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MOTLOW STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTU-
NITY INSTITUTION AND WELCOMES APPLICATIONS FOR EMPLOY-
MENT OR ADMISSION REGARDLESS OF AGE, HANDICAP, NATIONAL
ORIGIN, RACE, RELIGION, OR SE..

This publication was printed at a cost of approximately $.98 per copy
with funds appropriated by the State of Tennessee. The College urges judi-
cious use of this Catalog and Student Handbook and intends to make careful
distribution of the publication.

THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS
CATALOG ARE SUBJECT TO CHANGE AT ANY TIME AT THE DISCRE-
TION OF MOTLOW STATE COMMUNITY COLLEGE OR THE STATE
BOARD OF REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE
OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND IN-
TERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE
COLLEGE OFFICIAL.

The provisions of this catalog constitute a contract between Motlow State
Community College and a student who commences any program of study
insofar as it relates to the degree requirements for that program during the
effective period of this catalog, and the degree requirements are subject to
change during such period only to the extent required by federal or state
laws or accreditation standards. The specific courses or activities constituting
the degree requirements for any program are subject to substitution at any
time prior to completion by the student.

The remaining provisions of this catalog reflect the general nature of and
conditions concerning the educational services of Motlow State Community
College in effect at this time, but do not constitute a contract or otherwise
binding commitment between Motlow State Community College and the
student. Any fees, charges, or costs, and all academic regulations set forth in
this catalog are subject to change at any time; and all courses, programs and
activities described in this catalog are subject to cancellation or termination
by Motlow State Community College or the State Board of Regents at any
time.

Motlow State Community College provides the opportunity for students
to increase their knowledge by providing programs of instruction in the
various disciplines and programs through faculty who, in the opinion of the
institution, are trained and qualified for teaching at the college level. How-
ever, the acquisition of knowledge by any student is contingent upon the
student’s desire to learn and his or her application of appropriate study
techniques to any course or program. As a result, Motlow State Community
College does not warrant or represent that any student who completes a
course or program of study will necessarily acquire any specific knowledge
or skills, or will be able to successfully pass or complete any specific examina-
tion for any course, degree, or license.
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ACADEMIC CALENDAR

(Subject to Change by Quarter)

FALL QUARTER 1979

Faculty Orientation. . ........ S § «.a...8ept. 11,12, 13, 14
Freshmen Orientation ............ wis Wre atmieie Sept. 13, 14
Registration,Day . .............0... S Sept. 17, 18
Registration, Evening. . . ... .......0 v v vnnnn Sept. 17
ClassesBegin . .. .....cvvtiiniveinnnneeensenns Sept. 20

Last Day to Register or Add Courses
Last Day to Drop Classes and be Deleted from Roll . . . .Oct. 3

Last Day to Drop Classes and Receivea “W" ........ Oct. 11

Mid-Term Examinations. . . ................... Oct. 18- Oct. 24
Last Day to Drop Classes with “WP” or “WF" Option . .Nov. 21
Thanksgiving Holidays . . . .................... Nov. 22, 23, 24
Final Examinations, Day. . .. ... ............... Dec.1,3,4,5
Final Examinations, Evening. ... ... Bie o B e el e . Nov. 26, 27, 28, 29

WINTER QUARTER 1980

Registration,Day .............. ein s simaussaiein 1 Jan, 3
Registration, Evening. . ... ............0.0'0... Jan. 3
Classes Begin . .. .......0iiiiinnrveveneons Jan, 7
Last Day to Register or Add Courses. . . ........... Jan. 18

Last Day to Drop Classes and be Deleted from Roll . . . .Jan. 18

Last Day to Drop Classes and Receivea “W* ....... Jan, 28

Mid-Term Examinations. ......... uiiaEE i B Al W e Feb. 4 - Feb. 9
Programsof StudyDue. . . .................... Feb. 15

Last Day to Drop Classes with “WP"* or “WF"’ Option . .Feb. 29

Intent to Graduate Forms Due. ... ..., A Mar. 14

Final Examinations, Day. . ........ iR e R Mar. 12, 13, 14, 15
Final Examinations, Evening. . . ................ Mar. 10, 11, 12, 13
SPRING QUARTER 1980

Registration,Day . ............... T — Mar. 25
Registration, Evening. .. ... W T e T ik 6w eme Mar. 25
ClassesBegin . ..........0i'iininennnnnnnnn Mar. 27

Last Day to Register or Add Courses. . .. .......... April 9

Last Day to Drop Classes and be Deleted from Roll . . . .April 9

Last Day to Drop Classes and Receivea ‘“W" ........ April 17

Mid-Term Examinations. . . ................... April 24 - April 30
Last Day to Drop Classes with “WP” or “WF" Option . .May 23

Final Examinations,Day. . .................... May 31, June 2, 3, 4
Final Examinations, Evening. .. ............ . ...May 29, June 2, 3,4
Commencement . ... .. O N T o aiuiEeE Vi eia NTQ) - June 7

SUMMER QUARTER 1980

Registration, Day . ...... ... .0 cuiiiriunnnnnn June 12
Registration, Evening. . . ......... SRR G S e . June 12
ClassesBegin ........ e et ae e e June 16
Full Term .. .... ... .. ittt iennennns June 16 - Aug. 22
IstConcentrated Term. . . . ........c.covunwn June 16 - July 9
2nd Concentrated Term . . . .. ............... July 10 - July 31
3rd Concentrated Term . ........... 5 il WA . .Aug. 1- Aug. 22
Independence Day Holiday . . . ................. July 4

Quarter Ends

Final examinations are given on the last class day for each term. For
information about withdrawal deadlines, see the Summer 1980 Class Sched-
ule or contact the Office of Admissions and Records.
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PHONE DIRECTORY CORRESPONDENCE DIRECTORY

For information, please send correspondence to:

TULLAHOMA 455-8511 LYNCHBURG 759-7322 Motlow State Community College
Tullahoma, TN 37388

For: Applications, Admissions, and Enroliment

Main Switchboard . . . . ............ Regular Hours 7:45 a.m.-8:00 p.m. To: Office of Director of Admissions and Records

For: Information on Athletics

For specific information, make inquiries as directed below: To: Office of Director of Athletics

For: Catalogs

Academic Programs, DeanoftheCollege . . ... ............ Ext. 210 To: Office of Director of Admissions and Records
Administrative Services, Dean of Business and Management. . . . . Ext. 248
— . For: Information on Computer Services
Admissions and Records, Director .. .......coovvinvnnn. Ext. 215 To: Office of Director of Computer Center
Bookstore, Manager. . . . ................ a inui i
. ore .anager‘ ----------- Ext. 257 For: Information on Continuing Education Courses
Business Office, Business Manager. . . .. .......c.c0oouveeun. Ext. 220 To: Office of Director of Continuing Education and Evening Instruction
Cafeteria, Director. . . .. ... ...t vi it veneeeenennan Ext. 238 For: Information on Evening Courses
Career EQUCAtIoN, DIreCtor . » « .« v v v e see e e eeeennns Ext. 241 To: Office of Director of Continuing Education and Evening Instruction
Computer Center, Director . . .. ......cvooveenunennnnnnn Ext. 315 For: Information on Financial Aid
Continuing Education and Evening Instruction, Director. . . .. .. Ext. 227 R CHE I RICE e fE e
Counseling and Guidance, Coordinator of Guidance and Testing. . Ext. 202 For: Information on Veterans Affairs
DeanoftheCollege . . .. .. ... ... ...t innnrnrnn Ext. 210 I ReElet Dirbonpt Samisgionsiagd Bcorcs
Dean of Business and Management . . ... ............... Eqr: Special Health Problems
. a -Ext. 248 To: Office of Health Services
Director of Student Services . . . . ... ... iieeeennenn Ext. 207

Financial Aid and Scholarships, Director . . . .............. Ext. 204 ;25: gﬁ?’ces?fdf;g:,:Sfﬁéﬂ?tt'ﬁ"e‘:.'}gaﬁg: I::??I'Tsting

Health Services, Nurse . . . .. ........i vt ennnnns Ext. 209

. . \ R For: Information on Nursing
Industrial and Business Institute, Director . . ... ........... Ext. 250 To: Office of Director of Nursing
Information and Public Relati irector ........

) L atl.ons, Director wa:ews sue vamiwns oo o 2 L5e) For: Information on Off-Campus Housing

Learning Resources Center, Director. . . . . ..o v oo v vnnsens Ext. 239 To: Office of Director of Student Services
Liberal Arts, Director. . . ... ... vt v e ennnennnnneenns Ext. 252 For: Information on Pre-Freshman Program
LIDPAEY - - v v e et e e e e e e e e e e e Ext. 225 To: Office of Coordinator of Guidance and Testing
Maintenance, Superintendent of Buildings and Grounds . ... ... Ext, 265 For: Information on Testing
Nursing, Director. . . . . ... ittt ittt sttt ennen oo Ext. 242 To: Office of Coordinator of Guidance and Testing
Personnel and Research, Director. . . . ... oo v v me e ensunns Ext. 247 For: Information on General Workshops, Institutes, Seminars
President’s OFFiGe . - o « o« oo o oo Ext. 200 To: Office of Director of Continuing Education and Evening Instruction
Student Affairs, Director of Student Services . . . . .. ........ Ext. 207 For: Information on Business Workshops, Institutes, Seminars

To: Office of Director of the Industrial and Business Institute

For: Information on Placement Services
To: Cooperative Education and Placement Office
Division of Career Education

—8— —9—
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MOTLOW STATE COMMUNITY COLLEGE

LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelbyville
via State Route 130,

HISTORY

. The 1967 General Assembly authorized the construction of three addi-
tional community colleges in Tennessee. At a called meeting of the Tennes-
see State Board of Education on June 13, 1967, officials of the cities and
counties in the Elk River Development area asked that a community college
be located in Moore County near Tullahoma, Tennessee. The State Board
approved this request.

The 187-acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of Senator
Reagor Motlow’s contributions to education in Tennessee, Governor Buford
Ellington and Commissioner of Education, J. Howard Warf, recommended
that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennes-
see designed the campus. The principal construction contract was awarded
to Martindale Construction Company of Murfreesboro, Tennessee, at a cost
of approximately $2,700,000. Actual construction was begun on five build-
ings in March, 1968.

CLASSROOM BUILDING

T _9’&,_‘_“?_ ®
"?:. h =, ;
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GYMNASIUM

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle
Tennessee State University, was appointed president of the college. He
opened temporary offices for administrative personnel of the college in the
First Baptist Church building in Tullahoma in February, 1969. The adminis-
trative staff moved into the Administration Building on the campus in Au-
gust, 1969.

Other buildings on the campus were completed soon thereafter; and the
college opened in September, 1969, with approximately 500 students and 25
faculty members. At that time the college offered the two year university
parallel Associate of Arts and Associate of Science degrees and four two-year
career programs. Over the years, a number of career programs and certificate
curricula have been added along with a very active program of continuing
education, measurably increasing the institution’s service to students and to
the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Educa-
tion and the following March, Dr. Harry Wagner, Vice President for Student
Affairs at Middle Tennessee State University, was appointed president.

The institution began the 1978-1979 academic year with approximately
2300 students and approximately 125 full-time and part-time faculty.

CLASSROOM BUILDING
R :

NOTE TO VISITORS

A
The college administration, faculty, and staff welcome visitors to the cam-
pus. The administrative offices are open Monday through Friday, 8:00-4:30.



PURPOSE

Motlow State Community College accepts as its purpose the development
of the cultural, intellectual, and physical and vocational resources pf :l':
:;(i):le ofdits s-urrounding area through qualified teaching, professionalc'coun(f
oom:I ua:;ty.gundance, and comprehensive services offered to students and
Mcftl.ow State Community College provides day and evening program
oom!)mmg general education and career education, sufficiently flexible ts’
Prowde for the changing educational needs of the community. The progr '
is three-fold: (1) to serve those who wish to transfer and complete a ?oam
year ct_:llege education; (2) to serve those who wish to complete their forr:ar;
:g)u::tlon up:n graduation from Motlow State Community College: and
e a:er:e:n aen:c;.mmumty through an adult program based on community
. Motlow State Community College accepts the philosophy that a commu-
n_nty college is not merely two years of continuing high school or jdst the
first two _years of college, but is a separate entity. The doors of Motlow State
Community College are open to all who come seeking knowledge. It accept
each student as a worthy individual with unique abilities and car;acities an:
endeavors to provide the leadership which will enable each individual t
develop and mature toward the realization of his or her potentialities. i

OBJECTIVES

.'II_'he objectives of Motlow State Community College shall be:
o make two-year college education availabl |
! o t i
their home environment. R youthant wdulty i
To commit the resources of the coll i
. ege to the business, ind i -
tional, and cultural enrichment of the community P gives
To provide an academic pro ill p
gram that will prepare students to transfe
two years o_f collegiate work to four-year colleges and universities. f
; ;l'ot:r?vfe career programs that will prepare students who wish to com-
ete their formal education at Motlow State i i
melie el Community College for posi-

STUDENT CENTER

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION POLICY

It is the intent of Motlow State Community College to fully comply with
all parts of the Executive Order 11246 as amended, all subsequent amend-
ments thereto, and any Executive Order superseding each order. Further-
more, it is the intent of Motlow State Community College to comply with
Title VI of the Civil Rights Act of 1964 as amended, Title IX of the Educa-
tion Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 as
amended, subsequent amendments to these acts, and all other current state
and Federal laws and regulations regarding equal employment opportunity
and/or affirmative action.

The President of Motlow State Community College is fully committed to
the development, implementation, and adherence to effective policies that
will insure equal employment opportunity and affirmative action which will
eliminate any current discrimination practices and possible effects of past
discrimination. To meet this commitment the President has declared the
following as institutional policies regarding equal employment opportunity:

a. It is the policy of Motlow State Community College that a qualified
individual will be assigned overall responsibility for equal employment
opportunity and affirmative action and that accurate and efficient
reporting and monitoring procedures are the responsibility of this per-
son. This responsibility is assigned to the Director of Personnel and
Research.

b. All decisions to recruit, hire, train, and promote persons in all job
classifications will be made without regard to race, color, religion, sex,
or national origin.

c. All decisions on employment will be based upon a policy to further the
principle of equal employment opportunity.

d. Only valid requirements will be imposed for promotional opportunities
to insure that promotion decisions are in accord with principles of
equal employment opportunity.

e. All personnel actions such as compensation, benefits, transfers, layoffs,
returns from layoff, institution sponsored training, education, tuition
assistance, social and recreation programs, will be administered without
regard to race, color, religion, sex, or national origin.

f. All educational and admissions programs of the College will be admin-
istered without regard to sex, race, color, religion, or national origin.

It is furthermore the policy of Motlow State Community College that
these policies will be appropriately disseminated so that it will be widely
known that the institution is committed to equal employment opportunity

policies and practices.
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GRIEVANCE PROCEDURES

To insure compliance with Title 1X Regulations, the following grievance
procedures were established, adopted, and published for prompt and equit-
able resolution of student complaints of sex discrimination:

1.

2.

The student should notify the institution’s Affirmative Action Officer
in writing of the nature and extent of the alleged violation.

The Affirmative Action Officer will notify the person or unit in writing
being charged of the offense and coordinate a hearing involving this per-
son, the student(s) involved, and the Affirmative Action Officer within
a one week period.

. If possible, the case will be resolved at the hearing and necessary action

will be taken to eliminate the problem, if violations of Title 1X are
found to exist.

. If it is impossible to resolve the problem at the hearing, the case will be

referred to the Student Affairs Committee. The student involved and
person being charged will be notified of the time and place to present
their case to the Student Affairs Committee. Supporting evidence for
each side should be presented to the committee at this hearing.

. The student may appeal the decision of the Student Affairs Committee

to the President of the institution if dissatisfied with the judgment of
the Student Affairs Committee.

. In any case, when an act is judged to be in violation of Title IX, appro-

priate measures will be taken to insure discontinuance of this act and
all reasonable efforts will be made to insure fair and equitable resolu-
tion of problems caused to the person against whom the act was per-
formed. Furthermore, a written disposition of the case will be filed
with the Affirmative Action Officer, and a copy will be given to the
student.

i. i
O I
S 4] — e —
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STUDENT AFFAIRS

" Motlov: State _Cor-nmunitv College recognizes that it is the student that
ings to full realization the goals and objectives of a college program. Each
person who is involved in the total effort at Motlow endeavors to r:iemo
strate that the college is willing to work toward the success of each individ n;
who comes to participate in the program of his or her choice. L

ADMISSIONS AND RECORDS

ADMISSION TO THE COLLEGE

] IV'Iot.Iow State Cor.nmunity College subscribes to the open door policy for
idmission. Prospective students seeking admission to the college must meet

the admission requirements listed b
) elow for the i
vish to enter the college. e o

DEGREE OR CERTIFICATE SEEKING STUDENTS

A degree or certificate seeking student is defined as a student takin
ourses for credit who intends to complete an associate degree or certificatz
trt_)gram at Motlow State Community College. The following admission re-
uirements must be met by a student who falls into this category:

1. File an application for admission
and pa .

oo 2Pplic pay a $5.00 non-refundable

2. Provide evideflce of graduation from an approved high school (high
sEtzrool .transcrlpt) or evidence of satisfactory completion of the General
ucation Development (G.E.D.) examination with a comprehensive
;t?ore of at least 4‘15. All high school transcripts should be mailed

R clrectly to the Office of Admissions and Records from the high school.
£ n(:r_nple;e a studclznt medical history form. A complete physical exami-

ation by a qualified physician may be required f

the discretion of the college. eq i

4, 'l"‘ake tl_le. American College Testing Program Battery (ACT) and have
Fr he_ 0ffl0l?| scores forwarded to the Office of Admissions and Records,

IS requirement may be waived for evening-only students and/or those
students who have been out of high school for five years or more. A
transfer student will not be required to take the ACT if he or she has
:l:tc::'snfu:l_y oon.;!:‘leted 15 hours of college credit including English and

s . Ny .
e e ACT is administered periodically on the Motlow
5. Pr_ovide the Offit.:e o.f Admissions and Records with an official trans-
cr!pt from each institution previously attended for credit. All trans-
cripts must be mailed directly from the institutions.

-~18-—-

Student Affairs

Certain instructional programs of the college are subject to special admis-
sion requirements which are in addition to the general admission require-
ments. These programs necessitate special admission requirements and are
subject to change due to the availability of institutional resources. Students
wishing to enter one of these programs of study should check with the divi-
sion offering the program in order to become familiar with these special

requirements.

NURSING STUDENTS

Students wishing to apply for( admission to the nursing program must
satisfy all admission requirements of the college and, in addition, complete
a nursing application and take the Nursing Entrance Examination. (For
information concerning testing dates, contact the Director of Nursing.) Final
selection of successful applicants will be made by a committee composed of
the nursing faculty and the Director of Nursing.

One class is admitted annually in the Fall Quarter. Students may enter
the college to pursue the general education courses prior to planned entrance
into the nursing program. Advisement by the nursing faculty is recom-
mended to plan an appropriate program of study.

Provisions can be made for challenging courses by examination for those
individuals who meet certain criteria. These examinations are administered
by the Director of Nursing. LPN‘s may challenge NET 111 by a written
examination combined with completion of required course work and clinical
performance evaluation at selected times during the year.

Students enrolling in the nursing program should anticipate additional
costs for textbooks, uniforms, and other items that are unique to this par-

ticular program.

SPECIAL STUDENTS

A special student is a student enrolled at Motlow who is not pursuing a
degree or certificate at this institution. A special student may become a
degree or certificate seeking student by requesting the Director of Admissions
and Records to change his or her admission status and by completing the
degree seeking student admission requirements. To be considered for gradua-
tion, a student must have all degree or certificate seeking student admission
requirements met at least two quarters prior to the term in which he intends

to graduate.

I. SPECIAL STUDENTS FOR CREDIT. A special student for credit is
defined as a student who is taking one or more courses for credit but
not pursuing a degree or certificate at Motlow. A special student for
credit must meet the following requirements:

—-19—




Student Affairs

1. File an application for admission and pay a $5.00 non-refundable
application fee,

2. Provide evidence of graduation from an approved high school (high
school transcript) or evidence of satisfactory completion of the
General Education Development (G.E.D.) examination with a com-
prehensive score of at least 45 or be at least I8 years of age. All
high school transcripts should be mailed directly to the Office of
Admissions and Records from the high school. Students who are
18 years old or older and have not graduated from an approved high
school or have not made a score of at least 45 on the G.E.D. will
have the following restrictions:

a. Limited course load of no more than nine (9) quarter hours per
quarter.

b. Required enrollment in EDU 100 General Education Develop-
ment Studies within the first twelve (12) hours of course work.
A student has the option of taking the G.E.D. examination while
enrolled in the first twelve (12) hours; if a score of at least 45 is
attained, the EDU 100 requirement will be waived.

c. Limited accumulated hours of no more than twenty (20) until
graduating from an approved high school or attaining a score of
at least 45 on the G.E.D. examination,

3. Complete a student medical history form. A complete physical
examination by a qualified physician may be required for some stu-
dents at the discretion of the college.

4. Take the American College Testing Program Battery (ACT) and
have the official scores forwarded to the Office of Admissions and
Records. This requirement may be waived for evening-only students
and/or those students who have been out of high school for five
years or more. A transfer student will not be required to take the
ACT if he or she has successfully completed fifteen (15) hours of
college credit including English and mathematics, The ACT is
administered periodically on the Motlow campus,

5. Students who have attended other institutions of higher education
must provide the Office of Admissions and Records with a letter of
good standing from the Office of Admissions and Records of the last
institution previously attended for credit. Letters must be mailed

directly from the Office of Admissions and Records of the institu-
tion.

Students must meet the requirements of a degree or certificate seek-
ing student at least two quarters prior to the term of graduation if they
wish to receive a degree or certificate from Motlow.

—20~
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TRANSIENT STUDENTS. A transient student is a student who is

regularly enrolled and in good standing at an insti't:ltlilo: oi:::::, dt::::
i i (s) at Motlow which he

Motlow and who is taking a course . I xo

transfer to his regular institution. Transient students must mee

following requirements: -
10 File an application for admission and pay a $5.00 non-refundable

lication fee. .
2 :Ipa?le a letter of good standing mailed to Motlow f‘rom the Of:cetc::
. Admissions and Records of the institution at which the studen
eqularly enrolled. _
3 l(':c?mplete a student medical history form. A o.omplete phys::!
. examination by a qualified physician may be required for some

dents at the discretion of the college.

11l. JOINT ENROLLMENT/PRE-FRESHMAN STUDENTS. A joint en-

roliment/pre-freshman student is a student who i:‘ ‘e:rollr:z:o:np:::s:lr:g::
i i ill involved in a high sci
credit at Motlow while still invo hool ¢
zlfasss::df:'“ High school students who have completed t‘h.elr junior year
may enroll for regular courses under the following conditions: rundable
1. File an application for admission and pay a $5.00 non-re
lication fee. ‘
2 :‘.':)F:nphte a student medical history form. A o.omplete phys:t::!
. examination by a qualified physician may be required for some
i i llege.
dents at the discretion of the co -
3. Have a cumulative B average or better for their sophomore and

junior years, e
4 jBu: |ap;;:'oved for pre-freshman enrotiment at Motlow by their high

school principal and/or counselor.

Courses taken must be chosen by the student in cor:sult.la‘ti::::i ::I:::
his or her high school counselor and a' Motlow oouns: :‘r i
supplement, and not overlap, the tot.al high school pr:g:he .hi —

Such courses will not necessarily count towar g:l =t
diploma, and they will not count as part of th? entra:lnc: req
for regular admission to Motlow State Community College.

IV. AUDIT-ONLY STUDENTS. An audit student is one who is attending

i t but
one or more credit classes in the same manner a|s a s::r::::tsitsu::r; ot
i it). An audit-only stu
receives a grade of NC (no credit). : "
i dent may audit a course,
is taking all courses for audit. Any stu . , b
:(shc::e stgudents who are audit-only must meet the following admission

requirements:
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1. File an application for admission as an audit-only student and pay a
$5.00 non-refundable application fee.
2. Complete a student medical history form.

3. Be at least 14 years of age prior to the quarter in which they wish
to audit a course.

l:\ student may change from audit to credit or from credit to audit
during the period of time designated for adding a class in the schedule
of classes for the quarter, or a student who has audited a course may
take it for credit at a later time. However, a student will neither be
allowed to change from audit to credit nor credit to audit after the
last day to add a class as designated in each quarter’s class schedule,

V. NON-CREDIT COMMUNITY SERVICE STUDENTS. These are stu-
dents enrolled in non-credit continuing education courses. These
students must meet the following admission requirements:

1. Fill out the forms in the Non-Credit Community Service (NCCS)
packet during the registration process.
2. Pay the appropriate fee.

VI. DISABLED STUDENTS AND STUDENTS 60 YEARS OF AGE OR
OLDER. Persons who are domiciled in Tennessee and are 60 years of
age or older and persons domiciled in Tennessee who are totally dis-
abled, as defined by the State Board of Regents, may audit credit
courses and/or enroll in non-credit continuing education courses with-
out payment of a maintenance fee.

Persons who are domiciled in Tennessee and are 65 years of age or
older and persons domiciled in Tennessee who are totally disabled, as
defined by the State Board of Regents, may enroll for credit cour'ses
without payment of the full maintenance fee but will be assessed a
service fee. (See the schedule of fees.)

Enrollment of disabled persons and enrollment of persons age 60
and over without payment of the full maintenance fee will be subject
to the availability of space in the class being requested.

.Any student enrolled in one of the above admissions categories who
wishes to change catagories must meet the admission requirements for that
particular category.

All correspondence regarding admissions should be mailed to the Director

of Admissions and Records, Motlow State Community Coll
TN 37388, y College, Tullahoma,
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ADMISSION OF TRANSFER STUDENTS

Students who wish to transfer from another college or university to Mot-
low State Community College must fulfill admission requirements for the
category under which they wish to enter. Transfer students should be eligible
to re-enter the school from which they are transferring. Transfer students
who wish to enter the nursing program must have a five-year currency credit
in nursing, biology, nutrition, chemistry, and algebra or college mathematics.

All work taken for credit at an accredited institution will be accepted at
Motlow State Community College. Each degree or certificate seeking transfer
student’s previous work will be evaluated, and a copy of the evaluation will
be mailed to the student as soon as the evaluation is complete.

A transfer student who is not eligible to re-enter the institution from
which he or she is transferring may appeal his or her situation to the Student
Affairs Committee at Motlow if he or she feels there are unusual circum-
stances which have contributed to his or her suspension from the previous
institution. A transfer student who is allowed to enter Motlow through this
appeal process is normally required to attempt 9 hours or less and is required
to have periodic counseling sessions with a counselor.

An appeal must be presented in writing and in duplicate to the Director
of Student Services prior to the first day of classes as indicated in the of-
ficial college calendar for the quarter which the student wishes to enter.
Appeals will be heard by the Committee on the first day of classes of each
quarter at 3:00 p.m., including summer. The student should report to the
office of the Director of Student Services in the Administration Build-
ing.

The Director of Student Services may remove the suspension status
for a student when recommended by the Student Affairs Committee or when
satisfactory progress is clearly indicated.

ADMISSION OF NON-RESIDENT STUDENTS

“The admission requirements for non-residents of Tennessee are the same
as those for Tennessee residents. For the purpose of paying fees and tuition
all residency classifications will be made by the Director of Admissions and
Records according to the policy set forth by the State Board of Regents.
Copies of these policies are available from the Office of Admissions and
Records upon request.

ADMISSION OF FOREIGN STUDENTS

Foreign students desiring to take courses for credit at Motlow State Com-
munity College must supply proof of financial responsibility and satisfacto-
rily complete the Test of English as a Foreign Language exam (score 500 or
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above). The TOEFL exam is not administered at Motlow. It is the student’s
responsibility to make arrangements to take the examination and have the
scores mailed to the Office of Admissions. The TOEFL exam may be waived
if there is a demonstrated proficiency in English by the student.

READMISSION OF FORMER STUDENTS

Former students who wish to return to the college must file an application
for readmission and update the admission requirements for the particular
category in which they wish to return. If the student is returning as a degree
or certificate seeking student and has attended other colleges since last at-
tending Motlow, he must have a transcript mailed to the Office of Admissions
and Records from each college attended.

A readmitted student who has attended another institution since attend-
ing Motlow will be entered as a transfer student and must meet the entrance
requirements of a transfer student.

FINAL ACCEPTANCE

When all admission papers have been received in the Office of Admissions
and Records, the applicant will be sent a letter indicating acceptance for
admission or be advised by letter that further action is necessary in order to
establish eligibility for admission. Applicants will be advised when to appear
for testing, counseling, and registration.

ADVANCED PLACEMENT

Motlow State Community College offers opportunities for earning ad-
vanced placement. To qualify for advanced placement a student must have
an unusually high academic achievement record or sufficient training and
experience. Students may be exempt from courses or may be given credit for
courses. The maximum amount of advanced credit allowed is one-fourth of
the total number of credit hours required for graduation.

ARMED SERVICES CREDIT

In evaluating armed services credit, Motlow State Community College
follows the recommendations of the “Guide to the Evaluation of Education
Experience in the Armed Services” published by the American Council on
Education. Contact the Director of Admissions and Records for additional
information.
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CHALLENGE EXAMINATION CREDIT

Students who have achieved competence equivalent to that offered in a
course through on-the-job training, previous instruction, or.o.tll'ner n?ethods
may receive credit for selected courses as designated by t!1e division directors
by challenge examination. To receive credit by challenging a course the stu-

dent must:

1. Enroll in the course. .

2. Apply for credit by examination by completing the upper portion -of
the Proficiency Examination Application. This form and further in-
structions may be secured in the office of any division director. '

3. Take an examination during the first two weeks of classes on major
aspects of the course as determined by the faculty member-. o

4. Attend class regularly until the proficiency examination is given.

If the examination is successfully completed, the student will not be
required to attend the class for the remainder of the .quart.er. The studerllt
will receive the credit hours with a grade of “CR”, which will not be used in
computing grade point average. If the examination is not successfully oorp-
pleted, the student should either withdraw from the class or continue in
attendance for the remainder of the course. .

A student may challenge a specific course only once, and thls.challenge
program may not be used to remove an “I” or an “F” grade or to improve a

grade already earned.
COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 12 hours of college credit by ex.ami.na-
tion for an acceptable score of at least 50 on the College Level Exammatllon
Program (CLEP). Motlow has been approved as a limited CLEP Testing
Center. There is a fee.




Student Affairs

Listed below are the CLEP subject examinations administered at Motlow

State Community College. O i inati
- Opposite the examinations are the Motl
Community College course equivalents. ity

CLEP Subject Area Credit Hours Motlow Courses
Iqtroductory Accounting 9 ACT 231, 232, 233
Biology 12 BIO 141, 142, 143
Introductory Business Law 3 BUS 261
Intro. to Business Mgmt. 3 BUS 271
Introductory Marketing 3 BUS 281
Chemistry 12 CHE 101, 102, 103
Computers and Data

Processing 3 CST 121
Introductory Economics 9 ECO 201, 202, 203
Human Growth & Development 3 EDU110
English Composition 9 ENG 101, 102, 103
American Literature ' ’

or

American Government
General Psychology
Educational Psychology
Introductory Sociology

POL 111, 112
PSY 131, 132
PSY 211

$0C 211, 212

English Literature 9 ENG 205, 206, 207
Western Civilization 9 HIS 111, 112, '1 13
American History 9 HIS 211, 212, 213
Statistics 3 MAT 140
College Algebra 5 MAT 151
Trigonometry 5 MAT 152
Calculus 5 MAT 206

6

6

3

6

Contact the Counseling Office for additional information.
CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward
graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2, Students in residence carrying a full load may not register for such
courses.

3. English composition must be taken in residence or by CLEP subject
examination. '

—26—

Student Affairs
REGISTRATION FOR COURSES

All students are expected to complete registration on the dates announced
for registration. They must observe the procedure specified at that time. A
student is not officially enrolled until all the requirements of registration have
been completed. Registration after these dates may be completed by present-
ing an acceptable reason for the delay with payment of a late registration
fee. Registration delayed beyond the time described in the official college
calendar requires special permission from the Director of Admissions and
Records and may result in a reduction of course load for the quarter.

CHANGE OF REGISTRATION

After the official registration period is over, a student may make adjust-
ments in his or her schedule through the process of adding and/or dropping
courses. The last day for a student to add and/or drop a course without
a penalty will be stated in each quarter’s schedule of classes. The following
procedures are to be followed in adding or dropping courses:

1. Secure a Change of Registration (drop-add) form from the Office of
Admissions and Records.

2. Complete the Change of Registration form with the assistance of the

advisor.

. Obtain the instructor’s signature for any course dropped.

4. Secure a course card from the appropriate division office for each
course being added. NOTE: Course cards will be available in the Office
of the Division of Continuing Education and Evening Instruction during
evening hours.

5. Return with the completed form to the Office of Admissions and Re-
cords for checking.

6. Present the form in the Business Office, pay appropriate fees, and
secure a copy of the form as a permit to attend the class being added.

w

Failure to follow the described procedures for dropping courses will result
in an “F" in the course. A student who drops a course prior to one week of
mid-term examinations will receive a grade of “W". Any student who drops
a course prior to ten (10) calendar days prior to first day of final examina-
tions will receive a grade of “WP"” or “WF”. Anyone withdrawing from a
class during this ten (10) day period prior to final examinations will receive
a "“WF” except for unavoidable circumstances as determined by Dean of
the College. Specific dates will be posted in the Office of Admissions and

Records.
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WITHDRAWALS

Students finding it necessary to withdraw from the college should do so
o.fficially to maintain good standing and to assure readmission or honorable
dismissal. A student may withdraw from the college and have his or her name
deleted from all class rolls until, and including, the last day to register or add
a course for that quarter as indicated in the official college calendar. A
student who withdraws from the college no later than one week prior to mid-
term examinations will receive a grade of “W”. A student who withdraws
from the college no later than ten (10) calendar days prior to the first day of
final examinations will receive a grade of “WP” or “WF”, Anyone with-
drawing from the college after this time will receive a “WF”, except for
unavoidable circumstances as determined by the Dean of the College.

Specific dates will be posted in the Office of Admissions and Records.
All requests to withdraw must be made in writing. Withdrawal procedures
are as follows:

1. Secure from the Director of Student Services a withdrawal permit.
2. Secure the necessary signatures,
3. Take the completed permit to the Business Office for any refund due.

Failure to officially withdraw from the college will result in an “F"” for
each course involved.

COURSE REPEATS

A student may repeat a course he or she has previously taken. The grade
received in repeating a course (other than “NC”, “W”, or “WP") supersedes
all previous grades in the course and is credited in the quarter in which the
course was repeated. To be considered in the grade report for the current
term a Repeat Form for all courses being repeated must be filed in the Office
of Admissions and Records no later than two weeks prior to the end of the
quarter in which the course in being repeated.

TRANSCRIPT OF RECORDS

Records of each student’s grades are kept on permanent file in the Office
of Admissions and Records. All transcript requests must be in writing and
will not be taken by telephone. In all cases, obligations to the college must
be fulfilled before a transcript will be issued.
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CHANGE OF NAME OR ADDRESS

The Office of the Director of Student Services and the Office of Ad-
missions and Records should be informed of all changes in the student’s
legal name because of marriage or other reasons, place of residence, mailing
address, and telephone number. The College is not responsible for a student’s
failure to receive official information due to failure to notify the College of
any changes stated above.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State
Community College are maintained as confidential records pursuant to State
and Federal laws. (T.C.A. - 15-305 and 20 U.S.C. -- 1232g). Students huve
the right of access to their own education records as hereinafter set forth, and
personally identifiable education records of students are not released to per-
sons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution.

Directory information concerning students is treated as public information
and is released to the public unless otherwise requested by the student. “Di-
rectory information’’ includes the following: the student’s name, address,
telephone listing, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, the most recent previous educational
agency or institution attended by the student, and degrees and awards re-
ceived by a student. At the time a student registers for courses, the student
may request in writing that any or all directory information concerning the
student not be released as public information, which request shall be effective
for the remainder of that academic year unless revoked by the student.

A student’s right of access to his or her education records includes the
right to inspect and review the content of such records and obtain copies
thereof at a reasonable cost. A list of the types of education records which
are directly related to students and maintained by the institution is available
for inspection in the office of the Director of Student Services. A request
by a student for access to the education records of the student should be
directed to the Director of Student Services and will be granted within a
reasonable period of time not to exceed forty-five days after the request
has been made. The right of access of a student does not include access
to:
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1. Financial records of the parents of the student or any information
contained therein;

2. Confidential letters and statements of recommendation concerning
admission, employment, or the receipt of an honor, which were placed
in the records prior to January 1, 1975 or concerning which the student
has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and
educational personnel ancillary thereto, which are in the sole possession
of the maker thereof and which are not accessible to any other person
except a substitute;

4. Records of law enforcement personnel not available to persons other
than law enforcement officials;

5. Records relating exclusively to a person’s employment at the institution
when the person is not in attendance as a student of the institution; and

6. Records maintained by professional or paraprofessional health-related
personnel which are made in connection with the provision of treat-
ment of a student and not available to persons other than health-related
personnel.

7. Federal and state officials responsible for auditing and evaluating pro-
grams supported in whole or in part by federal funds.

A record of access shall be maintained by the institution reflecting all of
the above individual agencies or organizations which have requested or
obtained access to a student’s education records, which shall specify the
legitimate interest of the party if obtaining the information, and which shali
be available to the student. Personally identifiable information may also be
released to appropriate persons if the knowledge of such information is
necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records
are available for review in the office of the Director of Student Services
and shall be controlling as to the rights of students described herein.

Any student who believes that information contained in the education
records is inaccurate or misleading or violates the privacy or other rights of
the student may request that the records be amended. After a reasonable
period of time, if the institution decides to refuse to amend the education
records, the student shall be informed in writing, and shall be advised of his
or her right to a hearing and the procedures for the hearing. Following a
hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records
concerning the contested information, which statement shall be maintained
by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is
disclosed.
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Information concerning education records which is personally identifiable
with a particular student, other than directory information, shall not be
released to persons, agencies or organizations other than those hereinafter
described unless:

1. There is written consent from the student specifying the records to be
released, the reason for the release, and to whom the information is to
be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a
subpoena, provided that advance notice of the receipt of the order or
subpoena shall be provided to the student prior to compliance if pos-
sible. Personally identifiable education records may be released to
other school officials of the institution, including members of the
faculty, who have legitimate educational interest.

In addition, such information may be released to the following described
persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to
enroll;

2. Representatives of the Comptroller General of the United States, the
Secretary of the Department of Health, Education, and Welfare, educa-
tional agencies and state educational authorities;

3. Those involved in connection with a student’s application for or receipt
of financial aid;

4, State and local officials to whom information was required to be
reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational
agencies concerning tests, student aid programs, or the improvement of
instruction;

6. Accrediting organizations in order to carry out their accrediting func-
tions.

STUDENT EXPENSES

Motlow State Community College is a state-supported institution and,
therefore, maintains modest matriculation and incidental fees. Expenses are
charged and payable by the quarter since each quarter is a separate unit of
operation. A student may enroll at the beginning of any quarter. Registra-
tion at the beginning of each quarter is not complete until all required fees
have been paid (which means all checks have cleared the bank), and no stu-
dent may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash, by check, or by Master
Charge to the Business Office in the Administration Building.
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FEES

Full-time students (12 or more hours)

Residents of Tennessee. . . ................ $ 90.00 per quarter
Non-residents
Maintenancefee ..................... $ 90.00 per quarter
Tuition........................... $334.00 per quarter
Total. ............ ... ... . ... $424.00 per quarter
Part-time students
Residents of Tennessee. . . ............. $ 8.00 per quarter hour
Non-wresidents. . .................... $36.00 per quarter hour
Age 65 or totally disabled (for credit enroliment)
Part-time............cc0ienennn.. -. $3.50 per quarter hour
Maximum ... ..........0 0. $30.00 per quarter

The above fees are subject to change by policy of the State Board of
Regents.

Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classification
may be obtained from the Director of Admissions and Records.

OTHER FEES
Application Fee . ... ......ivinininrrn e ennnnens $ 5.00
Auto Registration--campus parking
Annual Fee .. ... ... intnn it et iane e, $ 3.00
Short Term Fee, perquarter . ... ......covvevonennnnn $ 1.00
Late Registration Fee. . . . ... ......cviv e iunnnnnnens $10.00
Graduation Fee. . .. .............iiiiinennnnnnnnn $20.00
Change of Registration Feeperform. . ...............c.... $ 5.00
Special or Late Examination Fee . . . .. ... ..o eensns $ 5.00
Private Music Instruction Fee, per quarterhour. . ............ $22.00
Nursing Entrance Examination Fee. . .. .................. $10.00
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Library fine for Reserve Books

$0.25 per houruptomaximumof . . . ............000. $ 5.00
Returned check fine. . . . .. .o v v ii ittt i i i i s $ 5.00
Traffic Fine

First and second violation,each . ..................... $ 5.00

Each violation thereafter. . . .. ... .. ... ... $10.00

RETURNED CHECKS

There is a $5.00 charge for any check accepted by the college that is re-
turned. Returned checks received for the payment of registration fees, if
not redeemed within seven calendar days from the postmark date of the
institution’s letter of notification, shall resuit in the disenroliment of the
student who fails to redeem his or her check. A late fee of $10,00 will also
be assessed for any returned check for registration fees, unless the student
registered late initially.

For other returned checks cashed on campus, an opportunity to redeem
the check shall be allowed; and, if the check is not then redeemed, a formal
notice will be sent by registered mail to the drawer. Failure to redeem the
check after formal notice shall result in the matter being referred to a law
enforcement agency for collection.

No student may re-enroll, graduate, receive grades, or receive a transcript
of his or her record until all accounts are settled. The term ‘“‘account”
includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended
and approved policies of the State University and Community College System
of Tennessee.

REFUNDS

Two changes in a student’s status which may require a refund are changes
in a full-time student’s schedule which result in his or her reclassification to a
part-time student and changes in a part-time student’s schedule which result
in a class load of fewer hours.

Those situations which may require a refund are dropping a course or
courses, withdrawing from school, cancellation of a class by the institution,
and death of the student.
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The following procedures will be followed in regard to refunds for credit
students:

1. Seventy-five percent refund of fees for drops or withdrawals during
the 14 calendar days from the first official day of classes. No refunds
will be issued thereafter.

2. One hundred percent refund of fees for classes cancelled by the institu-
tion.

3. One hundred percent refund of fees for drops or withdrawals prior to
official registration.

4. All refunds require two to three weeks for processing.

The following procedure will be followed in regard to refunds for non-
credit students:

1. No refunds will be made for a non-credit class unless the class is can-
celled.

BOOKS AND SUPPLIES

The Motlow State Community College Bookstore is located in the Student
Center and operated by the college for the convenience of the students. The
bookstore carries all required textbooks and student supplies. These are
selected and officially approved by the teaching staff. Since the cost of
books and supplies varies from one program of study to another and from
quarter to quarter, only the average costs can be included in the catalog. The
average cost of books and supplies is approximately $65.00 per quarter. In
courses requiring special equipment and supplies, additional cost must be
added to the average quarter cost. Students should be aware of the additional
costs for the fall quarter since many textbooks may be used for an entire year
sequence. Books and supplies can be purchased from the college bookstore
by cash, check, Master Charge or Visa.

The college bookstore will buy back most used textbooks that are cur-
rently being used on campus. Regular buyback dates are the last two days of
finals and during evening registration for evening students. If a class is can-
celled, books purchased for that class will be bought back at that time. Dates
scheduled for buying back textbooks will be posted at the Bookstore.

FOOD SERVICE
A cafeteria, located in the Student Center, is operated by a private vendor.
Complete breakfasts and lunches are served as well as short order snacks.

Drink and snack vending machines are located elsewhere on the campus.
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COUNSELING SERVICES AND FINANCIAL AID

COUNSELING

Guidance and counseling services are available for enrolled and prospective
students through the offices of the Director of Student Services and the
Coordinator of Guidance and Testing. The staff is committed to serving all
Motlow students as an integral part of the college program.

It is the ultimate aim of the staff to provide necessary academic advise-
ment and personal guidance to help each student make a successful adjust-
ment.

Other activities in support of the college program include pre-registration
advisement, orientation of new students, administering various tests and
interest inventories, visiting area high schools, and promoting student activi-
ties.

