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Dear Prospective Student:

! wish to introduce you to Motlow State Community College. Whether your are a student, a

prospective student, or a person seeking additional information about Motlow, we commit ourselves to

providing you with a quality, affordable education in well-maintained and equipped facilities. Our
outstanding faculty, in a caring, nurturing environment, will present coursework to challenge you to
develop inner strengths. A dedicated staff, also, work to service you. To complete the atmosphere of

academic excellence, extracurricular activities and appropriate support services promoting the collegiate

!/ am enthused by your interest and hope that this catalog/student handbook will provide

- -— a - [ —— [ E— [ S—

experience enhance classroom learning.
answers to your questions whether you are interested in transferring to a university, obtaining job |

training, updating skills on the latest technological equipment, or pursuing enrichment goals. We, |

M ———

) however, welcome your questions and extend an invitation to visit our campus at your convenience; our ‘

] administrative offices are open Monday through Friday, 8:00 a.m. - 4:30 p.m.

I challenge you to pursue your goals with enthusiasm and determination and wish your much

success in education and in life.

{ Sincerely,

Lot

A. Frank Glass
President
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ACADEMIC CALENDAR

Thie calendar is subject to change at any time prior to or during an academic term due to emergencies or causes
beyond the reasonable control of the institution, including severe weather, loss of utility services, or orders by federal or

state agencies. Contact the Office of Admissions and Records to verify calendar dates for each term.

FALL SEMESTER 1992

Registration . ... ...... ..o iiiiirinnnraans G RIS WA (6N SNIRCRIE IR B August 24-25
ClagsesBegin ........cciierviincnnnaiinns LB RN VIR SRR DI Eesw e v o o . August 27
Last Day to Registor or Add COUrSes . .. ......ceviorenssonsnnsaneronennssasnsronns September 2
Holiday, Labor Day (campus closed) . ... ...... .. coouuaans A ARG D WINEE e . September 7
Last Day to be Deleted fromRoll ......... ... . iiviiiiaiians SRR SR IR PR S . September 9
Last Day to Drop Classes and Receive 8 "W" . ......... ... .. 00uiuann SN R BRI A+ e October 8
Midterm EXaminations . ... v it v it et n st e e e October 19-23
Last Day to Drop Classes with "WP" or "WF" Option .. ... ...t iiiiiiiiiiaanann s R . October 29
Intent to Graduate Forms due . .. ... ...ttt iinuen ot e November 2
Holiday, Thanksgiving (campus closed) . ... ... .. vttt November 26
Final EXamingations . .. .......cuoeeiinenenanasnasns STRTEE TSNS AT ST o December 15-17

SPRING SEMESTER 1993

ROGISTIALION & v v v vt i et a s n s v nams st an st s s ssaninsnsnsnassnasnsnsosessnse January 11-12
Classes BOGIN . . v v v v e bissss sossasassoansnssasesanssiasinsahaoneasedsuass o January 14
Holiday, Martin Luther King, Jr. Day (campus closed) .. ....... ... i January 18
Last Day to Registor or Add COUIsSeS . ... v v o i it iin it eansstaoassnsssacnanseas January 20
Last Day to be Deleted from Roll .. ..... ... .. it iiaannas s January 27
Last Day to Drop Classes and Receive a "W" . ... . ... .. . it ianaaseensan February 26
Midterm EXaminations .« . v v v v vt e et v st st a i s i s e e e e e March 8-12
LYo LT3V = 1 I March 15-19
Last Day to Drop Classes with "WP" or "WF" Option . ... ..... ..o it onns March 25
General Education and Major Field Testing for all graduates . ...... @ S e e R e v v April 12-23
Final Examinations ........ A o S RO i P Ol St S SR AT e May 11-13
Commencement . ... ......... o Bmie e e e e R 0 Sk Nk B & BRRIRE B e (SR R e e e s e May 15

SUMMER SEMESTER 1993

Registration for all TOrMS . .. v oo v v v v vt it s e it san s e o ST June 3
Full Term Classes Begin .. ... cvvvvnrrrrnonnnsenons e maa e e B s R WA B BE June 4
Last Day to Add Full Term Classes . . ..o v oo v vt in i anssonesansonsanaasr s rssess June 10
Final Exams Full Term ... ........0vevunuens e e e et August 10-11
1st Half Classes Begin . ...........c0cuvuunn P June 4
Last Day to Add 1st Half Classes .. ... .o vi v tinniiaininiaaasos o e June 8
Final Exams 1st Half . . . .. v v vt v v s vimanis o s sisisais o s e sikis o §aa s 04 1w e 8 s e an siaeaes s oo July 8
2nd Half Classes Begin . . . ..o v v v it it on s v ee i s et sas ot as s aaessseeteenns July 12
Last Day to Add 2nd Half Classes ....... G Eymcw SRR NN N e SIS WA S e < o 8 July 14
Final Exams 2nd Half . ... .. ... i nnenas e e August 12
Holiday, Independence Day, observed (campus closed) . . .......... PN July B

A NOTE TO VISITORS

The college administration, faculty, and staff welcome visitors to the campus. The administrative offices are open

Monday through Friday, 8:00 a.m. - 4:30 p.m.
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GENERAL INFORMATION

THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS CATALOG ARE SUBJECT TO CHANGE
AT ANY TIME AT THE DISCRETION OF MOTLOW STATE COMMUNITY COLLEGE OR THE TENNESSEE
BOARD OF REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE OR UNDETECTED ERROR, IMPORTANT
POINTS OF FACT AND INTERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE COLLEGE
OFFICIAL.

The course offerings and requirements of Motlow State Community College are continually under examination and
revision, This catalog presents the offerings and requirements in effect at the time of publication but is no guarantee that they
will not be changed or revoked. However, adequate and reasonable notice will be given to students affected by any changes.
This catalog is not intended to state contractual terms and does not constitute a contract between the student and the
institution.

Current information may be obtained from the following sources:
Admission Requirements . . ... ...........00.... « VS R e Office of Admissions and Records
Course Offerings . ... .......viviiinnnnnnnn, o % W M v v e e e Office of Academic Affairs

Degree Requirements . ...... W0 R SR R BT T e e e e e Office of Academic Affairs
Fees and Tuition ..... e e S el Wt o TR L T Business Office

Motlow State Community College provides the opportunity for students to increase their knowledge by providing
programs of instruction in the various disciplines and programs through faculty who, in the opinion of the College, are qualified
for teaching at the college level. The acquisition and retention of knowledge by any student is, however, contingent upon the
student’s desire and ability to learn and his or her application of appropriate study techniques to any course or program. Thus,
Motlow State Community College must necessarily limit representation of student preparedness in any field of study to that
competency demonstrated at that specific point in time at which appropriate academic measurements were taken to certify
course or program completion.

LOCATION

Motlow State Community College is located on 185 acres of beautifully wooded land in Moore County. It is
approximately 5 miles from Tullahoma via either State Route 55 or State Route 130, approximately 8 miles from Lynchburg via
State Route 55, and approximately 12 miles from Shelbyville via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional community colleges in Tennesses. At a
called meeting of the Tennessee Board of Education on June 13, 1967, officials of the cities and counties in the Elk River
Development area asked that a community college be located in Moore County near Tullshoma, Tennessee. The Tennessee
Board approved this request.

The 187 acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of this
generous gift and because of Senator Reagor Motlow’s contributions to education in Tennessee, Governor Buford Ellington and
Commissioner of Education, J. Howard Warf, recommended that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November, 1967, on the site. Yearwood and Johnson,
Architects of Nashville, Tennessee, designed the campus. The principal construction contract was awarded to Martindals
Construction Company of Murfreesboro, Tennessee, at a cost of approximately $2,700,000. Actual construction was begun on
five buildings in March, 1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle Tennessee State University, was appointed
president of the college. He opened temporary offices for administrative personnel of the college in the First Baptist Church
building in Tullahoma in February, 1969. The administrative staff moved into the Administration Building on the campus in
August, 1969. Other buildings on the campus were completed soon thereafter; and the college opened in September, 1969,
with approximately 500 students and 25 faculty members. At that time the college offered the two-year university parallel
Associate of Arts and Associate of Science degrees and four two-year career programs. Since that time, other new career
programs have been added, along with a very active program of continuing education, measurably increasing the institution’s
service to students and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Education, and the following March, Dr. Harry
Wagner, Vice President for Student Affairs at Middle Tennessee State University, was appointed president.

i
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In 1984 Motlow’s service area was expanded from seven to eleven counties, and Motlow assumed the lead institution
role for identifying the educational and training needs of its area, In that same year, a major campus expansion project was
implemented including major renovation of the Student Center, renovation of the maintenance complex, and construction of a
new building. The new facility provides a 2B0-seat theatre/auditorium, instructional support araas for nurging and engineering,
and an office complex for the Career Education division.

In May, 1988, Dr. Wagner resigned to become President of Chattanooga State Technical Community College and Dr.
Wade Powers, Dean of the College at Volunteer State Community College, Gallatin, Tennessee, became interim president.

In April, 1987, Dr. A, Frank Glass, academic dean since 1975, became the third president of the college. Credit and
non-cradit courses, seminars, and workshops drew increased enrollment throughout the 1987-90 period.

Activities funded by a $1.6 million Title Il grant strangthened the student academic advisement system and provided
for acquisition of state-of-the-art equipment for a model Computer Integrated Manufacturing Center. Related activities of the
Collega’s Center for Information Systems, funded through the Tennesses Board of Regenta’ Centers of Emphaais program,
resulted in program ravisions, increased faculty/staff development activities, and linkages with area businesses and industries.

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall, 1988,
and an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education
Commission approved center status for the McMinnville site in January 1990. In addition, the College expanded its evening
program in Fayetteville and initisted a day instructional program there in the fall, 1988, Concurrent with the expanded program,
an initiative waa undertaken by Lincoln county residents to fund a new facility. This effort reached fruition with the opening of a
14,000 square foot instructional facility located just east of Fayetteville on highway 64.

MOTLOW STATE COMMUNITY COLLEGE
STATEMENT OF MISSION

Motlow State Community College is a public, comprehensive two-year, open-access college founded in 1969. The
College, accredited by the Commission of Colleges of the Southern Association of Colleges and Schools, awards the Associate of
Arts, Associate of Science, and Associate of Applied Science degrees, as well as acadamic and technical certificates of eredit.

The College serves a student body that is diverse in race, age, heritage, and educational background and drawn
principally from an eleven-county area of rural south central Tennessee. The mission of the college is to offer:

1. degree programs for students who plan to transfer to universities

2. degree and non-degree programs for students who do not plan to transfer to universities but wish to prepare for
careers in business, industry, and nursing

3. public service and continuing education programs to promote economic and community development

4. a strong general education core throughout the ourriculum

5. excellent technological support throughout the curriculum.

|

The College affirms that learning is a life-long process and fosters an environment in which such learning may develop.
To establish the foundation for liberal education, the College provides a broad spectrum of cultural, scientific, and social activities
to complement the cora curriculum, State-of-the-art equipment and related resources provide excellent technological support.
The Computer Integrated Manufacturing Center fulfills curricular needs in & general technology major and provides consultative
services for local industry in the growing high technology corridor represented in the service area. Because of its supportive
learning environment, the College helps the student gain the ability to think independently, communicate effectively, solve
problems of diverse scope and origin, and understand his or her own heritage, as well as that of others, in the context of a global
society.

In short, Motlow State Community College, through a caring, dedicated faculty and staff and well-equipped and
maintained facilities, aspires to enrich the lives of its students and the community it serves and, thereby, the state, region,
nation, and world.

JOB TRAINING PROGRAM

The Job Training Partnership Act (JTPA) was established in October, 1982, for the purpose of providing training and
employment for economically disadvantaged and unemployed persons. Matlow College was designated as the administrative
entity and grant recipient in July, 1983, for service delivery area 10. The area includes Bedford, Coffes, Franklin, Lincoln,
Moora, and Rutherford counties. A significant shift in former federal manpower programs, the Job Training Program stresses
quality training resulting in placement in the private sector,

The program receives policy guidance from a duly appointed Private Industry Council (PIC). The majority of Council
members are private business and industry representatives. Other groups represented include education, planning, and related
state agencies. In addition to the Council, all county executives and mayors of incorporated cities in the area comprise a
Consortium of Local Elected Officials (LEO) which must review and spprove the Council’s action, Through the Council (PIC) and
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Consortium (LEO), policy guidance and program oversight are maintained. The primary components of JTPA include basic
employability training, classroom training, on-the-job training, dislocated worker training, individual referrals, and a variety of
locally designed youth programs.

All services provided under the Job Training Program are offered without coat to eligible participants. An eligibility
certification site is located in each of the six counties in SDA 10. After certification, eligible participants will be referred to one
of six training sites for assessment and counseling. When it is determined that an individual can benefit from the program, he or
she will be officially enrolled into the proper training program. The emphasis of the program is on quality training. Hourly
stipends will not be paid. Participants may, however, qualify for transportation, child care assistance, or limited work experience.

BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is designed to provide counseling and classroom training in basic and pre-
employment skills for JTPA participants. The project’s goals are to provide competency-based training in the following areas:
asgessment, basic skills, job acquisition and retention skills, job search, and job development and placement.

During assessment the needs and goals of the applicant are determined by interviewing and testing. Basic skills is
provided to those participants assessed to be deficient in educational areas. Participants will be assisted in obtaining a GED
through additional instruction and usage of a multi-media system or computers. Each individual is prepared to be job ready with
confident pre-employment skills and motivational training. The JTPA staff will assist in the job seeking process as a follow-up to
participation in other JTPA activities.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General overview components, as well as industry-
specific skills training, are available. All classroom training must be geared to demonstrated industry and business needs in the
area. Often limited work experience and on-the-job training are combined with classroom training to give the participant both a
theoretical and practical application.

ON-THE-JOB TRAINING

On-the-job training provides vocational training for individuals who have the potential to master the required job skills.
Participants usually start at entry-level and learn the job fundamentals. This can mean a fair opportunity to gain the valuable
work experience record required by most employers. The advantages of on-the-job training are realized when fifty percent of the
worker’s wages are paid during training to offset the employer’s training cost.

Specific on-the-job training will be developed and monitored through the OJT Coordinator. Counseling and additional
assistance may be provided as they are needed. Thus, the primary purpose of OJT is to provide the expertise and the means to
help willing individuals become skilled productive workers.

YOUTH PROGRAMS

The youth program is composed of two primary components for youth, ages 14 to 21. The Exemplary Youth Program
is comprised of in-school dropout prevention, remedial education, job seeking skills, and placement. This also includes
recruitment for those youth who have recently quit school. The second component is the Summer Youth Program. This program
provides six to eight weeks of remedial education, career exploration, and work experience. Participants earn minimum wage
while participating in both the classroom components and the work experience program.

INDIVIDUAL REFERRALS TO EXISTING EDUCATIONAL FACILITIES

Through JTPA, program participants may enroll in existing educational programs at Motlow College, Murfreesboro
AVTS, McMinnville AVTS, and Shelbyville AVTS. Students enroll in career programs of two year’s length or less in a vocational
area of high labor market demand. The purpose of the training will be to provide skills to enable participants to enter the job
market successfully,

Al JTPA students must enter the program with and maintain a 2.0 cumulative grade point average. Also students
must be enrolled as full time students (a minimum of 12 hours) to receive assistance. In addition, all JTPA students are aubject
to the rules and regulations of the institution and/or school they are attending.

The Job Training Program will provide funding to assist in the payments of maintenance fees and required books and
supplies. In addition, JTPA will assist in supportive services, including transportation and child care expenses during the time the
student is in training. In conjunction with the financial assistance, the Job Training Program will provide individual counseling
and employment preparation to each participant.

DISLOCATED WORKER TRAINING

The Dislocated Worker Program provides retraining for persons who have been terminated or permanently laid off by an
employer or have received notice of termination due to permanent plant or facility closure. Participants can be provided with
counseling, retraining through On-the-Job or Individual Referral classroom training, and assistance in locating employment. The
participants do not have to be economically disadvantaged to qualify for the Dislocated Worker Program. The program is
operated under the Economic Dislocation and Worker Adjustment Assistance Act (EDWAAA),
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THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the responsibility

for identifying the appropriate level of sub-baccalaureate education and training needed in an area based upon the area’s

employment demands. Motlow College has been assigned the lead institution role and is charged with the responsibility of

ment of a cohesive plan for the delivery of vocational, technical, and career programs in its eleven-county

overseeing the develop
will seek to serve as a catalyst to strengthen the relationship between the area

service area. Motlow, in its planning efforts,
institutions of post-secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

It is the intent of Motlow State Community College to comply fully with all parts of the Executive Order 11246 as
and any Executive Order superseding each order. Furthermore, it is the intent of

amended, all subsequent amendments thereto,
ded, Title IX of the Education

Motlow State Community College to comply with Title VI of the Civil Rights Act of 1964 as amen
Amendments of 1972, Section 503 and 504 of the Rehabilitation Act of 1973 as amended, the American Disability Act of 1990,
the Fair Labor Standards Act of 1938 as amended, the Age Discrimination in Employment Act of 1967 as amended, subsequent

amendments to these acts, and all other current state and federal laws and regulations regarding equal employment opportunity

and/or affirmative action.
It is the policy of Motlow State Community College that a qualified individual will be assigned overall responsibility for

equal employment opportunity/affirmative action. This responsibility is currently assigned to the Associate Dean of Business and

regarding these policies and/or matters relative to equal employment opportunity/affirmative action

Management. Questions
should be addressed to the Affirmative Action Officer {Associate Dean of Business and Management).
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STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that brings to full realization the goals and
objectives of a college program. Each person who is involved in the total effort at Motlow endeavors to demonstrate that
the college is willing to work toward the success of each individual who comes to participate in the program of his or her

choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. Prospective students seeking
admission to the college must meet the admission requirements listed for the type of student which he/she will be when
entering the college. The student types identified for admission purposes are given on the following pages. Each type is
defined, specific requirements for admission of each type are listed, and additional information appropriate to that type is
given.

Al correspondence regarding admissions should be mailed to the Office of Admissions and Records, Motlow State
Community College, P. O. Box 88100, Tullahoma, TN 37388-8100.

