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2015-2016 Catalog & Student Handbook

An Institution of the State University and Community College System of Tennessee Serving Bedford,
Cannon, Coffee, DeKalb, Franklin, Lincoln, Moore, Rutherford, VVan Buren, Warren, and White
Counties.

Welcome to Motlow State Community College and thank you for your
decision to continue your education with us. What we offer as a community
college is unique — a beautiful, rural setting with four strategically-placed
campuses that provide students with a nurturing, creative educational
environment.

The programs we offer and the methods of delivering our programs are
expansive, providing you with a convenient, affordable education. Many of
our recent high school graduates desire a traditional, weekday-centered class
schedule. However, Motlow also offers multiple scheduling options,
including classes that meet at night, on weekends and online.

With the Tennessee Transfer programs, you can begin your college studies
at Motlow and earn an associate degree, plus rest assured your credits will
transfer to a bachelor’s degree program at any public university and many
private universities in Tennessee. Motlow also offers associate of applied
science degrees in many exciting career fields, including mechatronics,
nursing, business technology, early childhood education, and information
system technology.

Motlow College is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools (www.sacscoc.org), the same
accrediting body that accredits many colleges and universities across the country.

Welcome to Motlow and we wish you much success!

mg. e/

Dr. Anthony (Tony) KinkelPresident



M.S.C.C. Statement of Mission

Motlow State Community College is a public, multi-campus college offering certificates, associate degrees, and flexible
learning pathways for early transfer, college preparation, and workforce training. Students are prepared for
employment, career advancement, and four-year college or university transfer. The College serves an eleven-county
area comprised of full-time, part-time, traditional, and non-traditional age students from diverse socio-economic
populations with disparate educational and cultural backgrounds. The College offers high quality accredited educational
programs and a variety of support services emphasizing and promoting student success.

MISSION STATEMENT

Motlow State Community College is a public, multi-campus college offering certificates, associate degrees, and flexible
learning pathways for early transfer, college preparation, and workforce training. Students are prepared for
employment, career advancement, and four-year college or university transfer. The College serves an eleven-county
area comprised of full-time, part-time, traditional, and non-traditional age students from diverse socio-economic
populations with disparate educational and cultural backgrounds. The College offers high quality accredited educational
programs and a variety of support services emphasizing and promoting student success.

VISION STATEMENT

To be the area's recognized center for life-long learning and growth opportunities.

GUIDING PRINCIPLES

1. Motlow College is committed to student learning as our primary focus.

2. Motlow College is committed to excellence, creativity, trust, respect, diversity, teamwork, integrity, knowledge,
honesty, civility, and the free exchange of ideas.

3. Motlow College is committed to continuous improvement, institutional effectiveness, and efficiency.

4. Motlow College is committed to our stakeholders and to the total development of individuals and their quality
of life; we strive to enhance student competencies and to further the cultural development of our service area.

MOTLOW STATE COMMUNITY COLLEGE

The course offerings and requirements of Motlow State Community College are continually under examination and
revision. This catalog presents the offerings and requirements in effect at the time of publication but is no guarantee
that they will not be changed or revoked. However, adequate and reasonable notice will be given to students affected
by any changes. This catalog is not intended to state contractual terms and does not constitute a contract between the
student and the institution.

Current information may be obtained from the following sources:

Admission Requirements Office of Admissions and Records
Course Offerings Office of Academic Affairs
Degree Requirements Office of Academic Affairs

Fees and Tuition Business Office

The college reserves the right to make changes as required in course offerings, curricula, academic policies, and other
rules and regulations affecting students, to be effective whenever determined by the college. The enroliment of all
students is subject to these conditions.



Motlow State Community College provides the opportunity for students to increase their knowledge by providing
programs of instruction in the various disciplines and programs through faculty who, in the opinion of the college, are
qualified for teaching at the college level. The acquisition and retention of knowledge by any student is, however,
contingent upon the student's desire and ability to learn and his or her application of appropriate study techniques to
any course or program. Thus, Motlow State Community College must necessarily limit representation of student
preparedness in any field of study to that competency demonstrated at that specific point in time at which appropriate
academic measurements were taken to certify course or program completion.

LOCATION

The central campus of Motlow State Community College is located on 185 acres of beautifully wooded land in Moore
County. It is approximately 5 miles from Tullahoma via either State Route 55 or State Route 130, approximately 8 miles
from Lynchburg via State Route 55, and approximately 12 miles from Shelbyville via State Route 130. Other locations
include:

MCMINNVILLE CENTER - 225 Cadillac Lane; McMinnville, TN 37110

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall of 1988,
and an expanded day and evening program was delivered at the facility in 1988-89. To expand the instructional program
further, an addition of 2,992 square feet, including a 28-station computer lab and a 24-station biology lab, was
completed in the spring of 1996. The Tennessee Higher Education Commission approved Center Status for the
McMinnville Site in January, 1990. Center status indicates that students can complete an Associate of Arts or Associate
of Science degree in General Studies or an Associate of Applied Science degree in Business Technology at that location.

FAYETTEVILLE CENTER - 1802 Winchester Highway; P.O. Box 618, Fayetteville, TN
37334

Located on a beautiful 20-acre site 2.5 miles east of downtown Fayetteville, the 14,000 square foot instructional facility
opened for classes in the fall of 1992. Construction of this million-dollar facility cap-stoned an initiative undertaken by
Fayetteville-Lincoln county residents began in 1988. The Tennessee Higher Education Commission approved Center
status for the Fayetteville Site in July, 1997. The Don Sundquist Center of Advanced Technologies, completed in August
2001, is located adjacent to the Fayetteville Center.

SMYRNA CENTER - 5002 and 5004 Motlow College Boulevard, Smyrna, TN 37167-2015

In a continuing effort to fulfill its mission statement, Motlow State Community College began offering evening classes at
Riverdale High School in Murfreesboro in 1998. To support the rapid growth and to fulfill the needs of its students who
required day classes as well as evening classes, Motlow became partners in education with the Tennessee Army National
Guard in Smyrna and began offering day classes to the citizens of Rutherford County in January 2000. Fall semester
2006, the college moved into a new 17,500 square foot facility where Motlow continues to enrich and empower the
students and community it serves. Currently, Motlow College Smyrna Center serves Rutherford County and surrounding
areas and is Motlow's fastest growing center. The center now has two buildings with more than 52,000 square feet of
space which contain technology enhanced classrooms; nursing, chemistry, microbiology, and computer labs; faculty and
staff offices; a student success center; student study and lounge areas; a library and bookstore.

MIDDLE TENNESSEE EDUCATION CENTER - 841 Union Street, Shelbyville, TN 37160-
2610




Students seeking higher education now have more options closer to home with the opening of the Middle Tennessee
Education Center, a new higher-education facility in Shelbyville. MTEC, created by a partnership between Middle
Tennessee State University and Motlow State Community College, houses classrooms as well as administrative and
advising offices for both institutions to offer assistance and education for their students. The center is located in the
former Medical Arts Building. For more information on MTEC or to schedule an appointment, please call 931-685-4444.

HISTORY

The Founding of Motlow College

The 187-acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of this generous gift and because of Senator Reagor Motlow's
contributions to education in Tennessee, it was recommended that the college be named Motlow State Community College.

Construction began on the first five buildings of the $2.7 million building project in March of 1968. Dr. Sam H. Ingram, former Dean of the School of Education at
Middle Tennessee State University, was appointed as the first president of Motlow State Community College. Dr. Ingram moved the administrative staff into the
Administration Building on the campus in August 1969. Other buildings on the campus were completed soon thereafter; and the college opened in September 1969,
with 551 students and 18 full-time faculty members. At that time the college offered the two-year university parallel Associate of Arts and Associate of Science
degrees and four two-year career programs.

The Expansion Begins

Moore County Main Campus

In 1983, Motlow's service area was expanded from seven to eleven counties, and Motlow assumed the lead role for identifying the educational and training needs of
its area. A major campus expansion project was implemented including renovation of the Student Center, the maintenance complex, and construction of a new 280-
seat theater/auditorium, instructional support areas for nursing and engineering, and an office complex for the Career Education and Workforce Development
division. September 1998 launched more expansion on the Moore County campus with the construction of the new Nursing and Technology Building. The vision of
providing a 21st Century facility with design options for preparing students for careers requiring new technology and enhancing current technology was realized
when Motlow College was named among the "most wired campuses" by PC World magazine. The facility houses state-of-the-art business, industrial and computer
technology, the nursing education program including the latest in nursing laboratory equipment, and offices for the Computer Services Department, the Center for
Information Systems, and Division of Career Education and Workforce Development. The beautiful state-of-the-art Clayton-Glass Library was completed and opened
in January 2008.

McMinnville Center

Construction of a 14,000 square foot instructional facility in McMinnville was completed and opened in the fall of 1988. An additional 2,992 square feet, including a
28-station computer lab and a 24-station biology lab, was completed in the spring of 1996. The Tennessee Higher Education Commission approved center status for
the McMinnville site in January 1990. Increased enrollment and academic program offerings led the way for the McMinnville Center addition which opened in the fall
of 2008. Academic programs offered at the McMinnville center increased as the Mechatronics certification program was added in 2008 and the Nursing program was
added in 2009. The continued success and expansion of the college and its academic offerings were recognized when Motlow received two prestigious accolades.
First recognized as one of the fastest growing colleges in the nation by Community College Week and recognized with an Excellence in Business Ovation Award by the
Cumberland Business Journal in 2010 for the addition of the Mechatronics program.

Fayetteville Center

In the fall of 1988, the college expanded its evening program in Fayetteville and initiated a day instructional program. Concurrent with the expanded program, an
initiative was undertaken by Lincoln county residents to fund a new facility. This effort succeeded with the opening of a 14,000 square foot instructional facility. The
Tennessee Higher Education Commission approved center status for the Fayetteville site in July 1997. Construction of the Don Sundquist Center for Advanced
Technologies, located adjacent to the Fayetteville Center, was completed in August 2001. The 32,500 square foot facility is equipped with the latest in industrial and
computer training equipment.

Smyrna Site

In January 2003, construction began on the first phase of a Smyrna facility that opened in July of 2006. Academic programs increased as the Nursing program was
added at the Smyrna site in 2008. In December of 2010, the Tennessee Board of Regents approved the construction of a 35,000 square foot classroom building on the
Smyrna site. The new building opened in August 2013. Currently the center has two buildings with more than 52,000 square feet of space which contain technology
enhanced classrooms; nursing, chemistry, microbiology, and computer labs; faculty and staff offices; a student success center; student study and lounge areas; a
library and bookstore.

Looking to the Future



Motlow College continues to adapt and grow to meet the needs of current and future students in its 11 county service area. From conception in 1967, to fruition in
1969, and continued expansion today, Motlow College continues to provide affordable high quality education to students from all walks of life. Our Timeline of
Growth and Expansion exemplifies this path of excellence and commitment to our students.

The Presidential Legacy

e Dr. Anthony G. Kinkel / 2015 - Present

e Dr. Mary Lou Apple / 2006 - 2015

e Dr. Arthur L. Walker, Jr. / 2003 - 2006

e Dr. A. Frank Glass / 1987 - 2003

e Dr.Wade Powers / 1986 - 1987 (Interim)
e Dr. Harry Wagner / 1975 - 1986

e Dr.SamH. Ingram / 1969 - 1975

MOTLOW STATE COMMUNITY COLLEGE LEAD INSTITUTION
FOR THE TENNESSEE COLLEGE OF APPLIED TECHNOLOGY
CENTERS

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the responsibility
for identifying the appropriate level of sub-baccalaureate education and training needed based upon the area's
employment demands. Motlow College has been assigned the role of lead institution for the Tennessee College of
Applied Technology Centers in McMinnville, Murfreesboro, and Shelbyville and is charged with the responsibility of
overseeing the development of a cohesive plan for the delivery of vocational, technical, and career programs in its
eleven-county service area. Motlow assists the Technology Centers in program planning, accounting and budgeting,
purchasing, personnel, student records, student financial aid and institutional research, and serves as a catalyst to
strengthen the relationship between the area institutions of post-secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE
ACTION

As a Tennessee Board of Regents institution, Motlow State Community College does not discriminate on the basis of
race, color, national origin, sex, disability, or age in its programs and activities. The following person has been designated
to handle inquiries regarding the non-discrimination policies:

Executive Director of Human Resources
Ingram Administration Building, Room 120

(931) 393-1544

DRUG-FREE SCHOOLS AND COMMUNITIES ACT AMENDMENTS
OF 1989

Motlow State Community College prohibits the unlawful possession, use or distribution of illicit drugs and alcohol on the
campus property or on institutionally owned, leased, or otherwise controlled property or as part of any activity of MSCC.
All faculty, staff, and students are subject to applicable federal, state, and local laws related to illegal use and possession
of controlled substances and alcohol. Additionally, students found in violation of the Drug-Free Communities Act will
result in disciplinary action set forth in the Student Handbook.



Student Affairs

Motlow State Community College recognizes that it is the student who brings to full realization the goals and objectives
of a college program. Each person who is involved in the total effort at Motlow endeavors to demonstrate that the
college is willing to work toward the success of each individual who comes to participate in the program of his or her
choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. All prospective students, including
on-line students, seeking admission to the college must meet the admission requirements listed for the type of student
that they will be when entering the college. The student types identified for admission purposes are given on the
following pages. Each type is defined, specific requirements for admission of each type are listed, and additional
information appropriate to that type is given.

All correspondence regarding admissions should be mailed to the Office of Admissions and Records, Motlow State
Community College, Department 520, P. O. Box 8500, Lynchburg, TN 37352-8500.

FINAL ACCEPTANCE

All requirements for admission to the college should be met prior to the student registering for classes. When all
admission requirements have been met, the applicant will be notified by email sent to the student's Motlow email
account indicating full acceptance for admission. If further action is necessary in order to establish eligibility for
admission, the student will be advised. If any requirement is not completed during the first semester of attendance, the
student will not receive a grade report for that semester; the student will not be allowed to register for an additional
semester, nor will copies of the student's transcript be released until all admission requirements have been met. This
process is the same for on-line and on-ground students.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same as those for Tennessee residents. For the
purpose of paying fees and tuition, all classifications will be made by the Office of Admissions and Records according to
the policy set forth by the Tennessee Board of Regents. Copies of these policies are available from the Office of
Admissions and Records upon request.

REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admission requirements which are in addition to the
general admission requirements and are subject to change due to the availability of institutional resources.

ADULT COLLEGE EXPRESS

The Adult College Express (ACE) Program is a fast-track program designed for the highly motivated, independent adult
student focused on completing his or her degree. Classes are held one night each week for 5 weeks and last for 4 hours
each night (except 4 hour courses which meet extra evenings) with additional group study nights. Students only take one
ACE class at a time. The program normally takes 24 months to complete (excluding any required learning support
courses). For more information about this program, contact the ACE Director at 931-393-1810.



HONORS ENTRY REQUIREMENTS

Students seeking admission to honors courses are eligible for Honors courses on the basis of past performance as
measured by ACT scores, high school records, previous college-level coursework, and/or college professor
recommendations. Students may be admitted to a course as follows:

1. Students under 21 years of age must complete the ACT. A composite score of 23 or above is ideal, and the
student must present documented eligibility for collegiate level courses except mathematics and a high school
GPA of 3.0 or higher. Students may request an exception to the minimum ACT score from the Honors Director.

2. Students who are 21 years of age or older must take the English, reading, and mathematics portions of the
COMPASS test and score high enough to be exempt from learning support requirements in English and Reading.

3. Students eligible for dual and/or joint enrollment may enroll in Honors courses.

4. Students who have taken collegiate courses in dual and/or joint enrollment arrangements and maintained a 3.0
collegiate average or students who have Advanced Standing credit in English, Advanced Placement credit, or
CLEP credit may enter the Honors Program but will be required to complete the same number of Honors hours
as any other Honors scholar.

5. Students who fail to meet the requirements listed above may still enroll in honors courses upon the
recommendation of the Honors Director or the faculty member teaching the Honors course in which the student
wishes to enroll.

After admission to honors course(s) and successful completion of said course(s) with a 3.0 or better, students are eligible
for continued enrollment in specific sequential honors courses.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements of the college
and, in addition, complete a nursing application, take the HESI Nursing Entrance Examination, and comply with all
provisions of the Learning Support Program. For information concerning testing dates, visit the nursing web page @
www.mscc.edu/nursing, Click the link to the HESI entrance exam. Upon review of all applicants to the Nursing Program
who have completed the admission procedure, the Director of Nursing & Allied Health will compile a list of applicants
ranked according to admission criteria. This list of candidates for the program as well as those applicants not chosen will
be submitted to a Selection Committee for review. The Selection Committee will be comprised of:e Assistant Vice
President for Student Affairse Assistant Vice President for Academic Affairse Director of Nursing Educatione Nursing
Faculty Membere One graduating second year generic and one LPN transition student chosen by the Director of Nursing
& Allied Health

The committee will verify test scores and calculations using student name and ID number without any other
distinguishing characteristics. (Policy No. NURS-03-01, Revised 7/05/05)

The generic nursing class is admitted annually in the fall semester. The LPN bridge class is admitted annually in the
summer semester. Students may enter the college to pursue the general education courses prior to planned entrance
into the nursing program. Academic Advisement is recommended to plan an appropriate program of study.

Transfer or readmit students who wish to enter the nursing program must have a two-year currency in nursing courses
and a five-year currency in required natural sciences, as well as meet all other requirements for transfer or readmission
as outlined in the Nursing Student Handbook.



DEGREE AND CERTIFICATE-OF-CREDIT SEEKING STUDENTS

A degree or certificate-of-credit seeking student is defined as a student taking courses either on-line or on-ground for
credit who intends to complete an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Community College for admission purposes: New
Freshman Student, Transfer Student, Readmit Student, Audit-Only Student, Special Student for Credit, Joint Enrollment
Student, Dual Enrollment Student, Transient Student, 60-Year-Old or Older Audit Student, 65-Year-Old or Older Credit
Student, International Student, Academically Talented/Gifted Student, Totally Disabled Student.

On the following pages, each of the student types named above is defined, the specific requirements for admission are
listed, and additional information appropriate to that type is given. A prospective student seeking admission to the
college must complete the requirements for the student type which he/she has chosen for entry into the college.

It is a Class A misdemeanor to misrepresent academic credentials. A person commits the offense of
misrepresentation of academic credentials who, knowing that the statement is false and with the intent to secure
employment at or admission to an institution of higher education in Tennessee, represents, orally or in writing
that such person: (1) Has successfully completed the required course work for and has been awarded one or
more degrees or diplomas from an accredited institution of higher education; (2) Has successfully completed the
required course work for and has been awarded one or more degrees for diplomas from a particular institution of
higher education; or (3) Has successfully completed the required course work for and has been awarded one or
more degrees or diplomas in a particular field or specialty from an accredited institution of higher education.

Any student enrolled in one of the student type categories who wishes to change categories must meet the admission
requirements for the new student type category.

NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate-of-credit program at Motlow and has never
attended college. To be admitted as a new freshman student, the applicant must complete the following:

1. Application
Submit a completed Application for Admission form to the Office of Admissions and Records.

2. Proof of High School Graduation

a. Applicants with a regular high school diploma should request that the high school send their official
transcript noting a graduation date and proficiency examination passing scores directly to the Office of
Admissions and Records at Motlow.

b. Applicants with a General Education Development (GED) examination diploma must request that the
testing center send evidence of satisfactory completion of the exam; satisfactory completion is a
comprehensive score of 45, if taken before 2002, or 450, if taken after 2002, or if taken after January,
2014, the score of 150 or higher in each subject area. The HiSET examination diploma must request that
the testing center send evidence of satisfactory completion of a score of 45 or higher.

c. Applicants with an American Council on Education (ACE) External Diploma (EDP) diploma must request
a transcript showing the completion of the 65 required competencies be sent from the Board of
Education where the diploma was awarded to the Office of Admission and Records at Motlow.



d. Applicants who graduated from nonpublic high schools (including private schools, home schools, and
church-related schools) must submit an official transcript showing credits earned and date of
graduation. The transcript of a home school applicant must be an official copy from an affiliated
organization as defined by state law (T. C. A. 49-50-801) or be accompanied by a certification of
registration with the superintendent of the local education agency which the student would otherwise
attend. Applicants who cannot provide a satisfactory secondary school credential must provide
acceptable scores on the GED examination.

e. Applicants who received a high school certificate or a diploma of special education may be admitted on
the basis of passing GED/HISET or EDP scores accompanied by ACT scores and high school transcripts.

3. ACT/SAT Scores

Provide an official ACT/SAT report if the applicant is younger than 21 years of age. (The ACT/SAT report is
not required of applicants who are 21 years old or older.) ACT/SAT scores must be less than three years old
as of the first day of the admitting term. Applicants who are under 21 years of age without ACT/SAT scores
or whose ACT/SAT scores are more than three years old should contact the Motlow College Office of
Testing (931-393-1763) to schedule an ACT test. ACT/SAT scores on the high school transcript that are less
than three years old are acceptable. If the scores are not on the high school transcript, the applicant must
request an official ACT report be sent directly from the American College Testing Program, Box 451, lowa
City, IA 52243 to the Office of Admissions and Records at Motlow. (For more information, contact ACT
directly at 319-337-1320.) ASSESSMENT AND LEARNING SUPPORT COURSES. A student deficient in algebra
will be required to take the appropriate mathematics portions of the COMPASS test unless the student's
valid ACT composite score is 26 or greater.

4. Varicella Immunization (Chicken Pox)

Applicants who enroll as full-time students who were born in 1980 or later must provide:

- Documentation of 2 doses of Varicella vaccine given at least 28 days apart, excluding doses given
earlier 4 days before the first birthday, or- History of chicken pox illness diagnosed by a health care
provider or verified by a physician, advanced practice nurse or physician assistant to whom

the illness is described, or- Documentation of blood test (serology) showing immunity to Varicella.

5. MMR Immunization

Applicants who enroll as full-time students who were born in 1957 or later must provide proof of
immunization with two doses of MMR (measles, mumps and rubella) vaccines administered on or after
their first birthday, unless they graduated from a Tennessee public high school in 1999 or later.

6. Hepatitis B Immunization

Applicants must complete and submit the Hepatitis B Immunization Health History form to the Office of
Admissions and Records. Applicants are not required to complete the shot series unless you are a Allied
Health and Nursing student. Students under the age of 18 must submit to the Office of Admissions and

Records the form with a parent or legal guardian's signature prior to registering for classes.

All Allied Health and Nursing students are required beginning 2010-2011 to submit proof of Hepatitis B
Immunization.

7. Proof of Citizenship



Show proof by valid regular Tennessee driver's license (Temporary driver license is NOT acceptable) or an
official birth certificate issued by a U.S. state, jurisdiction, or territory.For more information go
to: http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

8. Draft Registration

Male applicants, born in 1960 or later, who have attained the age of 18 must have registered for the draft
before registering for classes at Motlow College. If a male applicant is under the age of 18 at the time of
admission, the applicant must provide proof of registration with Selective Service upon turning 18 years of
age if still enrolled at Motlow College. Draft registration may be completed online at www.sss.gov.

9. Placement Testing

All degree-seeking students are required to take a placement test unless exempted by ACT/SAT scores or
transfer credit. See section entitled "Learning Support Program" for COMPASS test information.

TRANSFER STUDENT

A transfer student is a degree or certificate-of-credit seeking student who has not previously attended Motlow and is
coming to Motlow from another college or university. (A student who has previously attended Motlow and transfers
from another institution is a "readmit" student.) To be admitted as a transfer student, a person must do the following:

Submit a completed Application for Admission form to the Office of Admissions and Records.
A high school transcript is required unless a Baccalaureate degree has been earned.

3. Request that an official transcript from each college or university previously attended by the applicant be
forwarded directly to the Office of Admissions and Records at Motlow. An official transcript has the granting
institution's seal and is either mailed, is hand delivered in a sealed school envelope, or faxed with a cover from
the prior institution directly to the Admissions Office. All transcripts must be on file prior to
registration.

4. Proof of Citizenship: Show proof by valid regular Tennessee driver's license (Temporary driver license is NOT
acceptable) or an official birth certificate issued by a U.S. state, jurisdiction, or territory. For more information go
to: http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

5. Two Varicella Immunizations (Chicken Pox) (See additional requirements under New Freshman Student type
above)

6. Two MMR Immunization (See additional requirements under New Freshman Student type above)

7. Hepatitis B Immunization (See additional requirements under New Freshman Student type above)

8. Draft Registration (See additional requirements under New Freshman Student type above)

9. See section entitled " Learning Support Program" for COMPASS test
information.

All collegiate-level transfer coursework for each student who is degree-seeking or certificate-of-credit seeking will be
evaluated according to the following criteria: (1) course similarity within the programs enrolled in at Motlow; (2) courses
with similar content taught at the same level as Motlow; and (3) same credentialing requirements for faculty at the
transferring institution. Credit toward degree or certificate program requirements will be given for transfer coursework
that meets all criteria. Grades for any course accepted as transfer credit will be used in computing the cumulative grade
point average. Student's transcript evaluations, once reviewed, will be available for student access through MyMotlow.
Mechatronics courses will be evaluated by the Director of Career Readiness.



Transfer students should be eligible to re-enter the school from which they are transferring. A transfer student who is
not academically eligible to re-enter the institution from which he/she is transferring may appeal the suspension to

the Student Affairs Committee at Motlow through the Office of the Assistant Vice President for Student Affairs if he/she
feels there are unusual circumstances which have contributed to the suspension from the previous institution. A transfer
student who is allowed to enter Motlow through this appeal process may be advised to reduce his or her load, repeat
certain courses, or change program of study. The student will enter on probation.

To appeal, the student must complete a suspension appeal form from the MSCC website and bring or mail the
completed form along with a copy of a transcript reflecting all previous college work to the Office of Student Affairs prior
to the deadline. Appeals will be heard by the Committee on the day set forth in the calendar each semester. The Student
Affairs Committee reserves the right to alter the date for appeals based upon the number of appeals to be heard. The
student should confirm the date with the Office of Student Affairs at 393-1690.

Through the Office of Student Affairs, the suspension status for a student may be removed once the appeal is approved
by the Student Affairs Committee.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at Motlow College but did not attend the
preceding term (summer excluded). To be admitted as a readmit student, a person must do the following:

Submit a completed Application for Readmission to the Office of Admissions and Records (no fee).
Request that an official transcript be forwarded directly to the Office of Admissions and Records from each
institution attended since last attending Motlow. All transcripts must be on file prior to registration.

3. See section entitled "Learning Support Program" for COMPASS test information.

AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is enrolled. Learning
Support level courses may not be taken for audit status. A student who attends a class with audit status will receive no
credit and no grade. Enroliment with audit status is reflected on the academic record as AU for "audit." To be eligible for
enrollment as an audit-only student, the person must have attained the age of fourteen (14) years prior to the semester
in which he/she plans to audit a course. To be admitted as an audit-only student, a person must submit a completed
Application for Admission form to the Office of Admissions and Records.

A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during the period of
time designated for adding a class in the schedule of classes for the semester or a student who has audited a course may
take it for credit at a later time. However, a student will neither be allowed to change from audit to credit nor credit to
audit after the last day to add a class as designated in each semester's class schedule. Students auditing college-level
English or mathematics courses may not change to credit status unless they have undergone placement testing or are
otherwise exempt from placement testing. Enrollment for audit may be subject to space availability.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is not pursuing a
degree or certificate-of-credit program. To be admitted as a special student for credit, a person must do the following.