Educational and occupational information, including catalogs from other
institutions, is available in the offices of the Director of Student Services
and the Coordinator of Guidance and Testing.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new
students before the Fall Quarter registration each year. The program is
designed to introduce new students to college life and explain the general
operation procedures of the college which affect each student. Some of the
topic areas included in the orientation program are: 1) testing, 2) introduc-
tion of faculty and staff, 3) academic advisement, and 4) student services.

The Freshmen Orientation program is directed by the Counseling Office.

TESTING

Tests can often serve as a valuable tool in helping students find out more
about themselves and assisting them in making important educational deci-
sions. Tests results can help a student and his advisor choose proper courses
of study. All test results are kept confidential.

The Counseling Office participates in the following testing programs on a
regular basis:

ACT Residual

General Education Development Test
College Level Examination Program
ACT career planning program
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In addition, vocational interest surveys are given on a demand-response
basis. Anyone desiring information on specific testing procedures and dates
should contact the Coordinator of Guidance and Testing.

STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students
who, without such aid, would find it difficult to attend college successfully.
Most students find it difficult to hold a full-time job and do their academic
work adequately. Unfortunately, many who try to do both either drop out
of school or do so poorly that they cannot continue their education. This
hurts both the individual and the community. It is for this reason that both
the state of Tennessee and the national government provide grants, loans, and
employment for students. All students are encouraged to apply for financial
aid if they have the need. The Motlow Application for Aid form, as well as
additional financial aid information, can be found in the Motlow Financial
Aid Handbook available from the Financial Aid Office.

POLICIES

The Financial Aid Office is open from 8:00 a.m. to 4:30 p.m. each school
day. It is located in the Administration Building. The Financial Aid Officer
is available to discuss anyone's situation and need with them and to help with
the necessary aid application forms. Any information given to this office is
kept confidential.

A student may apply for the Basic Educational Opportunity Grant, the
Tennessee Student Assistance Award, and any of the other aid programs that
are based on need by: 1) submitting the Motlow Application for Aid form,
and 2) completing either the Family Financial Statement of the American
College Testing Program or the Financial Aid Form of the College Scholarship
Service. All Motlow students are encouraged to apply for the Basic Educa-
tional Opportunity Grant and the Tennessee Student Assistance Award.
Normally, any assistance needed beyond the Basic Educational Opportunity
Grant and the Tennessee Student Assistance Award will be through College
Work-Study Program employment.

The Forms mentioned above can be obtained at high school Guidance
Offices or the Financial Aid Office at Motlow.
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EMPLOYMENT PROGRAMS

1. The College Work-Study Program is a federal program based on finan-
cial need and provides up to 20 hours of work a week on campus.
Amounts of wages are subject to change.

2. A limited number of campus jobs are available where financial need is
not the determining factor.

A student shall be entitled to receive federal student assistance benefits
only if that student is maintaining satisfactory progress in the course of study
he is pursuing. For further information on the student employment program,
inquiries should be directed to the Financial Aid Officer.

GRANT PROGRAMS

1. The Basic Educational Opportunity Grant Program is a federal program
based on financial need. Undergraduate students who are carrying or
plan to carry at least a half-time load are eligible to apply.

2. The Supplemental Educational Opportunity Grant is a federal program
which is available to a limited number of students with exceptional
need.

3. The Tennessee Student Assistance Award is a state program available to
residents of Tennessee only and is administered by the Tennessee Stu-
dent Assistance Corporation. These grants are awarded to students
with financial need and range up to the cost of registration fees.

4. The Nursing Grant Program is also federally funded. Students who are
enrolled in the nursing program and have applied for financial assis-
tance are considered for these grants. Those students capable of main-
taining good standing in the program and demonstrating exceptional
need are awarded these grants.

A student shall be entitled to receive federal student assistance benefits
only if that student is maintaining satisfactory progress in the course of study
he is pursuing. Amounts of grants are subject to change. Contact the Finan-
cial Aid Officer for further information.

LOAN PROGRAMS

1. The National Direct Student Loan Program provides long-term, low-
interest loans up to a total of $2,500 for the first two years of college.
There are no interest charges while the student is in school. Repayment
of principal and interest begins nine months after the student has
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ceased to be at least a half-time student. The loans bear interest at the
rate of 3% per year. This loan is based on financial need and is arranged
between Motlow and the student.

2. Tennessee Student Assistance Corporation is an agency created by
action of the 83rd General Assembly of the State of Tennessee for the
purpose of guaranteeing loans made to Tennessee students by Tennes-
see banks or credit unions. Application forms are available at partici-
pating banks, credit unions, or the Financial Aid Office.

3. The Nursing Loan Program is federally funded. Loans are made on a
funds available basis to students who have been accepted into Motlow’s
nursing program. There are no interest charges while the student is in
school. Repayment of principal and interest begins nine months after
the student has ceased to be at least a half-time student. The loans
bear interest at the rate of 3% per year. A borrower is entitled to have
up to 85% of the loan cancelled for full-time employment as a regis-
tered nurse (including teaching, administration, and supervisory work)
in many public and non-profit agencies, institutions, organizations, and
health centers.

4. A small loan fund has been made available for short term loans, interest
free, for students who encounter sudden financial distress.

A student shall be entitled to receive federal student assistance benefits
only if that student is maintaining satisfactory progress in the course of study
he is pursuing. Further information on loan programs may be obtained from
the Financial Aid Officer.

SCHOLARSHIP PROGRAMS

1. Motlow makes available, on an annual basis, academic workships to
each valedictorian and salutatorian representing the graduating class
of service area high schools. These workships cover the cost of main-
tenance fees and include a work obligation on the part of the student.

2. Ten outstanding area high school students are also offered the Motlow
Leadership Award. This award covers maintenance fees and includes a
work obligation on the part of the student. The recipients of this
award are chosen by a committee who reviews the list of nominees
submitted by area high schools.

3. Scholarships are available in certain discipline areas. For information
concerning these scholarships, contact the offices of Liberal Arts,
Career Education, or Financial Aid.
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STUDENT SERVICES AND ACTIVITIES

SERVICES

HEALTH SERVICES

Students are required to complete a student medical history form for
admission to Motlow. The college reserves the right to require any student
to have an examination completed and the examination report signed by a
licensed physician.

Students having special health problems are referred to the nurse by any
member of the college staff. The necessary medical evaluation is obtained,
and assistance in meeting school-related problems is offered. Health counsel-
ing, health information, and first aid are available to students, faculty, and
staff during office hours at the Student Health Center in the Classroom
Building. A registered nurse is employed by the college on a regular
schedule.

HOUSING

Motlow State Community College has no housing facilities for its students.
Most students reside with members of their immediate families or relatives.
A limited number of housing accommodations are available in private homes
and private housing. Any student interested in obtaining a place to live
should review the listings in the office of the Director of Student Services.

ID CARD

Student identification cards are issued to all students. These cards are
used for cashing checks and bookstore transactions, admission and identifica-
tion for athletic events, social functions, library check-outs, and other college
activities. Students are required to carry a current, validated ID card with
them while on campus,

LOST AND FOUND
Information concerning lost articles should be directed to the Information

and Field Services Office in the Administration Building. Any article found
should be turned in to that office.
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STUDENT CENTER

The Student Center has facilities which provide a small meeting room,
bookstore, cafeteria, and student lounge. In addition, there is a Student
Government Association office and the counselors’ offices located there.
Arrangements for the use of any of the facilities after regular hours of opera-
tion should be made through the Office of Director of Public Information
and Field Services.

VEHICLE REGISTRATION AND PARKING

All privately owned or operated vehicles for use on campus by regular
students must be registered in the office of the Business Manager and must
bear an official registration decal for which there is an annual charge of
$3.00. For students taking short term CEU courses only, (CEU courses
which are less than one quarter in duration) the auto registration fee is $1.00
per quarter, Cars so registered must be parked as directed. There are three
parking lots on campus: student, faculty, and administration. Students
should park in the designated lot and park each car so that it is headed into
the parking place with the decal on the rear bumper exposed to the traffic
lanes. Do not park in the road or on the shoulders of the road.

In an extreme emergency where a non-registered car is necessary for a
limited time, the student must secure a temporary parking permit from the
Director of Student Services in order not to be subject to a fine. This means
even for one day.

The first and second parking violation will result in a $5.00 fine for each
violation. The fine for the third violation will be $10.00 and a warning of
disciplinary action.

Speed limits shall be 15 m.p.h. on campus. Pedestrians are entitled to
right of way but should exercise caution and courtesy so as not to impede the
orderly flow of traffic.

VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Admini-
stration in providing educational opportunities for veterans and other eligible
persons under appropriate Public Laws. Veterans and other eligible persons
desiring to attend Motlow under appropriate federal legislation should con-
tact the Office of Admissions and Records. A veteran who wishes to contact
the VA Central Office may do so at the following address:

Veterans Administration

Regional Office

110 9th Avenue, S.

Nashville, Tennessee 37203
Phone: 1-800-342-8330 (Toll Free)

The Office of Admissions and Records has primary responsibility for
Veterans Affairs. —40—
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PROJECT AHEAD

Motlow is a participating institution in Project AHEAD, a p'rc?gram de-
signed to encourage and facilitate the continued education of q.ual_lf!ed young
men and women who decide to enlist in the U. S. Army. An |nd|v1dua_l .may
pursue a degree at Motlow by taking courses at various schools ant! E‘I‘Il'ltal'v
bases while in the Army. The Army will pay up to 75% of the tUItIOI‘il fees
while the participant is on active duty. He will be eligible for educat;or.\al
assistance under the provisions of the G.l. Bill upon mmpletion of active
duty. Upon release from the Army, the individual becomes a resident student
at Motlow to complete degree requirements. Interested persons should con-

tact their Army recruiter.
COOPERATIVE EDUCATION AND JOB PLACEMENT PROGRAMS

Motlow College maintains cooperative education and job plaoe:jnent p.ro-
grams or services for students through the Division of Career Ed{Jcatmn which
strives to facilitate the transition of students from education into the work
force. These programs and services are an integral part of Motlow's efforts to
afford education-related jobs during enrollment and career placement for
students following graduation or completion of certificate programs.

Students enrolled in the Cooperative Practicum 201, 202, 203 earn tw?
(2) quarter hours credit each for their study related cooperative work experi-
ences with employers.

Students who are interested in applying for the Co-op program, need par.t-
time jobs, or desire career placement after they complete their acader'mc
program, should contact the Cooperative Education and Placement Office,

Division of Career Education.

ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramur'al, extra-
mural, and intercollegiate--under the supervision of the faculty in health,
physical education, and recreation. .

The intramural program operates throughout the year and provides .men
and women students with opportunities to compete in seasonal spor.ts e!ther
as individuals or as members of teams from the various student organizations.
All students are urged to participate in the intramural program.
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The intercollegiate Program sponsors teams in baseball
women’s basketball and tennis. These teams compete in a regular schedule
with teams from other recognized institutions of the same scholastic levels as
Motlow State Community College. To participate in intercollegiate athletics,
students must meet the eligibility requirements of the National Junior College
Athletic Association and the Tennessee Junior College Athletic Association.

, men’s basketball,

SOCIAL EVENTS

A variety of social events is an important part of the total student life
experience at Motlow. Almost all events are planned by students for their
enjoyment. Many cultural and intellectually stimulating events are open to

interested area citizens. Any student interested in planning or promoting
social events should contact the Director of Student Serviges.

A social event is defined as any dance, party, activity,
ponsored by the college-approved student group. A social event must be
cheduled with the Director of Student Services. A request for approval
f any proposed event shall be submitted on forms which are available in

he Office of the Director of Student Services. The event shall not be publi-
ized until final approval has been granted.

or entertainment

All social events must have approved chaperones for each activity or event.
hese chaperones must be present throughout the entire event.

A calendar of student events is published monthly to inform students of
pcoming activities and club meetings on campus,

romoting an event in the calendar should conta
ervices.

Anyone interested in
ct the Director of Student
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STUDENT GOVERNMENT

i i dent
Motlow State Community College is committed to t_he t?ono?pt:f::u 2k
ament because of its democratic ideals and creative implications,
gover

i |
. cooperation of the administration and the students in personal and genera

activities is significant in challenging students in their p!‘:;i:::i"z:: J:;nt:::
future. Every student becomes a member o-f the stude'nf go e
enrolls. Student-faculty committees prom!e close liaison
inistration.
den‘:l-?: v:tr:cil:::t ::fe:::n?nltlei a:*lftlroz is divided into an exgcutiveve.l::
legislative branch, The executive branch is I:DI'I:IPOSQd mi tl;::re;lt:z;t‘;n;fm
President, appointed cabinet officials, ar-1d special mmllnn‘-te l;rant:h o
the executive branch are held each spring. The legis :twn ol i
the Student Senate. The Senate is comm_sed of fral.s mad it
officials. Sophomore members are elected in the Spring an
elected in the Fall. -
lmrlsnaf::l:armatir.m regarding specific electio.n |E|ates and a eopys' t::etl'gofn::tr:::y
tion of the Student Government Association of Motlow s
College may be obtained from the Student Government .
The constitution outlines the duties of a'ach stude|_1t :;od e
ives procedures and regulations for elections, and |nc.u _es Y o
5 the day-to-day activities of the SGA. Those \:mhmg to be b
33::;: in SGA activities should contact the SGA president or staff advisor.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student actwlt:::ri;:wp:;\::i;:
through student organizations. Studen?s may choose fro_;:l:..:se B i
nizations depending upon their individual interests. ‘ o
include scholastic honoraries, dapartmentafl gr?ups, sarvlce'o Bg " mgme; o

ecial interest groups. All student organizations .are requir
::ceive approval from the Director of Student-Serwfc:s. | s tion Of

The following information must be provided for o

student organizations.

Name of organization

. Name of faculty sponsor(s)

. List of current officers

. Statement of purpose _

Copy of constitution, charter, or by-laws, as ?pp!lcﬂble
Approval by designated authority of the institution

OB WN=
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niz;l':est Z(:‘llege shall.req_uire an annual written report of each officially recog-
e .ent.orgarrlzatlon evaluating its activities. Continued recognition of
reportginmaza;!o_n will depen.d on the receipt and approval of such an annual
ke n',tz':: ot: oo:lpl:ance with college rules and regulations affecting
s. Application fi i

phprt s n torms may be secured from the Director
tur:lllaam,::I t‘:Iub: and other org.anizations sponsor a variety of worthwhile cul-

nd intellectual assemblies. Students, staff, and interested area citizens

g S.

Art
Club Motlow Student Nursing Association

Baptist Student Union Nati i
ational Coll iati
Cheerleaders Secretariese f——

Chorus Phi Rho Pi
Gamma Beta Phij Society Science Club

Motlow Fellowship of Stud
ent Govel f e
Christian Athletes rnment Association

ForAnspeclaI event, Club Day, is set aside at the beginning of the Fall Quarter
° ?w .students to Iea-:rn more about campus organizations. In addition
ganizations and meetings are advertised on campus bulletin boards Fo;

S TUDENT PUBLICATIONS

. :.he Antler, the sch.ool newspaper, is published by a student staff under
" |rte¢.:tu?n of the S)ffnce of Public Information and Field Services. If a
ent is mt.erested in working on student publications, he or she should
ontact the Director of Public Information and Field Services. Any student i
velcome to submit an entry to be published in the newspaper. Y e

GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

dCol:ege students .are citizens of the state, local and national governments,

:n o lthe ucademf: .community, and are, therefore, expected to oonduct’
emselves .as l'aw-.abldmg members of each community at all times. Admis-

::o ::,a,n |n.st:tut|on of I.li.g!ier education carries with it special privi.leges and
Em-“udepctacla Iresponslbflftles apart from those rights and duties enjoyed by
nts. In recognition of the special relationship that exists between
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the institution and the academic community which it seeks to serve, the State
Board of Regents has authorized the Presidents of the institutions under its
jurisdiction to take such action as may be necessary to maintain campus con-
ditions and preserve the integrity of the institution and its educational
environment.

Pursuant to this authorization and in fulfillment of its duty to provide a
secure and stimulating atmosphere in which individual and academic pursuits
may flourish, the State Board of Regents has developed the following Regula-
tions which are intended to govern student conduct on the several campuses
under its jurisdiction, and which regulations may be expanded or supple-
mented by each institution subject to Board approval. |In addition, students
are subject to all national, state and local laws and ordinances. 1f a student’s
violation of such laws or ordinances also adversely affects the institution’s
pursuit of its educational objectives, the institutions may enforce their own
regulations regardless of any proceedings instituted by other authorities.
Conversely, violation of any section of these Regulations may subject a
student to disciplinary measures by the institution whether or not such con-
duct is simultaneously violative of state, local or national laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which consti-
tutes a serious danger to any person’s health, safety or personal well-
being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is
abusive, obscene, lewd, indecent, violent, excessively noisy, disorderly,
or which unreasonably disturbs other groups or individuals;

4, OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL
ACTIVITIES OR FACILITIES. Any intentional interference with or
obstruction of any institutional activity, program, event, or facilities,
including the following:

a. Any unauthorized occupancy of institution or institutional con-
trolled facilities or blockage of access to orf from such facilities.

b. Interference with the right of any institution member or other
authorized person to gain access to any institution or institutional
controlled activity, program, event or facilities.

c. Any obstruction or delay of a campus security officer, fireman, or
any institution official in the performance of his or her duty.

5. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse,
vandalism, malicious or unwarranted damage or destruction, defacing,




10.

1.

12.
13.

14.

15.
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!:llsrlgu.rmg or unautl'lorized use of property belonging to the institution
lnlc uding bl..lt rTot _I|m|ted to, fire alarms, fire equipment, elevators,
telephones, institution keys, library materials and/or safety devices; and

any sth e?ct against a member of the institution community or a guest
of the institution;

. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any

:'ict _of .theft, misappropriation, or unauthorized possession or sale of
lnstltutlo.n property or any such act against a member of the institution
community or a guest of the institution;

- MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any

forgery, alteration of or unauthorized use of institution documents
forms, records or identification cards, including the giving of any false’
m.formation, or withholding of necessary information, in connection
with a student’s admission, enrollment or status in the institution;

- FIREARMS AND OTHER DANGEROUS WEAPONS. Any unautho-

rized _or illegal possession of or use of firearms or dangerous weapons of
any kind;

. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS.

Thfa unauthorized possession, ignition or detonation of any object or
article which could cause damage by fire or other means to persons or
property or possession of any substance which could be considered to
be and used as fireworks;

ALCOHOLIC BEAVERAGES. The consumption or possession of alco-
holic beverages;

DRUGS. The unlawful possession or use of any drug or controlled
subfstance (including any stimulant, depressant, narcotic, or hallucino-
genic drug or substance, or marijuana), or the sale or distribution of
any such drug or controlled substance;

GAMBLING. Gambling in any form;

F'Ill\lft\NCIAL IRRESPONSIBILITY. Failure to meet financial responsi-
!Jllltles to the institution promptly including, but not limited to, know-
fngly passing a worthless check or money order in payment to the
institution or to a member of the institution community acting in an
official capacity;

!JNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an
institutional hearing involving contemptuous, disrespectful, or dis-
orderly behavior, or the giving of false testimony or other evidence at
any hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS.
Failure to comply with directions of institutional officials acting in the
performance of their duties;
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16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any
violation of the general rules and regulations of the institution as pub-
lished in an official institutional publication, including the intentional
failure to perform any required action or the intentional performance
of any prohibited action;

17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF
OFFENSES. Any attempt to commit any of the foregoing offenses, or
the aiding and abetting of the commission of any of the foregoing of-
fenses (an “attempt” to commit an offense is defined as the intention
to commit the offense coupled with the taking of some action toward
its commission);

18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of
state or federal laws or regulations prescribing conduct or establishing
offenses, which laws and regulations are incorporated herein by refer-

ence;

Disciplinary action may be taken against a student for violations of the
foregoing Regulations which occur on institutionally owned, leased, or other-
wise controlled property, or which occur off-campus when the conduct im-
pairs, interferes with or obstructs any institutional activity or the missions,
processes and functions of the institution. In addition, disciplinary action
may be taken on the basis of any conduct, on or off-campus which poses a
substantial threat to persons or property within the institutional community.

For the purposes of these Regulations, a “‘student” shall mean any person
who is registered for study in any institution in the State University and
Community College System of Tennessee for any academic period. A person
shall be considered a student during any period which follows the end of an
academic period which the student has completed until the last day for
registration for the next succeeding regular academic period, and during any
period while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom
behavior and maintenance of academic integrity, and can order the temporary
removal or exclusion from the classroom of any student engaged in disruptive
conduct or conduct violative of the general rules and regulations of the insti-
tution. Extended or permanent exclusion from the classroom or further
disciplinary action can be effected only through appropriate procedures of

the institution.
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Plagiarism, cheating, and other forms of academic dishonesty are prohib-
ted. Students guilty of academic misconduct, either directly or indirectly
through participation or assistance, are immediately responsible to the in-
tructor of the class. In addition to other possible disciplinary sanctions
which may be imposed through the regular institutional procedures as a result
of academic misconduct the instructor has the authority to assign an F or a
rero for the exercise or examination, or to assign an F in the course.

If the student believes that he or she has been erroneously accused of
academic misconduct; and if his or her final grade has been lowered as a re-

ult, the student may appeal the case through the appropriate institutional
srocedures.

DISCIPLINARY SANCTIONS

Upon a determination that a student or organization has violated any of
he rules, regulations or disciplinary offenses set forth in the Regulations, the
ollowing disciplinary sanctions may be imposed, either singly or in combina-
ion, by the appropriate institution officials.

DEFINITION OF SANCTIONS

1. RESTITUTION. A student who has committed an offense against
property may be required to reimburse the institution or other owner
for damage to or misappropriation of such property. Any such pay-
ment in restitution shall be limited to actual cost of repair or replace-
ment.

2. WARNING. The appropriate institutional official may notify the stu-
dent that continuation or repetition of specified conduct may be cause
for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any stu-
dent or organization whose conduct violates any part of these Regula-
tions. Such a reprimand does not restrict the student in any way, but
does have important consequences. It signifies to the student that he
or she is in effect being given another chance to conduct himself or her-
self as a proper member of the institution community, but that any
further violation may result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s
privileges for a period of time may be imposed. This restriction may
include, for example, denial of the right to represent the institution in
any way, denial of use of facilities, parking privileges, participation in
extracurricular activities or restriction of organizational privileges.
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5. PROBATION. Continued enrollment of a student on probation may be
conditioned upon adherence to these Regulations. Any student placed
on probation will be notified of such in writing and will also be notified
of the terms and length of the probation. Probation may include re-
strictions upon the extracurricular activities of a student. Any conduct
in violation of these Regulations while on probationary status may re-
sult in the imposition of a more serious disciplinary sanction.

6. SUSPENSION. If a student is suspended, he or she is separated from
the institution for a stated period of time with conditions of readmis-
sion stated in the notice of suspension.

7. INTERIM OR SUMMARY SUSPENSION. Though as a general rule,
the status of a student accused of violations of these Regulations should
not be altered until a final determination has been made in regard to
the charges against him or her, summary suspension may be imposed
upon a finding by the appropriate institutional official that the contin-
ued presence of the accused on campus constitutes an immediate threat
to the physical safety and well-being of the accused, or of any other
member of the institution community or its guests, destruction of
property, or substantial disruption of classroom or other campus activ-
ities. In any case of immediate suspension, the student shall be given an
opportunity at the time of the decision or immediately thereafter to
contest the suspension, and if there are disputed issues of fact or cause
and effect, the student shall be provided a hearing on the suspension as
soon as possible.

DUE PROCESS IN STUDENT DISCIPLINE

The principle of due process is assured through the proper functioning of
the Student Affairs Committee and the appeal system. As one of the col-
lege’s standing committees, the Student Affairs Committee is composed of
the President of the Student Government Association, faculty members
appointed by the President, and an additional student recommended by the
Student Government Association. The Director of Student Services is an
advisor to the Student Affairs Committee.

Should a hearing be necessary, the following procedures will be observed:

1. The student shall be advised of the time and place of the hearing.

2. The student shall be advised of the breach of regulations of which he or
she is charged.

49—




Student Affairs

3. The student shall be advised of the following rights:

a. The right to present his or her case

b. The right to be accompanied by an advisor

c. The right to call witnesses in his or her behalf

d. The right to confront witnesses against him or her
4. The student shall be advised of the method for appeal.

Any student brought before the Student Affairs Committee is encouraged
» speak freely and present his or her side of any situation. Committee deci-
ons are recommendations to the Director of Student Services, which he
ay accept, modify, or reject. If the student wishes, following committee
tion, he or she may appeal to the President. An appeal should be submitted
- writing within 48 hours of the action taken by the Director of Student
Brvices.

When appropriate, an informative letter is sent to the parents by the Di-
ctor of Student Services. Furthermore, informative discussions with
rents are encouraged. If the student is over 18 or married, letters are usu-
y not sent to parents.

Every effort is made to give a positive and wholesome approach to every
sciplinary situation. Part of the philosophy of Motlow is to accept each
tdent as a worthy individual and to provide the leadership which will enable

ch student to develop and mature toward the realization of his or her
tentialities,

ACADEMIC AFFAIRS

Academic Organization
Academic Inventory
Academic Policies

Graduation
Requirements

Programs of Study

Course Descriptions




ACADEMIC AFFAIRS

.I'\‘llothw Statg _Qommunity College accepts each student as an individual
wit _umque al?llmes. and capacities and endeavors to provide educational
experiences which will foster the maximum development of each potential

ACADEMIC ORGANIZATION

' The organ.ization Withi[l which the education programs at Motlow are
p.anned and |mplement?d is designed with five divisions. They are the divi-
sions of Career Education, Continuing Education and Evening Instruction

the Industrial and Business Institut i : .
ResoUrces: e, Liberal Arts and Library-Learning

THE DIVISION OF CAREER EDUCATION

Motlow St?te Community College recognizes the need for individuals who
ire educated in the broad area of the technologies. It also realizes that per-
;o(r;s muslt continue to af:quire new competencies as the nation becomes more
:) ":::; ‘l:led and new job classifications emerge requiring education at the

To meet this need, the Division of Career Education offers a variety of
:o:rsefs and programs for the student who desires to seek employment at the
nd of one or two years as well
sebri institution‘r as for the student who plans to transfer to a

There ars:» two_-vear majors in business technology, computer science tech-
Imlogv, engineering technology, nursing, and secretarial science technology
or the person who does not plan to obtain a degree from a four-year institu-
i'on. S?e'ciflc areas of emphasis within some of these degree programs pro-
ide addl.tn'mal direction toward career goals. In addition, there are six one-
ear qertlflcata programs for the student who desires to develop marketable
kills in a shorter period of time. The division also offers many courses for
he studer'at _whn plans to follow the university parallel major and continue his
r h?r training at a four-year university. Under this latter major, areas of em-
hasis can !n"ovida for a smoother transition to most higher Iavai institutions

The Division of Career Education additionally offers a Cooperative Educa:

ion Program and Job Placement services for all : :
atn in the whrk force. all students who wish to partici-
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THE DIVISION OF CONTINUING EDUCATION
AND EVENING INSTRUCTION

Motlow State Community College is dedicated to the philosophy that
education should not terminate with adulthood but should continue through-
out all phases of life. To this end, the Division of Continuing Education and
Evening Instruction offers a wide variety of courses and special programs at
locations and at times convenient for students, both on and off campus, day
and evening. Individuals or groups who desire a course or special program
should make their interest known to the Office of Continuing Education and
Evening Instruction which is open Monday through Thursday, 8:00 a.m. to
9:00 p.m., and on Friday, 8:00 a.m. to 4:30 p.m.

While regular academic credit is awarded for many classes that are offered
through this division, the Continuing Education Unit (CEU) is awarded also
upon successful completion of certain non-credit courses or activities. The
CEU is defined as “ten contact hours of participation in an organized contin-
uing education experience under responsible sponsorship, capable direction
and qualified instruction.” Many organizations and professions are now
requiring adults to continue their education, and the CEU is an effort to pro-
vide a standard unit of measurement so that organizations and professions
may grant the proper recognition to their constituents for having participated
in continuing education programs. These units are recorded on a permanent
record. A transcript of a student’s CEU record may be obtained by contact-
ing the Office of Admissions and Records.

CREDIT COURSES

Each quarter numerous credit courses are offered at night in cooperation
with the divisions of Career Education and Liberal Arts. These courses,
which are described in other sections of this catalog, are available to full-time
and part-time students both on campus and at several off-campus locations
for the convenience of the student. Individuals interested in pursuing a
college degree will find that they can earn a degree by attending classes in
the evening.
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NON-CREDIT GENERAL INTEREST COURSES

A wide variety of general interest non-credit courses are offered each quar-
ter for persons who wish to meet requirements for job improvement, improve
their personal efficiency, enrich their cultural lives, or enhance their enjoy-
ment of recreational and leisure time. The Continuing Education Unit is
usually awarded upon successful completion. The following are some select-
ed titles:

Art of Quilt Making Houseplant Magic
Assertiveness Training Individualized Reading
Baseball Clinic--Little League Knitting

Basketball Camp Nature Photography
Beekeeping in Tennessee Needlepoint

Cake Decorating Oil Painting
Ceramics--Work in Clay Parent Effectiveness Training
College Survival Photography

Crocheting Pragmatic Landscape Design
Dance-ercise Run For Your Life

Disco Dancing Sewing

Dog Obedience Silk Flower Making

Finding My Way Slimnastics

GED Preparation Speed Reading

Genealogy | Tennis Instruction

Guitar Watercolor Painting

PUBLIC SERVICE ACTIVITIES

The college, through this division, attempts to work with various indivi-
duals and groups to provide a variety of courses and activities of a public
service nature. Groups who are served include area banking and insurance
personnel as well as school personnel in Motlow’s seven-county service area.
Most recently, more than two-hundred unemployed adults have been reached
through a federally funded program, Guidance and Counseling Services for
Unemployed Adults.
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THE DIVISION OF THE INDUSTRIAL AND BUSINESS INSTITUTE

The Division of the Industrial and Business Institute was formed to sup-
port the training needs of businesses and industries within the seven-county
service area of Motlow State Community College. The Institute has pre-
sented approximately 250 programs since its beginning in 1976 providing its
services to over 6300 people. The Institute, which is self-supporting, develops
its programs to meet specific needs of organizations in the service area.

One of the special features of the Institute is the unique and relevant
offerings in the forms of continuous programs, seminars, workshops, and
conferences. All offerings are developed to meet the area’s rapidly-changing
technological society and are held in convenient locations for the partici-
pants, giving any interested person the opportunity to attend. Since these
types of programs have usually been available only to those in top manage-
ment positions, persons in middle management and supervisory positions may
not have been able to participate. The Institute has brought quality programs
to the area with the philosophy that it is less costly to bring in a quality
instructor for the area than it is to send a number of employees to a similar
program. Many of the continuous program formats are flexible enough to be
offered in-house at various businesses or industries.

A major objective of the Institute is to maintain quality instruction for
all programs. In an effort to ensure quality instruction, seminars are con-
ducted by nationally-recognized consultants in the respective fields; and all
instructors are required to follow an instructor’s training manual, designed by
the Institute to maximize instructor performance and to allow maximum
participant benefits.

The Institute utilizes the services of various advisory groups to assist in
developing programs. Work with the advisory groups gives the Institute the
opportunity to address those subjects which are indicated by members of
the groups as being needed and of interest.

The IBI continues to assess its role in the community and to address and
support the training needs of the service area. Through continuous utilization
of and consultation with the various advisory groups, the Institute will
continue with the same types of offerings that have helped earn its reputation
and national ranking as one of the major staff development programs in the
United States.
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THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes
all of the disciplines in the humanities, the natural and physical sciences, and
the social sciences. Courses in these disciplines may be used in preparation
for specialized programs or majors, in satisfying the general requirements for
associate and bachelor degrees, or for acquiring a foundation for professional
areas such as business, education, medicine, law, and other fields of endeavor.
More specifically, the Division of Liberal Arts is concerned with responsible
citizenship in a democratic society. The disciplines in the division are con-
cerned with the development of communication skills, both oral and written;
mathematical skills; an appreciation of the arts and music; an awareness of
the scientific world around us; and a social awareness which should make

every student an informed, participating community citizen and a more effi-
cient individual.
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THE DIVISION OF LIBRARY-LEARNING RESOURCES

The :ervices and facilities of the Division of Library-Learning Resources
support the instructional program of the college. Not only does the Library-
Learning Resources Center provide resources and reference services, but also
production of media materials, instructional development assistance, and
other services in support of the educational curricula. The new closed circuit
television (CCTV) system promises to provide faculty and students with a
different approach to the learning process.

The Library-Learning Resources Center (L-LRC), so-called because it com-
bines the traditional library concept with a learning resources center provid-
ing modern audio-visual equipment and instructional materials, is located in
the north wing of the classroom building. It houses an up-to-date collection
of informative materials in print and non-print form. Here students, faculty,
and staff can browse among the 30,000 books and 275 periodical titles or
utilize materials such as phonograph records, cassette tapes, films, filmstrips,
and slide sets. This collection is intended both for the support of the college
curricula and for the stimulation of extracurricular development and enrich-
ment. Members of communities in Motlow’s service area are invited to
utilize L-LRC materials within the Center. The L-LRC Director welcomes
student and faculty suggestions for the purchase of new materials.

The L-LRC is normally open Monday through Thursday, 7:30 a.m. to
8:30 p.m., and on Friday from 7:30 a.m. to 4:30 p.m. Temporary changes
in this schedule are posted in advance. Members of the library staff are
available to assist in locating information or materials.

Books are arranged in open stacks according to the Library of Congress
system of classification. They are loaned for two-week periods and may be
renewed for another two weeks. Borrowers are responsible for the replace-
ment of lost or damaged books and may be charged a fine of 25 cents an
hour up to five dollars for reserve books which are not returned on time.
Reference books, periodicals, audio-visual equipment, and instructional
materials must be used within the Center. Details of Library-Learning Re-
sources Center procedures, rules, and regulations may be found in the Stu-
dent Handbook of the Library-Learning Resources Center.
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ACADEMIC INVENTORY

T!w scope of the academic program at Motlow State Community College
provides the following alternatives for its students: (1) an associate degree
pro-gram designed for transfer purposes, or (2) an associate degree program
designed for immediate career application, or (3) a concentrated short-term
cfzrtificate program. For each program of study completed toward receiving
either the Associate of Arts degree or the Associate of Science degree, a stu-
dent will identify a major and will select, when applicable, an empl;asis in
that major. The following chart is an inventory of programs available.

Division Major Emphasis Dlegree
Liberal Arts University Accounting Associate of Science (A S.)
Parallel o
Liberal Arts University Aeros i
pace Associate of Science (A.S.
Parallel Administration )
Liberal Arts University Aerospace Associate of Science (A.S.)
Paraltel Technology '
Liberal Arts University Agri i
griculture Associat i
piversi iate of Science (A.S.)
Liberal Arts University Art Associate of Arts (A.A.)
. Parallel Associate of Science (A.S.)
Liberal Arts University Biology Associate of Arts (A.A.)
' Parallel Associate of Science (A.S.)
Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration .
Liberal Arts University Business Education/ Associate of Science (A.S.)
Parallel Office Management
Liberal Arts University Chemistry Associate of Arts (A.A.)
‘ Parallel Associate of Science (A.S.)
Liberal Arts University Communications Associate of Arts (A.A.)
. Parallel Associate of Science (A.S.)
Liberal Arts University Computer Science Associate of Science (A.S.)
Paraliel .
Liberal Arts University Ear! i
y Childhood Associate of Sci
Parallel Education S
Liberal Arts U;iversity Economics Associate of Arts (A,A.)
e arallel Associate of Science (A.S.)
iberal Arts University Elementary A i i
ssociate of
Parallel Education i ik e
Liberal Arts Universit i
y English A i
i ssociate of Arts (A.A.)

Associate of Science (A.S.)
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Division Major Emphasis Degree
Liberal Arts University Geography Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education
Liberal Arts University History Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management
Liberal Arts University Mathematics Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Physics Associate of Arts (A.A.)
Parallel Associage of Science (A.S.)
Liberal Arts University Political Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Dental Associate of Arts (A.A.)
Paratlel Associate of Science (A.S.)
Liberal Arts University Pre-Law Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Medical Associate of Arts (A.A.)
Paralle! Associate of Science (A.S.)
Liberal Arts University Pre-Nursing Associate of Science {A.S.)
Parallel
Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Veterinary Associate of Science (A.S.)
Paraliel Medicine
Liberal Arts University Psychology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Recreation Associate of Science (A.S.)
Parallel
Liberal Arts University Secondary Associate of Arts (A.A.)
Parallel Education Associate of Science (A.S.)
Liberal Arts University Social Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Social Work Associate of Science (A.S.)
Parallel
Liberal Arts University Sociology Associate of Arts (A.A.)
Paraltel Associate of Science (A.S.)
Liberal Arts University Undeclared Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
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Division

Degree

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education
Career Education
Career Educatio/n
Career Education
Career Education
Career Education

Career Education

Career Education

Major Emphasis
Engineering —_
Business Accounting

Technology
Business Banking & Finance

Technology
Business General Business

Technology
Business Real Estate

Technology
Computer Business'

Science Technolo@: —

Computer Scientific
Science Technology

Engineering Architectural
Technology

Engineering Design & Drafting
Technology

Engineering Energy Engineering
Technology

Engineering General
Technology

Nursing —_t

Secretarial Secretarial

Science Technology

Secretarial General Clerical
Science Technology

Biomedical ——
Equipment Technician

Dietetic —
Technician

Electroencephalo- —_—
graphic Technologist

Emergency ——
Medical Technician

Health Data —_
Processing Technician

Medical Assistant —_—

Career Education fMedicaI —_——

Career Education

Laboratory Technician

Medical Record —_—
Technician
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Associate of Science (A.S.)
Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science {A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science {A.S.)

Associate of Science (A.S.)
Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science {A.S.)
Associate of Science (A.S.)

Associate of Science (A.S.)
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Division

Major Emphasis

Degree

Career Education

Career Education

><Multiple Competency ———

Clinical Technician

Occupational ——a
Therapy Assistant

Associate of Science (A.S.)
Associate of Science (A.S.)

Associate of Science (A.S.)

Career Education  Optometric e
Technician

Career Education - Physical Therapist _ Associate of Science (A.S.)
Assistant

Career Education  Radiologic _ Associate of Science (A.S.)
Technologist

Career Education  Respiratory —_— Associate of Science (A.S.)
Therapist

Division Major Emphasis Certificate

Career Education }ecounting —_ Certificate of Credit
Technology

Career Education  General Clerical _— Certificate of Credit
Technology

Career Education arketing —_ Certificate of Credit
Technology

Career Education

Salesmanship e
Technology

Career Education \/Seéretarial Science -

Career Education

Technology

Wholesaling and —
Retailing Technology

Certificate of Credit

Certificate of Credit

Certificate of Credit
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student may earn an Associate of
Arts Degree or an Associate of Science Degree. The university parallel major
in the associate degree program is a transfer program within which a student
elects an emphasis. The “undeclared emphasis” provides a structured pro-
gram for the student who is undecided about an area of interest. The specific
areas of emphasis in the university parallel major are:

accounting industrial management
aerospace administration mathematics
aerospace technology physics

agriculture political science

art pre-dental

biology pre-law

business administration pre-medical

business education/office management pre-nursing

chemistry pre-optometry
communications pre-pharmacy
computer science pre-veterinary medicine
early childhood education psychology

economics recreation

elementary education secondary education
English social science
geography social work
health-physical education sociology

history undeclared

ENGINEERING MAJOR

Motlow State Community College offers an engineering major in a pro-
gram leading to the Associate of Science Degree. An alternative curriculum
showing two “tracks’” for transfer to major receiving universities is presented
as possible programs of study.

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following emphases: accounting, banking and finance, general business,
and real estate. These two-year programs are for the student who does not
intend to transfer to a four-year institution. The Associate of Science Degree
is awarded.
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business emphasis or a scientific emphasis. These two-year
programs are for the student who does not intend to transfer to a four-year
institution. The Associate of Science Degree is awarded.

ENGINEERING TECHNOLOGY MAJOR

Motlow State Community College offers an engineering technology major
with an architectural emphasis, a design and drafting emphasis, an energy
engineering emphasis, and a general engineering emphasis. These two-year
programs are for the student who does not intend to transfer to a four-year
institution. The Associate of Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program
leading to the Associate of Science Degree. Upon completion of the program,
graduates who are eligible, based upon the Tennessee Board of Nursing criter-
ia, may write the State Board Test Pool Examination for licensure as a
Registered Nurse.

SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial emphasis and a general clerical emphasis. A primary
objective of the total program is to train students to perform successfully in
the modern office. Graduates should be able to find numerous job oppor-
tunities including positions as secretaries, stenographers, filing clerks, recep-
tionists, and typists. These two-year programs are for the student who does
not intend to transfer to a four-year institution. The Associate of Science De-
gree is awarded.

CERTIFICATES OF CREDIT

A certificate program may be completed in one year with courses included
to develop marketable skills in concentrated areas in a shorter period of time.
The one-year certificate program is available in these areas:

accounting technology

general clerical technology
marketing technology

salesmanship technology

secretarial science technology
wholesaling and retailing technology
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ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the Regional Technical Institute (RTI) for Health Occupations, a
division of the School of Community and Allied Health (SCAH) at The
University of Alabama in Birmingham. The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by RTI, students transfer to RTI at the
program starting date to complete the technical study and clinical experience
in one of fourteen programs jointly offered through this arrangement:

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
DIETETIC TECHNICIAN MAJOR
ELECTROENCEPHALOGRAPHIC TECHNOLOGIST MAJOR
EMERGENCY MEDICAL TECHNICIAN MAJOR

HEALTH DATA PROCESSING TECHNICIAN MAJOR
MEDICAL ASSISTANT MAJOR

MEDICAL LABORATORY TECHNICIAN MAJOR

MEDICAL RECORD TECHNICIAN MAJOR

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR
OCCUPATIONAL THERAPY ASSISTANT MAJOR
OPTOMETRIC TECHNICIAN MAJOR

PHYSICAL THERAPIST ASSISTANT MAJOR

RADIOLOGIC TECHNOLOGIST MAJOR

RESPIRATORY THERAPIST MAJOR

For information concerning the program of study for each of the above
majors, see pages 118 through 132,
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ACADEMIC POLICIES

ACADEMIC SERVICES
ACADEMIC ADVISEMENT

Each student is assigned an academic advisor by the Office of Admissions
and Records. If a student desires to change advisor, he or she should contact
the Office of Admissions and Records. Academic advisors assist students in
selecting proper courses, interpreting course requirements, and completing
programs of study. Instructors maintain regularly scheduled office hours, and
a student should call on the advisor any time to ask a question or seek advice.

ACADEMIC PROGRAM OF STUDY

The student’s Program of Study should be initiated during the Fall quarter
before anticipated graduation in June or August. The academic advisor will
assist in preparing this form. The program will indicate the actual courses
needed for graduation. This form should be filed in the Office of Admissions
and Records no later than February 15,

ACADEMIC STANDARDS

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time
student when enrolled for a minimum of 12 quarter hours credit. Sixteen to
seventeen quarter hours credit is the normal load of a student per quarter.
Nineteen quarter hours is the maximum load without permission of the
appropriate Division Director.

CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the
completion of 42 quarter hours; after this time the student is classified as a
sophomore. Those not accepted as degree students or certificate students are
classified as special students.
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ATTENDANCE REGULATIONS
Attendance at classes and other official appointments is required. A stu-

dent’s schedule constitutes a series of obligated appointments. %\n explana-
tion of the cause of all absences should be given instructors. This should be

presented in advance if possible.

GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Quarter Hour
A Outstanding 4
B Above Average 3
C Average 2
D Passing but below Average 1
F Failing 0

Other markings which may appear on the grade report and/or transcript
are as follows:

CR Credit by Exam S Satisfactory

i Incomplete W  Withdrew

NC No Credit WF Withdrew Failing
P Passed WP Withdrew Passing

The “CR” is used when a student receives credit for a course by challenge
examination. The “CR’’ is not used in computing the grade point avera'ge.

The “1” indicates that the student has not completed all course require-
ments because of illness or other circumstances beyond his or her t?ontrol,
especially those which may occur toward the close of the term. 'Fallure t.o
make up work or to turn in required work on time does not provide a"b:s!s
for the 1" unless extenuating circumstances noted above exist. The .I !s
not included in computing the grade point average in the quarter for whnct.l it
is assigned; however, an incomplete must be removed during_; the succefzdmg
quarter, excluding summer. Otherwise, a grade of “F" is automatically
entered.

