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Carpooling., ., . ... . .o o Associate Dean of Student Services, EXT 207
Catalog and Student Handbook . . . . . . Director of Admissions and Records, EXT 215
Compuler SEIVICES . . . . v . v v oo e e Director of Computer Center, EXT 316
Continuing Education Courses , . . .Associate Dean of Continuing Education, EXT 227
Cooperative Education. . . . .. .. .. Coordinator of Cooperative Education, EXT 319
Counseling and Guidance . .. ... ... Coordinator of Guidance and Testing, EXT 206
Evening Classes . . . . ... ... ... Associate Dean of Continuing Education, EXT 227
Feesand Expenses . . . . . . .« v i v v i i e e e Comptroller, EXT 220
Financial Aid . . . . . . . . . e Director of Financial Aid, EXT 204
GED Testing, . . . ... . Coordinator of Guidance and Testing, EXT 319
Handicapped Student Support Services . . . . .. .. . ... Coliege Nurse, EXT 209
Health SErvICES . . . v v v i e e e e e e College Nurse, EXT 209
Industrial and Business Institute . . .. .. .. .. o0 v e Director of IBIl, EXT 251
Information & Public Relations, Director, Pubtic Information & Field Services, EXT 213
Job Placement Services. . . . . . .. .. ... Coordinator of Job Placement, EXT 319
Job Training Partnership Act . . .. .. ......... Director, Job Training, 455-9596
Learning Center (Library) . . .. .. .. Associate Dean of the Learning Center, EXT 225
Liberal Arts Courses/Programs . . . . . .. ... Associate Dean of Liberal Arts, EXT 252
Maintenance and Security . . . . . . . ... . Director of Maintenance, EXT 255
Nursing Program . . . . . . . . . .. e Director of Nursing, EXT 242
Off-Campus Classes. . . . . ... ... Associate Dean of Continuing Education, EXT 227
Off-Campus Housing . . . . . ... ... .. Associate Dean of Student Services, EXT 207
QOut-of-State Students . . . . .. .. ... Director of Admissions and Records, EXT 215
Personnel and Payroll. . . .. .. ... ... Director of Personnel and Research, EXT 248
Placement Assessment {Testing), Director of Remedial/Developmental Studies, EXT 302
Pre-Freshman Program . . . . .. ... .. Director of Admissions and Records, EXT 215
Registration . . . . .. ... ... ..... Director of Admissions and Records, EXT 215
Schedule of Classes . . . . .. .. .. ... Director of Admissions and Records, EXT 215
Scholarships. . . .. . . . .. . . e Director of Financial Aid, EXT 204
Student Activities and Services . . . . ... .. .. Director of Student Services, EXT 207
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THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS
CATALOG ARE SUBJECT TO CHANGE AT ANY TIME AT THE DISCRE-
TION OF MOTLOW STATE COMMUNITY COLLEGE OR THE STATE
BOARD OF REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE
OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND IN-
TERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE
COLLEGE OFFICIAL.

The provisions of this catalog constitute a contract between Motlow State
Community College and a student who commences any program of study
insofar as it relates to the degree requirements for that program during the
effective period of this catalog, and the degree requirements are subject to
change during such period only to the extent required by federal or state
Jlaws or accreditation standards, The specific courses or activities constituting
the degree requirements for any program are subject to substitution at any
time prior to completion by the student.

The remaining provisions of this catalog reflect the general nature of and
conditions concerning the educational services of Motlow State Community
College in effect at this time, but do not constitute a contract or otherwise
binding commitment between Motlow State Community College and the
student. Any fees, charges, or costs, and all academic regulations set forth in
this catalog are subject to change at any time; and all courses, programs, and
activities described in this catalog are subject to cancellation or termination
by Motlow State Community College or the State Board of Regents at any
time.

Motlow State Community College provides the opportunity for students
to increase their knowledge by providing programs of instruction in the
various disciplines and programs through faculty who, in the opinion of the
institution, are trained and qualified for teaching at the college level. How-
ever, the acquisition of knowledge by any student is contingent upon the

student’s degree to learn and his or her application of appropriate study

techniques to any course or program. As a result, Motlow State Community
College does not warrant or represent that any student who completes a
course or program of study will necessarily acquire any specific knowledge
or skills, or will be able to successfully pass or complete any specific examina-
tion for any course, degree, or license.

A CATALOG UPDATE FOR 1987-88 WILL BE PUBLISHED PRIOR TO
THE OPENING OF THE 1987-88 ACADEMIC YEAR REFLECTING REVI-
SIONS WHICH APPLY TO INFORMATION IN THIS CATALOG. CONTACT
THE OFFICE OF ADMISSIONS AND RECORDS FOR INFORMATION
CONCERNING THE 1987-88 CATALOG UPDATE.

AN INTRODUCTION TO
MOTLOW STATE
COMMUNITY

COLLEGE

Location
History
Mission

Lead Institution
Job Training Program

Affirmative
Action Policy




8 MOTLOW STATE COMMUNITY COLLEGE

LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelbyville
via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional
community colleges in Tennessee. At a called meeting of the Tennessee State
Board of Education on June 13, 1967, officials of the cities and counties in the
Elk River Development area asked that a community college be located in Moore
County near Tullahoma, Tennessee. The State Board approved this request.

The 187-acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of Senator
Reagor Motlow’s contributions to education in Tennessee, Governor Buford
Ellington and Commissioner of Education, J. Howard Warf, recommended that
the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennessee,
designed the campus. The principal construction contract was awarded to
Martindale Construction Company of Murfreesboro, Tennessee, at a cost of
approximately $2,700,000. Actual construction was begun on five buildings
in March, 1968.

MORRIS SIMON HALL
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Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle
Tennessee State University, was appointed president of the college. He opened
temporary offices for administrative personnel of the college in the First Baptist
Church building in Tullahoma in February, 1969. The administrative staff
moved into the Administration Building on the campus in August, 1969. Other
buildings on the campus were completed soon thereafter; and the college opened
in September, 1969, with approximately 500 students and 25 faculty members.
At that time the college offered the two-year university parallel Associate of
Arts and Associate of Science degrees and four two-year career programs. Since
that time, an Allied Health Linkage program with the University of Alabama in
Birmingham as well as other new career programs have been added, along with a
very active program of continuing education, measurably increasing the institu-
tion’s service to students and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Educa-
tion and the following March, Dr. Harry Wagner, Vice President for Student
Affairs at Middle Tennessee State University, was appointed president.

In 1984 Motlow’s service area was expanded from seven to eleven counties,
and Motlow assumed the lead institution role for identifying the educational and
training needs of its area. In that same year, a major campus expansion project
was implemented including major renovation of the Student Center, renovation
of the maintenance complex, and construction of a new building. The new facil-
ity provides a 280-seat theatre/auditorium, instructional support areas for nurs-
ing and engineering, and an office complex for the Career Education division.

In May, 1986, Dr. Wagner resigned to become President of Chattanooga State
Technical Community College; and Dr. Wade Powers, Dean of the College at
Volunteer State Community College, Gallatin, Tennessee, became interim
president.

J, C. EOFF, JR, HALL
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MISSION

Motlow State Community College, a two-year, open-door institution, em-
braces a comprehensive concept. In addition to offering credit and non-credit
courses in liberal arts and career education, the College also serves as lead
institution for three area vocational-technical schools and is the administra-
tive entity for the Job Training Partnership Act in Service Delivery Area
Number 10. The College’s Industrial and Business Institute provides educa-
tional and training needs for the community work force,

Located in a rural setting, the College is traditionally academic and social
and offers a broad range of programs to students with varied backgrounds,
The programs are three-fold: (1) to serve students who plan to transfer to
four-year institutions; (2) to serve students who plan to pursue career oppor-
tunities through formal education beyond high school; and (3) to serve the
community through a continuing education program. Developmental courses
are provided for students who need to reach a minimum competency level to
be successful in college work. The honors program, designed to challenge the
academically talented students, is composed of courses that transfer to four-
year institutions. Further enhancement is provided through monthly honors
seminars and co-curricular events that are inter-disciplinary.

In seeking to fulfill its mission, the College has established the following

priorities:

* produce graduates who have demonstrated mastery of basic and aca-
demic skills and can serve as functional and learned citizens in the
communities where they reside;

* contribute to the economic stability and development of the service
area by assessing the employment needs of the private, public, and
service sectors and producing graduates who have demonstrated accept-
able competencies in a major field of study to become effective em-
ployees in a competitive work environment;

* jmprove the access to older students, working adults, and minorities
by providing instructional programs convenient to their residence and
work schedules at on- and off-campus teaching sites;

# provide short- or long-term training in credit or non-credit programs to
meet changing technical or operational needs of area businesses and
industries; and

* provide a variety of support services to enhance the effectiveness of
instructional programs and activities.

Motlow State Community College 1

A faculty that is dedicated to teaching excellence is one of the College’s
most valuable assets. The educational credentials and work experience of the
faculty exceed the regional and national averages for community colleges.
The faculty’'s primary functions are teaching and academic advising of stu-
dents. Subject matter is to be taught effectively, with no abridgement of
academic freedom, and with an adherence to the responsibilities concomitant
with that freedom. Research and publication are encouraged but are of
secondary importance to instruction and advisement.

Various physical resources support the College’s priorities. Through the
use of computer facilities, from micros to mainframe, the College attempts
to meet required academic, literacy, and general interest needs. The Learning
Center serves the College’s academic program and the community by pro-
viding access to a large collection of books, periodicals, audio-visual materials,
and an on-line computer data bank. Well-equipped developmental centers
staffed by instructor/technicians are provided for students.

The College has identified means to improve responsibilities to consti-
tuencies. Career Education programs are developed in conjunction with the
Lead Institution Job Coordination Plan to enable graduates to become highly
marketable. To better assure quality employability, minimal exit level com-
petency-based performance tests will be administered in all career education
programs.

Motlow State Community College is committed to education of a non-
racially identifiable student body. Serving the educational needs of older stu-
dents, working adults, and minorities is of paramount importance. An office
will be identified which will oversee special support services for these stu-
dents. Orientation sessions will be implemented at each registration location,
and specialized courses, both on and off campus, will be conveniently sched-
uled. Advisement workshops which address needs unique to these students
will be held during orientation and later in the quarter.

The College’s leadership seeks diversity in the decision-making process.
Collegiality and shared authority are demonstrated through the contributory
toles of an Administrative Council, Faculty Council, and Student Govern-
ment Association. Students influence the governance of the institution
through membership on each standing campus committee, and advisory
groups composed of community and industrial representatives participate in
the planning process. The combined expertise and effort of College and
community contribute to the positive and vital impact of Motlow State
Community College on the growth and development of its service area.
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JOB TRAINING PROGRAM

The Job Training Partnership ACT (JTPA) was established in October,
1982, for the purpose of providing training and employment for economi-
cally disadvantaged and unemployed persons. Motlow College was designated
as the administrative entity and grant recipient in July, 1983, for service
delivery area 10. The area includes Bedford, Coffee, Franklin, Lincoln,
Moore and Rutherford counties. A significant shift in former federal man-
power programs, the Job Training Program stresses quality training without
stipends and placement in the private sector.

The program receives policy guidance from a duly appointed Private
Industry Council (PIC). The majority of Council members are private busi-
ness and industry representatives. Other groups represented include educa-
tion, planning, and related state agencies. In addition to the Council, all
county executives and mayors of incorporated cities in the area comprise a
Consortium of Local Elected Officials (LEO) which must review and approve
the Council’s action. Through the Council (PIC) and Consortium (LEO),
policy guidance and program oversight are maintained, The primary com-
ponents of JTPA include basic employability training, classroom training,
on-theob training, dislocated worker training, individual referrals, and a
youth program.

All services provided under the Job Training Program are free to certified
eligible' participants. The first step for enroliment in the program is to be
certified eligible to participate through local Job Service offices located in
Tullahoma, Winchester, Fayetteville, Shelbyville, Murfreesboro, and Smyrna.
After certification, eligible participants will be referred to one of six training
sites for assessment and counseling. Once it is determined that an individual
can benefit from the program, he or she will be officially enrolled and re-
ferred to one of the training programs. The emphasis of the program is on
quality training. Hourly stipends will not be paid. Participants may, however,
qualify for transportation, child care assistance, or limited work experience.

BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is designed to provide coun-
seling and classroom training in basic and pre-employment skills for JTPA
participants.  Training activities include basic skills, job preparation and
orientation, job search, and placement for job-ready individuals.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General
overview components, as well as industry-specific skills training, are available.
All classroom training must be geared to demonstrated industry and business
needs in the area. Often limited work experience and on-the job training are
combined with classroom training to give the participant both a theoretical
and practical application.

Motlow State Community College 13

ON-THE-JOB TRAINING

On-the-job training provides vocational training for individuals who have
the potential to master the required job skills. Participants usually start at
entry-level and learn the job fundamentals. This can mean a fair opportunity
to gain the valuable work experience record required by most employers.
The advantages of on-the-job training are realized when fifty percent of the
worker’s wages are paid during training to offset the employer’s training cost.

Specific on-the-job training will be developed and monitored through the
OJT Coordinator. Counseling and additional assistance may be provided as
they are needed. Thus, the primary purpose of OJT is to provide the exper-
tise and the means to help willing individuals become skilled productive
workers.

YOUTH PROGRAMS

The youth program is composed of two primary components for youth,
ages 16 to 21, The Exemplary Youth Program is comprised of in-school
dropout prevention, remedial education, and job seeking skills. This also
includes recruitment for those youth who have recently quit school. The
second component is the Summer Youth Program aimed at youth, ages 14 to
21. Youth, ages 14 to 16, are eligible for a six-week residential experience on
a university campus where they receive the combined activities of academic
and personal counseling, work experience and cultural enrichment activities.
Youth, ages 16-21, can receive career exploration work experience and GED
preparation.

INDIVIDUAL REFERRALS TO EXISTING EDUCATIONAL FACILITIES

Through JTPA, program participants may enroll in existing educational
programs at Motlow College, Murfreesboro AVTS, McMinnville AVTS, and
Shelbyville AVTS. Enrollment at other colleges and universities is possible
for career programs of two year’'s length or less. The Job Training Program
pays maintenance fees, books and supplies, transportation, and child care
cost.

DISLOCATED WORKER TRAINING

This program is offered to retrain people who have been terminated or laid
off by an employer or have received notice of termination resulting from a
plant or facility permanently closing. Participants will be provided counseling,
training, and assistance in locating a job. Participants do not have to be
economically disadvantaged to qualify for program entry.
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THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the State Board of Regents,
assigns to an institution the responsibility for identifying the appropriate level
of sub-baccalaureate education and training needed in an area based upon the
area’s employment demands. Motlow College has been assigned the lead institu-
tion role and is charged with the responsibility of overseeing the development of
a cohesive plan for the delivery of vocational, technical, and career programs in
its eleven-county service area. Motlow, in its planning efforts, will seek to serve
as a catalyst to strengthen the relationship between the area institutions of post-
secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

it is the intent of Motlow State Community College to fully comply with
all parts of the Executive Order 11246 as amended, all subsequent amend-
ments thereto, and any Executive Order superseding each order. Further-
more, it is the intent of Motlow State Community College to comply with
Title VI of the Civil Rights Act of 1964 as amended, Title 1X of the Educa-
tion Amendments of 1972, Section 503 and 504 of the Rehabilitation Act
of 1973 as amended, the Fair Labor Standards Act of 1938 as amended, the
Age Discrimination in Employment ACT of 1967 as amended, subsequent
amendments to these acts, and all other current state and Federal laws and
regulations regarding equal employment opportunity and/or affirmative action.

It is the policy of Motlow State Community College that a qualified individ-
ual will be assigned overall responsibility for equal employment opportunity/
affirmative action. This responsibility is currently assigned to the Director of
Personnel and Research. Questions regarding these policies and/or other matters
relative to equal employment opportunity/affirmative action should be ad-
dressed to the Affirmative Action Officer (Director of Personnel and Reasearch).

STUDENT AFFAIRS
Admission to the College
Expenses
and
Business Regulations
Student Financial Aid
Enroliment
and
Student Records
Student Services
Student Activities
General Codes

of
Conduct

IR FTOLIITT ':_umi'ln AUAEARRNANARNEHEI

pe




16 STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that
brings to full realization the goals and obijectives of a college program. Each
person who is involved in the total effort at Motlow endeavors to demon-
strate that the college is willing to work toward the success of each individual
who comes to participate in the program of his or her choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for
admission. Prospective students seeking admission to the college must meet
the admission requirements listed for the type of student which he/she will be
when entering the college. The student types identified for admission pur-
poses are given on the following pages. Each type is defined; specific require-
ments for admission of each type are listed; and additional information,
appropriate to that type, is given.

All correspondence regarding admissions should be mailed to the Director
of Admissions and Records, Motlow State Community College, Tullahoma,
TN 37388.

FINAL ACCEPTANCE

When all admission requirements have been met, the applicant will be sent
a letter indicating acceptance for admission, If further action is necessary in
order to establish eligibility for admission, the student will be advised.

If any requirement is not completed during the first quarter of attendance,
the student will not receive a grade report for that quarter, the student will
not be allowed to register for an additional quarter, nor will copies of the
student’s transcript be released until all admission requirements have been
met.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same
as those for Tennessee residents. For the purpose of paying fees and tuition
all residency classifications will be made by the Director of Admissions and
Records according to the policy set forth by the State Board of Regents.
Copies of these policies are available from the Office of Admissions and
Records upon request.

NON-CREDIT COMMUNITY SERVICE STUDENTS

A non-credit community service student is enrolled in non-credit contin-
uing education courses. Enroliment requires completion of forms in the Non-
Credit Community Service (NCCS) packet during the registration process and
payment of the fee appropriate to the selected course(s).
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REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admis-
sion requirements which are in addition to the general admission require-
ments and are subject to change due to the availability of institutional re-
sources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must
satisfy all admission requirements of the college and, in addition, complete
a nursing application and take the Nursing Entrance Examination. (For
information concerning testing dates, contact the Director of Nursing.) Final
selection of successful applicants will be made by a committee composed of
the nursing faculty and the Director of Nursing.

One class is admitted annually in the fall quarter. Students may enter
the college to pursue the general education courses prior to planned entrance
into the nursing program. Advisement by the nursing faculty is recom-
mended to plan an appropriate program of study.

Transfer students who wish to enter the nursing program must have a five-

year currency credit in nursing, mathematics, nutrition, and required natural
sciences.

DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS
A degree or certificate of credit seeking student is defined as a student
taking courses for credit who intends to complete an associate degree or
certificate of credit at Motlow,

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Com-
munity College for admission purposes.

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student Totally Disabled Student

Special Student for Credit Foreign Student
Pre-Freshman Student
Academically Talented/Gifted Student

On the following pages, each of the student types named above is defined;
the specific requirements for admission are listed; and, additional informa-
tion appropriate to that type is given. A prospective student seeking admis-
sion to the college must complete the requirements for the student type
which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to
change categories must meet the admission requirements for the new student
type category,
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NEW FRESHMAN STUDENT -

A new freshman student is a student who is either (a) pursuing a degree
or certificate of credit program at Motlow and has never attended college
before, or (b) pursuing a degree or certificate of credit program at Motlow
and has attended college but has earned less than fifteen (15) quarter hours of
college credit. To be admitted as a new freshman student, a person must do

the following.

1. Submit a completed Application for Admission F(_)rm and a $5.00 non-
refundable application fee to the Office of Admisslqns and Records,

2. Request that the high school from which the applicant graduated for
ward to the Office of Admissions and Records at Motlow an official
transcript indicating the receipt of a regular high schc!ol diploma as
specified by the Tennessee State Department of Education. A studt_ant
who received a high school certificate or a diploma of special educau‘on
or who has graduated from a non-accredited or non-approved high
school may be admitted on the basis of GED scores. If the General
Education Development (GED) examination was taken, request that
the testing center at which the test was taken forward to the Office of
Admissions and Records at Motlow evidence of satisfactory comple-
tion of the examination with a comprehensive score of 45 or more.
The high school transcript or GED examination results must be sent
directly to Motlow from the high school or testing center. )

3. Provide an official American College Testing Program {}_\CT} report if
the applicant is under 21 years of age. (This ACT report is not requifed
of applicants who are 21 years old or older.) ACT scores on the high
school transcript are acceptable. If the scores were not raqueste_d_ at
the time of testing, an official ACT report can be requested b_y writing
to the American College Testing Program, Box 414, lowa City, Iow?
52240 and including a $4.00 fee. The score report is to be sent di-
rectly to the Office of Admissions and Records at N'lotlnw. )

4. Request that an official transcript be forwarded directly to the Qfﬁce
of Admissions and Records from each college or university previously
attended.

TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who
has not previously attended Motlow and is coming to Motlow from an ap-
proved college or university having earned fifteen (15) or more quarter hours
of credit. (A student coming to Motlow for the first time with 'Iess than
fifteen (15) quarter hours of credit will enter as a “new freshman’' student.
A student who has previously attended Motlow and transfers from another
institution is a “‘readmit’ student.) To be admitted as a transfer student, a
person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissic_ms and Records. _

2. Request that an official transcript be forwarded directly to the_ Off}ce
of Admissions and Records at Motlow from each college or university
previously attended by the applicant.

Student Affairs 19

Students who wish to transfer from another college or university to Mot-
low State Community College must fulfill admission requirements described
previously. Transfer students must be eligible to re-enter the school from
which they are transferring. Transfer students who wish to enter the nursing
program must have a five-year currency credit in nursing, mathematics,
nutrition, and required natural sciences.

All work taken for credit at an approved institution will be accepted at
Motlow State Community College. Each degree or certificate of credit seek-
ing transfer student’s previous work will be evaluated and included on his/her
transcript. All transfer grades will be used in computing the cumulative grade
point average. A copy of Motlow's evaluation witl be mailed to the student as
soon as the evaluation is complete. When credit is transferred from an un-
approved institution, validation of that credit is necessary. The Director of
Admissions and Records is to be contacted for information about the valida-
tion procedure,

A transfer student who is not eligible to re-enter the institution from
which he/she is transferring may appeal the suspension to the Student Affairs
Committee at Motlow if he/she feels there are unusual circumstances which
have contributed to the suspension from the previous institution. A transfer
student who is allowed to enter Motlow through this appeal process may be
advised to reduce his or her load, repeat certain courses, or change program of
study. The student will enter on probation.

An appeal must be presented in writing and in duplicate to the Associate
Dean of Student Services prior to the first day of classes as indicated in the
official college calendar for the quarter which the student wishes to enter.
Appeals will be heard by the Committee on the first day of classes of each
quarter at 2:00 p.m,, including summer. The student should report to the
office of the Associate Dean of Student Services in the Administration Build-
ing. The Student Affairs Committee reserves the right to alter the date for
appeals based upon the number of appeals to be heard.

The Associate Dean of Student Services may remove the suspension status
for a student when recommended by the Student Affairs Committee or when
satisfactory progress is clearly indicated.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at
Motlow College. A student who has attended another college or university
since last attending Motlow College will re-enter as a transfer student and is
subject to admission requirements for transfer students. To be admitted as
a readmit student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of
Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records from each institution attended since last
attending Motlow. If a readmit student does not want to pursue a
degree or certificate of credit at Motlow, an official transcript from
only the last institution attended is needed.
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AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in
every class for which he/she is enrolled, A student who attends a class with
audit status will receive no credit and no grade. Enrollment with audit status
is reflected on the permanent record as NC for “no credit,”” To be eligible
for enroliment as an audit-only student, the person must have attained the
age of fourteen (14) years prior to the quarter in which he/she plans to audit
a course. To be admitted as an audit-only student, a person must do the

following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

A student who is eligible to enroll for credit may change from audit to
credit or from credit to audit during the period of time designated for adding
a class in the schedule of classes for the quarter, or a student who has audited
a course may take it for credit at a later time. However, a student will neither
be allowed to change from audit to credit nor credit to audit after the last
day to add a class as designated in each quarter’s class schedule. Enrollment
for audit may be subject to space available.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses
for credit at Motlow but is not pursuing a degree or certificate of credit pro-
gram. To be admitted as a special student for credit, a person must do the
following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Request that the following be forwarded directly to the Office of
Admissions and Records:
a. an official high school transcript indicating receipt of a regular
high school diploma as specified by the Tennessee State Depart-
ment of Education or an official report of a comprehensive GED

score of 45 or more
b. an official transcript from the last college attended
3. Provide an official ACT report if the applicant is under 21 years of age.
ACT scores on the high school transcript are acceptable.

TRANSIENT STUDENT (summer quarter only)

A transient student is a student from another institution who takes classes
during the summer quarter at Motlow and transfers the credit to the home
institution, A transient student must submit an official request to the Office
of Admissions and Records at Motlow to have an official transcript forwarded
to the home institution at the end of the summer term. Transient students
must be eligible to re-enter the home institution. To be admitted as a trans-
ient student, a person must do the following.
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1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records; or,
in the event that the student has previously attended Motlow, submit
a completed Application for Readmission Form to the Office of Admis-
sions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records at Motlow from the college or university
where the applicant is regularly enrolled.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is
domiciled in Tennessee who is enrolled only as an audit student. This student
type may audit credit courses without payment of a maintenance fee. Enroll-
ment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. To be admitted as a sixty-
year-old audit student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and
is domiciled in Tennessee who is enrolled for credit. This student type may
enroll for credit courses without payment of the full maintenance fee but will
be assessed a service fee of $9.50 per quarter credit hour up to a maximum of
$30.00 per quarter. Enrollment without payment of the full maintenance fee
will be subject to the availability of space in the class being requested. To be
admitted as a sixty-five-year-old student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Submit proof of age.

3. Request any one of the following be forwarded directly to the Office of
Admissions and Records:
a. an official high school transcript or other proof of graduation from

high school, or

b. an official report of a comprehensive GED score of 45 or more, or
c. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally
disabled, as defined by the State Board of Regents. This student type may
audit credit courses without payment of a maintenance fee and may enroll
for credit courses without payment of the full maintenance fee but will be
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assessed a service fee of $9.50 per quarter hour up to a maximum of $30.00
per quarter, Enrollment without payment of the full maintenance fee will be
subject to the availability of space in the class being requested. To be admit-
ted as a totally disabled student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Submit certification of disability, as defined by the State Board of

Regents.

3. Request any one of the following be forwarded directly to the Office of

Admissions and Records:

a. an official high school transcript Indicating receipt of a regular high
school diploma as specified by the Tennessee State Department of
Education, or

b. an official report of a comprehensive GED score of 45 or more, or

c. evidence of graduation from a college or university.

4. Provide an official ACT report if applicant is under 21 years of age.

ACT acores on the high school transcript are acceptable.

FOREIGN STUDENT

A foreign student is a student who is a citizen or a permanent resident of a
country other than the United States. To be admitted as a foreign student, a
person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that an official TOEFL (Test of English as a Foreign Lan-
guage) report with a score of at least 500 be forwarded to the Office of
Admissions and Records at Motlow. (The TOEFL is not administered
at Motlow.)

3. Submit a completed financial statement form.

4. Submit evidence of high school graduation or the equivalent or an offi-
cial report of a comprehensive GED score of 45 or more or graduation
from a college or university.

5. Request that transcripts be forwarded to the Office of Admissions and
Records from each educational institution previously attended. The
applicant is responsible for paying any cost for official translation of
foreign language transcripts.

6. Provide an official ACT report if the applicant is under 21 years of age.
ACT scores on the high school transcript are acceptable.

7. Submit copies of appropriate examination certificates to the Office of
Admissions and Records.

8. All foreign students applying for admission pursuant to a student visa
shall submit a certificate from a licensed physician or other qualified
medical authority verifying freedom from tuberculosis within thirty
days from the first day of classes, and failure to submit such certificate
shall result in denial of further enrollment or admission. In the event
that a student either has tuberculosis or has potential tuberculosis
requiring medical treatment, continued enrollment will be conditioned
upon the determination by a licensed physician that further enrollment
does not present a risk to others and upon the student’s compliance
with any prescribed medical treatment program.
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EARLY ADMISSION

Motlow State Community College provides for admission of select stu-
dents who are still involved in an educational program in grades 9, 10, 11, and
12. Two categories, pre-freshman and academically talented/gifted, are
defined to provide opportunity for early admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has
completed the junior year in high school and is still involved in a high school
program of study. The following conditions must be met for a student to be
eligible for enrollment at Motlow as a pre-freshman student.

1. The junior year has been completed.

2. The cumulative grade average (excluding deportment grades) beginning
with the sophomore year and including all high school work completed
at the time of enroliment at MSCC is equivalent to A or B as deter-
mined by high school principal or counselor,

3. When a content area in the high school curriculum corresponds to the
coursework to be completed at MSCC, the grade average in that content
area is equivalent to A or B as determined by high school principal or
counselor.

4. The high school principal must approve the student for pre-freshman
enrollment and submit a letter of recommendation to the Director of
Admissions and Records at MSCC.

When the above conditions have been met, the prospective pre-freshman
student must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that the high school send an official transcript directly to the
Office of Admissions and Records at MSCC. If a letter of approval and
recommendation from the principal has not been previously submitted,
such a letter should accompany the transcript at this time.

Courses taken must be chosen by the student in consultation with his/her
high school counselor and a Motlow advisor in order to supplement, and not
overlap, the total high school program. Such courses will not necessarily
count toward the high school diploma, and they will not count as part of
entrance requirements for regular admission to MSCC.
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ACADEMICALLY TALENTED/GIFTED STUDENTS
Chapter 395 of the Public Acts of 1983 specifies as follows:

“ pcademically talented/gifted students enrolled in grade_s 9, 10,11, or
12 in public or private high school in Tennessee may, with the recc.)m-
mendation and approval of the high school principal and a'pproprlate
higher education institution personnel, enroll in an'd r.ece|.ve lzegular
college degree credit from a Tennessee postsecondary institution |f' such
a student has a grade point average equivalent to 3.2 on a 4.0 maxm‘\u.m
basis and if such a placement is a part of the student’s plan.neld !nt!md-
ual Education Program (IEP) as established by the multidisciplinary

team process.”

The following conditions as described in Chapter 395 mu.fft be met for a
student to be eligible for enroliment at MSCC as an academically talented/

gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. !f a student is in the
9th grade, he has completed at least one grading period. o

2. The cumulative grade average (excluding deportment grades) beg‘mmng
with the ninth grade and including all work completed at the tu:ne of
enroliment at MSCC is equivalent to 3.2 or more on a 4.0 maximum

3. |:En:t“;:;lImen'( in coursework at MSCC is part of the student’s plan'nt.ad
Individual Education Program (IEP) as established by the multidis-

iplinary team process. .

4, (':'I:: hig‘:I schogl principal must approve the student for academically
talented/gifted enrollment at MSCC and submit a |ette.r of recomm.en-
dation, a transcript, and a copy of the student’s Individual Education
Program to the Dean of the College. Courses to be taken are to be

identified to the IEP.

The school principal will be notified of action taken on the recommenda-
tion. If the proposed enroliment is approved by the Dean .of the Collegfe, jthe
prospective student should submit a completed Appllcatltfn for Adn?|s.s|on
Form and a $5.00 nonrefundable application fee to the Office of Admissions
and Records. - o )

Courses taken must be those courses specifically identified in the student’s
{ndividual Education Program. Such courses will not necessarily count to-
ward the high school diploma, and they will not count as part of entrance
requirements for regular admission to MSCC.
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UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989
BACKGROUND

In December, 1982, the Board of Regents (SBR) of the State University
and Community College System endorsed - as part of its review of teacher
education - the “’basic academic competencies’”’ and ““the basic academic sub-
jects” described by the College Board in its Educational EQuality Project.
Subsequently, as part of the Comprehensive Education Reform Act of 1984,
Tennessee expressed legislative intent that the same College Board document
would provide a benchmark for measurable improvement in K-12 instruction-
al programs. Section 99 of that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legi-
slative intent that the instructional program shall be improved to provide
measurable improvement in the subjects of Chapter Il “The Basic Aca-
demic Competencies,”” Chapter 11l ““Computer Competency: An Emerging
Need,” and Chapter 1V ““The Basic Academic Subjects,” all as set out in
Academic Preparation for College: What Students Need to Know and Be
Able to Do, published by the College Board, 888 Seventh Avenue, New
York, New York, 10106, 1983.

By its action SBR asserted the position that college-level work should pre-
sume the College Board competencies and that admitted students unable to
pursue studies at that level are by definition underprepared.

PROFICIENCY IN BASIC ACADEMIC SUBJECTS

Acceptable preparation for postsecondary education may be defined as
that preparation which improves the statistical likelihood that a student will
succeed in achieving his or her academic goals, that those goals are consistent
with accepted levels of quality, and that the likelihood is appropriate to the
institution in which the student seeks that study. That preparation includes
preparation in both basic academic competencies and subjects. The College
Board's Academic Preparation for College describes the basic academic com-
petencies as “’broad intellectual skills essential to effective work in all fields of
college study.” In addition to these general competencies, outcomes acquired
from specific subjects in the high school curriculum provide, as the College
Board document asserts, “detailed knowledge and skills necessary for effec-
tive work in college.” In addition, specific majors at universities may pre-
sume additional subject knowledge. In short, there is an implicit assumption
in the role and scope of all collegiate institutions that their curricula will
build from rather than merely replicate expectations of previously acquired
competencies. The assurance that this assumption is true constitutes the
standards of an institution.

No high school curriculum can assure that a given student will acquire
desired learning outcomes; however, the absence of certain components
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greatly increases the likelihood that the student will not acquire those out-
comes and reduces the likelihood that the student will enjoy maximum bene-
fits of a college experience. The justification for colleges recommending or
requiring specific high school units for admission is to reduce the likelihood
that a student will be unprepared for effective work in college and to increase
maximum benefits a student may enjoy.

For students with the goal of a baccalaureate degree - which includes uni-
versity students and those in transfer programs at community colleges - SBR
asserts that those subject outcomes acquired ideally from high school study
fall in six (6) areas: English, the arts, mathematics, science, social studies,
and foreign language.

The requirements listed on the next page for SBR universities apply to all
freshman applicants for regular admission. Undergraduate transfer applicants
for regular admission who are deficient in any of these areas must have col-
lege courses that remove the deficiency. Universities may specify different
requirements for special categories of applicants (e.g., GED, early admission,
international students, students who graduated from high school more than
five years prior to applying for college admission, adult students, and appli-
cants who attended high schools not offering the required courses). Students
admitted under alternative admissions categories will be required to remove
the deficiencies.

COMMUNITY COLLEGE TRANSFER PROGRAMS

Community colleges will remain open admission institutions admitting all
high school graduates. However, Motlow State Community College recom-
mends that students seeking admission to programs at Motlow designed for
transfer pursue the high school curriculum required for university admission.
Admitted students who have not followed the recommended curriculum will
be required to remove the deficiencies with college courses in the individual
subject areas. These courses may be used to satisfy elective credit but must
be completed prior to the awarding of an associate degree designed for trans-
fer to a university.

REQUIRED HIGH SCHOOL PREPARATION
SPECIFIC TO INDIVIDUAL COLLEGE MAJORS

It is generally recognized that certain college majors presume competencies
in specific high school subjects that are not expected of all students. For
example, an engineering major may be expected to begin study of mathema-
tics at the calculus level or a language major may be expected to have com-
pleted elementary study of the language in which he or she proposes to
major.

If a university has any major which presumes a high school background
more rigorous than that of its regular admission requirements, that university
will describe in its catalog that background and what, if any, provisions it
makes for the student who proves to be deficient. Advisors and counselors at
Motlow will assist the student in the transfer program to determine the best
selection of courses at Motlow to meet the requirements of the selected

university.
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HIGH SCHOOL UNITS REQUIRED FO
R REGUL
AT ALL SBR UNIVERSITIES EFFECTIVE FALLAIZBI;DMwSION

Beginning with the fall term, 1989, all S iversiti
i’ L BR universities will i
rer;ili;?’r:g:aiz; ;:‘eshlr\r;fr; Bh;ve the high school subject units Ii;te:ie%::tr:/vﬂfl::
] ) community colleges will recommend, b
quire, the same subject units for freshmen admi s dosigiad for
transfer to baccalaureate schools. Stud v mltt'ed O e
ea : ents admitted without th bj

must remove the deficiencies with i i only, e
e roosti it sRCS i ele. college courses, for elective credit only, be-

ENGLISH . ..
ISH R P I 4 Requi i
Units in this category must address reading and literature, wr?tl;r'::dsg:;lt:

ing and listening, and principles concerni i
" t . i ng the English language. E -
sive experience in reading and writing should characterizge :II oo:rts‘::;

VISUAL AND/OR PERFORMING ART
AL ¢ : S .. i ... 1 Requi i
1l:.:::lts in _thls category should _include a survey of the arts (visu‘;?::tidtg::
a , music, and dgnf:e) or active participation in one or more of th;z art
ne additional unit in this category is recommended. N

MATHEMATICS. . .
R e i g T 2 REEE TR 3 Required Units
Units . category r_nust include Algebra |, Algebra I, and Geometry or
an vancfi course with Geometry as a major component. Students are
mmended to take a fourth unit in computing, advanced mathematics

or statistics. All coll f i i i i
or statistics. Al ege freshmen will benefit by having studied mathe-

NATURAL AND PHYSICAL SCIENCE

JRA ) S .. 2 Requi i

‘lzJemtts in n:!hls category must include mathematical skills, funde:r::ar:t(:iluonolrtlf
pts, and some laboratory and field work. At least one unit must address

detailed knowledge in the more traditi i
I itional f i i
physics and must include a laboratory. RIS EHEDICNE: Chamiatiy, oF

SOCIAL STU
DIES ...... .. ittt iiierenenns 2 Required Units

Units in this category may include history, government, geography, eco-

nomics, sociology, psych r 3 [
is required, gy, psychology, or anthropology. One unit in U.S. History

FOREIGN LANGUAGE.............. 2 Required Unit
.......... its

Two units in a single forei i
0 | a gn language are r i i
additional unit in this category is reoommen:g:.' foc in this category. One

One unit is one year of high i
) gh school study of a given subject i
\tlr)h: ::ti:z:l;tt:lyhl;%l: scho:;ls not offering the required courses :n:y b:\ nggtnetds
must remove the deficiencies during the first 64
{or 96 quarter) hours. Transfer students must remove any deficiencsizlsn;::g:

to regular admission. Courses requi icienci
- Al il quired to remove deficiencies can be used to
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and,
therefore, maintains modest matriculation and incidental fees. Expenses are
charged and payable by the quarter since each quarter is a separate unit of
operation. A student may enroll at the beginning of any quarter. Registra-
tion at the beginning of each quarter is not complete until all required fees
have been paid (which means all checks have cleared the bank), and b
student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash, by check, by Master
Charge, or Visa to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours)

Residents of Tennessee. . . . ... .....0u0uv $212.00 per quarter
Non-residents
Maintenancefee .. ........... ... . ... $212.00 per quarter
TUItION &« v v e e e e e e e eeeae e as $810.00 per quarter
Total. . ... .5 vavamise &3 awisies e . $1,022.00 per quarter
Part-time students
Residents of Tennessee. . . . ... ......... $19.00 per quarter hour
Non-residents
Maintenancefee . .. ........cc.... $19.00 per quarter hour
Tuition . . .. .v i $71.00 per quarter hour
Total. asere o suama 6 s/ dahesd & $90.00 per quarter hour
Age 65 or totally disabled - Residents of Tennessee {for credit enrollment)
Part-time . . . .jaialeie siu siwieinls oid Fisiaieis 4% « o $9.50 per quarter hour
Maximum .. ..vier e enrenrrennaceenns $30.00 per quarter

Enrollment without payment of the full maintenance fee will be subject
to the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older
and persons domiciled in Tennessee who are totally disabled, as defined by
the State Board of Regents, may audit credit courses and/or enroll in non-
credit continuing education courses without payment of a maintenance fee.
Enroliment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested. Other applicable fees
and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit. Enroliment for audit may be sub-
ject to space available.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

*The above fees are subject to change by policy of the State Board of
Regents.
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OTHER FEES
Application Fee, one-time, nonrefundable . . . ................ $5.00
Campus Access Fee, quarterly, nonrefundable. . . .. ............ $1.00

The campus access fee will be assessed each student who registers for
credit classes meeting full time on the Motlow campus and students
taking non-credit CED classes which meet for eight weeks or longer on
the Motlow campus. If a student enrolls in both credit and non-credit
classes or in more than one non-credit class to which the fee applies, the
student will pay this fee only once during the quarter.

Change of Registration Fee (drop-add), per form, nonrefundable . . . .$5.00

Computer Lab Fee, per course, nonrefundable . . .............. $5.00
The computer lab fee will be assessed each student who enrolls in any
computer science or business-related class which requires use of Motiow
computer facilities.

Graduation Fee, one-time, non-refundable . . . .. ............. $25.00
This fee covers the cost of the diploma, cap and gown, and other grad-
uation expense. This fee must be paid by February 15 before an appli-
cation for graduation will be processed by the Office of Admissions and
Records.

Late Registration Fee, nonrefundable . . . .................. $10.00
This fee will be charged during the entire period of late registration as
indicated in the official calendar for each term published in the class
schedule.

Library Fee
Overdue Books, perbook . ....... $.10 per day to a maximum $5.00
If a student voluntarily returns an overdue book prior to receiving
a notice, the fee is reduced to $.05 per day.
Overdue Reserve Books, per book. . $.25 per hour to a maximum $5.00

Nursing Entrance Examination Fee, nonrefundable . . . ......... $15.00
Returned Check Fee, per returned check, nonrefundable . ....... $10.00
Student Activity Fee, quarterly, nonrefundable. . . . ............ $1.00

The activity fee is to be paid by students taking six or more credit
hours on campus.

Traffic Violations Fee

First and second violation,each. . . . . .................. $5.00

Each violation thereafter. . . . ... ... ....c.0voeirvennns $10.00
Handicapped Parking Violation

Firstviolation, . . .. .. ... iviiin v v nennnneonnnns $25.00

Each violation thereafter. . . . ... ... ... vt cnneenuss $50.00
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and,
therefore, maintains modest matriculation and incidental fees. Expenses are
charged and payable by the quarter since each quarter is a separate unit of
operation. A student may enroll at the beginning of any quarter. Registra-
tion at the beginning of each quarter is not complete until all required fees
have been paid (which means all checks have cleared the bank), and no
student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash, by check, by Master
Charge, or Visa to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours)

Residents of Tennessee. .. ................ $212.00 per quarter
Non-residents
Maintenancefee . . .................. $212.00 per quarter
Tuition .. ...ttt i e e, $810.00 per quarter
Total. . ...... ..o iviinrennn, $1,022.00 per quarter
Part-time students
Residents of Tennessee. . . . ............ $19.00 per quarter hour
Non-residents
Maintenancefee . .. .............. $19.00 per quarter hour
TUItion . . ..ot e e $71.00 per quarter hour
Total. . .............c...... $90.00 per quarter hour
Age 65 or totally disabled - Residents of Tennessee (for credit enroliment)
Parttime...............c.ciiveeernn $9.50 per quarter hour
MaxXimum ... ...ttt ittt ennansaneas $30.00 per quarter

Enrollment without payment of the full maintenance fee will be subject
to the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older
and persons domiciled in Tennessee who are totally disabled, as defined by
the State Board of Regents, may audit credit courses and/or enroll in non-
credit continuing education courses without payment of a maintenance fee.
Enrollment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested. Other applicable fees
and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit. Enroliment for audit may be sub-
ject to space available.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

*The above fees are subject to change by policy of the State Board of
Regents.
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OTHER FEES
Application Fee, one-time, nonrefundable . . . .. .............. $5.00
Campus Access Fee, quarterly, nonrefundable. . . .. ............ $1.00

The campus access fee will be assessed each student who registers for
credit classes meeting full time on the Motlow campus and students
taking non-credit CED classes which meet for eight weeks or longer on
the Motlow campus. If a student enrolls in both credit and non-credit
classes or in more than one non-credit class to which the fee applies, the
student will pay this fee only once during the quarter,

Change of Registration Fee (drop-add), per form, nonrefundable . . . ,$5.00

Computer Lab Fee, per course, nonrefundable . ............... $5.00
The computer lab fee will be assessed each student who enrolls in any
computer science or business-related class which requires use of Motlow
computer facilities.

Graduation Fee, one-time, non-refundable.. . . ............... $25.00
This fee covers the cost of the diploma, cap and gown, and other grad-
uation expense. This fee must be paid by February 15 before an appli-
cation for graduation will be processed by the Office of Admissions and
Records.

Late Registration Fee, nonrefundable . . . .................. $10.00
This feé will be charged during the entire period of late registration as
indicated in the official calendar for each term published in the class
schedule.

Library Fee
Overdue Books, perbook . ....... $.10 per day to a maximum $5.00
If a student voluntarily returns an overdue book prior to receiving
a notice, the fee is reduced to $.05 per day.
Overdue Reserve Books, per book. . $.25 per hour to a maximum $5.00

Nursing Entrance Examination Fee, nonrefundable . . ., ......... $15.00
Returned Check Fee, per returned check, nonrefundable . ....... $10.00
Student Activity Fee, quarterly, nonrefundable. . . . ............ $1.00

The activity fee is to be paid by students taking six or more credit
hours on campus.

Traffic Violations Fee

First and second violation,each. . . . ... .. ..........c.... $5.00

Each violation thereafter. . . . .. .. .. ......c¢ccvvrienann $10.00
Handicapped Parking Violation

Firstviolation. .. .. cv vt it it i it en e a e e s s e $25.00

Each violation thereafter. . .. .. ... ..o vvivnnnnrn.ns $50.00
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RETURNED CHECKS

There is a $10.00 charge for any check accepted by the college that is
returned. Returned checks received for the payment of registration fees, if
not redeemed within ten calendar days from the postmark date of the
institution’s letter of notification, shall result in the disenrollment of the
student who fails to redeem his or her check. A late fee of $10.00 will also
be assessed for any returned check for registration fees, unless the student
registered late initially.

For other returned checks cashed on campus, an opportunity to redeem
the check shall be allowed; and, if the check is not then redeemed, a formal
notice will be sent by registered mail to the drawer. Failure to redeem the
check after formal notice shall result in the initiation of college disciplinary
action.

No student may re-enroll, graduate, receive grades, or receive a tran-
script of his or her record until all accounts are settled. The term “‘account”’
includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommend-
ed and approved policies of the State University and Community College
System of Tennessee.

REFUNDS

Two changes in a student’s status which may require a refund are
changes in a full-time student’s schedule which result in his or her reclassifi-
cation to a part-time student and changes in a part-time student’s schedule
which result in a class load of fewer hours. Those situations which may re-
quire a refund are dropping a course or courses, withdrawing from school,
cancellation of a class by the institution, and death of the student. All
refunds require two to three weeks for processing.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or
withdrawals for a period of 14 calendar days beginning with and
inclusive of the first official day of classes or within an equivalent
period for a short term course. Twenty-five percent (25%) of fees
will be refunded following expiration of the seventy-five percent
(75%) period, for a period of time extending twenty-five percent
(25%) of the time period covered by the term. No refunds will be
made beyond the twenty-five percent (25%) period.
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2. One hundred percent (100%) of fees will be refunded for classes can-
celled by the institution.

3. One hundred percent (100%) of fees will be refunded for drops or with-
drawals prior to official registration for the regular academic term and
prior to the beginning of summer terms.

4. One hundred percent {100%) of fees will be refunded in case of death
of the student.

Summer term refunds will be based on the above procedures with concen-
trated terms being prorated as a percentage of a regular term,

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is cancelled.
BOOKS AND SUPPLIES

The Motlow State Community College Bookstore is located in the Student
Center and operated by the college for the convenience of the students. The
bookstore carries all required textbooks and student supplies. These are
selected and officially approved by the teaching staff. Since the cost of
books and supplies varies from one program of study to another and from
quarter to quarter, only the average costs can be included in the catalog. The
average cost of books and supplies is approximately $200-$300 per year,
depending upon the program of study. If courses requiring special equipment
and supplies are taken, additional cost must be added to the average yearly
cost. The majority of book and supply costs will be incurred during the fall
quarter because many textbooks are used for an entire year's sequence of
courses. Books and supplies can be purchased from the college bookstore by
cash, check, Master Charge or Visa.

Book buyback will be scheduled for the last two days of final exams at the
end of each quarter. Books will be bought only on these two days. Buyback
hours will be 8:30 a.m. till 6:00 p.m. on the first day and 8:30 a.m. till 4:00
p.m. on the second day of the buyback. Notices of these dates will be posted
throughout the campus several days prior to the end of the quarter.

If a class is cancelled, the full new-purchase price is refundable through
the Tast day to register or add courses, provided the book is in perfect con-
dition with no markings in it. If the book was purchased as a used book and
the student has the cash register receipt, the purchase price is refundable
through the last day to register or add courses.
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VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff
3 . member who expects t
operate qnd park a privately owned vehicle on campus must regiiter th(;.
vehicle with the Business Office and obtain an official registration decal, valid
from September 1 through_August 31 of the following year. The ca;mpus
:c::lss f_ee {$1.00 per tdarm} includes the cost and processing of two decals per
cademic year per student. If needed, students i iti
Srwene v o1 b il may obtain additional decals
All parking decals must be placed on the rear lef i
. g t bumper. Vehicles so reg-
;;tered must be parkt-.:d as directed. Students should park in the designategd
y t and park each vehicle so that it is headed into the parking place with the
ecle(al on the rear bumper exposed to the traffic lanes. No vehicles are to be
p;r ed in thg road or on the shoulders of the road. Any vehicle parked on
thel:a::‘ or sidewalk will be towed away at the owner's expense. Speed limits
:hguld e);lgc?:ép.h. t(_an campus. Pedestrians are entitled to right of way but
Shd caution and courtesy so as not to impede the orderly flow of
Special parking areas are provided for handi
} S andicapped students. A speci
parklnghdacal for hand:_capped students is available from the College ﬂa:rlg
upon the _recommgrltdatlon of a physician or based on an evaluation of the
han[;hcappmg condition by the Nurse,
uring the fall, winter, and spring quarters, the f
: . . A ront row of the St
Park_mlg lot_has I:fegn deslgnat_ecl for students in carpools. A carpool:d:::
specia parking 'prlwleqes, consists of at least three students. All carpnol's are
rgqullrad :o register with the Associate Dean of Student Services at the be-
g;?:\mpto :'ha fall or subsequent quarter. A special permit will be issued to
: spi?:lisalerirn?:m(:ils- Anfyfr car parked in the designated carpool area without
e ticke':. and an official registration decal will receive a parking viola-
In an extreme emergency when a i icle i
| [ non-registered vehicle is necessary f
Ll\mitei_:l time, the student must secure a temporary parking permit fr:m‘;L:
ssociate Delan qf Student Services in order not to he subject to a charge
fnr_l?'?rk;ng violation. This means even for one day. !
e first and second parking violation, exce i i i
_ . ¢ i pt handicapped parking viola-
tmn:, Wll.l ras_ult in a $5.00 clrnarge for each violation. The charge fgr each
regular violation thereafter will be $10.00 and a warning of disciplinary
af;tllor!. A $25.00 charge will be assessed for the first handicapped parking
v!ulat!on and $50.00 for each violation thereafter. Failure to resolve parking
v;(;_ayons by payment in the Business Office or by appeal will result in an
o _uI:‘laI hold being placed on all student records. Students, therefore, will
neither be able to receive their grades for the current quarter nor registér for
subsequent quarters,

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice i i

_An | of a vehicle registration/parki
wpl:_tlon to the Associate Dean of Student Services. Appeals must b[; ma:gg
within one wa?k of t_he date of the citation for the violation. Ignorance of
parking regulations will not be considered as a reason for appeal.
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STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students
who, without such aid, would find it difficult to attend college successfully,
Motlow College adheres to a nationally established policy and philosophy of
financial aid for education. Basically, this policy is that students and parents
have the first responsibility for financing an education. However, when it is
determined that a family cannot meet the educational costs, then financial
assistance is available. All students are encouraged to apply for aid if they
feel they have the need. To determine if there is need for assistance, Motlow
College uses the Financial Aid Services of the American College Testing Pro-
gram which takes into consideration the factors which affect a family's
financial status.

The Financial Aid Office is located in the Administration Building. The
Director of Financial Aid is available during posted hours to discuss any
student’s financial need with him/her and to help with the necessary aid
application. The application can be obtained in the Financial Aid Office,
Continuing Education and Evening Instruction Office, or in the local high
school Guidance Office. All information received in this office is kept in
strictest confidence.

The College provides financial assistance to students through four basic
sources: employment, grants, loans, and scholarships. Most of these funds
come from programs sponsored by the federal and state governments. In
order to be entitled to receive federal and/or state student assistance bene-
fits, a student must maintain satisfactory progress in the course of study he/
she has selected. More detailed information on aid programs and student
rights and responsibilities is available in the publication, “Student Consumer’s
Guide to Financial Aid,” available in the Financial Aid Office.

The following sources of financial assistance are discussed on the follow-

ing pages.

Employment: College Work-Study Program
Campus Work Program
Grants: Pell Grant
Supplemental Educational Opportunity Grant
Minority Grants
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral
Loans: Guaranteed Student Loans
Nursing Student Loans
Emergency Loans
PLUS Loans
Scholarships: Valedictorian/Salutatorian Workships
Leadership Workships
Academic Workships
Special Scholarships
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EMPLOYMENT
COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students
who need financial assistance as determined from information on the ACT
Family Financial Statement. This program gives students a chance to work
up to 20 hours per week and earn a part of their educational expenses. The
hourly pay rate is the current Federal minimum wage. Students are paid
monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally
do not qualify for the Federal College Work-Study Program. The student
must be enrolled full time in a degree program. Job opportunities depend on
the skills, needs, and interests of the student as well as the needs of the
offices or departments on campus hiring the student worker.

GRANTS
PELL GRANTS

The Pell Grant Program, a Federal aid program, provides money to help
undergraduates pay for their education after high school. Eligibility is
determined by the Department of Education using a standard formula to
evaluate the information provided on the student aid application. These
grants provide the ““foundation’ of financial aid to which other aid may be
added; therefore, all students needing assistance should apply for this grant.
Students must be regular, degree-seeking undergraduates and be enrolied or
planning to enroll for at least 6 credit hours per quarter.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a Federally funded, but institutionally-con-
trolled, grant program. Eligibility is based upon financial need. Application
for financial assistance through the American College Testing Family Finan-
cial Statement automatically places a student in consideration for this grant.

MINORITY GRANTS

A grant awarded through the Financial Aid Office to minorities who have
exceptional need.

TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist
students in financing a postsecondary education. Funds are appropriated
annually by the Tennessee General Assembly and administered by the Ten-
nessee Student Assistance Corporation. Any Tennessee resident who is en-
rolled or will be enrolled as an undergraduate student in an eligible post-
secondary institution may apply.
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ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in
varsity athletics, A student who is interested and who needs more informa-
tion should contact the Director of Athletics or the coach of the sport in
which he wishes to participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to
pursue training in areas of high labor market demand. Eligibility is based on
poverty level economic guidelines or displacement from loss of a job due to a
layoff. Students interested in financial assistance should contact the Job
Training Office,

LOANS
GUARANTEED STUDENT LOANS

The Tennessee Student Assistance Corporation is an agency created by
the 83rd General Assembly of the State of Tennessee which guarantees long-
term personal loans made to Tennessee residents by participating lending in-
stitutions. The interest on these loans is paid by the federal government
until the student’s repayment period begins, which is no fess than six months
after graduation or withdrawal from college. The maximum loan can never
exceed $2,500 per year or the student’s cost of education, whichever is less.
Interest rates and other provisions are subject to change by legislative action.
Applications are available at participating lending institutions or the Financial
Aid Office,

NURSING STUDENT LOANS

This Federally-funded program is available to assist students who need
financial aid in order to complete their course of study in nursing. The
maximum loan a student may receive is $2,500 per academic year, not to
exceed the amount of the student’s financial need. These loans bear interest
at the rate of 6% per year on the unpaid balance. However, there are no
interest charges while the student is enrolled in the nursing program. Repay-
ment of principal and interest begins nine months after the student ceases to
be at least a half-time student in the nursing program. Interest rates and
other provisions are subject to change by legislative action.

EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term
loans to full-time students who encounter sudden financial distress.

PLUS LOANS

PLUS loans provide additional funds for educational expenses., Parents
may borrow up to $3,000 per year for each child who is a dependent under-
graduate student enrolled at least half-time. Independent undergraduates
may borrow up to $2,500 per year. Graduate students may borrow up to
$3,000 per year. The interest rate for these loans is currently 12 percent. A
borrower must begin repaying a PLUS loan within 60 days. For specific de-
tails on the program, contact your local banks, credit union or other eligible
lenders, and the Financial Aid Office. Interest rates and other provisions are
subject to change by legislative action.
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SCHOLARSHIPS
VALEDICTORIAN/SALUTATORIAN WORKSHIPS

Motlow College makes available, on an annual basis, academic workships
to each valedictorian/salutatorian representing service area high schools.
These workships cover the maintenance fees and involve a work obligation of
40 hours per quarter. The applicant must be a Tennessee resident and plan to
enroll as a full-time student. Awards of academic workships are made on a
quarterly basis. Renewal of the workship after the first quarter shall require a
minimum grade-point average of 2.5. All subsequent renewals shall require a
minimum quarterly grade-point average of 2.5 and a cumulative grade-point
average of 2.8. The workship can be used during the academic year only.
Applications are available in the high school counseling office.

LEADERSHIP WORKSHIPS

Outstanding area high school students may apply for the Motlow College
Leadership Award. The award covers the maintenance fees and includes a
work obligation of 40 hours per quarter. Nominations are submitted by
service area high school counselors using the following criteria: minimum
high school average of 2.9 or the equivalent, leadership abilities, and charac-
ter. The number of workships awarded each year is dependent upon avail-
ability of funds. Applicants must be Tennessee residents and plan to enroll as
full-time students. Awards shall be limited to students who are graduating
from high school in the upper twenty-five percent of their class. Awards of
leadership workships are made on a quarterly basis. Renewal of the workship
after the first quarter shall require a minimum grade-point average of 2.5. All
subsequent renewals shall require a minimum quarterly grade-point average of
2.5 and a cumulative grade-point average of 2.8. The workship can be used
during the academic year only,

ACADEMIC WORKSHIPS

Academic workships are offered to service area high school students who
have a composite score of 22 or above on the American College Test or who
will be graduating in the upper ten percent of the senior class. The award
covers the maintenance fees and includes a work obligation of 40 hours per
quarter. The applicant must be a resident of Tennessee, plan to enroll as a
full-time student, and have a minimum high school average of 2.9 or the
equivalent. The number of academic workships awarded each year is based
upon the availability of funds. Therefore, students should apply early be-
cause the awarding of these work scholarships will be based on the date they
are received by the Financial Aid Office. Awards of academic workships are
made on a quarterly basis. Renewal of the workship after the first quarter
shall require a minimum grade-point average of 2.5. All subsequent renewals
shall require a minimum quarterly grade-point average of 2.5 and a cumula-
tive grade-point average of 2.8. The workship can be used during the aca-
demic year only. Applications are available in the high school counseling
office,
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SPECIAL SCHOLARSHIPS

Scholarships are available in certain discipline areas. For information con-
cerning these scholarships, contact the Director of Financial Aid.

VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Admini-
stration in providing educational opportunities for veterans and other eligible
persons under appropriate Public Laws. Veterans and other eligible persons
desiring to attend Motlow under appropriate federal legislation should con-
tact the Office of Admissions and Records.

To start receiving veteran's benefits, the appropriate forms must be com-
pleted. These are available in the Office of Admissions and Records. A
certified copy of the DD 214 may have to be submitted, as well as marriage
certificate, divorce papers and birth certificates of dependent children.

The veteran will be certified to the Veterans Administration only for
courses included in the major program of study selected by the student.
Elective hours cannot exceed the number indicated by the program of study.
A change of program is subject to VA approval. A form available in the
Office of Admissions and Records should be completed and submitted for
program change approval.

Veteran students can receive two quarter hours of physical education
activity credit for each eight months of active military service. The veteran
must present a certified copy of the DD 214 (if not already on file at Mot-
low) to the Office of Admissions and Records and file a petition for this
credit.

A veteran who wishes to contact the VA Central Office may do so at the
following address:

Veterans Administration

Regional Office

110 9th Avenue, S.

Nashville, Tennessee 37203

Phone: 1-800-342-8330 (Toll Free)

The Office of Admissions and Records has primary responsibility for
Veterans Affairs.

PROJECT AHEAD

Motlow is a participating institution in Project AHEAD, a program de-
signed to encourage and facilitate the continued education of qualified young
men and women who decide to enlist in the U.S. Army. An individual may
pursue a degree at Motlow by taking courses at various schools and military
bases while in the Army. The Army will pay up to 75% of the tuition fees
while the participant is on active duty. He will be eligible for educational
assistance under the provisions of the G.l. Bill upon completion of active
duty. Upon release from the Army, the individual becomes a resident student
at Motlow to complete degree requirements. Interested persons should con-
tact their Army recruiter.




38 Student Affairs

ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in September and is divided into four quarters of
at least ten weeks each. Students may enter at the beginning of any quarter.
Official dates, times, and locations for registration for a given quarter will be
announced prior to the opening of that quarter. All students are expected to
complete registration on the dates announced. i

Students who were in attendance the previous quarter, readmit students
and new students whose applications for admission or readmission have been'
processed by the Office of Admissions and Records will receive notification
of registration time. Students not receiving a registration time should check
the time in the current quarter schedule of classes or contact the Office of
Admissions and Records for information. Each student will be assigned
an academic advisor who will provide academic advisement prior to registra-
tion and who will continue to assist the student in completing his/her educa-
tional program at Motlow.

A student is not officially enrolled until all the requirements of registra-
tion have been completed, including payment of fees. Registration during a
defined period of time after the announced official registration date may be
completed by presenting an acceptable reason for the delay and payment of
a late registration fee. Registration delayed beyond the date described in the
official college calendar as the last day to register or add a class requires
special permission from the Director of Admissions and Records and may
result in a reduction of course load for the quarter.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her
schedule by adding classes, dropping classes, changing audit enrollment to
credit enrollment, or changing credit enrollment to audit enrollment. There
is a fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each quarter,
a student may add classes. The last day that a student may add classes for a
specific quarter will be stated in the schedule of classes for that quarter and
posted in the Office of Admissions and Records. A student who attends a
class without officially registering or following the prescribed procedures for
adding a class will not receive credit for that class.
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The following procedures are followed in adding a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the form with the assistance of the advisor and have the
advisor sign the completed form.

3. Obtain a class card from the appropriate division office for each class
being added. Class cards for evening classes will be available in the
Office of the Division of Continuing Education and Evening Instruc-
tion.

4. Return with the completed form and a class card for each class being
added to the Office of Admissions and Records for checking.

5. Submit the completed form with the appropriate fee to the Business
Office and receive a copy of the form as a permit to attend the added

class(es).

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and

Evening Instruction.
DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that stu-
dent may officially drop that class. Students who stop attending a class and
fail to follow the prescribed procedures for dropping that class will receive an
““F” in the course,

The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the Change of Registration Form with the assistance of the

advisor and have the advisor sign the completed form.

. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and
Records for checking.

5. Submit the completed form with the appropriate fee to the Business

Office.

w

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and

Evening Instruction.
Officially dropping a class will affect the permanent record of a student at

Motlow in one of the following ways.
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1. Dropping a class during the time up to, and including, the last day to be
deleted from the class roll (indicated in the official college calendar for
that quarter) will result in no indication on the permanent record that
the student was enrolled in the class that quarter.

2. Dropping a class after the last day to be deleted from the class roll and
no later than one week prior to midterm examinations will result in a
“W"” on the permanent record for the class(es) dropped. The ‘“W”
which indicates ‘“‘withdrew” is not used in computing the grade point
average.

3. Dropping a class within the three weeks following the last day to re-
ceive a ‘W’ will result in a WP’ or “WF" for the class(es) dropped.
The “WP” indicating ‘‘withdrew passing” is not included in computing
the grade point average; however, the “WF" indicating “withdrew fail-
ing”’ is computed in the grade point average in the same manner as an
IIF.II

4. Dropping a class after the last day to have the “WP* or “WF" option
will result in a “WF” for the class(es) dropped, except for unavoidable
circumstances, which should be appealed to the Dean of the College
through the Associate Dean of Student Services as described on page
42,

Specific dates which apply to the above timetable during a given quarter
will be published in the class schedule for that quarter and will be posted in
the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class from audit to
credit or credit to audit during the period of time designated for adding a
class. The last day to add a class and, therefore, to change to or from audit
status in a given quarter is stated in the class schedule for that quarter.

The following procedures are followed in changing to or from audit status:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the Change of Registration Form with the assistance of the
advisor and have the advisor sign the form.

3. Obtain the signature of the instructor of the class for which enrollment
status is being changed.

4, Return with the completed form to the Office of Admissions and Re-
cords for checking.

5. Submit the completed form with the appropriate fee to the Business
Office.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.
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WITHDRAWAL FROM THE COLLEGE

Students finding it necessary to withdraw from the college should do so
officially to maintain good standing. The withdrawal process is not complet-
ed until appropriate forms are completed and processed in the appropriate
offices and all obligations to the college have heen met. Official withdrawal
may be completed by the student or by a person designated to act on his/her
behalf. A student needing to withdraw, who cannot come to the campus and
does not have a person to designate to complete the withdrawal process for
him/her, should call the Associate Dean of Student Services, explain the
circumstances, and ask that the withdrawal process be completed for him/her.

The following procedures are followed in withdrawing from the college;

1. A Withdrawal From is obtained from the Office of the Associate Dean
of Student Services.

2. Necessary signatures indicated on the form are obtained to indicate
clearance of any obligation to the College.

3. The completed form is taken to the Business Office.

The Business Office will verify clearance of all obligations to the college,
will initiate steps for any appropriate refund of fees, and will officially notify
the Office of Admissions and Records that the withdrawal process has been
completed. A student who stops attending all classes without completing the
official withdrawal process will receive a failing grade (F) in each course in
which he/she is enrolled.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction,

Official withdrawal from the college will affect the permanent record of
a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be
deleted from the class roll {indicated in the official college calendar
for that quarter) will result in no indication on the permanent record
of attendance during that quarter.

2. Withdrawal after the last day to be deleted from the class roll and no
later than one week prior to midterm examinations will result in a
“W'* on the permanent record for each class in which the student is
enrolled at the time of withdrawal. The “W’’ is not used in computing
the grade point average.

3. Withdrawal within the three weeks following the last day to receive a
“W’* will result in a “WP"” or “WF" for each class in which the stu-
dent is enrolled at the time of withdrawal. The “WP” is not included
in computing the grade point average; however, the ‘“WF” is computed
in the grade point average in the same manner as an “F."
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4. Withdrawal after the last day to have the “WP" or “WF”’ option will
result in a “WF"’ for each class in which the student is enrolied at the
time of withdrawal, except for unavoidable circumstances, which
should be appealed to the Dean of the Coliege through the Associate
Dean of Student Services as described below.

Specific dates which apply to the above timetable during a given quarter
will be published in the class schedule for that quarter and will be posted in
the Office of Admissions and Records.

APPEAL OF THE MANDATORY “WF’ GRADE

A student may appeal to have the WP/WF option extended if there are cir-
cumstances which were beyond the student’s control. These circumstances in-
clude illness of the student or a member of the student’s immediate family,
death of a member of the student’s immediate family, major alteration in the
student’s work schedule, financial calamity, or institutional procedure.

All appeals should be submitted in writing to the Associate Dean of Stu-
dent Services. After an investigation of the circumstances surrounding the
appeal, the appeal will be submitted to the Dean of the College. The Dean
will reserve the right to question the student who has appealed. The Dean
will grant an exception to the policy on the merit of each case. The student
will be notified in writing of the response to the appeal.

If the Dean authorizes extension of the WP/WF option for the student
who appeals, the Associate Dean of Student Services will notify the Office of
Admissions and Records. This extension of the WP/WF option gives the in-
structor the option of assigning “WP"’ or “WF'’ for the student who appealed.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his control or absent on the
basis of an institutionally approved absence, a student is expected to attend
regularly all classes for which he is registered. Regardiess of the cause or
nature of the absence, the student is responsible for the material covered or
assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the
beginning of each course his practice in the treatment of absences. When
regular attendance is a definite part of the total performance expected for
the satisfactory completion of a course, an unsatisfactory attendance record
may adversely affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that
the student represents the college at a public event in the interest of the
college or is engaged in an activity such as a field trip, which contributes to
the education of the student. In granting an institutional excuse for absence,
the college does not excuse the student from the responsibility for material
covered or assigned during the absence.
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CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus
locations. All credit earned in classes scheduled by Motlow, whether on
cambus or off campus, is defined as credit in residence. The last 36 quart?r
hours of credit granted toward a degree from Motlow must be earned in
residence at Motlow.

TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution
will be accepted at Motlow, Credit from an institution of higher education
which is not fully accredited may be accepted provisionally. The Director of
Admissions and Records should be contacted concerning validation of cre‘tlit
from institutions not accredited by appropriate regional accrediting agencies.

Official transcripts of all previous records, regardless of the period of time
since completion, should be mailed from the granting institution to the Office
of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for
course equivalency or for elective credit. Credits for courses at another insti-
tution not corresponding with courses at Motlow will be entered on the
transcript as elective credit when the area of study relates to the cours'e
offerings at Motlow. Each degree or certificate of credit seeking stucle_nt 5
transfer credit will be evaluated, and a copy of the evaluation will be mailed
to the student and the advisor as soon as the evaluation is complete.

individual transfer credits and grades are recorded on the student’s perma-
nent record. All approved transfer credits become part of the cumulative
hours attempted, and grade points earned at the previous institutin_n(s) be-
come part of the cumulative grade points. The cumulative grade point aver-
age, including transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office
of Admissions and Records. Copies of a student’s academic record will be
furnished free of charge. All requests for transcripts must be submitted in
writing: therefore, no requests by telephone will be honored. In response to
a written request, an official transcript will be sent directly to another educa-
tional institution or business. Unofficial copies are issued to the student
or that student’s academic advisor. In all cases, a student’s obligations to the
college must be fulfilled before a transcript will be issued. See page 47 con-
cerning confidentiality of records and privacy rights of students.

CHANGE OF NAME OR ADDRESS

The Office of the Associate Dean of Student Services and the Office of
Admissions and Records should be informed of all changes in the student’s
legal name because of marriage or other reasons, place of residence, mailing
address, and telephone number. During registration, all changes must also be
written on the student information card. The College is not responsible for a
student’s failure to receive official information due to failure to notify the
College of any changes stated above.
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IDENTIFICATION CARDS

Student identification cards (ID card) are issued to all students. These
cards are used for cashing checks and bookstore transactions, admission and
identification for athletic events, social functions, library check-outs, and
other college activities. Students are required to carry a current, validated
ID card with them while on campus. If conditions prohibit the issuance of a
picture 1D card for a student, that student will receive an official library card
which will serve as an identification card for the above purposes. Information
about obtaining or replacing an ID card is available from the Office of the
Director of Public Information and Field Services.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student’s attending more than one
institution in the same term. Students who concurrently enroll in two or
more institutions are advised to take no more than a combined total of 21
hours per term. The student must request that a transcript of hours attempt-
ed at another institution be mailed to the Office of Admissions and Records
at Motlow. When the transcript is received by Motlow, it will be evaluated
and included on the student’s Motlow transcript; and a copy of the evaluation
will be sent to the student for review. Additional information on concurrent
enrollment is available in the Office of Admissions and Records.

ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted by Motlow for courses in areas for which
a student has demonstrated satisfactory achievement and proficiency. Sources
of advanced credit include

Advanced Placement Examination Program
Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

The maximum amount of advanced credit allowed is one-fourth of the
total number of credit hours required for graduation. For additional informa-
tion about alternative sources of credit, contact the Office of Admissions and
Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Pro-
aram (APEP) of the College Entrance Examination Board (CEEB). A maxi-
mum of 24 quarter hours of credit may be given to qualified students on the
basis of performance in the Advanced Placement Examination Program in any
two of the following subject areas.

MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212, 213

Biology BIO 141, 142, 143
Chemistry CHE 101, 102, 103

TEST AREAS

9 credit hours
12 credit hours
12 credit hours

e —————————————iy,
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To be eligible for eredit, a student must score at the three, four, or five
level on the CEEB Advanced Placement Tests. Each applicant, under this
plan, is required to take the Advanced Placement Test of the CEEB during
his/her senior year in high school. The test is scored by the CEEB and re-
sults sent to Motlow on request of the student.

ARMED SERVICES CREDIT

Veteran students can receive two quarter hours of physical education ac-
tivity credit for each eight months of active military service. The veteran
must present a certified copy of the DD 214 Form (if not on file at Motlow)
to the Office of Admissions and Records and file a petition for this credit.

In evaluating armed services credit, Motlow State Community College uses
as a reference the “Guide to the Evaluation of Education Experience in the
Armed Services” published by the American Council on Education. Contact
the Director of Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 quarter hours at Motlow State Commu-
nit College, a Certified Professional Secretary (CPS) may receive a maximum
of 25 quarter hours credit from the following courses for which college credit
has not already been received:

ACT 231 Principles of Accountingl. . .. .......ccvonn 3 credits
BUS 121 introductionto Business. . . . . .. .o oo e ian 3 credits
BUS261 BusinessLawl . ..........ciieavnnnnen 3 credits
ECO 201 Principles of Economies | . ... ............. 3 credits
*8ST 103 Advanced Typewriting. . . ... .. covv v 3 credits
#*8ST 113 Advanced Shorthand . .. .. .........o oot 4 credits
SST 203 OfficeManagement . . .. .. ... .covouuceaans 3 credits
SST 213 OfficeProceduresl .. ... ... 3 credits
SST 214 OfficeProcedures!l. .. ... .........o oo 3 credits
8ST 220 OfficeSimulation .. ..... ... v anenn 3 credits

*College credit awarded only if the CPS exam was passed prior to the
May, 1984, examination.

Upon receipt of formal application, verification will be made of the 12
hours credit already received from Motlow and the CPS rating. Credit for
the requested course(s) will then be recorded. The application for credit is
available in the Office of the Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever
(1) the content of the CPS exam is revised so that it does not correspond with
the content of the courses designated for credit or (2) the courses at Motlow
are revised substantially.
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CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a
course through on-the-job training, previous instruction, or other methods
may receive credit for selected courses as designated by the associate deans

by challenge examination. To receive credit by challenging a course the stu-
dent must:

1. Enroll in the course.

2. Apply for credit by examination by completing the upper portion of
the Proficiency Examination Application. This form and further in-
structions may be secured in either division office.

3. Take an examination during the first two weeks of classes on major
aspects of the course as determined by the faculty member.

4. Attend class regularly until the proficiency examination is given.

If the examination is successfully completed, the student will not be re-
quired to attend the class for the remainder of the quarter. The student will
receive the credit hours with a grade of “CR”, which will not be used in
computing grade point average. If the examination is not successfully com-
pleted, the student should either withdraw from the class or continue in
attendance for the remainder of the course.

A student may challenge a specific course only once, and this challenge
program may not be used to remove an “I” or an “F"’ grade or to improve a
grade already earned.

Contact the appropriate associate dean for additional information con-
cerning challenge of specific courses. Procedure for challenge of selected
nursing courses is given on page 126,

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 25 quarter hours of college credit by
examination for an acceptable score of at least 50 on the College Level
Examination Program (CLEP). Motlow has been approved as a limited
CLEP Testing Center. An application and a fee must be submitted through
the Office of the Coordinator of Guidance and Testing at least four weeks
prior to the test date. This office should be contacted for any additional
information.

Listed on the following page are the CLEP subject examinations admin-
istered at Motlow State Community College. Opposite the examinations are
the Motlow State Community College course equivalents.
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CLEP SUBJECT AREA Credit Hours Motlow Courses
Accounting 9 ACT 231, 232, 233
IBni:)rIzZ:Ctory 12 BI10O 141, 142, 143
Introductory Business Law 332 gs:
| . to Business Management
ICnt:;?nis:ry 1 CHE 101, 102, 103
Computers and Data Processing CST 120
Micro/Macro Economics ECO 201, 202, 203
Human Growth and Development EDU 124

HIS 111,112, 113
HiS 211, 212, 213

Western Civilization
American History

WU NOOWORNW®

College Algebra MAT 151
Trigonometry MAT 152
Calculus MAT 206
Introductory Marketing MKT 281
American Government POL 111,112
General Psychology PSY 131,132
Introductory Sociology SOC 211, 212

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward
graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow
may not earn credit in correspondence courses at the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State
Community College are maintained as confidential records pursuant to State
and Federal laws. (T.C.A. -- 15-305 and 20 U.S.C. -- 1232g). Students have
the right of access to their own education records as hereinafter set forth, and
personally identifiable education records of students are not released to per-
sons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution. . )

Directory information concerning students is treated as public mformatlor\
and is released to the public unless otherwise requested by the student, “Di-
rectory information” includes the following: the student’s name,_a_ddrt_ass,
telephone listing, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of men_lbers
of athletic teams, dates of attendance, the most recent previous educational
agency or institution attended by the student, and degrees and awards re-
ceived by a student. At the time a student registers for courses, the student
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may request in writing that any or all directory information concerning the
student not be released as public information, which request shall be effective
for the remainder of that academic year unless revoked by the student,

A student’s right of access to his or her education records includes the
right to inspect and review the content of such records and obtain copies
thereof at a reasonable cost. A list of the types of education records which
are directly related to students and maintained by the institution is available
for inspection in the Office of the Associate Dean of Student Services. A re-
quest by a student for access to the education records of the student should
be directed to the Associate Dean of Student Services and will be granted
within a reasonable period of time not to exceed forty-five days after the re-
quest has been made. The right of access of a student does not include access
to:

1. Financial records of the parents of the student or any information
contained therein;

2. Confidential letters and statements of recommendation concerning
admission, employment, or the receipt of an honor, which were placed
in the records prior to January 1, 1975 or concerning which the student
has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and
educational personnel ancillary thereto, which are in the sole possession
of the maker thereof and which are not accessible to any other person
except a substitute;

4, Records of law enforcement personnel not available to persons other
than law enforcement officials;

5. Records relating exclusively to a person’s employment at the institution
when the person is not in attendance as a student of the institution; and

6. Records maintained by professional or paraprofessional health-related
personnel which are made in connection with the provision of treat-
ment of a student and not available to persons other than health-related
personnel.

7. Federal and state officials responsible for auditing and evaluating pro-
grams supported in whole or in part by federal funds.

A record of access shall be maintained by the institution reflecting all of
the above individual agencies or organizations which have requested or
obtained access to a student’s education records, which shall specify the
legitimate interest of the party if obtaining the information, and which shall
be available to the student. Personally identifiable information may also be
released to appropriate persons if the knowledge of such information is
necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records
are available for review in the Office of the Associate Dean of Student Ser-
vices and shall be controlling as to the rights of students described herein.
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Any student who believes that information contained in the education
records is inaccurate or misleading or violates the privacy or other rights of
the student may request that the records be amended. After a reasonable
period of time, if the institution decides to refuse to amend the education
records, the student shall be informed in writing, and shall be advised of his
or her right to a hearing and the procedures for the hearing. Following a
hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records
concerning the contested information, which statement shall be maintained
by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is
disclosed.

Information concerning education records which is personally identifiable
with a particular student, other than directory information, shall not be
released to persons, agencies or organizations other than those hereinafter
described unless:

1. There is written consent from the student specifying the records to be
released, the reason for the release, and to whom the information is to
be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a
subpoena, provided that advance notice of the receipt of the order or
subpoena shall be provided to the student prior to compliance if pos-
sible. Personally identifiable education records may be released to
other school officials of the institution, including members of the
faculty, who have legitimate educational interest.

In addition, such information may be released to the following described
persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to
enroll;

2. Representatives of the Comptroller General of the United States, the
Secretary of the Department of Health, Education, and Welfare, educa-
tional agencies and state educational authorities;

3. Those involved in connection with a student's application for or receipt
of financial aid;

4. State and local officials to whom information was required to be
reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational
agencies concerning tests, student aid programs, or the improvement of
instruction;

6. Accrediting organizations in order to carry out their accrediting func-
tions.
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STUDENT SERVICES

COUNSELING

Guidance and counseling services are available for enrolled and prospective
students through the Office of Guidance and Testing and the Office of Career
Counseling and Placement. The staff is committed to serving all Motlow stu-
dents as an integral part of the college program, and the ultimate aim is to
provide necessary academic advisement, career counseling, and personal
guidance to help each student make a successful adjustment. Peer counselors
are selected and trained to help fellow students with their academic or col-
lege-related social problems. They work very closely with the freshmen stu-
dents during orientation and continue to work with them during the fall
quarter. Services offered in support of the college program include pre-regi-
stration advisement, orientation of new students, administering various tests
and interest inventories, visiting area high schools, and promoting student
activities,

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new
students each quarter before registration. The program is designed to intro-
duce new students to college life and explain the general operation proced-
ures of the college which affect each student and to administer the placement
assessment program. Some of the topic areas included in the orientation pro-
gram are: 1) testing, 2) introduction of faculty and staff, 3) academic advise-
ment, and 4) student services. The Freshmen Orientation program is coordi-
nated by the Associate Dean of Student Services.

ADVISEMENT LAB

The Advisement Lab is located in the Guidance Office in the Library. It
contains applications, catalogs, brochures, and course equivalent sheets from
many of the Tennessee colleges and universities. The Advisement Lab ma-
terials are vital to students planning to transfer to a four-year university.

TUTORIAL STUDY CENTERS

Academic assistance is provided by the College for students in the areas of
writing and mathematics in the Writing Center and the Mathematics Lab.
These study centers are staffed by professionals in the discipline areas and are
equipped with media materials selected to compliment the academic program
at Motlow. Students are encouraged to seek assistance, through individual-
ized instruction, in developing skills necessary for success in those courses
requiring writing and mathematics skills. All students at Motlow are eligible
for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other
students that need help in areas that professional tutoring is not available.
Students desiring to tutor or to be tutored should contact Guidance Per-
sonnel in the counseling office.

e s el e
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TESTING

The Guidance and Testing Office participates on a regular basis in the test-
ing programs described below. Test results are kept confidential.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the
American College Testing Program (ACT). Tests are given once per quarter
and in mid-August. Applications and a listing of scheduled testing dates are
available from the Office of Guidance and Testing. There is a test fee.

There is a non-credit course entitled ““ACT Preparation”. Information
concerning this course may be obtained from the Office of Continuing Educa-
tion and Evening Instruction.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP} gives students the oppor-
tunity to obtain college credit by examination. Students may apply a maxi-
mum of 25 hours of credit toward meeting degree requirements at Motlow by
completing the CLEP examination in selected areas with an acceptable score
of at least 50. Motlow has been approved as a limited CLEP testing center.
There is a fee for each subject test. Students planning to take a CLEP test
must submit a completed registration form with the fee to the Office of
Guidance and Testing at least four weeks prior to the test date. Further in-
formation concerning CLEP is available from the Office of Guidance and
Testing.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for
a certificate of equivalency may take the General Education Development
Test. Motlow has been established as an official GED testing center. The
GED test is administered every month with the exception of September at
Motlow. Applications and a listing of scheduled testing dates are available
from the Office of Guidance and Testing. There is a test fee.

Persons who feel inadequately prepared to take the GED test can obtain
assistance by taking a non-credit course entitled “‘GED Preparation for High
School Equivalency Diploma” at Motlow. Information concerning this
course may be obtained from the Office of Guidance and Testing or the
Office of Continuing Education and Evening Instruction.

GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the
frequerrtly used tests are the Strong-Campbell and the Kuder Form DD
designed to show potential interests to aid in a selection of a program of
study and a career., The ACT Career Planning Program is designed to show
interest as well as to show career aptitudes.
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CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all stu-
dents and alumni. The Coordinator of Career Planning and Placement assists
the student in career planning, including job-hunt strategies, employment
interviewing and resume’ preparation. The primary objective is to assist the
student in effective planning for employment which will develop into a
satisfying career. The students have access to DISCOVER, a computer-based
guidance system, to help in career planning. Students may contact any mem-
ber of the Student Services staff to initiate a computer occupational search.
Students who are interested in part-time, full-time, or seasonal employment
should complete a job request application available in the Office of Career
Planning and Placement.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral
part of its efforts to link education-related jobs to the student’s educational
program. Students who satisfactorily complete one quarter as a full-time stu-
dent (12 or more quarter credit hours) with a GPA of 2.0 may enroll in COP
201, 202, and 203 and earn two quarter credit hours in each for their study-
related cooperative work experiences with employers. Additional informa-
tion is available from the Coordinator of Career Planning, Placement and
Cooperative Education.

DISCOVER

DISCOVER is a complete career information and guidance system--a
unique, computer-assisted program designed to meet the needs of today'’s
students. DISCOVER provides a means for students to match careers to
individual interests, aptitudes, and values. Additionally, DISCOVER has an
extensive data base for occupational and educational information.

HEALTH SERVICES

Health information, first aid, and health counseling are available to stu-
dents, faculty, and staff at no charge in the Student Health Center located in
room C129 in Morris Simon Hall. A registered nurse is available for assist-
ance during posted office hours.

Anyone with special health problems, physical handicaps, or major medi-
cal conditions should personally contact the college nurse at the beginning of
each quarter to discuss special needs and for screening for the adaptive
physical education program. Special provisions and services are available for
students with major handicaps. Additional information is available from the
college nurse.
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HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The
college does, however, compile a list each quarter of housing accommodations
available in close proximity to the college. Any student interested in obtain-
ing housing may obtain a listing of accommodations and assistance from the
Associate Dean of Student Services.

TRANSPORTATION AND CARPOOLING ASSISTANCE

The Office of the Associate Dean of Student Services maintains a listing,
by location, of students who are attending Motlow. The list is available
for review by students who are confronted with problems securing transporta-
tion to and from the campus.

STUDENT MESSAGE SERVICE

On occasion when a message needs to be delivered to a student who is at
the college, that message should be directed to the Office of Associate Dean
of Student Services. An effort will be made to contact the student and
deliver the message.

LOST AND FOUND

Information concerning lost articles shouid be directed to the Information
and Field Services Office in the Administration Building. Any article found
should be turned in to that office.

STUDENT CENTER FACILITIES

The Student Center facility houses the bookstore, the cafeteria, the stu-
dent lounge, and the Student Government Association office. Closed circuit
and commercial television viewing is available in the lounge. Card games,
chess, and other recreational equipment may be checked out from the book-
store for student use. Arrangements for the use of any of the facilities after
regular hours of operation should be made through the Office of the Director
of Public Information and Field Services.

A cafeteria, located in the Student Center, is operated by a private vendor.
Complete breakfasts and lunches are served as well as short order snacks.
Drink and snack vending machines are located elsewhere on the campus.
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STUDENT ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramural, extra-
mural, and intercollegiate-under the supervision of the faculty in health,
physical education, and recreation.

The intramural program operates throughout the year and provides men
and women students with opportunities to compete in seasonal sports either
as individuals or as members of teams from the various student organizations.
All students are encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men’s basketball and base-
ball and women'’s basketball. These teams compete in a regular schedule with
teams from other recognized institutions of the same scholastic levels as
Motlow State Community College. To participate in intercollegiate athletics,
students must meet the eligibility requirements of the National Junior College
Athletic Association and the Tennessee Junior College Athletic Association.

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life
experience at Motlow. Almost all events are planned by students for their
enjoyment. Many cultural and intellectually stimulating events are open to
interested area citizens. Any student interested in planning or promoting
social events should contact the Associate Dean of Student Services.

A social event is defined as any dance, party, activity, or entertainment
sponsored by the college-approved student group. A social event must be
scheduled with the Associate Dean of Student Services. A request for ap-
proval of any proposed event shall be submitted on forms which are available
in the Office of the Associate Dean of Student Services. The event shall not
be publicized until final approval has been granted.

All social events must have approved chaperones for each activity or event.
These chaperones must be present throughout the entire event.
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STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student
government because of its democratic ideals and creative implications. The
cooperation of the administration and the students in personal and general
activities is significant in challenging students in their preparation for the
future. Every student becomes a member of the student government when he
enrolls, Student-faculty committees provide close liaison between the stu-
dent government and the college administration.

The student government at Motlow is divided into an executive and
legislative branch. The executive branch is composed of the President, Vice-
President, appointed cabinet officials, and special committees. Elections for
the executive branch are held each spring. The legislative branch is called
the Student Senate. The Senate is composed of freshman and sophomore
officials. Sophomore members are elected in the spring and freshmen mem-
bers are elected in the fall.

Information regarding specific election dates and a copy of the Constitu-
tion of the Student Government Association of Motlow State Community
College may be obtained from the Office of the Associate Dean of Student
Services. The constitution outlines the duties of each student government
official, gives procedures and regulations for elections, and includes by-laws
which govern the day-to-day activities of the SGA. Those wishing to become
involved in SGA activities should contact the SGA president or staff advisor.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided
through student organizations, Students may choose from a variety of orga-
nizations depending upon individual interests. These organizations include
scholastic honoraries, discipline groups, service organizations, and special
interest groups. Registration with the Associate Dean of Student Services is
required for all student organizations on the campus. Registration forms may
be secured from the Associate Dean of Student Services.

The following information must be provided for official registration of
student organizations.

. Name of organization

. Name of faculty sponsor(s)

. List of current officers

. Statement of purpose

. Copy of constitution, charter, or by-laws, as applicable

. Letter verifying receipt of registration materials by the Associate Dean
of Student Services.

DAL WN=
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The college shall require an annual written report of each officially regis-
tered student organization evaluating its activities. Continued recognition of
the organization will depend on the receipt and approval of such an annual
report in addition to compliance with college rules and regulations affecting
student organizations.

Many clubs and other organizations sponsor a variety of worthwhile cul-
tural and intellectual assemblies. Students, staff, and interested area citizens
are encouraged to attend on such occasions. The following organizations are
active on the Motlow campus:

Art Club

Baptist Student Union

Black Student Association

Cheerleaders

Gamma Beta Phi Society

Law and Government

National Collegiate Association for Secretaries

National Society of Professional Engineers--Delta Chapter
QOutdoor and Science Club

Phi Rho Pi - Communication Club

Photography Club

Student Government Association

Student Tennessee Education Association

Tennessee Association of Student Nurses - Motlow Chapter

A special event, Club Day, is set aside at the beginning of the fall quarter
for new students to learn more about campus organizations. In addition,
organizations and meetings are advertised on campus bulletin boards. For
more information about specific organizations, contact the Associate Dean of

Student Services.
STUDENT NEWSPAPER

The role of the “Motlow Monitor” is to provide students the opportunity
to further enhance their journalism skills of writing, editing, and making up
the student newspaper. The control of the student newspaper is through the
paper staff to the faculty advisor and then to the Associate Dean of Student
Services as this procedure has been approved by the Publication Committee.
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GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

College students are citizens of the state, local and national governments,
and of the academic community, and are, therefore, expected to conduct
themselves as law-abiding members of each community at all times. Admis-
sion to an institution of higher education carries with it special privileges and
imposes special responsibilities apart from those rights and duties enjoyed by
non-students. In recognition of the special relationship that exists between
the institution and the academic community which it seeks to serve, the State
Board of Regents has authorized the Presidents of the institutions under its
jurisdiction to take such action as may be necessary to maintain campus con-
ditions and preserve the integrity of the institution and its educational
environment,

Pursuant to this authorization and in fulfillment of its duty to provide a
secure and stimulating atmosphere in which individual and academic pursuits
may flourish, the State Board of Regents has developed the following Regula-
tions which are intended to govern student conduct on the several campuses
under its jurisdiction, and which regulations may be expanded or supple-
mented by each institution subject to Board approval. In addition, students
are subject to all national, state and local laws and ordinances. If a student’s
violation of such laws or ordinances also adversely affects the institution’s
pursuit of its educational objectives, the institutions may enforce their own
regulations regardless of any proceedings instituted by other authorities.
Conversely, violation of any section of these Regulations may subject a
student to disciplinary measures by the institution whether or not such con-
duct is simultaneously violative of state, local or national laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which consti-
tutes a serious danger to any person’s health, safety or personal well-
being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is
abusive, obscene, lewd, indecent, violent, excessively noisy, disorderly,
or which unreasonably distu rbs other groups or individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL
ACTIVITIES OR FACILITIES. Any intentional interference with or
obstruction of any institutional activity, program, event, or facilities,
including the following:

a. Any unauthorized occupancy of institution or institutional con-
trolled facilities or blockage of access to or from such facilities.

b. Interference with the right of any institution member or other
authorized person to gain access to any institution or institutional
controlled activity, program, event or facilities.
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c. Any obstruction or delay of a campus security officer, fireman, or
any institution official in the performance of his or her duty.

. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse,

vandalism, malicious or unwarranted damage or destruction, defacing,
disfiguring or unauthorized use of property belonging to the institution
including but not limited to, fire alarms, fire equipment, elevators,
telephones, institution keys, library materials and/or safety devices; and
any such act against a member of the institution community or a guest
of the institution;

. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any

act of theft, misappropriation, or unauthorized possession or sale_ of
institution property or any such act against a member of the institution
community or a guest of the institution;

. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any

forgery, alteration of or unauthorized use of institution documents,
forms, records or identification cards, including the giving of any faglse
information, or withholding of necessary information, in connection
with a student's admission, enrollment or status in the institution;

. FIREARMS AND OTHER DANGEROUS WEAPONS. Any unautho-

rized or illegal possession of or use of firearms or dangerous weapons of
any kind;

. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS.

The unauthorized possession, ignition or detonation of any object or
article which could cause damage by fire or other means to persons or
property or possession of any substance which could be considered to
be and used as fireworks;

ALCOHOLIC BEVERAGES. The consumption or possession of alco-
holic beverages;

DRUGS. The unlawful possession or use of any drug or controlled
substance (including any stimulant, depressant, narcotic, or hallucino-
genic drug or substance, or matrijuana), or the sale or distribution of
any such drug or controlled substance;

GAMBLING. Gambling in any form; .
FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsi-
bilities to the institution promptly including, but not limited to, know-
ingly passing a worthless check or money order in Raymer!t tr:o the
institution or to a member of the institution community acting In an
official capacity;

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an
institutional hearing involving contemptuous, disrespactful,l or dis-
orderly behavior, or the giving of false testimony or other evidence at
any hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS.
Failure to comply with directions of institutional officials acting in the
performance of their duties;
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16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any
violation of the general rules and regulations of the institution as pub-
lished in an official institutional publication, including the intentional
failure to perform any required action or the intentional performance
of any prohibited action;

17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF
OFFENSES. Any attempt to commit any of the foregoing offenses, or
the aiding and abetting of the commission of any of the foregoing of-
fenses (an “‘attempt” to commit an offense is defined as the intention
to commit the offense coupled with the taking of some action toward
its commission);

18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of
state or federal laws or regulations prescribing conduct or establishing
offenses, which laws and regulations are incorporated herein by refer-
ence;

Disciplinary action may be taken against a student for violations of the
foregoing Regulations which occur on institutionally owned, leased, or other-
wise controlled property, or which occur off-campus when the conduct im-
pairs, interferes with or obstructs any institutional activity or the missions,
processes and functions of the institution. In addition, disciplinary action
may be taken on the basis of any conduct, on or off-campus which poses a
substantial threat to persons or property within the institutional community.

For the purposes of these Regulations, a “’student” shall mean any person
who is registered for study in any institution in the State University and
Community College System of Tennessee for any academic period. A person
shall be considered a student during any period which follows the end of an
academic period which the student has completed until the last day for
registration for the next succeeding regular academic period, and during any
period while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom
behavior and maintenance of academic integrity, and can order the temporary
removal or exclusion from the classroom of any student engaged in disruptive
conduct or conduct violative of the general rules and regulations of the insti-
tution. Extended or permanent exclusion from the classroom or further

disciplinary action can be effected only through appropriate procedures of
the institution.
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Plagiarism, cheating, and other forms of academic dishonesty are prohib-
ited. Students guilty of academic misconduct, either directly or indirectly
through participation or assistance, are immediately responsible to the in-
structor of the class, In addition to other possible disciplinary sanctions
which may be imposed through the regular institutional procedures as a result
of academic misconduct the instructor has the authority to assign an F or a
zero for the exercise or examination, or to assign an F in the course.

If the student believes that he or she has been erroneously accused of
academic misconduct: and if his or her final grade has been lowered as a re-
sult, the student may initiate an appeal through the Office of the Associate
Dean of Student Services who will fully explain all appeal options and assure
due process.

DISCIPLINARY SANCTIONS

Upon a determination that a student or organization has violated any of
the rules, regulations or disciplinary offenses set forth in the Regulations, the
following disciplinary sanctions may be imposed, either singly or in combina-
tion, by the appropriate institution officials.

DEFINITION OF SANCTIONS

1. RESTITUTION. A student who has committed an offense against
property may be required to reimburse the institution or other owner
for damage to or misappropriation of such property. Any such pay-
ment in restitution shall be limited to actual cost of repair or replace-
ment.

2. WARNING. The appropriate institutional official may notify the stu-
dent that continuation or repetition of specified conduct may be cause
for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any stu-
dent or organization whose conduct violates any part of these Regula-
tions. Such a reprimand does not restrict the student in any way, but
does have important consequences. It signifies to the student that he
or she is in effect being given another chance to conduct himself or her-
self as a proper member of the institution community, but that any
further violation may result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s
privileges for a period of time may be imposed. This restriction mafy
include, for example, denial of the right to represent the institution in
any way, denial of use of facilities, parking privileges, participation in
extracurricular activities or restriction of organizational privileges.
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5. PROBATION. Continued enrollment of a student on probation may
be continued upon adherence to these regulations. Any student placed
on probation will be notified of such in writing and will also be noti-
fied of the terms and length of the probation. Probation may include
restrictions upon the extracurricular activities of a student. Any con-
duct in violation of these regulations while on probationary status
may result in the imposition of a more serious disciplinary sanction.

6. SUSPENSION. If a student is suspended, he or she is separated from
the institution for a stated period of time with conditions of read-
mission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the in-
stitution. The imposition of this sanction is a permanent bar to the
student’s readmission to the institution.

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule,
the status of a student accused of violations of these regulations should
not be altered until a final determination has been made in regard to
the charges against him or her, summary suspension may be imposed
upon a finding by the appropriate institutional official that the con-
tinued presence of the accused on campus constitutes an immediate
threat to the physical safety and well-being of the accused, or of any
other member of the institution community or its guests, destruction
of property, or substantial disruption of classroom or other campus
activities. In any case of immediate suspension, the student shall be
given an opportunity at the time of the decision or immediately there-
after to contest the suspension, and if there are disputed issues of fact
or cause and effect, the student shall be provided a hearing on the sus-
pension as soon as possible.

DUE PROCESS AND DISCIPLINARY APPEAL

The principle of due process in student discipline is assured at Motlow.
Any student accused of a disciplinary offense or academic misconduct may
appeal the case. All appeals should be initiated through and coordinated
with the Associate Dean of Student Services.

There are basically three appeal routes the student may choose. One
appeal process is outlined in accordance with the Administrative Procedures
Act. All suspension cases will automatically follow this process. Another
process involves the use of the Student Affairs Committee as the appeal body.
The facts will be presented to the committee and a decision rendered. The
final option allows the Associate Dean of Student Services to investigate the
facts of the case and arrange a disposition of the case in which all parties
agree. A full explanation of the above appeal options is available upon re-
quest from the Associate Dean of Student Services.
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USE OF COMPUTER FACILITIES

Motlow’s computer facilities exist to provide state-of-the-art computing
services to the academic community in support of instructional activities and
administrative functions of the institution, and to provide these services in a
cost-effective manner.

The facilities serve a large number and variety of users - students, faculty,
staff members, and in some cases appropriately authorized outside clients.
However, the institution has the right to limit the privileges of users to those
privileges he or she needs to perform their task and has the right to establish
and maintain a priority schedule based on a given class of user and/or a given
project. In addition, all users have the responsibility to use the computer
facilities in an effective, efficient, ethical, and legal manner. Ethical and legal
standards, in particular that apply to the use of computing facilities, are not
unique to the computing field; rather they derive directly from standards of
common sense and common decency that apply to the use of any public
resource.

Access to computing resources is obtained from the Director of the
Computer Center and is granted in keeping with the idea that one’s interest
ceases when it invades the right of personal and/or institutional property,
demonstrates a potential for loss, embarrassment or litigation to the individ-
ual and/or institution or because an otherwise irresponsible use of scarce
resources.

Specific rules and regulations are outlined to define users’ limitations and
are available from the Director of the Computer Center. Any violations shall
be termed “computer misuse”, and the offender shall be subject to discipli-
nary action by the College. Unauthorized use of computer facilities and
resources may be adjudged a felony and the individual(s) involved may be
subject to legal prosecution.

ACADEMIC AFFAIRS

Academic Organization
Academic Inventory
Academic Policies
and

Standards

Graduation
Requirements

Programs of Study

Course Descriptions
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Motlow State Community College accepts each student as an individual
with unique abilities and capacities and endeavors to provide educatmf\al
experiences which will foster the maximum development of each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow flr.e
planned and implemented is designed with five divisions. They are the c‘im-
sions of Career Education, Continuing Education and Evening Instruction,
the Industrial and Business Institute, Liberal Arts and the Learning Center.

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who
are educated in the broad area of the technologies. It also realizes that per-
sons must continue to acquire new competencies as the nation becomes more
industrialized and new job classifications emerge requiring education at the
college level.

To meet this need, the Division of Career Education offers a variety of
courses and programs for the student who desires to seek employment at the
end of one or two years as well as for the student who plans to transfer to a
four-year institution,

There are two-year majors in business technology, computer science tech-
nology, general technology, nursing, and secretarial science teclm_nol?gy
for the person who does not plan to obtain a degree from a four-year institu-
tion. Several majors in the allied health field are available in cooperation with
the University of Alabama in Birmingham. Specific options within some of
these degree programs provide additional direction toward career goals. The
division also offers many courses for the student who plans to follow-the
university parallel major and continue his or her training at a four-year univer-
sity. Under this latter major, options can provide for a smoother transition
to most higher level institutions.

The instructional discipline areas included in the Division of Career Educa-
tion are listed below,

accounting fire science

banking and finance industrial technology
business industrial management
computer science marketing

cooperative education nursing' ]

criminal justice pre-engineeting
economics real estate

emergency medical technology secretarial science

engineering technology

information about courses in the above listed discipline areas is available in
the Office of the Associate Dean of Career Education.
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THE DIVISION OF CONTINUING EDUCATION
AND EVENING INSTRUCTION

The Division of Continuing Education and Evening Instruction provides
more than a program of evening classes or adult classes designed for students
beyond college age, This Division operates a full selection of courses, both
day and evening, enabling the working student to schedule classes of his/her
choice at a time most convenient. The association of all students with differ-
ent backgrounds, work experiences, and varying ages is mutually beneficial
to all,

Motlow College is dedicated to the philosophy that education and learning
should not terminate, Continuing education is a major purpose and function
of the overall program at Motlow. The Division of Continuing Education and
Evening Instruction tries to extend the opportunity to individuals to continue
their education through off-campus and on-campus credit and non-credit
classes, seminars, conferences, and workshops. The overall objective is to
help as many persons as possible to achieve their own individual educational
aims and to offer opportunities to individuals to acquire new knowledge and
to develop their capacity for self-education. The Division of Continuing
Education and Evening Instruction is an integral part of the institution and
constitutes an inducement for the entire community to profit from its
offerings.

CREDIT COURSES

Each quarter numerous credit courses are offered at night in cooperation
with the Divisions of Career Education and Liberal Arts. These courses,
which are described in other sections of this catalog, are available to full-time
and part-time students both on campus and at several off-campus locations
for the convenience of the student., Individuals interested in pursuing a
college degree will find that they can earn a degree by attending classes in the
evening. The Associate Dean of the Division is available to provide advise-
ment for students who attend only evening classes and to assist in meeting
any needs of the student in the evening credit program.

NON-CREDIT GENERAL INTEREST COURSES

A wide variety of general interest non-credit courses are offered each quar-
ter for persons who wish to meet requirements for job improvement, improve
their personal efficiency, enrich their cultural lives, or enhance their enjoy-
ment of recreational and leisure time. Academic grades and formal examina-
tions are not a part of this program; rather there is an emphasis on benefit to
the individual through continuing education in a variety of areas. The Con-
tinuing Education Unit (CEU) is usually awarded upon successful completion
of a course.
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The listing below is a sample of non-credit general interest courses which
have been made available to persons in the area.

ACT Preparation Interior Decorating

Ballroom Dance Introduction To Microcomputers
Baseball Jazz Exercise

Basket Weaving Karate

Beekeeping Landscaping

Bridge Office Qualities & Skills Review
Cake Decorating Oh My Aching Back

Certified Professional Secretary Review Personal Typewriting
Conversational French Picture Framing
Conversational German ‘Religion Courses

Crocheting Shorthand Review

Draft Horse and Mule Training Soccer Camp

Drawing Soft Sculpture Doli Making
English Smocking Softball Camp

Flower Arranging Stained Glass

Fundamentals of Investing Taxidermy

GED Preparation Tennessee Deaf Sign Language
Genealogy Tennis

Growing and Using Herbs Tole & Decorative Painting
Guitar Typewriting Review

Health Assessment Yoga

Persons who are residents of Tennessee and are sixty (60) years of age or
older or disabled are permitted to take a non-credit general interest course
without payment of fees under the following conditions:

1. The number of fee-paying students required by the instructor have been

enrolled.

2. Space is available.

3, No regular fee-paying student will be denied access to the course due to

the enrollment of persons who have not paid fees.

In some instances a materials fee may be charged by the instructor. Infor-
mation about classes which are scheduled and enrollment procedures is avail-
able from the Coordinator of General Interest Courses in the Division of Con-
tinuing Education and Evening Instruction.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful comple-
tion of certain non-credit courses or activities. The CEU is defined as "‘ten
contact hours of participation in an organized continuing education experi-
ence under responsible sponsorship, capable direction and qualified instruc-
tion.” Many organizations and professions are now requiring adults to con-
tinue their education, and the CEU is an effort to provide a standard unit of
measurement so that organizations and professions may grant the proper
recognition to their constituents for having participated in continuing educa-
tion programs. After the successful completion of each CEU course, a
certificate will be awarded to each student to show participation in a non-
credit activity. This certificate is given instead of a grade report or a trans-
cript. No transcript is officially kept on students who complete non-credit
classes and no record of the number of courses taken.
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PUBLIC SERVICE ACTIVITIES

The college, through this division, attempts to work with various indivi-
duals and groups to provide a variety of courses and activities of a public
service nature, Groups who are served include area banking and insurance
personnel as well as school personnel in Motlow’s eleven-county service area.
Interested persons are encouraged to contact the Associate Dean of the
Division of Continuing Education and Evening Instruction to discuss the
development and presentation of public service programs to meet their needs.

THE DIVISION OF THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the
training needs of business and industry within the eleven-county service area
of Motlow College. The Institute has provided continuing education oppor-
tunities for thousands since its inception in 1976 with unique seminars,
courses, and workshops conducted on campus and with inhouse presenta-
tions,

The Institute functions as a liaison between business, industry, and educa-
tion; and current training needs are continually being assessed through the
input of advisory groups, interested industrial leaders, and program partici-
pants. The common objective of business, industry and education is to
provide quality training so individual performance will reflect the highest
possible productivity.

The Institute makes a variety of offerings available through its program
which addresses four primary areas--technical, banking, medical, and manage-
ment and supervisory development. Current training needs dictate the pro-
gram design; and courses, seminars, and workshops are conducted at con-
venient locations, making them accessible to any interested persons. Flex-
ibility is maintained to assist area organizations with custom-designed, in-
house programs, thus reducing the cost of sending people outside the area
for training.

A major commitment of the Institute is to provide quality instruction.
Seminar and course leaders are specialists in their respective fields; both
educators and practitioners are used in leadership roles. Participants receive
continuing education units and a certificate; each participant is provided the
opportunity to evaluate training received and to offer suggestions for future
programs,

Human resource development is the key to success in business and indus-
try, and the Institute strives to assist the business and industrial community
in moving toward a higher degree of excellence through training.




68 Academic Affairs

THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes
the disciplines in the humanities, the natural and physical sciences, and the
social sciences. Liberal arts courses speak to the total experience of mankind.
Students are stimulated to develop communication and mathematical skills,
an understanding of the scientific world, and an appreciation of the arts and
music. Through emphasis on social awareness, students also have an oppor-
tunity to grow as informed, responsible, and participating citizens in a demo-
cratic society. Studies in the natural, physical, and social sciences blend
with the humanities to form the foundation for wide professional pursuits.
Preparation is provided for specialized majors and for meeting general educa-
tion requirements for associate and bachelor degrees. In the process, liberal
arts students sharpen abilities to think critically and to assume their indi-
vidual roles as productive members in society.

The Division of Liberal Arts also includes remedial and developmental
studies, the purpose of which is to aid students who demonstrate a need for
additional academic preparation before enrolling in college level courses. In-
struction is offered at both remedial and developmental levels in English,
mathematics, reading, and study skills. Remedial studies is a program of in-
struction that leads to proficiency in the Basic Skills Competencies defined
by the Tennessee State Department of Education as its “’Objectives for the
Tennessee Proficiency Test.”” Developmental Studies is a program of instruc-
tion, distinct from Remedial Studies as defined above, that leads to the level
of proficiency in the “Basic Academic Competencies” defined in the Educa-
tional EQuality Project of the College Board as required for successful pursuit
of college studies.