FINAL ACCEPTANCE
All requirements for admission to the college must be met prior to the student registering for classes. When all

admission requirements have been met, the applicant will be sent a letter indicating full acceptance for admission. Deadlines
for admission to the college are published in the class schedule. If further action is necessary in order to establish eligibility
for admission, the student will be advised. If any requirement is not completed during the first semester of attendance, the
student will not receive a grade report for that semester, the student will not be allowed to register for an additional
semester, nor will copies of the student’s transcript be released unti! all admission requirements have been met.

NON-RESIDENT STUDENTS
The admission requirements for non-residents of Tennessee are the same as those for Tennessee residents. For

the purpose of paying fees and tuition all residency classifications will be made by the Director of Admissions and Records
according to the policy set forth by the Tennessee Board of Regents. Copies of these policies are available from the Office
of Admissions and Records upon request.

NON-CREDIT COMMUNITY SERVICE STUDENTS
A non-credit community service student is enrolled in non-credit continuing education courses. Enrollment requires

completion of forms in the Office of Extended Services during the registration process and payment of the fee appropriate to

the selected course(s).

REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admission requirements which are in addition to
the general admission requirements and are subject to change due to the availability of institutional resources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements of the
college and, in addition, complete a nursing application, take the Nursing Entrance Examination and comply with all
provisions of the Academic Assessment Placement Program (AAPP). For information concerning testing dates, contact the
Director of Nursing Education. Final selection of successful applicants will be made by a committee composed of the
nursing faculty and the Director of Nursing Education.

One class is admitted annually in the fall semester. Students may enter the college to pursue the general
education courses prior to planned entrance into the nursing program. Advisement by the nursing faculty is recommended
to plan an appropriate program of study.

Transfer or readmission students who wish to enter the nursing program must have a two-year currency in nursing
courses and a recommended five-year currency in required mathematics and natural sciences.
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DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS

A degree or certificate of credit seeking student is defined as a student taking courses for credit who intends to
complete an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Community College for admission purposes:

New Freshman Student Transient Student

Transfer Student 60-Year-0ld or Older Audit Student
Readmit Student 65-Year-0ld or Older Credit Student
Audit-Only Student Foreign Student

Special Student for Credit Academically Talented Gifted Student

Pre-Freshman Student

On the following pages, each of the student types named above is defined; the specific requirements for admission
are listed; and, additional information appropriate to that type is given. A prospective student seeking admission to the
college must complete the requirements for the student type which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to change categorias must meet the
admission requirements for the new student type category.

NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate of credit program at Motlow and has
never attended college before. To be admitted as a new freshman student, a person must do the following.

1.

2,

4.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that the high school from which the applicant graduated forward to the Office of Admissions and
Records at Motlow an official transcript indicating the receipt of a regular high school diploma as specified by
the Tennessee State Department of Education. A student who received a high school certificate or a diploma of
special education or who has graduated from a non-accredited or non-approved high school may be admitted on
the basis of GED or ACT scores and high school transcripts. If the General Education Development (GED)
examination was taken, request that the testing center at which the test was taken forward to the Office of
Admissions and Records at Motlow evidence of satisfactory completion of the examination with a
comprehensive score of 45 or more. To be admitted on the basis of ACT, the composite score must be 19 or
above. The high school transcript, GED examination, or ACT test results must be sent directly to Motlow from
the high school or testing center. All transcripts must be on file prior to registration.

. Provide an official American College Testing Program (ACT) report if the applicant is under 21 years of age.

(This ACT report is not required of applicants who are 21 years old or older.) ACT scores on the high school
transcript are acceptable. If the scores were not requested at the time of testing, an official ACT report can be
requested by writing to the American Coilege Testing Program, Box 414, lowa City, IA 52240 and including a
$5.00 fee. The score report is to be sent directly to the Office of Admissions and Records at Motlow.

For assessment and placement information, see pages 59-61.

TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who has not previously attended Motlow and
is coming to Motlow from an approved college or university. (A student who has previously attended Motlow and transfers
from another institution is a "readmit" student.) To be admitted as a transfer student, a person must do the following.

1.

2,

3.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that an official transcript be forwarded directly to the Office of Admissions and Records at Motlow
from each college or university previously attended by the applicant. All transcripts must be on file prior to
registration.

For assessment and placement information, see pages 59-61.
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Students who wish to transfer from another college or university to Motlow State Community College must fulfill
admission requirements described previously. Transfer students must be eligible to re-enter the school from which they are
transferring. Transfer students who wish to enter the nursing program must have a two-year currency credit in nursing, and
a raccommended five-year currency for credit in required mathematics and natural science courses.

All work taken for credit at an approved institution will be accepted at Motlow State Community College. Each
degree or certificate of credit seeking transfer student’s previous work will be evaluated and included on his/her transcript.
If the student has earned more than 45 semester hours of credit at approved institutions, the student must request that
his/her previous work be evaluated and must show intent that he/she does plan to receive a degree from Motlow. All
transfer grades will be used in computing the cumulative grade point average. A copy of Motlow’s evaluation will be mailed
to the student as soon as the evaluation is complete. When credit is transferred from an unapproved institution, validation
of that credit is necessary. The Director of Admissions and Records is to be contacted for information about the validation
procedure.

A transfer student who is not eligible to re-enter the institution from which he/she is transferring may appeal the
suspension to the Student Affairs Committee at Motlow if he/she feels there are unusual circumstances which have
contributed to the suspension from the previous institution. A transfer student who is allowed to enter Motlow through this
appeal process may be advised to reduce his or her load, repeat certain courses, or change program of study. The student
will enter on probation.

An appeal must be presented in writing and in duplicate to the Dean of Student Services and Institutional
Advancement prior to the last day of the regular registration period as indicated in the official college calendar for the
semester which the student wishes to enter. Appeals will be heard by the Committee beginning at 8:30 a.m. on the day
before classes begin each semester, including summer. The student should report to the Office of the Dean of Student
Services and Institutional Advancement in the Student Center. The Student Affairs Committee reserves the right to alter the
date for appeals based upon the number of appeals to be heard.

The Dean of Student Services and Institutional Advancement may remove the suspension status for a student
when recommended by the Student Affairs Committee.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at Motlow College. To be admitted as a
readmit student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records from each
institution attended since last attending Motlow. All transcripts must be on file prior to registration.

3. For assessment and placement information, see pages 59-61.

AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is enrolled. A
student who attends a class with audit status will receive no credit and no grade. Enrollment with audit status is reflected
on the academic record as NC for "non credit." To be eligible for enrollment as an audit-only student, the person must have
attained the age of fourteen (14) years prior to the semester in which he/she plans to audit a course. To be admitted as an
audit-only student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during the
period of time designated for adding a class in the schedule of classes for the semester, or a student who has audited a
course may take it for credit at a later time. However, a student will neither be allowed to change from audit to credit nor
credit to audit after the last day to add a class as designated in each semester’s class schedule. Enroliment for audit may be
subject to space available.
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SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is not pursuing
a degree or certificate of credit program. To be admitted as a special student for credit, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Request that the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular high school diploma as specified by the

Tennessee State Department of Education or an official report of a comprehensive GED score of 45 or more

b. an official transcript from each institution attended
c. all transcripts must be on file prior to registration

3. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school
transcript are acceptable.

4. For assessment and placement information, see pages 59-61.

TRANSIENT STUDENT (summer semester only)

A transient student is a student from another institution who takes classes during the summer term at Motlow and
transfers the credit to the home institution. A transient student must submit an official request to the Office of Admissions
and Records at Motlow to have an official transcript forwarded to the home institution at the end of the summer term.
Transient students must be eligible to re-enter the home institution. To be admitted as a transient student, a person must do
the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records; or, in the event that the student has previously attended Motlow, submit a completed
Application for Readmission form to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at Motlow
from the college or university where the applicant is regularly enrolled. All transcripts must be on file prior to
registration.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60} years old or older and is domiciled in Tennessee who is enrolled
only as an audit student. This student type may audit credit courses without payment of a maintenance fee. Enrollment
without payment of the full maintenance fee will be subject to the availability of space in the class being requested. To be
admitted as a sixty-year-old audit student, a person must do the following.

1. Submit a completed Application for Admission form and a non-refundable application fee to the Office of
Admissions and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and is domiciled in Tennessee who is
enrolled for credit. This student type may enroll for credit courses without payment of the full maintenance fee but will be
assessed a service fee of one-half the current per-semester-hour maintenance fee rate for each semester hour of enroliment
up to a maximum of $45.00 per semester. Enroliment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. To be admitted as a sixty-five-year-old student, a person must do the
following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.
2. Submit proof of age.
3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript or other proof of graduation from high school; or
b. an official report of a comprehensive GED score of 45 or more; or
c. evidence of graduation from a college or university.
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TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the Tennessee
Board of Regents. This student type may audit credit courses without payment of a maintenance fee and may enroll for
credit courses without payment of the full maintenance fee but will be assessed a service fee of one-half the current per-
semester-hour maintenance fee rate for each semester credit hour of enrollment up to a maximum of $45.00 per semester.
Enrollment without payment of the full maintenance fee will be subject to the availability of space in the class being
requested. To be admitted as a totally disabled student, a person must do the following.

1.

2.
. Request any one of the following be forwarded directly to the Office of Admissions and Records:

4.

5.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.
Submit certification of disability, as defined by the Tennessee Board of Regents.

a. an official high school transcript indicating receipt of a regular high school diploma as specified by the
Tennessee State Department of Education; or

b. an official report of a comprehensive GED score of 45 or more; or

¢. evidence of graduation from a college or university.

Provide an official ACT report if applicant is under 21 years of age. ACT scores on the high school transcript

are acceptable.

For assessment and placement information, see pages 59-61.

INTERNATIONAL STUDENT

An international student is a student who is a citizen or a permanent resident of a country other than the United
States. To be admitted as an international student, a person must do the following.

~

. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of

Admissions and Records.

. Request that an official TOEFL (Test of English as a Foreign Language) report with a score of at least 500 be

forwarded to the Office of Admissions and Records at Motlow. (The TOEFL is not administered at Motlow.)

. Submit a completed financial statement form.
. Submit evidence of high school graduation or the equivalent, or an official report of a comprehensive GED score

of 45 or more, or graduation from a college or university.

. Request that transcripts be forwarded to the Office of Admissions and Records from each educational institution

previously attended. Applicants must furnish transcripts of all secondary school and college level studies
accompanied by official English translations. The applicant is responsible for paying any cost for official
translation of foreign language transcripts,

. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school

transcript are acceptable.

. Submit copies of appropriate examination certificates to the Office of Admissions and Records.
. All international students applying for admission pursuant to a student visa shall submit a certificate from a

licensed physician or other qualified medical authority verifying freedom from tuberculosis within thirty days
from the first day of classes, and failure to submit such certification shall result in denial of further enroliment or
admission. In the event that a student either has tuberculosis or has potential tuberculosis requiring medical
treatment, continued enroliment will be conditioned upon the determination by a licensed physician that further
enroliment does not present a risk to others and upon the student’s compliance with any prescribed medical
treatment program.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an educational
program in grades 9, 10, 11, and 12. Two categories, pre-freshman and academically talented/gifted, are defined to provide
opportunity for early admission.
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PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has completed the junior year in an accredited
high school and is still involved in a high school program of study. The following conditions must be met for a student to be
eligible for enrollment at Motlow as a pre-freshman student.

1.
2.

4.

5.

The junior year has been completed.

The cumulative grade average (excluding deportment grades) beginning with the sophomore year and including
all high school work completed at the time of enroliment at MSCC is equivalent to A or B as determined by high
school principal or counselor.

. When a content area in the high school curriculum corresponds to the coursework to be completed at MSCC,

the grade average in that content area is equivalent to A or B as determined by high school principal or
counselor,

The high school principal must approve the student for pre-freshman enrollment and submit a letter of
recommendation to the Director of Admissions and Records at MSCC.

Provide an official ACT report. ACT scores on the high school transcript are acceptable.

When the above conditions have been met, the prospective pre-freshman student must do the following.

1

2.

3.

. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of

Admissions and Records.

Request that the high school send an official transcript directly to the Office of Admissions and Records at
MSCC. If a letter of approval and recommendation from the principal has not been previously submitted, such a
letter should accompany the transcript at this time.

Letter of approval and high school transcript must be on file prior to registration.

Courses taken must be chosen by the student in consultation with his/her high school counselor and a Motlow
advisor in order to supplement, and not overlap, the total high schaol program. Such courses will not necessarily count
toward the high school diploma, and they will not count as part of entrance requirements for regular admission to MSCC.

ACADEMICALLY TALENTED/GIFTED STUDENTS

Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled in grades 9, 10, 11, or 12 in public or private high school in
Tennessee may, with the recommendation and approval of the high school principal and appropriate higher
education institution personnel, enroll in and receive regular college degree credit from a Tennessee postsecondary
institution if such a student has a grade point average equivalent to 3.2 on a 4.0 maximum basis and if such a
placement is a part of the student’s planned Individual Education Program (IEP) as established by the
multidisciplinary team process."

The following conditions as described in Chapter 395 must be met for a student to be eligible for enroliment at MSCC
as an academically talented/gifted student:

. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the 9th grade, he has completed at least one

grading period.

. The cumulative grade average (excluding deportment grades) beginning with the ninth grade and including all work

completed at the time of enrollment at MSCC is equivalent to 3.2 or more on a 4.0 maximum basis.

. Enrollment in course at MSCC is part of the student’s planned Individual Education Program (IEP) as established by

the multidisciplinary team process.

. The high school principal must approve the student for academically talented/gifted enrollment at MSCC and submit

a letter of recommendation, a transcript, and a copy of the student’s Individual Education Program to the Dean of
Academic Affairs. Courses to be taken are to be identified in the |EP.

The school principal will be notified of action taken on the recommendation. |f the proposed enrollment is approved by
the Dean of Academic Affairs, the prospective student should submit a completed Application for Admission form and a $5.00
non-refundable application fee to the Office of Admissions and Records.

Courses taken must be those courses specifically identified in the student’s Individual Education Program. Such
courses will not necessarily count toward the high school diploma, and they will not count as part of entrance requirements for
regular admission to MSCC,
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UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989

BACKGROUND

In December, 1982, the Tennessee Board of Regents (TBR) of the State University and Community College System
endoraed - as part of its review of teacher education - the "basic academic competencies” and "the basic academic subjects”
described by the College Board in its Educational EQuality Project. Subsequently, as part of the Comprehensive Education
Reform Act of 1984, Tennessee expressed legislative intent that the same College Board document would provide a benchmark
for measurable improvement in K-12 instructional programs. Section 99 of that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legislative intent that the instructional program
shall be improved to provide measurable improvement in the subjects of Chapter Il "The Basic Academic
Competencies,” Chapter Il "Computer Competency: An Emerging Need," and Chapter IV "The Basic Academic
Subjects,” all as set out in Academic Preparation for College: What Students Need to Know and Be Able to Do,
published by the College Board, 888 Seventh Avenue, New York, New York, 10106, 1983.

By its action TBR asserted the position that college-level work should presume the College Board competencies and
that admitted students unable to pursue studies at that level are by definition underprepared.

PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree--which includes university students and those in transfer programs
at community colleges--TBR asserts that those subject outcomes acquired ideally from high school study fall in six (6) areas:
English, the arts, mathematics, science, social studies, and foreign language.

The requirements listed for TBR universities apply to all students graduating from high school in the spring 1989 or
thereafter and entering a TBR university fall, 1989 or thereafter as freshman applicants for regular admission. Undergraduate
transfer applicants for regular admission who are deficient in any of these areas must have college courses that remove the
deficiency.

Community colleges will remain open admission institutions admitting all high school graduates. However, Motlow
State Community College recommends that students seeking admission to programs at Motlow designed for transfer pursue the
high school curriculum required for university admission. Admitted studenta who have not followed the recommended curriculum
will be required to remove the deficiencies with college courses or CLEP examinations in the individual subject areas. These
courses may be used to satisfy elective credit but will not count towards graduation requirements. These courses must be
completed prior to the awarding of an associate degree designed for transfer to a university.

HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION AT ALL TBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term, 1989, all TBR universities require that first-time undergraduate freshmen who graduate
from high school spring, 1989 and thereafter have the high school subject units listed below for regular admission. All TBR
community colleges recommend, but do not require, the same subject units for freshmen admitted to programs designed for
transfer to baccalaureate schools. Students admitted without these subjects must remove the deficiencies before receiving an
associate degree designed for transfer. The deficiencies may be removed by completing specifically designated courses with a
grade of C or better or through achieving satisfactory scores on examination, if applicable. See the following pages for details of
courses and examinations.

ENGLISH & v v vt v v v s aa v e s e e ae s o v nsna g n s e b e a e e s s 4 Required Units
Units in this category must address reading and literature, writing, speaking and listening, and principles concerning the
English language. Extensive experience in reading and writing should characterize all courses.

MATHEMATICS . ............. e e e e e e e e e e 3 Required Units
Units in this category must include Algebra |, Algebra Il, and Geometry or an advanced course with Geometry as a
major component. Students are recommended to take a fourth unit in computing, advanced mathematics, or statistics.
All college freshmen will benefit by having studied mathematics as seniors.
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NATURAL AND PHYSICAL SCIENCE . . . .\ ot vt ittt et e e e e e e e 2 Required Units

Units in this category must include mathematical skills, fundemental concepts, and some laboratory and field work, At
least one unit must address detailed knowledge in the more traditional fields of biology, chemistry, or physics and must
include a laboratory.

SOCIAL STUDIES . . vttt it e e e e e e e e e e 2 Required Units

Units in this category may include history, government, geography, economics, sociology, psychology, or anthropology.
One, unit in U.S. History is required.

FOREIGN LANGUAGE . ...\ttt i s e e e e e e e o, 2 Required Units
Two units in a single foreign language are required in this category. One additional unit in this category is
recommended.

One unit is one year of high achool study of a given subject. Applicents who attended high schools not offering the
required courses may be admitted to a university but must remove the deficiencies during the first 64 semester (or 96 quarter)
hours. Transfer students must remove any deficiencies prior to regular admission. Courses required to remove deficiencies can
be used to satisfy elective credit only.

REMOVING UNIT DEFICIENCIES

Students who graduate from high school spring, 1989 or thereafter and are admitted to Motlow College as first-time,
degree-seeking students in the fall, 1989 or thereafter in the University Parallel major are subject to fall, 1989 admission
requirements. Studenta who enter with deficiencies must remove them prior to receiving the Associate of Arts or Associate of
Science degrees.