The “NC” is used when a student has audited a course or when a student
has withdrawn from a non-credit community service (NCCS) course or has
not completed satisfactorily a non-credit community service {NCCS) course.
The “NC” is not included in computing the grade point average.

Academic Affairs

The grades “P” and “F" are used with the Pass/Fail grading option. The
“P*" is not used in computing the grade point average. The “F” is used in
computing the grade point average by including the number of hours of the
course in the hours attempted total and including zero grade points in the
grade points earned.

The ‘8" is used only for reporting a non-credit community service (NCCS)
course and indicates successful completion of that course and receipt of con-
tinuing education units.

The “W"” is used when a student drops a class or withdraws from the
college no later than one week prior to mid-term examinations. The “W” is
not used in computing the grade point average.

The “WP” or “WF" is used when a student drops a class or withdraws
from the college no later than ten calendar days prior to the first day of
final examinations. Anyone dropping a class or withdrawing from the college
after this time will receive “WF”, except for unavoidable circumstances as
determined by the Dean of the College. Specific dates for the above are
posted quarterly in the Office of Admissions and Records. The “WP" is not
included in computing the grade point average; however, the “WF"” is com-
puted in the grade point average in the same manner as an “F".

GRADE POINT AVERAGE, GPA (QUALITY POINT AVERAGE, QPA)

The academic standing of a student is expressed in terms of a cumulative
grade point average (CGPA). When a course is completed, the number of
grade points earned is determined by multiplying the credit hours earned for
that course by the grade points assigned to the letter grade earned. The
cumulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student
attempted except for credit hours in courses from which the student with-
draws in good standing or for courses in which the student received grades
which are not considered when determining the CGPA (Example: repeated
courses).

Assigned grade point values per credit hour are: A--4 points, B--3 points,
C--2 points, D--1 point, and F--0 points.

Example:
3 hr. course completed with grade A: 3 X 4=12 grade points earned
5 hr. course completed with grade C: 5 X 2 =10 grade points earned
1 hr. course completed with grade B: 1 X 3= 3 grade points earned
4 br. course completed with grade B: 4 X 3 = 12 grade points earned
_3 hr. course completed with grade F: 3 X 0 = _0 grade points earned
16 hours completed 37 grade points earned
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The grade point average, GPA, is determined by the use of the following
formula:

GPA = (total grade points earned) divided by (hours attempted minus
hours repeated or withdrawn from in good standing)
In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

REPEATING A COURSE

A student may repeat a course which he or she has previously taken. The
grade received in repeating a course {other than ’NC"’, “W", or “WP’.’) sup.er-
sedes all previous grades in the course and is credited in the quarter in which
the course was repeated. To be considered in the grade report for the cumfnt
term a Repeat Form for all courses being repeated must be filed in the Office
of Admissions and Records no later than three weeks prior to the end of the
quarter in which the course is being repeated. _ '

Repeating a course will affect a student’s academic record in the following

ways:

1. Only the last grade received for a course will be used in computing the
cumulstive grade point average (even if the last grade is lower than a
previously received grade). .

2. All grades received for a course will remain on a student’s transcript. -A
notation is added to indicate that the course has been repeated. The |r.|-
formation showing the grade received when the course was repeated is
given in the report for the quarter during which the course was repeat-

3. ?I'(:;e hours earned by repeating a course are subtracted from the to.tal
hours attempted before dividing to compute the cumulative grade point

average.
RETENTION STANDARDS

The minimum standard of achievement expected is 2.00 (“'C" aver?ge). A
cumulative grade point average of not less than 2.00 is required to aehleve_ the
associate degree. Any student on probation may be required to.reduce his or
her load, repeat certain courses, or change programs. Retention standards
shall be in effect for all students who have attempted over 21 quarter hours.
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The table below is based on minimum standards and is designed to serve as
a guide to students who fall below the 2.00 cumulative grade point average.
A student who fails during any term to attain a cumulative GPA at or above
the level indicated below for the credit hours attempted will be placed on
academic probation for the subsequent term.

Quarter Hours Attempted Minimum Cumulative GPA

0 - 210 No minimum
21.1 - 39.0 1.0
39.1 - 60.0 1.4
60.1 - 720 1.7
721 - 84.0 1.9
84.1 - and above 2.0

Explanation of Table: The first column represents cumulative hours (total
hours attempted less repeats) at Motlow or elsewhere. It excludes military
service credit and non-credit courses. The second column represents the mini-
mum grade point average which prevents a student from being placed on pro-
bation. Probation automatically limits a student to 12 quarter hours for the
succeeding quarter plus a physical education activity course, if desired.

At the end of the next term of enroliment, a student on academic proba-
tion who has failed to attain either the given cumulative standard or a 2.00
GPA for that term will be suspended for one term. Academic suspension pre-
vents college attendance the succeeding quarter, including summer.

Students who are returning to school after having been suspended for a
quarter will re-enter on a probationary status.

APPEAL OF ACADEMIC SUSPENSION

A student who is suspended for academic reasons may appeal his or her
suspension to the Student Affairs Committee if he or she feels there are
unusual circumstances which have contributed to his or her suspension. A
student who is allowed to re-enter school through this appeal process is
normally required to attempt 9 hours or less and is required to have periodic
counseling sessions with a counselor,

An appeal must be presented in writing and in duplicate to the Direc-
tor of Student Services prior to the first day of classes as indicated in the
official college calendar for the quarter during which the student's suspension
is to be in effect. Appeals will be heard by the Committee on the first day of
classes of each quarter at 3:00 p.m., including summer. The student should
report to the office of the Director of Student Services.
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The Director of Student Services has the authority to remove suspension

status for a student when recommended by the Student Affairs Committee
or when satisfactory progress is clearly indicated.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages
will receive the corresponding honor designation on their diplomas:

3.80--4.00 Summa Cum Laude
3.50--3.79 Magna Cum Laude
3.30--3.49 Cum Laude

Names of students who complete the 3.50-4.00 average for a given quarter
will be placed on the Dean’s List for that quarter. Those who have a quar-
terly average of 3.00-3.49 in a given quarter will be placed on the Honor Roll
for that quarter.

HONORS PROGRAM

The Honors Program is designed to meet the special needs of the superior
student. It is a college wide program for students who desire to pursue ex-
tensive or intensive study in a particular course or courses under the direction
and guidance of a highly qualified member of the faculty specifically des-
ignated to guide honors study. Completion of 18 quarter hours in honors
courses at Motlow will generally allow students transferring to a four year
institution upon completion of the associate degree to gain entry into upper
division honors work at that institution. A maximum of 28 quarter hours
will be allowed in honors courses at Motlow, and no more than one honors
course may be attempted each quarter.

A student must make application to the Director, Division of Career Edu-
cation, or Director, Division of Liberal Arts. Initial acceptance of a student
into an Honors Program will be indicated to the student in writing.

In order to be eligible for participation in the Honors Program, incoming
freshmen must have attained an ACT composite score of 25 or better or be in
the upper 10 percent of their high school class. Sophomores must have mini-
mum grade point average of 3.0. Those students who do not meet the objec-
tive criteria for participation in the Honors Program may petition the Direc-
tor, Division of Career Education, or Director, Division of Liberal Arts for
admission in a letter accompanied by two letters of recommendation from
senior high school teachers in the case of incoming freshmen, or from mem-
bers of the college faculty in other cases.
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ADVANCED PLACEMENT

Motlow State Community College offers opportunities for earning ad-
vanced placement. To qualify for advanced placement a student must have
an unusually high academic achievement record or sufficient training and
experience. Students may be exempt from courses or may be given credit for
courses. The maximum amount of advanced credit allowed is one-fourth of
the total number of credit hours required for graduation.

ARMED SERVICES CREDIT

In evaluating armed services credit, Motlow State Community College
follows the recommendations of the ““Guide to the Evaluation of Education
Experience in the Armed Services” published by the American Council on
Education. Contact the Director of Admissions and Records for additional
information.

CHALLENGE EXAMINATION CREDIT

Students who have achieved competence equivalent to that offered in a
course tlfrough on-the-job training, previous instruction, or other methods
may receive credit for selected courses as designated by the division directors

by challenge examination. To receive credit by challenging a course the stu-
dent must:

1. Enroll in the course.

2. Apply for credit by examination by completing the upper portion of
the Proficiency Examination Application. This form and further in-
structions may be secured in the office of any division director.

3. Take an examination during the first two weeks of classes on major
aspects of the course as determined by the faculty member.

4. Attend class regularly until the proficiency examination is given,

If the examination is successfully completed, the student will not be
required to attend the class for the remainder of the quarter. The student
will receive the credit hours with a grade of ““CR", which will not be used in
computing grade point average. If the examination is not successfully com-
pleted, the student should either withdraw from the class or continue in
attendance for the remainder of the course.

A student may challenge a specific course only once, and this challenge
Program may not be used to remove an “I” or an “F” grade or to improve a
grade already earned.
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COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 12 hours of college credit by exami.na-
tion for an acceptable score of at least 50 on the College Level Examinatl.on
Program (CLEP). Motlow has been approved as a limited CLEP Testing
Center. There is a fee.

Listed below are the CLEP subject examinations administered at Motlow
State Community College. Opposite the examinations are the Motiow State
Community College course equivalents.

CLEP Subject Area Credit Hours Motlow Courses
Introductory Accounting 9 ACT 231, 232, 233
Biology 12 BIO 141, 142, 143
Introductory Business Law 3 BUS 261
Intro. to Business Mgmt. 3 BUS 271
Introductory Marketing 3 BUS 281
Chemistry 12 CHE 101, 102, 103
Computers and Data

Processing 3 CST 121
Introductory Economics 9 ECO 201, 202, 203
Human Growth & Development 3 EDU 110
English Composition 9 ENG 101, 102, 103

American Literature
or

English Literature 9 ENG 205, 206, 207
Western Civilization 9 HIS 111, 112, 113
American History 9 HIS 211, 212, 213
Statistics 3 MAT 140

College Algebra 5 MAT 151
Trigonometry 5 MAT 152
Calculus 5 MAT 206
American Government 6 POL 111, 112
General Psychology 6 PSY 131, 132
Educational Psychology 3 PSY 211
Introductory Sociology 6 SOC 211, 212

Contact the Counseling Office for additional information.

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward
graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

Academic Affairs

2. Students in residence carrying a full load may not register for such

courses.
3. English composition must be taken in residence or by CLEP subject
examination.
ACADEMIC SCHEDULE
CLASS SCHEDULE

Motlow State Community College operates on the quarter system. There
are four academic quarters, each lasting ten weeks: Fall, Winter, Spring, and
Summer. The credit granted each course is generally determined by the num-
ber of hours (50 minutes lecture time = 1 class hour) a class meets each week.
For example, if a class meets three hours a week, the credit is 3 quarter hours.
Activities such as laboratory courses and physical education courses may
require more than one hour for each credit hour.

Shortly before the beginning of each quarter, a class schedule is published.
Courses in the schedule are listed by a discipline code, a course number,
course title, room number, days of the week the class meets, period or time
of day, the credit for each course, and the instructor assigned to the course.
Attention to the symbols and abbreviations below may help in understanding
class schedules as well as the catalog.

Discipline Codes

ACT Accounting HED Health

AGR Agriculture HIS History

ANT  Anthropology IMT Industrial Management
ART Art INS Insurance

AVI Aerospace MAT  Mathematics

BIO Biology MKT  Marketing

BNK  Banking MUS  Music

BUS Business NET Nursing

CHE Chemistry PED Physical Education
COM  Communications PHY Physics

COP Cooperative Education POL Political Science
CST Computer Science PSY Psychology

ECO Economics REL Religion

EDU Education RES Real Estate

ENG English SOC Sociology

ERG Engineering SPA Spanish

GGY  Geography SST Secretarial Science
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Each course has a separate number. Students should attempt to identify
the discipline code and course number when registering or when communi-
cating with college personnel about a course.

CLASSROOMS

Classrooms are identified by number and a letter prefix. They may be
located as follows:

Classroom Building

Library, a wing attached to the main Classroom Building
Gymnasium, located on the east side {left side)

Gymnasium, focated on the west side (right side)

Student Center

Technology wing of the Classroom Building (toward gymnasium)

“—®v9=2ro

All rooms on the first floor of the Classroom Building and Library are
numbered 100’s, and all the rooms on the second floor are numbered 200°s.

CLASS MEETING DAY CODES
The following are abbreviations for each day of the week:

M Monday W Wednesday F Friday SU Sunday
T Tuesday TH Thursday S Saturday TBA To Be Announced

The use of these codes or combinations of these codes designates the days
a class meets. For example: MWF is Monday, Wednesday, Friday; TTH is
Tuesday, Thursday; M is Monday; MTWTHF is Monday, Tuesday, Wednes-
day, Thursday, Friday; and so forth.

The abbreviation TBA indicates that the information needed, such as class-
room and class day and time, will be arranged when the quarter begins. A
student who is registering for a class showing TBA should see the instructor
of that class or the advisor to determine pertinent information.

CLASS CANCELLATION
Any class listed in the schedule may be discontinued by the college. The

right is reserved to cancel any class when the number enrolled is considered
insufficient.
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GRADUATION REQUIREMENTS

To earn the Associate of Arts or the Associate of Science Degree at Mot-
low State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
degree and major (and empbhasis, if applicable) for the program selected.
(No course or courses may be used to meet more than one requirement
in a given program for a specific degree and major (and emphasis, if
applicable).) These items apply to all programs completed for a degree:
a. Not less than 96 quarter hours of credit.

b. A minimum of the final 36 quarter hours of course work completed
in residence at Motlow State Community College.

¢. A cumulative grade point average of not less than 2.00 (“/C"" average)
for the degree program.

2. A Program of Study should be filed with advisors no later than Feb-
ruary 15 by anyone who plans to receive a degree in June or August of
that year.

3. An Intent to Graduate form should be filed with the Office of Admis-
sions and Records no later than March 15 by anyone who plans to
receive a degree in June or August of that year.

4. All students who plan to receive a degree are expected to participate in
graduation exercises held in June of each year. Students who complete
requirements by August should plan to participate in graduation the
preceding June.

Students are allowed to graduate by the requirements of the catalog under
which they entered or any subsequent catalog, provided the catalog contain-
ing the program being followed is not more than five years old based on the
date of completion of graduation requirements.

CERTIFICATE COMPLETION REQUIREMENTS

Motlow State Community College awards a certificate in accounting tech-
nology, general clerical technology, marketing technology, salesmanship tech-
nology, secretarial science technology, and wholesaling and retailing tech-
nology.

A student must complete the specific curriculum requirements for the
certificate program selected and file a Program of Study with the advisor no
later than February 15 if the program is to be completed in June or August
of that year. A cumulative grade point average of not less than 2.00 (“C”
average) is required.

Anyone following a certificate program does not file an Intent to Grad-
uate, does not pay a graduation fee, and does not participate in graduation
exercises. For complete information, contact the Director of the Division of
Career Education.
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DEGREES DESIGNED FOR TRANSFER PURPOSES
MINIMUM REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for associate degrees designed for transfer purposes from institutions in
the State University and Community College System of Tennessee.

1. All associate degrees shall require a minimum of 96 quarter credit
hours.

2. All associate degrees designed for transfer purposes shall require com-
pletion of not less than 45 quarter credit hours of level-one coursework
as described below:

a. English composition. . . ... .. 9 quarter credit hours

b. Humanities*. ............ 12 quarter credit hours, including at
least 6 quarter credit hours in litera-
ture

¢. American History . ........ 9 quarter credit hours (A student

may substitute 3 quarter hours of
Tennessee history for 3 quarter hours
of American history required.)
d. Natural/physical sciences/
mathematics. . . .......... 12 quarter credit hours to include
one year of science and at least one
course in mathematics
e. Physical education activities . .3 quarter credit hours to be taken as
three 1-quarter courses (Institutions
may substitute satisfactory partici-
pation in armed forces experience.)
3. Credit hours earned in developmental or remedial courses cannot be
used to satisfy the 45 quarter credit hour requirement.
4. Students studying for an associate of arts degree designed for transfer
purposes shall be required to demonstrate proficiency in a foreign
language equivalent to completion of one year of college level work.

The 45 quarter credit hours, or any part thereof, earned in System institu-
tions in satisfying the course requirements of this policy shall be accepted for
degree credit upon transfer to any institution in the State University and
Community College System of Tennessee. This policy shall become effective
for freshman students entering a State University and Community College
System of Tennessee institution in the Fall, 1977 term.

*All courses in the disciplines of anthropology, art, communications, and music and
also ERG 153 Technical_Reporting have been identified at Motlow State Community
College to meet the Humanities requirement established by the State Board of Regents.

—~76—

Academic Affairs

UNIVERSITY PARALLEL MAJOR

The university parallel major is designed for the student who intends-to
transfer to a four year institution. Completion of one .of the fo.ll?wmg
emphases and graduation from the college will insure meeting th.e mllmmum
general education requirements of institutions in the Sta?e University and
Community College System of Tennessee. Students who intend -to transfer
to other than institutions in the State University and Community ‘Colleg‘e
System of Tennessee may find it necessary to have chang-es made in thler
program of studies. Under normal circumstances, all ass(fclat.e d.egree recip-
ients are recognized as juniors upon transfer to a four year institution.

ACCOUNTING EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . . . v v v v v v s S e R 6L SCTe VIR K el sim wialeese 2
ENG 205,206,207. . . . . . vt v i v v v i nens 3
(o701, I o R 2RI BN B SO s :
HIS211,212, 213 . . . . it ittt i s s s s s s s e RE
One year sequence in BIO, CHE, or PHY ., . .. ... ... .o a 951-2
MATElectives. . . . « v v o v v i v vt e v i n s aa s s S4B TAlel D weeET s

{Excluding MAT 100 and 110) i
PED Activities. . . . . PR R S L R RO .

-ACT231,232,233...’....................................:3
BUS 12T . o . s i it e s i s s e e e 3
BUS 251 . .. .. v it ittt it e e e whee =8 el :
Lo i B [ S e S B R = W S e S e
CST 211,212 . . i i it it e it i et it G N SRR B i o
ECO0201,202,203. . .. ...« vt v v v u v n s s S i Mg WE RSN S 8 ;
L3 I T T e Sraliaeya s 4 4.-8
General EleCtiVEs . o v v v v v v v v vt i h s e e e s e ;

96 hrs

Motlow also offers a two-year career emphasis in this area. To make sure you are
following the correct program, check with your advisor or see the business technology

major.
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AEROSPACE ADMINISTRATION EMPHASIS
University Paralle] Major

Associate of Science Degree

Courses

............... N TR 0% e e A e eies 50 8 e oD
ENG 205,206,207 . . ... .................... o one w6 wE o GE a0 e 9
ERGMEBS. . Mo, . o3 Lo, |10 U | o s o s g e -3
HIS211,212,293 . ... ... ... ..... .. ... oM W REREANE N WIRTE g0 .9
PHY 101,102,103, . .......... .. 56 Sl B S o o SR T SRR 9
MAT 151,152, . . . ... e - 10
PED Activities.. .. . . ... ..., Mdu kg H8 =0 . o4 WlE SeTel 6o 6
AVIRNIPIRNIGY 923N, . . o . . o oMol o urmmnm st s =0 @ | 12
ECO 201, 202, 203 or ACT 231, 232,233 ......... SR )R E SRR W S 9
ERG101. ............. W Wit el g et S5 Wk Kae e e e SR T R 3
ERG110. ................. .o i SI8 E A BN EERER AN BN SR e . vl
Electives from the following: AVI 201, 202, 203,204,212,213,231 , , . ...... .6
General Electives . . . ., ........ SR T ER e 68 el e e sre s o . 8

96 hrs.

Students taking AVI 201, 202, 203, 204 will be responsible for contracting for these
flight courses with one of the fixed base operators approved by the F.A.A. Motlow
State Community College assumes no liability for flight courses. See the course descrip-
tion and the aerospace instructor prior to enroliment,

AEROSPACE TECHNOLOGY EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
ENG 101,102,108, . . . ... . ... .. w6 46 Soeie 55 semmre on e T 9
ENG205,206,207. . ....................... W5 VR T 55 ST e . 9
ERG1B3. . ... .00t B 6 sarere i smei i e 3
HIS211, 212,213 . .. ... L e 9
CHE 101, 102, 103 or PHY 201,202,203 .. ......0000n.. SUET g0 b .. 12
MAT 190,205, . . .. ..., ....c0vunn... $0E 2 B . SENT S e 10
PED Activities. . . .......... . W SRR 0 Gee SYRE 08 bia & o s w e 6
AVI111,112,113,123 . . . ... ... .. SR R e e s . i SR B . 12
ERG 101,110,123. ., ... ... S WETRENE BU D SUE e B S50 bire wrrerm b ...8
Electives from the following: AV1 201, 202, 203,204, 212,213,231 .. ... ..... 6
General Electives . , . . ... .. s 00 WA e BRI Eee o e e " ] 12

96 hrs.

Students taking AVI 201, 202, 203, 204, will be responsible for contracting for these
flight courses with one of the fixed base aperators approved by the F.A.A. Motlow
State Community College assumes no liability for flight courses. See the course descrip-
tion and the aerospace instructor prior to enrollment.

Credit hrs.

Academic Affairs
AGRICULTURE EMPHASIS
University Paraltlel Major

Associate of Science Degree

Credit hrs.

Courses
¢ v w9
ENG 101, 102, 103. . 72 595 £ 2 GO¥ 4 oot o8 giavspes sss wovmse vt | .
ENG 205,206,207, . . . o v v v v v v v nn sn vs s m e mnan e nn b s :
COM 102, | .. ... . ¢awe av o sieia st i SRR T AT . llllll 9
HIS211,212,213 . . . ... .. GO = S 5 nema s Swmn 1
BlO141,142,143 . . . . vt v v v v v v b s an s gpencn =n et o v RRHORAA T =
CHE 101,102,103, . yurw om rmceiouen rn meecern it 6 FROE 14 B2 00 SHREE ;
MAT 134,132,133, . & o vt vt i et mn s s v aa s s as A HTgRane i e o
PED Activities. . . . .. ... .. YO B HE AEETH 2 flateie 5 e 2 -
AGR 101,102,103, . . . vt v e v v s s s m s e n b m o a o s onsn s s o g :
AGR234. . ... ... .5 s edalanu i aasl R ol i i
ECOI201, 202 F . = BC Rukmsiige s weomos 2 soliocts 1 el ey poirn g
General Electives . . . . . . e e e BT welel(ete SR W WL S8 Recenww 8 d
96 hrs
ART EMPHASIS
University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs,
ENG 101,102,103, . . .. ... .... 9 ENG 101,102,103, . .. . ... ... .. Z
ENG 205,206,207. . ... ....... 9 ENG 205,206,207, . . .. ... oo .
ART 111,112,113, . . . ... ... .. 9 ART 111,112,113, . . . . . . . .. .. ;2
ART 121,122,231,232. . ...... 12 ART 121,122,231,232. . ... .... ;
HIS211,212,213 . . . . . . o oo o 9 HIS 211, 212, 213'. . |o .C.H.E.(.)r. e
One year sequence in BIO, CHE, or One year sequence in BIO, , o1
PHY ... ... .. ... 9-12 PHY . ... i 12
MAT Electives. . . . .. . .o oo 5-6 MAT Electi.ves ...............
{Excluding MAT 100) (Excluc:llr\g MAT 100) ]
PED Activities. . . « v« v v v v s v o u 6 PED Activities. . . « v v v v v v v o0 a0 s

One year sequence from one of the
following: AGR, ANT, BIO, CHE,
COM, EDU, GGY, HED, HIS, MAT,

One year sequence in a
foreign language. . . . .. ... ... 9
Electives from ANT, COM, EDU,

GGY, HED, HIS, MUS, PED, POL, MUS, PED, PHY, POL, PSY, REL,9 N
PSY,REL,orSOC .. .... .. 9 or SOC. - "6 ESEEETE o~
General Electives . . . . . ... ... 6-10 General Electives . . . ... ......
96 hrs 96 hrs
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BIOLOGY EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
ENG 101,102,103, . ....... ... 9
ENG 205, 206,207, . .......... 9
Electives from ART, COM, or MUS. . .9
HIS 211,212,213 ., . ... ...... 9
B0 141,142,143 .. ....... .. 12
CHE 101,102,103, .......... 12
MAT 190,205, . ....,....... 10
PED Activities. . . ,........... 6
One year sequence in a

foreign language. . . ... .... .. 9

Electives from ANT, ART, COM,

EDU, GGY, HED, His, MuUS,

PED, POL, PSY, REL, or SOC . . .9
General Electives . . . .., ....... 2

96 hrs,

Associate of Science Degree

Courses Credit hrs,
ENG 101,102,103. .......... 9
ENG 205,206,207, . .......... . 9
Elective(s) from ANT, ART, COM, or o

MUS ........ ..., 3
HIS211,212,213 . ... ... .. .. 9
BI0141,142,143...........:‘.I2
B10 271,272,273 .. ......... .. 9
BIO231................... 4
CHE 101,102,103. . .......... 12
MAT190,205. .............. 10
PED Activities. . . . ............ 6

Electives from any of the following:
ACT, ANT, ART, AVI, BNK, BUS,
COM, COP, CST, ECO, EDU, ERG,
GGY, HED, HIS, IMT, MKT, MuUs,
PED, POL, PSY, REL, RES, SOC,
SST. ... 9

BUSINESS ADMINISTRATION EMPHASIS

University Parallel Major

Associate of Science Degree

Courses

ENG 101, 102, 103
ENG 205, 2086, 207
COM 101
HIS 211, 212, 213
One year sequence in BIO, CHE, or PHY
MAT Electives

(Excluding MAT 100 and 110)
PED Activities

CST 121, 211,212, ,
ECO 201, 202, 203. . . .., «ou v
§ST101............

Credit hrs,

96 hrs,

'owli\:l‘otlg‘v; also offers a two-year career emphasis in this area. To make sure you are fol-
ving correct program, check with your advisor or see the busin
ply - ess technology
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BUSINESS EDUCATION/OFFICE MANAGEMENT EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses
ENG 101,102,103, . . o o v v v oo v mmn st e s a s an s saen st SR 9
ENG 205,206,207, .« o o v o v v vt o nm s s se s 9
COM B0T. + o v vt s et e e e e mamais ve oaanle iia o8 e e v eims ot 3
HIS211,212,213 . . oot v e e s ame s s s aa s R T R 9
One year sequence in BIO, CHE, or PHY . v h v enn e nas o A= P 912
MAT EICCHIVES. + « « » o o o v v ot e s s s s s s s m s m oo s s a0 s s o oo 5-6
(Excluding MAT 100 and 110}
PED AcCtivities. + « v v e v v v o o v s 0 e sonliare ooe mie mier® BB Sne WSIE BVE 28 e o« 6
ACT 231,232,233, . o v v o vt e v b s s s s s vn b st e se e 9
BUS121,251 . .o i v v e n e v e n i n s s S s WeRRTENE B3 W el B 6
ECO 201,202,203, . oo o v vv es b o st m e 9
§ST 101,102,103 . . . . v v v v v v e i e v s SR R e RANEecIE s0e we o ool o 9
General EIEGHIVES » « v v o v v v v v e s s s s e s e e ey 9-13
96 hrs

Motlow also offers a similar two-year career major in secretarial science. To make
sure you are following the correct program, check with your advisor or see the secre-

tarial science technology major.

CHEMISTRY EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree

Credit hrs.

Courses Credit hrs. Courses
ENG 101,102,103, . . . .. ... ... 9 ENG 101,102,103, . . . .« c v v v v vt 9
ENG 205,206,207, . . ... ...+ 9 ENG 205,206,207, . . ... ... ... 9
Electives from ART, COM, or MUS, . .9 Elective(s) from ANT, ART, COM, or
HIS 211,212,213 ... . . ... . s 9 MUS ... i e et v an o nen s 3
CHE 101,102,103. . ... ... ... 12 HIS211,212,213 . . ... ..o v v ot 9
MAT 190, 205, 206, 207. . . . . . .. 20 CHE 101,102,103. .. ......... 12
PED Activities. . « .« .« v v 0o 0 v e 6 CHE 231,232,233, . . ... v o v s u 12
One year sequence in a MAT 190,205,206. . . .. ... ... 15
foreign language. . . . . .. ... .. 9 MAT 207,208, . .. .. v v v s v e 10
Electives from ANT, ART, COM, PED Activities. . . « v « v s e v v v o s o s 6
EDU, GGY, HED, HIS, MUS, Electives from any of the following:
PED, POL, PSY, REL,0or SOC . . .9 ACT, ANT, ART, AVI, BNK, BUS,
General Electives . . . . . .. ..« 4 COM, COP, CST, ECO, EDU, ERG,
GGY, HED, HIS, IMT, INS, MKT,
MUS, PED, POL, PSY, REL, RES,
SOC,SST .. ... v eveennnn 9
General Electives . . . . . v« v v o v v 2
96 hrs. 96 hrs
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COMMUNICATIONS EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs.
ENG 101,102,103, . .. ........ 9 ENG 101,102,103. . ....... 3 9
ENG 205,206,207. . .......... 9 ENG 205,206,207. . ... ........ 9
COM101. . ................ 3 COMI101. . . ... ... it ihnns 3
HIS211,212,213 .. .. .. ... ... 9 HIS211,212,213 . . ... .. ..... .9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. .. ............ 9-12 orPHY . . . ... ... .. .... 9-12
MAT Electives. . . .. . ....... 56 MAT Electives. . . « v v v v v s v w v 56

(Excluding MAT 100) (Excluding MAT 100}

PED Activities. . . .. .......... 6 PED Activities. . . . ... ....c.... 6
One year sequence in a COM101,102. . . .. ..o i e v 6

foreign language. . . . ........ 9 COM111, 112,113, . . . . ... ..... 9
COM102,103. . .. ........... 6 COM102,103. . . . . .. ... v v 6
COM 111,112,113, . . ... .. .... 9 COM221,231. ... ... vt it 6
COM204.................. 3 §8T101,102 . ............... 6
COM221,231. . . ............ 6 Electives from any of the following:
§§T101,102............... 6 ACT, ANT, ART, AVI, BNK, BUS
General Electives . . . ......... 3-7 CST, COP, ECO, EDU, ERG, GGY',

HED, HIS, IMT, MKT, MUS, PED,
POL, PSY, REL, RES, SOC,SST . . .9

General Electives . . .. ......... 3-7
96 hrs. 96 hrs.

COMPUTER SCIENCE EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103 + « + o oo e v vn s e 9
ENG 205,206, 207. . . o . o oo s 9
ERG 153, . . v oo I o e i Nl 3
HIS211,212,213 .« oo oo s B 9
One year sequence in BIO, CHE, or PHY . . ... .... Wi i ..... 9-12
MAT 151, 152, & o vt vees e sae e e ee e e 10
MAT 1403 i, . . 75 s’y a TAGNTSH 65 2w B 53,558 58 oo e 3
PED Activities. . . . .. .. R G ey el i N 6
ACT 231,232,233+ « v v v oevees s e e e e 9
BUS121. .. oo, N 3
CST121,122,. + v oo B ettt iR ans RitR et e« 6
ot T 2 4
ECO 201, 202, 203. . 5 iz &3l il i7 SREER 55 Fordus’s S ooy g o 9
ERG 110, & o o o vt e e e e e e e e 3
GeneralEIectives.......................,....:::tj::::::.1.-4

96 hrs.

Motlow also offers a similar two-year career major in computer science technology.
To make sure you are following the correct program, check with your advisor or see the
computer science technoloav maior.
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EARLY CHILDHOOD EDUCATION EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses

ENG101,102,103. . . . .« o i v v o v et v n s o amsne on s e e e R
ENG 205,206,207, . .« o o o v o v e nen s sssssssssats s nsas 9
ART 101,103, . . . . v it i it v e e e s e e s Tt =i I~ ol 6
MUS131,132,242. . . . . v ot e e vt a s m s nnaas § e ELEE B Siw i eI 7
COM T0T. + . v e et e s et i s e e e m e m s a e s i s e e s a st e s e 3
HIS211,212,213 . . . o v oo it v e e s e s e s n s s S B~ e 9
BIO 101, 102, 103 or BIO 141,142,143 . . . . . . SRR GE RN 0 Sl 912
PHY 101,102,103, . . . . .t v s v cv e s n s a s s s s ssss oo inaanses 9
MAT 100. . . . v v v et et s e s vt e e emnas s a e s wie mimie mem wiw (e el RE 5
PED ACHIVITIBS. + + v« ¢ o v v v v v v n et s s s s e s E e e e e s 6
EDU101,110,PSY 211. . . . . . . . oo v i v s nn v o a0 erdianly g e ElhGe G 9
GGY 101,102,103, . . . . . v v v i e s Gimces wia mpwiiws G0N Wi# 9
HED 207, & o v i o vt st v om o st s s s s s s s s s smsaesanssnnosseaens 3
PED 241,242 . . . i ottt e vt s s e s 6

99-102 hrs.

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The early childhood
education curriculum at Motlow should not be interpreted to mean that all teacher-
training institutions require all of the above for certification.

ECONOMICS EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103, . . . ... ... .. 9 ENG 101,102,103, . . . . . ... .. .. 9
ENG 205, 206,207. . ... ... ... 9 ENG 205,206,207. . . .. ..« -+ 9
Electives from ART, COM, or MUS, . .9 COM101. . . .. it e v e e s on e 3
HIS211,212,213 . ... .. .. .. .. 9 HIS211,212,213 . . . . v v e v a o s s 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. .. ........... .. 9-12 orPHY .. .......c.c.o. 9-12
MAT Electives. . . « o v v s v v o v e 5-6 MAT Electives. . « « v v oo v o o v v 0 v 5-6

{Excluding MAT 100 and 110) {Excluding MAT 100 and 110)

PED Activities. « « « « v s s v v o o o v s 6 PED Activities. . . « « v v v o v v v o s s 6
One year sequence in a ECO201,202,203. .. ..ot v a v 9

foreign language. . . . .. ... ... 9 POL 111,112,113 . . ... . . oo vt 9
COM10t. . . . v i e v v 3 Electives from any of the following:
ECO201,202,203. ... .... .. .. 9 ACT, ANT, ART, AVI, BNK, BUS,
General Electives . . . .. ..... 15-19 COM, COP, CST, ECO, EDU, ERG,

GGY, HED, HIS, IMT, MKT, MUS,
PED, POL, PSY, REL, RES, SOC,
SST. . it i i e 9
General Electives . . . . . ... ... 15-19
96 hrs. 96 hrs.



Academic Affairs

ELEMENTARY EDUCATION EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
ENG 101,102,103, ., ...,....... .. e EYE N AR T G SOt Y |
ENG 205,206,207, . ., ., ... ... .. .. oLl — SRR
com1o01....... L T PR 2 W% ahdiyingie §ie3
BIO 101, 102, 103 or BIO 141,142,143 . , . .. ... W SR SN R 1 erai . 912
HIS211,212,213 ., ... ... .. » EEORLE 8 S WS e erere s e aiee o 9
PHY 101, 102, 103, , , . . 0 RG2S §ie L I T S e T L 9
MAT 100, o0 va cnvasg 5 viivnm o NS NS RN SRACE N8 58w s ' .5
PED Activities, . , , . . . it w S B R SR BT 9 e o W EEDE SR e e 6
ART 108,103, \ o0 v i0a 300 530ai0s 616 pim e b T 4 e B e 6
EDU 0%, 110, PSY. 200, oo vi vt yen v o s i 0 R e S Vi 9
ENG262. ....... ... ... ..l s sowe e W6 el i . .3
GEY 101, 102,703, .« ocvvi s 4k g wie wiwAEAE B U6 el e wE el . . 9
HEDI201. 4 o oiaiss o ¢ AW G0 SR B W TR W G 503 beeens wie s . 3
MUS131,132. . ..,........ RSN B Gy s el eE inE sata . 4
MUE282.... vior wovwions 55 5% S 64 18 e e o SN R MRS B e e 3

96-99 hrs.

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The elementary educa-
tion curriculum at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification. Motlow also has a cooperative

elementary education program with Middle Tennessee State University-see the coop-
erative programs,

ENGLISH EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs,
ENG 101,102,103. , ... .., ... . 9 ENG 101,102,103, . .., ... wwae o B
ENG205,206,20?............9 ENG 208, 206,207, ,.......... .9
ART 101, COM 101, MUS 241 . . . | ART 101, COM 101, MUS 241 . , , ., . . 9
HIS211,212,213 , . ..., ..... . 9 HIS211, 212,213 . .., ., . ... e |
One year sequence in Bl1O, CHE, One year sequence in BIO, CHE,

or PHY ., ., , .. & R WA g . 912 OLPHY s e ciy S 5% e e 912
MAT Electives. . ., ., .,..... . 56 MAT Electives, . , . . v via wwe sy jBoB

(Excluding MAT 100) (Excluding MAT 100)

PED Activities. . ., ,...,....... 6 PED Activities. . ., ,.,,.,.... v wiilD
One year sequence in a EDU 101, 110, PSY 211. , . . . T ¢

foreign language, . . ... ... ... 9 HED 202,203, .........,..... 6
EDU 101, 110,PSY 211, . ., .. . .| 9 SOC211 . ..o i i, v siecend
HED202,203............. .. 6 One year sequence from one of the follow-
SOC21, .. ..o 3 ing: AGR, ANT, ART, BIO, CHE,
General Electives . . ., ... .... 9-13 COM, EDU, GGY, HED, HIS, MAT,

MUS, PED, PHY, POL, PSY, REL,
orSOC, . o cuiay
General Electives

96 hrs. 96 hrs.

Academic Affairs

GEOGRAPHY EMPHASIS

University Parallel Major

A iate of Arts Degree Associate of Science Degree
ssocia

Credit hrs,

Courses Credit hrs, Courses
[ ...9
9 ENG 101,102,103. . . . . ... ..
SRIOILIORgI0N: R e e .
:2G 205,206,207, . ..o v hn v 9 ENG '20(5,) 2;06r,n22LT o)
Electives from ART, COM, or MUS. . .9 EIectlvl\(;szs ro ) ot i
e yon msonca m 810, CHE, 0 Wit 215,23 1L >
one yi’alrl\s(equence in B1O. : 9-12 One year sequence in BIO, CHE, o
Ao RENS Sl ol il i s :
i 5-6 orPHY. .........
MAT Electives, . « . .+« v v v v et s
(Excluding MAT 100) MAT Electl.ves )
PED Activities. . . . « . . . v et v 6 (Exclf:c.hr\g .
e o GavION 102,108 - et en i, o
forei91n :a(;‘;u:(g); S5y e :9 Electives from any of the follsvsvir::g(:)“):CT,
OOi 1 i IOSEgE SR 18-22 ANT, ART, AVI, BNK, BUS, o,
General Electives . . . . . .. S0P, CST, ECO, EDULERGAGEY,
HED, HIS, IMT, MKT, MUS, PED,
POL, PSY, REL, RES, SOC, SST. . .9
General Electives . . . . . . .. o0t 24-28
96 h 96 hrs.
rs.
HEALTH AND PHYSICAL EDUCATION EMPHASIS
University Parallel Major
Associate of Science Degree
Credit hrs.
Courses
........ 9
ENG101,102,103...................:::::::”” .......... g
ENG 205,206, 207, . . . - - -+ 1 e oL sl e se smie v wne min 5t RIS |
Elective(s) from ANT, ART, COM, or MUS . . . . o ovive e e SR .
HIS211, 212,218 ... oo ccv b v e o o mmne wie SR9(0 el B b £
BIO 141, 142,143 . . v .o vvvv e eecs e e ey : wie w2 2
MatElectives . . . . v v v v o e v v e v v v n o s n v
(Excluding MAT 1000 e ' "
PEDActivities....................:”. ................ 2i82
COM101....2.0.3 .................................. g
HED 201,202,203, . » . o « <« - o« « ¢« eoneimie oix win simeimie Bt 81880008 £3 S0
Physical Education Professional Courses. . . .« -« v vevveeseme e nete R
PSY131,132,133.....................: """ Ll e T
eral Electives . . v .« v o v v s v v v o v e
B 96 hrs




Academic Affairs

HISTORY EMPHASIS

University Parallel Major

Associate'of Arts Degree

Courses Credit hrs,
ENG 101,102,103, ........... 9
ENG 205,206,207, . .......... 9
Electives from any of the following:

ART,COM,orMUS . .. ...... 9
HIS211,212,213 .. ... ....... 9
One year sequence in BIO, CHE,

orPHY., .. .. .......... 9-12
MAT Electives. . . .......... 5-6

(Excluding MAT 100)

PED Activities. . . . ........... 6
One vear sequence in a

foreign language. . . ... ...... 9
HIS 111, 112, 113, or
HIS 190,261,262 ............ 9
General Electives . . . . ...... 18-22

96 hrs.

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, .. .......... 9
ENG 205,206,207. ............ 9

HIS211,212,213 , . ... ........ 9
One year sequence in BtO, CHE,
orPHY. ... ............ 9-12
MAT Electives. . . . ........... 5-6
(Excluding MAT 100)
PED Activities. . . . ............ 6
HIS 111, 112, 113, or
HIS190,261,262 ............. 9
POL111,112,113. ... ......... 9

Electives from any of the following: ACT,
ANT, ART, AVI, BNK, BUS, COM,
COP, CST, ECO, EDU, ERG, GGY,
HED, HIS, IMT, MKT, MUS, PED,
POL, PSY, REL, RES, SOC,SST. . .9

General Electives . . . ........ 16-19

INDUSTRIAL MANAGEMENT EMPHASIS
University Parallel Major

Associate of Science Degree

Courses

ENG 101, 102, 103. . . . . .

ENG 205,206,207. . .. ...........

HIS 211, 212, 213
One year sequence in BIO, CHE, or PHY
MAT Electives

{Excluding MAT 100 and 110)
PED Activities
CST 121

MAT 140

IMT 101,153,183 . . .. ... ........

Credit hrs,

Academic Affairs

MATHEMATICS EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103. . . .. ... .. .. 9
ENG 205,206,207, . . ..... ... 9
Electives from ART, COM, or MUS, . .9
HIS211,212,213 . . .. .. ... . 9
12-hour one-year sequence in

BIO, CHE,orPHY ., . ... ... 12
MAT 190, 205, 206, 207, 208. . . . . 25
PED Activities. . . . . ... ..o 6
One year sequence in a

foreign language. . . . ... ... .. 9

Electives from any of the following:
ANT, ART, COM, EDU, GGY,
HED, HIS, MUS, PED, POL, PSY,
REL,orSOC ............. 9

97 hrs,

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . .. .. ... ... 9
ENG 205,206,207, .. ... ... . ... 9
Elective(s) from ANT, ART, COM,

orMUS. . .. ......... ... 3
HIS211,212.213 . .. . . .« oo v 0ot 9
12-hour one-year sequence in

BIO,CHE,orPHY . .., ....... 12
MAT 190, 205, 206, 207, 208, 273. . . 30
PED Activities. . . . . ..o v v o0 o 6
CSIIE 21NN R N e 3

Electives from any of the following: ACT,
ANT, ART, AVI, BNK, BUS, COM,
COP, CST, ECO, EDU, ERG, GGY,
HED, HIS, IMT, MKT, MUS, PED,
POL, PSY, REL, RES, SOC, or SST .9

General Electives . . . . .. ........ 6

PHYSICS EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103. . . . ... ... .. 9
ENG 205,206,207. . .. ... ... .. 9
Elective(s) from ART, COM, or MUS. 3
HIS211,212,213 . . .. . ... ... 9
CHE 101,102,103, . ......... 12
MAT 190, 205, 206, 207, 208. . . . . 25
PED Activities. . . ... ... ... .. 6
One year sequence in a

foreign language. . . . .. ... ... 9
PHY 201,202,203........... 12
General Electives . . . . ... ... ... 2

96 hrs.

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . ... ... .. .. 9
ENG 205,206,207. . . . ... .. ... 9
Elective(s) from ANT, ART, COM,

orMUS, . . ... ... 3
HIS211,212,213 . . . . . . . o0 oot 9
CHE 101,102,103, .. ......... 12
MAT 190,205,206. . . . . .. ..... 15
MAT 207,208,273, . . . .« c v v v .t 15
PED Activities. . . « . v+ v v v v v 00 6
PHY 201,202,203, .. ......... 12
Electives from any of the following: ACT,

ANT, ART, AVI, BNK, BUS, COM,

COP, CST, ECO, EDU, ERG, GGY,

HED, HIS, IMT, MKT, MUS, PED,

POL, PSY, REL, RES, SOC, or SST .6

96 hrs.



