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below is desired, please direct your call or address your request to the office TULLAHOMA, TENNESSEE
of the Director or Coordinator as described.
Academic Advisement . . ... ... ... Director of Student Services, EXT 207
Academic Programs. . . . . v v vt v e e e e e e e Dean of the College, EXT 210 [
Administrative Services. . . . ... ... .. Dean of Business and Management, EXT 247
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AthleticProgram . . . . . . . . . . i e e e Director of Athletics, EXT 300
Bookstore . .. ... .. Director of Auxiliary Enterprises, EXT 257
Business Office . . . . . .. ... . i i Comptroller, EXT 220
Career Education Courses/Programs . , .. ... Director of Career Education, EXT 241
Carpooling. . ... ... it e i Director of Student Services, EXT 207
Catalog and Student Handbook ., , , , . . Director of Admissions and Records, EXT 215 1
ComputerServices . . . ... . v v v i i Director of Computer Center, EXT 316 !
Continuing Education, Courses . . . .. ... Director of Continuing Education, EXT 227
Cooperative Education. . .. ...... Coordinator of Cooperative Education, EXT 202 F
Counseling and Guidance . ... ... .. Coordinator of Guidance and Testing, EXT 206
EveningClasses . . ... ... ... .. ... Director of Continuing Education, EXT 227 L
Feesand EXpenses . . . . .. v it vt it e e e e Comptroller, EXT 220
Financial Aid , . . . .. ... ... ... ... Director of Financial Aid, EXT 204 y
GED Testing. .. ..o v i v vn.. Coordinator of Guidance and Testing, EXT 206
Handicapped Student Support Services . . . . .. ... ... .. College Nurse, EXT 209
Health Services . . . ... ... ... it i College Nurse, EXT 209
Industrial and Business Institute . . . .. .......... Coordinator of I1BI, EXT 251
Information & Public Relations, Director, Public Information & Fieid Services, EXT 213
Job Placement Services. . . . ... ........ Coordinator of Job Placement, EXT 319
Job Training Partnership Act . . . ... ......... Director, Job Training, 455-9596
Learning Center (Library) . . ... ....... Director of the Learning Center, EXT 225
Liberal Arts Courses/Programs . . . . . ... ...... Director of Liberal Arts, EXT 252
Maintenance and Security ., . . . ... ......... Director of Maintenance, EXT 255 An Institution of

Nursing Program . . . .. ... . ............... Director of Nursing, EXT 242 the State University and Community College System
Off-Campus Classes. . . . ........... Director of Continuing Education, EXT 227 of Tennessee
Off-Campus Housing . . . ... ........... Director of Student Services, EXT 207
Out-of-State Students . . .., ...... Director of Admissions and Records, EXT 215
Personnel and Payroll, , . . ... Director of Personnel, Planning, and Research, EXT 248 }
Placernent Assessment (Testing). . . ... .. ... Director of Student Services, EXT 207
Pre-Freshman Program . . . . . ... ... Director of Admissions and Records, EXT 215
Scheduleof Classes . . . . ......... Director of Admissions and Records, EXT 207
Schglarships ........................ Director of Financial Aid, EXT 204 Volume 14-Number 1 May, 1984
Student Activities and Services . . .. ..... .. Director of Student Services, EXT 207
¢ . maet 60-020101-0384
Testing Services . . ... .......... Coordinator of Guidance and Testing, EXT 206
Transfer Students. . ., .......... Director of Admissions and Records, EXT 215
Workshops, Institutes, Seminars-Business . . . .. .. ... Coordinator of IBI, EXT 251

Workshops,Courses,Seminars-General . Coordinator, General Interest Courses, EXT 228
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National League for Nursing
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American Association for Higher Education
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Tennessee College Public Relations Association
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MOTLOW STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTU-
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THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS
CATALOG ARE SUBJECT TO CHANGE AT ANY TIME AT THE DISCRE-
TION OF MOTLOW STATE COMMUNITY COLLEGE OR THE STATE
BOARD OF REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE
OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND IN-
TERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE
COLLEGE OFFICIAL.

The provisions of this catalog constitute a contract between Motlow State
Community College and a student who commences any program of study
insofar as it relates to the degree requirements for that program during the
effective period of this catalog, and the degree requirements are subject to
change during such period only to the extent required by federal or state
laws or accreditation standards. The specific courses or activities constituting
the degree requirements for any program are subject to substitution at any
time prior to completion by the student.

The remaining provisions of this catalog reflect the general nature of and
conditions concerning the educational services of Motlow State Community
College in effect at this time, but do not constitute a contract or otherwise
binding commitment between Motlow State Community College and the
student. Any fees, charges, or costs, and all academic regulations set forth in
this catalog are subject to change at any time; and all courses, programs, and
activities described in this catalog are subject to cancellation or termination
by Motlow State Community College or the State Board of Regents at any
time.

Motlow State Community College provides the opportunity for students
to increase their knowledge by providing programs of instruction in the
various disciplines and programs through faculty who, in the opinion of the
institution, are trained and qualified for teaching at the college level. How-
ever, the acquisition of knowledge by any student is contingent upon the
student’s degree to learn and his or her application of appropriate study
techniques to any course or program. As a result, Motlow State Community
College does not warrant or represent that any student who completes a
course or program of study will necessarily acquire any specific knowledge
or skills, or will be able to successfully pass or complete any specific examina-
tion for any course, degree, or license.

A CATALOG UPDATE FOR 1985-86 WILL BE PUBLISHED PRIOR TO
THE OPENING OF THE 1985-86 ACADEMIC YEAR REFLECTING REVI-
SIONS WHICH APPLY TO INFORMATION IN THIS CATALOG. CONTACT
THE OFFICE OF ADMISSIONS AND RECORDS FOR INFORMATION
CONCERNING THE 1985-86 CATALOG UPDATE,

AN INTRODUCTION TO
MOTLOW STATE
COMMUNITY

COLLEGE

Locatioﬁ
History
Mission

Lead Institution
Job Training Program

Affirmative
Action Policy

W



MOTLOW STATE COMMUNITY COLLEGE

MOTLOW STATE COMMUNITY COLLEGE

LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelbyville
via State Route 130,

HISTORY

The 1967 General Assembly authorized the construction of three additional
community colleges in Tennessee. At a called meeting of the Tennessee State
Board of Education on June 13, 1967, officials of the cities and counties in the
Elk River Development area asked that a community college be located in Moore
County near Tullahoma, Tennessee. The State Board approved this request,

The 187-acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of Senator
Reagor Motlow's contributions to education in Tennessee, Governor Buford
Ellington and Commissioner of Education, J. Howard Warf, recommended that
the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennessee,
designed the campus. The principal construction contract was awarded to
Martindale Construction Company of Murfreesboro, Tennessee, at a cost of
approximately $2,700,000. Actual construction was begun on five buildings
in March, 1968,

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle
Tennessee State University, was appointed president of the college. He opened
temporary offices for administrative personnel of the college in the First Baptist
Church building in Tullahoma in February, 1969. The administrative staff
moved into the Administration Building on the campus in August, 1969, Other
buildings on the campus were completed soon thereafter: and the college opened
in September, 1969, with approximately 500 students and 25 faculty members.
At that time the college offered the two-year university parallel Associate of
Arts and Associate of Science degrees and four two-year career programs. Since
that time, an Allied Health Linkage program with the University of Alabama in
Birmingham as well as other new career programs have been added, along with a
very active program of continuing education, measurably increasing the institu-
tion’s service to students and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Educa-
tion and the following March, Dr. Harry Wagner, Vice President for Student
Affairs at Middle Tennessee State University, was appointed president.

In 1984 Motlow's service area was expanded from seven to eleven counties,
and Motlow assumed the lead institution role for identifying the educational and
training needs of its area,

MISSION

Motlow State Community College, a two-year, open-door institution,
embraces a comprehensive concept, In addition to offering credit and non-
credit courses in liberal arts and career education, the College also serves as
lead institution for three area vocational-technical schools and is the admini-
strative entity for the Job Training Partnership Act in Service Delivery Area
Number 10. The College’s Industrial and Business Institute provides educa-
tional and training needs for the community work force.

Located in a rural setting, the College is traditionally academic and social
and offers a broad range of programs to students with varied backgrounds.
The programs are three-fold: (1) to serve students who plan to transfer to
four-year institutions; (2) to serve students who plan to pursue career oppor-
tunities through formal education beyond high school; and (3) to serve the
community through a continuing education program. Developmental courses
are provided for students who need to reach a minimum competency level
to be successful in college work. The honors program, designed to challenge
the academically talented students, is composed of courses that transfer to
four-year institutions. Further enhancement is provided through monthly
honors seminars and co-curricular events that are inter-disciplinary.

In seeking to fulfill its mission, the College has established the following

priorities:

* to offer an extensive general education core curriculum that encom-
passes required liberal arts and career education courses for all students;

* to respond to the educational needs of non-traditional students, i.e.,
older and minority students, through on-and-off campus credit and
non-credit course offerings and scheduling;

* to strengthen retention standards by requiring basic skills assessment,
and for academically deficient students, placement in developmental

courses;

* to require demonstrated mastery of basic academic skills and compe-
tency in the major field of study for all graduates; and

* to develop innovative and creative curricula.



Motlow State Community College

A faculty that is dedicated to teaching excellence is one of the College's
most valuable assets. The educational credentials and work experience of the
faculty exceed the regional and national averages for community colleges.
The faculty's primary functions are teaching and academic adyvising of stu-
dents. Subject matter is to be taught effectively, with no abridgement of
academic freedom, and with an adherence to the responsibilities concomitant
with that freedom. Research and publication are encouraged but are of
secondary importance to instruction and advisement.

Various physical resources support the College’s priorities. Computer
f_acilities, from micros to mainframes, attempt to meet required academic
literacy, and general interest needs. The Learning Center serves the College';
a.cademic program and the community by providing access to a large collec-
tion of books, periodicals, audio-visual materials, and an on-line computer
dfit.a bank. Well-equipped developmental centers staffed by instructor/tech-
nicians are provided for students.

The College’s leadership seeks diversity in the decision-making process. An
Administrative Council, Faculty Council, and Student Government Associa-
tion influence the governance of the institution; and advisory groups com-
posed of community and industrial representatives participate in the planning
process. The combined expertise and effort of College and community con-
tribute to the positive and vital impact of Motlow State Community College
on the growth of its service area.

THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the State Board of Regents
assigns to an institution the responsibility for identifying the appropriaté
level of sub-baccalaureate education and training needed in an area based
upon.the area’s employment demands. Motlow College has been assigned the
lead institution role and is charged with the responsibility of overseeing the
development of a cohesive plan for the delivery of vocational, technical, and
career programs in its eleven-county service area. Motlow, in its planning
efforts, will seek to serve as a catalyst to strengthen the relationship between
the area institutions of postsecondary education and business and industry,

Motlow State Community College
JOB TRAINING PROGRAM

The Job Training Partnership Act (JTPA) was established in October,
1982, for the purpose of providing training and employment for economi-
cally disadvantaged and unemployed persons. Motlow College was designated
as the administrative entity and grant recipient in July, 1983 for Service
Delivery Area 10. The area includes Bedford, Coffee, Franklin, Lincoln,
Moore and Rutherford counties. A significant shift in former federal man-
power programs, the Job Training Program stresses quality training without
stipends and placement in the private sector.

The program receives policy guidance from a duly appointed Private
Industry Council (PIC). The majority of Council members are private busi-
ness and industry representatives. Other groups represented include educa-
tion, planning, and related state agencies. In addition to the Council, all
county executives and mayors of incorporated cities in the area comprise a
Consortium of Local Elected Officials (LEO) which must review and approve
the Council’s action. Through the Council (PIC) and Consortium (LEO)
policy guidance and program oversight are maintained. The primary com-
ponents of JTPA include basic employability training, classroom training,
on-the-job training, and a youth program.

BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is the first phase of participant
activity in the program. Through one-to-one vocational counseling, Employ-
ment Development Plans are created for each participant. During this time
each enrollce is able to assess personal skills and begin to plan for the skills
training that is necessary to meet career goals. Training activities include
orientation and assessment, basic skills, job acquisition and retention skills,
and placement for job-ready individuals.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General
overview components, as well as industry-specific skills training, are available.
All classroom training must be geared to demonstrated industry and business
needs in the area. Often limited work experience and on-the job training are

combined with classroom training to give the participant both a theoretical

and practical application.
ON-THE-JOB TRAINING

On-The-Job Training provides vocational training for individuals who have
the potential to master the required job skills. Participants usually start at
entry-level and learn the job fundamentals. This can mean a fair opportunity
to gain the valuable work experience record required by most employers.
The advantages of on-the-job training are realized when fifty percent of the
worket’s wages are paid during training, there is a minimum of contract and
reporting red tape, the employee is trained to the specifications of the job,
the employer selects the trainee(s), and Federal tax credits are realized.



Motlow State Community College

Specific On-The-Job Training will be developed and monitored through
the OJT Coordinator. Counseling and additional assistance may be provided
as they are needed. When the training period is over the contractor will
have a fully operational employee who has competently mastered a skill.
Thus, the primary purpose of OJT is to provide the expertise and the means
to help willing individuals become skilled productive workers.

YOUTH PROGRAMS

The Youth program is composed of three primary components: in-school,
dropout, and summer. The in-school youth enhancement program is a joint
effort between JTPA staff and area high school counselors to provide inten-
sified career counseling and employability training for economically disad-
vantaged students, The drop-out component focuses upon identifying and
enrolling recent high school drop-outs in a GED preparation program. The
drop-out youth are also offered classroom and on-the-job training opportun-
ities, The final part of the youth program is the summer youth program,
This unit provides economically disadvantaged youth an opportunity to
receive a combination of classroom and work experience during a seven to
eight week period in the summer. The component focuses upon basic skills,
career exploration, job acquisition and retention skills, and exposure to the
werld of work,

All services provided under the JTPA are free to certified eligible partici-
pants. The first step for enrollment in the program is to be certified eligible
to participate through local Job Service Offices located in Tullahoma, Win-
chester, Fayetteville, Shelbyville, Murfreesboro, and Smyrna. After certifi-
cation, eligible participants will be referred to one of six training sites for
assessment and counseling. Once it is determined that an individual can
benefit from the program, he or she will be officially enrolled and referred to
one of the training programs. The emphasis of the program is on quality
training. Hourly stipends will not be paid. Participants may, however, qual-
ify for transportation, child care assistance, or limited work experience.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

It is the intent of Motlow State Community College to fully comply with
all parts of the Executive Order 11246 as amended, all subsequent amend-
ments thereto, and any Executive Order superseding each order. Further-
more, it is the intent of Motlow State Community College to comply with
Title VI of the Civil Rights Act of 1964 as amended, Title I1X of the Educa-
tion Amendments of 1972, Section 503 and 504 of the Rehabilitation Act
of 1973 as amended, the Fair Labor Standards Act of 1938 as amended, the
Age Discrimination in Employment Act of 1967 as amended, subsequent
amendments to these acts, and all other current state and Federal laws and
regulations regarding equal employment opportunity and/or affirmative
action,
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STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that
brings to full realization the goals and objectives of a college program. Each
person who is involved in the total effort at Motlow endeavors to demon-
strate that the college is willing to work toward the success of each individual
who comes to participate in the program of his or her choice,

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for
admission. Prospective students seeking admission to the college must meet
the admission requirements listed for the type of student which he/she will be
when entering the college. The student types identified for admission pur-
poses are given on the following pages. Each type is defined; specific require-
ments for admission of each type are listed; and additional information,
appropriate to that type, is given.

All correspondence regarding admissions should be mailed to the Director
of Admissions and Records, Motlow State Community College, Tullahoma,
TN 37388.

FINAL ACCEPTANCE

When all admission requirements have been met, the applicant will be sent
a letter indicating acceptance for admission. If further action is necessary in
order to establish eligibility for admission, the student will be advised.

If any requirement is not completed during the first quarter of attendance,
the student will not receive a grade report for that quarter, the student will
not be allowed to register for an additional quarter, nor will copies of the
student’s transcript be released until all admission requirements have been
met.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same
as those for Tennessee residents. For the purpose of paying fees and tuition
all residency classifications will be made by the Director of Admissions and
Records according to the policy set forth by the State Board of Regents.
Copies of these policies are available from the Office of Admissions and
Records upon request.

NON-CREDIT COMMUNITY SERVICE STUDENTS

A non-credit community service student is enrolled in non-credit contin-
uing education courses. Enrollment requires completion of forms in the Non-
Credit Community Service (NCCS) packet during the registration process and
payment of the fee appropriate to the selected course(s).

Student Affairs
REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admis-
sion requirements which are in addition to the general admission require-
ments and are subject to change due to the availability of institutional re-
sources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must
satisfy all admission requirements of the college and, in addition, complete
a nursing application and take the Nursing Entrance Examination. (For
information concerning testing dates, contact the Director of Nursing.) Final
selection of successful applicants will be made by a committee composed of
the nursing faculty and the Director of Nursing.

One class is admitted annually in the fall quarter. Students may enter
the college to pursue the general education courses prior to planned entrance
into the nursing program. Advisement by the nursing faculty is recom-
mended to plan an appropriate program of study.

Transfer students who wish to enter the nursing program must have a five-
year currency credit in nursing, biology, nutrition, chemistry, and algebra or
college mathematics.

DEGREE SEEKING STUDENTS

A degree seeking student is defined as a student taking courses for credit
who intends to complete an associate degree at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Com-
munity College for admission purposes.

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student Totally Disabled Student

Special Student for Credit Foreign Student

Pre-Freshman Student
Academically Talented/Gifted Student

On the following pages, each of the student types named above is defined;
the specific requirements for admission are listed; and, additional informa-
tion appropriate to that type is given. A prospective student seeking admis-
sion to the college must complete the requirements for the student type
which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to
change categories must meet the admission requirements for the new student

type category. _15—



Student Affairs

NEW FRESHMAN STUDENT

A new freshman student is a student who is either (a) pursuing a degree
program at Motlow and has never attended college before, or (b) pursuing a
degree program at Motlow and has attended college but has earned less than
fifteen (15) quarter hours of college credit. To be admitted as a new fresh-
man student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that the high school from which the applicant graduated for-
ward to the Office of Admissions and Records at Motlow an official
transeript indicating the receipt of a regular high school diploma as
specified by the Tennessee State Department of Education. A student
who received a high school certificate or a diploma of special education
or who has graduated from a non-accredited or non-approved high
school may be admitted on the basis of GED scores. If the General
Education Development (GED) examination was taken, request that
the testing center at which the test was taken forward to the Office of
Admissions and Records at Motlow evidence of satisfactory comple-
tion of the examination with a comprehensive score of 45 or more,
The high school transcript or GED examination results must be sent
directly to Motlow from the high school or testing center.

3. Provide an official American College Testing Program (ACT) report if
the applicant is under 21 years of age. (This ACT report is not required
of applicants who are 21 years old or older.) ACT scores on the high
school transcript are acceptable, If the scores were not requested at
the time of testing, an official ACT report can be requested by writing
to the American College Testing Program, Box 414, lowa City, lowa
52240 and including a $3.50 fee. The score report is to be sent di-
rectly to the Office of Admissions and Records at Motlow.

4. Request that an official transcript be forwarded directly to the Office
of Admissions and Records from each college or university previously
attended.

TRANSFER STUDENT

A transfer student is a degree seeking student who has not previously
attended Motlow and is coming to Motlow from an approved college or
university having earned fifteen (15) or more quarter hours of credit. (A
student coming to Motlow for the first time with less than fifteen (15)
quarter hours of credit will enter as a “new freshman’’ student. A student
who has previously attended Motlow and transfers from another institution
is a “readmit’ student.) To be admitted as a transfer student, a person must
do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2, Request that an official transcript be forwarded directly to the Office
of Admissions and Records at Motlow from each college or university
previously attended by the applicant.

Student Affairs

Students who wish to transfer from another college or university to Mot-
low State Community College must fulfill admission requirements described
previously. Transfer students must be eligible to re-enter the school from
which they are transferring. Transfer students who wish to enter the nursing
program must have a five-year currency credit in nursing, biology, nutrition,
chemistry, and algebra or college mathematics.

All work taken for credit at an approved institution will be accepted at
Motlow State Community College. Each degree seeking, transfer student’s
previous work will be evaluated and included on his/her transcript. All trans-
fer grades will be used in computing the cumulative grade point average. A
copy of Motlow’s evaluation will be mailed to the student as soon as the
evaluation is complete.

A transfer student who is not eligible to re-enter the institution from
which he/she is transferring may appeal the suspension to the Student Affairs
Committee at Motlow if he/she feels there are unusual circumstances which
have contributed to the suspension from the previous institution. A transfer
student who is allowed to enter Motlow through this appeal process may be
advised to reduce his or her load, repeat certain courses, or change program of
study. The student will enter on probation.

An appeal must be presented in writing and in duplicate to the Director of
Student Services prior to the first day of classes as indicated in the official
college calendar for the quarter which the student wishes to enter. Appeals
will be heard by the Committee on the first day of classes of each quarter at
2:00 p.m., including summer. The student should report to the office of the
Director of Student Services in the Administration Building. The Student
Affairs Committee reserves the right to alter the date for appeals based upon
the number of appeals to be heard,

The Director of Student Services may remove the suspension status
for a student when recommended by the Student Affairs Committee or when
satisfactory progress is clearly indicated.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at
Motlow College. A student who has attended another college or university
since last attending Motlow College will re-enter as a transfer student and is
subject to admission requirements for transfer students. To be admitted as
a readmit student, a person must do the following:

1. Submit a completed Application for Re-admission to the Office of
Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records from each institution attended since last
attending Motlow. If a readmit student does not want to pursue a
degree at Motlow, an official transcript from only the last institution
attended is needed.

—-17—
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AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in
every class for which he/she is enrolled. A student who attends a class with
audit status will receive no credit and no grade. Enroliment with audit status
is reflected on the permanent record as NC for “no credit.” To be eligible
for enrollment as an audit-only student, the person must have attained the
age of fourteen (14) years prior to the quarter in which he/she plans to audit
a course, To be admitted as an audit-only student, a person must do the
following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records,

A student who is eligible to enroll for credit may change from audit to
credit or from credit to audit during the period of time designated for adding
a class in the schedule of classes for the quarter, or a student who has audited
a course may take it for credit at a later time, However, a student will neither
be allowed to change from audit to credit nor credit to audit after the last
day to add a class as designated in each quarter’s class schedule.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses
for credit at Motlow but is not pursuing a degree program. To be admitted
as a special student for credit, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Request that any one of the following be forwarded directly to the
Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular
high school diploma as specified by the Tennessee State Depart-
ment of Education, or

b. an official report of a comprehensive GED score of 45 or more,
or

c. evidence of graduation from a college or university
TRANSIENT STUDENT (summer quarter only)

A transient student is a student from another institution who takes classes
during the summer quarter at Motlow and transfers the credit to the home
institution. A transient student must submit an official request to the Office
of Admissions and Records at Motlow to have an official transcript forwarded
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to the home institution at the end of the summer term. To be admitted as a
transient student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records; or,
in the event that the student has previously attended Motlow, submit
a completed Application for Re-admission Form to the Office of
Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records at Motlow from the college or university
where the applicant is regularly enrolled.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is
domiciled in Tennessee who is enrolled only as an audit student. This student
type may audit credit courses without payment of a maintenance fee. Enroll-
ment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. To be admitted as a sixty-
year-old audit student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Submit proof of age.
SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and
is domiciled in Tennessee who is enrolled for credit. This student type may
enroll for credit courses without payment of the full maintenance fee but will
be assessed a service fee of $6.50 per quarter credit hour up to a maximum of
$30.00 per quarter. Enrollment without payment of the full maintenance fee
will be subject to the availability of space in the class being requested. To be
admitted as a sixty-five-year-old student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Submit proof of age.

3. Request any one of the following be forwarded directly to the Office of
Admissions and Records:
a. an official high school transcript or other proof of graduation from

high school, or
b. an official report of a comprehensive GED score of 45 or more, or

¢. evidence of graduation from a college or university.
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TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally
disabled, as defined by the State Board of Regents. This student type may
audit credit courses without payment of a maintenance fee and may enroll
for credit courses without payment of the full maintenance fee but will be
assessed a service fee of $6.50 per quarter hour up to a maximum of $30.00
per quarter. Enrolilment without payment of the full maintenance fee will be
subject to the availability of space in the class being requested. To be admit-
ted as a totally disabled student, a person must do the following.

1. Submit a comp!eted Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Submit certification of disability, as defined by the State Board of

Regents.

3. Request any one of the following be forwarded directly to the Office of

Admissions and Records:

a. an offici?l high school transcript indicating receipt of a regular high
school diploma as specified by the Tennessee State Department of
Education, or

b. an official report of a comprehensive GED score of 45 or more, or

c. evidence of graduation from a college or university.

FOREIGN STUDENT

A foreign student is a student who is a citizen or a permanent resident of a
country other than the United States. To be admitted as a foreign student, a
person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records,

2. Request that an official TOEFL (Test of English as a Foreign Lan-
guage) report with a score of at least 500 be forwarded to the Office of
Admissions and Records at Motlow. (The TOEFL is not administered
at Motlow.)

3. Submit a completed financial statement form,

4. Request that transcripts be forwarded to the Office of Admissions and
Records from each educational institution previously attended,

5. Submit copies of appropriate examination certificates to the Office of
Admissions and Records,

6. All foreign students applying for admission pursuant to a student visa
shall’ submit a certificate from a licensed physician or other qualified
medical authority verifying freedom from tuberculosis within thirty
days from the first day of classes, and failure to submit such certificate
shall result in denial of further enrollment or admission. In the event
that a student either has tuberculosis or has potential tuberculosis
requiring medical treatment, continued enrollment will be conditioned
upon the determination by a licensed physician that further enrollment
dqas not present a risk to others and upon the student’s compliance
with any prescribed medical treatment program,
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EARLY ADMISSION

Motlow State Community College provides for admission of select stu-
dents who are still involved in an educational program in grades 9, 10, 11, and
12. Two categories, pre-freshman and academically talented/gifted, are
defined to provide opportunity for early admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has
completed the junior year in high school and is still involved in a high school
program of study. The following conditions must be met for a student to be
eligible for enrollment at Motlow as a pre-freshman student.

1. The junior year has been completed.

2. The cumulative grade average {excluding deportment grades) beginning
with the sophomore year and including all high school work completed
at the time of enrollment at MSCC is equivalent to A or B as deter-
mined by high school principal or counselor.

3. When a content area in the high school curriculum corresponds to the
coursework to be completed at MSCC, the grade average in that content
area is equivalent to A or B as determined by high school principal or
counselor,

4. The high school principal must approve the student for pre-freshman
enrollment and submit a letter of recommendation to the Director of
Admissions and Records at MSCC.

When the above conditions have been met, the prospective pre-freshman
student must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records,

2. Request that the high school send an official transcript directly to the
Office of Admissions and Records at MSCC. If a letter of approval and
recommendation from the principal has not been previously submitted,
such a letter should accompany the transcript at this time,

Courses taken must be chosen by the student in consultation with his/her
high school counselor and a Motlow advisor in order to supplement, and not
overlap, the total high school program. Such courses will not necessarily
count toward the high school diploma, and they will not count as part of
entrance requirements for regular admission to MSCC,
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ACADEMICALLY TALENTED/GIFTED STUDENTS
Chapter 395 of the Public Acts of 1983 specifies as follows:

“Academically talented/gifted students enrolled in grades 9, 10, 11, or
12 in public or private high school in Tennessee may, with the recom-
mendation and approval of the high school principal and appropriate
higher education institution personnel, enroll in and receive regular
college degree credit from a Tennessee postsecondary institution if such
a student has a grade point average equivalent to 3.2 on a 4.0 maximum
basis and if such a placement is a part of the student’s planned Individ-
ual Education Program (IEP) as established by the multidisciplinary
team process.”

The following conditions as described in Chapter 395 must be met for a
student to be eligible for enrollment at MSCC as an academically talented/
gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12, If a student is in the
9th grade, he has completed at least one grading period.

2. The cumulative grade average (excluding deportment grades) beginning
with the ninth grade and including all work completed at the time of
enrollment at MSCC is equivalent to 3.2 or more on a 4.0 maximum
basis.

3. Enroliment in coursework at MSCC is part of the student’s planned
Individual Education Program (IEP) as established by the multidis-
ciplinary team process.

4. The high school principal must approve the student for academically
talented/gifted enrollment at MSCC and submit a letter of recommen-
dation, a transcript, and a copy of the student’s Individual Education
Program to the Dean of the College. Courses to be taken are to be
identified in the 1EP,

The school principal will be notified of action taken on the recommenda-
tion. If the proposed enrollment is approved by the Dean of the College, the
prospective student should submit a completed Application for Admission
Form and a $5.00 nonrefundable application fee to the Office of Admissions
and Records.

Courses taken must be those courses specifically identified in the student’s
Individual Education Program, Such courses will not necessarily count to-
ward the high school diploma, and they will not count as part of entrance
requirements for regular admission to MSCC.
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ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in September and is divided into four quarters of
approximately ten weeks each. Students may enter at the beginning of any
quarter, Official dates, times, and locations for registration for a given quat-
ter will be announced prior to the opening of that quarter. All students are
expected to complete registration on the dates announced,

Students who were in attendance the previous quarter, readmit students,
and new students whose applications for admission or readmission have been
processed by the Office of Admissions and Records will receive notification
of registration time. Students not receiving a registration time should check
the time in the current quarter schedule of classes or contact the Office of
Admissions and Records for information. Each student will be assigned
an academic advisor who will provide academic advisement prior to registra-
tion and who will continue to assist the student in completing his/her educa-
tional program at Motlow.

A student is not officially enrolled until all the requirements of registra-
tion have been completed, including payment of fees. Registration during a
defined period of time after the announced official registration date may be
completed by presenting an acceptable reason for the delay and payment of
a late registration fee. Registration delayed beyond the date described in the
official college calendar as the last day to register or add a class requires
special permission from the Director of Admissions and Records and may
result in a reduction of course load for the quarter.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her
schedule by adding classes, dropping classes, changing audit enroliment to
credit enrollment, or changing credit enrollment to audit enrollment. There
is a fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each quarter,
a student may add classes. The last day that a student may add classes for a
specific quarter will be stated in the schedule of classes for that quarter. A
student who attends a class without officially registering or following the
prescribed procedures for adding a class will not receive credit for that class.
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The following procedures are followed in adding a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the form with the assistance of the advisor and have the
advisor sign the completed form.

3. Obtain a class card from the appropriate division office for each class
being added. Class cards for evening classes will be available in the
Office of the Division of Continuing Education and Evening Instruc-
tion,

4. Return with the completed form and a class card for each class being
added to the Office of Admissions and Records for checking.

5. Submit the completed form with the appropriate fee to the Business
Office and receive a copy of the form as a permit to attend the added
class(es).

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction,

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that stu-
dent may officially drop that class. Students who stop attending a class and
fail to follow the prescribed procedures for dropping that class will receive an
“F" in the course.

The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the Change of Registration Form with the assistance of the
advisor and have the advisor sign the completed form.

3. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and
Records for checking.

5. Submit the completed form with the appropriate fee to the Business
Office.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.

Officially dropping a class will affect the permanent record of a student at
Motlow in one of the following ways.
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1. Dropping a class during the time up to, and including, the last day to be
deleted from the class roll (indicated in the official college calendar for
that quarter) will result in no indication on the permanent record that
the student was enrolled in the class that quarter.

2. Dropping a class after the last day to be deleted from the class roll and
no later than one week prior to midterm examinations will result in a
“W’ on the permanent record for the class(es) dropped. The ‘“W"
which indicates ‘‘withdrew” is not used in computing the grade point
average.

3. Dropping a class within the three weeks following the last day to re-
ceive a “W" will result in a “WP"” or “WF" for the class(es) dropped.
The “WP” indicating “‘withdrew passing” is not included in computing
the grade point average; however, the “WF” indicating “‘withdrew fail-
ing” is computed in the grade point average in the same manner as an
“E

4. Dropping a class after the last day to have the “WP’ or “WF” option
will result in a “WF" for the class(es) dropped, except for unavoidable
circumstances, which should be appealed to the Dean of the College
through the Director of Student Services as described on page 27.

Specific dates which apply to the above timetable during a given quarter
will be published in the class schedule for that quarter and will be posted in
the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class from audit to
credit or credit to audit during the period of time designated for adding a
class. The last day to add a class and, therefore, to change to or from audit
status in a given quarter is stated in the class schedule for that quarter.

The following procedures are followed in changing to or from audit status:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the Change of Registration Form with the assistance of the
advisor and have the advisor sign the form,

3. Obtain the signature of the instructor of the class for which enrollment
status is being changed.

4. Return with the completed form to the Office of Admissions and Re-
cords for checking.

5. Submit the completed form with the appropriate fee to the Business
Office.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.
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WITHDRAWAL FROM THE COLLEGE

Students finding it necessary to withdraw from the college should do so
officially to maintain good standing. The withdrawal process is not complet-
ed until appropriate forms are completed and processed in the appropriate
offices and all obligations to the college have been met. Official withdrawal
may be completed by the student or by a person designated to act on his/her
behalf. A student needing to withdraw, who cannot come to the campus and
does not have a person to designate to complete the withdrawal process for
him/her, should call the Director of Student Services, explain the circum-
stances, and ask that the withdrawal process be completed for him/her.

The following procedures are followed in withdrawing from the college:

1. A Withdrawal Form is obtained from the Office of the Director of

Student Services.
2. Necessary signatures indicated on the form are obtained to indicate

clearance of any obligation to the college.
3. The completed form is taken to the Business Office.

The Business Office will verify clearance of all obligations to the college,
will initiate steps for any appropriate refund of fees, and will officially notify
the Office of Admissions and Records that the withdrawal process has been
completed. Students who stop attending all classes without completing the
official withdrawal process will receive a failing grade (F) in each course in
which he/she is enrolled.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.

Official withdrawal from the college will affect the permanent record of
a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be
deleted from the class roll {indicated in the official college calendar
for that quarter) will result in no indication on the permanent record
of attendance during that quarter.

2. Withdrawal after the last day to be deleted from the class roll and no
later than one week prior to midterm examinations will result in a
‘W’ on the permanent record for each class in which the student is
enrolled at the time of withdrawal., The “W" is not used in computing
the grade point average.

3. Withdrawal within the three weeks following the last day to receive a
‘W will result in a “WP"” or “WF’’ for each class in which the stu-
dent is enrolled at the time of withdrawal. The “WP” is not included
in computing the grade point average; however, the “WF” is computed
in the grade point average in the same manner as an “F,"”
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4, Withdrawal after the last day to have the “WP’ or “WF" option will
result in a “WF’" for each class in which the student is enrolled at the
time of withdrawal, except for unavoidable circumstances, which
should be appealed to the Dean of the College through the Director
of Student Services as described below.

Specific dates which apply to the above timetable during a given quarter
will be published in the class schedule for that quarter and will be posted in
the Office of Admissions and Records.

APPEAL OF THE MANDATORY “WF"” GRADE

A student may appeal the mandatory ‘“WF’’ grade if there are circum-
stances which were beyond the student’s control. These circumstances in-
clude illness of the student or a member of the student’s immediate family,
death of a member of the student’s immediate family, major alteration in the
student’s work schedule, financial calamity, or institutional procedure,

All appeals should be submitted in writing to the Director of Student Ser-
vices. After an investigation of the circumstances surrounding the appeal, the
appeal will be submitted to the Dean of the College. The Dean will reserve
the right to question the student who has appealed. The Dean will grant an
exception to the policy on the merit of each case. The student will be noti-
fied in writing of the response to the appeal.

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus
locations. All credit earned in classes scheduled by Motlow, whether on
campus or off campus, is defined as credit in residence. The last 36 quarter
hours of credit granted toward a degree from Motlow must be earned in
residence at Motlow,

TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution
will be accepted at Motlow. Credit from an institution of higher education
which is not fully accredited may be accepted provisionally.

Official transcripts of all previous records, regardless of the period of time
since completion, should be mailed from the granting institution to the Office
of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for
course equivalency or for elective credit. Credits for courses at another insti-
tution not corresponding with courses at Motlow will be entered on the
transcript as elective credit when the area of study relates to the course
offerings at Motlow. Each degree seeking student's transfer credit will be
evaluated, and a copy of the evaluation will be mailed to the student and the
advisor as soon as the evaluation is complete,
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Individual transfer credits and grades are recorded on the student’s perma-
nent record. All approved transfer credits become part of the cl_.lmulstwe
hours attempted, and grade points earned at the previous institgtmn[si be-
come part of cumulative grade points. The cumulative grade point average,
including transfer credit, must be at least 2.00 for graduation.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student's attending more than one
institution in the same term. Students who concurrently enroll in two or
more institutions are advised to take no more than a combined total of 21
hours per term. The student must request that a transcript of hours attempt-
ed at another institution be mailed to the Office of Admissions and Records
at Motlow. When the transcript is received by Motlow, it will be evaluated
and included on the student’s Motlow transcript; and a copy of the evaluation
will be sent to the student for review. Additional information on concurrent
enrollment is available in the Office of Admissions and Records,

ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted by Motlow for courses in areas for which
a student has demonstrated satisfactory achievement and proficiency. Sources
of advanced credit include

Advanced Placement Examination Program
Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

The maximum amount of advanced credit allowed is one-fourth of the
total number of credit hours required for graduation. For additional informa-
tion about alternative sources of credit, contact the Office of Admissions and
Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Prl:!-
gram (APEP) of the College Entrance Examination Board (CEEB). A maxi-
mum of 24 quarter hours of credit may be given to qualified students on the
basis of performance in the Advanced Placement Examination Program in any
two of the following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212, 213 9 credit hours
Biology BIO 141, 142, 143 12 credit hours
Chemistry CHE 101, 102, 103 12 credit hours
English ENG 101, 102, 103 9 credit hours
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To be eligible for credit, a student must score at the three, four, or five
level on the CEEB Advanced Placement Tests. Each applicant, under this
plan, is required to take the Advanced Placement Test of the CEEB during
his/her senior year in high school. The test is scored by the CEEB and re-
sults sent to Motlow on request of the student.

ARMED SERVICES CREDIT

Veteran students can receive two quarter hours of physical education ac-
tivity credit for each eight months of active military service. The veteran
must present a certified copy of the DD 214 Form (if not on file at Motlow)
to the Office of Admissions and Records and file a petition for this credit.

In evaluating armed services credit, Motlow State Community College uses
as a reference the “Guide to the Evaluation of Education Experience in the
Armed Services” published by the American Council on Education. Contact
the Director of Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 quarter hours at Motlow State Commu-
nit College, a Certified Professional Secretary (CPS) may receive a maximum
of 24 quarter hours credit from the following courses for which college credit
has not already been received:

ACT 231 Principles of Accountingl. .......... 3 credits
BUS 121 Introduction to Business. .. ......... 3 credits
BUS 261 BusinessLawl .................. 3 credits
*SST 103  Advanced Typewriting. ............ 3 credits
*SST 113 Advanced Shorthand . . ............ 4 credits
SST 203 OfficeManagement . .. ............ 3 credits
SST 213 OfficeProcedures | , . ............. 3 credits
SST 214  Office Procedures Il. . ., ... ...vvv v 3 credits
SST 220 Office Simulation , . .............. 3 credits

*College credit awarded only if the CPS exam was passed prior to the
May, 1984, examination.

Upon receipt of formal application, verification will be made of the 12
hours credit already received from Motlow and the CPS rating. Credit for
the requested course(s) will then be recorded. The application for credit is
available in the Office of the Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever
(1) the content of the CPS exam is revised so that it does not correspond with
the content of the courses designated for credit or (2) the courses at Motlow
are revised substantially.
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CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a
course through on-the-job training, previous instruction, or other methods
may receive credit for selected courses as designated by the division directors
by challenge examination. To receive credit by challenging a course the stu-
dent must:

-

. Enroll in the course.

2. Apply for credit by examination by completing the upper portion of
the Proficiency Examination Application. This form and further in-
structions may be secured in the office of any division director.

3. Take an examination during the first two weeks of classes on major
aspects of the course as determined by the facuity member.

4. Attend class regularly until the proficiency examination is given.

If the examination is successfully completed, the student will not be re-
quired to attend the class for the remainder of the quarter. The student will
receive the credit hours with a grade of “CR’’, which will not be used in
computing grade point average. If the examination is not successfully com-
pleted, the student should either withdraw from the class or continue in
attendance for the remainder of the course.

A student may challenge a specific course only once, and this challenge
program may not be used to remove an “1” or an “F" grade or to improve a
grade already earned.

Contact the appropriate division director for additional information con-
cerning challenge of specific courses,

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 24 quarter hours of college credit by
examination for an acceptable score of at least 50 on the College Level
Examination Program (CLEP). Motlow has been approved as a limited
CLEP Testing Center. An application and a fee must be submitted through
the Office of the Coordinator of Guidance and Testing. This office should
be contacted for any additional information.

Listed on the following page are the CLEP subject examinations admin-
istered at Motlow State Community College. Opposite the examinations are
the Motlow State Community College course equivalents.
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CLEP SUBJECT AREA Credit Hours Motlow Courses
Introductory Accounting 9 ACT 231, 232, 233
Biology 12 BIO 141, 142, 143
Introductory Business Law 3 BUS 261
Intro, to Business Management 3 BUS 271
Chemistry 12 CHE 101, 102, 103
Computers and Data Processing 4 CST 120
Micro/Macro Economics 9 ECO 201, 202, 203
Human Growth and Development 3 EDU 124
English Composition 9 ENG 101, 102, 103
American Literature

or
English Literature 9 ENG 201, 202, 203
Western Civilization 9 HIS 111, 112, 113
American History 9 HIS 211, 212, 213
College Algebra 5 MAT 151
Trigonometry 5 MAT 152
Calculus 5 MAT 206
Introductory Marketing 3 MKT 281
American Government 6 POL 111, 112
General Psychology 6 PSY 131, 132
Educational Psychology 3 PSY 211
Introductory Sociology 6 SOC 211,212

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward
graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow
may not earn credit in correspondence courses at the same time.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office
of Admissions and Records. Copies of a student’s academic record will be
furnished free of charge. All requests for transcripts must be submitted in
writing; therefore, no requests by telephone will be honored. In response to
a written request, an official transcript will be sent directly to another educa-
tional institution or business. Unofficial copies are issued to the student
or that student’s academic advisor. In all cases, a student’s obligations to the
college must be fulfilled before a transcript will be issued.
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CHANGE OF NAME OR ADDRESS

The Office of the Director of Student Services and the Office of Ad-
missions and Records should be informed of all changes in the student’s
legal name because of marriage or other reasons, place of residence, mailing
address, and telephone number. During registration, all changes must also be
written on the student information card. The College is not responsible for a
student’s failure to receive official information due to failure to notify the
College of any changes stated above.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State
Community College are maintained as confidential records pursuant to State
and Federal laws. (T.C.A. -- 15-305 and 20 U.S.C. --1232g). Students have
the right of access to their own education records as hereinafter set forth, and
personally identifiable education records of students are not released to per-
sons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution.

Directory information concerning students is treated as public information
and is released to the public unless otherwise requested by the student, “Di-
rectory information” includes the following: the student’s name, address,
telephone listing, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, the most recent previous educational
agency or institution attended by the student, and degrees and awards re-
ceived by a student. At the time a student registers for courses, the student
may request in writing that any or all directory information concerning the
student not be released as public information, which request shall be effective
for the remainder of that academic year unless revoked by the student.

A student’s right of access to his or her education records includes the
right to inspect and review the content of such records and obtain copies
thereof at a reasonable cost. A list of the types of education records which
are directly related to students and maintained by the institution is available
for inspection in the Office of the Director of Student Services. A request
by a student for access to the education records of the student should be
directed to the Director of Student Services and will be granted within a
reasonable period of time not to exceed forty-five days after the request
has been made. The right of access of a student does not include access to:

1. Financial records of the parents of the student or any information
contained therein;
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2. Confidential letters and statements of recommendation concerning
admission, employment, or the receipt of an honor, which were placed
in the records prior to January 1, 1975 or concerning which the student
has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and
educational personnel ancillary thereto, which are in the sole possession
of the maker thereof and which are not accessible to any other person
except a substitute;

4, Records of law enforcement personnel not available to persons other
than law enforcement officials;

5. Records relating exclusively to a person’s employment at the institution
when the person is not in attendance as a student of the institution; and

6. Records maintained by professional or paraprofessional health-related
personnel which are made in connection with the provision of treat-
ment of a student and not available to persons other than health-related
personnel.

7. Federal and state officials responsible for auditing and evaluating pro-
grams supported in whole or in part by federal funds.

A record of access shall be maintained by the institution reflecting all of
the above individual agencies or organizations which have requested or
obtained access to a student’s education records, which shall specify the
legitimate interest of the party if obtaining the information, and which shall
be available to the student. Personally identifiable information may also be
released to appropriate persons if the knowledge of such information is
necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records
are available for review in the Office of the Director of Student Services
and shall be controlling as to the rights of students described herein.

Any student who believes that information contained in the education
records is inaccurate or misleading or violates the privacy or other rights of
the student may request that the records be amended. After a reasonable
period of time, if the institution decides to refuse to amend the education
records, the student shall be informed in writing, and shall be advised of his
or her right to a hearing and the procedures for the hearing. Following a
hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records
concerning the contested information, which statement shall be maintained
by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is
disclosed.
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Information concerning education records which is personally identifiable
with a particular student, other than directory information, shall not be
released to persons, agencies or organizations other than those hereinafter
described unless:

1. There is written consent from the student specifying the records to be
released, the reason for the release, and to whom the information is to
be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a
subpoena, provided that advance notice of the receipt of the order or
subpoena shall be provided to the student prior to compliance if pos-
sible, Personally identifiable education records may be released to
other school officials of the institution, including members of the
faculty, who have legitimate educational interest,

In addition, such information may be released to the following described
persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to
enroll;

2. Representatives of the Comptroller General of the United States, the
Secretary of the Department of Health, Education, and Welfare, educa-
tional agencies and state educational authorities;

3. Those involved in connection with a student’s application for or receipt
of financial aid;

4, State and local officials to whom information was required to be
reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational
agencies concerning tests, student aid programs, or the improvement of
instruction;

6. Accrediting organizations in order to carry out their accrediting func-
tions.

IDENTIFICATION CARDS

Student identification cards {(ID card) are issued to all students. These
cards are used for cashing checks and bookstore transactions, admission and
identification for athletic events, social functions, library check-outs, and
other college activities. Students are required to carry a current, validated
ID card with them while on campus. If conditions prohibit the issuance of a
picture ID card for a student, that student will receive an official library card
which will serve as an identification card for the above purposes. Information
about obtaining or replacing an ID card is available from the Office of the
Director of Public Information and Field Services.

Student Affairs

GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

College students are citizens of the state, local and national governments,
and of the academic community, and are, therefore, expected to conduct
themselves as law-abiding members of each community at all times. Admis-
sion to an institution of higher education carries with it special privileges and
imposes special responsibilities apart from those rights and duties enjoyed by
non-students. ‘In recognition of the special relationship that exists between
the institution and the academic community which it seeks to serve, the State
Board of Regents has authorized the Presidents of the institutions under its
jurisdiction to take such action as may be necessary to maintain campus con-
ditions and preserve the integrity of the institution and its educational
environment.

Pursuant to this authorization and in fulfillment of its duty to provide a
secure and stimulating atmosphere in which individual and academic pursuits
may flourish, the State Board of Regents has developed the following Regula-
tions which are intended to govern student conduct on the several campuses
under its jurisdiction, and which regulations may be expanded or supple-
mented by each institution subject to Board approval. In addition, students
are subject to all national, state and local laws and ordinances. If a student’s
violation of such laws or ordinances also adversely affects the institution’s
pursuit of its educational objectives, the institutions may enforce their own
regulations regardless of any proceedings instituted by other authorities.
Conversely, violation of any section of these Regulations may subject a
student to disciplinary measures by the institution whether or not such con-
duct is simultaneously violative of state, local or national laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which consti-
tutes a serious danger to any person’s health, safety or personal well-
being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is

abusive, obscene, lewd, indecent, violent, excessively noisy, disorderly, ~

or which unreasonably disturbs other groups or individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL
ACTIVITIES OR FACILITIES. Any intentional interference with or
obstruction of any institutional activity, program, event, or facilities,
including the following:

a. Any unauthorized occupancy of institution or institutional con-
trolled facilities or blockage of access to or from such facilities.

b. Interference with the right of any institution member or other
authorized person to gain access to any institution or institutional
controlled activity, program, event or facilities.
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c. Any obstruction or delay of a campus security officer, fireman, or
any institution official in the performance of his or her duty.

. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse,

vandalism, malicious or unwarranted damage or destruction, defacing,
disfiguring or unauthorized use of property belonging to the institution
including but not limited to, fire alarms, fire equipment, elevators,
telephones, institution keys, library materials and/or safety devices; and
any such act against a member of the institution community or a guest
of the institution;

. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any

act of theft, misappropriation, or unauthorized possession or sale of
institution property or any such act against a member of the institution
community or a guest of the institution;

. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any

forgery, alteration of or unauthorized use of institution documents,
forms, records or identification cards, including the giving of any false
information, or withholding of necessary information, in connection
with a student’s admission, enrollment or status in the institution;

. FIREARMS AND OTHER DANGEROUS WEAPONS. Any unautho-

rized or illegal possession of or use of firearms or dangerous weapons of
any kind;

. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS.

The unauthorized possession, ignition or detonation of any object or
article which could cause damage by fire or other means to persons or
property or possession of any substance which could be considered to
be and used as fireworks;

ALCOHOLIC BEVERAGES. The consumption or possession of alco-
holic beverages;

DRUGS. The unlawful possession or use of any drug or controlled
substance (including any stimulant, depressant, narcotic, or hallucino-
genic drug or substance, or marijuana), or the sale or distribution of
any such drug or controlled substance;

GAMBLING. Gambling in any form;

FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsi-
bilities to the institution promptly including, but not limited to, know-
ingly passing a worthless check or money order in payment to the
institution or to a member of the institution community acting in an
official capacity;

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an
institutional hearing involving contemptuous, disrespectful, or dis-
orderly behavior, or the giving of false testimony or other evidence at
any hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS.
Failure to comply with directions of institutional officials acting in the
performance of their duties;
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16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any
violation of the general rules and regulations of the institution as pub-
lished in an official institutional publication, including the intentional
failure to perform any required action or the intentional performance
of any prohibited action;

17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF
OFFENSES. Any attempt to commit any of the foregoing offenses, or
the aiding and abetting of the commission of any of the foregoing of-
fenses (an “‘attempt” to commit an offense is defined as the intention
to commit the offense coupled with the taking of some action toward
its commission);

18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of
state or federal laws or regulations preseribing conduct or establishing
offenses, which laws and regulations are incorporated herein by refer-
ence;

Disciplinary action may be taken against a student for violations of the
foregoing Regulations which occur on institutionally owned, leased, or other-
wise controlled property, or which occur off-campus when the conduct im-
pairs, interferes with or obstructs any institutional activity or the missions,
processes and functions of the institution. In addition, disciplinary action
may be taken on the basis of any conduct, on or off-campus which poses a
substantial threat to persons or property within the institutional community.

For the purposes of these Regulations, a ““student’ shall mean any person
who is registered for study in any institution in the State University and
Community College System of Tennessee for any academic period. A person
shall be considered a student during any period which follows the end of an
academic period which the student has completed until the last day for
registration for the next succeeding regular academic period, and during any
period while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom
behavior and maintenance of academic integrity, and can order the temporary
removal or exclusion from the classroom of any student engaged in disruptive
conduct or conduct violative of the general rules and regulations of the insti-
tution. Extended or permanent exclusion from the classroom or further
disciplinary action can be effected only through appropriate procedures of
the institution,
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Plagiarism, cheating, and other forms of academic dishonesty are prohib-
ited. Students guilty of academic misconduct, either directly or indirectly
through participation or assistance, are immediately responsible to the in-
structor of the class. In addition to other possible disciplinary sanctions
which may be imposed through the regular institutional procedures as a result
of academic misconduct the instructor has the authority to assign an F or a
zero for the exercise or examination, or to assign an F in the course.

If the student believes that he or she has been erroneously accused of
academic misconduct: and if his or her final grade has been lowered as a re-
sult, the student may initiate an appeal through the Office of the Director
of Student Services who will fully explain all appeal options and assure due
process.

DISCIPLINARY SANCTIONS

Upon a determination that a student or organization has violated any of
the rules, regulations or disciplinary offenses set forth in the Regulations, the
following disciplinary sanctions may be imposed, either singly or in combina-
tion, by the appropriate institution officials.

DEFINITION OF SANCTIONS

1. RESTITUTION. A student who has committed an offense against
property may be required to reimburse the institution or other owner
for damage to or misappropriation of such property. Any such pay-
ment in restitution shall be limited to actual cost of repair or replace-
ment,

2. WARNING. The appropriate institutional official may notify the stu-
dent that continuation or repetition of specified conduct may be cause
for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any stu-
dent or organization whose conduct violates any part of these Regula-
tions. Such a reprimand does not restrict the student in any way, but
does have important consequences. It signifies to the student that he
or she is in effect being given another chance to conduct himself or her-
self as a proper member of the institution community, but that any
further violation may result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s
privileges for a period of time may be imposed. This restriction may
include, for example, denial of the right to represent the institution in
any way, denial of use of facilities, parking privileges, participation in
extracurricular activities or restriction of organizational privileges.
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5. PROBATION. Continued enroliment of a student on probation may
be continued upon adherence to these regulations. Any student placed
on probation will be notified of such in writing and will also be noti-
fied of the terms and length of the probation. Probation may include
restrictions upon the extracurricular activities of a student. Any con-
duct in violation of these regulations while on probationary status
may result in the imposition of a more serious disciplinary sanction,

6. SUSPENSION. If a student is suspended, he or she is separated from
the institution for a stated period of time with conditions of read-
mission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the in-
stitution, The imposition of this sanction is a permanent bar to the
student’s readmission to the institution,

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule,
the status of a student accused of violations of these regulations should
not be altered until a final determination has been made in regard to
the charges against him or her, summary suspension may be imposed
upon a finding by the appropriate institutional official that the con-
tinued presence of the accused on campus constitutes an immediate
threat to the physical safety and well-being of the accused, or of any
other member of the institution community or its guests, destruction
of property, or substantial disruption of classroom or other campus
activities. In any case of immediate suspension, the student shall be
given an opportunity at the time of the decision or immediately there-
after to contest the suspension, and if there are disputed issues of fact
or cause and effect, the student shall be provided a hearing on the sus-
pension as soon as possible.

DUE PROCESS AND DISCIPLINARY APPEAL

The principle of due process in student discipline is assured at Motlow.
Any student accused of a disciplinary offense or academic misconduct may
appeal the case. All appeals should be initiated through and coordinated
with the Director of Student Services.

There are basically three appeal routes the student may choose. One
appeal process is outlined in accordance with the Administrative Procedures
Act. All suspension cases will automatically follow this process. Another
process involves the use of the Student Affairs Committee as the appeal body.
The facts will be presented to the committee and a decision rendered. The
final option allows the Director of Student Services to investigate the facts
of the case and arrange a disposition of the case in which all parties agree. A
full explanation of the above appeal options is available upon request from
the Director of Student Services.
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and,
therefore, maintains modest matriculation and incidental fees. Expenses are
charged and payable by the quarter since each quarter is a separate unit of
operation. A student may enroll at the beginning of any quarter. Registra-
tion at the beginning of each quarter is not complete until all required fees
have been paid (which means all checks have cleared the bank), and no
student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash, by check, by Master
Charge, or Visa to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours)

Residents of Tennessee. . . . ... ...covuevnnn $154.00 per quarter
Non-residents
Maintenancefee . . .. .........civ vt $154.00 per quarter
TUIION . o0 om0 sl B AR T i $586.00 per quarter
Total. . . . weeris aimaaisiate o o v oo s u o $740.00 per quarter
Part-time students
Residents of Tennessee. . . . ............ $13.00 per quarter hour
Non-residents
Maintenancefee . . . ........c00u.. $13.00 per quarter hour
Tuition . . . . . wrvaas e sassens sie 5 ees $51.00 per quarter hour
Total. . ... viv it i $64.00 per quarter hour
Age 65 or totally disabled - Residents of Tennessee (for credit enroliment)
Part-time. .. .......0veevveneroenens $6.50 per quarter hour
Maximum .. .......cciciirnernncnnnnsas $30.00 per quarter

Enroliment without payment of the full maintenance fee will be subject
to the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older
and persons domiciled in Tennessee who are totally disabled, as defined by
the State Board of Regents, may audit credit courses and/or enroll in non-
credit continuing education courses without payment of a maintenance fee.
Enroliment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested. Other applicable fees
and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit. Enrollment for audit may be sub-
ject to space available.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

The above fees are subject to change by policy of the State Board of
Regents.

*There is a projected 12% increase in maintenance fees for fall quarter, 1984,

Student Affairs

OTHER FEES
Application Fee, one-time nonrefundable. . . . .. ............... $5.00
Campus Access Fee, quarterly, nonrefundable. . . . .............. $1.00
Change of Registration Fee (drop-add), per form, nonrefundable . . . .. $5.00
Computer Lab Fee, per course, nonrefundable . ................ $5.00

A computer lab fee will be assessed each student who enrolls in any class
which requires use of Motlow computer facilities.

Graduation Fee, one-time, nonrefundable . .................. $25.00
This fee covers the cost of the diploma, cap and gown, and other gradua-
tion expense. This fee must be paid by February 15 before an application
for graduation will be processed by the Office of Admissions and Records.

Late Registration Fee, nonrefundable . . . ...........c.covus $10.00
This fee will be charged during the entire period of late registration as
indicated in the official calendar for each term published in the class
schedule.

Library Fee
Overdue Books, perbook . ......... $.10 per day to a maximum $5.00
Overdue Reserve Books, per book. . . . $.25 per hour to a maximum $5.00

Nursing Entrance Examination Fee, nonrefundable . . . .......... $15.00
Returned Check Fee, per returned check, nonrefundable . ........ $10.00
Student Activity Fee, quarterly, nonrefundable. . . .. ............ $1.00

The activity fee is to be paid by students taking six or more credit hours
on campus.

Traffic Violation Fee

First and second violation,each . . .. ... .... .. v eanans $5.00
Each violation thereafter. . . . .. ..o vt v v v nev e avannnsnns $10.00
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MOTLOW STATE COMMUNITY COLLEGE
Addendum to 1984-86 College Catalog
MAINTENANCE AND TUITION FEES

Approved June 1984

The fee schedule below replaces the fee schedule appearing on page 40 of
the 1984-86 college catalog.

Full-time students {12 or more hours)

Residents of Tennessee. . . . ... ¢ v v vvnueanns $172,00 per quarter
Non-residents
Maintenancefee . ... ....ccvvevveereaenns $172.00 per quarter
TUItion sivere o6 oie eaind i oe alian e o siaiia » $656.00 per quarter
Total v vt ittt i i i e $828.00 per quarter
Part-time students
Residents of Tennessee. . . . ......... B e $15.00 per quarter hour
Non-residents
Maintenancefee .. ......ccvvvvevnnss $15.00 per quarter hour
7 1377 $57.00 per quarter hour
Total o o vh i e it c e $72.00 per quarter hour
Age 65 or totally disabled - Residents of Tennessee (for credit enrollment)
Part-time . .. ... vt iien et $6.50 per quarter hour
Maximum ... ... iiiiiiiinn it sanansns $30.00 per quarter

Enroliment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older
and persons domiciled in Tennessee who are totally disabled, as defined by
the State Board of Regents, may audit credit courses and/or enroll in non-
credit continuing education courses without payment of a maintenance fee.
Enroliment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested. Other applicable fees
and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit. Enrollment for audit may be sub-
ject to space available.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

The above fees are subject to change by policy of the State Board of
Regents.

PREREQUISITE FOR MAT 131 COLLEGE MATHEMATICS |

The course description for MAT 131 College Mathematics | in the 1984-
86 college catalog (page 170) is revised to include the following prerequisite:
two years of high school algebra or MAT 110 or the equivalent.
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RETURNED CHECKS

There is a $10.00 charge for any check accepted by the college that is
returned. Returned checks received for the payment of registration fees, if
not redeemed within seven calendar days from the postmark date of the
institution’s letter of notification, shall result in the disenrollment of the
student who fails to redeem his or her check. A late fee of $10.00 will also
be assessed for any returned check for registration fees, unless the student
registered late initially.

For other returned checks cashed on campus, an opportunity to redeem
the check shall be allowed; and, if the check is not then redeemed, a formal
notice will be sent by registered mail to the drawer. Failure to redeem the
check after formal notice shall result in the matter being referred to a law
enforcement agency for collection and the inititation of college disciplinary
action.

No student may re-enroll, graduate, receive grades, or receive a tran-
script of his or her record until all accounts are settled. The term ““account’”
includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommend-
ed and approved policies of the State University and Community College
System of Tennessee.

REFUNDS

Two changes in a student’s status which may require a refund are
changes in a full-time student’s schedule which result in his or her reclassifi-
cation to a part-time student and changes in a part-time student’s schedule
which result in a class load of fewer hours. Those situations which may re-
quire a refund are dropping a course or courses, withdrawing from school,
cancellation of a class by the institution, and death of the student. All
refunds require two to three weeks for processing.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or
withdrawals for a period of 14 calendar days beginning with and
inclusive of the first official day of classes or within an equivalent
period for a short term course. Twenty-five percent (25%) of fees
will be refunded following expiration of the seventy-five percent
(75%) period, for a period of time extending twenty-five percent
(25%) of the time period covered by the term. No refunds will be
made beyond the twenty-five percent (25%) period.
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2. One hundred percent (100%) of fees will be refunded for classes can-
celled by the institution.

3. One hundred percent {100%) of fees will be refunded for drops or with-
drawals prior to official registration for the regular academic term and
prior to the beginning of summer terms.

4. One hundred percent (100%) of fees will be refunded in case of death
of the student.

Summer term refunds will be based on the above procedures with concen-
trated terms being prorated as a percentage of a regular term.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is cancelled.
BOOKS AND SUPPLIES

The Motlow State Community College Bookstore is located in the Student
Center and operated by the college for the convenience of the students. The
bookstore carries all required textbooks and student supplies. These are
selected and officially approved by the teaching staff. Since the cost of
books and supplies varies from one program of study to another and from
quarter to quarter, only the average costs can be included in the catalog. The
average cost of books and supplies is approximately $200-$300 per year,
depending upon the program of study. If courses requiring special equipment
'and supplies are taken, additional cost must be added to the average yearly
cost. The majority of book and supply costs will be incurred during the fall
quarter because many textbooks are used for an entire year’s sequence of
courses, Books and supplies can be purchased from the college bookstore by
cash, check, Master Charge or Visa.

The College Bookstore will buy back most used textbooks that are cur-
rently being used on campus. Books may be sold back to the Bookstore any-
time during regular store hours during the quarter except during the first
week of classes. Special buybacks will be held during the last two days of
final examinations. Buybacks for evening students will be held during the
evening registration period in the succeeding quarter.

If a class is cancelled, the full new-purchase price is refundable through
the last day to register or add courses, provided the books is in perfect con-
dition with no markings in it. If the book was purchased as a used book and
the student has the cash register receipt, the purchase price is refundable
through the last day to register or add courses.
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VEHICLE REGISTRATION AND PARKING

All privately owned or operated vehicles for use on campus by regular stu-
dents must be registered each quarter in the Business Office, and must bear an
official registration decal. The campus access fee ($1.00 per term) includes
the cost of decals and processing. All parking decals must be placed on the
rear left bumper. Vehicles so registered must be parked as directed. Students
should park in the designated lot and park each vehicle so that it is headed
into the parking place with the decal on the rear bumper exposed to the
traffic lanes. No vehicles are to be parked in the road or on the shoulders of
the road. Any vehicle parked on the lawn or sidewalk will be towed away at
the owner’s expense. Speed limits shall be 15 m.p.h. on campus. Pedestrians
are entitled to right of way but should exercise caution and courtesy so as not
to impede the orderly flow of traffic.

Special parking areas are provided for handicapped students. A special
parking decal for handicapped students is available from the College Nurse
upon the recommendation of a physician or based on an evaluation of the
handicapping condition by the Nurse.

During the Fall, Winter, and Spring Quarters, the front row of the Student
Parking lot has been designated for students in carpools. A carpool, for
special parking priviledges, consists of at least three students. All carpools are
required to register with the Director of Student Services at the beginning of
the Fall or subsequent quarter. A special permit will be issued to all regis-
tered carpools. Any car parked in the designated carpool area without a
special permit and an official registration decal will receive a parking violation
ticket,

In an extreme emergency when a non-registered vehicle is necessary for a
limited time, the student must secure a temporary parking permit from the
Director of Student Services in order not to be subject to a charge for parking
violation. This means even for one day.

The first and second parking violation will result in a $5.00 charge for each
violation. The charge for the third violation will be $10.00 and a warning of
disciplinary action, Failure to resolve parking violations by payment or
appeal will result in an official hold being placed on all student records. Stu-
dents, therefore, will neither be able to receive their grades for the current
quarter nor register for subsequent quarters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking
violation to the Director of Student Services. Appeals must be made within
one week of the date of the citation for the violation, Ignorance of parking
regulations will not be considered as a reason for appeal.

—44—

Student Affairs

STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students
who, without such aid, would find it difficult to attend college successfully.
Motlow College adheres to a nationally established policy and philosophy of
financial aid for education. Basically, this policy is that students and parents
have the first responsibility for financing an education. However, when it is
determined that a family cannot meet the educational costs, then financial
assistance is available. All students are encouraged to apply for aid if they
feel they have the need. To determine if there is need for assistance, Motlow
College uses the Financial Aid Services of the American College Testing Pro-
gram which takes into consideration the factors which affect a family's
financial status.

The Financial Aid Office is located in the Administration Building. The
Director of Financial Aid is available during posted hours to discuss any
student’s financial need with him/her and to help with the necessary aid
application forms. These forms can be obtained in the Financial Aid Office
or in local high school Guidance Offices. All information received in this
office is kept in strictest confidence,

The College provides financial assistance to students through four basic
sources: employment, grants, loans, and scholarships. Most of these funds
come from programs sponsored by the federal and state governments. In
order to be entitled to receive federal and/or state student assistance bene-
fits, a student must maintain satisfactory progress in the course of study he/
she has selected. More detailed information on aid programs and student
rights and responsibilities is available in the publication, ‘“Student Consumer’s
Guide to Financial Aid,” available in the Financial Aid Office,

The following sources of financial assistance are discussed on the follow-
ing pages.

Employment: College Work-Study Program
Campus Work Program

Grants: Pell Grant
Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
Minority Grants

Loans: National Direct Student Loans
Guaranteed Student Loans
Nursing Student Loans
Emergency Loans
PLUS Loans

Scholarships: Valedictorian/Salutatorian Workships
Leadership Workships
Special Scholarships
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EMPLOYMENT
COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students
who need financial assistance as determined from information on the ACT
Family Financial Statement. This program gives students a chance to work
up to 15 hours per week and earn a part of their educational expenses. The
hourly pay rate is the current Federal minimum wage. Students are paid
monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally
do not qualify for the Federal College Work-Study Program. The student
must be enrolled full time in a degree program. Job opportunities depend on
the skills, needs, and interests of the student as well as the needs of the
offices or departments on campus using the student worker.

GRANTS
PELL GRANTS

The Pell Grant Program, a Federal aid program, provides money to help
undergraduates pay for their education after high school. Eligibility is
determined by the Department of Education using a standard formula to
evaluate the information provided on the student aid application. These
grants provide the “foundation” of financial aid to which other aid may be
added; therefore, all students needing assistance should apply for this grant,
Students must be a regular degree-seeking undergraduate and be enrolled or
planning to enroll for at least 6 credit hours per quarter.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a Federally funded, but institutionally-con-
trolled, grant program. Eligibility is based upon financial need. Application
for financial assistance through the American College Testing Family Finan-
cial Statement automatically places a student in consideration for this grant.

MINORITY GRANTS

A grant awarded through the Financial Aid Office to minorities who have
exceptional need.

Student Affairs
TENNESSEE STUDENT ASSISTANCE AWARD

This award is available to undergraduate residents of Tennessee who are
enrolled or accepted for enroliment in an eligible Tennessee college. Funds
are appropriated annually by the Tennessee General Assembly and adminis-
tered by the Tennessee Student Assistance Corporation. Eligibility is based
on financial need. All students needing assistance are encouraged to apply
for this grant.

ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in
varsity athletics. A student who is interested and who needs more informa-
tion should contact the Director of Athletics or the coach of the sport in
which he wishes to participate.

LOANS
NATIONAL DIRECT STUDENT LOANS

The National Direct Student Loan Program provides long-term, low-
interest loans up to a total of $3,000 for the first two years of college.
There are no interest charges while the student is in school. Repayment of
principal and interest begins six months after the student ceases to be at least
a half-time student, The loans bear interest at the rate of 5% per year. This
loan is based on financial need and is arranged between Motlow and the
student. Interest rates and other provisions are subject to change by legisla-
tive action.

GUARANTEED STUDENT LOANS

The Tennessee Student Assistance Corporation is an agency created by
the 83rd General Assembly of the State of Tennessee which guarantees long-
term personal loans made to Tennessee residents by participating lending in-
stitutions. The interest on these loans is paid by the federal government
until the student’s repayment period begins, which is no less than six months
after graduation or withdrawal from college. The maximum loan can never
exceed $2,500 per year or the student’s cost of education, whichever is less,
Interest rates and other provisions are subject to change by legislative action.
Applications are available at participating lending institutions or the Financial
Aid Office.
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NURSING STUDENT LOANS

This Federally-funded program is available to assist students who need
financial aid in order to complete their course of study in nursing. The
maximum loan a student may receive is $2,500 per academic year, not to
exceed the amount of the student’s financial need. These loans bear interest
at the rate of 6% per year on the unpaid balance. However, there are no
interest charges while the student is enrolled in the nursing program. Repay-
ment of principal and interest begins nine months after the student ceases to
be at least a half-time student in the nursing program. Interest rates and
other provisions are subject to change by legislative action.

EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term
loans to full-time students who encounter sudden financial distress.

PLUS LOANS

PLUS loans provide additional funds for educational expenses. Parents
may borrow up to $3,000 per year for each child who is a dependent under-
graduate student enrolled at least half-time. Independent undergraduates
may borrow up to $2,500 per year. Graduate students may borrow up to
$3,000 per year, The interest rate for these loans is currently 12 percent, A
borrower must begin repaying a PLUS loan within 60 days. For specific de-
tails on the program, contact your local banks, credit union or other eligible
lenders, and the Financial Aid Office.

SCHOLARSHIPS
VALEDICTORIAN/SALUTATORIAN WORKSHIPS

Motlow makes available, on an annual basis, academic workships to each
valedictorian and salutatorian representing the graduating class of service area
high schools, These workships cover the cost of maintenance fees plus a book
allowance and include a work obligation on the part of the student.

LEADERSHIP WORKSHIPS

Ten outstanding area high school students are also offered the Motlow
Leadership Award. This award covers maintenance fees plus a book-allow-
ance and includes a work obligation on the part of the student. Nominations
are submitted by area high school counselors using the following criteria:
3.0 GPA, leadership, and character.

SPECIAL SCHOLARSHIPS

Scholarships are available in certain discipline areas, For information con-
cerning these scholarships, contact the Director of Financial Aid.
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STUDENT SERVICES

COUNSELING

Guidance and counseling services are available for enrolied and prospective
students through the Office of Guidance and Testing and the Office of Career
Counseling and Placement. The staff is committed to serving all Motlow stu-
dents as an integral part of the college program, and the ultimate aim is to
provide necessary academic advisement, career counseling, and personal
guidance to help each student make a successful adjustment. Peer counselors
are selected and trained to help fellow students with their academic or col-
lege-related social problems. They work very closely with the freshmen stu-
dents during orientation and continue to work with them during the fall
quarter.

Services offered in support of the college program include pre-registration
advisement, orientation of new students, administering various tests and inter-
est inventories, visiting area high schools, and promoting student activities.

Educational and occupational information, including catalogs and course
equivalency information from other institutions, is available for students and
staff in the offices of Guidance and Placement.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new
students each quarter before registration. The program is designed to intro-
duce new students to college life and explain the general operation proced-
ures of the college which affect each student and to administer the placement
assessment program. Some of the topic areas included in the orientation pro-
gram are: 1) testing, 2) introduction of faculty and staff, 3) academic advise-
ment, and 4) student services.

The Freshmen Orientation program is coordinated by the Director of
Student Services.

PLACEMENT ASSESSMENT (TESTING)

All students enrolling for credit classes at Motlow for the first time in the
fall, 1984, and first-time Motlow students enrolling each quarter thereafter
must be assessed (tested) for placement in English composition, reading, and
mathematics. In addition, any returning student who is registering for the
first time for English composition or mathematics courses will be required to
complete the applicable placement test. Exempted from placement assess-
ment are persons who hold associate, bachelor, master, or doctoral degree(s).
Any exception to this policy must be approved by the appropriate Division
Director.
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Performance on the placement tests in no way affects admittance to Mot-
low; the scores are to be used solely for advisement and assistance in selecting
the appropriate entry level courses. Additional information is given in this
Catalog and Student Handbook under “Developmental Studies and Placement
Assessment” and in course descriptions for ENG 100, MAT 100, MAT 109,
and RDG 100,

ADVISEMENT LAB

This Advisement Lab is located in the Guidance Office in the Library. It
contains applications, catalogs, brochures, and course equivalent sheets from
many of the Tennessee colleges and universities. The Advisement Lab ma-
terials are vital to students planning to transfer to a four-year university.

TUTORIAL STUDY CENTERS

Academic assistance is provided by the College for students in the areas of
writing and mathematics in the Writing Center and the Mathematics Lab.
These study centers are staffed by professionals in the discipline areas and are
equipped with media materials selected to compliment the academic program
at Motlow. Students are encouraged to seek assistance, through individual-
ized instruction, in developing skills necessary for success in those courses
requiring writing and mathematics skills.

Qualified students are recommended by faculty members to assist other
students that need help in areas that professional tutoring is not available.
This service is coordinated by the guidance personnel.

TESTING

Tests can often serve as a valuable tool in helping students find out more
about themselves and assisting them in making important educational deci-
sions. Tests results are kept confidential.

The Guidance and Testing Office participates in the following testing
programs on a regular basis:

ACT Residual Test

College Level Examination Program
General Education Development Test
General interest inventory testing
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AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the
American College Testing Program (ACT). Tests are given once per quarter
and in mid-August. Applications and a listing of scheduled testing dates are
available from the Office of Guidance and Testing. There is a test fee.

There is a non-credit course entitled “ACT Preparation”. Information
concerning this course may be obtained from the Office of Continuing Educa-
tion and Evening Instruction.

COLLEGE LEVEL EXAMINATION PROGRAM {CLEP)

The College Level Examination Program (CLEP) gives students the oppor-
tunity to obtain college credit by examination. Students may apply a maxi-
mum of 24 hours of credit toward meeting degree requirements at Motlow by
completing the CLEP examination in selected areas with an acceptable score
of at least 50. Motlow has been approved as a limited CLEP testing center.
There is a fee for each subject test. Students planning to take a CLEP test
must submit a completed registration form with the fee to the Office of
Guidance and Testing at least four weeks prior to the test date. Further in-
formation concerning CLEP is available from the Office of Guidance and
Testing.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for
a certificate of equivalency may take the General Education Development
Test. Motlow has been established as an official GED testing center. The
GED test is administered every month with the exception of September at
Motlow. Applications and a listing of scheduled testing dates are available
from the Office of Guidance and Testing. There is a test fee.

Persons who feel inadequately prepared to take the GED test can obtain
assistance by taking a non-credit course entitled “GED Preparation for High
School Equivalency Diploma” at Motlow. Information concerning this
course may be obtained from the Office of Guidance and Testing or the
Office of Continuing Education and Evening Instruction.

GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the
frequently used tests are the Strong-Campbell and the Kuder Form DD
designed to show potential interests to aid in a selection of a program of
study and a career. The ACT Career Planning Program is designed to show
interest as well as to show career aptitudes.
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CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all stu-
dents and alumni. The Coordinator of Career Planning and Placement assists
the student in career planning, including employment interviewing and
preparation of resumes’. The primary objective is to assist the student in
effective planning for the eventual securing of employment which will devel-
op into a satisfying career. The students have access to the Guidance Infor-
mation System, a computer-based system, to help in career planning and
preparation. Students may contact any member of the Student Services
staff to initiate a computer occupational search. Students who are interested
in part-time, full-time, or seasonal employment should complete a job request
application available in the Office of Career Planning and Placement.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral
part of its efforts to link education-related jobs to the student’s educational
program, Students who satisfactorily complete one quarter as a full-time stu-
dent (12 or more quarter credit hours) with a GPA of 2.0 may enroll in COP
201, 202, and 203 and earn two quarter credit hours in each for their study-
related cooperative work experiences with employers. Additional informa-
tion is available from the Coordinator of Career Planning, Placement and
Cooperative Education,

DISCOVER

DISCOVER is a complete career information and guidance system--a
unique, computer-assisted program designed to meet the needs of today’s
students. DISCOVER provides content in self-information, strategies for
identifying occupations, occupational information, and educational informa-
tion,

HEALTH SERVICES

Health information, first aid, and health counseling are available to stu-
dents, faculty, and staff at no charge in the Student Health Center located in
room C129 in the Classroom Building. A registered nurse is available for
assistance during posted office hours.

Anyone with special health problems, physical handicaps, or major medi-
cal conditions should personally contact the college nurse at the beginning of
each quarter to discuss special needs and for screening for the adaptive
physical education program. Special provisions and services are available for
students with major handicaps. Additional information is available from the
college nurse.
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VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Admini-
stration in providing educational opportunities for veterans and other eligible
persons under appropriate Public Laws, Veterans and other eligible persons
desiring to attend Motlow under appropriate federal legislation should con-
tact the Office of Admissions and Records.

To start receiving veteran’s benefits, the appropriate forms must be com-
pleted, These are available in the Office of Admissions and Records. A
certified copy of the DD 214 may have to be submitted, as well as marriage
certificate, divorce papers and birth certificates of dependent children.

The veteran will be certified to the Veterans Administration only for
courses included in the major program of study selected by the student.
Elective hours cannot exceed the number indicated by the program of study.
A change of program is subject to VA approval. A form available in the
Office of Admissions and Records should be completed and submitted for
program change approval.

Veteran students can receive two quarter hours of physical education
activity credit for each eight months of active military service. The veteran
must present a certified copy of the DD 214 (if not already on file at Mot-
low) to the Office of Admissions and Records and file a petition for this
credit.

A veteran who wishes to contact the VA Central Office may do so at the
following address:

Veterans Administration

Regional Office

110 9th Avenue, S.

Nashville, Tennessee 37203

Phone: 1-800-342-8330 (Toll Free)

The Office of Admissions and Records has primary responsibility for
Veterans Affairs.

PROJECT AHEAD

Motlow is a participating institution in Project AHEAD, a program de-
signed to encourage and facilitate the continued education of qualified young
men and women who decide to enlist in the U.S. Army. An individual may
pursue a degree at Motlow by taking courses at various schools and military
bases while in the Army. The Army will pay up to 75% of the tuition fees
while the participant is on active duty. He will be eligible for educational
assistance under the provisions of the G.l. Bill upon completion of active
duty. Upon release from the Army, the individual becomes a resident student
at Motlow to complete degree requirements. Interested persons should con-
tact their Army recruiter.
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HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The
college does, however, compile a list each quarter of housing accommodations
available in close proximity to the college. Any student interested in obtain-
ing housing may obtain a listing of accommodations and assistance from the
Director of Student Services.

TRANSPORTATION AND CARPOOLING ASSISTANCE

The Director of Student Services maintains a listing, by location, of stu-
dents who are attending Motlow, The list is available for review by students
who are confronted with problems securing transportation to and from the
campus. In order to facilitate student’s efforts to carpool to campus, a spe-
cial carpool locator board has been placed in the first floor hallway of the
Classroom Building. The board is designed to help students establish a new
carpool or expand an existing carpool. Additional information is available
from the Director of Student Services.

STUDENT MESSAGE SERVICE

On occasion when a message needs to be delivered to a student who is at
the college, that message should be directed to the Office of the Director of
Student Services. An effort will be made to contact the student and deliver
the message.

LOST AND FOUND

Information concerning lost articles should be directed to the Information
and Field Services Office in the Administration Building. Any article found
should be turned in to that office.

STUDENT CENTER FACILITIES

The Student Center facility houses the bookstore, the cafeteria, the stu-
dent lounge, and the Student Government Association office. Closed circuit
and commercial television viewing is available in the lounge. Card games,
chess, and other recreational equipment may be checked out from the book-
store for student use. Arrangements for the use of any of the facilities after
regular hours of operation should be made through the Office of the Director
of Public Information and Field Services.

A cafeteria, located in the Student Center, is operated by a private vendor.
Complete breakfasts and lunches are served as well as short order snacks.
Drink and snack vending machines are located elsewhere on the campus.
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STUDENT ACTIVITIES
ATHLETICS

The college sponsors a three-phase athletic program--intramural, extra-
mural, and intercollegiate-under the supervision of the faculty in health,
physical education, and recreation,

The intramural program operates throughout the year and provides men
and women students with opportunities to compete in seasonal sports either
as individuals or as members of teams from the various student organizations.
All students are encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men’s basketball and wom-
en’s basketball. These teams compete in a regular schedule with teams from
other recognized institutions of the same scholastic levels as Motlow State
Community College. To participate in intercollegiate athletics, students must
meet the eligibility requirements of the National Junior College Athletic
Association and the Tennessee Junior College Athletic Association.

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life
experience at Motlow. Almost all events are planned by students for their
enjoyment, Many cultural and intellectually stimulating events are open to
interested area citizens. Any student interested in planning or promoting
social events should contact the Director of Student Services.

A social event is defined as any dance, party, activity, or entertainment
sponsored by the cellege-approved student group. A social event must be
scheduled with the Director of Student Services. A request for approval
of any proposed event shall be submitted on forms which are available in
the Office of the Director of Student Services. The event shall not be publi-
cized until final approval has been granted.

All social events must have approved chaperones for each activity or event.
These chaperones must be present throughout the entire event.
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STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student
government because of its democratic ideals and creative implications. The
cooperation of the administration and the students in personal and general
activities is significant in challenging students in their preparation for the
future. Every student becomes a member of the student government when he
enrolls. Student-faculty committees provide close liaison between the stu-
dent government and the college administration.

The student government at Motlow is divided into an executive and
legislative branch. The executive branch is composed of the President, Vice-
President, appointed cabinet officials, and special committees. Elections for
the executive branch are held each spring. The legislative branch is called
the Student Senate. The Senate is composed of freshmen and sophomore
officials. Sophomore members are elected in the spring and freshmen mem-
bers are elected in the fall.

Information regarding specific election dates and a copy of the Constitu-
tion of the Student Government Association of Motlow State Community
College may be obtained from the Office of the Director of Student Services.
The constitution outlines the duties of each student government official,
gives procedures and regulations for elections, and includes by-laws which
govern the day-to-day activities of the SGA. Those wishing to become in-
volved in SGA activities should contact the SGA president or staff advisor,

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided
through student organizations. Students may choose from a variety of orga-
nizations depending upon individual interests. These organizations include
scholastic honoraries, discipline groups, service organizations, and special
interest groups. Registration with the Director of Student Services is re-
quired for all student organizations on the campus. Registration forms may
be secured from the Director of Student Services.

The following information must be provided for official registration of
student organizations.

. Name of organization

. Name of faculty sponsor(s)

List of current officers

. Statement of purpose

. Copy of constitution, charter, or by-laws, as applicable

. Letter verifying receipt of registration materials by the Director of Stu-
dent Services.
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The college shall require an annual written report of each officially regis-
tered student organization evaluating its activities. Continued recognition of
the organization will depend on the receipt and approval of such an annual
report in addition to compliance with college rules and regulations affecting
student organizations.

Many clubs and other organizations sponsor a variety of worthwhile cul-
tural and intellectual assemblies. Students, staff, and interested area citizens
are encouraged to attend on such occasions. The following organizations are
active on the Motlow campus:

Art Club

Baptist Student Union

Cheerleaders

Gamma Beta Phi Society

Law and Government

Motlow Student Nursing Association

National Collegiate Association for Secretaries
National Society of Professional Engineers—Delta Chapter
Outdoor and Science Club

Phi Rho Pi - Communication Club
Photography Club

Society for Creative Anachronism

Student Government Association

Student Tennessee Education Association
United Student Association

A special event, Club Day, is set aside at the beginning of the fall quarter
for new students to learn more about campus organizations. In addition,
organizations and meetings are advertised on campus bulletin boards. For
more information about specific organizations, contact the Director of
Student Services.
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USE OF COMPUTER FACILITIES

Motlow’s computer facilities exist to provide state-of-the art computing
services to the academic community in support of instructional activities and
administrative functions of the institution, and to provide these services in a
cost-effective manner.

The facilities serve a large number and variety of users - students, faculty,
staff members, and in some cases appropriately authorized outside clients.
However, the institution has the right to limit the privileges of users to those
privileges he or she needs to perform their task and has the right to establish
and maintain a priority schedule based on a given class of user and/or a given
project. In addition, all users have the responsibility to use the computer
facilities in an effective, efficient, ethical, and legal manner. Ethical and legal
standards, in particular that apply to the use of computing facilities, are not
unique to the computing field; rather they derive directly from standards of
common sense and common decency that apply to the use of any public
resource,

Access to computing resources is obtained from the Director of the
Computer Center and is granted in keeping with the idea that one’s interest
ceases when it invades the right of personal and/or institutional property,
demonstrates a potential for loss, embarrassment or litigation to the individ-
ual and/or institution or because an otherwise irresponsible use of scarce
resources.

Specific rules and regulations are outlined to define users’ limitations and
are available from the Director of the Computer Center. Any violations shall
be termed “computer misuse’’, and the offender shall be subject to discipli-
nary action by the College. Unauthorized use of computer facilities and
resources may be adjudged a felony and the individual(s) involved may be
subject to legal prosecution.
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ACADEMIC AFFAIRS

Motlow State Community College accepts each student as an individual
with unique abilities and capacities and endeavors to provide educational
experiences which will foster the maximum development of each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow are
planned and implemented is designed with five divisions. They are the divi-
sions of Career Education, Continuing Education and Evening Instruction,
the Industrial and Business Institute, Liberal Arts and the Learning Center.

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who
are educated in the broad area of the technologies. It also realizes that per-
sons must continue to acquire new competencies as the nation becomes more
industrialized and new job classifications emerge requiring education at the
college level.

To meet this need, the Division of Career Education offers a variety of
courses and programs for the student who desires to seek employment at the
end of one or two years as well as for the student who plans to transfer to a
four-year institution.

There are two-year majors in business technology, computer science tech-
nology, general technology, nursing, and secretarial science technology
for the person who does not plan to obtain a degree from a four-year institu-
tion. Several majors in the allied health field are available in cooperation with
the University of Alabama in Birmingham. Specific options within some of
these degree programs provide additional direction toward career goals. The
division also offers many courses for the student who plans to follow the
university parallel major and continue his or her training at a four-year univer-
sity. Under this latter major, options can provide for a smoother transition
to most higher level institutions,

The instructional discipline areas included in the Division of Career Educa-
tion are listed below.

accounting industrial technology
banking and finance industrial management
business marketing

computer science nursing

cooperative education pre-engineering
economics real estate

engineering technology secretarial science

Information about courses in the above listed discipline areas is available in
the Office of the Director of the Division of Career Education.
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THE DIVISION OF CONTINUING EDUCATION
AND EVENING INSTRUCTION

The Division of Continuing Education and Evening Instruction provides
more than a program of evening classes or adult classes designed for students
beyond college age. This Division operates a full selection of courses, both
day and evening, enabling the working student to schedule classes of his/her
choice at a time most convenient. The association of all students with differ-
ent backgrounds, work experiences, and varying ages is mutually beneficial
to all,

Motlow College is dedicated to the philosophy that education and learning
should not terminate. Continuing education is a major purpose and function
of the overall program at Motlow. The Division of Continuing Education and
Evening Instruction tries to extend the opportunity to individuals to continue
their education through off-campus and on-campus credit and non-credit
classes, seminars, conferences, and workshops. The overall objective is to
help as many persons as possible to achieve their own individual educational
aims and to offer opportunities to individuals to acquire new knowledge and
to develop their capacity for self-education. The Division of Continuing
Education and Evening Instruction is an integral part of the institution and
constitutes an inducement for the entire community to profit from its
offerings.

CREDIT COURSES

Each quarter numerous credit courses are offered at night in cooperation
with the Divisions of Career Education and Liberal Arts. These courses,
which are described in other sections of this catalog, are available to full-time
and part-time students both on campus and at several off-campus locations
for the convenience of the student. Individuals interested in pursuing a
college degree will find that they can earn a degree by attending classes in the
evening. The Director of the Division is available to provide advisement for
students who attend only evening classes and to assist in meeting any needs
of the student in the evening credit program,

NON-CREDIT GENERAL INTEREST COURSES

A wide variety of general interest non-credit courses are offered each quar-
ter for persons who wish to meet requirements for job improvement, improve
their personal efficiency, enrich their cultural lives, or enhance their enjoy-
ment of recreational and leisure time. Academic grades and formal examina-
tions are not a part of this program; rather there is an emphasis on benefit to
the individual through continuing education in a variety of areas. The Con-
tinuing Education Unit (CEU) is usually awarded upon successful completion
of a course.
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The listing below is a sample of non-credit general interest courses which
have been made available to persons in the area.

ACT Preparation Interior Decorating.

Ballroom Dance Introduction To Microcomputers
Baseball Jazz Exercise

Basket Weaving Karate '

Beekeeping Landscapmg . ) .
Bridge Office Qual!tles & Skills Review
Cake Decorating Oh My Aching Back

Clay Sculpture P!lotography_

Conversational French Plct.u're Framing
Conversational German Religion Courst_es

Crocheting Shorthand Review

Draft Horse and Mule Training Soccer Camp )
Drawing Soft Sculpture Doll Making
English Smocking Sof_tball Camp

Flower Arranging Stalped Glass

Fundamentals of Investing Taxidermy ]

GED Preparation Tennessee Deaf Sign Language
Genealogy Tennis . =
Growing and Using Herbs Tole & Decorative Painting
Guitar Typewriting Review

Health Assessment Yoga

Persons who are residents of Tennessee and are sixty (60) years of age or
older or disabled are permitted to take a non-credit general interest course
without payment of fees under the following conditions:

1. The number of fee-paying students required by the instructor have been

enrolled.

2. Space is available.

3. No regular fee-paying student will be denied access to the course due to

the enrollment of persons who have not paid fees,

In some instances a materials fee may be charged by the instructor. Infor-
mation about classes which are scheduled and enroliment procedures is avail-
able from the Coordinator of General Interest Courses in the Division of Con-
tinuing Education and Evening Instruction.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful comple-
tion of certain non-credit courses or activities. The CEU is defined as “ten
contact hours of participation in an organized continuing education experi-
ence under responsible sponsorship, capable direction and qualified instruc-
tion.” Many organizations and professions are now requiring adults to con-
tinue their education, and the CEU is an effort to provide a standard unit of
measurement so that organizations and professions may grant the proper
recognition to their constituents for having participated in continuing educa-
tion programs. After the successful completion of each CEU course, a
certificate will be awarded to each student to show participation in a non-
credit activity. This certificate is given instead of a grade report or a trans-
cript. No transcript is officially kept on students who complete non-credit
classes and no record of the number of courses taken.
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PUBLIC SERVICE ACTIVITIES

The college, through this division, attempts to work with various indivi-
duals and groups to provide a variety of courses and activities of a public
service nature. Groups who are served include area banking and insurance
personnel as well as school personnel in Motlow’s eleven-county service area.
Interested persons are encouraged to contact the Director of the Division of
Continuing Education and Evening Instruction to discuss the development
and presentation of public service programs to meet their needs.

THE DIVISION OF THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the
training needs of business and industry within the eleven-county service area
of Motlow College. The Institute has provided continuing education oppor-
tunities for thousands since its inception in 1976 with unique seminars,
courses, and workshops conducted on campus and with inhouse presenta-
tions.

The Institute functions as a liaison between business, industry, and educa-
tion; and current training needs are continually being assessed through the
input of advisory boards, interested industrial leaders, and program partici-
pants. The common objective of business, industry and education is to
provide quality training so individual performance will reflect the highest
possible productivity.

The Institute makes a variety of offerings available through its program
which addresses four primary areas-technical, banking, medical, and manage-
ment and supervisory development. Current training needs dictate the pro-
gram design; and courses, seminars, and workshops are conducted at con-
venient locations, making them accessible to any interested persons. Flex-
ibility is maintained to assist area organizations with custom-designed, in-
house programs, thus reducing the cost of sending people outside the area
for training.

A major commitment of the Institute is to provide quality instruction.
Seminar and course leaders are specialists in their respective fields; both
educators and practitioner are used in leadership roles. Participants receive
continuing education units and a certificate; each participant is provided the
opportunity to evaluate training received and to offer suggestions for future
programs,

Human resource development is the key to success in business and indus-
try, and the Institute strives to assist the business and industrial community
in moving toward a higher degree of excellence through training.
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THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes
the disciplines in the humanities, the natural and physical sciences, and the
social sciences. Liberal arts courses speak to the total experience of mankind.
Students are stimulated to develop communication and mathematical skills,
an understanding of the scientific world, and an appreciation of the arts and
music. Through emphasis on social awareness, students also have an oppor-
tunity to grow as informed, responsible, and participating citizens in a demo-
cratic society. Studies in the natural, physical, and social sciences blend
with the humanities to form the foundation for wide professional pursuits.
Preparation is provided for specialized majors and for meeting general educa-
tion requirements for associate and bachelor degrees. In the process, liberal
arts students sharpen abilities to think critically and to assume their indi-
vidual roles as productive members in society.

The instructional discipline areas included in the Division of Liberal Arts
are listed below,

agriculture history

anthropology interdisciplinary studies
art mathematics

biology music

chemistry physical education and recreation
communications physics

education political science

English psychology

geography reading

geology sociology

health Spanish

Information about courses in the above listed discipline areas is available
in the Office of the Director of the Division of Liberal Arts.
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THE LEARNING CENTER

The Learning Center provides a number of services for Motlow students,
faculty, and the service area. Included in it are the library, educational media
services, and a microcomputer and learning laboratory. The Center extends
its services to students and faculty at Motlow’s off campus locations, Most of
the staff, resources, and facilities of the L8arning Center are located on two
floors of the north wing of the classroom building. The heart of the Learning
Center is its staff of trained librarians, media specialists, and technical per-
sonnel, whose aim is to create an inviting and supportive environment for
learning.

Community use of the Learning Center is encouraged. There is no charge
for obtaining a Library User's Card. To extend the resources available to
users, Motlow participates in a number of cooperative endeavors with libraries
within and outside of the service area.

LIBRARY

Services available in the library are reference assistance (including on-
line database searching), bibliographic instruction, circulation, and in-house
use of a collection of print and nonprint materials. The Learning Center’s
collections include 40,000 print volumes and 600 periodical titles with
appropriate indexes and backfiles of periodicals in print and microfilm
to support research by students. The collection is especially strong in the
areas of computer science, history and the social sciences, literature, and
nursing. A browsing collection of local newspapers, current periodicals, new
books, and paperbacks is provided.

EDUCATIONAL MEDIA SERVICES

Educational media, equipment, and assistance in their use are provided in
the Learning Center for individuals for class assignments or personal enrich-
ment. The Learning Center has a collection of over 3,000 nonprint titles in a
variety of formats, including: video cassettes and discs, 16 mm films, slides
and filmstrips, audio cassettes and phonodiscs.

