !
et O - L Wospial School of No Biology, M.A., Peabody College
Warner, Susan . ... Nursing, R.N. Diploma, Akron General Hospital school of Nursing; M.B.A., University of Akron
Williams, Cherie « - -« o censserst s Communications, M.A., Christian Broadcasting Network University |
Willams, SR T s English, M.A., University of Alabama
o, Valefie - -« <+ by Interdisciplinary studies, M.A., Auburn University
Wil LG8 o e e e e nrermrremerrmmt Rem/Dev Reading, Ed.S., Middle Tennessee State University
e T i M D Psychology, Ed.S., Middle Tennessee State University
e, NGl .+ e e eoe st Biology and Geology, Ph.D., University of Tennessee
oo N Mathematics, M.S.. Banking, B.S., University of Tennessee
WUrst, Leslie « « « o conesem et Rem/Dev Mathernatics, M.S., University of Tennessee Space Institute.

.............. Rem/Dev English, M.S., University of Tennessee
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THE COMMUNITY ADVISORY GROUPS

The Motlow College Foundation and individual advisory groups are comprised of citizens representing various professions, businesses, and
occupations in the service area of the college. The purpose of the Foundation and advisory groups is to assist in determining needs of the community
for college services and to make appropriate recommendations.

MOTLOW COLLEGE FOUNDATION

EXECUTIVE COMMITTEE
Mr. Jeff Golden . .................... G AR SRR e v e S B Chairperson
Mr.dimPenland .. .............c00vuunvnnin R AT SRR s S N R T S8 Bir e s e nnaaaeen Vice Chairperson
Mrs. Delene Stone .. .............. SN RN Wee e et &a s R ele e S S e ee e e R Secretary
Mr. Jerry Tunstill .. ......... R R SN ST BT Sl e R R T mije] « = [ BMle - oF aFle .- Treasurer
Senator Jerry Cooper . ... .......uuuerunnnennnnn. SIHTATEe Sial e 8 e E S B AR %4 6 me w e s = o« e s e s v u e Legislative Liaison
Mrs. Clara Nalson ... ... ... i it ce e, SEeE e e e g eee o e Bedford County Chairperson
Mr do Lo Parton, Jr L e e e e SISO R e siees s e e Cannon County Chairperson ™
ProcHarry Nisbott . . ..uey oocmamas vnnaees ssomess seoeii s sie e s s 5306 558 be v os e e o Coffee County Chairperson
Mr. Howard Kirksey ., . .. .......oriiin i, ST S ae W AR R R A e e e e e s s DeKalb County Chairperson
Mr.lke Grizzell . . . ... ... ... e SR BRI el el AN Franklin County Chairperson
Mr ALSmith L. e @86 e e e e Lincoln County Chairperson
Mr. Tommy Beam . .. ... . e S S e e o . Moore County Chairperson
« JiM RUNGOO 354 vt wimwsninimmus wisionwssiomstie sisseansinm whrsRnisi 697s §1a @iy s fe SIS sia o Rutherford County Chairperson
Representative Shelby Rinehart . . . .. o AN §Te T R RN AYEE K A SRR TR N secera Van Buren County Chairperson
Mr. Tommy Martin ... .. e e S e S b e e e e Warren County Chairperson .
Wi HOVE JONBS . . 5i bidiomyr soone mismmns simmainmsiits mavasmmsianiss Sace VRSB EATE be ST ess S50 H e o @ White County Chairperson
Mr.Pete Austin . ..............0uviuunuui... AT D B & SialaRE B 8 8 P S IS At Large
r. William R. Carter ...... ot v e R R R v e e ettt At Large
I William Crabtree . . ... ...\ttt e e e e 858 W B e min o e e e s s n e st e e e At Large
Mayor Lane Curlee . ......... - e me SRR 6 el S e SRR R S L At Large
r.Steve Ennis . ................ ——_—l NN R SRS SRR Biale Wl i 5158 8 e TR wimmrme 5 b e e m s e e e e s At Large
i J. C. Eoff, Jr. 506 e pommmsmminie wininie wioits siitacrs/msss st aish o e S0/ nls S0 SRR b o o e e e At Large ‘
FNelSON FOrrester . . . . ... i ittt et et e e e T At Large
s. Fran Marcum .. ... .,........... s EiEEE S E il B o - MU AR At Large (
r.dJohnParish . ................00.0... R T At Large |
spresentative Pete Phillips . . ... .. RN $ R wmhd AR AR D e SRR NI e Bt e et At Large j
rnPeteSain............... a A TR R SR b e e S e N4 e e e e e e e e At Large
i Stove WOrsham ...y wcenminis nocaimmsin sswsiswain £ s a sa's 65 5570500 8 arerermracarate stocsis o o v n e o s oo oo o At Large
B A Frank GIass s yiveim soacs siceiors s 5 sermiess sia S50 5000 0e e bia s s £ Sy o President, Motlow State Community College
CAREER EDUCATION ADVISORY GROUPS '
i
BUSINESS |
I. Tommy Anderton . .............. e e e e b e e e e e e ee e e sk e e we e e e e e s e b Shelbyville ’
f. Charles Arrington . . ... ...'vvuv e nnnnn ., ST SR W e G NIRRT e e siese eoisiere e o B e Fayetteville
"5 Sharon Barnes . .. ............000uiun.. S VEIORERAEN Se whale T T S T R T T T T T S McMinnvitle 4
I Michael Chrisawn .. ........ oI He N G SRR S S e CESE 5% 0 dime sere . R « ++ . McMinnville i
fidames Crouch .. .. .uui ettt e S S5 BT ) i mimra mimratiei e e b R Fayetteville L
-Ed Henderson . ..............c.uun... o R S S AE R Vet N R R e e b e ke e E Manchester ‘
' Raford Hulan . .......... S S A S SIS S5 A e § S S OTER 8 e e e Shelbyville ‘
5. Rebecca Parker B0 SACKAL T RN $ATa S R b ek e 8 a e 8 4 e e e eie e e eee e e e n e e e e Tullahoma 7
T Pat Rogan . .. .. ...\t SRS B S e B s e ¢k e s e e e e n e a s Winchester
[:S8M USEIton . ... ...\v et SR e s s e Tullshoma
I MOnty Thomas . .. .. SOETEORVESH BTSN e e el S S P, o e Motlow College Representative