Submit a completed Application for Admission form to the Office of Admissions and Records.

Provide proof of high school graduation by (1) high school transcript noting either regular diploma or state
proficiency tests passed (TN residents only) and graduation date; (2) GED if taken before 2002 or 450, if taken
after 2002, or if taken after January, 2014, the score of 150 or higher in each subject area. The HiSET



examination diploma must request that the testing center send evidence of satisfactory completion of a score of
45 or higher, in addition, (3) if the student has attended any college/university, an official transcript from the
last college/university is required.

3. Proof of Citizenship: Show proof by valid regular Tennessee driver's license (Temporary driver license is NOT
acceptable) or an official birth certificate issued by a U.S. state, jurisdiction, or territory.For more information go
to: http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

Special students for credit may not enroll in a college-level English or mathematics course, or in a course that has an
English or mathematics prerequisite, until they have provided appropriate ACT, assessment scores, or prior college
coursework showing evidence of adequate preparation for these courses. See section entitled "Learning Support
Program" for COMPASS Test information.

Special students for credit who change to degree-seeking status must meet all admission requirements for the degree-
seeking student category which they are pursuing.

TRANSIENT STUDENT

(Summer Semester Only)

A transient student is a student from another institution who takes classes during the summer term at Motlow and
transfers the credit to the home institution. Transient students must be eligible to re-enter the home institution. To be
admitted as a transient student, a person must do the following:

Submit a completed Application for Admission form to the Office of Admissions and Records; or in the event that the
student has previously attended Motlow, submit a completed Application for Readmission form to the Office of
Admissions and Records.

Proof of Citizenship: Show proof by valid regular Tennessee driver's license (Temporary driver license is NOT acceptable)
or an official birth certificate issued by a U.S. state, jurisdiction, or territory.For more information go to:
http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

To be able to register for summer classes on May 1, transient students must have a letter of good standing and a partial
transcript if a class is needed as pre-requisite. These should be forwarded directly to the Office of Admissions and
Records at Motlow State from the college or university where the applicant is regularly enrolled. A final transcript from
the college or university must be sent to Motlow at the end of spring term before a transcript can be sent back to home
institution.

A transient student must submit an official request to the Office of Admissions and Records at Motlow to have an official
transcript forwarded to the home institution at the end of the summer term.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is domiciled in Tennessee and who is enrolled only
as an audit student. This student type may audit credit courses without payment of a maintenance fee. Enrollment
without payment of the full maintenance fee will be subject to the availability of space in the class being requested. To
be admitted as a sixty-year-old audit student, a person must do the following:

1. Submit a completed Application for Admission form to the Office of Admissions and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT



This student type is a student who is sixty-five (65) years old or older and is domiciled in Tennessee who is enrolled for
credit. This student type may enroll for credit courses without payment of the full maintenance fee but will be assessed
a service fee of one-half the current per-semester-hour maintenance fee rate for each semester hour of enrollment up
to a maximum of $70.00 per semester. Enrollment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. To be admitted as a sixty-five-year-old student, a person must do the
following:

1. Submit a completed Application for Admission form to the Office of Admissions and Records.
2. Submit proof of age.
3. Request any one of the following be forwarded directly to the Office of Admissions and Records:

a. an official report of a comprehensive GED score of 45 or more, if taken before 2002, or 450, if taken
after 2002, or if taken after January, 2014, the score of 150 or higher in each subject area. The HiSET
examination diploma must request that the testing center send evidence of satisfactory completion of a
score of 45 or higher.

b. an official high school transcript or other proof of graduation from high school,

c. an official EDP transcript indicating the 65 required competencies, or
evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the Tennessee Board of
Regents. This student type may audit credit courses without payment of a maintenance fee and may enroll for credit
courses without payment of the full maintenance fee but will be assessed a service fee of one-half the current per-
semester-hour maintenance fee rate for each semester credit hour of enrollment up to a maximum of $70.00 per
semester. Enrollment without payment of the full maintenance fee will be subject to the availability of space in the class
being requested. To be admitted as a permanently and totally disabled student, a person must do the following.

1. Submit a completed Application for Admission form to the Office of Admissions and Records.

2. Submit certificate of disability or affidavit from a physician or agency compensating the disabled person.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:

a. an official high school transcript indicating receipt of a regular high school diploma as specified by the
Tennessee State Department of Education,

b. an official report of a comprehensive GED score of 45, if taken before 2002, or 450, if taken after 2002,
or if taken after January, 2014, the score of 150 or higher in each subject area. The HiSET examination
diploma must request that the testing center send evidence of satisfactory completion of a score of 45
or higher.

c. an official EDP transcript indicating the 65 required competencies, or

d. evidence of graduation from a college or university.

4. Provide an official ACT/SAT report if applicant is less than 21 years of age. (The ACT/SAT report is not required of
applicants who are 21 years old or older.) ACT/SAT scores must be less than three years old as of the first day of
the admitting term. Applicants without ACT/SAT scores or who's ACT/SAT scores are more than three years old
should contact the Motlow College Testing Office to schedule an ACT test. ACT/SAT scores on the high school
transcript that are less than three years old are acceptable.

5. See section entitled "Learning Support Program" for COMPASS Test information.

INTERNATIONAL STUDENT



An international student is a student who is a citizen or a permanent resident of a country other than the United States.
To allow adequate time for processing your application and completing the visa documents, please submit your
application for admission and all documentation by July 15 for the fall semester enroliment, November 15 for the spring
semester and April 1 for summer enrollment. To be admitted as an international student, a person must do the
following:

1.

10.

Submit a completed Application for Admission form to the Office of Admissions and Records.

Request that an official TOEFL (Test of English as a Foreign Language) report with a score of at least 500 on the
paper-based test or at least 173 on the computer-based test or at least 61 on the Internet-based test or an
official Michigan Test with a score of 72 or greater be forwarded to the Office of Admissions and Records at
Motlow. (The TOEFL and Michigan Test are not administered at Motlow.)

Submit a completed financial statement form. This form can be obtained in the Office of Admissions and
Records.

Submit evidence of high school graduation, an official report of a comprehensive GED score of 45, if taken
before 2002 or 450, if taken after 2002, or if taken after January, 2014, the score of 150 or higher in each subject
area. The HiSET examination diploma must request that the testing center send evidence of satisfactory
completion of a score of 45 or higher, an official EDP transcript indicating the 65 required competencies, or
graduation from a college or university.

Request that transcripts be forwarded to the Office of Admissions and Records from each educational institution
previously attended. Applicants must furnish transcripts of all secondary school and college level studies
accompanied by official English translations. The applicant is responsible for paying any cost for official
translation of foreign language transcripts.

Provide an official ACT/SAT report if applicant is less than 21 years of age. (The ACT/SAT report is not required of
applicants who are 21 years old or older.) ACT/SAT scores must be less than three years old as of the first day of
the admitting term. Applicants without ACT/SAT scores or who's ACT/SAT scores are more than three years old
should contact the Motlow College Testing Office to schedule an ACT test. ACT/SAT scores on the high school
transcript that are less than three years old are acceptable.

Submit copies of appropriate examination certificates to the Office of Admissions and Records.

All international students applying for admission pursuant to a student visa shall submit a certificate from a
licensed physician or other qualified medical authority verifying freedom from tuberculosis within thirty days
from the first day of classes, and failure to submit such certification shall result in denial of further enroliment or
admission. In the event that a student either has tuberculosis or has potential tuberculosis requiring medical
treatment, continued enrollment will be conditioned upon the determination by a licensed physician that
further enrollment does not present a risk to others and upon the student's compliance with any prescribed
medical treatment program.

International students without valid ACT/SAT scores must complete the entire COMPASS test. See section
entitled "Learning Support Program" for COMPASS Test information.

All international students must obtain health and accident insurance as a condition of admission and continued
enrollment at Motlow. Minimum requirements for coverage set up by the Tennessee Board of Regents are
specified on the insurance form provided by the Admissions and Records Office.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an educational
program in grades 9, 10, 11, and 12. Four categories—Joint Enrollment, Dual Enrollment, Seamless Alignment and
Integrated Learning Support (SAILS), and Academically Talented/Gifted—are defined to provide the opportunity for early
admission.



JOINT ENROLLMENT

Joint enrollment is the enrollment of a high school student in one or more college courses for which the student will
earn only college credit. The joint enrollment category is for the student who has completed the sophomore year in high
school and is still involved in a high school program of study. The following conditions must be met for a student to be
eligible for enroliment at Motlow as a joint enrollment student:

1. The 9th and 10th grades have been completed.

2. The student's parent or guardian must approve the student for dual enrollment by signing the Parent/Guardian
portion of the Dual Enroliment Form (located on page two of the Dual/Joint Enrollment Application). The high
school counselor must certify the student by completing and signing the High School Counselor/Principal section
of the Dual/Joint Enrollment Application.

3. The student must provide an official ACT/ACT Plan report with the required sub-score as outlined below.
Students who wish to take:

e A collegiate mathematics or science course must have a reading sub-score of 19 or greater, an English sub-
score of 18 or greater,

e AND a math sub-score of 19 or greater. Any other collegiate course (for example: English, History, Music,
Psychology) must have a reading sub-score of 19 or greater AND an English sub-score of 18 or greater;

Comparable SAT/PSAT scores may substitute for ACT/ACT Plan scores for purposes of dual/joint admission and
enrollment as outlined below:

ACT/ACT
SAT/PSATSUBJECT COMPASS
SUBJECT/TESTCATEGORY PlanSUBJECT / PLACEMENT
SCORE Score
SCORE
. English 18- Critical Writing
Writ ENGL 1010
riting 36 Reading450-800 | 77-99
College-
Algebra
Math Math 19-36 | Math 460-800 32 99 level Math
course
Reading Reading 19- Fritical Reading | College-
36 Reading460-800 83-99 level

4. ACT/ACT Plan scores on the high school transcript are acceptable. Applicants without ACT/ACT Plan scores or
with ACT scores that are more than three years old should contact the Motlow College Testing Office to
schedule an ACT test.

5. Prospective joint enrollment students with valid ACT scores below the required minimum scores for college-level
reading, writing, and/or math may challenge their placement by taking one or more portions of the COMPASS
test. The college charges $10.00 to challenge each portion of the test or $20.00 to challenge the entire
test. Fees are payable at the time the test is taken. Students can purchase review material and/or software to
help review content. Students can challenge placement no more than two times.Prospective joint enrollment
students who present without scores, or with only ACT Plan scores may not challenge the placement through
the COMPASS test. Prospective dual/joint enrollment students without valid ACT scores, must take either the
National ACT test, or the Motlow ACT Residual Test. Scores from the Motlow ACT Residual Test are only valid at
Motlow State Community College. The ACT Residual Test is administered on select dates on the Motlow campus



in Moore County only. Students should contact the Testing Center for information about test dates and special
accommodations.
Any dual/joint enrollment student seeking to enter the mechatronics certificate program must have a high
school GPA of 2.0 AND a recommendation by his/her high school guidance counselor or principal. Prospective
dual enrollment mechatronics students must also have a minimum math score of 17 on the ACT. A prospective
dual enrollment mechatronics student presenting without the ACT score, must take the math portion of the
COMPASS and receive a minimum score of 17 in order to be admitted to the program.
Students 18 years of age or who turn 18 years of age during dual enrollment classes must submit proof of
citizenship. Acceptable forms of Proof of Citizenship include:

e Copy of valid regular Tennessee driver's license (Temporary driver license is NOT acceptable), or

e Copy of official birth certificate issued by a U.S. state, jurisdiction, or territory.

For more information go to: http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

When the conditions have been met, the prospective dual enroliment student must do the following:

1.

Submit a completed Dual/Join Application for Admissions application packet to the Office of High School
Partnership Programs. Signatures on the Dual Enrollment Form page of the dual enrollment application packet
must be included for the application to be valid.

Request that the high school send an official transcript with current GPA and ACT/ACT Plan scores to the Office
of High School Partnership Programs, Dept. 265, at Motlow State Community College.

DUAL ENROLLMENT

Dual enrollment is the enroliment of a high school student in one or more college courses for which the student will be
awarded both high school and college credit. Dual enrollment opportunities are available for students whose high
schools have consensual agreements with the college to offer college-level credit for which both high school units and
college credits are awarded simultaneously. Requirements for the dual enrollment program are:

The 9th and 10th grades have been completed.
The student's parent or guardian must approve the student for dual enrollment by signing the Parent/Guardian
portion of the Dual Enrollment Form (located on page two of the Dual/Joint Enrollment Application). The high
school counselor must certify the student by completing and signing the High School Counselor/Principal section
of the Dual/Joint Enrollment Application.
The student must provide an official ACT/ACT Plan report with the required sub-score as outlined below.
Students who wish to take:
e A collegiate mathematics or science course must have a reading sub-score of 19 or greater, an English sub-
score of 18 or greater,
e AND a math sub-score of 19 or greater.Any other collegiate course (for example: English, History, Music,
Psychology) must have a reading sub-score of 19 or greater AND an English sub-score of 18 or greater;

Comparable SAT/PSAT scores may substitute for ACT/ACT Plan scores for purposes of dual/joint admission and
enrollment as outlined below:

ACT/ACT
/ SAT/PSATSUBIJECT COMPASS
SUBJECT/TESTCATEGORY |PlanSUBJECT PLACEMENT
SCORE Score
SCORE
English 18- Critical Writing

Writing ENGL 1010

36 Reading450-800 77-99



College-

Algeb
Math Math 19-36 | Math 460-800 3g8e9;a level Math
course
Reading Reading 19- (;ritical Reading | College-
36 Reading460-800 83-99 level

ACT/ACT Plan scores on the high school transcript are acceptable. Applicants without ACT/ACT Plan scores or
with ACT scores that are more than three years old should contact the Motlow College Testing Office to
schedule an ACT test.
Prospective dual enroliment students with valid ACT scores below the required minimum scores for college-level
reading, writing, and/or math may challenge their placement by taking one or more portions of the COMPASS
test. The college charges $10.00 to challenge each portion of the test or $20.00 to challenge the entire
test. Fees are payable at the time the test is taken. Students can purchase review material and/or software to
help review content. Students can challenge placement no more than two times.Prospective dual enrollment
students who present without scores, or with only ACT Plan scores may not challenge the placement through
the COMPASS test. Prospective dual/joint enrollment students without valid ACT scores, must take either the
National ACT test, or the Motlow ACT Residual Test. Scores from the Motlow ACT Residual Test are only valid at
Motlow State Community College. The ACT Residual Test is administered on select dates on the Motlow campus
in Moore County only. Students should contact the Testing Center for information about test dates and special
accommodations.
Any dual/joint enrollment student seeking to enter the mechatronics certificate program must have a high
school GPA of 2.0 AND a recommendation by his/her high school guidance counselor or principal. Prospective
dual enrollment mechatronics students must also have a minimum math score of 17 on the ACT. A prospective
dual enrollment mechatronics student presenting without the ACT score, must take the math portion of the
COMPASS and receive a minimum score of 17 in order to be admitted to the program.
Students 18 years of age or who turn 18 years of age during dual enrollment classes must submit proof of
citizenship. Acceptable forms of Proof of Citizenship include:

e Copy of valid regular Tennessee driver's license (Temporary driver license is NOT acceptable), or

e Copy of official birth certificate issued by a U.S. state, jurisdiction, or territory.

For more information go to: http://www.mscc.edu/admissions/DocumentationForCitizenship.pdf

When the above conditions have been met, the prospective joint enrollment student must do the following:

1.

Submit a completed Dual/Join Application for Admissions application packet to the Office of High School
Partnership Programs. Signatures on the Dual Enrollment Form page of the dual enrollment application packet
must be included for the application to be valid.

Request that the high school send an official transcript with current GPA and ACT/ACT Plan scores to the Office
of High School Partnership Programs, Dept. 265, at Motlow State Community College.

Courses taken must be chosen by the student in consultation with his/her high school counselor in order to supplement,
and not overlap, the total high school program. Such courses will not necessarily count toward the high school diploma,
and they will not count as part of entrance requirements for regular admission to MSCC.

SAILS



Motlow State Community College partners with high schools throughout the college's eleven-county service area to
offer high school students the opportunity to master the math competencies needed to be successful in college math
while earning high school bridge math credit required for graduation.

SAILS (Seamless Alignment and Integrated Learning Support) introduces the college developmental math curriculum in
the high school senior year. By embedding the Tennessee Board of Regents (TBR) Learning Support Math program in the
high school Bridge Math course, students can get a head start on their college career. The program blends online
instruction with individual assistance to give students the help they need. Students who successfully complete the
program are ready to take a college math course, saving them time and money while accelerating their path to
graduation.

Students who take the ACT their junior year and score less than a 19 in Math are required to take the Bridge Math
course their senior year. In SAILS, in addition to earning their HS bridge math credit, these students can complete the
college Learning Support Math program, eliminating their need for developmental math in college. Students may then
register for a college-level math course upon entering college. Interested students should contact their high school
guidance counselor to find out if their school is participating in SAILS.

ACADEMICALLY TALENTED/GIFTED STUDENTS

Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled in grades 9, 10, 11, or 12 in public or private high school in
Tennessee may, with the recommendation and approval of the high school principal and appropriate higher
education institution personnel, enroll in and receive regular college degree credit from a Tennessee post-
secondary institution if such a student has a grade point average equivalent to 3.2 on a 4.0 maximum basis and if
such a placement is a part of the student's planned Individual Education Program (IEP) as established by the
multidisciplinary team process."

The following conditions as described in Chapter 395 must be met for a student to be eligible for enrollment at
MSCC as an academically talented/gifted student:

1. The studentis enrolled in grade 9, 10, 11, or 12. If a student is in the 9th grade, he/she has completed at least
one grading period.

2. The cumulative grade point average (excluding deportment grades) beginning with the ninth grade and including
all work completed at the time of enroliment at MSCC is equivalent to 3.2 or more on a 4.0 maximum basis.

3. Enrollment in courses at MSCC is part of the student's planned Individual Education Program (IEP) as established
by the multidisciplinary team process.

4. The high school principal must approve the student for academically talented/gifted enrollment at MSCC and
submit a letter of recommendation, a transcript, and a copy of the student's Individual Education Program to the
Assistant Vice President for Academic Affairs. Courses to be taken are to be identified in the IEP.

The school principal will be notified of action taken on the recommendation. If the proposed enroliment is approved by
the Assistant Vice President for Academic Affairs, the prospective student should submit a completed Application for
Admission form to the Office of Admissions and Records. Courses taken must be those courses specifically identified in
the student's Individual Education Program. Such courses will not necessarily count toward the high school diploma, and
they will not count as part of entrance requirements for regular admission to MSCC.

EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest matriculation and
incidental fees. Expenses are charged and payable by the semester since each semester is a separate unit of operation. A
student may enroll at the beginning of any semester. Registration for each semester is not complete until all required



fees have been satisfied, and no student may be admitted to classes without having met his or her financial obligation.
Payment of fees may be made by cash, check, MasterCard, VISA, Discover or American Express credit card. Students are
encouraged to use our safe, convenient, online payment option to avoid any chance of having to wait in line. A payment
plan is also available. Information regarding the payment plan is available in the Business Office or on the Motlow
College website, www.mscc.edu on the Business Office webpage. Students are classified as residents or non-residents
for the purpose of assessing tuition charges. The definition of residency as determined by the Tennessee Board of
Regents will apply. Information about residence classification may be obtained from the Office of Admissions and
Records.

The Tennessee legislature has declared that a limited number of residents of Jackson, Madison, and Limestone Counties
in Alabama may attend Motlow State Community College for the same rates as residents of Tennessee. Contact the
Office of Admissions and Records for details.

MAINTENANCE AND TUITION FEES

THESE FEES AND ALL OTHER FEES GIVEN IN THIS CATALOG ARE SUBJECT TO CHANGE BY POLICY OF THE TENNESSEE
BOARD OF REGENTS. For current fees visit www.mscc.edu

At the Tennessee Board of Regents meeting, a fee increase was approved and became effective in the fall 2015
semester. The effect of this increase for Motlow State Community College is as follows:

Hourly Rates up to 12 hours
Residents of Tennessee $152.00 per semester hour

Non-residents (out of state) $475.00 per semester hour

Rates over 12 hours:

$1824.00 per semester plus $30.00 per hour over 12

Residents of Tennessee
hours

5700.00 per semester plus $95.00 per hour over 12
Non-residents (out of state) 2 P plus 5 P

hours

Regents Online Degree Program (RODP) Students:
Residents of Tennessee $152.00 per semester hour
Non-residents (out of state) $475.00 per hour
On-Line Course Fee $61.00 per hour

eRate (Non-residents of Tennessee and exclusively in online

$74.00 per semester hour
classes)

E-RateThe eRate is available to students who enroll at TBR institutions, who are classified as non-residents of Tennessee,
and who are enrolled exclusively in online courses. The e-rate is a significant reduction in the out of state tuition cost.
The e-rate out-of-state tuition rate is $74 per credit hour. To qualify for an eRate, students must (a) meet all institution
admission requirements and must (b) be verified as an online out-of-state student enrolled exclusively in courses
delivered online by a procedure documented by the institution. Students enrolled in any type courses other than online



(on-ground, distance education, etc.) will not be eligible for the eRate specified in this guideline and will instead incur
traditional non-resident fees and charges. Students who enroll in both online courses and other type courses and
subsequently drop the other type courses will not then become eligible for the eRate.

NOTE: RODP degree courses are all charged at a per-hour rate and viewed separately from on-campus courses. RODP
fees are not included in the full-time cap applicable to all other types of courses.

Pursuant to TCA 49-7-113, the Tennessee legislature has provided specific exceptions for payment of registration fees
for certain disabled and elderly students domiciled in Tennessee as outlined below. The privilege to enroll under these
exceptions may be denied based on space availability.

For credit enroliment, a nonrefundable service fee of $70.00 per semester will be charged to persons with a
permanent total disability, and persons who will become sixty-five (65) years of age or older during the academic
semester and who are domiciled in Tennessee. This fee includes maintenance fees, campus access fees, student
activity fees, and technology access fees; it does not preclude an application fee. For audit enrollment, no fee is
required for persons with a permanent total disability or persons who become sixty (60) years of age or older
during the academic semester and are domiciled in Tennessee, and persons who have retired from state service
with thirty (30) or more years of service, regardless of age.

Pursuant to TCA 49-7-102, certain statutory fee exceptions exist for dependents and spouses of military personnel killed,
missing in action, or officially declared a prisoner of war while serving honorably as a member of the armed forces
during a period of armed conflict.

Registration and tuition fees for the summer semester will be the same as for the other two semesters. Fees for auditing
a course will be the same as the fees paid if taking courses for credit. Enroliment for audit may be subject to space
availability.

Enrollment under employee fee waiver programes, i.e., State of Tennessee, Tennessee Board of Regents, and University
of Tennessee, is subject to the availability of space in the class being requested. Students enrolled under fee waiver
programs may pre-register no earlier than four weeks prior to the first day of classes.

REGISTRATION FEES

Campus Access Fee, each semester, nonrefundable $20.00
The campus access fee will be assessed each student who registers for credit classes.

$9.00 per credit hour

Technology Access Fee, each semester
up to 11 hours

or $112.50 for 12
credit hours or more

Student Activity Fee, each semester, nonrefundable $6.00

International Education Fee, each semester, nonrefundable $12.00

PROGRAM AND SERVICE FEES

Late Registration Fee, nonrefundable $25.00

This fee will be charged during the entire period of late registration as indicated in the official
calendar for each term published in the class schedule.



Payment Plan Fees, nonrefundable
Administrative Fee, each semester that the payment plan is elected
Returned Payment Fee
Nursing Competency Test Fee, nonrefundable
Freshman ($42.00 per semester)
Sophomore ($52.50 per semester)
Nursing Lab Fee, nonrefundable

Science Consumables, nonrefundable per class

OTHER FEES

College Level Examination Program (CLEP)
Optional essay fee
Motlow and Non-Motlow students are also required to pay a $25.00 registration fee for CLEP

testing

General Education Development (GED) Test Fee (Computer based) entire test

GED Retest per section and Individual Section Fee, nonrefundable (Computer based)

High School Equivalency Test (HiSET) ($50.00 ETS Fee and $25.00 test center administration fee)
ETS fee will need to be paid online

Retest HIiSET fee (entire test purchased)

HIiSET Individual subsets (15.00 ETS fee and $5.00 test center administration fee)

Retest HiSET fee (individual test purchased)

ACT Residual Test Fee, nonrefundable

COMPASS Challenge Test Fee, nonrefundable**The first challenge using COMPASS is free of
charge.

Correspondence/Distance Education Proctor Fee, nonrefundable
Credit by Assessment Test Fee, nonrefundable

Library Fee
Fines for lost materials

Interlibrary Loan Fee — Fee for non-pickup of requested material

Photo ID Replacement

$25.00

$30.00

$87.00
$109.00
$25.00

$15.00

$80.00 per test

$10.00

$120.00 for initial
testing

$24.00 per test
section

$75.00 battery

$10.00

$20.00 per test
$5.00

$35.00 per test

$20.00 for entire
test; $10.00 per part

$15.00

$55.00

$50.00 or more per
item

$5.00

$5.00



Nursing Entrance Examination Fee, nonrefundable $50.00
Returned Check Fee, per returned check, nonrefundable $30.00
Traffic Violations Fee
First and second violation, each $10.00
Each violation thereafter(after 2nd violation) $20.00
Disabled Parking Violation

Each violation $200.00

RETURNED CHECKS

There is a $30.00 charge for any check tendered for payment to the college that is subsequently dishonored and
returned by the bank. Returned checks received for the payment of registration fees, if not redeemed within ten
calendar days from the postmark date of the institution's letter of notification, shall result in the dis-enrollment of the
student. A late fee of $25.00 will also be assessed for any returned check that was tendered for registration fees, unless
the student registered late initially.

For other returned checks cashed on campus, an opportunity to redeem the check shall be allowed; and, if the check is
not then redeemed, a formal notice will be sent by registered mail to the drawer. Failure to redeem the check after
formal notice shall result in the initiation of further action by the college.

No student may re-enroll, graduate, receive grades, or receive a transcript of his or her record until all accounts are
settled. The term "account" includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the State University
and Community College System of Tennessee.

REFUNDS AND REPAYMENTS

A student may be eligible for a refund of institutional charges, based on a change in enroliment status due to: (1)
dropping a course or courses, (2) withdrawing from college, (3) cancellation of a class by the institution, or (4) death of
the student. Refund processing requires three to four weeks for completion. Students receiving Federal Title IV grants,
loans, and state grants/scholarships are required to notify the Financial Aid Office upon changing enrollment status by
dropping any class or upon withdrawing from the institution.

INSTITUTIONAL FEES

1. Seventy-five percent of fees will be refunded for drops or withdrawals that occur within the first 14 calendar
days (unless the class begins on Saturday. See # 5 below) of an academic term, beginning with and inclusive of
the first official day of classes, or within an equivalent period for a short-term course. Twenty-five percent of
fees will be refunded following expiration of the 75 percent refund period, to the point in time when 25 percent
of the term is completed. No refunds will be made beyond the 25 percent point.