The instructional discipline areas included in the Division of Liberal Arts
are listed below.

agriculture history

anthropology interdisciplinary studies
art mathematics

biology music

chemistry physical education and recreation
communications physics

developmental studies political science
education psychology

English remedial studies
geography sociology

geology Spanish

health

Information about courses in the above listed discipline areas is available
in the Office of the Associate Dean of the Division of Liberal Arts.
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THE LEARNING CENTER

The role of the Motlow State Community College Learning Center is to
meet the instructional needs of the total college population. The primary
purpose of the center is to facilitate and to improve learning by developing
resources for the implementation of the college’s instructional programs. As
a secondary purpose, the Learning Center seeks to provide resources and
services relevant to the general informational needs of the total college and
service area populations. In addition, the Learning Center augments the
intellectual and professional growth of its patrons and supplements their
cultural and recreational activities.

Included in the Learning Center are the library and educational media
services. The Center extends its services to students and faculty at Motlow’s
off-campus locations. The staff, resources, and facilities of the Learning
Center are located on two floors on the north side of Morris Simon Hall.
The heart of the Learning Center is its staff of trained librarians, media
specialists, and technical personnel, whose aim is to create an inviting and
supportive environment for learning.

Community use of the Learning Center is encouraged. There is no charge
for obtaining a Library User’s Card. To extend the resources available to
users, Motlow participates in a number of cooperative endeavors with libraries
within and outside of the service area.

LIBRARY

Services available in the library are reference assistance (including on-
line database searching), bibliographic instruction, circulation, and in-house
use of a collection of print and nonprint materials. The Learning Center’s
collections include 45,000 print volumes and 600 periodical titles with
appropriate indexes and backfiles of periodicals in print and microfilm
to support research by students. A browsing collection of local newspapers,
current periodicals, new books, and paperbacks is provided.

EDUCATIONAL MEDIA SERVICES

Educational media, equipment, and assistance in their use are provided in
the Learning Center for individuals for class assignments or personal enrich-
ment. The Learning Center has a collection of over 3,800 nonprint titles in a
variety of formats, including: video cassettes and discs, 16mm films, slides
and filmstrips, audio cassettes and phonodiscs.

On the second floor of the Learning Center, there is a well-equipped tele-
vision studio. In addition, the staff of this unit operates a campus-wide
closed circuit television system and supports use of nonprint resources in
classrooms on campus and at off-campus locations as well.

The Learning Center provides a microcomputer laboratory for computer
literacy courses and computer-based laboratory assignments in several subject
areas. An extensive collection of computer software is available.

HOURS

The regular hours of service during the fall, winter, and spring terms are:
Monday through Thursday--7:30 a.m. to 9:00 p.m.; Friday--7:30 a.m. to
4:30 p.m.; and Saturday--noon to 4:00 p.m. Hours for summer terms are
announced and posted prior to the opening of the summer term.
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ACADEMIC INVENTORY

Academic Affairs

The scope of the academic program at Motlow State Community College
provides the following alternatives for its students: (1) an associate degree
program designed for transfer purposes, or (2) an associate degree program
designed for immediate career application, or (3) a concentrated, short-term
certificate program. For each program of study completed toward receiving
either the Associate of Arts degree or the Associate of Science degree, a stu-
dent will identify a major and will select, when applicable, an option in that
major. The following chart is an inventory of programs available.

Division Major Option Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S.)
Parallel

Liberal Arts University Art Associate of Arts (A.A))
Parallel Associate of Science (A.S.)

Liberal Arts University Biology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S.}
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Communications Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S.)
Parailel

Liberal Arts University Early Childhood Associate of Science (A.S.)
Parallel Education

Liberal Arts University Economics Associate of Arts (A.A))
Parallel Associate of Science (A.S.)

Liberal Arts University Elementary Associate of Science (A.S.)
Parallel Education

Liberal Arts University English Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies Associate of Arts {(A.A,
Parallel Associate of Science (A.S.

Liberal Arts University Geography Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Academic Affairs 71
Division Major Option Degree

Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management

Liberal Arts University Information Systems Associate of Science {A.S.)
Parallel

Liberal Arts University Mathematics Associate of Arts (A.A.)
Paratllel Associate of Science (A.S.)

Liberal Arts University Physics Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Political Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Dental Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Law Associate of Arts (A.A.)
Paralilel Associate of Science (A.S.)

Liberal Arts University Pre-Engineering Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Medical Associate of Arts (A.A.)
Parallel Associate of Science {A.S.)

Liberal Arts University Pre-Nursing Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Paralliel

Liberal Arts University Pre-Veterinary Associate of Science (A.S.)
Parallel Medicine

Liberal Arts University Psychology Associate of Arts (AA.)
Parallel Associate of Science (A.S.)

Liberal Arts University Recreation Associate of Science (A.S.)
Parallel

Liberal Arts University Secondary Associate of Arts (A.A,)
Parallel Education Associate of Science {A.S.)

Liberal Arts University Social Science Associate of Arts (A.A.)
Paraliel Associate of Science (A.S.)

Liberal Arts University Social Work Associate of Science (A.S.)
Parallel

Liberal Arts University Sociology Associate of Arts (AA,)
Parallel Associate of Science (A.S.)

Career Education  Business Accounting Associate of Science (A.S.)
Technology

Career Education  Business Banking & Finance  Associate of Science (A.S,)
Technology

Career Education  Business General Business Associate of Science (A.S.)

Technology
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Division Major Option Degree

Career Education  Business Real Estate Associate of Science (A.S.)
Technology

Career Education  Computer Business Associate of Science (A.S.)
Science Technology

Career Education Computer Scientific Associate of Science (A.S.)
Science Technology

Career Education  General R Associate of Science {A.S.)
Technology

Career Education  Nursing ———— Associate of Science (A.S.)

Career Education  Secretarial General Clerical Associate of Science (A.S.)

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Science Technology

Secretarial Information
Science Processing
Technology

Secretarial Secretarial

Science Technology

Biomedical —_—
Equipment Technician

Dietetic Technician ————

Emergency —_
Medical Technician

Medical Assistant =~ ————

Medical —
Laboratory Technician

Medical Record S
Technician

Multiple —_———
Competency Clinical Technician

Occupational —_——
Therapy Assistant

Physical Therapist ————
Assistant

Radiation Therapy ————
Technologist

Radiologic ————
Technologist

Respiratory ————
Therapist

Associate of Science {A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Associate of Science (A.S.)

Division

Certificate

Career Education

Career Education

Electronics Certificate of Credit

Fire Science Certificate of Credit
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student may earn an Associate of
Arts Degree or an Associate of Science Degree. The university parallel major
in the associate degree program is a transfer program within which a student
elects an option. The General Studies option provides students an opportu-
nity to complete general education requirements before moving into special-
ized study. The specific options in the university parallel major are:

accounting information systems
agriculture mathematics

art physics

biology political science
business administration pre-dental

business education/office management pre-engineering
chemistry pre-law

communications pre-medical
computer science pre-nursing
early childhood education pre-optometry

economics pre-pharmacy
elementary education pre-veterinary medicine
English psychology

general studies recreation

geography secondary education
health-physical education social science

history social work

industrial management sociology

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following options: accounting, banking and finance, general business,
and real estate. These two-year programs are for the student who does not
intend to transfer to a four-year institution, The Associate of Science Degree
is awarded.

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business option or a scientific option. These two-year pro-
grams are for the student who does not intend to transfer to a four-year insti-
tution. The Associate of Science Degree is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major
with the opportunity to specialize in the electrical or mechanical areas
through technical electives. This program is designed for the student who is
interested in a position as a technician or draftsman. The major builds on the
Electronics Certificate of Credit Program and the apprenticeship program for
those interested in electronics service, maintenance, and assembly. The two-
year program is designed for the student who does not intend to transfer to a
four-year institution. The Associate of Science Degree is awarded.
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SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial option, an information processing option, and a gen-
eral clerical option. A primary objective of the total program is to train stu-
dents to perform successfully in the modern office. Graduates should be able
to find numerous job opportunities including positions as secretaries, steno-
graphers, filing clerks, receptionists, typists and data entry operators. These
two-year programs are for the student who does not intend to transfer to a
four-year institution. The Associate of Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program
leading to the Associate of Science Degree. Upon completion of the program,
graduates who are eligible, per criteria of the Tennessee Board of Nursing,
may write the National Council Licensing Examination (NCLEX-RN), for-
merly titled State Board Test Pool Examination, for licensure as a Registered
Nurse. Eligibility is based upon graduation from an approved nursing school,
payment of required fees, satisfactory completion of required application
forms, and no evidence of reasons (for example, a criminal record) for the
Board of Nursing to refuse to allow writing of the exam.

ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the Regional Technical Institute (RTI) for Health Occupations, a
division of the School of Community and Allied Health (SCAH) at The
University of Alabama in Birmingham. The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by RTI, students transfer to RTI at the
program starting date to complete the technical study and clinical experience
in one of twelve programs jointly offered through this arrangement:

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
DIETETIC TECHNICIAN MAJOR

EMERGENCY MEDICAL TECHNICIAN MAJOR
MEDICAL ASSISTANT MAJOR

MEDICAL LABORATORY TECHNICIAN MAJOR
MEDICAL RECORD TECHNICIAN MAJOR

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR
OCCUPATIONAL THERAPY ASSISTANT MAJOR
PHYSICAL THERAPIST ASSISTANT MAJOR
RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR
RADIATION THERAPY TECHNOLOGIST MAJOR
RESPIRATORY THERAPIST MAJOR

CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term
program in a concentrated area to develop specific career skills. A certificate
of credit program is available in electronics and in fire science. The certificate
of credit program is designed for the student who does not intend to transfer
to a four-year institution.

Academic Affairs 75
OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College
develops special credit courses or identifies special groups of courses designed
to meet specific educational objectives without a degree or a certificate of
credit. Among these are individual courses for law enforcement and emer-
gency medical technology and a cluster of courses identified as the appren-
ticeship program.

LAW ENFORCEMENT PERSONNEL TRAINING

Courses have been developed to provide law enforcement personnel with
training to satisfy requirements of the Peace Officer Standards and Training
Commission. These courses will be scheduled with the criminal justice
designation having CJT as the discipline code. For information about the
law enforcement personnel training program, contact the Associate Dean of
Continuing Education and Evening Instruction.

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in
Tennessee as a Basic Emergency Medical Technician. The training is sanc-
tioned by the Tennessee Department of Public Health, Division of Emergency
Medical Service. Upon successful completion of the training the student is
eligible to sit for the certification examination administered by the Division
of Emergency Medical Service. Courses have the EMT code. For information
about emergency medical technician training, contact the Associate Dean of
Career Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the
60-quarter-credit-hours related studies requirement to obtain the journey-
man’s card in the machinist’s trade from the U. S. Department of Labor after
completing 5,000 hours of on-the-job training. The on-the-job training com-
ponent must be negotiated between the student’s employer and the U. S.
Department of Labor. Most of the related studies courses are listed with an
IAT code. The addition of the Electronics Certificate of Credit program
allows the student to progress from the apprenticeship program to the cer-
tificate program and then to the associate degree program if desired. For
information about the apprenticeship program, contact the Associate Dean of
Career Education.
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ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Egch_ student is assigned an academic advisor by personnel i i
Admlssigns and Records and. should consult witi‘: ?his :dv?slolp;::f:?tf:i::lf
regrstra!lon. If a student desires to change advisor, he or she should contact
the Office of Admissions and Records and obtain a Change of Advisor Form
to be completed by the student and returned to the Office of Admissions and
f!ecords.. Academic advisors assist students in selecting proper courses
mterpre}*mg_ course requirements, and planning programs of study. Instru '
tors maintain regularly scheduled office hours, and a student shou.ld call ¥
the advisor any time to seek information or advice. o

ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at
Motlo_w. Programs are defined in terms of a degree, Associate of Artsvor
Associate of Science, with a major and an option, as applicable, or a certifi-
cate of c.redit. The curriculum requirements for each of the 'pr rams of
study which are available are outlined on pages 96 through 144 Tlt:g stuc:e:t
who plans to follow an option in the university parallel major .should secure
a copy of the catalog of the institution to which he/she plans to transfer and
use a‘t in planning a program of study at Motlow. The selection early in a stu
d.ent 3 .'iucat_:lemic career of a curriculum designed to meet educational ob'ec:
t!ves will increase the satisfaction that student will realize from his edljca—
tional ax‘perlences. Faculty advisors and counselors are prepared to assist
students in program planning and course selection, e

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who i isteri i
: s registering as a full-time student (12
m:lredquarter hours) must raggster for the appropriate English course {{remt;:
il evelopmental, or collegsa‘te} within the full-time load during the first
quarter .°f attenc?ance an_d remain in an English course each quarter until the
appropriate English requirement is completed,

STUDENT LOAD

For administrative purposes, an individual is conside i
sét.uttlent }n;hen enrolled for a minimum of twelve (12) r;f:;r::rh:afnfsu:::r;ld"i-lte
st::;cdaan 6) to seventeen (17) quarter hours credit is the normal load of a;

ta‘rj‘c per quarter, Nlpetean (19) quarter hours is the maximum load which
; hsa ument_ may have without approval of the appropriate Associate Dean.
an a;umum Ioaf:l for one quarter which will be approved is 22 quarter

ours. Factors which are considered for approving enrollment for more than
nineteen (19) quarter hours include the classification of the student, the cu-

mulative grade point ici
e 3] average of the student, and the anticipated date of
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STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the
completion of forty-two (42) quarter hours; after this time the student is
classified as a sophomore. Those not accepted as degree seeking students
or certificate of credit students are classified as special students.

INTENT TO GRADUATE

An Intent to Graduate Form must be completed by a student by February
16 in the winter quarter immediately preceding anticipated graduation in
June or August. A student may obtain the form in the Office of Admissions
and Records or in any division office. The completed form will indicate the
degree to be received, the major and option selected, the effective catalog
year, and the projected date for completion of all program requirements. The
student should verify the required information with the academic advisor
and confirm with the advisor that all repeat forms and course waiver and sub-
stitution forms have been completed and submitted to the Office of Admiss-
ions and Records by February 15 of the graduation year. A Cap and Gown
Form will then be completed by the student in the Office of the Associate
Dean of Student Services, and the $25.00 graduation fee will be paid in the
Business Office. If a student does not finish the degree requirements during
spring or summer quarter of the year that he files his Intent to Graduate
form, he should contact the Office of Admissions and Records during the
quarter that requirements will be completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit Form must be completed by
February 15 in the winter quarter before the certificate of credit is to be
awarded in June or August. A student may obtain the form in the Office of
Admissions and Records or in any division office. The completed form will
indicate the certificate of credit to be received, the effective catalog year, and
the projected date for completion of all program requirements. The student
should verify the required information with the academic advisor and confirm
with the advisor that all certificate of credit requirements will be met by the
projected date of graduation. The completed form with the signature of the
advisor is to be submitted to the Office of Admissions and Records by
February 15 of the completion year. If a student does not finish the certifi-
cate of credit requirements during spring or summer quarter of the year that
the Intent form is filed, he should contact the Office of Admissions and
Records during the quarter that requirements will be completed.

CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the re-
quirements of the catalog under which they entered or any subsequent
catalog, provided the catalog containing the program being followed is not
more than five years old based on the date of completion of graduation

requirements.
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GRADUATION REQUIREMENTS

To earn the Associate of Arts or the Associate of Science Degree at Mot-
low State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
degree and major (and option, if applicable) selected. No course
or courses may be used to meet more than one requirement in a given
program. These items apply to all programs completed for a degree:

a. Not less than 99 quarter hours of credit,

b. A minimum of the final 36 quarter hours of course work comple-
ted in residence at Motlow State Community College,

c. A cumulative grade point average of not less than 2.00 (e
average) for the degree program,

2. An Intent to Graduate Form should be filed with the Office of Admis-
sions and Records no later than February 15 by anyone who plans to
receive a degree in June or August of that year.

3. A Cap and Gown Form should be completed, and the $25,00 gradua-
tion fee should be paid.

4. All students who plan to receive a degree are expected to participate in
graduation exercises held in June of each year. Students who complete

requirements by August should plan to participate in graduation the
preceding June.

REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

Any or all students may be required to take one or more tests designed to
measure general education achievement and/or achievement in selected major
areas as a prerequisite to graduation, for the purpose of evaluation of aca-
demic programs. Unless otherwise provided for any individual program, no
minimum score or level of achievement is required for graduation. Participa-
tion in testing may be required for all students, for students in selected pro-
grams, and for students selected on a sample basis.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in
graduation exercises. To receive a certificate of credit at Motlow State
Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
certificate of credit program selected. A cumulative grade point average
of not less that 2.00 (“C" average) is required.

2. An Intent to Receive a Certificate of Credit Form should be filed with
the Office of Admissions and Records no later than February 15 if the
program is to be completed by June or August of that year,

v
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AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of cred.it rgquirements have bee: mezal;r‘
a student, the transcript will be posted to u:ndlc?te th_at the degra: tasof it
awarded: and a diploma or certificate of credit will be issued. The ?I e of t -
award will correspond to the term in which the'st.udant' complete_d a requ_nras
ments. Students in degree programs who partlclpate in _graduat_lon ::?:elrc'l‘:as
and subsequently complete all other requirements will receive diplo
following the term in which all requirements are met.

RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for_ona associate .deglg:::
may receive a second associate degree upon the co.nmletion of tl:je l;’:urtr‘:cu i
prescribed for the second degree. The student will be governe s y ekptu_
visions of the catalog in effect at the time he reenter:s.the collgge orlwc:r -
ward the second degree. The second degre_e' provision applies ona:d.c! ;
degree designation, associate of arts or associate of science, not to itiona

majors or options.
AWARDS AND HONORS

Students graduating with the following 9umulativq gnlade poif\t averages
will receive the corresponding honor designation on their diplomas:

.80-4.00 Summa Cum Laude
g 20—3.79 Magna Cum Laude
3.30-3.49 Cum Laude

DEAN'S LIST

The Dean’s List each quarter includes names of full-time students who
have a 3.50-4.00 GPA for the quarter.

HONOR ROLL

The Honor Roll each quarter includes names of full-time students who
have a 3.00-3.49 GPA for the quarter.

HONORS PROGRAM

The Honors Program provides a path to excellepca for acaf!emlcall\f ta[;
ented students who want to derive maximum benefit from thf.lr edt:‘c:iltloggl
experience, This college-wide curriculum helps students .achleve ft Bl;u%ied
through intensive individual and group study under the gult_i;n;estc;dq:lm
faculty and through interaction with other equally well-qualifie e n.ized

Students who complete at least 21 hours of honors courses are re::otg of
at Awards Day and in the Commencement annou.ncemer!t. Com%e :tonfor
18 quarter hours in honors courses at Motlow will quallf\.( a grac uase
entry into upper division honors programs at some four-year institutions.
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Students are selected on the basis of past performance as measured by
ACT scores, high school record, diagnostic writing sample, and/or college
instructor recommendations, Prime candidates are entering students who
achieved a minimum ACT composite score of 22 or who ranked in the upper
10 percent of their high school class. Sophomores must have a minimum
grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible
for Honors courses. Students may request an honors designation in any
course that does not have an honors section scheduled. Additional informa-
tion about the Honors program is available in the Offices of the Associate
Deans of the Divisions of Career Education and Liberal Arts.

COURSE REQUIREMENT WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the
catalog for a student to be able to graduate, a course requirement waiver
and/or substitution may be processed. Course waivers and/or substitutions
should be determined in conference with the advisor and require the approval
of the student’s advisor and the Associate Dean, A form for this approval
is available in the Office of the Associate Dean. The completed Course
Waiver and Substitution Form with necessary signatures is to be submitted to
the Office of Admissions and Records by the student.

INCOMPLETE COURSE WORK

The “I”" for “incomplete” indicates that the student has not completed all
course requirements because of illness or other circumstances beyond his/her
control, especially those which may occur toward the close of the term.
Failure to make up work or to turn in required work on time does not pro-
vide a basis for the “’I'” unless extenuating circumstances noted above exist.

The following guidelines apply to removing an “I” from the academic
record,

1. The deadline for students to complete and submit required work to the
faculty member will be the time established for mid-term examinations
in the quarter following the term in which the “|” was received, An
“I'" in nursing courses must be removed by the end of the second week
of the quarter following the term in which the *1” was received, The
mid-term examination schedule is given in the class schedule. Students
who receive an “I"” in the spring quarter will observe the schedule for
the following fall quarter.

2. When required work has been submitted to the faculty member and no
later than one week after the deadline for removing an “1”, the faculty
member will file a completed Change of Grade Form to the Office of
Admissions and Records. The grade change will be updated on the
student file prior to quarterly grade processing,

3. Under extenuating circumstances a faculty member can request, by
memorandum to the Director of Admissions and Records, an extension
of the /I without punitive effects on the student’s cumulative grade
point average. The extension will extend to the next quarter’s deadline,

4. If a faculty member does not submit a completed Change of Grade
Form or a request for an extension of an “1”, the “1"” will be replaced
by an “F"” to be computed into the grade point average,
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REPEATING A COURSE

A student may repeat a course which he or she has previc.:;sl: tt:i::;a:::

i i Students may be permitte

received a final grade of C or lower. . o
i i ed only with the approva

se in which a grade of B or higher was earn :

(t:lt::rDean of the College as an exception to the policy. :l\ ralgu;st fo;l:!:t;:;gvia':
i i igher was made shou e su

to repeat a course in which a B or hn.g : ‘
writi:g to the Dean of the College prior to the term during which the c(:.urs:
is to be repeated. A request must include the reasons for the reques
written response to the request will be sent to the student. ——

The grade received in repeating a course (other than ,tud TD, s
“WP") is credited in the quarter in which the course was repeate .t °
effective in the cumulative grade point average {GP?JI f;){ :ihef cut;::n(;ﬂn?:?,of

i ted must be filed in

Repeat Form for all courses being repea i

Ad?nissions and Records no later than three weeks prior to the end of the
; . R ed
ter in which the course is being repeated. . ' )

quaI;epeating a course will affect a student’s academic record in the following
ways: ‘ . _ _
YI Only the last grade received in repeating a cou::se will be used |nh::m:f
. puting the cumulative grade point average provided that the num ler o
repeats of any single course does not exceed two (three e.mempts .ade

the event that a student repeats a course more than twme,‘ th;agr .

received in the third attempt and all subsequent attempts will us

i i i int average,

in computing the cumulative grade poin '

2. The hopurs attempted in repeating a course will be subtracted from tid'l:

. total hours attempted before dividing to compute the cumu_latwe gra

point average provided that the number of repeats of any single course
does not exceed two (three attempts). In the event that a studenth‘n:
peats a course more than twice, the hours attemplted in the thir
attempt and all subsequent attempts will be included in the total hm.;rs
attempted before dividing to compute the cumulative grade point
average, . . .
3. The t?fedit hours earned for a course will be mcludec.l only one time |_n
. the cumulative hours earned no matter how many times the course is
completed. ) '

4, All ::fades received for a course will remain on a student’s transcrlpt_.n:\

. notation is added to indicate that the course has been repeated. ' :
information showing the grade received when thr'a course was repeate
is given in the report for the quarter during which the course was re-
repeated. . )

If a :?ourse is repeated and no completed Repeat Form.ls sul?mltted tr:l::
Office of Admissions and Records, appropriate redl.’lctlorlls in cumuda |tD
hours earned will be made when the academic record is rewsad.l Itr.l or htarurs

i d avoid inflating cumulative ho
keep academic records up to date an . .
ear:ed Repeat Forms should be completed and submitted at the time of

registration for a course being repeated.




82 Academic Affairs
GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Quarter Hour
A Outstanding 4
B Above Average 3
C Average 2
D  Passing but below Average 1
F Failing 0

Other markings which
g g ich may appear on the grade report and/or transcript

CR Credit by Exam S  Satisfactory

| Incomplete W Withdrew

I;IC yo Credit WF Withdrew Failing
assed WP Withdrew Passing

exa‘:;:ﬁat(i:o?' |fr:sec‘l‘cwh'?n. a student r:eceives credit for a course by challenge
- e - 1 e ! R" is not used in computing the grade point average,
en a “CR” is assigned, hours earned are increased, The total ho t
tempted“a’r:d quality points earned are not affected, e
- Theb | |nd|catfas that the stude_nt has not completed all course require-
ents'. ecause of illness or other circumstances beyond his or her control
especially those which may occur toward the close of the term. Failurerct’c;
?akehup“m'l'ork or to turn in required work on time does not provide a basis
or t e “I u.nless extet.vuating circumstances noted above exist. The “I" is
;o;slsrilcl::ged ;1 cpmputlng the grade point average in the quarter for which it
ENcmdgi"g ;umr:;n.complet?‘ Tav be removed during the succeeding quarter,
i r; or the “I” may be extended by the faculty member. If
. :‘a;mng: t_-emr.wed or extended, a grade of “F" is automatically entered
has w?thd is used when a stu.dent has audited a course or when a studa;ﬂ
rawn frc.nm a non-credit community service (NCCS) course or has
not tl:f)mellgted satisfactorily a non-credit community service (NCCS) co
The “NC” is m')’t i'rlicluded in computing the grade point average. e
“P"'I'I.\e grades P. and “F"_are used with the Pass/Fail grading option. The
P is not used in computing the grade point average. When a “P” is a
::ginnatc:,e;he el:;'ours earne; are increased, but total hours attempted and qualitsy;
rned are not affected. The "'F” is used in i i
average by including the number of hours of'th?lt-:nozl-:-::an?r:htehgr:ciipmnt
tempte(f‘t?'ta-al and including zero grade points in the grade points earned il
The *S" is used only for reporting a non-credit community service (l\iCCS)

course and indicates successful com i
our: pletion of that co i
tinuing education units. s
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The “W* is used when a student drops a class or withdraws from the
college no later than one week prior to mid-term examinations. The “W" is
not used in computing the grade point average. There is no affect on hours
attempted, hours earned or quality points earned.

The “WP” or “WF" is used when a student drops a class or withdraws
from the college within the three weeks following the last day to receive a
‘. Anyone dropping a class or withdrawing from the college after this
time will receive “WF*, except for unavoidable circumstances as determined
by the Dean of the College. Specific dates for the above are posted guarterly
in the Office of Admissions and Records. The “WP” is not included in com-
puting the grade point average; however, the “WF" is computed in the grade
point average in the same manner as an Y,

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the
student feels should warrant the appeal. All appeals should be submitted in
writing to the Associate Dean of Student Services. Upon receipt of the
appeal, the Associate Dean will notify the faculty member involved, After an
investigation of the circumstances surrounding the appeal which will include
the involvement of the faculty member whose grade is being appealed, the
appeal will be submitted to the Dean of the College. The Dean will reserve
the right to question the student who has appealed, as well as the faculty
member., The Dean will review the merits of the case, and the student and
faculty member will be notified in writing of the response to the appeal.

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a
period of four years and who, upon re-enrolling at Motlow or transferring
to Motlow, maintains a 2.0 GPA and completes 45 quarter hours of course
work at Motlow, may petition to have gracdes on all prior course work dis-
regarded in calculating his/her cumulative grade point average. Removal of
grades means removal of all credits, Upon the completion of 45 quarter
hours at Motlow with a 2.0 cumulative GPA, the student should send a
written request and transcript to the Director of Admissions and Records
to be submitted for approval to the Dean of the College. If the request is
granted, the earlier course work will not count toward meeting requirements
for graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact
that institution to determine the impact of Academic Fresh Start prior to
implementing the program at Motlow. If assistance is needed, a student
should contact the Director of Admissions and Records,
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GRADE POINT AVERAGE, GPA (QUALITY POINT AVERAGE,QPA)

The academic standing of a student is expressed in terms of a cumulative
grade point average (CGPA). When a course is completed, the number of
grade points earned is determined by multiplying the credit hours earned for
that course by the grade points assigned to the letter grade earned. The cum-
ulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student
attempted except for credit hours in courses from which the student with-
draws in good standing or for courses in which the student received grades
which are not considered when determining the CGPA (Example: repeated
courses).

Assigned grade point values per credit hours are: A--4 points, B--3 points,
C--2 points, D--1 point, and F--0 points.

Example:
3 hr. course completed with grade A: 3 X 4= 12 grade points earned
5 hr. course completed with grade C: 5 X 2 = 10 grade points earned
1 hr. course completed with grade B: 1 X 3 = 3 grade points earned
4 hr. course completed with grade B: 4 X 3 = 12 grade points earned
_ihr. course completed with grade F: 3 X 0= 0 grade points earned
16 hours completed 37 grade points earned
The grade point average, GPA, is determined by the use of the following
formula: (total grade points earned) divided by (total hours attempted minus
the following: a, hours attempted in courses from which the student with-
draws in good standing (W or WP); b. hours attempted in repeating a course,
provided the number of repeats does not exceed two; c. hours attempted in
courses for which the grade ! is in effect).
In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)
In computing the grade point average of a student who has repeated one or
more courses, only the last grade received in the repeated course(s) will be
used provided that the number of repeats in any single course does not ex-
ceed two (three attempts). Hours attempted in repeating a course will be
subtracted from the cumulative hours attempted provided that the number of
repeats in any single course does not exceed two (three attempts). In the
event that a student repeats a course more than twice (attempts the course
more than three times), the hours attempted and grade received in the third

attempt and all subsequent attempts shall be used in determining the cumula-
tive grade point average,

RETENTION STANDARDS

The minimum cumulative grade point average required to achieve the
associate degree is 2.0,
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In order to establish a measure of academ.ic good standing, elx) tlabledc;t
minimum retention standards has been established. T!w_ table eovl\;tiw
scribes minimum retention standards in t.erms of the mlnlmun:l f:u;z:i o
grade point average required for the credit hours attempted a‘.n is - gﬁint
to serve as a guide to students who fall below the 2.0 cumulative grade p
ave:-‘\ag:’t'udent who fails during any term to attain a cumulatlvedgra:e ’::I;t
average at or above the level indicated in ?:he table for the cre |tt te'::-. "
tempted will be placed on academic probation for the subs?quenh ¢ n.Who
the end of the next time of enroliment, a student on academic pro a;ove i
has failed to attain either a cumulative grade point aver?ge at or a fo it
cumulative standard given in the table or a 2.0 grade point average fo

term will be suspended.

Quarter Hours Attempted Minimum Cumulative GPA

00.1 - 21.0 1.0
21.1 - 39.0 1.4
39.1 - 60.0 1.7
60.1 - 720 18
72.1 - 84.0 1.9
84.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative grade poult
average at or above the level indicated in the table for the credit hours :\t
tempted will be placed on academic probation for the sul:sgquant te.rm. .
the end of the next term of enrollment, a student on academic |Jrohath|’0n V\;h:
has failed to attain either a cumulative grade point average atora fovethat
cumulative standard given in the table or a 2.0 grade point average for
term will be suspended. ' ) .

The period of academic suspension will be as follows: first suspension
one quarter, second and subsequent suspensions - one calendar .year. A stfll-l
dent who is suspended for the first time at the end of the spring term wi

i i r fall terms.
not be readmitted to the following summ?r o ' '

A student who is enrolled on academic probation a'nd attains a 2.0 g;ade
point average in the term of the probation will continue t.o be enrolled on
academic probation until attaining a cumulative grade point average at or
above the standard given in the table. . y

Transfer students will be subject to Motlow retention standard.s for admis
sion or readmission to Motlow. A transfer student must be eligible t«; re-
enter the school from which he/she is transferring. A t_ransflt\alll' sttluden.t ‘ge;:;

i i he time of entry into Motlow is
cumulative grade point average at t :
Motlow's cumulative standard for the quarter hours attempted will enter on
robationary basis. ' '
: pStudents who are being admitted or readmitted to Motlow after having
been suspended will enter on a probationary basis.
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APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution
for academic reasons may appeal his or her suspension to the Student Affairs
Committee if he or she feels there are extenuating circumstances or hardships
which have contributed to his or her suspension. A student who is allowed to
re-enter school through this appeal process may be advised to reduce his or
her load, repeat certain courses, or change program of study. The student
will continue on academic probation,

An appeal must be presented in writing and in duplicate to the Associate
Dean of Student Services prior to the first day of classes as indicated in the
official college calendar for the quarter during which the student’s suspension
is to be in effect. Appeals will be heard by the Committee on the first day of
classes of each quarter at 2:00 p.m., including summer. The student should
report to the office of the Associate Dean of Student Services. The Student
Affairs Committee reserves the right to alter the date for appeals based upon
the number of appeals to be heard,

The Associate Dean of Student Services has the authority to remove sus-
pension status for a student when recommended by the Student Affairs
Committee or when satisfactory progress is clearly indicated.

ACADEMIC SCHEDULE

Motlow State Community College operates on the quarter system. There
are four academic quarters, each lasting ten weeks: Fall, Winter, Spring, and
Summer. The credit granted each course is generally determined by the num-
ber of hours (50 minutes lecture time = 1 class hour) a class meets each week.
For example, if a class meets three lecture hours a week, the credit is 3 quar-
ter hours. Activities such as laboratory courses and physical education
courses may require more than one hour for each credit hour.

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Shortly before the beginning of each quarter, a class schedule is published.
Courses in the schedule are listed by a discipline code, a course number,
course title, room number, days of the week the class meets, period or time
of day, the credit for each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify
the discipline code and course number when registering or when communi-
cating with college personnel about a course,

Changes in the Schedule of Classes may occur between the publication of
the schedule and the opening of the quarter. When a student is registering,
the Class Schedule Addendum must be referenced for an update on schedule
information.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college.
The right is reserved to cancel any class scheduled for a given quarter when
the number enrolled is considered insufficient. Other factors which may con-
tribute to the cancellation of a class include the availability of qualified in-
structors and the availability of appropriate facilities.

When a class is cancelled, an official drop or withdrawal must be processed
for each student who had registered for the class. If this procedure is not initi-
ated by the student, the college will complete the process administratively.
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DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in under-
standing class schedules as well as the catalog.

DISCIPLINE CODES—DIVISION OF CAREER EDUCATION

ACT Accounting FCC Fire Science

BNK Banking and Finance IAT Industrial Technology
BUS Business IMT Industrial Management
CJT Criminal Justice MKT Marketing

cop Cooperative Education NET Nursing

CST Computer Science RES Real Estate

ECO Economics SST Secretarial Science

EMT Emergency Medical Technology
ERG Pre-Engineering/Engineering Technology

DISCIPLINE CODES—DIVISION OF LIBERAL ARTS
AGR Agriculture HIS History

ANT Anthropology IDS Interdisciplinary Studies
ART Art MAT Mathematics

BIO Biology MUS Music

CHE Chemistry PED Physical Education
COM Communications PHY Physics

EDU Education POL Political Science
ENG English PSY Psychology

GGY Geography sSOC Sociology

GEO Geology SPA Spanish

HED Health

DSE Developmental Studies - English

DSM Developmental Studies - Mathematics

DSR Developmental Studies - Reading

DSS Developmental Studies - Study Skills

RSE Remedial Studies - English
RSM Remedial Studies - Mathematics
RSR Remedial Studies - Reading
RSS Remedial Studies - Study Skills

CLASS'MEETING DAY CODES

The following are abbreviations for each day of the week:

M Monday W Wednesday F Friday SUN Sunday
T Tuesday TH Thursday SAT Saturday TBA To Be Announced

The use of these codes or combinations of these codes designates the days
a class meets. For example: MWF is Monday, Wednesday, Friday; TTH is
Tuesday, Thursday; M is Monday; MTWTHF is Monday, Tuesday, Wednes-
day, Thursday, Friday; and so forth.

CLASSROOMS

Classrooms are indentified by number and a letter prefix. They may be
located as follows:

Morris Simon Hall (Classroom Building)

J. C. Eoff, Jr. Hall

Library, a wing attached to Morris Simon Hall
Gymnasium (Fieldhouse)

Student Center

wormo




88 Academic Affairs
ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in the fall, 1985, all freshman students seeking regular admission
to a technical institute, community college or university within the Tennessee
State Board of Regents System must participate in the Academic Assessment
and Placement Program (AAPP) as a condition of enrollment. In the fall of
1985, policies and procedures for assessment and placement were imple-
mented at Motlow State Community College along with a full component of
remedial and developmental courses. This program of assessment, placement,
and remedial/developmental studies is designed to (1) identify students who
are underprepared for college-level studies, (2) provide programs of instruc-
tion which will remove academic deficiencies, and (3) prepare students for
entry into the college-level curriculum,

ASSESSMENT AND PLACEMENT

The provisions for assessment and placement apply to all first-time, full-
time applicants to Motlow College beginning with and subsequent to fall,
1985. In addition, other students taking English and mathematics for the
first time are subject to placement provisions as they apply to these disci-
pline areas. All applicants to whom the assessment and placement provisions
apply will be subject to the following.

1. Applicants who are under twenty-one years of age and who seek
regular admission must take the American College Test (ACT). Those
applicants whose ACT composite score is 16 or higher may enter the
regular college curriculum without placement assessment. Those
applicants whose composite score is 15 or less must undergo placement
assessment. Performance on this assessment will result in either place-
ment in the regular college curriculum, placement in remedial studies,
placement in developmental studies or a combination of these.

2. Applicants who are twenty-one years of age or older as of the first day
of the class in the term admission is sought and who seek regular admis-
sion must undergo placement assessment. Performance on this assess-
ment will result in either placement in the regular college curriculum,
placement in remedial studies, placement in developmental studies or a
combination of these.

If students who gain regular admission without mandatory assessment later
prove to be deficient at either the remedial or developmental level, those stu-
dents shall not be allowed to continue in a related college-level course until
the exit criteria of the appropriate remedial or developmental studies course
or courses have been met. Such students shall, after verification of the
deficiencies through assessment, be withdrawn from the related course or
courses with an appropriate withdrawal mark and may not re-enroll until the
exit criteria of the appropriate remedial or developmental course or courses
have been met.
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Exceptions to mandatory assessment and placement may be granted in
individual cases where a student’s entry into the college-level curriculum is
not considered detrimental to the student’s academic progress. Such variance
from mandatory assessment and placement will be permitted only after care-
ful evaluation of the student’s ACT scores, if applicable, and the results of
additional assessment, if necessary. The recommendation for exception will
be made by the Director of Remedial and Developmental Studies and grant-
ed, only after further review, by the Associate Dean of Liberal Arts,

PROGRESSION STANDARD FOR ASSESSMENT AND PLACEMENT

Effective fall, 1985, and thereafter, a first-time college student who is
permitted to enroll without full compliance with all provisions of the assess-
ment and placement program will be permitted to accrue eighteen cumulative
quarter credit hours, beginning with and subsequent to the fall, 1985, term,
before being subject to the provisions of this program., At such time that
eighteen cumulative quarter credit hours have been earned (beginning with
and after fall, 1985), a student who was a first-time student in the fall, 1985,
or thereafter is subject to all applicable assessment and placement provisions
as a condition for continued enrollment. In addition, if a student in the
above category requests registration in English or mathematics courses within
the eighteen hour limit, the appropriate provisions of assessment and place-
ment will then apply.

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM TEST

The Academic Assessment and Placement Program (AAPP) test has four
components designed to measure readiness for college-level courses. The four
components are: writing, reading comprehension, mathematics, and logical
relationships. The writing component requires a written essay by the student
to measure his or her ability to use standard written English. The reading
comprehension test is designed to measure how well what is read is under-
stood and the ability to draw inferences from what is read. The mathematics
test content is based on the level of mathematics courses taken in high school.
The logical relationships test is designed to measure how well a relationship
between words, between sentences, and between ideas is perceived.

Each test component has a separate score, but there are no passing or fail-
ing scores on the AAPP test. The results are not used for admission to the
College, and the scores do not affect course grades. The scores are used to
help select courses best suited to the student’s present skills.

Except for extenuating circumstances, the AAPP test may not be repeated.
Students who take the test but who do not immediately enroll will not, as a
rule, be retested. Students who transfer to another Tennessee State Board of
Regents institution may have the scores forwarded. In no case will a student
be retested until at least ninety days have lapsed since his or her first testing.
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The AAPP test is given on a regular basis throughout the year at Motlow.
Special arrangements and accommodations are available for students who re-
quire other than standard conditions for taking the test. There is no fee for
taking the AAPP test. The Director of Remedial and Developmental Studies
should be contacted for information about the AAPP test and test dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of the testing process is a comprehensive
program of remedial and developmental studies. Remedial and developmen-
tal courses are available in English, mathematics, reading, and study skills for
students who need preparation for college-level work. The remedial and
developmental courses are structured to provide learning experiences which
will allow students to perform successfully when they enter the regular col-
lege curriculum.

REMEDIAL COURSES

Remedial studies is a program of instruction that leads to proficiency in
the Basic Skills Objectives defined by the Tennessee State Department of
Education as mastery objectives for the Tennessee Proficiency Test. Appli-
cants who are placed in remedial studies will be admitted to the College on a
controlled admissions basis and will be required to complete appropriate
remedial courses. Following completion of required remedial courses, a stu-
dent is required to successfully complete all corresponding developmental
courses before enrollment in college-level courses. Descriptions of remedial
courses are given on page 202,

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to impart to
the student a level of proficiency in the Basic Academic Competencies
described by the Educational EQuality Project of the College Board as re-
quired for successful pursuit of college studies. Applicants who are placed in
developmental studies will be admitted to the college on a controlled admis-
sion basis. Applicants who are found to be deficient in a basic academic
competency at the level of developmental studies may not be enrolled in a
regular college-level course which requires that competency as a prerequisite
until the exit criteria of the appropriate developmental studies course have
been met. Descriptions of developmental courses are given on page 201.

POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

STUDENT ATTENDANCE. Student attendance in remedial and develop-
mental courses will be mandatory; no cuts will be permitted. {nstructors will
interpose penalties at their discretion. The only exceptions to this policy will
be extenuating circumstances, such as illness or family emergencies.
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DROPS AND WITHDRAWALS. Students enrolled in remedial and
developmental courses will not be permitted to drop or withdraw without ex-
tenuating circumstances. The Director of Remedial and Developmental
Studies will recommend approval of drops or withdrawals only after verifica-
tion of extenuating circumstances.

STUDENT FAILURE AND SUSPENSION. A grade of ““C" or better is
necessary for a student to successfully complete a remedial or developmental
course and progress to the next course. When a student makes a ‘D'’ or “F”"
in any remedial or developmental course, it is necessary for the student to
repeat that course. If a student receives a ‘D"’ or “’F’’ on the second attempt
of a remedial or developmental course, the student will be suspended from
the College for one academic term. When suspension occurs at the end of
spring term, the student will not be eligible to re-enroll until the winter term
of the next academic year. Following a third unsuccessful attempt at the
same course, the student will be suspended for one academic year. A student
may appeal suspensions through the existing channel provided by the Student
Affairs Committee.

CREDIT HOURS AND GRADES EARNED IN REMEDIAL AND DE-
VELOPMENTAL COURSES. Credit hours earned in remedial and develop-
mental courses may not be used to meet any degree requirement. These
credits are institutional credit only and are ““add-on’’ hours. The grades made
in remedial and developmental courses become part of the academic record
and will be used in determining quarterly GPA and cumulative GPA for re-
tention, probation, and suspension purposes, as well as eligibility for financial
aid and athletics, but will not be used when determining eligibility for the
honor roll, deans’s list or graduation honors.

TRANSFER OF CREDIT FOR REMEDIAL AND DEVELOPMENTAL
COURSES. Credits earned in remedial and developmental courses at other
Tennessee State Board of Regents institutions will be accepted subject to the
limitations described above.

AAPP POST TEST. Students who have successfully completed the highest
developmental level must take the appropriate discipline area AAPP post test
as part of the exit provisions for the Academic Assessment and Placement
Program. Comparison of exit test scores to entry placement scores will be
used to determine student gain and progress.

FOLLOW-UP ON STUDENTS COMPLETING THE REMEDIAL/DE-
VELOPMENTAL PROGRAM. A file is maintained on each student who en-
rolls in any remedial or developmental course. This file is maintained follow-
ing the student’s exit from the remedial/developmental program. Faculty
teaching the college-level curriculum are alerted to monitor all students in the
first two weeks of classes for deficiencies. Any student may be advised by
faculty to seek tutoring or aid from the writing center, reading center, or
mathematics laboratory, and counseling center.
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INTERINSTITUTIONAL ARTICULATION

The State Board of Regents has established guidelines to provide for
collegiate articulation between community colleges and universities in the
State University and Community College System of Tennessee. The guide-
lines are intended to promote the orderly progress of students who transfer
from the community colleges to baccalaureate degree programs in the univer-
sities, while protecting the integrity of the university and community college
programs,

The contact person at Motlow State Community College for transfer stu-
dent advisement and for interinstitutional articulation is the Director of
Admissions and Records. Applications, catalogs, and course equivalency
information from many Tennessee colleges and universities are available in
the Advisement Lab in the Motlow Library. Faculty also have information
to assist students in making decisions related to academic programs of study
designed to transfer,

The programs designed for transfer are identified under the University Par-
allel Major with a variety of options. Career technology programs are de-
signed for students who do not intend to transfer to a baccalaureate degree
program. This information is indicated for each of the career programs.

When a transfer student has satisfactorily completed an associate degree
designed for transfer to a university in the Tennessee State Board of Regents
System, with an option which corresponds to the degree major to be pur-
sued at the university, the university shall grant credit toward completion
of the baccalaureate degree for all courses completed for the associate degree,
subject to the provisions of the next paragraph, provided that credit need not
be granted for any course which would not be acceptable by the university
for its native students. When a transfer student has been awarded an associate
degree not designed for transfer purposes, each university shall accept those
level one (freshman and sophomore) courses completed at a community
college which have been determined to be equivalent to level one courses
offered by the university, as creditable toward completion of relevant require-
ments for degree programs at the university, to the same extent that the
courses would be creditable toward completion of the degree programs by
the university’s native students with the same degree major.

There shall be no limit to the number of credits transferred from a com-
munity college to a university within the System. However, the application
of these credits to meet degree requirements will vary according to the degree
sought; and the transfer student must meet the requirements for level two
work and residency at the university,

Transfer students shall have the same privileges of catalog options as native
students at the receiving institution, i.e. the option of complying with the
catalog for the transfer student’s freshman year to the extent that this privi-
lege is provided for native students.

Academic Affairs 93
PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State
Community College are outlined on pages 96-144. Courses listed first in
each program correspond to the general education core curriculum for either
the transfer programs or for the career programs. Because the general educa-
tion requirements in the programs of study are very similar, students can
change from one program to another without undue penalty and hardship.
The university parallel (transfer) general education core is for students plan- |
ning to transfer to senior institutions following graduation from Motlow State
Community College. The career technology (non-transfer) core is for stu-
dents planning immediate employment upon graduation. |

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM

General Education

Area of Study Minimum Quarter

Hours Required
English Composition 9
Literature 9
Humanities 3
American History 9
Natural/physical sciences 12
Mathematics 5-6
Physical Education Activities 6
Speech 3
Computer Science 34
Interdisciplinary Studies 3

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM

General Education

Area of Study Minimum Quarter

Hours Required
English Composition 9
Speech 3
Social/Behavioral Science 39
Science/Mathematics 3-6
Computer Science 3-4
Interdisciplinary Studies/Humanities 3

Following the general education course listing are the courses selected to
support skill and competency development appropriate to the major and
option. Some programs of study are completed by general elective hours,
giving the student the initiative in choosing additional courses to complete
the program. All programs of study leading to the associate degree at Motlow
State Community College require a minimum of 99 quarter hours,
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GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State
Community College seeks to provide experiences designed to prepare students
for responsible citizenship; for productive, wholesome and creative participa-
tion in life activities; and for intelligent decision making. The objectives of
the general education program at Motlow are to provide learning experiences
which will lead a student to

read, write, listen, and speak effectively;

* recognize the value of the arts, aesthetics, and their intellectual heri-
tage;

* clgrify personal strengths, values, and goals and evaluate attitudes,
values, and ideas in a rational manner;

* develop the knowledge and skills which promote life-long learning and
productive citizenship;

* think critically and make reasoned choices by acquiring, analyzing,
synthesizing, and evaluating knowledge;

* understand the methods of assimilating information using mathemati-
cal, quantitative, and information processing skills, and

* acquire an awareness and sensitivity to the effects of science and tech-

nology in society.

CAREER PROGRAMS NOT FOR TRANSFER
MINIMUM DEGREE REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for career programs not designed for transfer.

1. All components of requirements for associate degrees designed primar-
ily for immediate employment should be outcome oriented.

2. The degree major for associate degree career programs shall require a
minimum of 96 quarter credit hours.

3. The technical specialty component of the career degree major shall con-
sist of a minimum of 48 quarter credit hours.

4. The requirements for a basic core of general education courses for
career degrees shall consist of a minimum of 24 quarter credit hours in-
cluding a minimum of one course in each of the following areas:

oral communications

. written communications

mathematics

. humanities or fine arts

social or behavioral sciences

f. natural sciences (or an additional mathematics course)

5. Although open admissions to the institution for all adults is a cardinal
characteristic of SBR community colleges, the institution may set
minimum admission requirements for career degree programs.

6. Credit hours earned in developmental or remedial courses cannot be
used to satisfy the minimum 96 quarter credit hours requirement,

popTe
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DEGREES DESIGNED FOR TRANSFER PURPOSES
MINIMUM REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for associate degrees designed for transfer purposes from institutions in
the State University and Community College System of Tennessee.

1. All associate degrees shall require a minimum of 96 quarter credit
" hours,
2, All associate degrees designed for transfer purposes shall require com-
pletion of not less than 45 quarter credit hours of level-one coursework
as described below:

a. English composition. . ....... 9 quarter credit hours

b. Humanities*. . ............ 12 quarter credit hours, including
at least 6 quarter credit hours in
literature

c. American History . .. ....... 9 quarter credit hours (A student

may substitute 3 quarter hours of
Tennessee history for 3 quarter
hours of American history re-
quired.)
d. Natural/physical sciences/
mathematics. . . ........... 12 quarter credit hours to include
one year of science and at feast one
course in mathematics
e. Physical education activities**. .3 quarter credit hours to be taken
as three 1-quarter courses (Institu-
tions may substitute satisfactory
participation in ROTC, marching
band, or armed forces experience.)
3. Credit hours earned in developmental or remedial courses cannot be
used to satisfy the 45 quarter credit hour requirement.
4. Students studying for an associate of arts degree designed for transfer
purposes shall be required to demonstrate proficiency in a foreign
language equivalent to completion of one year of college level work,

The 45 quarter credit hours, or any part thereof, earned in System institu-
tions in satisfying the course requirements of this policy shall be accepted for
degree credit upon transfer to any institution in the State University and
Community College System of Tennessee.

* All courses in the disciplines of anthropology, art, and music, and selected courses
in communications (COM 102, COM 108, COM 202, and COM 203) have been identified
at Motlow State Community College to meet the Humanities requirement established by
the State Board of Regents,

**Veterans can receive two quarter hours of physical education activity credit for
each eight months of active military service. An official request for credit accompanied
by a certified copy of the DD 214 must be submitted to the Office of Admissions and
Records.

**The physical education activity requirement may be waived for persons age 35
years and older, An official request for waiver must be submitted to the Office of Ad-
missions and Records. This waiver does not reduce the number of hours required to
receive a degree,
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UNIVERSITY PARALLEL MAJOR

The university parallel major is designed for the student who intends to
transfer to a four-year institution. When a student completes one of the
following options and graduates from Motlow, that student will have com-
pleted the minimum acceptable requirements for an associate degree designed
for transfer purposes from institutions in the State University and Community
College System of Tennessee. Students who intend to transfer to other than
institutions in the State University and Community College System of Ten-
nessee may find it necessary to have changes made in the selected program of
study. A comparison of the selected program of study at Motlow with the
first two years at the four-year institution which a student plans to attend will
contribute to a selection of electives which will best complement the program
of study to be followed after transfer. The student is urged to secure a copy of
the current catalog of the institution to which he/she plans to transfer and to
discuss the selected transfer program with his/her advisor and/or a counselor.