Mident Representatives
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ENGINEERING AND TECHNOLOGY

Mr. Charles refogton .« » e s e Enmme e ITER TN e e BoE AN B E Fayetteville
Mr. Tom E. Bailey -« ooneonssesst ettt 0 B diae s wiwd MRS v SR Pl R S Tullahoma
i T sy oo Tullahoma
M Ko 1 Fayetteville
M. Rick Francis « .« «oexesesirott 00" AR i S i e Eieamn N Tullahome
Mr. Allan W. Garner, e B e e et Shelbyville
e Aan W, Gemer -2 e Arnold AFB
Mr. Parker Lowndes .....o-xcer ottt e e e Rsalbanes a4 v e BOC R Tullahoma
Mr. Frank Robinson . .....cesomrttt 0" e o e s b B S Shelbyville
e Pk Raan (110 ke Cleae B Winchester
i oo Shortidgs -2+ T Motlow College Representative

Student Representatives

NURSING AND ALLIED HEALTH

i, oo S B e L e Winchester
Mrs. Mildred ot -+ +222 01T e Winchester
Ms. Sherry i 1 Lc oo et T e T e McMinnville
Mrs. Mary Ann B e sy v S L T o e Shalbyville
Yy B -2 MeMinnville
o Rt rr - MeMinnville
Mrs. Pam aren 11T e e Tullahoma
M Qom0 Fayetteville
B avahy HaIdin . - - o s ois s sscmsen s $00 e 0 PO T I Lynchburg
Mrs. Pat gt e T e e Lynchburg
e P omowdd 212220 Manchester
Mrs. Zipa Mattiace « ..« .ooercrse sttt n 0 cr e e wit flpaNiE e s AR soswmimend W R Lynchburg
Mrs. Roberta MCECOId « o voonrerasmmesmremes sttt . nehh iR T S AR Fee N T T L O McMinnville
Ms. Susan B ory -+ eermnny $E G e paiasE e T I e L L i Shelbyville
Mrs. Terri Moore .. ..cor-ers®” O awieatwen wpy R v smend BRE e anns G Emye SIS Sewanee
G fandl oIkl » -« » s smmm s e mainn v o8 07 RO s swe e S Ve QRIS SRR Tullahoma
Mo b 111 Fayetteville
Mrs. Billie e L I Tullahoma
SR Tullahoma
T <o o Gl Shelbyville
o Unds Wor - e Motlow College Representative