2. One hundred percent of fees will be refunded for classes canceled by the institution.

3. One hundred percent of fees will be refunded for withdrawals prior to the first day of classes for the regular
academic terms and summer sessions.

4. One hundred percent of fees will be refunded in case of death of the student.



5. One hundred percent of fees will be extended when the first day of the academic term falls on a Saturday
through the weekend until the following Monday morning (12:01 a.m.).
Fees discussed above include Maintenance and Technology Access Fees only. All other fees are non-refundable.

Summer term refunds will be based on the above procedures with time periods for half-summer terms being prorated
as a percentage of a regular term.

No refunds will be made for a general interest class unless the class is canceled.

PAYMENT PLAN

A payment plan is available to allow students to pay registration fees in installments. The plan does not apply to books
or to non-credit classes and is available for fall and spring semesters only. All students in good financial standing are
eligible to participate in the payment plan. Total fees eligible must be at least $400 after application of any financial aid
awarded to student. (Fees not eligible include application fee, and any account balance from prior terms.)

e To participate in the payment plan, you must complete the Payment Plan Application on MyMotlow.

e The plan requires an initial payment consisting of 50% of fees plus a $25 administrative fee at the beginning of
the term. The remaining balance will be paid in equal installments. (Due dates will be specified in the Payment
Plan Contract.

e Students who fail to pay the required initial payment by the appropriate (preregistration or regular registration)
last day to pay fees specified in the term calendar will be deleted from the class rolls.

¢ Students who fail to pay the second and/or third installments will have their records placed on hold. The College
will proceed with collection procedures as required by the Tennessee Board of Regents, Guideline B-010,
including submission to a collection agency, if necessary.

¢ Initial payment and subsequent installments will be paid by auto deduction.

e Withdrawal from classes does not forgive any remaining balance due except to the extent that any refund, as
determined by the College's refund policy, will be applied to the balance due. Refunds for students on
payment contracts are calculated based on the total fees assessed, not the portion of the fees actually paid at
the time of the refund.

e A student who fails to make timely payments in a previous term may be denied the right to participate in
the payment plan in future enrollment periods.

FEDERAL FINANCIAL AID RETURN TO TITLE IV (R2T4)

Federal Title IV regulations require Motlow College to recalculate the federal financial aid eligibility for each student who
withdraws from the institution at or before the 60 percent point of the term. Eligibility is based on the number of
calendar days completed in the term at the point of withdrawal. Students who stop attending classes without initiating
the formal Motlow College withdrawal process will be assigned a withdrawal date based on their documented last-date-
of-attendance in their classes.

Note: For programs offered in modules/mini-terms (ex. Adult College Express [ACE] program), Federal Title IV
regulations require Motlow College to recalculate the federal financial aid eligibility for each student who withdraws
from the institution if all scheduled modules within a term are not completed (see example 2 below).

Example # 1:

A student withdraws on the 30th day of the term, which is 120 days in length. The student has completed 25 percent of
the term, thus, is only eligible for 25 percent of the federal financial aid awarded for that term. Therefore, Motlow
College must return 75 percent of the federal aid originally retained by the college to satisfy the student's institutional



fees. As a result, the student will receive a billing e-mail from the Motlow Business Office for that portion of the fees no
longer covered by federal financial aid. Students are not required to make repayments of fifty dollars or less.

In addition, the student is required to repay a portion of the federal financial aid received for personal and living
expenses for the term. The initial amount to be returned in this example is based on a 75 percent calculation; however,
to ease the repayment burden on the student, the following guidelines apply:

e The student is required to repay only 50 percent of the portion of the initial repayment amount that is
attributable to Federal Pell Grant and Federal Supplemental Educational Opportunity Grant funds disbursed
directly to the student. The student will be billed for the required amount and must make repayment
arrangements with Motlow State Community College. Failure to make repayment within 30 days of notification
will result in the matter being referred to the U.S. Department of Education Debt Collection Service, and the
student will be unable to receive future federal financial aid funds from any educational institution until
repayment has been satisfied.

Example # 2 Modules:

Within a semester, there are 3 modules (A, B, C) that span the entire term and are 5 weeks each, offered consecutively.
In the fall semester, the student enrolls in modules A, B, and C. Student completes courses in module A. Student begins
Module B and withdraws. At this point, the student is a Title IV withdrawal and a R2T4 calculation must be done. The
student's registration for module C is not enough to override the R2T4 requirement. However, if the school collects
written confirmation from the student at the time of the withdrawal from module B that they intend to return for
Module C, a R2T4 is not required. If the student returns for Module C and completes the module, no R2T4 is required. If
the student does not return for Module C, a R2T4 is done using the withdrawal date from Module B. If the student
returns for Module C and then withdraws, a R2T4 is done using the withdrawal date from Module C.

Note that because we are looking at completed days, if the above student was also enrolled in a course that spanned the
entire term and completed that course, the withdrawal from the modular courses would not result in a withdrawal for
the term. By completing the 15-week course the student has completed all days for which he/she enrolled.

All required repayments to Federal Title IV programs will be distributed in the following order: (1) Federal Direct
Unsubsidized Loan (Motlow does not offer loans), (2) Federal Direct Subsidized Loan (Motlow does not offer loans), (3)
Federal Pell Grant, (4) Federal Supplemental Educational Opportunity Grant, and (5) any other applicable programs (ex.
TELS, TSAA, etc.)

Any refunds calculated for students who received financial assistance from sources other than Federal Title IV funds will
be refunded according to each source's policy.

STUDENT FINANCIAL AID

Motlow College School Code: 006836

The Financial Aid Office for Motlow College is located on the second floor of the Crouch Center on the Moore County
Campus, (phone: 1-800-654-4877, ext. 1553, or 931-393-1553), a satellite office is located at the Smyrna Campus,
(phone: 1-800-645-4877, ext. 7817, or 615-220-7817) and a Financial Aid Lab is also available on the second floor of the
Crouch Center on the Moore County Campus, (phone: 1-800-654-4877, ext. 1560, or 931-393-1560). Financial aid
personnel are available during regular hours to discuss any student's financial need with him/her and assist with the
financial aid process for students on any Motlow Campus. Additionally, student services staff at Fayetteville and
McMinnville will assist with the financial aid process.The following financial aid sections outline current provisions; but
since regulations and funding for institutional, state, and federally supported programs are subject to change, the
College reserves the right to administer the programs accordingly.



The primary purpose of the financial aid program at Motlow College is to provide assistance to students who, without
such aid, would find it difficult to attend the College successfully. Motlow College adheres to a nationally established
policy and philosophy of financial aid for education. Basically, this policy is that students and parents have the first
responsibility for financing an education. However, when it is determined that a family cannot meet the educational
costs, financial assistance may be available. Motlow College provides this assistance through federal, state and private
sources. All students are encouraged to apply for aid if they feel they have the need. To determine if there is need for
assistance, students must complete and submit the Free Application for Federal Student Aid (FAFSA) to the United
States Department of Education, which takes into consideration the factors that affect a family's financial status. The
FAFSA should be filed on-line at www.fafsa.ed.gov.

HOW TO APPLY

Students receiving financial assistance are responsible for completing all necessary paperwork in advance to assure
proper credits to their accounts. Students not meeting this requirement may be required to pay in advance of receiving
any financial assistance.

e NOTE: Priority and Deadline dates are posted on the Motlow Financial Aid webpage.

1. Financial Aid is awarded on a first-come, first-served basis.

The student must apply and be accepted for admission to Motlow College. Final high school transcripts or HSE
transcripts must be in place with the Admissions and Records Office prior to any financial aid being processed.
Transfer students must have all previous college transcripts in place and evaluated by the Admissions and
Records Office prior to any financial aid being processed.

3. The student must be enrolled as a regular student and must be working toward an approved degree or
certificate program. Students who hold a bachelor's degree or higher are not eligible to receive federal or state
grants.

4. To receive full consideration for all funds available through Motlow College, all applicants must complete the
Free Application for Federal Student Aid (FAFSA). The application process is FREE and can be located on-line
at www.fafsa.ed.gov.The school code to have information sent to Motlow State Community College is 006836.
All information received in the Financial Aid Office is kept in strictest confidence. Questions concerning the
FAFSA can be directed to the Federal Processor at 1-800-4-FED-AID.

5. THE STUDENT MUST REAPPLY FOR AID EACH YEAR BY SUBMITTING A NEW FAFSA.

6. Students interested in applying for scholarships and other grants must complete and submit a Motlow College
Scholarship Application, according to directions, on or before March 15th. Go to the financial aid section on the
website for detailed instructions.

GENERAL INFORMATION

Motlow College uses the results from the FAFSA in awarding all federal and need-based programs, including the
Tennessee Education Lottery Scholarship Program and TN Promise. The student will receive a Student Aid Report (SAR)
from the processor by mail or e-mail. The college receives a similar report from the federal processor provided that
Motlow was listed as a school choice on the student's FAFSA. Some students will be selected by the processor or by the
school for a process called verification. If the application is selected, additional worksheets and documentation will have
to be supplied to the Financial Aid Office prior to the student receiving financial assistance. Students can review their
status on-line at any time by logging into their MyMotlow account.

Motlow College calculates financial need by deducting the estimated family contribution (EFC) from the cost of
attendance (COA). The EFC is provided on the Student Aid Report (SAR) from the Department of Education. The COA is
based on an allowance for tuition and fees, room and board estimates, books and supplies estimates, transportation
estimates, and miscellaneous expense estimates along with other calculations depending on the student situation (COA



may be prorated for students who are not full time or enrolled in special programs). Information on the Cost of
Attendance budget is available in the Financial Aid Office or on-line by logging into MyMotlow. Once financial need is
calculated, the Pell Grant and the Tennessee Education Lottery Scholarship are awarded if the student is eligible,
followed by other resources. Other resources include, but are not limited to, Vocational Rehabilitation benefits, VA
benefits, WIA benefits, TRA benefits, private and institutional scholarships, discounts and fee waivers, federal
supplemental educational opportunity grant (FSEOG), Tennessee Student Assistance (TSAA), TN Promise (a last dollar
scholarship), etc. Motlow College reserves the right to adjust any award because of changes in eligibility, enrollment
status or change in funding levels. Any adjustments resulting in a balance due on the student's account is the full
responsibility of the student to repay. Financial aid recipients are required to inform the Financial Aid Office of any
resources awarded to them, such as scholarships, loans, grants, etc., by any source other than Motlow College. Failure
to do so may result in later reductions or cancellations of assistance.

All awards are contingent upon (1) the number of hours for which the student enrolls each academic term; (2) the
student's ability to maintain satisfactory academic progress as outlined later in this section of the catalog or on the
Motlow College Financial Aid homepage; (3) the availability of federal, state, and institutional funds; and (4) Motlow's
receipt of those funds. Thus, Motlow College reserves the right to adjust student awards accordingly. All awards will be
credited to the student Business Office account each academic term and applied toward institutional charges. Any funds
remaining will be made available to the student generally within seven business days via a check, which the student may
pick up at the Business Office. Students at the off-campus locations may have a longer delivery time on checks. To pick
up a financial aid check, the student must present a Motlow College ID. Checks not picked up within 20 days of the fund
disbursement date may be voided, and the funds returned to the appropriate financial aid program(s).

Students must be enrolled in a degree or a certificate program in one of the following areas: Associate of Science,
Associate of Science in Teaching, Associate of Arts, Associate of Applied Sciences, or approved Technical Certificate.
(NOTE: Currently, Motlow College has no certificate programs approved for funding). Financial aid is available only for
one of the degrees/certificates. A second degree will be considered if it is in a different degree program. A completed
financial aid appeal form will be required for this consideration. Please contact the Financial Aid Office for additional
details.

Student Discounts: Student discounts will be calculated and applied to the student account by the Business Office.
(Note: Any Teacher Dependent Discount does not include on-line fees in the calculation.)

RETURN TO TITLE IV

Students who received or could have received federal financial aid must be processed through the Return to Title IV
calculation if they withdraw officially/unofficially prior to completing 60% of the academic term or do not complete
modules in a module program. As a result the student could be required to return all or a portion of financial aid funds
received. For additional information, please refer to the Refund and Repayment section of this catalog under the
heading Financial Aid Return to Title IV. If students experience any difficulties while attending Motlow, please contact
the Financial Aid Office to discuss options before stopping class attendance or initiating the formal withdrawal process.
Students who stop attending all classes prior to the end of the term are considered to have withdrawn unofficially.

Note: Courses offered in mini-terms within a semester are now treated as modules. All modules must be completed
without an official or unofficial withdrawal to maintain eligibility for financial aid awards for the semester. Dropping or
withdrawing from mini-terms may result in financial aid funds having to be returned by the student for the entire
semester.

SATISFACTORY ACADEMIC PROGRESS

All students at Motlow College who receive federal financial aid must make satisfactory academic progress toward
completion of their degrees/certificates within a reasonable period of time. The College has approved standards



defining satisfactory progress, in accordance with regulations issued by the U.S. Department of Education. Satisfactory
academic progress is measured at the end of each term of enrollment utilizing these standards. Other federal, state,
private, and institutional assistance programs may have the same or other satisfactory progress requirements not
shown.

Refer to the Satisfactory Academic Progress section of the Motlow College Financial Aid website (www.mscc.edu) for up-
to-date information on these standards.

TYPES OF AID

The college provides financial assistance to students through: grants and scholarships. Most of these funds come from
programs sponsored by the federal and state governments. In order to be entitled to receive federal and/or state
student assistance benefits, a student must maintain satisfactory academic progress in the program of study he/she has
selected. More detailed information on aid programs and student rights and responsibilities is available online at
http://studentaid.ed.gov.

The following sources of financial assistance are discussed on the following pages:

Grants: Federal Pell Grant
Federal Supplemental Educational Opportunity Grant (FSEOG)
Tennessee Student Assistance Award (TSAA)
Scholarships: Tennessee Education Lottery Scholarships
Tennessee Promise
Institutional Scholarships
Foundation Scholarships

Additional Scholarships: Private

GRANTS
FEDERAL PELL GRANT

The Federal Pell Grant Program is a federal aid program that provides money to help undergraduates pay for their
education. Eligibility is determined by the Department of Education using a standard formula to evaluate the
information provided on the Free Application for Federal Student Aid (FAFSA). This grant provides the "foundation" of
financial aid to which other aid may be added; therefore, all students needing assistance should apply for the grant each
year. Students must be regular, degree-seeking undergraduates. The application can be submitted on-line at
www.fafsa.ed.gov.

In December 2011, the Consolidated Appropriations Act, 2012 (Public Law 112-74) was signed into law. This law has
significantly impacted the Pell Grant Program. Beginning in Fall 2012, students are now limited to 12 semesters (or
600%) of Pell Grant eligibility during their lifetime. This change affects all students regardless of when or where they
received their first Pell Grant.

Please be conscious about the lifetime limit of the Pell Grant when changing majors and/or scheduling classes. You may
view the amount of Pell Grant used by logging into www.NSLDS.ed.gov.



FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Federal Supplemental Educational Opportunity Grant (FSEOG) is a federally funded, institutionally controlled grant
program. Eligibility is based upon financial need. Students who complete the Free Application for Federal Student Aid
(FAFSA) will automatically be considered for the grant. Funding for this program is limited and students are encouraged
to apply early. The priority FAFSA filling date for these funds is February 15th each year.

TENNESSEE STUDENT ASSISTANCE AWARD

The Tennessee Student Assistance Award (TSAA) is a state need-based grant. Funds are appropriated annually by the
Tennessee General Assembly and administered by the Tennessee Student Assistance Corporation (TSAC). Tennessee
students who complete the Free Application for Federal Student Aid will automatically be considered for the award. To
qualify for funding under this program the student must be enrolled in at least six (6) credit hours per semester. Funding
for this program is limited and students are encouraged to apply early with the FAFSA.

SCHOLARSHIPS
TENNESSEE EDUCATIONAL LOTTERY SCHOLARSHIPS (TELS)

The TELS program consists of Tennessee HOPE Scholarship, General Assembly Merit Scholarship, Aspire Award,
Tennessee Hope Access Grant, Tennessee Non-traditional Lottery Scholarship, and Tennessee Hope Foster Care Grant.
To receive the most current information and to learn more about the individual programs, go to
www.tn.gov/CollegePays.

TELS Notes:

e Apply with the Free Application for Federal Student Aid (FAFSA), available at www.fafsa.ed.gov. Motlow must be
listed first in the "School Choice" section of the student's FAFSA.

e Applications must be received by September 1 for fall semester and February 1 for spring and summer
semesters. Early application is recommended.

e Maintain institutional satisfactory academic progress and TELS progression requirements.

e Maintain a minimum part-time enrollment (not less than 6 hours in fall and spring semesters). Award amounts
for part-time enroliment will be prorated based on credit hours attempted.

e Maintain enrollment status for every semester. If the student begins the semester as a full-time student, he or
she must finish the semester with at least 12 hours. If the student begins the semester as a part-time student,
he or she must maintain at least 6 credit hours. Dropping or withdrawing from one or more classes may result in
the permanent loss of eligibility.

o The student may file a Tennessee Lottery Appeal if he/she fails to meet enrollment requirements due to
extenuating personal or medical circumstances. Eligibility may be reinstated based on the appeal and
supporting documentation.

e The only valid ACT scores are tests from national test dates.

e Credits gained through dual enrollment, advanced placement, or other tests do not count in the TELS GPA or
TELS attempted hours.



e All classes taken after high school graduation count in the TELS GPA and attempted hours, including repeated
classes which Motlow excludes from the institutional GPA.

e The TELS GPA and TELS attempted hours may differ from the Motlow GPA and attempted hours, due to the
exclusions mentioned in the preceding item. The student should check the TELS GPA and attempted hours in the
Tennessee Lottery information section on their My Motlow account frequently to determine progress.

e If astudent fails to meet the required TELS GPA at any bracket, TELS eligibility will be lost. However, there is a
one-time regain provision that a student may use the regain eligibility if they have continued to meet all other
requirements and bring their TELS GPA up to the required standards at a subsequent bracket.

e CHANGES TO THE TENNESSEE LOTTERY SCHOLARSHIP: (effective fall 2011)

If you first received the Tennessee Lottery Scholarship DURING or AFTER fall 2009:Terminating events: You will
lose your lottery scholarship eligibility when you reach 120 attempted hours. Attempted hours include all classes
completed after high school graduation, classes in which you received a grade of W or |, Learning Support classes,
and repeated classes.Classes completed during the 2011 summer term will NOT count towards the 120
attempted hour cap.Summer School Eligibility: You may be eligible for your lottery scholarship for summer terms,
beginning with summer 2012. You must still be academically eligible at the end of the previous spring
term.Summer awards will be the same amount as awards for fall and spring terms.If you first received the
Tennessee Lottery Scholarship BEFORE fall 2009:You will NOT lose your lottery scholarship eligibility when you
reach 120 attempted hours. Your eligibility will continue until you graduate with a baccalaureate degree or five
years have passed since your initial enrollment at a post-secondary institution.You will NOT be eligible for a
lottery scholarship in the summer term.

TENNESSEE PROMISE SCHOLARSHIPS

Tennessee Promise is both a scholarship and mentoring program available to eligible students finishing high
school in the 2015 graduating class and later. The scholarship is a last-dollar scholarship, meaning the
scholarship will cover mandatory tuition and fees not covered by the Pell Grant, the Hope Scholarship, or state
student assistance funds (including state discounts and waivers).

Individuals are required to be enrolled full-time, participate in mentoring activities, participate in mandatory
meetings, participate in 8 hours of community service prior to each semester, and maintain satisfactory
academic progress (2.0 GPA) at their institution.

INSTITUTIONAL and FOUNDATION SCHOLARSHIPS

Refer to the Scholarship section of the Motlow College Financial Aid website (www.mscc.edu) for up-to-date information
about available scholarship opportunities.

VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Administration in providing educational opportunities
for veterans and other eligible persons under appropriate public laws. Veterans and other eligible persons desiring to
attend Motlow under appropriate federal legislation should contact the Office of Admissions and Records.

To start receiving veteran's benefits, the appropriate forms must be completed. These are available in the Office of
Admissions and Records. A certified copy of the DD 214 must be submitted, as well as marriage certificate, divorce
papers, and birth certificates of dependent children. A veteran must be approved by the VA for an educational objective,
such as a specific degree. A veteran must enroll in classes directly related to his/her approved program. Courses not
required for graduation or exceeding the number of elective hours required will not be approved to or by the VA. A
change of status may reduce the payment from the VA.



A change of program is subject to VA approval. A form available in the Office of Admissions and Records should be
completed and submitted for program change approval.

Veteran students will receive a maximum of four semester credit hours (4 hours physical education) for military service
time based on active military service in the Armed Forces of the United States. The veteran must present a certified copy
of the DD 214 (if not already on file at Motlow) to the Office of Admissions and Records. (One semester hour of credit
will be granted for every six months of active service to a maximum of four semester hours.) Veterans will receive credit
for coursework completed while in the military if credit is recommended by the American Council on Education (ACE).
The VA Coordinator in the Office of Admissions and Records can assist veterans in requesting their military transcripts.

The Veterans Administration will not provide for Learning Support courses taken through alternative delivery such as
Internet, hybrid class, video, interactive video, etc.

A veteran who wishes to contact the VA Central Office may do so at the Educational toll free number: 1-888-442-4551 or
the following address: www.gibill.va.gov then go to WAVE link or phone 877-823-2378.

The Office of Admissions and Records has on-campus responsibility for Veterans Affairs.

ELIGIBILITY FOR DEFERMENT OF PAYMENT OF TUITION AND FEES BY CERTAIN
ELIGIBLE STUDENTS RECEIVING U.S. DEPARTMENT OF VETERANS AFFAIRS OR OTHER
GOVERNMENTALLY FUNDED EDUCATIONAL ASSISTANCE BENEFITS

Service members, veterans, and dependents of veterans who are eligible beneficiaries of U.S. Department of Veterans
Affairs education benefits or other governmentally funded educational assistance, subject to the conditions and
guidelines set forth in Tennessee Code Annotated 49-7-104 as amended, may elect, upon formal application, to defer
payment of required tuition and fees until the final day of the term for which the deferment has been requested.
Application for the deferment must be made no later than 14 days after the beginning of the term, and the amount of
the deferment shall not exceed the total monetary benefits to be received for the term. Students who have been
granted deferments are expected to make timely payments on their outstanding tuition and fees balance once
education benefits are being delivered, and eligibility for such deferment shall terminate if the student fails to abide by
any applicable rule or regulation, or to act in good faith in making timely payments. This notice is published pursuant to
Public Chapter 279, Acts of 2003, effective July 1, 2003.

ENROLLMENT AND STUDENT RECORDS A Top

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters--fall, spring, and summer. Students may enter at
the beginning of any semester. Registration dates, times, and locations will be announced prior to any registration for
that semester. Students may register on-site at Moore County, Fayetteville, McMinnville, or Smyrna location, or by
accessing the web at http://www.mscc.edu. All students are expected to complete registration by the dates announced.

Students who were in attendance the previous term, readmit students, and new students whose applications for
admission or readmission have been processed by the Office of Admissions and Records will receive notification of
registration through their MYMOTLOW email account. Each student is assigned an academic advisor who provides
academic advisement prior to or during a registration period throughout enroliment. Students should meet with their
advisors prior to and/or during registration periods to discuss progress through programs and to select courses. Advisors
will continue to assist the student in completing his/her educational program at Motlow.

A student is not officially enrolled until all the requirements of registration have been completed, including payment of
fees.



Students taking courses in Fayetteville, McMinnville, or Smyrna may complete any of these transactions at the
center/site administration office.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes, dropping classes,
changing audit enrollment to credit enrollment, or changing credit enroliment to audit enroliment.

ADDING A CLASS

For a defined period of time each semester, a student may add classes. The last day that a student may add classes for a
specific semester will be stated in the academic calendar (calendar can be found at www.mscc.edu; go to A-Z and click
on calendar) A student who attends a class without officially registering or following the prescribed procedures for
adding a class will not receive credit for that class.

The following procedures are used in adding a class:

e Access the web at www.mscc.edu, click on "My Motlow," then click on "Student login," then enter ID and pin
numbers, then follow prompts to add/drop a class.

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that class unless a grade
in the class already has been assigned. If a grade has been assigned, dropping the class is not an option. The drop
process is used to reduce a class load. If all classes are discontinued, see withdrawal procedures. Students who stop
attending a class and fail to follow the prescribed procedures for dropping that class will receive an "F" in the course.

To drop a class:

e Access the web at www.mscc.edu, click on "My Motlow," then click on "Student login," then enter ID and pin
numbers, then follow prompts to add/drop a class.
Officially dropping a class will affect the academic record of a student at Motlow in one of the following ways:

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll (indicated in
the official college calendar for that semester) will result in no indication on the academic record that the
student was enrolled in the class that semester.

2. Dropping a class after the last day to be deleted from the roll and no later than ten weeks into the semester for
fifteen-week courses and no later than two-thirds into shorter courses in the term will result in a "W" on the
academic record for the class (es) dropped. The "W" which indicates "withdrew" is not used in computing the
grade point average.

3. After the drop deadline date, students may not drop or withdraw without one of the following causes:

a. lliness/injury of the student or serious personal problem verified by the student's physician or
psychologist;

b. Necessary change in the student's work schedule, including new employment for the student, verified in
writing by the student's employer; or

c. Death in the immediate family as verified by the student's minister or physician.

4. When any of the above circumstances are verified, the student may drop or withdraw and receive a "W" in each
affected class.

5. All requests to drop a class (es) after the drop deadline date should be submitted in writing to the Office of
Student Affairs within the semester of taking the class(es).



Specific dates which apply to the above timetable during a given semester can be found on the academic calendar;
(calendar can be found at www.mscc.edu; go to A-Z index and click on calendar for that semester.)

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class (except learning support courses) from audit to credit or
credit to audit during the period of time designated for adding a class. The last day to add a class and, therefore, to
change to or from audit status in a given semester is stated in the class schedule for that semester.

The following procedures are necessary for changing to or from audit status:

1. Complete the audit form available in Admissions and Records.
2. Submit fee to the Business Office.
Learning support level courses may not be taken for audit status.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college must be completed.
The process of withdrawal is not an option for a class in which the grade has already been assigned. Students finding it
necessary to withdraw from the college should do so officially to maintain good standing. The withdrawal process is not
completed until appropriate forms are completed and processed in the appropriate offices or completed online and all
obligations to the college have been met. Official withdrawal may be completed by the student or by a person
designated to act on his/her behalf. A student needing to withdraw, who cannot come to the campus and does not have
a person to designate to complete the withdrawal process for him/her, should call the Office of Admissions and Records,
explain the circumstances, and ask that the withdrawal process be completed for him/her.

A student may withdraw in person in the Office of Admissions and Records on the Moore County Campus or in the
administrative offices at the Fayetteville, McMinnville, or Smyrna location or by accessing the web at www.mscc.edu.
Clicks on "MYMOTLOW," then click on "Student login," then enter ID and pin numbers, then follow prompts to add/drop
a class.

The Business Office will verify clearance of all obligations to the college and will initiate steps for any appropriate refund
of fees. A student who stops attending all classes without completing the official withdrawal process will receive a failing
grade (F) in each course in which he/she is enrolled.

Official withdrawal from the college will affect the academic record of a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the class roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record of attendance
during the semester.