The deficiencies may be removed by completing specifically designated courses with a grade of "C" or better or
through achieving satisfactory scores on CLEP examinations as available. Hours earned in Remedial and Developmental courses
may not be used as any part of the hours in a degree program. Hours earned in collegiate courses to remove high school
deficiencies may be used as "General Electives” but may not be used to satisfy any item in the "General Education
Requirements™ or any specific course described in the "Area of Emphasis Requirements” in any program in the University Parallel
major.

For each semester enrolled, a student must take steps to remove at least one deficiency through scheduling a course
that will lead to removal of a deficiency or successfully completing an applicable CLEP examination. In disciplines where
deficiencies exist, the deficiency must be removed before enrolling in other courses within the affected discipline.

Motlow College has identified the following procedures for removing deficiencies in high school units:

ENGLISH - 4 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in English will be required to take the
Academic Assessment and Placement Program (AAPP) writing and reading examinations regardless of the student’s ACT scores
or high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores correlated to
criteria for college-level work, the student will be required to enroll in Remedial/Developmental courses and follow all established
requirements for Remedial/Developmental courses. Students will be restricted in the types of courses they may take while
enrolled in Remedial/Developmental courses. Successful performance on the AAPP instrument meets the requirements for the
removal of the deficiency in this subject area.

ALGEBRA | AND Il - 2 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in algebra will be required to take
the appropriate Academic Assessment and Placement Program (AAPP) algebra examination regardless of the student’s ACT
scores or high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores, the student
will be required to enroll in Remedial/Developmental courses and follow all established requirements for Remedial/Developmental
courses. Students will be restricted in the types of courses they may take while enrolled in Remedial/Developmental courses.
Successful performance on the AAPP instrument meets the requirements for removal of the deficiency in this subject area.

GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH GEOMETRY AS A MAJOR COMPONENT - 1 unit required

MAT 099 GEOMETRY. A student deficient in the Geometry/Advanced Mathematics unit will remove the deficiency by
completing, with a grade of "C" or better, the course MAT 099 Geometry. Credit hours earned in MAT 099 are add-on hours
and will not be used as any part of total hours required to earn an associate degree or certificate of credit.
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NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT, WITH LAB, OF BIOLOGY, CHEMISTRY, OR PHYSICS - 2
units required

BIO 104, 105 PRINCIPLES OF BIOLOGICAL SCIENCE | AND Il. A student deficient in two units of science may remove
the deficiency by completing, with a grade of "C" or better in each, both BIO 104 Principles of Biological Science | and BIO 105
Principles of Biological Science Il. A student deficient in one unit of science may remove the deficiency by completing only BIO
105 Principles of Biological Science II.

CLEP EXAMINATION. A student deficient in science may remove the deficiency by completing a CLEP examination in
Biology with a minimum score of 50. If the CLEP examination is successfully completed, eight semester hours of credit are
awarded to remove the deficiency. If a student is deficient in two units of science, the eight hours awarded through CLEP will
remove the deficiency and will be used only as elective hours. Additional courses must be completed to meet the general
education requirement of eight semester hours college science. If a student is deficient in only one unit, four hours of credit
remove the deficiency and become part of elective hours; and the four remaining hours may be used in meeting program
requirementa. An additional four semester hours must be earned to complete the general education requirement.

UNITED STATES HISTORY - 1 unit required

HIS 211 UNITED STATED HISTORY |. A student deficient in United States History may remove the deficiency by
completing, with a grade of "C" or better, HIS 211 United States History I. A student who removes the deficiency with HIS 211
will complete the six semester hours in the general education requirement by completing either of the following: HIS 212 United
States History Il with HIS 261 History of Tennessee or HIS 111 World Civilization | with HIS 112 World Civilization II.

CLEP EXAMINATION. A student deficient in United States History may remove the deficiency by completing a CLEP
examination in American History with a8 minimum score of 50. If the CLEP examination is successfully completed, six semester
hours of credit are awarded. Three of the awarded hours remove the deficiency and are used as elective hours. The three
remaining hours may be used to meet degree requirements. In order for a student to meet the general education requirements in
history, the student must take either HIS 261 History of Tennessee or both HIS 111 World Civilization | and HIS 112 World
Civilization II.

SOCIAL STUDIES - 1 unit required

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS. A student deficient in Social Studies may remove the deficiency by
completing, with a grade of "C" or better, PSY 110 Psychology of Human Relations.

CLEP EXAMINATION. A student deficient in Social Studies may remove the deficiency by completing a CLEP
examination in Psychology or Sociology with a minimum score of 50. If the CLEP examination is successfully completed, three
semester hours of credit are awarded for either PSY 131 General Psychology | or SOC 211 Introduction to Sociology, as
appropriate. The awarded hours remove the deficiency and are used as elective hours, '

FOREIGN LANGUAGE - 2 units required

FRE 111, FRE 112 BEGINNING FRENCH | AND Il OR SPA 101, 102 BEGINNING SPANISH | AND Il. A student deficient
in two units of foreign language may remove the deficiency by completing, with a grade of "C" or better in each course, the first
year sequence of either French or Spanish. A student deficient in one unit of foreign language may remove the deficiency by
completing the second semester of the first year sequence of either French or Spanish. To enroll in the second semester of the
sequence, the student must demonstrate proficiency in the firat semester course. If the student cannot demonstrate proficiency,
the entire first year sequence must be completed. In the event that a student has one unit of high school foreign language other
than in French or Spanish, the two-course first year sequence in French or Spanish must be completed. To qualify for the
Associate of Arts degree, an additional year of foreign language must be completed.

CLEP EXAMINATION. A student deficient in foreign language may remove the deficiency by completing a CLEP
examination in French or Spanish with a minimum score of 50. If the CLEP examination is successfully completed, six semester
hours of credit are awarded. If a student is deficient in two units of foreign language, the six hours awarded through CLEP will
remove the deficiency and will be used only as elective houra. If a student is deficient in only one unit, three hours of credit
remove the deficiency and become part of elective hours; and the three remaining hours may be used in meeting program
requirements. To qualify for the Associate of Arts degree, an additional year of foreign language must be completed.
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest matriculation and
incidental fees. Expenses are charged and payable by the semester since each semester is a separate unit of operation. A
student may enroll at the beginning of any semester. Registration at the beginning of each semester is not complete until all
required fees have been paid (which means all checks have cleared the bank}, and no student may be admitted to classes
without having met his or her financial obligations. All payments are to be mads in cash or by check to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours):

Residents of Tennesses™ * . . . . . . ... ...ttt e e e . $420.00
Non-residents
Maintenance fee . . ..... .. iar st s Va6 AN b ir e SRS SRR . e . .. .$420.00 per semester
Tuition ....... e e e e Wt WIRWOE R SUEINEE bl L AL RERURIE B BTNy v e a e $1,215.00 per semester
Total . ..... .. i e T i T I T— $1,835.00 per semester
Part-time students:
Residents of Tennessee ™ * . . . . . ... ittt e e e e $38.00 per semester hour
Non-Residents
Maintenance fee . ... ... .. s e o0 gare B B SRR AT e e T s s S e . $38.00 per semester hour
TUItION . . .o e e R R R S 3 S YAt $107.00 per semester hour
Total L e e e e e R T R $145.00 per semester hour
Age 65 or totally disabled - Residents of Tennessee (for credit enrollment)
P t-timIe L . L e e $19.00 per semester hour
MaXimUm o e e e $45.00 per semester

*THESE FEES AND ALL OTHER FEES GIVEN IN THIS CATALOG ARE SUBJECT TO CHANGE BY POLICY OF
THE TENNESSEE BOARD OF REGENTS.

**The Tennessee legislature has declared that a limited number of residents of Jackson or Madison county in Alabama
may attend Motlow State Community College for the same rates as residents of Tennesses. Contact the Office of Admissions
and Records for details.

Enroliment without payment of the full maintenance fee will be subject to the availability of space in the class being
requested.

Persons who are domiciled in Tennessee and are 80 years of age or older and persons domiciled in Tennessee who are
totally disabled, as defined by the Tennessee Board of Regents, may audit credit courses without payment of 8 maintenance fee.
Enrollment without payment of the full maintenance fee will be subject to the availability of space in the class being requested.
Other applicable fees and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer semester will be the same as for the other two semesters. Fees for
auditing a course will be the same as the fees paid if taking courses for credit. Enrollment for audit may be subject to space
available.

Students are classified as residents or non-residents for the purpose of assessing tuition charges. The definition of
residency as determined by the Tennessee Board of Regents will apply. Information about residence classification may be
obtained from the Director of Admissions and Records.

OTHER FEES

Application Fee, one-time, nonrefundable

Campus Access Fee, each semester, nonrefundable . ... ..... ...ttt $2.00
The campus access fee will be assessed each student who registers for credit classes and students taking non-credit

CED classes which meet for eight weeks or longer. If a student enrolls in both credit and non-credit classes or in more

than one non-credit class to which the fee applies, the student will pay this fee only once during the semester.

Change of Registration Fee (drop-add), per form, nonrefundable . .. ... A RN AN R R

College Level Examination Program (CLEP) . ... .............. e e e e $38.00 per test
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Graduation Fee, one-time, nonrefundable . ........... A R .. $25.00
This fee covers the cost of the diploma, cap and gown, and other graduation expense. This fee must be paid by
November 2, before an application for graduation will be proceesed by the Office of Admission and Records.

General Education Development (GED) Test Fee ................ e e e e $25.00 for initial testing
GED RetoSt FOO . . . v v v v v v v in i ae s B e I - $5.00 per test section
ACT Tost Fee .. . v vt ii i v i e e e e i s $14.00 per test
Late Registration Fee, nonrefundable . . ... ...... it $10.00

This fee will be charged during the entire period of late registration as indicated in the official calendar for each term
published in the class schedule.

Library Fee
Overdue Books, per book . . ... v e . v... $.10 per day to a maximum $10.00
Overdue Reserve Books, perbook .. ........coueuu.on $.25 per library operating hour, to a maximum $10.00
LOBt BOOKS + v v v v v v vt et et e e $10.00 processing fee plus replacement cost
Nursing Entrance Examination Fee, nonrefundable . ... .. cvveivv i $20.00
Nursing Lab Fee, per lab section, nonrefundable .. ..........iivur i $8.00
Returned Check Fee, per returned check, nonrefundable . . ... ..o $15.00
Student Activity Fee, each semester, nonrefundable . ... ...... .. i i e $5.00

The activity fee is to be paid by students taking six or more credit hours.

Traffic Violations Fee
First and second violation, @8Ch . . ... v vt it e e e e e e $5.00
Each Violation thereafter . . . . . v v ottt v e v m be oo b oa b e e e e $10.00

Handicapped Parking Violation
First VIOIALIOM v v o v v e ve s s se e wie b bs o s e s e e e e A e e e $25.00
Each violation thereaftor . . .. . .. v e ot v o e s o n o s oo s e ta i an e e e e $50.00

RETURNED CHECKS

There is a $15.00 charge for any check tendered for payment to the college that is subsequently dishonored and
returned by the bank. Returned checks received for the payment of registration fees, if not redeemed within ten calendar days
from the postmark date of the institution’s letter of notification, shall result in the disenroliment of the student who fails to
redeem his or her check. A late fee of $10.00 will also be assessed for any returned check that was tendered for registration
fees, unless the student registered late initially.

For other returned checka cashed on campus, an opportunity to redeem the check shall be allowed; and, if the check is
not then redeemed, a formal notice will be sent by registered mail to the drawer. Failure to redeem_ the check after formal notice
shall result in the initiation of college disciplinary action.

No student may re-enroll, graduate, receive grades, or receive a transcript of his or her record until all accounts are
sottled. The term "account” includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the State University
and Community College System of Tennessee.

REFUNDS

Two changes in a student’s status which may require a refund are changes in a full-time student’s schedule which
result in his or her reclassification to a part-time student and changes in a part-time student’s schedule which result in a class
load of fewer hours. Those situations which may require a refund are dropping a course or courses, withdrawing from school,
cancellation of a class by the institution, and death of the student. Refund processing begins after the 25% refund period has
ended (see below) and requires two to three weeks for completion.
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CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or withdrawals for a period of 14 calendar days
beginning with and inclusive of the first official day of classes or within an equivalent period for a short term
course. Twenty-five percent (25%) of fees will be refunded following expiration of the seventy-five percent (75%)
period, for a period of time extending through twenty-five percent (25%) of the time period covered by the term.
No refunds will be made beyond the twenty-five percent (25%) period.

2. One hundred percent (100%) of fees will be refunded for classes canceled by the institution.

3. One hundred percent (100%) of fees will be refunded for drope or withdrawals prior to official registration for the
regular academic term and prior to the first class meeting of the second-half summer term.

4. One hundred percent (100%) of fees will be refunded in case of death of the student.

Summer term refunds will be based on the above procedures with time periods for half summer terms being prorated
as a percentage of a regular term.

No drops or withdrawals will be processed during official registration periods as defined in the official schedule of
classes for each term.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is canceled.

BOOKS AND SUPPLIES

The Tipps Bookstore, located in Forrester Student Center, carries all required textbooks and student supplies which are
selected and officially approved by the teaching staff. The Tipps Bookstore accepts cash, check, MasterCard, Visa, and Discover
and is operated by Follett Stores, Incorporated.

BUYBACK POLICY. Cash is paid for used books throughout the year. Prices paid depend on future class use at
Motlow State Community College and Tipps Bookstore inventory levels. Up to 50% is paid on all textbook editions which have
been adopted for the next term (as long as the demand equals or exceeds the supply.) Textbooks should be sold as soon after
the last class as possible for maximum value. This is when inventories will be most depleted and the need is the greatest. For
example, by the first day of class a book may not be worth 50% because the inventory level may be adequate. As an additional
service, non-adopted textbooks which are current editions and in good condition will be purchased at the current market value
based upon a national college textbook market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book is (1) accompanied by a sales receipt; (2)
unmarked (if purchased new); and (3) returned within specified time. Regular term textbooks may be returned for full credit up
to 15 calendar days from the opening day of classes (or within 2 days if purchased thereafter). Summer term textbooks may be
returned for full credit within 7 calendar days from the opening day of classes. All textbooks of defective publication will be
replaced throughout the term. There are no refunds for textbooks purchased during the last week of classes or during final exam
week.

TIPPS BOOKSTORE HOURS. The hours of the Tipps Bookstore are as follows: Monday and Tuesday, 7:30 a.m. to
6:30 p.m.; Wednesday, Thursday, and Friday, 7:30 a.m. to 4:30 p.m.; Saturday and Sunday--closed. Holidays, summer hours,
and extended hours will be posted at the start of each term.

VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to operate and park a privately-owned vehicle on
campus must register and obtain an official registration decal, valid from August 1 through July 31 of the following year. If
needed, students may obtain additional decals at a cost of $1.00 each. All parking decals must be displayed according to
inatructions. Student should park in the designated lot. Any vehicle parked in areas not designated student parking will be
towed away at the owner’s expense. No vehicles are to be parked in the road or on the shoulders of the road. Any vehicle
parked on the lawn or sidewalk will be towed away at the owner’s expense. Speed limits shall be 15 m.p.h. on campus.
Pedestrians are entitled to right of way but should exercise caution and courtesy so as not to impede the orderly flow of traffic.

Special parking areas are provided for handicapped students. A special parking decal for handicapped students is
available from the College Nurse upon the recommendation of a physician or based on an evaluation of the handicapping
condition by the Nurse.

In an extreme emergency when a non-registered vehicle is necessary for a limited time, the student must secure a
temporary parking permit from the Dean of Student Services and Institutional Advancement in order not to be subject to a charge
for parking violation. This means even for one day.

The first and second parking violation, except handicapped parking violations, will result in a $5.00 charge for each
violation. The charge for each regular violation thereafter will be $10.00 and a warning of disciplinary action. A $25.00 charge
will be assessed for the first handicapped parking violation and $50.00 for each violation thereafter. Failure to resolve parking
violations by payment in the Business Office or by appeal will result in an official hold being placed on all student records.
Students, therefore, will not be able to receive their grades for the current semester or register for subsequent semesters,




22 STUDENT AFFAIRS

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking violation to the Dean of Student Services and
Institutional Advancement. Appeals must be made within one week of the date of the citation for the violation. Ignorance of
parking regulations will not be considered as a reason for appeal.

STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students who, without such aid, would find it difficult
to attend college successfully. Motlow College adheres to a nationally established policy and philosophy of financial aid for
education. Basically, this policy is that students and parents have the first responsibility for financing an education. However,
when it is determined that a family cannot meet the educational costs, then financial assistance is available. All students are
encouraged to apply for aid if they feel they have the need. To determine if there is need for assistance, Motlow College
recommends filing the ACT Family Financial Statement which takes into consideration the factors which affect a family’s
financial status.

The Financial Aid Office is located in the Administration Building. The Director of Financial Aid is available during
posted hours to discuss any student’s financial need with him/her and to help with the necessary aid application. The application
can be obtained in the Financial Aid Office, Extended Services Office, or in the local high school Guidance Office. All information
received in the Financial Aid Office is kept in strictest confidence.

The college provides financial assistance to students through four basic sources: employment, grants, loans, and
acholarships. Most of these funde come from programs sponsored by the federal and state governments. In order to be entitled
to receive federal and/or state student assistance benefits, a student must maintain satisfactory progress in the course of study
he/she has selected. More detailed information on aid programs and student rights and responsibilities is available in the
publication, "Student Consumer’s Guide to Financial Aid," available in the Financial Aid Office.

The following sources of financial assistance are discussed on the following pages.