On the second floor of the Learning Center, there is a well-equipped tele-
vision studio. In addition, the staff of this unit operates a campus-wide
closed circuit television system and supports use of nonprint resources in
classrooms on campus and at off-campus locations as well.

MICROCOMPUTER AND LEARNING LABORATORY

The Learning Center provides a microcomputer laboratory for computer
literacy courses and computer-based laboratory assignments in several subject
areas. An extensive collection of computer software is available. In addition,
the library has a strong collection of books and current periodicals on com-
puter-related topics.

HOURS

The regular hours of service during the fall, winter, and spring terms are:
Monday through Thursday--7:30 a.m. to 9:30 p.m.; Friday--7:30 a.m. to
4:30 p.m.; and Saturday--noon to 4:00 p.m. Hours for summer terms are
announced and posted prior to the opening of summer term,
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ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Each student is assigned an academic advisor by personnel in the Office of
Admissions and Records and should consult with this advisor prior to each
registration. If a student desires to change advisor, he or she should contact
the Office of Admissions and Records and obtain a Change of Advisor Form
to be completed by the student and returned to the Office of Admissions and
Records. Academic advisors assist students in selecting proper courses,
interpreting course requirements, and planning programs of study. Instruc-
tors maintain regularly scheduled office hours, and a student should call on
the advisor any time to seek information or advice.

ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at
Motlow. Programs are defined in terms of a degree, Associate of Arts or
Associate of Science, with a major and an option, as applicable. The curric-
ulum requirements for each of the programs of study which are available are
outlined on pages 89 through 133. The student who plans to follow an op-
tion in the university parallel major should secure a copy of the catalog of the
institution to which he/she plans to transfer and use it in planning a program
of study at Motlow. The selection early in a student’s academic career of a
curriculum designed to meet educational objectives will increase the satis-
faction that student will realize from his educational experiences. Faculty
advisors and counselors are prepared to assist students in program planning
and course selection.

INTENT TO GRADUATE

An Intent to Graduate Form must be completed by a student by February
15 in the winter quarter before anticipated graduation in June or August.
A student may obtain the form in the Office of Admissions and Records or
in any division office. The completed form will indicate the degree to be
received, the major and option selected, the effective catalog year, and the
projected date for completion of all program requirements. The student
should verify the required information with the academic advisor and confirm
with the advisor that all repeat forms and course waiver and substitution
forms have been completed and submitted to the Office of Admissions and
Records and that all graduation requirements will be met by the projected
date of graduation. The completed form with the signature of the advisor is
to be submitted to the Office of Admissions and Records by February 15 of
the graduation year. A Cap and Gown Form will then be completed by the
student in the Office of the Director of Student Services, and the $25.00
graduation fee will be paid in the Business Office, If a student does not
finish the degree requirements during spring or summer quarter of the year
that he files his Intent to Graduate form, he should contact the Office of
Admissions and Records during the quarter that requirements will be com-
pleted.

Academic Affairs
GRADUATION REQUIREMENTS

To earn the Associate of Arts or the Associate of Science Degree at Mot-
low State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
degree and major (and option, if applicable) selected. No course
or courses may be used to meet more than one requirement in a given
program. These items apply to all programs completed for a degree:

a. Not less than 96 quarter hours of credit.

b. A minimum of the final 36 quarter hours of course work comple-
ted in residence at Motlow State Community College.

¢. A cumulative grade point average of not less than 2.00 (“C”
average) for the degree program.

2. An Intent to Graduate Form should be filed with the Office of Admis-
sions and Records no later than February 15 by anyone who plans to
receive a degree in June or August of that year.

3. A Cap and Gown Form should be completed, and the $25.00 gradua-
tion fee should be paid.

4. All students who plan to receive a degree are expected to participate in
graduation exercises held in June of each year. Students who complete
requirements by August should plan to participate in graduation the
preceding June.

STUDENT ASSESSMENT AND PROGRAM EVALUATION

Any or all students may be required to take one or more tests designed to
measure general education achievement and/or achievement in selected major
areas as a prerequisite to graduation, for the purpose of evaluation of aca-
demic programs. Unless otherwise provided for any individual program, no
minimum score or level of achievement is required for graduation. Participa-
tion in testing may be required for all students, for students in selected pro-
grams, and for students selected on a sample basis.

CATALOG SELECTION

Students are allowed to graduate by the requirements of the catalog under
which they entered or any subsequent catalog, provided the catalog contain-
ing the program being followed is not more than five years old based on the
date of completion of graduation requirements.

AWARDING OF DEGREES

When all graduation requirements have been met by a student, the trans-
cript will be posted to indicate that the degree has been awarded; and a
diploma will be issued. The date of the award will correspond to the term in
which the student completed all requirements. Students who participate in
graduation exercises and subsequently complete all other requirements will
receive diplomas following the term in which all requirements are met.
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COURSE REQUIREMENT WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the
catalog for a student to be able to graduate, a course requirement waiver
and/or substitution may be processed. Course waivers and/or substitutions
should be determined in conference with the advisor and require the approval
of the student’s advisor and the Division Director. A form for this approval
is available in the Office of the Division Director. The completed Course
Waiver and Substitution Form with necessary signatures is to be submitted to
the Office of Admissions and Records by the student.

INCOMPLETE COURSE WORK

The “I'* for “incomplete’” indicates that the student has not completed all
course requirements because of illness or other circumstances beyond his/her
control, especially those which may occur toward the close of the term.
Failure to make up work or to turn in required work on time does not pro-
vide a basis for the *“1” unless extenuating circumstances noted above exist.

The following guidelines apply to removing an “I” from the academic
record.

1. The deadline for students to complete and submit required work to the
faculty member will be the time established for mid-term examinations
in the quarter following the term in which the “I” was received. The
mid-term examination schedule is given in the class schedule. Students
who receive an 1" in the spring quarter will observe the schedule for
the following fall quarter,

2. When required work has been submitted to the faculty member and no
later than one week after the deadline for removing an “1”, the faculty
member will file a completed Change of Grade Form to the Office of
Admissions and Records. The grade change will be updated on the
student file prior to quarterly grade processing.

3. Under extenuating circumstances a faculty member can request, by
memorandum to the Director of Admissions and Records, an extension
of the “1” without punitive effects on the student’s cumulative grade
point average. The extension will extend to the next quarter’s deadline.

4. If a faculty member does not submit a completed Change of Grade
Form or a request for an extension of an “1”, the “I” will be replaced
by an “F” to be computed into the grade point average.

REPEATING A COURSE

A student may repeat a course which he or she has previously taken and
received a final grade of C or lower. Students may be permitted to repeat a
course in which a grade of B or higher was earned only with the approval of
the Dean of the College as an exception to the policy. A request for approval
to repeat a course in which a B or higher was made should be submitted in
writing to the Dean of the College prior to the term during which the course
is to be repeated. A request must include the reasons for the request. A
written response to the request will be sent to the student.

Academic Affairs

The grade received in repeating a course (other than “NC”’, or “W”, or
“WP") is credited in the quarter in which the course was repeated. To be
effective in the cumulative grade point average (GPA) for the current term, a
Repeat Form for all courses being repeated must be filed in the Office of
Admissions and Records no later than three weeks prior to the end of the
quarter in which the course is being repeated.

Repeating a course will affect a student’s academic record in the following
ways:

1. Only the last grade received in repeating a course will be used in com-
puting the cumulative grade point average provided that the number of
repeats of any single course does not exceed two (three attempts). In
the event that a student repeats a course more than twice, the grade
received in the third attempt and all subsequent attempts will be used
in computing the cumulative grade point average,

2. The hours attempted in repeating a course will be subtracted from the
total hours attempted before dividing to compute the cumulative grade
point average provided that the number of repeats of any single course
does not exceed two (three attempts). In the event that a student re-
peats a course more than twice, the hours attempted in the third
attempt and all subsequent attempts will be included in the total hours
attempted before dividing to compute the cumulative grade point
average.

3. The credit hours earned for a course will be included only one time in
the cumulative hours earned no matter how many times the course is
completed.

4. All grades received for a course will remain on a student’s transcript. A
notation is added to indicate that the course has been repeated. The
information showing the grade received when the course was repeated
is given in the report for the quarter during which the course was re-
repeated.

If a course is repeated and no completed Repeat Form is submitted to the
Office of Admissions and Records, appropriate reductions in cumulative
hours earned will be made when the academic record is revised. In order to
keep academic records up to date and avoid inflating cumulative hours
earned, Repeat Forms should be completed and submitted at the time of
registration for a course being repeated.

—69—




Academic Affairs
STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time
student when enrolled for a minimum of twelve (12) quarter hours credit.
Sixteen {16) to seventeen (17) quarter hours credit is the normal load of a
student per quarter. Nineteen (19) quarter hours is the maximum load which
a student may have without approval of the appropriate Division Director.
The maximum load for one quarter which will be approved is 22 quarter
hours. Factors which are considered for approving enrollment for more than
nineteen (19) quarter hours include the classification of the student, the cu-
mulative grade point average of the student, and the anticipated date of
graduation.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the
completion of forty-two (42) quarter hours; after this time the student is
classified as a sophomore. Those not accepted as degree seeking students
are classified as special students.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his control or absent on the
basis of an institutionally approved absence, a student is expected to attend
regularly all classes for which he is registered. Regardless of the cause or
nature of the absence, the student is responsible for the material covered or
assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the
beginning of each course his practice in the treatment of absences, When
regular attendance is a definite part of the total performance expected for
the satisfactory completion of a course, an unsatisfactory attendance record
may adversely affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that
the student represents the college at a public event in the interest of the
college or is engaged in an activity such as a field trip, which contributes to
the education of the student. In granting an institutional excuse for absence,
the college does not excuse the student from the responsibility for material
covered or assigned during the absence,
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GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Quarter Hour
A Outstanding 4
B Above Average 3
C Average 2
D  Passing but below Average 1
F Failing 0

Other markings which may appear on the grade report and/or transcript
are as follows:

CR Credit by Exam S  Satisfactory

| Incomplete W Withdrew

NC No Credit WF Withdrew Failing
P Passed WP Withdrew Passing

The “CR" is used when a student receives credit for a course by challenge
examination. The “CR” is not used in computing the grade point average.
When a “CR" is assigned, hours earned are increased. The total hours at-
tempted and quality points earned are not affected.

The “I”” indicates that the student has not completed all course require-
ments because of illness or other circumstances beyond his or her control,
especially those which may occur toward the close of the term. Failure to
make up work or to turn in required work on time does not provide a basis
for the “I”” unless extenuating circumstances noted above exist. The “I” is
not included in computing the grade point average in the quarter for which it
is assigned. An incomplete may be removed during the succeeding quarter,
excluding summer; or the ““I” may be extended by the faculty member. If
the “I” is not removed or extended, a grade of ““F” is automatically entered.

The “NC” is used when a student has audited a course or when a student
has withdrawn from a non-credit community service (NCCS) course or has
not completed satisfactorily a non-credit community service (NCCS) course.
The “NC” is not included in computing the grade point average.

The grades “P” and “F'’ are used with the Pass/Fail grading option. The
“P" is not used in computing the grade point average. When a “P" is as-
signed, the hours earned are increased, but total hours attempted and quality
points earned are not affected. The ““F” is used in computing the grade point
average by including the number of hours of the course in the hours at-
tempted total and including zero grade points in the grade points earned.

The “S" is used only for reporting a non-credit community service (NCCS)
course and indicates successful completion of that course and receipt of con-
tinuing education units.

The “W” is used when a student drops a class or withdraws from the
college no later than one week prior to mid-term examinations. The “W* is
not used in computing the grade point average. There is no affect on hours
attempted, hours earned or quality points earned.
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The “WP” or “WF"” is used when a student drops a class or withdraws
from the college within the three weeks following the last day to receive a
‘“W”, Anyone dropping a class or withdrawing from the college after this
time will receive “WF", except for unavoidable circumstances as determined
by the Dean of the College. Specific dates for the above are posted quarterly
in the Office of Admissions and Records. The “WP” is not included in com-
puting the grade point average; however, the “WF'’ is computed in the grade
point average in the same manner as an “F”.

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the
student feels should warrant the appeal. All appeals should be submitted in
writing to the Director of Student Services. After an investigation of the
circumstances surrounding the appeal, the appeal will be submitted to the
Dean of the College. The Dean will reserye the right to question the student
who has appealed. The Dean will review the merits of the case, and the stu-
dent will be notified in writing of the response to the appeal.

GRADE POINT AVERAGE, GPA (QUALITY POINT AVERAGE,QPA)

The academic standing of a student is expressed in terms of a cumulative
grade point average (CGPA). When a course is completed, the number of
grade points earned is determined by multiplying the credit hours earned for
that course by the grade points assigned to the letter grade earned. The cum-
ulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student
attempted except for credit hours in courses from which the student with-
draws in good standing or for courses in which the student received grades
which are not considered when determining the CGPA (Example: repeated
courses).

Assigned grade point values per credit hours are: A--4 points, B--3 points,
C--2 points, D--1 point, and F--0 points.

Example:
3 hr. course completed with grade A: 3 X 4 = 12 grade points earned
5 hr. course completed with grade C: 5 X 2 = 10 grade points earned
1 hr. course completed with grade B: 1 X 3= 3 grade points earned
4 hr. course completed with grade B: 4 X 3 = 12 grade points earned
3 hr. course completed with grade F: 3 X 0= 0 grade points earned
16 hours completed 37 grade points earned
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The grade point average, GPA, is determined by the use of the following
formula: (total grade points earned) divided by (total hours attempted minus
the following: a. hours attempted in courses from which the student with-
draws in good standing (W or WP); b. hours attempted in repeating a course,
provided the number of repeats does not exceed two; c. hours attempted in
courses for which the grade | is in effect).

In the example given: GPA = 37 divided by 16 = 2.31 {no hours repeated)

In computing the grade point average of a student who has repeated one or
more courses, only the last grade received in the repeated course(s) will be
used provided that the number of repeats in any single course does not ex-
ceed two (three attempts). Hours attempted in repeating a course will be
subtracted from the cumulative hours attempted provided that the number of
repeats in any single course does not exceed two (three attempts). In the
event that a student repeats a course more than twice (attempts the course
more than three times), the hours attempted and grade received in the third
attempt and all subsequent attempts shall be used in determining the cumula-
tive grade point average,

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a
period of four years and who, upon re-enrolling at Motlow or transferring
to Motlow, maintains a 2.0 GPA and completes 45 quarter hours of course
work at Motlow, may petition to have grades on all prior course work dis-
regarded in calculating his/her cumulative grade point average. Removal of
grades means removal of all credits. Upon the completion of 45 quarter
hours at Motlow with a 2.0 cumulative GPA, the student should send a
written request and transcript to the Director of Admissions and Records
to be submitted for approval to the Dean of the College. If the request is
granted, the earlier course work will not count toward meeting requirements
for graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact
that institution to determine the impact of Academic Fresh Start prior to
implementing the program at Motlow. If assistance is needed, a student
should contact the Director of Admissions and Records.
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RETENTION STANDARDS

The minimum cumulative grade point average required to achieve the
associate degree is 2.0,

In order to establish a measure of academic good standing, a table of
minimum retention standards has been established. The table below de-
scribes minimum retention standards in terms of the minimum cumulative
grade point average required for the credit hours attempted and is designed
to serve as a guide to students who fall below the 2.0 cumulative grade point
average.

A student who fails during any term to attain a cumulative grade point
average at or above the level indicated in the table for the credit hours at-
tempted will be placed on academic probation for the subsequent term, At
the end of the next time of enroliment, a student on academic probation who
has failed to attain either a cumulative grade point average at or above the
cumulative standard given in the table or a 2.0 grade point average for that
term will be suspended.

Quarter Hours Attempted Minimum Cumulative GPA
00.1 - 21.0 1.0
211 - 39.0 14
39.1 - 60.0 1.7
60.1 - 72.0 1.8
721 - 840 1.9
84.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative grade point
average at or above the level indicated in the table for the credit hours at-
tempted will be placed on academic probation for the subsequent term. At
the end of the next term of enrollment, a student on academic probation who
has failed to attain either a cumulative grade point average at or above the
cumulative standard given in the table or a 2.0 grade point average for that
term will be suspended.

The period of academic suspension will be as follows: first suspension -
one quarter, second and subsequent suspensions - one calendar year, A stu-
dent who is suspended for the first time at the end of the spring term will
not be readmitted to the following summer or fall terms.

A student who is enrolled on academic probation and attains a 2.0 grade
point average in the term of the probation will continue to be enrolled on
academic probation until attaining a cumulative grade point average at or
above the standard given in the table.

Transfer students will be subject to Motlow retention standards for admis-
sion or readmission to Motlow. A transfer student must be eligible to re-
enter the school from which he/she is transferring. A transfer student whose
cumulative grade point average at the time of entry into Motlow is below
Motlow’s cumulative standard for the quarter hours attempted will enter on
a probationary basis.

Students who are being admitted or readmitted to Motlow after having
been suspended will enter on a probationary basis.

Academic Affairs
APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution
for academic reasons may appeal his or her suspension to the Student Affairs
Committee if he or she feels there are extenuating circumstances or hardships
which have contributed to his or her suspension, A student who is allowed to
re-enter school through this appeal process may be advised to reduce his or
her load, repeat certain courses, or change program of study. The student
will continue on academic probation.

An appeal must be presented in writing and in duplicate to the Director
of Student Services prior to the first day of classes as indicated in the official
college calendar for the quarter during which the student’s suspension is to be
in effect. Appeals will be heard by the Committee on the first day of classes
of each quarter at 2:00 p.m., including summer. The student should report
to the office of the Director of Student Services. The Student Affairs Com-
mittee reserves the right to alter date for appeals based upon the number of
appeals to be heard.

The Director of Student Services has the authority to remove suspension
status for a student when recommended by the Student Affairs Committee
or when satisfactory progress is clearly indicated.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages
will receive the corresponding honor designation on their diplomas:

3.80--4.00 Summa Cum Laude
3.50-3.79 Magna Cum Laude
3.30--3.49 Cum Laude

DEAN’S LIST

The Dean’s List each quarter includes names of full-time students who
have a 3.50-4,00 GPA for the quarter.

HONOR ROLL

The Honor Roll each quarter includes names of full-time students who
have a 3.00-3.49 GPA for the quarter,

HONORS PROGRAM

The Honors Program provides a path to excellence for academically tal-
ented students who want to derive maximum benefit from their educational
experience. This college-wide curriculum helps students achieve their goal
through intensive individual and group study under the guidance of qualified
faculty and through interaction with other equally well-qualified students,

Students who complete at least 21 hours of honors courses are recognized
at Awards Day and in the Commencement announcement. Completion of
18 quarter hours in honors courses at Motlow will qualify a graduate for
entry into upper division honors programs at some four-year institutions,
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Students are selected on the basis of past performance as measured by
ACT scores, high school record, diagnostic writing sample, and/or college
instructor recommendations. Prime candidates are entering students who
achieved a minimum ACT composite score of 25 or who ranked in the upper
10 percent of their high school class. Sophomores must have a minimum
grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible
for Honors courses. Students may request an honors designation in any
course that does not have an honors section scheduled, Additional informa-
tion about the Honors program is available in the Offices of the Directors of
the Divisions of Career Education and Liberal Arts.

ACADEMIC SCHEDULE
CLASS SCHEDULE

Motlow State Community College operates on the quarter system. There
are four academic quarters, each lasting ten weeks: Fall, Winter, Spring, and
Summer. The credit granted each course is generally determined by the num-
ber of hours (50 minutes lecture time = 1 class hour) a class meets each week.
For example, if a class meets three lecture hours a week, the credit is 3 quar-
ter hours, Activities such as laboratory courses and physical education
courses may require more than one hour for each credit hour.

Shortly before the beginning of each quarter, a class schedule is published,
Courses in the schedule are listed by a discipline code, a course number,
course title, room number, days of the week the class meets, period or time
of day, the credit for each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify
the discipline code and course number when registering or when communi-
cating with college personnel about a course.

Attention to the symbols and abbreviations below may help in under-
standing class schedules as well as the catalog.

DISCIPLINE CODES—DIVISION OF CAREER EDUCATION

ACT Accounting IAT Industrial Technology
BNK Banking and Finance IMT Industrial Management
BUS Business MKT Marketing
cop Cooperative Education NET Nursing
CST Computer Science RES Real Estate
ECO Economics SST Secretarial Science
ERG Pre-Engineering/Engineering Technology
DISCIPLINE CODES—DIVISION OF LIBERAL ARTS
AGR Agriculture HIS History
ANT Anthropology IDS Interdisciplinary Studies
ART Art MAT Mathematics
BIO Biology MUS Music
CHE Chemistry PED Physical Education
COM Communications PHY Physics
EDU Education POL Political Science
ENG English PSY Psychology
GGY Geography RDG Reading
GEO Geology SOC Sociology
HED Health SPA Spanish

Questions concerning courses in the listed disciplines should be directed to
the Director of the division under which the discipline is listed.

Academic Affairs
CLASSROOMS

Classrooms are identified by number and a letter prefix. They may be
located as follows:

C Classroom Building

L Library, a wing attached to the main Classroom Building
G Gymnasium

S Student Center

All rooms on the first floor of the Classroom Building, Gymnasium and
library are numbered 100’s, and all the rooms on the second floor are hum-
bered 200’s.

CLASS MEETING DAY CODES
The following are abbreviations for each day of the week:

M Monday W Wednesday F  Friday SUN Sunday
T Tuesday TH Thursday SAT Saturday TBA To Be Announced

The use of these codes or combinations of these codes designates the days
a class meets, For example: MWF is Monday, Wednesday, Friday; TTH is
Tuesday, Thursday; M is Monday; MTWTHF is Monday, Tuesday, Wednes-
day, Thursday, Friday; and so forth,

The abbreviation TBA indicates that the information needed, such as class-
room and class day and time, will be arranged when the quarter begins. A
student who is registering for a class showing TBA should see the instructor
of that class or the advisor to determine pertinent information.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college.
The right is reserved to cancel any class scheduled for a given quarter when
the number enrolled is considered insufficient. Other factors which may con-
tribute to the cancellation of a class include the availability of qualified in-
structors and the availability of appropriate facilities.

When a class is cancelled, an official drop or withdrawal must be processed
for each student who had registered for the class. If this procedure is not
initiated by the student, the college will complete the process administra-
tively.
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DEVELOPMENTAL STUDIES
AND
PLACEMENT ASSESSMENT

Each student admitted to Motlow State Community College has a regular
high school diploma or its equivalent; however, since Motlow subscribes to
the open door admission policy, it is sometimes necessary for a student to
overcome deficiencies resulting from a lack of experience and/or training in
those skills necessary for success at the postsecondary level. In an effort to
create the environment, support system, and reinforcement activities needed
for the satisfactory academic achievement of each student, Motlow requires
participation in a placement assessment (test) program to measure entry level
proficiency in reading, writing, and mathematics; provides developmental in-
struction in each of the assessment areas to remediate deficiencies; and pro-
vides tutorial assistance in a writing center and mathematics lab for the
continued support of the student.

The goals of the placement assessment/developmental studies program at
Motlow are (1) to increase the potential for student persistence to the college
program of study by identifying the appropriate entry level course require-
ments and (2) to assist the student in successfully completing the curriculum
requirements for an associate degree by developing the necessary prerequisite
skills.

Performance on the placement tests in no way affects admittance to Mot-
low; the scores are to be used solely for advisement and assistance in selecting
the appropriate entry level courses.

DEVELOPMENTAL COURSES

The developmental studies curriculum at Motlow provides remediation for
deficiencies in English composition, mathematics, and reading. Enrollment in
developmental courses is required for students assessed deficient in writing,
mathematics, or reading skills. Other students seeking to improve their basic
skills in these areas may also elect to enroll in the developmental courses.
Credit hours earned in developmental courses are add-on hours and cannot be
used to meet any requirement in any program of study. (See ‘Restricted Use
of Credit: Add-On Hours’’ on page 80.)

ENG 100 Fundamentals of English is designed to meet developmental
needs in writing and focuses on development of basic skills in grammar,
mechanics, and spelling. A student will earn 3 quarter hours add-on credit by
successfully completing this course.

MAT 100 Fundamentals of Mathematics is designed to meet developmen-
tal needs in mathematics beginning with and focusing on development of
arithmetic skills. A student will earn 5 quarter hours add-on credit by suc-
cessfully completing this course.

MAT 109 Beginning Algebra is designed to meet developmental needs in
mathematics beginning with and focusing on basic algebra skills., A student
will earn 3 quarter hours add-on credit by successfully completing this course,

RDG 100 Fundamentals of Reading is designed to meet developmental
needs in reading, focusing on developing vocabulary and comprehension
skills. A student will earn 3 quarter hours add-on credit by successfully com-
pleting this course.
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TESTING

All students (except as exempted below) enrolling for credit classes at
Motlow for the first time in the fall, 1984, and first-time Motlow students
{except as exempted below) enrolling each quarter thereafter must be assess-
ed (tested) for entry-level placement in English composition, reading and
mathematics. In addition, any returning student (except as exempted below)
who is registering for the first time for English composition or mathematics
courses will be required to complete the applicable placement test. Exempt-
ed from placement assessment are persons who hold associate, bachelor,
master, or doctoral degree(s). Any exception to this policy must be approved
by the appropriate Division Director.

The placement assessment program is administered by the Student Services
unit as a part of the Freshman Orientation program, Supplemental testing
will be completed on registration day and at other times during the year for
walk-on students. Students who know they are subject to the placement
assessment requirement should take steps to complete all testing prior to their
first registration at Motlow in order to assure a smooth flow of registration
procedures.

PLACEMENT

READING: Students deficient in reading (reading below 10.0 grade level
as measured by the Nelson-Danny scale) will be required to take RDG 100
Fundamentals of Reading during the first term of enrollment following place-
ment assessment and be strongly encouraged to take RDG 111 College Study
Skills at that time. In the event of failure of RDG 100, the student will re-
peat the course during the next term and for consecutive terms until the
student demonstrates a reading level of tenth (10.0) grade or above,

WRITING: Students deficient in composition skills will be required to
take and successfully complete ENG 100 Fundamentals of English prior to
enrollment in ENG 101 English Composition I. This student will also be
strongly encouraged to RDG 111 College Study Skills

MATHEMATICS: Students deficient in mathematics will be required to
take and successfully complete MAT 100 Fundamentals of Mathematics or
MAT 109 Beginning Algebra (as indicated by assessment performance) prior
to enrollment in a higher number mathematics course and be strongly en-
couraged to take RDG 111 College Study Skills. Students whose assessment
performance places them in MAT 100 will then be required to successfully
complete MAT 109 before enrolling in a higher numbered mathematics
course,

Students deficient in all three assessment areas will be urged to register for
RDG 100, ENG 100 and MAT 100 or MAT 109, as well as RDG 111 with an
optional physical education activity course during the first quarter of attend-
ance.

Students who fail, drop, or withdraw from a required developmental
course will be subject to the same registration restrictions at each subsequent
registration until the deficiency is removed.
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RESTRICTED USE OF CREDIT: ADD-ON HOURS

Credits earned in RDG 100 Fundamentals of Reading (3 credits), ENG
100 Fundamentals of English (3 credits), MAT 100 Fundamentals of Mathe-
matics (6 credits), and MAT 109 Beginning Algebra (3 credits) are institu-
tional credits only and cannot be used to meet any graduation requirement
for any associate degree. These hours become add-on hours increasing the
required credit hour total by the total of the developmental hours earned.
For example, if the selected degree program requires 96 credit hours and 9
developmental credit hours are earned, the student will have a total of at
least 105 hours when graduating.

The grades made in the above listed courses will be used in determining
quarterly GPA and cumulative GPA for retention, probation, and suspension
purposes but will not be used when determining eligibility for the honor roll,
dean’s list and graduation honors.

APPEAL OF PLACEMENT RECOMMENDATIONS

A student who contests the initial results in any of the three assessment
areas may request one reassessment in each of the three areas. The individual
should submit the request for reassessment in writing to the Director of Stu-
dent Services indicating specific information which could be relevant to
review of the assessment evaluation and placement results. The individual
will be notified in writing whether a reassessment is to be scheduled and,
when appropriate, the time and place for the reassessment.

GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State
Community College seeks to provide experiences designed to prepare students
for responsible citizenship; for productive, wholesome and creative participa-
tion in life activities; and for intelligent decision making. The objectives of
the general education program at Motlow are to provide learning experiences
which will lead a student to

* read, write, listen, and speak effectively;

* recognize the value of aesthetics and the contributions of the arts to
cultural development;

* clarify personal strengths, values, and goals in relation to culture, and
evaluate attitudes, values, and ideas in a rational manner;

* develop the knowledge and skills necessary for effective, responsible
citizenship along with the desire to make a positive contribution to
society;

* think critically and make reasoned choices by acquiring, analyzing,
synthesizing, and evaluating knowledge;

* understand and use mathematical and quantitative information success-
fully;

* possess skills, understanding, and knowledge of information processing
in a computer-literate society; and

* acquire an awareness and sensitivity to the effects of science and tech-
nology in society.

Academic Affairs
PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State
Community College are outlined on pages 89-133. Courses listed first in
each program correspond to the general education core curriculum for either
the transfer programs or for the career programs.

Because the general education requirements in the programs of study are
very similar, students can change from one program to another without
undue penalty and hardship. The university parallel (transfer) general educa-
tion core described here is for students planning to transfer to senior institu-
tions following graduation from Motlow State Community College,

UNIVERSITY PARALLEL (TRANSFER)} CORE CURRICULUM

General Education

Area of Study Minimum Quarter

Hours Required
English Composition 9
English Literature 9
Humanities 3
American History 9
Natural/physical sciences 12
Mathematics 5-6
Physical Education Activities 6
Computer Science 34
Interdisciplinary Studies 3

The career technology (non-transfer) core curriculum below is for students
planning immediate employment upon graduation.

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM
General Education

Area of Study Minimum Quarter
Hours Required

English Composition 9
Humanities/Social Science 3-12
Science/Mathematics 3-6
Computer Science 34
Interdisciplinary Studies 3

Following the general education course listing are the courses selected to
support skill and competency development appropriate to the major and
option. Some programs of study are completed by general elective hours,
giving the student the initiative in choosing additional courses to complete
the program. All programs of study leading to the associate degree at Motlow
State Community College require a minimum of 96 quarter hours.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College
provides the following alternatives for its students: (1) an associate degree
program designed for transfer purposes, or (2) an associate degree program
designed for immediate career application. For each program of study com-
pleted toward receiving either the Associate of Arts degree or the Associate
of Science degree, a student will identify a major and will select, when
applicable, an option in that major. The following chart is an inventory of
programs available.

Division Major Option Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science {A.S.)
Parallel

Liberal Arts University Art Associate of Arts (A.A.)
Parallel Associate of Science (A,S.)

Liberal Arts University Biology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science {A.S.)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Communications Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S.)
Parallel

Liberal Arts University Early Childhood Associate of Science {A.S.)
Parallel Education

Liberal Arts University Economics Associate of Arts {A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Elementary Associate of Science (A.S.)
Parallel Education

Liberal Arts University ~ English Associate of Arts (A.A.)
Parallel Associate of Science {A.S.)

Liberal Arts University General Studies Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Geography Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arts (A.A.)

Parallel Associate of Science (A.S,)

Academic Affairs

Division Major Option Degree

Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management

Liberal Arts University Information Systems Associate of Science (A.S.)
Parallel

Liberal Arts University Mathematics Associate of Arts (A.A.)
Paraliel Associate of Science (A.S.)

Liberal Arts University Physics Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Political Science Associate of Arts {A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Dental Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Law Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Engineering Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Medical Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Nursing Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Optometry Associate of Science {A.S.)
Parallel

Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Veterinary Associate of Science (A.S.}
Parallel Medicine

Liberal Arts University Psychology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Recreation Associate of Science (A.S.)
Parallel

Liberal Arts University Secondary Associate of Arts (A.A.)
Parallel Education Associate of Science (A.S.)

Liberal Arts University Social Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Social Work Associate of Science (A.S.)
Parallel

Liberal Arts University Sociology Associate of Arts (A.A.)
Paraliel Associate of Science (A.S.)

Career Education  Business Accounting Associate of Science (A.S.)
Technology

Career Education  Business Banking & Finance Associate of Science {A.S.)
Technology
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Division

Degree

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Major Option

Business General Business
Technology

Business Real Estate
Technology

Computer Business

Science Technology

Computer Scientific
Science Technology

General —
Technology

Nursing —_——

Secretarial General Clerical
Science Technology

Secretarial Information
Science Processing
Technology

Secretarial Secretarial

Science Technology

Biomedical —_——
Equipment Technician

Emergency ———
Medical Technician

Medical Assistant ————

Medical —_———
Laboratory Technician

Medical Record —
Technician

Multiple —_—
Competency Clinical Technician

Occupational e
Therapy Assistant

Physical Therapist ————
Assistant

Radiologic —_—
Technologist

Respiratory ——
Therapist
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Associate of Science {A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science {A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science {A.S.)

Associate of Science (A,S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Academic Affairs
UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student may earn an Associate of
Arts Degree or an Associate of Science Degree. The university parallel major
in the associate degree program is a transfer program within which a student
elects an option. The General Studies option provides students an opportu-
nity to complete general education requirements before moving into special-
ized study. The specific options in the university parallel major are:

accounting information systems
agriculture mathematics

art physics

biology political science
business administration pre-dental

business education/office management pre-engineering
chemistry pre-law
communications pre-medical

computer science

early childhood education
economics

elementary education
English

general studies

geography

health-physical education
history

industrial management

pre-nursing
pre-optometry
pre-pharmacy
pre-veterinary medicine
psychology

recreation

secondary education
social science

social work

sociology

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following options: accounting, banking and finance, general business,
and real estate. These two-year programs are for the student who does not
intend to transfer to a four-year institution. The Associate of Science Degree
is awarded,

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business option or a scientific option., These two-year pro-
grams are for the student who does not intend to transfer to a four-year insti-
tution. The Associate of Science Degree is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers a general technology major with
the opportunity to specialize in the electrical or mechanical areas through
technical electives. This two-year program is for the student who does not
intend to transfer to a four-year institution. However, a transfer program in
engineering technology can be arranged with Memphis State University, lead-
ing to a B.S. degree in Engineering Technology. The Associate of Science
Degree is awarded.
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SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial option, an information processing option, and a gen-
eral clerical option. A primary objective of the total program is to train stu-
dents to perform successfully in the modern office. Graduates should be able
to find numerous job opportunities including positions as secretaries, steno-
graphers, filing clerks, receptionists, typists and data entry operators. These
two-year programs are for the student who does not intend to transfer to a
four-year institution, The Associate of Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program
leading to the Associate of Science Degree. Upon completion of the program,
graduates who are eligible, based upon the Tennessee Board of Nursing criter-
ia, may write the State Board Test Pool Examination for licensure as a

Registered Nurse.

ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the Regional Technical Institute (RTI) for Health Occupations, a
division of the School of Community and Allied Health (SCAH) at The
University of Alabama in Birmingham. The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by RTI, students transfer to RTI at the
program starting date to complete the technical study and clinical experience
in one of twelve programs jointly offered through this arrangement:

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
EMERGENCY MEDICAL TECHNICIAN MAJOR

MEDICAL ASSISTANT MAJOR

MEDICAL LABORATORY TECHNICIAN MAJOR

MEDICAL RECORD TECHNICIAN MAJOR

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR
OCCUPATIONAL THERAPY ASSISTANT MAJOR
PHYSICAL THERAPIST ASSISTANT MAJOR
RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR
RESPIRATORY THERAPIST MAJOR
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INTERINSTITUTIONAL ARTICULATION

The State Board of Regents has established guidelines to provide for
collegiate articulation between community colleges and universities in the
State University and Community College System of Tennessee. The guide-
lines are intended to promote the orderly progress of students who transfer
from the community colleges to baccalaureate degree programs in the univer-
sities, while protecting the integrity of the university and community college
programs,

The contact person at Motlow State Community College for transfer stu-
dent advisement and for interinstitutional articulation is the Director of
Admissions and Records. Applications, catalogs, and course equivalency
information from many Tennessee colleges and universities are available in
the Advisement Lab in the Motlow Library. Faculty also have information
to assist students in making decisions related to academic programs of study
designed to transfer.

The programs designed for transfer are identified under the University Par-
allel Major with a variety of options. Career technology programs are de-
signed for students who do not intend to transfer to a baccalaureate degree
program. This information is indicated for each of the career programs.

When a transfer student has satisfactorily completed an associate degree
designed for transfer to a university in the Tennessee State Board of Regents
System, with an option which corresponds to the degree major to be pur-
sued at the university, the university shall grant credit toward completion
of the baccalaureate degree for all courses completed for the associate degree,
subject to the provisions of the next paragraph, provided that credit need not
be granted for any course which would not be acceptable by the university
for its native students. When a transfer student has been awarded an associate
degree not designed for transfer purposes, each university shall accept those
level one (freshman and sophomore) courses completed at a community
college which have been determined to be equivalent to level one courses
offered by the university, as creditable toward completion of relevant require-
ments for degree programs at the university, to the same extent that the
courses would be creditable toward completion of the degree programs by
the university’s native students with the same degree major.

There shall be no limit to the number of credits transferred from a com-
munity college to a university within the System., However, the application
of these credits to meet degree requirements will vary according to the degree
sought; and the transfer student must meet the requirements for level two
work and residency at the university.

Transfer students shall have the same privileges of catalog options as native
students at the receiving institution, i.e. the option of complying with the
catalog for the transfer student’s freshman year to the extent that this privi-
lege is provided for native students.
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DEGREES DESIGNED FOR TRANSFER PURPOSES
MINIMUM REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for associate degrees designed for transfer purposes from institutions in
the State University and Community College System of Tennessee,

1. All associate degrees shall require a minimum of 96 quarter credit

hours,
2. All associate degrees designed for transfer purposes shall require com-
pletion of not less than 45 quarter credit hours of level-one coursework

as described below:

a. English composition. . ....... 9 quarter credit hours

b, Humanities*. . . . .......... 12 quarter credit hours, including
at least 6 quarter credit hours in
literature

c. American History . ......... 9 quarter credit hours (A student

may substitute 3 quarter hours of
Tennessee history for 3 quarter
hours of American history re-
quired.)
d. Natural/physical sciences/
mathematics. . . ........... 12 quarter credit hours to include
one year of science and at least one
course in mathematics
e. Physical education activities**. .3 quarter credit hours to be taken
as three 1-quarter courses (Institu-
tions may substitute satisfactory
participation in ROTC, marching
band, or armed forces experience.)
3. Credit hours earned in developmental or remedial courses cannot be
used to satisfy the 45 quarter credit hour requirement.
4. Students studying for an associate of arts degree designed for transfer
purposes shall be required to demonstrate proficiency in a foreign
language equivalent to completion of one year of college level work.

The 45 quarter credit hours, or any part thereof, earned in System institu-
tions in satisfying the course requirements of this policy shall be accepted for
degree credit upon transfer to any institution in the State University and
Community College System of Tennessee.

*All courses in the disciplines of anthropology, art, and music, and selected courses
in communications (COM 101, COM 102, COM 103, COM 202, and COM 203) have
been identified at Motlow State Community College to meet the Humanities require-
ment established by the State Board of Regents.

*#\/eterans can receive two quarter hours of physical education activity credit for
each eight months of active military service, An official request for credit accompanied
by a certified copy of the DD 214 must be submitted to the Office of Admissions and

Records,

**The physical education activity requirement may be waived for persons age 35
years and older, An official request for waiver must be submitted to the Office of Ad-
missions and Records, This walver does not reduce the number of hours required to

receive a degree,
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UNIVERSITY PARALLEL MAJOR

The university parallel major is designed for the student who intends to
transfer to a four-year institution. When a student completes one of the
following options and graduates from Motlow, that student will have com-
pleted the minimum acceptable requirements for an associate degree designed
for transfer purposes from institutions in the State University and Community
College System of Tennessee. Students who intend to transfer to other than
institutions in the State University and Community College System of Ten-
nessee may find it necessary to have changes made in the selected program of
study. A comparison of the selected program of study at Motlow with the
first two years at the four-year institution which a student plans to attend will
contribute to a selection of electives which will best complement the program
of study to be followed after transfer. The student is urged to secure a copy of
the current catalog of the institution to which he/she plans to transfer and to
discuss the selected transfer program with his/her advisor and/or a counselor.

ACCOUNTING OPTION

University Paralle! Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, & o .ottt e e et et et e e e e 9
ENG201,202,203................A.......‘...........:”..9
COM 10T, Lttt e e e 3
HIS 211,212,218 . . e e e 9
One year sequence in BIO, CHE, or PHY , . . . . ... oo v vnn... e : ;2
MAT 131 and 132 or MAT 151 (orhigher) . . . .. v v v e v oo e s e e s oo :5-6
PED Activities. . . . . v vttt e e e e CINE AR e Ak eie ape scaceia o s 6
CST120. . .......... O N AN WGE SR IR O ata e BN NG SleTveR gl 4
IDS 101 5 was o50 wie Wil als 308 £3 TSR 500 78 e mieire mee srte moms e vip o . mEE 3

ACT 231,232, 233, i wos wwis a5 S opiaTaldl /6 518 5050670 550 toe soermane 9
BUS 121, ., 0ot e e e SV o EENEES
BUS 241, 242 . . . it e e e e e e e e et e v fe
BUS251,......  aLE e 3
O I 1 o W B WS SR B Riele 3
C8T 221,222 . . . . oy o sinteoa i vin seiSiers 5% & Cee e s v v e e e e 6
ECO 201,202,203, . ... i vvn i e eenn v ens s wid W Yia e 5T 0 B 9

99-100 hrs,

Motlow also offers a two-year career option in this area. To make sure you are

following the correct program, check with your advisor or see the business technology
major,




Academic Affairs

AGRICULTURE OPTION

University Parallel Major
Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

Academic Affairs

BIOLOGY OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102, 103, il wis e a0 @l ol siacmieos s e eralie g s @3 dalaat 276 o o 9
ENG 201, 202, 203, .. isx s 53 sowisises s sckdndd B atddamm sie se Basra @8 08 008 9
COM101. . .. ... & i wd wwsemsa ENE SLCENNE N6 G ENEE B A0 e . Kt nzes
HIS 211,212,213 . Gias sis ata wraiiass 6% alsiaiais ave 3 FUHGL B B YR NS B as 9
B1O 141,142,143 . ... .. N e e N N R | MLy 12
MAT 131, 132, 133, aiie i e wvivi wne o sme sveld bU6 oo Wraeiets s BHE0 a5 i o 9
PED Activitios, . . . ifali«a s enala's s &8 Wl Wi de Ea Wi i e suan e e ¥ie 6
CSIT A5 0 e e acrw o e, N T s D L o ee 3
IDS 101 gawiv wii 565w alev sns G0 aon @ ARIENEEE BU VE PRNE GO0 SN RGOS 6 e e 3
OPTION REQUIREMENTS

AGR 101,102,103,234. . . v v v v v v s v s v n v n v Wi WU DR KN ML " 15
CHE 101,102, 103. . . . it Wipvehsm of o 5 00 4§ s @ g mdlaaod ave o 12
ECO 201,202, . . o v v crmen siy sumemimes sw s sowia Bie 508 S8 e B0 5ui Adrdne s B g o 6

96 hrs

ART OPTION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .. ... . ... 9
ENG 201,202,203, ... ........ 9
ART 111, ... v i v v v v e e . 3
HIS211,212,213 . . . ... ... ... 9
One year sequence in BIO, CHE, or
PHY .. .. i i 12
MAT Electives. . . .. .... i e 58
(Excluding MAT 100, 109)
PED Activities. . . ... ... .. ... 6
CSTM10 . . v v v vt i vt e 3
IDS101 . . .. o i it 3

OPTION REQUIREMENTS

ART 104,105,106, . . . .. .. .. .. 9
ART 121,231,261, . . . v v v v s 0w o 9
ART 241,242,243, ... .. ... .. 9
ERG 101, . . v .« v . wiesw e mcaye o 3
General Electives . . . v v v v v 4 o4 34

One year sequence in a
foreignlanguage. . . ... ... ... 9
98-99 hrs.

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . . . v e v v v v s 9
ENG 201,202,203, . ... .. v eu s 9
ART 111, . . e it i et e a 3
HIS211,212,213 . . ... . v 9
One year sequence in BIO, CHE, or

PHY . .. o i v e 12
MAT Electives, . . . . .. .. .... .66

{Excluding MAT 100, 109)

PED Activities. . . . . ... ....... 6
L0 I 3
IDS101 .. ... it e it 3

OPTION REQUIREMENTS

ART 104,105, 106, . , . ... were 0D
ART 121,231,261, . . v v v v v v o 9
ART 241,242,243, . .. ........ 9
ERG101. . ......... " NRTRC
General Electives . . . . . v v vvuw . 6-7
96 hrs,

—-90—

ENG 101,102,103, ... ........ 9 ENG 101,102,103, . ... ....... 9
ENG 201,202,203, ... ... w9 ENG 201,202,203, ...... R
Humanities Elective from Humanities elective from

ART,COM,orMUS ... ,.....3 ANT, ART,COM, or MUS. ., . ... 3
HIS211,212,213 . ... ........ 9 HIS 211,212,213 .. ........ . .9
BIO 141,142,143 ... ...... .12 BIO141,142,143 . .. ... ..... 12
MAT 190 or MAT 190 or

(MAT 151and 152) ....... 5-10 (MAT 151and 152) ......, 5-10
PED Activities, , . .. .......... 6 PED Activities. . . ....... siviehi 38
CST110. . ... .. . v iin i e 3 CST110. . . ittt nnns 3
IDS101 ... .. . 3 IDS101 ., ,...... i Wi W 3

OPTION REQUIREMENTS

CHE 101,102,103, . ......... 12 BiO231,271,272,273 . . . . . ... 16
MAT205.................. 5 CHE 101,102,103........ L0 12
Electives from COM, ART, MUS . . . .6 MAT205, ,......... ¥ BYE W0E o » 5
General Electives , . .., ........ 38 General Electives . , . ......... 0-4
One year sequence in a
foreign language. . . ......... 9
96 hrs, 96-97 hrs,

BUSINESS ADMINISTRATION OPTION
University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . .. ...t isinnnnn. Sala W R B wmimes are e 9
ENG 201,202,203, .. ... i it e o T o K5 W 9
COM 10T, . . et e s s s e e W e § STaEETy B A te 3
HIS 211,212,213 . . .. . i e s e e 5 A PR e .
One year sequence in BIO, CHE,or PHY , ... ... ....... v ik W RS 8 12
MAT 131 and 132 or MAT 151 {orhigher) , . . . ... ..\ .. .. i Wi hElaale K 5-6
PED Activities. . . . v v v v v v v o v e vy i el B SR A S be e .. .0
L 8% Jmre ¥ woaBiese sl oo i o 4
DS 10T & e e e e IEHR B S TR A . 3
OPTION REQUIREMENTS
ACT 231,232,233, . o\ ittt e it et e e e .. 9
BUS 121, BUS 241,242, . . ..\ i i ittt e e e e e e e e e 9
CST 130,221,222 . . . . i i s e sttt s e e sie Eiv LTS RN 8 : .9
ECO 201,202,203, ..., ...00 v vuu. WL BT R R 8 4 ARG - .9
96-97 hrs.