2. Withdrawal after the last day to be deleted from the class roll and no later than ten weeks into the semester for
fifteen-week courses and two-thirds through shorter courses in the term will result in a "W" on the academic
record for each class in which the student is enrolled at the time of withdrawal. The "W" is not used in
computing the grade point average.

3. After the withdrawal deadline date, students may not withdraw without one of the following causes:

a. lliness/injury of the student or serious personal problem verified by the student's physician or
psychologist;

b. Necessary change in the student's work schedule, including new employment for the student, verified in
writing by the student's employer

c. Death in the immediate family as verified by the student's minister or physician.



4. When any of the above circumstances are verified, the student may drop or withdraw and receive a "W" in each
affected class.
5. All requests to withdraw after the withdrawal deadline date should be submitted in writing to the Office of
Student Affairs within the semester of taking the class(es).
Specific dates which apply to the above timetable during a given semester can be found on the academic calendar;
(calendar can be found at www.mscc.edu; go to A-Z index and click on calendar for that semester).

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow at a variety of locations and in a variety of delivery formats. All credit earned in
classes scheduled by Motlow is defined as credit in residence. Twenty-five percent of credit granted toward a degree
from Motlow must be earned in residence at Motlow.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and Records. Copies of a
student's academic record will be furnished free of charge. All requests for transcripts must be submitted in writing;
therefore, no requests by telephone will be honored. In response to a written request, an official transcript will be sent
directly to another educational institution or business. To request an official copy of a transcript, log into MYMOTLOW at
www.mscc.edu; enter user id and password; click on students, then student records, then request printed transcript,
then follow the prompts prior to clicking submit request. In all cases, a student's obligations to the college must be
fulfilled before a transcript will be issued. Student grades will not be posted publicly by faculty at the close of any term.
See section entitled "Privacy Rights of Students" concerning confidentiality of records and privacy rights of students.

IDENTIFICATION CARDS

Student Identification cards (ID card) are issued to all students. These cards are used for cashing checks and bookstore
transactions, admission and identification for athletic events, social functions, library check-outs, and other college
activities. Students are required to carry an ID card with them while on campus. Information about obtaining or
replacing an ID card is available in the library on the Moore County campus. ID's can be made in the libraries at all
campus locations. There is a $5.00 charge for replacement cost of an ID.

CHANGE OF NAME OR ADDRESS

The Office of Admissions and Records should be informed of all changes in the student's legal name because of marriage
or other reasons, place of residence, mailing address and telephone number. If the student is requesting a name change,
a Change of Record form must be completed and supporting documentation turned into the Office of Admissions and
Records on the Moore County Campus or in the administrative offices at the Fayetteville, McMinnville, or Smyrna
location. The college is not responsible for a student's failure to receive official information due to failure to notify the
college of any changes stated above. The form can be found at
http://www.mscc.edu/admissions/personal_data_change.pdf

DISTANCE EDUCATION

Distance Education, as defined by Tennessee Board of Regents' policy, "...occurs where there is a physical separation of
the teacher and the learner and when communication and instruction take place through, or [are] supported by, any
technological means such as telephone, radio, television, computers, satellite delivery, interactive video, or any
combination of present and future telecommunication technology." Motlow College has several forms of distance



education including online Internet courses, online and on ground hybrid Internet courses, and interactive television.
Classes that are conducted via distance education are identified in the current Schedule of Classes.

MSCC Online

A select number of Motlow classes are offered in the online format. These classes are taught by Motlow faculty
members and billed at the same rate as an on campus class. The class is listed in the schedule of classes each term as
"Web" where the location is listed and "TBA" where time is listed. If a student needs assistance with an online Motlow
class, the student should contact the Motlow Help Desk at 931-393-1510 or contact the instructor as indicated in the
course syllabus.

REGENTS ONLINE DEGREE PROGRAM (RODP)

Motlow College offers courses leading to the Associate of Arts, the Associate of Science, and the Associate of Applied
Science degrees as part of the Tennessee Board of Regent's Online Campus Collaborative (ROCC). The ROCC is a
cooperative online enterprise that includes the 6 universities, 13 community colleges and the 27 technology centers that
make up the Tennessee Board of Regents (TBR). As part of the ROCC, the Regents Online Degree Program (RODP)
provides the collegiate-level courses that make up the program leading to the aforementioned associate degrees. The
courses offered in the RODP are developed and are taught by a faculty member employed at any one of the TBR colleges
or universities. Because the courses offered are part of the RODP, they include an RODP course fee and are billed to the
student at a higher rate than regular MSCC courses. For detailed information about degrees through RODP, access the
Tennessee Board of Regents website at www.rodp.org or contact the Motlow RODP Campus Contact at 931-393-1630
(Toll free 800-654-4877, Ext 1630.).

CONCURRENT ENROLLMENT

Concurrent enrollment describes student's attending more than one institution in the same term. Students who
concurrently enroll in two or more institutions are advised to take no more than a combined total of 21 hours per term.
The student must request that a transcript of hours attempted at another institution be mailed to the Office of
Admissions and Records at Motlow. Additional information on concurrent enrollment is available in the Office of
Admissions and Records.

ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted by Motlow for courses in areas for which a student has demonstrated satisfactory
achievement and proficiency. The maximum amount of advanced credit allowed from all sources for graduation is 30
credit hours, unless otherwise modified by State legislative mandates or policy changes required by the Tennessee
Higher Education Commission or the Tennessee Board of Regents. Sources of advanced credit include:

Advanced Placement Examination ProgramAdvanced Standing Credit in EnglishApplied Technical Studies
CreditArmed Services CreditCertified Professional Secretary RatingChallenge Examination ProgramCollege Level
Examination ProgramCorrespondence CoursesDual Credit Program (Credit by Assessment)Licensed Practical
Nurse LicensurePrior Learning Assessment (PLA)The maximum amount of advanced credit allowed from all
sources is 30 total credit hours required for graduation, unless otherwise modified by State legislative mandates
or policy changes required by the Tennessee Higher Education Commission or the Tennessee Board of

Regents. For additional information about alternative sources of credit, contact the Office of Admissions and
Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT



Motlow College participates in the Advanced Placement Examination Program (APEP) of the College Entrance
Examination Board (CEEB). The maximum amount of advanced credit allowed from all advanced credit sources, which
includes Advanced Placement Examination Program Credit, is 30 credit hours for graduation; credit may be given to

qualified students in any two of the following subject areas:

AP Examination

Art History
Biology
Biology

Calculus AB

Calculus AB

Calculus BC

Chemistry
Chemistry

Chinese Language and
Culture

Chinese Language and
Culture

Chinese Language and
Culture

Computer Science A
Macroeconomics
Microeconomics
English Language
English Language

English Literature &
Composition

European History

Environmental Science

AP Score

3,4,5
3
4

3

4,5

3,4,5
3,45
3,45
3

4,5

3,4,5

3,4,5

3,4,5

French Language & Culture 3

French Language & Culture 4

French Language & Culture 5

Suggested Course Hours Suggested Equivalent TBR Community College

3 SCH

4 SCH

8SC

3 SCH

3 SCH

3 SCH

4 SCH

8 SCH

6 SH

9SH

12 SH

3 SCH

3 SCH

3 SCH

3 SCH

6 SCH

6 SCH

6 SCH

4 SCH

6 SCH

9 SCH

12 SCH

Courses*

ARTH 2010 Art History |

BIOL 1010 or BIOL 1110

BIOL 1010 & BIOL 1020 or BIOL 1110 & BIOL 1120
MATH 1830 Calculus for BUS/BIOL

MATH 1830 or MATH 1910 Calculus for
Engineering/Math |

MATH 1910 & MATH 1920 Calculus for
Engineering/Math Il

CHEM 1110 General Chemistry |

CHEM 1110 & CHEM 1120 General Chemistry Il

6 hours of Foreign Language Credit

9 hours of Foreign Language Credit

12 hours of Foreign Language Credit

CISP 1010 Computer Science |

ECON 2010 Macroeconomics

ECON 2020 Microeconomics

ENGL 1010 Composition |

ENGL 1010 & ENGL 1020 Composition Il

ENGL 2230 Survey of British Literature + 3 SCH
Humanities elective

6 hours of History Core Credit
BIOL 1330 Environmental Science
FREN 1010 & FREN 1020 Beginning French | & Il

FREN 1010, FREN 1020, & FREN 2010 Intermediate
French |

FREN 1010, 1020, 2010, & 2020 Intermediate
French lI



German Language and

3
Culture
German Language and 4
Culture
German Language and c
Culture
C tive G t

ompar.a. ive Governmen 345

and Politics
Italian Language and 3
Culture
Italian Language and 4
Culture
Italian Language and c
Culture
Japanese Language and 3
Culture
Japanese Language and 4
Culture
Japanese Language and 5
Culture
Latin 3
Latin 4
Latin 5
Music Theory 3,4,5

U. S. Government & Politics 3,4,5

Human Geography 3,4,5
Physics B 3

4
Physics B
Physics C 3
Physics C 3
Psychology 3,4,5
Spanish Language 3

Spanish Language 4

6 SCH

9 SCH

12 SCH

3 SCH

6 SCH

9 SCH

12 SCH

6 SCH

9 SCH

12 SCH

6 SCH

9 SCH

12 SCH

3 SCH

3 SCH

3 SCH

4 SCH

8 SCH

4 SCH

4 SCH

3 SCH

6 SCH

9 SCH

6 hours of Foreign Language Credit

9 hours of Foreign Language Credit

12 hours of Foreign Language Credit

3 hours of Social Science Core or elective course

6 hours of Foreign Language Credit

9 hours of Foreign Language Credit

12 hours of Foreign Language Credit

6 hours of Foreign Language Credit

9 hours of Foreign Language Credit

12 hours of Foreign Language Credit

6 hours of Foreign Language Credit

9 hours of Foreign Language Credit

12 hours of Foreign Language Credit

3 hours Elective Credit

POLS 1030 Introduction to American Government
GEOG 1030 Cultural Geography

PHYS 2010 Non-Calculus Based Physics |

PHYS 2010 & PHYS 2020 Non-Calculus Based Physics
[ITest scheduled for revision effective fall 2014

Pt. 1 PHYS 2110 Calculus Based Physics |

Pt. 2 PHYS 2120 Calculus Based Physics Il

PSYC 1030 Introduction to General Psychology
SPAN 1010 & SPAN 1020 Beginning Spanish | & Il

SPAN 1010, 1020, SPAN 2010 Intermediate Spanish
I



SPAN 1010, 1020, 2010, & 2020 Intermediate

Spanish Language 5 12 SCH .
Spanish Il
S ish L d
panish tanguage an 3,4,5 3 SCH 3 hours Elective Credit
Culture
Statistics 3,4,5 3 SCH MATH 1510 or MATH 1530 Probability/Statistics
Studio Art Drawing 3,4,5 3 SCH ARTP 1010 Drawing |
Studio Art 2D Design 3,4,5 3 SCH ART 1110 Two-Dimensional Design
Studio Art 3D Design 3,4,5 3 SCH ARTP 1120 Three-Dimensional Design
HIST 2010 & HIST 2020 S fA i Hist |
U.S. History 3,4,5 6 SCH o urvey ot American History
U.S. Government & Politics 3,4,5 3 SCH POLS 1030 Introduction to American Government
HIST 1110 & HIST 1120 S f World Civilization |
World History 3,4,5 6 SCH trvey ot Yorid Livilization

&l

The maximum amount of alternative sources of credit allowed from all sources is 30 total credit hours
required for graduation, unless otherwise modified by State legislative mandates or policy changes required by
the Tennessee Higher Education Commission or the Tennessee Board of Regents.

*TBR Community Colleges will award/transfer PLA credit for AP scores in to the Suggested course or the
equivalent course at their institution. There may be variations in course number and/or course title. Community
Colleges should award the PLA credit for course other than the suggested course when it is in the best interest of
the student.

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an ACT sub score in English/Writing of 27 to 30 or an SAT sub score in Writing of
610 to 680 will be given 3 hours of advanced standing credit for ENGL 1010. Students under 21 years of age with an
ACT sub score in English/Writing of 31 or an SAT sub score in Writing of 690 or higher will be given 6 hours of advanced
standing credit for ENGL 1010 and ENGL 1020. The maximum amount of advanced credit allowed from all advanced
credit sources, which includes advanced standing credit in English, is 30 credit hours required for graduation.

ARMED SERVICES CREDIT

Veteran students who have received an honorable discharge after serving active duty with the armed forces may
request credit by submitting a valid DD214 form. Up to four (4) hours of physical education credit may be granted.
Students will receive one credit for each six (6) months of active duty. These credits meet the physical education activity
requirements for all programs of study.

In evaluating armed services credit, Motlow State Community College uses as a reference the Guide to the Evaluation of
Education Experience in the Armed Services published by the American Council on Education. Contact the Office of
Admissions and Records for additional information.

The maximum amount of alternative sources of credit allowed from all sources is 30 total credit hours required for
graduation, unless otherwise modified by State legislative mandates or policy changes required by the Tennessee Higher
Education Commission or the Tennessee Board of Regents.

CERTIFIED ADMINISTRATIVE PROFESSIONAL RATING CREDIT



After successfully completing 12 semester hours at Motlow State Community College (excluding learning support hours
which earn institutional credit only and may not be used to meet any degree requirements, a (CAP) may receive a
maximum of 12 semester hours credit from the following courses for which college credit has not already been received:

ACCT 1010 Principles of Accounting | 3 credits
BUSN 1305 Introduction to Business 3 credits
BUSN 2370 Legal Environment of Business 3 credits
ECON 2010 Macroeconomics 3 credits

Upon receipt of formal application, verification will be made of the 12 hours credit already received from Motlow and
the CAP rating. Credit for the requested course(s) will then be recorded. The maximum amount of advanced credit
allowed from all advanced credit sources, which includes Certified Administrative Professional Rating Credit is 30 credit
hours required for graduation. The application for credit is available in the Department of Business and Technology.

This acceptance of the CAP rating for credits is subject to change whenever (1) the content of the CAP exam is revised so
that it does not correspond with the content of the courses designated for credit or (2) the courses at Motlow are
revised substantially.

CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job training, previous
instruction, or other methods may receive credit for selected courses as designated by the department head in
conjunction with the faculty member administering the challenge examination. To receive credit by challenging a course
the student must:

1. Enrollin the course for credit.

2. Apply for credit by examination by completing the upper portion of the Challenge Examination Application. This
form and further instructions may be secured in division offices. With this form, the student must submit
evidence that he/she is qualified to challenge the course.

3. Take an examination during the first two weeks of classes prior to the last day to drop a class and be deleted
from the roll for that term. (If the student intends to add a class upon receiving the results of the challenge
exam, then the exam should be completed before the last day to add a class as specified in the class schedule.)
The examination will cover major aspects of the course as determined by the faculty member.

4. Attend class regularly until the proficiency examination is given. Failure to attend class regularly may disqualify a
student from taking the examination.

A letter will be sent by the chair of the appropriate discipline to the student to notify him/her of the test results. If the
examination is successfully completed, the student will not be required to attend the class for the remainder of the
term. The student will receive the credit hours with a grade of "P", which will not be used in computing grade point
average. The maximum amount of advanced credit allowed from all advanced credit sources, which includes Challenge
Examination Program Credit, is one-fourth of the total number of credit hours required for graduation. If the
examination is not successfully completed, the student should either withdraw from the class or continue in attendance
for the remainder of the course. A student may challenge a specific course only once, and this challenge program may

not be used to remove an "I" or an "F" grade or to improve a grade already earned.

Contact the appropriate department chair for additional information concerning challenge of specific courses. Procedure
for challenge of selected nursing courses is outlined in the Nursing Program section of this catalog.



COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

The maximum amount of advanced credit allowed from all credit sources, which includes College Level Examination
Program (CLEP) Credit, is 30 credit hours required for graduation. Motlow has been approved as a limited CLEP Testing
Center. An application and a fee (see Expenses and Business Regulations) must be submitted through the Office of
Testing at least four weeks prior to the test date. This office should be contacted for any additional information. CLEP
results may not be used to remove an "I" or "F" or to improve a grade already earned.

The following is a list of the CLEP subject examinations administered at Motlow State Community College and for which
credit is granted by the college. Opposite the examinations are the Motlow State Community College course equivalents.
Motlow College does not grant credit on the basis of the CLEP general examination.

CLEP Subject Area. CLEP Score  Credit Hours Motlow Courses

POLS 1030 Introduction to A i
American Government 50 3 ntroduction o American

Government
American Literature 50 3 ENGL 2130 Survey of American Literature
Analyzing & Interpreting 50 6 Credit for Literature Requirements in
Literature Humanities or Fine Arts
Biology 50 8 BIOL 1110 & 1120 General Biology | & Il
Calculus 50 4 MATH 1910 Calculus
Chemistry 50 8 CHEM 1110 & 1120 General Chemistry | & Il
College Algebra 50 3 MATH 1710 College Algebra/Pre-Calculus |
College Composition
g€ ~ompostt 50 6 ENGL 1010, 1020 Composition | & Il
(Freshman)
College Composition
& postt 50 3/6  ENGL 1010, 1020 Composition | & Il
Modular
. MATH 1010 Math for General
College Mathematics 50 3 .
Studies

English Literature 50 3 ENGL 2230 Survey of British Literature
Finance Accounting 50 3 ACCT 1010 Principles of Accounting |
French Language, level | 50 6 FREN 1010 & 1020 Beginning French | & Il
Erench Laneuage. level || 59 12 FREN 1010 & 1020 Beginning French | & Il, FREN

guage, 2010 & 2020 Intermediate French | & Il
Hist f the United Stat
| e A e 50 3 HIST 2010 Survey of American History |
Hist f the United Stat
" e A e 50 3 HIST 2020 Survey of American History Il
Human Growth & 50 3 EDU 2110 Psychology of Human Growth &

Development Learning or PSYC 2130 Life Span Psychology



Humanities 50 6 Credit for Humanities or Fine Arts Requirements

Information Systems &

L 50 3 INFS 1010 Computer Applications
Computer Applications
Law 50 3 BUSN 2370 Legal Environment of Business
Introductory Psychology 50 3 PSYC 1030 Introduction to General Psychology
Introductory Sociology 50 3 SOCI 1010 Introduction to Sociology
Natural Sciences 50 4 BIOL 1030 Introduction to Biology
Pre-Calculus 50 3 MATH 1710 Pre-Calculus |
Principles of .

. 50 3 ECON 2010 Macroeconomics
Macroeconomics
Principles of Management 50 3 BUSN 2330 Principles of Management
Principles of Marketing 50 3 BUSN 2380 Principles of Marketing
Principles of . .

50 3 ECON 2020 Microeconomics

Microeconomics

Credit for Social/Behavioral Sciences

Social Sciences & History 50 6 .
Requirements
Spanish Language, level | 50 6 SPAN 1010 &1020 Beginning Spanish | & II
SPAN 1010 & 1020 Beginning S ish1&II,
Spanish Language, level Il 63 12 eginning >panis

SPAN 2010 & 2020 Intermediate Spanish | & Il

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward graduation subject to the following:

1. The credits earned must be from a college which is a member of the National University Extension Association or
the Teachers College Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow may not earn credit in correspondence
courses at the same time.

The maximum amount of advanced credit allowed from all advanced credit sources, which includes Correspondence
Course Credit, is 30 credit hours required for graduation.

DUAL CREDIT PROGRAM

The Dual Credit Program is a collaborative effort between Motlow State Community College (MSCC) and the secondary
institutions located within the college's eleven-county service area. The program provides an opportunity for high school
students to earn college credit by completing courses that are being taught as part of their regular high school
curriculum and that have been aligned to meet the learning outcomes of comparable courses offered by the college.
Students may receive college credit by successfully completing an aligned high school course and then successfully
completing an end of course assessment that is developed and administered by the college. The credit earned is then
held in escrow by the college until such time as the student seeks admission to the college and is accepted for



enrollment. At that time, the earned credit will be recorded on the student's academic transcript. For detailed
information concerning the Dual Credit Program, please refer to the college's Dual Credit Program Policy at
http://www.mscc.edu/DualCredit/index.aspx

The maximum amount of advanced credit allowed from all advanced credit sources is 30 credit hours required for
graduation.

PRIOR LEARNING ASSESSMENT (PLA)

Prior Learning Assessment (PLA) - PLA is a term used to describe learning gained outside a traditional academic
environment. Put another way, it is learning and knowledge students acquire while living their lives, such as by working,
participating in employer training programs, serving in the military, studying independently, volunteering or doing
community service, and studying open source courseware. In short, PLA is the evaluation and assessment of an
individual's life learning for college credit, certification, or advanced standing toward further education or training.

Prior Learning Assessment (PLA) allows the student to earn up to a maximum of 30 hours of collegiate credit for prior
experiential learning upon documentation and review by the PLA instructor. A prospective PLA student must contact the
appropriate department chair/director and explain the experience that would qualify the student for PLA. The
chair/director will establish a special section of the course and have the student administratively enrolled. The student
must work with the department chair/director to develop a portfolio of the student's work and experience that would
equate with the experiences of a traditional course. Once complete, the department chair will establish a committee
comprised of the department chair and faculty who teach the particular course to be assessed. Once the committee has
reviewed the portfolio, the department chair will assign a P or F grade.

The maximum amount of alternative sources of credit allowed from all sources is 30 total credit hours required for
graduation, unless otherwise modified by State legislative mandates or policy changes required by the Tennessee Higher
Education Commission or the Tennessee Board of Regents.

STUDENT SERVICES

SMARTHINKING

Smarthinking offers live, online, personalized learning assistance in math, writing, foreign language, business, and
science. Tutors are available up to 24 hours per day, 7 days per week. Students may log into Smarthinking on the
Motlow website www.mscc.edu. If the student encounters problems with the log in process, phone the Help Desk at
931-393-1510.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link practical work
experience to the student's educational program. Students who successfully complete the cooperative work
assignments will be awarded two semester hours of credit for a maximum of two terms. The work assignment must be
related to the student's program of study or career goals and approved by the program coordinator. The cooperative
education classes are graded on a Pass/Fail basis. For more information on course requirements, see the course
descriptions section of this catalog. Additional information is available on Moore county campus by calling 931-393-
1816, or contacting the site director on Smyrna campus 615-220-7800, site director on McMinnville campus 931-668-
7010, or site director on Fayetteville campus 931-438-0028.

DISABILITY SERVICES



Motlow State Community College is committed to meeting the needs of qualified students with disabilities by providing
equal access to educational opportunities, programs, and activities in the most integrated setting appropriate. This
commitment is consistent with the college's obligations under Section 504 of the Rehabilitation Act of 1973 and with the
Americans with Disabilities Act (ADA) of 1990 (as amended in 2008). Together, these laws prohibit discrimination against
qualified persons with disabilities.

All students seeking assistance through Disability Services must self-disclose the presence and nature of a specific
disability to the Office of Disability Services. Before receiving requested accommodations, students are required to
obtain current documentation (within the last 3 to 5 years) of the disability. Documentation may include records or
written statements from a professional who is licensed to practice in the field appropriate for diagnosing and/or treating
the disability in question--a physician, optometrist, audiologist, physical or occupational therapist, psychologist, etc.

The Office of Disability Services coordinates services for students with disabilities at all Motlow College campuses. The
disability service staff serve as advocates and liaisons for students with disabilities attending the college. The offices are
located in Crouch Building, Room 1042 on Moore county campus and Room 134 on Smyrna campus. For assistance, call
931-393-1765 or e-mail shood@mscc.edu or 615-220-7857, email bchampion@mscc.edu.

NEW STUDENT ORIENTATION

A comprehensive New Student Orientation program is required of all first-time freshmen prior to registration for
classes. New student orientation is designed to introduce new students to college life, to learn about resources that
Motlow has to offer, to find out about campus activities and organizations, and to provide the student with advisement
and registration assistance. For more information regarding new student orientation, contact the assistant director of
student services at any Motlow campus.

STUDENT SUCCESS CENTER

The Student Success Center located on the Moore County and Smyrna campuses is a valuable college resource which
provides services and resources to assist students toward successfully achieving academic goals. The Student Success
Center is an inclusive place which serves as a primary college resource for academic support. Students will be
encouraged to take an active role in their learning and education, which ultimately impacts student retention and
graduation.

Staff in the Center provide student success assistance and below are some of the initiatives overseen by the Student
Success Center:

New Student Orientation
Academic Check-Ups
Probation Mentoring
Early Alert Follow-up
Academic Coaching

The Center is open Monday — Friday, 8:00 — 4:30 p.m., and students are encouraged to make appointments. The Center
staff can be contacted by phoning 931-393-1612 for the Moore County Campus or 615-220-7854 for the Smyrna Center.

CAREER PLANNING

Career Planning assists students and graduates to achieve their educational and career goals by offering many helpful
tools and career enhancement opportunities.



Career Planning administers an "Interest Inventories" career assessment survey which helps students examine their
educational and career pathways. This survey is administered on-line and contains three parts: Career Search with
Person Match, Skills Assessment, and Work Values Inventory. Students are encouraged to call for appointments at 931-
393-1719 or 931-393-1634.

This unit facilitates potential employment opportunities by posting full and part-time job listings as well as volunteer
opportunities on its web pages. Students are encouraged to contact the companies direct. If there are questions,
students may call 931-393-1719 or 931-393-1612.

Students who need assistance in résumé preparation, interviewing techniques, and job-seeking strategies may contact
us for guidance. This unit also coordinates Career Fairs and industry awareness days for students pursuing
employment. Students and graduates who wish to take advantage of these services should call 931-393-1548.

The Career Planning is open Monday through Friday 8:00 a.m. - 4:30 p.m. and is located in the Crouch Center.

STUDENT HEALTH AND ACCIDENT INSURANCE

Motlow offers a non-compulsory student health and accident policy which will provide protection for students at a very
competitive rate. For policy information, contact the Office of Student Affairs on the Moore County campus or the
director's office at the Fayetteville, McMinnville, and the Smyrna campuses.

EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student at one of the college locations, that
message should be directed as follows:

Moore County Campus Office of Student Affairs (Day Only) 931-393-1690
Moore County Campus Library (Evening Only) 931-393-1670
Fayetteville Center Director's Office (Day and Evening) 931-438-0028
McMinnville Center Director's Office (Day and Evening) 931-668-7010
Smyrna Site Director's Office (Day and Evening) 615-220-7800

TESTING SERVICES

The Testing Office provides a wide range of services to both the College and the community. As a service to Motlow
students, to other local students, and to residents of the community, the Testing Office participates on a regular basis in
the testing programs described below.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing Program (ACT).
Tests are given during the semester, prior to registration and monthly during the summer. Applications, a listing
of scheduled testing dates, and the test fee, are available from the Testing Office. Please see the Motlow website
for more information: http://www.mscc.edu/testing/act.aspx A general interest course entitled "ACT Test
Preparation" is scheduled fall and spring semesters. Information concerning this course may be obtained from the
Office of Workforce Development and Extended Service.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)



The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit by
examination. CLEP is computer-based and scores are returned immediately after testing. The maximum amount
of advanced credit allowed is one-fourth of the total number of credit hours required for graduation. Motlow has
been approved as a limited CLEP testing center that administers only subject area tests. There is a fee for each
subject test. An additional fee for all CLEP tests is charged for anyone who is not a Motlow student. Students
planning to take a CLEP test must create an account and register with College Board and complete the online
CLEP registration form for Motlow. http://www.mscc.edu/testing/CLEP.aspx Further information concerning
CLEP is available from the Testing Office. A listing of CLEP subject areas which may be tested at Motlow appears in
section entitled "College Level Examination Program Credit."