ACCOUNTING OPTION

University Parallel Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .. . . e e i e e e i e e e e e & .9
ENG 201,202,203, . . .. . v v e v o e v a e o o o il SEHEEAR eHE A0 ECEW(eRT K0 8 - 9
Humanities Elective from ANT, ART,COM,orMUS ., . .. . .. ..t wian. 3
HIS 211,212,213 . . .. it it e e e e e e e o W B B WA R B .9
One year sequence in BIO,CHE, or PHY . . . . . . .. .. it it e ne s 12
MAT 131,132, 133, . . . . o o e et v e e e o o o U W e N A B e B E . 9
PED Activities, . . . .« . . . o i i it s e A e A EE s A AT R W e 6
COM 10T, it e e et et e e e e e e e e e e e R SRS WS S R KON S e 3
CST 120 . . . . ..ttt e e e e e e E T NEEEEETE S VEA VRS O B . 4
IDS 101 . . . it ittt s e e e e W R RS G Vi SRR T W 3
OPTION REQUIREMENTS

ACT 231,232, 233 ivicinianns imn wid socamcaniv sz evaian e 90 Gra Wosis oo Bie whes 600 66 878 9
BUS 121, . . . . . soeusiecs sus ton sowris mols e masiionsas md auar soene Bl seel Hom:Shme s ok 3
BUS 241,242 . . . iiiiaiifi o5 ata wiace o5 wa widede i 60w wate el el wenviens 60 6
BUS 251, . . . .. viswms e esp soom e wise wowrs e e e U 3
CST 130 . .. ... 3 dels 50 5% ahlg 55 o S5rs iR &G SR v 68 Waies s sl 3
CST 221,222 , . | wievmowis v ioa we® a6 w6 350 BVR K6 Nosowade BuE B SROSUETE K W0 6
ECO 201,202,203, . . . v vttt vt o et tn e b m e e e 9

106 hrs,

Motlow also offers a two-year career emphasis in this area. To make sure you are
following the correct program, check with your advisor or see the business technology
major,

—-—‘-—-l..—-‘:ﬁ
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AGRICULTURE OPTION
University Parallel Major
Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . . .t it it it e e it s it s e s s 9
ENG 201,202,203, . . . i i it it oo e vttt s s s et e e 9
Humanities Elective from ANT, ART,COM,orMUS . .. . .. . ¢ v i v e v vns 3
HIS 211,212,213 . . | % ain Sabies oF o6 WGl 08 980 WusE o e 8 O e R B . 9
BIO 141,142,143 . . . . . s scws sn bs 65 4ws 604 aid ale s s ols 5 ® G008 20 318 12
MAT 131,1320rhigher, . . . v i v v it it i e s s e s e e ot s s s ee s 5-6
PED Activities, . . . . . o9 iie diaie o/ 650 e s ahe #0s @eee i BUeT el s wl e 6
COM 0L, . .. ottt v s mimie sm s wew Smen Bir §08 B S® §i8 S % m el 54 i = 3
CST 110 . . . . . v . o . 5% a5y SUeiless B% SREGENIE BF K0 NOals S8 S5 i momss sy , .3
IDS 101 . . . v v v o v v 3% 5 ataiaimly Si6 3is e da WE GRNE SN WS W s SRR GYE . 3
OPTION REQUIREMENTS

AGR 101,102, 103,234, . . . . it it it s it i s a s i e e e 15
CHE 101,102,103, . . o it i e v b et e o mm s s et s s e e b s s e s s ans PR |
ECO 201,202, .. ... .5 e eeiw as 56 simianeis nin o s Nisie sia s o wis N N 6
General EIBCtiVES . . . . v .t v it it t i e e e e e e e e e e s 3-4

99 hrs

ART OPTION

University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, . .. ... ..... 9 ENG 101,102,103, ... ........ 9
ENG 201,202,203, . .......... 9 ENG 201,202,203, . .......... 9
ART1010orMUS251 ,......... 3 ART1010orMUS 251 ,......... 3
HIS211,212,213 .. . ... ... ... 9 HIS211,212,213 . . ... ... . ... 9
One year sequence in BIO, CHE, or One year sequence in BIO, CHE, or

PHY .., .. ... .. .. ... 12 PHY |, ... o e 12
MAT 126, 127 or higher . . .. ... 56 MAT 126, 127 or higher ., . . ... .. 5-6
PED Activities, . . ... ......... 6 PED Activities. . . ... . ... 00 6
COM101. . .. ... vt iie 3 COM101. ... ... ... i 3
CST110. .. ... vt it ee s 3 CST110. . .. v v v et i s e nns 3
IDS101 .. . ... . i e 3 IDS101 . . .. .. i it i i 3

ART 104,105,106, . .. ........ 9 ART 104,105,106. . .. ..... 9
ART 111, . . .. i i i e i e v v 3 ART 111, . . ittt e s 3
ART 121,231,261, .. .. . v v v v 9 ART 121,231,267, . . v v v v v v v v 9
ART 241,242,243, ... ........ 9 ART 241,242,243, ... ...... .9
ERG 101, . ... .. .ui sosoeiais 30 % - 3 ERG101. ... .. ... iuunn 3
One year sequence in a General Electives. . . . .. ... .. 3-4
foreign language. , . ... ..., ... 9
104-105 hrs, 99hrs,
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BIOLOGY OPTION
University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, . .......... 9 ENG 101, 102, 103.
ENG 201,202,203, . . ... . . . .. 9 ENG 201, 202, X N e o
Humanities Elective from Humanities elective from il
ART,COM,orMUS , .. .....,. 3 ANT, ART, COM, or MUS. . . 3
HIS211,212,213 , ., ., ... .. .. 9 HIS211,212,213 .. . ... ... .. 9
BIO 141,142,143 . . ... . " 12 BIO 141,142,143 . ... .. ... 2
MAT 131, 132 or higher. . . . .. .. 5-6 MAT 131, 132 or higher . . . . . . . 5-6
PED Activities. . ... .......... 6 PED Activities. , ., .......... 6
COM10t. . .. .......o. v ... 3 comi101, .. ......... ..o 3
CSTM110. . ... ... . .. 3 CSTMO0. ..o 3
IDS101 . .. ... ... 3 IDS101 ... oo g
OPTION REQUIREMENTS OPTION REQUIREMENTS
BIO271,272 . . . ............ 8 BIO 231,271,272 .. ...... 12
CHE 101,102,103, .......... 12 CHE 101,102,103, .. ... ... .. 12
Electives from COM, ART,MUS ., . . .6 General Electives . , . g B .15-13
General Electives . . .. ...,.... 2T
One year sequence in a
foreign language. . .. ... ..... 9
99 hrs, 99hrs,
BUSINESS ADMINISTRATION OPTION
University Parallel Major
Associate of Science Degree
Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . ......,.............0 .. .. 9
ENG 201,202,203, . .. ... ... ., ., .. ... .. olTrrrrerereeees 9
Humanities Elective from ANT, ART,COM,orMUS . , ... ... . .. . .~ 3
HIS211, 212,218 . .. oo . e i s s S DR A 9
OneyearsequenceinBIO,CHE,orPHY T ........ :i2
MAT 131,132,133, . . ... .. 9
PED Activities. . . . ... ..................... . tiirreenree 6
COMI0L. . .. . 3
CST120. ...\ . 4
IDS 10T o o vttt v e e e e e B2 S 3
OPTION REQUIREMENTS
ACT 231,232,233, . . ., . . i 9
BUS121,BUS241,242. . ., ..., ... ... .. ... oo 9
CST 130,221,222 . .., . ... ......... . 0. 9
ECO201,202,203. .., ., .. ... ........ . lirrrrrereseeeees 9

103 hrs,

Motlow also offers a two-year career option in this area, To make sure you are fol-

Iovsfing the correct program, check with your advisor or see the business technology
major,
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BUSINESS EDUCATION/OFFICE MANAGEMENT OPTION

University Parallel Major

Associate of Science Degree

Credit hrs.

Courses
GENERAL EDUCATION
ENG 101,102, 103, . . . %, oo o vt tv e = s e e e R K N0 R W i S VEDES 9
ENG 201,202,208, . . . . .. . 0 i et v e oo s o v s I a6 W e B R e 9
Humanities Elective from ANT, ART,COM,orMUS ., . . . . . .. v v v v v 3
HIS 211,212,213 . . . . i e i et v e v e e e e e e e W R RS TR N S TR 9
One year sequence in BIO, CHE, or PHY ., . . . . .. . . . i i snnn 12
MAT 131,132 . . .. o et e e e v e e e e wE B W e A R 6
PED Activities, . . . . . .. . v v o vt v v e a s m oo S G &E AR B BTl 6
COM 101, . . . .. . it e st e e o s ot v e e s o s B R B AR RS AR e 3
05 1 0 g 4
10 0 3
OPTION REQUIREMENTS
ACT 231,232,233, . . . . i it ettt 6 ww GEwleEE 60 R melE 9
BUS 121,BUS 241,242, BUS 261, . . .. . .. i i ittt it a e s a e 12
ECO 201, 202, 203. iiu aos wowie i o' Gheadanss am b wieie wii o5 Gieeress s woe 4rems 9
SST 101, 102, 103 . i sracareia’eon v SUaGlers et e viovs Wi Fe dSermiens o 5a Wi 9
103 hrs,

Students with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with SST 102. Students with two years of high
school typewriting or equivalent may be permitted to substitute elective hours for SST

102 and begin with SST 103.

Motlow also offers a similar two-year career major in secretarial science. To make
sure you are following the correct program, check with your advisor or see the secre-

tarial science technology major,

CHEMISTRY OPTION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103. .. ......... 9
ENG 201,202,203, . .......... 9
Humanities elective from

ART,COM,orMUS , . ... ... 3
HIS211,212,213 . . ... ...... .89
CHE 101,102,103, . ...... ... 12
MAT 190 or

{MAT 151and 152} ... ... . 5-10
PED Activities. . . .. .......... 6
COM101. . . ... ... i i e i 3
CST110. ... .. ... it 3
IDS101 .. ... .. ...... 3

OPTION REQUIREMENTS
CHE 231,232,233, .......... 12
Electives from ART, COM,MUS . . . 6
General Electives , . .. ....... 5-10
One year sequence in a

foreign language. . .. .. ... ... 9

99 hrs

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ........,.. 9
ENG 201,202,203. .. ......... 9
Humanities elective from
ANT, ART, COM, or MUS, , . . .. 3
HIS211,212,213 . ... ... ... .. 9
CHE 101,102,103........... 12
MAT 190 or
(MAT 151and 152) . .. .. .. 5-10
PED Activities. . . ... ......... 6
COM101. . .. ... v i i e 3
CST110. .. .. i i i o e e 3
IDS101 . ... ..o 3
OPTION REQUIREMENTS
CHE 231,232,233, .......... 12
MAT 205, 206, 207,208. . . ... .. 20
General Electives . . . .. ....... 0-5
99 hrs,
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COMMUNICATIONS OPTION

University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, . . ... ... ... 9 ENG 101,102,103, ....... i e
ENG 201,202,203, . .......... 9 ENG 201,202,203. . . ... ... . 9
Humanities Elective from Humanities Elective from

ART,COM,orMUS . . ....... 3 ANT, ART,COM,or MUS., . .. .. 3
HIS 211,292,213 . . ... ... ... . 9 HIS211,212,213 . . .. ... . s 9
One year sequence in BIO, CHE, One year sequence in B1O, CHE,

orPHY ., ., .. .......... 12 orPHY. . ......... P~ 12
MAT 126, 127 or higher , . . . . . . 5-6 MAT 126, 127 or higher , . . .. ... 5-6
PED Activities. . . .. . ... .. s 6 PED Activities. . . ... ... ... ... 6
COM1T01. . . ..o v v i i e s 3 COM101. . .. ... i it i 3
CST110 . ... . e i s i s 3 CSTH10 . . . . v i it it i vans 3
IDS101 . ...... B = 3 IDS101 ... .. i e 3

OPTION REQUIREMENTS OPTION REQUIREMENTS

COM102,111,112,113. . . .. . .. 12 CcOM 102, 111,112,113, . . . . ... 12
COM 204,212,221,231, . .., .. .. 12 COM 204,212,221,231. . . . . ... 12
SST101,102 . .. .. .. .o vn v 6 8ST101,102 . . ... .......-.. 6
One year sequence in a General Electives . . . ... ...... 6-7

foreign language. . . . . . .. 2 .. 9
101-102 hrs, 99 hrs,

NOTE: Students planning to major in speech-theatre upon transfer should: (1) Substi-
tute COM 108, 202, 203 for COM 113, 221, 231. (2) Substitute Music 251 for SST 102,
Students plannmg to major in journalism or photojournalism upon transfer should sub-
stitute COM 241, 242 for COM 221, 231.

COMPUTER SCIENCE OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . . . .. i ittt ittt mrn s mn st e sa s e s ans e 9
ENG 201,202,203, . . . . . .t i et ittt e e nn s s e e s 9
Humanities Elective from ART,COM,orMUS , . . . .. . . . v v v v mnr o nn e 3
HIS 211,212,218 L . . i i it i a e ma oo e e e s e e 9
One year sequence in BIO,CHE, orPHY , . . .., .. ... v 12
BN AT 205 . . . . . s e e e e e e e e e B Eee e e a6 s e e miece we soe e 5
PED AcCtivities. . . v v v v v v v o v e v v v i s e e e s e e e e e e s 6
o0 117 I T o A P T N G St ST T S T I O 3
CST 120 . . . .t e et e e e n e e e e e e EEIERTE WVE Wa SR eI R WY R e WTe e 4
[T 1 A S (I U O L S S P T 3
OPTION REQUIREMENTS
CST 130,0r 13D . . v v st e mie s s e b s wa s o s s o mam als e a e 3
CST 132,232,250 . . v v v e v tn s st mamm s pe st s s s s a b e 12
MAT 206,207,208, . . . v v v v v v v b e e men b nn e e e e e e 15
General EIECHIVES ., . v v 4 v v v v e b e et e e e e e e e e e s 6
99 hrs,

*A related option in Information Systems is also in the University Parallel major.

**MAT 190 or (MAT 151 and MAT 152) are required courses for students lacking
the background to start with MAT 205, This requirement will be verified by the mathe-
matics department and the individual advisor.

Motlow also offers a similar two-year career major in computer science technology.
To make sure you are following the correct proaram, check with your advisor or see the
computer science technology major.
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EARLY CHILDHOOD EDUCATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102,103, . . . . . it ittt et ittt s e n s et a s ae e 9
ENG 201,202, 203, . . . v ittt e st ettt e e e , .9
Humanities Elective from ANT ART,COM,orMUS . ., ... ..t ittt an s 3
HIS211,212,213 ., .. .. .. v v s e v o R T e e R e0e Wil .9
BIO104, 105,106 0r BIO 141,142,143 . . . .. .. .. .. M Elrw e W W Eede:Te 12
MAT 123,126, . . . . . ot it e e et it et i e et b b e e e e 6
PED Activities, . . . . . . . . is aof Svaias e s RURG @E M SVl 0N VS STECTIE s 6
COM 101, . . . ., .. ... . i a¥ SOesieradle o Woa WFEUAY e AU BUEIGTREE A B aaa .3
CST110...... Ve e e e . Wl R aERNE e B R R T A R R G e 3
IDS 101 . . v v v v v o v v oy M Wl RSl e e wae B8 RUE AN e et el W Wi 6E e 3

*(ART 101, 104) and/or (MUS 251,252, 253). . . v v v v v vt it v e e i v a s s 6-15
COM 02, . . . ittt s st e n v n e e e o sin W aie e a e wus Wi ATGTa 3
EDU 123,124,125, . . . .. ... v SR ATeE o B N e Sk wE e 9
GEO 120, . . . v v vt v e et et e e e e N AR e BIE WTE e EE R BieEee 4
HED 201,203, . . . & o o it ot et s i s s v et e s e e e e 6
PHY 101, 102, |, . . .ot et i e et e s e e e e e 6
General Electives . . . . . . . o ittt e e e e e e e e e e e e 0-2

99-106 hrs,

) *All of_ the listed art and music classes are required for Tennessee teacher certifica-
tion but either the art group or the music group will meet graduation requirements at
Motlow,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The early childhood
education curriculum at Motlow should not be interpreted to mean that all teacher-
training institutions require all of the above for certification.

ECONOMICS OPTION

University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103. . . ... ..., .. 9 ENG 101,102,103, . .. ........ 9
ENG 201,202,203, . ... .. PR - | ENG 201,202,203, . .......... 9
Humanities Elective from Humanities Elective from

ART,COM,orMUS . . .....,.. 3 ANT, ART, COM,or MUS, . . . . . 3
HIS211,212,213 ... . ... ... .. 9 HIS211,212,213 . . ... ... .... 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE

orPHY, ... ............ 12 orPHY. ... ............ 12
MAT 131,132,133, . . . . ... .. .. 9 MAT 131,132,133, . .. ... ..... 9
PED Activities. . . .. ... ... 44 o 6 PED Activities. . . . ... .. .. ... .6
COM101, . .. .. .. it i in s k. COM101. . ... . ... i ii i 3
CST1100r120. ... ......... 34 CST1100r120. ... ... ...... 3-4
IDS101 . . .. .. . 3 IDS101 . . ... e e 3

OPTION REQUIREMENTS OPTION REQUIREMENTS

ECO0 201,202,203. ... ......4. 9 ACT 231,232,233, . . . . . v v v v v 9
Electives from ART, COM, MUS ., , . .6 ECO201,202,203. . .., ... ... .. 9
General Electives . . . . ....... 89 POL 111, 112, 113, . . eu o apaverscs 9
One year sequence in g General Electives . . . . . . ... ... 5-6

foreign language. . . . .. .. .,... 9
99 hrs, 99 hrs
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ELEMENTARY EDUCATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, 103, . . . . i i it i e et e e ettt sttt e s e e 9
ENG 201,202, 203, . . . i i it et e et e e e e e 9
Humanities Elective from ANT, ART, COM or MUS .................... 3
HIS 211, 212, 218 . . . i it ittt e e e et e e e e e e e e e e e 9
BIO 104 105, 106 or ‘BIO 141,142,143 . . . . . i e e e e 12
MAT 123 126, e e e e e 6
PED ACLIVIIES. .« + v« o o v o e e e e e e 6
COM 101, | . . & i 505 aisere sl a'd #ya Enwe mss wle G ensis 06 0 SUaenid i dhe it 3
CST 110 . . . .5 isu e setesbe'asli i Kea SEaWR WiN 30 RSB 0 o WOlATYE 0 WeIRIET. 3
IDS 101 . . . . & & o Steielasl &% ot whede ©0F Kl STaeT e o6 e Sl e W Evaeia. 3
OPTION REQUIREMENTS

*{ART 101, 104) and/or (MUS 251,252,253} . . . . . v v v v v v e e e e e e s n s 6-15
COMI02, .. . .. e et it i n e nn e e o oslili 53 Tomm 576 63 vom o n woe wiaryiere 3
EDU 123,124,125, . . . .. . v v v v e v v v e Bmraee B e sm e R 0 e 9
GEO120............. .. L e 4
HED 201,203, . . . . . v v vttt e s v as R 6
PED 2470 . . i i i i i i e e v e e n e e e e eia e G W N W EEE $re e R 3
PHY 101,102, . . . . oo v i v e e e e v o i aCmmte s an aCasiani aNy ot alalt 6

100-108 hrs.

*All of the listed art and music classes are required for Tennessee teacher certifica-
tion but either the art group or the music group will meet graduation requirements at
Motlow.

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The elementary educa-

tion curriculum at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification,

ENGLISH OPTION

University Parallel Major

Associate of Arts Degree Associate of Science Degree

Courses Credit hrs, Courses Credit hrs,

GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, .. ......... 9 ENG 101,102,103, . .. ........ 9
ENG 201,202,203. . .......... 9 ENG 201,202,208, ........... 9
ART101. . .... .. ... ....... 3 ART101. . . .. ... i i i n 3
HIS211,212,213 . . ... .. ... .. g HIS 211, 212, 213 ... 9
One year sequence in BIO, CHE One year sequence in BIO, CHE,

orPHY. .. .. ........... 12 or PHY ; wewimiss s wm arasle o - o 12
MAT 126, 127 or higher . , . . . . . . 56 MAT 126, 127 or higher . . . . .. .. 5-6
PED Activities. . . . ... ........ 6 PED Activities. . . . ... ........ 6
COMI101. . ... ... i i i 3 COM10t, . .. ... ... v 3
CST110. ... . ... ... ... 3 CST110. .. ... ... i 3
IDS101 .. ... ... ... . . . 3 IDS101 ... ... o i e 3

OPTION REQUIREMENTS OPTION REQUIREMENTS

EDU 123,124,125, . . . .... .. .. 9 EDU 123,124,125, . .......... 9
HED201,203............... 6 HED 201,203, . ............. 6
MUS261. . ................ 3 MUS251. . ..............,.. 3
COM or ENG Electives, . .. ...... 9 COM or ENG Electives, . .. ...... 9
General Electives . . . ........ 0-1 General Electives . . , . . ...... 9-10
One year sequence in a

foreign language. . . ......... 9

M —— -#MJ
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GENERAL STUDIES OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, ... ... < ENG 101,102,103, . ..........9
ENG 201,202,203, . .. .. ... 9 ENG 201,202,203, . ... .. ...« 9
Humanities Elective from Humanities Elective from
ART,COM,orMUS . .. ... .. 3 ANT, ART, COM,or MUS., . ... .. 3
HIS211,212,213 . . ... . ... ... 9 HIS211 212 213 . . .. Qe e b 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE
orPHY., .. .. ... ... ..., 12 orPHY . . . ... .. ... 12
MAT 126, 127 or higher . . . . . .. 5-6 MAT 126, 127 or higher . . . . . . .. 5-6
PED Activities. . . . . P T 6 PED Activities. . . . ... ... ... 6
COM101, . .. v i it e it i aas 3 COM101. . .. .. ittt iiias 3
CST110 . . .t vttt et ee e e v 3 CST110 . ... .. .35 si siu Saleinre o 3
IDS101 . . . o it it i e an e 3 IDS101 . ..o i i e 3
OPTION REQUIREMENTS OPTION REQUIREMENTS
Electives from ART, COM, MUS , . . .6 One year sequence from any
General Electives . . . .. ..... 21.22 discipline, . . ....... e .. 915
One year sequence in a General Electives . . . . ...... 21-28
foreign language. . . .. ... .. .. 9
99 hrs 99 hrs
GEOGRAPHY OPTION
University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102,103, . ... ...+ 9 ENG 101,102,103, ... ... ...,.. 9
ENG 201,202,203, ... ...« v . 9 ENG 201,202,203. . .......... 9
Humanities Elective from Humanities Elective from
ART,COM,orMUS . ... ... .. 3 ANT, ART,COM,orMUS. . ... .. 3
HIS211,212,213 . .. ... ... ... 9 HIS211,212,213 . . .. . . . v v v s 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,
orPHY, ... ............ 12 orPHY . . .. .. .. ... . . ... 12
MAT 126, 127 or higher . . . .. . . 5-6 MAT 126, 127 or higher . . . . . . . . 5-6
PED Activities. . . . . .. ... ... 6 PED Activities. . . . . . ... .0 .. 6
COM1M01. . . ... . i it e 3 COM101. . . .. i i i e e e 3
CST110 . . ... . . it in e 3 CST110 . . .. ittt i e e e s o 3
IDS101 .. . .. e e 3 IDS101 . . .. . it e e 3
OPTION REQUIREMENTS OPTION REQUIREMENTS
GGY 101,102,103, . . . . ... .. .. 9 GGY 101,102,103, . . . ..+« ' . ..9
Electives from ART, COM, or MUS, . .6 General Electives . . . .. ... .. 27-28
General Electives . . . ..., ... 12-13
One year sequence in a
foreign language. . . .. ... .... 9
99 hrs 99 hrs.
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HEALTH AND PHYSICAL EDUCATION OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . ., . .. 0 ittt e et et et i e e i e e s 9
ENG 201,202,203, . . . .. i i ittt ettt e e st bt e e 9
Humanities Elective from ANT, ART,COM,orMUS . , . . . .. . ...t suen 3
HIS 211,212,213 . . . . i e i e i i i e e et e e e 9
BIO 141,142,143 . . . . . .. it e e e 12
MAT 126,127 orhigher ., . . . . . . . o it i e i et e e e b 5-6
PED ACHIVILIES, . . . v v v o i i it e v v e e e v e e Eeee e ESE Wi Nes e e eele 6
COM DT, o o o v e, 3
CST 10 . o v e e e e i oty i e b g K 3
IDS 101 - . oo o8
OPTION REQUIREMENTS
HED 201,202,203, . .. ... ... ... 5ate s s palgiai af jua iy e gl agls 9
PED Activities. . . . .. ... . v v v v v v« n@% i o siemava 8% W8 SIS 56 B4 are. 6
Physical Education Professional Courses. . . . . . . . v v v v v ot o v o v o v o s s s 9
PSY 131,132,133 . ......... B o s e 58 Eie SENLE 506 T BheE RS s BEe 9
General Electives . . . . . . . . i i v it i e e e e e e s 34
99 hrs.
HISTORY OPTION
University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs,
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102,103, . ... ....... 9 ENG 101,102,103, .. ......... 9
ENG 201,202,203, . .......... 9 ENG 201,202,203. . .. ........ 9
Humanities Elective from Humanities Elective from
ART,COM,orMUS , .., ... .. 3 ANT, ART,COM,or MUS, ... ... 3
HIS211,212,213 . ... ........ 9 HIS211,212,213 ... ... ...... 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,
orPHY., .. ............. 12 orPHY . . .. ..... ... ..., 12
MAT 126, 127 or higher . . . . . .. 5-6 MAT 126, 127 or higher . . . . . ... 5-6
PED Activities. . . . . . . v v . v 6 PED Activities. . . . .. ... ...... 6
COM101. . ... ... i it 3 COM101. . ....... ... 3
CST110. ... ... .. v n o 3 CST110. ... .. v iiee 3
IDS101 . ... ... . e 3 IDS101 ... ... ... ... 3
OPTION REQUIREMENTS OPTION REQUIREMENTS
HIS 111,112,113 . .. ...... ... 9 HIS111,112, 113 . .. ... ...... 9
Electives from ART, COM, MUS , , , .6 POL 111,112,113, ... ...... .9
General Electives . . .. ...... 12-13 General Electives . . . . ...... 18-19
One year sequence in a
foreign language. . .. .... .. .. 9
99 hrs 99 hrs.

Aty
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INDUSTRIAL MANAGEMENT EMPHASIS
University Parallel Major

Associate of Science Degree

Credit hrs.

Courses
GENERAL EDUCATION
ENG 101,102,103, . . oo v o v on o s e e me b s s 9
ENG 201,202,203, . . o o oot ae vt e e e s e m s e b e 9
Humanities Elective from ANT, ART, COM,orMUS . , . ... ..« ..o enn 3
HIS211,212,218 . .. i oo v e e et v e b s e e 9
One year sequence in BIO, CHE, or PHY . v vt v v vih aia e s 4im soemmn 58 w0 12
MAT 1900r MAT 151,182, . . . . v o oo e e s e s s s e e s 5-10
PED ACHIVITIES. » » v v v v v e v v e e s e s e e e e e e e s 6
COMTOT. o v i e e e e e e it e it e s et a s s s 3
CST 120 . o s v v e e et e it e e s e e e i KiF SE e . 4
IDS 10T o v vt e e e et e e it e e e e e e e e e 3
OPTION REQUIREMENTS
BUS 281,242 . . . i v v i v e s wns va s ma e b s e n s 6
ECO 201,202,203 i v v as av as siwie s n o s mms tt ta M a8 s n e sy 9
ERG 101, 102. . . i se sici it wms ovadld wip ai s snege tip moo e foait 808 Kl field o0 6
IMT 101,153,183 . . . o0 vt i e e sa s s s e e 9
General EIBCHIVES . o . v v v v v v v v s s v s s s b e e e e 1-6
99 hrs
INFORMATION SYSTEMS OPTION*
University Parallel Major
Associate of Science Degree
Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . .. ..t it i e s e 9
ENG 201,202,203, . . o v v v o o oe e oo s aaa e s b 9
Humanities Elective from ANT, ART, COM,orMUS . . . . oo v i vv e o oo s 3
HIS 211,212,213 . . o ot it e e s b 9
One year sequence in BIO, CHE, or PHY . . . ... o v ee o 12
MAT 131,132,133, « o o e e v it ie e s e i e em i e 9
PED ACHIVITIES. + v v v v v v o s e et e m s e e n s s e e e e 6
FoTo 1Y I 1 1 T I B I S R 3
CST 120 & o v v e e e e s e e e e e e e 4
IDS 107 o v e i et it et it e e e e s 3
OPTION REQUIREMENTS
ACT 231,232,233, . . . v v v v i en s s s i T -~ 9
BUS 241,242 . . . . . v v in v vb se mais w0 b s e s bs we s ne e 6
CST 130 0r 135, « & v v a s w s s sinad saa s dn se Gee ns s e e e e s e 3
CST 221,222, . . v v oie o bw e s a sl b % 50 wials 4d 54 BN b e a e 6
ECO 201,202,203, . v\ v v v v vt v s e i s e s e 9
100 hrs.

*A related option in Computer Science is available in the University Parallel Major.
**Consult advisor concerning mathematics requirements at transferring institution.
Motlow also offers a similar two-year career major in computer science technology.

To make sure you are following the correct program, check with your advisor or see the
computer science technology major.
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MATHEMATICS OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . . ........ 9
ENG 201,202,203, ..,......... 9
Humanities Elective from

ART,COM,MUS ., .. ........ 3
HIS211,212,213 . ... .. ... ... 9
One year sequence in BIO, CHE,

or PHY . | .| . wamss v wiavoai s 12
MAT205%, . ... . .. ... .ouun. 5
PED Activities. . . . ... .. ...... 6
COMI10T. . . ... .o it ii s 3
CST120 . . ... . it nn 4
IDS101 . .. v e e 3

OPTION REQUIREMENTS

MAT 206, 207,208,273, . ...... 20
Electives from ART, COM, or MUS. ., .6
General Electives , . . . ......... 1

One year sequence in a
foreign language, . . .. ....... 9
99 hrs,

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . .......... 9
ENG 201,202,203, ........... 9
Humanities Elective from

ANT, ART,COM,MUS , ... .... 3
HIS211,212,213 ... ......... 9
One year sequence in BIO, CHE,

orPHY. . ... ............ 12
MAT206*. . . .........co.... 5
PED Activities. . . .. .......... 6
COM101. . ................ 3
CST120. . ... ... vt vn.. 4
IDS101 , ... ... ... i . 3

OPTION REQUIREMENTS

MAT 206, 207,208,273, . . ... .. 20
General Electives . . ... ...,..,.. 16
99 hrs,

"MAT 190 or (MAT 151 and MAT 152) are required courses for students lacking the
background to start with MAT 205. This requirement will be verified by the mathemat-

ics department and the individual advisor.

PHYSICS OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102,103, . .......... 9
ENG 201,202,203, ........... 9
Humanities Elective from

ART,COM,orMUS . .. ...... 3
HIS211,212,213 . ... ........ 9
CHE 101,102,103, . ......... 12
MAT205*. . ............... 5
PED Activities. . . . ... ........ 6
COM101. ................. 3
CST120. . ........ ... 4
IDS101 . . .. .. it . 3

OPTION REQUIREMENTS

MAT 206,207,208, . ......... 15
PHY 231,232,233, .......... 12

One year sequence in a
foreign language. . . .. ....... 9
99 hrs,

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . .......... 9
ENG 201,202,208, ........... 9
Humanities Elective from
ANT, ART, COM, or MUS, ., . ... 3
HIS211,212,213 . . ... ....... 9
CHE 101,102,103, ... ....... 12
MAT 206", ., ... ... ..o 5
PED Activities. . .. ........... 6
COM101. . . ... vt 3
CST120., . ...... ¢ viii 4
IDS101 . . ... ... i 3
OPTION REQUIREMENTS
MAT 206, 207,208,273. . , .. ... 20
PHY 231,232,233. .......... 12
General Electives . . . ... ....... 4
99 hrs.

*MAT 190 or (MAT 151 and MAT 152) are required courses for students lacking the
background to start with MAT 205, This requirement will be verified by the mathemat-

ics department and the individual advisor,

|
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POLITICAL SCIENCE OPTION

University Parallet Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, ... ........ 9
ENG 201,202,203, .. ......... 9
Humanities Elective from

ART,COM,orMUS . ........ 3
HIS211,212,213 . . . . ¢ v v v v v 9
One year sequence in BIO, CHE,

orPHY. . .............. 12
MAT 126, 127 or higher . . . . . . .. 56
PED Activities. . . ... ...... ... 6
COM10T. . .. i i i i e 3
CSTT110 . & v i it e e e v s v e e anas 3
IDS101 ... . vt it e e e s e 3

OPTION REQUIREMENTS

POL 111,112,113, . ... ....... 9

Electives from ART, COM, or MUS, . .6

General Electives . . . .. ... .. 1213
One year sequence in a

foreign language. . . .. .. ... .. 9

99 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . ... ... .. .. 9
ENG 201,202,203, .. ... vu 9
Humanities Elective from

ANT, ART,COM,orMUS., ... .. 3
HIS211,212,213 . .. .. .« o v 9
One year sequence in BIO, CHE,

orPHY ., . ... .. .. .o 12
MAT 126, 127 or higher, . . . . ... 5-6
PED Activities, . . .« v oo v v s i n 6
COM10T. . ... v vt i s i e e a s 3
CST110. .. ... i i i i vt non 3
IDS101 . . .. i ittt e i e e 3

OPTION REQUIREMENTS

HIS111, 112,113 . ... ... ... .. 9
POL 111,112,113 . . ... ... .. .. 9
General Electives . . . ... .... 18-19

99 hrs,

PRE-DENTAL OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . ... ... ... 9
ENG 201,202,203, . ... ... .-+ g
Humanities Elective ART, COM,

MUS . ... ..., 3
HIS211,212,213 . . ... .... ... 9
BIO 141,142,143 . ... ... .. .. 12
MAT 190 or

{(MAT 151and 152) . ...... 5-10
PED Activities. . . ... ... 0000 6
COM101. . ... ... v in i aan 3
CST110 ., ... .0 v s vt e v v asan 3
IDS101 . . ... .. v v v it 3

CHE 101,102,103, .. ... ..... 12
MAT 205, . . ... . v v v e v e e v e s 5
General Electives . . . . .. ... .. G-11

One year sequence in a
foreign language. . , . . .. ... .. 9
99 hrs

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . .. ... .... 9
ENG 201,202,203, . ... .. v 9
Humanities Elective from ANT,

ART,COM,orMUS ., .... ... 3
HIS211,212,213 .. .. ...« i v - 9
BlO 141,142,143 . ........ .12
MAT 190 or

{(MAT 161and 152) .. ... .. 5-10
PED Activities., . . . .. ..« vu 6
COM101, . . .. it i i v o an e 3
CST110 . . .. v ittt i e e e 3
IDS101 .. .. vttt i s ans 3

OPTION REQUIREMENTS

CHE 101,102,103, ... ....... 12
CHE 231,232,233, .. ...... .12
MAT 205, . .. .. ca saliiai v o 5
General Electives . , . . . . ... ... 3-8

99 hrs
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PRE-ENGINEERING OPTION

University Parallel Major

The first two years of an engineering program vary considerably depending upon the
specific discipline and institution involved; therefore, two different curricula called
“tracks'’ are offered that fully articulate with all major universities within the state as
well as with several out-of-state institutions. Specific discipline requirements are satis-
fied with ““departmental requirements’’ courses that can be arranged through the engi-

neering faculty advisor.

Tract 1 is basically designed to articulate with the *’2 plus 2°' engineering curriculum

at Tennessee Technological University.

In addition, Track 1 will articulate with Tennes-

see State University, as well as with several major out-of-state universities. Track 2 will
articulate with The University of Tennessee at Knoxville and Chattanooga.

Associate of Science Degree

Track 1
Board of Regents System

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . ... ...... 9
ENG 201,202,203, , . ... ... ... 9
ART 101 orMUS251 , . ... ... .. 3
HIS211,212,213 . . . . . ... .. .. 9
CHE 101,102,103, . ., ........ 12
*MAT205. . . . ... i 5
PED Activities. . . . ... ... ..... 6
COMI101. . . ... i e e s 3
*CST 132 . . . . i e 4

ERG 101,102,2562,2563. . . ... .. 12
MAT 206,207,208. . .. ... ..... 15
MAT 273, . . . .. e i e i e 5
**PHY 231,232,233 .. ... .. .. 12
104 hrs,

Track 2
UT System

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103. . ., ........ 9
ENG 201,202,203, . . ... ... . 9
ART 101 orMUS 2561 . ... ... ... 3
CHE101,102,103. . .. ....... 12
MAT205. .. . ... e 5
COM101. . .. ... ... ... ... 3
*C8T132 . .. o e 4

OPTION REQUIREMENTS

ERG 111,112, 113. . . ... ... .. 12
ERG101,102,231. . ......... 10
MAT 206,207,208. . ...... ... 15
MAT 273,283, ... ........... 9
**PHY 232,233 . . ... ... . 8
***Departmental Requirements . . . .9

108 hrs.

*MAT 190 or (MAT 151 and 152) are required for courses for students lacking the
baclfground to start with MAT 205. This requirement will be verified by the mathe-
matics department and the individual advisor. CST 120 is required for students lacking

the background to start with CST 132,

**ERG 111 and ERG 112 meet the requirements of PHY 231 as prerequisite for PHY

232 only in Track 2.

***The ““departmental requirements’” sequence in Track 2 specifies courses required by
different engineering departments of the receiving institutions. Electrical engineering
students take at least 9 hours from ERG 211, ERG 212, ERG 213, or ERG 253,
Mechanical engineering students take ECO 201, ERG 253, and ERG 273. Engineer-
ing science and mechanics students take ERG 232, ERG 253, and ERG 273. Chemi-
cal engineering students take at least 9 hours from ERG 253, ERG 273, CHE 231,
CHE 232, or CHE 233. Civil engineering students take ERG 232, ERG 253, and

ERG 273.

S P
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PRE-LAW OPTION

University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . .. ... . ... 9
ENG 201,202,203, . .......... 9
Humanities Elective from
ART,COM,orMUS ., ....... 3
HIS211,212,213 . . .. . v v v v o 9
BIO 141,142,143, 0r
CHE 101,102,103, .. .... .. .. 12
MAT 126, 127 or higher . . . . . ... 5-6
PED Activities. . . . . . ... .o u 6
COM10T, . . v o et it v i i st 3
CST110. . .. . o it ie i 3
IDS101 . ... v v it i 3

OPTION REQUIREMENTS

EC0 201,202,203, ... .. «:+ v o« 9
POL 111,112,113, . . . . v o v vv vs 9
General Electives , . . .. . ... .. 9-10

One year sequence in a
foreign tanguage. . . . .. .. .. . 9
99 hrs.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG101,102,103. . .. .. ... ... 9
ENG 201,202,203, . . o« v v v v v 9
Humanities Elective from

ANT, ART,COM,or MUS. . . ... 3
HIS211,212,213 . . ... oo v - .9
B1O 141, 142, 143, or
CHE 101,102,103, .. ........ 12
MAT 126, 127 or higher , . . . .. .. 5-6
PED Activities. . . .. ... S T 6
COM10T. . ... vt vt i s 3
CST110. . ..., ..« ) 3
IDS101 . . .o v v v o i e as 3

OPTION REQUIREMENTS

ECO0201,202,203., . .. .. v iuun 9
POL111,112, 113 . . . . ..o oo vt 9
PSY and/or SOC Electives. . . .. . .. 9
General Electives . . . .. ... ... 9-10

99 hrs

PRE-MEDICAL OPTION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, ., ... ... ... 9
ENG 201,202,203, ., ... ... .0 o 9
Humanities Elective from

ART,COM,orMUS .. ....... 3
HIS211,212,213 . . . .. .. v .« 9
BIO 141,142,143 . . ... ... ... 12
MAT 190 or

(MAT 151and 152) ... ... . 5-10
PED Activities, . . . . v . v v vv vv e 6
COMIT0T, ., ... i v i v ae e 3
CSTH10 . ... .. . v v aimmiem sin o 3
IDS101 . .. v i v v e iie 3

CHE 101,102,103, . ... .... . 12
MAT205. . ... ..« v v vc st o 5
General Electives . . . . ... .... 6-11

One year sequence in a
foreign language. . . . ... ... .. 9
99 hrs

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . ... P 9
ENG 201,202,203, ...... R *
Humanities Elective from

ANT, ART, COM, or MUS. . . . .. 3
HIS211,212,213 . .. . .. . v v v s - 9
BIO141,142,143 . . ... .. .. .. 12
MAT 190 or

(MAT 161and152) . ... ... 5-10
PED Activities. . . ... ... ... .. 6
COMI1T0T. . .. . i it v s awss 3
CST 110 . . . v i v it e s e s s s 3
IDS101 . . . . i v h i s s e e 3

OPTION REQUIREMENTS

CHE 101,102,103, ... ....... 12
CHE 231,232,233, ... .4 . 12
MAT205. ....... o lw W T . oD
General Electives . . . . . ..« o0 3-8

99 hrs,
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PRE-NURSING OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102,103, . ........... et e i e s S
ENG 201,202,203, . . ... . ittt i e e 9
Humanities Elective from ANT, ART,COM,orMUS , . . ........... * W we - 3
HIS211, 212,213 L oo oo e e s et e e e 9
(BIO 141, 142, 143, and CHE 101) or (CHE 101, 102, 103,and BIO141) .. ... .. 16
MAT 151, . ............ BN, e o e e v e e e WA A KW e 5
PED ACtiVIties. + . v v v vttt e e o e e e vn e C e e e e G ....6
COM 0T, . .. e e 3
CST 110 . . e B R BRI A 3
IDS101 .. ... i e e e e e e e e TR N 3

BIO 231, 271, 272 .., wrosa s wiit s il s 56 ai@lhinid 515 oieniocie wie e screiemnne 12
BUS241. ., ......... P e e n e ST BTE B BT i mwreiies s S TEede e s 3
PSY 131,132and (PSY 1330rPSY 212) . , . .., ... .\ 0o oo 9
SOC 211,212,213, . .. e i 9

99 hrs,

Entrance requiraments vary among different schools and colleges of nursing. While
this program will meet the admission requirements of many schools, additional courses
may be necessary for admission to others. Each student should contact the nursing
school of choice for specific entrance requirements early in the college careser,

Motlow also offers a two-year nursing major. To make sure you are following the
correct program, check with your advisor or see the nursing major.

PRE-OPTOMETRY OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, ,............... e e e s a s e e 9
ENG 201,202,203. . .... IR T T T T T T T 9
Humanities Elective from ANT, ART,COM,orMUS . . .. ... ......0... ... 3
HIS211,212,213 . . . . .. e e el 9
BIO 141,142,143 . ... ... g N et e g T P 12
MAT 190 0or (MAT 151and 152). . . . . vt v s et e e, ... 510
PED Activities. . . . .. ... e e e 6
COM 10T, . . i it e e e SR S % o o)
ST 110 . . . e e 3
IDS101 .. ... ... . o IR I ETA SRR A28 T WA e DE e e e 3
OPTION REQUIREMENTS
BYOQERBY e sk me o v s e e e e e e e e e SR FR B Ve e —)
CHE 101,102,103,231,232,233. . . .. . ... ..o i vs e 24
Py 131 . . e 3
General Electives . . . .. . . JE LA . L L teitene rie 2R W aIERAS 1-6
99 hrs,

Entrance admissions vary widely among different schools and colleges of optometry,
While this program will meet the admission requirements of many schools, additional
courses may be necessary for admission to others, Each student should contact the
optometry school of choice for specific entrance requirements early in the college career,
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PRE-PHARMACY OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION o
ENG 101, 102,;82 ........................................ o
ENG 201,202,203, . . . v ittt et et e e e i s e s e ke
Humanities Elective from ANT, ART, COM,orMUS . ... .. ...... N A ' . g
HIS211,212,213 . . . . oot e i et e e e s e e e 3
BIO 141,142,143 . . . . . i i ittt et i e s o2
MAT 190 0r (MAT 151 and 152). .« « c v v vt v b e o i e b e o n n s w e s s 4
PED ACHIVItIES. . . . v v v v v e v e i e e e e e e e e )
COM T0T, . .t it i e e s e ot m i e e s o s sa e Ee eemee e N e s .
(o3 gk 1 [+ I TR R R )
[0 10 1o} R R S I T .
OPTION REQUIREMENTS s
ACT 231, . i e ot e s e e e e e e e e e e e e e e e T R R e e A
CHE 101,102,103,231,232,233. . . . . . ot v v it vt i s s o on e .
PSY 131 . . vt i ettt et et e e e wd Ay e e wd e ik
General EIeCtiVES . . . . v v v vt e e e e e e e e e e e e e e
99 hrs

PRE-VETERINARY MEDICINE OPTION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . . . ... ittt ittt i it e it v s s s e g
ENG 201,202,203, . . . . o ot it et et i e e e e e .
Humanities Elective from ANT, ART,COM,orMUS . . .. .. .............. )
HIS211,212,213 . . . . i it et et e st e s a et s v s anars s 2
BIO141,142,143 . . . . . . ittt e e s e e s )
MAT 131,132,133, . . . . . it it ittt s e s s s s )
PED ACHIVITIBS. + « « v v v v v v v e e a e e e e h e e e e e e e )
COM 100, & vt ot et et ot et e e e e n e e U Ra W R NTe LS Se B S 2
CST 110 . . s et s e e e e e e e e e e e e e e e e e e AR G R W g
[ T o 3 1 S L = S
OPTION REQUIREMENTS 8
AGR 101, 103, . . . o i it e i vt o m i n s e e e e e 4
CHE 101,102,103, , . . 0ttt vt et e i ie e bm et e s s aa e s na s s as 2
General EIeCtives . . .« v v v v v vt e e e e e e e e e e e e e e e
99 hrs,

After completion of the Associate of Science Degreel wig.h an option in 13ra-vetﬁn‘
nary medicine, the student will transfer to a four-year institution to c_:omplete other
entrance requirements, Competition for admission to veterinary school |5‘mtemae becggse
more students generally apply than can be accepted. Students are ad\.r_!sad to consider
possible career alternatives in selection of their program a_fter t;ornpletlon ofl lhel.- Asso:
clate of Science Degree, The Associate of Science Degree is designed to permit stu_denu.
1o work toward the normal entry requirements for veterinary school yet maintain the
recommended career flexibility in a variety of agriculture and other baccalaureate degree

programs.
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PSYCHOLOGY OPTION

University Parallel Major

Associate of Arts Degree

Associate of Science Degree

Academic Affairs 113
SECONDARY EDUCATION OPTION

University Parallel Major

Associate of Arts Degree

Associate of Science Degree

Courses Credit hrs, Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102,103, . .. ........ 9 ENG 101,102,103, . ... ... .... 9
ENG 201,202,203. . .. ...... .. 9 ENG 201,202,203, . .. .. ...+ 9
ART 101, . . . i it ih e i 3 ART101. . . .. . ittt ans 3
HIS211,212,213 .. ... ... .. .. 9 HIS211,212,213 . . . ... ..o a 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY ., . .. .. ... .. ..., 12 orPHY, . .............. 12
MAT 126, 127 or higher . . . . . ... 56 MAT 126, 127 or higher. . . . .. .. 5-6
PED Activities. . . .. ... .« .0o 6 PED Activities. . . . . .« v o v v v v un 6
COM10t. . . ... .. o i i et 3 COM101, . . .. v v vt v e e aas 3
CST110 . . . . it i it i i e ns 3 CST110. . . . . i ittt e e e 3
IDS101 . ..t it et i s 3 IDS10T . . .. it et 3

OPTION REQUIREMENTS OPTION REQUIREMENTS

EDU 123,124,125, . .. ........ EDU 123,124,125, . .. .. ... ...
GEO120. .. ... o v v it iie o e 4 GEO120. . . ... ¢t i v e inean 4
HED201. .. ... .. v v ii v 3 HED201. . ... ... v cun e vinn 3
MUS2581. . .. v v i v e e i s e e e s 3 MUS251. .. .o it it e i e aas 3
General Electives . . . .. .. .. ... 8-9 PSY 131,132,133 . .. ... ... ... 9
One year sequence in a General Electives . . . . .. ... ... 8-9

foreign language. . . . .. ... ... 9

99 hrs. 99 hrs.

Courses Credit hrs, Courses Credit hrs,
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102,103, . .......... 9 ENG 101, 102, 103, 9
ENG 201,202,203, . .. .. ... ... 9 ENG 201,202, 203. . . . . .. o0 9
Humanities Elective from Humanities Elective from i
ART,COM,orMUS . .. ...... 3 ANT, ART, COM, or MUS. . . , . 3
HIS211,212,213 . . .. ........ 9 HIS211,212,213 . . . ..\ o oo,
One year sequence in BIO, CHE, One year sequence in BIO, CHE .
orPHY., .. .. e 12 ofPHY. . .. .12
MAT 131,132 or higher. . . ... .. 5-6 MAT 131, 132 or higher, . . . ., . 5-6
PED Activities. . . . .. ......... 6 PED Activities, . . ............6
COMI01, ., . oo, 3 COM10%. . ... vuvvnen ol i3
CST110. ... .. .. i 3 CSTM0 . . v e e e ee s 3
IDS101 .. ... .. .. ol 3 IDS101 . ... ... ... .. . 0"
OPTION REQUIREMENTS OPTION REQUIREMENTS
PSY 131,132,133 .. .......... 9 PSY 131, 132, 133
PSY 210,212,313 . . . ... ... ... 9 PSY 210,212,213 .. .. .. ... " H
Electives from ART, COM, or MUS, , .3 General Electives , . .. 1819
General Electives , . . ......... 34 e
One year sequence in a
foreign language. , . . ....... .9
99 hrs 99 hrs,
RECREATION OPTION
University Parallel Major
Associate of Science Degree
Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102,103, . . . . .. v ittt e i e as i nns 9
ENG 201,202,203, . . .. .. .....0% c«snd 08 e sien o8 57 Eoaon o0 st 9
Elective from ANT, ART,COM,or MUS . . . . ... .. ... . tt2r0eeeees 3
HIS211,212,213 . . . ... . . e 9
BIO 141,142,143 ., . .. ... ... .. ... ... oot A P
MAT 126, 127 or higher . . . . . ... ... ... .o ... .56
PED ACHVItIOS. .« . . o\ v s L 6
COM IO, . o ittt e e e 3
CSTT10 ., ¢ vttt et e e e e ‘
IDS 101 | . 3
OPTION REQUIREMENTS
HED 201,202,203, . . . ., v v i e e s e nn 9
PED 211, 212, 22155 {a tidis o.n ss pommmrons cor srostoe s bt tooens as e .9
PSY 131,132,133 , . ., ..ot B 9
General Electives , . . ., ....... wamein ke 65 .......... 910
99 hrs

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend, The secondary educa-
tion option at Motlow should not be interpreted to mean that all teacher-training in-
stitutions require all of the above for certification, Students pursuing the secondary
education option should select one or more teaching fields, The student is, there-
fore, advised to check the option that correspond with his teaching interests.

SOCIAL SCIENCE OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . .. ... ... .. 9
ENG 201,202,203, .. ... .. .. .. 9
Humanities Elective from
ART,COM,orMUS . . ... .. .. 3
HIS211,212,213 . . .. .. .. . ... 9
One year sequence in BIO, CHE,
orPHY, ... ............ 12
MAT 126, 127 or higher . . . . . . .. 5-6
PED Activities, . . . . . . .. . o a 0 6
COM101. . . ... i i s e nn s 3
CST110. .. ... i i i i o 3
IDS101 . .. v e v i 3

OPTION REQUIREMENTS
Three of the following
9-hour sequences . ., . . . ... .. 27
ECO 201, 202, 203
POL 111,112,113
PSY 131, 132, 133
SOC 211,212,213

General Electives . . . . .. ... ... 0-1
One year sequence in a
foreign language. . . . . .. ... 9
QQ hre

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102,103, . . ... .. .. .. 9
ENG201,202,203. .. ... .. v+« 9
Humanities Elective from
ANT, ART,COM,or MUS, . . ... 3
HiIS211,212,213 . . . v v v v v v v v s 9
One year sequence in BIO, CHE,
orPHY. .. ... ... 12
MAT 126, 127 or higher . . . .. ... 5-6
PED Activities. . .« v v v oo v v i a s 6
COM101. . . ... i i ieeinn e 3
CST 110 . .. ...« aibiy sn 2 0l 3
IDS101 . . v i s i e 3

OPTION REQUIREMENTS
Three of the following
9-hour sequences , . . . .+ . . « - 27
ECO 201, 202, 203
POL 111,112,113
PSY 131, 132, 133
SOC 211, 212, 213
General Electives . . . . . ... ... 9-10

Q9 hrs.
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SOCIAL WORK OPTION
University Parallel Major

Associate of Science Degree

Courses

Credit hrs.

GENERAL EDUCATION
ENG 101,102, 103. . . . . . .t vt v o v o e e o v o oo s a0 sows vra il avbia wld ot g 9
ENG 201,202,203, . . . v v v v v o v oo v v o oo o6 60 i Sl b s e i g 9
Humanities Elective from ANT, ART,COM,orMUS. . . . .. ... ............ 3
HIS 211,212,213 . . . . . o it e o e e e e e s e e v w W e e 9
One year sequence in BIO, CHE, or PHY . . .. ... ... .. . iiiiiinnan 12
MAT 126,127 orhigher. . . . . . . . o it it it e st e s 5-6
PED ACtiVItI®S, . . . v v v v i et et e e e e e e e e e e e e 6
[0 1Y 10 P 3
o> I T T o R T T 3
IDS 101 . . . e e e e e e e e e e e e e e e N gEe ELEE e Ee we A we e 3

OPTION REQUIREMENTS
HED 202. . . . . . . . ... . voa S 508 o0 BUGis Bod 3 SeCals s e W S 8 e e 3
PSY 131,132, 133,212,213 « « w w aiv as v sl wie i ale w0 a0 i wa Wainie s wie 15
SOC211,212,)213,220 . . . i sicixli aia woa e a8 di4 v o i 40 8a SUOT 58 e 12
General EIeCtives . . . . v o v e v s am ss o s Slas s n s aw s e e we We e ale 6-7
99 hrs

SOCIOLOGY OPTION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, .. ... .. .. .. 9
ENG 201,202,203. . .. .. ... ... 9
Humanities Elective from
ART,COM,orMUS . .. ...... 3
HIS211,212,213 . . . ... ... ... 9
One year sequence in BIO, CHE,
orPHY . ... ............ 12
MAT 126, 127 or higher . . . . .. .. 5-6
PED Activities. . . .. .. .. .. .. .. 6
COM1M01. . ... .. i ii i e 3
CST110 ... ... ... .o 3
IDS101 . .. .. ... i 3
OPTION REQUIREMENTS
PSY 131,132,133 . ........... 9
SOC211,212,213,220. . ... .. .12
General Electives . . . .. ....... 6-7
One year sequence in a
foreign language. . . . .. ... ... 9
99 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, ... ........ 9
ENG 201,202,203. . .......... 9
Humanities Elective from
ANT, ART, COM, orMUS. . . ... 3
HIS211,212,213 . .. ... . ... .. 9
One year sequence in BIO, CHE,
orPHY ., . ... ........... 12
MAT 126, 127 or higher . . . . .. .. 5-6
PED Activities. . . . .. ... ... ]
COMI10T. . .. v i it s i e s 3
CST110. . ... ...« . i 3
IDS101 . . . . et s s 3
OPTION REQUIREMENTS
PSY 131,132,133 . ... ........ 9
SOC 211,212,213,220, . ... ... 12
General Electives . . . ... .. .. 15-16
99 hrs,

—
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CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term
program in a concentrated area to develop specific career skills, A certificate
of credit program is available at Motlow in electronics and in fire science.
Credits earned in these programs are acceptable toward the associate degree if
the student decides to continue. The certificate of credit program is designed
for the student who does not intend to transfer to a four-year institution.

ELECTRONICS CERTIFICATE OF CREDIT

Motlow State Community College offers the Electronics Certificate of
Credit for those interested in electronics service, maintenance, and assembly.
The certificate offers an excellent opportunity for preparation for employ-
ment. Those who are already employed may wish to upgrade or update their
skills and knowledge by enrolling in this program. Many types of industry
and many businesses offer employment opportunities for persons trained in
electronics service, maintenance and assembly, Qualified students com-
pleting this program may wish to enter the General Technology program on a
full-time or part-time basis in pursuit of an Associate of Science degree.

Courses Credit hrs,
ERG 171, 172, 1734 iz svivm e wcie win e 060 5ie w0ie 0wt e e e e e e e 12
ERG 181,182,183, . . . v i i it v i v e e s e s e e e e 18
ERG 101, . . . . . o5 iie a8 0 ala iideli 3% wd a0 e d08 Wowlis eia ae Me o o o s s 3
AT 141,142 . . . L i it i i i i v e s e e e s e e 6
TAT 107 . . . . . o5 S Wl wa W% Wimis i 5 35 PR iie W00 SINeSR a6 IR BN b v e o s 3
TAT 210 . . . . . .5 5% Geeis BR WE drave ol av e0s sl a0 RUETE R S BN b v e 0 s 3
CST 110 . + v o v v ot e ohe Sie wifalie oie AV el B SRR W R RS e e e s . 3

48 hrs

FIRE SCIENCE CERTIFICATE OF CREDIT

Motlow State Community College offers the Fire Science Certificate of
Credit for firemen who desire to receive additional training in fire science to
upgrade or update their skills and knowledge.