Academic Affairs

POLITICAL SCIENCE EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103, . . . ... ..... 9
ENG 205,206,207, . .......... 9
Electives from ART, COM, or MUS., , .9
HIS 211,212,213 . .. ......... 9
One year sequence in BIO, CHE,

orPHY . .. ... ... ...... 9-12
MAT Electives. . . ... ....... 5-6

{Excluding MAT 100)

PED Activities. . . . . v v v s v 0w v v 6
One year sequence in a

foreign language. . . ......... 9

POL 111,112,113,290........ 12

Electives from any of the following:
ANT, ART, COM, EDU, GGY,
HED, HIS, MUS, PED, POL, PSY,

REL,orSOC . ............ 9
General Electives . . ., ,....... 6-10
96 hrs.

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103. . .. ......... 9
ENG 205,206,207, ............ 9
Ejective(s) from ANT, ART, COM,

orMUS. ... .............. 3
HIS211,212,213 ... ... ....... 9
One year sequence in BIO, CHE,

orPHY . ... ............ 9-12
MAT Electives. . . . .. ......... 5-6

(Excluding MAT 100)

PED Activities. . . ... ... ....... 6
HIS111,112,113 . .. .. ........ 9
POL 111,112,113,290. . ....... 12

Electives from any of the following: ACT,
ANT, ART, AVI, BNK, BUS, COM,
COP, CST, ECO, EDU, ERG, GGY,
HED, HIS, IMT, MKT, MUS, PED,
POL, PSY, REL, RES, SOC, or SST .9

General Electives . . .. ....... 12-16

96 hrs.

PRE-DENTAL EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103, . .. ........ 9
ENG 205,206,207. . . ......... 9
COM101. . . ..ot it e it v n 3
HIS211,212,213 . . ... ... .. .. 9
BlO141,142,143 . ... ....... 12
MAT190,205. . ............ 10
PED Activities. . . . . ... . v v uu . 6
One year sequence in a

foreign language. . . . . . S WG 9
CHE 101,102,103, ......... 12
CHE231,232,233........... 12

PHY 201,202,203. .......... 12

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . .. ... .0 9
ENG 205,206,207. . .. ......... 9
COMI101. . . ... . i i i e 3
HIS211,212,213 . . ... ... ..... 9
BlO141,142,143 . . ... ....... 12
MAT190,205. . .. ......¢c00.. 10
PED Activities. . . . .. ... au .. 6
CHE 101,102,103. ... ... o s« 12
CHE231,232,233. ........... 12
PHY 201,202,203, ........... 12
General Electives . . . .. ... ...... 2

96 hrs.

Academic Affairs

PRE-LAW EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit bhrs.
ENG 101,102,103, . . .. ... .. .. 9
ENG 205,206,207. . .. ... ...« 9
Electives from ART, COM, or MUS. . .8
HIS211,212,213 . . . . .. . v e o s 9
BIO 141, 142, 143, or
CHE 101,102,103. .. ... ... .. 12
MAT Electives. . . . o v o e v o v o 5-6

{Excluding MAT 100}

PED Activities. . . v v « v v 0 v v v 0w 6
One year sequence in @

foreign language. . . . . .. .0 . o 9
ACT 231,232,233, . .....:¢c 0 9
ECO 201,202,203. . ... ... ... 9
POL 111,112,113, ... ... ... .. 9
General Electives . . . . . ... ... 0-1

96 hrs

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . . . . ..« ot 9
ENG 205,206,207, .. ...« . v ot o 9
Elective(s) from ANT, ART, COM,

orMUS, . ... v vt v i e e 3
HIS211,212,213 . . v v v v v v e v as 9
B1O 141, 142, 143, or
CHE 101,102,103, . . . . . ...« s 12
MAT Electives. . . v v« o« e s v v v s o 5-6

(Excluding MAT 100)

PED Activities. . . .« .« v v v v o x 0 e 6
ECO201,202,203. . . . . v o v v v s 9
POL 111,112,113 . . . . o o e v e e 9
PSY and/or SOC Electives. . . . ... .. 9
General Electives . . .« .« v s o v s 15-16

96 hrs.

PRE-MEDICAL EMPHASIS
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103, . . . . .« v v s 9
ENG 205,206,207, . . . « v« s s s oo 9
COM1T0T. . ... i v v sn s s e e 3
HIS 211,212,213 . . o o v v v v v o a 9
BIO 141,142,143 . . ... .. . o ikl 2
MAT 190,205, .. ... ..ot v v s 10
PED Activities., . . . « « 2 0 s s s 0 s . .6
One year sequence in a

foreign language. . . . . . v o e u s 9
CHE 101,102,103, . . . . .+ v v v« 12
CHE 231,232,233, . .« v v v v v v s 12
PHY 201,202,203, . .. . v v v s o s 12

103 hrs.

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . . . .« v s v r s 9
ENG 205,206,207, . . . . .. s s 00 9
COM1T0T, . . . v it v v s s s v s .3
HIS211,212,213 . . . v v v v v e e e e 9
BIO 141,142,143 . . . . . . v ot s 12
MAT 190,205, . .. .. ... o oL W . 10
PED Activities. . . . . . 0 e ot o b 6
CHE 101,102,103, . . . . . . s s s o« 12
CHE 231,232,233, . .« v v s e v s v s 12
PHY 201,202,203. . . .. .+« . i w. 12
General Electives . . . v v v v v v v v v v s 2

96 hrs
—89—



Academic Affairs
PRE-NURSING EMPHASIS
University Paralle| Major

Associate of Science Degree

Courses

Credit hrs.

ENG 101, 102, 103. . . , .

enG 2o 207 1 R e by PR
S Fiae A, JEIR B $edin nn wi S § .
iy 212'2143N:r: AFIT COM,orMUS. .. ... ... . .. .. .. .. 575 i g
BIO 141, 142, 143 and CHE"I;):I or ks . . ; e
CHE 101, 102, 103 and BIO 141
MAT 140,159, ., .., . . . .. . Tttt chobidunl oSyl = s
P At 7 A B irenen s v T O 8
BIO 231, ., .. ''''''''' o . e WP
BIO 271,272,273 . ... ... : o o - N
PSY 131, 193 T SR G el . SiE W SRTEIETY g C v e e eie 9
socz1n, 21218, T P et D5 TR e R S 6
PSY1330rPSY212,.......:” o . e e g 3
GeneralElectives..........::: ............ oo 12 soc o .
.............. R .5
96 hrs,

Entrance admissj
program will meet 1: “:ar? among different schools and colleges of nursing, While thi
be necessary for adm? i mission requirements of many schools, additional c.ourse‘i ;
Ission to others. Each st ! $ may
-hoice e . udent should contac i
ce for specific entrance requirements early in the college caree: ik nursing achont of

S t -yea urst
| Motlow also offer a two-year nur ng major. To make sure you are IO"OVV"'Q the
orrect p|Ogla|||, check with your adVISOI or see the nur sing major

Academic Affairs
PRE-OPTOMETRY EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses
ENG 101,102,103, . . . . o v v e v v oo v noas S e Pl s PN, . F 9
ENG 205,206,207, . . . v v v v oo s oo s - SR e B e e b 9
Electivels) from ANT, ART,COM,orMUS . . . ... ... § G e s B EEEe v e e e 3
HIS211,212,213 o o s vt i e e n s s s m s s b T 9
BIO141,142,143 .. . . . . oo v oo ot 5 R A e 12
MAT 151,152,205, . . . . v v v v v v v o v v e ST Wi e W . e A2 15
PED ACLIVILIES. + v « v « v s oo o s v s v e s s s ST B e e . e i 6
(=] [0 JX & e e miaie di B &N ST ne 4
CHE 101,102,103, . .« oot v s v v e e s an s m s s nm bt smn s et 12
PHY 201,202,203, . ... . ..t v e oo S - ooy S T We s e e 12
PSY 110,131 . o v v v i v e v s e e e n v aas P EEeieTd e > R 6
97 hrs,

Entrance admissions vary widely among different schools and colleges of optometry.
While this program will meet the admission requirements of many schools, additional
courses may be necessary for admission to others. Each student should contact the
optometry school of choice for specific entrance requirements early in the college career.

PRE-PHARMACY EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses

ENG 101,102,103, . .. . . G sl E SR weanala i il e wim e e wieerets b 4 9
ENG 205,206,207, . . . ¢« « v n v v s n s i R e ae wosseers B e .9
COM101. ......... i RGN S P - - I SN g .3
HIS 211,212,213 .. ... .. Ve IE eSS e e S Al ; .9
BIO141,142,143 . . . . . i v v v cv v nnnm s SRR B DL s we snis 12
MAT 190,205. . . . . v v o v v s v s s GRS i e e R TIT e 10
PED Activities. . .+« « s« v« + e S B i TR A e oo - .6
ACT 231, . . e v v e sasonssnes . sie wik BOEE W .3
CHE 101,102,103, . . ...« o s v o S e A vomiw win momianeld 808 B aiiare ¥l 12
CHE 231,232,233, . . v v vt v vansss ssaamean s sascnns 5 e e 12
PHY 201,202. . ... .0 ¢ c s 5o Wk wy o e il ALE W Sl B eEeE e i wweB
PSY110 . ... ... ... e e iwim w668 R e e 5 ‘ .3

96 hrs,

-91—




Academic Affairs

PRE-VETERINARY MEDICINE EMPHASIS
University Parallel Major

Associate of Science Degree

Courses
Credit hrs,

ENG 101, 102, 103

NG ot 102,103, 1 e in wy SOEE S EE HEE 5 o 9
COM201. . ., ., . ..l i rrreseeeeee : e
Y g 1+ e 6 SEAER T8 e o i $5e8
BIO 141, 142, 143 .« \ s vy, oo 02N 22 bl SR W e b e 12
MAT 131,132,133, . . . .. L iy el 0
PED Aty | 30rt saimiers 650 KRS6% 5 13 Satmnn vn soacon o st o 9
Ao Stlen . .3 vt et 53 Wi s i Ui cul . .6
CHE 101,102,103, ... .. ' 't iy e B e i .
CHE 231" 392, gg™ * 2 we sem s sus s sug L LI T .12
B 221 282,283, .. i s ik 5wt . SRS R SHea e 12
General Electives . e ........ B G o SN e s - '
....................... )

96 bhrs,

Alte' COIllpletIOn = B
of the ASSOCIate of Sc ence Deglee th an emphas 1n pre-veteri
I w
’ ] is
ar med cine, the student will transfer to a IOUl'yea' institution to Colllplete other
entrance requirements, COIIIpetIIIOII for adlIIISSIOH to Vetellllaly SCI'OO' Is Intense since
more Studellts gelle'a”y apply than can be accepted. Studellts are advised to consider

recommended career flexibility in a variety of agric

o ulture and other baccalaureate degree

PSYCHOLOGY EMPHASIS

University Parallel Major

Associate of A
rts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit h
redit hrs,
ENG 101, 102, 103.
E:ue_zos, 206,207, .. ... ... "' o E”g hdy Ly aaa oo wuh siesl
e Foow ¥ ] v )

Hlscgﬁs g?? /AT, COM, or MUS. ., .9 Elective(s) from ANT r'com
VRIS e v p iy , ART, COM,
Oﬂzvgﬁ;_f‘;&quence in BIO, CHE, HISOE‘H 2?12 213 I A i

f v

..... ; '  swEa S 0w e

MAT Electives. . ... ..., ... '951.525 On?ﬁ;:vmuence i BI0, OHE;
. Ef,l-f:::pq;?g MAT 100 and 110) MATrslecu}és """"" i v secgl 2
ivities, . , ., ... s 0% e VEDa 0 0 won i Kie 4. .56

One vear sequence in a 6 PEI;E;cIEJr:iIlng MAT 100 and 110)
L R B T 4
PSY 2ty e st T hreen e 8 PEYNGanalagt L1 oh LN
General Electives, . . x .921.:? General Electives . i 2428

96 hrs 96 h

rs

Academic Affairs
RECREATION EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses
ENG 101,102,103, . o o v v v ot v oo e mam e o st e o e s s oo n e s e 9
ENG 205,206,207, . . o« e v v v vt a v v s ot e st s e 9
Elective(s) from ANT, ART,COM,orMUS , . . . . ... . v v e e 3
HIS211,212,213 .« o i vt e i e s e m e n sttt e s 40 D
BIO 141,142,143 . . . . v v i v e i e 12
MAT EISCHIVES. & « « « v s s o o v e v e s s st t o s s s s s aaa o oo oo 5-6

(Excluding MAT 100)

PED ACHVITIEE, &+ v v v v v e e v e e s oo oot s o n o e et e s e 6
One year sequence from one of the following: AGR, ANT, ART, BIO, CHE, COM,

EDU, GGY, HED, HIS, MAT, MUS, PED, PHY, POL, PSY, REL, or SoC. . ... 9-15
HED 201,202,203, . .« v v s v o v v o a e e en s vt s s o e e 9
PED 211,212,221 .« o v it vt et e e s st e e e s b 9
PSY 131,132,133 . . . . v v et e s e 9
General EIBCHIVES + v v v v v v v v v v e v v v n e e e s e PR R 0-7

96 hrs
SECONDARY EDUCATION EMPHASIS
University Paralle) Major
Associate of Arts Degree Associate of Science Degree

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103, . . . ... ... .. 9 ENG 101,102,103, . . . . v v v v v v o 9
ENG 205,206,207, . . . . ..o v v o 9 ENG 205,206,207. . . . . .« v s v v v 9
ART 101, COM 101,MUS 241 . . . . .9 ART 101, COM 101, MUS 241 . . ., . .. 9
HIS211,212,213 . . .. . . v v v v s 9 HIS211,212,213 . . . . . v e e v s 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. .. ............ 9-12 orPHY . . .. . e e 912
MAT Electives. . . . . « v+ v v v s o 5-6 MAT Electives. . « v « « v v v v v a0 a s 5-6

(Excluding MAT 100) (Excluding MAT 100)
PED Activities. . . . . .« o 0o u b 6 PED Activities, . . . « v v v e v v o o s s 6
One year sequence in a EDU 101,110,PSY211. . ... ... .. 9

foreign language. . . . . . .. ... 9 HED 201, . . &« « v e vt s m s s v s a0 3
EDU 101, 110,PSY 211. . . . .. .. 9 Electives from any of the following: ACT,
HED 201, . . . .« v v e i v v v e w 3 ANT, ART, AVI, BNK, BUS, COM,

15-19 COP, CST, ECO, EDU, ERG, GGY,
HED, HIS, IMT, MK, MUS, PED,

POL, PSY, REL, RES, SOC, or SST .9

General Electives . . . . . .« o« v 15-19

General Electives . . . . ... ...

96 hrs. St

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The secondary educa-
tion emphasis at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification. Students pursuing the secondary
aducation emphasis should select one or more teaching fields. The student is, there-
fore, advised to check the emphases that correspond with his teaching interests.
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SOCIAL SCIENCE EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
ENG 101, 102, 103. . . . , . 9
ENG 205, 206, 207. . S P 9
Electives from ART, COM, or M.U'S. . .9
H_IS 21,212,213 ., ... ... -, .9
One year sequence in BIO, CHE o

orPHY............:.9-12
MAT Electives. . . .., .... .. 5-6

(Excluding MAT 100) a
PED Activities, . . . , . . .. 6
One yeer sequence ina

foreign language. . ., ... .. .. 9

Electives from ANT, ART, COM

EDU, GGY, HED, HIS, Mus,

PED, POL, PSY, REL, or SOC . . 27
General Electives . , , . . . | 04

96 hrs

Associate of Science Degree

Courses Credit hrs,
ENG 101,102, 103. . . , . . . 9
ENG 205, 206, 207. . . e 9
Elective(s) from ANT, ART, COIV; [

orMUSs. .. ....... '

HIS 211, 212, 213 ....... g

One y:ar sequence in BIO, CHE: ....
orPHY ., ., . ...

MAT Electives. . . . . . ...... 9;31-5
(Excluding MAT 100)

PED Activities. . . .. ...... .. 6

Om? year sequence from one of the follow-
ing: AGR, ANT, ART, BIO, CHE
COM, EDU, GGY, HED, HIs, MA:I'
MUs, PED, PHY, POL, PSY, REL ’
orsOC................ ' . 18

SOCIAL WORK EMPHASIS

University Parallel Major

Associate of Science Degree

Courses

ENG 101, 102, 103
ENG 205, 206, 207
Elective(s) from ANT, ART
' , COMm,
HIS 211,212, 213 . . . . i
One year sequence in BIO -C'H ........
, CHE, or P

MAT Electives. . . , . . . picly

(Excluding MAT 100)
PED Activities
PSY 131, 132,.15:; ....
PSY 212, 221

SOC 220

Credit hrs.

Academic Affairs

SOCIOLOGY EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103, ... ... ... .. 9
ENG 205,206,207, . .. .. ..« .. 9
Electives from ART, COM, or MUS, . .9
HIS211,212,213 . . . . . ot v 00 o 9
One year sequence in BIO, CHE,

orPHY. .. ......... .. 9-12
MAT Electives. . . . v v v oo v v v s 5-6

{Excluding MAT 100}

PED Activities. . . . . .o v oo v v o ol 6
One year sequence in a

foreign language. . . . . <o« oy 4 ]
PSY 131,132,133 ... ... ... .. 9
SOC 211, 212,213,220, .. ... .. 12
General Electives . . . . .. ... .. 6-10

96 hrs.

Associate of Science Degree

Courses Credit hrs,
ENG 101,102,103, . . . . .. ... . 9
ENG 205,206,207, . . . . . ..+ o s o 9
Electivels) from ANT, ART, COM,

orMUS, . .. ... v it e e 3
HIS211,212,213 . . v v v v e v v v n s 9
One year sequence in BIO, CHE,

orPHY. ... ...... oot 9-12
MAT Electives. . . .« v v o v v o0 v a0 56

(Excluding MAT 100)
PED Activities. . . « ¢« ¢ s v v« = v 0 s 0 6
PSY 131,132,133 . . . . . . v vt v s 9
SOC 211,212,213,220. . . . . . .. . 12
General Electives . . . . . ... ... 21-25
96 hrs

UNDECLARED EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
ENG 101,102,103, . . .. ..« ... 9
ENG 205, 206,207. . ... ... .. .. 9
Electives from ART, COM, or MUS. . .9
HIS211,212,213 . . . . ..o v o0 9
One year sequence in BIO, CHE,

orPHY. .........c..o... 9-12
MAT Electives. . . . « . oo oo v v s 5-6

{Excluding MAT 100)

PED Activities. . « .« v o v v v o0 o o 6
One year sequence in a
foreign language. . . ... ... .. 9

Electives from ANT, ART, COM,
EDU, GGY, HED, HIS, MUS,
PED, POL, PSY, REL,or SOC . . .9

General Electives . . . .. ... .. 18-22

Associate of Science Degree

Courses Credit hrs.
ENG 101,102,103, . . . ..« o0 o v 9
ENG 205,206,207, . . . . v o v v 0 s s s 9
Elective(s) from ANT, ART, COM,

orMUS, . . ... i ittt an e 3
HIS211,212,213 . .. . .. . oo v s 9
One year sequence in BIO, CHE,

orPHY . . . .. i v v i e v et 912
MATElectives. . + « ¢ « v v v v s 0 s 0 s 5-6

(Excluding MAT 100)

PED Activities. . « . v v o« vt v v s s v s 6
One year sequence from any

discipline. « « . v v v v e v oo 9-15

General Electives . . .« v v o v v o 27-37
96 hrs.
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Q (\\]/ ENGINEERING MAJOR

gra:\:‘lolzl:(;ln:t;tt:hgoAmmu'rllty Collt.age offers an engineering major in a pro-
et e o O T:'sotle.ate of Science Degree which articulates with several
E dependi. e first two ye'al_'s of an engineering Program vary con-
i di:fge upon thfe specific discipline and institution involved;
articmate' o re.nt currlcu!u_ms w‘alled “tracks” are offered that fully
iy institutr-najor unlve.rs_ltles. m.nthin the state as well as with several
o o ‘:)r:; . nStp:a’clflc discipline requirements are satisfied with
enginoans poiciptLing $~ courses that can be arranged through the
cur;l'i::::t"': ;st l-)raes,l,?"y designed to .articulate with the 2 plus 2 engineering
o seve:’aaslsee Technologlcal University. In addition, Track 1 will
it e T o;n;j:': out-of-state univ{ersities. Track 2 will articulate
as well as Tennessee State Un?:es::i:y?t Kngeae, Heshille, o e
Students should consult with the en
programs of study which will
objectives,

gineering faculty to develop specific
best accomplish their engineering education

ENGINEERING MAJOR

Associate of Science Degree

Freshman Year

Track 1

. T
Board of Regents System e

" UT System |

Co f
urses Credit hrs, Courses

Credit hrs,

ENG 101, 102, 103. . .

..... “ar, 9 ENG 1
CHE 101, 102, 103 i

....... 12 CHE 101, 102, 103

......... 15 MAT 19
PED Activities. . .. ., ., ., ... . 5 . 1010, 12:)5, 206. . ., .
ERG101,102.. ... .., . . e 1.12
ERG 123, ... ... .. 31 oy AR TN o R i
51 hrs,
—96—
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Sophomore Year

Track 1 Track 2
Board of Regents System UT System

Courses Credit hrs, Courses Credit hrs.
ENG 205,206,207, . ... oo v nn 9 'ENG205,206,207............. 9
HIS211,212,213 . .. o v i v v v v u s 9 MAT 207,208,283. . . .. .. .. ... 14
MAT 207,208,273, . . . o v v v u s 156 PHY 202,203. ........c0 v 8
PHY 201, 20%, 203555 55 oG v .12 ERG102,113. . . ... i v v v v we 7
Peo 20— [P/ v M 2.3 ERG123.. ... .. .iaaans 2 be 03
ERG 252, + v ov oo ennans 8  ERG 231 vie swmn 55 w8 b5 5 i i 4
ERG2BT. « v v wwimiwn s mowns St * Departmental Requirements, . . . ., . .9
54 hrs. 54 hrs,

GRAND TOTALS: Track 1--105 Credit hrs. Track 2--104 Credit hrs.

*The *“‘departmental requirements’” sequence is reserved in Track 2 to accommodate
sophomore level engineering sequences or discreet courses required by different engineer-
ing departments. Students interested in electrical engineering would take ERG 211, 212,
and 213. Mechanical engineering students would take ERG 2563, ECO 201, and ERG
273. Engineering science and mechanics majors would take ERG 253, ERG 232, and
ERG 273. Other departmental sequences and requirements can be arranged.

Provisions will be made in the college schedule to provide a buffer quarter
for students who wish to enter the engineering program but who lack suffi-
cient preparation in mathematics to undertake the calculus series immedi-
ately. The buffer quarter will consist of MAT 110, ENG 101, CHE 101, and
ERG 101. The buffer quarter total of 15 credit hours would enable the
student to start with a comparatively light load and would free time in the
subsequent quarters to lighten the quarter or to repeat courses. The buffer
quarter will be available to all engineering students.

* ' Y T
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following emphases: accounting, banking and finance, general business,
and real estate. T,hﬂSﬂ_tMJ_-wrograms are for the student™w o'aﬁ'é!‘nm-.
intend to transfer to a four-year institution. The Associate of Sciente Degree
is awarded.

ACCOUNTING EMPHASIS

Business Technology Major
Associate of Science Degree

This career program is designed to meet the need for personnel in a broad range of
accounting fields, including accounting systems, record keeping, financial statements, tax
accounting, budgeting, and other accounting areas. This program is designed for the
student who does not intend to transfer to a four-year institution,

Courses Credit hrs.

ENG 101,102, . ... ..... e T 6
_COM 107, N e B e B e W 0 ahd MecE N R 6 4 i 3
AMAT 140. . . .. e T i g BRe ETY WA Nr e Wi wme e W 3
f,f TAGT 231, 232, 23300 = s simimim o 58 50 00w5 04 ala v o SR B e BN E0d BOw alw 9
 TACT 241,242, .. ... 5 ", ..................... G W RN K R 6
ACT 251, 252, 253, 4 v b v v v e it e e e e e 9
N ACT261......... Iz sran S S SR e e T e i S B 5 "
VACT281. ... a A c...3
BUS T2t mememcmtr ¢ 0 o1 % s008 55 #10 sie e s s 38 4 6 w08 vs ¥ w v b T e
BUS™24, 125 . . . i @il wopaiata @ wma s ol Wil RVie RN EE Red RUELTE BOE ERR RUEVRDE 6
BUS261......... S e NI K N AR G eSO A ARSI R ATA wiuwsaw e 3
BUS 261, 262. . . 4o 4w 576 o vs abs & ST N A N QS N W e 6
BUS 271 . . . . . .50 s sems W SRR B O WIEOE R AT N W K i D
CST 121 . . . . . .« giw wis wmumrew s » e ww w ek E R R B B R Sisie g
CST 211, 212 . . . ie s2a istels aie sia blaieiaii e e &7wiieim i aliamamia & @ e e
CST 223 . ... .. v v s v v o i AN v g e R oy N L, 3
ECO 201, 202, 203... v« cmm o5 dia feinioinie olfs @ Al A A Ty i 9
SST 110 . . .. .. % e W€ e Whma ade o o i R e T T I T e, .1
General EIeCtiVES . v s o « sies 5is 8.4 0 s 88 515 o 0 5 v 5 48 44 S0 0 b8 48 s e e 2w 9
96 hrs

are fo||owmg the correct program. check yvl_g_h”y_qy_hr gg
.sns in the umversnty parallel major.

e s e

A one-year concentrated program leading to a certificate is also available in this area.
Refer to the accounting technology certificate program.
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BANKING AND FINANCE EMPHASES
Business Technology Major

Associate of Science Degree

This career program will introduce persons to the field of banking and finance. It
will also enable banking personnel to get American Institute of Banking certificates of
achievement along with college credit. This program is designed for the student who
does not intend to transfer to a four-year institution.

Credit hrs.

Courses
ENG 101,102, 103, . v o o ot v e e i i o a e m s s s e me s 9
Lo 0V T o 1 SR I I 3
ECO 201,202,203, . o o v vt oo s m oo s s e — )
BUS 124, 125 . . v e e e et in e b e mm i s s as s e ...B
BUS 221, 251 . o o v e v v ie vt i n e e s 6
BUS 261,262, . o v o e e ve v m s am e 6
BUS 271, 272 . o o v et e et e is e e s e 6
ACT 231,232,233,241 . . 0 v vt e e e et e s 12
CST 127 & o e e e et e e e e e e s 3
BNK 117 o e e e e et e et e e i e o s e e e e e . .3
BNK 112, e v et et e et e e e e i e e -
BNK 122, o o it et e e et e e e e et e e 3
[T T <2k I 1 N T
BNK 222, o v o et e et e e e e e e e e e e e e 3
BINK 232 & 0 v i e e e e e e e e e e e e 3

Electives from the following:
BNK 113, 123, 132, 133, 212, 213, 223, 224, 242, 243, 263, 273, 283, or

BUS 121,0r IMT 183,0rSST 213,221 . . . . . o o v v i v v ei e e e e 9

Electives from the following:
AGR, ANT, ART, BIO, CHE, COM, EDU, ENG, GGY, HED, HIS,

MAT, MUS, PED, PHY, POL, PSY, REL,SOC,SPA . . . ... ..o en s 9




Academic Affairs

GENERAL BUSINESS EMPHASIS

Business Technology Major
Associate of Science Degree

The career business program will provide a broad academic foundation in business
and will prepare for mid-management and junior level positions in business administra-
tion, Graduates will be able to perform in areas of business, limited accounting, comput-
ers, supervision, and general sales. This program is designed for the student who does
not intend to transfer to a four-year institution,

Courses : Credit hrs,
ENG101,102. .. ............ W WA BRSO e R T PP
comMm1101. ................ N R e e B § IR v o E - 3
MAT140, . ................... PR . . o W 3
ACT 231,232,233, . ..o v i o e . C . .9
BUS 121, 124,125,221,222. ... ... .. . weowGE BiE B R ¢ S s ate 15
BUS251.................. . o : % a " > .3
BUS261,262............... . . - o e e VY v g 6
BUS271,272,275............... ita S TR % % . ..9
BUS281,282..................0000''r.. s e e e . . .6
CST121 . . ... . ‘ X ; . v Wil e b el 3
CST211,212. .. ............... . Gl wa ri wiw G T R R . 8
ECO0201,202,203................. e i g% ¥ ¢ ees ..9
ERG100. . .................. ..., . . VR MY Rl i 543
IMT183 ................... . W G AR ST W 3
MKT102. . ................. ) i i P S e v. .03
General Electives . . . . .......... i S W ST W N . ... 4

96 hrs.

Motlow also offers a university parallel major with this emphasis. To make sure you
are following the correct program, check with your advisor or see the general business
emphasis in the university parallel major,

Academic Affairs

REAL ESTATE EMPHASIS

Business Technology Major
Associate of Science Degree

The Real Estate program is designed to assist the student in becoming knowledgeable
in the total operation of a real estate business and to provide preparation for the Ten-
nessee Real Estate Licensing Examinations. Students not desiring to pursue the Asso-
ciate of Science Degree may register for real estate courses to satisfy the requirements
established by the Tennessee Real Estate Commission for licensure. This program is
designed for the student who does not intend to transfer to a four-year institution.

Credit hrs,

Courses
COM101, . ........ CEE SR SRESE U SRS 6 IE SR S W SR 6 i .3
ENG 101,102, . ...... 55 BN Bl i s e mnd ByeeBaETE B s die e misne e we 6
MAT140........... iin biin Eeecmxe e a8 evae man axs mitevalleve Boe wAwEe e .3
ACT 231,232,233, . . v v vsvv v s nnn v nes s aie e MRS £ wim ws aw 59
BNK 122, ...... 3 BIZEGUASE §06 Sote RURIR RGE L@ BLANEY e W e W e s e
BUS 121, 124, 125 .. i is stareinys s o6 i s 504 e e i v W wa w9
BUS 221, 222, , | iy o aves s snarsnad sve afs siaiE e ava jiaislaii A Wi i i 36
BUS261.......... 0. A RTS8
ECO0201,202,203. . .. ...t vt v veevn s e § P e m ey 4 B i B e 9
ERG152........ - P mriasavmve sis simuene e AR siee eus axagsesmens | 3
ERG261,262. . ......... -
MKT102. ..........00.. G5 BEENE wiE ENE S eRETE EE B WLENE NG TRl w60
MKT231. . ......0000urn v SR G SRS T S SRR e Ee WU W 3
RES 201, 202,211,212,223,243 . . . .. .. .. .. S G W eatdae wa e e 18
General Electives . . .« v v v v v i i e e e e e e e .12
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business emphasis or a scientific emphasis. These two-year
programs are for the student who does not intend to transfer to a four-year
institution. The Associate of Science Degree is awarded.

BUSINESS EMPHASIS

Computer Science Technology Major
Associate of Science Degree

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers. The business emphasis is for students interested in business data processing and

computing. The program is designed for the student who does not intend to transfer to
a four-year institution,

Courses Credit hrs,
ENG 101, 102, 103. . . .4 v s som i s s a0 6oodia s sie S50 506 3ovonn s 9
MAT 131,132,133 . . .. ........ o RLEE T i W B W e Feie9
MAT 140, . . . e 3
ACT 231,232,233........... Y vus MO Wwle Sie NEE B@ @D #1 AR Y R . 9
BUS 121 . L e 3
BUS 221 . . e 3
BUS 271,272, . . . .. . diesiin siasiain ofs 5% 60575050 58 08 mieim v e . .6
CST 121,122, . . . . .| cewws i s 53 65 60d 50e e als 803 2500 5% 0% soee s 6
0 X 2 . 3
CST 182 . . o e RO R RN WA P R e . 4
CST 133 . . oo e e o T R ESCE N R R R R : .4
CST 211,212, .. ....... DN W P e w8
CST 223 . . . . .. . e o wia sy s & ® T B R G nye e s eere e 3
=C0 201, 202, 203. s i s aowiv 65 &% Sa wis 30 8 ST T b e v = B 9
=RG1563. ........... : W e BLAERRE SRl AT BreE BN s e 3
8T110 . .. ... .. .... wie e (e @ ; i e e Rt it 2 g 1
Seneral Electives . . . . ... oot S, st wN o) ST 13

96 hrs.

Motlow also offers a university parallel major with computer science emphasis. To
nake sure you are following the correct program, check with your advisor or see the
omputer science emphasis in the university parallel major.
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SCIENTIFIC EMPHASIS

Computer Science Technology Major
Associate of Science Degree

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of compu'ter
centers. The scientific emphasis is for students interested in scientific and engineering
applications of the computer. This program is designed for the student who does not
intend to transfer to a four-year institution,

Courses Credit hrs.
ENG 101,102,103, . . . .. . 0 o vt i e i na s v S0E Wie e ol W o i A . . 12
MAT 151,152, . .. ... .. ... i e DY as WRTE BB N AN R e e . o
MAT 205,206,207,208. . . . . . it i o v ii e e e e e .
MAT140. ........... G GUREE ESE B Waalan b G RGeS B K i AN Wiws . ;2
PHY 201,202,203, . & i iw s 56 s s sie s ais son sn s wia ais s AT ;
CST 121,122 . . . i o7 aimiwisns wis soa srws - S :
CST131..........4.. e e e e e o wimem mue mb S B Gle - e :
CST132. . ... v v v nnn o eie e wiw mieE dd ER B e W W e AT E B . . .
CST 133 . . . . i v e vn v msmas o os 5 es S e el e MR Sinmie SN R SEER :
CST 211, 212 . . . . i si% eraioims i Wi aie s dla S aet &0 weien & sie ..3
ERG110. .. ...« i vi i acnnnenn STy S A wrel 6 W N Sih wieaTe 3
ERG123. . ... .. s G PN RS G50 O e ¥ e 1 N ] :
ERG 153, & v o v v o 56 a0 5iele ors sie wia o wis e0p wis wievisieis S04 ies poe wse wowowwe ;
SST110 . .......... v ik e ey e wn semrwmr B8 W s G0d e i .
General Electives . . . . v « v v v v v v s v m s e e e S8 SiE e e Wi e g

96 hrs

CHE 101 is recommended as an elective.

Motlow also offers a university parallel major with computer science emphasis. To
make sure you are following the correct program, check with your advisor or see the
computer science emphasis in the university parallel major,

e
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ENGINEERING TECHNOLOGY MAJOR

Motlow State Community College offers an engineering technology major
with an architectural emphasis, a design and drafting emphasis, an energy
engineering emphasis, and a general engineering emphasis. These two-year
programs are for the student who does not intend to transfer to a four-year
institution. The Associate of Science Degree is awarded.

s
\

ARCHITECTURAL EMPHASIS

Engineering Technology Major
Associate of Science Degree

The architectural curriculum is designed for the student interested in the general
construction and the building materials industries of the college service area. Empbhasis
in the program is in design, material-quantity estimating, cost estimating and building
code compliance. The curriculum is complimentary to, but does not conflict with,
building trade courses available in the vocational-technical system. This program is
designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
ENG 101,102, 103, . . . ..ottt s e e e e e 9
PED Activities. . . . v vt i e e e e e o SWE U e . .6
One year sequence from ENG, HIS, PSY,orSOC. . . .. ........ RGET W e . 9

lectives from any of the following:
AGR, ANT, ART, BIO, CHE, COM, EDU, ENG, GGY, HED, HIS,

MAT, MUS, PED, PHY, PSY, REL, SOC,orSPA. ... ........cuu... -
RG 107, . . e e e i W e[ wiE &9
ERG 104,105,106, . . . . o ov i e e e e S sie AT AT B e 9
=RG110. ....... e e e e wimARE NS 5 e R B2 WEYE W e B R B .. .3
ERG 111, . . % s shaniaig s e i W3 STE RLE NIk N mie mvee me s oeiem we mes 4
ERG 123. . . . v wa simce 0w e v d WEEEE 0d $58 Seiaiers 8% aTeaiata 4. 3
ERG 131, . . . 5 5 535000 ake e miein mes s wiomoere s s + wawle Wi Ee NG W . 3
ERG 132, | | |y um i e oS5 WA O s G v 4§18 S e me N e . .3
=RG 153. o O o e ¥l b § T LSRR KT A R B VAR .3
ERG 202. . . . 5t se slewien S8 W SR % e Sk see b e e T T i s 3
RG 231. . ... VO N BRI ¥ 6 BT R 8T Revel e e ald elale SaeEs a4
RG242,243. . .. ... ........ »ELSIO ey R W 8 AT P wiila « 6
RG251........ v B e lete aie WO Bhe s e e e e B, .3
RG261........... o mie el e # . Sv eREE N Y B simarie atalsravEa o 3
RG 262. . ... ynigrssa s WG SIS R A R biiar wice e S W e 3
RG263...... Bazis KV R ks BE Ble W VRO o ey ‘ oarete i aiee 3
RG 265\ .". . s:a5.als s 5te siene B oo L. e w el el & s EONE 06 a3
RG267........... siva e aop YRR le Bhs SR R bR SLm B e L0 K]
RG282,............. ol o SRR O SRR e SR S 3
RG283......... 3 5 wiE Al e e aTE o e apaise LTI T |

96 hrs,
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DESIGN AND DRAFTING EMPHASIS
Engineering Technology Major

Associate of Science Degree

This program of study is designed for the student interested in drafting and design as
a career choice. Both mechanical and architectural design courses are included in order
to equip the graduate to function in either an engineering or architectural environment,
The surveying courses contained may be applied toward licensure as a registered land
surveyor as well as allowing the student to become proficient in the graphical presenta-
tion of surveying field data. This program is designed for the student who does not
intend to transfer to a four-year institution,

Courses Credit hrs.
ENG 101,102,103, . . . .. it ittt it it e et e sttt snsansnnesns 9
ERG104,105,106. . . . . . . ... i it i i r it en e PREEE TR e 9
PED Activities. . . . . . v it it i ittt e e e e e e e 6
ART 110, et et e e s e s s wrwiere 63
PHY 101,102,103, . . . .. .ttt it it et it e e et s

Electives from any of the following:
AGR, ANT, ART, BIO, CHE, COM, EDU, ENG, GGY, HED,

HIS, MAT, MUS, PED, PHY, PSY, REL,SOC,or SPA. . . . .. ... v v v v s v 9
BUS12t........... 2SR PR LRSS i o RN B NG VATS o amaavied
CST 121 . . .. .. .. .& GdEiai 2 sredian SI Mg ehaiadaid ghg 57 g ale sow wlavis 3
ERG 101,102,103. . .... .. et e e ST N G WA wa P e e eetined
ERG 110, 111, 123,153, . . v v v v v vt ot v b ot e sneens 2 BCRaN Hewas TS
ERG 231, 242, 243. . . 4 vieywomis wis sosmmawisns 668 45 Siaerese Ko sl o i 5w 10
ERG 261,265, 267. . . . . o v vttt vt m et et me s e s S )
General EIeCtiVes . o . . . . . v i e e e e e e e e e e - )
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ENERGY ENGINEERING EMPHASIS
Engineering Technology Major

Associate of Science Degree

This program of study is designed specifically for the student concerned with energy
conservation in residential and commercial applications, and interested in design and
installation of solar energy augmentation systems, The program contains a broad back-
ground in technical subjects and the humanities which should provide the student with
the understanding and skills required to enter the profession as an energy specialist, or a

solar energy technician or contractor. This program is designed for the student who does
not intend to transfer to a four-year institution.

Courses Credit hrs,

ENG 101, 102, 103

..................... . % i . .9
ERG 104, 105, 106. . . .. ... SR § EE R b s el 9
PED Activities, . . . .. ... 4 e iyl & RN 0]
HY 101, .. e e U Y 3

=lectives from any of the following:
AGR, ANT, ART, BIO, CHE, COM, EDU, ENG, GGY, HED,
HIS, MAT, MUS, PED, PHY, PSY, REL, SOC, or SPA

..... - R—— .9
BUS 121 . .. .. e e am e e . .3
3US 251 . L 5 57 3E Mosne niw v .3
ST121 ... oL s “ GG - s« FE . .. . - e TEIEN i ¥ SRS 3
-RG 101, 110, 111,123,153, . ... ... T e e e s e e e e M BT AT RUEETE 3 16
RG 201, 202,203,204,205. . . . . ... ...\ W R e 3 16
RG 242,243,261, . .. ... ... .. " . .9
seneral Electives . . ... .............. e e e e e ey it i 10
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GENERAL ENGINEERING EMPHASIS

Engineering Technology Major
Associate of Science Degree

This emphasis area is designed specifically for the student who is interefted in en.gi-
neering aide/office management positions with engineering or architectural firms or with
large industrial and government agencies. The curriculum gives the st.udent a bro.ad
understanding of basic engineering practice, computational skills, dra!ftmg, and office
management. This program is designed for the student who does not intend to transfer
to a four-year institution.

Courses Credit hrs.
ENG101,102,103. . . . . v v v v v e v e i e a s s S EE WeTWaUE A ARl e W §
PED ACHIVITIES. + « v v v v o v v e o v ot s s o s s e a e e W A R . .9
PHY 101,102,103, . . . .« .. vttt v e e i v s T R A i WANE BE e
One year sequence from one of the following: .

ENG, HIS,PSY,orSOC . ......... o SEa ey W BN 3 ey TR 3
BUS 121 . .ot it vt s e v v n s mian o s aa o R e eor sraghels BB ACE 3
BUS251........ Gife wim EGE R milmoeds %0 a0 wiee mem ww wew Ed A 8iE B8R 3
CST 121 . . .. s smin s ays 3w ] I NG EEE B R g :
ERG 101,102,103, . . . . ..o v v v v v v as v EwTe B ela Woaldo S EEUE a Y W s .9
ERG 104, 105, 106. . . . . S Ee BRTE A RSE BUORNYR B0 o RS S de i e .3
ERG 110, . . . . o ainiv sii na miaie s sli aiiv oia ol o R R A G g e e :
ERG 111, . . ... . . wa &% srareals ala ol 3
ERG123........... e N L e WA s ¥ e s i ey :
ERG153. . ........ S OGRS ¥ B o min wowE dod W 2
ERG 201,202, ....... o mORIETMTE wiE W S Y S i Ne e o
ERG 265,237. . . ...... s ol L 3 e W Wi A e s :4
ERG231. .. ... ceusrasssosasas L e e S0 wie s 3
ERG261. ........ 3 e el PR R a0 % w SAhOR Rl ey ST, :
General Electives . . . . . . ..o 0 oo ieTe ol i S B S W

96 hrs.

il
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of gen-
eral and specialized learning which enables students to safely performa vari-
ety of nursing skills based on scientific knowledge and to direct ancillary
workers giving bedside patient care. The objective is to assist the student in
developing the technical and intellectual competencies which enable capable
functioning as a graduate staff nurse and a commitment to maintaining this
competency through continuing education. The Associate of Science degree
is awarded.

The department of nursing functions within the general policies, purposes,
and standards of Motlow State Community College and is especially con-
cerned with providing .lexibility to meet the changing educational and health
needs of the community. The curriculum includes planned learning experi-
ences organized around common nursing probiems with opportunities pro-
vided to develop understanding and skills in communication and human
relationships. All clinical periods are planned by the college faculty who
select, guide, and influence the learning experiences of the student. Labora-
tory facilities are utilized in institution classrooms, at area hospitals and
extended care facilities, various health and community agencies in the seven
county service area and the Veteran's Administration Hospital, Murfreesboro.