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of high school equivalency
may take the General Education Development (GED) test. Motlow has been established as an official high school
equivalency testing center. The GED test is administered once each month at Motlow. The GED is a computer-
based format test. Please go to the Motlow website for more information.
http://www.mscc.edu/testing/GED.aspx

High School Equivalency Test (HISET)

Adults who have not received a high school diploma and wish to apply for a certificate of high school equivalency
may take the HiSET (High School Equivalency Test). Please see the Motlow website
http://www.mscc.edu/testing/HiSET.aspx to help determine which tests best suits your needs for a High School
Equivalency diploma. Persons who feel inadequately prepared to take the HiSET test can obtain assistance from
your local service delivery area. Motlow has been established as an official HiSET testing center. The HiSET is
available at the Moore county and Smyrna campus on computer-and paper-based format. The paper-based
format is administered at the Fayetteville campus and in Winchester.

PRAXIS: Core Academic Skills for Educators Test

Core Academic Skills for Educators (Core) Tests

If you wish to take all three computer-delivered Core Academic Skills for Educators exams (5712, 5722, 5732) at
the same time, select Core Academic Skills for Educators Combined Test (5751) when registering. Scores will be
reported by individual test (5712, 5722, 5732).

You Need to Take: Test Code: Qualifying Score:
Core Academic S.kl||S for 5712 156
Educators: Reading
and
Core Academlé ?kllls for 5799 162
Educators: Writing
and
Core Academic Skills f
ore Academic Skills for 5732 150

Educators: Mathematics



(On-screen four-function
calculator provided.)

Students pursuing the Associate of Science in Teaching degree are required to take the Core Academic Skills for
Educators Test during their sophomore year. For registration information visit www.ets.org and click on PRAXIS.

ETS PROFICIENCY PROFILE (Exit Exam)

For information concerning this exam, contact the Testing Office.
BUSINESS TECHNOLOGY MAJOR FIELD TEST

For information concerning this exam, contact the Testing Office.
EARLY CHILDHOOD EDUCATION MAJOR FIELD TEST

For information concerning this exam, contact the Testing Office.
NURSE ENTRANCE EXAMINATION (HESI)

For information concerning this exam, go online at
http://www.mscc.edu/nursing/HESI_entrance_exam.aspx or contact the Testing Office.

STUDENT CENTER FACILITIES

Forrester Student Center on the Moore County campus houses the Tipps Bookstore and the cafeteria. Commercial
television viewing is available in the cafeteria. The cafeteria, located in Forrester Student Center, is operated by a private
vendor. Breakfast and lunch, as well as short order snacks, are served. Drink and vending machines are located in all
buildings on all campuses.

BOOKS AND SUPPLIES

Students attending Motlow State Community College have several options when purchasing textbooks and supplies.
Motlow College Bookstore, operated by Follett Higher Education Group, Inc., carries all required textbooks and student
supplies which are selected and officially approved by the faculty. Motlow College Bookstore locations include the Tipps
Bookstore on the Moore County Campus, the McMinnville Campus Bookstore at the Tennessee College of Applied
Technology Center in McMinnville, and at the Smyrna Campus Bookstore. All students' academic needs may be served
by ordering textbooks and supplies online at www.motlowshop.com using a credit card. A nominal fee is charged for
shipping. Textbooks and supplies may be reserved online at the bookstore online address.

REFUND POLICY

Textbooks may be returned for full credit if the book is (1) accompanied by a sales receipt; (2) unmarked (if
purchased new); and (3) returned within specified time. Regular term textbooks may be returned for full credit up
to 7 calendar days from the opening day of classes (or within 2 days if purchased thereafter). Summer term
textbooks must be returned within 2 days from the opening day of class for full refund. All textbooks with
defective publication will be replaced throughout the term. There are no refunds for textbooks purchased during
the last week of classes or during final exam week.



BUY BACK POLICY

Cash is paid for used books throughout the year. The buyback price is determined by the future class use of the
book at Motlow College and the inventory levels at the bookstore. Up to 50% is paid on all textbook editions
which have been adopted for the next term (as long as the demand equals or exceeds the supply). To receive
maximum value of a textbook, the textbook should be sold as soon after the last class as possible, the time when
inventory is most depleted and need is the greatest. For example, by the first day of class a book may not be
worth 50% because the inventory level may be adequate. As an additional service, non-adopted textbooks which
are current editions and in good condition will be purchased at the current market value based upon a national
college textbook market guide.

Bookstore Hours

Please see http://www.bkstr.com/motlowstateccstore/store-info-contact-us for current store hours and
information for all campuses.

STUDENT ACTIVITIES

ATHLETICS

The college sponsors intercollegiate athletics under the supervision of the faculty in health, physical education, and
recreation.The intercollegiate program sponsors teams in men's basketball and baseball and women's basketball and
fast pitch softball. These teams compete in a regular schedule with teams from other recognized institutions of the same
scholastic levels as Motlow State Community College. To participate in intercollegiate athletics, students must meet the
eligibility requirements of the National Junior College Athletic Association (NJCAA) and the Tennessee Community
College Athletic Association (TCCAA).

SOCIAL EVENTS AND ACTIVITIES

Social events are an important part of the total student life experience at Motlow. Almost all events are planned by
students for their enjoyment. Many cultural and intellectually stimulating events are open to interested area citizens.
Any student interested in planning or promoting social events should contact the Office of Student Affairs.

A social event is defined as any activity planned by a college-approved student group. A social event must be scheduled
with the Office of Student Affairs. A request for approval of any proposed event shall be submitted to the Office
of Student Affairs. The event shall not be publicized until final approval has been granted.

STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student government because of its democratic ideals
and creative implications. Every student becomes a member of the student government when he/she enrolls. Student-
faculty committees provide close liaison between the student government and the college administration.

The student government at Motlow is divided into an executive and a legislative branch. The executive branch is
composed of the President, Vice-President, appointed cabinet officials, and special committees. Elections for the
executive branch are held each spring. The legislative branch is called the Student Senate. The Senate is composed of
freshman and sophomore officials. Sophomore members are elected in the spring, and freshmen members are elected
in the fall.



The President of the Student Government Association serves as a liaison among SGA on each campus. The Smyrna,
McMinnville and Fayetteville campuses maintain a separate administrative structure for the Student Government
Association; each led by an executive vice president on the respective campus. Each addresses issues unique to that
campus including student activities, student concerns, and community projects. Officers are elected from the freshman
and sophomore classes. More information is available from the SGA advisors on those respective campuses.

Information regarding specific election dates and a copy of the Constitution of the Student Government Association of
Motlow State Community College may be obtained from the Office of the Assistant Vice President for Student Affairs.
The constitution outlines the duties of each student government official, gives procedures and regulations for elections,
and includes by-laws which govern the day-to-day activities of the SGA. Those wishing to become involved in SGA
activities should contact the SGA president, the campus vice president, or staff advisor at each campus.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student organizations. Students may
choose from a variety of organizations depending upon individual interests. These organizations include scholastic
honorariums, discipline groups, service organizations, and special interest groups. Registration with the Office of Student
Affairs is required for all student organizations on the campus. Registration forms may be secured from the Office of
Student Affairs.

The following information must be provided for official registration of student organizations:

Name of organization
Name of faculty sponsor(s)
List of current officers
Statement of purpose
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Copy of constitution, charter, or by-laws, as applicable

6. Letter verifying receipt of registration materials by the Office of Student Affairs
Many clubs and other organizations, in addition to the Student Government Association, sponsor a variety of worthwhile
cultural and intellectual assemblies. Students, staff, and interested area citizens are encouraged to attend on such
occasions. The following organizations are chartered on the various Motlow campuses:

Art Club Phi Theta Kappa Honor Society (Moore Co)
Biology Club (Smyrna) Phi Theta Kappa Honor Society (Smyrna)
Communications Club (Fayetteville & Moore Campus) Psi Beta Psychology Honors

Conservation and Outdoor Recreation Club (Smyrna Campus) Rotaract Club (Smyrna)

Diversity Club (Smyrna) Science Club

Futuro Club (Smyrna) Student Government Association (Fayetteville)
History and Government Club (Moore) Student Government Association (McMinnville)
Law and Government Club Student Government Association (Moore)
Paranormal Club (Fayetteville) Student Government Association (Smyrna)

Phi Theta Kappa Honor Society (Fayetteville) Sociology Heard (Moore)

Phi Theta Kappa Honor Society (McMinnville) Veterans Education Transition Society (Smyrna



A special event, Club Day, is set aside at the beginning of the fall semester for new students to become acquainted with
campus organizations. In addition, organization's meetings and activities are advertised on campus bulletin boards and
via MSCC Weekly Activities. For more information about specific organizations, contact the Office of the Assistant Vice
President of Student Affairs.

STUDY ABROAD PROGRAMS AND OTHER LEARNING OPPORTUNITIES

The Tennessee Consortium for International Studies (TnCIS) represents a group of TBR colleges and universities
(including Motlow College) devoted to making international education and cultural understanding a central goal of
higher education throughout the state of Tennessee. TnCIS sponsors an annual conference on international education
and provides summer study abroad opportunities in Europe, Asia, Africa, and South America for students of member
institutions. For more information about the programs offered and application procedures, please visit the TnCIS
website. http://www.tncis.org/

STUDENT RIGHTS AND RESPONSIBILITIES

I PREAMBLE
Academic institutions exist for the transmission of knowledge, the pursuit of truth, the development of students,
and the general well-being of society. Free inquiry and free expression are indispensable to the attainment of
these goals. As members of this academic community, students are encouraged to develop the capacity for
critical judgment and to engage in a sustained and independent search for truth.

Freedom to teach and freedom to learn are inseparable facets of academic conditions in the classroom, on the
campus, and in the community. Students should exercise their freedom with responsibility.

1. STUDENT RIGHTS

A. Freedom of Access to Higher EducationMotlow State Community College is open to all students who are
qualified according to its admissions standards.

B. Evaluation in the ClassroomStudents are free to pursue their educational goals. Appropriate
opportunities for learning in the classroom and on the campus are provided by the college. Student
performance will be evaluated solely on an academic basis, not on opinions or conduct in matters
unrelated to academic standards.

C. Protection of Freedom of ExpressionStudents are free to take reasoned exception to the data or views
offered in any course of study and to reserve judgment about matters of opinion, but they are
responsible for learning the content of any course of study in which they are enrolled.

D. Protection against Improper Academic EvaluationStudents have protection through orderly procedures
against prejudiced or capricious academic evaluation. At the same time, they are responsible for
maintaining standards of academic performance established for each course in which they are enrolled.

E. Protection against Improper DisclosureThe Family Educational Rights and Privacy Act of 1974 provides
safeguards regarding the confidentiality of and access to student records and this Act is adhered to by
the college.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State Community College are maintained as
confidential records pursuant to The Family Educational Rights and Privacy Act (FERPA) of 1974 as amended. Students
have the right of access to their own education records as hereinafter set forth, and personally identifiable education



records of students are not released to persons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution.

Directory information concerning students is treated as public information and is released to the public unless otherwise
requested by the student. "Directory information" includes the following: the student's name, address, email address,
telephone listing, date and place of birth, class schedule, full-time/part-time status, major field of study, participation in
officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, the
most recent previous educational agency or institution attended by the student, and the degrees and awards received
by the student. Directory information is released to other students for car pool purposes. At the time a student registers
for courses, the student may request in writing that any or all directory information concerning the student not be
released as public information. This request for non-disclosure shall be made each semester to remain in effect. If the
student does not wish directory information to be released, the student's name will not appear in public listings released
by the college such as Dean's List, Honor Roll list, or Graduation list.

A student's right to access his/her education records includes the right to inspect and review content of such records. A
request by a student for access to his/her education records should be directed to the Office of Student Affairs and will
be granted within a reasonable period of time not to exceed forty-five days after the request has been made. The
student has the right to seek amendment of the records that the student believes to be inaccurate, misleading, or
otherwise in violation of the student's privacy rights.

The student has the right to file a complaint with the U.S. Department of Education concerning alleged failures by the
College to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Compliance OfficeU.S. Department of Education600 Independence Avenue, SWWashington, DC
20202-4605

Any student who believes that information contained in the education records is inaccurate or misleading or violates the
privacy rights of the student may request that the records be amended. After a reasonable period of time, if the
institution decides to refuse to amend the education records, the student shall be informed in writing and shall be
advised by the Vice President for Student Affairs of his or her right to a hearing before the Student Affairs Committee
and the procedures for the hearing. Following a hearing, if the institution decides that the records should not be
amended, the student shall have the right to place a written statement in the records concerning the contested
information; this statement shall be maintained by the institution as long as the contested information is maintained
and which shall be disclosed to any party to whom the contested information is disclosed.

Information concerning education records which is personally identifiable with a particular student, other than directory
information shall not be released to persons, agencies, or organizations other than those hereinafter described unless:

1. There is written consent from the student specifying the records to be released, the reason for the release, and
to whom the information is to be released, with a copy to the student if requested; or
2. Such information is furnished in compliance with a judicial order or subpoena, provided that advance notice of
the receipt of the order or subpoena shall be provided to the student prior to compliance, if possible. Personally
identifiable education records may be released to other school officials of the institution, including members of
the faculty who have legitimate educational interest.
In addition, such information may be released to the following described persons, agencies, and organizations:

1. MSCC officials — A college official is a person employed by the college in an administrative, supervisory,
academic, or support staff position; a person or company with whom the college has contracted (such as an
attorney, auditor, or collection agency); a person serving on staff at the Tennessee Board of Regents; or a
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
college official in performing his or her tasks. A college official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility;



Officials of other schools in which the student seeks or intends to enroll;

Auditors or evaluators of compliance with educational programs, including accrediting agencies;

Those involved in connection with a student's application for receipt of financial aid;

Organizations conducting studies on behalf of the institution;

Appropriate persons in connection with an emergency if such knowledge is necessary to protect the health or
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safety of a student or other person;
Law enforcement officials in compliance with a judicial order or subpoena;
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Officials serving the student in the juvenile justice system;

9. Directory information;

10. Disclosure to an alleged victim of any violence, as that term is defined in Section 16 of Title 18, United States
Code, of the results of any disciplinary proceeding conducted by the college against the alleged perpetrator of
the crime with respect to that crime.

A record of access shall be maintained by the institution in the Office of Student Affairs reflecting all individual agencies
or organizations having requested or obtained access to a student's education records and specifying the legitimate
interest of the party obtaining the information; this record shall be available to the student.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his/her control or absent on the basis of an institutionally approved absence,
a student is expected to attend regularly all classes for which he/she is registered. Regardless of the cause or nature of
the absence, the student is responsible for the material covered or assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her practice in the
treatment of absences. When regular attendance is a definite part of the total performance expected for the satisfactory
completion of a course, an unsatisfactory attendance record may adversely affect the final grade recorded for the
course.

Students may be given an institutional excuse for absence on the basis that the student represents the college at a
public event in the interest of the college or is engaged in an activity such as a field trip, which contributes to the
education of the student. In granting an institutional excuse for absence, the college does not excuse the student from
the responsibility for material covered or assigned during the absence.

Motlow College strives to provide the best instructional atmosphere and level of service to all students. At times,
however, students may have an issue, concern or complaint regarding their educational experience. In such cases, the
College strives to resolve issues as quickly as possible and at the level closest to the issue.

Students should follow the procedures listed below to resolve their concerns or complaints for matters not involving
grade appeals or disciplinary matters. The process for grade appeals and all disciplinary matters are described in the
MSCC Catalog in the Academic Affairs section of the catalog.

Informal Resolution

The first step a student should take in resolving a concern or complaint is to directly address the faculty member
or staff member in question. There may be some cases in which a student might feel uncomfortable directly
addressing the faculty or staff member. If this is the case, the student should speak to the academic department
head in the case of a faculty member, or to the supervisor in the case of a staff member. If there is no resolution
at that level, the student may file a formal, written complaint.

Formal Resolution



Students who have attempted to resolve their complaints informally and need further resolution may file a formal
complaint. Students should fully complete and submit the electronic student complaint form [available via your
MyMotlow account]. This form will be submitted to the appropriate assistant vice president or administrator
over the unit in question. An investigation will be conducted within 10 working days of receiving the

complaint. A decision, as a result of the investigation, will be communicated to the student no more than 30
working days of receiving the complaint. A written appeal may be filed within five (5) days of the decision to the
appropriate Vice President over the unit in question. The Vice President will communicate his/her decision on the
appeal within 10 working days. The decision of the Vice President is final.

COMPLAINTS CONCERNING ACCREDITATION OR VIOLATIONS OF STATE LAW

Students or prospective students who wish to file a complaint related to accreditation or regarding violations of state
law not resolved at the institution may submit a Student Complaint Form to the Tennessee Board of Regents at 1415
Murfreesboro Road, Suite 340, Nashville Tennessee 37217, or by going on line and filling out the form electronically at
http://www.tbr.edu/GenericForm.aspx?ekfrm=7529. Under Tennessee's open records law, all or parts of complaints will
generally be available for review upon request from a member of the public.

Complaints regarding accreditation can also be made by contacting the Southern Association of Colleges and Schools
Commission on Colleges, 1866 Southern Lane, Decatur, Georgia 30033-4097, telephone: 404-679-4500
(www.sacscoc.org).

Complaints of fraud, waste or abuse may be made by email at reportfraud@tbr.edu or by calling the Tennessee
Comptroller's Hotline for Fraud, Waste and Abuse at 1-800-232-5454.

MINORS ON CAMPUS

As an institution of higher education, Motlow State Community College must preserve conditions which will permit a
proper learning and work environment at all times. Students, faculty, and staff are not approved to leave minors
unsupervised on campus. It is not the intent of this policy to prevent children in the accompaniment of an adult from
visiting the campus. However, consideration for the learning environment of the students, the work routine of staff
employees, and the safety of the children requires that if children on campus with their parents become disruptive, their
parents will be asked to remove them. When extenuating circumstances occur, children will be allowed to accompany
parents to class only with the prior approval of the instructor.

In certain circumstances, children may be on campus for classes held for their benefit (programs for the academically
talented, field trips, etc.). At such times, it is expected that the instructor or responsible adult will supervise the activities
of the children and that before and after the class an area will be designated for the children to await their parents'
arrival. It is the responsibility of the supervisor/instructor of these activities to explain these restrictions to the children
and to monitor the enforcement where feasible.

In all circumstances related to children on campus, it is the expectation of the institution that good judgment be
exercised in preventing disruption of the office routine or learning environment while at the same time exhibiting
concern about the safety of children who are visitors to the campus. Where conditions exist which do not appear to be
covered by this policy, inquiry should be made on the Moore County campus to the Office of Student Affairs during the
day and the library during evening classes and the center or site director at other Motlow locations.

ACCEPTABLE USE OF TECHNOLOGY RESOURCES



Faculty, students, and staff at MSCC routinely use college-owned computers, software, networks, and computerized
information. This technology is used to further college-related educational activities. In addition, some individuals may
have special administrative or technical responsibility for a computer, network, or database.

This section serves as an introduction and condensed version of MSCC Policy 1:08:00:00 to the issues and responsibilities
of legitimate use, information security, and privacy that arise in the use of computers, software, and electronic
information. The responsibilities noted in this section strive to balance the individual's ability to benefit fully from these
resources and the college's responsibility to maintain a secure and reasonably allocated computing, information
technology, and networked environment.

THE COLLEGE'S RESPONSIBILITIES

The college owns most of the computers and all internal computer networks used on campus. The college also
has various rights to the software and information residing on, developed on, or licensed for these computers and
networks. The college has the responsibility to administer, protect, and monitor this aggregation of computers,
software, and networks. Specifically, the purposes of the college's information technology are:

1. To establish and support reasonable standards of security for electronic information that college members
produce, use, or distribute, and to ensure the privacy and accuracy of administrative information that the
college maintains;

2. To protect college computers, networks, and information from destruction, tampering, and unauthorized
inspection and use;

3. To ensure that information technology resources are used to support activities connected with instruction and
administration;

4. To delineate the limits of privacy that can be expected in the use of networked computer resources and to
preserve freedom of expression over this medium without countenancing abuse or unlawful activities;

5. To ensure that college computer systems do not lose important information because of hardware, software, or
administrative failures or breakdowns (To achieve this objective, authorized systems or technical managers may
occasionally need to examine the contents of particular files to diagnose or solve problems.);

6. To communicate college policies and individuals' responsibilities systematically and regularly in a variety of
formats to all parts of the college community;

7. To monitor policies and propose changes in policy as events or technology warrant;

8. To manage computing resources so that members of the college community benefit equitably from their use (To
achieve this, authorized staff may occasionally need to restrict inequitable use of shared systems or the
network. For example, the college reserves the right to require users to refrain from using any program that is
unduly resource-intensive.);

9. To enforce policies by restricting access in case of serious violations. (For example, in appropriate circumstances,
the Director of Information Technology and Telecommunication Services or the Director of the Center for
Information Systems may find it necessary to lock a user's account. In such circumstances, if a student's account
is involved, the student must meet with the Vice President for Student Affairs before his/her account can be
accessed again.)

THE INDIVIDUAL'S RESPONSIBILITIES



MSCC supports networked information resources to further its mission of instruction and to foster a community
of shared inquiry. All members of the college community must be cognizant of the rules and conventions that
make these resources secure and efficient. The following list of user responsibilities is intended to be illustrative
and not exhaustive. Subject to conformance with Federal and State of Tennessee law and with State of Tennessee
and Tennessee Board of Regents policies, MSCC is authorized to supplement the user responsibilities contained
herein. For a more detailed description of responsibilities, please refer to MSCC Policy 1:08:10:06.

To respect the right of others to be free from harassment or intimidation to the same extent that this right is
recognized in the use of other communication media;

To respect copyright and other intellectual property rights (Unauthorized copying of files or passwords
belonging to others or to the college may constitute plagiarism or theft. Modifying files without authorization
(including altering information, introducing viruses or "Trojan horses," or damaging files) is unethical, may be
illegal, and may lead to sanctions);

To maintain secure passwords; users should establish appropriate passwords, change them occasionally, and not
share them with others;

To use resources efficiently and to accept limitations or restrictions on computing resources--such as storage
space, time limits, or amount of resources consumed--when asked to do so by system administrators
(Additionally, students must receive specific permission from the Director of Information Technology and
Telecommunications Services or the Director of the Center for Information Systems prior to loading any
software on any computer owned by MSCC);

To recognize the limitations to privacy afforded by electronic services (Users have a right to expect that what
they create, store, and send will be seen only by those to whom permission is given. Users must know, however,
that the security of electronic files on shared systems and networks is not inviolable -- most people respect the
security and privacy protocols, but a determined person can breach them. Users must also know that systems or
technical managers, as part of their responsibilities, may occasionally need to diagnose or solve problems by
examining the contents of particular files);

To learn to use software and information correctly (Users should maintain and archive backup copies of
important work. Users are responsible for backing up their own files.);

To abide by security restrictions on all systems and information to which access is permitted (Users should not
attempt to evade, disable, or "crack"” passwords of other security provisions; these activities threaten the work
of others and are grounds for immediate suspension or termination of privileges and possible further
sanctions.).

MSCC extends these principles and guidelines to systems outside the college that are accessed via the college's
facilities (e.g., electronic mail or remote logins using the college's Internet connections). Network or computing
providers outside MSCC may impose their own additional condition of appropriate use for which users at this
college are responsible.

SANCTIONS

Individuals or groups who act in a manner contrary to existing policy and accepted standards for computer use
are subject to the sanctions and disciplinary measures normally applied to misconduct or law-breaking.
Computing policy violations are handled by established college procedures.



Whenever it becomes necessary to enforce college rules or policies involving students, the Vice President for
Student Affairs with the assistance of the Director of Information Technology and Telecommunication Services
may disallow network connections by certain computers (even departmental); require adequate identification of
computers and users on the network; undertake audits of software or information on shared systems where
policy violations are possible; take steps to secure compromised computers that are connected to the network; or
deny access to computers, the network, and institutional software and databases. Users are expected to
cooperate with investigations either of technical problems or of possible unauthorized or irresponsible use as
defined in these guidelines; failure to do so may be grounds for suspension or termination of access privileges.

All infringements matters involving students will be referred to the Vice President for Student Affairs; matters
involving faculty will be referred to the appropriate deans; matters involving staff will be referred to the
immediate supervisor or the director of the unit. In addition, certain kinds of abuse may entail civil or criminal
action.

CONCLUSION

To obtain more information about individual responsibilities, users should contact the Director of Information
Technology and Telecommunication Services, Marcum Technology Center, 931-393-1583.

GENERAL REGULATIONS ON STUDENT CONDUCT AND
DISCIPLINARY SANCTIONS

INSTITUTION POLICY STATEMENT

1. Students enrolled in post-secondary educational institutions are citizens of their civic communities as well as the
academic community. As such they are expected to conduct themselves as law-abiding members of each
community at all times. Admission to an institution of post-secondary education carries with it special privileges
and imposes special responsibilities apart from those rights and duties enjoyed by non-students. In recognition
of the special relationship that exists between Motlow College and the academic community which it seeks to
serve, the Tennessee Board of Regents ("TBR" or "The Board") has authorized the President of the College to
take such action as may be necessary to maintain campus conditions and preserve the integrity of the institution
and its educational environment.

2. Pursuant to this authorization and in fulfillment of its duties to provide a secure and stimulating atmosphere in
which individual and academic pursuits may flourish, the College has developed the following policies, which are
intended to govern student conduct on the several campuses under its jurisdiction. In addition, students are
subject to all federal, state, and local laws and ordinances. If a student's violation of such laws or ordinances
also adversely affects the institution's pursuit of its educational objectives, the institutions may enforce their
own regulations regardless of the status or outcome of any external proceedings instituted by civil or criminal
authorities.

3. For the purpose of these regulations, a "student" shall mean any person who is admitted and/or registered for
study at Motlow College for any academic period. This shall include any period of time following admission
and/or registration, but preceding the start of classes for any academic period. It will also include any period
which follows the end of an academic period through the last day for registration for the succeeding academic
period, and during any period while the student is under suspension from the institution. Finally, "student" shall
also include any person subject to a period of suspension or removal from campus as a sanction which results
from a finding of a violation of the regulations governing student conduct. Students are responsible for
compliance with the Rules of Student Conduct and with similar institutional policies at all times.



4. Disciplinary action may be taken against a student for violation of the regulations which occur on institutionally
owned, leased or otherwise controlled property, while participating in international or distance learning
programs, and off campus, when the conduct impairs, interferes with, or obstructs any institutional activity of
the mission, processes, and functions of the institution. The College may enforce its own or TBR regulations
regardless of the status or outcome of any external proceedings instituted in any other forum, including any civil
or criminal proceeding.

5. These policies, and related material incorporated herein by reference, are applicable to student organizations as
well as individual students. Student organizations are subject to discipline for the conduct and actions of
individual members of the organization while acting in their capacity as a member of, or while attending or
participating in any activity of, the organization.