Employment: College Work-Study Program
Campus Work Program

Grants: Pell Grant
Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral

Loans: Stafford Student Loans (G.S.L.)
Nursing Student Loans
Emergency Loans
PLUS/SLS Loans

Scholarships: Valedictorian/Salutatorian Workships
Leadership Workships
Academic Workships
Motlow College Undergraduate Scholarships
Other Scholarships

EMPLOYMENT

COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students who need financial assistance as determined
from information on the student aid application. This progrem gives students a chance to work up to 20 hours per week and
earn a part of their educational expenses. Students are paid monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally do not qualify for the Federal College Work-
Study Program. The student must be enrolled full time in a degree program. Job opportunities depend upon the skills, needs,
and interests of the student as well as the needs of the offices or departments on campus hiring the student worker.
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GRANTS

PELL GRANTS

The Pell Grant Program, a federal aid program, provides money to help undergraduates pay for their education after
high school. Eligibility is determined by the Department of Education usging a standard formula to evaluate the information
provided on the student aid application. These granta provide the "foundation" of financial aid to which other aid may be added;
therefore, all students needing assistance should apply for the grant. Students must be regular, degree-seeking undergraduates
and be enrolled or planning to enroll for at least 6 credit hours per semester.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a federally-funded, but institutionally-controlled, grant program. Eligibility is based upon
financial need. All financial aid applicants using & nationally approved needs analysis (ACT-FFS) will automatically be considered
for the grant. Applications received by May 1 will be given priority.

MINORITY GRANTS

A grant awarded through the Financial Aid Office to minorities who have exceptional need.

TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist students in financing a postsecondary
education. Funds ere appropriated annually by the Tennessee General Assembly and administered by the Tennessee Student
Assistance Corporation. Any Tennessee resident who is enrolled or will be enrolled as an undergraduate student in an eligible
postsecondary institution may apply.

ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in varsity athletica. A student who is interested
and who needs more information should contact the Director of Athletics or the coach of the sport in which he/she wishes to
participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to pursue training in areas of high labor market
demand. Eligibility is based on poverty level economic guidelines or displacement from loss of a job due to a layoff. Students
interested in financial assistance should contact the Job Training Office.

LOANS

STAFFORD STUDENT LOANS (G.S.L.)

The Tennessee Student Assistance Corporation is an agency created by the 83rd General Assembly of the State of
Tennessee which guarantees long-term personal loans made to Tennessee residents by participating lending institutions. The
interest on these loans is paid by the federal government until the student’s repayment period begins, which is no less than six
months after a student graduates or ceases to be at least a half-time student (6 semester hours). Interest rates and other
provisions are subject to change by legislative action. Applications are available at participating lending institutions or the
Financial Aid Office.

EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term loans to full-time students who encounter
sudden financial distress.

PLUS/SLS LOANS

PLUS Loans are for parent borrowers; SLS’s are for students. Parents may borrow up to $4,000 per year, to a total of
$20,000 for each child who is enrolled for at least 6 semester hours (half-time status) and is a dependent student. Under SLS,
graduate students arid independent undergraduates may borrow up to $4,000 per year, to a total of $20,000. SLS and PLUS
loans disbursed on or after July 1, 1987 will have a variable interest rate, adjusted each year. For specific details on the
program, contact your local bank, credit union, other eligible lenders, or the Financial Aid Office staff. Provisions of this program
are subject to change by legislative action.

.
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SCHOLARSHIPS
LEADERSHIP WORKSHIPS

Outetanding area high school students may apply for the Motlow College Leadership Award. The award covers the
maintenance fees and includes a work obligation of 75 hours per semester. The number of workships awarded each year is
dependent upon availability of funds. Applicants must be Tennessee residents and plan to enroll as full-time students. Awards
shall be limited to students who are graduating from high school in the upper twenty-five percent of their class with a minimum
high school average of 2.9 or the equivalent. These awards are made on a semester basis. Renewal of the workship shall
require a minimum semester grade point average of 2.5. The workship can be used during the fall and spring terms only.

ACADEMIC WORKSHIPS

Academic workships are offered to service area high school students who have a composite score of 22 or above on
the American College Test and will be graduating in the upper twenty-five percent of their class with a minimum high school
average of 2.9 or the equivalent. The applicant must be a resident of Tennessee and plan to enroll as a full-time student. The
award covers the maintenance fees and include a work obligation of 75 hours per semester. Awards of these workships are
made on a semester basis. Renewal of the workship shall require a minimum semester grade-point average of 2.5. The
workship can be used during the fall and spring terms only. Applications are available in the high school counseling office.

MOTLOW COLLEGE UNDERGRADUATE SCHOLARSHIPS

The Motlow College Undergraduate Scholarships are awarded to outstanding minority students. The number of
scholarships and amount of the award are determined annually. For more information, contact the Financial Aid Office.

OTHER SCHOLARSHIPS

The Motlow College Foundation provides funds for the scholarships listed below. Some of these require a campus
work obligation. For information, contact the Director of Financial Aid.

COLLEGE BOWL SCHOLARSHIP--awarded to an outstanding student who is interested in becoming a member of the Motlow
College Bowl| team.

MOTLOW MONITOR SCHOLARSHIP--awarded to a student majoring in journalism.

HARRY D. WAGNER SCHOLARSHIP--awarded to an outstanding incoming freshman intending to graduate from Motlow State
Community College with a university parallel major and pursue a baccalaureate degree.

STUDENT GOVERNMENT ASSOCIATION SCHOLARSHIP--awarded to the SGA president.
ACADEMIC SCHOLARSHIPS--awarded to outstanding entering Freshmen.
NON-TRADITIONAL SCHOLARSHIP--students 23 years old or older may apply.
MINORITIES IN TEACHER EDUCATION SCHOLARSHIPS--Apply to the chairperson of the Minorities in Education Committee.
MUSIC SCHOLARSHIPS--Apply to the faculty director of music program.
VETERANS AFFAIRS

Motiow State Community College cooperates with the Veterans Administration in providing educational opportunities
for veterans and other eligible persons under appropriate public laws. Veterans and other eligible persons desiring to attend
Motlow under appropriate federal legislation should contact the Office of Admissions and Records.

To start receiving veteran’s benefits, the appropriate forms must be completed. These are available in the Office of

Admissions and Records. A certified copy of the DD 214 must be submitted, as well as marriage certificate, divorce papers, and
birth certificates of dependent children. A veteran must be approved by the VA for an educational objective, such as a specific

- I
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degree. A veteran must directly pursue his/her approved program. Courses not required for graduation or exceeding the number
of elective hours required will not be approved to or by the VA. A change of status may reduce the payment from the VA,

A change of program is subject to VA approval. A form available in the Office of Admissions and Records should be
completed and submitted for program change approval.

Veteran students can receive a maximum six semester hours credit (4 hours physical education and 2 hours health) for
military service time based on the minimum of one year, eleven months and twenty-nine days of net active military service in the
Armed Forces of the United States. The veteran must present a certified copy of the DD 214 (if not already on file at Motlow) to
the Office of Admissions and Records and file a petition for this credit.

A veteran who wishes to contact the VA Central Office may do so at the following address:

Veterana Administration
Regional Office
110 9th Avenus, S.
Nashville, Tennessee 37203
Phone: 1-800-827-2028 (Toll Free)
The Office of Admissions and Records has primary responsibility for Veterans Affairs.

ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters. Students may enter at the beginning of any
semester. Official dates, times, and locations for registration for a given semester will be announced prior to the opening of that
semester. All students are expected to complete registration on the dates snnounced.

Students who were in attendance the previous term, readmit students, and new students whose applications for
admission or readmission have been processed by the Office of Admissions and Records will receive notification of registration
time. Students not receiving a registration time should check the time in the current schedule of classes or contact the Office of
Admissions and Records for information. Each student will be assigned an academic advisor who will provide academic
advisement prior or during registration and who will continue to assist the student in completing his/her educational program at
Motlow.

A student is not officially enrolled until all the requirements of registration have been completed, including payment of
fees. Registration during a defined period of time after the announced official registration date may be completed by presenting
an acceptable reason for the delay and payment of a late registration fee.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes, dropping classes,
changing audit enrollment to credit enrollment, or changing credit enrollment to audit enrollment. There is a fee for a change of
registration.

ADDING A CLASS

For a defined period of time following official registration each semester a student may add classes. The last day that
a student may add classes for a specific semester will be stated in the schedule of classes for that semester and posted in the
Office of Admissions and Records. A student who attends a class without officially registering or following the prescribed
procedures for adding a class will not receive credit for that class.

The following procedures are followed in adding a class:

. Obtain a Change of Registration Form from the Office of Admissions and Records.

. Complete the form with the assistance of the advisor and have the advisor sign the completed form.

. Have the advisor check on the status of the class to be added.

. Return with the completed form to the Office of Admissions and Records for checking and data entry.

. Submit the completed form with the appropriate fee to the Business Office and receive a copy of the form as a
permit to attend the added class(es).

GO WOWN =

Students who are attending only evening classes may receive assistance in completing the above procedure in the
Office of Extended Services.
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DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that class. The drop
process is used to reduce a class load. If all classes are discontinued, the proceas for withdrawal from the College should be
followed. Students who stop attending a class and fail to follow the prescribed procedures for dropping that class will receive an

"F" in the course.
The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions and Records.

2. Complete the Change of Registration Form with the assistance of the advisor and have the advisor sign the
completed form.

3. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and Records for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business Office.

Students who are attending only evening classes may receive assistance in completing the above procedure in the

Office of Extended Services.
Officially dropping a class will affect the academic record of a student at Motlow in one of the following ways.

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record that the student was
enrolled in the class that semester.

2. Dropping a class after the last day to be deleted from the class roll and no later than one week prior to midterm
examinations will result in a "W" on the academic record for the class(es) dropped. The "W" which indicated
wwithdrew" is not used in computing the grade point average.

3. Dropping a class within the three weeks following the last day to receive a "W" will result in a "WP" or "WF" for
the class(es) dropped. The "WP" indicating "withdrew passing” is not included in computing the grade point
average; however, the "WF" indicating "withdrew failing" is computed in the grade point average in the same
manner as an "F".

4, Dropping a class after the last day to have the "WP" or "WF" option will result in a "WF" for the class(es) dropped,
except for unavoidable circumstances, which should be appealed to the Dean of Academic Affairs through the Dean
of Student Services and Institutional Advancement as described on page 27.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for

that semester and will be posted in the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enroliment status in any class from audit to credit or credit to audit during the period of
time designated for adding a class. The last day to add a class and, therefore, to change to or from audit status in a given

semester is stated in the class schedule for that semester.
The following procedures are necessary for changing to or from sudit status:

1. Obtain a Change of Registration form from the Office of Admissions and Records.

2. Complete the Change of Registration form with the assistance of the advisor and have the advisor sign the form.
3. Obtain the signature of the instructor of the class for which enrollment status is being changed.

4. Return with the completed form to the Office of Admissions and Records for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business Office.

Students who are attending only evening classes may receive assistance in completing the above procedure in the

Office of Extended Services.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college must be
completed. Students finding it necessary to withdraw from the college should do so officially to maintain good standing. The
withdrawal process is not completed until appropriate forms are completed and processed in the appropriate offices and all
obligations to the college have been met. Official withdrawal may be completed by the student or by a person designated to act
on his/her behalf. A student needing to withdraw, who cannot come to the campus and does not have a person to designate to
complete the withdrawal process for him/her, should call the Director of Admissions and Records, explain the circumstances, and

ask that the withdrawal process be completed for him/her.
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The following procedures are followed in withdrawing from the college:

. A Withdrawal Form is obtained from the Office of Admissions and Records.

. Necessary signatures indicated on the form are obtained to indicate clearance of any obligation to the College.

. The completed form is taken to the Business Office.

. To complete a telephone withdrawal, a student must request in writing to be withdrawn from the college. The
student ig not withdrawn until the letter is received.

HOON =

The Business Office will verify clearance of all obligation to the college, will initiate steps for any appropriate refund of
fees, and will officially notify the Office of Admissions and Records that the withdrawal process has been completed. A student
who stops attending all clagses without completing the official withdrawal process will receive a failing grade (F) in each course
in which he/she is enrolled.

Students who are attending only evening classes may receive assistance in completing the above procedure in the
Office of Extended Services.

Official withdrawal from the college will affect the academic record of a student at Motlow in one of the following
ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the clasa roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record of attendance during
the semester,

2. Withdrawal after the last day to be deleted from the clags roll and no later than one week prior to midterm
examinations will result in a "W" on the academic record for each class in which the student is enrolled at the time
of withdrawal. The "W" is not used in computing the grade point average.

3. Withdrawal within the three weeks following the last day to receive a "W" will result in a "WP" or "WF" for each
class in which the student is enrolled at the time of withdrawal. The "WP" is not included in computing the grade
point average; however, the "WF" is computed in the grade point average in the same manner as an "F"

4. Withdrawal after the last day to have the "WP" or "WF" option will result in a "WF" for each class in which the
student is enrolled at the time of withdrawal, except for unavoidable circumstances, which should be appealed to
the Dean of Academic Affairs through the Dean of Student Services and Institutional Advancement as described
below.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for

that semester and will be posted at the Office of Admissions and Records.

APPEAL OF THE MANDATORY "WF" GRADE

A student may appeal to have the WP/WF option extended if there are circumstances which were beyond the student’s
control. These circumstances include illness of the student or a member of the student’s immediate family, death of 8 member
of the student’s immediate family, major alteration in the student’s work schedule, financial calamity, or institutional procedure.

All appeals should be submitted in writing to the Dean of Student Services and Institutional Advancement. After an
investigation of the circumstances surrounding the appeal, the appeal will be submitted to the Dean of Academic Affairs. The
Dean of Academic Affairs will reserve the right to question the student who has appealed and will grant an exception to the
policy on the merit of each case. The student will be notified in writing of the response to the appeal.

If the Dean of Academic Affairs authorizes extension of the WP/WF option for the student who appeals, the Dean of
Student Services and Institutional Advancement will notify the Office of Admissions and Records. This extension of the WP/WF
option gives the instructor the option of assigning "WP" or "WF" for the student who appealed.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his/her control or absent on the basis of an institutionally approved
absence, a student ia expected to attend regularly all classes for which he/she is registered. Regardless of the cause of nature of
the absence, the student is responsible for the material covered or agsigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her practice in the
treatment of absences. When regular attendance is a definite part of the total performance expected for the satisfactory
completion of a course, an unsatisfactory attendance record may adversely affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that the student represents the college at a
public event in the interest of the college or is engaged in an activity such as a field trip, which contributes to the education of
the student. In granting an institutional excuse for absence, the college does not excuse the student from the responsibility for
material covered or assigned during the absence.
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CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus locations. All credit earned in classes
scheduled by Motlow, whether on campus or off campus, is defined as credit in residence. The last 24 semester hours of credit
granted toward a degree from Motlow must be earned in residence at Motiow.

TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution will be accepted at Motlow. Credit from an
institution of higher education which is not fully accredited may be accepted provisionally. The Director of Admissions and
Records should be contacted concerning validation of credit from institutions not accredited by appropriate regional accrediting
agencies.

Official tranacripts of all previous records, regardless of the period of time since completion, should be mailed from the
granting institution to the Office of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for course equivalency or for elective credit.
Credits for courses at another institution not corresponding with courses at Motlow will be entered on the transcript as elective
credit when the area of study relates to the course offerings at Motlow. Each degree or certificate of credit seeking student’s
transfer credit will be evaluated, and a copy of the evaluation will be mailed to the student as soon as the evaluation is complete.
If the student has earned more than 45 semester hours of credit at approved institutions, the student must request that his/her
previous work be evaluated and show intent that he/she does plan to receive a degree from Motlow.

Individual transfer credits and grades are recorded on the student’s academic record. All approved transfer credits
become part of the cumulative hours attempted, and grade points earned at the previous institution{(s) become part of the
cumulative grade points. The cumulative grade point average, including transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and Records. Copies of a
student’s academic record will be furnished free of charge. All requests for transcripts must be submitted in writing; therefore,
no requests by telephone will be honored. In response to a written request, an official transcript will be sent directly to another
educational institution or business. Unofficial copies are issued to the student or that student’s academic advisor. In all cases, a
student’s obligations to the college must be fulfilled before a transcript will be issued. Student grades will not be posted publicly
by faculty at the close of any term. See page 31 concerning confidentiality of records and privacy rights of students.

CHANGE OF NAME OR ADDRESS

The Office of the Dean of Student Services and Institutional Advancement and the Office of Admissions and Records
should be informed of all changes in the student’s legal name because of marriage or other reasons, place of residence, mailing
address, and telephone number. If the student is requesting a name change, a Change of Name form must be completed and
supporting documentation turned into the Office of Admissions and Records. During registration, all changes must also be
written on the Personal Data Form (PDF). The College is not responsible for a student’s failure to receive official information due
to failure to notify the College of any changes stated above.

IDENTIFICATION CARDS

Student Identification cards (ID card) are issued to all students, These cards are used for cashing checks and
bookstore transactions, admission and identification for athletic events, social functions, library check-outs, and other college
activities. Students are required to carry a current, validated ID card with them while on campus. If conditions prohibit the
issuance of a picture ID card for a student, the student will receive an official library card which will serve as an identification
card for the above purposes. Information about obtaining or replacing an ID card is available from the Office of Marketing.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student’s attending more than one institution in the same term. Students who
concurrently enroll in two or more institutions are advised to take no more than a combined total of 21 hours per term. The
student must request that a transcript of hours attempted at another institution be mailed to the Office of Admissions and
Records at Motlow. Additional information on concurrent enroliment is available in the Office of Admissions and Records.
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ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted to Motlow for courses in areas for which a student has demonstrated satisfactory
achievement and proficiency. Sources of advanced credit include:

Advanced Placement Examination Program
Advanced Standing Credit in English
Armed Services Credit
Certified Professional Secretary Rating
Challenge Examination Program

) College Level Examination Program
’ Correspondence Courses

The maximum amount of advanced credit allowed is one-fourth of the total number of credit hours required for
‘ graduation. For additional information about alternative sources of credit, contact the Office of Admissions and Records at
Motlow.

‘ ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT
‘ Motlow College participates in the Advanced Placement Examination Program (APEP) of the College Entrance

Examination Board (CEEB). A maximum of 16 semester hours of credit may be given to qualified students on the basis of
performance in the Advanced Placement Examination Program in any two of the following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212 6 credit hours
Biology BIO 141, 142 8 credit hours
Chemistry CHE 101, 102 8 credit hours
English Composition ENG 101, 102 6 credit hours

To be eligible for credit, a student must score at the three, four, or five level on the CEEB Advanced Placement
Tests. Each applicant, under this plan, is required to take the Advanced Placement Test of the CEEB during his/her senior
year in high school. The test is scored by the CEEB and results sent to Motlow on request of the student.