Motlow also offers a two-year career option in this area. To make sure you are fol-
lowing the correct program, check with your advisor or see the business technology
major,




Academic Affairs

BUSINESS EDUCATION/OFFICE MANAGEMENT OPTION

University Parallel Major

Associate of Science Degree

C Credit hrs.
ourses

GENERAL EDUCATION 0
ENG 101,102,103. ... .. e e e e e e e oW e Ve Wimielels Ui aTeteite 9
ENG 201,202,203, . . . . - o vt oo s AN B HE BN s ARl i e wl
COM101....21.3...... ................. Y T e e i hinlige
HIS 211, 212, . N TEE S P ~ S P I i
One year sequence in BIO, CHE, or P_HY R O 11 oiE '5-6
MAT 131 and 132 or MAT 151 {or higher} . . . . . . ... .. i wid Tl AR RO

{Excluding MAT 100 and 109) g

PED Activities. . . . « v v v v 0 o o e e e B WG WRITINE% e0W W aNN(ErE NN S riein £
CST1100rCST 120 . . . v v v v v e v e a e an & AR W O 3
IDS101 . ..o v v v e e v e o e e e od BN EEEEAR AR 5E RN iy

OPTION REQUIREMENTS 5
ACT 231,232,233, . i et v nn s v v s s sn st s sansatsosonsans
BUS 121,BUS 241,242,BUS2561 . . . ... .. v v v nn GiieienE B woeWATE Ee e 13
EC0201,202,203. . .... ...« . ma mra B F S . N § & <8
SST 101,102,103 . . . .. e e e e e A eeecs wiw mey Sowm A e 6 8 Eslee ;

98-100 hrs.

i i iti be permitted to substitute
d with one year of high school typewriting may ! : '
ehac?;\?e ennc:er for SST 101 and begin with SST 102, Studt?nts with two years of high
school typewriting or equivalent may be permitted to substitute elective hours for SST
102 and begin with SST 103.

Motlow also offers a similar two-year career major' in secretarigl science, 1r;o make
sure you are following the correct program, check with your advisor or see the secre-
tarial science technology major.

CHEMISTRY OPTION

University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

03. ... .5 o3 wiosin » 9 ENG 101,102,103, ... .. AT 9
ENG 201,203,203, . . L1 1111 9 ENG 201,202, 203. . . . .. g 9
Humanitiés ele'ctive from Humanities elective from
ART,COM,orMUS . .. ...... 3 ANT, ART,COM,orMUS, . . ...3
HIS211.212,213 . ... ... c... 9 HIS211,212,213 . oo e v e s .9
CHE10‘i 102,103, . . v v v v v 12 CHE 101,102,103, ... ...+« 12
MAT 190 or MAT 190 or
{(MAT 1561and 152) .. .. ... 5-10 (MAT 151 and 152} .. ..., . 5-10
PED Activities. . . .. . . v s L. B PED Activities. . , . v . .4 s :...6
CST110......... . ol BN K @ 3 CST110..... o h e . NG EE W e 3
IDS101T . .. v v i v i i 7 &3 IDS101 .......... A 3
OPTION REQUIREMENTS OPTION REQUIREMENTS
12
MAT 205,206,207, . ... ... ,..15 CHE 231,232,233, ..........
Electives from ART, COM,MUS , . . .6 MAT 205,20@, 207,208. .. .. ... 20
General Electives . . . v v v v v 0 0 e 2-7 General Electives . . . .. ... ....0b
One year sequence in a
foreign language, . . . . . .« . s 4 9
96 hrs. 96 hrs,

Academic Affairs
COMMUNICATIONS OPTION

University Parallel Major
Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, ., ....... aw .9 ENG 101,102,103, ........... 9
ENG 201,202,203, ........... 9 ENG 201,202,203. . ... S .9
comMm1o1,...... S TR 3 COM101, . ......0vvevveuoa3
HIS211,212,213 . .., ........ 9 HIS211,212,213 ... ......... 9
One year sequence in BIO, CHE, One year sequence in BiO, CHE,
orPHY . ... . ..., ... .. 12 orPHY, .. ....... T 4
MAT Electives, . , . ......... 5.6 MAT Electives, . . . .. ... ,....56
(Excluding MAT 100, 109 {Excluding MAT 100, 109)
PED Activities, . .. ... [ - PED Activities. . . . v oo v vu s, . .6
CST110.............. <is ¥ 3 CST 110, . v wis waliivaie st & avalaie 3
IDS10T . ........... T 3 IDS101 ... ...... LRETE i B 3
OPTION REQUIREMENTS OPTION REQUIREMENTS
COM 102, 111,112,113, . . ... .. 12 COM 102, 111,112,113, . . . . ... 12
COM 204,212,221,231. , ,..... 12 COM 204,212,221,231. ... ... .12
§ST101,102 . .............. 6 SST101,102 ., .. ... vvwen v 6
One year sequence in a General Electives , . ... ... v ew WB-7
foreign language, . . ......... 9
98-99 hrs, 96 hrs,

NOTE: Students planning to major in speech-theatre upon transfer should: (1) Substi-
tute COM 103, 202, 203 for COM 113, 221, 231, (2) Substitute Music 251 for SST 102,

COMPUTER SCIENCE OPTION*

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . ........ R WG e . 9
ENG 201,202,203....... L5l o NCRINE B K Sl 60 FRE
ART 101 0rCOM 101 0orMUS 251, . . . v vt vt e v ie s st 3
HIS211,212,213 . .. ... . .o i i e s en o s 3 - « SO R R e R 9
One year sequence in BIO, CHE, or PHY ., . .. .. A T o B R O E 12
**MAT205...... NI SE— S e e e e e e T REIGEDE M Ge e 3 2 3.0
PED Activities. . . . . omem- 2 - ENG CEGEGE- - - . FEG oo o ol WRGIAN BiE Se e e b e 6
CST120.......... Dl T e S .4
IDS101 ., .. ......... R T I - o .. .3
OPTION REQUIREMENTS
CST 130,132,232, ........... $70 8 F N #E 4 e e se mie e me e s o1
MAT 206,207,208, . .. ..\ v i i e i ns o e e B N eI soasiaie » 15
General Electives . . . . . ..o i s i e e e i .10
96 hrs,

*A related option in Information Systems is also in the University Parallel major,

“*MAT 190 or (MAT 151 and MAT 152) are required courses for students lacking
the background to start with MAT 205, This requirement will be verified by the mathe-
matics department and the individual advisor.

Motlow also offers a similar two-year career major in computer science technology.

To make sure you are following the correct program, check with your advisor or see the
computer science technology major,

-93—-
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EARLY CHILDHOOD EDUCATION OPTION

University Paralle! Major

Associate of Science Degree

Credit hrs,

M GENERAL EDUCATION 0
ENG 101,102,103, . v ot v vt v aamsaa s v a st o m e m s s b e s .
ENG 201,202,203, . . . . v v v v v v n s namannan o ST RELRLRNE W Adellenw o 4
COM101. . . ... cov s e e s e e e e we e R e SRR S R SN WK 5
HIS211,212, 213 L 0 v v v e v e s man o a b e n b e e s i TRV T 2
BIO 101,102,103 0rBIO 141,142,143 . . . .. oo i v st o v e v enn i
MAT 1100or (MAT 131and 132} . . . v v v v v v v v v e e v s eiete sie Wi el e e 5
PED ACHIVItIES. © o v v v e o e ot o v s e m et s e e e e e e e s 2
CST 110 . v s e e s e e e et s e e et i s s s s e e :
IDS 101 & o v e e e e e e it e e e s e e

OPTION REQUIREMENTS
*(ART 101, 104) and/or (MUS 261,252,263) . . . ... oo v v von s oo s 6-1g
COM 102, . s o et e e e et e e e e e e e e e e s s s .
EDU 123,124,125, . o o v v v o e e e e e et st e i m e i s e :
GEO 120, & o v v o e vt sttt e i e e e e s s i
HED 201,203, . . v oo v e vt v e e m o in e v e 4
PHY 101,102, o v v v v oo v e e oo e e o e st b v A el e
General EIBCHIVES & « v v v v v e e o n b s s i e e e e e e e
96-103 hrs,

*All of the listed art and music classes are requirpd for Tennesseg teache.r certifica-
tion but either the art group or the music group will meet graduation requirements at

Motlow.

The student is advised to compare the above courses with those required in the first

two years of th

e four-year institution he or she plans to attend. The early childhood

education curriculum at Motlow should not be ir_\t‘erpn_-emd to mean that all teacher-
training institutions require all of the above for certification.

ECONOMICS OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . ... ... ... 9
ENG 201,202,203, ... ... ... .. 9
Humanities Elective from

ART,COM,MUS ., .. ........ 3
HIS211,212,213 . . . ... . oot 9
One year sequence in BIO, CHE,

orPHY, . ... ... ... 12
MAT (131 and 132) or 151

{orhigher) . . . ... .. ...... 5-6
PED Activities, . . . « . . v o0 o v 0 6
CST1100r120. . . . . ..« v v s s 3-4
IDS10T . . v v i vt v et 3

OPTION REQUIREMENTS

COM1T0T. . . v v v v et oo e e e 3
ECO0201,202,203. . ... ...+ 9
Electives from ART, COM,MUS . . . .6
General Electives . . . .. .« . o o 810
One year sequence in a
foreign language, . . . .. .. ..o . 9
96 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . . . ... .. 9
ENG 201,202,203, . .. ...« v s 9
COMI101. . . ... it i i i e e 3
HIS211,212,213 . . . . . v v v va v s 9
One year sequence in BIO, CHE,

orPHY ., .. ....... ... ... 12
MAT (131 and 132) or 151

{orhigher) . . .. .......... 5-6
PED Activities. . . .. ... .. 0. 6
CST1100r120. . ........... 3-4
IDST101 .. . it i i i et ensas 3

OPTION REQUIREMENTS

ACT 231,232,233, . . . v v v vt v o 9
ECO 201,202,203, , ., .« « v s v v v s 9
POL111,112, 113 . . .. oo v v v v v s 9
General Electives , . . ... .. ... 8-10

96 hrs,

Academic Affairs

ELEMENTARY EDUCATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102, 1036 i it s wia wala 505 dbe sia a0e0s o5 603 555875 o4 ooe meo o 9
ENG 201, 202, 2033 siacara s ) G5 O 318 0% Sonia eih oon e g W B R 9
COM T0T, ., . .. i &% anati 5 sl S0 0 5% 58 510 0t r Grd oo o T 3
HIS 211, 212, 213 i i 3G s @ e b o0 by oo e 9
BIO 101,102,103 0r BIO 141,142,143 . . . . . .\ vt e e e, 12
MAT 110 or (MAT 131and 132) . . . . 0 oot e e e e e e e e e 65-6
PED ACtiVItIBS. . . v ottt e e e e e e e 6
ST 110 . . e e 3
IS 10T L e e e e 3
OPTION REQUIREMENTS

"(ART 101, 104) and/or (MUS 251,252, 253) ., . . . .o o eeve e 6-15
EOM 1020 o0 vy oo on ariwam o Wa niaindy i D5 Fon o by oo S 3
b T b o e A 9
GEO 1200 55w a5 wiaill 35 sin B05 55 55 575 08 o ot e ey o SRR 4
MED 207, 203000 406 wiaii 535 55 5702 655 b1 vim siere voe are s ey e s 530
PEDV2AT |0l 03 73 55005 10 vv fiesimim poe st siere mis wie e siens mee oie e b 3
PHY 101, 102, . . . e e e e e e e 6
96-106 hrs.

) *All of. the listed art and music classes are required for Tennessee teacher certifica-
tion but either the art group or the music group will meet graduation requirements at

Motlow.

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The elementary educa-
tion curriculum at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification,

ENGLISH OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .......... 9
ENG 201,202,203............ 9
ART101. ... .............. 3
HIS 211,212,213 . ... ........ 9
One year sequence in BIO, CHE,
orPHY, . . ... .. ........ 12
MAT Electives. . . . .......... 5-6
(Excluding MAT 100, 109)
PED Activities. . . . ........... 6
CST110.................. 3
IDS101 . ......... ..., 3

OPTION REQUIREMENTS

comi1o01. . ........ wis i wiwe o 3
EDU 123,124,125, . . ... ...... 9
HED201,203. . ............. 6
MUS25T, . ... ... .......... 3
General Electives , . . ., .. ..... 6-7

One year sequence in a
foreign language. . . .. ....... 9
96 hrs

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .......... 9
ENG 201,202,203, ........... 9
ART101. .. ............... 3
HIS211,212,213 ., .. ......... 9
One year sequence in BIO, CHE,
orPHY , . . ... ........... 12
MAT Electives. , . . .......... 5-6
(Excluding MAT 100, 109)
PED Activities, , . .. ........ . .6
CST110................. .3
IDS101 . ... ... ... ... ... ... 3

OPTION REQUIREMENTS

COM101. . ............ e 553
EDU 123,124,125, . .. ........ 9
HED201. . .....,........... 3
MUS251. . ................ 3
General Electives . , , ... .... 18-19

96 hrs.




Academic Affairs
GENERAL STUDIES OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . .. ..« + « 9
ENG 201,202,203, . ... ..« « s = 9
Humanities Elective from
ART,COM,orMUS .. ... .. .. 3
HIS 211, 212, 213 0 e 9
One year sequence in BIO, CHE,
orPHY, ., . ... ... e 12
MAT Electives, . . . o v v v e v v oo o 5-6
(Excluding MAT 100, 109}
PED Activities, . . . .« v o o000 e 0 6
CST 110 . . . i i i i e e e a e s 3
IDST101 . .o v et e 3

OPTION REQUIREMENTS

Electives from ART,COM,MUS , . . .6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . .. .o ¢ v = s 9
ENG 201,202,203, . ... ...« 9
Humanities Elective from

ANT, ART,COM,orMUS. . .. ... 3
HIS211,212,213 . . . . v v v v v v v s 9
One year sequence in BIO, CHE,

ofrPHY . . . . .. i i e s s 12
MAT Electives. . . . v v v v o v e 0 s 5-6

(Excluding MAT 100, 109)
PED Activities, . . . .« v . o v v 00 6
CST110 . . . it v i e i s s v s 3
IDS101 . . .. e s 3

OPTION REQUIREMENTS

One year sequence from any

General Electives . . . .. ... .. 21-22 discipline. . . . . .. i s 9-15
One year sequence in a General Electives . . ... ... .. 21-28
foreign language. . . . . . .. ... . 9
96 hrs, 96 hrs,
GEOGRAPHY OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . ... ... ... 9
ENG 201,202,203, . . . ...« 2o 9
Humanities Elective from
ART,COM,orMUS . .. ...... 3
HIS 211,212, 293 . e 9
One vear sequence in BIO, CHE,
ofrPHY ., . . .. ... v i 12
MAT Electives, . . . . . v v v v o v v s 5-6
(Excluding MAT 100, 109)
PED Activities. . . . « v« v v o o0 o 6
CST110 . . .o o e e s s 3
IDS10T . .. oot i vt e e 3

OPTION REQUIREMENTS

GGY 101,102,103, . .. ... ... .. 9
Electives from AHT COM, or MUS, . .6
General Electives . . ... ..... 12-13

One year sequence in a
foreign language. . . . ... ... .. 9
96 hrs

Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . . . . ... ... 9
ENG 201,202,203. . ....... 0.9
Humanities Elective from

ANT, ART,COM,or MUS, , . . ... 3
HIS211,212,213 . . . . .o v i v v 9
One year sequence in BIO, CHE,

orPHY ., . . ... i o 12
MAT Electives. . . v . . v v v v a s vt 5-6

{Excluding MAT 100, 109)
PED Activities, . . « .« o o v v v v v s 6
CST110 . ... .« it i e it it aen s 3
IDS101 . ..o it et e 3

OPTION REQUIREMENTS

GGY 101,102,103, . . . . v v v v v o s 9
General Electives . . . . . ... . 27-28
96 hrs,

—96—

Academic Affairs

HEALTH AND PHYSICAL EDUCATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . . . . .. v v ittt e e e e s 9
ENG 201,202,203, . . o\ oo vesne e : 9
Humanities Elective from ANT, ART, COM, or MUS . . . . . . . ... . . """ 3
HIS211,212,213 o oo o et e e et et et e e e e ‘9
BIO 141,182,143 . . o oo v e e e v e e 0% NS S SRS 553 S i2
MAT EIECHIVES. . & o v oov v e e e e e 5-6
(Excluding MAT 100,109) T orrrrorrereees
PED Activities, . . . . .. ... vttt e ey 6
o 2P 3
IDS 0T o\ v et e e et e 3
OPTION REQUIREMENTS

COM 10T, ... e e e s 3
HED 201,202,203, . . o .o v« v v .« i olh 55 5760808 508 400 T m o oo 9
PEDActivities.......................‘.:::: ............ 6
Physical Education Professional Courses sl 9
PSY 131, 132, 1331 ws wrant £ a4 #ais iy s ve sland §15 53 S 550 bt aha ot o 9
GeneralEIectlves...........................::::::: ...... 0.-1
96 hrs,

HISTORY OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103. . .......... 9

ENG 201,202,203, ........... 9
Humanities Elective from
ART,COM,orMUS ... .,..... 3
HIS211,212,213 . . ... ....... 9
One year sequence in BIO, CHE,
orPHY., ... ............ 12
MAT Electives. . . .. ......... 5-6
(Excluding MAT 100, 109)
PED Activities. . . ... ......... 6
CST110. ..., . . iiienn. 3
IDS101T . ... ... . . 3

OPTION REQUIREMENTS

HIS111, 112,113 . . . ..., ..... 9
Electwes from ART, COM, MUS .6
General Electives , ., , .. .. .. 12-13
One year sequence in a

foreign language, . . ......... 9

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .......... 9
ENG 201,202,203, ........... 9
Humanities Elective from

ANT, ART,COM, or MUS, . ., ... 3
HIS211,212,213 . .. ... ...... 9
One year sequence in BIO, CHE

orPHY ., ... ........... 12
MAT Electives. . . .. ......... 5-6

(Excluding MAT 100, 109)
PED Activities, . . . . . . vew e ..B
CST110. ... ... ... un. 3
IDS101 . .......... ... 3

OPTION REQUIREMENTS

HIS 111,112,113 . ... .. wie e g
POL 111,112,113 ... ... ... ... 9
General Electives
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INDUSTRIAL MANAGEMENT EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . . v o o v it v s e e ia s s se s s s anm e s s nna s o 9
ENG 201,202,203, o v v o v o oo v e ot as sa oo i s e e e s 9
{010 1Y, I 1o 7 3
HIS211,212,213 . . .t i it vt v vt e i v aeaas o v a s s af Wn RCREE e 9
One year sequence in BIO, CHE, or PHY . . . .. .. it 12
MAT 131 and 132or MAT 161 {orhigher) . . . . . . v v v v v v v v v v nn I—— 5-6
PED ACHIVITIES. « v v v v e v s v e ot e e e i e e e e e e e e e e e 6
CST1100rCST 120, . v v v vt i it st b s e e e b e s s S% B e et 3-4
IDS 101 . . v . v e e e v v o v o e el Ee WA e Wi EARGE el pra eUEEIEE 8e 8 3
OPTION REQUIREMENTS
BUS 241,242, . . . . . st o6 se wiele 613 sia sisis e vis sla e s 0t i wie e s a8 6
ECO 201,202,203, . . vy ¢/ a5 aw i i as Wain ald al% 4 SRR W SUSwE BT N e 9
ERG 101, 102, . . . . ¢ oot sin sommmin sin son v o8 Bon §od 879 m 408 88 ¥ 8 wisis s 84 8 6
IMT 101,153, 183 . . . vi ws wa ainis ot i wieia 5w dis wan 6% o8 €8s s'e v 5a 9
General EIBCHIVES & & v v v v vt v e e v e b i s e e e e e e e e e s 5-7
96 hrs
INFORMATION SYSTEMS OPTION*
University Parallel Major
Associate of Science Degree
Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, 103, . . o it ittt it ettt et e s e s e e 9
ENG 201,202,208, . . . o it e et e e e e e e e e ey 9
ART 1010orCOM 101 0rMUS 251, . . . . i v v i e i e e et e e e n s s 3
HIS 217,212, 218 1 i i i e e e s e et et e e e e e i e e e s e 9
One year sequence in BIO, CHE, or PHY . . . .. . . ... ... e ... 12
**MAT 131, 132, 133, or (MAT 151, 152) or (MAT 205,206) ... ... ...... g9-10
PED ACHIVItI®S. . . v v v v v e ettt et e e e e e e e e e e e e s 6
03 I 0 S T R T 1 O S 4
[ 225 0 S e R U T 3
OPTION REQUIREMENTS
ACT 231,232, 23335 o5 5 siwialaie ol an slave ale M wioet@ialy L0 goe W0 gl % WG 9
BUS 241,242, . . ., i ittt e e s s a e e e 6
CST 130, 221, 222 i it sxa svesmpavin s e mranm ke bd Siesie i 68 e e0ssd b ad ihele 9
ECO 201, 202, 203 wis 55 &le sy i i aiai aie sl waie ea da a0 v aly et s 9
97-98 hrs.

*A related option in Computer Science is available in the Unive

rsity Parallel Major,

**Consult advisor concerning mathematics requirements at transferring institution.

Motlow aiso offers a similar two-year career major in computer

science technology.

To make sure you are following the correct program, check with your advisor or see the

computer science technology major,
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MATHEMATICS OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, ... .. v oere miwied
ENG 201,202,203, .. ......... 9
Humanities Elective from

ART,COM,MUS ., ......... 3
HIS211,212,213 . ... ... ..... 9
One year sequence in BIO, CHE,

orPHY, . .............. 12
MAT 190 or

{(MAT 151and 152) .. .. ... 5-10
PED Activities, . . . ........... 6
CST1100rCST120.......... 3-4
IDS 101 | . i it s e e e e 3

OPTION REQUIREMENTS

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ........ .9
ENG 201,202,203............ 9
Humanities Elective from

ANT, ART,COM,MUS , ., ..... 3
HIS211,212,213 . . ... .. ..... 9
One year sequence in BIO, CHE,

orPHY ., ... ......... vl 12
MAT 190 or

(MAT 151and 152) . ....... 5-10
PED Activities. . . . . . N T 6
CST 1100rCST120. ... ...... 3-4
IDS101 .. ......... . o - . . 3

OPTION REQUIREMENTS

MAT 205, 206, 207,208, . ... ... 20 MAT 205, 206, 207, 208, 273. . . . . 25
Electives from ART, COM, or MUS, . .6 General Electives . . . ........ 6-12
General Electives . . ... ....... 0-2
One year sequence in a
foreign language. . . ......... 9
96-98 hrs, 96 hrs,
PHYSICS OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, .. ......... 9
ENG 201,202,203. ........... 9
Humanities Elective from

ART,COM,orMUS . ., ...... 3
HIS211,212,213 . . . . ... ..... 9
CHE 101,102,103, .. ... ..... 12
MAT 190 or

(MAT 151and 152) .., .. ... 5-10
PED Activities. . .. . ... ... .... 6
CST110. .. .. .. it i i n 3
IDS101 . . . i i e 3

OPTION REQUIREMENTS

MAT 205, 206, 207,208. . ... ... 20
PHY 231,232,233, . ......... 12
One year sequence in a
foreign language. . .. ........ 9
100-105 hrs.

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, ., ......... 9
ENG 201,202,203, ........... 9
Humanities Elective from

ANT, ART,COM,orMuUS, ., .. ... 3
HIS211,212,213 . .. ... ...... 9
CHE 101,102,103, .......... 12
MAT 190 or

(MAT 151and152) . ....... 5-10
PED Activities. . . . ... ........ 6
CST110. .. .. . i i i n v 3
IDS101 . ..., ... ... .5¢ew s 3

OPTION REQUIREMENTS

MAT 205, 206, 207, 208, 273. . . ., 25
PHY 231,232,233, .......... 12

96-101 hrs,
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POLITICAL SCIENCE OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, ... ... ..... 9
ENG 201,202,203. . .. .. ..+ v .. 9
Humanities Elective from
ART,COM,orMUS . . ....... 3
HIS211,212,213 . ... . ... ..., 9
One year sequence in B1O, CHE,
orPHY ., .. .......... ... 12
MAT Electives., . . . .. ..o . v v 5-6
{Excluding MAT 100, 109)
PED Activities. . . . . ... ... 6
CST110 . . . . vt it e e e ae 3
IDS101 . .. ... v v i it e as 3

OPTION REQUIREMENTS

POL111, 112,113 . . .. ... ... .. 9
Electives from ART, COM, or MUS. . .6
General Electives . . . ... .... 12-13

One year sequence in a
foreign language. . . ... ...... 9
96 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . . . ..« .. 9
ENG 201,202,203, . ....... S
Humanities Elective from
ANT, ART, COM, orMUS, ., . ... 3
HIS211,212,213 . ... ... ... .. 9
One year sequence in BIO, CHE,
orPHY . .. ............ .12
MAT Electives. . . . ... ... ... 5-6
{Excluding MAT 100, 109)
PED Activities. . . . v v v v v v v i 0 6
CST110.......... UV 3
IDS 101 . . . o5 &3 adiin o o abaiiave 3

OPTION REQUIREMENTS

HIS111, 112,113 . . .. ... .. 9
POL111,112, 113 . . . v v i v v v v 9
General Electives . . . . ..., .. 18-19

96 hrs.

PRE-DENTAL OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . .. .. ... ... 9
ENG 201,202,203, . . ... ... ... 9
COMI1T01. . . .. . it i a e 3
HIS211,212,213 . . . . . v v v v v ™ 9
BIO141,142,143 . . .. .. ... .. 12
MAT 190 or

(MAT 151and 1562) . ... ... 5-10
PED Activities. . . . . ... ...« .. 6
CST110 . ... v v v mmim s ws o 3
IDS101 . . .o i vt i it e 3

CHE101,102,103. . ... .. ... 12
MAT 205, . . ..o v v e aa s van 5
PHY 211,212,213, .. . . .. .« .. 12
One year sequence in a
foreign language. . . . ... ... . 9
97-102 hrs.

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ... ... .... 9
ENG 201,202,203, . .. ...« « s 9
COMIT0T. . . . v it i v e a e ans 3
HIS211,212,213 . . . . . v v v v v s 9
BIO 141,142,143 . .. ... ..... 12
MAT 190 or

(MAT 151and 162) ... .. .. 5-10
PED Activities. . . .. ... ... .... 6
CST110....... v e B R e 3
IDS101 . . .. . it i 3

CHE 101,102,103, . ......... 12
CHE 231,232,233, .......... 12
MAT206. . ................ 5
PHY 211,212,213, , .. .. . 12

100-105 hrs,

Academic Affairs

PRE-ENGINEERING OPTION

University Parallel Major

The first two years of an engineering program vary considerably depending upon the
specific discipline and institution involved; therefore, two different curricula called
“tracks” are offered that fully articulate with all major universities within the state as
well as with several out-of-state institutions, Specific discipline requirements are satis-
fied with “‘departmental requirements’’ courses that can be arranged through the engi-

neering faculty advisor.

Tract 1 is basically designed to articulate with the ““2 plus 2'* engineering curriculum

at Tennessee Technological University.

In addition, Track 1 will articulate with Tennes-

see State University, as well as with several major out-of-state universities, Track 2 will
articulate with The University of Tennessee at Knoxville and Chattanooga.

Associate of Science Degree

Track 1
Board of Regents System

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ... ....... 9
ENG 201,202,203, . .. ........ 9
ART10torMUS 251 . ,........ 3
HIS211,212,213 ... .. ... .. .. 9
CHE 101,102,103, ., ... ...... 12
*MAT 105, . . .. i e 5
PED Activities. . . . .. ..o u 6
*CST 132 . ..ot e e e 4

OPTION REQUIREMENTS

ERG 101, 102,252,263, . . ... .. 12
MAT 206,207,208, . . ... ..... 15
MAT273,283. .. ... ... vuu 9

**PHY 231,232,233 . ........12

105 hrs,

Track 2
UT System

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . v v v v v v 9
ENG 201,202,203, .. ... ..vuu .. 9
ART101orMUS251 .,........ 3
CHE 101,102,103. . ... ...... 12
*MAT205. . . ... 5
*CST 132 . . vt i i e e i 4

OPTION REQUIREMENTS

ERG 111,112, 113. . .. .. ..... 12
ERG 101,102,231, . ........ .10
MAT 206,207,208, . ......... 15
MAT 273,283, .. ... e e e 9
**PHY 232,233 . . ... i i ie 8
***Departmental Requirements , , , ,9

105 hrs,

*MAT 190 or (MAT 151 and 152) are required for courses for students lacking the
background to start with MAT 205, This requirement will be verified by the mathe-
matics department and the individual advisor. CST 120 is required for students lacking

the background to start with CST 132,

**ERG 111 and ERG 112 meet the requirements of PHY 231 as prerequisite for PHY

232 only in Track 2.

***The “departmental requirements” sequence in Track 2 specifies courses required by
different engineering departments of the receiving institutions. Electrical engineering
students take at least 9 hours from ERG 211, ERG 212, ERG 213, or ERG 253.
Mechanical engineering students take ECO 201, ERG 253, and ERG 273. Engineer-
ing science and mechanics students take ERG 232, ERG 253, and ERG 273. Chemi-
cal engineering students take at least 9 hours from ERG 253, ERG 273, CHE 231,
CHE 232, or CHE 233. Civil engineering students take ERG 232, ERG 253, and

ERG 273.
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PRE-LAW OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . . ... ..« .. 9
ENG 201,202,203, ... ... .4+ . 9
Humanities Elective from
ART,COM,orMUS ., ........ 3
HIS211,212,213 . . ... v o v v v v s 9
BIO 141, 142, 143, or
CHE 101,102,103, . . ... .. ... 12
MAT Electives. , . . ... o v v s v s 5-6
(Excluding MAT 100, 109)
PED Activities. . . . ... 00 0o o 6
(021 I 1 o 3
IDS101 . ... i v et c v e s e 3

OPTION REQUIREMENTS

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102, 103. . . . . avavicate w9
ENG 201,202,203. . ...... % a9
Humanities Elective from

ANT, ART,COM, or MUS, . .. .. 3
HIS211,212,213 . ... ... .. s 539
B10 141, 142, 143, or
CHE101,102,103. .. ... ..... 12
MAT Electives. , . .. .. ... ... 5-6

(Excluding MAT 100, 109)
PED Activities. . . . .. .. .... ...6
CST110. .. ... v v v e nen ¥ 1w3
IDS101 . ....... o swgiey e e 3

OPTION REQUIREMENTS

ACT 231,232,233, . .. ... s .. 9 ECO 201,202,203....... e a9
EC0201,202,203. . ....... ... 9 POL111,112, 113 . .. ... v v v« 9
POL111,112,113. . ... ... . ... 9 PSY and/or SOC Electives, . . . ... .9
Electives from ART, COM, or MUS, . .6 General Electives . . .. ... . ... 9-10
One year sequence in a
foreign language. . . ... ...... 9
101-102 hrs. 96 hrs.
PRE-MEDICAL OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102,103, ... .. ... ... 9
ENG 201,202,203, ... ... .. ... 9
COM101. . ... .o v i it ias 3
HIS211,212,213 . . . . ... .. . -« 9
BlO141,142,143 .. . ... ... .. 12
MAT 190 or

(MAT 161and 152) . ... ... 5-10
PED Activities. . . . .. ... 0. 6
CST110. ... v vt v vivaia ains .3
IDS101 .. ... o v v sawnsnss 3

CHE 101,102,103, . ... .. .. .. 12
MAT206............. R
PHY 211,212,213, . . .. . . ..« 12
One year sequence in a
foreign language. . . ... ... .9
97-102 hrs.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102,103, . ... ... .... 9
ENG 201,202,203, . ... .4 v v 9
coMm101......... . SR R 3
HIS211,212,213 . . . ... . oo v 9
B1O0 141,142,143 . ... .. e 12
MAT 190 or

(MAT 1561and 152) ., ... ... 5-10
PED Activities, , . .. .. .. R <
CST110......... o ¥ s @
IDS101 . ....... .3

CHE 101,102,103. ... ....... 12
CHE 231, 232,233. .., .. - .12
MAT 206, ........ e e e 5
PHY 211,212,213, . . .. . .. ... 12

100-106 hrs,

-102—
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PRE-NURSING OPTION

University Parallel Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 107,102,108, . . . vttt it e e ettt e e e et am e . ..9
ENG 201,202,208, . . . . .. i it ittt et e i ot B walian 09
Humanities Elective from ANT, ART,COM,orMUS . ... .. ... . ... b e
HIS 211,212, 218 . . i i it e e i e it e e e e . .9
(B1O 141, 142, 143, and CHE 101) or
(CHE 101,102,103,and BIO 141). . . . v o v v vt e e e e et e e e s e 16
T I = T T T R T 5
PED Activities. . . . . wu sie siei am soaremin s s she e o sie e e i i 6
L0 I T I .3
IDS101 .. ............ S ETe VR RV R e e e S aEianE o u a3
OPTION REQUIREMENTS
BIO231,271,272,273 . . . . o v i e e R B e s s s s e s e s s 16
BUS 2413 55 53 5575 55 1l S iivaim 5 0o r dim mrw sus micmsrarimcis o s @ o s ¢ x v e s s u e 3
PSY 131,132and (PSY 133 0rPSY 212) . . . v v vt vt i e e et o e e n e e amen 9
SO0C 211,212,213 . . . . i s ittt et e BOISLEE, 5 s v e st s e e e e e 9
100 hrs

Entrance requirements vary among different schools and colleges of nursing. While
this program will meet the admission requirements of many schools, additional courses
may be necessary for admission to others. Each student should contact the nursing
school of choice for specific entrance requirements early in the college career.

Motiow also offers a two-year nursing major. To make sure you are following the
correct program, check with your advisor or see the nursing major,
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PRE-OPTOMETRY OPTION

University Parallel Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, . . . . v v v v v v o v v e v v u oo pin 50 Wil od wle sipln wa aife s 9
ENG 201,202,203, . . o oo v et s o i n st s st e e s e e 9
Humanities Elective from ANT, ART,COM,orMUS . . . .. ...t v i v vt e e 3
HIS211,212,213 . .. v v v v e o v s v oo s islais o/ siewlavs s €re eimin afy ik 9
BIO 141,142, 143 . . v o v v i e ettt e ettt st e e 12
MAT 190 0r (MAT 151and 152}, . . . . . o o i v v it e s v w s i RS 5-10
PED ACHIVItIBS. . . v v v v o v o v e e et e e e e e e e e e e e e e 6
L0 T T o P 3
] e e L § SRR W W E 3
OPTION REQUIREMENTS
BIO 231 . . . v v vt v v v v o woa sl ol e SWie RN ane Eeie sl ME WA BT R .4
CHE 101,102, 103,212,232, . . o v v v v v v s e o n e maa s n s meon e s o 20
PHY 211,212,213, . . .« «ts sim miwicr oo wn wowsimiece sin e e e . V4
PSY 131 . 4 v v v v v v o o v o woadiles o5 e ST GO AR e e S SR R AT ereU 3

98-103 hrs,

Entrance admissions vary widely among different schools and colleges of optometry.
While this program will meet the admission requirements of many schools, additional
courses may be necessary for admission to others, Each student should contact the
optometry school of choice for specific entrance requirements early in the college career.

PRE-PHARMACY OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102, 103, iw ar s wrele sia W% Sifese 6 6% srelens’™ ol wheceiess ot ala o = o 9
ENG 201, 202, 203. ...55-57 K8 iterd dofd 68 oo Rasih ok 50 i iin ot GTin, Gk Wis o sms 9
COM101. ....... G v Eie BN e S BT W W RN K S ee sile g s s 03
HIS 211, 212, 213 1w a6 wiii waie £5 % siaveveds 0% Seeieds &% Oelaae s i - » o 9
BIO 141, 142, 143 . .5 it mis Aidiy oo 53 Bo b a e vis Wid wheis mis Srsnmih’s B 3hd o o 12
MAT 151, 152, 205, or (MAT 190, 205). . . . .« v v v v v v v v v u s maGwie BT B8 10-15
PED ACtiVIties. . . v v v v o v o v v v o0 v oo sl ioh a0 SRataanib BUE s wieER e B e e 6
CST 110 . vt vt v v v e v v oo T o . SEaliee 3 SRS 3% B ale s O v o 3
IDSHIOAN i . G i el o e e e R 3
OPTION REQUIREMENTS
G235 S L o el A e e . R
CHE 101, 102,103,231,232,233. . . . . .« v v vt v v S RN R NN a7 e 24
PHY 211,212, . . i et v e o v v a v s om oo ook o gl G AR AN e BiE R 8
PSR . e o1c cme o = - R e L 3

102-107 hrs,
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PRE-VETERINARY MEDICINE OPTION

University Parallel Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, . .\t i vt et e b et n e s sn s e e m st s et s e aeaas 9
ENG 201, 202, 203. o siam e soi soreie s 4ot is s woa oo 55 806 6 a0 SE Y el 9
COM 102, . . ... . ¢yis s Ceamn i MeilEs s dn e i Ve%ee o o . 3
HIS 211, 212, 203 L i s st e e v et m st et e e e e e 9
BIO 141, 142, 143 . v av sid ivatts sl svataimi 8% &% abwiesld dve Blardies abi o 12
MAT 131, 132, 133,555 s vs Dk 83 Feasy o weamises S saisan oe e 9
PED AcCtiVities. . . . . v v v v v vt e v e a o vt s e e e s e . 6
CST 110 . . . . .. . comaveiy ov sba aei¥ o9 0% @0 &0 o 3% wedl wie see it e . 3
IDS 101 . . . . .. .5 6% vl s5e, 0800 85 5% 5875 108 wo 56 dod D B aI 30 See A 3
OPTION REQUIREMENTS

AGR 101, 108, o . i it e e e e e e e e e e s 8
CHE 101, 102, 103 i aomerva avs sow boaid av% o Sai aii o % elevi 04 sisvaredd &% woe 12
ECO201,202. . . i, a%5 oF o5 555 o 05 Vi a% we o% e 1 e aire we ALt 6

101 hrs,

After completion of the Associate of Science Degree with an option in pre-veteri-
nary medicine, the student will transfer to a four-year institution to complete other
entrance requirements, Competition for admission to veterinary school is intense because
more students generally apply than can be accepted. Students are advised to consider
possible career alternatives in selection of their program after completion of the Asso-
ciate of Science Degree. The Associate of Science Degree is designed to permit students
to work toward the normal entry requirements for veterinary school yet maintain the
recommended career flexibility in a variety of agriculture and other baccalaureate degree
programs.

PSYCHOLOGY OPTION

University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, ., ... ....... 9 ENG 101,102,103. .. ......... 9
ENG 201,202,203, ........... 9 ENG 201,202,203, ........... 9
Humanities Elective from Humanities Elective from

ART,COM,orMUS ., ....... 3 ANT, ART, COM,orMuUSs, . . ... 3
HIS211,212,213 . . ... .. ..... 9 HIS211,212,213 . ... ... ..... 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. . ... ........... 12 orPHY. ... ............ 12
MAT 131 and 132 or MAT 151 MAT 131 and 132 or MAT 151

{orhigher) . .. ........... 5-6 forhigher). ............. 5-6
PED Activities. . . . ... ........ 6 PED Activities. . . . ... ........ 6
CST110. .. ... ... ....... 3 CST110. ... ... ... . 3
IDS101 .. ... .. ... i 3 IDS10T . . ... .. i 3

OPTION REQUIREMENTS OPTION REQUIREMENTS

PSY 131,132,133 . ........... 9 PSY 131,132,133, ... ........ 9
PSY 211,212,213 . ., . ... ... .. 9 PSY 211,212,213 . . . . . v v v v v v 9
Electives from ART, COM, or MUS. . 6 General Electives . . . . ... ... 18-19
General Electives . . . . ... ..... 3-4

One year sequence in a
fareian lanoiinae Q
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RECREATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . . ... .. ... .% §6i% &8 & 3% ok 85k %085 a6 5355 & 9
ENG 201,202,203, . . . ...« o v o 1ip 5t s i 545 seminans 58 bram e 1ia S0k mmrs » 9
Elective from ANT, ART, COM,orMUS , . . . . ... .. it v e ——
HIS211,212,213 ., ... ....... e e e e e e e e e e es 9
BlIO 141,142, 143 . . . . . . . v o v v o if wib S50 wn simrEsess K55 NWOnAE I8 mle soess 12
MAT EIeCtives. . . . v v v v v o v v o o vl wissis wotie s08 @hmie 678 5% 5 eleues® 6% »0d eete 5-6
{Excluding MAT 100, 109)
PED Activities, . . . . . . .« v oo v v ol aali old afs sUaeiels o woeleativ Wle we w6 6
CST 110 . . . . . e e e e W R W SR R W et BN wE e s 3
IDS 101 . ... ... ... o, i WA I SRR AT PN e ahe Sha 3 3
OPTION REQUIREMENTS
HED 201, 202, 20353 i7 5% 57 etk 5d Wiy ddis 5 Ssiriie som sowsisrmin boe sbe msie o 9
PED 219,292, 221 . . i v v e i e e e e e e e e e e e e e e e, 9
PSY 131,132, 133 4 v v v e v e et e et e e e ez amarsi e o arcaem B R

General EIeCHIVES . . v v v v v v v v et v e h e e e e e S 9-10

SECONDARY EDUCATION OPTION

University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102,103, . .. ........ 9 ENG 101,102,103. .. ......... 9
ENG 201,202,203, ........... 9 ENG 201,202,203, ........... 9
ART101. . ... ... i i v, 3 ART 10T, . . . .. et it e s as 3
HIS211,212,213 . . . . ... .. ... 9 HIS 211,212,213 . ..., ..... s
One year sequence in BIO, CHE, One year sequence in BIO, CHE,
orPHY, .. .. ........... 12 orPHY. . ... ........... 12
MAT Electives. . .. .......... 5-6 MAT Electives. . . .. ..,....... 5-6
(Excluding MAT 100, 109) (Excluding MAT 100, 109)
PED Activities. . ... ... ....... 6 PED Activities, . . . ... ... ..... 6
CST110........ ... .. .... 3 CSTM10. ... ... .. . 3
IDS101 . ... ... ... 3 IDS10t . ... ... ... P

COM 101, . . ... . i ii i i e 3 COMI101. .. ..... ... ¥ 3
EDU 123,124,125, . . .. ... .... 9 EDU 123,124,125, ., .. ....... 9
GEO120. ... ... ... 4 GEO120. ... ... u: sstwse 05 wa 4
HED 201. . . . . .. . Gamww s s o 3 HED 201. . .. ... &’ wasiiwis &% sl 3
MUS261. . ... ... iiiinaian 3 MUS251. .. .... . .. ... 3
General Electives , . . . ... ..... 5-6 General Electives , . .. ...... 14-15
One year sequence in a
foreign language. . ., .. ... .... 9
96 hrs. 96 hrs,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend, The secondary educe-
tion option at Motlow should not be interpreted to mean that all teacher-training in-
stitutions require all of the above for certification, Students pursuing the secondary
education option should select one or more teaching fields, The student is, there-
fore, advised to check the option that correspond with his teaching interests.

Academic Affairs
SOCIAL SCIENCE OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . . . ... ... 9
ENG 201,202,203, .. ... ... ... 9
Humanities Elective from
ART,COM,orMUS . . ....... 3
HIS211,212,213 . . ... ... . ... 9
One year sequence in BIO, CHE,
orPHY . ... ... ... ..., 12
MAT Electives. . . . . ... ... 5-6
(Excluding MAT 100, 109)
PED Activities. . . . . ... ... .. 6
CST110., . .. ... v v v is e s 3
IDS101 . .. v vt e v e e e i 3

OPTION REQUIREMENTS

Three of the following
9-hoursequences . . . .. ... .. 27
ECO 201, 202, 203
POL 111,112,113
PSY 131, 132, 133
SOC 211,212,213

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102,103, .. ... ... ... 9
ENG 201,202,203, . ......... .9
Humanities Elective from

ANT, ART, COM,orMUS. . . . .. 3
HIS211,212,213 . . . . v v v v v v e s 9
One year sequence in BIO, CHE,

orPHY . ... ... .. 12
MAT Electives. . . . . ... .. v v v D6

(Excluding MAT 100, 109)
PED Activities. . . « .« v v vt v v u 6
CST110 ... ... vt eenns 3
IDS10T . .. ... v veswains 3

OPTION REQUIREMENTS

Three of the following
9-hour sequences . . . « v v v « 4+ 4 27
ECO 201, 202, 203
POL 111,112, 113
PSY 131, 132, 133
SOC 211, 212, 213

Electives from ART, COM, or MUS. . .6 General Electives . . . . . ... ... 9-10
One year sequence in a
foreign language., . . .. .. ... .. 9
101-102 hrs, 96 hrs.
SOCIAL WORK OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . . .. . . it ittt st e vt e ae s ; & SNE WeTa e e afake 9
ENG 201,202,203, . . . . . 0o i vt v v v oo e s et win mme R w R B soeieene 9
Humanities Elective from ANT, ART,COM,orMUS | . . . .. i v v v i o wnas 3
HISI211,212, 213 . . o o o e e et i v v e a v v o s b SRl it aE SR B e Wil 9
One year sequence in BIO, CHE, or PHY . . . . . . . it it e 7
MAT EICCHIVES. v v v v o v v e v ot v e et oo v o s o s dinanis aia iia sme s ais wn 5-6
(Excluding MAT 100, 109}
PED ACtiVItIES. .« . v v v v v e v v e vt e s o s s s s e e e N ae A sk e e .6
CST 110 . . . . . it e et it e e e e e e T G w : IR R 3
L1 1= o R Y R T 3
OPTION REQUIREMENTS
HED 202, . . . .. ... .. .i5 7% ¢/ s SGG6SR W06 @ aseie ame e S v e —
PSY 131, 132, 133, 212, 213 Sghee'¥' ava Wis algwraa i Ghaiiere 05 aialsnaie oo Wk 15
SOC 211,212,213,220, 257 . 4 v e +o s.v va s s 5 s 8 son sw s sin 5.8 s 88 648400 16
General EIctives . . . . . . ..y wos o6 i sl s a8 e sies se ma Siee e we wie 2-3
96 hrs



Academic Affairs

SOCIOLOGY OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ........ )
ENG 201,202,2038. . .......... 9
Humanities Elective from
ART,COM,orMUS , ... ..... 3
HIS211,212,213 . . . ... ... ... 9
One year sequence in BIO, CHE,
orPHY. .. .. ........... 12
MAT Electives. . . . . ... .v v 5-6
(Excluding MAT 100, 109)
PED Activities. . . . . v oo v v v u 6
CST 110. .. . 3% $G satiae i s 3
IDS101 . . . . i e it iena .3

OPTION REQUIREMENTS

PSY 131,132,133 ... ......... 9
S0OC 211, 212,213,220. ., ...... 12
Electives from ART, COM, or MUS, . .6
One year sequence in a

foreign language. . . ... ...... 9
General Electives . . ... ....... 0-1

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102,103. . ... . i 3we9
ENG 201,202,203, ....... wonimw D
Humanities Elective from

ANT, ART,COM,orMusS, . . ... 3
HIS211,212,213 .. .. ........ 9
One year sequence in BIO, CHE,

orPHY, .. . ... ........ .12
MAT Electives. . . .. ......... 5-6

{Excluding MAT 100, 109)
PED Activities. . . . ........ v a6
CST 110 . .. v i i i et e nn 3
IDS 101 . ww wviioos 55 s afe bR R WO

OPTION REQUIREMENTS

PSY 131,132,133 . . .. ........ 9
SOC 211,212,213,220, . . ... ., 12
General Electives , . . ., ...... 15-16

Academic Affairs

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following options: accounting, banking and finance, general business,
and real estate, These two-year programs are for the student who does not
intend to transfer to a four-year institution. The Associate of Science Degree
is awarded.