6. Confidentiality of Discipline Process. Subject to the exceptions provided pursuant to the Family Educational
Rights and Privacy Act of 1974 (FERPA), 20 U.S.C. 1232g and/or the Tennessee Open Records Act, T.C.A.§10-7-
504(a)(4), a student's disciplinary files are considered "educational records" and are confidential within the
meaning of those Acts.This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.01,
Institution Policy Statement. To the extent that a conflict exists between this policy and TBR rule, policy and/or
applicable law(s), the TBR rule, policy and/or law will control. History — Adopted by TBR: 12/8/11. Effective:
1/29/12.

DISCIPLINARY OFFENSES

1. Institutional disciplinary measures shall be imposed, through appropriate due process procedures, for conduct
which adversely affects the institution's pursuit of its educational objectives, which violates or shows a disregard
for the rights of other members of the academic community, or which endangers property or persons on
property owned or controlled by the College.

2. Motlow College adopts the following non-exclusive list of offenses for which both individuals and student
organizations may be subject to disciplinary action.

a. Conduct dangerous to Self or Others. Any conduct, or attempted conduct, which constitutes a danger to any
person's health, safety, or personal well-being, including, but not limited to, the following:

1. Physical and/ or verbal abuse,
2. Threats and/or intimidation,
3. Harm inflicted on self;

b. Hazing. Hazing, as defined in T.C.A. § 49-7-123(a)(1), means any intentional or reckless act, on or off the property,
of any higher education institution by an individual acting alone, or with others, which is directed against any
other person(s) that endangers the mental or physical health or safety of that person(s), or which induces or
coerces a person(s) to endanger such person(s) mental or physical health or safety. Hazing does not include
customary athletic events or similar contests or competitions, and is limited to those actions taken and situations
created in connection with initiation into or affiliation with any organization;

c. Disorderly Conduct. Any individual or group behavior which is abusive, obscene, lewd, indecent, violent,
excessively noisy, disorderly, or which unreasonably disturbs institutional functions, operations, classrooms, other
groups or individuals;

d. Obstruction of or Interference with institutional activities or facilities. Any intentional interference with or
obstruction of any institutional, program, event, or facility (including computer facilities), including the following:

1. Any unauthorized occupancy of facilities owned or controlled by an institution or blockage of access to or
from such facilities,

2. Interference with the right of any institution member or other authorized person to gain access to any
activity, program, event or facilities sponsored or controlled by an institution,



3. Any obstruction or delay of a campus security officer, public safety officer, police officer, firefighter, EMT,
or any official of the institution, or failure to comply with any emergency directive issued by such person in
the performance of his or her duty;

Misuse of or Damage to Property. Any act of misuse, vandalism, malicious or unwarranted damage or
destruction, defacing, disfiguring or unauthorized use of property belonging to another including, but not limited
to, any personal property, fire alarms, fire equipment, elevators, telephones, institution keys, library materials,
computer equipment, and/or safety devices; and any such act against property belonging to a member of the
institution community or a guest of the institution;

Theft, Misappropriation, or Unauthorized Sale of Property. Any act of theft, misappropriation, or unauthorized

possession or sale of institution property or any such act against a member of the institution community or a
guest of the institution;

Misuse of Documents or Identification Cards. Any forgery, alteration of or unauthorized use of institutional
documents, forms, records or identification cards, including the giving of any false information or withholding of
necessary information, in connection with a student's admission, enrollment or status in the institution;
Firearms and Other Dangerous Weapons. Any possession of or use of firearms, dangerous weapons of any kind,
or replica/toy guns, e.g. BB guns, pellet guns, paintball guns, water guns, cap guns, toy knives or other items that
simulate firearms or dangerous weapons;

Explosives, Fireworks, and Flammable Materials. The unauthorized possession, ignition or detonation of any
object or article which could cause damage by fire or other means to persons or property or possession of any
substance which could be considered to be and used as fireworks; on the college campus or property owned or
controlled by the institution; at an institution-sponsored event; or on property owned or controlled by an
affiliated clinical site;

Alcoholic Beverages. The use and/or possession, distribution, sale or manufacture of alcoholic beverages or
public intoxication on property owned or controlled by the institution (Motlow College) or controlled by an
affiliated clinical site is prohibited. This offense includes the violation of any local ordinance, state, or federal law
concerning alcoholic beverages, on or off institution owned or controlled property, where an affiliated group or
organization has alcoholic beverages present and available for consumption; or in violation of any term of the

Motlow Drug-Free Schools and Communities Policy Statement; (Policy No. 3:00:00:00) Pursuant to Tennessee
Code Annotated § 49-7-146, Motlow College is required to notify a parent of a student under age twenty-one (21)
if the student "has committed a disciplinary violation" with respect to the use or possession of alcohol or a
controlled substance that is a violation of any federal, state, or local law, or of any rule or policy of Motlow
College, except as prohibited by the Family Education Rights and Privacy Act (FERPA). The trigger for notification
will be (1) a plea of guilty to the applicable code of conduct violation, or (2) a final finding of guilt pursuant to
disciplinary procedures, including completion of an appeal. The Drug-Free Schools and Communities Act of 1989
is on the website;

Drugs. The unlawful use, possession, distribution, sale or manufacture of any drug or controlled substance
(including but not limited to, any stimulant, depressant, narcotic, or hallucinogenic drug or substances or
marijuana), being under the influence of any drug or controlled substance, or the misuse of legally prescribed or
"over the counter" drugs is prohibited. This offense includes the violation of any local ordinance, state, or federal
law concerning the unlawful possession or use of drugs, on property owned or controlled by the institution, at an
institution-sponsored event, on property owned or controlled by an affiliated clinical site, or in violation of any
term of the Motlow Drug-Free Schools and Communities Policy Statement: (Policy No. 3:00:00:00) Pursuant to
Tennessee Code Annotated § 49-7-146, Motlow College is required to notify a parent of a student under age
twenty-one (21) if the student "has committed a disciplinary violation" with respect to the use or possession of
alcohol or a controlled substance that is a violation of any federal, state, or local law, or of any rule or policy of
the institution, except as prohibited by the Family Education Rights and Privacy Act (FERPA). The trigger for



notification will be (1) a plea of guilty to the applicable code of conduct violation, or (2) a final finding of guilt
pursuant to disciplinary procedures, including completion of an appeal. The Drug-Free Schools and Communities
Act of 1989 is on the website;
Drug Paraphernalia. The use or possession of equipment, products or materials that are used or intended for use
in manufacturing, growing, using or distributing any drug or controlled substance. This offense includes the
violation of any local ordinance, state, or federal law concerning the unlawful possession of drug paraphernalia,
on or off institution owned or controlled property;
. Public Intoxication. Appearing on institution owned or controlled property or at an institutional sponsored event
while under the influence of a controlled substance or of any other intoxicating substance;
Gambling. Unlawful gambling in any form;
Financial Irresponsibility. Failure to meet financial responsibilities to the institution promptly including, but not
limited to, knowingly passing a worthless check or money order in payment to the institution;
Unacceptable Conduct in Disciplinary Proceedings. Any conduct at any stage of an institutional disciplinary
proceeding or investigation that is contemptuous, disrespectful, threatening, or disorderly, including false
complaints, testimony or other evidence, and attempts to influence the impartiality of a member of a judicial
body, verbal or physical harassment or intimidation of a judicial board member, complainant, respondent or
witness;
Failure to Cooperate with Institutional Officials. Failure to comply with directions of institutional officials acting in
the performance of their duties;
Violation of General Rules and Regulations. Any violation of the general rules and regulations of the institution as
published in an official institutional publication, including the intentional failure to perform any required action or
the intentional performance of any prohibited action;
Attempts, Aiding and Abetting. Any attempt to commit any of the offenses listed under this section or the aiding
or abetting of the commission of any of the offenses listed under this section (an attempt to commit an offense is
defined as the intention to commit the offense coupled with the taking of some action toward its
commission). Being present during the planning or commission of any offense listed under this section will be
considered as aiding and abetting. Students who anticipate or observe an offense must remove themselves from
the situation and are required to report the offense to the institution;
Violations of State or Federal Laws. Any violation of state or federal laws or regulations proscribing conduct or
establishing offenses, which laws and regulations are incorporated herein by reference;
Violation of Imposed Disciplinary Sanctions. Intentional or unintentional violation of a disciplinary sanction
officially imposed by an institution official or a constituted body of the institution;
Sexual Misconduct — an offense including acts of sexual assault, domestic violence, dating violence and/or stalking
as defined in MSCC Policy 8:05:00:00. All matters involving allegations of sexual misconduct will be governed by
the procedures set for in MSCC Policy 8:05:00:00;
Harassment or Retaliation. Any act by an individual or group against another person or group in violation of TBR
policies, as well as federal and/or state laws prohibiting discrimination, including, but not limited to, MSCC Policy
8:04:00:00, and TBR Guideline P-080;
Academic Misconduct. Plagiarism, cheating, fabrication. For purposes of this section the following definitions
apply:
1. Plagiarism. The adoption or reproduction of ideas, words, statements, images, or works of another person
as one's own without proper attribution,
2. Cheating. Using or attempting to use unauthorized materials, information, or aids in any academic exercise
or test/examination. The term academic exercise includes all forms of work submitted for credit or hours,
3. Fabrication. Unauthorized falsification or invention of any information or citation in an academic exercise.



aa.

bb.

CC.

dd.

ee.

ff.

gs8.

Unauthorized Duplication or Possession of Keys. Making, causing to be made or the possession of any key for an
institutional facility without proper authorization;

Litter. Dispersing litter in any form onto the grounds or facilities of the campus;

Pornography. Public display of literature, films, pictures or other materials which an average person applying
contemporary community standards would find, (1) taken as a whole, appeals to the prurient interest, (2) depicts
or describes sexual conduct in a patently offensive way, and (3) taken as a whole, lacks serious literary, artistic,
political or scientific value;

Abuse of Computer Resources and Facilities. Misusing and/or abusing campus computer resources including, but
not limited to the following:

1. Use of another person's identification to gain access to institutional computer resources,

2. Use of institutional computer resources and facilities to violate copyright laws, including, but not limited
to, the act of unauthorized distribution of copyrighted materials using institutional information
technology systems,

3. Unauthorized access to a computer or network file, including but not limited to, altering, using, reading,
copying, or deleting the file,

4. Unauthorized transfer of a computer or network file,

5. Use of computing resources and facilities to send abusive or obscene correspondence,

6. Use of computing resources and facilities in a manner that interferes with normal operation of the
institutional computing system,

7. Use of computing resources and facilities to interfere with the work of another student, faculty member,
or institutional official,

8. Violation of any published information technology resources policy,

9. Unauthorized peer-to-peer file sharing;

Unauthorized Access to Institutional Facilities and/or Grounds. Any unauthorized access and/or occupancy of
institutional facilities and grounds is prohibited, including, but not limited to, gaining access to facilities and
grounds that are closed to the public, being present in areas of campus that are open to limited quests only, being
present in academic buildings after hours without permission, and being present in buildings when the student
has no legitimate reason to be present;

Providing False Information. Giving any false information to, or withholding necessary information from, any
institutional official acting in the performance of his/her duties in connection with a student's admission,
enrollment, or status in the institution;

Unauthorized Surveillance. Making or causing to be made unauthorized video or photographic images of a
person in a location in which that person has a reasonable expectation of privacy, without the prior effective
consent of the individual, or in the case of a minor, without the prior effective consent of the minor's parent or
guardian. This includes, but is not limited to, taking video or photographic images in shower/locker rooms,
residence hall rooms, and men's or women's restrooms and storing, sharing, and/or distributing of such
unauthorized images by any means;

Smoking Violations. Violation of any Motlow College and/or TBR smoking or other tobacco use rules or policies.
Violations of conduct requirements described in handbooks for specific programs of study.

Disciplinary action may be taken against a student for violations of the foregoing regulations which occur at or in
association with enrollment at Motlow College for any academic period. Each student shall be responsible for
his/her conduct from the time of application for admission through the actual awarding of a degree including
periods prior to or between semesters. Conduct occurring while a student is registered or enrolled at the
College, but not discovered until after the awarding of a degree is actionable under these provisions and may
result in the retroactive application of a disciplinary sanction. Should a student withdraw from the institution



with disciplinary action or academic misconduct action pending, the student's record may be encumbered by
the appropriate institutional office until the proceedings have been concluded.
This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.02, Disciplinary Offenses. To the
extent that a conflict exists between this policy and TBR rule, policy and/or applicable law(s), the TBR rule, policy and/or
law will control. History — Adopted by TBR: 12/8/11. Effective: 1/29/12.

ACADEMIC AND CLASSROOM MISCONDUCT

1. Theinstructor has the primary responsibility for maintenance of academic integrity and controlling classroom
behavior, and can order temporary removal or exclusion from the classroom of any student engaged in
disruptive conduct or conduct that violates the general rules and regulations of the institution for each class
session during which the conduct occurs. Extended or permanent exclusion from the classroom, beyond the
session in which the conduct occurred, or further disciplinary action can be effected only through appropriate
procedures of the institution.

2. Disruptive behavior in the classroom may be defined as, but not limited to, behavior that obstructs or disrupts
the learning environment (e.g., offensive language, harassment of students and professors, repeated outbursts
from a student which disrupt the flow of instruction or prevent concentration on the subject taught, failure to
cooperate in maintaining classroom decorum, etc.), text messaging, and the continued use of any electronic or
other noise or light emitting device which disturbs others (e.g., disturbing noises from beepers, cell phones,
palm pilots, laptop computers, games, etc.).

3. Plagiarism, cheating, and other forms of academic dishonesty are prohibited. Students guilty of academic
misconduct, either directly or indirectly, through participation or assistance, are immediately responsible to the
instructor of the class. Based on their professional judgment, instructors have the authority to impose the
following academic sanctions: (a) require the student to repeat the assignment for full or partial credit; (b)
assign a zero, an F, or any other grade appropriate for the assignment or examination; (c) assign an F for the
course. In addition, disciplinary sanctions may be imposed through the regular institutional procedures. When a
faculty member discovers an incident of academic misconduct and the student's grade is lowered or the student
is assigned an F in the course, the faculty member will notify the department chair/director. The chair/director
will notify the student in writing within five (5) working days and provide a summary of the details of the
incident and the penalty along with an explanation of the student's right to due process and the college's appeal
process. The chair/director will also notify the Assistant Vice President for Student Affairs.

a. When a student receives more than one F as a result of academic misconduct, the Assistant Vice
President for Student Affairs will summon the student and begin proceedings for additional disciplinary
actions, subject to the process for disciplinary procedures, outlined in Part 6.

b. A student may not drop or withdraw from a course when he or she is suspected of academic misconduct
to avoid a penalty for academic misconduct.

c. Other disciplinary sanctions will be imposed only through the appropriate institutional student
disciplinary processes coordinated by the Assistant Vice President of Student Affairs.

4. Students may appeal a grade assignment associated with a finding of academic misconduct, as distinct from a
student disciplinary sanction, through appropriate institutional academic misconduct procedures as defined
below:

a. Ifthe student wishes to appeal a grade as a result of academic misconduct, he or she should submit a
written appeal to the appropriate chair/director within five (5) business days of the event. The appeal
should include the identifying the element(s) of concern; justification for appeal; and attachment of any
and/or all supporting material.



b. The appropriate chair/director will review the appeal, perform whatever investigation is deemed
necessary, discuss the issues with the student, and make a decision. The chair/director will have ten
(10) business days to respond.

c. Should the student after following the above procedure feel that circumstances warrant further appeal,
the student may appeal in writing to the Assistant Vice President for Academic Affairs within five (5)
business days of the chair/director's decision notification. The Assistant Vice President for Academic
Affairs will review the appeal, perform whatever investigation is deemed necessary, discuss the issues
with the student, and make a decision. The Assistant Vice President for Academic Affairs will have ten
(10) business days to respond.

d. Should the student after following the above procedure feel that the circumstances warrant further
appeal, the student may appeal in writing to the Vice President of Academic Affairs within five (5)
business days of the Assistant Vice President for Academic Affair's decision notification. The Vice
President of will review the merits of the case, conduct any investigation deemed necessary, and will
notify the student, the instructor, and the Assistant Vice President for Academic Affairs in writing of the
response of the appeal within ten (10) business days. The decision of the Vice President of Academic
Affairs is final.

5. Other misconduct described in handbooks for specific programs of study.
This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.03 Academic and Classroom
Misconduct. To the extent that a conflict exists between this policy and TBR rule, policy and/or applicable law(s),
the TBR rule, policy and/or law will control. History — Adopted by TBR: 12/8/11. Effective: 1/29/12.

DISCIPLINARY SANCTIONS

1. Upon a determination that a student or student organization has violated any of the disciplinary offenses set
forth in these regulations, institutional disciplinary policies, or the general policies of the College, disciplinary
sanctions may be imposed, either singly or in combination, by the College or school officials.

2. Definition of Sanctions:

a. Restitution. Restitution may be required in situations which involve destruction, damage, or loss of
property, or unreimbursed medical expenses resulting from physical injury. When restitution is
required, the student or student organization is obligated by the appropriate judicial authority to
compensate a party or parties for a loss suffered as a result of disciplinary violation(s). Any such
payment in restitution shall be limited to actual cost of repair, replacement or financial loss;

b. Warning. The appropriate institutional official may notify the student or student organization that
continuation or repetition of specified conduct may be cause for other disciplinary action;

c. Reprimand. A written or verbal reprimand or censure may be given to any student or student
organization whose conduct violates any part of these Regulations and provides notice that any further
violation(s) may result in more serious penalties;

d. Service to the Institution or Community. A student, or student organization, may be required to donate
a specified number of service hours to the institution performing reasonable tasks for an appropriate
institution office, official(s), or the local community. The service required shall be commensurate to the
offense (e.g., service for maintenance staff for defacing institutional property);

e. Specified Educational/Counseling Program. A student or student organization may be required to
participate in specified educational or counseling program(s) relevant to the offense, or to prepare a
project or report concerning a relevant topic;

f. Apology. A student or student organization may be required to apologize to an affected party, either
verbally or in writing, for the behavior related to a disciplinary offense;



g. Fines. Penalties in the form of fines may be imposed against a student or student organization
whenever the appropriate institutional authority deems appropriate. The sanction of fines may be
imposed in addition to other forms of disciplinary sanctions. Failure to pay fines may result in further
disciplinary action;

h. Restriction. A restriction upon a student's or student organization's privileges for a period of time may
be imposed. This restriction may include, for example, denial of the ability to represent the institution at
any event, ability to participate in institution or TBR sponsored travel, use of facilities, parking
privileges, participation in extracurricular activities, or restriction of organizational privileges;

i. Probation. Continued enrollment of a student or recognition of a student organization on probation
may be conditioned upon adherence to these regulations. Any student or organization placed on
probation will be notified in writing of the terms and length of the probation. Probation may include
restrictions upon extracurricular activities, or any other appropriate special condition(s). Any conduct in
further violation of these regulations while on probationary status or the failure to comply with the
terms of the probationary period may result in the imposition of further disciplinary action;

j. Suspension. Suspension is the separation of a student or student organization from the institution for a
specified period of time. Suspension may be accompanied by special conditions for readmission or
recognition;

k. Expulsion. Expulsion entails a permanent separation from the institution. The imposition of this
sanction is a permanent bar to the student's admission, or a student organization's recognition to the
institution. A student or organization that has been expelled may not enter institution property or
facilities without obtaining prior approval from an appropriate campus official with knowledge of the
expulsion directive;

|.  Revocation of Admission, Degree, or Credential;

m. Interim Suspension. As a general rule, the status of a student or student organization accused of
violation of these regulations should not be altered until a final determination has been made in regard
to the charges. However, interim suspension, pending the completion of disciplinary procedures, may be
imposed upon a finding by the appropriate institutional official that the continued presence of the
accused on campus constitutes an immediate threat to the physical safety and well-being of the
accused, any other member of the institution its guests, property, or substantial disruption of classroom
or other campus activities. In any case of interim suspension, the student, or student organization shall
be given an opportunity at the time of the decision, or as soon thereafter as reasonably possible, to
contest the suspension;

n. Any alternate sanction deemed necessary and appropriate to address the misconduct.

3. The President of the College is authorized, at his or her discretion, to intervene in order to negotiate a mutually
acceptable resolution to any disciplinary proceeding, or, subsequently, to convert any sanction imposed to a
lesser sanction, or to rescind any previous sanction, in appropriate cases.

This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.04 Disciplinary
Sanctions. To the extent that a conflict exists between this policy and TBR rule, policy and/or applicable law(s), the
TBR rule, policy and/or law will control. History — Adopted by TBR: 12/8/11. Effective: 1/29/12.

VEHICLE REGISTRATION, TRAFFIC AND PARKING

1. General: Motlow College policy provides traffic and parking regulations applicable for all MSCC campuses. The
purpose of this policy is to facilitate the orderly and efficient flow of traffic on all campuses, to provide a safe
atmosphere for both pedestrians and motor vehicle operators, and to provide order with regard to parking



within limited space. These policies are published annually, and as appropriate, through signage, handbooks and
the website.

2. Registration of automobiles/permits/decals: Motlow College requires the registration of vehicles and/or the
issuance of decals/permits on campus for the purpose of effective enforcement of campus traffic and/or parking
regulations.

a. Any student, faculty member, or staff member who expects to operate and park a privately owned
vehicle on campus must register the vehicle with the Business Office and obtain an official registration
hangtag. Itis the individual's responsibility to ensure that the hangtag is properly used and displayed
and to ensure that rules and regulations relative to operating a vehicle on College property are obeyed,
regardless as to whom the vehicle is registered.

b. Hangtags are valid from August 1 through July 31 of the following year. If needed, students may obtain
additional hangtags at the Business Office.

c. Inan extreme emergency when a non-registered vehicle is necessary for a limited time, including a
single day, the student must secure a temporary parking permit in order to not be subject to a charge
for parking violation.

d. Visitor and temporary parking permits may be obtained from the Office of Student Affairs in 2004
Crouch Center.

3. Parking: Motlow College has designated parking zones for faculty, staff, students, visitors, and appropriate
groups. Students, faculty, staff, and visitors should park only in the appropriately designated areas. The
designated areas are identified by appropriate signage.

a. Vehicles are not to be parked at any time in loading areas, in parking area entrances or so as to block
roadways, fire lanes or the movement of any other vehicle, on sidewalks or in places with signs
indicating parking restrictions.

b. Disability Parking Procedures. Designated parking areas are provided for anyone with a state issued or
Motlow issued disability placard/tag. A special parking hangtag for students with disabilities is available
from the Office of Disability Services upon the recommendation of a physician or based on an evaluation
of the disability by the Director of Disability Services.

4. Traffic: All State of Tennessee motor vehicle laws are applicable on all MSCC sites 24 hours a day.

a. Vehicles must yield right-of-way to all emergency vehicles by pulling over and coming to a complete
stop.

b. Pedestrians have the right-of-way. Motorists must yield the right-of-way to all pedestrians.

c.  All vehicles must come to a complete stop at intersections where stop signs are located, painted on
streets, or mounted on posts.

5. Fines/Penalties: The first and second parking violation, during each academic year, except disabled parking
violations, will result in a $10.00 charge for each violation. The charge for each regular violation thereafter will
be $20.00 and a warning of disciplinary action.

a. The fine for parking violations in areas designated for individuals with disabilities is established by
statute T.C.A. § 55-21-108 and will be adjusted as required to remain in compliance with state law.

b. Failure to resolve parking violations by payment in the Business Office or by appeal will result in an
official hold being placed on all student records. Students, therefore, will neither be able to receive their
grades for the current semester nor register for subsequent semesters.

6. Appeals: Any student may appeal his or her notice of a vehicle registration/parking violation to the Assistant
Vice President of Student Affairs. Appeals must be made within one (1) week of the time of the citation for the
violation. Ignorance of parking regulations will not be considered as a reason for appeal. The decision of the
Assistant Vice President of Student Affairs is final.



This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.05 Traffic and Parking. To
the extent that a conflict exists between this policy and TBR rule, policy and/or applicable law(s), the TBR rule,
policy and/or law will control. History — Adopted by TBR: 12/8/11. Effective: 1/29/12.

DISCIPLINARY PROCEDURES

1. General: Motlow College, in the implementation of TBR regulations pertaining to discipline and conduct of
students, shall insure the constitutional rights of students by affording a system of constitutionally and legally
sound procedures which provide the protection of due process of law. In furtherance of this mandate, Motlow
College hereby adopts policies setting forth the disciplinary procedures for the college. All disciplinary
procedures shall be affirmatively communicated to the faculty, staff, and students at the institution as well as
published in appropriate handbooks, manuals, and on the website.

2. Tennessee Uniform Administrative Procedures Act (TUAPA): All cases which may result in (a) suspension or
expulsion of a student or student organization, from the institution, for disciplinary reasons, or (b) revocation of
registration of a student organization, are subject to the contested case provisions of the Tennessee Uniform
Administrative Procedures Act (TUAPA), T.C.A. § 4-5-101 et seq., and shall be processed in accord with the
Uniform Contested Case procedures adopted by the Board of Regents unless the student or organization, after
receiving written notice, waives those procedures and elects to have the case disposed of in accord with
institutional procedures or waives all rights to contest the case under any
procedure. http://www.tbr.edu/policies/default.aspx?id=4886

3. Institutional Procedures: For matters not subject to the requirements of TUAPA or if a student waives TUAPA
procedures, Motlow College establishes multiple methods for hearing and for the resolution of disciplinary
matters. Any student accused of a disciplinary offense or academic misconduct imposed through disciplinary
sanctions will be afforded an opportunity to contest the charge through procedures initiated by and coordinated
with the Assistant Vice President of Student Affairs. The student must elect, in writing, (1) disposition by the
Assistant Vice President of Student Affairs or (2) Institutional hearing before the Student Affairs Committee. If a
student, absent good cause, fails to return the election of procedure within a three (3) day period, the student
will be deemed to have waived his/her right to the processes described above and the College may proceed as it
deems, in its sole discretion, appropriate in the circumstances.

a. Disposition by the Assistant Vice President of Student Affairs. A student may request, in writing, that the
Assistant Vice President of Student Affairs adjudicates the case, thereby waiving his/her rights to due
process. If a student elects to have disposition by the Assistant Vice President of Student Affairs, the
following procedures shall apply:

1. The Assistant Vice President of Student Affairs shall notify the student within three (3) working
days, in writing, of the alleged charges against him or her and proceed to initiate an
investigation.

2. Theinvestigation of the case shall include interviews with all relevant parties (accused, accuser,
and possible witnesses, etc.).

3. The Assistant Vice President of Student Affairs shall review the evidence, make a determination
of innocence or guilt, and decide upon a proper disciplinary sanction within ten (10) working
days.

4. The accused student and the Assistant Vice President of Student Affairs shall meet to discuss the
Assistant Vice President's findings and recommended disciplinary sanction. The findings shall
cite specific disciplinary offenses and specific sanctions as described in these regulations. The
decision of the Assistant Vice President is final.



Institutional hearing before the Student Affairs Committee. A student accused of violating an
offense may choose to have the case heard by the Student Affairs Committee. The committee,
appointed by the President, is comprised of four faculty members, two student members and the
Assistant Vice President for Student Affairs serves as ex-officio. The appointment of faculty members
shall be reviewed annually; reappointment can occur. The student members are selected annually.