Student Repraaantatives

et 1ee o e e e S I i Rock Island
R aul Bradan « - - - - <o sesmnese ST O s kv e S SRR AR T S Frankewing
M e 122 Fayetteville
Mrs. Marquerite L e e e e T s e Manchester
T, Chaties HBRIYe;c « + o3 giasssens noSEER™S TR0 S ems § AR we oA SEE MR AT Tullahoma
Mrs. Dorothy B i i ewwesa wme s et R SO T L . ... Tullahoma
Mrs. Carolyn Matusak . .oceeremrrrn 0T o samam ) Easmiy S BRSO Shelbyville
i, Corohn MBIk - it LT iiee eiace B LA B Manchester
M. Lynn Tolley « . oooevssemrmentntt 000 B o wndliews s GEAER E Lynchburg
Dr. Jossie Warren . ...coeersr sttt i amvemme p B wae e i e RO TET Sm S Winchester
or Jassis Warton -1+ Motlow College Representative

Student Representatives
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PRIVATE INDUSTRY COUNCIL

Mr. James Bonner . . ... ... Private Sector
Mr DoN Crownover . ... ... ettt e e e e e e Economic Development
Mr. Tom Delbridge . . ... ..ottt it e e e Dept. Vocational Rehabilitation
M. JORN GreBter . . . oo i s e e e e e e e Private Sector
Dr. William HANeoX, Jr. o . ..o\ i s on sioissis ot 5aesin e o o0s 52857075 siea a8 e die = & o xlaeies o5 0 s o e, Private Sector
Mr. Fred Hendricks . . .. ... ittt e e Community Based Organizations
Mr. James Hereford . . .. .. ... ...t e e e e e Private Sector
Mr.Doyle Long ... ........ .commeis i eail sale slas o5 Eaam e s me s s aerre soc e o v e e e Employment Security
Mr. Barry MOWROrtor . .. oot et et e e e e e e e Labor
Ms. Carolyn Mills . . .. ...t et e e e e e Public Assistance
Ms. Janie Molder . . . .. ... e e Education
Ms. Edmonia Murray . .......... I R e e e e P P Private Sector
Mr. Dickio OVOICAST . . . ottt ittt it i e et e e e e e e e e e e Private Sector
Mr. John Parker . . ..o e e P R P R A Private Sector
Ms. Charlotte Phillpott . ... ... et e e e e Education
Mr. Edgar H. Price . .ottt et e e e e e e e e e e Labor
Ms. Jean Ramsey . ..........;es swenmeess sae sdss 2as sieaie s ae oaes s ss 2 T o v o e e Private Sector
Ms. Debra RaINS . . .ottt et e e e e e Community Based Organizations
Mr. Joe RObINSON . o ottt i e e e e e e R SRR « v e s et e e e e Private Sector
MS. ANN SIMMONS . L oo e e e e e e Education
ME JORN Greer . . e e e e e e e e e Director, Private Industry Council
LOCAL ELECTED OFFICIALS
Mr. Paul Parker, County EXOCULIVE . . . o .ot u vttt e e et e e et e e e e e e et e e e e e e Bedford County
Mr. James Wilhelm, County EXOCULIVE . . . ..t ivtin ittt it ittt e e e e e e e e e e e e Coffee County
Mr. Clinton Williams, County EXBCULIVE . . . . . ..\ttt vttt e ettt e et e e e e e e e e e e e e e Franklin County
Mr. Jerry Mansfield, County EXeCULIVE . . . ..o o v vt ittt ittt e e et e et e e e e e Lincoln County
Mr. Carl Payne, County EXECULIVE . . . . ...ttt e ittt ettt e et e e e e e e e e e e e Moore County
Ms. Nancy Allen, County EXOCULIVE . . . .. ..ttt uit et e et ot ettt e e s e e e e e et e e e, Rutherford County
Mr. Al Stephenson, MAYOT . . .. . ... ittt it e e e e e Shelbyville