Courses Credit hrs,
FSC 110 4 v v e iius sis s w ss sm .8 8 ¢ ais e sn s v sinm boa v oo s ossssaos 3
FSC 1205 siaaneisis i5 SeHsiesss 5o wo SO S0 N0 B W0 sAe K9 Semons v B e 3
FSC 130 . i/ oiia 50 it Wseleme o gie dimieners B8 @5 @i OF N RacRlLE EE e et 3
FSOC 140 & v v v aie sie vt wimm s e e an oan s w a5 e e e hs e e 3
FSC 2100 5 acemsss wif s Gine Bod Bo i W SUennGa Wit QU8 SN 65 NEY SIRGeTeuE sy Aie s 3
FSOC 220 . . \voiiim sis won S b5 6 BRI S50 W e W EnR e W BRI R W WG W0 3
FOC 230 & s v v e v sis e s sw wie xemie e wp we o w men e & e e e B e 3
FSC 2400 wisneis v% 55 S S06 s3% Se G0N 608 K08 G50 €0eI0 a0 e alee ele s Sewieis 3
COM 101, .. sln 55 il ara s e WFe l@lhad W Graleimty i W7ebiedie w459 S0 W 3
PSY 131 & vt v vt e s v mis s s e se e aE e e e e e e e e e e s waas 3
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BUSINESS TECHNOLOGY MAJOR

4

Motlow State Community College offers a business technology major with
the following options: accounting, banking and finance, general business,
and real estate. These two-year programs are for the student who does not
intend to transfer to a four-year institution. The Associate of Science Degree

is awarded,

ACCOUNTING OPTIONS

Business Technology Major
Associate of Science Degree

This career program is designed to meet the need for personnel in a broad range of
accounting fields, including accounting systems, record keeping, financial statements, tax
accounting, budgeting, and other accounting areas. This program is designed for the
student who does not intend to transfer to a four-year institution.

Credit hrs.

Courses
GENERAL EDUCATION
ENG 101, 102, 103, 15 i wrestios aie wen wos mu® 88 03 Sd pow wip 808 00 000 0 9
COM 101, . + v o« sis moemiwip ofs 57 e moe won asr wi@ R 22 2 2000 e wie MRS
C00 201, 202, 203 550 sonce wiy mn v FOBEE s wcwmwar ey WORAS 72 T DA T 9
MVAT 137, 132, + » o sl 478 6% sw iwce wn o S@iaTs 30 wrempwiion it B4 T C0 L 6
CcST120. ... .« o« e e W @ wie ey w4 W aTeW S e s e .4
15101 o o v v o sn e, geeenh B O 0 sy pmenanefy B 8 A A 3
OPTION REQUIREMENTS
ACT 231,232, 233 1 st we e 038 W8 08 sewieimin ean £ KRR 2 28 SO 9
DOT 281 282+ + wais o 47 @ wisee s e g @RS e T TR 6
AGT 251, 252,263 4« o ss ons e e wanmn szt T 9
T 261, 281,200« + 4 siu onnene ss a g e e T 9
BUS 121, 126 - « » i3 @amak o sia sevm woy 43 &0 S50% 28 92 miom9id B8 U7 S0 6
BUS 223 . -+ o« o+t ey, 553§ WIS m e w338 i AT 5 S B 3
BUS 251 . o o v % s oo s el B2 6 Smose s msma$ B E SR L 3
BUS 261,262, « .oys S i w0 it vie pip gyoiR OF 93 @ Wese eyt BB B 6
BUS 271,272 1 + v v e e m s e s e e e 6
OST 125, 130,225 . o o v e s omnws oo ss e n B n ...9
[

100 hrs.

major with this option. To male sure you

Motlow also offers a university paralle!
the accounting option

are following the correct program check with your advisor or see
in the university parallel major.

-
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BANKING AND FINANCE OPTION

Business Technology Major
Associate of Science Degree

' This career program will introduce persons to the field of banking and finance It
wnll. also enable banking personnel to get American Institute of Banking certificate; of
achievement along with college credit. This program is designed for the student who
does not intend to transfer to a four-year institution,

Courses
Credit hrs.

GENERAL EDUCATION
ENG 101, 102, 103

10 o e L el e o o 3
EC0V201, 202, 205y M 5t £if Sermeis Ui shmarss i wesvamn i secsme ;
e e e i s 9
ST %0 -
D8 5 & & s o st 1 e o i s B e X
OPTION REQUIREMENTS
ACT 231,232,233, .. .........
ot R L DD - ;
R e o 3
BNK T2 ,
BNIKIZ: - crorrrrine e BB B s e 3
BN 22 P
e I o =
By omE o mE e e 3
T e el 3
BU8223,251.............: ........................... 6
R aat aen, e e 6
BU3271’272_”__'____'__: ............................. 6
EefvesfiomBeflodtes | == = s ’
BNK 113, 120, 123, 132, 133, 142, 211, 212, 213, 242, 243, 253, 255
263, 273, 283, or BUS 125, 130, or IMT 183, or SST 213, 221 , '
General Electives . . . . . . . v v v v v v i e e o g
100 hrs.
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GENERAL BUSINESS OPTION

Business Technology Major

Associate of Science Degree

The career business program will provide a broad academic foundation in business
and will prepare for mid-management and junior level positions in business administra-
tion. Graduates will be able to perform in areas of business, limited accounting, comput-
ers, supervision, and general sales. This program is designed for the student who does
not intend to transfer to a four-year institution.

Courses Credits hrs.

GENERAL EDUCATION

ENG 101,102,103, . . .o i v i v v vm s v e oo s o s oo e st 9
COM IO, + v e v s i e ais e s s s sm e s s sy iy n s s e e 3
ECO 201,202,203, . ot vv vv v e mnm e e e e e e e s s e 9
MAT 137,132, o ot e v s on b ms s s L e 6
ST 120 . . v o v it be s mem s e e e e e e 4
IDS 1071 & v v v v e vv s v s e v e e e e e e e e S e Ee e 3

ACT 231,232,233, . . . vt vt s v v s e v b s e e aca wanl® Bl Bia 5G 9
BUS 121,126 . . o v b cv cme s v s tsms o e mam e e et 6
BUS 222,223 . . o vt i ve et s e 6
BUS 2571 . & v v v v v tn e e s e e e e e e 3
BUS261,262 . . . . .o v ov v v mm s v s oa o n i R TR LR 6
BUS 271,272,275 . . o v v i st e e e e e e e e 9
BUS 201, . . v v v v onin ali sli ava siwar e ile s @iad By sl wmiwieie e aue e e 3
CST 221,222 . .. . i v v vo vs s v e v et o b e eikaiaea a B 6
MKT 102, . .o e e oie b s s te s s s e e s s s s e s ol 3
MKT 281,282, . . v v oo v v e v mm e s s s o a s s aaa s s e 6
Goneral EIBCtIVES . + . v v v e v s e e e e s s e e e e s Pt -}

99 hrs.

Motlow also offers a university parallel major related to this option. To make sure
you are following the correct progrem, check with your advisor or see the business ad-
ministration option in the university parallel major.
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REAL ESTATE OPTION

Business Technology Major

Associate of Science Degree

The Real Estate program is designed to assist the student in becoming knowledgeable
in the total operation of a real estate business and to provide preparation for the Ten-
nessee Real Estate Licensing Examinations, Students not desiring to pursue the Asso-
ciate of Science Degree may register for resl estate courses to satisfy the requirements
established by the Tennessee Real Estate Commission for licensure, This program is
designed for the student who does not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION

ENG101,102, 103, . . . . o vt vt v et s e ee b ts aan s annnsas i ite avd WD
COM1T0T. . v v v v s vs s s s s e e s e S R SRR W i S
ECO 201,202,203, & & wv v wi ae a s ma s o6 e aein o veban s s o e 9
MAT 131,132, . . .. .. ... o R M EA) LW SNE W RV RN Y M .6
CST 110 . . . . v« o) sus scmiwimiti 408 oon 4 0pm ne Gie mos Siee s S 3
IDS 10T & v v v v u o n e me s mm a8 s anias s s s aim sims #8884 e w ne b e .3

ACT 231,232,233, . .« v v v vv e v v e s e RN I B T Kt RO 9
ACT 241, iivie v 4% wieia ae il s PUEET B8 K6 KRB KAS SN 18 . NN AN 3
BNK 122, cavi wis e e i i ¢ wrecsne wiv e 2 WeIAIEES §id WA e B .
BUS 121,126, . . v v v v e b e v vt a s s s s s asaasasssanmssssssssnss 6
BUS222,223. .. .. . e v s v n e s e s iee G W dlanwa b 6
BUS 2BT . . . v v v v v vims o8 wie $i 6w a% 5ia wialean oin siaie ay als e ataae W .3
BUS 261 . . : ..« o o oioie st i yhaiel el e Wy edain e e Sreres el il R e b . .3
BUS 291 . . . . . v v« olals sl s aideds isd 2% olmeiters w6 d SliadW w7 AR WL owheE w . +3
MKT 102, . . . . oo v v ais i o a wies s aid ais oo s ¢ WCW Eie W ek wm R
MKT231. . ..... v vvnn Gowe N eCH e e r e e e e S 3
RES 201, 211,223,243 . . . . . N S o8 - 15
General El@CtiVES & v v v v v v v v v e s n n e n s e s s s e e e e e e e 9

99 hrs
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business option or a scientific option. These two-year programs
are for the student who does not intend to transfer to a four-year institution,
The Associate of Science Degree is awarded.

BUSINESS OPTION

Computer Science Technology Major

Associate of Science Degree

The primary objective of the computer science program is the qgualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers, The business option is for students interested in business data processing and
computing. The program is designed for the student who does not intend to transfer to

a four-year institution.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102,103, . . oo vv v v s saasmrasamessssesnoniarnansns. 9
COM101. . .. ..o v e o nw e wemies m wiw e W ER e e e ae Felelel e 3
ECO0201,202,203. . ...t v v s v s v e s s e e et e 9
MAT 131,132,133, . o v v e v a s s i e nn sd s et ot s s 9
CcST120....... e T T T B S A i 4
IDS 101 &+ v o o v oo aid ala w7 a7 w7 as b e aE Ee ie wiwe wie m sewdr R ..3
OPTION REQUIREMENTS

ACT 231,232,233, . o v i iv e i i nn e s as T O R 9
BUS 121,223 . . i v v vt s ven i nm e s ae v s as tamecnnas W W e e . 6
BUS 241,242 . . . v i vs snsme e snaas o s nms ot s sanasssan ...6
BUS271,272. . . v s s v s s n s innsasises iee ms Wie e e ey wa ma g e 6
CST 130,230 . . o cv v v s o m s vt s nasss e vansesuasenes 6
CST 135 0r 141 . . o4 i aracs 508 sie soess voe sie wosceien =g 86 ¢ e g o' baaleld 3
CST 221,222,223 . . v vt sin e s st maa sa ah deams o e sesoesanonsys 9
CST 250 . & o v vt vt mn s ot s e e -
General EIBCHIVES & + - & v s v s o v s s s s s s s s a v e s e b a s s s s ks b s e 13

99 hrs

CST 100 Keyboarding for the Computer or a previous typing course is recommended
for this major,

Motlow also offers a university parallel major with computer science or information
systems option. To make sure you are following the correct program, check with your
advisor or see the computer science option or the information systems option in the

university parallel major.
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SCIENTIFIC OPTION

Computer Science Technology Major

Associate of Science Degree

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers, The scientific option is for students interested in scientific and engineering
applications of the computer. This program is designed for the student who does not
intend to transfer to a four-year institution,

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102,103, . . . . iivainfian v awmm e d viesns on wnaiosaeslss 9
COM 101, | . ... ... .. &5 w6 e 0 o5 e i 59 Saaiems O i e e & 5 3
PSY 110 . . . . v o oo bw wieaa s ae v e e e e e e e A AV W b 3
MAT 190 or MAT 151,162, . . . . . i it it i i s e e s n s sa e 5-10
CST 120 . . . . . . . Lot i wimiwies sis wis Moe svmie ade ays eoisimceie win 40 e eiw s 4
L0 T 3

BUS 241,242 . | | uaciw i o BW0Eein o o aR o0 o 6 smm i G SR 6 6
CST 130, 135, 235 .aviais ami wice siond e o aioe #0808 60% WUF W08060 675 Wle 304 Weie w5 b 9
CST 132,232 . . | 5ie wiwii aa sow imisin 5is bl % woesm we e el R T R 8
(0753 12 5T 0 4
ENG 190. . . . .. pwfdin Bud s s sve Bl T GOIAnGLE 50 5 £8 i 5% moels w7 3
ERG 101. | . . . . S5 ok s i 56 o8 S5 el Wi dge 6 e dia w0 5w o 3
ERG 171,172, 173 cnmins 15 a0 Fale 5% @% o Swn s 85 S 6% 58wl oeve o 12
ERG 214, . . . . . umi s i wom aelara s o ibs SRS @ e $an BN R e pe |
MAT 205, 206. . . 5 5 6iis 50a s S e s S0 FLwoeigae sE S eE a0 W e 10
General EIGCHIVES . . 4 v v v v v v v v i v v e e e e e e e e e e s 7-13

99 hrs.

Motlow also offers a university parallel major with computer science or information
systems option, To make sure you are following the correct program, check with your
advisor or see the computer science option or information systems option in the uni-
versity parallel major.
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GENERAL TECHNOLOGY MAJOR
Associate of Science Degree

Motlow State Community College offers the general technoIc!gy major
with the opportunity to specialize in the electrical or mechanical areas
through technical electives. This program is designed for the st'udent _who is
interested in a position as a technician or draftsman. The r_najor_ builds on
the Electronics Certificate of Credit program and the apprenticeship program
for those interested in electronics service, maintenance, and assembly. The
curriculum is designed to give the student a general education base to support
the technological training necessary for employment. The tef:hm?logy courses
emphasize “hands-on” experience to prepare the student in his/her role of
technician. The Associate of Science Degree is awarded. .

The two-year program is designed for the student who dogs no-t intend to
transfer to a four-year institution. Motlow also offers a university |.)arallel
major with a pre-engineering option. To make sure you -are f_ollowufg tl_\e
correct program, check with your advisor or see the pre-engineering option in
the university parallel major.

Credit hrs.
Courses

GENERAL EDUCATION i
ENG 101,102,103, . . . o0 v v vvvaennmanm e St wtesiaanm e e il ;
COMTI0T. + o e o s is e i s g s s s b ars e :
ECO 201, o v v v w4 s smiwim ae sia mp gudn 58 B8 4@ S B 0T R e e e i
AT 141,142 . . 0 /v wials ok o0 dimie §a 450 ala wisiie sis eor ssiniy s w8 Se eieie e >
CST120. ... ..« «c v v v s s en mew e et mls wEe BE ale sl R VL SR e ;

IDST101 & o v et et ean s s s s s s o it Al g Wol muwom o m R
OPTION REQUIREMENTS .
BUS 223 . o v o v v e o vt ss taie s v e e e e e b e e :
CST 130 .+ v v v v v e bie e es som sob apem e b8 al8 A e T W e e "
ERG 101,102, 103, . oy oo s s &ls +/s Sas wk sl sd wimie s soe siens m e s 40 ;
ERG 118, . & . v v v« ai wie s von sin o't s w win gp woem o8 e wie slali aie S0 a .12
ERG171,172, 173, . . o e e aee v e e e 2
ERG181,182. .. . . v v v i v v vam o 5 Wower wne s R 73 TR L AP 2
JAT 101,210 . o o ot vansa sr pea i sn ns cmen e sl e me i m e o
IMT 163,183 . o v v ve e s e s s s s oo s o e s :|8

*Technical Electives . . . . ..« s v o s S R T I R e

100 hrs.

“The "technical electives’” are selected 10 increase the application of the generat
technology major to the electronics or mechanical areas, Students Interested‘ln ai_ec—
tronics will take ERG 183 and selected |AT courses as approved by the engineering
advisor. Students interested in the mechanical area will take selected IAT courses as
approved by the engineering advisor.
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of gen-
eral and specialized learning which enables students to safely perform a vari-
ety of nursing skills based on scientific knowledge and to direct ancillary
workers giving bedside patient care. The objective is to assist the student in
developing the technical and intellectual competencies which enable capable
functioning as a graduate associate degree nurse and a commitment to main-
taining this competency through continuing education. The Associate of
Science degree is awarded.

The department of nursing functions within the general policies, purposes,
and standards of Motlow State Community College and is especially con-
cerned with providing flexibility to meet the changing educational and health
needs of the community. The curriculum includes planned learning experi-
ences organized around common recurring nursing problems. Emphasized are
appropriate nursing interventions related to the patient’s reactions to phys-
iological, psychosocial, and environmental changes. All clinical periods are
planned by the college faculty who select, guide, and influence the learning
experiences of the student. Laboratory facilities are utilized in the college
classrooms, area hospitals and extended care facilities, various health and
community agencies in the eleven county service area.

Prospective applicants must meet admission requirements to the College,
have a nursing application on file by April 1 of each year, and write the Psy-
chological Corporation Entrance Examination for Schools of Nursing in
April. If the Track A fall nursing class is not filled following the April en-
trance examination, the examination may be rescheduled in August. Track
options for possible entry into the nursing program are Track A and the Ex-
tended Study Track. Final acceptance of applicants is based on college and
nursing program entrance requirements, which include reviews of entrance
examination scores, high school and college transcripts and application infor-
mation; cumulative 2.0 gradepoint average; satisfactory physical examination;
and proof of current first level CPR certification.

Transfer students from other Registered Nurse programs must meet Mot-
low transfer requirements and readmission criteria for the nursing program
as stated on the next page. Licensed Practical Nurses or transfer students
from other Registered Nurse programs in which the nursing courses are five
years old or less may apply to challenge NET 141 Nursing Care I, NET 142
Nursing Care 1l, or NET 143 Nursing Care Ill. Applicants desiring to chal-
lenge these courses must notify the Director of Nursing Education prior to
August 1 of the entry year. The challenge procedure is outlined on page 126.

Acceptance to Motlow State Community College does not guarantee ad-
mittance to the nursing program. Applicants accepted by the nursing pro-
gram must also meet admission criteria of Motlow State Community College.
Denial of acceptance to the nursing program does not nullify acceptance to
the college, but denial of acceptance to the college does nullify acceptance to

the nursing program.
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Students may anticipate the following approximate costs in addition to
college requirements:

Entrance Exam Fee $ 15.00
Uniforms (purchased prior to first fall quarter) $ 65.00 - $ 85.00
Professional Liability Insurance (per year) $ 25.00
Accident/Hospital Insurance (per quarter) $ 17.00

Student may submit proof of company or personal policy.
Textbooks: (minimum)

First year $300.00
Second year $200.00
NCLEX-RN fees (last quarter) $ 70.00

Nursing Pin (last quarter) $ 60.00 - $150.00

A cumulative grade point average of 2.00 (C) must be achieved in all
courses attempted. In addition, the student must make no grade less than
“C” in any nursing course. Satisfactory performance in both theory and
clinical components of each course is required for the student to be eligible
for succeeding nursing courses. The prescribed pattern of nursing courses
must be followed in the sequence outlined by the curriculum, Students who
withdraw from the Track A sequence may apply for readmission if desired.
Eligibility for readmission will be based on space available in clinical labora-
tory groups, cumulative grade point average at time of readmission, rationale
for withdrawal, and the amount of time elapsed since withdrawal. Students
failing any nursing course twice or two separate nursing courses are ineligible
for readmission for a period of two years. Students requesting readmission at
that time will be screened by the full nursing faculty and officials of the
college. Students desiring transfer to the Motlow nursing program from other
nursing schools will be subject to these same readmission criteria and may be
asked to demonstrate and/or remediate proficiency in clinical skills learned in
the previous school.

Students are required to take the National League for Nursing achievement
tests at selected points in the nursing sequence. Upon completion of the pro-
gram, graduates who are eligible, per criteria of the Tennessee Board of Nurs-
ing, may write the National Council Licensing Examination (NCLEX-RN),
formerly titled State Board Test Pool Examination, for licensure as a Regis-
tered Nurse. Eligibility is based upon graduation from an approved nursing
school, payment of required fees, satisfactory completion of required appli-
cation forms, and no evidence of reasons (for example, a criminal record) for
the Board of Nursing to refuse to allow writing of the exam.

Curriculum requirements for the Nursing major, Track A and the Extend-
ed Study Track are described on the following page.
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NURSING MAJOR

Track A
Associate of Science Degree

Track A admission requirements: Writing of the Nursing Entrance Exami-
natllon, acceptance by the Nursing Education Department, cumulative grade
point average of 2.0 or better in all college courses attempted, satisfactory
physical examination, and proof of current first-level CPR certification.

First Year (4 quarters) Second Year (3 quarters)

Courses Credit brs. Courses Credit hrs
ENG 101,102,103, . ... ... .... 9 B10 231 4
MAT 120, . . ... ... it 3 NET 213,241,242,243., . ...... 28
BIO 141,271,272 . . . .. ... ... 12 IDS 101 or SOC 211 0r 212 0r 213. . .3
HED223. .., ... .. ... 3 PSY 133 0or2120rEDU 124 , . .., .3
CST110. ... ... . i o 3 B
NET 140, 141,142,143,144. , . . . 26
PSY 132,213 . . . .. ... ... 6
SOC220. . .. ... v v i vt nnn s 3

65 hrs, 38 hrs.

Extended Study Track

Associate of Science Degree

This Track is designed for students who lack the necessary educational
b.ackground to pursue a career in nursing, or who for personal, family, or
financial reasons, may need to extend the program of study for’Ionger t'han
2 ye.ars. Individual programs of study requiring more than 3 years for com-
pletion must be approved by the Director of Nursing Education. Full details

of T.rack A and the Extended Study Track requirements are available in the
nursing office.

Motlow also offers a university parallel major with pre-nursing option., To make
sure you are following the correct program, check with your advisor or see the pre-
nursing option in the university parallel major.
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CAREER MOBILITY CHALLENGE PROGRAM
Nursing Courses

Licensed Practical Nurses or transfer students from other Registered Nurse
programs having nursing courses which are not more than five years old may
apply to challenge one to three courses in the Motlow nursing program. The
courses which may be challenged are NET 141 Nursing Care |, NET 142
Nursing Care 11, and NET 143 Nursing Care 11l. NET 140 Role of the Associ-
ate Degree Nurse, scheduled in the fall term, may not be challenged. Appli-
cants desiring to challenge these courses must notify the Director of Nursing
Education prior to August 1 of the entry year. The challenge process will be
explained during new student orientation in the summer quarter or upon

application to the nursing program.

An applicant for challenge of nursing courses must complete the following
steps:

1. apply to and be accepted by the college,

2. apply to and be accepted into the nursing program,

3. comply with provisions of the Academic Assessment Placement Pro-
gram, and

4. have a 2.0 (on a 4.0 scale) cumulative grade point average in all college

courses attempted.
When the above steps are completed, the applicant for challenge must

1. register for the course to be challenged during preregistration or regular
registration for the quarter in which the course to be challenged is
scheduled,

2. submit a Proficiency Examination Application to the Director of Nurs-
ing Education at the time of registration for the course to be chal-
lenged, and

3. complete the three-component Challenge Examination for the course
being challenged prior to the first day of regular classes for that course.

If the student successfully completes all components of the challenge
examination, credit for the challenged course will be granted; and the student
will not be required to meet any classes for the course. A “CR'’ will be used
on the transcript indicating hours earned with no affect on the grade point

average.
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If the student does not successfully complete all components of the chal-
lenge s/he must attend and complete requirements of all classes and labs for
the course for which s/he registered and attempted the challenge.

The challenge examination for each nursing course will have the following
three components:

1. a written two-hour examination which tests theory and rationales
taught in the course being challenged,

2, a proficiency examination in the classroom laboratory including selec-
ted clinical procedures required in the course being challenged, and

3. a three-to-four-hour clinical proficiency examination includ'ing skills
required in the course being challenged.

A.n 80% passing rate is required on the first component to be eligible to
continue to the second component of the challenge examination. Satis-
factory completion of the requirements established for the second compo-
nent is necessary for the student to progress to the third component. The
third component, clinical proficiency, will be conducted as a clien; care
asjsig?nment under the supervision of a nursing faculty member in a selected
clinical agency. If the applicant is employed in a clinical agency, that agency
may not be used for that applicant’s clinical proficiency component. Assign-
ment of instructors to participate in administering the challenge examination
will be made by the Director of Nursing Education.
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SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial science technology
major with a secretarial option, information processing option, and a general
clerical option. A primary objective of the total program is to train students
to perform successfully in the modern office. Graduates should be able to
find numerous job opportunities including positions as secretaries, steno-
graphers, filing clerks, receptionists, typists, and data entry operators. These
two-year programs are for the student who does not intend to transfer to a
four-year institution, The Associate of Science Degree is awarded.

GENERAL CLERICAL OPTION

Secretarial Science Technology Major
Associate of Science Degree
The general clerical option is designed to develop proficiency in the skills of type-
writing, office machines, and a wide variety of clerical duties not requiring shorthand.

This program is designed for the student who does not intend to transfer to a four-year
institution.

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102,103. . .o v v v v mn e v e s sser e i mmet Bk e I N 9
COM 100, + v v v v eas e i s e s s 4s st e e e mns mw b b e 3
ECO 201,202,203, . o v v v oo e s o v md o m s in sn s 9
MAT 131, . v . v e s e sie win wes ooy son m b8 b8 o s a Bl T S e .3
CST 120 . . . . . als #ls vooe SUa0avass 58 Siie Myeisl poy o spee =@ 3.8 mie el wie S A 4
IDS 101 . . . o v veie gy wen s wie &4 BTSSR B T REIE e wge emiee se mE RS 3
OPTION REQUIREMENTS

ACT 231,232,233, . i an v v e ms et naausrs , wvecs tcal asor SR/ B 9
BUS 121, 125 . . . i snsvwnecs wie siv wiwpe pe wie GRG0 J0 QGGG G0 55 s s 6
BUS 222 . . .. . . &s dova 47 i avevacaw ais we woee s wa gpeeo)f HE 2E a@eial . 3
BUS 25T . » v v v v e e wp sie v e bs alm ala e ald S K eeE s e s mey e 3
BUS 261 . . . . . . stemrads axs sisowiesy win sue mubppiind SE sie e ¥ o e i b+ 3
#GST 101,102, 103 o v v v wos wi o va 5 a8 ses s wamsaen iy s S 9
ST 115 &+ . v v e s v an s s s s e e e e e e e 3
SST 201,203 . . oo vc v aa v o e mm s ta st e b 6
SST 213,218 . . . & o M wrae ol i o5 FUels e KOS wenmoecs poe woyiy e EoelE B RS 6
SST 220 . v v v e bt e e s e e A R e B e e e e 3
SST221 . .. . . v v v s i eeE s e wievs v v Ae &S BV Rie e S BN R . 3
SST 230,231 . .o o vv e s ee v St T el T 0 U 6
General EIECHIVES . o v 4« v v v v s v s s oo s bt b u e O BTN EE NOE AReIenEe 8

99 hrs

BUS 291 and SST 240 are recommended electives for this major.

*Students with one year of high school typewriting may be permitted to substitute
alective hours for S8T 101 and begin with SST 102. Students with two years of high
school typewriting may be permitted to substitute elective hours for SST 102 and begin
with SST 103.
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INFORMATION PROCESSING OPTION
Secretarial Science Technology Major
Associate of Science Degree
The information processing option is designed to develop the skills necessary to func-
tion primarily as a data entry operator in the modern, computerized office. Proficiency
should be developed in the areas of typewriting, office machines, computers, and word

processing. This option is designed for the student who does not intend to transfer to a
four-year institution.

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, 103, iy v o na e sia aie wian bw 634 o7 w0 o' ol & e 508 000 wa i 9
COM 101, | .ma s B4 wva & = 65 a0 a0l i & R R W ST e G RS 3
ECO 201, 202w c-¢ an v s a5 505 S0904 808 i SUeldiWis &8 008 SOBGE VA NG NWE . .6
MAT 131, | . icivecis a5 siwis won Bie ane o ecs S50 aie oo o aais s g8 SUslW B 84 Liersnee 3
05 I T o T 4
IDS 10T .\ i v v v e e soe be s air mmr s s sy e s T BN el G i 3
OPTION REQUIREMENTS
ACT 231,232,233, . . . ot it et a i e s e s Gk BN WA RETe e 9
BUS 121,125 . . . . . . vt it e i s s e e e e e e e e e 6
BUS 222 . . . . i ot e e e e e e e e e RN E R, S e SN g S e e 3
BUS 251 . . i o it i e s e e e e e e e e e e e e e e s 3
CST Electives (Excluding CST 110,120) . . . . v v v v v v v v e oo v v aae o9
*GST 101,102,103 . . .. . . ittt e s e s e e e A 9
SST 115,140 . . . . . . i it e i e e e e e e e e 6
SST 201,203 . . . . . i it e e e R A e e e e e e e 6
SST 213,214 ., . . . . . e e e e e s ¢ G Sl el R e AN d 6
SST 230,231 . . . vt v v e e b wEe WS e e NOw wUSLE WY WY WS eE 4 6
General EIeCtives . . . . . . v . i v v i e e s e a e e e e e e 8
99 hrs

BUS 291 and CST 125 are recommended electives for this major.

*Students with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with SST 102, Students with two years of high
school typewriting may be permitted to substitute elective hours for SST 102 and begin
with SST 103.
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SECRETARIAL OPTION

Secretarial Science Technology Major

Associate of Science Degree

The secretarial option is designed to develop proficiency in the skills of shor‘thand,
typewriting, office machines, and office management, In addition, opportunities arf;
provided to increase a student’s understanding of business operations, This _pro-grar?"n is
designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, 103, ¢ o 4 coa s oo sn n s me s ss s s snmed s meminm v cie ne e g
COM 0T, + v v v e vie mes sr s e s s sl a s s s s e ma e bt s g bse s ais st .
ECO 201,202, . o vv vs s sis v dm s aia aia laies s aie g ains nig e mm e .
MAT 131, . . o v v we o ald 0 ¥od Wil aie i arelewlin wios s srien moe ad 800 Sl s X
CST 120 .+ v v v e e e e aa ih ass as B mn e ad L m e s e ;
IDS 107 .+ v v v« siaie oo &5 diamimis con wum wowow b8 88 Wl e wle L0 e s
OPTION REQUIREMENTS
ACT 231,232,233, . voo vw b als &y ' aiails 4 i Woewime gis wne wuege e e 4008 9
BUS 121,125 . .« v o4 s e m s ae wih s e maim o s an nx mn s e e g
BUS 222 . . . v\ o . s alers 578 i sne wUEiE 56 s0y goeenens goe 009 S0ANs wTe el Hlimen :
BUS 251 . o v o v v e sieiais s 50b aims s soe st miovin o8 88 e ana e e s .3
BUS 261 . o v o o e it e et i e e e e .
#SST 101,102,103 L . .o vvv v mm o s Ce e
*SST 111,112, 113 v ow vv e oh e v e e s s e ah e e 1§
SST 203 . . . v v v v wws = w4 4 mie e SR e SR e ein eee aoe win w8 AW - .6
SST 213,214 . . . . 4 % s wia Gamel s amd S s eme st w B9 HRjRie e w0 :
ST 220 . v et et e e e e e e e e e kst e e ;
SST 221 . v v v v« ik e wais Be v areow ean ngr B3 eieTE U8 A8 MAu SR W RN :
SST 230,231 . v .o i v b e anrm e mm s rn s s a s e 5
General EIBCLIVE. . o 4 4 v v v v oe v mm s o s e e e
99 hrs

BUS 291, SST 115, SST 140, and SST 201 are recommended electives for this major,

*Students with one year of high school typewriting or shorthand may be permitted
to substitute elective hours for S8T 101 or SST 111 and begin with SST 102 and S8T
112 respectively. Students with two years of high school typewriting or sho'rtha.nd may
be permitted to substitute elective hours for SST 102 or SST 112 and begin with SST
103 or SST 113 respectively.
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ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the Regional Technical Institute for Health Occupations (RTI), a
division of the School of Community and Allied Health (SCAH) at The Uni-
versity of Alabama in Birmingham (UAB). The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by the RTI, students transfer to the RTI
at the program starting date to complete the technical study and clinical
experience in one of twelve (12) programs jointly offered through this ar-
rangement:

Start-up Quarter(s) Approximate Length

Major Enrollment at RTI of Study at RTI
Biomedical Equipment Technician Fall 4 quarters
Dietetic Technician Fall 4 quarters
Emergency Medical Technician Each quarter 4 quarters
Medical Assistant Fall 3 quarters
Medical Laboratory Technician Summer 4 quarters
Medical Record Technician Fall 4 quarters
Multiple Competency Clinical Technician Fall 4 quarters
Occupational Therapy Assistant Fall 5 quarters
Physical Therapist Assistant Fall 4 quarters
Radiation Therapy Technologist Fall 8 quarters
Radiography (Radiologic Technology} Fall 8 quarters
Respiratory Therapist Fall b quarters

Students interested in pursuing a Linkage program should contact the
Linkage Coordinator at Motlow State Community College at the earliest
possible opportunity, preferably during the first term that the student is
enrolled. This is important so that students can plan the appropriate course
of study and obtain application materials for the RTl. Students must have
completed a minimum of 15 quarter (10 semester) hours of transferable
credit with an academic grade average of ““C’’ or better prior to making
application to the Regional Technical Institute. RTI application packets
should be received by the RTI Admissions Office by the following priority
deadline dates:

Programs beginning Summer quarter at the RTI . ...... .« ... February 1
Programs beginning Fall quarteratthe RTI .......... veeeee . JApPRIL1
Programs beginning Winter quarter atthe RTl. ... ......... September 1
Programs beginning Spring quarter at the RTI. ... ... o Kis W e e November 1
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Applications from qualified candidates will be considered after these dates
for any positions still available. Prior to enrollment in the RTI, a minimum
of 48 quarter (32 semester) hours, including residence requirements and
program prerequisites, must be completed with a grade of “C"” or better.
Since admission and course prerequisites are subject to change in January
of each year, students should contact the Linkage Coordinator on this cam-
pus for a list of current requirements for each program. Students who
successfully complete the joint program are awarded the associate degree
by Motlow State Community College and a professional certificate by the
RTI.

While attending the RTI, students pay tuition at rates consistent with
those of Alabama’s state junior colleges. Additionally, a Student Health
Service fee, a Technical Health Professions Fee, and a student activity fee are
required by the RTL Hospitalization insurance is required for RTI students
and is available from the UAB Student Health Services if the student is not
otherwise insured.

Information concerning financial aid and housing at UAB may be ob-
tained by contacting the UAB Office of Student Financial Aid or the UAB
Housing Office, The University of Alabama in Birmingham, University
Station, Birmingham, Alabama 35294.

Additional information on the Linkage may be obtained by contacting the
RTI Admissions Office, Regional Technical Institute, The University of
Alabama in Birmingham, University Station, Birmingham, Alabama 35294
(Phone: 205/934-4194).
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BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

The Biomedical Equipment Technician Program is designed to train tech-
nicians to service, operate and maintain biomedical equipment used in hospi-
tals, clinics and other specialized areas, under the supervision of biomedical
engineers. The Biomedical Equipment Technician is responsible for installa-
tion, calibration, maintenance, repair and operational checks of general medi-
cal and technical equipment. Further responsibilities include supervision of
equipment management programs, safety programs and equipment systems.

The technical training at the Regional Technical Institute (RTI) begins in
September (Fall Quarter) of each year and is four academic quarters in
length. Students are provided job-related experiences within medically-
oriented environments by rotating through various departments in the Uni-
versity of Alabama in Birmingham (UAB) Medical Center and other clinical
affiliates,

The program of study at Motlow College, which may be completed in

:)hree quarters beginning with the fall quarter, contains the courses listed
elow,

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,

ENG 101,102,103, . , ., ... ....
coM 107, 02 VO3RN & B2 HONER B WO IF 03 B0F O B Heod e o 9
PSY 110 . o oo oo T
BI0 141 L 4
CHE oy | [ ¢ YN EE Be MR e SRREIEDS B BoRNH &8 ) MuR G e - 4
ERIE 194, (s | | o T S A S i S5 cma W e e e S 4
MAT 161, 152. . . srtaass o4 se ieis 36 83 et ey e o ] 0
OST 119 | Do e - PEWAY EA SRR U U EGEHOR U KR BOR B ro Blmin o 10
IDS 101 o\ o e e 3
*GeneraIEIectives..........‘::::” ..................... g
Total Quarter Hours 50

*Recommended Electives: BIO 142, ERG 173, NET 110, PSY 132
Second year - RTI

4Quarters .. ... ... ... 69 Semester Hours
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DIETETIC TECHNICIAN MAJOR

The Dietetic Technician Program (DTP) trains beginning level dietetic
personnel to work in a variety of food service establishments, such as schools,
hospitals and nursing homes. A graduate of this program may be employed in
a large institution as an assistant to the Registered Dietitian, or in a small
hospital or nursing home as a food service department manager working with
a consulting dietitian. Through extending the role of the dietitian, the techni-
cian will fill an important role in providing nutritional care, performing such
functions as: assisting in purchasing food and other supplies, supervising food
production, planning duty schedules for employees, writing modified diets,
taking nutritional histories, teaching classes to patients and food service
personnel, and giving diet instructions.

The program at the Regional Technical Institute begins in September (Fall
Quarter) of each year and is four academic quarters in length, The program is
being submitted for approval by the American Dietetic Association. Upon
successful completion of the program, graduates may apply for technician
membe rship in the American Dietetic Association.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

DIETETIC TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102,103, . . . . . vt cvv e n s na v s s s o S C I 9
COM 10T, o . s e et e et it i s et e e e e e 3
PSY 131,132 . . . o ittt e 6
BIO 141,271,272 . o o v et e e i e 12
MAT 131,1320rMAT 15T, . . v oo v vv e s v st me i i i s a e e 5-6
CST 110 . & o v v v e v v e e mmwie sla aa aas o 404 S ee W R eeUEe boa e ,..3
IDS 101 & v o e e e et o e v a s s st m e s s e e e s e b e 3
*General EIECtiVES . . o v v v v v o v e s e s e e e e s 6-7

Total Quarter Hours 48

*Recommended Electives: ECO 201, NET 110, SOC 211
Second year - RTI

4Quarters. . . . . . ... 51 Semester Hours
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EMERGENCY MEDICAL TECHNICIAN MAJOR

The Regional Technical Institute (RTI) offers training programs for Emer-
gency Medical Technicians (EMT) at the three nationally established levels of
competence (Basic, Intermediate, Paramedic). Completion of the Paramedic
level is required for the associate degree. Technical training at RTI begins
each quarter for each level of study.

EMT Basic consists of 71 contact hours of classroom lecture and lab com-
bined with 40 contact hours in clinical hospital rotation. This one-quarter
course will permit the student to take the Alabama test for state licensure
at the EMT Basic level. Ancillary courses in Medical Terminology and Ana-
tomy are offered in conjunction with the Basic course of study.

Successful completion of the Basic Course and a passing score on the EMT
Proficiency Test is prerequisite for the Intermediate Course. The Inter-
mediate Course is one quarter and consists of 71 contact hours of classroom
lecture/lab and 128 contact hours of clinical hospital rotation. Ancillary
courses in Pharmacology and Electrocardiography are offered in conjunction
with the Intermediate course of study.

Successful completion of the Intermediate Course and a passing score on
the Alabama State Entrance Test for Paramedic training are required to
advance to the Paramedic level. The Paramedic course is 2 quarters (approx-
imately 20 weeks) and combines 112 hours of classroom lecture and lab with
322 hours of clinical hospital rotation and provides education in the area of
care and management of the emergency patient. Graduates of the Inter-
mediate and Paramedic levels will be qualified to work in the emergency
department of a medical facility. Other areas of employment include ambu-
lance services, fire and police departments, industries, and many others where
“’emergency knowledge’’ is needed.

Completion of all three levels meets the State of Alabama Department of
Transportation’s standard for emergency medical training.

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

EMERGENCY MEDICAL TECHNICIAN MAJOR

Associate of Science Degree
First year-MSCC

Courses Credit hrs,
ENG 101,102,103, . . i s o svs v v a0 so0in s e e e e e e e R - |
COM 101, . . . . . . .. e woscsomod @i 65 GEs6208 WiF W0 SToNE E5% ais galeecs wie somie 3
PSY 131,132, . . . o i v wamas s e sdieiea as we e w8 e sie e s 6
BIO 141,271 . . v v v v vs daas i s d win i aa a8 vos wiew wie e wale e g e ..8
CHE 101, 102. . . . . . i s a4 98 svamias T 8
MAT 151, . . . . . .o . @k e i aid 2% wiwlel ai ¥ ala @ia R R W e R ee 5
HED2010r2020r203 ., . .« v i v v v v v vm s an s s o s o n e s G B R el 3
CST 110 . . v v v v o v s Gl aeld bia i wva Qs s0e W% Wierfasii 0% Bleoereled B &0 EeTE 3
IDS 10T v v v o o e v e v bis 3o mus o wre Sliabie o AV el s als W e EHEE P e RIeE 3

Total Quarter Hours 48

Second year-RTI
3Quarters.......... 39 Semester Hours

Emergency Medical training is also available within the State of Tennessee. Further
information concerning these programs can be obtained by writing to: Emergeacy
Medical Services, South Central Regional Health Office, 1216 Mt, Pleasant Pike, Colum-
bia, TN 38401,
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MEDICAL ASSISTANT MAJOR

The Medical Assistant Program provides formal training for the develop-
ment of a professional multiskilled individual dedicated to assisting in all
aspects of medical practice under the supervision of a physician. This prac-
titioner assists with patient care management, and executes administrative
and clinical procedures.

Business-administrative duties include scheduling and receiving patients;
obtaining patients’ data; maintaining medical records; typing and medical
transcription; handling telephone calls, correspondence, reports and manu-
scripts; and assuming responsibility for office care, insurance matters, office
accounts, fees and collections.

Clinical duties may include preparing the patient for examination, obtain-
ing vital signs, taking medical histories, assisting with examinations and
treatments, performing routine office laboratory procedures, and instructing
patients in preparation for x-ray and laboratory examinations.

Both administrative and clinical duties involve purchasing and maintain-
ing supplies and equipment. Competence in the field requires effective
communication, strict adherence to ethical and legal standards of medical
practice, effective recognition and response to emergencies and demonstra-
tion of appropriate professional characteristics. A medical assistant who is
sufficiently qualified by education and/or experience may be responsible
for personnel and office management.

The Medical Assistant Program at the Regional Technical Institute (RTI)
begins in late August of each year and is three academic quarters in length.
It is accredited by the Committee on Allied Health Education and Accredi-
tation (CAHEA) of the American Medical Association in collaboration with
the American Association of Medical Assistants (AAMA). The medical
assistant student who completes the program is eligible to sit for the certifi-
cation examination of the AAMA and receive recognition as a Certified
Medical Assistant.

The program of study at Motlow College, which may be completed in
';)hliee quarters beginning with the fall quarter, contains the courses listed

elow.

MEDICAL ASSISTANT MAJOR

Associate of Science Degree
First year - MSCC

Courses Credit hrs,
ENG 101,102, 103, . & v« v v v ot et v vt et e s e e e e s e 9
COM 10T, . . e i e e i e e e e e e e e e e 3
PSY 131, 132 . . . sz st w6 5P3 SEs B0 GE) SECHONE B MONEONIE HAR SN SUNAE £@ b e 6
BIO 141 . . . . . . a5 sieis 556 s s s03 B0 SOws e N0 e sleli £ ST wnen nis we e 4
MAT 1581, . . . . . 55 weis s S Sveiis oo ale Q0aies $00 §0E STaTele i #pa EEE s ...b
*SST 101, 102 . . = wieisi sve w06 e ola w¥e @oe i asie a0 GE90 @I BEE B €l dhe s e 6
CHE 101. . . . . . ks i E% i s o6 &% SIale 00 il me e s @09 W0 RUR 458 0 e 4
CST 110 . . . . . . 4§l alaig V6 wvafiieln @ &5 Fesm 655 394 A O W6 SLaseam 8 558 3
IDS 101 . . . . .. o5 soele s W% Whais e sl WOD G &5 D WaoR e A0 KA aE W TES . 3
*#Ganeral EIeCtIVES, i e ois sve 6 4% siv Wit e wiw o Wale e G0 Sedeleliv ak eie 5

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI); substitute elective
if typing is waived

**Recommended Electives: ACT 231, BUS 251, MAT 120, NET 110, SST 213, 214

Second year - RTI
3Quarters .. ... ... .. 46 Semester Hours
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MEDICAL LABORATORY TECHNICIAN MAJOR

The Medical Laboratory Technician performs laboratory procedures used
by physicians to assist them in the diagnosis and treatment of disease. Grad-
uates of the program are capable of performing a variety of chemical and
biological assays on blood and other specimens. Using established procedures
and standards, they are skilled in manual techniques such as pipetting, color-
imetry and microscopy. They also monitor electronic and automated ana-
lytical systems. Medical Laboratory Technicians are employed in hospital
laboratories and physicians’ offices. The program is accredited by the Com-
mittee on Allied Health Education and Accreditation of the American Medi-
cal Association in collaboration with the National Accrediting Agency for
Clinical Laboratory Sciences.

The technical training taken at the Regional Technical Institute (RTI)
begins in June (Summer Quarter) of each year and is four academic quarters
in length. Graduates of the program are eligible to take examinations for
certification by nationally recognized agencies.

The program of study at Motlow College, which may be completed in
four quarters beginning with the summer quarter, contains the courses listed
below.

MEDICAL LABORATORY TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102,103, . . v v v v v vs bv e v e s s s ah aa s ae e ns PR -
COM 10T, . . . . o v v o o renm & W Wl 20 B9 WS008 #08 B0h e S 500 TS eIes we 3
BIO 141,142 . o v v i it e i e e e e e e e s 8
CHE 101,102,103 . , . . o v v it vs ten s v m s v an s n s ss s e a s s et anss 12
MAT 131,132, 0r MAT 15T, . . . i oo i e v v e e i e s s s s s s s e 6orb
ST 110 . v v v v e et e e e i wa e e sl A el e WA S W AT W 3
IDS 107 o v v s e e e e e e e e e e e e e e e e e e e s 3
*General EIECHIVES . v v v v v v v v v e e b e e e e e e e s e s e e 45

Total Quarter Hours 48

*Recommended Electives: BIO 231,271, 272, NET 110
Note Special Medical Laboratory Technician Admission Requirements:
1. ACT composite of at least 15.
2. Language Mechanics score on the California Achievement Test at the 11th
grade level (to be tested at RTI).
Second year - RTI

4Quarters . . . ..o a0 65 Semester Hours
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MEDICAL RECORD TECHNICIAN MAJOR

The Medical Record Technician Program prepares students to become a
vital member of the modern health care team, working with physicians,
nurses and other health professionals. The Medical Record Technician (MRT)
helps to provide a quality medical record system which is necessary for
quality patient care.

Medical Record Technicians work to provide efficient health information
systems in hospitals, outpatient clinics and specialized health centers, nursing
homes, health maintenance organizations, insurance companies, and govern-
ment health agencies. The Medical Record Technician (MRT) must develop
technical and supervisory skills related to the following medical record func-
tions: record analysis, record storage and retrieval, health and hospital
statistics, coding and indexing of diseases and operations, medical trans-
cription, abstracting health data for computer input, release of medicolegal
information, maintenance of specialized indices and registers, supervision of
clerical personnel, and assistance to medical staff in research and patient
care evaluation.

The technical training at the Regional Technical Institute (RTI) begins in
September (Fall Quarter) and is four academic quarters in length. Graduates
are eligible to write the national examination for the Accredited Record
Technician (ART) given by the American Medical Record Association. The
technical phase of the Medical Record Technician Program is accredited by
the Committee on Allied Health Education and Accreditation (CAHEA) of
the American Medical Association in collaboration with the American Medi-
cal Record Association.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

MEDICAL RECORD TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101, 102, 103, & e 53 et o5 w006 858 sre0s 350 8908 SUe0n sis 408 @a s oo 68 6id o0 9
COM 101, 102, . . .5 e i abale »ov B4 ple il oo ol @l d s Sadgas o e 40 6
POY 131,132 . . . o i it i e e e e e e e e s s e e e s 6
BIO 141, 271,272 . i v 5ou wveti oo wice wielw oo i ses woae @ WIs SUANEETE KN S 8 12
MAT 151, . . .. . i o 5% Sl 5% wha Sorand 6 o Wai % o wieietad wie e ele 5
{072 1 T T 0 3
IDS 101 . . . .. .o imi ime sloale ose ¥od SUaW 98 W SO WreE e W BRGCEE WE S
*SST 101, 102 . . .5 &if voe wvalh o0d s oliela ey ol 303 Wiela a7y % Wlaiald sl e ale 6

Total Quarter Hours 50

*Waived in lieu of 40 net wpm typing proficiency for a 5-minute timed writing with a
maximum of 5 errors {to be tested at the RTI); substitute elective if typing is waived.

Second year - RTI
4Quarters . . ... 0. . 43 Semester Hours

-—
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MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

The Multiple Competency Clinical Technician (MCCT) is a health techni-
cian generalist possessing skills which enable him/her to assist physicians and
health technologists in the delivery of health care. The technician is able to
provide most office services as well as a variety of clinical procedures, Duties
include scheduling patients, taking preliminary histories, assisting with patient
examinations, administering medications, developing and keeping medical
records, bookkeeping and requesting reimbursement from third party payors.
The technician can also provide medical transcription services.

Clinical competencies of the MCCT include securing and processing speci-
mens for analysis and performing laboratory procedures such as urinalysis,
blood counts, routine chemistries, and EKG’s, In addition the technician can
perform basic radiographs of the extremities, chest and abdomen and is capa-
ble of performing basic emergency medical procedures including cardio-
pulmonary resuscitation (CPR).

The program at the Regional Technical Institute (RTI) begins in late
August of each year in conjunction with the Medical Assistant Program and
is four academic quarters in length, The training will provide students with
actual experience within medically oriented environments. The program is
an extension of the Medical Assistant Program which is accredited by the
Committee on Allied Health Education and Accreditation (CAHEA) of the
American Medical Association in collaboration with the American Associa-
tion of Medical Assistants (AAMA).

The program of study at Motlow College, which may be completed in
three quarters beginning with the fall quarter, contains the courses listed
below.

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102,103, . . . v v v v v e v vnn o s ns se n s s b s e s aas o 9
comM101. .. ... ... S s S R o 3
PSY 131, 132 . . . .5 stosmnn s oo eqoiv e 808 Bisigisis ane e sieim s 8 Seww g e 6
BIO 141 . . o v v v o3 e e s o salEnee Bin W8 EUmUels st ETS e e eUE wie seumnels 4
CHE 101, . . . ., .6 Weiavess e eon sienese wle wie e esis ehp 00 sielm nie Sie mom s ess s 4
MAT 161, . . . . . o5 G aus ot 5o @ e hoe o3¢ GEMIGEUE Wil B09 NOHUSBSE 4 wmale e 8 5
*SST 101, 102 | . . 5 et 55 &4 WRiv G0R 0@ e WFLE W FCeIEES 618 el e EETelenE b 6
CST 110 . . . . . . . essies S SEEESTT 5 S weiiied B CamEm e fa sram ez b 3
IDS 101 . . . . v . 3 alers bia avl at0plal e ai vER i AT AT RDAURTHN MRE Wi W0 ©d 8 3
**Ganeral E1eCtiVES. . v v o v v oo e s p b v 8 o s o ale s die i e s ale e b .5

Total Quarter Hours 48

*Waived in lieu of 40 wpm typing proficiency (to be tested at RTI); substitute an elec-
tive if typing is waived.

**Recommended Electives: ACT 231, BUS 2561, MAT 120, NET 110, SST 213, 214

Second year - RTI
4Quarters . ... ... 58 Semester Hours
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OCCUPATIONAL THERAPY ASSISTANT MAJOR

Occupational therapy is the science of analyzing man's deficiencies in per-
formance. These deficiencies may be the result of physical, psycho-social, or
developmental problems. Occupational therapy attempts to improve areas of
deficit through the use of meaningful activity. The overall goal of the thera-
peutic program is to allow the patient or client to achieve maximal adjust-
ment to his/her disability.

The Occupational Therapy Assistant functions along with the Registered
Occupational Therapist in providing health services. The Occupational
Therapy Assistant must have a broad base of knowledge of illness and disease,
the activity process, and the therapeutic application of activities. He/she
must be able to relate and communicate effectively with others.

The program at the Regional Technical Institute (RTI) begins in Septem-
ber of each year and is five academic quarters in length (four quarters of
academic work and a final quarter of supervised clinical practice). The pro-
gram is designed to meet the approved standards outlined by the American
Occupational Therapy Association. Upon satisfactory completion of the pro-
gram, the student will be eligible to take the national certification examina-
tion for Occupational Therapy Assistants given by the American Occupa-
tional Therapy Association,

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below,

OCCUPATIONAL THERAPY ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102, 103, . . . o . it it it e e e e e e e e e e e e 9
COM 0T, . .. ... .. G e il Ganare S5 57 Beis % 55 5 eitieie be 57 eoe e mn s 3
PSY 131,132, 133 | . | spmveid a5 siasoene 50 30 alial o Wi SUaiienond 57 54 5 e e s 9
BIO 141,142, 271,272 iz s wm e o0 i 6068 50 5 S e o5 00 aiels o 16
MAT 181, . . L Lo L e e am s et ses b S EEed 0 S0 A S50 0 Beriiasa 5
C8T 110 . L e e e e e e e e 3
DD 10T L e e e e e e e e e e e e 3

Total Quarter Hours 48

Second year - RTI

S5Quarters . .. ........ 61 Semester Hours
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PHYSICAL THERAPIST ASSISTANT MAJOR

The Physical Therapist Assistant (PTA) is a skilled technical health worker
who performs certain patient care activities as directed by a physical thera-
pist. The functions of the Physical Therapist Assistant (PTA) are: perform
certain physical therapy procedures that are designed and delegated by the
supervising Registered Physical Therapist and assist the physical therapist
who is performing evaluations and complex treatment procedures.

The program at the Regional Technical Institute {RTI) begins in Septem-
ber (Fall Quarter) of each year and is four academic quarters in length. The
program is accredited by the American Physical Therapy Association.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

PHYSICAL THERAPIST ASSISTANT MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102,103, . . . vt v v v m s s ms o s s o n e sa e s s o s s smesssns 9
COM 101, . o v v v o e sie son mrmrmmen s b O b B CoE a7e 36 Fo piave ade 0yaal . 3
PSY 131,132 . o v v s mis s o8 o4 aim s s s sia aia slas ale ol miaaia  ne b Ee 6
SOC 211 . .. . .. . % 545 STadrce &l §0s Wialis w6 die o ofade & % RALNTE R e wa W . 3
BIO 141,271,272 ., viv v iafie de svd wias ol s s sias oo fa w sim son o8 v s 12
MAT 151, . . . . . .0 st sve a0si s st 0GR 590 ME B0 S0EE EVE 0 9, e0e wis 8 .. .D
CST 110 . . v v v o .6 e 56 wians 5905 659 Sawie eis v Moe e s £5 s58 wielm ©e w8 wiels s 3
IDS 107 . . . . . . . sué sEEGewEE s EAWINHEAN (0 AR ASeNened 854 LN S R pow 3
*General EIBCTIVES & . v v v v v v v e a e e e e b e e e e e e e e 4

Total Quarter Hours 48

*Recommended Electives: EDU 124, NET 110, PHY 101, PSY 212, SOC 212
Second year - RTI

4 Quarters . . ... ...... 52 Semester Hours
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RADIATION THERAPY TECHNOLOGIST MAJOR

The Radiation Therapy Technologist (RTT) is a member of a team of
specialists who are primarily concerned with the treatment of malignant
disease by the use of radiation and radioactive materials.