Prospective applicants must meet admission requirements to the college
and have a nursing application on file by March 15 of each year. In addition,
the Psychological Corporation Pre-Nursing Entrance Examination is admin-
istered in April to all students passing initial screening. If the track quotas
are not filled from the April testing, a second test will be scheduled in Au-
gust. Additional requirements vary according to the Track option selected.
Two tracks are available - Track A or Track B. Final acceptance of applicants
depends upon test scores, previous grades, health status, and satisfactory
completion of Track option requirements. One class is admitted annually
in the fall quarter. Transfer students from other R.N. programs must meet
Motlow transfer requirements and may only challenge NET 111. Acceptance
to Motlow State Community College does not guarantee admittance to the
nursing program nor does rejection from the nursing program nullify accept-
ance to the college.
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Students may anticipate the following costs in addition to college registra-
tion fees:

Entrance Exam Fee $ 10.00
Uniforms (purchased before fall quarter) $ 80.00
Liability Insurance (per year) $ 15.00
Licensing (last quarter) $ 55.00
Nursing Pin (last quarter) $ 55.00
Textbooks: (minimum)

1st quarter $100.00

Each quarter thereafter $ 50.00

A cumulative grade point average of 2.00 (C) must be achieved in all
courses attempted. In addition, the student must make no grade less than
“C"” in any nursing or prerequisite courses (biology, chemistry, pharmacologi-
cal mathematics, or nutrition) attempted; and satisfactory performance in the
clinical laboratory is required to be eligible for the succeeding nursing course.
The prescribed pattern of nursing courses must be followed in the sequence
outlined by the curriculum. Students, in any Track, failing the same nursing
course twice or two separate nursing courses are ineligible for readmission for
a period of two years. Students requesting readmission at that time will be
screened by the full nursing faculty and officials of the college.

Upon completion of the program, graduates who are eligible, based upon
the Tennessee Board of Nursing criteria, may write the State Board Test Pool
Examination for licensure as a Registered Nurse.

Curriculum requirements for the Nursing major, Track A and Track B,
are described on the following page.
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NURSING MAJOR

Track A
Associate of Science Degree

Track A admission requirement: Completion of a credit course in chem-
stry, biology, and algebra or college mathematics within the past 5 years or
hy September 1 of current year and the receipt of a grade of “/C” or better in
these courses.

First Year (4 quarters) Second Year (3 quarters)

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103, . . . .+ v v e v v 9 SOC211,212,213 . v v v v v v s e v v s 9
BIO271,272,273 . . . v v vi s an e 9 BIO231 ... .t ittt v i v s 4
MAT 120. . .. .. . v e i v aan o 1 General Electives . . « v v v v v s s v v s 6
HED 221,222, . . . ¢ v v s awwiais i 4 NET 211,212,213,214., . . . . . . . . 26
PSY 131 . . . v vt v e s natn 3
NET 111,112, 113,114, . . . .. .. 29

55 hrs. 45 hrs.
Track B

Associate of Science Degree

This Track is designed for a select group of students who may lack the
necessary educational background to enter the Track A program, or may have
greatly limited financial resources necessitating part time work, or may be
licensed practical nurses seeking the goal of career advancement over an
extended period of time (3-5 years). The same curriculum as outlined in
Track A is spread over three or more years with the program of study ex-
panded to include completion of the needed prerequisites or other basic pre-
paration courses before beginning the nursing sequence. Full details of
Track B admission requirements are available from the nursing office. En-

rollment is limited.

Motlow also offers a university parallel major with pre-nursing emphasis. To make
sure you are following the correct program, check with your advisor or see the pre-

nursing emphasis in the university parallel major.
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SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial emphasis and a general clerical emphasis. A primary
objective of the total program is to train students to perform successfully in
the modern office. Graduates should be able to find numerous job oppor-
tunities including positions as secretaries, stenographers, filing clerks, recep-
tionists, and typists. These two-year programs are for the student who does
not intend to transfer to a four-year institution. The Associate of Science
Degree is awarded.

GENERAL CLERICAL EMPHASIS

Secretarial Science Technology Major
Associate of Science Degree

The general clerical emphasis is designed to develop proficiency in the skills of type-
writing, office machines, and a wide variety of clerical duties not requiring shorthand.
This program is designed for the student who does not intend to transfer to a four-year
institution.

Courses Credit hrs.
ENG 101, 102, 10850 5. w505 sraa e s w0 wieies s 009 55 vie omds 5% ala s 9
COM 10T, L ot e e e e e e e e .
ACT 231, 232, 233 s 4 s5a Svaie slle v Sade)ave 86 Foaleob s 006 fiaie 553 s B 9
BUS 121 . . e e e e e e e e e e 3
BUS 124, 125, . . i 5iavis i 576 565 55 5 S are ki Se mie vie wie srerieene s 6
BUS 221, 222, . . s wiemaiene sm donarats st s Sneld w08 de SRR 5N 0 alared wa d 6
BUS 251 . . . i e e e e e e e e e e 3
BUS261. ..... os sweriss wi sk iy D6 pa Wow ot O sle s/es o6 smltes s 3
BUS 201 . . . i ittt i e e e ¥ ECe LR B0E I WU S @ 3
COT 121 .. . ... {3 SRS 56 S e i 5% 5, buts 1 55 Sherm sie ene soeim me s 3
ECO 201, 202. . . . . cv wvew o s e em ot S095nei o 595 SGvT @l o6 Shde 65 4 6
PSY 110 . . . L e e e e e e e e e e vl b 3
*SST 101, 102, 103 . s wiwis o s abavie aa @ Wog winli o9 vos €0e s Sie wies 54 & 9
SST 110 . . ...t e gisumres wioe sompiwis K6 Km GraDEiEss S GHEEIREE Gl S ¢ 1
SST 201,203 . . . . . b geieals & Swirats 3% 43 SR eh 08 Sarmls 61 0 simm s 6
SST 213, 214, 215 . . & voaowimin b5 wrasios 55 &5 siia'asls o5 58 aueid o6 0% SOE G 9
SSTH220 . . . v . . . B SIS B N P e ae S are e e o mcea e s ey o 3
SST 221 . 0w v o v i sl 6 DT EE 6T SaEHENE W 5T ST E B 3
General EIeCtiVES . v o v v v v v v e e e e e e e e e e e e e e e e 8

96 hrs.

*Students with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with SST 102. Students with two years of high
school typewriting may be permitted to substitute elective hours for SST 102 and begin
with SST 103.

A one-year concentrated program leading to a certificate is also available in this area.
Refer to the general clerical technology certificate program.
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SECRETARIAL EMPHASIS
Secretarial Science Technology Major

Associate of Science Degree

The secretarial emphasis is designed to develop proficiency in the skills of shorthand,
typewriting, office machines, and office management. In addition, opportunities are
provided to increase a student’s understanding of business operations. This program is
designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
ENG 101,102,103, . . . ... ... ... WIS B A RN A R e aie 9
COM10T. . . .. ittt et i e ea v AN KD AR B el ML .3
ACT 231,232, . .. .. it it v v o . . WU W E— I . .6
BUS121..... SR B ST RE BT B SR B B e sntn Bd mreleneis soe s —
BUS 124, 125, . < iy s wie/siae ade 5ia st 674 806 WA T e REE NG T 6
BUS 221, 222 . , i cavi v waushemy 85 0y mvaid £V Ve WAy B e N BR sie 6
BUS251 . ....... . it SRS T W e AR B0y YEaE 3
BUS261.............0.... O RN RLECRE R SRR e el 3
CST121 ... . . it 6 BzaEiEneATlE WUE I SPEVE Ele MR EUALE BNE . .3
ECO201,202. ... ...\ v v v v e nn ejoms e WE RANA e WM KR Bhw HewiEle 6
*SST 101,102,103 , ... ...... 8 Sifs mimiaims sis aoesnaus ehe A8 pieie Krie ks ..9
SST110 . .. ... . . 5 55 i3 SA0a® 50 B5meil TR a8 Be srs sve miveris. e ssm maiste 1
*SST 111,112,113 . . . . .o i ve v v e LEES G W e G vREa aE e 15
SST 213, 214, 215 ., , sl ais snaaads 455 4T3 Wi B ave @aaiese o W aemie e blan 9
SST 221 . . ..o 0o o v v SOU IR N B RRUE GSN RN BUSUSTETE ©0N DCRIEUEE Me B 3
SST203 ........... A0 EIEEINE B RECEIE B RRTRIEN O R i inavad
General Electives . . . . . ... v v vn vn vn . o Wi RN RS EE RS R N B . .8

96 hrs.

SST 201 and SST 220 are recommended as electives.

*Students with one year of high school typewriting or shorthand may be permitted
to substitute elective hours for SST 101 or SST 111 and begin with SST 102 and SST
112 respectively, Students with two years of high school typewriting or shorthand may
be permitted to substitute elective hours for SST 102 or SST 112 and begin with SST
103 or SST 113 respectively.

A one-year concentrated program leading to a certificate is also available in this area,
Refer to the secretarial science technology certificate program.
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CERTIFICATE OF CREDIT PROGRAMS

The student who may be interested in a short-term program in a concen-
trated area is encouraged to consider the following certificate programs.
Credits earned in these programs are acceptable toward the associate degree
if the student decides to continue. This program is designed for the student
who does not intend to transfer to a four-year institution.

ACCOUNTING TECHNOLOGY
Certificate of Credit

Credit hrs.

Courses
“ACT 231,232,233, . .. . . .. e e i AR B WSS S 2
ACT 241,242, . ... Wes s ss wiele me sie smies s e s 4d e e v ea aie e . .9
ACT 251,252,263, « v v v v v v n e vmnnnm o b nasmm b .- .3
ACT 2671 . o v o vt v e v s e n s s s n s an s e s 3
ACT 271 0. v v e s 3ile wlals e pil¥ e ceeiisl B4 R HOEE 48 G50 DT wie g 3
ACT 28T, . . . . . sate it g domie U5 §20 SUBMEIRE win a8 wompeaie syt miscw RN 814 =Tele 3
BUS121....40. s G e BURE SDE WG SDESAE iy sne enesiemBih 350 TRNE W Wi fpava :
BUS 124, 125 . . . i v s e s snmnss se sam s n s tssensssanassness :
CST121 ... v v v s vie was eee e e oww s BN SUa wiele ol RS W e e i
CST 217 o v v e e e v nie s oo wim v wes wiw e e e e S e s s e
49 hrs
GENERAL CLERICAL TECHNOLOGY
Certificate of Credit
Courses Credit hrs.
ENG 101, .+ . v v o oia v Sl S0a0% 56 ad @i o os wow miece, o we 9308 208 54 slends Z
ACT 231,232, . ... v v I T TR T A S BN IR U °
BUS 121 . & v v v e vis sie sisnis o 46 wow wiw e oie aie &80 o8 wie e nlais als Liaiiiari :
BUS 124,125 . . . v i s v v v e n s v manm v s o s ss s nme s bnn s srns .
BUS221,222 . . . v v s vens smmenssss sasamesdssosasasevvye . .3
BUS 251 . & o v v v v mmeimid 58 S wile ol 63 e ©F BB ERIREE G0 En S 50 S 3
CST 121 v vt s i e v mw s b s s e e a s ls i waie se e wals wiw wirs wimesenwns B8 :
SST 101,102,103 . . o v i st ia v e e s sms ot s e e as s ne e 9
SST 213,214,215 .« v v si s e iam s ss s am s s n s d s na s ?
48 hrs
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MARKETING TECHNOLOGY
Certificate of Credit

Courses Credit hrs.
MAT140. . ... ... ........0 ... it wAVE e we aEE e N ¥S A GTe BUE die W 3
ACT 231,232,233, ...... W ROV B e a 6% 6 151 e me o simees g 69
BUS121,,.......... L T . Sl B RS S G W re s 3
BUS124,125., .. ..,... S DR R EE B s e e BE R BaeTd @ ..6
BUS 281,282, .,........ iR MR GOV AT D e e 8 A e . ce...B
CST121 . ............ . —— v vis wia se o W EREEE P R 3
ECO 201,202,203......... O 05 SRR B BF RS e e . . o
MKT 102,103, . .....,. .. . o WA B a AT i BE aE 6
MKT 231, . . ME ARON N S ERECRNENE ST OO .3
General Electives . . . .., ,.............. § SR B Bk e I

51 hrs.

SALESMANSHIP TECHNOLOGY
Certificate of Credit

Courses Credit hrs,
ENG 101,102, ............ S e we e e win e e S § i . .6
COM101....... wo A SO A W S e e w . .3
ACT231,232, .. .,.......... e e . . i W sl 6
BUsS121......... PR S 3 e 03 Ve m e s e . wnow e 3
BUS124,125,........... wimdE e AN 8 . S S W el i a6
BUS281,282..........., LI A T QN e NSRS B ...6
MKT 102, ...... o AN e R e BN S ST EiE B0 Ve S5 BlE v Pumm wie wim e 3
MKT103..............,.... . wANANE W S RN ETR AR SR aE S 3
MKT231......... SiBUElE B RN KN & € W A N e me aus e soe v 83
General Electives . . . ., . P R " 3 e 8 g s . .9

48 hrs.

SECRETARIAL SCIENCE TECHNOLOGY
Certificate of Credit

Courses Credit hrs.
ENG101. . .. ... i e DIEEE BN Wi PP wis sie e 5w 3
BUS121............. b WhwoeieEE BN RS BV o S WAl ol s D B 5 3
BUS124., ............ iSRG e e . e wmarel Wi R EE 75 3
BUS 221,222, ......... A R W yeleliee §E MR e e e . ...6
BUS251.............. R R RN AR W R w3
§ST 101,102,103 . ............ S EE RE W ere . wqany i .9
SST111,112,113 .. ........... ol s lai i S G 355 T . 15
SST 213,214,215 ., . . . VETRETE Fe e e e N NS EE R ST W e e 9

51 hrs

—114—

Academic Affairs

WHOLESALING & RETAILING TECHNOLOGY
Certificate of Credit

Courses

........ 9
ACT 231,232,233, « o e e vevvvvnnn e s
BUS121. .. vovnnns . S W YR 8 R e e B PN -
BUS124,125. . . .. . L o i 6 B ‘ . .6
BUS281,282. . o v v v e v s e siergein B 3 ceeene i b B
ECO 201,202,203, . .« v v v ... e R e e
MKT 102, . oo oo emen B §E g g atie e 2
MKT 103, o v e e s e R R i3
MKT 231, . o oone e S s M AN s 6
General Electives . . . .« v v s s s s sl are AT B R AL st

Credit hrs.
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\
EDUCATIONAL PROGRAMS
IN COOPERATION WITH OTHER INSTITUTIONS

In a further effort to meet the needs of the citizens of its service area,
Motlow State Community College is participating in cooperative programs
with nearby four-year institutions. This coordinated effort between Motiow
and the four-year institution will provide structure for certain programs
beyond the first two yeal of study. Middle Tennessee State University is
working with Motlow to pruvide a Bachelor of Science Degree in Elementary
Education and an Associate of Arts Degree in Law Enforcement.

ELEMENTARY EDUCATION PROGRAM

Bachelor of Science
Middle Tennessee State Wniversity

Middle Tennessee State University and Motlow State Community College have
cooperated in designing a program of study for students who wish to complete a Bach-
elor of Science Degree in Elementary Education. Students wishing to complete a bacca-
laureate degree in elementary education may earn an Associate of Science Degree with a
university parallel major at Motlow by taking the follt:g_wing courses:

Courses Credit hrs.
ENG 101, 102, 103. . . . amig o aia aieas a5 sete i o8 DR RS B RS 9
ENG 205,206,207. . . ... ....... SelE BEE ACE IR BYE R0 SURE R § S0 st ave 9
COMIIOT. ... .. ... i S%0EE0 a5 50T 5id 1h F i e u e armimrmre ae s iAo
HIS 211, 212; 213 o ain sioimiais an wve i s ava o S E R RN TE WS SRS B 9
BIO101,102,103 . . . . . ittt it e e N W T S W 9
PHY 101,102,103, . . . .. .. ... ... .. T T B B T R e B .9
MAT 100. . ... . R Tl ST T a— 18§ . § T 5
PED Activities. . . .. ... FRNEDE B 3R SRS e S BT Be Rk mndns PR S e 6
ART101,103............ v : i B LA WM RRTEEENE  RUEU ..6
EDU101,110,PSY 211, . . . .. . .. v v v e v R O o e P e 9
ENG 262. . ... ...... o G N Ghaaem s CR/a0E 5in SL6/alele w0k Sval diat 3
GGY 101,102,103. . . . ... .. mowd EIE EAENE 5 eeiE w80 Wi Nee 8 . sru Wisi 9
HED201,203. .. .... .. .. cu v Wl R 2E S N oR SR EE 54 §e6
MUS 131, 132,242. . ... G CRe NS NUH GEwDEGH B 3 R BOWOR T H SN i G 7

99 hrs.

Middle Tennessee State University will deliver the core education courses and other
complimentary courses to Motlow, as needed. Additional courses in several areas of con-
centration will be offered with some regularity so that students in elementary education
may take many third and fourth year courses at Motlow.
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LAW ENFORGEMENT PROGRAM

Assofiate of Arts
Middle Tennessee State University

Middle Tennessee State University and Motlow State Community College have coop-
erated in designing a program of study for students who wish to complete an Associate
of Arts Degree in Law Enforcement. The degree will be awarded by Middle Tennessee
State University, but those wishing to pursue the law enforcement program may take
most of the supporting courses from Motlow. The remaining courses will be taken
through Middle Tennessee State University. The following courses offered at Motlow
may be applied to the Associate of Arts in Law Enforcement.

Courses Credit hrs,

ENG 101,102,103, . . . .. v e v v v v v e v s as D Y I 9
BIO 101, 102, 103 or
PHY 101,102,103, . . . . .« v v v o v s v s

PED Activities. « « « v v« v v v v o s s n v s o n nnn e
POL111,112,113. .. . o v oo v e o e ae

POL 290 . . v v v o v o e vt s o am v ann s o aans
SOC 211 and either SOC 212, 213, or 220
PSY 131,132,133,221,290 . . . . . . . ..
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ALLIED HEALTH LINKAGE PROGRAM

Motlow State Cormunity College is involved in a cooperative Linkage pro-
gram with the Regiot. )l Technical Institute (RTI) for Health Occupations, a
division of the School of Community and Allied Health (SCAH) at The Uni-
versity of Alabama in Birmingham. The first year of general education and
prerequisite courses is completed at Motlow State Community College. Upon
application to and acceptance by RTI, students transfer to RTI at the pro-
gram starting date to complete the technical study and clinical experience in
one of fourteen programs jointly offered through this arrangement:

Start-up Quarter(s) Approximate Length

Major Enrollment at RT} of Study at RTI
Biomedical Equipment Technician Fall 4 quarters
Dietetic Technician Fall 3 quarters
Electroencephalographic (EEG) Technologist Fall, Spring 3 quarters
Emergency Medical Technician Each quarter 3 quarters
Health Data Processing Technician Fall 4 quarters
Medical Assistant Fali 3 quarters
Medical Laboratory Technician Summer 4 quarters
Medical Record Technician Fall 4 quarters
Multiple Competency Clinical Technician Fall 4 quarters
Occupational Therapy Assistant Fall 5 quarters
Optometric Technician Fall 3 quarters
Physical Therapist Assistant Fall 4 quarters
Radiologic Technologist Summer, Winter 8 quarters
Respiratory Therapist Fall, Spring 4 quarters

Some of the above programs are extremely competitive for admission.
Therefore, students interested in pursuing a Linkage program should contact
the RTI Linkage Coordinator/Advisor at Motlow College at the earliest possi-
ble opportunity, preferably during the first quarter of their freshman year, in
order to determine eligibility for admission, plan the appropriate course of
study, and obtain application materials for RTI. Admission and course pre-
requisites for RTI are subject to change in December of each year. The RTI
Linkage Coordinator/Advisor at Motlow has a list of current requirements
for each program.

While attending the RTI, students pay tuition at rates consistent with
those of Alabama’s state junior colleges; additionally, a Student Health Ser-
vice fee and hospitalization insurance are required by the RTI. Students who
successfully complete the joint program are awarded the associate degree by
Motlow State Community College and a professional certificate by RTI.

Information concerning financial aids and housing at UAB may be ob-
tained by writing the Office of Student Financial Aid at UAB, or the UAB
Housing Office, University of Alabama in Birmingham, University Station,
Birmingham, Alabama 35294,

Additional information on the Linkage may be obtained by writing SCAH/
RTI Student Affairs, Regional Technical Institute, University of Alabama in
Birmingham, Birmingham, Alabama 35294,

—-118—

Academic Affairs

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

The Biomedical Equipment Technician Program is dc.zsigned to tr?m teclj-
nicians to service, operate and maintain biomedical equ1pfn‘ent used. in ho‘spli
tals, clinics and other specialized areas, under the 'supermmfl of bmfnedt;:l:a
engineers, The Biomedical Equipment Technician is responsible for |rI\st::d a_-
tion, calibration, maintenance, repair and operatiom_al c!wcks of genere'; .m |;
cal and technical equipment. Further responsibilities lndudf: supervision o
equipment management programs, safety progr?ms and' equipment sysfem‘s.

The technical training at the Regional Technical Institute (I'RTI) begins !n
September (Fall Quarter) of each year and is foflr acadefnlf: quar;?rs"u:
length., Students are provided job-related e:fpenenoes \ﬂnthm-n‘uah:cel:J y
oriented environments by rotating through var'mus departments in tl T- .ml
versity of Alabama in Birmingham (UAB) Med.lcal Center and other ¢ mu:z:l
affiliates to become knowledgeable about medical methods, procedures an
terr:l::nlsrgo\;ram of study at Motlow College, which r_nay be completle.t‘:lt |:
three quarters beginning with the fall quarter, contains the courses liste

below.
BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
Associate of Science Degree
First year - MSCC
Credit hrs.
Courses

........ 4
BIOM4T . . v v vt cv e aa s wi s s s s s s e 18 SR 4 0Y .
CHE101. .. . . - - o wormimm o e pommveen it 152 SR 21 53 B 5 o
ENG 101, 102, 103, «acn sse s mies e o0 OIIR & BRI 03 Sk 2 23 -
MAT 161, 1B2. . - - snaxs eee movimneit i PR 8l 60 Smoarions s musisiast e %
PHY 101, . . v v e vt r s es s s s s s s a s s o an s s S -
PEY 131, 132. . . .y fif HEHEIE Ujh W/ SA0H U3 fhe wiaiiakax dot vt e w0 6 8 2

General Electives . . « v v o v v o v v s s m s n v a v Wi e B el
Total Quarter Hours 48

Second year - RTI

4Quarters......... 66 Semester Hours
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Academic Affairs

DIETETIC TECHNICIAN MAJOR

The Dietetic Technician Program (DIP) trains beginning level dietetic
personnel to work in a variety of food service establishments, such as schools
hospitals and nursing homes, A graduate of this program may be employed ir;
a Iarge institution as an assistant to the Registered Dietitian, or in a small
hospital or nursing home as a food service department manager working with
a_eonsulting dietitian. Through extending the role of the dietitian, the techni-
cian '..-.rill fill an important role in providing nutritional care, perﬁ;rming such
funtmolTs as: assisting in purchasing food and other supplies, supervising food
proFluctlon, planning duty schedules for employees, writing modified diets
taking nutrition histories, teaching classes to patients and food service person:
nel, and giving diet instructions,

The technical training at the Regional Technical Institute begins in Sep-
tember (Fall Quarter) of each year and is three academic quarters in length,
The program is approved by the American Dietetic Association. Upon suc-
cessful completion of the program, graduates may apply for technician
membership in the American Dietetic Association and will be eligible to apply
to take the certification examination that is presently being developed.

The program of study at Motlow College, which may be completed in

thh:ea quarters beginning with the fall quarter, contains the courses listed
elow.

DIETETIC TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

C

ourses Credit hrs,
BIO141,142 . . . ., . . 8
BUS271,272. . ............. ' e 6
ENG 101,102,103, . . . .\ s s e e 9
SOC 211,212 oottt e e e 6

e oty | TR B Y Boam s e sk win pew e 6 B 55 6 G
neral Electives, . . . . . .. e e 19
Total Quarter Hours 48

*Recommended Electives: COM 101, ECO 201, HED 203, MAT 100 or 110, PSY 131
Second year - RTI

3 Quarters.......... 44 Semester Hours
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Academic Affairs

ELECTROENCEPHALOGRAPHIC TECHNOLOGIST MAJOR

An Electroencephalographic (EEG) Technologist makes recording of elec-
troencephalograms (brain waves) in clinical or research laboratories. The
electroencephalogram is a record of the electrical activity of the brain picked
up by electrodes attached to the scalp and written on moving paper. Since
this test is painless and harmless, it is often requested as part of the diagnostic
work-up of patients suspected of having strokes, epilepsy, brain tumors and
similar disorders.

The EEG Technology training taken at the Regional Technical Insitute
(RTI) begins in September (Fall Quarter) and March (Spring Quarter) of each
year and is three academic quarters in length. The program will provide train-
ing to develop the necessary knowledge and attitudes to perform successfully
the duties of the electroencephalographic technologist. Under the supervision
of a neurologist or neuro-surgeon and the chief technologist, duties of grad-
uate EEG technologists will include: preparing patients for testing, applying
electrodes according to the physician’s directions, operating the EEG machine
and obtaining a valid reading, and making minor repairs on equipment.

Upon satisfactory completion of the program, the student will be eligible
to take the national certification examination of the American Board of
Registration of Electroencephalographic Technologists. The program is
approved by The Council on Medical Education of the American Medical
Association, in cooperation with the American Electroencephalographic
Society and the American Society of EEG Technologists.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

ELECTROENCEPHALOGRAPHIC TECHNOLOGIST MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
BIO141,142,271,272,273 . . . v v v v e v e it i e e e e e 17
CHE 101, . . . . . . e som asd somwie w6 S0 sie(e wie 65 ¥ s miaen st witsasene mie Sie 4
ENG 101,102,103, . . . . . v v v v v v v s v s o s s : Grald T S Wield b wa W 9
MAT 110. . . . . . . sl &5 aha enae s wia Fteisiats #le sow wUe soe 7 Sl e i e 5
PHY101............. 4 e wie W eTedaT mie Bne s acece soe wua pes BB 604 808 3
PSY 131,132 . . . . iwis aid a3 aiata olis sie mialis a.s b5 Walvad sl ia @ 60wl wie 6
General Electives . . . . ... .. .. b e ATRlWNENe BEE SR Fe SIS BEF WEe e Wiy wosteie 4

Total Quarter Hours 48

Second year - RTI

3Quarters.......... 33 Semester Hours



Academic Affairs

EMERGENCY MEDICAL TECHNICIAN MAJOR

The Regional Technical Institute (RTI) offers training programs for Emer-
gency Medical Technicians (EMT) at the three nationally established levels of
competence (Basic, Intermediate, Paramedic). Completion of the Paramedic
level is required for the associate degree. Technical training at RTI begins
each quarter for each level of study.

EMT Basic consists of 71 contact hours of classroom lecture and lab com-
bined with 40 contact hours in clinical hospital rotation. This one-quarter
course will permit the student to take the test for state licensure at the EMT
Basic level.

Successful completion of the Basic Course and a passing score on the EMT
Proficiency Test is prerequisite for the Intermediate Course. The Interme-
diate course is also one quarter and consists of 70 contact hours of classroom
lecture/lab and 149 contact hours of rotation.

Successful completion of the Intermediate course is required to advance to
the final quarter, Paramedic, which combines 88 hours of classroom and lab
with 256 hours of rotation and provides education in the area of care and
management of the emergency patient. Graduates of the Intermediate and
Paramedic levels will be qualified to work in the emergency department of a
medical facility. Other areas of employment include ambulance services,
fire and police departments and many other health related activities where
“‘emergency knowledge” is needed.

Completion of all three levels meets the State of Alabama Department of
Transportation’s 480 hours standards for emergency medical training.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

EMERGENCY MEDICAL TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
BIO 141, 142, 143 ..\ waizia 50 srednale i sve sles st 5d siatenssit i e s o 12
CHE 101,102,103, ......... 3 AT HE PG R T B RE A bid B e s 12
ENG 107,102, 103, . . . ottt e vt b e et ot e e in e e e e e 9
MAT 110, 120. . . .6 seasman i o W s o watsies o9 e s o8 a0 5 § 6
PSY 131, 132, 290 . i wiwsians sfiv 605 57355 575 678 57w 60 55 808 5/ 8w dis sre mee mee o 9

Total Quarter Hours 48

Second year - RTI
3Quarters.......... 35 Semester Hours

Emergency Medical training is also available within the State of Tennessee. Further
information concerning these programs can be obtained by writing to: Emergency
Medical Services, South Central Regional Health Office, 1216 Mt. Pleasant Pike, Colum-
bia, TN 38401,

Academic Affairs

HEALTH DATA PROCESSING TECHNICIAN MAJOR

A Health Data Processing Technician (HDPT) is an allied health profes-
sional with specialized skills necessary to the efficient operation of modern
hospitals, clinics and extended care facilities. Job prospects are excellent.
The Health Data Processing Technician (HDPT) is trained to process, record
and disseminate computerized information. The graduate HDPT is skilled in
most areas of computer operations and management. Responsibilities include
overseeing computer functioning and anticipating potential problems. The
HDPT maintains up-to-date information about the hospital or clinic, and may
advise medical specialists regarding the use of the computer in a particular
situation.

The training program at the Regional Technical Institute (RT1) begins in
September (Fall Quarter) of each year and is four academic quarters in
length. As part of the educational program, the student will receive actual
work experience by supervised clinical rotation through the various depart-
ments and hospitals at the University of Alabama in Birmingham and similar
facilities in the metropolitan area. )

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

HEALTH DATA PROCESSING TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ACT 231,232,233 . . o« i ittt i e s i s s e e e e s e 9
70 1. T 10 7 I A 3
ENG 101,102,103, . . . v it e o v ot e sma s s st s s ba s e s ot asaas 9
MAT 15T, & o ot s e v v os as s wiaie ve b b Fe w eE A sa W AE be v w e e e ba s 5
2 < X 1 P R S 3
SST*101, %102, . . . . i i it i i s e e e e e e S e g 6
##Goneral EleCtives, , . . . . v v v v v s v i s e e e e e e e e 13

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency

**Recommended Electives: CST 121, ERG 153, PSY 132,
computer or mathematics courses

Second year - RTI

4Quarters . ......... 46 Semester Hours



Academic Affairs

MEDICAL ASSISTANT MAJOR

The Medical Assistant Program provides formal training for graduates to
assist physicians in their offices or other medical settings, performing both
administrative and/or clinical duties. Medical assistants have a wide range of
duties in many aspects of the physician’s practice.

Business-administrative duties include scheduling and receiving patients;
obtaining patients’ data; maintaining medical records; typing and medical
transcription; handling telephone calls, correspondence, reports and manu-
scripts; and assuming responsibility for office care, insurance matters, office
accounts, fees and collections.,

Clinical duties may include preparing the patient for examination, obtain-
ing vital signs, taking medical histories, assisting with examinations and
treatments, performing routine office laboratory procedures and electro-
cardiograms; sterilizing instruments and equipment for office procedures, and
instructing patients in preparation for x-ray and laboratory examinations.

Both administrative and clinical duties involve purchasing and maintain-
ing supplies and equipment. A medical assistant who is sufficiently qualified
by education and/or experience may be responsible for personnel and office
management,

The Medical Assistant Program at the Regional Technical Institute (RTI)
begins in September (Fall Quarter) of each year and is three academic quar-
ters in length. It is accredited by the Committee on Allied Health Education
and Accreditation (CAHEA) of the American Medical Association in collab-
oration with the American Association of Medical Assistant (AAMA). The
medical assistant student who completes the program is eligible to sit for the
certification examination of the AAMA and receive recognition as a Certified
Medical Assistant.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

MEDICAL ASSISTANT MAJOR

Associate of Science Major

First year - MSCC

Courses Credit hrs,
BIO 141, 142 . . . i e e e e e e e e e 8
BUS 124,125, 0r MAT 110, . . . it v vt e ittt st e ettt e e e e e 6orb5
ENG 101, 102, 103, . . . . iow s 55 simimiade s ol sies ave 6% aUeivend o5 5l wisds & 9
L < T 6
SST ™01, %102, . . . .. .orwcem & wamio on B¢ e Seg 0E o SRdeE WE siee § 6
FrGeneral EleCtives. « « v v v v v v e e e e e e e e e e e e e e e 130r 14

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI)
**Recommended Electives: ACT 231, BUS 251, COM 101, MAT 120, SST 213, 214

Second year - RTI

Academic Affairs

MEDICAL LABORATORY TECHNICIAN MAJOR

The Medical Laboratory Technician Program provides technical training in
the performance of laboratory procedures used by physicians to assist them
in the diagnosis and treatment of disease. Graduates of the program are
capable of performing a variety of chemical and biological assays on blood
and other specimens. Using established procedures and standards', they are
skilled in manual techniques such as pipetting, colorimetry and microscopy.
They also monitor electronic and automated analytical systems. M'El?tcal'
laboratory technicians are in demand in hospital laboratories and physicians
offices. The program is accredited by the Committee on Allied Health Educa-
tion and Accreditation of the American Medical Association.

The technical training taken at the Regional Technical Institute (RTH
begins in June (Summer Quarter) of each year and is four academ_ic q_uarters
in length. Graduates of the program are eligible to take an examination for
certification. )

The program of study at Motlow College, which may be complete'd in
four quarters beginning with the summer quarter, contains the courses listed

below.

MEDICAL LABORATORY TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
BIO 141,142,231 . o o vt v s ia s s s s s s :3
CHE 101,102,103, . o o v v vt v e ve e e s ma e n e n s n s s b st s e 2

ENG 101,102,103, .« « e v v n s m v msve s nn s e eee s messnas st ;
MAT 131,132,or MAT 151, . . . oo oo v i e v i s N 6 or
*General Electives . . . . v v v v v v s v s b s e e e

Total Quarter Hours 48
*Recommended Electives: BIO 271, 272, CST 121
Note Special Medical Laboratory Technician Admission Requirements:
1. ACT composite of at least 15.
2. Language Mechanics score on the California Achievement Test at the 11th grade
level {to be tested at RTI).

Second year - RTI

4Quarters.........- 63 Semester Hours
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Academic Affairs

MEDICAL RECORD TECHNICIAN MAJOR

' The Medical Record Technician Program prepares students to become a
vital member of the modern health care team, working with physicians
:ulrses and nth,ar health professionals. The Medical Record Technician ( MRT}'
qual:istyto pari?nv;tr:. quality medical record system which is necessary for

Med:c§1 .Record Technicians (MRT) work in hospitals, outpatient clinics
a_nd spgcmllzed health centers, nursing homes, health maintenance organiza-
fions, insurance companies, and government health agencies. The Medical
Record Technician (MRT) must develop technical and supervisory skills
related to the following medical record functions: medical record analysis
raoord s_turage and retrieval, health and hospital statistics, coding and index:
;ng of diseases and operations, medical transcription, abstracting health data
_rom computer, release of medicolegal information, maintenance of special-
|zed_indexes and registers, supervision of clerical personnel, and assistance to
me_cll_::al sta;f in research and patient care evaluation. ‘

e technical training at the Regional Technical Institute ins i
Sspten:nl_:er (Fall Quarter) and is four academic quarters in IenLtRlI”Gl::g:l:t::
are elu-gl_hle to write the national examination for the Accredited Record
Technician (ART) given by the American Medical Record Association. A
stu_dant’s transcript must reflect the Associate Degree before eligibilit;r to
write th(:! Accreditation Examination is determined. The technical phase of
the_ Medical Record Technician Program is accredited by the Committee on
A_"IEi.j Health Education and Accreditation of the American Medical Associa-
tion in collaboration with the American Medical Record Association.

The program of study at Motlow College, which may be completed in four

quarters beginning with the summer quarte i
r, i
vy q contains the courses listed

MEDICAL RECORD TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

C
ourses Credit hrs,
BIO 141,271,272,273 . . .......
COM 101,102, . . . . . . 4 cremios §tersiaie i i SRR WS G be S 2 7" e
ENG 101,102,103, . . . ... \ooosn 4
MAT 100, o o177 U8 b ke pa miieome e wimimmis wis acaceinn b S5 gti 9
PSY 131 . | LTI e 5
SOC21T. o e s et e e 3
SST"101,’102...........: ........................... :
**General Electives. . ... ...... ...................... g
Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI)

**Recommended Electives: BIO 231, CST 121, MAT 140, SST 221
Second year - RTI

4Quarters.......... 58 Semester Hours

Academic Affairs
MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

The Multiple Competency Clinical Technician (MICCT) is a health techni-
cian generalist possessing skills which enable him/her to assist physicians and
health technologists in the delivery of health care. The technician is able to
provide most office services as well as a variety of clinical procedures. Duties
include scheduling patients, taking preliminary histories, assisting with patient
examinations, administering medications, developing and keeping medical
records, bookkeeping and requesting reimbursement from third party payors.
The technician can also provide medical transcription services.

Clinical competencies of the MCCT include securing and processing speci-
mens for analysis and performing laboratory procedures such as urinalysis,
blood counts, routine chemistries, and EKG’s. In addition the technician can
perform basic radiographs of the extremities, chest and abdomen and is capa-
ble of performing basic emergency medical procedures including cardio-
pulmonary resuscitation.

The technical education at the Regional Technical Institute (RTI) begins
in September (Fall Quarter) of each year in conjunction with the Medical
Assistant Program and is four academic quarters in length. The training will
provide students with actual experience within medically oriented environ-
ments. The program is an extension of the Medical Assistant Program which
is accredited by the Committee on Allied Health Education and Accreditation

of the American Medical Association in collaboration with the American
Association of Medical Assistants (AAMA),

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed

below.
MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
BIO141,142 . . . i i it ittt s s s e 8
BUS124,125,0r MAT T10 . . . o 4 v v v sm e s s e m s o mn s aeeun 6or5
ENG 101,102,103, . .« ot v i v ee s e v e s n s m s e s as s s s on e coc s 9
PSY 131, 132 . v s it it e s e e e s e e 6
SST ™01, 102, . . . . v s i vt sms r s s e s e e s r e 6
*tGeneral EIeCtiVES. « v v v v v v v s s s s e e r e e e e e s e e e e 13 or 14

Total Quarter Hours 48

*Waived in lieu of 40 wmp typing proficiency (to be tested at RTI)
#»#Recommended Electives: ACT 231, BUS 251, COM 101, MAT 120, SST 213, 214
Second year - RTI

4Quarters.......... 52 Semester Hours



Academic Affairs

OCCUPATIONAL THERAPY ASSISTANT MAJOR

Occupational therapy is the science of analyzing man's deficiencies in per-
formance. These deficiencies may be the result of physical, psychosocial or
devlel_o pmental problems. Occupational therapy attempts to improve areas of
defsc.;t through the use of meaningful activity. The overall goal of the thera-
peutic program is to allow the student or client to achieve maximal adjust-
ment to his/her disability.

The (?ccupational Therapy Assistant functions along with the Registered
Occupational Therapist in providing health services. The Occupational
Therap)( ‘Assistant must have a broad base of knowledge of illness and disease
the activity process and the therapeutic application of activities. He/she must'
be able to relate and communicate effectively with others.

The program at the Regional Technical Institute (RT1) begins in Septem-
ber of each year and is five academic quarters in length (four quarters of
acadar_nic work and a final quarter of supervised Clinical Practice). The pro-
gram is -designed to meet the approval standards outlined by the American
Occupational Therapy Association. Upon satisfactory completion of the pro-
gram, the student will be eligible to take the national certification examina-
tion for Occupational Therapy Assistants given by the American Occupa-
t.nal Therapy Association.

The program of study at Motlow College, which may be completed in four

:::rrters beginning with the summer quarter, contains the courses listed
ow.

OCCUPATIONAL THERAPY ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
BIO 141,142,271,272,273 . . . . 0\ e e e 17
ENG 101,102,103, . . oot ee e e e 9
MAT110. . .. ................ P2 o s o e i 1o ol s o 5
PSY 131,132,133,212,290 . . . . . oo o s it e ::::: 1.5
*General Electives « . .. ..o v v vt .. R A B0 ANTEES AN a0 o 2

Total Quarter Hours 48

*Recommended Elective: SOC 211
Second year - RTI

5 Quarters.......... 61 Semester Hours
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Academic Affairs

OPTOMETRIC TECHNICIAN MAJOR

The Optometric Technician is a highly skilled person who assists the
optometrist in the operation and conduct of his practice. Qualified by aca-
demic and practical training, the technician provides patient services under
the supervision of the optometrist. In performing his/her duties, the techni-
cian functions as another pair of skilled hands. The technical duties involve
training, contact lenses (insertion, removal and hygiene), tonometry, visual
fields, color vision, photography, case histories, laboratory ordering, frame
styling and selection, and dispensing of prescriptions. Further duties of the
technician include all types of business procedures, such as typing, filing,
bookkeeping and office management. In a multiple employee office or
clinic, specialization in all aspects of the technician’s training is possible.

The Optometric Technician Program at the Regional Technical Institute
(RTI), in cooperation with the UAB School of Optometry, begins in Septem-
ber (Fall Quarter) of each year and is three academic quarters in length.
Emphasis is placed on the various and unique duties required of a technician
in a well-managed optometric practice. On completion of the program,
there are many opportunities for challenging and profitable employment in
the field of optometry. It also provides the profession of optometry with a
much needed source of formally trained technicians.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

OPTOMETRIC TECHNICIAN MAJOR
Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ACT*231,*232 . . .o v v v v v a e s W e T e ettt BB N AR G S ST 6
BlO 141,142 . . o i i i it et et e e e 8
COMI01. . . .. . i i wataia s et eatsied ww sa stels wi S06 weslwlieiy N s . .3
ENG 101, 102, 1035 o5 s avasi sin 65 wim siaie o6 b0a blasiard ile dvece oo als #a ¥ ald 9
MAT 170, . o s i s e bt e om e s s s mas s sassaneannssstsssnssssas 5
PSY 131,132 . . ¢ v e i ss wanais is o0s e B NS S ECE S Feee s e eearis . .6
SST **101, ¥*102 . .5 ilis sais oos sita sravimle ol ol Waweiam ol e et ¥ e p 6
#tGoneral EloctiveS » « v « v v v v v v v b e e e e e e e e e e e s e e s 5

Total Quarter Hours 48

*An elective may be substituted if student has successfully completed a high school
bookkeeping course

**Waived in lieu of 40 wpm typing proficiency (to be tested at RT1)

##+*Recommended Elective: PHY 101
Second year - RTI

3Quarters.......... 52 Semester Hours



Academic Affairs

PHYSICAL THERAPIST ASSISTANT MAJOR

The Physical Therapist Assistant (PTA) is a skilled technical health worker
who performs certain patient care activities as directed by a physical thera-
pist. The functions of the Physical Therapist Assistant (PTA) are: performs
certain physical therapy procedures that are designed and delegated by the
supervising Registered Physical Therapist, and assists the physical therapist
who is performing evaluations and complex treatment procedures.

The technical training taken at the Regional Technical Institute (RTI)
begins in September (Fall Quarter) of each year and is four academic quarters
in length.* The program meets the standards of approval established by the
American Physical Therapy Association.

The program of study at Motlow College, which may be completed in four

quarters beginning with the summer quarter, contains the courses listed
below.

PHYSICAL THERAPIST ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
BIO 141, 142, 271 . . v warwies 3% e s o5 58 5ld 5% 55 S s n’s o5 o 1
ENG 101,102, 108, & . . i it v i et e e e e e e 9
MAT 110, L e e e e e e e e e 5
PBY 131, 182 . . it i e e e e e e 6
SOC 21T, L oo v v o i i0s 575 670 35 ¥ 8rier 5 mee mice mriesss: oo mroe -orcerorm 3
" *General EIeCtiVes. « v s 4 iv sk b s s a s s e s h s e e e e e e e e 14

A Total Quarter Hours 48

' Admission to the program is extremely competitive.
'*Recommended Electives: BIO 272, EDU 110 or PSY 212, PHY 101, SOC 212
Second year - RTI

4 Quarters.......... 49 Semester Hours
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Academic Affairs
RADIOLOGIC TECHNOLOGIST MAJOR

The Radiologic Technologist (RT) is a highly trained person who assists
the physician-radiologist with the care and treatment of the sick and injured.
He/she is responsible for the technical production and processing of radio-
graphs at the direction of the radiologist. Equally important duties include
care of the patient while in the radiology department and care of the radio-
graphic room and equipment.

The training program at the Regional Technical Institute (RTI) begins in
June and January of each year and is 24 months (8 academic quarters) in
length. It consists of clinical education and experience in patient care,
radiologic physics, principles of radiographic exposure, radiation protecting
measures for technologist and patient, anatomy and physiology, and body
positioning of the patient for various examinations. To enable the student
to perform properly all the duties of the technologist, instruction is also given
in record keeping, terminology and medical ethics.