Ms. Linda Nannie, Mayor . .. ... ...ttt et ittt e et e e e e e e Bell Buckle
Mr. Van Allen Kimbro, Mayor . ... ...ttt et e e e e e Normeandy
Mr. Roscoe STephens, MBYOT . . . . . .t it ittt et e e e et e et et e e e e e Wartrace
Mr. Coy Noblitt, Mayor . ... ... .......¢ ;;emmees e v dwbe o Leaianile Sesen S5 Do 5t . . . . Manchester
Mr. Lane Curlee, Mayor . . ... ...ttt it i e e e e e Tullahoma
Mr. David Bean, MBYOT . . ... ...ttt ittt veae sns sieesns e s bsaansesenassssssnsensnnasneenneni, Winchester
Mr. Otis Smith, MaYOr . .. . . e e e e e RS+ e s e a e Decherd
Mr. Raymond Tucker, MaYOT . . ... .ttt et et e e e e e e e e e Cowan
Mr. Pate Garner, Mayor . . ... ... ..t it e e e e Estill Springs
Mr. C. E. JORNSON, Mayor . . ... et e e e e e e e e e e, Huntland
Mr. John Underwood, Mayor . . ... ..ot it it e e e e e e e e e Fayetteville
Mr. Joe Jackson, Mayor . . ... e e e e Murfreesboro
Mr. Nolan S. Barham, St., MaYor. ... ..ottt e et e e e e e et e e e e e e Eagleville
Mr. Paul Johns, Mayor . . ... et e e e e e e e e e Smyrna
Mr. Mike Webb, Mayor . . . ..o e e e e e e e e e e e LaVergne
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INDEX
A
AAPPTESt o ovvwennsonescns R <P Aot S L R R e e m ey R SRS pam 2R R 20,73
ACT (American College Testing Program) . .. ccovrere s o SR s S M e meald HER S e 41
Academic advisement ... ...t B e A v sy e W wminiem WS T T 61
Academic Assessment and Placoment PrOGram . . .o «eeeesessssessers ittt tn 0 S A iR e Ay T et Tt 72
Aosdomio Assessmant s Plaosrent o0 1L e 2
Academic Fresh Start .. ....oover-s S - - (P S RS s siRvareTeeezs waien s et IR 68
Acadomic INVERIORY « «vevs sssessessarsssoere sttt s o b e aese G RIS w8 BASERE 57
Academic misconduct ... veeee st e o wosemeze ST vaoumnny REQ S E s ot SO 48
s ANRRHIOR o wocn cbiEis Sseencn was s SRR S R e R anenee t v AT B N 52
Academic policies . ... i e e e G aTaE ST e s B s e s ey SIS S R wom SRS BT 61
N it DEBBRHON, 3ss.s:ece cincwsu P2 wsiowsm o wopeasn i SR SO0 R e (e aehy e SRR T 70
Academic Program of SIUdY «verr s R e et 62
Academic records, LanSCHPLS « oo v v em e mr s RPN e masli S A RSB SR 35
Academic Scholarship .. ovovenenersrmsss s T s §iele e T I s e o AT e e e 30
Rosdomio Schdrep 00101 61
Academic SUSPENSION ... wwre e s i s e e 8 e WA e I I e AT A e v 70
Academic WOTKSHIPS .+« s v e sesisan e sssssss sttt mn s e s (e RS i bt ceei.... 30
Academically T lontod/Gifted SHUAENS - <« o v oxssannsressmesses s 2 r T e me s e e s 17
Accounting concentration, two e ar v o in s yammin A pasaiai exmmesnt SHE WS e T TE T 100
Accounting, course TGS .« 55651 % v e HORTESE SRmvisienn o83 SR O e e WAL e b e 114
Accounting area of emphasis, university e x50 son oo WESR TR peet TS L 78
Accreditations, institutional . . ..o G EelEusE R by bR S YRR T 175
Aoordiatons, nsitutone -+ 7017 e T 32
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Tennessee State Board of Nursing