Radiation Oncology has evolved as a sophisticated specialty, physically
located in a center dedicated to the improvement of cancer treatment, educa-
tion, and research. The instruments to deliver therapy, such as linear acceler-
ators, cyclotrons, treatment planning computers, simulators, ultrasound
scanners and computerized axial tomography scanners, are extremely com-
plex and the education and training of personnel to use this equipment is
crucial to the goal of providing care to the patient undergoing radiation
therapy treatments.

The program of study at Motlow College, which may be completed in four

quarters beginning with the summer quarter, contains the courses listed
below,

RADIATION THERAPY TECHNOLOGIST MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101, 102, 103, 5 i s avw sias s sd eis wls dnd sle w0ed % 0 diavs a7s 2% 4l o 9
COM 101, . . . . .. wpens s aow spom 596 S0 Suss S8 56 65 SHAWE S RS SC0E B2 605 8 « 3
PSY 131,182 . L . . e e e e e e e e e 6
BlIO 141, 271,272 . . o e e e e e e e e e e e 12
CHE 101, . . . . . | S{5Y 5% 55 S0 001 25 57 medi 020 The Slierfiriae bne eanseaie te o 4
MAT 151, . . . . .. cmie o 4 liaia o' Br S0 e sl 308 68 emiais 5 TR e bs e 5
CST 110, . . . . .. wsseiess w% Samwead® o wli s 508 30 S@lendiy ol waiaiais oo 51 s 3
IDS 101 . . . ... . e s s siisian i S0e ey i B9 R TS B0 60 STe alE . 3
*General Eloctives ™y vuy s wise s w6 aze si% sekim aE i Se AUEcE B S GUeE S9E 60 . 3

Total Quarter Hours 48

*Recommended Electives: MAT 152, PHY 101
Second and Third years - RTI

7Quarters. . .. ....... 87 Semester Hours
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RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR

The Radiographer (Radiologic Technologist) is responsible for the produc-
tion, processing and technical quality of radiographs {X-rays) which permit
accurate interpretation of human anatomy on X-ray film. These radiographs
are then interpreted by the physician-radiologist who uses them as the basis
for diagnosing and treating various patient conditions such as broken bones,
ulcers, tumors, diseases and organ malfunctions, Exactness in the perfor-
mance of radiographic examinations and quality patient care is stressed
throughout the program. Common work settings for the radiographer are
hospital radiology departments, clinics, doctors’ offices, mobilized X-ray
units and industry.

The program at the Regional Technical Institute (RTI) begins in late
August of each year and is eight academic quarters in length, It consists of
supervised clinical education and experience in patient care, radiologic phys-
ics, principles of radiographic exposure, radiation protection measures for
technologist and patient, anatomy and physiology, and body positioning of
the patient for various examinations. After the student has demonstrated
clinical proficiency in basic radiologic procedures, he may elect to be assigned
special clinical experience, i.e., pediatrics, angiography, computerized axial
tomography, ultrasound, and radiation therapy.

The program is accredited by the Committee on Allied Health Education
and Accrediation of the American Medical Association in cooperation with
the American College of Radiology and the American Society of Radiologic
Technologists. Graduates of the program are eligible to take the certification
examination offered by the American Registry of Radiologic Technologists.

The program of study at Motlow College, which may be completed in four
quarters beginning with the summer quarter, contains the courses listed
below.

RADIOGRAPHY (RADIOLOGIC TECHNOLOGY) MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs,
ENG101,102,103, . .« vt anvnn s s tas s b s aaasinsiesnsa i 9
COM 10T, . . . st s tn e se s e n s am e s s e e e 3
BIO 141,271,272 . o oo ii i e s i e st s s a b n st s e e 12
PHY 101,102, . . .0 it s e u s sna s o in s somassasasassssass 6
MAT 150, . . .t vt vt s s s s ss st s s nm s s ba s o s o an s s uassinanis 5
CST 110 . . . . . .s% &% &b S 58 Wi d=e)sl =18 6 M8 Siee sie » B 3
IDS 101 . . . .. . 5% i o s e ¥ie Gid/Ehady #5e e a0 B WG acetaale wE e 608 3
*General EIBCHIVES . v v v v v v v v v o v s s m nm a s e e e e e s e e e 7

Total Quarter Hours 48

*Recommended Electives: BIO 142, ERG 171, 172, MAT 152, NET 110, PSY 131, 132
Second and Third years - RTI

8Quarters ... ..... . 99 Semester Hours
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RESPIRATORY THERAPY MAJOR

A Respiratory Therapist (RT) is an allied health specialist concerned with
the diagnosis, treatment, management, control, and preventive care of pa-
tients with deficiencies or abnormalities associated with respiration. The Re-
gional Technical Institute (RTI1) offers the registry program in respiratory
therapy.

Working from the written orders of a physician, the therapist must be an
expert in carrying out specific therapeutic measures to assist the respiratory-
distressed patient. He/she must be competent in many areas including med-
ical gas administration, humidification, bronchopulmonary drainage, cardio-
pulmonary resuscitation (CPR), airway management, blood-gas analysis and
physiological monitoring.

The Registered Respiratory Therapist has a wide area of responsibilities,
mainly directed toward delivering specialized respiratory care in the treat-
ment of heart and lung ailments, The therapist is primarily employed by
hospitals, but may also be hired by the clinics, nursing homes, physicians and
educational institutions. The therapist often finds a position in the area of
management as a clinical specialist, supervisor or department head in health
care facilities.

The program at the RTI begins in September (Fall Quarter) of each year
and is five academic quarters in length. The student receives classroom in-
struction and clinical experience in affiliated hospitals. Upon satisfactory
completion of the Linkage program, the student is eligible to sit for the
registry examination of the American Association for Respiratory Therapy.
The program is accredited by the Committee on Allied Health Education
and Accreditation of the American Medical Association in cooperation with
the Joint Review Committee for Respiratory Therapy Education.

The program of study at Motlow College, which may be completed in
Lmlnr quarters beginning with the summer quarter, contains the courses listed

elow.

RESPIRATORY THERAPY MAJOR

Associate of Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102, 103, . . s simim o s siwis i wi Simis s 806 siele s 50§ §id anse » 9
COM 0T, . . ... .. vii s avma il wom AEw olf @l adedeved @08 W shame ab 4ha el . 3
PSY 110 . . i i it it e e e e e e e e e 3
BIO 141, 142, 271, 272 s i ssowow 5o s sisns 555 508 Sidelsec6 $i8 suie wias@ s §0d o0 16
CHE 101,102, . . . . [ s e 0 GG e we @Bl s aie wimn sis e sl . 8
2 T 5
CST 110 . . . . . oo v wseomein eF 6 B e 58 00 sheds @06 §ioe @80 S0G 558 B 3
IDS 101 . . .. . ... . & &% G &6 e dade S VR B G A W S 0 e e . 3

Total Quarter Hours 50

Second year - RTI

5Quarters . .......... 75 Semester Hours
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COURSE DESCRIPTIONS

COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certifi-
cate from Motlow College are described on the following pages. Included
with the description of course content are the quarter credit hours earned by
completing the course and a listing of any courses which should be taken
prior to the time (prerequisite) or at the same time (co-requisite) enroliment
in the course occurs. If a course number has been changed, the previous
course number used for that course is indicated at the end of the course
description.

In each discipline is a 299 Topics course. A topics course permits develop-
ment of a specific study project under the supervision of the discipline in-
structor. The topics course must be developed by the instructor who will
supervise the activity and must be approved by the student’s advisor and the
associate dean of the division to which the discipline is assigned. The credit
for a topics course may vary from one to five hours. No more than six quar-
ter credit hours earned in topics courses may be used in meeting minimum
degree requirements.

ACCOUNTING

ACT 231 PRINCIPLES OF ACCOUNTING I ............... 3 credits

This course is a study of basic principles of accounting, journals and led-
gers, completion of the accounting cycle, summarizing and reporting, inven-
tories, deferrals, and accruals.

ACT 232 PRINCIPLES OF ACCOUNTING Il .............. 3 credits

This course is a study of accounting systems, payroll systems, data pro-
cessing, and special processes for partnerships and corporations involving
organization and operation. Prerequisite: ACT 231.

ACT 233 PRINCIPLES OF ACCOUNTING Il .., ........... 3 credits

This course is a study of control accounting, manufacturing cost systems,
job order cost systems, budgetary control, income tax accounting, and the
preparation and analysis of financial statements. Prerequisite: ACT 232,

ACT 241 INCOME TAX ACCOUNTING--PERSONAL ........ 3 credits
This course is a study of federal income tax laws with emphasis on the
preparation of returns for individuals.

ACT 242 INCOME TAX ACCOUNTING-BUSINESS ......... 3 credits
This course is a study of federal income tax laws with emphasis on the
preparation of returns for small businesses.
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ACT 251 INTERMEDIATE ACCOUNTING I. .. ............ 3 credits

This course is a study of fundamentals of accounting including cash-flow
and funds-flow analysis, temporary investments, receivables, inventory cost,
and valuation procedures. Prerequisite: ACT 233.

ACT 252 INTERMEDIATE ACCOUNTING Il .............. 3 credits

This course is a continuation of the study of fundamental processes in
income tax allocation procedures, working capital forecasts, long-term in-
vestments, and present value concepts in asset, liability valuation. Pre-
requisite: ACT 251.

ACT 253 INTERMEDIATE ACCOUNTINGIIl ............. 3 credits

This course includes financial statement analysis, use of comparative data,
special ratios and measurements, financial statements adjusted for price-level
changes, and latest CPA problems. Prerequisite: ACT 252.

ACT 261 COSTACCOUNTING . .......civvivinrennnns 3 credits

This course is a study of the job-cost system and the flow of costs in ac-
counting for materials, labor and overhead expenses, the control process,
break-even analysis, comparative cost analysis, and other internal profit
measurements. Prerequisite: ACT 233.

ACT2BTAUDITING ... ...ttt n it enee s sannnnenns 3 credits

This course is a study of auditing procedures with emphasis on areas of
deviation from acceptable accounting principles and problems that an auditor
encounters in preparing an audit report.

ACT 291 ACCOUNTING APPLICATIONS
ON THE MICROCOMPUTER. . .............. 3 credits
This course is designed to prepare the student to set up an accounting sys-
tem using commercial software on a microcomputer. It introduces the re-
cording of transactions, adjustments, and other accounting data to produce a
set of financial statements. Prerequisite: ACT 231.

ACT 299 TOPICSINACCOUNTING . .. ........covvurvus 1.5 credits

Selected topics in accounting; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No
more than six quarter hours in topics courses may be used in meeting mini-
mum degree requirements.

AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE ......... 4 credits

This course is a study of animals in agriculture: body systems and devel-
opment, principles of inheritance, fundamentals of feeding, the function of
farm animals, animal sanitation, animal products, and the relationship to pub-
lic health. (Formerly AGR 112)

Academic Affairs 147

AGR 102 PLANT SCIENCE FOR AGRICULTURE. .......... 4 credits

This course is a study of plant structure and the physiology, heredity, and
environment in relation to growth, adaptation, and management of crops.
(Formerly AGR 113}

AGR 103 INTRODUCTION TO SOCIAL SCIENCES
FORAGRICULTURE....... .. v vunons 4 credits
This course is a study of the social sciences as they relate to agriculture
and agriculture in the economy; the tools of social science analysis applied to
agricultural problems; and agriculture, its development, relation to man, in-
dustry and government. (Formerly AGR 111)

AGR 234 FARMANIMALDISEASES . . . . ... vivvvnnnnans 3 credits

This course is a study of commonly encountered diseases of farm animals
(horses, cattle, sheep, hogs, and poultry), description of the diseases, patho-
genesis, signs, and treatment. Special emphasis will be placed on the on-farm
recognition, prevention, and lay person treatment of farm animal diseases.

AGR 299 TOPICSIN AGRICULTURE ................. 1-5 credits

Selected topics in agriculture; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six guarter hours in topics courses may be used in meeting minimum
degree requirements.

ANTHROPOLOGY

ANT 201 PHYSICAL ANTHROPOLOGY . ....... ...t 3 credits

This course examines man’s place in nature. Study is made of human
origins, the fossil record from archaeological excavations, and the biological
aspects of race, variation, and heredity.

ANT 202 CULTURAL ANTHROPOLOGY ............ ... 3 credits

This course is a study of man and his cultures focusing on cultural ecology,
social evolution, social organization, religious behavior and other cultural
patterns of “’preliterate” societies.

ANT 203 INTRODUCTION TO ARCHAEOLOGY ........... 3 credits

This course examines the methods of collection and interpretation of
archaeological materials emphasizing interrelationships of cultural, biological,
and ecological data. Selected prehistoric societies of the new world are re-
viewed. Prerequisite: ANT 202 or permission of the Associate Dean of
Liberal Arts,



148 Academic Affairs

ANT 299 TOPICS IN ANTHROPOLOGY . ... .......v0vu.. 1-5 credits

Selected topics in anthropology; a course for students interested in pursu-
ing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Liberal Arts. No
more than six quarter hours in topics courses may be used in meeting mini-
mum degree requirements.

ART 101 ARTAPPRECIATION . .. ... i i it i it i iienenns 3 credits
This course is designed to help students understand the arts--painting,

drawing, sculpture, and architecture~and to show how the arts affect daily
life.

ART 104 ARTSAND CRAFTS I, ... i i it ii it iieneenn 3 credits
This course provides experiences with arts and crafts materials, such as

paints, crayons, clay, papier mache’, wood, fibers, and wire. (Replaces
ART 103)

ART 105 ARTSANDCRAFTS Ml ... ..t iiiieie e inann 3 credits

This course provides step-by-step experiences in the preparation and com-
pletion of arts and crafts objects, such as macrame’, lettering, dolls, wood and
metal projects, and clay sculpture.

ART 106 ARTS ANDCRAFTS HI. ... .o i viiniiinnennn 3 credits

This course provides opportunities for making pioneer and contemporary
arts and crafts objects, such as hog-troughs, candles, corn-shuck dolls, enamel
jewelry, what-not shelves, artificial flowers, and kites.

ART11IBASICDESIGN. . ... ......0it i ininin e enasn 3 credits

This studio course uses a contemporary approach to the elements and
principles of two-dimensional art. Students paint designs for personal dis-
play. (6 hours per week)

ART112COLORANDDESIGN. .. ... ittt i e v nenn 3 credits

This studio course is a continuation of the study of two-dimensional ele-
ments and principles with emphasis on color theory. (6 hours per week)
Prerequisite: ART 111 or permission of the Associate Dean of Liberal Arts.

ART 113 STRUCTUREANDDESIGN. ... ... .o vinenan.. 3 credits

This studio course examines the elements and principles of three dimen-
sional design. (6 hours per week) Prerequisite: ART 111 or permission the
Associate Dean of Liberal Arts.
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ART121IDRAWING l. ... ..t viivnsennssnansesansans 3 credits
This studio course provides the beginner with methods of basic free-hand
drawing. Students are taught to draw what is observed. (6 hours per week)

ART122DRAWINGIl . ... .. ittt et n e nneananan 3 credits

This studio course is a continuation of ART 121 with added emphasis on
the expressive processes. (6 hours per week) Prerequisite: ART 121 or per-
mission of the Associate Dean of Liberal Arts.

ART123DRAWINGIIL. .. ... .. ittt it neasanns 3 credits

This studio course is a continuation of ART 122 with added emphasis on
the surrealistic concepts. (6 hours per week) Prerequisite: ART 122 or per-
mission of the Associate Dean of Liberal Arts.

ART 231 INTRODUCTION TOPAINTINGI. ... ............ 3 credits
This studio course covers the basic techniques of oil painting. Students
learn to mix colors and create canvas paintings. (6 hours per week)

ART 232PAINTING Il . ... ... ittt e i ea s anaes 3 credits

This studio course is a continuation of ART 231 with added emphasis on
contemporary painting processes. (6 hours per week) Prerequisite: ART
231 or permission of the Associate Dean of Liberal Arts.

ART 233 PAINTINGIIL, . . ... it ittt i cn s eanas 3 credits

This studio course is a continuation of ART 232 with emphasis on personal
exploration. (6 hours per week) Prerequisite: ART 232 or permission of the
Associate Dean of Liberal Arts.

ART241CLAY ART Il ...ttt it i an i a e in s on 3 credits

This studio course focuses upon the techniques of making hand-built pot-
tery and sculpture. Decorating the art objects and firing the kiln are empha-
sized. (6 hours per week) (Formerly Introduction to Ceramics 1)

ART242CLAY ART 1. . . .. .. it ittt s an s nsonnnansa 3 credits

This studio course is a continuation of ART 241 with added emphasis on
wheel-thrown pottery. Prerequisite: ART 241 or permission of the Associate
Dean of Liberal Arts. (Formerly Ceramics I1)

ART243CLAYARTIH .. ... ittt ittt ittt 3 credits
This studio course is a continuation of ART 242 with added emphasis on

creative design of pottery and clay sculpture. Prerequisite: ART 242 or per-
mission of the Associate Dean of Liberal Arts. (Formerly Ceramics Il1)

ART 261 COMMERCIALART . ... ... it icin i aneannas 3 credits
This course is designed to teach lettering, layout, overlay, and methods of
composition and visual communication used in advertising design.
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ART 299 TOPICSINART . ... ...t eernnnonnennsann, 1-5 credits

Selected topics in art; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved
by the advisor and the Associate Dean of Liberal Arts. No more than six
quarter hours in topics courses may be used in meeting minimum degree
requirements.

BANKING AND FINANCE

BNK 111 PRINCIPLESOFBANKING . . ..........ccc0uuun 3 credits

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may view the chosen profession in a
broad (and operational) perspective. The descriptive orientation is inten-
tional. Banking is increasingly dependent upon personnel who have the broad
perspective so necessary for career advancement.

BNK 112 BANK LETTERS AND COMMUNICATIONS......... 3 credits

This course is designed for those bank officers, supervisors, and employees
who dictate or review correspondence. Since bank letters are actually public
relations documents, all persons should be familiar not only with the mechan-
ical forms of bank letters but also with the psychological principles that help
the letter writer achieve best results. The course reviews letter forms, empha-
sizes fundamental principles underlying modern correspondence, and exam-
ines different kinds of bank letters.

BNK 113 TRUST FUNCTIONS AND SERVICES . ... ......... 3 credits

This course presents a complete picture of the services rendered by institu-
tions engaged in trust business. It endeavors to keep clear the distinction
between business and legal aspects of trust functions.

BNK 120 NEGOTIABLE INSTRUMENTS. . ... ... ... ..o 3 credits

This course explores the legal implications of normal activities and trans-
actions in bank operations. The course is designed to add knowledge of
legal principles.

BNK 122 MONEY ANDBANKING . ... ... ... ottt 3 credits

This course stresses the practical aspects of money and banking and
emphasizes the basic monetary theory needed by the banking student to
apply his knowledge to his particular job. Historical treatment has been kept
to a minimum, Emphasis is also placed on such problems as economic stabili-
zation, types of spending, the role of gold, limitations of central bank con-
trol, government fiscal policy, balance of payments, and foreign exchange,
showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.
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BNK 123 BANK MANAGEMENT | ..... ... ... 3 credits

This course presents new trends which have emerged in the philosophy and
practice of management. The study and application of the principles outlined
provide new and experienced bankers with a working knowledge of bank
management. Since case study is becoming well established as an effective
management learning technique, the text introduces the use of cases as a new
element.

BNK 132 BANK INVESTMENTS. .. .. .. ... neereanns 3 credits

Because the bank’s needs for primary reserves and loanable funds limit the
funds available for investment, this course describes the nature of such funds
and how their uses are determined. It also analyzes the primary and second-
ary reserve needs of commercial banks, the sources of reserves, and their
random and cyclical fluctuations, showing the influence of these factors on
investment policy. This analysis is followed by a study of yield changes as
they affect a bank’s long-term holdings.

BNK 133 SAVINGS AND TIME DEPOSIT BANKING. ......... 3 credits

This course reflects a knowledge of the historical development of savings
institutions and an awareness of the basic economic function of the savings
process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation.
Different types of financial savings are reviewed in order to describe the
system of financial flows of income to capital investment.

BNK 142 DEPOSITOPERATIONS ........ .. ittt nnnaen 3 credits

This course examines the deposit operations of banks in the context of the
United States payment system, It explores how banks operate relative to
their deposit taking activities. Emphasis is on system rather than product or
instrument. Government rules and regulations and the future of American
payment mechanisms are covered.

BNK 211 FEDERAL RESERVESYSTEM. . ................ 3 credits

The fiscal operations system of the United States is the focal point of this
course. The Federal Reserve System, its history and changes are explored.
The position of this system within the overall financial structure of the nation
is observed.

BNK 212 BANK PUBLIC RELATIONS AND MARKETING. ..... 3 credits

This course discusses the basis of public relations, both internal and ex-
ternal, and seeks simply to explain the why, and some of the how of public
relations and marketing. It is intended as an overview for all bankers in terms
of what everyone in banking should know about the essentials of bank rela-
tions and marketing.
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BNK 213CONSUMERLENDING . ..........¢c0vivnun.. 3 credits

In this course, the techniques of installment lending are presented concise-
ly. Emphasis is placed on establishing the credit, obtaining and checking in-
formation, servicing the loan, and collecting the amounts due. Each phase of
a bank’s instaliment credit operation should be carefully scrutinized to be cer-
tain that the most efficient methods are employed, for only through an effi-
cient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs,
business development and advertising, and the public relations aspect of in-
stallment lending.

BNK 222 ANALYZING FINANCIAL STATEMENTS . ........ 3 credits

This course is organized into two main sections: Characteristics of Finan-
cial Statements and Financial Statement Analysis. The first section serves as
a useful review of basic accounting principles for those students who have
studied accounting. For those who have not, this section provides the mini-
mum accounting background necessary for profitable study of financial
statement analysis. The second section of the course covers goals, methods,
and tools of analysis; analysis of profit and loss, accounts receivable, inven-
tories, and balance sheets; the relationship of balance sheet accounts to
sales; and projected statements and cash budgets.

BNK 232 CREDIT ADMINISTRATION . ................. 3 credits

This course, directed toward the executive level, concerns itself partly with
a statement and a discussion of factors influencing and determining loan
policy. Methods of credit investigation and analysis, credit techniques, spe-
cific credit problems and regular as well as unusual types of loans are dis-
cussed.

BNK 242 HOME MORTGAGE LENDING ................ 3 credits

This course approaches the subject from the viewpoint of the mortgage
loan officer who seeks to develop a sound mortgage portfolio. A picture of
the mortgage market is presented first, then the acquisition of a mortgage
portfolio, mortgage plans and procedures, mortgage loan processing and
servicing, and finally the obligations of the mortgage loan office in overall
portfolio management.

BNK 243 INTERNATIONAL BANKING ................. 3 credits

The text is an introduction to a vast field for those working in interna-
tional departments, as well as for those involved in the domestic activities of
their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is trans-
ferred from one country to another, how trade is financed, what the inter-
national agencies are and how they supplement the work of commercial
banks, and how money is changed from one currency to another.
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BNK 253 INTRODUCTION TO COMMERCIAL LENDING ... .. 3 credits

This course provides an introductory overview of the commercial lending
function. It stresses the need for a solid relationship between a bank’s com-
mercial customers and the lending officer and the importance of commercial
loans to a bank’s portfolio.

BNK 2556 BANK MANAGEMENT I .. ........¢ccviinunnn 3 credits

An extension of Bank Management I, Bank Management Il emphasizes
planning. Topics include retail analysis of bank performance, interest margin
management, cost and pricing of bank services, and strategies to expand bank
services, and extensive case analysis which integrates the text material in Bank
Management | and II.

BNK 263 MANAGEMENT OF COMMERCIAL
BANKFUNDS. .. ......ciiiiivninnnnnnen 3 credits
This course concerns the source and use of funds and the impact on
society of the commercial bank as an institution. In addition, the course
covers an analysis of money and capital markets. Planning for funds manage-
ment in different sizes of banks is stressed.

BNK 273 FINANCIAL MANAGEMENT . . .. ......civvenn. 3 credits

This is a study of the various areas of corporate finance, including: the
function and scope of finance, financial analysis, capital budgeting, financial
structure, cost of capital, major sources of financing, dividend considerations,
and other topics.

BNK 283 LAWANDBANKING . .........cciviienennnn 3 credits

This course examines the banking laws of this country. Topics covered
include many legal facets of banking, including definitions of terms based on
precedent. The Uniform Commercial Code and its banking applications are
stressed.

BNK 299 TOPICSINBANKING . . ... ... iviiinnnnnnns 1-5 credits

Selected topics in banking; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No
more than six quarter hours in topics courses may be used in meeting mini-
mum degree requirements.

BIOLOGY

The biology sequence BIO 104, 105, 106 is designed as an optional se-
quence to General Biology (BIO 141, 142, 143) for many non-science op-
tions. Transient students and students who intend to transfer to other than a
State Board of Regents’ institution upon graduation from Motlow should
check with their advisor before selecting BIO 104, 105, 106. Students who
receive credit for BIO 141, 142, 143 may take BIO 106 for elective credit,
but may not receive credit for BIO 104 or BIO 105.
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BIO 104 PRINCIPLES OF BIOLOGICAL SCIENCE .......... 4 credits

This course focuses upon scientific methodology, objectives of biology,
levels of organization, basic concepts of cell and molecular biology, classical
genetics, and evolution, (3 hours lecture-2 hours laboratory) (Formerly
BIO 101)

BIO 105 SURVEY OF THE LIVINGWORLD .............. 4 credits

This course is a study of the plant and animal kingdom with emphasis on
the diversity found in the living world, culminating with a unit on human
systems. (3 hours lecture-2 hours laboratory) (Formerly BIO 103)

BIO 106 ENVIRONMENTAL BIOLOGY . .......c.cv0unures 4 credits

This course is a study of environmental conservation with emphasis on a
description of the natural environment and the various factors that influence
the environment. Specific topics will include: food chains, energy flow,
community concept, succession, overpopulation, pollution, and extinction of
species. A major emphasis will be on the role humans play in the environ-
ment. (3 hours lecture-2 hours laboratory) (Formerly BIO 102)

BIO 141 GENERAL BIOLOGY: PRINCIPLES............. 4 credits

This course examines the physical and chemical basis of life with emphasis
on cell processes, reproduction, and inheritance. (3 hours lecture-2 hours
laboratory)

BIO 142 GENERAL BIOLOGY: THE
ANIMALKINGDOM ......... . 00 vnvnnns 4 credits
This course emphasizes the major groups of the animal kingdom {proto-
zoa through mammals) and their relationships. Additional emphasis is placed
upon selected human organ systems and their functions. (3 hours lecture-2
hours laboratory)

BIO 143 GENERAL BIOLOGY: THE
PLANTKINGDOM. .........¢ oot innans 4 credits
This course is a survey of the plant kingdom emphasizing diversity,
growth, and reproduction, The latter part of this course deals with evolution
and environmental factors. (3 hours lecture-2 hours laboratory)

BIO231MICROBIOLOGY . ... ...ivivenrmnonancannns 4 credits

This course is a study of microorganisms, especially the bacteria, with em-
phasis on taxonomy, morphology, physiology, and cultural methods. Labora-
tory experiments are designed to familiarize the student with microbiological
techniques, cultivation, isolation, and identification of bacteria and other
microorganisms. ( 3 hours lecture-3 hours laboratory) Prerequisite: 8 hours
of biology.
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BIO 271 ANATOMY ANDPHYSIOLOGY I. . ........ivvvenen 4 credits

This course is a study of the structure and function of the human body
emphasizing the muscular, skeletal, reproductive, circulatory, and digestive
systems. (3 hours lecture-2 hours laboratory) Prerequisite: BIO 141.

BIO 272 ANATOMY ANDPHYSIOLOGY Il . .. ... v vt v v e v e e s 4 credits

This course is a study of the structure and function of the human body
emphasizing the endocrine, respiratory, excretory, nervous, and sensory sys-
tems. (3 hours lecture-2 hours laboratory} Prerequisite: BIO 271.

BIO299 TOPICS INBIOLOGY . . . . .o vt i it v s iere s e enes 1-5 credits

Selected topics in biology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six quarter hours in topics courses may be used in meeting minimum degree
requirements.

BUSINESS

BUS 121 INTRODUCTION TOBUSINESS . . ... ..o vt v v nnr e 3 credits

This is a course designed to provide the student with an understanding of
areas of business which include business ownership and organization and the
major business activities of management, marketing, personnel, production,
and finance., Completion of a research paper is required.

BUS 125 BUSINESS MATHEMATICS . ...... ..ot iernrnns 3 credits

This course is a comprehensive study of the business applications of math-
ematical principles in relationship to standard business practices. Applications
to be covered include: valuation of assets, simple and compound interest,
markup, depreciation, taxation, real estate and securities investments, annui-
ties, insurance, and financial statement analysis. Prerequisite: MAT 131 or
higher or permission of the Associate Dean of Career Education.

BUS 130 PERSONAL FINANCE . . . .. ... ov vt i iieennnens 3 credits

This course is designed to present areas in the personal or family financial
cycle which affect every adult. Subject areas include personal budgeting, bank-
ing, consumer credit, insurance, investments, housing, tax management, and
estate planning.

BUS 222 BUSINESS COMMUNICATIONS .............co... 3 credits

This course is a study of the principles, practices, and mechanics of all
types of business letters, including the following types: employment applica-
tion, sales, adjustment, goodwill, inquiry, acknowledgements, orders and
announcements. Emphasis will be placed on development of effective dicta-
tion skills and proper use of dictation equipment. Proficiency in typewriting
is not required. Prerequisite: ENG 101.
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BUS 223 BUSINESS REPORTWRITING . .. .........cvvuuunn 3 credits

This course includes a study of the nature, general function, and present
need of reports in business and industry; recognition and investigation of pro-
blems preparatory to writing reports; and the presentation of oral and written
business reports, including selection of data, organization, graphic and tabular
display, style, and format. Prerequisite: ENG 103 or permission of the Asso-
ciate Dean of Career Education.

BUS 241 BUSINESS STATISTICS L. . .. ...... .ot it ens 3 credits

This course is a study of techniques in collecting, presenting, and interpret-
ing data, including combinations, permutations, and probability. Prerequisite:
MAT 131 or higher or permission of the Associate Dean of Career Education.
(Replaces MAT 140)

BUS 242 BUSINESS STATISTICS Il .. .. ...... ..t 3 credits

This course is a further study of the concepts of probability, sampling dis-
tributions, estimation, confidence interval, index numbers, and time series
analysis. Prerequisite: BUS 241.

BUS 251 BUSINESS MACHINES .. ..........c0ic0iuuennn 3 credits

This is a course designed for students to develop skill using the touch
method on the printing calculator, the electronic display calculator, and
the electronic printing calculator with business applications on each machine.
Emphasis is placed on speed and accuracy.

BUS 261 INTRODUCTION TOBUSINESSLAW I ............. 3 credits

This course is a study of the principles of law comprising legal environment
appropriate to common business transactions. Topics include an introduction
to the nature of the legal system, the basic law of contracts, personal property
and bailments, sales, and Uniform Commercial Code,

BUS 262 INTRODUCTION TOBUSINESS LAWN............. 3 credits

This course is a study of the general principles of law as these pertain to
business partnerships and corporations. Topics include the basic legal prin-
ciples of commercial paper, creditors’ rights and secured transactions, agency
and employment, partnerships and special ventures, corporations, and real pro-
perty. Prerequisite: BUS 261.

BUS 271 PRINCIPLES OF MANAGEMENT I ................ 3 credits

This course is an introduction to the fundamentals of management. Topics
will include basic managerial concepts and the evolution of managerial thought,
with particular emphasis on the management functions of planning and organ-
izing. Case-study methodology will be used to emphasize the applicability of
material covered. Prerequisite: BUS 121 or permission of the Associate Dean
of Career Education.
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BUS 272 PRINCIPLES OF MANAGEMENT Il. ... ............ 3 credits

This course is a continuation of BUS 271. Topics will include the manage-
ment functions of staffing, directing, and controlling, with special emphasis on
organizational behavior, managerial ethics, and social responsibilities. Case-
study methodology will be used to emphasize the applicability of material
covered. Prerequisite: BUS 271 or permission of the Associate Dean of Career
Education.

BUS 275 SMALL BUSINESS MANAGEMENT . ............... 3 credits

This course is a study of the techniques of organizing and operating a small
business. A broad range of topics is discussed relating to all aspects of small
business management. The case study method is incorporated in the course
work.

BUS 291 CAREER PREPARATION. .. .........cii i vunnn. 3 credits

This course is a detailed study of the methods for successful entry into work
organizations. Included are such topics as resume’ preparation, interviewing
skill development, evaluation of employment opportunities, exploration of
personal career objectives, and job search methods. This course is a recom-
mended elective for all Career Education students.

BUS 299 TOPICSINBUSINESS . .. ........c0vivinnunnnn. 1-5 credits

Selected topics in business; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six quarter hours in topics courses may be used in meeting minimum de-
gree requirements,

CHEMISTRY

CHE 101 GENERAL CHEMISTRY | .. .. .. .t nennnns 4 credits

This course is a study of fundamental concepts of atoms and molecules,
chemical bonding, formula and equation writing, naming compounds, quanti-
tative relationships involving formulas, and classification of the elements and
selected compounds. (3 hours lecture-2 hours laboratory)

CHE 102 GENERALCHEMISTRY Il. ... ... iinennenn. 4 credits

This course is a study of the properties of selected elements and com-
pounds, shapes of molecules, stoichiometry, gas laws, and solutions. (3 hours
lecture-2 hours laboratory) Prerequisite: CHE 101.

CHE 103 GENERALCHEMISTRY I . .. ..o i i i e innens 4 credits

This course is a study of acid-base concepts, chemical kinetics and equilib-
rium, ionic equilibria of weak electrolytes, thermodynamics, oxidation-reduc-
tion reactions, and nuclear chemistry. (3 hours lecture-2 hours laboratory)
Prerequisite: CHE 102,
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CHE 231 ORGANICCHEMISTRY l. . . . v v v v v s ee s s aneasnn 4 credits

This course is a study of the preparations and properties of aliphatic com-
pounds, their nomenclature, and their reactions. (3 hours lecture-3 hours
laboratory) Prerequisite: CHE 103.

CHE 232 ORGANICCHEMISTRY Il .. .. ... cciionano v 4 credits

This course is a study of the preparations and properties of aromatic com-
pounds, their nomenclature, and their reactions. (3 hours lecture-3 hours
laboratory) Prerequisite: CHE 231.

CHE 233 ORGANIC CHEMISTRY L. . . . . oo e e i ne s va e e 4 credits

This course is a study of the preparations, properties, nomenclature, and
reactions of the following classes of compounds: alkyl halides, alcohols,
ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture-
3 hours laboratory) Prerequisite: CHE 232.

CHE 299 TOPICS INCHEMISTRY ......ccccarsarnenans 1-5 credits

Selected topics in chemistry; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six quarter hours in topics courses may be used in meeting minimum de-
gree requirements.

COMMUNICATIONS

COM 101 FUNDAMENTALSOFSPEECHI .. ............. E .3 crec!its
This course is a study of basic communication skills. Practice in preparing
and delivering speeches is emphasized.

COM 102 FUNDAMENTALSOFSPEECHI. .. ... ........... 3 credits

This course includes additional study and practice in preparing and deliver-
ing various types of speeches. Job-related speaking skills also are stressed. Pre-
requisite: COM 101 or permission of the Associate Dean of Liberal Arts.

(Formerly COM 201)

COM1T108ORALREADING ... ......¢coivererannsssons : . 3 credits
This course provides training in the art of reading aloud. Choosing, prepar-
ing, and presenting literary selections are stressed. (Formerly COM 103)

COM 111 SURVEY OF MASS COMMUNICATIONS. ........... 3 credits

This course explores various media of mass communications, their historical
developments-standard printed media, radio, television, and films, their roles
and responsibilities, their impact on society, and their possibilities for the
future,
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COM 112 INTRODUCTION TOJOURNALISM. . ............. 3 credits

This course is an introduction to print and broadcast journalism with an
emphasis on newsgathering methods and the writing of news. Prerequisite:
SST 101 and/or ability to type 35-40 words per minute.

COM 113 INTRODUCTION TO BROADCASTING. . ........... 3 credits

This course is an introduction to broadcasting history, structure, and
careers. Laboratory experience is provided in radio and/or television operations
and speaking for broadcasting.

COM 202 CHILDREN'S DRAMA ANDSPEECH .............. 3 credits

Training is provided in story-telling, puppetry, creative dramatics, and
children’s drama. This course is especially recommended for education majors
and youth leaders.

COM203DRAMA L . ... ittt ittt ettt ene et nnns 3 credits

This course is a survey of and practice in all phases of play production
including play choice, casting, directing, staging, make-up, costuming, lighting,
and scenic design.

COM 204 PRACTICUM IN MASS COMMUNICATIONS. ......... 3 credits

This course provides practical experience in a communications medium se-
lected according to the student’s career goal. The student will perform various
duties under the supervision of both media personnel and the college in-
structor. Prerequisites: COM 101, COM 111, COM 112.

COM 212 V'RITING ARTICLES AND FEATURES. ... ......... 3 credits
This course focuses on writing human-interest stories, magazine articles,
personal columns, inspirational prose, and private establishment publications.

COM 213 FICTIONWRITING. . ... ... .0ttt iniinennnnen 3 credits
This course is an introduction to writing short stories and novels.

COM 221 RADIOPRODUCTION . ...........c.¢ciieunnuns 3 credits

This course is a foundations course in the field of radio production. Basic
techniques of program production and equipment operation are stressed.
Practical experience is provided in announcing, recording, editing, interview-
ing, cueing records, and using the microphone.

COM 231 TELEVISIONPRODUCTION. .............c..... 3 credits

This course focuses on television production techniques covering the prin-
ciples of equipment setup, operation and care, lighting, sound, sets, props, and
camera technigues. The course combines class lecture with actual participation
in the production of television programs in the campus studio.
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COM 241 BASICPHOTOGRAPHY ... ....... e 4 credits

This is an introductory course in black and white photography. Basic pho-
tographic techniques and darkroom procedures will be emphasized, as well as
the principles of optics and visual perception. (4 hours per week-lecture and
laboratory)

COM 242 INTERMEDIATE PHOTOGRAPHY . . . ... .... ... ... 4 credits

This course will emphasize the finer points of lighting, composition, equip-
ment selection, and advanced darkroom technique. Color photography will be
introduced along with basic color darkroom techniques. (4 hours per week-
lecture and laboratory) Prerequisite: COM 241 or permission of the Associate
Dean of Liberal Arts.

COM 299 TOPICS IN COMMUNICATIONS . . . .........vou. 1-5 credits

Selected topics in communications; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Liberal Arts.
No more than six quarter hours in topics courses may be used in meeting mini-
mum degree requirements.

COMPUTER SCIENCE

Motlow College requires that all degree-seeking students successfully com-
plete one computer science course. CST 110 is designed as a computer literacy
course for the student with no computer background or exposure, CST 120 is
designed as an advanced computer literacy course for the student with some
computer background or exposure. Check the programs of study for the
appropriate major and option to see which computer course is listed. If there
is doubt about the proper choice of courses, please consult an advisor or the
Associate Dean of Career Education.

CST 100 KEYBOARDING FOR THE COMPUTER............. 2 credits

This course is designed to provide basic instruction on the alphanumeric
keyboard. Keyboarding techniques on the electric typewriter, computer termi-
nal, microcomputer, and calculator will be presented to develop basic skills
needed for input of information. No credit will be granted for a student who
has successfully completed a college-level typewriting course. (Formerly SST
120}

CST 110 INTRODUCTION TO COMPUTER TECHNOLOGY...... 3 credits

This course introduces the student to computer technology and its impact
on society. The course is designed to give the student a basic understanding
of how computers work and how computers are used. Major topics include:
historical development, data representations, computer terminology and hard-
ware considerations. The student will acquire a modest proficiency in the
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operation of microcomputers and the use of several application software
packages which are currently used by business and industry. Credit is not
granted for students who have completed a higher-numbered computer
science course with grade of “C” or higher. CST 100 or keyboarding skills is
recommended as a prerequisite to this course.

CST 120 INTRODUCTION TO PROGRAMMING
AND ANALYSIS. . . ...ttt teneasens 4 credits
This course is designed as a fast-paced, concentrated introduction to com-
puters and problem solving for students who plan to take higher-level compu-
ter courses. Major topics include: computer hardware and software nomen-
clature, data entry, flowcharting, programming logic, and an introduction to
a structured programming tanguage. It is recommended that students with no
prior exposure to computers and computer terminology take CST 110 Intro-
duction to Computer Technology before taking this course. Prerequisite:
CST 100 or typewriting experience.

CST 125 SPREADSHEET APPLICATIONS
FOR MICROCOMPUTERSI............... 3 credits
This course is designed primarily to introduce students to the concepts in
developing spreadsheets on a microcomputer. Applications for business and
industry will be developed during the course. The Lotus 1-2-3 Software Pack-
age will be the primary tool used in this course. Prerequisite: CST 110 or the
equivalent or permission of the Associate Dean of Career Education,

CST 126 DATA BASE APPLICATIONS
FOR MICROCOMPUTERS | .............. 3 credits
This course is designed as a study of data base management application
software for microcomputers. D-Base |ll will be the primary software pack-
age used in the course. It is recommended, but not required, that CST 125
be taken prior to this course. Prerequisite: CST 110 or permission of the
Associate Dean of Career Education.

CST 130 BASIC PROGRAMMING LANGUAGE. .. ........... 3 credits

This course introduces the Beginner’s All-Purpose Symbolic Instruction
Code (BASIC) language. Primary emphasis is on the development of BASIC
programs in interactive environment. Microcomputer technology is intro-
duced and used throughout the course. Prerequisites: CST 120 and (MAT
131 or higher MAT) or permission of the Associate Dean of Career Educa-
tion.

CST 132 FORTRAN PROGRAMMING. ... .........cov0 s 4 credits

This is a beginning course in the use of FORmula TRANslation (FOR-
TRAN) programming language. Primary emphasis will be on mathematical
and scientific applications. Prerequisites: CST 120 and (MAT 131 or MAT
151), or permission of the Associate Dean of Career Education.
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CST 135 PASCAL PROGRAMMING LANGUAGE . ........... 3 credits

This course is designed to present a structured programming language and
its problem solving concepts to the student. Emphasis will be placed on
applications requiring top-down, modular design. Concepts in structured data
will be introduced. Prerequisites: CST 120 and (MAT 131 or higher MAT)
or permission of the Associate Dean of Career Education.

CST 141 RPG-Il PROGRAMMING LANGUAGE ............. 3 credits

This course is designed to introduce the student to the Report Program
Generator (RPG-HI) language. The application of RPG-1| to common business
problems such as payroll, accounts receivable, accounts payable, inventory
control, and sales analysis will be discussed. Prerequisite: CST 120 or per-
mission of the Associate Dean of Career Education.

CST 221 COBOL PROGRAMMING I .. .... .. ...t v v 3 credits

This course is an introduction to the COmmon Business Oriented Lan-
guage (COBOL) and its application to business programs. Emphasis will be
on structured programming techniques. Students will be required to develop
and run COBOL programs in an “on-line” environment. Prerequisite: CST
120 or permission of the Associate Dean of Career Education.

CST 222 COBOL PROGRAMMING . . . ... . coviviannanns 3 credits

This is an advanced COBOL course. Emphasis is on the use of indexed,
relative, and sequential disk files in business applications. The study will also
include mastery of more complex procedural verbs and user-friendly realtime
processing. Prerequisite: CST 221.

CST 223 BUSINESS APPLICATIONSINCOBOL. . ........... 3 credits

This course is a study of the application of a computerized system to a
traditional accounting and business problem. The students will analyze the
business problem, develop the systems flowcharts and file layouts necessary
to define the system, then design, write and debug the COBOL programs
necessary to implement the design, and write the procedures manual for the
system, working in a team situation. Prerequisites: CST 222 and ACT 232.

CST 225 SPREADSHEET APPLICATIONS
FOR MICROCOMPUTERS II. .. ........... 3 credits
This course introduces advanced concepts in the use of spreadsheets using
Lotus 1-2-3 as the tool for development. Complex business and accounting
problems will be the medium used to develop the more complex commands
provided by spreadsheets. Prerequisite: CST 125 or permission of the
Associate Dean of Career Education.

CST 226 DATA BASE APPLICATIONS
FOR MICROCOMPUTERSIl.............. 3 credits
This course introduces advanced concepts in the use of data base manage-
ment applications using D-BASE-IIl as the tool for course development.
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Complex business and industry data base types will be developed in the
course using the D-BASE programming language. Prerequisite: CST 126 or
permission of the Associate Dean of Career Education.

CST 230 BUSINESS APPLICATIONSINBASIC. .. ........... 3 credits

This course involves the use of BASIC programming in the development of
program modules to support such business application areas as payroll,
accounts receivable, inventory, depreciation, and amortization. The course
continues with advanced uses of file processing and matrix manipulation, and
with utility software such as sort and word processing. Prerequisites: CST
125 and CST 130 or permission of the Associate Dean of Career Education.

CST 232 INTRODUCTION TO NUMERICAL ALGORITHMS . . . .4 credits

This course will involve the use of FORTRAN in solving for roots of
equations, systems of linear equations, least-squares data fitting, numerical
integration, and numerical methods for ordinary differential equations. Pre-
requisites: CST 132 and MAT 206 or permission of the Associate Dean
of Career Education.

CST 235 INTERMEDIATE APPLICATIONS IN PASCAL. ....... 3 credits

This course introduces advanced concepts in structured programming
introduced in CST 135. The course will include application of concepts in
pointers, recursion, data structures, and file manipulation as presented in
the Pascal language. Prerequisite: CST 135.

CST 250 INTRODUCTION TO COMPUTER ORGANIZATION AND
ASSEMBLY LANGUAGE PROGRAMMING. . . .4 credits
This course will teach elementary computer architecture, machine language
concepts, and Assembly Language Programming for the hardware in the com-
puter center, Data representation and elementary assembly language pro-
gramming instructions are studied in detail and applied to numerous prob-
lems. Prerequisites: CST 120, MAT 131 or MAT 151 or higher MAT, and at
least one of the following: CST 130, CST 135, CST 132, CST 221. (For-
merly CST 133}

CST 299 TOPICS IN COMPUTERSCIENCE ... ............ 1-5 credits

Selected topics in computer science; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Career
Education. No more than six quarter hours in topics courses may be used in
meeting minimum degree requirements.
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:0 202 PRINCIPLES OF ECONOMICS . . . ... oo in i i ns 3 credits
This course is a continuation of ECO 201 with particular emphasis on
croeconomics. Topics covered include: elasticity, utility, consumer choice,
sts, revenues, revenue maximization, cost minimization, profit maximiza-
n, long-run and short-run analysis, competition, production, and income
itribution.

:0 203 PRINCIPLESOFECONOMICS I ... .. oo iv i i in et 3 credits
This course is a continuation of ECO 201 and 202 with particular emphasis
applied fields. Topics covered include: labor and unions, taxation, inter-
tional trade and finance, inflation and unemployment, business cycles, fore-
iting, monetary policy and fiscal policy. Prerequisites: ECO 201 and ECO
2 or permission of the Associate Dean of Career Education.

JO299 TOPICSINECONOMICS ........covvvuvensnnns 1-5 credits
Selected topics in economics; a course for students interested in pursuing
scific study projects under the supervision of the discipline instructor and
proved by the advisor and the Associate Dean of Career Education. No more
an six guarter hours in topics courses may be used in meeting minimum de-
e requirements,

EDUCATION

YU 123 INTRODUCTION TOEDUCATION . . . . v o v v i e an s 3 credits
This course gives an introduction to education as an institution in American
siety and briefly traces the history of education to present philosophies and
jor problems. This course will also stress the function and responsibilities
teachers based on a general understanding of the school in society, (For-
rly EDU 101)

YU 124 HUMAN GROWTH AND DEVELOPMENT .......... 3 credits
This course is designed to explore the physical, psychological, and socio-
Itural factors that influence the development of the individual. (Formerly
Y 103; Formerly EDU 110)

YU 125 ORIENTATION TOTEACHING ..........ccvvunns 3 credits
This course provides field experiences for students who are considering
iching as a career. Fifteen hours of multi-grade level observations are com-
1ed with on-campus seminars. (Formerly EDU 201)

U299 TOPICSINEDUCATION . .. .. oot ie e e i e anns 1-5 credits
Selected topics in education; a course for students interested in pursuing
ecific study projects under the supervision of the discipline instructor and
proved by the advisor and the Associate Dean of Liberal Arts. No more than
: quarter hours in topics courses may be used in meeting minimum degree
juirements.
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COOPERATIVE EDUCATION

‘At the beginning of the quarter, a minimum work time is determined
between the student and the coordinator of cooperative education. At the end
of the quarter, a brief summary of the work experience is submitted by the
student to the coordinator. Courses are to be taken in sequence.

COP 201 COOPERATIVEPRACTICUMI. .. ........ v 2 credits

This course involves off-campus work assignments in the area of the aca-
demic major with industry, government, educational institutions, or business
organizations.

COP 202 COOPERATIVE PRACTICUMII . ... ...t 2 credits

This course involves off-campus work assignments in the area of the aca-
demic major with industry, government, educational institutions, or business
organizations.

COP 203 COOPERATIVE PRACTICUMIIT ........ ..ot 2 credits

This course involves off-campus work assignments in the area of the aca-
demic major with industry, government, educational institutions, or business
organizations.

CRIMINAL JUSTICE

CJT 110 LAW ENFORCEMENT PERSONNEL TRAININGI ... ... 5 credits

This course is designed to improve student’s understanding of law enforce-
ment technigues and current problems in law enforcement and to provide law
enforcement personnel with training to satisfy requirements of the Peace
Officer Standard and Training Commission.

CJT 299 TOPICS IN CRIMINALJUSTICE ................. 1-5 credits

Selected topics in criminal justice; a course for students interested in pur-
suing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Career Education. No
more than six quarter hours in topics courses may be used in meeting minimum
degree requirements.

ECONOMICS

ECO 201 PRINCIPLESOFECONOMICS | .. ...... ..o 3 credits

This course is an introduction to the study of economics with particular
emphasis on macroeconomics. Topics covered include: basic economic con-
cepts, supply and demand, circular flow analysis, determination of national
income and product, employment theory, money and banking, the Federal
Reserve System, fiscal policy and monetary policy.
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EMERGENCY MEDICAL TECHNOLOGY

EMT 110 BASIC EMERGENCY MEDICAL TECHNOLOGY...... 12 credits

This course covers all emergency medical techniques currently considered
to be within the responsibilities of the Basic Emergency Medical Technician
providing pre-hospital emergency care. Classroom instruction is supplemented
with observation in local hospital emergency departments. Upon successful
completion of this course, the student will be eligible to take the exam given
by the Tennessee Department of Public Health, Division of Emergency Medical
Service, for certification as a Basic Emergency Medical Technician. (120 hours
classroom work + 10 hours clinical observation per quarter)

EMT 150 INTRAVENOUS (IV) THERAPY . . .. .. vt vttt e e e s 4 credits

This course is designed to prepare the licensed Emergency Medical Techni-
cian to administer IV's in the field when necessary. The course includes
patient assessment and conditions under which an intravenous line is war-
ranted; the equipment selection and types of solutions; conditions worsened by
the injudicious administration of 1V fluids and how to recognize them; the
infusion procedures and types of solutions; and, the need for field asepsis.
During the clinical experience, five successful venipunctures must be accumu-
lated. (4 hours lecture-1 hour laboratory) Prerequisite: Student must be a
Tennessee-certified Emergency Medical Technician.

EMT 299 TOPICS IN EMERGENCY MEDICAL TECHNOLOGY. . .1-5 credits

Selected topics in emergency medical technology; a course for students
interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of
Career Education. No more than six quarter hours in topics courses may be
used in meeting minimum degree requirements.

ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 101 ENGINEERINGGRAPHICS . .. .. ....... . 3 credits

This course develops drafting fundamentals with use of instruments, theory
of projection, sections, auxiliary views and dimensioning with considerable
technical sketching and graphical presentation. (5 hours per week-lecture and
laboratory)

ERG 102 ENGINEERING GRAPHICSII. . .. ... ... . .cinv... 3 credits

This course is a continuation of ERG 101 going into design, detail and
assembly drawings, fundamentals of perspective, fundamentals of descriptive
geometry, and graphical analysis. (5 hours per week-lecture and laboratory)
Prerequisite: ERG 101 or 2 years high school drafting and permission of the
Associate Dean of Career Education,
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ERG 103 ENGINEERING GRAPHICS Il . .. ...... e innnns 3 credits

This course is a continuation of ERG 102 with emphasis on more complex
mechanical and electrical design problems. The student will complete an in-
dependent design project approved by the instructor. (5 hours per week-
lecture and laboratory) Prerequisite: ERG 102.

ERG 111 BASIC ENGINEERING 1 ... .... ..ot iennannns 4 credits

This course is a study of forces, vector quantities and moments, resultants
of force systems, and simple static equilibrium, {3 hours lecture-3 hours lab-
oratory) Co-requisite: MAT 205,

ERG 112BASICENGINEERING Il . . . .. ..o i i it i iiii i i e 4 credits

This course is a study of displacement vectors, particle kinematics and pro-
jectile motion, kinetics of particles using Newton’s Laws, frictional fPrces and
impulse-momentum, (3 hours lecture-3 hours laboratory) Prerequisite: ERG
111. Co-requisite: MAT 206.

ERG 113 BASIC ENGINEERINGII} .. .. ... 4 credits

This course is a study of work and kinetic energy, temperature, heat, First
Law of Thermodynamics, and Kinetic Theory of Gases. (3 hours lecture-3
hours laboratory) Prerequisites: ERG 112 and MAT 206.

ERG 114 MANUFACTURINGPROCESSES ... .............. 3 credits

This course is a study of modern materials and processes in manufacturing,
including casting and forming, machining processes, welding and allied pro-
cesses, and techniques related to manufacturing.

ERG 171 APPLIEDPHYSICS . ... .. i vt i i ie i ennans 4 credits

This course is an applied physics study of the basic laws and principles of
technical measurement, forces, vectors, equilibrium, friction, torque, rotational
equilibrium, velocity and acceleration, work, energy, and power, (3. hours
lecture-2 hours laboratory) Prerequisite or co-requisite: 1AT 141 or equivalent.

ERG 172 APPLIEDPHYSICSII ... ... v it iin s on s 4 credits

This course is an applied physics study of the basic laws and principles of
rotational motion, simple machines, properties of solids, fluids, temperature,
heat transfer, heat, gas laws, and thermodynamics. (3 hours lecture-2 hours
laboratory) Prerequisite or co-requisite: AT 142 or equivalent. Prerequisite:
ERG 171.