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an Enhanced ACT score of 19 or greater and an English subscore of 32 or
greater will be given 6 hours of advanced standing credit for ENG 101 and 102. Students with a SAT total score of 710 or
greater and a score of 610 or greater on the verbal section will be given 6 hours of advanced standing credit for ENG 101
and 102.

If any student possessing the above scores slects to enroll in composition rather than receive credit, he/she must
enroll sequentially in ENG 101 and 102 or ENGH 101 and 102.

ARMED SERVICES CREDIT

Veteran students can receive a maximum of six (8) semester hours credit (4 hours physical education and 2 hours
health) for military service time based on the minimum of one year, eleven months and twenty-nine days of net active
military service in the Armed Forces of the United States. The Veteran must present a certified copy of the DD 214 Form (if
not on file at Motlow) to the Office of Admissions and Records and file a petition for this credit.

i In evaluating armed services credit, Motlow State Community College uses as a reference the "Guide to the
Evaluation of Education Experience in the Armed Services" published by the American Council on Education. Contact the
Director of Admissions and Records for additional information.

./
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CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 semester hours at Motlow State Community College, a Certified Professional

Secretary (CPS) may receive a maximum of 18 semester hours credit from the following courses for which college credit has

not already been received:

ACT 231 Principles of ACCOUREING . .« v v v v v v nre s e 3 credits
BUS 121 Introduction t0 BUSINGSS . . v o vt vt v ii v ann e cnane e 3 credits
BUS 261 Legal Environment of BUSINGSS . . . oo o v v e ve v ncaea e 3 credits
ECO 201 Principles of ECONOMIGS | . v vt vvvvvn vt n e 3 credits
» OST 102 College Typewriting Il o .o\ vv v vt 3 credits
* 0ST 112 Intermediate Shorthand . . . . ... oo viie i 3 credits
OST 203 Office MANAGOMBNt « o . v vt vv oo nen s an s o s muas et 3 credits
OST 213 Office Procodures . . ..o vv v e eeeroransoe s s onemeaasesessreess ey 3 credits

* College credit awarded only if the CPS exam was passed prior to the May, 1984 examination.
Upon receipt of formal application, verification will be made of the 12 hours credit already received from Motlow

and the CPS rating. Credit for the requested course(s) will then be recorded. The application for credit is available in the
| Office of the Division of Career Education.
This acceptance of the CPS rating for credits is subject to change whenever (1) the content of the CPS exam is

revised so that it does not correspond with the content of the courses designated for credit or (2) the courses at Motlow are

revised substantially.
CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job training,
previous instruction, or other methods may receive credit for selected courses as designated by the associate deans by
challenge examination. The challenge exam process is not applicable to courses which are part of the

/developmental program or to remove a high school unit deficiency as defined on pages 16-18. To receive credit by

remedial
challenging a course the student must:

1. Enroll in the course for credit.

2. Apply for credit by examination by completin
form and further instructions may be secured in ei
evidence that he/she is qualified to challenge the course.

3. Take an examination during the first two weeks of classes prior to the last day to drop a class and b

from the roll for that term.
If the student intends to add a class upon receiving the results of the challenge exam, then the exam should

be completed before the last day to add a class as specified in the class schedule. The examination will cover

major aspects of the course as determined by the faculty member,
4. Attend class regularly until the proficiency examination is given. Failure to attend class regularly may disqualify

a student from taking the examination.

g the upper portion of the Challenge Examination Application. This
ther division office. With this form, the student must submit

e deleted

A letter wil
results. If the examination is successfully completed, the student will not be re

of the term. The studen
average. If the examination is not successfully completed, the student should sither withdraw from the class of continue in

attendance for the remainder of the course. A student may challenge a specific course only once, and this challenge
program may not be used to remove an "|" or an "F" grade or to improve a grade already earned.
Contact the appropriate associate dean for additional information concerning challenge of specific courses.

Procedure for challenge of selected nursing courses is given on page 94.

| be sent by the Associate Dean of the appropriate division to the student to notify him/her of the test
quired to attend the class for the remainder

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 17 semester hours of college credit by exami
least 50 on the College Level Examination Program (CLEP). Motlow has been approved as a limited CLEP Testing Center.
An application and a fee must be submitted through the Office of the Coordinator of Guidance and Testing at least four
weeks ptior to the test date. This office should be contacted for any additional information.

t will receive the credit hours with a grade of "CR", which will not be used in computing grade point

nation for an acceptable score of at
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The following is a list of the CLEP subject examinations administered at Motlow State Community College and for

which credit is granted by the College. Opposite the examinations are the Motlow State Community College course
equivalents,

CLEP Subject Area Credit Hours Motlow Courses
Introductory Accounting 6 ACT 231, 232
Biology 8 BIO 141, 142
Introductory Business Law 3 BUS 261
Introduction to Business Management 3 BUS 271
Chemistry 8 CHE 101, 102
Micro/Macro Economics 6 ECO 201, 202
Human Growth & Development 3 EDU 211
French 6 FRE 111, 112
Waestern Civilization 6 HIS 111, 112
American History 6 HIS 211, 212
College Algebra 3 MAT 151
Trigonometry 3 MAT 152
Calculus 5 MAT 251
Introductory Marketing 3 MKT 281
American Government 3 POL 111
General Psychology 3 PSY 131
Introductory Sociology 3 SOC 211
Spanish 6 SPA 101, 102

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward graduation subject to the following:

1. The credits earned must be from a college which is a member of the National University Extension Association
or the Teachers College Association for Extension and Field Services.
2. Students in residence enrolled in eighteen or more hours at Motlow m

ay not earn credit in correspondence
courses at the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State Community College are maintained as
confidential records pursuant to State and Federal Laws. (T.C.A.--15-305 and 20 U.S.C.--1232g). Students have the right
of access to their own education records as hereinafter set forth, and personally identifiable education records of students
are not released to persons, agencies, or organizations without the consent of the student unless release is authorized by
law and by this institution.

Directory information concerning students is treated as public information and is released to the public unless
otherwise requested by the student. "Directory information” includes the following: the student’s name, address, telephone
listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of attendance, the most recent previous educational agency or institution
attended by the student, and degrees and awards received by a student. At the time a student registers for courses, the
student may request in writing that any or all directory information concerning the student not be released as public
information, which request shall be effective for the remainder of that academic year unless revoked by the student.

A student’s right of access to his/her education records includes the right to inspect and review the content of
such records and obtain copies thereof at a reasonable cost. A list of the types of education records which are directly
related to students and maintained by the institution is availabie for inspection in the Office of the Dean of Student Services
and Institutional Advancement. A request by a student for access to the education records of the student should be
directed to the Dean of Student Services and Institutional Advancement and will be granted within a reasonable period of

time not to exceed forty-five days after the request has been made. The right of access of a student does not include
access to:

1. Financial records of the parents of the student or any information contained therein;
2. Confidential letters and statements of recommendation concerning admission, employment, or the receipt of an

honor, which were placed in the records prior to January 1, 1975 or concerning which the student has signed a
waiver of access;
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and administrative personnel, and educational personnel ancillary thereto,

3. Records of instructional, supervisory,
f and which are not accessible to any other person except

which are in the sole possession of the maker thereo
a substitute;

4. Records of law enforcement perso

5. Records relating exclusively to a person’s employment at t
as a student of the institution;

6. Records maintained by professiona
with the provision of treatment of a student and not avai

nnel not available to persons other than law enforcement officials;
he institution when the person is not in attendance

| or paraprofessional health-related personnel which are made in connection
lable to persons other than health-related personnel;

and
7. Records of Federal and state officia

part by federal funds.

Is responsible for auditing and evaluating programs supported in whole or in

A record of access shall be maintained by the institution reflecting all of the above individual agencies or
organizations which have requested or obtained access to a student’s education records, which shall specify the legitimate
interest of the party if obtaining the information, and which shall be available to the student. Personally identifiable
information may also be released to approptiate persons if the knowledge of such information is necessary to protect the
health and safety of the student or of other persons.

Copies of federal and state faws and regulations concerning student records are available for review in the Office
of the Dean of Student Services and Institutional Advancement and shall be controlling as the rights of students described
herein. '

Any student who believes that information contained in the education records is inaccurate or misleading or
violates the privacy or other rights of the student may request that the records be amended. After a reasonable period of
time, if the institution decides to refuse to amend the education records, the student shall be informed in writing, and shall
be advised of his or her right to a hearing and the procedures for the hearing. Following a hearing, if the institution decides
that the records should not be amended, the student shall have the right to place a written statement in the records
concerning the contested information, which statement shall be maintained by the institution as long as the contested
information is maintained and which shall be disclosed to any party to whom the contested information is disclosed.

Information concerning education records which is personally identifiable with a particular student, other than directory
information, shall not be released to persons, agencies, or organizations other than those hereinafter described unless:

1. There is written consent from the student specifying the records to be released, the reason for the release, and
to whom the information is to be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a subpoena, provided that advance notice of
the receipt of the order or subpoena shall be provided to the student prior to compliance if possible. Personally
identifiable education records may be released to other school officials of the institution, including members of

the faculty, who have legitimate educational interest.

In addition, such information may be released to the following described persons, agencies and organizations:

1. Officials of other schoals in which the student seeks or intends to enroll;

2. Representatives of the Comptroller General of the United States, the Secretary of the Department of Health,
Education, and Waelfare, educational agencies, and state educational authorities;

3. Those involved in connection with a student’s application for a receipt of financial aid;

4. State and local officials to whom information was required to he reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational agencies concerning tests, student aid
programs, or the improvement of instruction;

6. Accrediting organizations in order to carry out their accrediting functions.

STUDENT SERVICES

COUNSELING

e for enrolled and prospective students through the Office of

Guidance and Testing and the Office of Career Counseling and Placement. The staff is committed to serving all Motlow

an integral part of the college program, and the ultimate aim is to provide necessary academic and career

make a successful adjustment. Peer counselors are selectod and
llege-related social problems. They work very closely with the

k with them during the fall semester. Services offered in support
ministering various tests and interest inventories, visiting area

Guidance and counseling services are availabl

students as
counseling, and personal guidance to help each student
trained to help fellow students with their academic or co
freshmen students during orientation and continue to worl
of the college program include orientation of new students, ad
high schools, and promoting student activities.
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FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new students each semester before
registration. The program is designed to introduce new students to college life and explain the general operation procedures
of the college which affect each student and to administer the placement assessment program. Some of the topic areas
included in the orientation program are: 1) testing, 2) introduction of faculty and staff, 3) academic advisement, and 4)
student services. The Freshmen Orientation program is coordinated by the Dean of Student Services and Institutional
Advancement.

TUTORIAL PROGRAM

Academic assistance is provided by the College for students in the areas of writing and mathematics in the Writing
Center and the Mathematics Lab. These study centers are staffed by professionals in the discipline areas and are equipped
with media materials selected to complement the academic program at Motlow. Students are encouraged to seek
assistance, through individualized instruction, in developing skills necessary for success in those courses requiring writing
and mathematics skills. All students at Motlow are eligible for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other students that need help in areas that
professional tutoring is not available. Students desiring to tutor or to be tutored should contact Guidance Personnel in the
Counseling Office. Applications for tutoring can be obtained in the Counseling Office.

TESTING

The Guidance and Testing Office participates on a regular basis in the testing programs described below. Test
results are kept confidential.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing Program (ACT).
Tests are given twice per semester prior to registration and monthly during summer. Applications and a listing of scheduled
testing dates are available from the Office of Guidance and Testing. There is a test fee. A non-credit course entitled "ACT

Preparation” is scheduled each semester. Information concerning this course may be obtained from the Office of Extended
Services.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit by
examination. Students may apply a maximum of 17 hours of credit toward meeting degree requirements at Motlow by
completing the CLEP examination in selected areas with an acceptable score of at least 50. Motlow has been approved as a
limited CLEP testing center. There is a fee for each subject test. Students planning to take a CLEP test must submit a
completed registration form with the fee to the Office of Guidance and Testing at least four weeks prior to the test date.
The testing dates for the CLEP examination are arranged between the Coordinator of Guidance and Testing and the
individual students. Further information concerning CLEP is available from the Office of Guidance and Testing. A listing of
CLEP subject areas which may be tested at Motlow appears on page 31.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of equivalency may take
the General Education Development test. Motlow has been established as an official GED testing center. The GED test is
administered every month at Motlow. Applications and a listing of scheduled testing dates are available from the Office of
Guidance and Testing. There is a nonfundable test fee.

Persons who feel inadequately prepared to take the GED test can obtain assistance by taking a non-credit course
entitled "GED Preparation for High School Equivalency Diploma" at Motlow. Information concerning this course may be
obtained from the Office of Guidance and Testing or the Office of Extended Services.

PRE-PROFESSIONAL SKILLS TEST (PPST)

Education majors are encouraged to take the PPST during their sophomore year. Registration forms are provided
by the Counseling Office and coordinated with the Office of Professional Laboratory Experiences at Middle Tennessee State
University for testing on announced dates. PPST study guides are available for purchase in the Tipps Bookstore. Contact
the Counseling Office for details.
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GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the frequently used tests are the Strong-
Campbell and the Kuder Form DD designed to show potential interests to aid in a selection of a program of study and a
career. The ACT Career Planning Program is designed to show interest as well as to show career aptitudes.

CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all students and alumni. The Coordinator of
Career Planning and Placement assists the student in career planning, including job-hunt strategies, employment
interviewing, and resume preparation. The primary objective is to assist the student in effective planning for employment
which will develop into a satisfying career. Graduates of career education programs should register with the placement
office prior to graduation for employment assistance. Students who are interested in part-time and seasonal employment
should complete a job request application available in the Placement Office.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link education-related
jobs to the student’s educational program. Students who successfully complete the cooperative education work
assignments will be awarded two semester hours of credit each term. Although the Office of Cooperative Education
provides assistance in obtaining education-related employment, students may be able to earn credit from employment gained
through their own initiative. Work assignments must be approved by the Cooperative Education Coordinator and earned
credit is graded on a pass-fail basis. For more information on course requirements, see the course descriptions section of
this catalog. Additional information is available from the Coordinator of Career Planning, Placement and Cooperative
Education.

DISCOVER

The Office of Career Planning maintains a uniqgue computer-assisted guidance program called DISCOVER. This
program allows individuals to match their interests and aptitudes to specific careers. DISCOVER is updated annually and
contains the most recent information on occupations and educational institutions. The program has a specialized component
geared to adults who are considering a career change. DISCOVER is available to students on a walk-in basis and to other
individuals by appointment. For further information contact the Coordinator of Career Planning and Placement.

HEALTH SERVICES

Health information, first aid, and health counseling are available to students, faculty, and staff at no charge in the
Student Health Center located in Morris Simon Hall next to the counseling office. A registered nurse is available for
assistance during posted office hours.

Anyone with special health problems, disabilities, or major medical conditions should personally contact the college
nurse at the beginning of each semester to discuss special needs and for screening for the adaptive physical education
program. Additional information is available from the college nurse.

HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The college does, however, compile a list
each semester of housing accommodations available in close proximity to the college. Any student interested in obtaining
housing may obtain a listing of accommodations and assistance from the Dean of Student Services and Institutional

Advancement.
EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student who is at the college, that message
should be directed to the Counseling Office. An effort will be made to deliver the message.

LOST AND FOUND

Information concerning lost articles should be directed to the Information Office in the Administration Building.
Any article found should be turned in to that office.
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STUDENT CENTER FACILITIES

Forrester Student Center houses the Student Services offices, the Student Government office, the Monitor office,
the Tipps bookstore, the cafeteria, and the game room. Commercial television viewing is available in the cafeteria.
Arrangements for the use of any of the facilities after regular hours of operations should be made through the Office of the
Director of Marketing.

A cafeteria, located in Forrester Student Center, is operated by a private vendor. Complete breakfasts and

lunches, as well as short order snacks, are served. Drink and vending machines are located in this building and elsewhere
on the campus.

STUDENT ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramural, extramural, and intercollegiate--under the
supervision of the faculty in health, physical education, and recreation.

The intramural program operates throughout the year and provides men and women students with opportunities to
compete in seasonal sports either as individuals or as members of teams from the various student organizations. All
students are encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men’s basketball and baseball, women’s basketball, and co-
educational golf. These teams compets in a regular schedule with teams from other recognized institutions of the same
scholastic levels as Motlow State Community College. To participate in intercollegiate athletics, students must meet the

eligibility requirements of the National Junior College Athletic Association and the Tennessee Junior and Community College
Athletic Association.

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life experience at Motlow. Almost all events are
planned by students for their enjoyment. Many cultural and intellectually stimulating events are open to interested area
citizens. Any student interested in planning or promoting social events should contact the Dean of Student Services and
Institutional Advancement.

A social event is defined as any dance, party, activity, or entertainment sponsored by the college-approved student
group. A social event must by scheduled with the Dean of Student Services and Institutional Advancement. A request for
approval of any proposed event shall be submitted on forms which are available in the Office of the Dean of Student
Services and Institutional Advancement. The event shall not be publicized until final approval has been granted.

All social events must have approved chaperons for each activity or event. These chaperons must be present
throughout the entire event.

STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student government because of its democratic
ideals and creative implications. The cooperation of the administration and the students in personal and general activities is
significant in challenging students in their preparation for the future. Every student becomes a member of the student
government when he/she enrolls. Student-faculty committees provide close liaison between the student government and
the college administration.

The student government at Motlow is divided into an executive and legislative branch. The executive branch is
composed of the President, Vice-President, appointed cabinet officials, and special committees. Elections for the executive
branch are held each spring. The legislative branch is called the Student Senate, The Senate is composed of freshman and
sophomore officials. Sophomore members are elected in the spring, and freshmen members are elected in the fall.

The McMinnville and Fayetteville campuses maintain a separate administrative structure for the Student
Government Association. Each addresses issues unique to that campus including student activities, student concerns, and
community projects. Officers are elected from the freshman and sophomore classes. More information is available from the
SGA advisors on those respective campuses.

Information regarding specific election dates and a copy of the Constitution of the Student Government
Association of Motlow State Community College may be obtained from the Office of the Dean of Student Services and
Institutional Advancement. The constitution outlines the duties of each student government official, gives procedures and
regulstions for elections, and includes by-laws which govern the day-to-day activities of the SGA. Those wishing to become
involved in SGA activities should contact the SGA president or staff advisor.
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STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student arganizations. Students may
choose from a variety of organizations depending upon individual interests. These organizations include scholastic
honoraries, discipline groups, service organizations, and special interest groups. Ragistration with the Dean of Student
Services and Institutional Advancement is required for all student organizations on the campus. Registration forms may be
secured from the Dean of Student Services and Institutional Advancement.