If a student elects to have a hearing by the Student Affairs Committee, the following procedures shall
apply:

1. The Assistant Vice President of Student Affairs shall notify the student within three (3) working
days, in writing, of the alleged charges and initiate an investigation.

2. At the conclusion of the investigation, the accused student shall be informed in writing of the
date, time and place of the hearing not less than ten (10) days prior to the day of the hearing.
The student may attend the hearing to present his or her case. However, the student's absence,
absent good cause, will not hinder the Student Affairs Committee from meeting and rendering a
decision.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing.

4. The Assistant Vice President of Student Affairs shall present the results of the investigation and
when appropriate make a recommendation to the Committee. Witnesses and/or statements
from witnesses may be entered as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights
cited in Due Process for Institutional Hearing provisions of this policy.

6. Members of the Committee shall have an opportunity to ask questions.

7. After all evidence, presentations and examinations of witnesses, the Committee shall retire to
discuss the case and render a decision.

8. Within a reasonable time, or three (3) working days, after the committee has rendered a
decision, the presiding officer of the hearing will communicate the decision to all parties.

9. The student shall be advised of his or her right to appeal the decision of the Student Affairs
Committee. The student will provide in writing to the Vice President of Student Affairs, within
three (3) working days, notification to appeal. Failure to timely file the appeal shall constitute a
waiver of any right to appeal. The Vice President of Student Affairs will render a final decision
within ten (10) working days.

4. Due Process for Institutional Hearings: The following process applies to institutional hearings before the Student
Affairs Committee at Motlow College.

a.

The Assistant Vice President of Student Affairs shall notify the student within a three (3) day period, in
writing, of the alleged charges and initiate an investigation.
At the conclusion of the investigation, the accused student will be informed in writing of the date, time
and place of the hearing not less than ten (10) days prior to the day of the hearing.
The student shall be advised of the following rights applicable at the hearing:

1. The right to present his or her case,

2. Theright to be accompanied by an advisor. The adviser's participation shall be limited,

however, to advising the student and shall not include representing the student,

3. The right to call witnesses on his or her behalf,

4. The right to confront witnesses against him or her, and

5. The student shall be advised of the method and time limitations for appeal if any is applicable.

Students subject to any disciplinary sanction are entitled to a due process hearing unless that right is waived by
the student after receiving written notice of the available procedure.



5. Interim Suspension Hearings: Hearings conducted with regard to interim suspensions imposed pending the
outcome of a disciplinary investigation or proceeding shall be conducted consistent with the due process for
institutional hearings, taking into account the need for a timely hearing. The evidence presented at the hearing
shall be limited to that which is relevant to the basis asserted from imposition of the interim suspension.

6. Alternative Resolution Procedures: Motlow College is authorized to establish alternative or multiple
methods/bodies for hearings and/or for the resolution of disciplinary matters, with the consent of all relevant
parties. Alternative resolution methods may include, but are not limited to, mediation, diversion programs,
and/or negotiated resolutions.

7. The President of the College is authorized, at his or her discretion, to intervene in order to negotiate a mutually
acceptable resolution to any disciplinary proceeding, or, subsequently, to convert any finding or sanction
imposed to a lesser finding or sanction, or to rescind any previous finding or sanction, in appropriate cases.

This policy is promulgated pursuant to, and in compliance with, TBR Rule 0240-02-03-.06 Disciplinary Procedures
and due Process. To the extent that a conflict exists between this policy and TBR rule, policy and/or applicable
law(s), the TBR rule, policy and/or law will control. History — Adopted by TBR: 12/8/11. Effective: 1/29/12.

DISCRIMINATION, HARASSMENT, AND SEXUAL MISCONDUCT POLICY AND
PROCEDURES

I.  General Policylt is the intent of Motlow State Community College that no individual shall be discriminated
against on the basis of race, color, religion, creed, ethnic or national origin, sex, sexual orientation, gender
identity/expression, disability, age (as applicable), status as a covered veteran, genetic information, and any
other category protected by federal or state civil rights law. In promulgating this policy statement it is the
College's intent to fully comply with Executive Order 11246, as amended; the Rehabilitation Act of 1973;
Americans with Disabilities Act of 1990; the Vietnam Era Veterans Readjustment Act of 1974, as amended; the
Equal Pay Act of 1963, as amended; the Age Discrimination in Employment Act of 1967, as amended the Age
Discrimination Act of 1975; the Pregnancy Discrimination Act, Title VI of the Civil Rights Act of 1964 as amended,
Title VII of the Civil Rights Act as amended, Title IX of the Education Amendments of 1972, §485(f) of the HEA, as
amended by §304 of the Violence Against Women Reauthorization Act of 2013, the regulations implementing
these Acts found at 34 CFR §668.41, §668.46, and Appendix A to Subpart D of Part 668; and Sections 799A and
845 of the Public Health Service Act and Regulations issued pursuant thereto found at 45 CFR Parts 83 and 86, as
well as all applicable state statutes and all regulations promulgated pursuant thereto.The purpose of this policy
is to supplement Tennessee Board of Regents Policies, 8:01:00:00; Prohibition Against Discrimination,
Harassment, and Sexual Misconduct, 8:02:00:00; Sex Discrimination, Sexual Harassment or Sexual Misconduct,
8:03:00:00; Sex Discrimination and Sexual Harassment; 2:02:10:01 Sex Discrimination; Sexual Harassment or
Sexual Misconduct; 5:01:02:00 Equal Employment Opportunity and Affirmative Action, and TBR Guidelines P-
080 Discrimination Harassment Complaint Investigation Procedure, and G-125 Filing Title VI Complaints.All
students and employees are subject to this policy. Any faculty member, student or staff found to have violated
this policy by engaging in behavior constituting discrimination or harassment will be subject to disciplinary
action which may include expulsion, termination or other appropriate sanction.All students and employees are
to be knowledgeable of policies and guidelines concerning discrimination and harassment. All students and
employees must promptly report to the Title IX/EEO Coordinator, any complaint or conduct which might
constitute harassment, whether the information concerning a complaint is received formally or informally.
Failure to do so may result in disciplinary action up to and including expulsion, termination or other appropriate
sanction.All students and employees are required to cooperate with investigations of alleged discrimination or
harassment unless otherwise provided by law. Failure to cooperate may result in disciplinary action up to and
including termination. Students are also required to cooperate with these investigations. Failure to do so may



result in disciplinary action up to and including expulsion, termination or other appropriate sanction.Because
Motlow College takes its responsibilities in this area seriously, it provides periodic training and education to
employees and students regarding conduct that could violate this policy. All employees and students are
expected to participate in such education and training. Further, all employees and students are encouraged to
engage in reasonable, necessary, and safe bystander intervention to prevent and discourage all types of
discrimination and harassment.

1. Applicable Policies and ProceduresComplaints of sex discrimination or sexual harassment by or against
students, faculty or staff shall be governed by Motlow Policy 8:02:00:00 Sex Discrimination, Sexual Harassment
or Sexual Misconduct, 8:03:00:00 Sex Discrimination and Sexual Harassment, and 8:04:00:00 Discrimination and
Harassment. Complaints of sexual misconduct shall be governed by Motlow Policies 8:02:00:00 Sex
Discrimination, Sexual Harassment or Sexual Misconduct, 8:03:00:00 Sex Discrimination and Sexual Harassment,
and 8:05:00:00 Sexual Misconduct. All other complaints of discrimination shall be governed by Motlow Policies
8:01:00:00 General Prohibition Against Discrimination, Harassment and Sexual Misconduct, 8:03:00:00 Sex
Discrimination and Sexual Harassment, and 8:04:00:00 Discrimination and Harassment.

Academic Affairs

ACADEMIC UNITS AND SUPPORT

The educational programs at Motlow are planned and implemented by the nine academic departments in conjunction
with the Academic Affairs Office. These departments are Business and Technology, Career Readiness, Education,
Humanities, Languages, Mathematics, Nursing and Allied Health, Natural Science, and Social Science. They are
complemented by Library Services and a full array of academic support services.

Each semester, numerous credit courses are offered at night, on the weekends, online, or in accelerated format in order
to meet the needs of the students. These courses, which are described in other sections of this catalog, are available to
full-time and part-time students at several locations for the convenience of the students and these schedules make it
possible to complete a degree through a variety of options.

WORKFORCE DEVELOPMENT AND EXTENDED SERVICES

The purpose of the Extended Services unit includes several functions such as managing Campus Facilities Requests,
issuing Continuing Education certificates, supporting non-credit company and government training, and serving as the
Motlow College point of contact for the TBR Regents On-line Continuing Education (ROCE) initiative.

Specifically, this unit administers the "Use of Campus Property and Facilities Reservation" program by ensuring Policy &
Procedure No 3:02:02:00 is adhered to, and utilizing the "Facilities Request / Student Event / Visiting Speaker" electronic
form. From this, we serve as the Motlow College point of contact to off-campus individual or group requests, including
the negotiation of room rental charges. Requests are submitted, reviewed, and approved through Motlow's online
Facilities Request system. The Facilities Request form can be found on the Extended Services web page or click here:
Submit a Facility Request

When requested, Extended Services delivers continuing professional education programs by meeting the non-credit
training needs of businesses, industries, and governmental agencies. As a service to our customers, we issue Continuing
Educational Units (CEU's) certificates of completion. Extended Services keeps pace with managerial and technological
changes that require training and retraining of the workforce.

Furthermore, this unit serves as the Motlow College point of contact for the TBR Regents On-line Continuing Education
(ROCE) initiative, under the Regents On-line Campus Collaborative (ROCC) program. Additionally, this unit provides
classes in ACT Preparation for High School students and Motorcycle Safety courses throughout the year.



THE CONTINUING EDUCATION UNIT (CEUV)

The Continuing Education Unit (CEU) is awarded upon successful completion of certain training courses or activities. The
CEU is defined as "ten contact hours of participation in an organized continuing education experience under responsible
sponsorship, capable direction, and qualified instruction."

To meet conditions for satisfactory completion, participants must:

1. Be properly registered and pay all fees
2. Attend a minimum of 75 percent of scheduled classes
3. Achieve a "satisfactory" rating from the instructor and receive a certificate

CONTACT FOR EXTENDED SERVICES

The Extended Services unit is open Monday through Friday 8:00 a.m. - 4:30 p.m. and is located upstairs in the Marcum
Technology Center, room 209. The phone contacts are 931-393-1760, or 931-393-1601.

ACADEMIC ADVISEMENT

Academic advising is accomplished through one-on-one interaction between students and their academic advisors.
Academic advising is an institutionally initiated support service designed to assist students in meeting their short-term
and long-term educational and career goals.

First-year degree-seeking students may obtain academic advisement from their assigned completion coach or a full-time
faculty members within the academic department of their program of study. A listing of completion coaches is included
on the advisement webpage. This listing includes coachs' office locations and extensions. Second-year students will be
assigned a full-time faculty member within the academic department.

An Advisement Center is located on each campus and is a resource area for all Motlow students. The centers have
coaches available to assist students who might need guidance or assistance with academic goals, major and career
choices, and GPS plans.

Completion coaches and academic advisors are responsible for assisting students in interpreting, planning, and
completing the requirements for a particular program of study. Completion coaches are generally available Monday-
Friday, 8:00-4:30. Check with your campus location for times and availability. Faculty advisors maintain regularly
scheduled office hours which are prominently posted on their office doors or with their department chairs or site
directors. Students should consult with their assigned coach/advisors:

e Prior to registration, if a first-time degree-seeking student.
e At least annually, or more often if necessary, to enhance academic success.
e Prior to completion of the Intent-to-Graduate form.

ACADEMIC DEPARTMENTS Visit Department Page

Motlow College is divided into nine academic departments and offers a variety of courses and programs for students
who want to seek employment at the conclusion of one or two years of study as well as for students who plan to
transfer to a four-year institution. Each department supports the general education core of the college with English,
Mathematics, Natural Science and Social Science courses and readies the under-prepared students through the learning
support program when necessary. Certificates of Credit may be completed in the areas of mechatronics and early
childhood education.

The instructional areas included within the individual departments are:



Business and Technology Department Visit Department Page

Accounting Electrical Engineering

Business

Entrepreneurshi
Administration P P

Business Education Information Systems
Civil Engineering Management
Computer Science Mechanical Engineering
Economics

Career Readiness Visit Department Page
Information System Technology
Mechatronics

Education Department Visit Department Page

Associate of Science in Health, Physical Education and
Teaching Recreation

Early Childhood

. Secondary Education, Mathematics
Education

Elementary Education Special Education

Humanities Department Visit Department Page

Art Mass Communications

General Studies Speech and Theater

Languages Department Visit Department Page

English
French

Spanish

Mathematics Department Visit Department Page



Mathematics

Natural Science Visit Department Page

Biology Pre-Occupational Therapy
Chemistry Pre-Physical Therapy
Physics

Pre-Health Professions

Nursing and Allied Health Department Visit Department Page
Nursing

Emergency Medical Services

Medical Lab Technology

Social Sciences Department Visit Department Page

Criminal Justice

Administration Pre-Law
Geography Psychology
History Social Work
Political Science Sociology

ACADEMIC SUPPORT SERVICES

THE CLAYTON-GLASS LIBRARY

The Clayton-Glass Library is located on Ledford Mill Road between the Ingram and Marcum buildings across from the
baseball field. The Library supports the institutional mission by answering information inquiries, providing research
tools, and promoting informational literacy to students, faculty, staff, and the community. The library staff brings both
experience and knowledge to the support of the college's instructional programs. Services (circulation, collections, and
databases) and staff are available at the campus locations: the Moore County campus, the McMinnville Center, the
Fayetteville Center, and the Smyrna Center, or through the Internet. Students can receive materials from any site/center
by requesting resources and services from staff via e-mail (library@mscc.edu) or at any campus location.

The Library's Internet-accessible catalog, eBook, and periodical and reference databases http://mscc.edu/library>
provide access to Motlow College's collection of over 70,000 print volumes, 178,000 eBooks, 22,600 audio-visual
materials, and 22,000 full-text newspapers and magazine and journal titles (print, microforms, and e-

resources). Students may access all library databases from the library's home page either from a Motlow campus



location or remotely with any computer connected to the Internet using their Motlow user name and password.
Interlibrary loan services are available to all users. Computers with printers are available for student research and other
instructional needs. Other equipment for library users includes: copiers, microform equipment, televisions, VCR's and
DVD players, and audio equipment. Comfortable seating and reading space can be found in each library.

Library Hours Fall and Spring Semesters

Moore Count
y McMinnville Center

Campus

Monday Monday — Thursday, 8:00 a.m
Thursday, 7:30 500 r\; y, 8:00 a.m.
a.m.-9:00 p.m. LU p-m.

Friday, 7:30 a.m. -

4:30 p.m. Friday, 8:00 a.m. - 4:00 p.m.

Saturday Closed

Sunday, 1:00 p.m.

-5:00 p.m.
Smyrna Center Fayetteville Center
Monday —
Y Monday — Thursday, 7:30 a.m. -
Thursday, 7:30
9:00 p.m.
a.m. -9:00 p.m.

Friday, 8:00 a.m. -

Friday, 7:30 a.m. - 4:30 p.m.
4:30 p.m. aay P

Saturday, 8:00
a.m. - 5:00 p.m.

Hours for summer terms and interim periods are posted at each of the libraries.

Center for Academic Technologies (CAT)

The Center for Academic Technologies provides technology support for Motlow faculty and staff. Services include:

e Equipment for check-out (cameras, laptops, LCD projectors, clickers) in the Digital Media Center (DMC) Room
MT242

e Audio/Visual recording and editing

e Training and workshops on a variety of desktop and online applications

e Support of faculty use of ITV classrooms and Smart classrooms

e Support for course management system Desire2Learn (D2L)

Writing Center



The Motlow State Community College Writing Center is a free resource available to all Motlow students, faculty, and
staff. The Writing Center offers traditional and online appointments with knowledgeable, attentive tutors. They can
assist writers with any project at any stage in the writing process. For hours and locations, see
www.mscc.edu/writingcenter.

ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College provides the following alternatives

for students: (1) an associate degree program designed for transfer purposes, or (2) an associate degree program
designed for immediate career application, or (3) a concentrated, short-term certificate program. For each program of
study completed toward receiving the Associate of Arts degree, the Associate of Science degree, or the Associate of
Applied Science degree, a student will identify a major and will select, when applicable, an area of
emphasis/concentration in that major. The following chart is an inventory of programs available and the academic
departments that oversees each program.

INVENTORY OF PROGRAMS

UNIVERSITY PARALLEL

Department Major Area of Emphasis Degree
. University . Tennessee Transfer Pathway, Associate
Business & Technology Accounting )
Parallel of Science (A.S.)

Humanities University Art (Studio) Tennessee Transfer
Parallel Pathway, Associate of Arts (A.A.)
) University ) Tennessee Transfer Pathway, Associate
Natural Science Biology )
Parallel of Science (A.S.)
Universit Tennessee Transfer Pathway, Associate
Business & Technology y Business Administration ) ¥
Parallel of Science (A.S.)
. University i . Area of Emphasis, Associate of Science
Business & Technology Business Education
Parallel (A.S.)
Universit Tennessee Transfer Pathway, Associate
Natural Science y Chemistry ) y
Parallel of Science (A.S.)
Business & Technolo University Civil Engineerin Tennessee Transfer Pathway, Associate
gy Parallel & & of Science (A.S.)
. University ) Tennessee Transfer Pathway, Associate
Business & Technology Computer Science )
Parallel of Science (A.S.)
Universit Criminal Justice Tennessee Transfer Pathway, Associate
Social Science ¥ . . of Science (A.S.) OR Associate of Arts
Parallel Administration
(A.A)
University Early Childhood Area of Emphasis, Associate of Science

Education
Parallel Education, Tenn State (A.S.)



Business & Technology

Business & Technology

Education

Education

Languages

Business & Technology

Languages

Humanities

Humanities

Education

Social Science

Business & Technology

Humanities

Mathematics

Business & Technology

Natural Science

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

Economics

Electrical Engineering

Elementary Education,
Athens State

Elementary Education,
Lipscomb

English

Entrepreneurship

Foreign Languages

General Studies Track 1

General Studies Track 2

Health, Physical Education
and Recreation

History

Information Systems

Mass Communications

Mathematics

Mechanical Engineering

Physics

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Area of Emphasis, Associate of Science
(A.S.)

Area of Emphasis, Associate of Science
(A.S.)

Tennessee Transfer Pathway, Associate
of Arts (A.A.)

Area of Emphasis, Associate of Science
(A.S.)

Tennessee Transfer Pathway, Associate
of Arts (A.A.)

Area of Emphasis, Associate of Science
(A.S.) OR Associate of Arts (A.A.)

Area of Emphasis, Associate of Science
(A.S.) OR Associate of Arts (A.A.)

Area of Emphasis, Associate of Science
(A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.)



Social Science

Natural Science

Social Science

Natural Science

Natural Science

Social Science

Business & Technology

Education

Education

Social Science

Social Science

Humanities

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

University
Parallel

Political Science

Pre-Health Professions
(Dentistry, Medicine,
Optometry, Pharmacy,
Veterinary Medicine)

Pre-Law

Pre-Occupational Therapy

Pre-Physical Therapy

Psychology

Regents On-Line Degree

Program

Secondary Education,
Math

Special Education

Social Work

Sociology

Speech and Theater

ASSOCIATE OF SCIENCE IN TEACHING

Department

Education

Education

Major

Teaching K-5

Teaching Pre K-
3

Area of Emphasis

Elementary Education

Elementary Education

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Area of Emphasis, Associate of Science
(A.S.) OR Associate of Arts (A.A.)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Associate of Science (A.S.)

Area of Emphasis, Associate of Science
(A.S.)

Area of Emphasis, Associate of Science
(A.S.)

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Tennessee Transfer Pathway, Associate
of Science (A.S.) OR Associate of Arts
(A.A)

Area of Emphasis, Associate of Science
(A.S.)

Degree

Associate of Science in Teaching
(AS.T.)

Associate of Science in Teaching
(A.S.T.) Tennessee Transfer Pathway



ASSOCIATE OF APPLIED SCIENCE

Division

Business &
Technology

Business &
Technology

Business &
Technology

Business &
Technology

Education

Career Readiness

Career Readiness

Career Readiness

Nursing and Allied
Health

Nursing and Allied
Health

Major

Business

Business

Business

Business

Early Childhood
Education

Mechatronics
Technology

Information System
Technology

Information System
Technology

Emergency Medical
Services

Nursing

CERTIFICATE PROGRAMS

Division

Career Readiness

Education

Education

Nursing and Allied Health
Nursing and Allied Health

Nursing and Allied Health

MAJORS

Certificate

Area of Emphasis

Accounting

Business Computer
Applications

Business Computer
Programming

Management

Education

Mechatronics

Information System
Specialist

Office Information
Concentration

Paramedic

Nursing

Mechatronics Certificate of Credit

Degree

Associate of Applied Science
(A.AS)

Associate of Applied Science
(A.AS.)

Associate of Applied Science
(A.AS)

Associate of Applied Science
(A.AS.)

Associate of Applied Science
(A.AS.)

Associate of Applied Science
(A.AS)

Associate of Applied Science
(A.AS.)

Associate of Applied Science
(A.AS)

Associate of Applied Science
(A.AS.)

Associate of Applied Science
(A.AS.)

Early Childhood Education Certificate of Credit (24 credit hours)

Basic Early Childhood Education Certificate of Credit (12 credit hours)

Paramedic Certificate of Credit

Emergency Medical Technician Certificate of Credit

Advanced Emergency Medical Technician Certificate of Credit



UNIVERSITY PARALLEL MAJOR (ASSOCIATE OF ARTS/ASSOCIATE OF SCIENCE)

At Motlow State Community College, a student planning to transfer to a baccalaureate program may earn an Associate
of Arts Degree or an Associate of Science Degree. The University Parallel Major in the associate degree program is the
transfer program within which a student selects an area of emphasis. The General Studies area of emphasis provides
students an opportunity to complete general education requirements before moving into specialized study. The specific
areas of emphasis in the University Parallel Major are:

Accounting

Art

Biology

Business Administration
Chemistry

Civil Engineering
Computer Science

Criminal Justice
Administration

Early Childhood Education
Economics

Electrical Engineering
Elementary Education
English

Entrepreneurship

Foreign Languages

General Studies

Health/Physical Education
and Recreation

History

Information Systems
Mass Communications
Mathematics
Mechanical Engineering
Physics

Political Science
Pre-Health Professions

Pre-Law

Pre-Occupational Therapy
Pre-Physical Therapy
Psychology

Secondary Education
Social Work

Sociology

Special Education, Modified
K-12

Speech and Theatre

ASSOCIATE OF SCIENCE IN TEACHING

Teaching Pre K-3 (A.S.T.)

Teaching K-5 (A.S.T.)



ASSOCIATE OF APPLIED SCIENCE
BUSINESS MAJOR

Motlow State Community College offers a business major with the following concentrations: accounting, business
computer applications, business computer programming, and management. These two-year programs are for the
student who does not intend to transfer to a four-year institution. The Associate of Applied Science is awarded.

EARLY CHILDHOOD EDUCATION MAJOR

Motlow State Community College, as part of the Tennessee Board of Regents' Vision 2003: Tennessee Head Start's
Academic Excellence Model, offers an Early Childhood Education major. The purpose of this model is to create a Head
Start statewide early childhood academic degree and professional/career development model that supports the Head
Start Reauthorization Act degree requirements for Head Start teachers/staff. This initiative builds on the established
Tennessee Early Childhood Training Alliance (TECTA) model. The academic coursework and practicum prepare students
for CDA (Child Development Associate) assessment and credentialing. The major is not limited to Head Start personnel
but is open to all persons wishing to gain professional expertise in childcare from infant to children in the third grade.
The Basic Technical Certificate and Certificate in Early Childhood Education and Basic Early Childhood Education are
embedded in the Associate of Applied Science Degree. The college offers an accelerated evening degree program to
serve persons already employed in Early Childhood Education. Contact the Education Department for additional
information about this scheduling option.

TECTA (Tennessee Early Childhood Training Alliance)

Motlow State Community College is part of the Tennessee Early Childhood Training Alliance, (TECTA) a statewide
training system based on the belief that early childhood education personnel need to acquire recognized professional
knowledge and skills to provide appropriate care and education for young children. TECTA is approved and sponsored by
the Tennessee Board of Regents and funded through Tennessee State University (TSU) by the Department of Human
Services (DHS) using federal funds. There are consortia of higher education institutions that serve all ninety-five
Tennessee counties. Motlow is part of the consortium with Middle Tennessee State University that acts as the lead
institution and TECTA center for Motlow. Classes are held at various Motlow locations. For more information, Tracy
Harper 615-277-1695 work, 615-243-3059 mobile or email her at tharperl@tnstate.edu

Information Systems Technology, A.A.S.

The AAS in IST is designed to prepare students for careers in information and office systems involving computer usage.
Students will have an option to focus on becoming a specialist in computer applications or Office management. Two
concentrations are offered.1. Information Systems Specialist ConcentrationThis career program will introduce students
to the field of Computer Support Specialist. Successful students will gain knowledge of essential computer hardware and
software components and their functions, proficiency with software applications and business-related programming
languages and an understanding of basic business concepts. This program is designed for the student who does not
intend to transfer to a four-year institution.2. Office Information Technology ConcentrationThis career program will
introduce students to the field Office Management. Successful students will gain proficiency with software applications
and business-related programming languages and an understanding of basic business concepts. This concentration will
have the same general education and core course requirements as the ISS concentration above. This program is
designed for the student who does not intend to transfer to a four-year institution.

NURSING MAJOR



Motlow State Community College offers a nursing major in a program leading to the Associate of Applied Science
Degree. Admission to the nursing program is selective. Upon completion of the program, graduates who are eligible, per
criteria of the Tennessee Board of Nursing, may write the National Council Licensing Examination (NCLEX-RN) for
licensure as a Registered Nurse.

REGENTS ONLINE CAMPUS COLLABORATIVE/REGENTS ONLINE DEGREE PROGRAM

Motlow College, in conjunction with the other Tennessee Board of Regents (TBR) colleges and universities, is a
participant in the Regents Online Campus Collaborative, and in particular Regents Online Degree Program (RODP). The
mission and purpose of the RODP is to improve access to high-quality, affordable, student-centered learning
opportunities through the use of technology. The RODP allows students to earn a college degree entirely online. Courses
offered as part of the RODP are offered and conducted by the different colleges and universities within the TBR system,
and consequently, maintain the same content and rigor as all other college courses. All RODP courses are taught online
(Internet) in an interactive, asynchronous format. This allows students to pursue a college degree without having to
attend traditional on-campus classroom instruction.

RODP courses are open to all Motlow College students. Courses completed as part of the RODP will be reflected as
collegiate-level credit on the student's Motlow transcript. Motlow students who wish to pursue an RODP degree, or who
simply wish to complete individual RODP courses as part of their Motlow program of study, can do so by following the
same admissions and enrollment procedures as required by any other Motlow program or course. Students can
simultaneously be enrolled in RODP and regular on-campus courses, and based on approved articulation agreements,
can use specifically designated RODP courses to satisfy certain identified Motlow College program requirements. To
determine which RODP course(s) will articulate for which Motlow College course(s), students should contact their
academic advisor or the Office of Admissions and Records.