The program is approved by the Council on Medical Education of the
American Medical Association in cooperation with the American College of
Radiology and the American Society of Radiologic Technologists. Students
completing the course are expected to become Registered Technologists by
writing the examination of the American Registry of Radiologic Technolo-
gists.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

RADIOLOGIC TECHNOLOGIST MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
BIO 271,272,273 4 v i vt v et e e as st s e s e e e e 9
COMIO0T. . ... .. . swie o5 ols scaliaed a0 aieaieoy »h swall@REH ¥ WRNEET a0 @ 3
ENG 101,102, 103, . . o v vt v a e vt s v n e s et i m s e s ma s s s e e 9
MAT 151, . . . . ot v viaie ofs 6% 4imis s is & alo e s o7 % woasia’s a0s win wwie e e 5
PHY 101,102, . . . s o s vt e vt e s s b s s s s s s s e s s s s st ne v an et onas 6
PSY 131 . . . . . v . . i i simcsiiis (0 EH wEse Bor g8 MOSNSIEIS 1w Row S B8 808 3
*General EIeCtives. . . . . i v v v v oo s s s s s s s s s aa s a st e e 13

Total Quarter Hours 48

*Recommended Electives: BIO 141, MAT 152, PSY 132
Note Special Radiologic Technology Admission Requirement:

1. General Aptitude Test Battery (GATB, Form $80) Required; Call Local State
Employment Service.

Second and Third years - RTI

8Quarters.......... 76 Semester Hours




Academic Affairs
RESPIRATORY THERAPIST MAJOR

Respiratory Therapy (RT) is an allied health specialty concerned with the
diagnosis, treatment, management, control and preventive care of patients
with deficiencies or abnormalities associated with respiration. The Regional
Technical Institute (RT1) offers the registry program in respiratory therapy.

Working from the written orders of a physician, the therapist must be an
expert in carrying out specific therapeutic measures to assist the respiratory-
distressed patient. He/she must be competent in many areas including med-
ical gas administration, humidification, bronchopulmonary drainage, cardio-
pulmonary resusitation, airway management, blood-gas analysis and physio-
logical monitoring.

The Registered Respiratory Therapist has a wide area of responsibilities,
mainly directed toward delivering specialized respiratory care in the treat-
ment of heart and lung ailments. The therapist is primarily employed by
hospitals, but may also be hired by the clinics, nursing homes, physicians and
educational institutions. The therapist often finds a position in the area of
management as a clinical specialist, supervisor or department head in health
care facilities.

The technical training at the RTI begins in September (Fall Quarter) and
March (Spring Quarter) of each year and is four academic quarters in length.
The student receives classroom instruction and clinical experience in affil-
iated hospitals. Upon satisfactory completion of the Linkage Program, the
student is eligible to sit for the registry examination of the American Associa-
tion for Respiratory Therapy. The program is accredited by the Committee
on Allied Health Education and Accreditation of the American Medical
Association in cooperation with the Joint Review Committee for Respiratory
Therapy Education.

The program of study at Motlow College, which may be completed in

four quarters beginning with the summer quarter, contains the courses listed
below.

RESPIRATORY THERAPIST MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
310 141,142, 271,272,273 .« . o v i it i et e e e e e e 17
CHE 101, 102, . . .. e e e e e e 8
ENG 101, 102, 103, . . . . vttt e e e e e e e e e 9
AT 181, . L oLl o o eereess 43 Gaaaisis N e sl 0 G WY B TR e 5
HY 10T, L e e e e e e 3
Y 131, 132 . o i e e e e 6

Total Quarter Hours 48

Yecommended Elective: BIO 231
Second year - RTI

4 Quarters.......... 61 Semester Hours
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COURSE DESCRIPTIONS

Courses which may be taken for credit from Motlow are described on the
following pages. Included with the description of course content are the
quarter credit hours earned by completing the course and a listing of any
courses which should be taken prior to the time {prerequisite) or at the same
time (co-requisite) enroliment in the course occurs. If a course number has
been changed, the previous course number used for that course is indicated at
the end of the course description.

ACCOUNTING

ACT 231 Principlesof Accountingl. . . ... . ... vv s 3 Credits

Basic principles of accounting, journals and ledgers, completion of the
accounting cycle, summarizing and reporting, inventories, deferrals, and
accruals.

ACT 232 Principlesof Accounting Il . ... ................. 3 Credits

Accounting systems, payroll system, data processing, and special processes
for partnerships and corporations involving organization and operation. Pre-
requisite: ACT 231.

ACT 233 Principles of Accounting Hll. . ................... 3 Credits

Control accounting, manufacturing cost systems, job order cost system,
budgetary control, income tax accounting, and the preparation and analysis
of financial statements. Prerequisite: ACT 232.

ACT 241 Income Tax Accounting--Personal. . ............... 3 Credits
Federal income tax laws with emphasis on the preparation of returns for
individuals,

ACT 242 Income Tax Accounting-Business. . . ... ........... 3 Credits
Federal income tax laws with emphasis on the preparation of returns for
small businesses.

ACT 251 Intermediate Accounting | ... .......c.ccvunaan 3 Credits

A review of fundamentals of accounting including cash-flow and funds-
flow analysis, temporary investments, receivables, inventory cost, and valua-
tion procedures. Prerequisite: ACT 233.
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ACT 252 Intermediate Accounting Il . . .. ................. 3 Credits

Continuation of review of fundamental processes in income tax allocation
procedures, working capital forecasts, long-term investments, present-value
concepts in asset, liability valuation. Prerequisite: ACT 251.

ACT 253 Intermediate Accounting 1 . .. ... ......000vvunn 3 Credits

Financial statement analysis, use of comparative data, special ratios and
measurements, financial statements adjusted for price-level changes, and
latest CPA problems. Prerequisite: ACT 252.

ACT 267 Cost AcCoUNtiNg . . . o . oo v it e e vs v e e eeenns 3 Credits

Study of the job-cost system and the flow of costs in accounting for
materials, labor and overhead expenses, the control process, break-even analy-
sis, comparative cost analysis, and other internal profit measurements. Pre-
requisite: ACT 233.

ACT 281 Auditing . ... ..ottt i i iinene e 3 Credits

Auditing procedures with emphasis on areas of deviation from acceptable
accounting principles and problems that an auditor encounters in preparing
an audit report.

ACT 299 Topicsin Accounting. . .. .. .o vveevn e, 1-b Credits
Selected topics in accounting; a course for students interested in pursuing

specific study projects under the supervision of the discipline instructor and
approved by the advisor.

AEROSPACE TECHNOLOGY

AVI 10T General Aeronautics. . . . oo oo v v v v nevnevesers 3 Credits

A survey course concerning the history, dynamics, and future of aviation.
Specific areas of interest include man in space, flight physiology, weather,
navigation, flight theory and the rules of flight. This course is open to all
tudents who desire a basic practical knowledge of aviation and is preparatory

tudy for the private pilot written exam, flight check, or biennial flight
eview,

AVI 111 Flight Theory . .. ..ot ittt e vt e tseeeeneneens 3 Credits

Aeronautics and the basic principles of flight. Analysis of the physics of
light including the application of basic aerodynamics to the wing and other
irfoils, The analysis of lift, weight, drag, and thrust components relative to
ircraft performance.
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AVI 112 Navigation . . . . . .o vt v v vinnnononsssnsaonnnns 3 Credits
A fundamental study of the techniques of aviation navigation with par-
ticular emphasis on D/R and radio navigation techniques.

AVI 113 Aviation Regulations .. ......... .ot iaeaes 3 Credits

A study of Federal and International laws that govern aviation opera-
tions. Source of those laws, enforcement, and purpose. The study places
emphasis on laws or regulations concerning airmen, aircraft, air agencies, air
operation, air traffic control, and flying safety.

AVI 123 AviationWeather. . . . .. .. ... et enneaaaans 3 Credits

Weather and its influence on aerospace operations. Provides a basic under-
standing of the atmosphere, measurement of meteorological elements, and
effects of these on air operations in the lower atmosphere,

AVI 201 FlightInstruction L. . . . . ... .0 vv i nnoas 3 Credits

Flight instruction and discussion to provide the student with an oppor-
tunity to become familiar with the airplane and to apply much of the mate-
rial covered in other courses. It will be the responsibility of the individual
student to contract for this flight course at one of the fixed base operators
approved by the F.A.A. Motlow State Community College assumes no
liability for flight courses. Contact the aerospace instructor for full informa-
tion prior to enrollment. Prerequisite: Permission of the Director of Division
of Career Education.

AVI1202 Flight Instruction Il . . .. ... ... i nnenenen 3 Credits

A continuation of AVI 201 with emphasis on more advanced flight and
technical instruction. It will be the responsibility of the individual student
to contract for this flight course at one of the fixed base operators approved
by the F.A.A. Motlow State Community College assumes no liability for
flight courses. Contact the aerospace instructor for full information prior to
enroliment. Prerequisite: AVI 201.

AVI1 203 FlightInstruction I11 . . ... ...... . i eernn 3 Credits

A continuation of Flight Instruction ) with emphasis on instrument flight
techniques and procedures. It will be the responsibility of the individual stu-
dent to contract for this flight course at one of the fixed base operators
approved by the F.A.A. Motlow State Community College assumes no
liability for flight courses. Contact the aerospace instructor for full informa-
tion prior to enrollment. Prerequisite: AVI 202,
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AVI1204 FlightInstruction IV . ... ... ...t rrrnnn. 1 Credit
Advanced flight instruction and discussion concerning precision aerobatic
flight. It will be the responsibility of the individual student to contract for
this flight course at one of the fixed base operators approved by F.A.A.
Motlow State Community College assumes no liability for flight courses.
Contact the aerospace instructor for full information prior to enrollment.
Prerequisite: AVI 201, AVI 202 or advanced aerobatical standing.

AVI 212 Flight Safety. . .. .. ...t i ieen s eennenens 3 Credits

This is a sequential and interrelated course which emphasizes the manda-
tory nature of inflight safety rules and procedures which must be performed
correctly by all rated aviation personnel.

AVI 213 Aircraft Systems . . ... ..o it ii e s it ae e 3 Credits

An in-depth study of the various aircraft systems to include reciprocating
and jet engines, hydraulic, electrical flight control and propeller control
systems,

AVI 231 Instrument Flight. . . . ........0ivtinnnneeen.. 3 Credits

Instruments, F.A.A. regulations, ATC procedures, radio, navigation, mete-
orology, and aircraft operation and performance as applied to instrument fly-
ng and flight planning. Prerequisite: AVI 112 or permission of the Director
of Division of Career Education.

AV 299 Topics in Aviation . . .. ... .cvvininenenrnns 1-5 Credits

Selected topics in aviation; a course for students interested in pursuing
pecific study projects under the supervision of the discipline instructor and
pproved by the advisor.

AGRICULTURE

AGR 101 Animal Science for Agriculture . . .. .............. 4 Credits

Animals in agriculture: body systems and development, principles of
nheritance, fundamentals of feeding, the function of farm animals, animal
anitation, animal products, and the relationship to public health. {Formerly
\GR 112)

\GR 102 Plant Science for Agriculture. . . . ................ 4 Credits

Plant structure, physiology, heredity, and environment in relation to
rowth, adaptation, and management of crops. (Formerly AGR 113)
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AGR 103 Introduction to Social Sciences for Agriculture. . . . . . .. 4 Credits

Social sciences as they relate to agriculture--agriculture in the economy;
tools of social science analysis applied to agricultural problems; agriculture,
its development, relation to man, industry and government. (Formerly
AGR 111)

AGR 234 Farm Animal Diseases . . . . . ..o oo v e en e vevnnnss 3 Credits

Commonly encountered diseases of farm animals (horses, cattle, sheep,
hogs and pouitry), description of the diseases, pathogenisis, signs, and treat-
ment. Special emphasis will be placed on the on-farm recognition, preven-
tion, and lay person treatment of farm animal diseases.

AGR 254 Soil Studies and Plant Nutrition. . . .. ............. 3 Credits

A survey of soil classification, physical qualities of soils, and soil micro-
biology; includes the related study of plant nutrition, utilization of nutrients,
and nutrient concentrations as determined by soil analysis.

AGR 255 Taxonomy of Woody Ornamentals and Groundcovers . . .4 Credits

The classification and nomenclature of common landscape plants; special
emphasis on the “functional” taxonomy of andscape species as it relates to
landscape design. (3 hours lecture-2 hou.. ia..oratory)

AGR 256 Propagation of Landscape Plants . . ... ............ 4 Credits

Sexual and asexual propagation of landscape plants featuring basic com-
mercial nursery techniques, especially grafting and mist propagation of the
woody ornamentals. (3 hours lecture-2 hours laboratory)

AGR 299 Topicsin Agriculture. . . ... . ..., 1-5 Credits
Selected topics in agriculture,

ANTHROPOLOGY

ANT 201 Physical Anthropology. . .. ..........cc.ou.v... 3 Credits

This course is an introductory one designed to examine man’s place in
nature. Study will be made of human origins, the fossil record from archaeo-
logical excavations, and the biological aspects of race, variation, and heredity.

ANT 202 Cultural Anthropology. .. . ... .. oo iv i, 3 Credits

Study of man and his cultures. Survey will be made of cultural patterns
of “preliterate” societies, focusing upon such topics as cultural ecology, social
evolution, social organization, religious behavior, etc.
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ANT 203 Introduction to Archaeology. . . ... ... ... 3 Credits

Examination of methods of collection and interpretation of archaeo-
logical materials emphasizing interrelationships of cuitural, biological, and
ecological data. Survey will be made of selected prehistoric societies of the
new world. Prerequisite: ANT 202 or permission of the Director of Division
of Liberal Arts.

ANT 299 Topicsin Anthropology . . . . .. .ot v v v e n et v on 1-5 Credits
Selected topics in anthropology.

ART 101 Art Appreciation. . . . . .. . v v vneae v oananons 3 Credits
A survey of painting, drawing, and sculpture from the old stone age to

contemporary times.

ART 103 School Art. . . . ...t i it nnnnerensonnnnnns 3 Credits
Experience with two and three dimensional materials used in present-

day elementary school art programs.

ART 111 BasicDesign. . . . . .. ci it iiennnnnnnanrnoanans 3 Credits
A studio introduction to two dimensional techniques and principles.

A laboratory course. (6 hours per week)

ART 112 Colorand Design. . . . .+« c v v v vn v v v annanonaas 3 Credits

A continuation of two dimensional techniques and principles with em-
phasis on color theory. A laboratory course. (6 hours per week) Prerequi-
site:  ART 111 or permission of the Director of Division of Liberal Arts.

ART 113 Structureand Design . . . . . . .. v i v v nnaan 3 Credits

A study of the principles and techniques of three dimensional design. A
laboratory course. (6 hours per week) Prerequisite: ART 112 or permission
of the Director of Division of Liberal Arts.

ART 121 Drawing ! ... .. .. innrerianiansnonnnns 3 Credits
Introduces the procedures of freehand drawing; a course designed to teach

visual perception and conception.
ART 122 Drawing ll. . . . . . . it v v s v s s s s s an ooy 3 Credits

A continuation of ART 121 with added emphasis on the expressive and
conceptive processes.
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ART 231 Introductionto Painting l. . .................... 3 Credits
An introduction to the techniques and principles of oil painting. A lab-
oratory course. (6 hours per week)

ART 232 Painting 1. . ... ...ttt it iiieenesnnenenn 3 Credits

A continuation of oil painting with emphasis on contemporary painting
concepts. A laboratory course. (6 hours per week) Prerequisite: ART 231
or permission of the Director of Division of Liberal Arts.

ART 233 Painting 11l . . ... viininsn s s nnnns 3 Credits

A continuation of oil painting with emphasis on personal exploration. A
laboratory course. (6 hours per week) Prerequisite: ART 231 and ART 232
or permission of the Director of Division of Liberal Arts.

ART 241 Introductionto Ceramics . ..........cc0ovvuvn.. 3 Credits
An introduction to the techniques of making hand built pottery, glazing
and firing. A laboratory course. (6 hours per week)

ART 242 Ceramics Il .. .. ..ot tii i iit i s e nnnsaennn 3 Credits

A continuation of ART 241 with added emphasis on wheel thrown pot-
tery, glazing and firing of kiln. A laboratory course. (6 hours per week)
Prerequisite: ART 241 or permission of the Director of Division of Liberal
Arts.

ART 243 Ceramics Il .. . ... ... ittt iinscnanennnnns 3 Credits

A continuation of ART 242 with emphasis on creative design of pottery
and clay sculpture. A laboratory course. (6 hours per week) Prerequisite:
ART 242 or permission of the Director of Division of Liberal Arts.

ART 299 Topicsin Art .. ... . ii i in e eeneennennns 1-5 Credits
Selected topics in art.

BANKING AND FINANCE

BNK 111 Principles of Bank Operation. . .. ........0v.00... 3 Credits

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may view the chosen profession in a
broad (and operational) perspective. The descriptive orientation is inten-
tional. Banking is increasingly dependent upon personnel who have the broad
perspective so necessary for career advancement.
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BNK 112 Bank Letters and Communications. . . ... .......... 3 Credits

This course is designed for those bank officers, supervisors, and employees
who dictate or review correspondence. Since bank letters are actually public
relations documents, all persons should be familiar not only with the mechan-
ical forms of bank letters but also with the psychological principles that help
the letter writer achieve best results. The course reviews letter forms, empha-
sizes fundamental principles underlying modern correspondence, and exam-
ines different kinds of bank letters.

BNK 113 Trust Functionsand Services. . . .. ... ... .00 3 Credits

This course presents a complete picture of the services rendered by institu-
tions engaged in trust business. It endeavors to keep clear the distinction
between business and legal aspects of trust functions.

BNK 122 MoneyandBanking. . . . ... .....cuvuavnuroanen 3 Credits

This course stresses the practical aspects of money and banking and
emphasizes the basic monetary theory needed by the banking student to
apply his knowledge to his particular job. Historical treatment has been kept
to a minimum. Emphasis is also placed on such problems as economic stabili-
zation, types of spending, the role of gold, limitations of central bank con-
trol, government fiscal policy, balance of payments, and foreign exchange,
showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.

BNK 123 BankManagement. . . . . .« v v v v v ereossansnense 3 Credits

This course presents new trends which have emerged in the philosophy and
practice of management. The study and application of the principles outlined
brovide new and experienced bankers with a working knowledge of ba‘nk
management. Since case study is becoming well established as an effective
management learning technique, the text introduces the use of cases as a new
element.

BNK 132 Bank Investments . . . . ..« v v v v v noesaasnenss 3 Credits

Because the bank’s needs for primary reserves and loanable funds limit the
funds available for investment, this course describes the nature of such funds
and how their uses are determined. It also analyzes the primary and second-
ary reserve needs of commercial banks, the sources of reserves, and their
random and cyclical fluctuations, showing the influence of these factors on
investment policy. This analysis is followed by a study of yield changes as
they affect a bank's long-term holdings.
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BNK 133 Savings and Time Deposit Banking. . . ............. 3 Credits

This course reflects a knowledge of the historical development of savings
institutions and an awareness of the basic economic function of the savings
process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation.
Different types of financial savings are reviewed in order to describe the
system of financial flows of income to capital investment.

BNK 211 Federal Reserve System . . . . ... ovvoe e innnnn. 3 Credits

The fiscal operations system of the United States is the focal point of this
course. The Federal Reserve System, its history and changes, are explored.
The position of this system within the overall financial structure of the nation
is observed.

BNK 212 Bank Public Relations and Marketing . .. ........... 3 Credits

This course discusses the basis of public relations, both internal and ex-
ternal, and seeks simply to explain the why, and some of the how of public
relations and marketing. It is intended as an overview for all bankers in terms
of what everyone in banking should know about the essentials of bank rela-
tions and marketing.

BNK 213 InstallmentCredit. . .. .. .. .. ... vrurn. 3 Credits

In this course, the techniques of installment lending are presented concise-
ly. Emphasis is placed on establishing the credit, obtaining and checking in-
formation, servicing the loan, and collecting the amounts due. Each phase of
a bank’s installment credit operation should be carefully scrutinized to be cer-
tain that the most efficient methods are employed, for only through an effi-
cient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs,
business development and advertising, and the public relations aspect of in-
stallment lending.

BNK 222 Analyzing Financial Statements . ................ 3 Credits

This course is organized into two main sections: Characteristics of Finan-
cial Statements and Financial Statement Analysis. The first section serves as
a useful review of basic accounting principles for those students who have
studied accounting. For those who have not, this section provides the mini-
mum accounting background necessary for profitable study of financial
statement analysis. The second section of the course covers goals, methods,
and tools of analysis; analysis of profit and loss, accounts receivable, inven-
tories, and balance sheets; the relationship of balance sheet accounts to
sales; and projected statements and cash budgets.

BNK 223 Analyzing Financial Statements Il . . .............. 3 Credits

This course is a continuation of BNK 222 and deals with the goals, meth-
ods, and tools of analysis of profit and loss, accounts receivable, and financial
forecasting. Prerequisite: BNK 222,
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BNK 224 Analyzing Financial Statements lll. .. ............. 3 Credits
This course is a continuation of BNK 223 and involves the development
of ratio n:odels and the use of case studies. Prerequisite: BNK 223.

BNK 232 Credit Administration . . ... .. ccv v st o1 s aeaaaan 3 Credits

This course, directed toward the executive level, concerns itself partly with
a statement and a discussion of factors influencing and determining loan
policy. Methods of credit investigation and analysis, credit techniques, spe-
cific credit problems and regular as well as unusual types of loans are dis-
cussed,

BNK 242 Home Mortgage Lending. . . . . ... oo v 3 Credits

This course approaches the subject from the viewpoint of the mortgage
loan officer who seeks to develop a sound mortgage portfolio. A picture of
the mortgage market is presented first, then the acquisition of a mortgage
portfolio, mortgage plans and procedures, mortgage loan processing and
servicing, and finally the obligations of the mortgage loan office in overall
portfolio management.

BNK 243 International Banking ... ... ..oy 3 Credits

The text is an introduction to a vast field for those working in interna-
tional departments, as well as for those involved in the domestic activities of
their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is trans-
ferred from one country to another, how trade is financed, what the inter-
national agencies are and how they supplement the work of commercial
banks, and how money is changed from one currency to another.

BNK 263 Management of Commercial Bank Funds. . .......... 3 Credits

This course concerns the source and use of funds and the impact on
society of the commercial bank as an institution. In addition, the course
covers an analysis of money and capital markets. Planning for funds manage-
ment in different sizes of banks is stressed,

BNK 273 Financial Management . . ... .......ccoveivenoenn 3 Credits

Study of the various areas of corporate finance, including: the function
and scope of finance, financial analysis, capital budgeting, financial structure,
cost of capital, major sources of financing, dividend considerations, and other

topics.

-142—

Academic Affairs

BNK 283 LawandBanking . ............c.co0ueunernns.. 3 Credits

This course is an introductory treatment of the banking laws of this coun-
try. Topics covered include many legal facets of banking, including defini-
tions of terms based on precedent. The Uniform Commercial Code and its
banking applications are stressed.

BNK 299 TopicsinBanking. .. ... ....oovervennnnnen 1-5 Credits

Selected topics in banking; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor.

BIOLOGY

The biology sequence BIO 101, 102, 103 is designed as an optional se-
quence to General Biology (BIO 141, 142, 143) for many non-science empha-
ses. Transient students and students who intend to transfer to other than a
State Board of Regents’ institution upon graduation from Motlow should
check with their advisor before selecting BIO 101, 102, 103. Students who
receive credit for BIO 141, 142, 143 may take BIO 102 for elective credit,
but may not receive credit for BIO 101 or BIO 103.

BIO 101 Principles of Biological Science. . ..............0.. 3 Credits

An introductory course in the biological sciences with emphasis on: scien-
tific methodology, objectives of biology, levels of organization, basic con-
cepts of cell and molecular biology, classical genetics, and evolution.

BIO 102 Environmental Biology . . . v . o v o v v oo ve e ennen 3 Credits

An introductory course in environmental conservation with emphasis on a
description of the natural environment and the various factors that influence
the environment. Specific topics will include: food chains, energy flow,
community concept, succession, overpopulation, pollution, and extinction of
species.. A major emphasis will be on the role humans play in the environ-
ment.

BIO 103 Survey of the LivingWorld. . .. .................. 3 Credits
An introductory survey of the plant and animal kingdom with emphasis on

the diversity found in the living world, culminating with a unit on human
systems.

BIO 141 General Biology: Principles. .. .. ... ..o eeveenrs 4 Credits
A principles course in biology dealing with the physical and chemical basis

of life, with emphasis on cell processes, reproduction, and inheritance. (3
hours lecture-2 hours laboratory)

—-143-




Academic Affairs

810 142 General Biology: The Animal Kingdom............. 4 Credits

The course emphasizes the major groups of the animal kmgdon! (Proto-
z0a through Mammals) and their relationships. Additional emphasis is placed
upon selected human organ systems and their functions. (3 hours lecture-2
hours laboratory)

BIO 143 General Biology: The Plant Kingdom .. ............ 4 Credits

A survey of the plant kingdom emphasizing diversity, growth, ar.ld repro-
duction. The latter part of this course deals with evolution and environmen-
tal factors. (3 hours lecture-2 hours laboratory)

BIO 231 Microbiology. . . . . . vt v v e v vt s aesmna o a s aan s 4 Cred!ts

An introduction to the biology of microorganisms, especially the bacteria,
with emphasis on taxonomy, morphology, physiology, and cultural meth-ods.
Laboratory experiments are designed to familiarize the student with micro-
biological techniques, cultivation, isolation, and identification of_ .rnolds,
yeast and bacteria. (3 hours lecture-3 hours laboratory} Prerequisite: 8

hours of biology.

BIO 271 Anatomy and Physiology I. . .. ..o vvvnivnnerens 3 Credits

An introduction to cellular biology with emphasis on cell structure and
function, cell reproduction and cellular metabolism. Skeletal, articular and
muscular systems are studied, utilizing the cat as the laboratory animal. !2
hours lecture-2 hours laboratory) Prerequisite: 8 hours of biology or admis-
sion to the Nursing Program or permission of the Director of Division of

Liberal Arts.

BIO 272 Anatomy and Physiology Il .. . ..o v vv v ¢ sema 3 Credits
Structure and function of the human body emphasizing endocrine, ner-
vous, and circulatory systems. (2 hours lecture-2 hours laboratory) Pre-

requisite: BIO 271.

BIO 273 Anatomy and Physiology Il .. ... ..o venvns 0o 3'CreFIits
A continuation of BIO 272 with emphasis on the respiratory, digestive,
and excretory and reproductive systems. (2 hours lecture-2 hours laboratory)

Prerequisite: BIO 272,

BIO 299 TopicsinBiology. . .. - .cca v v amen s 1-5 Credits
Selected topics in biology.
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BUSINESS

BUS 121 IntroductiontoBusiness. . . .. ... ......covuunan 3 Credits

An introductory survey course to provide the student with an under-
standing of the whole area of business including business ownership and
organization and the major business activities of management, marketing,
personnel, production, finance, and data processing.

BUS 124 Business Mathematics . ............c.ccovuenenn 3 Credits

An intensive review of the fundamental operations of mathematics as
applied to business, including fractions, decimals, basic algebra, percentages,
valuation of assets, simple interest, discounts, markup, depreciation, goodwill,
and metrics.

BUS 125 Business Mathematics Il ....................... 3 Credits

A study of business ownership, earnings distribution, payrolls, different
taxes, real estate and securities investments, stocks and bonds, annuities,
compound interest, insurance, statement analysis, elementary statistics, and
graphs.

BUS 221 BusinessEnglish . . ..............ciiiiiin.n. 3 Credits

This course will be a concentrated study of the basic elements of English
grammar as a preparation for transcribing and composing business letters and
reports. Contents of course will include: parts of speech, punctuation,
sentence structure, the memorandum, and the business letter. This course is
a recommended elective for all Business Technology majors.

BUS 222 Business Communications. . . . ... ......cuo00cenan. 3 Credits
A study of the principles, practices, and mechanics of all types of business
letters, including the following types: employment application, sales, credit,
collection, adjustment, goodwill, inquiry, acknowledgements, orders and
announcements. Emphasis on oral communication, including effective dicta-
tion practices and equipment. Review of grammar, spelling, and punctuation.
Prerequisite: ENG 101. Proficiency in typewriting is not required.

BUS 251 BusinessMachines . . . . ... vvvvvvnvinonvnnnens 3 Credits
A course designed for students to develop skill using the touch method on
the ten-key adding machine, the printing calculator, and the electronic dis-

play calculator with business applications on each machine. Emphasis on
speed and accuracy,
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BUS 261 Introductionto Business Law I. . .. ............... 3 Credits

Principles of law comprising legal environment appropriate to common
business transactions. Includes an introduction to the nature of the legal
system, the basic law of contracts, personal property and bailments, sales, and
Uniform Commercial Code.

BUS 262 Introduction to Business Law Il. .. ............... 3 Credits

General principles of law as these pertain to business partnerships and
corporations.  Includes the basic legal principles of commercial paper,
creditors’ rights and secured transactions, agency and employment, partner-
ships and special ventures, corporations, and real property. Prerequisite:
BUS 261.

BUS 271 Business Organization and Management .. .......... 3 Credits

A study of the functions of management from sole-proprietor through
corporate structures. The role of a manager will be structured, analyzed,
and evaluated using appropriate case-study methodology. Prerequisite:
BUS 121 or permission of the Director of Division of Career Education.

BUS 272 Business Organization and Management 1 .. ......... 3 Credits

A continuation of BUS 271 with emphasis on case-study. Analysis of
cases to determine a resolution of management problems. Prerequisite:
BUS 271 or permission of the Director of Division of Career Education.

BUS 275 Small Business Management. . . . ... .......0000... 3 Credits

A study of the techniques of organizing and operating a small business.
Includes the causes of business failures, merchandising, financial problems,
and employer-employee relations.

BUS 281 Principlesof Marketing I, . ... .......0ovveunnnn 3 Credits

A study of the business system including the functions that have to do
with the distribution of the marketable goods from the producer to the
consumer.

BUS 282 Principlesof Marketing Il . ..................... 3 Credits

A study of marketing channels, price policies and practices, non-price
competition, the marketing of industrial goods, and marketing research as
they relate to the distribution of goods.

BUS 291 Career Preparation. . . ... ... ...c.otieervnnennsn 3 Credits

A detailed study of the methods for successful entry into work organiza-
tions. Included are such topics as resume preparation, interviewing skill
development, evaluation of employment opportunities, exploration of
personal career objectives, and job search methods. A recommended elective
for all Career Education students.
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BUS 299 TopicsinBusiness . . .. .....c.ovienernearann. 1-5 Credits

Selected topics in business; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor.

CHEMISTRY

CHE 101 General Chemistry 1. . .. ..... ...t vii e vnnn. 4 Credits

A study of fundamental concepts of atoms and molecules, formula and
equation writing, quantitative relationships from formulas and equations, and
the kinetic molecular theory. (3 hours lecture-2 hours laboratory)

CHE 102 General Chemistry 11, . .. .....oovieneennnennn. 4 Credits

A study of the preparation and properties of selected elements and com-
pounds, relationship of the periodic classification to the properties of the
elements and solutions. (3 hours lecture-2 hours laboratory) Prerequisite:
CHE 101,

CHE 103 General Chemistry HIL. . . ..........0vuurnn.n 4 Credits
A brief introduction to electrochemistry, nuclear chemistry, organic chem-

istry, and biochemistry. The laboratory period will be devoted to qualitative

analysis. (3 hours lecture-2 hours laboratory) Prerequisite: CHE 102.

CHE 231 Organic Chemistry . . . . ... .. ..o iinnnnnnn. 4 Credits

A study of the preparations and properties of aliphatic compounds, their
nomenclature, and their reactions. (3 hours lecture-3 hours laboratory) Pre-
requisite: CHE 103.

CHE 232 OrganicChemistry Il . ... ... ... vuunnnn 4 Credits

A study of the preparations and properties of aromatic compounds, their
nomenclature, and their reactions. (3 hours lecture-3 hours laboratory) Pre-
requisite: CHE 231.

CHE 233 Organic Chemistry Il . . . ... ... ..ot ennnn 4 Credits

A study of types of reactions and their mechanisms. A brief introduc-
tion to heterocyclic, steroid, and polymer chemistry. (3 hours lecture-3
hours laboratory) Prerequisite: CHE 232,

CHE 299 Topicsin Chemistry. . .. ... cov v v v s onsnnens 1-5 Credits
Selected topics in chemistry.
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COMMUNICATIONS

COM 101 FundamentalsofSpeech! .......... ... vt 3 Credits
Study and practice in preparing and delivering various types of speeches.

COM 102 Fundamentalsof Speechil..................... 3 Credits

Additional study and practice in preparing and delivering various types of
speeches. Job-related speaking skills also are stressed. Prerequisite: COM
101 or equivalent speech training. (Formerly COM 201)

COM103 OralReading . . . ... ...t n vt nnnnnanens 3 Credits
Training in the art of reading aloud. Choosing, preparing, and presenting

literary selections are stressed.

COM 111 Survey of Mass Communications . . . .. . ... ovvon 3 Credits

Introduction to various media of mass communications: their historical
developments, standard printed media, radio, television, and fiims; their roles
and responsibilities; their impact on society and their possibilities for the fu-
ture.

COM 112 Introduction to Journalism. . . . ... ... ..o 3 Credits

An introduction to print and broadcast journalism with an emphasis on
newsgathering methods and the writing of news, features, and advertising
copy. Prerequisite: SST 101 and/or ability to type 35-40 words per minute.

COM 113 Introduction to Broadcasting . ... ... . ..o vuean 3 Credits
An introduction to broadcasting history, structure, and careers. Labora-
tory experience is provided in radio and television operations and speaking

for broadcasting.

COM 202 Children’s Dramaand Speech . ... ...... ... ... 3 Credits

Training is provided in story-telling, choral reading, puppetry, creative
dramatics, and children’s drama. Especially recommended for elementary
education majors and youth leaders.

COM 203 IntroductiontoDrama. . . .. .« « . oo cvivnnnor s 3 Credits
A survey of and practice in all phases of play production including play
choice, casting, directing, staging, make-up, costuming, lighting, and scenic

design.
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COM 204 Practicum in Mass Communications . . .. ........... 3 Credits

Practical experience in a communications media selected according to the
student’s career goal. Student will perform various duties under the super-
vision of beth media personnel and the college instructor. Prerequisites:
COM 101, COM 111, COM 112.

COM 221 RadioProduction. . .. .. ........¢0iiirinnnnnn 3 Credits

An introductory course to the field of radio production. Basic techniques
of program production and equipment operation will be stressed. Practical
experience is provided in announcing, recording, editing, interviewing, cueing
records, and microphone techniques.

COM 231 Television Production . . ...................... 3 Credits

A basic course in television production techniques covering the principles
of equipment setup, operation and care, lighting, sound, sets, props, and
camera techniques. The course combines class lecture with actual participa-
tion in the production of television programs in campus studio.

COM 299 Topicsin Communications . . . . . ........o0vuv.. 1-5 Credits
Selected topics in communications.

COMPUTER SCIENCE

CST 121 Introduction to Electronic Data Processing. . ......... 3 Credits

A course designed to introduce the student to computers and their impact
on this decade. Major topics covered include: historical development, num-
ber systems, nomenclature capabilities, data representations, Boolean logic,
computer concepts, flow charting, and programming concepts.

CST 122 BASIC Programming Language. . . ... ............. 3 Credits

The course is designed to introduce the student to the Beginner’s All-
Purpose Symbolic Instruction Code (BASIC) language and its application to
commercial and scientific problems. The use of remote terminals will be
required.

CST 123 DataEntryMethods. . .. ..\ v v v vi i e sne e 2 Credits
This course is designed to familiarize the student with the different meth-
ods of data entry available in a typical, modern, time-sharing computer sys-

tem. “Hands on” use of on-line and off-line equipment will be required in
this course.
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CST 131 Flowcharting and Programming Logic . ............. 3 Credits

This course will introduce the student to the techniques of computer prob-
lem solving. The scope of this course will be broad enough to encompass
analysis, flowcharting, and developing programming logic for problems in
business and scientific areas.

CST 132 FORTRAN Programming . . ... ....uovveeinunnnnss 4 Credits
A basic course in scientifically oriented FORTRAN (formula translation)
programming language. (3 hours lecture-3 hours laboratory)

CST 133 Symbolic Language Programming . . . ... .......... 4 Credits

A basic course in programming techniques. Introduction to assembly
language, involving lab work in the programming of business applications.
(3 hours lecture-3 hours laboratory)

CST 211 COBOLProgramming l........ivinevnnnvennsas 4 Credits

A study of commercial oriented language (COBOL) to enable the student
to gain programming proficiency through lectures and labs with ‘‘hands-on”
computer experience. (3 hours lecture-3 hours laboratory)

CST 212 COBOL Programming Il .. ...........cciveiiunn 4 Credits

Emphasis is on the use of COBOL for processing tape and disk as sequen-
tial, index sequential, or direct access files. The study will also include mas-
tery of more complex procedural verbs. (3 hours lecture-3 hours laboratory)
Prerequisite: CST 211.

CST 223 Commercial Applications. . . . .« « v v v v v enennsas 3 Credits

A study of the application of computer systems and automated data
processing to traditional accounting and business problems with development
of the concepts of a system. The student will develop, code, test, debug and
document programs necessary to implement a computerized solution relative
to the student’s field of interest. Prerequisites: CST 212 and ACT 233.

CST 299 Topicsin Computer Science. . . . .. .....vvvvunn 1-5 Credits

Selected topics in computer science; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor.
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COOPERATIVE EDUCATION

COP 201 Cooperative Practicum | . ... ......¢ccioieieunnns 2 Credits
Off campus work assignments in area of academic major with industry,
government, education institutions, or business organizations.

COP 202 Cooperative Practicum Il . . .............. .. .... 2 Credits
Off campus work assignments in area of academic major with industry,
government, educational institutions, or business organizations.

COP 203 Cooperative Practicum Il ... ... ... ...t vennn 2 Credits
Off campus work assignments in area of academic major with industry,
government, educational institutions, or business organizations.

ECONOMICS

ECO 201 Principlesof Economics | . .............ccivann 3 Credits

Emphasis will be placed on examining aggregate economic performance,
theories, and problems. The areas covered will be national income account-
ing, income determination, the money and banking system, monetary and fis-
cal policy, aggregate economic problems, international trade and develop-
ment,

ECO 202 Principles of EconomicsIl. .. ................... 3 Credits

A continuation of economic principles with emphasis on micro-economics.
Analysis will be made of major types of market structures, including the pro-
duction costs and pricing problems of the firm. The course will also include
the distribution of income among the factors of production. Prerequisite:
ECO 201.

ECO 203 Principles of Economics lI. . ................... 3 Credits

A discussion of macro problems and policies and the international econ-
omy, as well as a discussion of micro problems and policies. The approach
will use relevant and stimulating contemporary problems to provide a real-
world foundation to enhance motivation and retention. Prerequisite: ECO
202,

ECO 299 Topicsin Economics . . ... ...vovvvvevuneenss 1-5 Credits

Selected topics in economics; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor.
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EDUCATION

EDU 100 General Education Development Studies . . . . .. ...... 3 Credits

A course designed to assist in preparation for the General Education Devel-
opment Test. The course will deal with the five academic areas covered on
the test: English, mathematics, literature, and readings in science and social
studies.

EDU 101 Introductionto Education . . . ... ............... 3 Credits

An introduction to education as an institution in American society. This
course briefly traces the history of education to present philosophies and ma-
jor problems. This course will also stress the function and responsibilities of
teachers based on a general understanding of the school in society.

EDU 103 Educational Media. . . . ... .....coviinvnvvnnen 3 Credits

This course is designed to assist teacher aides and the paraprofessionals
to develop competencies in operating the most frequently used pieces of
instructional hardware in the classroom. This will include hardware such as
the tape recorder, motion picture projector, filmstrip projector, overhead pro-
jector, and other popular audio-visual equipment. The proper care and clean-
ing techniques will also be stressed.

EDU 110 Human Growth and Development ... ............. 3 Credits

A course designed to explore the physical, psychological, and socio-cultur-
al factors that influence the development of the individual. (Formerly PSY
103)

EDU 201 Orientationto Teaching . . . . ... .....cceuuuevnnn 3 Credits

Observation and service in the school as an orientation to the role of the
teacher. Students will be required to spend six hours each week in either an
elementary or secondary school under the supervision of an approved teacher
and meet one scheduled conference each week. Prerequisites: EDU 101,
EDU 110 and completion of, or concurrent enrollment in, PSY 211.

EDU 299 Topicsin Education. . . . ... ... ..o viennnnns 1-5 Credits
Selected topics in education.
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ENGINEERING

ERG 100 Fundamentalsof Graphics . . ................. . 3 Credits

An introduction to technical drawing for non-engineering students. Em-
phasis is on the use of drafting instruments, drawing conventions, drawing
graphs, charts, and tables, lettering, preparing visual aids, and illustrations
required in all professions. (1 hour lecture-4 hours laboratory).

ERG 101 Engineering Graphics ... ......... .00, 3 Credits

Introduction to drafting fundamentals, use of instruments, theory of
projection, sections, auxiliary views and dimensioning with considerable tech-
nical sketching, graphical presentation. (1 hour lecture-4 hours laboratory)

ERG 102 Engineering Graphics Il .. ........c v vnnnn 3 Credits

Continuation of ERG 101 into design, detail and assembly drawings,
fundamentals of perspective, fundamentals of descriptive geometry, graphical
analysis. {1 hour lecture-4 hours laboratory) Prerequisite: ERG 101 or 2
years high school drafting and permission of the Director of Division of
Career Education.

ERG 103 DesignDrafting. . . . .. .. ovevrvnnnnnnennnenns 3 Credits

A continuation of ERG 102 with emphasis on more complex machine de-
sign problems. The student will complete an independent design project
approved by the instructor. (5 hours lecture and laboratory per week.) Pre-
requisite: ERG 102.

ERG 104 Technical Computations . . ...........ccciivuun. 3 Credits

An introduction to the application of algebra, trigonometry, and vectors
to technical problems including linear equations, systems of equations, trig-
onometric functions, right and oblique triangles, exponents and radicals, and
the quadratic equation.

ERG 105 Technical Computations Il . . ... .............c... 3 Credits

An introduction to the application of analytical geometry and derivatives
to technical problems including additional concepts in algebra, trigonometry,
and vectors. Prerequisite: ERG 104.

ERG 106 Technical Computations(ll. .. .................. 3 Credits

An introduction to the application of definite and indefinite integrals to
technical problems including additional concepts in algebra, trigonometry,
and vectors. Prerequisite: ERG 105.

-153—-




Academic Affairs

ERG 110 Introduction to Engineering . . . . ... ....vvvuvvnn 3 Credits

Introduction to: careers in science, engineering, and technology; the cre-
ative aspects of engineering, the ethical and professional aspects of engineer-
ing, the problems challenging the engineer today, and approaches in problem
solving; use of slide rule calculator included.

ERG 111 BasicEngineering | . .. ... ... ...t urnnnnn 4 Credits

Forces, vector quantities and moments; resultants of force systems; simple
static equilibrium. (3 hours lecture-3 hours laboratory) Co-requisite: MAT
205 or ERG 106.

ERG 112 Basic Engineering I). . . . .. ... ......0cvuerunnnn 4 Credits

Displacement vectors; particle kinematics and projectile motion; kinetics
of particles using Newton’'s Laws; frictional forces and impulse-momentum.
(3 hours lecture-3 hours laboratory) Prerequisite: ERG 111. Co-requisite:
MAT 206.

ERG 113 BasicEngineering I . . . . . ...... ... i 4 Credits

Work and kinetic energy; temperature, heat, First Law of Thermodynam-
ics; Kinetic Theory of Gases. (3 hours lecture-3 hours laboratory) Prereq-
uisite: ERG 112. Co-requisite: MAT 207.

ERG 123 EngineeringComputations . . . . . ... ..o eennnn 3 Credits

Introduction to FORTRAN IV programming; application of digital com-
puters to engineering problem solving; presentation of data, treatment of
error, and empirical methods. (3 hours lecture-3 hours laboratory) Pre-
requisite: MAT 151 or ERG 105.

ERG 131 Architectural History. .. .. ............... AR L] 3 Credits
A survey of the history of architecture from the period of Romanesque
architecture through modern engineered buildings.

ERG 132 Shade, Shadow, and Perspective. . . ... ............ 3 Credits

Basic principles of intersection of lines and planes with emphasis on
building structures. Principles of descriptive geometry will be shown by
casting shadows on architectural elevations. (1 hour lecture-4 hours labora-
tory) Prerequisite: ERG 101.