The following information must be provided for official registration of student organizations.

Name of organization

Name of faculty sponsor(s)

List of current officers

. Statement of purpose

Copy of constitution, charter, or by-laws, as applicable

. Letter verifying receipt of registration materials by the Dean of Student Services and Institutional

Advancement.

oope

The college shall require an annual written report of each officially registered student organization evaluating its
activities. Continued recognition of the organization will depend on the receipt and approval of such an annual report in

addition to compliance with college rules and regulations affecting student organizations.
Many clubs and other organizations sponsor a variety of worthwhile cultural and intellectual assemblies. Students,

staff, and interested area citizens are encouraged to attend on such occasions. The following organizations are active on
the Motlow campus:

Art Club
Baptist Student Union
Black Student Union
Cheerleadere
Gamma Beta Phi Society
Law and Government
National Society of Professional Engineers--Delta Chapter
Outdoor and Science Club
Phi Rho Pi - Communication Club
Phi Theta Kappa
Photography Club
Sigmund Society {Psychology Club)
Student Government Association
Student Tennessee Education Assaciation

A special event, Club Day is set aside at the beginning of the fall semester for new students to learn more about
campus organizations. In addition, organizations and meetings are advertised on campus bulletin boards. For more
information about spacific organizations, contact the Dean of Student Services and Institutional Advancement.

STUDENT NEWSPAPER

The role of the Motlow Monitor is to provide students the opportunity to enhance further their journalism skills by
writing, editing, and producing the student newspaper. The control of the student newspapers is through the paper staff to
the advisor and then to the Dean of Student Services and Institutional Advancement as this procedure has been approved by

the Publication Committee.

ENERAL REGULATIONS ON STUDENT CONDUCT

GENERAL REGULATIONS ON STUDENT COLNDLL L

AND DISCIPLINARY SANCTIONS

College students are citizens of the national, state, and local governments, and of the academic community and
are, therefore, expected to conduct themselves as law-abiding membars of each community at all times. Admission to an
institution of higher education carries with it special privileges and imposes special responsibilities apart from those rights
and duties enjoyed by non-students. In recognition of the special relationship that exists between the institution and the
academic community which it seeks to serve, the Tennessee Board of Regents has authorized the Presidents of the
institutions under its jurisdiction to take such action as may be necessary to maintain campus conditions and preserve the
integrity of the institution and its educational environment.

Pursuant to this authorization and in fulfillment of its duty to provide a secure and stimulating atmosphere in which
individual and academic pursuits may flourish, the Tennessee Board of Regents has developed the following Regulations

——_4
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: which are intended to govern student conduct on the several campuses under its jurisdiction, and which regulations may be
] expanded or supplemented by each institution subject to Board approval. In addition, students are subject to all national,
state, and local laws and ordinances. If a student’s violation of such laws or ordinances also adversely affects the
institution’s pursuit of its educational objectives, the institutions may enforce their own regulations regardless of any
proceedings instituted by other authorities. Conversely, violation of any section of these Regulations may subject a student

to disciplinary measures by the institution whether or not such conduct is simultaneously violative of national, state, or local
laws.

! DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which constitutes serious danger to any person’s health,

] safety, or personal well-being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is abusive, obscene, lewd, indecent, violent,
excessively noisy, disorderly, or which unreasonably disturbs other groups or individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL ACTIVITIES OR FACILITIES. Any intentional
interference with or obstruction of any institutional activity, program, event, or facilities, including the following:
a. Any unauthorized occupancy of institution or institutional controlled facilities or blockage of access to or

] from such facilities.

b. Interference with the right of any institution member or other authorized person to gain access to any
institution or institutional controlled activity, program, event, or facilities.

1 c. Any obstruction or delay of a campus security officer, fireman, or any institution official in the performance

J of his or her duty.

5. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse, vandalism, malicious or unwarranted damage or

destruction, defacing, disfiguring or unauthorized use of property belonging to the institution including but not

] limited to, fire alarms, fire equipment, elevators, telephones, institution keys, library matarials, and/or safety

devices; and any such act against a member of the institution community or a guest of the institution;

6. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any act of theft, misappropriation, or unauthorized

possession or sale of institution property or any such act against a member of the institution community or a guest

J of the institution;

7. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any forgery, alteration of or unauthorized use of
institution documents, forms, records or identification cards, including the giving of any false information, or
withholding of necessary information, in connection with a student’s admission, enrollment, or status in the

' institution;

8. FIREARMS AND OTHER DANGEROUS WEAPONS. Any unauthorized or illegal possession of or use of firearms or
dangerous weapons of any kind;

8. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS. The unauthorized possession, ignition, or detonation
of any object or article which could cause damage by fire or other means to persons or property or possession of
any substances which could be considered to be and used as fireworks; ;

J 10. ALCOHOLIC BEVERAGES. The consumption or possession of alcoholic bevearages;

11. DRUGS. The unlawful possession or use of any drug or controlled substance (including any stimulant, depressant,
narcotic, or hallucinogenic drug or substance, or marijuana), or the sale or distribution of any such drug or
controlled substance;

12. GAMBLING. Gambling in any form;

13. FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsibilities to the institution promptly including, but
not limited to, knowingly passing a worthless check or money order in payment to the institution or to a member
of the institution community acting in an official capacity;

14. UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an institutional hearing involving contemptuous,
disrespectful, or disorderly behavior, or the giving of false testimony or other evidence at any hearing;

- 15. FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS. Failure to comply with directions of institutional
officials acting in the performance of their duties; |

16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any violation of the general rules and regulations of the
institution as published in an official institutional publication, including the intentional failure to perform any
required action or the intentional performance of any prohibited action;

4 17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF OFFENSES. Any attempt to commit any of the

foregoing offenses, or the aiding and abetting of the commission of any of the foregoing offenses {an "attempt" to

J commit an offense is defined as the intention to commit the offense coupled with the taking of some action

toward its commission);
18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of state or federal laws or regulations prescribing
conduct or establishing offenses, which laws and regulations are incorporated herein by reference;

I |
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Disciplinary action may be taken agsinst a student for violations of the foregoing Regulations which occur on
institutionally owned, leased, or otherwise controlled property, or which occur off-campus when the conduct impairs,
interferes with, or obstructs any institutional activity or the missions, processes, and functions of the institution. In
addition, disciplinary action may be taken on the basis of any conduct, on or off-campus which poses a substantial threat to
persons or property within the institutional community.

For the purposes of these Regulations, a "student” shall mean any person who is registered for study in any
institution in the State University and Community College System of Tennessee for any academic period. A person shall be
considered a student during any period which follows the end of an academic period which the student has completed until
the last day for registration for the next succeeding regular academic period, and during any period while the student is
under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom behavior and maintenance of academic
integrity and can order the temporary removal or exclusion from the classroom of any student engaged in disruptive conduct
or conduct violative of the general rules and regulations of the institution. Extended or permanent exclusion from the
classroom or further disciplinary action can be effected only through appropriate procedures of the institution.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. Students guilty of academic
misconduct, either directly or indirectly through participation or assistance, are immediately responsible to the instructor of
the class. In addition to other possible disciplinary sanctions which may be imposed through the regular institutional
procedures as a result of academic misconduct, the instructor has the authority to assign an "F" or a zero for the exercise or
examination or to assign an "F" in the course.

If the student believes that he/she has been erroneously accused of academic misconduct; and if his/her final
grade has been lowered as a result, the student may initiate an appeal through the Office of the Dean of Student Services
and Institutional Advancement who will fully explain all appeal options and assure due process.

DISCIPLINARY SANCTIONS

1. RESTITUTION. A student who has committed an offense against property may be required to reimburse the
institution or other owner for damage to or misappropriation of such property. Any such payment in restitution
shall be limited to actual cost of repair or replacement.

2. WARNING. The appropriate institutional official may notify the student that continuation or repetition of
specified conduct may be cause for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any student or organization whose conduct
violates any part of these Regulations. Such a reprimand does not restrict the student in any way but does
have important consequences. It signifies to the student that he/she is in effect being given another chance to
conduct himself/herself as a proper member of the institution community, but that any further violation may
result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s privileges for a period of time may be imposed.
This restriction may include, for example, denial of the right to represent the institution in any way, denial of
use of facilities, parking privileges, participation in extracurricular activities, or restriction of organizational
privileges.

5. PROBATION. Continued enrollment of a student on probation may be continued upon adherence to these
regulations. Any student placed on probation will be notified of such in writing and will also be notified of the
terms and length of the probation. Probation may include restrictions upon the extracurricular activities of a
student. Any conduct in violation of these regulations while in probationary status may result in the imposition
of a more serious disciplinary sanction,

6. SUSPENSION. If a student is suspended, he/she is separated from the institution for a stated period of time
with conditions of readmission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the institution. The imposition of this sanction is a
permanent bar to the student’s readmission to the institution.

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule, the status of a student accused of violations
of these regulations should not be altered until a final determination has been made in regard to the charges
against him/ her, summary suspension may be imposed upon a finding by the appropriate institutional official
that the continued presence of the accused on campus constitutes an immediate threat to the physical safety
and well-being of the accused, or of any other member of the institution community or its guests, destruction of
property, or substantial disruption of classroom or other campus activities. In any case of immediate
suspension, the student shall be given an opportunity at the time of the decision or immediately thereafter to
contest the suspension, and if there are disputed issues of fact or cause and effect, the student shall be
provided a hearing on the suspension as soon as possible.
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DISCIPLINARY PROCEDURES

The principle of due process in student discipline is assured at Motlow State Community College. Any student
accused of a disciplinary offense or academic misconduct will be afforded an opportunity to contest the charge through
procedures initiated by and coordinated with the Dean of Student Services and Institutional Advancement.

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT. All cases which may result in (i) suspension or
expulsion of a student from the institution, a program, or a course for disciplinary reasons, {ii) assignment of a grade which
results in the grade of "F" in a course for academic misconduct, or {iii) revocation of registration of a student organization
during the term of the registration are subject to the contested case provisions of the Tennessee Uniform Administrative
Procedures Act and shall be processed in accordance with the uniform contested case procedures adopted by the Board of
Regents unless the student waives those procedures in writing and elects to have his/her case disposed of in accordance
with College procedures established by these rules.

COLLEGE PROCEDURES

The student can elect to choose disposition by the Dean of Student Services and Institutional Advancement or to
be heard before the Student Affairs Committee.

(a) Disposition by the Dean of Student Services and Institutional Advancement. A student may request that the
Dean of Student Services and Institutional Advancement adjudicate the case. If such a decision is made, the
following procedures shall apply:

1. The Dean of Student Services and Institutional Advancement shall advise the student of the alleged
charges against him/her and proceed to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant parties (accused, accuser, and
possible witnesses, etc.).

3. The Dean of Student Services and Institutional Advancement shall review the evidence, make a
determination of innocence or guilt, and decide upon a proper disciplinary sanction,

4. The accused student and the Dean of Student Services and Institutional Advancement shall meet and
discuss the Dean’s findings and recommended disciplinary sanction. The findings shall cite specific
disciplinary offenses and specific sanctions as described in these.

5. The student may accept the Dean’s findings or he/she may request a hearing before the Student Affairs
Committee.

(b) Hearing before the Student Affairs Committee. A student accused of violating an offense may choose to have
the case heard by the Student Affairs Committee, If such a hearing is initiated, the following procedures shall
apply:

1. The Dean of Student Services and Institutional Advancement shall advise the student in writing of the
alleged charges against him/her and initiate an investigation.

2. At the conclusion of the investigation, the accused student shall be informed in writing of the date, time
and place of the hearing and shall be advised of the following rights:

a. the right to present his/her case;

b. the right to be accompanied by an advisor;

¢. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing.

4. The Dean of Student Services and Institutional Advancement shall present the result of the investigation
and when appropriate make a recommendation to the Committee. Witnesses and/o; statements from
witnesses may be entered as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights cited above.

. Members of the Committee shall have an opportunity to ask questions.

7. After all presentations and examinations of witnesses, the Commiittee shall retire to discuss the case and

render a decision.

. The decision shall be announced by the presiding officer of the hearing.

9. The student shall be advised of his/her right to appeal the decision of the Student Affairs Committee to the

President of the College.

[+

[




40 STUDENT AFFAIRS

USE OF COMPUTER FACILITIES

Motlow’s computer facilities exist to provide state-of-the-art computing services to the academic community in
support of instructional activities and administrative functions of the institution in an efficient, cost-effective manner.

The facilities serve a large number and variety of users including students, faculty, staff members, and in some
cases appropriately authorized outside clients. However, the institution has the right to limit the privileges of users to those
needed to perform their task and to establish priorities of use. In addition, all users have the responsibility to use the
computer facilities in an effective, afficient, ethical, and legal manner. Ethical and legal standards that apply to the use of
computing facilities are not unique to the computing field; rather they derive directly from standards of common sense and
common decency that apply to the use of any public resource.

Access to computing resources available through the main campus computing network is obtained from the
Director of Computer Services, Microcomputer and angineering workstation resources are available in classroom labs and
designated work areas. All computer resource usage is based on the premise that the right of access ceases when it
invades the right of personal and/or institutional property, demonstraies a potential for loss, embarrassment, of litigation to
the individual and/or institution, or becames an irresponsible use of resources.

Specific rules and regulations pertaining to computer usage will be available to each student who is authorized
access. Any violations shall be termed "computer misuse,” and the offender shall be subject to disciplinary action by the
College. Unauthorized use of computer facilities and resources may be adjudged a felony and the individual(s) involved may
be subject to legal prosecution.
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h student as an individual with unique abilities and capacities and

Motlow State Community College accepts eac
foster the maximum development of each potential.

endeavors to provide educational experiences which will

ACADEMIC ORGANIZATION

n which the education programs at Motlow are planned and implemented is designed with

The organization withi
Extended Services, the Learning Center, and Liberal Arts.

four divisions. They are the divisions of Career Education,
THE DIVISION OF CAREER EDUCATION

eed for individuals who are educated in the broad area of the

Motlow State Community College recognizes the n
the nation becomes more

technologies. It also realizes that persons must continue to acquire new competencies as

industrialized and new job classifications emerge requiring education at the collage lavel.
To meet this need, the Division of Career Education offers a variety of courses and programs for the student who

desires to seek employment at the end of one or two years as well as for the student who plans to transfer to a four-year
institution.
Thers are two-year majors in business technology, general technology, nursing, and office systems technology for
the person who does not plan to obtain a degree from a four-year institution. Specific concentrations within some of these
degree programs provide additional direction toward career goals, The division also offers many courses for the student
who plans to follow the university parallel major and continue his/her training at a four-year university. Under this latter
major, concentrations can provide for a smoother transition to most higher lavel institutions. Certificates of Credit may be

completed in the areas of elactronics and microcomputer software applications.
The instructional discipline areas included in the Division of Career Education are listed below.

industrial technology

accounting
banking industrial management
business marketing

nursing

computer science

cooperative education office systems technology

pre-engineeting
real estate

economics
emergency medical technology
engineering technology

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of

Career Education.

THE DIVISION OF EXTENDED SERVICES

The Division of Extended Services operates a full selection of courses, both day and evening, enabling the working
student to schedule classes of his/her choice at a time most convenient. The association of all students with different

backgrounds, work experiences, and varying ages is mutually beneficial to all.

CREDIT PROGRAMS

Each semester numerous credit courses are offered at night in cooperation with the Divisions of Career Education
and Liberal Arts. These courses, which are described in other sections of this catalog, are available to full-time and part-time
students both on campus and at several off-campus locations for the convenience of the student. Individuals interested in

pursuing a college degree can earn a degree by attending classes in the evening.
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OFF-CAMPUS LOCATIONS

MCMINNVILLE CENTER - Cadillac Lane, McMinnville

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall of
1988, and an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher
Education Commission approved Center Status for the McMinnville Site in January, 1990 where students can
complete an Associate of Arts or Associate of Science degree in General Studies or an Associate of Applied
Science degree in Business Technology.

FAYETTEVILLE SITE - Highway 64E, Fayetteville

Located on a beautiful 20-acre site 2.5 miles east of downtown Fayetteville, the 14,000 square foot instructional
facility opened for classes in the fall of 1992. Construction of this million-dollar facility capstoned an initiative
undertaken by Fayetteville-Lincoln county residents beginning in 1988.

MICRO CRAFT SITE - 207 Big Springs, Tullahoma

The college has implemented and equipped a Computer Integrated Manufacturing {CIM) Center located in space
made available by Micro Craft, Inc., in Tullahoma. Both day and evening classes are available in engineering and
industrial technology.

Evening Classes are offered at the following locations:

Manchester Site . . ..............ccvhinrnnan. Coffee County Middle School
Shelbyville Site . . .. .......iviiiiiiinin, Shelbyville Central High School
Winchester Site .. ................ A SR Franklin County High School

NON-CREDIT PROGRAMS

The overall goals of the non-credit program at Motlow State Community College are to provide individuals with
opportunity for lifelong learning through a variety of activities that will enable participants to lead a more enriched personal
life and perform more effectively their civic, social, and economic responsibilities; and to provide opportunity for those
considering a return to school and wanting a non-credit transitional experience.

GENERAL INTEREST COURSES

PERSONAL ENRICHMENT. Organized programs of study are offered for persons of all ages in the categories of art
business, communications, crafts, dancing, decorating, exercise, finance, food, health, hobbies, languages, photography,
reading, self-improvement, and sports.

’

PERSONAL GROWTH AND DEVELOPMENT FOR YOUTH. A selection of general interest non-credit courses is
scheduled for youth through the enrichment program, leisure courses, and recreational activities.

SENIOR CITIZENS AND DISABLED PERSONS. Persons who are residents of Tennessee and are sixty (60) years of
age or older or disabled are allowed a 50% discount for non-credit general interest courses. This discount is allowed under
the following conditions have been met.

1. The number of fee-paying students required by the instructor have been enrolled.

2. Space is available.

3. No regular fee-paying student will be denied access to the course due to the enrollment of persons who have
not paid fees.