ACCOUNTING OPTION

Business Technology Major
Associate of Science Degree

This career program is designed to meet the need for personnel in a broad range of
accounting fields, including accounting systems, record keeping, financial statements, tax
accounting, budgeting, and other accounting areas. This program is designed for the
student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . . . .. . .« .. . . i snamass e imd Wale s s o I -
(0710 1 0 e 3
ECO 201,202,203, . . . . i it it i it ittt et s e e e e e e 9
MAT 110or MAT 131 and 132 (orhigher) . . . . v v v v v vt e e v e b s an e n e ns 5-6
CST 120 . . .. .. ittt et e m e e e o s 3G e ST A b TR Sl B 4
IDS 101 . . .ttt et i s s e e SRR W W dlat i S
OPTION REQUIREMENTS

ACT 231, 232, 233 .iwii s:ie wis simmies s 38 Ais w0 608 878 8 000 68 #he G eie e s 9
ACT 241,242 | i oos iia il siodh o8 bis wiiaiois 508 sa wie v aa 8/ aeim a2 aite o 6
ACT 261, 262, 253 oy i v wiein’ 676 G603 Selaals i apallibes AU e e eid ite & 9
ACT 261,281, . L Lttt it e ettt e b e e e e e 6
BUS 121, 125 . . . waly i are¥iaiioiass b wetelys @5 fa el o oa Slaiewy o9 e 6
BUS 251 . .. . . ..i sisis sis wia sowie wis sie & e W e e i i e W e
BUS 261, 262. . .55 a3 ie tia dis m it mik Fidrsosis mm 071 S M ATe 501 s a0 we 4 6
BUS 271, 272 . | . & sws a5 65wt asv ot GRTRTATR W AR e el W G v @ O
BUS291....... e e e e e e e N, ve. 3
CST 125, ..., . . %unie o o4 slaie e erae el Wik avd aiele v 8 v wal a ses
CST 221, 222, 223 ;i iviics wie % wmre w5 ile s @ 608 6% arac abacd 506 0% R 6H 60 4 9
99-100 hrs,

Motlow also offers a university parallel major with this option. To make sure you
are following the correct program check with your advisor or see the accounting option
in the university parallel major.
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BANKING AND FINANCE OPTION

Business Technology Major
Associate of Science Degree

This career program will introduce persons to the field of banking and finance. It
will also enable banking personnel to get American Institute of Banking certificates of
achievement along with college credit. This program is designed for the student who
does not intend to transfer to a four-year institution.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103 . ...« v v v v v v o vimm ine e wiwie aon o S0 elave e it ioalidia s 9
1010 L o L 3
ECO0 201,202,203 ........... voesE W i eae e @ eelaea @0 e a i 9
MAT 110 or MAT 131and 132 (orhigher) . . . . ... oo v v v v v v B - <]
COT 110 . . .. ottt e e e e e v e il olh e Wil 3 W0 Brers se s v e s 3
IDS 101 & i o i et o v e e o v e v e s T S EEAER B A S N RN 5.0

ACT 231,232,233, . . ittt it e e e e e e, 9
ACT 241, L .. e s e e e e e e s MR SRS R 3
BNK 111 . e e e o TR e e 3
BNK 112 e e 3
BNK 122 . . e e e e e e 3
BNK222 . . . . . i e o e e e e EUREEESSIERE S W 3
BNK 232 . . . et e e e e e 3
BNK 2561 . .. . e e e el el e it 3
BUS121,241. . ... ... . it Tl y O 6
BUS221,2561.............. ..., I 1 Ve ssiaie 6
BUS261,262. . ... ... ... it i e e e ¥ oale s 6
BUS 271,272 . . . . e e e e e e e e e e 6

Electives from the following:
BNK 113, 120, 123, 132, 133, 211, 212, 213, 242, 243, 253,
263, 273, 283, or BUS 125, 130, or IMT 183, 0r SST 213,221 . . . v v v v v v v 9
General Electives . . . . .. ... ......00..uu... .

98-99 hrs,
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Academic Affairs

GENERAL BUSINESS OPTION

Business Technology Major

Associate of Science Degree

The career business program will provide a broad academic foundation in business
and will prepare for mid-management and junior level positions in business administra-
tion, Graduates will be able to perform in areas of business, limited accounting, comput-
ers, supervision, and general sales, This program is designed for the student who does
not intend to transfer to a four-year institution.

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102, 103; s sifiie o0 sis avasmnis ol as teis oy o Sre AR W B R 9
COM 101, . . . 5 ik wow a0 5oa Wia iaden 67 ol oo BIGO GO V0% O%3 W WP B4 ARl Tresla 3
ECO 201,202,203, . . . v v ¢ v v e v v v v i e €W aee a0 0w B ee s e @eleas G 9
MAT 110 0or MAT 131and 132 {orhigher} . . . . . v v v v v v i it e e i v e v e e 5-6
CST 120 . o o s s s i it e e et e e e e e e e e 4
1 T 2 ' Y S B 3

ACT 231, 232, 23355 soa sranw s 06 avaavia /il ant ata Waar s & GUEAETE MU Wi @reieace 9
BUS 121, 125 . . . i aci oen sce s Sie)ieeci sie wih wines et o8 wieleies wiE Sha soee 6
BUS 221,222 . o i i i vt v e e e e e e e e e e e e e e 6
BUS 251, , . o v vis wiw miae son aus seomis mis son a0 a0 m e ais won awdom s sye sl %8 808 3
BUS 261,262, . ... .« v v v s e v it i nnnnan AN I ST VG G : atew 56
BUS 271, 272, 275% s aais aa 0% dretehaly Qi g0y Waigaid o dhalgei g 0 aiias o 9
BUS 291, . . . . .0 shaafais & ain S5 aied on oo sl ail ol e sUelE W S5 A e 3
CST 221,222 . . . wcasiet ook S SRnaies Wil Sow SUNEEIR VIE V00 WL G0 FECEOR b 6
MKT 102, . . . 6 wamim i s SrEess S 5w S0k L0 KU SERNIETET N R 3
MIKKT 281, 282. . . s sinyuwsinie e85 aiis Ao wes eir Qe sy Ay il G000 wig 98 Wy n 6
General EIeCtiVEs . . . . v v v v v v e e e e e e e e e e e e 5-6

96 hrs

Motlow also offers a university parallel major related to this option. To make sure
you are following the correct program, check with your advisor or see the business ad-
ministration option in the university parallel major,
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REAL ESTATE OPTION

Business Technology Major

Associate of Science Degree

The Real Estate program is designed to assist the student in becoming knowledgeable
in the total operation of a real estate business and to provide preparation for the Ten-
nessee Real Estate Licensing Examinations. Students not desiring to pursue the Asso-
ciate of Science Degree may register for real estate courses to satisfy the requirements
established by the Tennessee Real Estate Commission for licensure. This program is
designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, . . . . v v v v v v i om 50d St add 5id 600 e0%ie a5 ¥a el ed i e 9
COM101. . ... v i i i o ] EAR VS R e SV T W M & 3
ECO 201,202,203, . . .. vt et et e e e s S NCRTEE K 8 IR e 9
MAT 110 or MAT 131,132 (orhigher} . . . .. .. ..o oo, e 5-6
CST 110 . . i i vttt v e e e ESNE BE R GE R Bt Bif e e i g e 3
IDS101 . ..... P e e e e o BN DG W WRTAA W el 5 e B R 3

ACT 231,232,233, ..... e e v RN Wi EAWOTONN WOW a8 G BEE e IR - 9
O 3
BNK 122, . . . .. ¢ D500 55 o5 47008 550 5 e sl sve ane s mse sre A o 3
BUS 121,125 . . . ... .icniwld o6 se wiavs it O sieliiai & A SRR el SmEreas. 6
BUS 221, 22255 5 o sca et st a8 Woavie o2 350 b Ve a0 006 Woiniad ave ehe s 6
BUS 251 . . oo i s e aoeum oo sk aieiar acd i BLabalEn B0W 0 Ve VNS BN B3 eiaTe 3
BUS 261 . . ..pia sos sim win mimvie sny svis Suowire e §od G w008 e 606 AW o E ROl 3
BUS 20T ., . L i e e e e e e e e e e e e e e .3
MKT 102, o it e e e e e e e e e e R 3
MKT 231, | lawil a5 505 s765 6 608 aianis 56 50 5075 Rue oib Slherm o mas sve s o 3
RES 201,211,223, 243 i writks o il ahaia iy o6 5% e a8 6% 2 TR TE Ve 14
General Electives . 5 w i waiavk o aveiviass 5% 8 aaie ai 6 v a ey as 63 os 7-8

96 hrs,
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business option or a scientific option. These two-year programs
are for the student who does not intend to transfer to a four-year institution.
The Associate of Science Degree is awarded.

BUSINESS EMPHASIS

Computer Science Technology Major

Associate of Science Degree

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers, The business option is for students interested in business data processing and
computing., The program is designed for the student who does not intend to transfer to
a four-year institution,

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, . . ..t e e et e e e e e e 9
ERG 163, . .. ..ot i it e it s e dHEE 6 53 G50 50 DM B 3
ECO 201,202,203, ... .. v v v o v v v v e o o Bomiis sl din Wad GTE S SOSETACE sie 9
MAT 131, 132, 133 or MAT 151, 152 (or higher} . ... .. ... e ee e 9-10
142 I ¢ N T R T e o e 4
IDS 10T .o e e e e e e e e G o RECREER 6 e e i 3

ACT 231,232,233, . . i it it it et e et e e e e walie sie win ¥ v e D
BUS 121, | . . . . . sy alavillani 0 & aiave o% BV woe s el o Vs Gieite 50 5% U e 3
BUS 241,242, . . . sis woe i sion st aiwas wie wid wice wwiE GG §78 @O AR R W0ew 6 6
BUS 271,272 . | . | {% 32 500% 56 503 wiwriem s 5e miei soe 6 B i oie e .6
CST125 .. ... .« s sci ieie ivd BRI e eI g SR SNNRGEE B Wie el 3
CST 130 . . it it s e e e e e e e e e e e e e e e 3
CST 133,135 . | . . w5 wm wars 8 4% efsamrm o e Wlede oo 00 Spla o re sl 7
L0 e 3
CST 221, 222, 223 sy yin aiamisiads U sed el od ol seld ok ol wialdosid i 313 duide 9
CST 230 . . . . . . e sin woamieie ahe o0d wiwce Bae 5 S0l 65 AU BLRURIELE 06 5T ere 3
General Electives . . 535 % i 51675 55 6§13 55005 50t 150 $ibisimice sar sswiisiiels srce ocn w1 6-7

96 hrs.

Motlow also offers a university paraliel major with computer science or information
systems option. To make sure you are following the correct program, check with your
advisor or see the computer science option or the information systems option in the
university parallel major,



Academic Affairs

SCIENTIFIC OPTION

Computer Science Technology Major

Associate of Science Degree

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers, The scientific option is for students interested in scientific and engineering
applications of the computer, This program is designed for the student who does not
intend to transfer to a four-year institution,

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102, 103, . . . o 'slaii 895 e wvaii ofe 80 wie miaid 0% o5 sileile e i W 9
ERG 153, . . . . . ... . 5lowesiv aif oo shaws obm ok ehaammid e a0 elavaisce 00 Wl 3
MAT 190 0r MAT 151, 152, & s v v v od wias o s as aa aims ad 45 o s s ain 576 o s 5-10
CST 120 . . . v v v e v v o v WD o B WA B0 R PR e R 6 B i Ble Be 4
IDS 101 . o v ot o b e v e e R MR W R WA WL eE W BSEIeETE BIE B 3
OPTION REQUIREMENTS

BUS 241,242 . . /5% ot & s/aaia s e BI85 575 ol S7as 508 3 i wS mi Al e . 6
CHE 101, . . . . i awe i sravenass aid W@ s oS Wimdiely 805 oy S8 o 6l « » 4
CST 130, 135 . . .vaw wii & ahesiias i wod wmd WR MG & @ans a9 o5 Sl etd 8% o . 6
CST 132,232 . . .iscmiwie s wicecwison 5in sii wieoe mss s 805 erase 508 sUh e 508 o5 . e 8
CST 133 .+ o v v vvu puw wie was) Ncwwl oS wice Egie G5 e omociehd 5 Wi WONIISNE b ¢ o 4
ERG 101, . . . it ettt et e e e e e e e 3
ERG 111, 112, . .i6iiv &5 5is 57 55605 508 56 w03 FU8 D S0 0ha biw ht sidi 8 wum o o 8
ERG 214, . . . . Wil vve &5 sbe alietl o0 A0 S0aern o e alsTEiE 6 BRSNS B e W 4
MAT 205, 206. . .mws avw o o o a0 6% Seeateid o e Sraieleal W0 ahaieia i . 10
PHY 211, 212, 213/ e i o amavsir ot i el od idi aalidonts 80 simialeis e - 12
General EIectiVes . w.v v sin wis sisie 503 s 5o e s s SUeUE BE N e R B e 2-7

96 hrs,

Motlow also offers a university parallel major with computer science or information
systems option, To make sure you are following the correct program, check with your
advisor or see the computer science option or information systems option in the uni-
versity parallel major,
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Academic Affairs

GENERAL TECHNOLOGY MAJOR
Associate of Science Degree

Motlow State Community College offers the general technology major
with the opportunity to specialize in the electrical or mechanical areas
through technical electives. This program is designed specifically for the stu-
dent who is interested in a position as engineers’ aide, technician, or drafts-
man with engineering firms, industrial firms, or government agencies. The
curriculum is designed to give the student a broad understanding of basic
engineering practices, drafting, and computational skills, including the use of
digital computers for problem solving and analysis. In addition, the student
is introduced to microcomputer fundamentals and hardware to create aware-
ness of the rapid growth of this technology and its application. Engineering
technology courses emphasize “hands-on” experience to prepare the student
in his/her role of technician. The Associate of Science Degree is awarded.

This two-year program is designed for the student who does not intend to
transfer to a four-year institution; however, a transfer program in engineering
technology can be arranged with Memphis State University, leading to a B.S.
degree in Engineering Technology.

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . . . i ittt n s sas vt s a s s s s s a i asnsnsssnas 9
ERG 153, o o vt e v e e et e e e e h e e e e 3
MAT 190 0or (MAT 161 and 152) . . . . v o v v v v v vt s a s s e v s s e b e b s o e 5-10
CST 120 . . . . v et e e e e e e m vl wia wiaie s e e Al e e el de W 4
IDS 10T . . vt et e e e v s oo aE G E R e EE wom R e e R EE o wa Be we w8 3
OPTION REQUIREMENTS

CHE 101 . . . . . . v v . s aie s s s elis sie se wioe miesy #ir scs e Bas we wie) e 4
CST 132 . .. .« o v o . iV GligVar 1 6 dima atadis ah oi% RGWERsE W6 Bo DLW R W DR 4
ERG 101,102,103, . . . v v v v s v nnn s s s s s s o v s e s s S Ve B W . 9
ERG 111,112, 113, . . s wowie v s o0b aimwmie a0l 5is sews a5 ais oo s e §E A el 12
ERG 114, . . . . ... is wieie aie A0 algwiais aie ale sbad e @0 @aii el o ol i 3
ERG 161,162,163, . . . .t v v v ot vt s nm s s s e s st st s assonsanss 9
ERG 214, . . . .. v .« i lioh o w0 St s 615 558 Suals @2 ave sows a0 e — 4
ERG234. ... .. ... a5 &6l i sl difie sid st 377 Wby pid o Gl fa w smieie, 2
MAT 205,206, . . v v v v v e e va s o e s s e 10
PHY 211,212, 213, . | vu wieee a5 o sialim vt o ahetwred ive 06 sl s sls sieise 12
*Technical Electives . . s« sivie o6 0 alwis oo 4 s diaim dd als iala s obi ai e 6-10

103 hrs.

*The "“technical electives” are selected to increase the application of the general
technology major to the electrical or mechanical areas, Students interested in the elec-
trical engineering application will take ERG 164 Electronics Technology 1V and ERG
165 Electronics Technology V as technical electives. Students interested in the mechan-
ical engineering application will take ERG 231 Mechanics of Materials, ERG 232 Fluid
Mechanics, and ERG 233 Machine Design as technical electives, The technical electives
are to be approved by the engineering advisor,



Academic Affairs

SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial option, information processing option, and a general
clerical option. A primary objective of the total program is to train students
to perform successfully in the modern office. Graduates should be able to
find numerous job opportunities including positions as secretaries, steno-
graphers, filing clerks, receptionists, typists, and data entry operators. These
two-year programs are for the student who does not intend to transfer to a
four-year institution. The Associate of Science Degree is awarded.

GENERAL CLERICAL OPTION

Secretarial Science Technology Major
Associate of Science Degree
The general clerical option is designed to develop proficiency in the skills of type-
writing, office machines, and a wide variety of clerical duties not requiring shorthand,

This program is designed for the student who does not intend to transfer to a four-year
institution.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . & .o v vt vs sn v an vn i s e a s s Gile R GEE BE AT 9
COM101., .. ... ... o W KGR NGE BUENA SNE ET# SLBUR e e e s v wix wun ey 3
ECO 201,202, 203. . sis sfeis s wia et oo vl dlmlaiai gl wrai s afa il .9
MAT 110 or MAT 131 (or higher) . . . ... .. SO TN T Wi \ ....... v e 3D
CST 1100r CST 120, &, vv v sn vs v n sm s 58 s 8 1.8 s a8 s 8 ssawssssases .34
IDS 101 . ., .. ..t diacsien ol @b o8 e Eeiawt @6 el i R

ACT 231,232, 233, s e iatv sl i o ts oo S mi e wve s0w Sreneled e siw wlwie N 9
BUS 121, 125, . . . 4.4 vioioisn son mom simar son wowmiwis 508 508 5 & 5000 606 6.8 508 0% 6
BUS 221,222, , . . uis diwieis B4 dsieer abe sieend @8 Vo Sd e @t sl e 6
BUS 257, . . . ., . s spwow 5om a5 wismiwss s s s mies Gon no moeoa aes woe w R |
BUS 261 . .. . .. . 20 @&55 o5 ki wiate sl efe S080e e sve dbe aseeoaa e wUialeig ik 3
CST123........ v WENAICIESTE W R I EE SN G E W RN KO e BEE 2
*SST 101, 102, 103 ..y womvassom s o fore it 23 BRSNS T Foa S i S Vg Ao s Bin 9
SST 201, 203 . . . . i svemuecs o0 stele Bl o SUelies Wi & Sie ST W BN SR e 6
SST 213,214 . . . . vy wowpmowes wios sosus oo S08 wow mIiSE S iw sP SR Wi iwIwSN W 6
SST 220 . ... ... 3% Gl s oie sireveasd o0d Dol@ade ey sou Wieeliei iy ve W 4% 3
§ST221 ... .. .. was www 0 il meLeneT N K S elee edE S SIEEIEOE B 60E Soe e 3
SST 230,231 . . v« sy tre oon 408 s /e e a8 sl /el a7n o wie .08 5.8 89 b /e 54 6
General Electives . . . v v v v v v vv v v o v v s s evETETaE % R0 ST B s Biaveie 4-7

99 hrs,

*Students with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with SST 102, Students with two years of high
school typewriting may be permitted to substitute elective hours for SST 102 and begin
with SST 103.
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INFORMATION PROCESSING OPTION

Secretarial Science Technology Major
Associate of Science Degree
The information processing option is designed to develop the skills necessary to func-
tion primarily as a data entry operator in the modern, computerized office, Proficiency
should be developed in the areas of typewriting, office machines, computers, and word
processing, This option is designed for the student who does not intend to transfer to a
four-year institution,

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, 103, . . . . . v o . o G Giie miens e 80 SUavs sold §0F Sheoe miE e B4 e e 9
(031 1 T 0 3
ECO 201,202, . . . . it ittt i et s s s s s s e e e 6
MAT 110 0or MAT 131,132 (or higher}) . . . . o . vt i i et e e e e e e es o a s 5-6
C8T 120 . . . v v et e e v v o v s o i SR WEY TR SR ENE B E e W el . 4
IDS 10T . . v v v oo v v e n o e o o WA ATRGTE W AT WEEETY G BRI W BRI . 3

ACT 231,232, 283 410, s sis wrierie wis sy oon aieim s a0 wE e W N (e i e 9
BUS 121, 125 . ot o v i v vt e e e v et t st e e e n s s s s enae s ane s 6
BUS 221, 222 . , i'sis 58 5od $ies mnai 50 5w meim T8 3B RUE BNCE b Wimieaeid a0 3 Eke 6
BUS 251, . . .5 S0k o6 3% aetuoiv wfe wow wiaii o WV aherata i 2% sl elaniy AV a08 0 .3
CST 123 . . . i sewtle v o oa wim 605 S siend o5 608 Rrewi a0 oa wiedd e08 @I Wi 2
LS 12 ., it e e e e e e e e R RN SNAETRN W TR RUes B TR 3
CST Electives (Excluding CST 110, 120, 123, 125) . . v v v v v v v v v v o v v v v uu s 9
*SST 101,102, 103 . . . . i it ittt i e i e e e e 9
SST 201,203 . . . . i et e e e e e e e e gid B wm s p b B e 6
SST 213,214 . . . . . et e e e e e b B AR e BT T o
88T 230,231 . . . v o v et i e e e e e W WalEEYE B ReEEp %8 el [
General Electives . . . . . . . . i i i i it s e e e e i e e 3-4

99 hrs,

*Students with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with SST 102, Students with two years of high
school typewriting may be permitted to substitute elective hours for SST 102 and begin
with SST 103.
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SECRETARIAL OPTION

Secretarial Science Technology Major

Associate of Science Degree

The secretarial option is designed to develop proficiency in the skills of shorthand,
typewriting, office machines, and office management. In addition, opportunities are
provided to increase a student’s understanding of business operations. This program is
designed for the student who does not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION \

ENG 101,102, 108, . . ¢ vt i et e e e o ma s ettt e e 9
COM 10T, . v v e e v e o o s v o Sawlas oy weramal ol S Shevs o 305 SMRM o7 79, « 3
ECO201,202. ........ ... %F;cislh &% Gredsid 06 5l s ae wieds 5% 5% o 6
MAT 1100or MAT 131 (orhigher) . . . .. v it i i i e e s e s e e ae e as 3-5
CST1100r CST 120, . . . . . . . sreiwess i §oaisiors soe sie o0 6w Gres s i 3-4
10 0 3

ACT 231,232, 233. i juerariate iy Siaigrais B ginevaiads ofs s aleverere o o e Sheds i » 9
BUS 121, 125, . . . ww e as sl sfles o sSara v e 0% ereraless % shaowiaie &6 6
BUS 221, 222, ., . .5 srecsine s 05 Guis sod sow wieie @ i $eimiecs e e wieod e . 6
BUS 251 . . . . . . s st sisse ois 58 wiwpe e sie wisie eid 608 SEe0eiin 804 via@lee 86 3
= L 3
*SST 101,102, 103 . . . ittt ottt s i r e e e e e e e 9
*SST 111, 112, 112 5 &5 afars ol w3 5haw 56 953 9 a 08 5ia nie st b8 A& 80 @ s 12
SST 203 ... ... .4 ivé sFat oo oba Srebi atn sl % 309 S BN va o 6«3
SST 213, 214 . , . .5 seacerive o 4 e o000 %% AR 6 S pE Sk R el . 6
SST 220 . . . . . . v sweieiis oo Wi ENEE0E B0 RGN BN RSN BY Aha W PP
SST 221 . . . L o . e ww wiwi mite i SO R 658 SRR s R s W T G B 3
SST 230,231 . . . . ittt e i e e e SR W EEe WiWe wie eS EEEEEIH . 6
General Elective. . . . . .. . . 0 it ittt e s e e ene e N W BT R e 0-3

99 hrs

BUS 291 and SST 201 are recommended as electives.

*Students with one year of high school typewriting or shorthand may be permitted
to substitute elective hours for SST 101 or SST 111 and begin with SST 102 and SST
112 respectively. Students with two years of high school typewriting or shorthand may
be permitted to substitute elective hours for SST 102 or SST 112 and begin with SST
103 or SST 113 respectively.
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of gen-
eral and specialized learning which enables students to safely perform a vari-
ety of nursing skills based on scientific knowledge and to direct ancillary
workers giving bedside patient care. The objective is to assist the student in
developing the technical and intellectual competencies which enable capable
functioning as a graduate staff nurse and a commitment to maintaining this
competency through continuing education. The Associate of Science degree
is awarded,

The department of nursing functions within the general policies, purposes,
and standards of Motlow State Community College and is especially con-
cerned with providing flexibility to meet the changing educational and health
needs of the community. The curriculum includes planned learning experi-
ences organized around common nursing problems with opportunities pro-
vided to develop understanding and skills in communication and human
relationships. All clinical periods are planned by the college faculty who
select, guide, and influence the learning experiences of the student. Labora-
tory facilities are utilized in the college classrooms, area hospitals and ex-
tended care facilities, various health and community agencies in the seven
county service area and the Veteran’s Administration Hospital, Murfreesboro.

Prospective applicants must meet admission requirements to the college,
have a nursing department application on file by March 15 of each year,
and write the Psychological Testing Corporation Pre-Nursing Entrance Exami-
nation in April. If the Track A quota is not filled following the April En-
trance Examination, a second examination will be scheduled in August. Two
tracks are available--Track A and the Extended Study Track. Final accept-
ance of applicants depends upon Entrance Exam scores, status of prerequi-
site courses and first-level CPR certification, cumulative grade point average,
and satisfactory health status. One class is admitted to Track A annually in
the fall quarter.

Transfer students from other Registered Nurse programs must meet Mot-
low transfer requirements and readmission criteria for the nursing program
as stated on the next page. Each year prior to fall quarter registration, nurs-
ing faculty will test Licensed Practical Nurses and students with recent
Registered Nurse education who wish to demonstrate procedural proficiency
in beginning nursing skills. Successful completion of the written examination
and the clinical performance examination will exempt the applicant from
selected classroom and clinical laboratory sessions of NET 111 Fundamentals
of Nursing.

Acceptance to Motlow State Community College does not guarantee ad-
mittance to the nursing program. Applicants accepted by the nursing pro-
gram must also meet admission criteria of Motlow State Community College.
Denial of acceptance to the nursing program does not nullify acceptance to
the college, and denial of acceptance to the college does not nullify accept-
ance to the nursing program,
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Students may anticipate the following approximate costs in addition to
college requirements:

Entrance Exam Fee $ 15.00
Uniforms (purchased before fall quarter) $ 65.00 — $85.00
Liability Insurance {per year) $ 15.00
NCLES-RN fees (last quarter) $ 65.00

Nursing Pin (last quarter) $ 60.00 — $150.00
Textbooks: (minimum)
1st quarter $150.00

Each quarter thereafter $ 50.00

A cumulative grade point average of 2.00 (C) must be achieved in all
courses attempted. In addition, the student must make no grade less than
“C" in any nursing or core course (Anatomy and Physiology, Microbiology,
Pharmacological Weights and Measures, Nutrition). Satisfactory perfor-
mance in each clinical area is required for the student to be eligible for
succeeding nursing courses. The prescribed pattern of nursing courses must
be followed in the sequence outlined by the curriculum. Students who with-
draw from the Track A sequence may apply for readmission if desired.
Eligibility for readmission will be based on space available in clinical labora-
tory groups, cumulative grade point average at time of readmission, rationale
for withdrawal, and the amount of time elapsed since withdrawal. Students
failing any nursing course twice or two separate nursing courses are ineligible
for readmission for a period of two years. Students requesting readmission at
that time will be screened by the full nursing faculty and officials of the
college. Students desiring transfer to the Motlow nursing program from other
nursing schools will be subject to these same readmission criteria.

Students are required to take the National League for Nursing achievement
tests at selected points in the nursing sequence. Upon completion of the pro-
gram, graduates who meet criteria of the Tennessee Board of Nursing may
write the National Council Licensing Examination (NCLES-RN) for licensure
of registered nurses.

Curriculum requirements for the Nursing major, Track A and the Extend-
ed Study Track are described on the following page.
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NURSING MAJOR

Track A
Associate of Science Degree

Track A admission requirements: Proof of first-level CPR certification and
completion of a credit course in chemistry, biology, and algebra or college
mathematics within the past 5 years or by September 1 or current year with a
grade of ““C” or better. High school credits may be accepted if nursing en-
trance examination scores demonstrate adequate proficiency in these areas.

First Year (4 quarters) Second Year (3 quarters)

Courses Credit hrs, Courses Credit hrs.
ENG 101,102,103, . . ... ... ... 9 BIO231 .. .... ... ¢ i 4
MAT 120. . ... .. W SR W 1 HED222. .. ... ... .00 2
BI0 271,272,273 . . . ... ..., 12 NET 213,231,232,233. . ...... 26
HED221, . ... ... i vaunn 2 CSTMO. ... it it iiinens 3
NET110. . .. ... .. i inn. 1 IDS1010r80C212. ... ....... 3
NET 111,112,123,130. . . ... .. 29
PSY 132,213 ... ... ... ... ... 6
SOC220. .. v i it i e 3

63 hrs, 38 hrs,

Extended Study Track
Associate of Science Degree

This Track is designed for students who lack the necessary educational
background to pursue a career in nursing, or who for personal, family, or
financial reasons, may need to extend the program of study for longer than
2 years. Individual programs of study requiring more than 3 years for com-
pletion must be approved by the Director of Nursing Education. Full details
of Track A and the Extended Study Track requirements are available in the
nursing office.

Motlow also offers a university parallel major with pre-nursing option. To make
sure you are following the correct program, check with your advisor or see the pre-
nursing option in the university parallel major,
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ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the Regional Technical Institute for Health Occupations (RTI), a
division of the School of Community and Allied Health {(SCAH) at The Uni-
versity of Alabama in Birmingham (UAB). The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by the RTI, students transfer to the RTI
at the program starting date to complete the technical study and clinical
experience in one of twelve (12) programs jointly offered through this ar-
rangement:

Start-up Quarter(s) Approximate Length

Major Enroliment at RTI of Study at RTI
Biomedical Equipment Technician Fall 4 quarters
Emergency Medical Technician Each quarter 4 quarters
Medical Assistant Fall 3 quarters
Medical Laboratory Technician Summer 4 quarters
Medical Record Technician Fall 4 quarters
Muitiple Competency Clinical Technician Fall 4 quarters
Occupational Therapy Assistant Fall b quarters
Physical Therapist Assistant Fall 4 quarters
Radiography (Radiologic Technology) Fall 8 quarters
Respiratory Therapist Fall 5 quarters

Students interested in pursuing a Linkage program should contact the
Linkage Coordinator at Motlow State Community College at the earliest
possible opportunity, preferably during the first term that the student is
enrolled. This is important so that students can plan the appropriate course
of study and obtain application materials for the RTI. Students must have
completed a minimum of 15 quarter (10 semester) hours of transferable
credit with an academic grade average of ‘‘C"” or better prior to making
application to the Regional Technical Institute. RTI application packets
should be received by the RTI Admissions Office by the following priority
deadline dates:

Programs beginning Summer quarter atthe RTI ............ February 1
Programs beginning Fall quarteratthe RTI .................. April 1
Programs beginning Winter quarter atthe RTI. . . . ......... September 1
Programs beginning Spring quarter atthe RTI. ............ November 1
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Applications from qualified candidates will be considered after these dates
for any positions still available. Prior to enroliment in the RTI, a minimum
of 48 quarter (32 semester) hours, including residence requirements and
program prerequisites, must be completed with a grade of */C'" or better.
Since admission and course prerequisites are subject to change in January
of each year, students should contact the Linkage Coordinator on this cam-
pus for a list of current requirements for each program. Students who
successfully complete the joint program are awarded the associate degree
by Motlow State Community College and a professional certificate by the
RTI.

While attending the RTI, students pay tuition at rates consistent with
those of Alabama’s state junior colleges. Additionally, a Student Health
Service fee, a Technical Health Professions Fee, and a student activity fee are
required by the RTI. Hospitalization insurance is required for RTI students
and is available from the UAB Student Health Services if the student is not
otherwise insured,

Information concerning financial aid and housing at UAB may be ob-
tained by contacting the UAB Office of Student Financial Aid or the UAB
Housing Office, The University of Alabama in Birmingham, University
Station, Birmingham, Alabama 35294.

Additional information on the Linkage may be obtained by contacting the
RTI Admissions Office, Regional Technical Institute, The University of
Alabama in Birmingham, University Station, Birmingham, Alabama 35294
(Phone: 205/934-4194).
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BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

The Biomedical Equipment Technician Program is designed to train tech-
nicians to service, operate and maintain biomedical equipment used in hospi-
tals, clinics and other specialized areas, under the supervision of biomedical
engineers. The Biomedical Equipment Technician is responsible for installa-
tion, calibration, maintenance, repair and operational checks of general medi-
cal and technical equipment. Further responsibilities include supervision of
equipment management programs, safety programs and equipment systems.

The technical training at the Regional Technical Institute (RTI) begins in
September (Fall Quarter) of each year and is four academic quarters in
length. Students are provided job-related experiences within medically-
oriented environments by rotating through various departments in the Uni-
versity of Alabama in Birmingham (UAB) Medical Center and other clinical
affiliates,

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102,103, , .. ....... BISAEEE SR MR ARG WS ST EYE 6N autiron 9
IDS 101 . . ... .. i wim s sl affe WOE0W 0 a0 VeI 3 ST R 5 g e .3
PSY 131 i o e o ST ARG W e W e . 3
BIO 141 . . (cwats wi &) SaliSia 56 5aines mg 50 mmcn pm s sherwears s s s, 4
CHE 101, . .oy wosmeiwis pos smeresns @ sfatmo w6 o 3504w ld Gl Walslals 6% 505 e s 4
PHY 211, 212, . . i e e e e e e SRS i . 8
MAT 151,152, .. ... ET RTaRE R T G B S5 SR o8 eue ene . .10
CST110........... won AR WU E RGO BYE W BeEYNHE Rt W ST a0R o 3
*General Electives . . . . ... v i vn s, . iw ae we del e B B e 4

Total Quarter Hours 48
*Recommended Elective: NET 110
Second year - RTI
4Quarters . ., ........ 66 Semester Hours

Academic Affairs
EMERGENCY MEDICAL TECHNICIAN MAJOR

The Regional Technical Institute (RTI) offers training programs for Emer-
gency Medical Technicians (EMT) at the three nationally established levels of
competence (Basic, Intermediate, Paramedic). Completion of the Paramedic
level is required for the associate degree. Technical training at RTI begins
each quarter for each level of study.

EMT Basic consists of 71 contact hours of classroom lecture and lab com-
bined with 40 contact hours in clinical hospital rotation. This one-quarter
course will permit the student to take the Alabama test for state licensure
at the EMT Basic level. Ancillary courses in Medical Terminology and Ana-
tomy are offered in conjunction with the Basic course of study.

Successful completion of the Basic Course and a passing score on the EMT
Proficiency Test is prerequisite for the Intermediate Course. The Inter-
mediate Course is one quarter and consists of 71 contact hours of classroom
lecture/lab and 128 contact hours of clinical hospital rotation. Ancillary
courses in Pharmacology and Electrocardiography are offered in conjunction
with"the Intermediate course of study.

Successful completion of the Intermediate Course and a passing score on
the Alabama State Entrance Test for Paramedic training are required to
advance to the Paramedic level. The Paramedic course is 2 quarters (approx-
imately 20 weeks) and combines 112 hours of classroom lecture and lab with
322 hours of clinical hospital rotation and provides education in the area of
care and management of the emergency patient. Graduates of the Inter-
mediate and Paramedic levels will be qualified to work in the emergency
department of a medical facility. Other areas of employment include ambu-
lance services, fire and police departments, industries, and many others where
“emergency knowledge” is needed.

Completion of all three levels meets the State of Alabama Department of
Transportation’s standard for emergency medical training.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

EMERGENCY MEDICAL TECHNICIAN MAJOR

Associate of Science Degree

First year-MSCC

Courses Credit hrs,
ENG 101, 102, 1035 wiww st o o wiaiinls ot aiieid s7a i R ETE i TR R S 9
IDS 101 iaiisdig % Saarain Wis 503 G008 5% Dk cr e e 3 Fer s pid theibeecn o ... 3
PSY 131, 132, (iiait W' wis a3 555 5o 0k 08 Ml o6 wiw wrwiosonm sie mom mrers por s 6
BlO 141,271 . . i i i it s e e e, R Y
CHE 101,102, . . ¢ o it st et et e e et an e e e nns aie WO aTa e € . .8
MAT 15T, ot sttt s e s e e e e e e 6 I KeE SOROH R H 5
HED 2010r2020r203 . . . . .. v v v i o v e e n SLEE NS A S N AR N 3
CST 110 . . . . .. v v« wyas s5a sk BiEevEssl Eis ¥F SVaNe W i e N B et w43
*General Electives . . ......... SRR B MM SRV § im0 gy e 3

Total Quarter Hours 48

*Recommended Electives: CHE 103, NET 110
Second year-RTI
3 Quarters.......... 35 Semester Hours

Emergency Medical training is also available within the State of Tennessee. Further
information concerning these programs can be obtained by writing to: Emergency
Medical Services, South Central Regional Health Office, 1216 Mt, Pleasant Pike, Colum-
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MEDICAL ASSISTANT MAJOR

The Medical Assistant Program provides formal training for the develop-
ment of a professional multiskilled individual dedicated to assisting in all
aspects of medical practice under the supervision of a physician. This prac-
titioner assists with patient care management, and executes administrative
and clinical procedures.

Business-administrative duties include scheduling and receiving patients;
obtaining patients’ data; maintaining medical records; typing and medical
transcription: handling telephone calls, correspondence, reports and manu-
scripts: and assuming responsibility for office care, insurance matters, office
accounts, fees and collections.

Clinical duties may include preparing the patient for examination, obtain-
ing vital signs, taking medical histories, assisting with examinations and
treatments, performing routine office laboratory procedures, and instructing
patients in preparation for x-ray and laboratory examinations.

Both administrative and clinical duties involve purchasing and maintain-
ing supplies and equipment. Competence in the field requires effective
communication, strict adherence to ethical and legal standards of medical
practice, effective recognition and response to emergencies and demonstra-
tion of appropriate professional characteristics. A medical assistant who is
sufficiently qualified by education and/or experience may be responsible
for personnel and office management.

The Medical Assistant Program at the Regional Technical Institute (RTI)
begins in late August of each year and is three academic quarters in length,
It is accredited by the Committee on Allied Health Education and Accredi-
tation (CAHEA) of the American Medical Association in collaboration with
the American Association of Medical Assistants (AAMA). The medical
assistant student who completes the program is eligible to sit for the certifi-
cation examination of the AAMA and receive recognition as a Certified
Medical Assistant.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

MEDICAL ASSISTANT MAJOR

Associate of Science Degree
First year - MSCC

Courses Credit hrs.
ENG 101, 102, 103, yisaiais »'a sie ofalaitedd sl sie bt e i Bieieliaa 005 Slargens o 9
IDS 101 . . . .+ v . Geisuhe on bow SaleTe moe o e whe ma e B srelEIeT B . 3
PSY 131, 132 . . . . iaGrits is 53 S wis e 5 Sranaie We anas S sis e sieaan6
BIO 141 . . . . v\ . Sfisiess ol simisiu Bieim ik Db W o ai8 Ai§ ol o® 508 siaiaiere &s 4
MAT 11005 1571 . . fisis din sds 38 Eam, aif 13 Shaishe @i B8 b e gl S8 e B 6.8 .5
#GST 1071, 102 |\ ¢ cived 5 58 5.8 8.5 5 8 v s11s via oisim pon win vimoeis.s o5 5 w o oo 6
[0 5 1= 1 gin sy B P )
CST 110 . v o i v et e e et ettt st . 3
**General EIeCtiVeS, o v v v v v v v i v e e e e e e e e . . . .8

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI); substitute elective
if typing is waived

*#*Recommended Electives: ACT 231, BUS 251, COM 101, MAT 120, NET 110,
SST 213,214

Second year - RTI
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MEDICAL LABORATORY TECHNICIAN MAJOR

The Medical Laboratory Technician performs laboratory procedures used
by physicians to assist them in the diagnosis and treatment of disease. Grad-
uates of the program are capable of performing a variety of chemical and
biological assays on blood and other specimens. Using established procedures
and standards, they are skilled in manual techniques such as pipetting, color-
imetry and microscopy. They also monitor electronic and automated ana-
lytical systems, Medical Laboratory Technicians are employed in hospital
laboratories and physicians’ offices. The program is accredited by the Com-
mittee on Allied Health Education and Accreditation of the American Medi-
cal Association in collaboration with the National Accrediting Agency for
Clinical Laboratory Sciences.

The technical training taken at the Regional Technical Institute (RTI)
begins in June (Summer Quarter) of each year and is four academic quarters
in length, Graduates of the program are eligible to take examinations for
certification by nationally recognized agencies.

The program of study at Motlow College, which may be completed in
four quarters beginning with the summer quarter, contains the courses listed
below.

MEDICAL LABORATORY TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102, 103, . 4 o v v ittt vt e o m st as ot s e e m s o nn s e s nnnns 9
IDS 101 .. ... ... ¢ idpigad @ aleaiy a5 o el sy @ seeieie i deiene 3
BlO 141,142 . . . .. . it it e i e e P I S 8
CHE 101,102,103, . . . .. it ittt ettt n e n st et s a st enans 12
MAT 131,132, or MAT 151, . . . .t it ittt s it ettt i et a v onns 6orb5
CST110 . ... vv v v i n v v e e e e e e e e 3
*General Electives . . i ivw i v v in e e e e e e e e e e e s e 7-8

Total Quarter Hours 48

*Recommended Electives: BIO 231,271, 272, NET 110
Note Special Medical Laboratory Technician Admission Requirements:
1. ACT composite of at least 15.
2. Language Mechanics score on the California Achievement Test at the 11th
grade level {to be tested at RTI).
Second year - RTI

4Quarters ... .., ... 63 Semester Hours
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MEDICAL RECORD TECHNICIAN MAJOR

The Medical Record Technician Program prepares students to become a
vital member of the modern health care team, working with physicians,
nurses and other health professionals. The Medical Record Technician (MRT)
helps to provide a quality medical record system which is necessary for
quality patient care.

Medical Record Technicians work to provide efficient health information
systems in hospitals, outpatient clinics and specialized health centers, nursing
homes, health maintenance organizations, insurance companies, and govern-
ment health agencies. The Medical Record Technician (MRT) must develop
technical and supervisory skills related to the following medical record func-
tions: record analysis, record storage and retrieval, health and hospital
statistics, coding and indexing of diseases and operations, medical trans-
cription, abstracting health data for computer input, release of medicolegal
information, maintenance of specialized indices and registers, supervision of
clerical personnel, and assistance to medical staff in research and patient
care evaluation,

The technical training at the Regional Technical Institute (RTI) begins in
September (Fall Quarter) and is four academic quarters in length. Graduates
are eligible to write the national examination for the Accredited Record
Technician (ART given by the American Medical Record Association, The
technical phase of the Medical Record Technician Program is accredited by
the Committee on Allied Health Education and Accreditation (CAHEA) of
the American Medical Association in collaboration with the American Medi-
cal Record Association.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

MEDICAL RECORD TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102,103, . . . o i i vt ittt e m e et n e e ns e ERE M ¥oe R O § 9
IDS 101 ... ... v« imm s ah@e asd ilfa Rifsiviare il Soaditns sis 53 Salaiass o & 3
COM 101, 102, . . . . . . 5% 55 sralie s 508 wraligiars bis 357 SHed w78 808 B(wim dou yor o 6
PSY 131,132 . . . . i i i i e e e e e s fe e 6
BlO141,271,272,273 . v i i i v i e e e e e e e e 16
MAT 161, . . . i et i it s e i e i e e . .5
CST 110 . . ..t e s et vt s s e e nn s iy E e (e S8 E0E ST HOE 3
*SST 101,102 , .. .. W W WA i eUaETe B a8 s B e 6

Total Quarter Hours 54

*Waived in lieu of 40 net wpm typing proficiency for a 5-minuted timed writing with a
maximum of 5 errors (to be tested at the RTI).

Second year - RTI

4QUarters . . v oo v oo s o 58 Semester Hours
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MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

The Multiple Competency Clinical Technician (MCCT) is a health techni-
cian generalist possessing skills which enable him/her to assist physicians and
health technologists in the delivery of health care. The technician is able to
provide most office services as well as a variety of clinical procedures. Duties
include scheduling patients, taking preliminary histories, assisting with patient
examinations, administering medications, developing and keeping medical
records, bookkeeping and requesting reimbursement from third party payors.
The technician can also provide medical transcription services.

Clinical competencies of the MCCT include securing and processing speci-
mens for analysis and performing laboratory procedures such as urinalysis,
blood counts, routine chemistries, and EKG’s. In addition the technician can
perform basic radiographs of the extremities, chest and abdomen and is capa-
ble of performing basic emergency medical procedures including cardio-
pulmonary resuscitation (CPR).

The program at the Regional Technical Institute (RTI) begins in late
August of each year in conjunction with the Medical Assistant Program and
is four academic quarters in length. The training will provide students with
actual experience within medically oriented environments. The program is
an extension of the Medical Assistant Program which is accredited by the
Committee on Allied Health Education and Accreditation (CAHEA) of the
American Medical Association in collaboration with the American Associa-
tion of Medical Assistants (AAMA).

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below,

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit brs,
ENG 101,102,103, . . . i ittt vt o s s s e oot m s n s annsns e a9
IDS 10T . . i e i et v s e e e e ey aiin BN moRERLE LS RS 3
PSY 131, 132 | . swie wie sim mrimim wid #0s scolsriniia see sisosiece wie ssec eis . si§ ahE s e w0
BlO 141 . . . . . sspeonss svniieresdi 5 COESEE GBI 5n Gavaleys il SUEeNsva i Eacrs 4
CHE101..... lEE e R WP BN RN il AT ERRLEAGE 5OA TR S R A R 4
MAT 110 0r 161 vuvin o5 s aea s i siw ofieie a% aim eiele ot o sl &% W S D
*SST 101, 102 | wiwives o5 Wl S G Gles e e Wasnes e aale o0 o St 6
CST 110, . & v vt e i e e e e v s e o PR W WA oW ¥ 0SS0 SEENG 3
**General Electives. . . v v v v i i it v i e e e e Tia sralie ErE Sre wievele 8

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI); substitute an elec-
tive if typing is waived,

*®*Recommended Electives: ACT 231, BUS 2561, COM 101, MAT 120, NET 110,
SST 213, 214

Second year - RTI

4Quarters ... ... ... 52 Semester Hours
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OCCUPATIONAL THERAPY ASSISTANT MAJOR

Occupational therapy is the science of analyzing man’s deficiencies in per-
formance. These deficiencies may be the result of physical, psycho-social, or
developmental problems. Occupational therapy attempts to improve areas of
deficit through the use of meaningful activity, The overall goal of the thera-
peutic program is to allow the patient or client to achieve maximal adjust-
ment to his/her disability.

The Occupational Therapy Assistant functions along with the Registered
Occupational Therapist in providing health services. The Occupational
Therapy Assistant must have a broad base of knowledge of illness and disease,
the activity process, and the therapeutic application of activities. He/she
must be able to relate and communicate effectively with others.

The program at the Regional Technical Institute (RTI) begins in Septem-
ber of each year and is five academic quarters in length (four quarters of
academic work and a final quarter of supervised clinical practice}). The pro-
gram is designed to meet the approved standards outlined by the American
Occupational Therapy Association. Upon satisfactory completion of the pro-
gram, the student will be eligible to take the national certification examina-
tion for Occupational Therapy Assistants given by the American Occupa-
tional Therapy Association.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

OCCUPATIONAL THERAPY ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101, 102, 103, i ansvaiesis ¥4 siw wiioni ais a8 eean e 408 5 eaelends K0 /4 o e - 9
IDS 107 e wraa oy Wi Wlid ali 005 wealElEed B sl ealE e W WEGE R BN et el N e 3
PSY 131,132, 133 . . . « . vinrip wus mmomierls B8 W00 R0 E I8 B Bl drl K78 b Sy m h e 9
BIO141,142,271,272,273 . . v v v e v v v vt v a v as wis I8 ReERE Wle B4l eweoe 20
MAT 110, . .. . . .00 oo o W% e w0 enDes sl eRmie . S A ETETRE 5
COT 110 . v v v v v o v v v % B FRlES 8 i3 TANRES 6 UR 5 06 a6 Veaael. 3

Total Quarter Hours 49

Second year - RTI

SQuarters ., . 00 e v 61 Semester Hours
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PHYSICAL THERAPIST ASSISTANT MAJOR

The Physical Therapist Assistant (PTA) is a skilled technical health worker
who performs certain patient care activities as directed by a physical thera-
pist. The functions of the Physical Therapist Assistant (PTA) are: perform
certain physical therapy procedures that are designed and delegated by the
supervising Registered Physical Therapist and assist the physical therapist
who is performing evaluations and complex treatment procedures.