ERG 152 Blueprint Reading. . . . .......ccvevinrnracesnns 3 Credits

This course includes fundamental blueprint reading as related to archi-
tecture and building construction.
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ERG 153 Technical Reporting .. .........cioieivnnnaaen 3 Credits

A specialized composition course designed to teach the principles of
technical writing and oral presentation for informal and formal reports,
mechanism descriptions, process analyses, proposals and research projects.
This course is open to students of any major or emphasis. Students other
than engineering students may choose subjects for research projects and
other papers from their area of emphasis. (Formerly ENG 104)

ERG 161 BasicElectronics I. . .. . . ..o vv vt i s 3 Credits
An introductory course in the fundamentals of electronic circuits and
devices. Major emphasis in area of electronic tubes.

ERG 162 BasicElectronics Il . .. ... ... ... nnenn 3 Credits
Study of electronic circuits and devices with major emphasis in solid-state
circuitry.

ERG 163 Instrumentation . . .. .. ... v vasvavnonnannonss 3 Credits

The study of variables that are measurable by electronic means. Special
emphasis is on instrumentation and installation, calibration and the use of
the measuring devices as well as data interpretation.

ERG 201 World Energy SOUFCES . . . « . v v v vv v v v v eansnnsnns 3 Credits

This course presents a historical background of the development of mod-
ern energy sources and the growth of energy demand. New energy sources
such as nuclear, geothermal, and solar are introduced and explored.

ERG 202 Heat Transfer in Residential and Commercial Buildings . .3 Credits

The student makes heat loss (or gain) calculations on selected buildings
assuming different construction materials and methods. Heat loss is con-
verted to energy cost through appropriate conversions using local utility
rates. Prerequisite: ERG 104.

ERG 203 Residential Energy Audit . . . .... ... ..o 3 Credits

The student conducts actual energy audits either from blueprints or
physical inspection and develops recommendations to minimize energy con-
sumption. Prerequisite: ERG 202.

ERG 204 SolarEnergy Theory . . . . .. ... oo oo arecnn 4 Credits

This course develops the basic theory of how energy from the sun is
gathered, stored and converted to forms useful to mankind. (5 hours per
week-lecture and laboratory) Prerequisite: ERG 104.
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ERG 205 Solar Energy Applications. .. ... ......covueunnun.. 3 Credits

Development and design of working solar energy systems. Prerequisites:
ERG 204 and ERG 243.

ERG 211 Circuits I. . .. ...t ittt ieie e e eeeennnn 3 Credits

Circuit variables. Current, voltage, power, energy, resistance, capacitance
and inductance. Kirchhoff's laws. Writing circuit equilibrium equations
using loop currents as well as node voltages. Solution for resistive networks
using matrix algebra. Reduction by Y - 2\ transformation. Network theo-
rems. (3 hours including laboratory) Co-requisite: MAT 208.

ERG 212 Circuits Il .. ... vttt ie e ot e et eee enans 3 Credits

Elementary transient analysis of circuits with one storage element. Net-
works in sinusoidal steady-state. Use of complex algebra. Power and power
factor. Phasors and transforms. Concept of transform networks, and com-

plex impedances. Resonance. (3 hours including laboratory)} Prerequisite:
ERG 211, MAT 273 concurrently.

ERG213 Circuits HI. . . .. ... ittt s e eeee e ns 3 Credits
Polyphase networks considered as networks with more than one source.
Magnetically coupled circuits. Transient analysis of circuits containing more
than one storage element using classical methods. Steady-state analysis of
networks containing sinusoidal sources of more than one frequency. (3 hours
including laboratory) Prerequisite: ERG 212, MAT 283 concurrently.

ERG 231 Mechanicsof Materials. . . ..........c00ouuur... 4 Credits
Concepts of stress and strain, stress-strain relations and Mohrs Circle.
Static analysis of members, area moments of inertia, analysis of axially loaded

members; torsion; bending. Prerequisites: ERG 111 or ERG 252 and ERG
106 or MAT 205.

ERG 232 FluidMechanics . . ... ....covvvtinnnnnennenns 3 Credits
Basic laws of fluids; effects of viscosity and compressibility, empirical
analysis, Navier-Stokes equations. (3 hours lecture) Prerequisite: MAT 208,

ERG 242 Architectural Design and Draftingl ............... 3 Credits

An introductory course in the design of small structures including resi-
dential. Compliance with Federal and local building codes, material quantity
estimates, and cost estimates. Course stresses architectural standards of
drafting and detail design. (1 hour lecture-4 hours laboratory) Prerequisite:
ERG 101 or permission of the Director of Division of Career Education.
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ERG 243 Architectural Design and Drafting 1. .. ............ 3 Credits

A continuation of ERG 242. Emphasis on the application of design and
drafting procedures and techniques to practical architectural problems.
Students will complete working plans for a residential structure and make
material, quantity, and cost estimates. (1 hours lecture-4 hours laboratory)
Prerequisite: ERG 242.

ERG 251 Architectural Design and Drafting 101 . . ............ 3 Credits

Continuation of ERG 243 with emphasis on more complex structures;
electrical and mechanical design and specifications. Prerequisites: ERG 242,
ERG 104.

ERG252 Statics. . . . v v c e v vvveensnasnnsnsssanns e .3 Credits

A study of vector algebra, resultants, equilibrium, friction, centers of
gravity, centroids, and moments of inertia. Prerequisite: PHY 201. Co-
requisite: MAT 207.

ERG 253 DYyNamics .. ... ..o osoosnnrnoenes e . 3 Frec.lits

A study of particle Kinematics, absolute and relative motion, kinetics,
applications of Newton’s Laws, work-energy principle, and impulse-momen-
tum principle. Prerequisite: ERG 252,

ERG 261 EngineeringSurveysl. . .. .... ..o cinniiee.s 3 Cre.d_its

The theory and use of basic surveying instruments, accuracy, probability
of error, computation and drafting techniques. Prerequisite: ERG 101.
Co-requisite: ERG 104.

ERG262 Estimating. . . . . . ..o e ctvevnanecnnsaansneses 3 Predit.s

A study of the basic principles and current practices employed in esti-
mating building costs. The student will make material quanti.ty take-o.ffs
from working drawings and specifications and complete cost estimates ustng
local unit cost and labor hour figures. Prerequisite: ERG 251.

ERG 263 Architectural Specifications .. .......... eenanan 3_Credits

A study of the methods of specification writing using the Instlt.ute_of
Construction Specifications Outline. Students will complete a specification
for their individual design project.

ERG 265 EngineeringSurveysll...........cvoiviaveennn 3 Credits

A continuation of ERG 261 with applications in more complex areas of
location and boundary surveys. Emphasis on accuracy in data analysis and
graphical display of results. Prerequisite: ERG 261 or permission of the
Director of Division of Career Education.
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ERG 267 Engineering SurveysIll .................... 3 Credits
A' continuation o_f ERG 265 with applications in route surveying. Intro-
duction to electronic and laser surveying equipment and advanced photo-

graphic methods. Prerequisite: ERG 265 or = g
fvisi : permission of th
Division of Career Education. e Director of

ERG 273 Electrical Engineering . .................... 3 Credits

An introductory course in AC-DC circuits and fi
ields. (2 h -
hours laboratory) o —

ERG 282 Engineering Properties of Soils. . .. ............... 3 Credits

Origin. .and composition of soils; subsurface exploration, routine testing
and classification, load bearing properties.

ERG 283 Steel and Concrete Design. . . .. ................. 3 Credits
. A study of reinforced concrete structures and determination of member
sizes and required reinforcing using ACI design codes. (3 hours lecture)

ERG 299 Topicsin Engineering. . . .................... 1-5 Credits
Selected topics in engineering; a course for students interested in pursuing

specific study projects under the supervision of the discipline i
scipline instruet
approved by the advisor. orend

ENGLISH

ENG 101 English Composition 1. .. .................... 3 Credits

A revLew of grammar and a study of the smaller units of writing. Word
usage and sentence structure are stressed leading to outlinin i
and theme writing. > Parag’aph'['gr

ENG 102 English Composition Il. . .. .................... 3 Credits
A continuation of ENG 107 with emphasis on expository writing skills and
the documented paper. Prerequisite: ENG 101.

ENG 103 English Composition Il . ... ................... 3 Credits
A continuation of ENG 102. Several types of literature are read and ana-

%z;d and short critical papers are written. Prerequisites: ENG 101, ENG

ENG 110 ReadingDynamics I. . .. .. .........c0vnvnn.... 3 Credits
_ An mdwn:'h{alized program which emphasizes personal growth in develop-
ing more efficient reading skills in the broad areas of speed, vocabulary and
comprehension,
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ENG 111 ReadingDynamics Il . .. ... ... oo 3 Credits
A continuation of ENG 110, with increased emphasis on the application of

reading skills to other courses.

ENG 112 ReadingDynamics Il . ......... .o 3 Credits
A continuation of ENG 111, with increased emphasis on personal interests

as well as on the application of reading skills to areas of lifetime learning.

ENG 205 Sophomore Literature | . ... .... ... rnnnns 3 Credits

A survey of the literary heritage of the western world as represented
through the literature of the Middle East and Europe from Biblical times up
to the sixteenth century. Specific authors and works are studied from
Hebrew, Greek, Roman, Medieval, and Renaissance cultures. Prerequisite:

ENG 103.

ENG 206 Sophomore Literature I}, . . . .......... .ot 3 Credits

A survey of the representative works of the prose, poetry, and drama of
medieval England and Shakespeare through the twentieth century. Pre-
requisite: ENG 103.

ENG 207 Sophomore Literature HI . . ... ..........v .ot 3 Credits
A survey of the representative works of the prose, poetry, and drama of

America since 1800. Prerequisite: ENG 103.

ENG 209 Ethnic Literature .. ........ccoomervnnnnenee 3 Credits
Reading and discussion of the literary forms and themes of various Ameri-

can ethnic writers. (This course does not satisfy the requirements for litera-
ture for the associate degrees.)

ENG 262 Children’s Literature . . . . . .« .o o oo v vvoaonarsns 3 Credits

A survey of literature for children that considers history, important works
and types, and criteria for assessing children’s books. (This course does not
satisfy the requirements for literature for the associate degrees.)

ENG 299 TopicsinEnglish. . . . ..... ... .oy 1-5 Credits
Selected topics in English.
GEOGRAPHY
GGY 101 Elements of Physical Geography I .. .............. 3 Credits

This course is an introduction to the field of geography by surveying the
regions of the world, land ‘and water formations, and configuration of the

earth.
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GGY 102 Elements of Physical Geography Il. . ... ........... 3 Credits

A continuation of GGY 101, this course places emphasis on the patterns
of climate and weather as related to human affairs. This course also surveys
regional variation in the soils and flora and fauna of the world. Prerequisite:
GGY 101 or permission of the Director of Division of Liberal Arts.

GGY 103 Elements of Physical Geography HIl . . ............. 3 Credits

A continuation of GGY 101 and 102, this course places special emphasis
on understanding man’s natural environment and its effect on the cultural de-
velopment. Prerequisite: GGY 102 or permission of the Director of Division
of Liberal Arts.

GGY 299 Topics in Geography . . . ... i 1-5 Credits
Selected topics in geography.

HEALTH

HED 201 Personal Health. . ... ................. ... ... . 3 Credits

A study of personal health problems of college men and women. Major
emphasis is placed on healthful emotional, physical, and social development
and behaviors.

HED 202 Community Health . . ... ................ ... .. 3 Credits

A course dealing with health as applied to the family and community,
Major emphasis is directed toward promoting health, prevention of health
problems, environmental health, and health services. Sanitation in relation to
food, sewage, water, air pollution, and insects.

HED 203 First Aidand Safety ......................... 3 Credits

A course dealing with the prevention of accidents, the acquisition of
sufficient knowledge to determine the nature and extent of injury, and the
training of the first aider to do the proper thing at the proper time.

HED 204 School Health. .. ...................... .. ... 3 Credits
A course dealing with the various areas of the school health program,
included are health service, healthful school living and health instruction.

HED 221 Principles of Nutrition . ... .................... 2 Credits

The first part of a two course sequence where the basic principles of
nutrition are introduced with a detailed look into the six essential nutrients
in food (carbohydrates, fats, proteins, water, minerals, and vitamins) and
their importance to man. Also included is a look into total energy reguire-
ments as well as the basic processes involved in nutrient utilization in the
body (digestion, absorption, and metabolism).
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HED 222 Therapeutic Nutrition . ... ......... ..o en. 2 Credits

The second part of a two course sequence where the nutritional principles
are applied to various conditions including diabetes mellitus, cardiovascular
disease, renal disease, liver disease, gastrointestinal disease, surgical and burn
therapy and weight control. Included is food composition as a basic tool of

diet therapy.

HED 299 TopicsinHealth . . . . ... ...... .00 vvnnnn 1-5 Credits
Selected topics in health.

HISTORY

HIS 111 World Civilization .. ......................... 3 Credits

This basic course in the study of the history of mankind begins by briefly
tracing the ancient background of western civilization. The main emphasis
centers on developments in the western world, Islam, Byzantium, and other
non-western civilizations from the fall of Rome to the Reformation. (Form-

erly HIS 101)

HIS 112 World Civilization } . . . . ... ... ... ... .......... 3 Credits

A continuation of HIS 111, this course stresses the political, economic,
diplomatic, and social developments in the world from the Reformation to
the middle of the 19th century. Recommended Prerequisite: HIS 111.
{Formerly HIS 102)

HIS 113 World Civilization Il . . .. ..................... 3 Credits

A continuation of HIS 112, this course traces the political, economic, dip-
lomatic, and social development in the world from the middle of the 19th
century to the present with special emphasis on those aspects that contribute
to the problems of the contemporary world. Recommended Prerequisite:
HIS 112. (Formerly HIS 103)

HIS 190 Blacksin American. . .. ... ... ... cverensonnnns 3 Credits

Designed to trace the background, development, and contributions of
black Americans. The format of the course emphasizes self-study and guided
ideas. The student will trace the history of black Americans from their
African roots to their role in Modern American society.

HIS 211 United States History | . . .. .................... 3 Credits

This is a survey of the history of the United States from the beginning of
English settlement in North America through the Revolution and early na-
tional period to the disruption of the Union in the nineteenth century.
(Formerly HIS 201)
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HIS 212 United States History 11, .. .. ........0'ooonnnnn. 3 Credits

A continuation of HIS 211, this course traces the political, economic, dip-
lomatic, and social development from the disruption of the Union to the Pro-
gressive Period. Recommended Prerequisite: HIS 211. ( Formerly HIS 202)

HIS 213 United State History 11, ... ..........c0ovvuv.... 3 Credits

A continuation of HIS 211 and 212, this course traces the development
from The Progressive Period to the present. Emphasis is placed on the rise of
contemporary problems and the relations of the United States with the rest
of the world. Recommended Prerequisite: HIS 212. (Formerly HIS 203}

HIS 261 Historyof Tennessee 1. . ... ... oo v ivnnnn .. 3 Credits
A survey of Tennessee’s political, economic, social, and intellectual devel-
opment from pre-colonial times through the Civil War.

HIS 262 Historyof Tennessee Il . ... .. .......oovvvvnnnn. 3 Credits

A survey of Tennessee's political, economic, social, and intellectual devel-
opment from the Civil War to the present.

HIS 299 TopicsinHistory . . ... ... iiennnnn.. 1-5 Credits
Selected topics in history. '

INDUSTRIAL MANAGEMENT

IMT 101 Elements of Industrial Management. . . ............. 3 Credits

A foundation course introducing the organization and basic principles
of management as found in modern industry. The course will include trips to
industries, practical problems, and the introduction to modern management,

IMT 153 Industrial Safety . . ..........c.ooiirnnnnin. 3 Credits
Control of industrial hazards through safe-guarding machiner\/ and pro-
cesses; mechanical guards, remote controls, nature and analysis of accidents,

and control of accidents. Empbhasis on latest Federal laws.

IMT 183 Principlesof Supervision. .. ..........cc0vovv... 3 Credits
_ Managing yourself, management of people at work, the planning, direc-
tion, and control of human resources in industrial plants.

IMT 223 QualityControl. ... .......oivvriiinininrnnn. 3 Credits

A simplified but valid coverage of product quality control and reliability
which covers sampling plans, control charts and limits, statistical evalua-
tions of tolerance, systematic investigation of processing variables, and
evaluations of reliability. Recommended Prerequisite: MAT 140.
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IMT 299 Topics in Industrial Management. . . .. ........... 1-5 Credits

Selected topics in industrial management; a course for students interested
in pursuing specific study projects under the supervision of the discipline
instructor and approved by the advisor.

INSURANCE

INS 111 Economic Security and Individual Life Insurance . ... ... 3 Credits

This course lays the economic and ethical foundation on which the life
and health insurance business is based. It also familiarizes students with basic
individual life, health and annuity contracts available to meet the needs of the
insurance buying public. In addition, it explains the way equity among
policyholders is achieved through careful risk selection procedures; how
policyowner security is achieved through prudent practices and self-regulation
by the insurance industry; and how security is enhanced by government
regulations.

INS 112 Life Insurance Law and Mathematics . . .. ........... 3 Credits

A study of the legal aspects of contract formation, policy provisions,
assignments, ownership rights, creditor rights, beneficiary designations, and
disposition of life insurance proceeds. Also covered is the mathematics of
life insurance as related to premiums, reserves, nonforfeiture values, surplus,
and dividends.

INS 113 Group Insurance and Social Insurance . ............. 3 Credits

Analysis of group life and health insurance, including products, marketing,
underwriting, reinsurance, premiums, and reserves. Also included will be
various governmental programs related to the economic problems of death,
old age, unemployment, and disability.

INS 114 ECONOMICS . . . v vt oo v v avnrnonsnnnontononnsss 3 Credits

A study of economic principles, the governmental and banking institutions
which have an effect on the national economy, national income, theory and
application of price determination, business cycles, money and banking,
monetary and fiscal policy, and international trade and finance.

INS 115 Accountingand Finance ..........ccc0uusesusas 3 Credits

An examination of basic accounting principles, including data accumula-
tion systems, income measurement, valuation of assets and liabilities, and
financial statement analysis. Included is the accounting process from the
recording of a business transaction in the books of account to the final prep-
aration of financial statements. Also included are various sources of short-
term, intermediate-term, and long-term funds available to business enterprise.
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INS 201 Investments and Family Financial Management . ....... 3 Credits

A study of various aspects of investment principles and their application to
family finance. Included are yields, limited income securities, investment
markets, and valuation of common stock. Also included are family budget-
ing, property and liability insurance, mutual funds, variable annuities, and
aspects of other investment media.

INS 202 Income Taxation .. ..........o.'' o nnnnn.. 3 Credits

A course designed to explore the federal income tax system with particular
reference to the taxation of life insurance and annuities. Emphasis is given to
the income taxation of individuals, sole proprietorships, partnerships, corpo-
rations, trusts, and estates.

INS 203 PensionPlanning ............................ 3 Credits

A study of basic features of pension plans including cost factors, funding
instruments, tax consideration involved in private pensions, profit-sharing
plans, tax-deferred annuities, thrift and savings plans, and plans for the self-
employed. Attention will be given to the effect of the Employees Retirement
Income Security Act of 1974 on covered areas.

INS 204 BusinessInsurance . ... ...........000....:....3Credits
This course focuses on business uses of life and health insurance, including
proprietorship, partnership, and corporation continuation problems and their
solutions through the use of buy-sell agreements properly funded to preserve
and distribute business values. Also covered are other business uses of life
and health insurance, such as key man insurance, non-qualified deferred com-
pensation plans, split-dollar plans, corporate recapitalizations, professional
corporations, and business uses of property and liability insurance.

INS 205 Estate Planning and Taxation . .. ................. 3 Credits

A study of estate and tax planning, emphasizing the nature, valuation, dis-
position, administration, and taxation of property. Included are the use of
revocable and irrevocable trusts, testamentary trusts, life insurance, powers of
appointment, wills, lifetime gifts, the marital deduction, and the role of life
insurance in minimizing the financial problems of the estate owner. This
course is a capstone learning experience and must, therefore, be taken last, or
concurrently with courses a student needs to complete this series of ten
courses.

INS 299 TopicsinInsurance. . . .. ... vvennnnn. .. 1-5 Credits

Selected topics in insurance; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor.
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MARKETING

MKT 102 Salesmanship. ... .....covn v na.n LSERR 3 Credifs
A presentation of salesmanship in its broad sense including the b?sw
principles necessary for selling. Course will include actual projects in selling.

MKT 103 PublicRelations . . . . . .. .. ...t rennaanas 3 Credits

A study of the role of public relations in business, an analysis of pul?lic
opinion including the techniques of planning, research, and communication
to earn acceptance and support of employees, customers, stockholders, and
the community.

MKT 231 Principles of Advertising. . . .............. o 3 Credits
A study of the techniques and methods of advertising, its planning, crea-

tion, and use in the retail field.

MKT 299 TopicsinMarketing. . . . .. ..o vvii i vn s .1-5 Crec!its
Selected topics in marketing; a course for students interested in pursuing
specific projects under the supervision of the discipline instructor and ap-

proved by the advisor.

MATHEMATICS

Students choosing mathematics courses to meet the general education
requirement should select courses appropriate for the baccalaureate granting
institution and major which they intend to pursue after graduating and/or
transferring from Motlow. If there is doubt about the proper choice of
courses, the general mathematics sequence--MAT 131, MAT 132, MAT 133--

is recommended.

MAT 100 Fundamentals of Mathematics. . . . .. ... ........ .. 5 Credits

Principles and applications of arithmetic, including fundamental opera-
tions on whole numbers, common and decimal fractions, signed numbers,
radicals, percent, ratio, sets, exponential forms, and introduction to solving
linear equations. Required for the Associate Degree with Early Childh?od
Education Emphasis or Elementary Education Emphasis; does not satisfy
mathematics requirement for other associate degrees. Recommended for
other students with deficient mathematics background. (4 hours lecture-2
hours laboratory) (Formerly MAT 106)
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MAT 110 Intermediate Algebra. . ....................... 5 Credits
Emphasis on the fundamentals of elementary algebra: fundamental opera-
tions, factoring, fractions, linear equations, functions and graphs, simulta-

neous linear equations, exponents and radicals, elements of quadratic equa-
tions.

MAT 120 Mathematics of Pharmacological Weights and Measures . . 1 Credit

The metric and Apothecaries’ systems of weights and measures: abbrevia-
tions, symbols, conversions, Calculations involved in preparing solutions
from powdered drugs and tablets, dilutions of concentrated stock solutions,
dosages from stock solutions. Differentiation between dosages for adults and
dosages for children. (Formerly MAT 171)

MAT 131 General Mathematics I........................ 3 Credits

Fundamental concepts of sets and set operations, the number systems,
elementary study of relations and functions and their graphs, systems of
linear equations, determinants, matrices, arithmetic and geometric progres-
sions, compound interest and annuities. Credit not allowed for students who
have successfully completed MAT 151. Prerequisite: 1 year of high school
algebra or the equivalent. (Formerly MAT 101)

MAT 132 General Mathematics 11 ....................... 3 Credits
Quadratic equations, radical expressions and exponential forms, linear and
quadratic inequalities, linear programming, logarithms, statistical measures,
permutations, combinations, and probability. Prerequisite: MAT 131 or
equivalence to 2 years of high school algebra. (Formerly MAT 102)

MAT 133 General Mathematics Ill. ... ................... 3 Credits

Study of trigonometric functions, the right triangle, oblique triangles,
trigonometric identities, introductory concepts of analytic geometry, intro-
duction to limiting process, introduction to derivatives and integrals and their
applications. Credit not allowed for students who have successfully com-
pleted MAT 152 or MAT 205, Prerequisite: MAT 132 or MAT 151. {For-
merly MAT 103)

MAT 140 Elementary Mathematical Statisties . . ............. 3 Credits

A study of elementary methods of techniques in collecting, presenting,
and interpreting data, including combinations, permutations, and prob-
ability. Prerequisite: MAT 131 or equivalent. (Formerly MAT 221)

MAT 151 College Algebra . .. ........................ . 5 Credits
Real number system, fundamental operations with polynomials, radical

expressions and exponential forms, systems of linear equations, quadratic

—166—

Academic Affairs

and higher degree equations and inequalities, functions, relations, graphs, and
other selected topics. Credit not allowed for students who have successfully
completed MAT 131 and MAT 132. (Formerly MAT 111)

MAT 152 Plane Trigonometry. . .. ... ... c0ccusen EEEEEEE .5 Credits

Study of trigonometric functions and their applicatlorf to right and ?b-
lique triangles, linear and angular velocities, vectors, grap!ucal r.epres.ef!tatlon
of trigonometric functions, inverse trigonometric functions, identities a.nd
conditional equations, composite angle formulas, and other selected topics.

(Formerly MAT 112)

MAT 190 Pre-Calculus Mathematics. . .. ................ E .5 Crfac.llts

A survey of algebra and trigonometry including equation:f, inequalities,
relations, functions, systems of equations, trigonometric fl.mctlons of anglt.as,
right and oblique triangles, vectors, expansion and reduction formulas, trig-
onometric equations and identities. Credit not allowed for students who have
successfully completed MAT 131 and MAT 132 and MAT 133 or MAT 151

and MAT 152. (Formerly MAT 109)

MAT 205 Analytic Geometry and Calculus 1 . . ... ........ . .5 Crec.llts

Elements of analytic geometry, including the conic sections, mtroductu.)n
to calculus with emphasis on concepts of limits, continuity and the deriv-
atives with simple applications. (Formerly MAT 113)

MAT 206 Calculus Il. . ... ... ... .o enns e 5 Cre.dlts

Anti-derivatives and the definite integral with applications in compu-tatlo.ns
of area, volume, arc length, work, and center of mass. A!so Iogarlthmuf,
exponential, trigonometric, and inverse trigonometric functions. Prerequi-

site: MAT 205. (Formerly MAT 211)

MAT 207 Calculus Il .. .................... EEE:-aen! 5 Credits
Hyperbolic functions, formal integration, indeterminate forms, improper

integrals, and Taylor’s formula, infinite series. Prerequisite: MAT 206.
(Formerly MAT 212)

MAT 208 Calculus IV . . . .. ... uunnn EERRCEEY SXEEEE 5 Cr'et-il‘t?
Partial derivatives, multiple integrals, and infinite series. Prerequisite:

MAT 207. (Formerly MAT 213)
MAT 273 Differential EQuations . . . . . ... ..cv v vvverrsannn. 5 Credits

Ordinary differential equations with applications, numerical solutions,
power series, and LaPlace transforms. Prerequisite: MAT 208.
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MAT 283 Matrix Algebra. . . ...................... 4 Credits
Ve.ctors, matrices, systems of equations, determinants, inverses of matri-
ces, eigenvalues, and eigenvectors. Prerequisite: MAT 205.

MAT 299 Topics in Mathematics. . ... ................. 1-5 Credits
Selected topics in mathematics.

Music

MUS 101 Music Theory and Harmony ! ... ............... 3 Credits

Basic conce!ats of music theory are developed; aesthetics, acoustics of
sound, harmonic series, notation, scales and modes, intervals, triads, rhythm
and accents, melodic dictation, ’

MUS 102 Music Theory and Harmony Il. ... ............... 3 Credits
- Basic concepts are continued; texture, counterpoint, timbre, instrumenta-
flc‘.'-ll, form; and the triadic basis of music begun; harmonic evolution, four-
Voice texture, doubling, figured bass, ear training. Prerequisite: MU.;‘. 101.

MUS 103 Music Theory and Harmony Il . . .. .............. 3 Credits

Th.e triadic basis of music is continued; functional harmony, secondary
function, embellishing tones, six four chord, augmented chord, seventh
chords, the triton, melodic writing, ear training, Prerequisite: MUS 102.

MUS 201 Advanced Theory and Harmony I ................ 3 Credits

The major-minor system of harmony is developed: chord classifications
augmented sixth chords, Neopolitan sixth chords, chorale style, mudu!ation'
fugatl ?nalysis, structural harmony, sonata principle, and ear training. Pre:
requisite: MUS 103,

MUS 202 Advanced Theory and Harmony 10, ............... 3 Credits
The. major-minor system is expanded; ninth chords, diminished sevenths,
analytical problems, chromatic analysis, eleventh and thirteenth chords
added tone technique, orchestration, form, and ear traini isite:
r r r n n P :

sl g rerequisite:

MUS 203 Advanced Theory and Harmony Ill ............... 3 Credits

Newer harmonic approaches are considered; quartal harmony, synthetic
scales, twelve-tone method, tone clusters, pantonality, rock, and ear training.
Prerequisite: MUS 202,
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MUS 241 UnderstandingMusic. . . .. ... ..o iiinnnns 3 Credits

Understanding Music is a general appreciation course for music majors,
designed to develop more sensitivity to what happens in all music. Recorded
music, scores, and independent study are utilized to expose students to all
styles of music from the Renaissance through Contemporary.

MUS 242 Fundamentals of Elementary School Music . .. ....... 3 Credits

Fundamentals of Elementary School Music is designed for elementary
teachers certification renewal and elementary pre-teaching requirements,
Music fundamentals, notation, tonality, rhythm, intervals, form, music
aesthetics in song materials, beginning skills in sight singing, classroom in-
struments and teaching skills for grades K-6 are studied from the viewpoint

of the classroom teacher.

MUS 299 TopicsinMusic. . . .. ... ... nonanns 1-5 Credits
Selected topics in music.

APPLIED MUSIC

Chorus I, ILHL IV, V, VL. . .. ... i i it e ans 2 Credits Each

Chorus is a lab-choral-activity group, singing a cappella and accompanied
mixed voice selections from the Renaissance through the Contemporary
periods. Membership is based on interest and dependability, for credit or

non-credit. (Non-sequential)

MUS 111 Chorus | 2 Hours
MUS 112 Chorus il 2 Hours
MUS 113 Chorus Il 2 Hours
MUS 211 Chorus IV 2 Hours
MUS 212 Chorus V 2 Hours
MUS 213 Chorus VI 2 Hours
Instrumental Ensemble I, I, HL IV, V, VI.............. 2 Credits Each

Instrumental Ensemble membership is composed of students of previous
instrument experience: Woodwind, brass, percussion. The combo studies
and performs a variety of styles: swing, jazz, dixieland, rock, and concert.

MUS 115 Instrumental Ensembile | 2 Hours

MUS 116 Instrumental Ensemble 11 2 Hours

MUS 117 Instrumental Ensemble 111 2 Hours

MUS 215 Instrumental Ensemble IV 2 Hours

MUS 216 Instrumental Ensemble V 2 Hours

MUS 217 Instrumental Ensemble VI 2 Hours
—169—




Academic Affairs

ClassPiano L, 1l 10 .. ... ... .. .. . .. . . 2 Credits Each

Class piano is designed to begin at the level of each individual student and
meet his or her needs. With facilities of the electronic piano lab, students
may work on church music, classical music, pop music, or gain keyboard
experience as an elementary education major. Learning to read music, play-

ing by ear, reading chord symbols, improvising, and playing in ensemble are
stressed. (No fee)

MUS 131 Class Piano | 2 Hours
MUS 132 Class Piano 11 2 Hours
MUS 133 Class Piano Il 2 Hours

(These are to be taken in sequence.)

Individual Piano 1, N . 1-2 Credits Each

In.dlvidual Piano is private piano instruction adapted to individual needs
and interests. It is required of all music majors. (Fee) One lesson weekly
regular fee; two lessons weekly, double fee, two credits, ’

MUS 231 Individual Piano | 1-2 Hours
MUS 232 Individual Piano 1] 1-2 Hours
MUS 233 Individual Piano 111 1-2 Hours

(These are to be taken in sequence.)

Class Voice I, 10, 1. .. ... ... .. .. 2 Credits Each

Class voice includes small voice instruction and is designed to the need and
:qoals ('.)f the student. Art songs, folk songs, oratorio and operatic arias, lieder,
including ltalian, French, German and English. {No fee)

MUS 121 Class Voice | 2 Hours
MUS 122 Class Voice 11 2 Hours
MUS 123 Class Voice 11| 2 Hours

(These are to be taken in sequence.)

Individual Voice I, L 1-2 Credits Each

Individual Voice includes private voice instruction and is designed to the
ne.ed and goals of the student. Art songs, folk songs, oratorio and operatic
arias, lieder, including Italian, French, German and English. (Fee) One lesson
weekly, regular fee: two lessons weekly, double fee, two credits.

MUS 221 Individual Voice | 1-2 Hours
MUS 222 Individual Voice I 1-2 Hours
MUS 223 Individual Voice 111 1-2 Hours

(These are to be taken in sequence.)

Academic Affairs

NURSING

NET 111 Fundamentalsof Nursing . . .........0000uunn.. 6 Credits

Introduction to health care and the health care system focusing on the
stress caused by illness and adaptations involved in adjusting to hospitaliza-
tion. Emphasis is placed on promoting and maintaining maximal health
status. Experiences for application of bedside nursing skills are provided in
the classroom laboratory, hospital and/or extended care facilities. (4 hours
lecture-6 hours laboratory) Prerequisites: CHE 101 or high school chemis-
try, BIO 141 or high school biology, college mathematics or high school
algebra, (Formerly NET 101)

NET 112 Medical-Surgical Nursing l. . ... ................. 7 Credits

Theory and guided learning experiences focused on developing skills in
caring for individuals undergoing situational stress or developmental stress in
acute or chronic illness. This includes the medical and surgical aspects of
locomotive disturbances and simple neurological problems. Clinical experi-
ences are provided in the classroom laboratory and selected area hospitals.
(4 hours lecture-9 hours laboratory) Prerequisites: NET 111, BIO 271, MAT
120. (Formerly NET 102)

NET 113 Medical-Surgical Nursing I . . . . ... ..o runnnn 7 Credits

Theory and guided learning experiences focused on developing knowledge
and skills in caring for individuals stressed by hypoxia, by conditions resulting
in nutritional disturbances, and by disorders of the urinary or reproductive
system. Clinical practice experiences are provided in the classroom labora-
tory and selected area hospitals. (4 hours lecture-9 hours laboratory) Pre-
requisites: NET 112, HED 221, BIO 272. (Formerly NET 103)

NET 114 Medical-Surgical Nursing Ill. . ......... Doo o Ran 9 Credits

Advanced theory with a sequence of planned experiences focused on fur-
ther development of skills in caring for individuals experiencing stress due to
sudden illness or injury and adaptation to more complex medical and surgical
conditions involving hypoxia, fluid and electrolyte balance or loss of body
integrity. Empbhasis is placed on recognition of psychosocial needs and the
development of beginning skills in team nursing, emergency and disaster.
Clinical practice includes functional and patient-centered assignments in
selected area hospitals. (5 hours lecture-12 hours laboratory) Prerequisites:
NET 113 and BIO 273.
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NET 211 PsychiatricNursing . . ... ......c0vviirnnnnn. 9 Credits

A course which focuses on the concepts of mental health and stressful
factors leading to abnormal behavior. The principles and techniques of
psychiatric nursing care are applied to the patient, family and community.
Legal aspects, pharmacology and more complex communication skills are
integrated.  Clinical practice includes carefully selected experiences in a
psychiatric setting. {6 hours lecture-9 hours laboratory) Prerequisite: NET
114. (Formerly NET 201)

NET 212 Pediatric Nursing. . . .. ...ttt e e 7 Credits

Theory and guided learning experiences are focused on developing know-
ledge and skills in caring for the child/family unit undergoing situational or
developmental stress. Emphasis is placed on concepts of nutrition, growth
and development, adaptations based on biological and environmental factors,
common health problems, and prevention of disease of health maintenance
from infancy through adolescence. Clinical experiences are provided in
nursery school, special education classes, community agencies and selected
area hospitals. (4 hours lecture-9 hours laboratory) Prerequisites: NET 211
and BIO 231. (Formerly NET 203)

NET 213 Seminarin Nursing . ...........conveurnnn.. 2 Credits

A course which focuses on emerging trends in nursing, ethical, legal, and
professional issues and selected aspects of leadership and management.
Emphasized is the role of the nurse as a resource person within the commu-
nity. (2 hours lecture) Prerequisite: NET 211.

NET 214 Maternity NUrsing . . . .. ..o vt n i s et ne s 8 Credits

Theory and guided learning experiences are focused on developing skills
in caring for the mother/newborn within the total family unit. Emphasis is
placed on understanding the complex stress and adaption factors involved
from time of conception through the antepartal, intrapartal and postpartal
periods. Concepts of growth and development, nutrition, prevention of
disease or health maintenance, and team nursing are integrated. Experiences
are provided in selected community agencies and area hospitals. (4 hours
lecture-12 hours laboratory) Prerequisites: NET 212 and NET 213. (For-
merly NET 202)

NET 290 Health Assessment. . . .. ... .00v'vms s eunneennns 3 Credits

Principles and theory underlying health screening of children and adults,
including health history, interviewing, and physical examination. Practicum
included (2 hours lecture-2 hours laboratory). Prerequisite: Be an R.N.,
G.N., or have completion of the first year of an R.N. nursing program.
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NET 299 TopicsinNursing . .. .......ccoiiinnnns 1-5 Credits

Selected topics in nursing. Second-year nursing students may pursue an in-
depth study in a specialized area of the discipline under the advisement of a
member of the nursing faculty.

PHYSICAL EDUCATION AND RECREATION
Activities

PED 101 Badminton. . . ... ..t v vn s snnnsnnsnnsnnssans 2 Credits
A course designed to develop basic skills and understanding of badminton.

PED 102 Volleyball . .. ... ... ...ttt nenns 2 Credits
A course designed to develop basic skills and understanding of volleyball

rules.

PED 103 SocialDance. . . . ... .. v v vnnennnnnninnsannns 2 Credits

Instruction and practice in the basic fundamentals of social dance. Special
emphasis is on ballroom dancing with some instruction provided in current
dancing.

PED104 Football. .. . ........ccinrnnrnnnrnennnsnns 2 Credits
A course designed to develop an understanding of the basic fundamental

rules of touch football and flag football.

PED 106 Basketball .. ....... .ot innnnnnainannnns 2 Credits
Instruction and practice in the basic fundamentals of basketball.

PED 107 Stuntsand Tumbling . ... ..... v vnnnonnsss 2 Credits
Instruction and practice in the basic fundamentals of stunts and tumbling

on the mats, trampoline, and balance beam.

PED 108 Folkand SquareDance. . . .. ... ..o nenns 2 Credits

First half of course provides for instruction and participation in folk
dances of various countries. The last half of the course provides for instruc-
tion and participation in beginning square dancing.

PED 109 Archery. . ... ... i it snnnnnan 2 Credits

A beginning course which provides instruction and practice in the basic
fundamentals of archery shooting.
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PED 110 Golf . . .. oottt it et et e e e 2 Credits

A beginning course that provides instruction and practice in the basic
fundamentals of golf. Student is required to play three rounds of golf during
the quarter.

PED 11T Tennis. . . ov v vt ie e s ee e s ee e e eaeenenen 2 Credits

A beginning course that provides instruction and practice in the basic
fundamentals of tennis.

PED 112 Softhall . .. ....... ... .ciiiiiiiiiieannnnn, 2 Credits

A course designed to develop basic physical skills and understanding of
softball rules.

PED 113 Bowling. .. ... . ciiin it it e 2 Credits

A course designed to develop basic bowling skills and knowledge of how to
participate in bowling activity. Student is responsible for transportation and
lane fees.

PED 114 S0CCer. . ... v v ittt s it ee e et e 2 Credits

A course designed to develop an understanding of basic rules and skills of
soccer.

PED 115 Body Building and Weight Lifting. . ............... 2 Credits
A course designed for body building and conditioning through the use of
weights and a gym machine. No prerequisite.

PED 118 Bicycling . .. ...t i vt iit s inee e eee e e nnne s 2 Credits

A course designed to develop basic skills and knowledge of bicycling.
Short and long distance rides required each quarter. Student is responsible
for own bicycle.

PED 121 Conditioning Exercises I . . . .. .vvo v v vvnsvnnnsn. 2 Credits

This is a course of physical self-awareness and development. It is designed
for the student who is interested in improving vitality, graceful movement
patterns, and skill in performing sports.

PED 122 Conditioning Exercises Il ... .......c00ouvvun.n. 2 Credits
A continuation of PED 121.

PED 123 Conditioning Exercises I11. . . .. ..o vvnivnnnnnnnn. 2 Credits
A continuation of PED 122,
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PED 131 Adaptive Physical Education | . .................. 2 Credits

To develop the physically handicapped student physically, mentally and
socially, through counseling and physical activities that will benefit the stu-
dent in these areas.

PED 132 Adaptive Physical EducationIl. . . .. ........ ... 2 Credits
A continuation of PED 131.

PED 133 Adaptive Physical Education tll . .. ............... 2 Credits
A continuation of PED 132.

PED 141 Varsity Athletics I . . .. ... .. ... .. 2 Credits

Students participating on the appropriate varsity athletic team will register
for “Varsity Athletics.”” No student will be allowed to register without the
approval of the varsity coach.

PED 142 Varsity Athletics Il ... ....... .. iiieninnnns 2 Credits
A continuation of PED 141.

PED 143 AdvancedBowling. . . .............. ..o 2 Credits

A course designed to go beyond basic skills and knowledge taught in PED
113. The emphasis is on preparing the student for team and local participa-
tion in a community league, Prerequisite: PED 113 or permission of the
Director of Division of Liberal Arts.

PED 151 BeginningSwimming . . .. ...« oot iivnn s 2 Credits

The beginning course is to equip the individual with basic water safety
skills and knowledge in order to make him or her reasonably safe while in, on,
or about the water.

PED 152 Intermediate Swimming .. ......... ... 2 Credits

The intermediate course in swimming is to provide the student with the
opportunity to learn the elements of good swimming. These elements include
four individualized strokes and some emphasis on safety and rescue tech-
niques.

PED 153 Life Savingand Water Safety . . . .......... ..., 2 Credits

This course is designed to provide the student with the knowledge and
skills to save his or her own life or the life of another in the event of a water-
related accident or emergency. The student will also have an opportunity to
improve his or her swimming ability.
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PED 154 Intermediate Tennis. .. ... ....o0ovuuvev ... 2 Credits
An intermediate course designed to advance the students’ skill level and
broaden instruction in court tactics and strategy in the game of tennis.

Professional

The professional courses in physical education are intended primarily for
those students following an emphasis in physical education, recreation, or
related areas, These courses do not satisfy the physical education activities
requirement.

PED 200 Introduction to Physical Education. . . ............. 3 Credits

A course dealing with the history and principles of health, physical educa-
tion, and recreation: also considered is health, physical education and recrea-
tion as a profession.

PED 250 Physical Education--Coaching Basketball . .. ......... 3 Credits
This course emphasizes theories and practices of coaching basketball, with
attention to team play, rules, and the coaching of individual performance.

PED 206 Physical Education--Coaching Baseball. . . ... ........ 3 Credits
This course emphasizes theories and practices of coaching baseball, with
attention to team play, rules, and the coaching of individual performance.

PED 207 The Care of Athletic Injuries . .. ................. 3 Credits
An overview of common injuries in various sports; safety procedures: first
aid; conditioning; taping and bandaging; and training room maintenance.

PED 208 Officiating . . . ... ..........c0cv' oo, 3 Credits
A course designed to prepare individuals to meet T.S.S.A.A. requirements
for officiating in baseball, basketball, foothall, and volleyball.

PED 211 Recreational Leadership and Administration. . ... ..... 3 Credits
A course dealing with planning and administering various recreational
programs.

PED 212 Outdoor Recreation Activities . . .. ............... 3 Credits
A course concentrating on activities appropriate for recreational areas
and camps.

PED 221 Camping and Qutdoor Living. . .................. 3 Credits

A course dealing with recreational camping and outdoor living. Two
camping trips are required per quarter.
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PED 241 Games, Relays, Self-Testing Activities--Elem. Children . . .3 Credits
Techniques and materials for teaching games, relays and self-testing activ-
ities suitable for the needs, abilities and interests of elementary children.

PED 242 Rhythmic Activities for Elementary Children . . . . ... .. 3 Credits
Techniques and materials for teaching fundamental movement; creative
rhythms, singing games and folk dances suitable for elementary children.

PED 299 Topics in Physical Education . . . ............... 1-5 Credits
Selected topics in physical education.