ERG 173 APPLIEDPHYSICS . .. .. ..o oo i i ii i i i ea s 4 credits

This course is an applied physics study of the basic laws and principles of
electrostatics, direct current, magnetism, alternating current, sound, light and
nuclear physics. (3 hours lecture-2 hours laboratory) Prerequisite: 1AT 142
or equivalent and ERG 172.
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ERG181D.C.CIRCUITS ... ...t etnsnsnaneanraraons 6 credits

This course is a study of Ohm’s Law, series circuits, parallel circuits,
series-parallel circuits, voltage dividers, current dividers, direct-current meters,
conductors, insulators, resistors, batteries, Kirchoff’'s Laws and network
theorems. Prerequisite or co-requisite: 1AT 141 or equivalent.

ERG182A.C.CIRCUITS ... .. ... ccevevaraenrnenonnes 6 credits

This course is a study of magnetism, magnetic units, electromagnetic in-
duction, alternating current and voltage, inductance, capacitance, inductive
and capacitive circuits, time constants, resonance, and filters. Prerequisite or
co-requisite: IAT 142 or equivalent.

ERG 183 SEMICONDUCTORS AND DIGITAL LOGIC......... 6 credits

This course is a study of semiconductors, diodes, transitors, integrated
circuits, amplifiers, digital circuitry, logic tables and Boolean Algebra. Pre-
requisite: ERG 182.

ERG211CIRCUITS ] ... c i it iv v v e s e ononnsonenons 3 credits

This course is a study of circuit variables; current, voltage, power, energy,
resistance, capacitance and inductance; Kirchoff’s Laws; writing circuit equi-
librium equations using loop currents as well as node voltages; solution for
resistive networks using matrix algebra; reduction by Y - 1/3 transformation;
and network theorems. (3 hours lecture-2 hours bimonthly lab) Co-req-
uisite: MAT 207.

ERG212CIRCUITS Il . oo vttt c et vt s et aa e 3 credits

This course is a study of elementary transient analysis of circuits with one
storage element, networks in sinusoidal steady-state, use of complex algebra,
power and power factor, phasors and transforms, concept of transform net-
works, complex impedances, and resonance. (3 hours lecture-2 hours bi-
monthly lab) Prerequisite: ERG 211. Co-requisite: MAT 208.

ERG213CIRCUITS Il . . . o ot i e i s nees 3 credits

This course includes the study of polyphase networks considered as net-
works with more than one source, magnetically coupled circuits, transient
analysis of circuits containing more than one storage element using classical
methods, and steady-state analysis of networks containing sinusoidal sources
of more than one frequency. (3 hours lecture-2 hours bimonthly lab) Pre-
requisite: ERG 212. Co-requisite: MAT 283.

ERG 214 MICROCOMPUTER FUNDAMENTALS . ........... 4 credits

This course is a study of microprocessors and microcomputers. A re-
view of digital principles, logic, and circuits will be covered. A laboratory/
lecture approach will be used to provide the student with hands-on experi-
ence of digital circuitry such as analog to digital interfacing, logic gates, flip-
flops, and binary counters. (3 hours lecture-2 hours laboratory) Prerequisite:
CST 130 or CST 132 or ERG 123.
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ERG 231 MECHANICSOFMATERIALS . .. .. ... ..o cviunnn 4 credits

This course is a study of the concepts of stress and strain, stress-strain
relations and Mohrs Circle, static analysis of members, area moments of inertia,
analysis of axially loaded members, torsion, and bending. (3 hours lecture-
3 hours laboratory) Prerequisites: (ERG 111 or ERG 252) and MAT 205.

ERG232FLUIDMECHANICS . . .. .. i vvrv v inscasnssansas 3 credits

This course is a study of the basic laws of fluids, effects of viscosity and
compressibility, empirical analysis and Navier-Stokes equations. Prerequi-
sities; MAT 206 and ERG 113.

ERG233MACHINEDESIGN. . . .. ... vv vt ennnassnnn 3 credits

This course is a study of the analysis and design of basic machine elements
such as shafts, gears, belts, columns, fasteners, and springs. Prerequisite: ERG
102 and ERG 231.

ERG252STATICS . . .. ..t i vt cnn st nsascasassneaaonns 3 credits

This course is a study of vector algebra, resultants, equilibrium, friction,
centers of gravity, centroids, and moments of inertia. Prerequisite: PHY 231.
Co-requisite: MAT 207.

ERG253DYNAMICS .. .. . ot ccieinnivinasnsnnnnsnss 3 credits

This course is a study of particle kinematics, absolute and relative motion,
kinetics, applications of Newton's Laws, work-energy principle, and impulse-
momentum principle. Prerequisites: (ERG 252 or ERG 111) and MAT 207.

ERG 273 BASIC ELECTRICAL ENGINEERING .. ........... 3 credits

This course is a study of AC-DC circuits and fields for non-electrical engi-
neering majors. (2 hours lecture-2 hours laboratory) Prerequisite: MAT 208
and PHY 232.

ERG 299 TOPICSIN ENGINEERING ..............ccou 1-5 credits

Selected topics in engineering; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six quarter hours in topics courses may be used in meeting minimum
degree requirements.
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ENGLISH

WRITING CENTER. The Writing Center provides help for any Motlow stu-
dent needing individual instruction and practice in specific writing skills. The
Center combines individual tutoring with the assignment of reading materials,
exercises, and audio-visuals appropriate for each student. Students may be
referred by any Motlow instructor or can enroll for individual programs any
time during the quarter. No fees are charged for tutorial service or assistance
in writing; however, students must be currently enrolled at Motlow. No
academic credit is given.

ENG 101 ENGLISHCOMPOSITION | ... ...c.ovvvnanoeasn 3 credits

This course focuses on essay writing using narrative, descriptive, and expos-
itory patterns and emphasizes analyzing readings and logical thinking. Prereq-
uisite: Documented eligibility for collegiate English.

ENG 101 ENGLISH COMPOSITION I-HONORS . ......... ... 3 credits

This course focuses on essay writing using narrative, descriptive, expository
and argumentative patterns. The analyzing of readings (both nonfiction and
fiction) and indepth analytical thinking are emphasized. Prerequisite: See
Honors Program entry requirements.

ENG 102 ENGLISHCOMPOSITION Il . . . ... ..o vh i e i i e n 3 credits

This course, a continuation of ENG 101, focuses on essay writing using
expository and argumentative patterns and includes emphasis on analyzing
reading and thinking logically. Prerequisite: ENG 101.

ENG 102 ENGLISH COMPOSITION II-HONORS. . .. .. .. ... .. 3 credits

This course, a continuation of ENG 101 Honors, focuses on critical reading
and writing about literature (both traditional and popular) with special
emphasis on contemporary issues and experiences common to human exist-
ence. Prerequisite: ENG 101 Honors.

ENG 103 ENGLISH COMPOSITIONIH .. ..... ... ... 0 3 credits

This course emphasizes locating, organizing, and incorporating evidence in
preparing, writing, and documenting an extended research project. Prerequi-
site: ENG 102,

ENG 103 ENGLISH COMPOSITION III-HONORS . ........... 3 credits

This course emphasizes locating, organizing, and incorporating evidence in
preparing, writing, and documenting an extended research project. Indepth
and creative treatment of material is expected from the Honors student. Pre-
requisite: ENG 102 Honors.
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ENG 120 APPRECIATION OF POPULAR LITERATURE I...... 3 credits
ENG 121 APPRECIATION OF POPULAR LITERATUREIIIl .. ... 3 credits
ENG 122 APPRECIATION OF POPULAR LITERATUREIII. .. .. 3 credits

A non-sequential English elective for any interested student, this literature
series is a casual study of literary groups, movements, themes, periods, or
forms (such as western, romance, science fiction, humor, mystery, horror)
popular among contemporary readers in general but not covered in traditional
courses. Individual topics will be announced in the Schedule of Classes on a
quarter-to-quarter basis. Neither of these courses may be used in place of any
required English course. Prerequisite: completion of or eligibility for ENG
101.

ENG 130 APPRECIATION OF TRADITIONAL LITERATURE | . . 3 credits
ENG 131 APPRECIATION OF TRADITIONAL LITERATURE Il. . 3 credits
ENG 132 APPRECIATION OF TRADITIONAL LITERATURE Ill . 3 credits

A non-sequential English elective for any interested student, this literature
series focuses on enjoyment of traditional literature including applicability to
today's world. The emphasis is on a casual study of a literary group, move-
ment, theme, period, or form not usually covered in required general educa-
tion courses. Neither of these courses may be used in place of any required
English course. Prerequisite: completion of or eligibility for ENG 101.

ENG 190 TECHNICALWRITING . . .. .. .. i cv v enssannns 3 credits

This course is a specialized composition course designed to teach the
principles of technical writing, including giving directions, describing pro-
cesses and mechanisms, dealing with specifications, abstracts, memoranda,
and progress and field reports. This course will not replace ENG 101, 102,
or 103. Prerequisite: ENG 103 or permission of the Associate Dean of
Liberal Arts.

ENG 201 INTRODUCTIONTOFICTION. .. .... ... oo v 3 credits

This course is a study of fiction, especially the short story and novel,
emphasizing the elements of fiction, an introduction to literary research and
literary criticism, and the writing of analytical papers. Prerequisite: ENG
103. (Replaces ENG 205)

ENG 201 INTRODUCTION TO FICTION-HONORS. . ......... 3 credits

This course is an in-depth study of fiction especially the short story and
novel, emphasizing the elements of fiction, an introduction to literary re-
search and literary criticism, and the writing of analytical papers. Prerequi-
site ENG 103; See Honors Program entry requirements. (Replaces ENG
205)

ENG 202 INTRODUCTION TOPOETRY . .. .. ...t veviannn 3 credits

This course is a study of poetry emphasizing poetic types and elements;
literary research and criticism; and writing a paraphrase of poetry, an expli-
cation of poetry, and other analytical papers. Prerequisite: ENG 201.
(Replaces ENG 206)
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ENG 202 INTRODUCTION TO POETRY-HONORS . ... ... ... 3 credits

This course is an in-depth study of poetry emphasizing poetic types and
elements; literary research and criticism; and writing a paraphrase of poetry,
an explication of poetry, and other analytical papers. Prerequisite: ENG 201.
(Replaces ENG 206)

ENG 203 INTRODUCTION TODRAMA ... ..c.onrevenrrees 3 credits

This course is a study of drama emphasizing the development of drama
from the Greeks to the twentieth century including the relevance of drama in
contemporary film and television; dramatic elements and types; literary criti-

cism, especially the review; and writing analytical papers. Prerequisite: ENG
202. (Replaces ENG 207)

ENG 203 INTRODUCTION TO DRAMA-HONORS ..........:. 3 credits

This course is an in-depth study of drama emphasizing the development of
drama from the Greeks to the twentieth century including the relevance of
drama in contemporary film and television; dramatic elements and types;
literary criticism, especially the review; and writing analytical papers. Pre-
requisite: ENG 202. (Replaces ENG 207)

ENG 299 TOPICS INENGLISH. . ...« vvevevmamenneven s 1-5 credits

Selected topics in English; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six quarter hours in topics courses may be used in meeting minimum
degree requirements.

FIRE SCIENCE

FSC 110 INTRODUCTION TO FIRE SCIENCE . .....cooenerns 3 credits

This course identifies and defines various fire problems and what different
organizations are doing to control fires. A study of the history and philnsop_hy
of fire protection and prevention and the use of different methods of educating
the public in fire prevention are included. Each student will design and devel-
op his own fire prevention model.

ESC 120 INSPECTION PRACTICES AND PROCEDURES
FORFIRESAFETY.......cverveneensane 3 credits
This course identifies the development and philosophy of fire inspection,
inspection techniques, and the development of technical inspection reports.
Instruction is given in the use of fixed and portable fire extinguishers, fire
detection devices, alarm systems, and the application of building and fire codes
to fire inspections. Each student will conduct a fire inspection program.
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FSC 130 BUILDING CONSTRUCTION AND FIRE CODES....... 3 credits

This course deals with building construction as related to fire protection,
fire resistance ratings of construction of building materials, instruction in how
to read codes and standards, and how to interpret them correctly.

FSC 140 INDUSTRIAL FIREHAZARDS . . . ... .. ..o invns 3 credits

This course is to acquaint the student with safety and fire hazards in various
types of industries. The basic philosophy of safety, hazard, and accident pre-
vention programs is explored; and policies and procedures and compliance with
requirements of OSHA are covered. Techniques employed in controlling
emergency situations in industries are discussed.

FSC 210 FIRE FIGHTING STRATEGY AND TACTICS . ........ 3 credits

This course deals with methods and procedures of size-up and condition
determination in fighting fires, aspects of company operations, and perform-
ance levels. The importance of pre-fire planning, assignment of duties, and
fire ground operations will be stressed.

FSC 220 STRUCTURAL FIRE PROTECTIONDESIGN ......... 3 credits

This course is to design structural systems to meet fire code requirements,
protect structural members, and prepare building techniques to insure hourly
rated structural systems against fire.

FSC 230 FIRE PROTECTION AND PREVENTION
DESIGNPROJECT ... ..o vvvvossensnnns 3 credits
This course focuses on the integration of concepts, ideas, and fundamentals
of fire protection and prevention and includes research, analysis, and the
development of fire protection and prevention projects.

FSC 240 LEGAL ASPECTSOF FIRESCIENCE. . ... .......... 3 credits
This course is a study of faw in relation to fire protection. Topics included
are liability of fire protection personnel when making inspections, recommen-
dations, fighting fires and other tasks; pertinent laws, ordinances, codes; and
the responsibilities of the individual or organization concerning enforcement.

FSC 299 TOPICSINFIRESCIENCE . . .. .. ... ... venen 1-5 credits

Selected topics in fire science; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six quarter hours in topics courses may be used in meeting minimum de-
gree requirements.

GEOGRAPHY

GGY 101 ELEMENTS OF PHYSICAL GEOGRAPHY I.......... 3 credits
This course explores the field of geography by surveying the regions of the
world, land and water formations, and configuration of the earth.
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GGY 102 ELEMENTS OF PHYSICAL GEOGRAPHY Hl ......... 3 credits

A continuation of GGY 101, this course places emphasis on the patterns
of climate and weather as related to human affairs. This course also surveys
regional variation in the soils and flora and fauna of the world. Prerequisite:
GGY 101 or permission of the Associate Dean of Liberal Arts.

GGY 103 ELEMENTS OF PHYSICAL GEOGRAPHY IIl......... 3 credits

A continuation of GGY 101 and 102, this course places special emphasis on
understanding man’s natural environment and its effect on the cultural devel-
opment. Prerequisite: GGY 102 or permission of the Associate Dean of
Liberal Arts.

GGY 299 TOPICS IN GEOGRAPHY ... ... v iieronnnnoens 1-5 credits

Selected topics in geography; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts, No more than
six quarter hours in topics courses may be used in meeting minimum degree
requirements.

GEOLOGY

GEO 120 INTRODUCTION TO EARTHSCIENCE. ............ 4 credits

This course focuses upon the earth’s structure, function, physical processes,
and location in space. Emphasis is given to the external and internal forces
that mold the earth. (3 hours lecture-2 hours laboratory)

GEO 299 TOPICSINGEOLOGY. . ... ... ittt tvenaenses 1-5 credits

Selected topics in geology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six quarter hours in topics courses may be used in meeting minimum
degree requirements.

HEALTH

HED 201 PERSONALHEALTH ... ...... .0 ¢t oaeennn 3 credits

This course is a study of contemporary personal health issues and problems,
Major emphasis is placed on emotional health, drugs, tobacco, alcohol, and
human sexuality.

HED 202 COMMUNITYHEALTH ........ccieivenenannn 3 credits

This course focuses upon health as applied to the family and community.
Major emphasis is directed toward promoting health, prevention of health
problems, environmental health, and health services. Sanitation in relation to
food, sewage, water, air poliution, and insects is studied.
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HED 203 FIRSTAID ANDSAFETY .. ... ..o et corennnns 3 credits

This course focuses on the prevention of accidents, the acquisition of
sufficient knowledge to determine the nature and extent of injury, and the
training of the first aider to do the proper thing at the proper time. Instruction
is given in performing Cardiopulmonary Resuscitation (CPR) and the Heimlich
maneuver.

HED 223 PRINCIPLES AND THERAPEUTICS OF NUTRITION . . . 3 credits

This course is designed to present the basic principles of nutrition and how
those principles are applied to various disease processes. Food composition as
a tool of diet therapy is emphasized. (Formerly HED 221 and 222)

HED 299 TOPICSINHEALTH . ... .. .. ivvrnie i e 1-5 credits

Selected topics in health; a course for students interested in pursuing spe-
cific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six quarter hours in topies courses may be used in meeting minimum degree
requirements.

HISTORY

HIST1TWORLDCIVILIZATION I . . . . . v v v i v v e s v e nnas 3 credits

This course in the study of the history of mankind begins by briefly tracing
the ancient background of western civilization. The main emphasis centers on
developments in the western world, Islam, Byzantium, and other non-western
civilizations from the fall of Rome to the Reformation. (Formerly HIS 101)

HIS 112WORLD CIVILIZATION Il . . . . . . vt s v ti s n s aan s 3 credits

A continuation of HIS 111, this course stresses the political, economic,
diplomatic, and social developments in the world from the Reformation to
the middle of the 19th century. Recommended Prerequisite: HIS 111.
(Formerly HIS 102)

HIS 113WORLD CIVILIZATION Il . . . . oo o v e e i e a e e e 3 credits

A continuation of HIS 112, this course traces the political, economic, dip-
lomatic, and social development in the world from the middle of the 19th
century to the present with special emphasis on those aspects that contribute
to the problems of the contemporary world. Recommended Prerequisite:
HIS 112 (Formerly HIS 103)

HIS 211 UNITED STATESHISTORY ] ... ...t iviinrnnenns 3 credits

This course covers the history of the United States from the beginning of
English settlement in North America through the Revolution and early na-
tional period to the disruption of the Union in the nineteenth century.
(Formerly HIS 201)
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HIS 211 UNITED STATES HISTORY I-HONORS . ............ 3 credits

This course covers the period from earliest exploration to the 1840’s. Major
topics included are Indian cultures, exploration, colonial lifestyles, revolution-
ary ideology, the revolution, the constitution, westward movement, and the era
of reform. Prerequisite: See Honors Program entry requirements.

HIS 212 UNITED STATESHISTORY ). .. ..... .o vi v vnnn .. 3 credits

A continuation of HIS 211, this course traces the political, economic, dip-
lomatic, and social development from the disruption of the Union to the Pro-
gressive Period. Recommended Prerequisite: HIS 211. (Formerly HIS 202)

HIS 212 UNITED STATES HISTORY II-HONORS . . . . .. .. ..... 3 credits

This course covers the period from the late 1840's to 1908. Major topics
included are growing sectional rivalry, Civil War and reconstruction, westward
movement, industrialization and urbanization, and the progressive movement.
Recommended Prerequisite: HIS 211 Honors.

HIS 213 UNITED STATESHISTORY I} . . ... ..o viie i e n st 3 credits

A continuation of HIS 211 and 212, this course traces the development
from the Progressive Period to the present. Emphasis is placed on the rise of
contemporary problems and the relations of the United States with the rest
of the world. Recommended Prerequisite: HIS 212, (Formerly 203)

HIS 213 UNITED STATES HISTORY 11I-HONORS . ........... 3 Credits

This course covers the time period 1908 to the present. Major topics
covered include progressivism, World War |, normalcy and depression, the New
Deal, World War II, cold war, reactionism at home, and the space age. Rec-
ommended Prerequisite: HIS 212 Honors.

HIS 261 HISTORY OF TENNESSEE . . ... ......0vererurnnn 3 credits
This course is a study of Tennessee’s political, economic, social, and intel-
lectual development from the pre-colonial era to the present.

HIS299 TOPICS INHISTORY . .. ... it iiin i viinnnnenn 1-5 credits

Selected topics in history; a course for students interested in pursuing spe-
cific study projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Associate Dean of Liberal Arts. No more than
six quarter hours in topics courses may be used in meeting minimum degree
requirements,

INDUSTRIAL MANAGEMENT

IMT 101 ELEMENTS OF INDUSTRIAL MANAGEMENT . ...... 3 credits

This course introduces the organization and the basic principles of manage-
ment as found in modern industry. The course will include trips to industries,
practical problems, and the introduction to modern management.
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IMT 110 INTRODUCTION TO INDUSTRY. . . .« i v vv v s ne s 3 credits

This course is designed to introduce the student to careers in industry.
Topics to be covered include: the creative aspects of technology, the industrial
setting, problem solving, the profit margin, employer expectations, apd em-
ployee attitudes. Industrial observations will be arranged to emphasize the
topics being covered. (Formerly ERG 110)

IMT 153 INDUSTRIALSAFETY. . ... .. civinnnnenonnscnan 3 credits

This course addresses the control of industrial hazards through safe-guarding
machinery and processes, mechanical guards, remote controls, nature and anal-
ysis of accidents, and control of accidents with emphasis on latest Federal laws.

IMT 183 PRINCIPLES OF SUPERVISION . . ........co0nvnn 3 credits
This course is a study of managing one’s self, management of People _at
work, and the planning, direction, and control of human resources in industrial

plants.

IMT223QUALITYCONTROL. . .... . it v e v i vt s et e v a e 3 credits

This course is a simplified but valid coverage of product quality control and
reliability which covers sampling plans, control charts and limits, statistical
evaluations of tolerance, systematic investigation of processing variables, and
evaluations of reliability.

IMT 225 QUALITY AND PRODUCTIVITY. . .. .. .o v e v e e c e v 3 credits

This course is designed to provide the student with an understanding of the
relationship between quality and productivity and the resulting economic gains
in all areas of the new economic age. The student will study the effects of
waste on the cost of manufacturing. The role of efficiency and quality in any
organization will be emphasized as it relates to top management, quality f:on-
trol engineers, managers, statisticians, supervisors, and ali others responsible.

IMT 226 QUALITYPLANNING . .. ... v vt v i i cesnnasnnan 3 cre_dits

This course, which explores quality control in actual situations, examines
the design, organizational and technical aspects of a cost-effective quality pro-
gram,

IMT 227 QUALITY CONTROL IN MANUFACTURING . ........ 3 credits

This course examines advanced concepts in sampling plans; control charts,
tolerance specifications; vendor certification and rating; product liability, and
quality audits.

IMT 247 PRODUCTION AND INVENTORY CONTROL ). ....... 3 credits

This course deals with the objectives of production and inventory manage-
ment, purchasing, work simplification, value analysis, forecasting and calcu-
lation, and value of economic order quantity. It applies toward the educa-
tional requirements for the American Production and Inventory Control
Society examination.
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IMT 2.48 PRODUCTION AND INVENTORY CONTROL Il ....... 3 credits

Th_ls course deals with master planning, material requirements planning
f:apacity requirements planning, inventory management, and production activ:
ity control. It applies toward the educational requirements for the American
Production and Inventory Control Society examination,

IMT 299 TOPICS IN INDUSTRIAL MANAGEMENT .......... 1-5 credits
. Select?d topics in industrial management; a course for students interested
!n pursuing specific study projects under the supervision of the discipline
mstruc?or and approved by the advisor and the Associate Dean of Career
Educ-atlon. No more than six quarter hours in topics courses may be used in
meeting minimum degree requirements.

INDUSTRIAL TECHNOLOGY

IAT 191 APPLIED BLUEPRINTREADING ................. 3 credits

.Thns course is designed to develop skills in blueprint reading and sketching
§kslls which are needed in the shop by journeymen in the metal working
industry. Topics of study will include: surface finishes, fits tolerances
graphic language, dimensioning, working drawings, and isnmet'rics. ' '

IAT 120 METALLURGY .. .....i 'ttt iee e e e e, 3 credits
This course is designed to develop skills in materials identification and

chara.cteristics, practical application, heat treatment of various steels, and tools
used in the machine shops. (Formerly IAT 121)

IAT 141 APPLIED COMPUTATIONS 1. . . ..o 3 credits

) Algebraic principles and problems applied to the shop and toolroom, prin-
clples.of plane geometry, measurement of plane figures and problems irli con-
struction, and principles and function of trigonometry and its practical shop
application, (Formerly IAT 132)

IAT 142 APPLIED COMPUTATIONS Il .. .. ..o oo v veen s 3 credits

. Application of mathematic principles of screw threads, gears, and loga-
rithms; mgthods followed in solving engineering problems frec;uentlv en-
oounterald in the shop; use of graphs; computation of automatic controls for
automation; problems in inspection and quality control; and tool engineering
mathematics. (Formerly IAT 133) Prerequisite: IAT 141,

IAT 171 MACHINISTTHEORY | .. ... i e e e oo oo 3 credits

Thlis course is designed to provide a combination of machinist theory and
Practlce necessary for the competent performance of journeyman machinists
in the metal working industry, The following topics will be stressed: bench
work,. ;_)ower saws, drill press, shaper, planer, surface and cylindrical grinders
mach!mng techniques, mass production methods, and numerical controllec;
machines. Shop theory for operations, maintenance, and safety will be dis-
cussed in these areas. (Formerly IAT 122)
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IAT 172MACHINISTTHEORY Il . .. . . e v it v s e ne e e n e s 3 credits

This course is designed to go into detail on the use of the engine lathe and
the milling machine. Topics of study of the engine lathe will include: types,
sizes, tooling, tool holders, mounting work, speeds, feeds, types of operations,
planning job, sequence of operations, threads, tapers, R. P. M., and safety.
Topics of study on the milling machine will include: theory in the operations,
maintenance, and safety on the milling machine, types and sizes, types of
cutters, work holding devices and clamping methods, feeds and speeds, install-
ing arbors and cutters, milling operations, coolants, bearings, and fittings. Pre-
requisite: 1AT 171. (Formerly IAT 123)

IAT 173 MACHINISTTHEORY Il . .. oot i i ii i i e ens 3 credits

This course is designed to develop necessary skills to measure, cut, and form
screw threads (single and multiple) and also single and compound gears with
the set-up and operation of a dividing head and indexing procedures. Pre-
requisite: 1AT 172. (Formerly IAT 124)

IAT 180 MACHINERY'SHANDBOOK. . ... ... ... .ccovnneen 3 credits
This course is designed to develop the apprentice’s ability to utilize the vast
amount of technical information found in the Machinery’s Handbook.

(Formerly 1AT 126)

IAT190 CUTTING TOOLS .. ...t i i i ii v i s s saannaans 3 credits

This course is designed to develop skills for making cutting tools necessary
in machine shop work. Topics discussed will include: single point, multipoint,
formed cutting tools, set-up and operation of basic tool and cutter grinders,
cutting tool geometry, and design. (Formerly IAT 127)

IAT 201 BASIC MACHINE DESIGN AND SELECTION ......... 3 credits

This is a course in the principles of designing and selecting machine ele-
ments. Formation of a concept, calculations for determining the size and
shape of the various parts, and use of handbooks and manufacturer’s catalogs
for the selection of standard parts will be stressed. Topics discussed will in-
clude: friction and basic machine elements, such as: bearings, shafts, cou-
plings, fasteners, and retainers.

IAT 204 FUNDAMENTALS OF COMPUTER
NUMERICALCONTROL . ............ ... 3 credits
This course is an introduction to computer machining. It explores creative
ways to program, as well as the geometry of programming, and teaches the

application of computers in industry.

{AT 205 ELECTRICAL DISCHARGE MACHINERY (NTM). . ..... 3 credits
This course is designed to go into detail on electrical discharge machinery,
covering mechanical, electrical, thermal, and chemical non-traditional ma-

chining.
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IAT 210 INTRODUCTIONTOROBOTICS . . . . .. . v v et v e n s 3 credits

This course presents the major categories of robots, how they are taught,
and how to achieve a combination tool motion and orientation that is beyond
human capability to execute but not to understand.

IAT 220 INTRODUCTION TOLASERS. . . ... .. ... vt nnns 3 credits

This course provides instruction on characteristics of laser light, the laser as
a source of light, laser design, types, and components. Once a solid under-
standing of laser basics is attained, the individual concentrates on laser applica-
tions and safety. Experiments range from radiometric light measurements to
data transmission.

IAT 230 BASICHYDRAULICS. . .. .. .. ... it tiienanenn 3 credits

This course is designed to teach hydraulics and fluid power and to present
hydraulic systems and components. Along with these principles and operating
characteristics, emphasis is placed on how to diagnose hydraulic system prob-
lems and how to install components properly.

IAT 240 BASICPNEUMATICS . . .. ... ..t i ittt it s v 3 credits

This course is designed to teach pneumatic principles and operating charac-
teristics of compressed air systems and components. Along with these prin-
ciples and operating characteristics, emphasis is placed on how to diagnose
compressed air system problems and components properly.

IAT 299 TOPICS IN INDUSTRIAL TECHNOLOGY .......... 1-5 credits

Selected topics in industrial technology; a course for students interested in
pursuing specific study projects under the supervision of the discipline instruc-
tor and approved by the advisor and the Associate Dean of Career Education.
No more than six quarter hours in topics courses may be used in meeting
minimum degree requirements.

INTERDISCIPLINARY STUDIES

IDS 101 INTRODUCTION TO TECHNOLOGIES
ANDHUMANITIES ... .... ...t vninenn 3 credits
This course links the methods and insights of technologies with humanities
in examing problems facing people in all types of occupations in contem-
porary society.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES ......... 1-5 credits

Selected topics in interdisciplinary studies; a course for students interested
in pursuing specific study projects under the supervision of the discipline
instructor and approved by the advisor and the Associate Dean of Liberal Arts.
No more than six quarter hours in topics courses may be used in meeting
minimum degree requirements.
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MARKETING

MKT 102SALESMANSHIP . . ... ... it ieeernnnnearans 3 credits

This course is a presentation of salesmanship in its broad sense including the
basic principles necessary for selling. The course will include actual projects in
selling.

MKT 103PUBLICRELATIONS . ... .... ..t iitneeenrans 3 credits

This course is a study of the role of public relations in business, an analysis
of public opinion including the techniques of planning, research, and com-
munication to earn acceptance and support of employees, customers, stock-
holders, and the community.

MKT 231 PRINCIPLES OF ADVERTISING ................. 3 credits
This course is a study of the techniques and methods of advertising, its
planning, creation, and use in the retail field.

MKT 281 PRINCIPLES OF MARKETING . ................. 3 credits

This course is a study of the business system including the functions that
have to do with the distribution of the marketable goods from the producer to
the consumer. {Formerly BUS 281)

MKT 282 PRINCIPLESOF MARKETING H . ................ 3 credits

This course is a study of marketing channels, price policies and practices,
non-price competition, the marketing of industrial goods, and marketing re-
search as they relate to the distribution of goods. (Formerly BUS 282)

MKT 299 TOPICSINMARKETING. . . ... ... i vii v ennnans 1-5 credits

Selected topics in marketing; a course for students interested in pursuing
specific projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Associate Dean of Career Education. No more
than six quarter hours in topics courses may be used in meeting minimum de-
gree requirements,

MATHEMATICS

Courses in the mathematics discipline are developed to encourage students
to understand the methods of assimilating information using mathematical,
quantitative, and information processing skills, to promote development of
skills which may contribute to career opportunity and success; and to provide
the basis and foundation upon which a major in a mathematics-related field
may be built.
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PLACEMENT IN MATHEMATICS COURSES

All freshman applicants who have an ACT composite score of 156 or.below
or who are 21 years of age or older at the time of admission are required ?o
take an assessment exam as a condition of enrollment. A returning readmit,
transient, or transfer student who wants to register for his first college math-
ematics course is also subject to the provisions for assessment in mathen.1a-
tics to determine the appropriate entry level mathematics course. Testing
results will indicate whether a student will begin in RSM 070, RSM 079, DS'M
080, DSM 081 or is eligible for immediate entry into a collegiate mathematics
course. A collegiate mathematics course is any course denoted by the MAT
discipline code.

if an individual with a composite ACT score greater than 15 has a mathe-
matics subscore below 16, it is recommiended that the individual be counseled
concerning mathematics testing to improve placement decisions. §tudents m_ay
not register for remedial or developmental mathematics courses \_mthout testing
except in the case that no high school credits have been earned in algebra. See

item 1 below.

HIGH SCHOOL PREREQUISITES FOR COLLEGIATE MATHEMATICS

Mathematics courses which may be used to meet the general education‘re:-
quirement for mathematics in the university parallel major must have a mini-
mum prerequisite of either one year of high school algebra an_d_one year of
geometry or two years of high school algebra. Specific prerequisites for each
mathematics course are given with the course description.

If a student establishes eligibility for entry into collegiate mathematics and
has not earned the prerequisite high school credits, the following will apply.

1. A student who is eligible for entry into collegiate mathematics but has
earned no credits in high school algebra will begin with RSM 079.

2. A student who is eligible for entry into collegiate mathematics but has
earned only one credit in algebra and no credit in geometry will be
tested to determine whether to begin with RSM 079 or DSM 080.

SELECTION OF MATHEMATICS COURSES
TO MEET GENERAL EDUCATION REQUIREMENTS

Mathematics courses identified in each major and option outline are rec-
ommended by the mathematics faculty, but other courses may _be appro-
priate to meet the general education requirement. Students choosing ’matll'le-
matics courses to meet the general education requirement in the university
parallel major should select courses appropriate for the baccaiaureafe granting
institution and major which they intend to pursue after graduating a!-nd!or
transferring from Motlow College. If there is doubt about the proper choice of
courses, see a member of the mathematics faculty.
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RESTRICTIONS ON USE OF HOURS
EARNED IN MATHEMATICS COURSES

If a program of study is selected which includes calculus, either MAT 151
College Algebra and MAT 152 Plane Trigonometry or MAT 190 Pre-Calculus
Mathematics are appropriate selections for preparation for calculus. A student
may not use more than 10 credit hours earned in MAT 151 and MAT 152 and
MAT 190 in meeting the minimum required hours in the selected program of
study.

MAT 120 MATHEMATICS FOR HEALTH PROFESSIONS . ...... 3 credits

This course is a study of the metric, Apothecaries’, and household systems
of measurement, medical abbreviations, preparation and administration of oral
and parenteral medications, intravenous medications and solutions, preparation
of dosages, and investigation of exponential functions as applied to health-
related topics. This course may not be used to meet the general education
mathematics requirements in the university parallel major. Prerequisite: Docu-
mented eligibility for collegiate mathematics.

MAT 123 MATHEMATICS FOR ELEMENTARY EDUCATION . .. .3 credits

This course is a study of the properties of number sets within the real
number system; fundamental operations on whole numbers, integers, and
rational numbers; elementary number theory; and mathematics for the con-
sumer. This course may be used in only the Early Childhood Education and
the Elementary Education options to meet part of the general education math-
ematics requirement. Prerequisites: Documented eligibility for collegiate
mathematics; one high school credit in algebra | and one high school credit in
either geometry or algebra I1.

MAT 126 CONTEMPORARY MATHEMATICS I . ............. 3 credits

This course is a study of sets and logic, numeration systems, topics in the
history of mathematics, equations and inequalities, problem solving, expo-
nents, factoring, algebraic fractions, and radicals. Prerequisites: Documented
eligibility for collegiate mathematics; one high school credit in algebra | and
one high school credit in either geometry or algebra I1.

MAT 127 CONTEMPORARY MATHEMATICSIl. . ............ 3 credits
This course is a study of relations and functions, graphing, linear program-
ming, permutations, combinations, probability, mathematical expectation,

statistics, geometric concepts and coordinate geometry. Prerequisite: MAT
126.

MAT 131 FINITEMATHEMATICS 1 . . . . .o v v vvvvn v e nnn s 3 credits

This course is a study of algebraic operations, algebraic fractions, rational
exponents, radicals, factoring, linear and quadratic equations and inequalities,
graphs, systems of equations, relations and functions, and logarithms, Pre-
requisites: Documented eligibility for collegiate mathematics; high school
credit in algebra | and algebra Il or MAT 126.
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MAT 132 FINITE MATHEMATICS . . ... ..... o iv e 3 credits

This course includes a study of arithmetic and geometric progressions,
simple and compound interest, annuities, probability, permutations, combina-
tions, matrix algebra, inverses and determinants, and linear programming.
Prerequisite: MAT 131.

MAT 133 CALCULUS FOR BUSINESS APPLICATION. ......... 3 credits

This course is an intuitive approach to the concepts of limits and differ-
ential and integral calculus with applications to business, economics, and re-
lated fields. Prerequisite: MAT 132 or MAT 151.

MAT 151 COLLEGEALGEBRA . . .. ... v vvvn v tnnsnnnnns 5 credits

This course includes a study of the complex number system, product forms
and factoring, radical expressions and exponential forms, systems of linear and
quadratic equations, quadratic and higher degree equations and inequalities,
functions, relations, graphs, logarithms, matrices, and determinants. Credit
earned in this course after completing MAT 131 and 132 with grade of “C” or
higher result in add-on hours, Prerequisites: Documented eligibility for
collegiate mathematics; high school credit in algebra | and algebra 1l or MAT
126. (Formerly MAT 111)

MAT 152 PLANE TRIGONOMETRY . . . . .- . v e v it n v e a e nas 5 credits

This course is a study of trigonometric functions and their application to
right and oblique triangles, linear and angular velocities, vectors, graphical rep-
resentation of trigonometric functions, inverse trigonometric functions, iden-
tities and conditional equations, composite angle formulas, and other selected
topics. (See the information at the beginning of the mathematics course listing
concerning restricted use of credits.) Prerequisite: (MAT 126 and MAT 127)
or (MAT 131 and MAT 132) or MAT 151. (Formerly MAT 112)

MAT 190 PRE-CALCULUS MATHEMATICS. .. .. ....... ... 5 credits

This course is a survey of algebra and trigonometry including equations, in-
equalities, relations, functions, systems of equations, trigonometric functions
of angles, right and oblique triangles, vectors, expansion and reduction
formulas, trigonometric equations and identities. Credit earned in this course
after completing both MAT 151 and MAT 152 with grades of “/C” or higher
results in add-on hours. Prerequisites: Documented eligibility for collegiate
mathematics; at least four high school credits in college preparatory mathe-
matics to include algebra |, algebra 11, geometry, and trigonometry.

MAT 205 ANALYTIC GEOMETRY AND CALCULUSI ......... 5 credits

This course is a study of selected topics in plane analytic geometry including
conic sections; functions, including their limits and continuity; derivatives of
algebraic expressions and their applications to graphing, maxima and minima,
and related rates; the differential and antiderivatives. Prerequisite: MAT 190
or (MAT 151 and MAT 152) or permission of the Associate Dean of Liberal
Arts. (Formerly MAT 113)
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MAT 206 CALCULUSII . ... ... it ittt 5 credits

This course is a study of integrations of algebraic expressions; area between
curves; a geometric approach to limits and continuity; differentiation and inte-
gration of logarithmic, exponential, trigonometric, inverse trigonometric and
hyperbolic functions; integration techniques including substitution, parts and
partial fractions. Prerequisite: MAT 205. (Formerly MAT 211)

MAT 207 CALCULUS . . ... ...t ittt i et et cn e 5 credits

This course is a study of parametric equations, polar coordinates, applica-
tions of the integral, limits and continuity by the delta method, indeterminant
forms, vectors in the plane, translations and rotations of conic sections. Pre-
requisite: MAT 206. (Formerly MAT 212)

MAT 208 CALCULUS IV . .. .. .. ... ittt et enaann 5 credits

This course is a study of sequences and series; solid and analytic geometry;
partial derivatives; multiple integrals; and line and surface integrals. Prerequi-
sitez: MAT 207. {Formerly MAT 213)

MAT 273 DIFFERENTIALEQUATIONS . . ... .. .. ... v un 5 credits

This course is a study of ordinary differential equations with applications,
numerical solutions, power series, and LaPlace transforms. Prerequisite: MAT
208.

MAT 283MATRIX ALGEBRA . . .. ... ... . ittt 4 credits

This course is a study of matrices, systems of linear equations, determinants,
vectors, vector spaces, eigenvalues, eigenvectors, and other selected topics. Pre-
requisite: MAT 205.

MAT 299 TOPICS IN MATHEMATICS. . . .. .. ... ii e v 1-5 credits

Selected topics in mathematics; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six- quarter hours in topics courses may be used in meeting minimum degree re-
quirements.

Music

MUS 141 SWINGCHOIR I . ........ ittt it it tienenn 3 credits

This is a vocal and instrumental performance class for students who sing,
play wind, string, percussion or keyboard instruments to participate. Choral
and stage band charts of many styles will be studied. This group will perform
representing MSCC.
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MUS 142 SWINGCHOIR Il . ..o i ve v nrnnamarenenenenes 3 credits
This is a continuation of Swing Choir | as a performing group. Choral and

instrumental students with minimum experience are sought. Solo and group
performances will be developed. Variety programs will represent MSCC. Pre-
requisite: MUS 141 or permission of the Associate Dean of Liberal Arts.

MUS 143SWINGCHOIR . . ..o e vi v i iienee e e e e e 3 credits

This course continues Swing Choir Il as a performing organization represent-
ing MSCC. Singers, instrumentalist-—strings, winds, percussion, keyhoard--will
perform for special occasions on and/or off campus. Music of a wide variety of
styles will be studied. Prerequisite: MUS 142 or permission of the Associate

Dean of Liberal Arts.

MUS 251 MUSIC APPRECIATION. . . ... icvenecnaneneene 3 credits

This course is designed to develop listening skills. Elements of music, style
and form, composers, and periods of musical composition are studied in order
to enlarge the student's understanding. (Replaces MUS 241)

MUS 252 MUSIC FOR SCHOOL AND COMMUNITY Il .......... 3 credits

This course is designed for the development of basic music skills in at least
one of the following: piano, guitar, recorder, singing. Music reading with
appropriate music literature is emphasized. Elementary music education, song
leading, ensemble organization, and teaching music concepts are offered.

MUS 253 MUSIC FOR SCHOOL AND COMMUNITY Il ... ... oo 3 credits

This course is designed to continue the development of basic music skills in
at least one of the following: piano, guitar, recorder, singing. Music reading
with appropriate literature will be continued. Additional development of
elementary music education, song leading, ensemble organization, and teaching
concepts will be pursued. Prerequisite: MUS 252 or permission of the Direc-
tor of the Associate Dean of Liberal Arts.

MUS299 TOPICSINMUSIC. . . . ..o c v e eenes o 1-5 credits
Selected topics in music; a course for students interested in pursuing specific

projects under the supervision of the discipline instructor and approved by the
advisor and the Associate Dean of Liberal Arts. No more than six quarter
hours in topics courses may be used in meeting minimum degree requirements.

NURSING

NET 110 TERMINOLOGY FOR HEALTH CARE........coeun: 1 credit

This course is an introduction to specialized vocabulary used in the nursing
and medical professions, with emphasis on Greek and Latin prefixes, suffixes,
root words, and their combining forms as well as standard pronunciation of

terminology.
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NET 140 ROLE OF THE ASSOCIATE DEGREENURSE ........ 1 credit

This course is designed to introduce the student to the role and compe-
tencies of the Associate Degree Nurse student and graduate; the philosophy
and conceptual framework (Adaptation Model for Nursing) of the program;
the use of the Nursing Process to provide patient care; and selected historicai
and legal aspects of the nursing profession. Licensed Practical Nurses or recent
xaEn;?fn 1students fr_oer: diploma nursing programs who successfully challenge

are required to take thi i i

e e 1q41. this course in the appropriate sequence. Co-

NET141NURSINGCARE L. ... ..... ... it tnvaanans 7 credits

Guided learning experiences introduce the student to health m;i;'ltenance
the health care system, and the participation of the nurse within that system’
lerriculum threads emphasized are stress adaptation, basic communicatior;
skills, and normal human growth and development. Classroom and clinical
laboratory objectives are designed to assist the student in learning basic nursing
psychomotor skills, use of the nursing process to assess mental and physical
he'alfh needs of adults and children, and identification of nursing diagnoses
Clinical experience is provided in area hospitals and health care agencies (ti
hours lecture-9 hours laboratory) Prerequisites: Acceptance into the nul:sing
program; first level CPR certification. Corequisite: NET 140.

NET 142NURSINGCARE N ........... ittt innnrnns 8 credits

Guided learning experiences focus on caring for the family unit t-h;'ough the
normal reproductive process, childbearing, parenting, family planning, main-
tenance. of the family process, and age related illnesses. Curriculum ;hreads
emphasized are growth and development needs of children; communication
?nd teaching/learning skills needed with parents and children; and legal/ethical
issues related to families. Classroom laboratories include the principles and
tetfhnlques of administration of therapeutic agents, care of the newborn, and
pam_management. Clinical objectives focus on the student’s ability to us'e the
nurslr!g process to assess health needs, identify nursing diagnoses, and begin
planning nursing interventions. Clinical experience is provided in area hospi-
t?ls and health care agencies. (5 hours lecture-9 hours laboratory) Prerequi-
sites: NET 140, NET 141, BIO 141, ENG 101, SOC 220.

NET 143NURSINGCARE Il .. .. .. ... 00t ntnnnnnns 8 credits
Guided learning experiences focus on caring for adults and c'hilcilren with
problems rela.ted to safety and sensation including impairment of mobility
sensory function, and skin integrity; and alterations in body image and selé
co.ncept. Curriculum threads emphasized are stress adaptation, communication
sk!IIs,. and the teaching/learning process. Classroom laboratories include the
principles and techniques of surgical asepsis and nursing interventions for
safet'y anc'i -sensation and for immobility. Clinical objectives focus on the stu-
g:nitns .ablllty to }lse the nursing p_rocess in planned nursing interventions and
: g ning evaluation of the care given. Clinical experience is provided in area
osp_lt_als and health care agencies. (5 hours lecture-9 hours laboratory) Pre-
requisites: NET 142, BIO 271, ENG 102, MAT 120.
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NET 144 NURSING ASPECTS OF DRUG THERAPY............ 2 credits

This course offers an introduction to the major drug classification groups,
including general characteristics, desired and untoward effects. Examples of
specific drugs in each group are identified. Empbhasis is placed on the respon-
sibility of the nurse to know the effects of drugs and to administer drugs safely.
Prerequisites: NET 143, BIO 272, ENG 103, PSY 132.

NET 213 SEMINARINNURSING. . .. ... ...t ienaannns 2 credits

This course focuses on ethical, legal, and professional trends and issues in
nursing and on selected aspects of leadership and management. Varying respon-
sibilities and roles of nurses in hospitals and other agencies are explored, as are
the needs of the graduate associate nurse for adaptation to the work setting.
Curriculum thread emphasized is self and vocational growth. Group discussions,
student presentations, and guest speakers. Prerequisite: NET 241, BIO 231.
Corequisite: NET 242,

NET 241 NURSINGCARE IV. . ... ... ... i iiitinnnnnans 9 credits

Guided learning experiences focus on caring for adults and children with
alterations of cardiac output, tissue perfusion, and ventilation; and anticipatory
grieving and powerlessness. Curriculum threads emphasized are stress adapta-
tion, communication skills, and the teaching/learning process. Classroom
laboratories include principles and techniques of oxygenation therapy, intra-
venous therapy, and hemodynamic monitoring. Clinical objectives focus on
the student’s ability to use all five phases of the nursing process in providing
patient care. Clinical experience is provided in area hospitals and health care
agencies. (6 hours lecture-9 hours laboratory) Prerequisites: NET 144, HED
223, CST 110, PSY 213; first level CPR recertification.

NET 242NURSING CARE V .. . ... . ittt seennnnn s 8 credits

Guided learning experiences focus on care of the adult and child who has
alterations in nutrition, bowel elimination, fluid volume and cellular growth;
ineffective coping; dysfunctional grief; potential for violence; and potential for
traumatic injuries. Curriculum threads emphasized are stress adaptation, com-
munication skills, legal-ethical issues, and self growth. Classroom laboratories
include principles and techniques of nasogastric gavage, lavage, and suctioning;
parenteral nutrition; ostomy care; and crisis intervention. Clinical objectives
focus on the student’s ability to use the nursing process to organize care for
multiple patient assignments. Clinical experience is provided in area hospitals
and health care agencies. (5 hours lecture-9 hours laboratory) Prerequisites:
NET 241, BIO 231. Corequisite: NET 213.
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NET 243NURSINGCARE VL. .. .. ...... it iiininnnns 9 credits

Guided learning experiences focus on care of the adult and child who has
multiple problems, chronic illness, or altered thought processes. Curriculum
threads included are stress adaptation, communication skills, the teaching-
learning process, developmental levels, and self and vocational growth. Class-
room laboratories include principles and techniques of neurological assessment,
codes/arrest therapy, and intravenous therapy. Clinical objectives focus on the
student’s ability to use the nursing process to perform the five competencies of
the associate degree nurse identified by the NLN Associate Degree Council,
1978. Clinical experiences are provided in area hospitals and long-term care
facilities. (6 hours lecture-9 hours laboratory) Prerequisite: NET 213, NET
242,

NET 260 REGISTERED NURSE REFRESHERCOURSE . ........ 4 credits

This course is designed per criteria of the Tennessee State Board of Nursing
as a refresher course for Registered Nurses who have been out of practice for
five years or more. The use of the nursing process for provisions of patient care
is emphasized. Basic nursing theory and patient care skills are reviewed. Class-
room laboratory and hospital laboratory learning experiences are provided.
(3 hours lecture-4 hours laboratory) Prerequisite: Previous licensure as a
Registered Nurse.

NET 265 HEALTH ASSESSMENT FORNURSES .............. 2 credits

This course is designed to aid the nurse in developing beginning skills in
interviewing for a health history, in reporting a health history, and in the princi-
ples and techniques of physical examination of all body systems of adults and
children. Prerequisite: Licensure as a Registered Nurse or Licensed Practical
Nurse.

NET 270 NURSING MANAGEMENT. . . ... .. .. it it rinenen 3 credits

This course is designed to teach the principles and techniques of first line
management for registered nurses preparing for the role of charge nurse or team
leader. Prerequisite: Licensure as a Registered Nurse,

NET 299 TOPICSINNURSING ... .......0iirnrnanrnens 1-5 credits

Selected topics in nursing. Second-year nursing students may pursue an in-
depth study in a specialized area of nursing under the advisement of a nursing
faculty member. This course may be recommended for transfer or readmission
students who need special assistance in selected areas. Approval of the Director
of Nursing Education and the Associate Dean of Career Education is required.
No more than six quarter hours in topics courses may be used in meeting mini-
mum degree requirements.
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PHYSICAL EDUCATION AND RECREATION
Activities

PED10IBADMINTON . .. ... ittt artenaansasaesas 2 credits
This course is designed to develop basic skills and understanding of badmin-

ton. (3 hours per week)

PED102VOLLEYBALL .. ... it iiientinrnannnsroarssnns 2 credits
This course is designed to develop basic skills and understanding of volley-

ball rules. (3 hours per week)

PED104DANCEEXERCISE . . .. ... .. civennrnnnnnnnnsssa 2 credits

This course is designed for conditioning in which the student works vigorous-
ly on flexibility, muscle toning, and cardiovascular fitness. All exercise activities
are choreographed to music. (3 hours per week)

PED 108 FOLK AND SQUAREDANCE .. .. .. .. ..ot vvens 2 credits

The first half of this course provides instruction and participation in folk
dances of various countries. The last half of the course provides instruction and
participation in beginning square dancing. (3 hours per week)

PED109 ARCHERY ... .. ittt i ittt s an s aanaes 2 credits
This beginning course provides instruction and practice in the basic funda-
mentals of archery shooting. (3 hours per week)

PED110GOLF .. ... . ittt its s cenanaananssnsnans 2 credits

This beginning course provides instruction and practice in the basic funda-
mentals of golf. Student is required to play three rounds of golf during the
quarter. (3 hours per week)

PEDTITTENNIS. .. . ittt ittt s ssssasannraaanson 2 credits
This beginning course provides instruction and practice in the basic funda-

mentals of tennis. (3 hours per week)

PED113BOWLING ... .. ...t ortenasnansonens 2 credits

This course is designed to develop basic bowling skills and knowledge of
how to participate in bowling activity. Student is responsible for transportation
and lane fees. {3 hours per week)

PEDT114S0OCCER. . ... . ct ittt et annsararanansns 2 credits
This course is designed to develop an understanding of basic rules and skills

of soccer. (3 hours per week)

PED 115 BODY BUILDING AND WEIGHT LIFTING............ 2 credits
This course is designed for body building and conditioning through the use
of weights and a gym machine. (3 hours per week)
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PEDTISBICYCLING .. ....... ... it it iitninnans 2 credits

This course is designed to develop basic skills and knowledge of bicycling.
Short and long distance rides are required each quarter. Student is responsible
for own bicycle. (3 hours per week)

PED 119BODY AEROBICS . . . . .. .. ... ittt it erans 2 credits

This course will focus on developing and accomplishing the objectives of an
individual workout program. Activities will include use of weights, jogging,
jumping rope, aerobic exercise, minitramp, stationary bike, etc. Other fitness
topics will include food value and stress control. (3 hours per week)

PED 121 CONDITIONINGEXERCISES . . .. .. .. ...... ... v 2 credits

This course focuses upon physical self-awareness and development. It is de-
signed for the student who is interested in improving vitality, graceful movement
patterns and skill in performing sports. (3 hours per week)

PED 124 JOGGING FORFITNESS . . ... ...ttt iiin it ennns 2 credits

This course is designed to help the student develop an understanding of
jogging as a technique of exercise and to improve physical fitness. (3 hours per
week)

PED 131 ADAPTIVE PHYSICAL EDUCATIONI............... 2 credits

This course is designed to develop the physically handicapped student physi-
cally, mentally and socially, through counseling and physical activities that will
benefit the student in these areas. (3 hours per week)

PED 132 ADAPTIVE PHYSICAL EDUCATIONII . ............. 2 credits
This course is a continuation of PED 131. (3 hours per week)

PED 133 ADAPTIVE PHYSICAL EDUCATION L. . .. ... . .uuW. 2 credits
This course is a continuation of PED 132, (3 hours per week)

PED 141 VARSITY ATHLETICS L. . . . . ... .. i it i i st e v e 2 credits

Students participating on the appropriate varsity athletic team will register
for ““Varsity Athletics.”” No student will be allowed to register without the
approval of the varsity coach. This course may not be used to meet the mini-
mum physical education activity requirement. (3 hours per week)

PED 142 VARSITY ATHLETICS 1l . . . .. ... i i i i it 2 credits

This course is a continuation of PED 141. No student will be allowed to
register without the approval of the varsity coach. This course may not be used
to mkt)eet the minimum ohysical education activity requirements. (3 hours per
wee
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PED 151 BEGINNING SWIMMING . ..... ..o innarnans 2 credits

The beginning course equips the individual with basic water safety skills and
knowledge for activities in, on, or about the water and includes instructions in
the basic skills of good swimming. Certification by American Red Cross is pos-

sible. (3 hours per week)

PED 152 INTERMEDIATESWIMMING . .. .. . cvcvnnrennvnns 2 credits

The intermediate course in swimming is designed to prov ide the student with
the opportunity to learn the elements of good swimming, These elements in-
clude four individualized strokes and some emphasis on safety and rescue tech-
niques. Certification by American Red Cross is possible. (3 hours per week)
Prerequisite: PED 151.

PED 153 LIFE SAVING AND WATER SAFETY . .....c.ovvvvn e 2 credits

This course is designed to provide the student with the knowledge and skills
to save his or her own life or the life of another in the event of a water-related
accident or emergency. The student will also have an opportunity to improve
his or her swimming ability. Certification by American Red Cross is possible.
(3 hours per week) Prerequisite: PED 152 or permission of the Associate Dean

of Liberal Arts.