The program at the Regional Technical Institute (RT!) begins in Septem-
ber (Fall Quarter) of each year and is four academic quarters in length. The
program is accredited by the American Physical Therapy Association,

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.-

PHYSICAL THERAPIST ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG1101, 102, 103, . . s s o074 @l Q@ a0aa % Fadiiaiy @ia sasleii ya se @ e 9
IDS 1071 . . v v v v o o o kli Stmmsesn Ko SEECHNIIN B8 KNGOS B8 K aeANe S e NN . 3
PSY 131,132, . . . . . i3 svod i o6 slfebfes s o5 WS 08 v 9es o5 e &G & 6
SOC 211, . re v o v ol enelio Rl it % SO BGE WR RE E R BSedE W R RTRATE « 3
BIO141,271,272,273 . . i v i i i v s e n s s s n s a s s s 16
MAT 110, . . . .. oo aFs Weabaiads S wiweineld (67 e wife 5 a Bl B @ w Wtreta 630 D
CST110 ., . .. i v v v s s miwin o w 5w wownln . E e e e e e e 3
*General Electives . . . 53 sejiv wis o sm Slte o o Aiee vl 8Se BTeie 2 a0 Bl . 3

Total Quarter Hours 48

*Recommended Electives: EDU 124, NET 110, PHY 101, PSY 212, SOC 212
Second year - RTI

4Quarters . ... v a 49 Semester Hours
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RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR

The Radiographer (Radiologic Technologist) is responsible for the produc-
tion, processing and technical quality of radiographs (X-rays) which permit
accurate interpretation of human anatomy on X-ray film. These radiographs
are then interpreted by the physician-radiologist who uses them as the basis
for diagnosing and treating various patient conditions such as broken bones,
ulcers, tumors, diseases and organ malfunctions. Exactness in the perfor-
mance of radiographic examinations and quality patient care is stressed
throughout the program. Common work settings for the radiographer are
hospital radiology departments, clinics, doctors’ offices, mobilized X-ray
units and industry.

The program at the Regional Technical Institute (RTI) begins in late
August of each year and is eight academic quarters in length. It consists of
supervised clinical education and experience in patient care, radiologic phys-
ics, principles of radiographic exposure, radiation protection measures for
technologist and patient, anatomy and physiology, and body positioning of
the patient for various examinations. After the student has demonstrated
clinical proficiency in basic radiologic procedures, he may elect to be assigned
special clinical experience, i.e., pediatrics, angiography, computerized axial
tomography, ultrasound, and radiation therapy.

The program is accredited by the Committee on Allied Health Education
and Accrediation of the American Medical Association in cooperation with
the American College of Radiology and the American Society of Radiologic
Technologists. Graduates of the program are eligible to take the certification
examination offered by the American Registry of Radiologic Technologists.

The program of study at Motlow €ollege, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below,

RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102,103, & . . o ittt it e et et et e e e e e 9
IDS 10T . v . v v v o b cimin bmn wie miimin wow e W@ w0 w0 SUESE 80N TR SR EIE BTE . 3
BIO 141,271,272, 27350 i s el sz atid Stea el ade wow 64V 546 603 sveiiee 5 16
MAT 161, . . . . ... s 5 o B s dos Bl o miinsie m e e e e e 0 ST e 5
CST 110 . . . v v v ot cmie mis xis wawca sin wion woe el o a08 G0N 6% 676 8 TRl . 3
*General Electives . . .zis % wia swvw el % sva dnleiad B falee5s 5% 0% Ov i 12

Total Quarter Hours 48

*Recommended Electives: BIO 142, COM 101, MAT 152, NET 110, PHY 101, 102,
PHY 211,212, PSY 131, 132

Second and Third years - RTI

8Quarters ... ........ 76 Semester Hours

Academic Affairs
RESPIRATORY THERAPY MAJOR

A Respiratory Therapist (RT) is an allied health specialist concerned with
the diagnosis, treatment, management, control, and preventive care of pa-
tients with deficiencies or abnormalities associated with respiration. The Re-
gional Technical Institute (RTI) offers the registry program in respiratory
therapy.

Working from the written orders of a physician, the therapist must be an
expert in carrying out specific therapeutic measures to assist the respiratory-
distressed patient. He/she must be competent in many areas including med-
ical gas administration, humidification, bronchopulmonary drainage, cardio-
pulmonary resuscitation (CPR), airway management, blood-gas analysis and
physiological monitoring.

The Registered Respiratory Therapist has a wide area of responsibilities,
mainly directed toward delivering specialized respiratory care in the treat-
ment of heart and lung ailments. The therapist is primarily employed by
hospitals, but may also be hired by the clinics, nursing homes, physicians and
educational institutions. The therapist often finds a position in the area of
management as a clinical specialist, supervisor or department head in health
care facilities.

The program at the RTI begins in September (Fall Quarter) of each year
and is five academic quarters in length. The student receives classroom in-
struction and clinical experience in affiliated hospitals. Upon satisfactory
completion of the Linkage program, the student is eligible to sit for the
registry examination of the American Association for Respiratory Therapy.
The program is accredited by the Committee on Allied Health Education
and Accreditation of the American Medical Association in cooperation with
the Joint Review Committee for Respiratory Therapy Education.

The program of study at Motlow College, which may be completed in
four quarters beginning with the summer quarter, contains the courses listed
below,

RESPIRATORY THERAPY MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102,103, . . . ... v v v v un . W R N TR R s wEekn e 09
IDS101 . .. .........4 &k e dssih o e s o B B TAT G i3 w8 3
Lo (O R 3
BIO 141, 142, 271, 272, 273 i o5 avs wecanwrani ane whi iness BUE Hie s7ais 590 570 Shaeriale i 20
CHE 101,102, . . . .. ... &« sia siaioleyiv ofe 5a mlats ais &ia o i SV B v e o8
L I 5 5
CSTMI0 . . .\ ..., Raon o aerevici o @0 SIToRE aye B E0E &0 aEBRRE @ 3

Total Quarter Hours 51

Second year - RTI

4Quarters ., .. ........ 61 Semester Hours
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COURSE DESCRIPTIONS

Courses which may be taken for credit from Motlow are described on the
following pages. Included with the description of course content are the
quarter credit hours earned by completing the course and a listing of any
courses which should be taken prior to the time (prerequisite) or at the same
time (co-requisite) enroliment in the course occurs. If a course number has
been changed, the previous course number used for that course is indicated at
the end of the course description.

ACCOUNTING

ACT 231 PRINCIPLESOFACCOUNTING I . .............. 3 credits

This course is a study of basic principles of accounting, journals and led-
gers, completion of the accounting cycle, summarizing and reporting, inven-
tories, deferrals, and accruals.

ACT 232 PRINCIPLES OF ACCOUNTING Il .............. 3 credits

This course is a study of accounting systems, payroll systems, data pro-
cessing, and special processes for partnerships and corporations involving
organization and operation. Prerequisite: ACT 231.

ACT 233 PRINCIPLES OF ACCOUNTING Il . . .. .......... 3 credits

This course is a study of control accounting, manufacturing cost systems,
job order cost systems, budgetary control, income tax accounting, and the
preparation and analysis of financial statements. .Prerequisite: ACT 232.

ACT 241 INCOME TAX ACCOUNTING--PERSONAL ........ 3 credits
This course is a study of federal income tax laws with emphasis on the
preparation of returns for individuals.

ACT 242 INCOME TAX ACCOUNTING-BUSINESS ......... 3 credits
This course is a study of federal income tax laws with emphasis on the
preparation of returns for small businesses.

ACT 251 INTERMEDIATE ACCOUNTING | .............. 3 credits

This course is a study of fundamentals of accounting including cash-flow
and funds-flow analysis, temporary investments, receivables, inventory cost,
and valuation procedures. Prerequisite: ACT 233,

—-134—-
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ACT 252 INTERMEDIATE ACCOUNTING Il . .. ........... 3 credits

This course is a continuation of the study of fundamental processes in
income tax allocation procedures, working capital forecasts, long-term in-
vestments, and present value concepts in asset, liability valuation. Pre-
requisite: ACT 251.

ACT 253 INTERMEDIATE ACCOUNTING Il . .. ...... ... 3 credits

This course includes financial statement analysis, use of comparative data,
special ratios and measurements, financial statements adjusted for price-level
changes, and latest CPA problems. Prerequisite: ACT 252.

ACT 261 COSTACCOUNTING .. .....cuivuvmnnnrnonsns 3 credits

This course is a study of the job-cost system and the flow of costs in ac-
counting for materials, labor and overhead expenses, the control process,
break-even analysis, comparative cost analysis, and other internal profit
measurements. Prerequisite: ACT 233.

ACT28T1AUDITING .........cconeeensnncosnnnanans 3 credits

This course is a study of auditing procedures with emphasis on areas of
deviation from acceptable accounting principles and problems that an auditor
encounters in preparing an audit report.

ACT 299 TOPICSINACCOUNTING ... ........cvvvvsus 1-5 credits

Selected topics in accounting; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education,

AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE ......... 4 credits

This course is a study of animals in agriculture: body systems and devel-
opment, principles of inheritance, fundamentals of feeding, the function of
farm animals, animal sanitation, animal products, and the relationship to pub-
lic health. (Formerly AGR 112)

AGR 102 PLANT SCIENCE FOR AGRICULTURE .......... 4 credits

This course is a study of plant structure and the physiology, heredity, and
environment in relation to growth, adaptation, and management of crops.
(Formerly AGR 113)
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AGR 103 INTRODUCTION TO SOCIAL SCIENCES
FORAGRICULTURE...........civeeunrnn 4 credits
This course is a study of the social sciences as they relate to agriculture
and agriculture in the economy; the tools of social science analysis applied to
agricultural problems; and agriculture, its development, relation to man, in-
dustry and government. (Formerly AGR 111)

AGR 234 FARMANIMALDISEASES . . ... .. cvvvvrunen. 3 credits

This course is a study of commonly encountered diseases of farm animals
(horses, cattle, sheep, hogs, and poultry), description of the diseases, patho-
genesis, signs, and treatment. Special emphasis will be placed on the on-farm
recognition, prevention, and lay person treatment of farm animal diseases.

AGR 254 SOIL STUDIES AND PLANT NUTRITION......... 3 credits

This course is a study of soil classification, physical qualities of soils, and
soil microbiology and includes the related study of plant nutrition, utilization
of nutrients, and nutrient concentrations as determined by soil analysis.

AGR 255 TAXONOMY OF WOODY ORNAMENTALS
AND GROUNDCOVERS . . ... .o v it vennn e 4 credits
This course is a study of the classification and nomenclature of common
landscape plants with special emphasis on the “functional” taxonomy of
landscape species as it relates to landscape design. (3 hours lecture-2 hours
laboratory)

AGR 256 PROPAGATION OF LANDSCAPE PLANTS ........ 4 credits

This course is a study of sexual and asexual propagation of landscape
plants featuring basic commercial nursery techniques, especially grafting and
mist propagation of the woody ornamentals. (3 hours lecture-2 hours lab-
oratory)

AGR 299 TOPICS INAGRICULTURE ........c.0vvvunn 1-5 credits

Selected topics in agriculture; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Liberal Arts.

ANTHROPOLOGY

ANT 201 PHYSICAL ANTHROPOLOGY . ..........ooovus 3 credits

This course examines man’s place in nature, Study is made of human
origins, the fossil record from archaeological excavations, and the biological
aspects of race, variation, and heredity.
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ANT 202 CULTURAL ANTHROPOLOGY . ... ..ovvvvun... 3 credits

This course is a study of man and his cultures focusing on cultural ecology,
social evolution, social organization, religious behavior and other cultural
patterns of “preliterate” societies.

ANT 203 INTRODUCTION TO ARCHAEOLOGY . . ......... 3 credits

This course examines the methods of collection and interpretation of
archaeological materials emphasizing interrelationships of cultural, biological,
and ecological data. Selected prehistoric societies of the new world are re-
viewed. Prerequisite: ANT 202 or permission of the Director of the Division
of Liberal Arts.

ANT 299 TOPICS IN ANTHROPOLOGY . . ... ...oov o, 1-5 credits

Selected topics in anthropology; a course for students interested in pursu-
ing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the appropriate division director.

ART 101 ARTAPPRECIATION . . . ..o ot e oo, 3 credits
This course is designed to help students understand the arts--painting,

drawing, sculpture, and architecture--and to show how the arts affect daily
life.

ART 104 ARTSAND CRAFTS L. . .. oo v i in oo, 3 credits

This course provides experiences with arts and crafts materials, such as
paints, crayons, clay, papier mache’, wood, fibers, and wire. (Replaces
ART 103)

ART 105 ARTSANDCRAFTS Il . ..o oot e i 3 credits

This course provides step-by-step experiences in the preparation and com-
pletion of arts and crafts objects, such as macrame’, lettering, dolls, wood and
metal projects, and clay sculpture.

ART 106 ARTSANDCRAFTSHI. .. ..o v eee e eeennnn. 3 credits

This course provides oppertunities for making pioneer and contemporary
arts and crafts objects, such as hog-troughs, candles, corn-shuck dolls, enamel
jewelry, what-not shelves, artificial flowers, and kites.

ART 1M11BASICDESIGN. . .. ...ttt 3 credits

This studio course uses a contemporary approach to the elements and
principles of two-dimensional art. Students paint designs for personal dis-
play. (6 hours per week)

ART 112COLORANDDESIGN. ..............ovvvrn.. 3 credits

This studio course is a continuation of the study of two-dimensional ele-
ments and principles with emphasis on color theory. (6 hours per week)
Prerequisite: ART 111 or permission of the Director of Division of Liberal
Arts.



Academic Affairs

ART 113 STRUCTUREANDDESIGN. . ... ...t u v 3 credits

This studio course examines the elements and principles of three dimen-
sional design. (6 hours per week) Prerequisite: ART 111 or permission of
the Director of the Division of Liberal Arts.

ART121IDRAWING . ... ... ci i ieenscnnsennsnsanss 3 credits
This studio course provides the beginner with methods of basic free-hand
drawing. Students are taught to draw what is observed. (6 hours per week)

ART122DRAWING Il . ... ...ttt tas s nnransenan 3 credits

This studio course is a continuation of ART 121 with added emphasis on
the expressive processes. (6 hours per week) Prerequisite: ART 121 or per-
mission of the Director of the Division of Liberal Arts.

ART123DRAWING . .. . ... it vttt tnesonanannns 3 credits

This studio course is a continuation of ART 122 with added emphasis on
the surrealistic concepts. (6 hours per week) Prerequisite: ART 122 or per-
mission of the Director of the Division of Liberal Arts.

ART 231 INTRODUCTION TOPAINTING I. . ... ........0u 3 credits
This studio course covers the basic techniques of oil painting. Students
learn to mix colors and create canvas paintings. (6 hours per week)

ART 232PAINTING Il . ... . ... ittt et i s s nnnnns 3 credits

This studio course is a continuation of ART 231 with added emphasis on
contemporary painting processes. (6 hours per week) Prerequisite: ART
231 or permission of the Director of the Division of Liberal Arts.

ART 233 PAINTING L. . .. ... i it ittt cnennanannne 3 credits

This studio course is a continuation of ART 232 with emphasis on personal
exploration. (6 hours per week) Prerequisite: ART 232 or permission of the
Director of the Division of Liberal Arts.

ART 241 CLAY ART | .. ...t ittt et sann s 3 credits

This studio course focuses upon the techniques of making hand-built pot-
tery and sculpture, Decorating the art objects and firing the kiln are empha-
sized. (6 hours per week) (Formerly Introduction to Ceramics I)

ART 242 CLAY ART H. . ...t ittt iincevennannnsonse 3 credits

This studio course is a continuation of ART 241 with added emphasis on
wheel-thrown pottery. Prerequisite: ART 241 or permission of the Director
of the Division of Liberal Arts. (Formerly Ceramics II)

ART 243CLAY ART Il . .. it i ittt ittt et tanannnns 3 credits

This studio course is a continuation of ART 242 with added emphasis on
creative design of pottery and clay sculpture. Prerequisite: ART 242 or per-
mission of the Director of the Division of Liberal Arts. (Formerly Ceramics
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ART 261 COMMERCIAL ART .. .......covvivernnnnrnns 3 credits
This course is designed to teach lettering, layout, overlay, and methods of
composition and visual communication used in advertising design.

ART 299 TOPICS IN ART . ... .ottt e et innenannns 1-5 credits

Selected topics in art; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved
by the advisor and the Director of the Division of Liberal Arts.

BANKING AND FINANCE

BNK 111 PRINCIPLES OF BANK OPERATION ............ 3 credits

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may view the chosen profession in a
broad (and operational) perspective. The descriptive orientation is inten-
tional. Banking is increasingly dependent upon personnel who have the broad
perspective so necessary for career advancement.

BNK 112 BANK LETTERS AND COMMUNICATIONS ....... 3 credits

This course is designed for those bank officers, supervisors, and employees
who dictate or review correspondence. Since bank letters are actually public
relations documents, all persons should be familiar not only with the mechan-
ical forms of bank letters but also with the psychological principles that help
the letter writer achieve best results. The course reviews letter forms, empha-
sizes fundamental principles underlying modern correspondence, and exam-
ines different kinds of bank letters.

BNK 113 TRUST FUNCTIONS AND SERVICES . ........... 3 credits

This course presents a complete picture of the services rendered by institu-
tions engaged in trust business. It endeavors to keep clear the distinction
between business and legal aspects of trust functions.

BNK 120 NEGOTIABLE INSTRUMENTS. . . ... .. v i e nnn. 3 credits

This course explores the legal implications of normal activities and trans-
actions in bank operations. The course is designed to add knowledge of
legal principles.

BNK 122 MONEY ANDBANKING . . ... ..convveennenees 3 credits

This course stresses the practical aspects of money and banking and
emphasizes the basic monetary theory needed by the banking student to
apply his knowledge to his particular job. Historical treatment has been kept
to a minimum, Emphasis is also placed on such problems as economic stabili-
zation, types of spending, the role of gold, limitations of central bank con-
trol, government fiscal policy, balance of payments, and foreign exchange,
showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.
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BNK 123 BANK MANAGEMENT .. .. ..... ... .0t 3 credits

This course presents new trends which have emerged in the philosophy and
practice of management. The study and application of the principles outlined
provide new and experienced bankers with a working knowledge of bank
management. Since case study is becoming well established as an effective
management learning technique, the text introduces the use of cases as a new
element.

BNK 132 BANK INVESTMENTS ... ...... .t irivnns 3 credits

Because the bank's needs for primary reserves and loanable funds limit the
funds available for investment, this course describes the nature of such funds
and how their uses are determined. It also analyzes the primary and second-
ary reserve needs of commercial banks, the sources of reserves, and their
random and cyclical fluctuations, showing the influence of these factors on
investment policy. This analysis is followed by a study of yield changes as
they affect a bank’s long-term holdings.

BNK 133 SAVINGS AND TIME DEPOSIT BANKING ........ 3 credits

This course reflects a knowledge of the historical development of savings
institutions and an awareness of the basic economic function of the savings
process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation.
Different types of financial savings are reviewed in order to describe the
system of financial flows of income to capital investment.

BNK 211 FEDERAL RESERVESYSTEM. . ................ 3 credits

The fiscal operations system of the United States is the focal point of this
course. The Federal Reserve System, its history and changes are explored.
The position of this system within the overall financial structure of the nation
is observed.

BNK 212 BANK PUBLIC RELATIONS AND MARKETING .... 3credits

This course discusses the basis of public relations, both internal and ex-
ternal, and seeks simply to explain the why, and some of the how of public
relations and marketing. It is intended as an overview for all bankers in terms
of what everyone in banking should know about the essentials of bank rela-
tions and marketing.

BNK 213 INSTALLMENTCREDIT . .. ... .........c.u... 3 credits

In this course, the techniques of installment lending are presented concise-
ly. Emphasis is placed on establishing the credit, obtaining and checking in-
formation, servicing the loan, and collecting the amounts due. Each phase of
a bank’s installment credit operation should be carefully scrutinized to be cer-
tain that the most efficient methods are employed, for only through an effi-
cient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs,
business development and advertising, and the public relations aspect of in-
stallment lending.

Academic Affairs

BNK 222 ANALYZING FINANCIAL STATEMENTS I ........ 3 credits

This course is organized into two main sections: Characteristics of Finan-
cial Statements and Financial Statement Analysis. The first section serves as
a useful review of basic accounting principles for those students who have
studied accounting. For those who have not, this section provides the minij-
mum accounting background necessary for profitable study of financial
statement analysis. The second section of the course covers goals, methods,
and tools of analysis; analysis of profit and loss, accounts receivable, inven-
tories, and balance sheets; the relationship of balance sheet accounts to
sales; and projected statements and cash budgets.

BNK 232 CREDIT ADMINISTRATION . .. ......ccvouuun.. 3 credits

This course, directed toward the executive level, concerns itself partly with
a statement and a discussion of factors influencing and determining loan
policy. Methods of credit investigation and analysis, credit techniques, spe-
cific credit problems and regular as well as unusual types of loans are dis-
cussed,

BNK 242 HOME MORTGAGE LENDING . ............... 3 credits

This course approaches the subject from the viewpoint of the mortgage
loan officer who seeks to develop a sound mortgage portfolio. A picture of
the mortgage market is presented first, then the acquisition of a mortgage
portfolio, mortgage plans and procedures, mortgage loan processing and
servicing, and finally the obligations of the mortgage loan office in overall
portfolio management.

BNK 243 INTERNATIONALBANKING . ................ 3 credits

The text is an introduction to a vast field for those working in interna-
tional departments, as well as for those involved in the domestic activities of
their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is trans-
ferred from one country to another, how trade is financed, what the inter-
national agencies are and how they supplement the work of commercial
banks, and how money is changed from one currency to another.

BNK 251 SUPERVISION AND PERSONNEL
ADMINISTRATION .. ..............c..... 3 credits
This course is designed for personnel managers, first-line supervisors, and
managers of subordinate personnel. The study of recruitment, training, labor
relations, compensation, services, and leadership is included.

-141-



Academic Affairs

BNK 2563 INTRODUCTION TO COMMERCIAL LENDING . .. ... 3 credits

This course provides an introductory overview of the commercial lending
function. It stresses the need for a solid relationship between a bank’s com-
mercial customers and the lending officer and the importance of commercial

foans to a bank's portfolio.

BNK 263 MANAGEMENT OF COMMERCIAL _
BANKFUNDS . ...... 0ot unnennsssnssns 3 credits
This course concerns the source and use of funds and the impact on
society of the commercial bank as an institution. In additon, the course
covers an analysis of money and capital markets. Planning for funds manage-
ment in different sizes of banks is stressed.

BNK 273 FINANCIAL MANAGEMENT . .. ... .... .. van e 3 credits

This is a study of the various areas of corporate finance, including: the
function and scope of finance, financial analysis, capital budgeting, financial
structure, cost of capital, major sources of financing, dividend considerations,

and other topics.

BNK 283 LAWANDBANKING .. ...... .. urvinenannin 3 credits

This course examines the banking laws of this country. Topics covered
include many legal facets of banking, including definitions of terms based on
precedent. The Uniform Commercial Code and its banking applications are

stressed,

BNK 299 TOPICSINBANKING . . ... .. ccvvvuvnnnoeanas .1-5 cred.its
Selected topics in banking; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education.

BIOLOGY

The biology sequence BIO 101, 102, 103 is designed as an optional se-
quence to General Biology (BIO 141, 142, 143) for many non-science op-
tions. Transient students and students who intend to transfer to other than a
State Board of Regents’ institution upon graduation from Motlow should
check with their advisor before selecting BIO 101, 102, 103. Students who
receive credit for BIO 141, 142, 143 may take BIO 102 for elective credit,
but may not receive credit for BIO 101 or BIO 103,

Academic Affairs

B10 101 PRINCIPLES OF BIOLOGICAL SCIENCE .......... 4 credits

This course focuses upon scientific methodology, objectives of biology,
levels of organization, basic concepts of cell and molecular biology, classical
genetics, and evolution. (3 hours lecture-2 hours laboratory)

BIO 102 ENVIRONMENTALBIOLOGY .. ...ov'vvvennnrn. 4 credits

This course is a study of environmental conservation with emphasis on a
description of the natural environment and the various factors that influence
the environment. Specific topics will include: food chains, energy flow,
community concept, succession, overpopulation, pollution, and extinction of
species. A major emphasis will be on the role humans play in the environ-
ment. (3 hours lecture-2 hours laboratory)

Bl10 103 SURVEYOF THE LIVINGWORLD .............. 4 credits

This course is a study of the plant and animal kingdom with emphasis on
the diversity found in the living world, culminating with a unit on human
systems. (3 hours lecture-2 hours laboratory)

BIO 141 GENERAL BIOLOGY: PRINCIPLES............. 4 credits

This course examines the physical and chemical basis of life with emphasis
on cell processes, reproduction, and inheritance. (3 hours lecture-2 hours
laboratory)

BIO 142 GENERAL BIOLOGY: THE
ANIMALKINGDOM . .........coovuvnnn 4 credits
This course emphasizes the major groups of the animal kingdom (proto-
zoa through mammals) and their relationships. Additional emphasis is placed
upon selected human organ systems and their functions. (3 hours lecture-2
hours laboratory)

BIO 143 GENERAL BIOLOGY: THE
PLANTKINGDOM . . .......civievrnnnnn. 4 credits
This course is a survey of the plant kingdom emphasizing diversity,
growth, and reproduction. The latter part of this course deals with evolution
and environmental factors. (3 hours lecture-2 hours laboratory)

BIO 231 MICROBIOLOGY . ......0visiiimmnnnnnnnn, 4 credits

This course is a study of microorganisms, especially the bacteria, with em-
phasis on taxonomy, morphology, physiology, and cultural methods. Labora-
tory experiments are designed to familiarize the student with microbiological
techniques, cultivation, isolation, and identification of bacteria and other
microorganisms. ( 3 hours lecture-3 hours laboratory) Prerequisite: 8 hours
of biology.
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BIO 271 ANATOMY AND PHYSIOLOGY L. .. ... .. coeivianns 4 credits

This course is a study of cellular biology with emphasis on cell structure and
function, cell reproduction and protein synthesis. Histology, skeletal, artif:ular
and muscular systems are studied, utilizing the cat as the laboratory animal.
(3 hours lecture-2 hours laboratory) Prerequisite: 8 hours of biology or per-
mission of the Director of the Division of Liberal Arts.

BIO 272 ANATOMY ANDPHYSIOLOGY . ........... ... 4 credits
This course is a study of the structure and function of the human body em-

phasizing the nervous system, the sense organs, circulatory and lymphatic sy-
stems. (3 hours lecture-2 hours laboratory) Prerequisite: BIO 271.

BIO 273 ANATOMY AND PHYSIOLOGY Il . ............ ... 4 credits

This course is a study of the structure and function of the human body em-
phasizing the respiratory, digestive, excretory, and reproductive systems. Cell-
ular metabolism and acid-base balance of the body are also studied. (3 hours
lecture-2 hours laboratory) Prerequisite: BIO 272,

BIO 299 TOPICSINBIOLOGY . ... iv i vennnrenanansns . 16 cred-its

Selected topics in biology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the appropriate division director.

BUSINESS

BUS 121 INTRODUCTION TOBUSINESS ...........000n. 3 credits

This is a course designed to provide the student with an understanding of
areas of business which include business ownership and organization and the
major business activities of management, marketing, personnel, production,

and finance.

BUS 125 BUSINESS MATHEMATICS . . .... ... 3 credits

This course is a comprehensive study of the business applications of math-
ematical principles in relationship to standard business practices. Applications
to be covered include: valuation of assets, simple and compound interest,
markup, depreciation, taxation, real estate and securities investments, annui-
ties, insurance, and financial statement analysis. Prerequisite: MAT 110 or
MAT 131 or equivalent or permission of the Director of the Division of Career

Education.
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BUS 130 PERSONAL FINANCE . . . ... ..o vh i iineinnnn 3 credits

This course is designed to present areas in the personal or family financial
cycle which affect every adult. Subject areas include personal budgeting, bank-
ing, consumer credit, insurance, investments, housing, tax management, and es-
tate planning.

BUS 221 BUSINESSENGLISH. ... ..........0civivnn... 3 credits

This course is a concentrated study of the basic elements of English gram-
mar as a preparation for transcribing and composing business letters and
reports. Contents of course include: parts of speech, punctuation, word
usage, sentence structure, the memorandum, and the business letter, proof-
reading and editing skills. This course is a recommended elective for all Busi-
ness Technology majors,

BUS 222 BUSINESS COMMUNICATIONS . ................. 3 credits

This course is a study of the principles, practices, and mechanics of all
types of business letters, including the following types: employment applica-
tion, sales, credit, collection, adjustment, goodwill, inquiry, acknowledge-
ments, orders and announcements. Emphasis is on oral communication, in-
cluding effective dictation practices and equipment. Review of grammar, spell-
ing, and punctuation is included. Prerequisite: ENG 101. Proficiency in type-
writing is not required.

BUS 241 BUSINESS STATISTICS L. . .+ oo oo v v, 3 credits

This course is a study of techniques in collecting, presenting, and interpret-
ing data, including combinations, permutations, and probability. Prerequisite:
MAT 110 or MAT 131 or permission of the Director of Division of Career
Education. (Replaces MAT 140)

BUS 242 BUSINESS STATISTICS 1. ... ... vee e enn e 3 credits

This course is a further study of the concepts of probability, sampling dis-
tributions, estimation, confidence interval, index numbers, and time series
analysis. Prerequisite: BUS 241.

BUS 251 BUSINESSMACHINES ...........coouvinnnnn. 3 credits

This is a course designed for students to develop skill using the touch
method on the printing calculator, the electronic display calculator, and
the electronic printing calculator with business applications on each machine.
Emphasis is placed on speed and accuracy.
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BUS 261 INTRODUCTION TOBUSINESS LAW I . ............ 3 credits

This course is a study of the principles of law comprising legal environment
appropriate to common business transactions. Topics include an introduction
to the nature of the legal system, the basic law of contracts, personal property
and bailments, sales, and Uniform Commercial Code.

BUS 262 INTRODUCTION TO BUSINESS LAWH ........... 3 credits

This course is a study of the general principles of law as these pertain to
business partnerships and corporations. Topics include the basic legal prin-
ciples of commercial paper, creditors’ rights and secured transactions, agency
and employment, partnerships and special ventures, corporations, and real pro-
perty. Prerequisite: BUS 261.

BUS 271 BUSINESS ORGANIZATION AND MANAGEMENT |. .. 3 credits

This course examines the functions of management for all organizations;
however, special emphasis will be placed on the management of business. The
role of a manager will be structured, analyzed, and evaluated using appropriate
case-study methodology. Particular emphasis will be placed on the manage-
ment functions of planning and organization. Prerequisite: BUS 121 or per-
mission of the Director of the Division of Career Education.

BUS 272 BUSINESS ORGANIZATION AND MANAGEMENT Il .. 3 credits

This course examines the functions of management for all organizations;
however, special emphasis will be placed on the management of business. The
role of a manager will be structured, analyzed, and evaluated using appropriate
case-study methodology. Particular emphasis will be placed on the manage-
ment functions of staffing, directing, and controlling. Prerequisites: BUS 271
and BUS 121 or permission of the Director of the Division of Career Educa-
tion.

BUS 275 SMALL BUSINESS MANAGEMENT .............. 3 credits

This course is a study of the techniques of organizing and operating a small
business. A broad range of topics is discussed relating to all aspects of small
business management. The case study method is incorporated in the course

work.

BUS 291 CAREER PREPARATION ............c0ciivnnsn 3 credits

This course is a detailed study of the methods for successful entry into work
organizations. Included are such topics as resume’ preparation, interviewing
skill development, evaluation of employment opportunities, exploration of
personal career objectives, and job search methods. This course is a recom-
mended elective for all Career Education students.

BUS299 TOPICSINBUSINESS . ... ...........c0vuue.n 1-5 Credits

Selected topics in business; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education.

Academic Affairs

CHEMISTRY

CHE 101 GENERAL CHEMISTRY | ... .. .ovvveinnnn . 4 credits

This course is a study of fundamental concepts of atoms and molecules
chemical bonding, formula and equation writing, naming compounds, quanti:
tative relationships involving formulas, and classification of the elements and
selected compounds. (3 hours lecture-2 hours laboratory)

CHE 102 GENERAL CHEMISTRY 1] . ... ...\ oo, 4 credits

This course is a study of the properties of selected elements and com-
pounds, shapes of molecules, stoichiometry, gas laws, and solutions. (3 hours
lecture-2 hours laboratory) Prerequisite: CHE 101,

CHE 103 GENERAL CHEMISTRY Ml . ... ....0''ourirnn. 4 credits

. This course is a study of acid-base concepts, chemical kinetics and equilib-
rium, ionic equilibria of weak electrolytes, thermodynamics, oxidation-reduc-
tion reactions, and nuclear chemistry. (3 hours lecture-2 hours laboratory)
Prerequisite: CHE 102.

CHE 231 ORGANIC CHEMISTRY I . .. .o ieieesnnnns 4 credits

This course is a study of the preparations and properties of aliphatic com-
pounds, their nomenclature, and their reactions. (3 hours lecture-3 hours
laboratory) Prerequisite: CHE 103,

CHE 232 ORGANICCHEMISTRY Il . . . ... oo vi v e, 4 credits

This course is a study of the preparations and properties of aromatic com-
pounds, their nomenclature, and their reactions. (3 hours lecture-3 hours
laboratory) Prerequisite: CHE 231,

CHE 233 ORGANICCHEMISTRY Il . .......0cvvennn.. 4 credits

This course is a study of the preparations, properties, nomenclature, and
reactions of the following classes of compounds: alkyl halides, alcohols,
ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture-
3 hours laboratory) Prerequisite: CHE 232.

CHE 299 TopicsinChemistry . . ....................... 1-5 credits

Selected topics in chemistry; a course for students interested in pursuing
specific study projects under the supetvision of the discipline instructor and
approved by the advisor and the Director of the Division of Liberal Arts.
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COMMUNICATIONS

COM 101 FUNDAMENTALSOF SPEECHI . ............... 3 cred'its
This course is a study of basic communication skills. Practice in preparing
and delivering speeches is emphasized.

COM 102 FUNDAMENTALSOF SPEECHH ............... 3 credits

This course includes additional study and practice in preparing and deliver-
ing various types of speeches. Job-related speaking skills also are stressed. Pre-
requisite: COM 101 or permission of the Director of Division of Liberal Arts,
(Formerly COM 201)

COM1030ORALREADING . ... ... v ransannsnraonas 3 credits
This course provides training in the art of reading aloud. Choosing, prepar-
ing, and presenting literary selections are stressed.

COM 111 SURVEY OF MASS COMMUNICATIONS .......... 3 credits

This course explores various media of mass communications, their historical
developments--standard printed media, radio, television, and films, their roles
and responsibilities, their impact on society, and their possibilities for the
future,

COM 112 INTRODUCTION TO JOURNALISM .. .......... 3 credits

This course is an introduction to print and broadcast journalism with an
emphasis on newsgathering methods and the writing of news. Prerequisite:
SST 101 and/or ability to type 35-40 words per minute,

COM 113 INTRODUCTION TO BROADCASTING ........... 3 credits

This course is an introduction to broadcasting history, structure, and
careers. Laboratory experience is provided in radio and/or television operations
and speaking for broadcasting.

COM 202 CHILDREN‘S DRAMA AND SPEECH ............. 3 credits
Training is provided in story-telling, puppetry, creative dramatics, and
children’s drama. This course is especially recommended for education majors

and youth leaders.
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COM 203 DRAMA I L .ottt it i st e st enr e 3 credits

This course is a survey of and practice in all phases of play production
including play choice, casting, directing, staging, make-up, costuming, lighting,
and scenic design.

COM 204 PRACTICUM IN MASS COMMUNICATIONS ........ 3 credits

This course provides practical experience in a communications medjum se-
lected according to the student’s career goal. The student will perform vatious
duties under the supervision of both media personnel and the college in-
structor, Prerequisites: COM 101, COM 111, COM 112.

COM 212 WRITING ARTICLES AND FEATURES ........... 3 credits
This course focuses on writing human-interest stories, magazine articles,
personal columns, inspirational prose, and private establishment publications.

COM 213 FICTIONWRITING . ... .ivivt i ne e re e nnnn 3 credits
This course is an introduction to writing short stories and novels.
COM 221 RADIOPRODUCTION . .. ...t sesenr e 3 credits

This course is a foundations course in the field of radio production. Basic
techniques of program production and equipment operation are stressed.
Practical experience is provided in announcing, recording, editing, interview-
ing, cueing records, and using the microphone.

COM 231 TELEVISIONPRODUCTION . . ... ..o i e v e e nnss 3 credits

This course focuses on television production techniques covering the prin-
ciples of equipment setup, operation and care, lighting, sound, sets, props, and
camera techniques. The course combines class lecture with actual participation
in the production of television programs in the campus studio.

COM 299 TOPICS IN COMMUNICATIONS . .......0.00vu.. 1-5 credits

Selected topics in communications; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Director of the Division of
Liberal Arts.

—149—




Academic Affairs
COMPUTER SCIENCE

Motlow requires that all degree-seeking students successfully complete one
computer science course. CST 110 is designed as a computer literacy course
for the student with no computer background or exposure. CST 120 is de-
signed as an advanced computer literacy course for the student with some
computer background or exposure. Check the programs of study for the
appropriate major and option to see which computer course is listed. |f there
is doubt about the proper choice of courses, please consult an advisor or the
Director of the Division of Career Education.

CST 110 INTRODUCTION TO COMPUTER TECHNOLOGY . .... 3 credits

This course introduces the student to computer technology and its impact
on society. The course is designed to give the student a basic understanding
of how computers work, how computers are used, and a modest proficiency
in a programming language. Major topics include: historical development,
data representations, systems analysis concepts, and programming logic.
Credit is not granted for students who have completed a higher-numbered
computer science course with a grade of “C” or higher.

CST 120 INTRODUCTION TO PROGRAMMING
AND ANALYSIS. . .. ..ttt ennassnnoanes 4 credits
This course is designed as a fast-paced, concentrated introduction to com-

puters and problem solving for students who plan to take higher-level compu-
ter courses. Major topics include: computer hardware and software nomen-
clature, data entry, flowcharting, programming logic, and an introduction to
the BASIC programming language. It is recommended that students with no
prior exposure to computers and computer terminology take CST 110 Intro-
duction to Computer Technology before taking this course.

CST 123 DATAENTRYMETHODS. . . .. .. v v v v e i e nananse 2 credits

This course is designed to familiarize the student with the data entry
method available on a modern computer system. On-line and off-line data
entry will be covered with emphasis on the use of utility text editors available
on on-line systems, This is primarily a “hands-on” course to prepare the stu-
dent to enter data into input files or source programs. Prerequisite: CST 110
or permission of the Director of the Division of Career Education.

CST 125 APPLICATION SOFTWARE PACKAGES. . .......... 3 credits

This course is designed to introduce students to general purpose software
programs used on microcomputers in business and industry. Prerequisite:
CST 110 or the equivalent or permission of the Director of the Division of
Career Education,
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CST 130 BASIC PROGRAMMING LANGUAGE. ............. 3 credits

This course continues the Beginner’s All-Purpose Symbolic Instruction
Code (BASIC) language begun in CST 120. Primary emphasis is on the devel-
opment of BASIC programs in in interactive environment. Microcomputer
technology is introduced and used throughout the course. Prerequisites: CST
120 and (MAT 110 or MAT 131 or equivalent) or permission of the Director
of the Division of Career Education.

CST 132 FORTRAN PROGRAMMING. . ..........ccuven.. 4 credits

This is a beginning course in the use of FORmula TRANslation (FOR-
TRAN) programming language. Primary emphasis will be on mathematical
and scientific applications. Prerequisites: CST 120 and (MAT 131 or MAT
151), or permission of the Director of Division of Career Education.

CST 133 INTRODUCTION TO MACHINE AND
ASSEMBLY LANGUAGE. . ...........c.0v.. 4 credits
This is a course in elementary computer architecture. The use of machine
and assembly language will be covered as well as the use of utility macropro-

grams. Prerequisites: CST 120 and at least one of the following: CST 130,
CST 132, or CST 221.

CST 135 PASCAL PROGRAMMING LANGUAGE . ........... 3 credits

This course is designed to introduce the student to structured programming
and problem solving using the Pascal language. Emphasis will be on business
applications requiring top-down and/or modular design. Prerequisite: CST
120 or permission of the Director of the Division of Career Education.

CST 141 RPG-Il PROGRAMMING LANGUAGE ............. 3 credits

This course is designed to introduce the student to the Report Program
Generator (RPG-11) language. The application of RPG-1l to common business
problems such as payroll, accounts receivable, accounts payable, inventory
control, and sales analysis will be discussed. Prerequisite: CST 120 or per-
mission of the Director of the Division of Career Education.
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CST 221 COBOLPROGRAMMING I .. ... ..ot vervvnenannn 3 credits

This course is an introduction to the COmmon Business Oriented Lan-
guage (COBOL) and its application to business programs. Emphasis will be
on structured programming techniques. Students will be required to develop
and run COBOL programs in an “on-line’ environment. Prerequisite: CST
120 or permission of the Director of Division of Career Education.

CST 222 COBOL PROGRAMMING L. . .........vviinnnns 3 credits

This is an advanced COBOL course. Emphasis is on the use of indexed,
relative, and sequential disk files in business applications. The study will also
include mastery of more complex procedural verbs. Prerequisite: CST 221.

CST 223 BUSINESS APPLICATIONSINCOBOL............. 3 credits

This course is a study of the application of computer systems and auto-
mated data processing to traditional accounting and business problems. The
student will analyze the business problem, develop the systems flowcharts
and file layout necessary to define the system, then write and debug the
COBOL programs necessary to implement the design. Prerequisites: CST
222 and ACT 232.

CST 230 BUSINESS APPLICATIONSINBASIC. . ............ 3 credits

This course involves the use of BASIC programming in the development of
program modules to support such business application areas as payroll,
accounts receivable, inventory, depreciation, and amortization. The course
continues with advanced uses of file processing and matrix manipulation, and
with utility software such as sort and word processing. Prerequisites: CST
125 and CST 130 or permission of the Director of the Division of Career
Education.

CST 232 INTRODUCTION TO NUMERICAL ALGORITHMS . . . .4 credits

This course will involve the use of FORTRAN in solving for roots of
equations, systems of linear equations, least-squares data fitting, numerical
integration, and numerical methods for ordinary differential equations. Pre-
requisites: CST 132 and MAT 206 or permission of the Director of the
Division of Career Education.

CST 299 TOPICS INCOMPUTERSCIENCE . .............. 1-5 credits

Selected topics in computer science; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Director of the Division of
Career Education.
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COOPERATIVE EDUCATION

At the beginning of the quarter, a minimum work time is determined
between the student and the coordinator of cooperative education. At the end
of the quarter, a brief summary of the work experience is submitted by the
student to the coordinator. Courses are to be taken in sequence.

COP 201 COOPERATIVEPRACTICUMI . ... .....ovvvnnns 2 credits
This course involves off-campus work assignments in the area of the aca-

demic major with industry, government, educational institutions, or business

or-

ganizations,

COP 202 COOPERATIVEPRACTICUMN ............c.... 2 credits

This course involves off-campus work assignments in the area of the aca-
demic major with industry, government, educational institutions, or business
organizations.

COP 203 COOPERATIVE PRACTICUMIII ................ 2 credits

This course involves off-campus work assignments in the area of the aca-
demic major with industry, government, educational institutions, or business
organizations.

ECONOMICS

ECO 201 PRINCIPLESOFECONOMICS I ................. 3 credits

This course is a study of economics with particular emphasis on macro-
economics. Areas covered include: basic economic concepts, supply and
demand, labor, economic role of government, national income analysis, and
fiscal policy.

ECO 202 PRINCIPLESOF ECONOMICS Il . ............... 3 credits
This course is a continuation of ECO 201 with particular emphasis on
microeconomics. Areas covered include: money and banking, monetary and
fiscal policy, supply and demand, costs and revenues, profit maximization,
long-run and short-run analysis, competition, etc. Prerequisite: ECO 201.
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ECO 203 PRINCIPLESOF ECONOMICS I ... ........0uun 3 credits

This course is a continuation of ECO 201 and 202. Areas covered include:
factors of production, international trade, comparative economic systems,
history of economic thought, business cycles, economic growth, unemploy-
ment, inflation, etc. Prerequisite: ECO 202,

ECO 299 TOPICSINECONOMICS . . ... .. vvinnvnns 1-5 credits

Selected topics in economics; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education.

EDUCATION

EDU 123 INTRODUCTIONTOEDUCATION . . .. ........... 3 credits

This course gives an introduction to education as an institution in American
society and briefly traces the history of education to present philosophies and
major problems. This course will also stress the function and responsibilities
of teachers based on a general understanding of the school in society. (For-
merly EDU 101)

EDU 124 HUMAN GROWTH AND DEVELOPMENT . ......... 3 credits

This course is designed to explore the physical, psychological, and socio-
cultural factors that influence the development of the individual. (Formerly
PSY 103; Formerly EDU 110)

EDU 125 ORIENTATIONTOTEACHING . ................. 3 credits

This course provides field experiences for students who are considering
teaching as a career. Fifteen hours of multi-grade level observations are com-
bined with on-campus seminars. (Formerly EDU 201)

EDU 299 TOPICSINEDUCATION . .. . ... it iiiviinnann s 1-5 credits

Selected topics in education; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Liberal Arts.
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PRE-ENGINEERING AND ENGINEERING TECHNOLOGY

ERG 101 ENGINEERING GRAPHICS | . . ... v v v viivne e s 3 credits

This course develops drafting fundamentals with use of instruments, theory
of projection, sections, auxiliary views and dimensioning with considerable
technical sketching and graphical presentation. (5 hours per week-lecture and
laboratory)

ERG 102 ENGINEERING GRAPHICS Il ..........c0onvn... 3 credits

This course is a continuation of ERG 101 going into design, detail and
assembly drawings, fundamentals of perspective, fundamentals of descriptive
geometry, and graphical analysis. (5 hours per week-lecture and laboratory)
Prerequisite: ERG 101 or 2 years high school drafting and permission of the
Director of Division of Career Education.

ERG 103 ENGINEERING GRAPHICS 1. .. .. oo v es s enn e 3 credits

This course is a continuation of ERG 102 with emphasis on more complex
mechanical and electrical design problems. The student will complete an in-
dependent design project approved by the instructor. (5 hours per week-
lecture and laboratory), Prerequisite: ERG 102,

ERG 110 INTRODUCTION TO ENGINEERING
AND TECHNOLOGY . .........c.oov.. 3 credits
This course is an introduction to careers in science, engineering, and tech-
nology, the creative aspects of technology, the ethical and professional aspects
of engineering and technology, the problems challenging technology in our
society, and approaches in problem solving; the use of calculators and com-
puters in science, engineering, and technology.

ERG 11T BASICENGINEERING | ., .. vvv i ieeevenennenns 4 credits

This course is a study of forces, vector quantities and moments, resultants
of force systems, and simple static equilibrium. (3 hours lecture-3 hours lab-
oratory) Co-requisite: MAT 205.

ERG 112BASICENGINEERING Il. ... ... .o irisin i o 4 credits

This course is a study of displacement vectors, particle kinematics and pro-
jectile motion, kinetics of particles using Newton’s Laws, frictional forces and
impulse-momentum. (3 hours lecture-3 hours laboratory) Prerequisite: ERG
111. Co-requisite: MAT 206.
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ERG 113BASIC ENGINEERING Il . .......... .. veannns 4 credits

This course is a study of work and kinetic energy, temperature, heat, First
Law of Thermodynamics, and Kinetic Theory of Gases. (3 hours lecture-3
hours laboratory) Prerequisites: ERG 112 and MAT 206.

ERG 114 MANUFACTURINGPROCESSES . ................ 3 credits

This course is a study of modern materials and processes in manufacturing,
including casting and forming, machining processes, welding and allied pro-
cesses, and techniques related to manufacturing.