PHYSICS

PHY 101 Physical Science | . .. ........... . i inns 3 Credits

An introductory course dealing with selected topics from general physics.
Subject matter includes such topics as forces, laws of motion, heat, light,
sound, etc. This course is offered for non-science majors. No credit is given
for any student who has successfully completed PHY 201. Formerly PHY
106)

PHY 102 Physical Science 1. . . . . ... ...t 3 Credits

An introductory course dealing with selected topics from general chemis-
try. Subject matter includes such topics as atoms, molecules, reactions, etc.
This course is offered for non-science majors. No credit is given for any stu-
dent who has successfully completed CHE 101. (Formerly PHY 105)

PHY 103 Physical Science 11l . . ... . ... ..ttt innnnan 3 Credits

An introductory course dealing with selected topics from astronomy,
meteorology and geology. This course is offered for non-science majors.
(Formerly PHY 107)

PHY 201 General PhysicsI. . ... ... ...ttt 4 Credits

An introductory calculus-based course intended for science and engineer-
ing students. Subjects covered include mechanics, momentum, energy,
harmonic motion and rotational motion. (3 hours lecture-2 hours labora-
tory) Prerequisites: MAT 205 and concurrent enrollment in or completion
of MAT 206.
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PHY 202 General Physics Il . .. ........................ 4 Credits

Continuation of PHY 201. Subjects covered include heat, thermo-
dynamics, electricity and magnetism. (3 hours lecture-2 hours laboratory)
Prerequisite: PHY 201.

PHY 203 General Physics Il. . .. ....................... 4 Credits

Continuation of PHY 202, Subjects covered include waves, optics, atomic
and nuclear physics. (3 hours lecture-2 hours laboratory) Prerequisite:
PHY 202.

PHY 299 Topicsin Physics. . ... ......c0vuennn .. 1-5 Credits
Selected topics in physics.

POLITICAL SCIENCE

POL 111 Introduction to American Government . . ........... 3 Credits

This is an introduction to the basic concepts and theories of government
and a comparison of governments in the modern world with special emphasis
on constitutional principles of the government of the United States.

POL 112 United States National Government . .............. 3 Credits
This is a study of United States National Government with special empha-
sis on the functions of the branches of government.

POL 113 U.S. State and Local Government. . ... ............ 3 Credits

This is a study of the forms and functions of state and local government in
the United States, with particular emphasis on government in the State of
Tennessee.

POL 290 Public Administration. . .. ..................... 3 Credits

An introduction to the principles of public administration as they apply
to all levels of government. Of value to students interested in government
service, pre-law, economics, business, teaching, or a general education.

POL 299 Topics in Political Science . .. ................. 1-5 Credits
Selected topics in political science.
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PSYCHOLOGY

PSY 110 Psychology of Human Relationships . . ............. 3 Credits
A course designed to introduce the student to factors in human interac-

tions which contribute to understanding of self and others.

{Formerly PSY 121)

PSY 131 General Psychology | ... ...... .. nnnnnns 3 Credits

This is an introductory course in psychology emphasizing methods of
research findings and interpretation. Included will be behavioral inheritance,
principles of learning, biological foundations of behavior and thinking.

(Formerly PSY 122)

PSY 132 General Psychology Il. . . ... ... ... iuvinn 3 Credits

A continuation of PSY 131, this course will include topics such as percep-
tion, motivation, emotion, personality and behavior disorders. Prerequisite:
PSY 131 or permission of the Director of Division of Liberal Arts. (Formerly

PSY 123)

PSY 133 General Psychology Il . . . ..........cciiuevunnn 3 Credits

A continuation of PSY 132, this course will include topics such as mea-
surement and testing, human development, and social psychology. Prerequi-
site: PSY 132 or permission of the Director of Division of Liberal Arts.

PSY 211 Educational Psychology . ...................... 3 Credits
An examination and application of psychological principles in classroom

learning and teaching.

PSY 212 ChildPsychology . . . . .. ... .. it ittt it e e et 3 Credits

A study of the development of behavior in infancy and childhood, includ-
ing a survey of the factors which influence various kinds of behavior; phys-
ical, intellectual, social, emotional, and language development in the normal
child. Prerequisites: PSY 131, PSY 132, PSY 133 or permission of the
Director of Division of Liberal Arts.

PSY 221 IntroductiontoMental Health . . . . .. ............. 3 Credits

Mental health as applied to personal adjustments, solutions of conflicts,
fears, and personality difficulties. The theories of adjustment, defense
mechanisms, and personality evaluation are studied as they relate to mental
health. Prerequisite: Six hours of psychology.
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PSY 290 Abnormal Psychology................ooovo.... 3 Credits

A study of the concepts related to psychopathology and behavior dis-
orders with emphasis on maladaptive social behavior. Topics include neuro-
sis, psychosis, personality disorders, and psychotherapy. Prerequisite: Nine
hours of psychology or permission of the Director of Division of Liberal Arts.

PSY 299 TopicsinPsychology . ........c0vvimvnnnnn.. 1-5 Credits
Selected topics in psychology.

REAL ESTATE

RES 201 Real Estate Principles 1. . ... .......00oeonen.... 3 Credits

This course covers the basic laws and principles of Tennessee Real Estate,
giving understanding, background, and terminology necessary for advanced
study in specialized courses. Will be of assistance to those preparing for the
real estate salesman license examination.

RES 202 Real Estate Principles 11 . . .. ..........00ouvuo.. 3 Credits

A continuation of RES 201 with additional emphasis on basic laws and
principles of Tennessee Real Estate. Will be of assistance to those preparing
for the real estate salesman license examination.

RES 211 Legal Aspectsof Real Estate | . .................. 3 Credits

This course is a study of Tennessee Real Estate Law, including rights
incident to property ownerships and management, agency, contracts, and
applications to real estate transfer, conveyances, probate proceedings, trust
deeds, and foreclosure, as well as recent legistation governing real estate trans-
actions. Applies toward educational requirement of a broker's examination.

RES 212 Legal Aspectsof Real Estate I1. . .. ............... 3 Credits
A continuation of RES 211 with additional emphasis on Tennessee Real

Estate Law. Applies toward educational requirement of a broker's exami-
nation.

RES 223 Real Estate Appraisal . . . . ..o v e v oo s ene e, 3 Credits

This is an introductory course covering the purpose of appraisals, the
appraisals process, and the different approaches, methods, and techniques
used to determine the value of various types of property. Emphasis will be
on residential and single-unit property.
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RES 243 RealEstate Finance . . . .. ... ov v v anaennsnnanas 3 Credits

This course is an examination and analysis of the principles and methods
of financing real estate; sources of funds (including FHA and VA types);
types and contents of financing instruments, and role of various financing
institutions, both private and governmental.

RES 299 Topicsin Real Estate . . . . .......c.vveervuunn .1-5 Cre(!its

Selected topics in real estate; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor.

RELIGION

REL 111 Surveyof the Old Testament. . . .. .. ... ... .0t 3 Credits
An investigation of the literature of the Old Testament and the Hebrew

nation that produced and preserved it.

REL 112 Surveyof the New Testament . . ... ..o v v v v v s vnnens 3 Credits
A study of the New Testament and historical events of the period. The
effect of its message on history and modern times is addressed.

REL113 LifeofChrist . . . ... ...t nnnnsasnennns 3 Credits

A study of the basic teachings of Jesus about God, the kingdom, love, pos-
sessions, the family, prayer, the church, the Scripture and other subjects.
These topics are presented in their biblical setting and the present day impor-
tance of each is noted.

REL 211 IntroductiontotheBible . .. ................... 3 Credits

A study of how the Bible came into being including the origin of manu-
scripts, principles of textual criticism, theories of inspiration and inerrancy,
history and translations.

REL 212 Introductionto Religion. . . .. ........ccivvvnnn 3 Credits

A general introduction to the basis of religion and its importance in the
life of man. Included are those problems and issues which have confronted
and continue to confront world religious communities.

REL 213 MajorWorld Religions . . . ... ..o viivannnennan 3 Credits

An examination of the history of religions, with particular emphasis given
to selected examples of contemporary living world religions in terms of their
history, major ideas and cultic practices, excluding Christianity and Judaism.
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REL 220 Religion in American Life. .. ................... 3 Credits

A study of the American religious phenomena, including the present role
and status of religion; religion on the frontier, the fundamentalist-modernist
controversy, the social gospel, sects and cults.

REL 299 Topics in Religion. .. ... aife sid SNLEETE aoR v e ev e 3-6 Credits
Selected topics in religion.

SECRETARIAL SCIENCE

SST 101 Beginning Typewriting . .. ...... e e e 3 Credits

Development of techniques in touch typewriting and the introduction of
keyboard and machine parts. Emphasis on speed building and the typing of
memos, personal and business letters, centering, and simple tabulations.
Credit not allowed for students who have successfully completed SST 102
and/or 103. This course cannot be challenged if SST 102 and/or 103 are
required as degree requirement. If student has had the equivalent, an elective
may be substituted for this course. (5 hours per week-lecture and laboratory)

SST 102 Intermediate Typewriting . .. ....... P —— 3 Credits

Continued development of typewriting techniques with emphasis on in-
creasing speed and accuracy in typing tabulations, manuscripts, and business
correspondence. (5 hours per week-lecture and laboratory) Prerequisite:
SST 101 or equivalent.

SST 103 Advanced Typewriting . . ............ i SELEeYE. - - 3 Credits

Continued empbhasis on speed and accuracy building along with production
speed building. All kinds of typed correspondence studied will be reviewed
and business forms will be introduced. (5 hours per week-lecture and labora-
tory) Prerequisite: SST 102 or equivalent.

SST 110 Introduction to Punched Card Machines. . . . . ... ... .. 1 Credit

A course to introduce the student to machines used to manipulate the 80
column punched card. The student will receive instruction and practice on
the Keypunch and Sorter. One hour class plus one laboratory period. (For-
merly CST 101)

SST 111 Beginning Shorthand . . . . .. ....... i E R EGE s ,Bjcredits

Theory of Gregg Shorthand, Diamond Jubilee Series; emphasis on reading
and writing shorthand from textbook, homework notes, dictation. Develop-
ment of dictation and longhand transcription abilities. Credit not allowed for
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students who have successfully completed SST 112 and/or 113. This course
cannot be challenged if SST 112 and/or 113 are required as degree require-
ment. |If student has had the equivalent, an elective may be substituted for
this course. (5 hours lecture-2 hours laboratory)
¢
SST 112 Intermediate Shorthand. . . .. .................. b TCredits
Further application of principles of Gregg Shorthand, DJS, in the develop-
ment of ability to read, write, and transcribe shorthand outlines. Transcrip-
tion on the typewriter is introduced with emphasis on transcribing skills. (5
hours lecture-2 hours laboratory) Prerequisite: SST 111 or equivalent.

SST 113 Advanced Shorthand. . . ... ........... SO V7 § .,"EL’Credits
Continued development of dictation and transcribing skills with increased
emphasig on speed building. Mailable transcripts are introduced. [5' hours
Iecture-/é hours laboratory) Prerequisite: SST 112 or equivalent.
Y, ) g 4 N
SST 201 Technical Typewriting. . . . ... ... ... . 3 Credits
Continuation of speed building, accuracy building, and production speed
building with emphasis on more complex manuscripts, business correspon-
dence, tables, business forms, executive, and legal typing. It is recommended
that students complete one year of college typewriting before taking this
course. (5 hours per week-lecture and laboratory)

SST 203 Office Management. . . . . ... .. .ot uuuernnnans 3 Credits

An introductory study of office organization and functions; office layout
and equipment; the selection, training and supervision of office personnel;
office automation; planning, organizing and controlling office services. This
course is designed for the student who wants to become an executive secre-
tary and/or administrative assistant. (Sophomores only or permission of the
Director of Division of Career Education.)

SST 213 Office Procedures I. . .. . SRR ~ N~ e+ s+ .3 Credits

Introduction to the duties of the clerical and secretarial worker. General
areas are emphasized: appearance, grooming, office etiquette, and human
relations. Office procedures studied include mailing procedures, telephone
techniques, use of communication services, office equipment and supplies,
and other frequently performed office duties.

SST 214 Office Procedures Il . .. .............. i SRSEee - 3 Credits

Includes units of special areas of office work such as filing, legal finan-
cial aspects, travel and conference arrangements, collection and presentation
of business data, job application and interviews.
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SST 215 Office Procedures H1. . . .. ... v i s s 3 Credits

Emphasis on development of skill in using proportional spacing type-
writer, spirit duplicator, mimeograph, mimeoscope, transcribing machines,
and the preparation of masters for duplication. Prerequisite: SST 102 or
equivalent.

SST 220 Office Simulation. . . . ..o vt v vt vt ie e nnnns 3 Credits
Course provides a realistic office-like situation for training students to be-
come office personnel, using previously acquired office skills. Students
assume various office positions; activities include the normal day-by-day busi-
ness activites with emphasis on decision making and supervisory skills, job
priorities, time management, and accuracy in work. (5 hours per week) Pre-
requisites: BUS 251, SST 102 (or equivalent), SST 213 and SST 214.

SST 221 Records Management . . ... .......cuovvervuunnns 3 Credits

Course emphasizes the importance of records control and includes rules
for alphabetic, geographic, numeric, and subject filing. Course also analyzes
the records management field, equipment, supplies, procedures, and systems.
Practical application provided through practice set.

SST 299 Topics in Secretarial Science. . . ... ............. 1-5 Credits

Selected topics in secretarial science; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor.

SOCIOLOGY

SOC 211 Introduction to Sociology. . ... ..........cccvu.n 3 Credits

This course is designed to provide the student with a basic knowledge of
sociological terms, principles, and the patterns of organized society. The
society of which the student is a part will be analyzed to provide illustrations
of the principles discussed and to make the student more aware of the struc-
tures of society. (Formerly SOC 201)

SOC 212 Social Institutions . . . . . ....... ...t enueeenns 3 Credits

This course will examine the major social institutions of our society with
the intention of determining how each of them fits into the larger society
and how these institutions affect or are altering that society. Included will be
the family, education, religion, and the political and economic orders of
society. Prerequisite: SOC 211 or permission of the Director of Division of
Liberal Arts.
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SOC 213 SocialProblems. . .. .« v ¢ vt vn i i 3 Credits

The master trends in our social organization will be explored and the
problems arising from these trends will be studied from a sociological point
of view. Included will be such factors as the trend of our society toward
complex urbanization and its accompanying problems of slums, ghettos,
pollution, and urban management. Prerequisite: SOC 212 or permission of
the Director of Division of Liberal Arts. (Formerly SOC 202)

SOC 220 Courtship, Marriage, and the Modern Family. . ... ... .. 3 Credits

This course surveys the customs and patterns of courtship and the prob-
lems of the modern family. Emphasis is placed on the problems of the family
in an era of rapid social change, the family and personality, and family organi-
zation, disorganization, and reorganization.

SOC 257 Introduction to Social Welfare. . .. ............... 4 Credits

A survey of social welfare with emphasis on the profession of social work.
Focuses on the history, philosophy, organization, and methodology of social
work, and includes a study of societal/social work values and the breadth of
services offered. Students will also be expected to do a minimum of 20 hours
voluntary work with approved social welfare agencies. Prerequisite: SOC
211.

SOC 299 TopicsinSociology . . ... .ccv v 1-5 Credits
Selected topics in sociology.

SPANISH

SPA 101 BeginningSpanishl . .. ........cc v naans 3 Credits
An elementary course in the essentials of Spanish, with special emphasis

on oral and aural training in the language. (Those students having Spanish in

high school may have advanced placement by examination and approval.)

SPA 102 Beginning Spanish 1. . . .. .......... ... .. 0onn 3 Credits
This is a continuation of the essentials of Spanish grammar with extension
of oral and aural skills and reading concerning the culture of Mexico.

SPA 103 BeginningSpanish 11l . . .. ... ... i ecnnanns 3 Credits

Study of the Spanish grammar continued with more intensive reading con-
cerning the culture of Spain.
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SPA 201 Intermediate Spanish | . . ... .........c0'uuunnrsn 3 Credits
An intermediate grammar course with readings in Spanish civilization.

(Laboratory sessions arranged individually for all students.)

SPA 202 Intermediate Spanish H. ... .............c00.... 3 Credits
The course continues grammar review and reading with exercises for oral

and writing skills combined with cultural material.

SPA 203 Intermediate Spanish 111 . . . .. ........cov .. 3 Credits
Emphasis is placed on readings of Spanish and Latin-American cultures

with special selections from Spanish authors.

SPA 299 TopicsinSpanish. . .. ... .o ineennennnnn 1-5 Credits

Selected topics in Spanish.
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Tennessee State University; Motlow position, 1976.

Long,BryanH. ................... Instructor, Mathematics/Physics
B.S., 1973, Middle Tennessee State University; M.S., 1976, Middle Tennes-
see State University, Additional Graduate Study, Middle Tennessee State
University, University of Tennessee Space Institute; Motlow position,
1978.

Madden, EdnaP. ........................... Instructor, English
A.B., 1943, Blue Mountain College; M.R.E., 1946, Southwestern Baptist
Theological Seminary; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1978.

Majors, William R. ... ....... ... ... .00 0u'inn.. Professor, History
B.S., 1951, Bethel College; M.A., 1954, George Peabody College for
Teachers; Ed.S., 1957, George Peabody College for Teachers; Ph.D,, 1967,
University of Georgia; Post-Doctoral Study, Research Grant, National En-
dowment for Humanities, University of Washington, 1973; Motlow posi-
tion, 1969,

McPherson, John. . ., ............... Assistant Professor, Mathematics
B.A., 1971, Carson-Newman College; M.A., 1974, University of Tennessee:
Additional Graduate Study, University of Tennessee, Middle Tennessee
State University, University of Tennessee Space Institute; Motlow posi-
tion, 1974,

Moffitt, Orvil L. ... ... ................. Associate Professor, Music
B.S., 1941, George Peabody College for Teachers; M.A., 1944, George Pea-
body College for Teachers; Additional Graduate Study, George Peabody
College for Teachers; Motlow position, 1969,

Moore, Jack L. . . ......ooviin e, Associate Professor, Art
B.F.A., 1956, University of Alabama; M.A., 1964, University of Alabama;
Additional Graduate Study, Wichita State University, Middle Tennessee
State University; Motlow position, 1969,

Overall, Martha. . ....................... \- Instructor, Psychology
B.S., 1953, University of Kentucky: M.Ed., 1970, Middle Tennessee State
University; Additional Graduate Study, Middle Tennessee State University;
Motlow position, 1971.

Pearson, Stanley N. . . ..... Director, Public Information and Field Services
B.S., 1969, Middle Tennessee State University; M.A.T., 1972, Middle
Tennessee State University; Motlow position, 1972.
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Potts, EulaF........ ... .. ... .. ..... .. Instructor, Nursing
R.N., 1963, Midstate Baptist School of Nursing; B.S., 1973, Middle Ten-
nessee State University: M.S.N., 1977, Vanderbilt University; Motlow
position, 1978.

Reavis, Jackie. . . ... ... Assistant Professor, Health and Physical Education

Baseball Coach

B.S., 1964, Middie Tennessee State University; M.Ed., 1968, Middle Ten-
nessee State University; Motlow position, 1973,

Riddle, BORY.. . ., vovomi s corsain e e v v e moos s Instructor, Nursing
B.S.N., 1959, Baylor University; Graduate Study, Texas Women’s Univer-
sity, Middle Tennessee State University, Marquette University, Vanderbilt
University; Motlow position, 1979,

Rollins, LindaC. ........ . . . .. . . . . . . Instructor, English
B.S., 1963, Tennessee Technological University; M.A., 1964, George Pea-
body College for Teachers; Motlow position, 1976.

Rudd, Mary Frances, . .....,..... Assistant Professor, Secretarial Science

Director, Division of Continuing Education and Evening Instruction

B.S., 1967, William Jennings Bryan College; m.S., 1968, University of
Tennessee; Moltow position, 1969,

Sartain, TeresaB. .........00..0uunnn e, Instructor, Business
A.S., 1971, Gadsden State Junior College; B.S., 1973, Auburn University;
M.Ed., 1974, Memphis State University; Additional Graduate Study,
Memphis State University; Motlow position, 1974,

Scarbrough, Martha W, .. ... ... .. . .. Assistant Professor, Mathematics

Assistant to the Dean of the College

B.S., 1964, Middle Tennessee State University; M.S.T., 1967, Middle
Tennessee State University: Motlow position, 1969,

Strang, William Jodre oo Associate Professor, Education

Director, Division of Liberal Arts

B.S., 1955, Lamar University; M.A.,, 1968, University of Alabama, Ph.D.,
1972, University of Alabama; Motlow position, 1978,

Stockton, J. Harlan ... ... ... . . .. . . Assistant Professor, Education

Media Specialist

B.S., 1970, East Tennessee State University; M.A., 1972, East Tennessee

State University; Additional Graduate Study, Middle Tennessee State

University: Motlow position, 1972.
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Thompson, RedW. . . ................ Assistant Profes.sor, .Eoonomics
B.S., 1973, University of Tennessee: M.A.C.T., 1976, University of Ten-
ness;e; Additional Graduate Study, University of Tennessee Law School;
Motlow position, 1976.

Tirres, Carlos . . ................... Assistant Professor, Engineering
B.S., 1965, Oklahoma State University; M.S., 1969, Air Force Institute of
Technology; Additional Graduate Study, University of Tennessee Space
Institute; Motlow position, 1976.

Wagner, HarryD. . ........................... ... .. _Pres_ident
B.S., 1958, Tennessee Technological University: M.S., 1962, University of
Tennessee; Ed.D., 1967, George Peabody College for Teachers; Motlow
position, 1975.

White, Helen. . .. ............... Associate Professor, Communications
B.S., 1967, Middle Tennessee State University; M.A., 1970, Middle Ten-
nessee State University; Additional Graduate Study, Middle Tennessee
State University; Motlow position, 1970.




PART-TIME FACULTY

Abbott, Kathy , .Physical Education; B.S.; Middle Tennessee State University
Andrews, Martha. . . . . . Banking; B.A.; Randolph-Macon Woman'’s College
Austin, James R. , . . .. Business; M.B.A.; Middle Tennessee State University

Beaton, Sara. .. ... . . . . . Business; Jur.D.; University of Tennessee
Beavers, Pamela, . . . . ., . . English; M.Ed.; Middle Tennessee State University
Boss, William H, . . . _ . Engineering; M.S.; Air Force Institute of Technology
Bradley, Martha . . . . . Psychology: M.A., ; Middle Tennessee State University

Bramblett, Linda w. . Mathematics; M.A.; Middle Tennessee State University
............ Mathematics; Ph.D.; University of Brussels
...... Accounting; B.S.; Auburn University; C.P.A.

............................ Accounting;
M.B.A.; Middle Tennessee State University; C.P.A.

Conley, JamesF. .. . . Real Estate; Jur.D, ; Memphis State University
Copeland, Thomas. ., , . . . . Banking; Jur.D. ; Memphis State University
Covington, Melvin.............. .. Industrial and Applied Technology:
Ed.S.; Middie Tennessee State University

Crawford, Margaret . . ..., . .. Mathematics; M.S.; University of Tennessee
Credle, Oliver P, . . . . .. Engineering; M.S.; North Carolina State University

Dark, Jean . . . Computer Science; M.S.T.; Middle Tennessee State University

Davis, C. Jackson. . . . . . .. Business, Marketing; M.S.; Vanderbilt University
POV 5 4 cmvimais cvse s 3w o o Marketing, Real Estate;

M.B.A.; Middle Tennessee State University
Douglas, Stephen L. . - . Real Estate; B.S.; Middle Tennessee State University

Edwards, Doris . . . . Mathematics; M.S.T.; Middle Tennessee State University

Evans, Evan Al . . ... .. Insurance; C.P.C. U.; Insurance Institute of America
Fikes, David........ . . .. . .. Engineering; M.S.; University of Tennessee
Fiske, Larry David. . . oo oL, Secretarial Science;

B.S.; Middie Tennessee State University
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Golden, Jeffrey. . . . . Banking; Louisiana State University, School of Banking
Goodwin, Lanny. . . ........ ... ... ... .. . .. . Physical Education;
B.S.; Middle Tennessee State University

Gregory, Wayne H, .. ............. Industrial and Applied Technology;
University of Tennessee

Groom, R.W. (Il ....... English; Ed.S.; Middle Tennessee State University
Hale, Hilda. . . ... .. .. English; M.A.T.; Middle Tennessee State University
Hall, Von L. .....,. Banking; Louisiana State University, School of Banking
Hasty, Doyle . ............. Engineering; M.S.: University of Tennessee
Hatchett, Billy G. .. ......... .. Banking; American Institute of Banking
HillLl John T. .. ... ... .. ... ........... .. Industrial Management :
B.S.; Middle Tennessee State University

Hodge, Pamela P. ....... .. ... .. . ... ........ ... .. . Nursing;
R.N.; Nashville General Hospital School of Nursing

Hubbard, Helen. . . . ... ... Business; M.B.A.; University of Houston; C.P.A.
Jeffries, Donna. .. .., . ... English; Ed.S.; Middle Tennessee State University
Jeffries, John . ... .. .. .. Biology; M.S.; Middle Tennessee State University
Jennings, Pamela. . .. .. Sociology; M.A.; Middle Tennessee State University
Jones, Sylvia, . .. ....... English; Ed.S.; Middle Tennessee State University
Justice, John ... ... .. Industrial Management; B.S.; Ohio State University
Krauss, Henry. ... ... ............ Industrial and Applied Technology;

B.S.; University of Pittsburgh

Lawson, Charles . .. .............. Industrial and Applied Technology;

Middle Tennessee State University
Lee,GlynaF.................. Banking; Draughon’s Business College
Lewis, Beverly S. . . . Psychology; M.Ed.; Middle Tennessee State University
Lominac, John Kent ......... Engineering; M.S.; University of Tennessee
Long, Lloyd.................... Industrial and Applied Technology;

M.A.T.; Middle Tennessee State University
Lowndes, Richard I. . . Engineering; M.A.E.; Georgia Institute of Technology
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PART-TIME FACULTY

Merz, Glenn . . . . . . .. Industrial Management; M.S. ; University of Tennessee
Murray, James Ronald - . Biology; M.S.T.: Middle Tennessee State University

O’Brien, John LAY, - s pomemssncs s saiime g wmsorscs s o o o Real Estate;
B.S.; Middle Tennessee State University

Pack, Kenneth . ., . .. Business; M.B.A.; Middle Tennessee State University
Patton, Wayne . . . . . . Education; M.S.; Tennessee Technological University
Pickering, David L. . - . . Engineering; M.B.A.; George Washington University
Pickering, Judith, . , ., . . . . Business; B.S.E.; University of Central Arkansas
Porch, James . .. vuwwsis s wmigigye v ey Religious Studies;
Th.D.; New Orleans Baptist Theological Seminary
Porch,Lynn...... ... ... . .. Psychology: M.Ed. ; Mississippi College
Raney, Jerry. ............ ... . Real Estate: B.S.; Florence State College
Ricou, A.R. . ... .. Engineering; M.Ed.; Middle Tennessee State University
Roy, Gabriel. .. .,.... .. . .. Engineering; Ph.D.; University of Tennessee
Scarbrough, John .. ... ... ... . Anthropolagy, Sociology;
M.A.T.; Middle Tennessee State University

Scott, Paul . . . . . . Insurance; C. L.U.; American College of Life Underwriters
Segroves, Harold . . ... .. .. . .. Real Estate: B.A.; University of Virginia
Simmonds, Heidi. ....... ... . .. English; M.S.; George Peabody College
Singleton, LindaWw.. ... .. .. . . . Music; M.Ed. ; Auburn University
Smith, A. Richard . . . . ... .. Religious Studies; M.A.: Vanderbilt University
Smith, Frank H. ..... ... .. .. . . . Industrial and Applied Technology:

M.S.M.E.; Georgia Institute of Technology
Smith, Kenneth W. . . -Economics; M.A.; Tennessee -Technological University

Spratley, CynthiaLevi.......... ... . . . . . Computer Science;

M.S.; Middle Tennessee State University

Stephens, GilleyT. .......... Geography; M.A.; George Peabody College

Swafford, Timothy . . .Computer Science; M.S.M.E.; University of Tennessee

Sypult, Sharron. . . . ... .. English; M.A.; Middle Tennessee State University
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Industrial and Applied Technology;

Templeton, William Jasper . .........
B.S.; Southwestern University
Thoma, Eldon Bracton III. . ... ..... Banking; B.A.; Vanderbilt University
Thomas, Roy Earl . . . . . History; M.A.T.; Middle Tennessee State University
Thorpe, Duane . ............. Banking; B.S.; Southeast Missouri College
Tucker,Denise . . ........... English; M.A.; Austin Peay State University
Tucker, Howard K, ... .. .. Real Estate; M.A.; Austin Peay State University
Uselton, SamR. . .. ... Business; M.B.A.; Middle Tennessee State University
Walker, DennisM. . . . . ... Banking; B.S.; Middle Tennessee State University
Wallace, Pauline . ....... English; B.S.; Middle Tennessee State University
Wier,Linda .................. Nursing; B.S.; Florida State University

Agriculture; D.V.M.; University of Georgia
Chemistry; B.S.R.Ph.; Samford University




THE COMMUNITY ADVISORY GROUPS

The Motlow College Development Council and individual advisory groups
are comprised of citizens representing various professions, businesses, and
occupations in the service area of the college. The purpose of the Develop-
ment Council and advisory groups is to assist in determining needs of the
community for college services and to make appropriate recommendations.

MOTLOW COLLEGE DEVELOPMENT COUNCIL
EXECUTIVE COMMITTEE

Mr. G. Nelson Forrester, Chairman Mr. Morris L. Simon, Vice Chairman
Mrs. Harry Nisbett, Secretary Miss Doris Evans, Treasurer

Mr. J. C. Eoff, Jr., Board of Regents Representative

Mr. John F. Nicholson, Coffee County Chairman

Mr. Jimmy Cox, Lincoln County Chairman

Mr. James (Pete) Austin, Bedford County Chairman

Mr. Robert S. Peters, Franklin County Chairman

Mr. Harold Poole, Moore County Chairman

Mr. John Greeter, Grundy County Chairman

Mr. Ben Vaughn, Warren County Chairman

Senator Ernest Crouch, Legislative Liaison

Dr. Harry D. Wagner, President of Motlow State Community College

AEROSPACE ADVISORY GROUP

Mr. Wiltiam B. Anderson, Tullahoma Mr. Ed Murray, Winchester

Mr. Bob Ansley, Winchester Mr. John L. Parish, Tullahoma
Mr. Oyvind Berg, McMinnville Mr. Tom Perkins, Tullahoma

Mr. Robert Bomar, Shelbyville Mr. H. L. Routh, Tullahoma
Mrs, Pat Garner, Tullahoma Mr. Henry Sherborne, Tullahoma

Mr. Terry Holt, Fayetteville Col. O. H. Tallman, Tullahoma
Mr. Bill Kershner, Sewanee Mr. Nat Toulon, Winchester
Mr. H. Miller Lanier, Murfreesboro Mr. Wayland Tyner, Tullahoma

Motlow Student Representative
BUSINESS ADVISORY GROUP

Mr. Joe Baron, Tullahoma

Mr. Roger Brashears, Lynchburg
Mr. Leo Bussart, Fayetteville
Mrs. Diane Chellstorp, Tullahoma
Mr. Jack Dayton, Tullahoma

Mr. Jack Dearing, Shelbyville

Mr. Steve Douglas, Tullahoma
Miss Freda Flack, Tullahoma

Mr. Jeff Golden, McMinnville

Mr. Raymond Green, Winchester
Mr. William Householder, Tullahoma
Mrs. Helen Kidd, Tullahoma

Mr. George Orr, Tullahoma

Mrs. Stephanie Roberts, Lynchburg
Mrs. Susan Spiva, Huntland

Mr. Albert Stone, Tullahoma

Mrs. Delene Stone, Tullahoma

Mr. Duane Thorpe, Tullahoma

Mr. Mike Warren, Tullahoma
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ENGINEERING AND ENGINEERING TECHNOLOGY
ADVISORY GROUP

Mr. Tom E, Bailey, Florence, Alabama
Mr. Albert Bart, Tullahoma

Mr. Gene Bedsoe, Shelbyville

Mr. Harvey Cook, Tullahoma

Mr. A. M. Crowe, Tullahoma

Mr. Paul Credle, Tullahoma

Mr, James E. Douglas, Winchester
Mr. Jim Gibson, Shelbyville

Mr. Carleton Hardy, Fayetteville
Mr. Ray Knowis, Tullahoma

Dr. Arthur Mason, Tullahoma

Dr. Wendell Norman, Arnold AFB
Mr. Clarence Schueler, Arnold AFB
Mr. John Tiltzecher, Shelbyville
Mr. Dennis Trammel, Lynchburg
Dr. Charles H. Weaver, Tullahoma
Mr. Bob Williams, Manchester

Mr. C. N. Womack, McMinnville
Mr. Ray Working, Morrison

Dr. J. W. Wu, Tullahoma

Mr. Bill York, Tullahoma

Dr. Robert L. Young, Tullahoma

Motlow Student Representatives

IBl - GENERAL ADVISORY GROUP

Mr. Clyde Briggs, McMinnville
Mr. Ted Ellis, Fayetteville
Mrs, Bill Erwin, Tullahoma
Mr. Bob Frakes, Fayetteville
Mr. Marc Harton, Lewisburg
Mr. Virgil Johnson, Shelbyville
Mr. Dan Marcum, Tullahoma

Mr. Tommy Martin, McMinnville
Mr. Tom Miller, Lewisburg

Mr. Joe Perusse, Decherd

Mr. Ron Polk, Manchester

Mr. George Rhode, McMinnville
Mr. Lee Shortridge, Winchester
Mr. Frank Veal, Shelbyville

Mr. Porter Wann, Tullahoma

IBI - NURSING ADVISORY GROUP

Ms. Krita Aaron, Sewanee

Ms. Jennie Anderton, Winchester
Ms. Katti Burns, Manchester
Mrs. Charlie Carter, Tullahoma
Ms, Ann Davis, McMinnville

Ms. Joyce Granade, McMinnville
Ms. Sheila Marquart, Shelbyville
Ms. Jeanette Maynard, Fayetteville
Ms, Dale McMillian, Lewisburg

Ms. Betty Reed, Woodbury

NURSING AND ALLIED HEALTH ADVISORY GROUP

Dr. Jo C. Anderton, Winchester
Dr. Edwin Blalack, Fayetteville
Mr. Porter Clark, Fayetteville
Mrs. Clatie Cook, Lynchburg
Mrs. Hazel Finley, Tullahoma
Dr. Edwin E, Gray, Tullahoma
Mrs. Nancy Hulan, Shelbyville

Dr. James M. King, Tullahoma

Mrs. Phyllis Niles, McMinnville

Mr. David Nitschke, Winchester

Mr. E. A. Purdue, Fayetteville

Mr. Grady Scott, McMinnville

Mr. Melvin Q. Thorne, Jr., Tullahoma
Motlow Student Representative

—-201—




INDEX
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Academiccalendar . . . . ... .. ... 6
Academic inVentory . .. ...... .. ... 658
Academic MisCONUCT . . . . . . ot u 47
Academic organization., . . . .. .. ... e 52
Academic poliCies. . . . . . v i e .. ..065
Academic standards. . . . .. ... ... 65
Accounting, course offerings . . . . ... ... ...\ W 133
Accounting emphasis, university parallel MaOr. . . .. ... Wil b SRS 5 i 77
Accounting emphasis, tWo Year Career . . . . . . ... .. ..o 98
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Admission of foreign students. . . . . ... ... ... 23
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Advisement, academic . . . . . . ... e 65
Advanced placement . . . . . . ... ... e e e 24,1
Aerospace Administration emphasis, university parallel major . . . ... ....... 78
Aerospace Technology, course offerings. . . . . ... ... .o vu v v .. 134
Aerospace Technology emphasis, university parallel major . . . ............ 78
Affirmative Action Policy . . . . . . .ot i 16
Agriculture, course offerings. . . . . .. ... .. . 136
Agriculture emphasis, university parallelmajor . . . .. ... ... ... 79
AHEAD, Project . .. .. ..o vt it e e 41
Allied Health Linkage Program . . . ... ... ...... ..o, 64-118
American College Testing Program (ACT) . . . . . .. ..o ii i 35
Anthropology, course offerings. . . .. .. ......... .. .... W e S % 137
Appeal, academic SUSPENSION . . . . . v it e e 69
Architectural emphasis, two-yearcareer . . , . ... ... .. 104
Armed servicescredit. . . ... L. L. e 24,1
At Club . . . e e S SRS S 44
Art,courseofferings . . . . ... .................. S e K Rl 6 138
Art emphasis, university parallel Major. . . . . . ...y e 79
Athletics. . . . ..o e e e 41
Attendance regulations, StUdent. . . . . .. .. ... e 66
Audit-only students, admission of . .. .. ... ... .. ... 21
Auto registration and parking . . . . . . ... e 40
Awardsand honors. . . . ... .. L, 70
Banking and Finance, course offerings. . . . . . ...\ 0o v vr i 139
Banking and Finance emphasis, two yearcareer. . . . .. .. .. .0 s v s ... 99
Baptist Student Union . . . . . . . . ... .. i W et 44
Basic Educational Opportunity Grant (BEOG) . . . ... ... . o . oo .. . 37

Biology, courseofferings. . . ... ... ......,.... .
Biology emphasis, university parallel major
Biomedical Equipment Technician major . . . ., .. ..., . "

BOOK BUYBEEK. 4 oo omis a5 oo wiem s oo smle i 5oy ma L, L e RS

Books and suPPIIES « i oo 51 e vivie v nirmivi v s S 1 b 34
Business Administration emphasis, university parallel major. . ., ,, . ="~ """ . 80
Businass, course offerings . . ... v 0 vu v ven i,y L 145
Business Education/Office Management emphasis, university parallel major, , , , , . 81
Business Technology major, two yearcareer. . . .....oouuy ... . 62, 08
Calendar, academic. . .. ....... ... ... ... o 6
Cancellation ofclasses . . . .. ... ... ... ... .. ... 74
Career Education, Divisionof . . . . .. ... ..., .. .. bR W D 52
Career Educationmajors. .. . ... ... ... L 60
Certificate completion requirements . . . .. ... ... ... L L 75
Certificateof credit. . . . ... ........ ..., .o, 63, 113
CEU, continuing education unit. . . ..o . oo i v i i 53
Challenge Examination Credit. . . . ... ..., 25, 71
Change of nameoraddress. . . . .. ............ouvviuunnnnnnnn. .. 29
Change of registration . . .. . ... .. .. ...t 27
Cheerleaders. . . . . . ... i e 44
Chemistry, course offerings . . . . ... .. ...ttt 147
Chemistry emphasis, university parallel major. . . . ... .......... Wiwse wpzelle . 81
ChorUs . . L 44
Classcancellation . . . .. . . .. . it it e e e e 74
Classmeeting days . . . . . ..ot ittt et e e 74
Classrooms, identification . . . . ... ... ..., ..., 74
Classroom MISCONAUCE . .« . . . v v v v v s e e e e e e e e e e e 47
Classschedule. . . . . .. ... e e e 73
Classification, student academic. . . . . . . . v v vt vt e e 65
College Level Examination Program (CLEP), . . . . ... ... ... ... ... 25, 26, 72
College Work Study Program . . . . . .. . vttt e e 37
Communications, course offerings . . . . . .. .ot i 148
Communications emphasis, university parallel major. . . . . .. v vt it .. .. 82
Computer Science, course offerings. . . . . v o v v v e u e e e e 149
Computer Science emphasis, university parallel major . . . . . . . oo o oo on v .. 82
Computer Science Technology major, two yearcareer. . . . . . o o oo v o vs .. 63, 102
Computer Science Technology major, business emphasis, two year career. ., .. .. 102
Computer Science Technology major, scientific emphasis, two year career . . .. .. 103
Conduct, general regulations. . . . . .. ... ..ttt 44
Continuing Education, Division of . . . . . . .. ... ..\t 53
Continuing Education Unit {CEU) . . . . ... . ... . . i, 53
Cooperative Education, course offerings. . . . . . v v v v v v e e e, 151
Cooperative Education, jobplacement. . . . . . . .o oo vt i e 41
Cooperative programs with other institutions . . . . . . . . o oo v oo s o e e s o, 116
Correspondence course credit . . . . . v . e e e e e e e e e 26,72
Counseling SBIVICES . v v v v vt i e e e e e e e e 35
Course descriPtionS. . . o v v v v vt v e e e e e e 133
COUMSE rePEatS. & & v v v i v e e e e e e e e e e 28, 68
Dean’s list . . . . oo v i e e G weEe e BT S N IS T e b s 70
Degree, transfer, minimum requirements. . . . ... ... ..... SR R S B 76
Design and Drafting Emphasis, two yearcareer. . . ., . . . . v v v v v v v e s in s 105




Dietetic Technician major . . . . . v v v v v v v v a0 v s s o b ot b s o s b o v aun 120
Directory, cOrrespONdeNCE. . . . v v v v v s v v b v b s s e e e e e e e e e 9
Directory, Phone . . . . v v v o i v v e e e e e e e e e e e e e s B
Disabled students, admission Of . . . . . v v v v v s i s e e e e e e e e s 22
Disciplinary Offenses. . . . « v v s0 50 4 a5 10 18 s v s o2 a0 v 6 enm be 2w o8 45
Disciplinary Sanctions . . . « v s s s s s s s e s ss b e sien s e s w e s w s Hee e 48
Discipline codes, COUrSeS. . . . ws ss s & v 6s 66 54 58 sio @ 408 8 80 68 58 & 58 s 73
Discipline, due ProCess iN . . v o v v v v v ww v v s n s e ke e e e e e 49
Divisionof Career Education . . . . . . . oo ot s v s n s v v s s s s v e s s o n o 52
Division of Continuing Education and Evening Instruction . . . . .. .. ... o0 o 53
Division of the Industrial and Business Institute . . . .. .. ..« ci v v v u v on s 55
Divisionof Liberal Arts . . . . . . . . . i it v it it e e e e s 56
Division of Library-Learning Resources . . . . . . . v v v v v v v s v o v s s s s s b= 57
Due process, student discipline . . . . . . . . . i it i e e e e e s 49
Early Childhood Education emphasis, university parallel major. . . .. .. ..« ... 83
Economics, course offerings. . . . . . . v v i v i it e e e e e e e e 151
Economics emphasis, university parallel major . . . . .. . . ... 00 e e 83
Education, courseofferings . . . . . . . . . L i e e e e e e 162
Education, early childhoodemphasis. . . . . . . . . . . i i i v vt v s e s 83
Education, elementary emphasis . . . . . . .« v o v o b e e e e B4
Education, secondary emphasis. . . . . . . . . .0 0 i e e s e & WE Maw mAeE PR 93
Educational programs in cooperation with other institutions . . . . .. ... ... .. 116
Electroencephalographic Technologist major . . . . . . .« . v v v v v v v v v v v w e 121
Elementary Education emphasis, university parallel major. . . . . . .. .. o0 0 a0 v 84
Elementary Educational Program, cooperative program with MTSU . . . . . ... .. 116
Emergency Medical Technicianmajor . . . . . .. .. v v vt v v vt v o u s s PR I 4
Employment programs. . . « . o v v v v v v e v e e e e e e e e e e s 37
Energy Engineering Emphasis, two yearcareer . . . .. . . . .0 h v ha e s 106
Engineering, course offerings . . . . . .. i .0 i i h e e e e e e e 153
ENgiNeering Major. . . . v v v v v et e s e e i m i e e e s e 62, 96
Engineering Technology major, twO year career. . . . . . . « « « v v v s s s o s o s 63, 104
English, course offerings., . . . . . v« o i i i i it it e e e e e e e 168
English emphasis, university parallel major . . . . ... .. ... i e . 84
Evening INStruction, . . . v v v v v v v v b e e s i e e e e e e e s 53
Expenses, student. i et ale Waiaiedh oG Wiplata s et s Wete BT e ceet B §e 31
Fees. . . o it e e e e e T e REEE IR VR AR SR VRN I 0 32
Fellowship of Christian Athletes, Motlow , . . . ... . O TR GT MeER i w 44
Financial aid. . . . . . . . . . 0 i i s e e i e e e e b e e 36
FInes . & v v v o it et e e e e e e e e e e S e e ehe WMRGENECRE BN 33
Foodservice, . . . . . . v v i i it i s s s e s e s e e e e e s .34
Foreign students, admission of . . . . . . . . 4 v v it b e e e e e e e e 23
Former students, readmission of . . . . . . . . i i vt e ai e N 24
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