Please tell us if you are sligible for a discount when you register. Proof of age or disability must be provided if
requested. In some instances a materials fee may be charged by the instructor. Information about classes which are
scheduled and enrollment procedures is available from the Coordinator of General Interest Courses in the Division of
Extended Services.
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THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the training and retraining needs of business
and industry and enhancing the role of Motlow College as a partner in the economic development process within the eleven-
county service area. The Institute functions as a lisison between business, industry, government, and education; and
current training needs are continually being assessed through the input of advisory groups, interested industrial leaders, and
program participants. Participants receive continuing education units, described below, which are nationally recognized for
recording continuing education learning experiences and appropriate measures of inservice education and training.
Opportunities are provided for management and professional development and for specific technological instruction.

MANAGEMENT AND PROFESSIONAL DEVELOPMENT. Short courses, seminars, and workshops are offered to
strengthen connections between business and industry and education by responding to needs of business and industry in
the areas of supervisory development, leadership skills, professional career enrichment, management development,
communications, and consulting services.

SPECIFIC TECHNOLOGICAL COURSES AND WORKSHOPS. To better serve the business, industrial, and public
sector in their efforts to improve productivity and stay on the leading edge of the rapidly changing technologies and
advanced concepts, additional educational opportunities are offered that provide technical and scientific studies apart from
or beyond degree sequences and to those needing to upgrade or update skills.

Human resource development is the key to success in business and industry, and the Institute strives to assist the
business and industrial community in moving toward a higher degree of excellence through lifelong tearning.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful completion of certain non-credit courses or
activities. The CEU is defined as "ten contact hours of participation in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified instruction.” After the successful completion of each CEU course,
a certificate will be awarded to each student to show participation in a non-credit activity. This certificate is given instead
of a grade report or a transcript. No transcript is officially kept on students who complete non-credit classes and no record
of the number of courses taken.

THE CROUCH LEARNING CENTER

The role of the Crouch Learning Center is to meet the instructional needs of the total college population. The
primary purpose of the Center is to facilitate and to improve learning by developing resources for the implementation of the
college’s instructional programs. As a secondary purpose, the Center seeks to provide resources and services relevant to
the general informational needs of the total college and service area populations. In addition, the Center augments the
intellectual and professional growth of its patrons and supplements their cultural and recreational activities.

Included in the Center are the library and educational media services. The Center extends its services to students
and faculty at Motlow’s off-campus locations. The staff, resources, and facilities of the Center are located on two floors on
the north side of Morris Simon Hall, The heart of the Center is its staff of trained librarians, media specialists, and technical
personnel, whose aim is to create an inviting and supportive environment for learning.

Community use of the Center is encouraged. There is no charge for obtaining a Library User’s Card. To extend
the resources available to users, Motlow participates in a number of cooperative endeavors with libraries within and outside
of the service area.

LIBRARY SERVICES

Services available in the library are reference assistance including on-line database searching, bibliographic
instruction, circulation, and in-house use of a collection of print and nonprint materials. The material collections include over
50,000 print volumes and 600 periodical titles with appropriate indexes and backfiles of periodicals in print and microfilm to
support research by students. A browsing collection of local newspapers, current periodicals, new books, and paperbacks is
provided.
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MEDIA SERVICES

Educational media, equipment, and assistance in their use are provided in the Crouch Learning Center for
individuals for class assignments or personal enrichment. Included in Media Services is a collection of over 3,900 nonprint
titles in a variety of formats, including video cassettes, phonodiscs, and compact discs,
laboratory for computer literacy courses and computer-|
collection of computer software is available,

as well as a microcomputer
based laboratory assignments in several subject areas. An extensive

HOURS

The regular hours of service during the fall and spring terms are Monday through Thursday--7:30 a.m. to 9:00

p.m.; Friday--7:30 a.m. to 4:30 p.m.; and Saturday--9:00 a.m. to 1:00 p.m. Hours for summer terms are announced and
posted prior to the opening of the summer term. All students are encouraged to become familiar with the rules and

regulations of the Learning Center as stated in the handouts and as posted.

THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes the disciplines in the humanities, the
natural and physical sciences, and the social sciences. Liberal arts courses speak to the total experience of mankind.
Students are stimulated to develop communication and mathematical skills, an understanding of the scientific world, and an

appreciation of the arts and music. Through emphasis on social awareness, students also have an opportunity to grow as

informed, responsible, and participating citizens in a democratic society. Studies in the natural, physical, and social sciences
blend with the humanities to form the foundation for wide professional pursuits. Preparation is provided for specialized
majors and for meeting general education requirements for associate and bachelor degrees. In the process, liberal arts
students sharpen abilities to think critically and to assume their individusl roles as productive members in society.

The Division of Liberal Arts also includes remedial and developmental studies, the purpose of which is to aid

students who demonstrate a need for additional academic preparation before enrolling in college level courses. Instruction is

offered at both remedial and developmental levels in English, mathematics, reading, and study skills. Remedial studies is a
program of instruction that leads to proficiency in the Basic Skills Competencies def

ined by the Tennessee State Department
of Education as its "Objectives for the Tennesses Proficiency Test.”

Developmental Studies is a program of instruction,
distinct from Remedial Studies as defined above, that leads to the level of proficiency in the "Basic Academic
Competencies” defined in the Educational EQuality Project of the Colle

ge Board as required for successful pursuit of college
studies.

The instructional discipline areas included in the Division of Liberal Arts are listed below.

agriculture health

anthropology history

art interdisciplinary studies
biology mathematics
chemistry music

communications physical education and recreation
developmental studies physics

education political science
English psychology

French remedial studies
geography sociology

geology Spanish

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of the
Division of Liberal Arts.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community

studenta: (1) an associate degree program designed
immediate careor application, or {3) a concentrated, short
receiving either the Associate of Arts degree, the A
student will identify a major and will select,

of programs available.

or transfer purposes,

when applicable, a co

-term certificate progra

College provides the following alternatives for its
ot (2) an associate degree program designed for
m. For each program of study completad toward

iate of Sci degres, or the Associate of Applied Science degree, a

neentration in that major. The following chart is an inventory

Division Major Area of Emphasis Degres

Liberal Arts University Accounting Aassociate of Science (A.S.)
Parallel

Liberal Arts University Aerogspace Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S.)
Parallel

Liberal Arts University Art Associate of Arts (ALA)
Parallel Associate of Science (A.S)

Liberal Arts University Biology Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts Univaersity Business Associate of Science (A.S))
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (A.A))
Parallel Associate of Science (A.S)

Liberal Arts University Communications Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S)
Parallel

Liberal Arts University Economics Associate of Arta (A.A)
Parallel Associate of Science (A.S.)

Liberal Arta University English Associate of Arts (A.A))
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Geography Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education '

Liberal Arts University History Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Industrial Associate of Science (A.S.) I
Parallel Management |

Liberal Arte
University Information Associate of Science {A.S.)
Parallel Systems

o
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Division Major Area of Emphasis Degree
Liberal Arte University Interdisciplinary Studies: Associate of Science (A.S))
Parallel Early Childhood Education
Liberal Arts University Interdisciplinary Studies: Associate of Science (A.S.)
Parallel Elementary Education
Liberal Arts University Mathematics Associate of Arts (A.A))
Parallel Associate of Science (A.S.)
Liberal Arts University Physics Associate of Arts (A.A))
Parallel Associate of Science (A.S.)
Liberal Arts University Political Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Dental Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Law Associate of Arts (A.A))
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Engineering Associate of Science (A.S.)
Parallel
! Liberal Arts University Pre-Medical Associate of Arts (A.A)
Parallel Associate of Science (A.S.)
' Liberal Arts University Pre-Nursing Associate of Science (A.S.)
Parallel
| Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel
—I Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel
_] Liberal Arts University Pre-Veterinary Associate of Science (A.S.)
| Parallel Medicine
Liberal Arts University Psychology Associate of Arts (A.A))
\ Paraltel Associate of Science (A.S.)
Liberal Arts University Recreation Associate of Science (A.S.)
i Parallel
Liberal Arts University Social Science Associate of Arts (A.A))
Parallel Associate of Science (A.S.)
L]
’ Liberal Arts University Social Work Associate of Science (A.S.)
Parallel
&
‘ Liberal Arts University Sociology Associate of Arts (A.A.)
N Parallel Associate of Science (A.S.)
‘ [t
u
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Division

Degree

Major Concentration
Career Education Business Accounting
Technology
Career Education Business Banking and
Technology Finance
Career Education Business Business Computer
Technology Applications
Career Education Business Business
Technology Management
Career Education Business Real Estate
Technology
Career Education General Computer Aided
Technology Design
Career Education General Computer Aided
Technology Manufacturing
Career Education General
Technology Electronics
Career Education General Industrial
Technology Computer Applications
Career Education Nursing = ------

Career Education

Office Systems
Technology

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Assaciate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

Associate of
Applied Science

(A.A.S))

(A.AS)

(A.AS)

(A.AS))

(A.A.S))

(A.A.S)

(A.AS)

(A.AS)

(A.A.S.)

(A.A.S))

(A.AS)

Division

Technical Certificate

Career Education

Career Education

Electronics Certificate of Credit

Microcomputer Software Applications Certificate of Credit
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At Motlow State Community College a student planning to transfer to a baccalaureate program may earn an Associate
of Arts Degree or an Associate of Science Degree. The university parallel major in the associate degree program is the tranafer
program within which a student selects an area of emphasis. The General Studies area of emphasis provides students an
opportunity to complete general education requirements before moving into specialized study. The specific area of emphasis in

the university parallel major are:

accounting

aerospace

agriculture

art

biology

business administration
business education/office management
chemistry
communications
computer science
economics

English

general studies
geography
health/physical education
history

industrial management
information systems
interdisciplinary studies

(formerly early childhood and elementary

education)

BUSINESS TECHNOLOGY MAJOR

mathematics
physica
political science
pre-dental
pre-engineering
pre-law
pre-medical
pre-nursing
pre-optometry
pre-pharmacy
pre-veterinary medicine
psychology
recreation
social science
social work
sociology

Motlow State Community College offers a busineas technology major with the following concentrations: accounting,
banking and finance, business computer applications, business management, and real estate. These two-year programs are for
the student who does not intend to transfer to a four-year institution. The Associate of Applied Science Degree is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major with the following concentrations: computer
aided design, computer aided manufacturing, electronics, and industrial computer applications. The major emphasizes the
technical training necessary for employment in today’s automated environment. The two-year program is designed for the
student who does not intend to transfer to a four-year institution. The Associate of Applied Science Degree is awarded.

OFFICE SYSTEMS TECHNOLOQY MAJOR

Motlow State Community College offers an Office Systems Technology major to prepare students for various entry-
level office positions. The major provides training which enables the graduate with further education and/or experience to
advance to positions such as office manager, executive secretary, or administrative assistant. The two-year program is designed
for the student who does not intend to transfer to a four-year institution. The Associate of Applied Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers & nursing major in & program leading to the Associate of Applied Science
Degree. Upon completion of the program, graduates who are sligible, per criteria of the Tennesses Board of Nursing, may write
the National Council Licensing Examination (NCLEX-RN) (formerly titled State Board Test Pool Examination) for licensure as a
Registered Nurse. Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory
completion of required application forms, and no evidence of reasons (for example, a criminal record) for the Board of Nursing to

refuse to allow writing of the exam.
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CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated area to develop
specific career skills. A certificate of credit program is available in electronics and in microcomputer software applicationa. The
certificate of credit program is designed for the student who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit courses or identifies
special groups of courses designed to meet specific educational objectives without a degree or a certificate of credit. Among
these are individual courses for emergency medical technology and a cluster of courses identified as the apprenticeship program.

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in Tennessee as a Basic Emergency Medical
Technician. The training is sanctioned by the Tennessee Department of Public Health, Division of Emergency Medical Service.
Upon successful completion of the training the student ia eligible to sit for the certification examination administered by the
Division of Emergency Medical Service., Courses have the EMT code. For information about emergency medical technician
training, contact the Associate Dean of Career Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours related studies
requirement to obtain the journeyman’s card in the machinists’s trade from the U.S. Department of Labor after completing 8,000
hours of on-the-job training component must be negotiated between the student’s employer and the U.S. Department of Labor,
Most of the related studies courses are listed with an IAT code. The addition of the Electronics Certificate of Credit program
allows the student to progress from the apprenticeship program to the certificate program and then to the associate degree
program if desired. For information about the apprenticeship program, contact the Associate Dean of Career Education.

ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Academic advisement is accomplished through a group concept. The College has established seven essential academic
advisement groups:

Business Humanities and General Studies
Computer Science and Office Systems Technology Education, Physical Education, and Social Science
Engineering and Industrial Technology Mathematics and Science

Nursing and Allied Health

Dependent upon a student’s choice of major, emphasis/concentration, or special ares of interest, each student is assigned an
academic advisor from one of the seven groups. If for some reason a student’s academic advisor is unavailable for consultation,
the group concept permits the student to seek assistance from any of the other academic advisors in the same advisement
group.

Academic advisors are responsible for assisting students in interpreting, planning, and fulfilling the appropriate
requirements necessary to complete a selected programs of study. Academic advisors maintain regularly scheduled office hours.
As a minimum, students should consult with an appropriate academic advisor:

at the beginning of a program of study;

once each semester in preparation for the next semester;

to change a program of study, a major, an emphasis/concentration, or an academic advisor; and
to submit an Intent to Graduate form.

pPON=
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- ACADEMIC PROGRAM OF STUDY

L]
! Each etudent is responsible for selecting an academic program of study at Motlow. Programs are defined in terms of a
| degree with a major and a concentration or area of emphasis, as applicable, or a certificate of credit. The Associate of Arts
| - degree and the Associate of Science degree are earned with the university parallel major for transfer. The Associate of Applied
M Science degree is earned with a selection of a career major. The curriculum requirements for each of the programs of study

which are available are outlined on pagee 64 through 97. The student who plans to follow an area of emphasis in the university
parallel major should secure a copy of the catalog of the institution to which he/she plans to transfer and use it in planning a
program of study at Motlow. The selection early in a student’s academic career of a curriculum designed to meet educational
objectives will increase the satisfaction that student will realize from his/her educational experiences. Faculty advisors and
counselors are prepared to assist students in program planning and course selection.

v

) PROGRESSION STANDARD FOR
| o COMPLETING THE ENQLISH REQUIREMENT

. A first-time college student who is registering as a full-time student (12 or more semester hours) must register for the
| " appropriate English course (remedial, developmental, or collegiate) within the full-time load during the first semester of

attendance and remain in an English course each semester until the appropriate English requirement is completed.
STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a minimum of
twelve (12) semester hours credit. Sixteen (16) to seventeen (17) semester hours is the normal load of a student per semester.
- Nineteen (19) semester hours is the maximum load which a student may have without approval of the appropriate Associate
Dean. The maximum load for one semester which will be approved is 22 semester hours. Factors which sre considered for
approving enrollment for more than nineteen {19) semester hours include the classification of the student, the cumulative grade
point average of the student, and the anticipated date of graduation.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight (28) semester
hours; after this time the student is classified as a sophomore. Those not accepted as degree seeking students or certificate of
credit students are classified as special students.

INTENT TO GRADUATE

An Intent to Graduate form must be completed by a student by November 1 in the fall semester immediately preceding

. anticipated graduation in May, August, or December. A student may obtain the form in the Office of Admissions and Records or
in any division office. The completed form will indicate the degree to be received, the major and emphasis selected, the effective
catalog year, and the projected date for completion of all program requirements. The student should verify the required

L

information with the academic advisor and confirm with the advisor that all repeat forms and course waiver and substitution
forms have been completed and submitted to the Office of Admissions and Records by November 1 prior to the graduation year.
A Cap and Gown form will then be completed by the student in the Office of Admissions and Records, and the $25.00

. graduation fee will be paid in the Business Office. If a student does not finish the degree requirements during the year that
he/she files the Intent to Graduate form, the student should contact the Office of Admissions and Records during the term that
requirements will be completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 1 in the fall semester before the
certificate of credit is to be awarded in May, August, or December. A student may obtain the form in the Office of Admissions
and Records or in any division office. The completed form will indicate the certificate of credit to be received, the effective
catalog year, and the projected date for completion of all program requirements. The student shouid verify the required

L] information with the academic advisor and confirm with the advisor that all certificate of credit requirements will be met by the
i projected date of graduation. The completed form with the signature of the advisor is to be submitted to the Office of
Admissions and Records by November of the completion year. If a student does not finish the certificate of credit requirements
A during the year that the Intent form is filed, he/she should contact the Office of Admissions and Records during the term that
requirements will be completed,
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CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog under which they
entered or any subsequent catalog, provided the catalog containing the program being followed is not more than five years old
based on the date of completion of graduation requirements. The 1992-93 catalog expires and cannot be used for graduation
after August 1998,

GRADUATION REQUIREMENTS

To earn the Asgsociate of Arts, the Associate of Science, or the Associate of Applied Science Degree at Motlow State
Community College, students must do the following:

1. Al students must complete curriculum requirements for the specific degree and major (and concentration or area of
emphasis, if applicable) selected. No course or courses may be used to meet more than one requirement in a given
program. These items apply to all programs completed for a degree:

a. Not less than 68 semester hours of credit.

b. A minimum of the final 24 semester hours of course work complefed in residence at Motlow State Community
College.

¢. A cumulative grade point average of not less than 2.00 ("C" average) for the degree program excluding all hours
sarned in remedial and developmental courses. _

2. An Intent to Graduate form should be filed with the Office of Admissions and Records no later than November 1 by
anyone who plans to receive a degree in May, August, or December of that year.

3. A Cap and Gown form should be completed, and the $25.00 graduation fee should be paid.

4, All students who plan to receive a degree are expected to participate in graduation exercises held in May of each
year. Students who complete requirements by August or December should plan to participate in graduation the
preceding May.

REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

All graduating students are required to take the ACT College Outcomes Measures Project (COMP) test designed to
measure general education achievement; and graduates of career programs are required to take competency tests applicable to
the chosen major for the purpose of evaluation of the career program, as required by public policy. Unless otherwise provided for
any individual program, no minimum score or level of achievement is required for graduation, Participation in testing is required
for all graduating students. In order to comply fully with this provision, the student must authorize the release of his or her
scores to Motlow College. !ndividual student scores will be treated as confidential.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in graduation exercises. To receive a certificate of
credit at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit program selected. A
cumulative grade point average of not less than 2.00 ("C" average) is required excluding all hours earned in remedial
and developmental courses.