ERG 153 TECHNICALWRITING ... ..... .. v viirnrnnens 3 credits

This course is a specialized composition course designed to teach the prin-
ciples of technical writing including giving directions, describing processes and
mechanisms, writing abstracts, memoranda, progress and field reports, letters
of application, and data sheets. This course is open to students with any major
or emphasis, Prerequisite: ENG 101,

ERG 161 ELECTRONICS TECHNOLOGY I . .. .. .. ... 3 credits

This course is an introductory course on Ohm'’s law, series circuits, parallel
circuits, series-parallel circuits, and voltage dividers, and current dividers. Pre-
requisite: MAT 151 or MAT 190.

ERG 162 ELECTRONICS TECHNOLOGY Il. .. .............. 3 credits

This course is a study of direct-current meters, conductors, insulators,
resistors, batteries, magnetism, magnetic units, and electromagnetic induction.
Prerequisites: ERG 161 and (MAT 151 or MAT 190).

ERG 163 ELECTRONICS TECHNOLOGY Il . ... ............ 3 credits

This course is a study of alternating current and voltage, inductance, capac-
itance with emphasis on inductive and capacitive circuits and their respective
time constants. Prerequisite: ERG 162.

ERG 164 ELECTRONICS TECHNOLOGY IV . . ..........0... 3 credits

This course is a study of AC circuits analysis using complex numbers,
resonance, filters, vacuum tubes, Kirchoff's Laws and Network Theorems.
Prerequisite: ERG 163.
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ERG 165 ELECTRONICS TECHNOLOGY V. .. ... v i vt e 3 credits

This course is a study of semiconductors, deodes and transistors, inte-
grated circuits, amplifiers, digital circuitry, logic tables, and Boolean algebra.
Prerequisite: ERG 164.

ERG 21T CIRCUITS . .. ittt et e i i nesne s 3 credits

This course is a study of circuit variables; current, voltage, power, energy,
resistance, capacitance and inductance; Kirchhoff’s laws; writing circuit equi-
librium equations using loop currents as well as node voltages; solution for
resistive networks using matrix algebra; reduction by Y - 1/3 transformation;
and network theorems. (3 hours lecture-2 hours bimonthly lab) Co-req-
uisite: MAT 207,

ERG212CIRCUITSIL . ... .ottt it sttt ean 3 credits

This course is a study of elementary transient analysis of circuits with one
storage element, networks in sinusoidal steady-state, use of complex algebra,
power and power factor, phasors and transforms, concept of transform net-
works, complex impedances, and resonance. (3 hours lecture-2 hours bi-
monthly lab) Prerequisite: ERG 211. Co-requisite: MAT 208,

ERG213CIRCUITS . . ..ttt it e eeiienenesen 3 credits

This course includes the study of polyphase networks considered as net-
works with more than one source, magnetically coupled circuits, transient
analysis of circuits containing more than one storage element using classical
methods, and steady-state analysis of networks containing sinusoidal sources
of more than one frequency. (3 hours lecture-2 hours bimonthly lab) Pre-
requisite: ERG 212, Co-requisite: MAT 283,

ERG 214 MICROCOMPUTER FUNDAMENTALS . ........... 4 credits

This course is a study of microprocessors and microcomputers, A re-
view of digital principles, logic, and circuits will be covered. A laboratory/
lecture approach will be used to provide the student with hands-on experi-
ence of digital circuitry such as analog to digital interfacing, logic gates, flip-
flops, and binary counters. (3 hours lecture-2 hours laboratory) Prerequisite:
CST 130 or CST 132 or ERG 123.

ERG 231 MECHANICSOF MATERIALS . . ... vt i e nnnn 4 credits

This course is a study of the concepts of stress and strain, stress-strain
relations and Mohrs Circle, static analysis of members, area moments of
inertia, analysis of axially loaded members, torsion, and bending. (3 hours
lecture-3 hours laboratory) Prerequisites: (ERG 111 or ERG 252) and MAT
205.
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ERG232FLUIDMECHANICS . . . ....... . ittt es i 3 credits

This course is a study of the basic laws of fluids, effects of viscosity and
compressibility, empirical analysis and Navier-Stokes equations. Prerequi-
sites: MAT 206 and (ERG 113 or PHY 212),

ERG 233MACHINEDESIGN. . ... ...t ieittnnnaranaass 3 credits

This course is a study of the analysis and design of basic machine elements
such as shafts, gears, belts, columns, fasteners, and springs. Prerequisite: ERG
102 and ERG 231.

ERG 234 ENGINEERING LABORATORY .. . ... v v i v v 2 credits

This course is a study of the theory and fundamentals of physical measure-
ments, the characteristics of dynamic signals, the basic detector-transducer
elements and applied measurements. (1 hour lecture-2 hours laboratory) Pre-
requisites: ERG 112 and ERG 163.

ERG 252 STATICS . . ... .. i ittt ettt s st nanns 3 credits

This course is a study of vector algebra, resultants, equilibrium, friction,
centers of gravity, centroids, and moments of inertia. Prerequisite: PHY 231.
Co-requisite: MAT 207.

ERG 253 DYNAMICS i voawams ova o mamaavs sid sratla s el $reee « 3 credits

This course is a study of particle Kinematics, absolute and relative motion,
kinetics, applications of Newton’s Laws, work-energy principle, and impulse-
momentum principle. Prerequisites: (ERG 252 or ERG 111) and MAT 207.

ERG 273 BASIC ELECTRICAL ENGINEERING .. .. ......... 3 credits
This course is a study of AC-DC circuits and fields for non-electrical engi-
neering majors. (2 hours lecture-2 hours laboratory) Prerequisite: MAT 208

and PHY 232.

ERG 299 TOPICSIN ENGINEERING ................... 1-5 credits

Selected topics in engineering; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education.
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ENGLISH

WRITING CENTER. The Writing Center provides help for any Motlow stu-
dent needing individual instruction and practice in specific writing skills. The
Center combines individual tutoring with the assignment of reading materials,
exercises, and audio-visuals appropriate for each student. Students may be
referred by any Motlow instructor or can enroll for individual programs any
time during the quarter. No fees are charged for tutorial service or assistance
in writing; however, students must be currently enrolled at Motlow. No
academic credit is given.

ENG 100 FUNDAMENTALSOFENGLISH. . . .......oo..... 3 credits

This course focuses on development of basic skills in grammar, mechanics,
punctuation, and spelling. Additionally, students review sentence types,
effective sentence construction, and paragraphing. (Credit hours earned in
this course may not be used to meet any requirements in any associate degree
program.)

ENG 101 ENGLISHCOMPOSITION | ... ..., 3 credits

This course focuses on essay writing using narrative, descriptive, and expos-
itory patterns and emphasizes analyzing reaclings and logical thinking. Prereq-
uisite: Satisfactory performance on the English Placement Assessment or
successful completion of ENG 100 or permission of the Director of the Divi-
sion of Liberal Arts.

ENG 101 ENGLISH COMPOSITION I-HONORS . ............ 3 credits

This course focuses on essay writing using narrative, descriptive, expository
and argumentative patterns, The analyzing of readings (both nonfiction and
fiction) and indepth analytical thinking are emphasized. Prerequisite: See
Honors Program entry requirements,

ENG 102 ENGLISH COMPOSITION . . ... .....ooo oo, 3 credits

This course, a continuation of ENG 101, focuses on essay writing using
expository and argumentative patterns and includes emphasis on analyzing
readings, report writing, and logical thinking. Prerequisite: ENG 101.

ENG 102 ENGLISH COMPOSITION II-HONORS. . ........... 3 credits

This course, a continuation of ENG 101 Honors, focuses on critical reading
and writing about literature (both traditional and popular) with special
emphasis on contemporary issues and experiences common to human exist-
ence. Prerequisite: ENG 101 Honors.
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ENG 103 ENGLISHCOMPOSITION I . ... .......cvvuunnn 3 credits

This course emphasizes locating, organizing, and incorporating evidence in
preparing, writing, and documenting an extended research project. Prerequi-
site: ENG 102,

ENG 103 ENGLISH COMPOSITION III-HONORS . ........... 3 credits

This course emphasizes locating, organizing, and incorporating evidence in
preparing, writing, and documenting an extended research project. Indepth
and creative treatment of material is expected from the Honors student, Pre-
requisite: ENG 102 Honors.

ENG 201 INTRODUCTIONTOFICTION. .. ............... 3 credits

This course is a study of fiction, especially the short story and novel,
emphasizing the elements of fiction, an introduction to literary research and
literary criticism, and the writing of analytical papers. Prerequisite: ENG
103. (Replaces ENG 205)

ENG 201 INTRODUCTION TO FICTION-HONORS. . ......... 3 credits

This course is an in-depth study of fiction especially the short story and
novel, emphasizing the elements of fiction, an introduction to literary re-
search and literary criticism, and the writing of analytical papers. Prerequi-
site: ENG 103: See Honors Program entry requirements. (Replaces ENG
205)

ENG 202 INTRODUCTION TOPOETRY . .. ......cvvvrenn 3 credits

This course is a study of poetry emphasizing poetic types and elements;
literary research and criticism; and writing a paraphrase of poetry, an expli-
cation of poetry, and other analytical papers. Prerequisite: ENG 201,
{Replaces ENG 206}

ENG 202 INTRODUCTION TO POETRY-HONORS . . ......... 3 credits

This course is an in-depth study of poetry emphasizing poetic types and
elements; literary research and criticism; and writing a paraphrase of poetry,
an explication of poetry, and other analytical papers. Prerequisite: ENG 201.
(Replaces ENG 206)

ENG 203 INTRODUCTIONTODRAMA . . ... .....¢'0vuneens 3 credits

This course is a study of drama emphasizing the development of drama
from the Greeks to the twentieth century including the relevance of drama in
contemporary film and television; dramatic elements and types; literary
criticism, especially the review; and writing analytical papers, Prerequisite:
ENG 202. (Replaces ENG 207)
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ENG 203 INTRODUCTION TO DRAMA-HONORS ............ 3 credits

This course is an in-depth study of drama emphasizing the development of
drama from the Greeks to the twentieth century including the relevance of
drama in contemporary film and television; dramatic elements and types;

literary criticism, especially the review; and writing analytical papers. Pre-
requisite: ENG 202, (Replaces ENG 207)

ENG 299 TOPICS INENGLISH. . . . ......iv it et 1-6 credits
Selected topics in English; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts.

GEOGRAPHY

GGY 101 ELEMENTS OF PHYSICAL GEOGRAPHY I......... 3 credits
This course explores the field of geography by surveying the regions of the
world, land and water formations, and configuration of the earth.

GGY 102 ELEMENTS OF PHYSICAL GEOGRAPHY Il ........ 3 credits

A continuation of GGY 101, this course places emphasis on the patterns
of climate and weather as related to human affairs. This course also surveys
regional variation in the soils and flora and fauna of the world. Prerequisite:
GGY 101 or permission of the Director of the Division of Liberal Arts.

GGY 103 ELEMENTS OF PHYSICAL GEOGRAPHY Il ....... 3 credits

A continuation of GGY 101 and 102, this course places special emphasis
on understanding man’s natural environment and its effect on the cultural de-
velopment. Prerequisite: GGY 102 or permission of the Director of the
Division of Liberal Arts.

GGY 299 TOPICS INGEOGRAPHY . ... ...t it iiein e 1-5 credits
Selected topics in geography; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts.

GEOLOGY

GEO 120 INTRODUCTION TO EARTHSCIENCE. ............ 4 credits

This course focuses upon the earth’s structure, function, physical processes,
and location in space. Emphasis is given to the external and internal forces
that mold the earth. (3 hours lecture-2 hours laboratory)
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GEO 299 TOPICSINGEOLOGY. . ... ..ot e v ienncnnnnns 1-5 credits
Selected topics in geology; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts.

HEALTH

HED 201 PERSONALHEALTH .. ....... . it 3 credits

This course is a study of contemporary personal health issues and problems,
Major emphasis is placed on emotional health, drugs, tobacco, alcohol, and
human sexuality.

HED 202 COMMUNITYHEALTH ............. . ccvetnn 3 credits

This course focuses upon health as applied to the family and community.
Major emphasis is directed toward promoting health, prevention of health
problems, environmental health, and health services. Sanitation in relation to
food, sewage, water, air pollution, and insects is studied.

HED 203 FIRSTAIDAND SAFETY . ... ...t vnaenns 3 credits

This course focuses on the prevention of accidents, the acquisition of
sufficient knowledge to determine the nature and extent of injury, and the
training of the first aider to do the proper thing at the proper time. Instruction
is given in performing Cardiopulmonary Resuscitation (CPR) and the Heimlich
maneuver.

HED 221 PRINCIPLESOF NUTRITION .................. 2 credits

This course is the first part of a two-course sequence in which the basic prin-
ciples of nutrition are introduced with a detailed look into the six essential
nutrients in food (carbohydrates, fats, proteins, water, minerals, and vitamins)
and their importance to man, Also included is a consideration of total energy
requirements, as well as the basic processes involved in nutrient utilization in
the body (digestion, absorption, and metabolism). (Formerly first half of HED
221-4 credit hours)

HED 222 THERAPEUTICNUTRITION . . .. ... v v v v e s ns 2 credits

This course is the second part of a two-course sequence in which the nutri-
tional principles are applied to various conditions including diabetes mellitus,
cardiovascular disease, renal disease, liver disease, gastrointestinal disease, sur-
gical and burn therapy and weight control. Included is food composition as a
basic tool of diet therapy. Prerequisite: HED 221. (Formerly second half of
HED 221-4 credit hours)

HED 299 TOPICSINHEALTH . . . . .. oo ittt s i s s e enns 1-5 credits
Selected topics in health; a course for students interested in pursuing spe-

cific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts.
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HISTORY

HISTITWORLD CIVILIZATION | .. .. ... it i e ianann 3 credits

This course in the study of the history of mankind begins by briefly tracing
the ancient background of western civilization. The main emphasis centers on
developments in the western world, Islam, Byzantium, and other non-western
civilizations from the fall of Rome to the Reformation. (Formerly HIS 101)

HIS T12WORLD CIVILIZATION I .. ..., iiiennnnnas 3 credits

A continuation of HIS 111, this course stresses the political, economic,
diplomatic, and social developments in the world from the Reformation to
the middle of the 19th century. Recommended Prerequisite: HIS 111.
(Formerly HIS 102}

HIS 113WORLD CIVILIZATION Hl . . . ..o v ve i ieeeeannn 3 credits

A continuation of HIS 112, this course traces the political, economic, dip-
lomatic, and social development in the world from the middle of the 19th
century to the present with special emphasis on those aspects that contribute
to the problems of the contemporary world. Recommended Prerequisite:
HIS 112 (Formerly HIS 103)

HIS 211 UNITED STATESHISTORY | .. ... ...t run- 3 credits

This course covers the history of the United States from the beginning of
English settlement in North America through the Revolution and early na-
tional period to the disruption of the Union in the nineteenth century,
(Formerly HIS 201)

HIS 212 UNITED STATESHISTORY Il ............cu.v.. 3 credits

A continuation of HIS 211, this course traces the political, economic, dip-
lomatic, and social development from the disruption of the Union to the Pro-
gressive Period. Recommended Prerequisite: HIS 211. (Formerly HIS 202)

HIS 213 UNITED STATESHISTORY Il .. ................ 3 credits

A continuation of HIS 211 and 212, this course traces the development
from the Progressive Period to the present. Emphasis is placed on the rise of
contemporary problems and the relations of the United States with the rest
of the world. Recommended Prerequisite: HIS 212, (Formerly HIS 203)
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HIS 261 HISTORY OF TENNESSEE . . . ........... ... 3 credits
This course is a study of Tennessee’s political, economic, social, and intel-
lectual development from the pre-colonial era to the present.

HIS299 TOPICS INHISTORY . .. ...... . i it iinne s 1-5 credits

Selected topics in history; a course for students interested in pursuing spe-
cific study projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Director of the Division of Liberal Arts.

INDUSTRIAL MANAGEMENT

IMT 101 ELEMENTS OF INDUSTRIAL MANAGEMENT ....... 3 credits

This course introduces the organization and the basic principles of manage-
ment as found in modern industry. The course will include trips to industries,
practical problems, and the introduction to modern management,

IMT 153 INDUSTRIAL SAFETY ... ... ...t irinervnnn 3 credits

This course addresses the control of industrial hazards through safe-guarding
machinery and processes, mechanical guards, remote controls, nature and
analysis of accidents, and control of accidents with emphasis on latest Federal
laws.

IMT 183 PRINCIPLES OF SUPERVISION ................. 3 credits

This course is a study of managing one’s self, management of people at
work, and the planning, direction, and control of human resources in industrial
plants.

IMT 223 QUALITYCONTROL . ........¢citiriernnenns 3 credits

This course is a simplified but valid coverage of product quality control and
reliability which covers sampling plans, control charts and limits, statistical
evaluations of tolerance, systematic investigation of processing variables, and
evaluations of reliability.

IMT 299 TOPICS IN INDUSTRIAL MANAGEMENT .......... 1-5 credits

Selected topics in industrial management; a course for students interested
in pursuing specific study projects under the supervision of the discipline
instructor and approved by the advisor and the Director of the Division of
Career Education.
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INDUSTRIAL TECHNOLOGY

IAT 101 APPLIED BLUEPRINT READING . ....... ... 3 credits

This course is designed to develop skills in blueprint reading and sketching
skills which are needed in the shop by journeymen in the metal working
industry, Topics of study will include: surface finishes, fits, tolerances,
graphic language, dimensioning, working drawings, and isometrics.

IAT 120 METALLURGY . ... ittt i it i it ennannnes 3 credits

This course is designed to develop skills in materials identification and
characteristics, practical application, heat treatment of various steels, and tools
used in the machine shops. (Formerly IAT 121)

IAT 131 APPLIED MATHEMATICS I ... .. ..o iiinvnnnn. 3 credits
This course is designed to develop basic mathematics skills, dealing with

fractions, decimals, basic algebra with emphasis on shop formulas and formula

substitutions, square root, ratio, and proportions. {(Formerly IAT 102)

IAT 132 APPLIED-MATHEMATICS Il . . ... .......v e e, 3 credits

This course is designed to develop basic skills dealing with geometry, with
emphasis on shop formulas and trigonometry, and with emphasis on right
triangles. Prerequisite: IAT 131 (Formerly IAT 103)

IAT 133 APPLIED MATHEMATICS Il .. ................. 3 credits

This course is a continuation of IAT 132 with additional emphasis on
applied shop mathematics, introduction of metrics, the calculation of speeds,
and feeds of various cutting tools used in the basic machine shop. Prerequisite:
IAT 132 (Formerly IAT 104}

IAT 171 MACHINIST THEORY I . . ...ttt e it ennnn e 3 credits

This course is designed to provide a combination of machinist theory and
practice necessary for the competent performance of journeyman machinists
in the metal working industry. The following topics will be stressed: bench
work, power saws, drill press, shaper, planer, surface and cylindrical grinders,
machining techniques, mass production methods, and numerical controlled
machines. Shop theory for operations, maintenance, and safety will be dis-
cussed in these areas. (Formerly IAT 122)
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IAT 1772 MACHINISTTHEORY Il ... ... .. vernnannas 3 credits

This course is designed to go into detail on the use of the engine lathe and
the milling machine. Topics of study of the engine lathe will include: types,
sizes, tooling, tool holders, mounting work, speeds, feeds, types of operations,
planning job, sequence of operations, threads, tapers, R. P. M., and safety.
Topics of study on the milling machine will include: theory in the operations,
maintenance, and safety on the milling machine, types and sizes, types of
cutters, work holding devices and clamping methods, feeds and speeds, install-
ing arbors and cutters, milling operations, coolants, bearings, and fittings. Pre-
requisite: 1AT 171. (Formerly IAT 123)

IAT 173 MACHINISTTHEORY Il . . .. ..o i i i v v viaanes 3 credits

This course is designed to develop necessary skills to measure, cut, and form
screw threads (single and multiple} and also single and compound gears with
the set-up and operation of a dividing head and indexing procedures. Pre-
requisite: IAT 172. (Formerly IAT 124)

IAT 180 MACHINERY'S HANDBOOK . . ... ..o veans 3 credits
This course is designed to develop the apprentice’s ability to utilize the vast
amount of technical information found in the Machinery’s Handbook.

{Formerly IAT 126)

IATT190 CUTTING TOOLS ... ..o vvvnnnnnressnnssnsns 3 credits

This course is designed to develop skills for making cutting tools necessary
in machine shop work. Topics discussed will include: single point, multipoint,
formed cutting tools, set-up and operation of basic tool and cutter grinders,
cutting tool geometry, and design. (Formerly IAT 127)

IAT 201 BASIC MACHINE DESIGN AND SELECTION ........ 3 credits

This is a course in the principles of designing and selecting machine ele-
ments. Formation of a concept, calculations for determining the size and
shape of the various parts, and use of handbooks and manufacturer’s catalogs
for the selection of standard parts will be stressed. Topics discussed will in-
clude: friction and basic machine elements such as: bearings, shafts, cou-
plings, fasteners, and retainers.

IAT 204 NUMERICAL CONTROL EQUIPMENT . ............ 3 credits
This course is designed to develop skills in planning and estimating the job
programming for numerical control equipment,

IAT 205 ELECTRICAL DISCHARGE MACHINERY (NTM). ...... 3 credits
This course is designed to go into detail on electrical discharge machinery,
covering mechanical, electrical, thermal, and chemical non-traditional ma-

chining.
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AT 210 ROBOTICS . . . .ottt st es s ne s ns teeennnens 3 credits

This course presents the major categories of robots, how they are taught
and how to get a combination tool motion and orientation that is beyond'
human capability to execute but not to understand.

IAT 220 LASERSININDUSTRY . . .......00vvrvvnvennn. 3 credits
.This course will cover the newest laser applications, heat treating, welding,
drilling, cutting, annealing, and weld scan product formulas.

IAT 230 BASICHYDRAULICS. . . ........civ e eeninnnnn. 3 credits

This course is designed to teach hydraulics and fluid power and to present
hydraulic systems and components. Along with these principles and operating
characteristics, emphasis is placed on how to diagnose hydraulic system prob-
lems and how to install components properly,

IAT 240 BASIC PNEUMATICS . . .. oottt es e et enen e 3 credits

This course is designed to teach pneumatic principles and operating charac-
teristics of compressed air systems and components, Along with these prin-
ciples and operating characteristics, emphasis is placed on how to diagnose
compressed air system problems and components properly.

IAT 299 TOPICS IN INDUSTRIAL TECHNOLOGY .. ........ 1-5 credits

Selected topics in industrial technology; a course for students interested in
pursuing specific study projects under the supervision of the discipline instruc-
tor and approved by the advisor and the Director of the Division of Career
Education.

INTERDISCIPLINARY STUDIES

IDS 101 INTRODUCTION TO TECHNOLOGIES
ANDHUMANITIES . .........ccoivinnnnnn. 3 credits
This course links the methods and insights of technologies with humanities

in examing problems facing people in all types of occupations in contem-
porary society.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES . ........ 1-5 credits

Selected topics in interdisciplinary studies; a course for students interested
in pursuing specific study projects under the supervision of the discipline
instructor and approved by the advisor and the Director of the Division of
Liberal Arts.
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MARKETING

MKT 102SALESMANSHIP . .. .. ... . ittt nnaannan 3 .credits
This course is a presentation of salesmanship in its broad sense including the
basic principles necessary for selling. The course will include actual projects in

MKT 103PUBLICRELATIONS . .. .. ... it ennnsrss 3 credits

This course is a study of the role of public relations in business, an analysis
of public opinion including the techniques of planning, research, and com-
munication to earn acceptance and support of employees, customers, stock-
holders, and the community.

MKT 231 PRINCIPLESOF ADVERTISING ................ 3 credits
This course is a study of the techniques and methods of advertising, its
planning, creation, and use in the retail field.

MKT 281 PRINCIPLES OF MARKETING I ................ 3 credits

This course is a study of the business system including the functions that
have to do with the distribution of the marketable goods from the producer to
the consumer. (Formerly BUS 281)

MKT 282 PRINCIPLESOF MARKETING Il . . ... ............ 3 credits

This course is a study of marketing channels, price policies and practices,
non-price competition, the marketing of industrial goods, and marketing re-
search as they relate to the distribution of goods. (Formerly BUS 282)

MKT 299 TOPICS INMARKETING. . . ... .. i vi it i vn v nn 1-5 credits

Selected topics in marketing; a course for students interested in pursuing
specific projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Director of the Division of Career Education.

MATHEMATICS

Mathematics courses which may be used to meet the general education re-
quirement for mathematics in the University Parallel major must have a mini-
mum prerequisite requirement of either one year of high school algebra and
one year of geometry or two years of high school algebra. Students choosing
mathematics courses to meet the general education requirement should select
courses appropriate for the baccalaureate granting institution and major which
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they intend to pursue after graduating and/or transferring from Motlow. If a
program of study is selected which includes Calculus, either MAT 151 College
Algebra and MAT 152 Plane Trigonometry or MAT 190 Precalculus Mathe-
matics are appropriate selections for preparation for Calculus. A student may
not use more than 10 credit hours earned in MAT 151 and MAT 152 and MAT
190 toward meeting the required number of hours in the selected program of
study. In addition, completion of some mathematics courses with a grade of
“C"" or higher will prohibit the use of hours earned in certain other courses in
meeting minimum degree requirements. Hours earned beyond those permitted
by these restrictions become add-on hours in the degree program. See the
course descriptions for specific information. If there is doubt about the proper
choice of courses, see a member of the mathematics faculty.

MAT 100 FUNDAMENTALS OF MATHEMATICS. . ... ... oo... 5 credits

This course places emphasis on the principles and applications of arith-
metic, including fundamental operations on whole numbers, signed numbers,
common and decimal fractions; percent, ratio, and proportion; scientific
notation; the metric system; introduction to solving linear equations, and
formula substitution. A unit on basic geometry is included. (Credit hours
earned in this course may not be used to meet any requirement in any degree
program; these are add-on hours.) (4 hours lecture-2 hours laboratory) {For-
merly MAT 106)

MAT 109 BEGINNING ALGEBRA ... ... ...t verennrnnss 3 credits

This course focuses on operations with signed numbers, evaluation of
expressions and formulas, simplication of algebraic expressions, solution of
word problems, rules of integral exponents and operations on polynomials.
This course is suggested for those students (1) who have had no high school
algebra, (2) whose ACT mathematics scores are low, (3) whose background
needs strengthening for higher level mathematics courses. (Credit hours
earned in this course may not be used to meet any requirement in any degree
program; these are add-on hours.)

MAT 110 INTERMEDIATEALGEBRA ..........ccvnvuerenn b credits

This course places emphasis on the following topics: operations with
polynomials, factoring, fractions, linear equations, functions and graphs,
simultaneous linear equations, rational exponents and radicals, and elements
of quadratic equations. (Credit is not granted for students who have previously
completed MAT 131 or higher (or equivalent) with a grade of “C" or higher.)
Prerequisite: (1 year of high school algebra and 1 year of geometry) or (MAT
100 and MAT 109).

-169—



Academic Affairs

MAT 120 MATHEMATICS OF PHARMACOLOGICAL
WEIGHTS ANDMEASURES . ..........00004. 1 credit
This course is a study of the metric and Apothecaries’ systems of weights
and measures; abbreviations, symbols, and conversions. Included are calcula-
tions involved in preparing solutions from powdered drugs and tablets, dilu-
tions of concentrated stock solutions, dosages from stock solutions, powdered
drugs and tablets, and determining intravenous flow rates. Prerequisite: MAT
100 or permission of the Director of the Division of Career Education.

MAT 131 COLLEGE MATHEMATICS I . ... .... .0 ons 3 credits

This course includes a study of the fundamental concepts of sets and set
operations, the number systems, relations, functions, and graphs, exponential
forms, radicals, polynomial products and factoring, rational expressions, linear
equations and systems of linear equations. (Credit is not granted for students
who have previously completed MAT 151 or MAT 190 or higher (or equiva-
lent) with a grade of “C” or higher.) (Formerly MAT 101)

MAT 132 COLLEGE MATHEMATICS Il . .. ........cievn v 3 credits

This course includes a study of quadratic equations and inequalities, linear
inequalities and linear programming, determinants and matrices, logarithms,
permutations, combinations, probability, and statistical measures. Prerequi-
site; MAT 131 or permission of the Director of the Division of Liberal Arts.
(Formerly MAT 102)

MAT 133 COLLEGE MATHEMATICS Il . .. ... ..o rnn 3 credits

This course includes a study of trigonometric functions, the right triangle,
oblique triangles, trigonometric identities, slope and equation of a line, intro-
duction to the limiting process, introduction to derivatives and integrals and
their applications. (Credit is not granted for students who have previously
completed MAT 152 or a higher humbered math course (or equivalent) with
a grade of “C” or higher.) (Formerly MAT 103)

MAT 151 COLLEGEALGEBRA . . ... .. ...ttt nnennrnns 5 credits

This course includes a study of the complex number system, product forms
and factoring, radical expressions and exponential forms, systems of linear
equations, quadratic and higher degree equations and inequalities, functions,
relations, graphs, logarithms, matrices, and determinants. (Credit earned in this
course after completing MAT 131 and 132 with grades of “C’* or higher result
in add-on hours. Either MAT 151 or (MAT 131 and MAT 132), but not both,
may be used in meeting minimum degree requirements. See the information at
the beginning of the mathematics course listing concerning restricted use of
credit.) Prerequisite: (High school algebra | and algebra 11} or MAT 110 or the
equivalent. (Formerly MAT 111)
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MAT 152 PLANE TRIGONOMETRY . . . ..o vt v e it e e e ean 5 credits

This course is a study of trigonometric functions and their application to
right and oblique triangles, linear and angular velocities, vectors, graphical rep-
resentation of trigonometric functions, inverse trigonometric functions, iden-
tities and conditional equations, composite angle formulas, and other selected
topics. (See the information at the beginning of the mathematics course listing
concerning restricted use of credits.) Prerequisite: (MAT 131 and 132) or
MAT 151 or the equivalent.

MAT 190 PRE-CALCULUS MATHEMATICS ............... 5 credits

This course is a survey of algebra and trigonometry including equations, in-
equalities, relations, functions, systems of equations, trigonometric functions
of angles, right and oblique triangles, vectors, expansion and reduction
formulas, trigonometric equations and identities. Credits earned in this course
after completing MAT 131 and 133 with grades of “/C" or higher result in add-
on hours, Either MAT 190 or (MAT 131 and MAT 133), but not both, may be
used in meeting minimum degree requirements. See the information at the
beginning of the mathematics course listing concerning restricted use of credit.)
Prerequisite: 2 years of high school algebra, geometry, and trigonometry.
(Formerly MAT 109)

MAT 205 ANALYTIC GEOMETRY AND CALCULUS I ........ 5 credits

This course is a study of selected topics in plane analytic geometry: func-
tions, including their limits and continuity; derivative of algebraic expressions
and their applications to graphing, maxima and minima, and related rates; the
differential; and antiderivatives. Prerequisites: MAT 190 or (MAT 151 and
MAT 152) or permission of the Director of the Division of Liberal Arts,
{Formerly MAT 113)

MAT 206 CALCULUS Il . . ... ...ttt iin e ietinnnnnn 5 credits

This course is a study of integration of algebraic expressions; two dimen-
sional vectors; conic sections, including translations and rotations, differen-
tiation and integration of logarithmic, exponential, trigonometric, inverse
trigonometric, and hyperbolic functions. Prerequisite: MAT 205. (Formerly
MAT 211)

MAT 207 CALCULUS Il . ... ... .. . ittt it e nenns 5 credits

This course is a study of parametric equations; polar coordinates; integra-
tion by substitution, parts, and partial fractions; applications of the integral;
limits and continuity by the delta method; and indeterminant forms. Prerequi-
site: MAT 206. (Formerly MAT 212)

MAT 208 CALCULUS IV . .. .. .. it ittt e s s enen s 5 credits

This course is a study of sequences and series; solid and analytic geometry;
partial derivatives; multiple integrals; and line and surface integrals. Prerequi-
site: MAT 207. (Formerly MAT 213)
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MAT 273 DIFFERENTIALEQUATIONS . . . ... ..o vnnans e 5 cr?dits
This course is a study of ordinary differential equations with applications,
numerical solutions, power series, and LaPlace transforms. Prerequisite: MAT

208,

MAT 283 MATRIXALGEBRA . . . . ... i i i i i ainiaanne 4 credit-s
This course is a study of vectors, matrices, systems of equations, determi-
nants, inverses of matrices, eigenvalues, and eigenvectors, Prerequisite: MAT

205.

MAT 299 TOPICS IN MATHEMATICS. .. ....... i ciuenes 1-5 credits
Selected topics in mathematics; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts.

MuUsIC.

MUST4TSWINGCHOIR L. ... i ittt iiiiiaanannnns 3 credits

This is a vocal and instrumental performance class for students who sing,
play wind, string, percussion or keyboard instruments to participate. Choral
and stage band charts of many styles will be studied. This group will perform
representing MSCC.

MUST42SWINGCHOIR I . .. i i i i ivnneie s eannnanessa 3 credits

This is a continuation of Swing Choir | as a performing group, Choral and
instrumental students with minimum experience are sought. Solo and group
performances will be developed. Variety programs will represent MSCC, Pre-
requisite: MUS 141 or permission of the Director of Division of Liberal Arts.

MUS143SWINGCHOIR ). . . ... i i i i it sansaasnasoann 3 credits

This course continues Swing Choir Il as a performing organization represent-
ing MSCC. Singers, instrumentalist--strings, winds, percussion, keyboard--will
perform for special occasions on and/or off campus. Music of a wide variety of
styles will be studied. Prerequisite: MUS 142 or permission of the Director of
Division of Liberal Arts.

MUS 251 MUSIC APPRECIATION. . ... .......cciiiinnrnns 3 credits

This course is designed to develop listening skills. Elements of music, style
and form, composers, and periods of musical composition are studied in order
to enlarge the student’s understanding. (Replaces MUS 241)

Academic Affairs

MUS 252 MUSIC FOR SCHOOL AND COMMUNITY I .......... 3 credits

This course is designed for the development of basic music skills in at least
one of the following: piano, guitar, recorder, singing. Music reading with
appropriate music literature is emphasized. Elementary music education, song
leading, ensemble organization, and teaching music concepts are offered.

MUS 253 MUSIC FOR SCHOOL AND COMMUNITY Il ......... 3 credits

This course is designed to continue the development of basic music skills in
at least one of the following: piano, guitar, recorder, singing. Music reading
with appropriate literature will be continued. Additional development of
elementary music education, song leading, ensemble organization, and teaching
concepts will be pursued. Prerequisite: MUS 252 or permission of the Direc-
tor of the Division of Liberal Arts.

MUS 299 TOPICSINMUSIC. . . ... . ii it ennsnnnnnnns 1-5 credits

Selected topics in music; a course for students interested in pursuing specific
projects under the supervision of the discipline instructor and approved by the
advisor and the Director of the Division of Liberal Arts,

NURSING

NET 110 INTRODUCTION TO MEDICAL TERMINOLOGY ...... 1 credit

This course is an introduction to medical vocabulary with emphasis on
Greek and Latin prefixes, suffixes, root words, and their combining forms as
well as standard pronunciation of terminology.

NET 111 FUNDAMENTALSOFNURSING . ............... 6 credits

Theory and guided learning experiences introduce the student to nursing
and the health care system. The focus is on the human system stressed by ili-
ness and the adaptations involved in adjusting to hospitalization or other health
care. Emphasis is placed on utilizing the nursing process to assess health status
and to promote and maintain wellness. Classroom and clinical laboratory
activities are designed to assist the student in learning fundamental nursing
skills, in identifying basic needs and problems, and in application of these skills
to care of the client in hospitals and/or extended care facilities. (4 hours lec-
ture-6 hours laboratory) Prerequisites: CHE 101 or high school chemistry,
BIO 141 or BIO 142 or high school biology, college mathematics or high
school algebra, (Formerly NET 101)
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NET 112 MEDICAL-SURGICAL NURSING I .. ..civeaanannnns 7 credits

Theory and guided learning experiences focus on developing skills in caring
for adults undergoing situational or developmental stresses in acute and chronic
iliness. Emphasized is the nurse’s role in administration of therapeutic agents
and in care of the client experiencing surgery, interference with mobility, sen-
sory dysfunction, and oncological problems. Clinical objectives focus on the
students ability to utilize assessment antl planning as part of the nursing process
and on beginning interventions with learned nursing techniques. Clinical experi-
ence is provided in area hospitals and health care agencies. (4 hours lecture-9
hours laboratory) Prerequisites: NET 110, NET 111, BIO 271, MAT 120.

(Formerly NET 102)

NET 123 PSYCHIATRICNURSING. . . .. ccvcvnvnmmerer vret 8 credits
Theory and guided learning focuses on behaviors contributing to mental

health and family and societal stresses which can lead to maladaptive behaviors.
Emphasized are legal aspects of mental health care, communication skills needed
by the nurse when caring for clients with emotional problems, and pharmaco-
logic agents utilized for emotional/mental iliness. Clinical objectives focus on
the student’s ability to utilize self-evaluation skills as part of the nursing process.
Also emphasized is demonstration of therapeutic skills in individual and group
relationships in acute, intermediate, or long-term care facilities and community
mental health care agencies. (6 hours lecture-6 hours laboratory) Prerequisites:
NET 112, PSY 213, BIO 272. (Formerly NET 201; Formerly NET 211)

NET 130 FAMILY HEALTH NURSINGl......covvvnennea-nnn 8 credits

Theory and guided learning experiences focus on developing skills in caring
for the family unit adapting to normal reproductive processes from conception
through the antepartal, intrapartal, and post-partal periods. Concepts of growth
and development, nutrition, and teaching for family health maintenance are
included as are stresses caused by male and female reproductive dysfunction.
Clinical objectives focus on the student's ability to utilize the nursing process in
planned nursing interventions and beginning evaluation of the care given. Clin-
ical experiences are provided in area hospitals and health care agencies. {5 hours
lecture-9 hours laboratory) Prerequisites: NET 123, BIO 273, SOC 220. (For-

merly NET 202; Formerly NET 214)

NET 213 SEMINAR IN NURSING. . ...t vervesaaaranansas 2 credits
This course focuses on ethical, legal, and professional trends and issues in

nursing and on selected aspects of leadership and management. Varying respon-
bilitities and roles of the nurse in hospital and health care settings are explored
as are the needs of the graduate nurse for self-actualization. Group discussion
and student presentations. Prerequisite: NET 231.

Academic Affairs

NET 231 MEDICAL-SURGICALNURSINGII. . ......... 8 credi
'Theory and guided learning experiences focus on developin; 'k'n;)\.lv;ed ; It:
s!ulls relating to the care of individuals adapting to oxygen deprivation 9n atn'
tlo.nfll disturbance, cardiovascular dysfunction, and oncological pro’bI;l .
Clinical objectives emphasize demonstration of a working knowledge ofm:
phases of the nursing process. Clinical experiences are provided in area hos 'tal
and health care agencies. (5 hours lecture-9 hours laboratory) Prere uip'ltas-
NET 130, HED 221. (Formerly NET 103; Formerly NET 113) -

NET 232 FAMILY-HEALTHNURSING Il ... .........c..... 7 credit
fa 1::1eory. and guidef:l Ieal.-ning' experiences are focused on caring for t'he child/s
mily unit undergoing situational and/or developmental stress. Emphasis i
placed on concepts of growth and development, nutrition, common healtl:
p-roblems, family teaching regarding health maintenance an;I specific adapt
tions based on biological or environmental factors from ir;fancy through ad ': .
cence. Clinical experiences are provided in selected area hospitals eogmm ) 'es-
health care agencies, day care centers, and special education class'es. (4 Il::tlltr:

lecture-9 hours laboratory) Prerequisi
quisites: NET 231, BIO 231
(Formerly NET 203; Formerly NET 212)  HED 222

NET 233 MEDICAL-SURGICAL NURSING Il ......... 9 credi
Theory and guided learning experiences focus on caring for.clli;r.\t.s ;t.res:e: Ilats
sudden illness/injury and more complex problems involving adaptati ;
altered fluid/electrolyte and acid/base balance, altered endocrine ba':am:m t:
neurolog.ical dysfunction. Clinical objectives emphasize use of the total nu'r:i:
pro?ess;. in care of clients in emergency situations and in the development ﬂ
begmr'ung skills in organizing and evaluating care for groups of clients CIinic(;I
experiences are provided in area hospitals, long-term care settings a;\d health
care agencies. (6 hours lecture-9 hours laboratory) Prerequisites', NET 213
NET 232. (Formerly NET 104; Formerly NET 114; Formerly NET '210) '

NET 299 TOPICS IN NURSING ...... 1-5 credit
k) ING e -5 credits

3 :elgcted top.lc.s in nursing. Second-year students may pursue an in-depth
udy in a specialized area of nursing under the advisement of a nursing faculty

member and upon approval by the dire i
ctors of Nurs i
Career Education Division, e O
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PHYSICAL EDUCATION AND RECREATION
Activities

PED10TBADMINTON .. ... . i vv it onnnensssnsnnnsoens 2 credits
This course is designed to develop basic skills and understanding of badmin-

ton. (3 hours per week)

PED102VOLLEYBALL . . ....cciciiinmennosnannssnans 2 credits
This course is designed to develop basic skills and understanding of volley-

ball rules. {3 hours per week)

PED 104 DANCEEXERCISE . . .. ..o conirnnnnnranoanssnns 2 credits

This course is designed for conditioning in which the student works vigorous-
ly on flexibility, muscle toning, and cardiovascular fitness. All exercise activities
are choreographed to music. Pass-Fail grading is used. (3 hours per week)

PED 108 FOLK AND SQUAREDANCE ...........c.vevunn 2 credits

The first half of this course provides instruction and participation in folk
dances of various countries. The last half of the course provides instruction and
participation in beginning square dancing, (3 hours per week)

PED109ARCHERY . .. ..o v vvvnnsnnsnsansonansnssans 2 credits
This beginning course provides instruction and practice in the basic funda-

mentals of archery shooting. (3 hours per week)

PEDTI0GOLF ... ..t i i e ees s sasnonsansasssnnnans 2 credits

This beginning course provides instruction and practice in the basic funda-
mentals of golf. Student is required to play three rounds of golf during the
quarter. (3 hours per week)

PEDTTTTENNIS. .. ... it iveesasssansnvsensonasanann 2 credits
This beginning course provides instruction and practice in the basic funda-

mentals of tennis. (3 hours per week)

PEDT13BOWLING ......ccit e nrrrnmsnnnnneroaannas 2 credits

This course is designed to develop basic bowling skills and knowledge of
how to participate in bowling activity. Student is responsible for transportation
and lane fees. (3 hours per week)
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PED114SOCCER. . ... ... .ttt ettt et atnertennnnerncean 2 credits
This course is designed to develop an understanding of basic rules and skills
of soccer. (3 hours per week)

PED 115 BODY BUILDING AND WEIGHT LIFTING............ 2 credits
This course is designed for body building and conditioning through the use
of weights and a gym machine. (3 hours per week)

PEDT18BICYCLING .. .......0cietereeenannnnsennnnns 2 credits

This course is designed to develop basic skills and knowledge of bicycling.
Short and long distance rides are required each quarter. Student is responsible
for own bicycle. (3 hours per week)

PED 121 CONDITIONINGEXERCISES . . ... ... .ccvcvrnrnnn. 2 credits

This course focuses upon physical self-awareness and development. It is de-
signed for the student who is interested in improving vitality, graceful movement
patterns and skill in performing sports. (3 hours per week)

PED 124 JOGGING FORFITNESS . .. . . ... it v i vt n v en e 2 credits

This course is designed to help the student develop an understanding of
jogging as a technique of exercise and to improve physical fitness. (3 hours per
week)

PED 131 ADAPTIVE PHYSICALEDUCATIONI. ... ........... 2 credits

This course is designed to develop the physically handicapped student physi-
cally, mentally and socially, through counseling and physical activities that will
benefit the student in these areas. (3 hours per week)

PED 132 ADAPTIVE PHYSICALEDUCATIONIl ... ........... 2 credits
This course is a continuation of PED 131. (3 hours per week)

PED 133 ADAPTIVE PHYSICAL EDUCATION I, ............. 2 credits
This course is a continuation of PED 132. (3 hours per week)

PED 141 VARSITY ATHLETICSI. ...... T R e M 2 credits

Students participating on the appropriate varsity athletic team will register
for “*Varsity Athletics.” No student will be allowed to register without the
approval of the varsity coach. This course may not be used to meet the mini-
mum physical education activity requirement. (3 hours per week)
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PED 142 VARSITYATHLETICS Il . . . . . .. oo it v i i i nna e 2 credits

This course is a continuation of PED 141. No student will be allowed to
register without the approval of the varsity coach. This course may not be used
to meet the minimum physical education activity requirements, (3 hours per
week)

PED 143 ADVANCEDBOWLING . . ... ... .. vovvorsvanassos 2 credits

This is a course designed to go beyond basic skills and knowledge taught in
PED 113. The emphasis is on preparing the student for team and local partici-
pation in a community league. Student is responsible for transportation and
lane fees. Prerequisite: PED 113 or permission of the Director of the Division
of Liberal Arts. (3 hours per week)

PED 151 BEGINNING SWIMMING . .. ... ... uvurinrannnns 2 credits

The beginning course equips the individual with basic water safety skills and
knowledge for activities in, on, or about the water and includes instructions in
the basic skills of good swimming. Certification by American Red Cross is pos-
sible. (3 hours per week)

PED 152 INTERMEDIATESWIMMING . ... .. .. ... i vvesann 2 credits

The intermediate course in swimming is designed to provide the student with
the opportunity to learn the elements of good swimming. These elements in-
clude four individualized strokes and some emphasis on safety and rescue tech-
niques. Certification by American Red Cross is possible. (3 hours per week)
Prerequisite: PED 151.

PED 153 LIFE SAVING ANDWATER SAFETY ............... 2 credits

This course is designed to provide the student with the knowledge and skills
to save his or her own life or the life of another in the event of a water-related
accident or emergency. The student will also have an opportunity to improve
his or her swimming ability. Certification by American Red Cross is possible,
{3 hours per week) Prerequisite: PED 152 or permission of the Director of
the Division of Liberal Arts.

PED 154 INTERMEDIATETENNIS. . . . .. ... .. ... v ene. 2 credits

This is an intermediate course designed to advance the students’ skill level
and broaden instruction in court tactics and strategy in the game of tennis.
(3 hours per week)
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Professional

The professional courses in physical education are intended primarily for
those students following an option in physical education, recreation, or relat-
ed areas. These courses do not satisfy the physical education activities require-
ment.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION. ......... 3 credits

This course is a study of the history and principles of health, physical educa-
tion, and recreation along with careers in health, physical education, and recre-
ation,

PED 207 THE CARE OF ATHLETICINJURIES ........v0o0vun. 3 credits

This course gives an overview of common injuries in various sports, safety
procedures, first aid, conditioning, taping and bandaging, and training room
maintenance.

PED 208O0FFICIATING . .... .00t ivonnrvrensonnonnns 3 credits
This course is designed to prepare individuals to meet T.S.S.A.A. require-
ments for officiating in baseball, basketball, football, and volleyball.

PED 211 RECREATIONAL LEADERSHIP
AND ADMINISTRATION . ... .....cccvivivnns 3 credits
This course covers the planning and administration of various recreational
programs,

PED 212 OUTDOOR RECREATION ACTIVITIES. .. .. ...cu. .. 3 credits
This course focuses upon activities appropriate for recreational areas and
camps.

PED 221 CAMPING ANDOUTDOORLIVING ..........cc0nu.. 3 credits
This course is a study of recreational camping and outdoor living. One over-
night camping trip is required per quarter.

PED 241 GAMES, RELAYS, SELF-TESTING ACTIVITIES--
ELEMENTARYCHILDREN . .......covivverennn 3 credits
This course is a study of techniques and materials for teaching games, relays,
and self-testing activities suitable for the needs, abilities, and interests of elemen-
tary children.
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PED 242 RHYTHMIC ACTIVITIES FOR
ELEMENTARY CHILDREN. . .. ... 3 credits
This course is a study of techniques and materials for teaching fundamental

movement, creative rhythms, singing games, and folk dances suitable for elemen-
tary children.