The RODP faculty and staff have been specifically trained in teaching and assessing the needs of online students. Student
services such as admissions, registration, advising, library services, bookstore, tutorial services, and other related
student support services are also offered online, as is 24-hour, 7 day-a-week technical support for accessing course
material and handling computer software and/or hardware problems.

For more detailed information about the RODP, to include the individual programs of study, specific course
requirements, and individuals to contact for assistance, go to the RODP link on the Motlow College website at
www.mscc.edu or contact the MSCC RODP Campus Contact at 931-393-1630 (toll free 1-800-654-4877 ext. 1630).

ASSOCIATE OF SCIENCE IN TEACHING

The Associate of Science in Teaching degree has been implemented throughout the Tennessee Board of Regents system
to facilitate entry of transfer students from community colleges into university teacher education programs. A common
curriculum applicable to all community colleges and acceptable to all TBR universities is prescribed. Admission,
retention, and graduation requirements are the same as those published in the Graduation Requirements section of this
catalog with the additional requirement that students who qualify for the AST must satisfy the following:

Attainment of a cumulative 2.75 grade point average
Successful completion of the Core Academic Skills for Educators (or a composite score of 22 or greater on the
enhanced ACT or a combined verbal and mathematical score of 1020 or greater on the recentered SAT),

3. Achievement of satisfactory rating on an index of suitability for the teaching profession

4. Achievement of "C" or better in ENGL 1010 and ENGL 1020 and each of the Mathematics (MATH) and Education
(EDU) courses in the curriculum.

CERTIFICATE OF CREDIT PROGRAMS



A certificate of credit program enables the college to provide a short-term program in a concentrated area to develop
specific career skills. Certificate of credit programs are available in mechatronics, and early childhood education.
Certificate of credit programs are designed for the student who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit courses or identifies
special groups of courses designed to meet specific educational objectives without a degree or a certificate of credit.
Among these individual courses are emergency medical technology and a cluster of courses identified as the
apprenticeship program.

EMERGENCY MEDICAL SERVICES EDUCATION

The purpose of the EMS Education is to prepare an EMS professional who demonstrates the competencies necessary to
assume the role of emergency personnel as defined by the Tennessee Department of Health, Division of Emergency
Medical Services and to provide competent, qualified candidates eligible for licensure to meet the needs of the college's
eleven county service area.

Classes are completed in an intense setting utilizing lecture, lab and clinical training. Class size is limited and is filled on a
first to qualify basis (EMT/AEMT). Paramedic is filled in a selection process with limited class size. Courses have the
EMSA, EMSB AND EMSP discipline code.

Motlow State Community College offers four tracks of educational training in emergency medical services.

1. Emergency Medical Technician — students take 16 credit hours which includes fundamentals, skills and
clinical/field experience. Upon successful conclusion of the course, students may take the National Registry
Exam to obtain national certification as an EMT.

2. Advanced Emergency Medical Technician — students take 16 credit hours which includes fundamentals, skills
and clinical/field experience. Upon successful completion of the course, students may take the National Registry
Exam to obtain national certification as an AEMT.

3. Paramedic - students take 43 credit hours which include fundamentals, skills, and clinical/field experience. The
paramedic training is completed in three semesters. Upon successful completion of the training, the student is
eligible to take the National Registry Exam to obtain national certification as an EMT-Paramedic.

4. A.AS.in Emergency Medical Services- students can take an additional 17 hours of General Education courses to
complete the A.A.S. in Emergency Medical Services. These courses will allow the student to further their
education in obtaining a college degree.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours related studies
requirement to obtain the journeyman's card in the machinists' trade from the U.S. Department of Labor. Completion of
8,000 hours of an on-the-job training component must be negotiated between the student's employer and the U.S.
Department of Labor. Most of the related studies courses are listed with an IAT discipline code. For information about
the apprenticeship program, contact the Department Chair of Business and Technology.

PRIOR LEARNING ASSESSMENT (PLA)

Prior Learning Assessment (PLA) - PLA is a term used to describe learning gained outside a traditional academic
environment. Put another way, it is learning and knowledge students acquire while living their lives, such as by working,
participating in employer training programs, serving in the military, studying independently, volunteering or doing



community service, and studying open source courseware. In short, PLA is the evaluation and assessment of an
individual's life learning for college credit, certification, or advanced standing toward further education or training.

Prior Learning Assessment (PLA) allows the student to earn up to a maximum of 30 hours of collegiate credit for prior
experiential learning upon documentation and review by the PLA instructor. A prospective PLA student must contact the
appropriate department chair/director and explain the experience that would qualify the student for PLA. The
chair/director will establish a special section of the course and have the student administratively enrolled. The student
must work with the department chair/director to develop a portfolio of the student's work and experience that would
equate with the experiences of a traditional course. Once complete, the department chair will establish a committee
comprised of the department chair and faculty who teach the particular course to be assessed. Once the committee has
reviewed the portfolio, the department chair will assign a P or F grade.

The maximum amount of alternative sources of credit allowed from all sources is 30 total credit hours required for
graduation, unless otherwise modified by State legislative mandates or policy changes required by the Tennessee Higher
Education Commission or the Tennessee Board of Regents.

ADULT COLLEGE EXPRESS

The Adult College Express (ACE) Program is a fast-track program designed for the highly motivated, independent adult
student focused on completing his or her degree. Classes are held one night each week for 5 weeks and last for 4 hours
each night (except 4 hour courses which meet extra evenings) with additional group study nights. Students only take one
ACE class at a time. The program normally takes 24 months to complete (excluding any required learning support
courses). For more information about this program, contact the ACE Director at 931-393-1810.

ACADEMIC POLICIES AND STANDARDS

ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at Motlow. Programs are defined in terms of a
degree with a major and a concentration or area of emphasis, as applicable, or a certificate of credit. The Associate of
Arts degree and the Associate of Science degree are earned with the University Parallel Major for transfer. The Associate
of Science in Teaching degree is also earned for transfer. The Associate of Applied Science degree is earned with a
selection of a career major. The curriculum requirements for each available program of study are outlined in section
entitled "Program of Study—Core Curricula." The student who plans to follow an area of emphasis in the University
Parallel Major should secure a copy of the catalog of the institution to which he/she plans to transfer and use it in
planning a program of study at Motlow. The selection early in a student's academic career of a curriculum designed to
meet educational objectives will increase the satisfaction the student will realize from his/her educational experiences.
Faculty advisors and counselors are prepared to assist the students in program planning and course selection.

PROGRESSION STANDARD FOR COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full-time student (12 or more semester hours) must register for the
appropriate English course (learning support, or collegiate) within the full-time load during the first semester of
attendance and remain in an English course each semester until the appropriate English requirement is completed.

PROGRESSION STANDARD FOR COMPLETING THE LEARNING SUPPORT
MATHEMATICS REQUIREMENT



A first-time college student requiring learning support mathematics who is registering as a full-time student (12 or more
semester hours) must register for the appropriate learning support mathematics course during the student's first
semester of eligibility and remain in a mathematics course each semester until the learning support

mathematics competency is completed.

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a minimum of twelve
(12) semester hours credit. Sixteen (16) to seventeen (17) semester hours is the normal student load per semester.
Nineteen (19) semester hours is the maximum student load allowed without approval of the appropriate department
chair. The maximum load for one (1) semester which will be approved is twenty-two (22) semester hours. Factors
considered for approving enrollment beyond nineteen (19) semester hours include the classification of the student, the
cumulative grade point average of the student, and the anticipated date of graduation.

STUDENT LOADS FOR SUMMER SEMESTER: The summer semester is composed of four separate, but overlapping terms.
These terms are the full term (FT), two half terms (1H, 2H) and Maymester. A student may schedule classes in
combination of these terms, but credit hours are limited to no more than eight (8) hours during any half term and
sixteen (16) hours during the full semester. Sixteen (16) semester hours is the maximum student load allowed without
approval of the appropriate department chair. Similar guidelines are defined for a selection of courses which mix
summer terms. The maximum load for summer semester which will be approved is nineteen (19) semester hours.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight (28) semester
hours; after this time, the student is classified as a sophomore. Those not accepted as degree- seeking students or
certificate of credit students are classified as special students for credit.

CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog under which they
entered, the catalog in effect when a change of major form is filed, or any subsequent catalog, provided the catalog
containing the program being followed is not more than five years old based on the date of completion of graduation
requirements. For example, the 2015-2016 catalog expires after five years and thus cannot be used for graduation after
August 2020.

INTENT TO GRADUATE

Completing the Intent to Graduate process and participating in the graduation ceremony require that the student meet
the following criteria:

Complete all learning support.
For Spring and Summer Graduates - Be able to complete all program requirements described in the catalog of
record by end of summer semester following the spring semester in which he/she plans to participate in the

graduation ceremony.
3. For Fall Graduates - Be able to complete all program requirements described in the catalog of record by end of
summer semester following the spring semester in which he/she plans to participate in the graduation

ceremony.
4. Have a minimum 2.00 cumulative GPA in all collegiate-level courses attempted at the time the Intent to
Graduate form is filed.



5. Pick up "Intent to Graduate" form (which includes Cap and Gown Measurement form) from the Admissions and
Records Office (Moore County) or Administrative Office (satellite campuses).

6. Print and attach Graduating Planning System (GPS) degree audit to the Intent to Graduate form.

7. Meet with an advisor to discuss graduation requirements and complete the Intent to Graduate form. An advisor
must sign the Intent to Graduate form signifying that you have met all degree requirements.

8. Have your advisor assist in completing any necessary substitution, waiver, and/or repeat forms.

9. Student should complete "Cap and Gown Measurement Form."

10. Complete and submit the following completed documents to the Office of Admissions and Records office
(Moore county) or Administrative Office (satellite campuses):

e GPS degree audit

e Intent to Graduate Form

e Substitution waiver and repeat forms, if necessary

e Cap and Gown Measurement Form

FORMS ARE DUE IN THE ADMISSIONS AND RECORDS OFFICE PRIOR TO THE DEADLINE:

Semester Deadline for Submission
Spring March 15

Summer July 1

Fall November 2

11. Complete competency examinations. Register (via MyMotlow) and complete the ETS Proficiency Profile (Exit
Exam).All students are required to take tests designed to measure general education achievement. In addition,
some students majoring in career programs may be required to take competency tests applicable to the chosen
major for the purpose of evaluation of academic programs. Unless otherwise provided for in an individual
program, no minimum score or level of achievement on these tests is required for graduation.

(Intent to Graduate forms for students who fail to complete all requirements by the end of summer term following
spring graduation is VOID. Students MUST submit a new Intent to Graduate form prior to the stated deadline
immediately prior to their next anticipated date of graduation.)

The graduation ceremony is held at the end of spring semester each year. Students who have completed all degree
requirements and those who will complete degree requirements in the summer term of the current year will be allowed
to participate in the graduation ceremony.

Those who will not complete degree requirements until fall term must wait until the following spring to take part in the
graduation ceremony.

Transcripts for students who complete degree requirements will be appropriately posted following the term in which
the degree requirements are completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 2 in the fall semester before the
certificate of credit is to be awarded in December, May or August of the current academic year. A student may obtain
the form in the Office of Admissions and Records or in any department office. The completed form will indicate the
certificate of credit to be received, the effective catalog year, and the projected date for completion of all program
requirements. The student should verify the required information with the academic advisor and confirm with the
advisor that all certificate of credit requirements will be met by the projected date of graduation. The completed form
with the signature of the advisor is to be submitted to the Office of Admissions and Records by November 2 of the



completion year. If a student does not finish the certificate of credit requirements during the year that the Intent form is
filed, he/she should contact the Office of Admissions and Records during the term that requirements will be completed.

GRADUATION REQUIREMENTS

To earn the Associate of Arts, the Associate of Science, the Associate of Science in Teaching, or the Associate of Applied
Science Degree at Motlow State Community College, students must do the following:

1. Complete curriculum requirements for the specific degree and major (and concentration or area of emphasis, if
applicable) selected. No course or courses may be used to meet more than one requirement in a given program.
These items apply to all programs completed for a degree:

a. Not fewer than sixty (60) semester hours of college-level credit.
b. A minimum of twenty-five percent (25%) of coursework must be completed in residence at Motlow
State Community College.
c. A cumulative grade point average of not less than 2.00 ("C" average) for the degree program excluding
all hours earned in learning support courses.
d. All Learning Support course requirements must be met and all high school deficiencies must be
removed.
To earn the Associate of Science in Teaching Degree at Motlow State Community College, students must meet
each of the requirements listed above with the additional requirement that students who qualify for the AST
must satisfy the following:

1. Attainment of a cumulative 2.75 grade point average2. Successful completion of the PRAXIS I3.
Achievement of satisfactory rating on an index of suitability for the teaching profession4. Achievement of
"C" or better in ENGL 1010 and ENGL1020 and each of the Mathematics (MATH) and Education

(EDU) courses in the curriculum.

2. An Intent to Graduate form and Cap and Gown Measurement form, should be filed with the Office of
Admissions and Records no later than the following dates:Spring Semester - March 15, Summer Semester - July
1, Fall Semester - November 2 by anyone who plans to receive a degree in May, August, or December, of the
current academic year.

3. Students who complete requirements by August should plan to participate in graduation the preceding May.
Those who will not complete degree requirements until fall term must wait until the following spring to take
part in the graduation ceremony.

4. REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION: all graduating students are required to take the
ETS Proficiency Profile test designed to measure general education achievement, and graduates of career
programs are required to take competency tests applicable to the chosen major for the purpose of evaluation of
the career program, as required by public policy. Unless otherwise provided for in any individual program, no
minimum score or level of achievement is required for graduation. Participation in testing is required for all
graduating students. In order to comply fully with this provision, the student must authorize the release of his or
her scores to Motlow College. Individual student scores will be treated as confidential.

ETS Proficiency Profile (Exit Exam)

The ETS Proficiency Profile (Exit Exam) is required for all degree programs. This exam must be taken in the same
semester that the final coursework is completed. For example, students who complete coursework in the summer term
must take the ETS Exit Exam during the summer, even if the student participated in the graduation ceremony. Failure to
take the ETS Exit Exam in the appropriate semester will result in a hold on the student's account; thereby, the student's
transcript and/or diploma will not be released.



Business and Education Field Tests

Students seeking any Business related degree must take an additional test. To register for this test, please see an
advisor/instructor within the Business and Technology department.

Students seeking the Associate of Applied Science (A.A.S.) degree in the Early Childhood Education (ECED) must take an
additional test. To register for this test, please see an advisor/instructor within the Education department.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit may participate in graduation exercises. To receive a certificate of credit
at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit program selected. A
cumulative grade point average of not less than 2.00 ("C" average) is required excluding all hours earned
in learning support courses.

2. AnIntent to Receive a Certificate of Credit form must be filed with the Office of Admissions and Records no later
than November 1 if the program is to be completed by May, August, or December of that year.

3. A Cap and Gown form must be completed.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When a student has met all graduation or certificate of credit requirements, the transcript will be posted to indicate that
the degree has been awarded, and a diploma or certificate of credit will be issued. The date of the award will correspond
to the term in which the student completed all requirements. Students in degree programs who participate in
graduation exercises and subsequently complete all other requirements will receive diplomas following the term in
which all requirements are met.

RECEIVING A SECOND ASSOCIATE DEGREE

A second degree will be awarded only when a student has completed a second associate degree of a different
designation — Associate of Arts, Associate of Science, Associate of Science in Teaching, or Associate of Applied
Science. The second degree provision applies only to the designation, not to additional majors, concentrations, or
areas of emphasis. The student will be governed by the provisions of the catalog in effect at the time work toward
the second degree is initiated.

AWARDS AND HONORS

Students graduating with an inclusive combined grade point average will receive the corresponding honor designation
on their diplomas:

Summa Cum

3.80-4.00
Laude

Magna Cum

3.50-3.79
Laude

3.30-3.49 Cum Laude



DEAN'S LIST

The Dean's List each semester includes names of full-time students who have a 3.50--4.00 GPA for collegiate-level
courses for the semester.

HONOR ROLL

The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 GPA for collegiate-level
courses for the semester.

HONORS PROGRAM
HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to derive
maximum benefit from their educational experience. The Honors curriculum helps students achieve their goals
through interaction with other equally qualified students and highly motivated, qualified faculty. Any eligible
student may take any honors course without committing to the Honors Program as a whole.

COMPLETING THE HONORS PROGRAM

Honors students should satisfy the requirements for any Tennessee Transfer Pathway or Area of Emphasis,
graduate with a minimum 3.0 grade point average, and earn twenty-one hours from honors courses with at least
six hours in English and three hours of Interdisciplinary Studies seminar honors courses (IDSH 1020, IDSH 1021,
IDSH 1022, or IDSH 1023), and at least one hour of community/service learning (IDSH 1001).

HONORS COURSES ELIGIBILITY REQUIREMENTS

Students seeking admission to honors courses are eligible for Honors courses on the basis of past performance as
measured by ACT scores, high school records, previous college-level coursework, and/or college professor
recommendations. Students may be admitted to a course as follows:

1. Students under 21 years of age must complete the ACT. A composite score of 23 or above is ideal, and the
student must present documented eligibility for collegiate level courses except mathematics and a high school
GPA of 3.0 or higher. Students may request an exception to the minimum ACT score from the Honors Director.

2. Students who are 21 years of age or older must take the English, reading, and mathematics portions of the
COMPASS test and score high enough to be exempt from learning support requirements in English and Reading.

3. Students eligible for dual and/or joint enrollment may enroll in Honors courses.

4. Students who have taken collegiate courses in dual and/or joint enrollment arrangements and maintained a 3.0
collegiate average or students who have Advanced Standing credit in English, Advanced Placement credit, or
CLEP credit may enter the Honors Program but will be required to complete the same number of Honors hours
as any other Honors scholar.

5. Students who fail to meet the requirements listed above may still enroll in honors courses upon the
recommendation of the Honors Director or the faculty member teaching the Honors course in which the student
wishes to enroll.



After admission to honors course(s) and successful completion of said course(s) with a 3.0 or better, students are
eligible for continued enrollment in specific sequential honors courses.

Honors courses are generally not offered in the summer session.
COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When sufficient cause necessitates a program of study change to enable a student to graduate, a course requirement
waiver and/or substitution may be processed. Course waivers and/or substitutions should be determined in conference
with the student's advisor and require the approval of the student's advisor, a faculty member from the applicable
discipline, and the appropriate department chair. A form for this approval is available in the office of the appropriate
department chair. The completed Course Waiver and Substitution form with necessary signatures is to be submitted to
the office of Admissions and Records by the student.

Course waivers and/or substitutions approved as of June 1, 2010, will expire five years from the date of approval by the
appropriate department chair. Course waivers and/or substitutions approved prior to June 1, 2009 are not subject to
the five-year limit.

INCOMPLETE COURSE WORK

The "I" for "incomplete" may be assigned by the course instructor, indicating that the student has not completed all
course requirements because of illness or other circumstances beyond his/her control, especially those which may occur
toward the close of the term. Failure to make up work or to turn in required work on time does not provide a basis for

the "I" unless extenuating circumstances noted above exist. The following guidelines apply to removing an "I" from the

academic record:

1. The deadline for students to complete and submit required work to the faculty member will be the time
established for mid-term examinations in the semester following the term in which the "I" was received. The

mid-term examination schedule is given in the class schedule. Students who receive an "I" in the spring semester
will observe the schedule for the following fall semester.

2. An"I"in Nursing (NURS) courses must be removed by the end of the second week of the semester following the
term in which the "I" was received, including summer term.

3. When required work has been submitted to the faculty member no later than one week after the deadline for
removing an "l," the faculty member will file a completed Change of Grade form in the Office of Admissions and
Records. The grade change will be updated on the student file prior to semester grade processing.

4. Under extenuating circumstances, a faculty member can request, by memorandum to the Director of

Admissions and Records, an extension of the "I" without punitive effects on the student's cumulative grade
point average. The extension will extend to the next semester's deadline.

5. If a faculty member does not submit a completed Change of Grade form or a request for an extension of an "I,"
the "I" will be replaced by an "F" to be computed into the grade point average.

6. Students who receive an "I" for learning support level coursework may not enroll in the next higher level course

in the sequence until the "I" is removed from the transcript.

REPEATING A COURSE

A student may repeat a previously taken course in which he or she received a final grade of "C" or lower. Students may
be permitted to repeat a course in which a grade of "B" or higher was earned only with the approval of the Assistant
Vice President for Academic Affairs as an exception to the policy. A request for approval to repeat a course in which a
"B" or higher was made should be submitted in writing to the Assistant Vice President for Academic Affairs prior to the



term during which the course is to be repeated. A request must include the reasons for the request. A written response
to the request will be sent to the student.

The grade received in repeating a course (other than "NC" or "W") is credited in the semester in which the course was
repeated. To be effective in the cumulative grade point average (GPA) for the current term, a Repeat Form (for all
courses being repeated) must be filed in the Office of Admissions and Records no later than three weeks prior to the end
of the semester in which the course is being repeated. Repeating a course will affect a student's academic record in the
following ways:

1. Only the last grade received in repeating a course will be used in computing the cumulative grade point average
provided that the number of repeats of any single course does not exceed two (three attempts). In the event a
student repeats a course more than twice, the grade received in the third attempt and all subsequent attempts
will be used in computing the cumulative grade point average.

2. The hours attempted in repeating a course are subtracted from the total hours attempted before dividing to
compute the cumulative grade point average provided the number of repeats of any single course does not
exceed two (three attempts). In the event a student repeats a course more than twice, the hours attempted in
the third attempt and all subsequent attempts will be included in the total hours attempted before dividing to
compute the cumulative grade point average.

3. The credit hours earned for a course will be included only one time in the cumulative hours earned no matter
how many times the course is completed.

4. All grades received for a course will remain on a student's transcript. A notation is added to indicate that the
course has been repeated. The information showing the grade received when the course was repeated is given
in the report for the semester during which the course was re-repeated. If a course is repeated and no
completed Repeat Form is submitted to the Office of Admissions and Records, appropriate reductions in
cumulative hours earned will be made when the academic record is revised. In order to keep academic records
up to date and avoid inflating cumulative hours earned, students must complete a Repeat Form and submit it at
the time of registration.

GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Quality Points
Grade Awarded Per
Semester Hour

A Outstanding 4

Above
Average

C Average 2
D* Passing 1

F Failing 0



. Failure with

FA
Absences

*This grade is not used for any learning support.**The FA grade indicates that the student earned a grade of F (failing)
and accumulated excessive absences (non-school-related) totaling more than fifteen percent (15%) of the total number
of times a class meets during the semester.

Other markings which may appear on the grade report and/or transcript are as follows:

I
P Passed .
Incomplete Unsatisfactory

AU Audit ,
Satisfactory

IP* In w
Progress Withdrew

*This grade applies only to learning support courses.

The "I" indicates that a student has not completed all course requirements because of illness or other circumstances
beyond his or her control, especially those which may occur toward the close of the term. Failure to make up work or to
turn in required work on time does not provide a basis for the "I" unless extenuating circumstances noted above exist.
The "I" is not included in computing the grade point average in the semester for which it is assigned. An incomplete may
be removed during the succeeding semester excluding summer, or the "I" may be extended by the faculty member. If
the "I" is not removed or extended, a grade of "F" is automatically entered.

An "I" in nursing (NURS) courses must be removed by the end of the second week of the semester following the term in
which the "I" was received, including summer term.

An In Progress (IP) grade may be assigned to a student's grade report when all of the following exist: a student 1) has not
previously been assigned an "IP" grade in the course for which the "IP" grade is being considered, 2) has not withdrawn
(W) from the college or course for which the "IP" grade is being considered, 3) has not previously failed the course for
which the "IP" grade is being considered, 4) has put forth his or her best effort to pass the course, 5) has a strong
likelihood of passing the course during the next attempt, and 6) has attended at least 85% of the class meetings
throughout the term. Students who receive an "IP" must repeat the course in the following semester or the "IP"
converts to an "F." Students who receive an "IP" in the spring semester will observe the schedule for the following fall
semester.

The "AU" is used when a student requests audit status for a course and receives no credit and no grade.

The grades "P" and "F" are used for courses with the Pass/Fail grading option. The "P" is used when a student receives
credit for a course. The "P" is not used in computing the grade point average. When a "P" is assigned, the hours earned
are increased, but total hours attempted and quality points earned are not affected. The "F" is used in computing the
grade point average by including the number of hours of the course in the hours attempted total and including zero
grade points in the grade points earned.

The "S" is used only for reporting a general interest community service course and indicates successful completion of
that course and receipt of Continuing Education Units (CEUs) or any course offering the Satisfactory ("S") or
Unsatisfactory ("U") grade option.

The "W" is used when a student drops a class or withdraws from the college after the last day to be deleted from the roll
and no later than ten weeks into the semester. The "W" is not used in computing the grade point average. The "W" has



no effect on quality hours attempted (even though a "W" does constitute a course attempt in Learning Support classes),
hours earned, or quality points earned.

The "U" is used for reporting unsatisfactory completion of any course which offers the Satisfactory ("S") or
Unsatisfactory ("U") grade option.

APPEAL OF A GRADE

The grade assigned by the course instructor is final unless there is evidence that an error has occurred. The student shall
assume the burden of proof with respect to the allegation. The student has thirty (30) calendar days from the end of the
term during which the grade was earned to initiate the appeal.

Steps for Appeal of a Grade:

The student addresses the concern directly with course instructor.
In the absence of a successful resolution, the student may submit an appeal to the appropriate Department
Chair. The appeal should be filed using the Grade Appeal Procedure Form and should include the elements of

concern, justification for the appeal, and attachment of all supporting documentation.

3. The appropriate Department Chair will review the appeal, perform whatever investigation is deemed necessary,
and make a decision.

4. Should the student after following the above procedure feel that circumstances warrant further appeal, the
student may appeal in writing to the Assistant Vice President for Academic Affairs. The Assistant Vice President
for Academic Affairs will review the appeal, conduct any investigation deemed necessary, discuss the issues with
the student, and make a decision.

5. Should the student after following the above procedure feel that circumstances warrant further appeal, the
student may appeal in writing to the Vice President of Academic Affairs. The Vice President of Academic Affairs
will review the merits of the case, and will notify the student, the instructor, and the Assistant Vice President of
Academic Affairs in writing of the response of the appeal. The decision of the Vice President of Academic Affairs
is final.

ACADEMIC FRESH START

"Academic Fresh Start" is a plan of academic forgiveness which allows undergraduate students who have experienced
academic difficulty to make a clean start upon returning to college after an extended absence. The Academic Fresh Start
allows eligible students to resume study without being penalized for his/her past unsatisfactory scholarship and signals
the initiation of a new QPA/GPA to be used for determining academic standing.

Readmitted students who were formally enrolled in the institution, as well as transfer students who meet institutional
requirements for admission, and who have been separated from all institutions of higher education for a minimum of
four (4) years are eligible for the Fresh Start. Institutional policies governing the readmission of former students and
admission of transfer students must be in compliance with TBR policy 2:03:00:00 Admissions. This policy requires that
the "transfer applicant's grade point average on transferable courses must be at least equal to that which the institution
requires for the readmission of its own students. A student may utilize the Academic Fresh Start only once. The Fresh
Start will be formally applied on the day after the 14th day (census date) for the institution in which the student remains
enrolled.

To qualify for the Fresh Start the student must:

1. Be separated from all collegiate inst