Professional

The professional courses in physical education are intended primarily for
those students following an option in physical education, recreation, or refat-
ed areas. These courses do not satisfy the physical education activities require-

ment.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION. . ........ 3 credits
This course is a study of the history and principles of health, physical educa-
tion, and recreation along with careers in health, physical education, and recre-

ation.

PED 207 THE CARE OF ATHLETIC INJURIES ............... 3 credits
This course gives an overview of common injuries in various sports, safety

procedures, first aid, conditioning, taping and bandaging, and training room
maintenance.

PED20SOFFICIATING ........ccovteennnnssasssenanas 3 cred_its
This course is designed to prepare individuals to meet T.S.S.A.A. require-

ments for officiating in baseball, basketball, football, and volleyball.

PED 211 RECREATIONAL LEADERSHIP _
AND ADMINISTRATION . ... ... ..o 3 credits
This course covers the planning and administration of various recreational

programs.
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PED 212 OUTDOOR RECREATION ACTIVITIES. .. ........... 3 credits
This course focuses upon activities appropriate for recreational areas and
camps.

PED 221 CAMPING AND OUTDOORLIVING ................ 3 credits
This course is a study of recreational camping and outdoor living. One over-
night camping trip is required per quarter.

PED 241 GAMES, RELAYS, SELF-TESTING ACTIVITIES--
ELEMENTARYCHILDREN . . .. . .............. 3 credits
This course is a study of techniques and materials for teaching games, relays,
and self-testing activities suitable for the needs, abilities, and interests of elemen-
tary children.

PED 242 RHYTHMIC ACTIVITIES FOR
ELEMENTARY CHILDREN . ..........0vuu. 3 credits
This course is a study of technigues and materials for teaching fundamental
movement, creative rhythms, singing games, and folk dances suitable for elemen-
tary children.

PED 299 TOPICS IN PHYSICALEDUCATION ............... 1-5 credits

Selected topics in physical education; a course for students interested in pur-
suing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Liberal Arts. No more
than six quarter hours in topics courses may be used in meeting minimum degree
requirements,

PHYSICS

PHY 101 PHYSICALSCIENCE l. ... ... ... it iiiet i 3 credits

This course is a study of selected topics from general physics. Subject matter
includes such topics as forces, laws of motion, heat, light, sound, etc. This
course is offered for non-science majors. No credit is given for any student who
has successfully completed PHY 231. (Formerly PHY 106)

PHY 102 PHYSICALSCIENCE Il .. .. .... ... ...t nnnn 3 credits

This course is a study of selected topics from general chemistry. Subject
matter includes such topics as atoms, molecules, reactions, etc. This course is
offered for non-science majors. No credit is given for any student who has
successfully completed CHE 101. (Formerly PHY 105)

PHY 103 PHYSICALSCIENCE IIl. . .. .. ... .. i 3 credits
This course is a study of selected topics from astronomy, meteorology, and
geology. This course is offered for non-science majors. (Formerly PHY 107)
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4 credits
PHY 231 GENERALPHYSICS | . ... ... ccoveernannns EERRE
This calculus-based course is intended for science and engineering students.

Subjects covered include mechanics, momentum, energy, harmonic'rpotion and
rotational motion. (3 hours lecture-2 hours laboratory) Prerequisites: MAT
205 and concurrent enroliment in or completion of MAT 206. (Formerly PHY

201)

PHY 232 GENERALPHYSICSIL. .. ...... ..ot R e .4 credits
This course is a continuation of PHY 231. Subjects covered include heat,

i ici i lecture-2 hours labora-
thermodynamics, electricity and magnetism. (3 hours
tory) Prerequisite: PHY 231 or ERG 111 and 112. (Formerly PHY 202)

PHY 233 GENERALPHYSICSIIl .. ....... ... EEEEEREES s . 4 credits
This course is a continuation of PHY 232. Subjects covered include waves,
optics, atomic and nuclear physics. (3 hours lecture-2 hours laboratory) Pre-

requisite: PHY 232, (Formerly PHY 203)

PHY 299 TOPICSINPHYSICS .. .. ......... PR e :1-5 crec_lit(s
Selected topics in physics; a course for students interested in pursuing specific

study projects under the supervision of the discipline instructor and ap!)roved by
the advisor and the Associate Dean of Liberal Arts. No more than sn_( quarter
hours in topics courses may be used in meeting minimum degree requirements.

POLITICAL SCIENCE

POL 111 FOUNDATIONS OF AMERICAN GOVERNMENT ....... 3 credits
This course analyzes the basic concepts and theories of gov_lernment and com-
pares governments in the modern world. Constitutional principles of the govern-

ment of the United States are given special emphasis.

POL 112 UNITED STATES NATIONAL GOVERNMENT ........ - 3 credits
This course is a study of United States National Government with special

emphasis on the functions of the branches of government.

POL 113 U.S. STATE AND LOCAL GOVERNMENT . .....cvvvus 3 credits
This course is a study of the forms and functions of state and 1ulcal govern-
ment in the United States, with particular emphasis on government in the State

of Tennessee.

POL 299 TOPICS IN POLITICAL SCIENCE . ........... PEREE 15 _credlts

Selected topics in political science; a course for students. utterestt.ad in pur-
suing specific study projects under the supervision of tho: discipline instructor
and approved by the advisor and the Associate Dear_r of Lil?eral {\r.ts. No more
than six quarter hours in topics courses may be used in meeting minimum degree

requirements.
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PSYCHOLOGY

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS .. ........... 3 credits
This is a course designed to introduce the student to factors in human inter-
action that contribute to the understanding of self and others.

PSY 131 GENERALPSYCHOLOGY I . ..........ciiiivennn- 3 credits

This course focuses on methods of research findings and interpretation in
psychology. Topics included are behavioral inheritance, principles of learning,
biological foundations of behavior, and thinking. (Formerly PSY 122)

PSY 132 GENERALPSYCHOLOGY Il. . ... .. ci vt vennnnannnn 3 credits
A continuation of PSY 131, this course includes topics such as perception,
motivation, emotion, personality and behavior disorders. Prerequisite: Three

hours in psychology or permission of the Associate Dean of Liberal Arts. (For-
merly PSY 123)

PSY 133 GENERAL PSYCHOLOGY Il ... .. v v vh i invannnns 3 credits

A continuation of PSY 132, this course includes topics such as measure-
ment and testing, human development, and social psychology. Prerequisite:
Three hours of psychology or permission of the Associate Dean of Liberal Arts.

PSY 210 SOCIAL PSYCHOLOGY .. ...ttt cv it tresnnannnn 3 credits

This course deals with social influences on human behavior. Topics covered
will include social cognition, attitudes, social power and influence, aggression,
prosocial behavior, interpersonal attraction, and group dynamics. Prerequisite:
Three hours of pyschology or permission of the Assaciate Dean of Liberal Arts.

PSY 212 CHILD PSYCHOLOGY . .. .. .. it ittt it tinnnnenns 3 credits

This course is a study of the development of behavior in infancy and child-
hood, including a survey of the factors which influence various kinds of behav-
ior, physical, intellectual, social, emotional, and language development in the
normal child. Prerequisites: PSY 131, PSY 132, PSY 133 or permission of the
Associate Dean of Liberal Arts.

PSY 213 INTRODUCTION TO MENTALHEALTH ............. 3 credits

This course is a study of mental health as applied to personal adjustments,
solutions of conflicts, fears, and personality difficulties. The theories of adjust-
ment, defense mechanisms, and personality evaluation are studied as they relate
to mental health. Prerequisite: Six hours of psychology. (Formerly PSY 221)

PSY 299 TOPICS INPSYCHOLOGY .. .. .. .. iivivnnnnnenss 1-5 credits

Selected topics in psychology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six quarter hours in topics courses may be used in meeting minimum degree re-
quirements.
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REAL ESTATE

RES 201 INTRODUCTION TO REAL ESTATE. S .4 cred'uts
This course covers the basic laws and principles of real estate, including

finance, deceased ownership, brokerage appraisals, license !aw amfl .real estate
mathematics. This course is essential to persons interested in acquiring the real

estate affiliate’s license.

4 credits
RES 211 REALESTATELAW . ........c. .- R
This course is a study of real estate law, including rights incident to property

ownerships and management, agency contracts, and applications to real estatlt:
transfer, conveyances, probate proceedings, trust fjeeds, ?nd furfflosure, ashwe‘
as recent legislation governing real estate transactions, with addlthml emp a?sns
on Tennessee real estate law. This course applies toward the educational require-
ments for the broker’s examination.

RES 223 REAL ESTATE APPRAISAL. .. ......c.ot SRR 4 cred::s

This course covers the purpose of appraisals, the appraisals ?rocess, and the
different approaches, methods, and technigues used to detefmlne the. value c!‘l
various types of property. Emphasis will be on vesidential and single-unit

property.

RES 243 REAL ESTATE FINANCE. ... ... PERRERRR EEEEEERRE 3 cr;:dn;s

This course is an examination and analysis of the principles and methods
of financing real estate, sources of funds including FHA and. VA t-ype.s, t\{pes. and
contents of financing instruments, and role of various financing institutions,

both private and governmental.

RES 299 TOPICS IN REAL ESTATE .. ..... ...\ R ‘.1-5 creqlts

Selected topics in real estate; a course for students. m_tel_'estgd in pursuing
specific study projects under the supervision of the discipline lf\structor and
approved by the advisor and the Associate Dean of Gareer E.ducalec‘m. No more
than six quarter hours in topics courses may be used in meeting minimum degree

requirements.

SECRETARIAL SCIENCE

SST 101 BEGINNING TYPEWRITING. . ... ... .. PR .s'credlts
This course includes the development of techniques in touc!1 typewriting a!nd
the introduction of keyboard and machine parts with emphasis on.speed build-
ing and the typing of memos, centering, and personal and business Iett:;sz.
Credit is not allowed for students who have successfully completed SST
and/or 103. This course cannot be challenged if SST 102 .and!or 103 are re-
quired as a degree requirement, If student has had the equivalent, an electwe;
may be substituted for this course. (5 hours per week-lecture and laboratory
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SST 102 INTERMEDIATE TYPEWRITING. . .. ............... 3 credits

This course is continued development of typewriting techniques with empha-
sis on increasing speed and accuracy in typing tabulations, manuscripts, and
business correspondence. (5 hours per week-lecture and laboratory) Prerequi-
site: SST 101 or equivalent.

SST 103 ADVANCED TYPEWRITING. . . .. ........c..vuun. 3 credits

This course is continued emphasis on speed and accuracy building along with
production speed building. All kinds of typed correspondence studied will be
reviewed, and business forms will be introduced, and preparation of masters for
duplication will be covered. (5 hours per week-lecture and laboratory) Pre-
requisite: SST 102 or equivalent.

SST 111 BEGINNING SHORTHAND . . ... .. ..ottt i v v e e n e 4 credits

This course includes the theory of Gregg Shorthand, Series 90, with emphasis
on reading and writing shorthand from textbook, homework notes, dictation,
and the development of dictation and longkand transcription abilities. Credit is
not allowed for students who have successfully completed SST 112 and/or 113.
This course cannot be challenged if SST 112 and/or 113 are required as degree
requirement. If student has had the equivalent, an elective may be substituted
for this course. (4 hours lecture-1 hour laboratory)

SST 112 INTERMEDIATE SHORTHAND. ... ................ 4 credits

This course includes further application of principles of Gregg Shorthand,
Series 90, in the development of ability to read, write, and transcribe shorthand
outlines. Transcription on the typewriter is introduced with emphasis on tran-
scribing skills. (4 hours lecture-1 hour laboratory) Prerequisite: SST 111 or
equivalent and SST 101 or equivalent.

SST 113 ADVANCEDSHORTHAND . .. ... ... ... .o iivvnenn 4 credits

This course includes continued development of dictation and transcribing
skills with increased emphasis on speed building. Mailable transcripts are intro-
duced. (4 hours lecture-1 hour laboratory) Prerequisite: SST 112 or equiva-
lent and SST 102 or equivalent,

SST 115 MACHINE TRANSCRIPTION. .. ....... ... v ivnn. 3 credits

This course is designed to develop skill in machine transcription in general,
legal, or medical dictation. The following skills will be emphasized: formatting,
machine operation, listening, editing, proofreading, and development of speed
and accuracy. Various types of documents will be transcribed in mailable copy.

Additional lab may be required. Prerequisites: ENG 101 and SST 102 or the
equivalent.

SST 140 WORD PROCESSING SOFTWARE PACKAGES ......... 3 credits

This course is designed to introduce students to different word processing
software packages used on microcomputers in business and industry, Prerequi-
sites: CST 110 or higher CST course, SST 101 or the equivalent or permission
of the Associate Dean of Career Education,
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$ST 201 PRODUCTION TYPEWRITING . .. ..cuvevnevnenenes 3 credits

This course is a continuation of speed building, accuracy building, and pro-
duction speed building. Course content covers in-basket projects on selected
departments of a modern business enterprise. Students will compla'fe_ the
administrative support services projects; then students may choose additional
projects in the areas of personnel, convention, medical, financial, and Ieg.ai
services. It is recommended that students complete one year of college typewrit-
ing before taking the course. (5 hours per week-lecture and laboratory)

SST 203 OFFICE MANAGEMENT. . .0 v v vvnevannmnrrne e 3 credits

This course is a study of office organization and functions; office layout and
equipment; the selection, training and supervision of office persortnel; ofﬂc‘e
automation; planning, organizing and controlling office services. This course is
designed for the student who wants 10 become an executive secretary and/or
administrative assistant. (Sophomores only or permission of the Associate Dean
of Career Education.

SST 213 OFFICEPROCEDURES | . .. ccvvvvenrnannnmnnenes 3 credits

This course is a study of the duties of the clerical and secretarial worker.
General areas emphasized are: appearance, grooming, office etiquette, and
human relations. Office procedures studied include mailing procedures, tele-
phone techniques, use of communication services, office equipment an'd sup-
plies, and other frequently performed office duties. Students are required to
work on campus two hours per week in an office environment.

SST 214 OFFICE PROCEDURES Il .+ .o ovvvvnvncnannneenes 3 credits

This course includes units of special areas of office work such as filing, legal
and financial aspects, travel and conference arrangements, collection and pre-
sentation of business data, job application and interviews. Students are required
to work two hours per week on campus in an office environment.

SST 220 OFFICE SIMULATION . . . vo v v e e e 3 credits

This course provides a realistic office-like situation for training students to be-
come office personnel, using previously acquired office skills. Students assurfle
various office positions; activities include the normal day-by-day business ac.tw-
ities with emphasis on decision making and supervisory skills, job priorities, time
management, and accuracy in work. (5 hours per week) Prerequisites: BUS
251, SST 102 (or equivalent), SST 213 and SST 214.

SST 221 RECORDS MANAGEMENT . . . . .o vvivmnermemmrees 3 credits

This course emphasizes the importance of records control and includes rules
for alphabetic, geographic, numeric, and subject filing. Course also analyzes the
records management field, equipment, supplies, procedures, and systems. Prac-
tical application provided through practice set.
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SST 230 WORD PROCESSING CONCEPTS. . . ... v vvnnvnnennn 3 credits

This course is designed to focus on word processing history, terminology,
equipment, and applications. This course will also acquaint the student with
new roles of office workers, new career opportunities, and electronic equip-
ment and systems. Prerequisite: SST 102 or permission of the Associate Dean
of Career Education and CST 110 or a higher numbered CST course.

SST 231 WORD PROCESSING APPLICATIONS . .............. 3 credits

This course will emphasize the production of accurate printed copy from
handwritten and rough draft copy and from machine dictation. Students will
gain experience on electronic typewriters, microcomputers with word processing

software, text processors, and dictation/transcription equipment. Prerequisite:
SST 230.

SST 299 TOPICS IN SECRETARIALSCIENCE . .. ............ 1-5 credits

Selected topics in secretarial science; a course for students interested in
pursuing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Career Education. No

more than six quarter hours in topics courses may be used in meeting minimum
degree requirements.

SOCIOLOGY

SOC 211 INTRODUCTION TOSOCIOLOGY ..........vcovnvnn 3 credits

This course is designed to provide the student with a basic knowledge of
sociological terms, principles, and the patterns of organized society. Other
topics introduced include scientific sociology, social theory, patterns of culture,
socialization, and social organization.

SOC 212 SOCIAL STRUCTURE AND INSTITUTIONS.. . ......... 3 credits

This course is a continuation of SOC 211. The structure of contemporary
society is explored and the major social institutions are examined to determine
how each fits into the larger society, thereby, affecting or altering the contem-
porary social environment. Among the institutions discussed are the family,
education, and the political and economic orders of society. Prerequisite: SOC
211 or permission of the Associate Dean of Liberal Arts.

SOC 213 MASTER TRENDS AND SOCIAL PROBLEMS. ......... 3 credits
This course is a continuation of SOC 212, The master trends in contempo-
rary society and the problems arising from social and cultural change are exam-
ined. Included are such issues of social concern as deviant behavior, race and
ethnic relations, poverty, population, the environment, and urbanization. Pre-
requisite: SOC 211 or permission of the Associate Dean of Liberal Arts.
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SOC 220 COURTSHIP, MARRIAGE, AND THE
MODERN FAMILY. . . covenmenrmanoonenss 3 credits
This course considers the customs and patterns of courtship and the problems
of the modern family. Emphasis is placed on the problems of the family in an
era of rapid social change, the family and personality, and family organization,
disorganization, and reorganization,

SOC 299 TOPICS N SOCIOLOGY. . . . - cvowvaemenre s st L 1-5 credits

Selected topics in sociology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six quarter hours in topics courses may be used in meeting minimum degree

requirements.

SPANISH

SPA 101 BEGINNING SPANISH 1. .. .ovvsvmmmonnr e e ” 3 credits

This course focuses on the essentials of Spanish grammar and emphasizes the
development of oral and aural skills in the language. (Those students having
Spanish in high school may have advanced placement by examination and
approval of the Associate Dean of Liberal Arts.)

SPA 102 BEGINNING SPANISHIT .o vvvnecnnvennmn e s e 3 credits
This course continues the emphasis on the essentials of Spanish grammar,
extends the development of oral and aural skills, and includes readings con-

cerning Spanish cultures. Prerequisite: SPA 101.

SPA 103 BEGINNING SPANISH 1. . vovvvemweemnr ot e e 3 credits

This course extends the study of Spanish grammar, contains intensive read-
ings concerning Spanish and South American cultures, and introduces the
literature of prominent Spanish authors, such as Cervantes, Espronceda, and
Gaballero. Prerequisite: SPA 102.

SPA 201 INTERMEDIATE SPANISH . ... vv vt e i e e 3 credits
This course is an intermediate grammar course with readings from Spanish
literature and culture, Prerequisites: Two years of high school Spanish or

SFA 101-102-103.

SPA 202 INTERMEDIATE SPANISHII . ... vv i e e e 3 credits
The course combines grammar review and reading with exercises for improv-

ing oral and written skills. Prerequisite: SPA 201,

SPA 203 INTERMEDIATE SPANISH I, .. vvvvn e ien v imee e 3 credits
Empbhasis is placed on readings from Spanish and Latin-American cultures

with special selections from Spanish authors. Prerequisite: SPA 202

SPA 299 TOPICSINSPANISH . ... oo vvvevamanmmn e s 1-5 credits

Selected topics in Spanish; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six quarter hours in topics courses may be used in meeting minimum degree

requirements.
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COURSE DESCRIPTIONS

REMEDIAL AND DEVELOPMENTAL CURRICULUM

Courses in the remedial and developmental curriculum are provided to aid
studel?ts \!vho demonstrate a need for additional academic preparation before
enrolling in college level courses. Remedial studies is a program of instruction
that leads to proficiency in the Basic Skills Competencies defined by the
Tenr_le_ssae State Department of Education as “Objectives for the Tennessee
Proficiency T'est." Developmental studies is a program of instruction, distinct
from Re:mednal Studies, that leads to the level of proficiency in the “Basic
Academic Competencies’’ defined in the Educational EQuality Project of the
College Bqard as required for successful pursuit of college studies.

Remedial and developmental courses are open only to students whose
as.'@?smant test performance indicates a need to improve skills in reading
writing, or mathematics. Hours earned in these courses are add-on hours aru:i
may not be used to complete any degree requirement. For more information
about the Academic Assessment Placement Program, see pages 88-91.

DEVELOPMENTAL STUDIES - ENGLISH

DSE Q80 FUNDAMENTALS OFWRITINGI..... ... e v vus 4 credits
) _Thls course includes a review of sentence writing, paragraphing and out-
lining with gmphasis on conceiving ideas for writing, varying writing style
and developing revision and proofreading skills. (3 hours lecture-1 hour Iabi

DEVELOPMENTAL STUDIES - MATHEMATICS

DSMOBOBASICALGEBRA l. .. .. vvvnrvvnesssrosansons 3 credits

This course is a study of linear equations and inequalities, evaluation of
formulas, pulyn?omial arithmetic, factoring, and algebraic fractions. Students
who have no high school credit in algebra must be tested to verify eligibility
for DSM 080 without successful completion of RSM 079. Prerequisite:
Documented competency in RSM 079 skills.

DSM (?31 BASICALGEBRAIl ...... . ccovissennaroesnns 3 credits

This course is a study of graphing linear equations and inequalities, slope
and slupe-m_terce_pt form of a line, solving systems of equations, solving word
pruhlems,_smpllfying and performing basic operations on radicals, solving
and graphing quadratic equations, and using the Pythagorean Theorem. Stu-
de_n-tslvyho have only one credit in high school algebra must be tested to verify
ehgnplllty for DSM 081 without successful completion of DSM 080. Prere-
quisite: Documented competency in DSM 080 skills.

DEVELOPMENTAL STUDIES - READING

DSR (_)80 DEVELOPMENTALREADING....... ... 00vun 3 credits
This course is designed for students who need reading development and

who _read Petween a 10.0 and 12.9 reading level. Individual programs, using a

multi-media system, are prescribed on one’s own reading level. '
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DEVELOPMENTAL STUDIES - STUDY SKILLS

DSS 080 DEVELOPING STUDY SKILLS . o v cvvvavnoeevr e 3 credits

This course is designed to teach students how to learn better and more
afficiently. Study skills such as time management, concentration, memory,
use of textbooks, use of the library, use of class notes, and taking examina-
tions are emphasized.

REMEDIAL STUDIES - ENGLISH

RSE 070 REMEDIAL ENGLISH . .. . co v vvvenaenconenr e 4 credits

This course includes a review of rudimentary skills in grammar, mechanics,
punctuation, spelling, and common sentence errors, Additionally, students
review parts of letters and envelopes and dictionary use, (3 hours lecture-2
hours laboratory)

REMEDIAL STUDIES - MATHEMATICS

RSMO70 ARITHMETIC. . .0 vvv v vnnanscmmurman s 2 3 credits

This course places emphasis on the principles and applications of arithme-
tic including reading and writing numerals, fundamental operations on whole
numbers and common and decimal fractions, percent, ratio and proportion,
rounding off, evaluating perimeter and area of a rectangle, determining arith-
metic mean, interpreting graphs, and exploring steps necessary to solve word
problems.

RSM 079 PRE-ALGEBRA MATHEMATICS. . . . .o o0 v e v v e nes 3 credits

The objective of this course is development of basic mathematical skills
necessary for success in algebra. Topics include arithmetic operations with
rational numbers; evaluation of formulas and order of operations; ratio, pro-
portion, and linear equations; and the English and metric measuring systems.
Prerequisite: Documented competency in RSM 070 skills.

REMEDIAL STUDIES - READING

RSR 070 REMEDIAL READING I, . .« o veevvanneeee e 3 credits

This course is designed for students who need reading remediation and
who read below a 6.9 reading level. Individual programs, using a multi-media
system, are prescribed on one’s own reading level.

RSR 071 REMEDIAL READING 11, . v cvvvmvmewanvme e 3 credits

This course is designed for students who need reading remediation and
who read between a 7.0 and 9.9 reading level. Individual programs, using a
multi-media system, are prescribed on one’s own reading level.

REMEDIAL STUDIES - STUDY SKILLS

RSS 070 REMEDIAL STUDY SKILLS . .. vovuvv v ovsees s 3 credits

This course introduces new students to college. Getting oriented and
motivated for success, doing well in classes, and developing positive, life-long
attitudes and goals are stressed.
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StanleyJohnson . . . . ..... ...t Administrative Intern
PhyllisBirdsong . .............c..a. e Secretary |1
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Freda Layne........ pio e wie Sk AT B SWE w e Secretary |
Division of Liberal Arts
Stephen K. Clark. . .. ..... nistmie win mierEii(E B BEIEAELe - Associate Dean
Larry Kelly .. .......... i e aoE siRie . . . .Director, Rem/Dev Studies
Juanita Anthony. . . ... ..t 5 R E Secretary |
Ethel Kelley........... oie min wie b A 38 BOIEENE B W) Secretary |1
Michelle Northcutt . ......... RSN TN . e Secretary |
SandraSullivan. . ... .....ccoin 6 W WlHETE eua Geile Secretary |
Financial Aid
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Beverly Daniel . .......... ..o Site BEalERE. Secretary |1
Learning Center
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Bartley, Randall B. .. ........c.toiivannrnenn Instructor, Economics
B.S., 1973, University of Tampa; M.B.A,, 1977, Northwest Missouri State
University; Additional Graduate Study, Columbus College and Middle Ten-
nessee State University; Motlow position, 1985.

Bell, Daphne A. .............. Instructor, Rem/Dev Studies, Mathematics
A.A., 1970, Cumberland College of Tennessee; B.A.E., 1971, University of
Mississippi; M.S.T., 1977, Middle Tennessee State University; Motlow posi-

tion, 1985.

Bradley, Michael R. . . .. .o coiiiinvnvinenans Professor, Social Science
B.A., 1963, Samford University; B.D., 1966, New Orleans Baptist Seminary;
M.A., 1969, Vanderbilt University; Ph.D., 1971, Vanderbilt University; Post-
Doctorate Fellowship, 1973, Johns Hopkins University; National Endowment
for the Humanities Fellow, 1973; National Science Foundation Fellow, 1975;
Mellon Regional Faculty Development Grant, 1982; Motlow position, 1970.

Brooks, VeraR. ... ... .o nnnsannsas Assistant Professor, Business
B.S., 1974, Austin Peay State University; M.B.E., 1981, Middle Tennessee
State University; Additional Graduate Study, Western Carolina University and
Tennessee State University; CPS, 1985; Motlow position, 1980.

Butler, Margaret S. .. . ... v onncnnn oo nnnaeaeen Professor, English
B.S., 1968, Middle Tennessee State University: M.A., 1971, Middle Tennessee

State University; Ph.D., 1980, Indiana University of Pennsylvania; Motlow
position, 1971,

Campbell, Jessie . . ........civvuenn Coordinator of Guidance and Testing
B.S., 1961, Tennessee State University; M.Ed., 1974, Middle Tennessee State
University; Motlow position, 1975.

Cheatham, C.Donald. . ... ... ..o oivacanen Professor, Political Science
A.B., 1950, Samford University; A.B.J., 1950, University of Georgia; M.Ed.,
1963, University of Georgia; Ed.D., 1969, University of Georgia; Post-Doc-
toral Study, Research Grant, National Endowment for the Humanities, Duke
University, 1975; Additional Graduate Study, Middle Tennessee State Univer-

sity; Motlow position, 1970.

Clark,Stephen K. . ... ... . v via i v Assistant Professor, English

B.A., 1968, University of Alabama; M.A., 1972, West Georgia College; D.A.,
1985, Middle Tennessee State University; Motlow position, 1979.

Coffey, CharleB. .......... Director, Public Information and Field Services
A.S., 1976, Walters State Community College; B.S., 1978, Middle Tennessee
State University; Motlow position, 1983.

Collins, S.Ruth. .. ...... ... Associate Professor, Rem/Dev Studies, Reading
B.A., 1960, Wheaton College; M.A., 1974, University of Texas at Austin;
Ph.D., George Peabody College of Vanderbilt University, 1980; Motlow

position, 1977.

1
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Crosslin,Bob C. . .......000ovvvennnnes Assistant Professor, Mathematics
B.S., 1968, Middle Tennessee State University; M.S.T., 1978, Middie Tennes-
see State University; Additional Graduate Study, Middle Tennessee State
University and Memphis State University; Motlow position, 1980.

Darl,Jean. . ..........c0iiiinennren.n. Instructor, Computer Science
B.S., 1968, Middle Tennessee State University; M.S.T., 1971, Middle Tennes-
see State University; Additional Graduate Study, University of Tennessee
Space Institute; Motlow position, 1981.

Duvall, DavidW. .................. Associate Dean of Student Services
B.S., 1971, Middle Tennessee State University; M.Ed., 1977, Middle Tennes-
see State University; Ed.S., 1979, Middle Tennessee State University; Motlow
position, 1983.

Earles, Melanie J. . ...........0vrrnnnnnn Instructor, Accounting
B.S., 1978, Murray State University; M.S., 1985, Middle Tennessee State
University; Motlow position, 1984.

Edwards, DorisS. ................... Assistant Professor, Mathematics
B.A., 1955, Huntingdon College; M.S.T., 1972, Middle Tennessee State Uni-
versity; Additional Graduate Study, Middle Tennessee State University and
Memphis State University; Motlow position, 1979.

Evans, Doris, A. . ....... v vuun,. Dean of Business and Management
B.S., 1966, Middle Tennessee State University; Graduate Study, University of
Tennessee - Nashville; Motlow position, 1978.

Everett, Marcia............ Instructional Specialist Education Coordinator
B.S., 1971, Middle Tennessee State University; M.Ed., 1973, Middle Tennes-
see State University; Ed.S., 1976, Middle Tennessee State University; Addi-
tional Graduate Work, Middle Tennessee State University; Motlow position,
1978.

Gaskins,JoeD. ............... Instructor, Health and Physical Education
Men'’s Basketball Coach

A.S., 1980, Motlow State Community College; B.S., 1982, David Lipscomb
College; M.Ed., 1983, Tennessee State University; Motlow position, 1985,

Glass, Frank. . . . ... ... . Associate Professor, Education

Dean of the College

B.S., 1964, Middle Tennessee State University; M.A., 1965, Middle Tennessee

State University; D.A., 1973, Middle Tennessee State University; Motlow
position, 1975,

Gordon,JeanT. .......... Associate Dean, Instructional Support Services
B.S., 1976, Tennessee Technological University; M.L.S., 1981, George Pea-
body College of Vanderbilt University; Additional Graduate Study, George
Peabody College of Vanderbilt University and Middle Tennessee State Univer-
sity; Motlow position, 1980.

Graham, RosalieB. . .................... Instructor, Computer Science
B.A., 1967, Queens College; M.A.T., 1968, University of North Carolina;
Additional Study, IBM Corporation; Motlow position, 1983.
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ichard H. . ... ... ennnnnans Associate Professor, Bioh_)gy
GroAs.s‘,Ai"T 1961, Palm Beach Junior College; B.S.E., 1963, University of F:lurn:la;
M.Ag., 1964, University of Florida; Additional Graduate Study, Flortda‘ At-
lantic University, Colorado State University, Middle Tennessee State Univer-
sity, and Tennessee State University; Motlow position, 1977.

Harder,Janice. . . . .. ... cvvonenn Associate Professor, Secretarial _Science
B.S., 1971, Middle Tennessee State University; M.Ed., 1972, Memphis State
University; Ed.D., 1984, Memphis State University; CPS, 1980; Motlow
position, 1978.

Harder, Ward D. ..........c.cc0uuen Associate Professor', Accounting
B.S., 1967, Middle Tennessee State University; M.B.A., 1971, Middle Tenngs-
see State University; CPA, Tennessee; Additional Graduate Study, University
of Arkansas; Motlow position, 1976.

Hasty, DoyleE. . ....cvovesnvineosans Associate Professor, Engineering
B.S., 1968, University of Tennessee; M.S., 1974, University of Tennessee; Pi-;,
Tennessee; Additional Graduate Study, University of Ta_nnegsee, Memphis
State University, Middle Tennessee State University, Unwelrssty. of Central
Florida, Morehead State University, and Tennessee State University; Motlow
position, 1980.

LindaH. ......0cuvuvnnnns Assistant Professor, Secrm_rv Science
Hag:’s'., 1968, Middle Tennessee State University; M.B.E., 1979, Middle Ten-
nessee State University; Additional Graduate Study, Middle Tennass_ee State
University, Memphis State University, University of Central Florida, and
Tennessee State University; CPS, 1980; Motlow position, 1978,

Hatheway, Charlotte . . . .. Coordinator, Mon-Credit General Interest Programs
BSC 1957, International Business College; Additional Study, Motlow State
Community College; Motlow position, 1976,

Hix,Billy. . . . oo oo i ittt e i e v e e Instructor, Computer Science
B'.S., 1979, Tennessee Technological University; Graduate Study, Tennessee
Technological University and Middle Tennessee State University; Motlow
position, 1984,

Hopwood, RichardC. .............. .. .00 Director, Computer Center
B.S., 1965, Western Carolina University; Motlow position, 1981.

Hulan,Nancy F. ......... .o Assist_ant Professor, Nursing
B.S.N., 1960, Vanderbilt University; M.Ed., 1982, Middle .Tenr.\essee State
University; Additional Graduate Study, Tennessee State University; Motlow
position, 1981.

Huskey, Alice K. . ....... 000000 Associate Professor, Secretarial Scit?nce
B.S.E., 1969, Arkansas State University; M.S.E., 1970, Arkansas S_ta1e _Unwer-
sity; Additional Graduate Study, Middle Tennessee State University and
Tennessee State University; CPS, 1986; Motlow position, 1970.

Johnson,Henry E. .. .......cciinnnnnn Associate Professor, C_he_mistry
B.S., 1961, Florence State University; M.S., 1967, _Universitv Df‘MIsSISSIpPI;
Additional Graduate Study, University of Mississippi; Motlow position, 1970.
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Johnson,StanleyW. .............cc0ievrrurn.. Administrative Intern

Division of Continuing Education and Evening Instruction

B.S., 1984, Tennessee Technological University; Graduate Study, Middle
Tennessee State University; Motlow position, 1985,

Jones, Frances . ............co0uvnn. Director of Student Financial Aid
A.S., 1975, Motlow State Community College; Motlow position, 1975.

Jordan, PatriciaW, ...............00ieruernnrnn Instructor, Nursing
B.S.N., 1975, University of North Carolina; Graduate Study, University of
Alabama in Huntsville; Motlow position, 1976.

Kelly, Larry L. .. ................ Instructor, Rem/Dev Studies, English

Director, Remedial and Developmental Studies

A.A,, 1969, Edison College; B.S., 1971, Middle Tennessee State University;

M.Ed., 1975, Middle Tennessee State University; Ed.S., 1982, Middle Tennes-

see State University; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1985.

Koss, Jacqueline . . ....... Assistant Professor, Health and Physical Education
B.S., 1973, University of Tennessee; M.A., 1976, University of South Florida;
Additional Graduate Study, Middle Tennessee State University; Motlow
position, 1976.

Kribs, Richard A, . ................... Associate Professor, Psychology
B.A., 1969, Western Michigan University; M.A., 1970, Western Michigan
University; Additional Graduate Study, Middle Tennessee State University;
Motlow position, 1971.

Lengle,Joanna................cocvuu... Assistant Professor, Nursing
R.N. 1969, Medical College, Pennsylvania; B.S.N., 1974, Incarnate Word
College, San Antonio, TX; M.S.N., 1977, Medical College, Georgia; Motlow
position, 1982,

Martin,Gloria R. . .. ...........ci it ieierminnnn.. Comptroller
A.S., 1978, Motlow State Community College; B.B.A., 1980, Middle Tennes-
see State University; M.S., 1984, Middle Tennessee State University: CPA,
Tennessee; Additional Graduate Study, Memphis State University and Ten-
nessee State University; Motlow position, 1981.

McCalla,Carr . . .. ....... Assistant Professor, Health and Physical Education
Director, Small Business Development Center

B.S., 1975, University of Tennessee; M.S., 1976, University of Tennessee;
Motlow position, 1979.

McQueen, DeannaV. ................. Instructional Specialist, Title 111
A.A., 1962, Stephens College; B.A., 1966, University of Missouri; Motlow
position, 1983.

Mead, Margo B. . ... ........cciiirinnnnennns Instructor, Education

Director, Learning Center

B.A., 1962, University of Southern Mississippi; M.L.S., 1971, North Texas

State University; Additional Graduate Study, George Peabody College of
Vanderbilt University; Motlow position, 1981.
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Associate Professor, Art

T T ociat :

Mogr;'.:\?c 1956, University of Alabama; M.A.,, 19§4, l._lmvers!ty of Alabama;

Additiénal Graduate Study, Wichita State University, Middle Tennessee
State University; Motlow position, 1969,

Education

P nStanley N. . ......... .. c.c.unnnn s lnstruc_tor, i

earsoAssoc:iateYDean, Division of Continuing Education and Evenm'g Instruction
B.S., 1969, Middle Tennessee State University; M.A.T., 1972, Middle Tennes-
see State University; Motlow position, 1972,

i i i i Institute
P n, ElaineS. ............ Director, Industnal_a_nd Business i
erzg:? 1982, Motlow State Community College; l_\t_idltlonal Study, Middle
Tennessee State University; CPS, 1985; Motlow position, 1986.

i i ialist, Title 111
P CBetty AL i es s Instructlon'al Sp_ecla ,
ngs's.' 19v69, University of Florida; Graduate Study, University of Tennessee
Space Institute; Motlow position, 1981.

i i d Research
Pittman, Maurice E. ................ Director of Personnel an
I B.S., 1971, Middle Tennessee State University; M.B.A., 1974, Middle _Tenr_les-.
see State University; Additional Graduate Study, Tennessee State University;
Motlow position, 1985.

Potts, EulaF........cotveveennnnonssocas Assistant Prc_;fessor, Nursing
R.'N. 1963, Midstate Baptist School of Nursing; B.S., 1973, lel("e Tennessee
State' University; M.S.N., 1977, Vanderbilt University; Additional Graduate
Study, Tennessee State University; Motlow position, 1978.

Interim President
RWade......ooueeunnenonnoannassnns ..
Pov;t.z;\s., 1953, Bethany Nazarene College; M.Ed., 1968, Middle Tennessee Sta_te
Univ'ersity; Ed.S., 1969, George Peabody College; Ph.D., 1980, Vanderbilt
University; Motlow position, 1986.

is, Jackie. .. ........ Assistant Professor, Health and Physigal Education
Rean.ISs:, :gﬁt‘l, Middle Tennessee State University; M.Ed., 1968, Middle Tennes-
see University; Motlow position, 1973.

i fessor, Biology
Reeder, RobertE. ...............c... sees Assistant Pro )
eeB.S., 1976, Tennessee Technological University; M.A., 1.978, Tennessee
Technological University; Additional Graduate Study, Middle Tennessee
State University; Motlow position, 1978,

iddle, Betty . . . . v v v v v e v mn e nannaansrons Associate Professor, Nursing
Riddle, Betty . . .. ....... i
- . versity: Addi-
B.S.N., 1959, Baylor University; M.S.N., 1979, Vant!erbl!t Umverslty:,
tional Graduate Study, Middle Tennessee State _L.Jnlverslty, Memphis State
University, and Marquette University; Motlow position, 1974.

i i i fessor, English
Rollins, LindaC. .......0ovvvevnaennnn EEE Assistant Pro A
B.S., 1963, Tennessee Technological University; M.A., ‘!964, George Peabody
College for Teachers; Additional Graduate Study, I_\ﬂ‘ldclle Tennessee State
University and Memphis State University; Motlow position, 1976.
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Russell, Michael . ... ..o onamaresananrersss Instructor, Education

Coordinator of Career Planning, Placement, and Cooperative Education

B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee

Technological University; M.A., 1978, Tennessee Technological University;
Motlow position, 1983.

Scarbrough, John F. ... .. ..vvnvens Director, Admissions and Records
B.S., 1968, Middle Tennessee State University; M.A.T., 1971, Middle Tennes-
see State University; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1979.

Scarbrough, MarthaW. . ........cc0e.n Associate Professor, Mathematics

Assistant Dean of the College

B.A., 1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennes-

see State University; Additional Graduate Study, Middle Tennessee State

University, Memphis State University and Tennessee State University; Motlow
position, 1969.

Smotherman, Steven W. . . . . ..o ce i ni e Instructor, Mathematics/Physics
A.S., 1979, Motlow State Community College; B.S., 1981, Middle Tennessee
State University; M.S., 1983, Middle Tennessee State University; Additional
Graduate Study, University of Tennessee Space Institute and Middle Tennes-
see State University; Motlow position, 1983.

Stewart, Marian I, ... 0o v v aniae e e Instructor, Nursing
B.S.N., 1981, University of Tennessee; M.S.N., 1984, University of Alabama
in Birmingham; Motlow position, 1984.

Stockton, L. Harlan . . ... . oo v e e Assistant Professor, Education

Media Specialist

B.S., 1970, East Tennessee State University; M.A., 1971, East Tennessee

State University; Additional Graduate Study, Middle Tennessee State Univer-
sity; Motlow position, 1972.

Taylor, Judy A. ... ..vversrnarenrernene Assistant Professor, Biology
A.S., 1976, Motlow State Com munity College; B.S., 1978, Middle Tennessee
State University; M.S.T., 1979, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University and Memphis State Uni-
versity; Motlow position, 1979,

Templeton, Jasper. . . .. oo v v e e Assistant Professor, Industrial Technology
B.S., 1950, Southwestern College; M.Ed., 1979, Middle Tennessee State Uni-
versity; Additional Graduate Study, Memphis State University and Tennessee
State University; Motlow position, 1979.

Thomas, MONEY. . . o0 ov s eeananasssemennessre Instructor, Business

Associate Dean, Division of Career Education

B.S., 1966, Middle Tennessee State University; M.Ed., 1972, Middle Tennes-

see State University; Additional Graduate Study, Middle Tennessee State
University and Tennessee State University; Motlow position, 1980.
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White, Helen.
: R RS Professor, Engli
gisi' 136_7, M_|tddIeDT;a\nne1s;e8e State University; M.A., 1970, Middle Tenngsslzt
ate University; D.A., 0, Middle Te i ity;
B s TOT0 nnessee State University; Motlow

Wright, Nancy G. . .. Assistant Pr i

CNancy G, ... oo et e ofessor, English

B_.A:, 196_1! Agnes Scott College; M.A., 1979, Middie Tennessee State Un?ver-
sity; Addlt!o.nal Graduate Study, Duke University; National Endowment for
the Humanities Fellow, Harvard University, 1985; Motlow position, 1979,

Young, Vicki

, Vieki ........ R Instructor, Mathematic

B.A., 1?66, Val.u!erbnlt University; M.S.T., 1977, Middle Tennessee Sta;t:
University; Additional Graduate Study, Middle Tennessee State University
and Tennessee State University; Motlow position, 1982.

Zimmerman, Debbie . Instruc icati
,Debbie ...............0..... tor, Communicat
g\t.::; L9?3, I\I-Igytlo“\;'v ES(t’ate1 gommunity College; B.S., 1974, Middle Tennelsos:;:
niversity; M.Ed., 1980, Middle Te i ity
O or 1081, nnessee State University; Motlow
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Adams, Phyllis . . ........ Communications, M.S., Tennessee State University
Barnes, Linda.........:..English, M.A, Middle Tennessee State University
Bart, Al. . .. ...cvteevaanasnaaaans Business, M.B.A., Boston University
Belvin, Lynwood. . . ... Real Estate, M.A., Tennessee Technological University
Boyd, Deborah........... English, M.A., Middle Tennessee State University
Boyd,Deborah H. .......... ... vrinennans Secretarial Science,
M.B.A., Middle Tennessee State University
Broadway, JO€ . .. ...t v v nne e Business, M.S.B.A., Boston University
Carrington, Ken .. ....... .. ivuirtnanasnarasanns Computer Science,
M.S., University of Tennessee Space Institute
Chatterjee, Suchindran....... Technical Writing, Ph.D., Vanderbilt University
Coile,Claudine . .. .. ... neanvanns Mathematics, M.A., and Ed.S.,
Middle Tennessee State University
Crawford,Charles . . . ............. Banking, Pacific Coast Banking School
Curlee, Lane. . .......... Business, M.A., Middle Tennessee State University
Eady,Robert . ......... Sociology, M.A., Middle Tennessee State University

Evans, Scott. . Computer Science, M.S., University of Tennessee Space Institute

Fikes, David. .. .. .. Engineering, M.S., University of Tennessee Space Institute
Flath, John .. Computer Science, M.S., University of Tennessee Space Institute
Freeland, Mike . . . . ........ Communications, M.S., Murray State University
Hale, Annette. . . ... ...coc0vss English, M.A., University of Central Florida
Hale, Hilda. . .......... English, M.A.T., Middle Tennessee State University
Hall, Von........... Banking, Louisiana State University School of Banking

Hurst, David. . Computer Science, M.S., University of Tennessee Space Institute

Jeffries, Donna...... English, M.A., Ed.S., Middle Tennessee State University
Jeffries,John . .. ... Biology, M.S.T., Ed.S., Middle Tennessee State University
Jolley, Roger .......... History, M.A.T., Middle Tennessee State University
Jones, lvan. . ........000n Computer Science, M.S., Charleston University
Jones, Linda. .. ..... .. 00n e English, M.A., University of Colorado
Kelly, Mark . ............ ... Economics, M.B.A., Georgia State University
Knowles, Levoy .. ......coivirvresnssesansoraanans Accounting,

B.S., Tennessee Technological University; CPA, Tennessee
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LaRue, Jim . . . Accounting, B.S., Austin Peay State University; CPA, Tennessee

Lea, Robert........... Business, M.B.A., Middle Tennessee State University
Lee,GlynaF. ................. Banking, American Institute of Banking
Lewis, Kent........c.0c0civeeene Sociology, Ph.D., Vanderbilt University
Lominac,Kent............... Engineering, M.S., University of Tennessee
Long, Tom............. English, M.A., Tennessee Technological University
Martin, Ken . ........ivevreneneneaes Banking, Young Banking School
Martin, Tommy. . . .. .... Business, M.A., Tennessee Technological University
McCabe, Joe. .. ........ Business, M.B.A., Middle Tennessee State University
Mclintosh, John. . . ... .. Economics, M.A., Middle Tennessee State University
McMurtry, Iris . .. .... Mathematics, M.S., Tennessee Technological University
McPherson, Eva. . . ...... Reading, M.E.D., Middle Tennessee State University
Morrison, Randall . . ......... Business Law, J.D., YMCA Night Law School
Murphy, Patrick . . ............... Physics, M.S., University of Minnesota
Myers, Janis., ... ......cvcvnenn English, M.A.T., Georgia State University
Patton,Brenda . ......... English, M.A., Tennessee Technological University
Phillips, Steve. . . . ........ Banking, B.S., Middle Tennessee State University
Pratt, Harvey .. ............: Business, M.B.A., University of West Florida
Pyron,Bill . . .......... Biology, M.S.T., Middle Tennessee State University
Rittenberry, Ardis. .. .. Mathematics, M.Ed., Middle Tennessee State University
Roehm, Alice.. . . ............. English, M.A., University of North Carolina
Scott,Bob.......... Interdisciplinary Studies, M.A., University of Arkansas
Smith,Ken. . ......... Economics, M.A., Tennessee Technological University
St. Clair,John. . . ... ... Mathematics, M.S., Middle Tennessee State University
St. Clair,Pat. . ........... English, M.A., Middle Tennessee State University
Thomas,Beth............ English, M.A., Middle Tennessee State University
Thomas, Earl ........... History, Ph.D., Middie Tennessee State University
Thormaehlen,Claus. . . ... ... v i ittt i et snnnnnae Business Law

J.D., University of Tennessee College of Law
Tune,Bill. .. .......0iiienuennn Real Estate, G.R.l., Realtors Institute
Warren, Pat . ..... Secretarial Science, B.S., Middle Tennessee State University
Weatherford, Margie. . . . ........ Accounting, M.A., University of Tennessee
Welch, Raymond. . .. ....... Computer Science, B.S., Industrial Management
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The Motlow College Development Council and individualladvisory groups are
comprised of citizens representing various professions, businesses, and occupe'x-
tions in the service area of the college. The purpose of the Developmerllt Council
and advisory groups is to assist in determining needs of the community for col-

lege services and to make appropriate recommendations.

MOTLOW COLLEGE DEVELOPMENT COUNCIL
EXECUTIVE COMMITTEE

Mr. Steve Ennis, Chairman Dr. F:ank Glass_, Secre:tarv
Mr. Pete Sain, Vice Chairman Mr_s. (Gaye Martin, Treasurer

Mr. Tommy Beam, Moore County Chairman

Mr. John T. Bobo, Bedford County Chairman

Senator Jerry Cooper, Warren County Chairman

Mr. John Greeter, Grundy County Chairman

Mr. Dan Marcum, Coffee County Chairman )

Representative Ed Murray, Franklin County Chairman

Mr. Ken Sokol, Lincoln County Chairman

Mr. Pete Austin, At Large

Mr. William R. Carter, At Large

Mr. William Crabtree, At Large

Representative Lane Curlee, At Large

Mr. J. C. Eoff, Jr., At Large

Mr. G. Nelson Forrester, At Large

Mr. Earl Jordan, At Large

Mrs. Jerry (Liz) Kennedy, At Large

Mr. John Parish, At Large

Representative Clarence Phillips, At Large

Mr, John Rollins, At Large

Mr. Morris Simon, At Large

Mr. Steve Worsham, At Large

Dr. Harry Nisbett, Athletic Representative .
Dr. R. Wade Powers, interim President, Motlow State Community College

BUSINESS ADVISORY GROUP

Mrs. Helen Kidd, Tullahoma

Mr. Lendell Massengale, Shelbyville
Mr. Brac Thorma, Tullahoma

Mr. George Vibbert, Tullahoma
Mrs. Rita Young, Manchester

Motlow Student Representative

COMPUTER SCIENCE ADVISORY GROUP

Mr. Robert Brashears, Lynchburg
Mr. John Cunningham, Tullahoma
Mr., Jack Dayton, Tullahoma

Mr. Steve Douglas, Tullahoma
Miss Fredia Flack, Tullahoma

Ms. Margaret Ann Crawford, Tullahoma Mr, Kerry ‘I]"ink:rtorlm-, Ttélr:zt;c:;na
Frey, Tullahoma Mr. Larry Joe oe, Lyn !

nMn: zzsilnenéri\;( McMinnville Mr. John C. Sn.uth, Sh_elbyv!lle

Dr. Kenneth R. Kimble, Tullahoma Col. James White, Estill Springs

ENGINEERING AND ENGINEERIMG TECHNGI.OGY
ADVISORY GROUP

Ms. Kathy W, Abel, Estill Springs Mr. Clarence Schueler, Tullahoma
Mr, Tom E. Bailey, Fayetteville Mr. Ken Sokol, Fayetteville

Mr, Ray Knowis, Tullahoma Mr. Eddie S. Washington, Tullahoma
Mr. John Piltzecker, Shelbyville Mr. R. M, Williams, Manchester

Mr. Charles Renegar, Shelbyville Dr. Robert L, Young, Tullahoma

Motlow Student Representatives

GENERAL VOCATIONAL ADVISORY GROUP
CAREER EDUCATION

Mr, Tom E, Bailey, Fayetteville Ms. Martha Smith, Tullahoma
Mr. John Cunningham, Tullahoma Mrs, Janet Tracy, Manchester
Colonel James White, Estill Springs

IBl - GENERAL ADVISORY GROUP

Mrs, Linda Bramblett, Shelbyville

Mr. Virgil Johnson, Shelbyville
Mr. Clyde Briggs, McMinnville

Mrs, Glyna F. Lee, McMinnville

Mr. Randy Buckner, Manchester Mr. Dan Marcum, Tullahoma

Mr, John Cunningham, Winchester Mr. Tommy Martin, McMinnville
Mrs, Pamela Finney, Arnold AFS Mr, James Ramsey, l.ynchburg
Mr. Larry Gerst, Fayetteville Mr. Joe Rossman, Lynchburg

Mr. Bill Hackemann, Shelbyville Mr. Randall G. Tramel, Smithville

Mr. Frank Veal, Shelbyville

IBl - NURSING ADVISORY GROUP

Mrs. Jennie Anderton, Winchester
Mrs. Basia Brock, Manchester

Mrs, Charlie Carter, Tullahoma
Ms. Ann Fisher, McMinnville

Mrs, Joyce Granade, McMinnville
Ms. Jeanette Millard, Fayetteville

Ms. Betty Riddle, Tullahoma
Mrs. Sarah Hawkins, Smithville

LIBERAL ARTS ADVISORY GROUP

Mrs. Ann Bagby, Winchester
Mrs. Mary Barnes, McMinnville
Mr, Paul Braden, Fayetteville

Dr. Charles Harvey, Tullahoma
Mr, Henry Loper, Lynchburg
Mrs, Dorothy Mahaffy, Tullahoma
Dr. Louise Brown, McMinnville Mrs, Alice Ratcliffe, Tullahoma
Mrs, Miriam Crabtree, Fayetteville Mrs, Josie Shelby-Wilson, Tullahoma
Mrs. Marquerite Gustafson, Manchester Mr. Gilley Stephens, Shelbyville

Dr. Jessie Warren, Winchester

NURSING AND ALLIED HEALTH ADVISORY GROUP

Mr. Wilson Baker, McMinnville
Mr. Asok Banergee, McMinnville
Mr. Donald Barnes, Shelbyville
Mrs, Jane Cawood, Tullahoma
Mrs. Claytie Cook, Lynchburg
Mrs, Margaret Hale, Tullahoma
Mrs, Melinda Huffman, Winchester
Mrs. Susan Mitchell, Fayetteville
Mr. Ed Perdue, Fayetteville

Mrs, Billie Roles, Tullahoma

Mrs. Donna Seely, Tullahoma

Mrs, Edna Shofner, Shelbyville
Mrs. Dorothy Smalley, Fayetteville
Mr. Gary Smith, Fayetteville

Mrs. Janet Tracy, Manchester

Mr. Paul Trainer, Winchester

Mrs. Brenda Williams, Winchester

TECHNOLOGY ADVISORY GROUP

Mr. Russ Agee, Sheibyville Mr. David Oesch, Shelbyville
Mr, Karl Boehm, Tutlahoma Mr, Leslie K, Redman, Tullahoma
Mr, Gary Davis, Tullahoma Ms, Martha Smith, Tullahoma
Mr. Larry Gerst, Fayetteville Mr. Phillip Thomason, Fayetteville

Mr. Tommy Martin, McMinnville Ms. Joan Weatherford, Tullahoma

Mrs, Mary Jim Thompson, Shelbyville

Mrs. Mary Jim Thompson, Shelbyville
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MOTLOW STATE
COMMUNITY COLLEGE

Tullahoma, Tennessee

.. . a dynamic force
in the growth and development
of its service area