PED 299 TOPICS IN PHYSICALEDUCATION . .........c.u. 1-5 credits

Selected topics in physical education; a course for students interested in pur-
suing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the appropriate division director.

PHYSICS

PHY 101 PHYSICALSCIENCE. . . .. ... ...ttt iiinnr o 3 credits

This course is a study or selected topics from general physics. Subject matter
includes such topics as forces, laws of motion, heat, light, sound, etc. This
course is offered for non-science majors. No credit is given for any student who
has successfully completed PHY 231, (Formerly PHY 106)

PHY 102 PHYSICALSCIENCE Il . ... ... ... it innanearnns 3 credits

This course is a study of selected topics from general chemistry, Subject
matter includes such topics as atoms, molecules, reations, etc. This course is
offered for non-science majors. No credit is given for any student who has
successfully completed 101. (Formerly PHY 105)

PHY 103 PHYSICALSCIENCE L. ... .... . it itenennns 3 credits
This course is a study of selected topics from astronomy, meteorology, and
geology. This course is offered for non-science majors. (Formerly PHY 107)

PHY 211 COLLEGEPHYSICS | ... ... ...t iinenrarannns 4 credits

This course is a non-calculus-based study of the basic laws and principles of
mechanics, motion, energy and fluids, with applications. (3 hours lecture-2
hours laboratory) Prerequisite or corequisite: MAT 152 or MAT 190.

PHY 212COLLEGEPHYSICS . .. ...... .. i ittt e 4 credits

This course is a non-calculus-based study of the basic laws of harmonic mo-
tion, waves, heat and thermodynamics, electricity and magnetism. (3 hours
lecture-2 hours laboratory) Prerequisite: PHY 211,

PHY 213COLLEGEPHYSICS Il ... ... . i ii i e 4 credits

This course is a non-calculus-based study of the basic laws of light optics, rela-
tivity, particles, and introduction to atomic, quantum and nuclear physics.
(3 hours lecture-2 hours laboratory) Prerequisite: PHY 212,

]
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PHY 231 GENERALPHYSICS | ... ... ...ttt arnnnnans 4 credits

This calculus-based course is intended for science and engineering students.
Subjects covered include mechanics, momentum, energy, harmonic motion and
rotational motion. (3 hours lecture-2 hours laboratory) Prerequisites: MAT
205 and concurrent enrollment in or completion of MAT 206. (Formerly PHY
201)

PHY 232 GENERAL PHYSICS Il .. . ... vt ittt eiineieannn 4 credits

This course is a continuation of PHY 231. Subjacts covered include heat,
thermodynamics, electricity and magnetism. (3 hours lecture-2 hours labora-
tory) Prerequisite: PHY 231 or ERG 111 and 112. (Formerly PHY 202)

PHY 233 GENERALPHYSICS Il . ... .......cc0iirirvnrnens 4 credits

This course is a continuation of PHY 232, Subjects covered include waves,
optics, atomic and nuclear physics. (3 hours lecture-2 hours laboratory) Pre-
requisite;: PHY 232. (Formerly PHY 203)

PHY 299 TOPICSINPHYSICS . . .. .. ...ttt anerannsoanns 1-5 credits

Selected topics in physics; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved by
the advisor and the Director of the Division of Liberal Arts.

POLITICAL SCIENCE

POL 111 FOUNDATIONS OF AMERICAN GOVERNMENT ....... 3 credits

This course analyzes the basic concepts and theories of government and com-
pares governments in the modern world. Constitutional principles of the govern-
ment of the United States are given special emphasis.

POL 112 UNITED STATES NATIONAL GOVERNMENT ......... 3 credits
This course is a study of United States National Government with special
empbhasis on the functions of the branches of government.

POL 113 U.S. STATE AND LOCAL GOVERNMENT ............ 3 credits

This course is a study of the forms and functions of state and local govern-
ment in the United States, with particular emphasis on government in the State
of Tennessee.

POL 299 TOPICS IN POLITICALSCIENCE . .........c0c0cvvn. 1-5 credits

Selected topics in political science; a course for students interested in pur-
suing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Director of the Division of Liberal Arts.
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PSYCHOLOGY

PSY 131 GENERALPSYCHOLOGY | . .. ... i iievinnnnen 3 credots

This course focuses on methods of research findings and interpretation in
psychology. Topics included are behavioral inheritance, principles of learning,
biological foundations of behavior, and thinking. (Formerly PSY 122)

PSY 132 GENERALPSYCHOLOGY Il. . . .... ... iiriivennnss 3 credits

A continuation of PSY 131, this course includes topics such as perception,
motivation, emotion, personality and behavior disorders. Prerequisite: PSY 131
or permission of the Director of Division of Liberal Arts, (Formerly PSY 123)

PSY 133 GENERALPSYCHOLOGY Il . . ... ... .o vvinevnnnn 3 credits

A continuation of PSY 132, this course includes topics such as measure-
ment and testing, human development, and social psychology. Prerequisite:
PSY 132 or permission of the Director of Division of Liberal Arts.

PSY 211 EDUCATIONAL PSYCHOLOGY .........cteceesses 3 credits
This course examines the application of psychological principles in class-
room learning and teaching.

PSY 212CHILDPSYCHOLOGY . ... ... i it iii it et annasons 3 credits

This course is a study of the development of behavior in infancy and child-
hood, including a survey of the factors which influence various kinds of behav-
jor, physical, intellectual, social, emotional, and language development in the
normal child. Prerequisites: PSY 131, PSY 132, PSY 133 or permission of the
Director of the Division of Liberal Arts.

PSY 213 INTRODUCTION TO MENTALHEALTH ............. 3 credits

This course is a study of mental health as applied to personal adjustments,
solutions of conflicts, fears, and personality difficulties. The theories of adjust-
ment, defense mechanisms, and personality evaluation are studied as they relate
to mental health. Prerequisite: Six hours of psychology. (Formerly PSY 221)

PSY 299 TOPICS INPSYCHOLOGY . ... ....ccienincanannns 1-5 credits
Selected topics in psychology; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts,
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READING

RDG 100 FUNDAMENTALSOFREADING. .............0u.. 3 credits

This course is designed for students who need to improve vocabulary and
comprehension skills. Self-paced, individualized instruction is used. In order to
successfully complete this course, a student must demonstrate a reading level of
tenth (10.0) grade or above as measured by the Nelson-Denny scale or other
standardized reading tests. (Credit hours earned in this course may not be used
to meet any requirement in any associate degree program; these are add-on
hours,) (Formerly ENG 110)

RDG 111 COLLEGESTUDY SKILLS . .........ccvvivnrennn 3 credits

This course is designed to strengthen study skills by improving time manage-
ment, concentration, memory, use of textbooks, use of the library, use of class
notes, and taking examinations.

RDG 112 ADVANCED READING
AND CRITICAL THINKING SKILLS............. 3 credits
This course is for students who have average or above-average reading skills
and want to increase speed and comprehension. Advanced reading and thinking
skills are emphasized on an individual basis.

RDG 299 TOPICSINREADING . ... ... ...t venerncens 1-5 credits

Selected topics in reading; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved by
the advisor and the Director of the Division of Liberal Arts.

REAL ESTATE

RES 201 INTRODUCTION TO REALESTATE. . .......ccvv... 4 credits

This course covers the basic laws and principles of real estate, including
finance, deceased ownership, brokerage appraisals, license law and real estate
mathematics. This course is essential to persons interested in acquiring the real
estate affiliate’s license.

RES 21T REALESTATE LAW . ... ... ...ttt it ennnnns 4 credits

This course is a study of real estate law, including rights incident to property
ownerships and management, agency contracts, and applications to real estate
transfer, conveyances, probate proceedings, trust deeds, and foreclosure, as well
as recent legislation governing real estate transactions, with additional emphasis
on Tennessee real estate law. This course applies toward the educational require-
ments for the broker's examination.
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RES 223 REAL ESTATEAPPRAISAL. .. ...... ...t 3 credits

This course covers the purpose of appraisals, the appraisals process, and the
different approaches, methods, and techniques used to determine the value of
various types of property. Emphasis will be on residential and single-unit
property.

RES 243 REALESTATE FINANCE. . . ... ... ivvusan ., W 3 credits

This course is an examination and analysis of the principles and methods
of financing real estate, sources of funds including FHA and VA types, types and
contents of financing instruments, and role of various financing institutions,
both private and governmental.

RES 299 TOPICS INREALESTATE . .. .. ....cvivnvnunnnns 1-5 credits

Selected topics in real estate; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Director of the Division of Career Education.

SECRETARIAL SCIENCE

SST 101 BEGINNING TYPEWRITING. ... ... .. ...t eervnnn 3 credits

This course includes the development of techniques in touch typewriting and
the introduction of keyboard and machine parts with emphasis on speed build-
ing and the typing of memos, centering, and personal and business letters.
Credit is not allowed for students who have successfully completed SST 102
and/or 103. This course cannot be challenged if SST 102 and/or 103 are re-
quired as a degree requirement. If student has had the equivalent, an elective
may be substituted for this course. (5 hours per week-lecture and laboratory)

SST 102 INTERMEDIATE TYPEWRITING. . . .. ... ......c0un 3 credits

This course is continued development of typewriting technigues with empha-
sis on increasing speed and accuracy in typing tabulations, manuscripts, and
business correspondence. (5 hours per week-lecture and laboratory) Prerequi-
site: SST 101 or equivalent.

SST 103 ADVANCED TYPEWRITING . .. .. ... ...t innenn 3 credits

This course is continued emphasis on speed and accuracy building along with
production speed building. All kinds of typed correspondence studied will be
reviewed, and business forms will be introduced, and preparation of masters for
duplication will be covered. (5 hours per week-lecture and laboratory) Pre-
requisite: SST 102 or equivalent.
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SST 111 BEGINNING SHORTHAND . . . . .. v v i cn v v nasvnnnn 4 credits

This course includes the theory of Gregg Shorthand, Diamond Jubilee Series,
with emphasis on reading and writing shorthand from textbook, homework
notes, dictation, and the development of dictation and longhand transcription
abilities. Credit is not allowed for students who have successfully completed
SST 112 and/or 113. This course cannot be challenged if SST 112 and/or 113
are required as degree requirement. If student has had the equivalent, an elective
may be substituted for this course. (4 hours lecture-l hour laboratory)

SST 112 INTERMEDIATE SHORTHAND. ... ... . ... tucenn 4 credits

This course includes further application of principles of Gregg Shorthand,
DJS, in the development of ability to read, write, and transcribe shorthand out-
lines. Transcription on the typewriter is introduced with emphasis on transcrib-
ing skills. (4 hours lecture-1 hour laboratory) Prerequisite: SST 111 or equiva-
lent.

SST 113 ADVANCED SHORTHAND . . ... ...t virvnrernnans 4 credits

This course includes continued development of dictation and transcribing
skills with increased emphasis on speed building. Mailable transcripts are intro-
duced. (4 hours lecture-1 hour laboratory) Prerequisite: SST 112 or equiva-
lent.

SST 120 KEYBOARDING FORTHECOMPUTER . .. ... ... .c... 2 credits

This course is designed to provide basic instruction on the alphabetic and
numeric keyboards. Keyboarding techniques on the electric typewriter, com-
puter terminal, and calculator will be presented to develop basic skills needed
for input of information. No credit will be granted for a student who has
successfully completed a college-level typewriting course.

SST 201 PRODUCTION TYPEWRITING . ......... .ot nues 3 credits

This course is a continuation of speed building, accuracy building, and pro-
duction speed building with emphasis on more complex manuscripts, business
correspondence, tables, business forms, executive, and legal typing. It is recom-
mended that students complete one year of college typewriting before taking
this course. (5 hours per week-lecture and laboratory)

SST 203 OFFICE MANAGEMENT. .. .. ... .0t ennnerans 3 credits

This course is a study of office organization and functions; office layout and
equipment; the selection, training and supervision of office personnel; office
automation; planning, organizing and controlling office services. This course is
designed for the student who wants to become an executive secretary and/or
administrative assistant. (Sophomores only or permission of the Director of the
Division of Career Education,
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SST 213 0FFICEPROCEDURES I . ......... .. ittt 3 credits

This course is a study of the duties of the clerical and secretarial worker.
General areas emphasized are: appearance, grooming, office etiquette, and
human relations. Office procedures studied include mailing procedures, tele-
phone techniques, use of communication services, office equipment and sup-
plies, and other frequently performed office duties.

SST 214 OFFICEPROCEDURESII. . . .. ... ... i it inans 3 credits

This course includes units of special areas of office work such as filing, legal
and financial aspects, travel and conference arrangements, collection and pre-
sentation of business data, job application and interviews.

SST 220 OFFICESIMULATION . .. ... ...ttt iannnranann 3 credits

This course provides a realistic office-like situation for training students to be-
come office personnel, using previously acquired office skills, Students assume
various office positions; activities include the normal day-by-day business activ-
ities with emphasis on decision making and supervisory skills, job priorities, time
management, and accuracy in work. (5 hours per week) Prerequisites: BUS
251, SST 102 (or equivalent), SST 213 and SST 214.

SST 221 RECORDS MANAGEMENT . . .. ... .. ittt ninnnnns 3 credits

This course emphasizes the importance of records control and includes rules
for alphabetic, geographic, numeric, and subject filing. Course also analyzes the
records management field, equipment, supplies, procedures, and systems. Prac-
tical application provided through practice set.

SST 230 WORD PROCESSING CONCEPTS. .. ... ...cciieennnn 3 credits

This course is designed to focus on word processing history, terminology,
equipment, and applications, This course will also acquaint the student with
new roles of office workers, new career opportunities, and electronic equip-
ment and systems. Prerequisite: SST 102 or permission of the Director of the
Division of Career Education.

SST 231 WORD PROCESSING APPLICATIONS ............... 3 credits
This course will emphasize the production of accurate printed copy from
handwritten and rough draft copy and from machine dictation. Students will
gain experience on electronic typewriters, microcomputers with word processing
software, and dictation/transcription equipment. Prerequisite: SST 230.

SST 299 TOPICS IN SECRETARIALSCIENCE . .. ............ 1-5 credits

Selected topics in secretarial science; a course for students interested in
pursuing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Director of the Division of Career Educa-
tion.

1
1
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SOCIOLOGY

SOC 211 INTRODUCTION TOSOCIOLOGY .. ......covvernen 3 credits

This course is designed to provide the student with a basic knowledge of
sociological terms, principles, and the patterns of organized society. Other
topics introduced include scientific sociology, social theory, patterns of culture,
socialization, and social organization.

SOC 212 SOCIAL STRUCTURE AND INSTITUTIONS. .. ........ 3 credits

This course is a continuation of SOC 211. The structure of contemporary
society is explored and the major social institutions are examined to determine
how each fits into the larger society, thereby, affecting or altering the contem-
porary social environment. Among the institutions discussed are the family,
education, and the political and economic orders of society. Prerequisite: SOC
211 or permission of the Director of the Division of Liberal Arts.

SOC 213 MASTER TRENDS AND SOCIAL PROBLEMS. . ........ 3 credits

This course is a continuation of SOC 212. The master trends in contempo-
rary society and the problems arising from social and cultural change are exam-
ined. Included are such issues of social concern as deviant behavior, race and
ethnic relations, poverty, population, the environment, and urbanization. Pre-
requisite: SOC 211 or permission of the Director of the Division of Liberal Arts.

SOC 220 COURTSHIP, MARRIAGE, AND THE
MODERN FAMILY. .. .. ...ttt it vaerannnns 3 credits
This course considers the customs and patterns of courtship and the problems
of the modern family. Empbhasis is placed on the problems of the family in an
era of rapid social change, the family and personality, and family organization,
disorganization, and reorganization.

SOC 257 INTRODUCTION TO SOCIAL WELFARE. ............ 4 credits

This course examines social welfare with emphasis on the profession of social
work, focuses on the history, philosophy, organization, and methodology of
social work, and includes a study of societal/social work values and the breadth
of services offered. Students will also be expected to do a minimum of 20 hours
voluntary work with approved social welfare agencies. Prerequisite: SOC 211.

SOC 299 TOPICSINSOCIOLOGY. .. ... vii vt v i vnanncnanss 1-5 credits
Selected topics in sociology; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Career Education.
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SPANISH

SPA 101 BEGINNING SPANISH I . . ...... ... it iii e 3 credits

This course focuses on the essentials of Spanish grammar and emphasizes the
development of oral and aural skills in the language, (Those students having
Spanish in high school may have advanced placement by examination and
approval of the Director of the Division of Liberal Arts.)

SPA 102 BEGINNING SPANISHII . ...... ... it iiinnnn 3 credits

This course continues the emphasis on the essentials of Spanish grammar,
extends the development of oral and aural skills, and includes readings con-
cerning Spanish cultures. Prerequisite: SPA 101.

SPA 103 BEGINNING SPANISHHI. .. ........ . ..o, 3 credits

This course extends the study of Spanish grammar, contains intensive read-
ings concerning Spanish and South American cultures, and introduces the
literature of prominent Spanish authors, such as Cervantes, Espronceda, and
Gaballero. Prerequisite: SPA 102,

SPA 201 INTERMEDIATESPANISHI. . .................... 3 credits

This course is an intermediate grammar course with readings from Spanish
literature and culture. Prerequisites: Two years of high school Spanish or
SPA 101-102-103,

SPA 202 INTERMEDIATE SPANISHII ... .................. 3 credits
The course combines grammar review and reading with exercises for improv-
ing oral and written skills. Prerequisite: SPA 201.

SPA 203 INTERMEDIATESPANISHIII. .. .............cv... 3 credits
Emphasis is placed on readings from Spanish and Latin-American cultures
with special selections from Spanish authors. Prerequisite: SPA 202,

SPA 299 TOPICSINSPANISH . . . ... ...ttt inennnnn 1-5 credits
Selected topics in Spanish; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and

approved by the advisor and the Director of the Division of Liberal Arts,

—-188—

THE STATE BOARD
OF
REGENTS

THE ADMINISTRATIVE STAFF

THE FACULTY

ADVISORY GROUPS




STATE BOARD OF REGENTS

STATUTORY

Honorable Lamar Alexander, Chairman, Ex-officio. . . . Governor of the State of Tennessee
Dr.Roy S.Nicks & . . v vt it i it i i e i e e e e e Chancellor
Honorable Robert L, McElrath, Ex-officio, . . . ....... The Commissioner of Education
Honorable William H, Walker, Ill, Ex-officio . . ... ... The Commissioner of Agriculture
Dr. G. Wayne Brown, Ex-officio . ............ Executive Director, Tennessee Higher

Education Commission

NAMED FROM CONGRESSIONAL DISTRICTS AND AT-LARGE

Mr, David White, Vice Chairman . . . . . v v v v v vt v it e e st o s e s ann Knoxvitle
Mr. Ross N, Faires . .. ... . i scé wis srame s #9 08 amce w6 506 60676 575 o o o« Oneida
Mr, Dale GIOVer . . are i ore dvari ave w0 Goeiaiass @ 0@ W0aNs Gia ins Gased hid s e s e e Obion
MroWilliam Farris, . o v v v v v i i it e e it e n s e e i e e Memphis
Mr. Richard A, LeWis. . . v v v v v vt ot v vt s e et et o i s tan s Nashville
Dr.Claude C.BONd. . . . . . i i i it it it et e i e e et e i e e Chattanooga
Ms. Ruth Ellis, . . . . 5% &id wias s s s 5408 306 s7d wialis 5% 6% arels mig e Johnson City
Mr. Scott Mayfield . . 55 51 o T/ sia 5@ 60 505 OF 6iera o5 X sieis 678 o »uel s Athens
Mrs. GWEN AWSUMD . . . & o v v v v e v s s s s m s mm s s n s a e Memphis
Mr.d. Howard Warf, . . 0 . v 00 it i it e s s s e b e Hohenwald
Mr.James H, Jones, Jr. o . . v v i i it i i i e e e e Mt. Pleasant
Mr, J. . BOoff, Jr. . v v v e o o s v v v oy wiaiems OSRANIGEE R N AL AR D o Tullahoma
Mr, David G, Cooley (Student Member} . . . . . . v v vt v s v s s s o sn o s sns Memphis

ADMINISTRATION AND STAFF
Office of the President
Harry D.Wagner . . .. .o cv it i i it e v ie e et nnnasnns President
ElainePerryman . .. ........ciiirirvnnnans Executive Secretary
Office of the Dean of Business and Management
Doris EVaNns & . ..t v v v v v v on it e e nn e e s e e b s Dean

Office of the Dean of the College

Frank Glass . . .. ... ... Jals 50 sadie oid ols S50 5ia sam e boass Dean
MarthaScarbrough . ... .........c0iviiinnnrnnnns Assistant Dean
Dale Murray. . .. ..o o i ittt in e e n s eenananens Executive Aide

Office of Public Information and Field Services

Stanley Pearson. . . .. .. ...ttt ittt ennnransenannnn Director
Mabel Keese. . . . . .q susiire s 5 s e e s sl6swias s sr o s Secretary 1)
DeeMobley . .. .......c0iiiimnnnnnnenn Switchboard Operator

Admissions and Records

Nancy Carter Daniels . . . .. .. v i v it iiiin i i nnsonrnnese Director
WandaBrown. .. .....ciiii i ne s nnnnnsses Supervisor
CarolynHall. . ........0 ittt ieiiennnnn Clerk/Typist
Lynn Palmer. . .iva s s snianis 4 oo nieinisis s siaiiie Transcript Analyst
Pam Parsons. . .. .o i i ii it e e e Clerk/Typist

Bookstore

BillTipps. . .« .o v v v i et ciii et innn, Director, Auxiliary Enterprises
Kay Kimbro. . . .. ..o ittt iinn e ernneeens Secretary 1l
AmandaParks. . . ... ...t it Cash Register Operator

-190—

ADMINISTRATION AND STAFF

Business Office

GloriaMartin . . . .....civi vttt ensnresnoass Comptroller
PatsyGarner. . . .. ... ..t ieertenrnnnesnens Account Clerk 11
Kathy D.Knight. . ..........ccc0iiiniiinnnns Account Clerk |
Julialangham . .......... ...t nnrns Accountant
WilliamLynn . . ....... ...t iiiinenenornneanns Accountant
GayNeal............iiiiiriinnncenrnnssans Account Clerk |

Computer Center

Richard Hopwood. . . .. .. .. ... it it nnenennnnas Director
PatBurton. ... .......o0tvrienncrnnonnnons Systems Analyst |
JudiGaffney .........¢ it ecesnoonns Programmer
CarolHolt . ... ..... ..t nenennnns Systems Analyst |
KarenNeal. . ........ it iiinnnanrenss Data Entry Operator
Judy Stidham. . .............0 i ieurernn Data Entry Operator
LorettaTaylor . ...........cviviiiuunnns Computer Operator

Division of Career Education

Monty Thomas. ... ........cuiiiiiinnnennnnsssonans Director

BettyRiddle. . . . . ...... ...ttt Director of Nursing
CarolFarris . .. .........cciiiiniinnnniirnenas Secretary |
BrendaLawson. ..........c. it iinornnonnrnnnas Secretary I}

Division of Continuing Education and Evening Instruction

JohnF.Scarbrough. .. ............ it ineansns Director

Charlotte Hatheway. . . ................ Coordinator, General Interest
PhyllisBirdsong ..........ccotiiiiniiinnnneenanas Secretary |1
FredaLayne. ..........vuvrereeeneneananannns Clerk/Typist

Division of Liberal Arts

2 7 S Director
Juanita Anthony. . . ..... ...ttt nen Secretary |
VickyCoiner . ........¢c00tiriininmnnrennnnnns Secretary |
Ethel Kelley. . . . ....... ittt innennn Secretary I

Financial Aid

FrancesJomes. . .. .. ... ... oivinenennnenennnenenns Director
Peggy Copeland. . . ... ... ... nnnnnnn Secretary |
Katharine Rieder. . . ... .... .. ittt nrenenes Clerk

Industrial and Business Institute

DeleneStone . ............ it innncnrnnnaoens Coordinator

Bobbife Homan ..............ciiiiiiinneannnns Secretary 11
Learning Center

BobSchremser . . .. ........ ..ot nnnnennnnnses Director

MargoMead . . .. ..........0.c0iiinennn Assistant Director, Library

HarlanStockton . . .. .............. Assistant Director, Media Services
JoyceBateman. . .. ... .. ... Library Assistant
FloCarson. . ... .. uiiiiiiierinneeronnocannonns Secretary 1
Sue ChUuMNeY. . v v ot vvis e r s oo nnsosnenss Library Assistant |
RuthEasterly. . . ... .......00'iriuennnaas Library Assistant |
Julia Lewis. aw tvi ain sriivies s ow sravasias e woe #ai@as Library Assistant |




ADMINISTRATION AND STAFF

Maintenance and Security

LukeStines . .. ......cuoivueinnnns Gl i &Tdin v e e 5 s e m Director
HarveyBryant . .......... Kineis BiRLecsians s5a snanspsnuleleoe o Custodian
John W. Forrester . . . .. WAl e S NE PR § Watchkeeper
James L. George . . . ... 3 W) wieer wow i aR . . . Custodian
GeorgeHarring. . .............. e e e e . Watchkeeper
William Hatchett. . . . ....... alle STRTIRILIIE WhE W . Utility Worker
HeidiHayes . . ......... e e v eussesasa. . Custodian
Mary Hickerson. . . ... ..o vvi i i ennannnnnaas Custodian
Arthur Howard. . .. .. .. BN W KRN BN B . . . . . Utility Worker
DanG.Howse. .. ........c..- ek 5 .+« .« Utility Worker
Don Jackson. . . . .. i AERARN W SRR aVe W WANWRIE N Utility Worker
Nancy King . . .......0v.. —— T TR Mo Custodian
Virgil Knight . ....... ST e R e B R ol o Utility Worker
Benleal ......... EiNEalieretets sy weeistiale . . Maintenance/Lead Worker
AuburnMartin . .. ..........0 .. S e an e aan Watchkeeper
Lawrence Moorehead . . . .. ... ... ccn s . . « Utility Worker
HollisReed ... .....c..... N R SR s Custodian
David Womble ......... 2GS A R .« + .+« . Custodian
Thomas Womble .. .. ... W16 NUE SUIN S IeE e n @ @ s Maintenance Worker

Personnel and Payroll

Jean Gordon. ... ... DN 6 i1y aiE T e Director, Planning & Research
JoMoore.......... GBI A A e e e e n e Payroll Accountant
Jo Bates. . . . . u WV R WO BUE e e e e s s e e s Secretary H

Student Services

DavidDuvall. . . . ............ e r et e . Director
FloyAllen .. .......coccvernssnntnssontoonsos . College Nurse
Jessie Campbell. . . ... ........... Coordinator of Guidance and Testing
CharleCoffey. . .. ... oo ci it i ansenn Job Placement Officer
Mike Russell. . .. ..... Coordinator, Career Planning, Placement and Co-op
DimpleSanders. . ... .....cvvciunnenansas e v« .Secretary Il

JOB TRAINING
CharlesLea .........ccitiiinnnnnsannsnrsanns Py O P Director
RonBoyd ............ CWin BRSNS 08 Gr w e s s s s e a e Program Monitor
TimothyDurm . . ... ... it Instructor, Youth Program
Chris Heikkinen .. ............. .+ « .. . Technician, On-the-Job Training
StevenHice . . ..........¢ i nnunn Guidance Assistant, Youth Program
Ann SIMMONS. . ..o v i v ittt is e Coordinator, Support Services
DavidBlair. ... ....vv e vtrennnnvans Program Manager, Job Training
Coordinator, Summer Youth
TommyCawood . .. ... ..ot eenrnns Lead Instructor, Youth Program
Tarry Melnfosh. .« co s v o6 saivoes o5 s'sie Contracts/Grants Manager
W. C. “Webb"” Morris. . ..... « s+ .. Coordinator, On-the-Job Training
BrendaBennett. . .. .......00... e e e aa e MIS Technician
Teal Dugger . . . ... cvvunne CHIRTANE S e WP WTale 5% &R aUEE . . Secretary |
LynnHudson...........ocuun.. = s WiemTE « kv e s . . Secretary |
Cathy McKagen. . . . . Sheve Ve BRSNS TG Seeennenon . «« .. Clerk/Typist

-192—-

FACULTY AND ADMINISTRATION
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Campbell, Jessie . . . ............... Coordinator of Guidance and Testing
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University; Motlow position, 1983,

Collins, Ruth . . ................ .. Assistant Professor, English
A., 1960, Wheaton College; M,A,, 1974, Umversnty of Texas at Austin; Ph.D,, George
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B.S., 1971, Middle Tennessee State University; M.Ed., 1977, Middle Tennessee State
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of Vanderbnlt University; Additional Graduate Study, George Peabody College of Van-
derbilt University and Middle Tennessee State University; Motlow position, 1980,

Graham, Rosalie B. . e e e e . Instructor, Computer Science
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Johnson, Henry E. ...... e ... ... Associate Professor, Chemistry
B.S., 1961 Florence State Un|ver5|ty, M. S 1967, University of Mississippi; Additional
Graduate Study, University of Mississippi; Motlow position, 1970.

Jones, Frances . .................... Director of Student Financial Aid
A, S 1975, Motlow State Commumty College; Motlow position, 1975.

Jordan, PatriciaW. ....................... « « « . . Instructor, Nursing
B.S. N 1975, University of North Carollna M.S.N., 1983, University of Alabama in
Huntsvnlle Motlow position, 1976.

Koss, Jacqueline . . . . . ... .Assistant Professor, Health and Physical Education
B.S., 1973, University of Tennessee; M.A,, 1976, University of South Florida; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1976,

Krlbs Richard A, .. .................. Associate Professor, Psychology
, 1969, Western Mlchlgan Umversny, M.A., 1970, Western Michigan University; Ad-
dmonal Graduate Study, Middle Tennessee State University; Motlow position, 1971,

Lengle,Joanna . ................ ... Assistant Professor, Nursing
R.N. 1969, Medical College, Pennsylvania; B.S.N., 1974, Incarnate Word College, San
Antonio, TX; M.S.N., 1977, Medical College, Georgia; Motlow position, 1982.
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Learning Center

A., 1978, Alabama A, & M, University; Graduate Study, Alabama A, & M, University;
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A., 1961, Agnes Scott College; M,A., 1979, Middie Tennessee State University; Addi-
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Majors, William R. . ... . .Professor, History
B.S., 1951, Bethel College M A 1954, George Peabody College for Teachers, Ed.S.,
1957, George Peabody College for Teachers; Ph.D., 1967, University of Georgia; Post-
Doctoral Study, Research Grant, National Endowment for Humanities, University of
Washington, 1973; National Endowment for Humanities, University of North Carolina,
1981; Mellon Regional Faculty Development Grant, 1982; Motlow position, 1969.
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B.S., 1941, George Peabody CoIIege for Teachers; M.A., 1944, George Peabody College
for Teachers, Additional Graduate Study, George Peabody College for Teachers and
Middle Tennessee State University; Motlow position, 1969,
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B.F. A 1956, Umversnty of Alabama; M.A,, 1964 University of Alabama; Additional
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B.A., 1956, University of Alabama; Motlow posmon 1984
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B.S., 1969, Middle Tennessee State University; M.A.T., 1972, Middle Tennessee State
University ; Motlow position, 1972,
Potts, EulaF............ e e . ... . Assistant Professor, Nursing
Assistant Director of Nursing
R.N., 1963, Midstate Baptist School of Nursing; B.S., 1973, Middie Tennessee State
University; M.S.N., 1977, Vanderbilt University; Additional Graduate Study, Tennessee
State University; Motlow position, 1978,

Reavis, Jackie. . . ........ Assistant Professor, Health and Physical Education
B.S., 1964, Middle Tennessee State University; M.Ed., 1968, Middle Tennessee State
University; Motlow position, 1973.

Reeder RobertE.............. « v+ .+ ... .Instructor, Biology

1976, Tennessee Technological Un|ver5|ty, M A 1978, Tennessee Technological

Umver5|ty, Additional Graduate Study, Middle Tennessee State University; Motlow
position, 1978,
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Riddle, Betty . ........ EERENE] SRR WG GEGEE - § Assistant Professor, Nursing

Director of Nursing

B.S.N,, 1959, Baylor University; M.S.N,, 1979, Vanderbitt University; Motlow position,
1974,

Rollins, LindaC, ............... . . Assistant Professor, English
B.5., 1963, Tennessee Technologlcel Unwerslty, M, A 1964 George Peabody Cdllege far
Teacht.rs, Additional Graduate Study, Middle Tennessee State University and Memphis
State University; Motlow position, 1976,

Russell, Michael . SR il WhglE RN SN W e 50 31aL Instructor, Education

Coordmator of Career Planning, Placement, and Cooperatwe Education

1976, Tennessee Techpological University; M.A., 1978, Tennessee Technological
Umversny, M.A., 1978, Tennessee Technological Unwersny, Motlow position, 1983,

Scarbrough, John F. . .. ...................... Instructor, Education

Director, Division of Continuing Education and Evening Instructlon

1968, Middle Tennessee State University; MLA.T,, 1971, Middle Tennessee State

Umuers:ty Additional Graduate Study, Middle Tennessee State University; Motlow
position, 1979,

Scarbrough, MarthaW. . ............... Assistant Professor, Mathematics

Assistant Dean of the College

1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennessee State

Unwersaty. Additional Graduate Study, Middle Tennessee State University, Mamphis
State University and Tennessee State University: Motlow position, 1969,

Schremser,Bob. ........ 6 WA = s e e ae ek Assistant Professor, Education

Director, Learning Center

B.S., 1969, University of Wisconsin; M.L. S., 1971, University of Wisconsin; Additional
Graduate Study, University of North Carollna Motlow position, 1984,

Smotherman, StevenW. . ... ............ Instructor, Mathematics/Physics
A5, 1979, Motlow State Cornmumty College; B.S., 1981, Mlddle Tennesses State Uni-
versity; M.S,, 1983, Middle Tennessee State Umvermty Additional Graduate Study,
University of Tennessee Space |nstitute; Motlow position, 1983.

Stockton, J. Harlan . . . . .. M S, . «. .. Assistant Professor, Education

Media Specialist

B.S., 1970, East Tennessee State University; M, A.,, 1972, East Tennessee State Univer-

snty, Additional Graduate Study, Middie Tennessee State University; Motlow position,

1972,

Stone,Delene. .. ........... Coordinator, Industrial and Business Institute
CPS 1975; Baccalaureate Study, Athens College, University of Tennessee - Nashville,
and Columbia State Community College; Motlow position, 1979,

Taylor Judy A, ... + . . . . Instructor, Biology

, 1976, Motlow State Commumty College; B.S,, 1978, Middle Tennessee State Uni-

vers|ty, M.S.T., 1979, Middle Tennessee State Umversr:y, Additional Graduate Study,

Middle Tennessee State University and Memphis State University; Motlow position,
1979,

Templeton, Jasper. . . ............ . . . . Instructor, Industrial Technology
B.S., 1950, Southwestern College; M.Ed., 1979, Middle Tennessee State University;
Additional Graduate Study, Memphis State University and Tennessee State University;
Motlow position, 1979,
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Thomas, Monty. . ........ : s e weeuseneqs.. Instructor, Business

Director, Division of Career Education

B.S., 1966, Middle Tennessee State University; M.Ed., 1972, Middle Tennessee State

University; Additional Graduate Study, Middle Tennessee State University and Tennes-
see State University; Motlow position, 1980,

Wagner, Harry D. . .. uvvivievnennnsnennnnssnssanas. President
B.S., 1958, Tennessee Technological University; M.S. 1962, University of Tennessee;

Ed.D., 1967, George Peabody College for Teachers; Motlow position, 1976.

White, Helen. . . ... .....ccvueussnnn...... Associate Professor, English
B.S., 1967, Middle Tennessee State University; M.A,, 1970, Middle Tennessee State
University; D.A., 1980, Middle Tennessee State University; Motlow position, 1970,

Young, VicKi . .o vvvvveensuneeessnnessan. . Instructor, Mathematics
B.A., 1966, Vanderbilt University; M.8.T., 1977, Middle Tennessee State University;
Motlow position, 1982.

Zimmerman, WandaP.....................Instructor, Communications
A.A., 1973, Motlow State Community College; B.S., 1974, Middle Tennessee State
University; M,Ed., 1980, Middle Tennessee State University; Motlow position, 1981,

LABORATORY INSTRUCTOR TECHNICIANS

Dunne,$ara.......+vvveve.e...... Lab Instructor/Technician, English
B.A., 1966, Louisiana State University; M.A,, 1975, Middle Tennessee State University;
Motlow position, 1984.

Kribs, Marciad. ...................LabInstructor/Technician, Biology
B.S., 1967, Western Michigan University; Graduate Study, Western Michigan University;
Motlow position, 1983.

McQueen, DeannaV................. Lab Instructor/Technician, English
A.A., 1962, Stephens College; B.A,, 1966, University of Missouri; Motlow position,
1983.

Pipes,Betty A. .. ...............LablInstructor/Technician, Mathematics
B.S., 1969, University of Florida; Graduate Study, University of Tennessee Space
Institute, Motlow position, 1981.

PART-TIME FACULTY

Anderson, Bill . . .. ......... Engineering, M.S,E,E., University of Southern California
Baker, Kim, . ... ..., .. Nursing, MSN, University of Tenne

olClfcs caomsn 0 nmeEG s s i A 7 ” 5526
Barnes, Linda . ... ....., ... . English, MUAL, Middle Tennessee State University
Beck, Richard . . . . . . ... .Computer Science, M.S.E., Air Force Institute of Technology
Boyd, Deborah . .. ........ <+ .« . English, M.A., Middle Tennessee State University
Bragg, Bing, . .. ... i e aEg W T Biology, M.S,, Middle Tennessee State University
Burton,Pat . . .......... Computer Science, A,B., Motlow State Community College
Coile, Claudine . ... ... .+ . . Math, M.A, and Ed.S,, Middie Tennessee State University
Coffey, Charle. . . ...... PR Business, B.B.A,, Middle Tennessee State University
Cooter, Lance . , . . Accounting, B.S., Tennessee Technological University; CPA , Tennessee
Crawford, Charles. . . ........ N e i .+ « . Banking, Pacific Coast Banking Schoaol
Curlee, Lane., . . ........ + o« ... JBusiness, BA,, Middle Tennessee State University
Fle_:th, John i e w6 Compute_r Science, M,S., University of Tennessee Space Institute
Frisby, Ted .. ... ... .. Chemistry, M.S, and Ed.S., Middle Tennessee State University
Groorp, R..W .................. English, Ed.S., Middle Tennessee State University
Guthrie, Mike . . .. ... ....... Physics, M.S., University of Tennessee Space Institute
Haars, Neil. B Ty . .« . . Mathematics, Ph.D,, Purdue University
Hale, Hilda, . ... .... R . . . .English, M.AT., Middle Tennessee State University
Hgll, Vpn. e e e e e e . Bank%ng,‘Louisiana State Unjversity, School of Banking
Hix, Billy, . . . .. « ++ o . . Computer Science, M.S., Middle Tennessee State University
Jeffries, Donna ....... R English, Ed.S., Middle Tennessee State University
Jeffries, John . . .. .. .. Chemistry . . ...... Ed.S., Middle Tennessee State University
Jolley, R_oger ................ History, M,A.T., Middle Tennessee State University
Jones, Linda. . . .............. Vi e .English, M,A,, University of Colorado

Knowles, Levoy . . .

Lee, GlynaF, . . ..
Lewis, Kent . , . , ,
Lominac, Kent . . .
Lynn,Bill ,, .. ..

Martin, Ken . , . ..
MacNichols, Kay . .
McCabe, Joe. . . ..
Mclintosh, John , . .
McMurtry, Iris. . . .
McPherson, John , ,
Morrison, Randall. .,

Nunley, Diane, . . .
Pelham, Roger, . . .
Phillips, Steve . . . .
Pratt, Harvey .. ..

Rascoe, Bill . . ...
Rawson, Russell. . .

Rittenberry, Ardis . . .

Sartain, Teresa B. . .
Smith, Ken. . . . ..
St, Clair,Pat. . ...

Thomas, Earl , ...
Thormaehlen, Claus.
Tucker, Howard, . .

Warren, Pat , . ...
West, Judy. .. ...
Winkleman, Brad . .

Accounting, B.S., Tennessee Technological University; CPA, Tennessee

.................. Banking, American Institute of Banking
........... «+« «« .. Sociology, Ph.D., Vanderbilt University
wie WAWH L RN wiaNomn NE s Engineering, M.S,, University of Tennaessee
................. JAccounting, B,A., University of Alabama

............ v e« ... .. .Banking, Young Banking School
........... Business, M,A.T., Middle Tennessee State University
........... Business, M.B.A., Middle Tennessee State University
....... .+ . . Economics, M.A., Middle Tennessee State University
....... .« Mathematics, M.S., Tennessee Technological University
v Wl Mathematics, M.A,, University of Tennessee Space Institute
............... Business Law, J.D., YMCA Night Law School

THPREEE .. e Nursing, A.S., Motlow State Community College

............... . Computer Science, B.S., University of Tulsa
............. Banking, B.S., Middle Tennessee State University
e e e e e e Business M,B.A., The University of West Florida

++ « v+ ... Accounting, M.B.A., University of Tennessee--Nashville
............... (?omputer Science, B.E.E,, Auburn University
Wb e Mathematics, M.Ed., Middle Tennessee State University

............... . .Business, M.Ed., Memphis State University
U R Bankln.g, M.A,, Tennessee Technological University
o B o3 WU SR . . . . English, M.A,, Middle Tennessee State University

............ _History, M.A.T., Middle Tennessee State University
......... Business, M,D., University of Tennessee College of Law
.............. Psychology, M.A,, Austin Peay State University

....... Secretarial Science, B,A,, Middle Tennessee State University
IR I PPN Business, Ph.D,, Georgia State University
.......... Physics, Ph.D., University of Tennessee Space Institute



THE COMMUNITY ADVISORY GROUPS

The Motlow College Development Council and individual advisory groups are
comprised of citizens representing various professions, businesses, and occupa-
tions in the service area of the college. The purpose of the Development Council
and advisory groups is to assist in determining needs of the community for col-
lege services and to make appropriate recommendations.

MOTLOW COLLEGE DEVELOPMENT COUNCIL
EXECUTIVE COMMITTEE

Mr, William Crabtree, Chairman Dr. Frank Glass, Secretary
Mr, Steve Ennis, Vice Chairman Miss Doris Evans, Treasurer

Mr. J. C. Eoff, Jr., State Board of Regents Representative

Mr, Morris Simon, Fund Raising Chairman

Mr, John T, Bobo, Bedford County Chairman

Senator Ernest Crouch, Warren County Chairman

Mr. John Greeter, Grundy County Chairman

Mr. Charles Manley, Moore County Chairman

Mr. Dan Marcum, Coffee County Chairman

Representative Ed Murray, Franklin County Chairman

Mr. Ken Sokol, Lincoln County Chairman

Mr, Pete Austin, At Large

Mr. William R, Carter, At Large

Mr. G. Nelson Forrester, At Large

Representative Rabon Johnson, At Large

Mr, Earl Jordan, At Large

Mr. John Parish, At Large

Representative Clarence Phillips, At Large

Mr. John Rollins, At Large

Mr, Pete Sain, At Large

Dr. Harry Nisbett, Athletic Representative

Dr. Harry D. Wagner, President of Motlow State Community College

BUSINESS ADVISORY GROUP

Mr, Robert Brashears, Lynchburg Mr. Lendell Massengale, Shelbyville
Mr, John Cunningham, Tullahoma Judge Dorothy Orr, Shelbyville

Mr, Jack Dayton, Tullahoma Mr, George Orr, Tullahoma

Mr. Steve Douglas, Tullahoma Mr, Brac Thoma, Tullahoma

Miss Fredia Flack, Tullahoma Mr. George Vibbert, Tullahoma
Mr. Bob Garner, Shelbyville Mrs. Rita Young, Manchester

Mrs, Helen Kidd, Tullahoma Motlow Student Representative

COMPUTER SCIENCE ADVISORY GROUP

Mr, David Bass, Shelbyville Mr. Michael Jaquish, Tullahoma
Ms. Margaret Ann Crawford, Tullahoma Dr. Kenneth R. Kimble, Tullahoma
Major Dale L, Duckworth, Tullahoma Mr. Kerry Pinkerton, Tullahoma
Ms, Susan Frey, Tullahoma Mr. Larry Joe Poe, Lynchburg

Mr, Ed Hendrix, McMinnville Mr. John C, Smith, Shelbyville

Col, James White, Estill Springs

ENGINEERING AND ENGINEERING TECHNOLOGY

ADVISORY GROUP
Ms, Kathy W, Abel, Estill Springs Mr, Clarence Schueler, Tullahoma
Mr, Tom E. Bailey, Fayetteville Mr. Ken Sokol, Fayetteville
Mr. Don Ellis, Tullahoma Mr, Eddie S. Washington, Tullahoma
Mr. Ray Knowis, Tullahoma Mr. R. M. Williams, Manchester
Mr. John Piltzecker, Shelbyville Dr. Robert L. Young, Tullahoma
Mr, Charles Renegar, Sheibyville Motlow Student Representatives

GENERAL VOCATIONAL ADVISORY GROUP
CAREER EDUCATION

Mr, John Cunningham, Tullahoma Mrs, Susan Mitchell, Fayetteville
Mr, Don Ellis, Tullahoma Ms, Martha Smith, Tullahoma
Colonel James White, Estill Springs

IBl - GENERAL ADVISORY GROUP

Mrs, Linda Bramblett, Shelbyville Mrs, Glyna F, Lee, McMinnville
Mr, Clyde Briggs, McMinnville Mr, Dan Marcum, Tullahoma
Mr, Randy Buckner, Manchester Mr, Tommy Martin, McMinnville
Mr. John Cunningham, Winchester Mr. James Ramsey, Lynchburg
Mr. Bill Hackemann, Shelbyville Mr, Albert Stone, Tullahoma
Mr, Larry Gerst, Fayetteville Mr. Jim Van Cleave, Tullahoma
Mr, Virgil Johnson, Shelbyville Mr. Frank Veal, Shelbyville

IBI - NURSING ADVISORY GROUP

Mrs, Jennie Anderton, Winchester Mrs, Joyce Granade, McMinnville
Mrs, Basia Brock, Manchester Ms. Shelia Marquart, Shelbyville
Mrs. Charlie Carter, Tullahoma Ms, Jeanette Millard, Fayetteville
Ms, Ann Fisher, McMinnville Ms, Betty Riddle, Tullahoma

Mrs. Mary Jim Thompson, Shelbyville

NURSING AND ALLIED HEALTH ADVISORY GROUP

Mr, Asok Banerjee, McMinnville Mrs. Rita Lea, Tullahoma

Dr. Albert Brandon, Manchester Mrs. Susan Mitchell, Fayetteville
Mrs, Patricia Bronson, Shelbyville Dr. David Moore, Tullahoma
Mrs. Claytie Cook, Lynchburg Mrs, Edna Shoffner, Wartrace
Ms, Marilyn Cooley, Tullahoma Mrs, Janet Tracy, Manchester
Ms, Judith Ford, Manchester Mr, Paul Trainor, Winchester
Mrs, Margaret Hale, Tullahoma Motlow Student Representatives

TECHNOLOGY ADVISORY GROUP

Mr, Russ Agee, Shelbyville Mr. Tommy Martin, McMinnville
Mr, Karl Boehm, Tullahoma Mr. David Oesch, Shelbyville

Mr, Gary Davis, Tullahoma Mr. Leslie K. Redman, Tullahoma
Mr. Mike Dendy, Tullahoma Ms, Martha Smith, Tullahoma

Mr, Larry Gerst, Fayetteville Mr. Phillip Thomason, Fayetteville
Mr. Russell Karpek, Morrison Ms, Joan Weatherford, Tullahoma
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