MEMBERSHIPS

American Association for Higher Education
American Association of Collegiate Registrars and Admissions Officers
American Association of Community Colleges
Association of College and University Auditors
Association for Collegiate Business Schools and Programs
College and University Personnel Association
Community College Humanities Association
Institute of Internal Auditors
League for Innovation in the Community College
National Association for Collegiate Directors of Athletics
National Association of College and University Business Officers
National Association of Student Financial Aid Administrators
National Association of Student Personnel Administrators
National Collegiate Honors Council
National Council for Marketing and Public Relations
National Council of Instructional Administrators
National Council for Resource Development
National Council on Student Development
National Institute for Staff and Organizational Development
National Junior College Athletic Association
National League for Nursing
Servicemembers Opportunity Colleges
Southern Association of College and University Business Officers
Southern Association of Colleges and Schools
Southern Association of Collegiate Registrars and Admission Officers
Southern Association of Community, Junior and Technical Colleges
Southern Association of Student Financial Aid Administrators
Southern Council on Collegiate Education for Nursing
Southern Literary Festival Association
Tennessee Advancement Resources Council
Tennessee Alliance for Continuing Higher Education
Tennessee Association of Collegiate Registrars and Admissions Officers
Tennessee Association of Science Department Chairs
Tennessee Association of Student Financial Aid Administrators
Tennessee College Association
Tennessee College Public Relations Association
Tennessee Council for Resource Development
Tennessee Educational Association of Veteran Program Administration
Tennessee Junior and Community College Athletic Association

| MOTLOW STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTUNITY INSTITUTION AND WELCOMES APPLICATIONS FOR EMPLOYMENT
OR ADMISSION REGARDLESS OF AGE, DISABILITY, NATIONAL ORIGIN, RACE, RELIGION, OR SEX, OR VETERAN STATUS, AND IS COMMITTED

‘ TO EDUCATION OF A NON-RACIALLY IDENTIFIABLE STUDENT BODY. FOR ASSISTANCE OR INFORMATION CONCERNING COMPLIANCE WITH
' THE AMERICANS WITH DISABILITIES ACT OF 1990, CONTACT THE OFFICE OF HUMAN RESOURCES FOR EMPLOYMENT ASSISTANCE;

CONTACT THE OFFICE OF STUDENT AFFAIRS FOR STUDENT ASSISTANCE.
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MOTLOW STATE COMMUNITY COLLEGE

TULLAHOMA, TENNESSEE

Learning Center

{12)
Simon
Hall

{7)
Forrester
Student

)
Facutty/Staff
Parking

Center

Treatmeni Plant

(18)

{17
Softball Field

10) bquip
Storage

(9}
Mamntenanae
Building

(1) Ingram
Administration
Building
2
Administration
Nisitor Parking
| I TO HWY. 55.;.
[ T N =
(15)
Sudent (13)
Parking il Studert (16)
Rastingl Tennis
Court

Complex

1. INGRAM ADMINISTRATION BUILDING
Vice President for Academic Affairs
Admissions & Records
Vice President for Business Affairs
Business Office
Development Office
Human Resources
Information/Community Relations
President's Office
President's Conferance Room
Vice President for Student Affairs

2. ADMINISTRATIONNISITOR PARKING

3, BAPTIST STUDENT UNION

4. DRIVER BASEBALL COMPLEX

Baseball Office
Conoessions

Pressbox
5. EOFF HALL

Career Education
Faculty Offices
Nursing Education

Auditorium

Tech Prep Office

E-122

6. FACULTY/STAFF PARKING

7. FORRESTER STUDENT CENTER
Caleteria
Faculty Staff Dining Room
Faculty Offices
Financial Aid Offices
Institutional Research
Internal Auditor
JTPA Representative
Tipps Bookstore

8. CROUCH LEARNING CENTER
Library
Media Center

9, MAINTENANCE BUILDING

10. EQUIPMENT STORAGE BUILDING
11. NISBETT CENTER

Athletic Offices
Center for Information Systems
Computer Labs

Copperweld Arena
Faculty Offices

12. SIMON HALL
Computer Center
Counseling
Extended Services
Faculty Offices
Health Services
Industrial and Business Institute
Liberal Arts
Remedial/Davelopmental Studies

13. STUDENT PARKING |
14, STUDENT PARKING Il
15. STUDENT PARKING Il
16. TENNIS COURT

17. SOFTBALL FIELD

18, TREATMENT PLANT




THE COLLEGE SEAL

This seal was designed by a committee of students, faculty and staff and adopted
by the College in May 1993. The elements include the book and quill signifying
scholarship and education, the Mercury symbolizing a strong athletic tradition, the
gears symbolizing industry and technology, and the torch symbolizing excellence.
Two olive branches meet at the bottom of the circle.” The date, 1969, is the date
Motlow State Community College opened its doors to provide quality, affordable,

accessible, higher education to the residents of its service area.
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