2. An Intent to Receive a Certificate of Credit form should be filed with the Office of Admissions and Records no later
than November if the program is to be completed by May, August, or December of that year.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When alt graduation or certificate of credit requirements have been met by a student, the transcript will be posted to
indicate that the degree has been awarded; and a diploma or certificate of credit will be issuad. The date of the award will
correspond to the term in which the student completed all requirements. Students in degree programs who participate in
graduation exercises and subsequently complete all other requirements will receive diplomas following the term in which all
requirements are met.
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RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree may receive a second associate degree upon
the completion of the curriculum prescribed for the second degree. The student will be governed by the provisions of the catalog
in effect at the time he reenters the college for work toward the second degree. The second degree provision applies only to the
degree designation, Associate of Arts, Associate of Science, or Associate of Applied Science, not to additional majors or
concentrations or areas of emphasis.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages will receive the corresponding honor
designation on their diplomas:

3.80 - 4.00 Summa Cum Laude
3.50 - 3.79 Magna Cum Laude
3.30 - 3.49 Cum Laude
DEAN'S LIST
The Dean’s List each semester includes names of full-time students who have a 3.50--4.00 "college only” GPA for the
semester.
HONOR ROLL
The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 "college only" GPA for the
semester.

HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to derive maximum
benefit from their educational experience. This college-wide curriculum helps students achieve their goal through intensive
individual and group study under the guidance of qualified faculty and through interaction with other equally well-qualified
students,

Students who complete at least 15 hours of honors courses are recognized at Awards Day and in the Commencement
announcement. Completion of 12 semester hours in honors courses at Motlow will qualify a graduate for entry into upper
division honors programs at some four-year institutions.

Students are selected on the basis of past performance as measured by ACT scores, high achool record, diagnostic
writing sample, and/or college instructor recommendations. Prime candidates are entering students who achieved a minimum
ACT composite score of 23 (22 on ACT taken before October 1989) or who ranked in the upper 10 percent of their high school
class. Sophomores must have a minimum grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible for
Honors courses. Students may request an honors designation in any course that does not have an honors section scheduled.
Additional information about the Honors program is available in the Offices of the Associate Deans of the Divisions of Career
Education and Liberal Arts.

COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the catalog for a student to be able to graduate,
a course requirement waiver and/or substitution may be processed. Course waivers and/or substitutions should be determined in
conference with the advisor and require the approval of the student’s advisor and the Associate Dean. A form for this approval
is available in the Office of the Associate Dean. The completed Course Waiver and Substitution form with necessary signatures
is to be submitted to the Office of Admissions and Records by the student.

INCOMPLETE COURSE WORK
The "I" for "incomplete” indicates that the student has not completed all course requirements because of illness or

other circumstances beyond his/her control, especially those which may occur toward the close of the term. Failure to make up
work or to turn in required work on time does not provide a basis for the "1" unless extenuating circumstances noted above exist.




The following guidelines apply to removing an "I" from the academic record.

1. The deadline for students to complete and submit required work to the faculty member will be the time established
for mid-term examinations in the semester following the term in which the "I" was received. An "I" in nursing
courses must be removed by the end of the second week of the semester following the term in which the "I" was
received. The mid-term examination schedule is given in the class schedule. Students who receive an "I" in the
spring semester will observe the schedule for the following fall semester.
2. When required work has been submitted to the faculty member and no later than one week after the deadline for
removing an "I, the faculty member will file a completed Change of Grade form to the Office of Admissions and
Records. The grade change will be updated on the student file prior to semester grade processing. |
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3. Under extenuating circumstances a faculty member can request, by memorandum to the Director of Admissions and
Records, an extension of the "I" without punitive effects on the student’s cumulative grade point average. The
extension will extend to the next semester’s deadline.

4. If a faculty member does not submit a completed Change of Grade form or a request for an extension of an "I", the
"I" will be replaced by an "F" to be computed into the grade point average.

REPEATING A COURSE

A student may repeat a course which he or she has previously taken and received a final grade of C or lower. -
Students may be permitted to repeat a course in which a grade of B or higher was earned only with the approval of the Dean of ;
Academic Affaira as an exception to the policy. A request for approval to repeat a course in which a B or higher was made
should be submitted in writing to the Dean of Academic Affairs prior to the term during which the course is to be repeated. A
request must include the reasons for the request. A written response to the request will be sent to the student.

The grade received in repeating a course (other than "NC", or "W", or "WP") is credited in the semester in which the
course was repeated. To be effective in the cumulative grade point average (GPA) for the current term, a Repeat form for all
courses being repeated must be filed in the Office of Admissions and Records no later than three weeks prior to the end of the
semester in which the course is being repeated.

Repeating a course will affect a student’s academic record in the following ways:

1. Only the last grade received in repeating a course will be used in computing the cumulative grade point average
provided that the number of repeats of any single course does not exceed two {three attempts). In the event that a
student repeats a course more than twice, the grade received in the third attempt and all subsequent attempts will
be used in computing the cumulative grade point average.

2. The hours attempted in repeating a course will be subtracted from the total hours attempted before dividing to
compute the cumulative grade point average provided that the number of repeats of any single course does not
excoed two (three attempts). In the event that a student repeats a course more than twice, the hours attempted in
the third attempt and all subsequent attempts will be included in the total hours attempted before dividing to
compute the cumulative grade point average.

3. The credit hours earned for a course will be included only one time in the cumulative hours earned no matter how
many times the course is completed.

4. All grades received for a course will remain on a student’s transcript. A notation is added to indicate that the
course has been repeated. The information showing the grade received when the course was repeated is given in
the report for the semester during which the course was re-repeated.

If a courae is repeated and no completed Repeat form is submitted to the Office of Admissions and Records,
appropriate reductions in cumulative hours earned will be made when the academic record is revised. In order to keep academic
records up to date and avoid inflating cumulative hours earned, Repeat forms should be completed and submitted at the time of
registration for a8 course being repeated.
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GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Semester Hour
A Outstanding 4
B Above Average 3
C Average 2
*D Passing 1
F Failing (o]

* This grade is not used for any remedial or developmental course.

Other markings which may appear on the grade report and/or transcript are as follows:

CR Credit by Exam S Satisfactory

| Incomplete W Withdrew

NC No Credit WF  Withdrew Failing
P Passed WP Withdrew Passing

The "CR" is used when a student receives credit for a course by challenge examination. The "CR" is not used in
computing the grade point average. When "CR" is assigned, hours earned are increased. The total hours attempted and quality
points earned are not affected.

The "I” indicates that the student has not completed all course requirements because of illness or other circumstances
beyond his or her control, especially those which may occur toward the close of the term. Failure to make up work or to turn in
required work on time does not provide a basis for the "I" unless extenuating circumstances noted above exist. The "I" is not
included in computing the grade point average in the semester for which it is assigned. An incomplete may be removed during
the succeeding semester excluding summer; or the "I" may be extended by the faculty member. If the "I" is not removed or
extended, a grade of "F" is automatically entered.

The "NC™ is used when a student has audited a course, when a student has withdrawn from a non-credit community
service (NCCS) course, or when a student has not completed satisfactorily a non-credit community service (NCCS) course. The
"NC" is not included in computing the grade point average.

The grades "P" and "F" are used with the Pass/Fail grading option. The "P" is not used in computing the grade point
average. When a "P" is assigned, the hours earned are increased, but total hours attempted and quality points earned are not
affected. The "F" is used in computing the grade point average by including the number of hours of the course in the hours
attempted total and including zero grade points in the grade points earned.

The "S8" is used only for reporting a non-credit community service {NCCS) course and indicates successful completion
of that course and receipt of continuing education units.

The "W" is used when a student drops a class or withdraws from the college no later than one week prior to mid-term
examinations. The "W" is not used in computing the grade point average. There is no effect on hours attempted, hours earned,
or quality points earned.

The "WP" or "WF" is used when a student drops a class or withdraws from the college within the three weeks
following the last day to receive a "W". Anyone dropping a class or withdrawing from the college after this time will receive
"WF", except for unavoidable circumstances as determined by the Dean of Academic Affairs. Specific datea for the above are
posted each semester in the Office of Admissions and Records. The "WP" is not included in computing the grade point average;
however, the "WF" is computed in the grade point average in the same manner as an "F",
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APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the student feels should warrant the appeal.
Appeals must be made within forty-five (45) days from the end of the term during which the grade was received. Students
enrolled in courses during any summer term shall have forty-five (45) days following the last day of the full summer term in
which to file a grade appesl. All appeals should be submitted in writing to the Dean of Academic Affairs. Upon receipt of the
appeal, the Dean will notify the faculty member involved. The Dean will reserve the right to question the student who has
appealed, as well as the faculty member. The Dean will review the merits of the case, and the student and faculty member will
be notified in writing of the response to the appeal.

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a period of four years and who, upon re-enrolling at
Motlow or transferring to Motlow, maintains a 2,00 GPA and completes 30 semester hours of Level 1 course work at Motlow,
may petition to have grades on all prior course work disregarded in calculating his/her cumulative grade point average. Removal
of grades means removal of all credits. Upon the completion of 30 semester hours at Motlow with a 2,00 cumulative GPA, the
student should send a written request and transcript to the Director of Admissions and Records to be submitted for approval to
the Dean of Academic Affairs. If the request is granted, the earlier course work will not count toward meeting requirements for
graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact that institution to determine the impact of
Academic Fresh Start prior to implementing the program at Motlow. If assistance is needed, a student should contact the
Director of Admissions and Records.

GRADE POINT AVERAGE, {(GPA) / QUALITY POINT AVERAGE, (QPA)

The academic standing of a student is expressed in terms of a cumulative grade point average (CGPA). When a course
is completed, the number of grade points earned is determined by multiplying the credit hours earned for that course by the grade
points assigned to the letter grade earned. The cumulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student attempted except for credit hours in courses from
which the student withdraws in good standing or for courses in which the student received grades which are not considered
when determining the CGPA. Credit hours and grades which are not used in computing the CGPA include (1) hours attempted in
a repeated course, provided the number of repeats does not exceed two (See page 54 for information about repeating a course.);
and (2) hours attempted in a course for which the grade "I1" is in effect.

Assigned grade point values per letter grade are: A - 4 points, B - 3 points, C - 2 points, D - 1 point, and F - 0 points.

Example:
3 hrs. course completed with grade A: 3x4 = 12 grade points earned
5 hrs. course completed with grade C: 5x2 = 10 grade points earned
1 hr. course completed with grade B: 1x3 = 3 grade points earned
4 hrs. course completed with grade B: 4x3 = 12 grade points earned
_3 hra, course completed with grade F: 3x0 = _0 grade pointa earned
18 hours completed 37 grade points earned

In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pairs of grade point averages are calculated: (1) a "college only” GPA -
a cumulative GPA and term GPA comprised only of hours taken in courses numbered 100 and above and (2) a "combined” GPA -
a cumulative GPA and term GPA comprised of both hours taken in courses numbered 100 and above and hours taken in
Remedial/Developmental courses. Each of these averages is used in the following manner.

The "college only" GPA is used in
(1) calculating the required cumulative GPA for graduation,

(2) determining graduation honors, and
(3) determining term honors.
The "combined” GPA is used in

(1) determining suspension and probation,
(2) determining financial aid eligibility,
(3) determining athletic eligibility.
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\ RETENTION STANDARDS

ASSOCIATE DEGREE PROGRAMS

The minimum cumulative "college only” grade point average required to achieve the associate degree or receive a
certificate of credit is 2.0.

In order to establish a measure of academic standing, a table of minimum retention standards has been
ostablished. The table below describes minimum retention standards in terms of the minimum cumulative "combined” grade
point average required for the credit houre attempted and is designed to serve as a guide to students who fall below the 2.00
cumulative "combined" grade point average.

A student who fails during any term to attain a cumulative "combined"” grade point average at or above the level
indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of
the next time of enroliment, a student on academic probation who has failed to attain either a cumulative "combined™ grade point

average at or above the cumulative standard given in the table or a 2.00 "combined" grade point average for that term will be
suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 14.0 1.0
14.1 - 26.0 1.4
28.1 - 40.0 1.7
40.1 - 48.0 1.8
48.1 - 56.0 1.9
56.1 - and above 2.0

CERTIFICATE OF CREDIT PROGRAMS

The minimum cumulative "college only" grade point average required to receive a Certificate of Credit is 2.0. The table
below describes minimum retention standards for Certificate of Credit programs in terms of the minimum cumulative "combined”
grade point average required for credit hours attempted.

A student who fails during any term to attain a cumulative "combined" grade point average at or above the level
indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of
the next time of enrollment, a student on academic probation who has failed to attain either a cumulative "combined” grade point

average at or above the cumulative standard given in the table or a 2.0 "combined” grade point average for that term will be
suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 08.0 0
08.1-14.0 1.3
14.1 - 18.0 1.7
18.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fdils during any term to attain a cumulative "combined" grade point average at or above the level
indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of
the next term of enroliment, a student on academic probation who has failed to attain either a cumulative "combined” grade
point average at or above the cumulative standard given in the table or a 2.00 "combined" grade point average for that term will
be suspended.

The period of academic suspension will be as follows: first suspengion - one semester, second and subsequent
suspensions - one calendar year. A student who is suspended for the first time at the end of the spring term will not be
readmitted to the following summer or fall terms.

A student who is enrolled on academic probation and attains a 2.00 "combined"” grade point average in the term of the
probation will continue to be enrolled on academic probation until attaining a cumulative "combined" graded point average at or
above the standard given in the table.

Transfer students will be subject to Motlow retention standards for admission or readmission to Motlow. A transfer
student must be eligible to reenter the school from which he/she is transferring. A transfer student whose cumulative grade
point average at the time of entry into Motlow ias below Motlow’s cumulative standard for the semester hours attempted will
enter on a probationary basis,

Students who are being admitted or readmitted to Motlow after having been suspended will enter on a probationary
basis.
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APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution for academic reasons may appeal his or her
suspension to the Student Affaira Committee if he or she feels there are extenuating sircumstances or hardships which have
contributed to his or her suspension. A student who is allowed to re-enter college through this appeal process may be advised to
reduce his or her load, repeat certain courses, or change program of study. The student will continue on academic probation.

The student appeal regarding academic or rumedlalidevelopmental suspension must be made through the Office of
Student Services focated in the Forrester Student Center. The gtudent should request a suspension appeal form from the Office
of Student Services, complete the form as indicated, and return it with a copy of his/her college transcript to the Dean of
Student Services and Institutional Advancement prior to the day schedule for hearing appeals. The appeal will be heard by the
Student Affairs Committee; decigions of the Committee are final

The Dean of Student Services and Institutional Advancement has the authority to remove suspension status for a
student when recommended by the Student Affairs Committee.

ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system, There are three academic semesters: fall, spring,
and Summer. The projected calendar for each term of the 1992-93 academic year appears at the front of this catalog. The
calendar for each term is confirmed in the Schedule of Classes when published. The credit granted each course generally
corresponds to the number of hours (50 minutes lecture time = 1 class hour) a class meats each week. Activitiea such a8
|aboratory courses and physical sducation courses may require more than one hour for each credit hour.

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Shortly before the beginning of each semester, a class schedule is published. Courses in the schedule are listed by a
discipline code, a course number, course title, room number, days of the week the class meets, period or time of day, the credit
for each course, and the instructor aasigned to the course.

Each course has a separate numbaer. Students should attempt to identify the discipline code and course number when
registering or when communicating with college personnel about a course.

Changes in the Schedule of Classes may ocour between the publication of the schedule and the opening of the
semester. When a student is registering, the Class schedule Addendum must be referenced for an update on schedule
information.

CLASS CANCELLATION
Any class listed in the curriculum may be discontinued by the college. The right is reserved to cancel any class
scheduled for a given semester when the number enrolled is considered insufficient. Other factors which may contribute to the
cancellation of a class include the availability of qualified instructors and the availability of appropriate facilities.
When a class is canceled, an official drop or withdrawal must be processed for each student who had registered for
the olass. If this procedure is not initiated by the student, the college will complete the process administratively.
DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in understanding class schedules as well as the catalog.

Discipline Codes - Division of Cereer Education

ACT Accounting IAT Industrial Technology

BNK Banking IMT Industrial Management

BUS Business MKT Marketing

COP Cooperative Education NET Nursing

CST Computer Science OST Office Systems Technology

ECO Economics RES Real Estate

EMT Emergency Medical Technology ERG Pre-Engineering/Engineering Technology




ACADEMIC AFFAIRS 59

Discipline Codes-Division of Liberal Arts

AGR Agriculture HED Health

ANT  Anthropology HIS History

ART Art IDS Interdisciplinary Studies

BIO  Biology MAT Mathematics

CHE Chemistry MUS Music

COM Communications PED Physical Education

EDU Education PHY Physics

ENG English POL Political Science

FRE French PSY Psychology

GGY Geography SOC Sociology

GEO Geology SPA Spanish

DSE Development Studies - English DSM Development Studies - Mathematics
DSR Development Studies - Reading DSS Developmental Studies - Study Skills
RSE Remedial Studies - English RSM Remedial Studies - Mathematics

RSR Remedial Studies - Reading

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in 1985, all Tennessee Board of Regents universities, colleges, and technical institutes implemented the
Academic Assessment and Placement Program (AAPP) as a condition for enrollment. All policies and procedures for assessment
and placement under this program have been implemented at Motlow State Community College along with a full complement of
remedial and developmental courses. The purpose of this program is three fold: (1) identify students who are underprepared for
college level studies, (2) provide programs of instruction designed to remove academic deficiencies, and (3) prepare studenta for
entry into the college-level curriculum.

ASSESSMENT AND PLACEMENT PROCEDURES

The provisions for assessment and placement apply to all degree-seeking applicants, some returning/re-admit students,
and special students for credit. Additionally, other students enrolling in English or mathematics for the first time are subject to
assessment/placement requirements in the applicable discipline. Listed below are applicant categories subject to
agssessment/placement provisions,

1. Applicants who are under twenty-one (21) years of age must take the American College Test (ACT). Applicants
whose ACT composite scores and English and mathematics sub-scores are 19 (16 on ACT taken before October
1989) or greater may enroll in regular college curriculum without assessment/placement. Students who graduated
from high school spring 1989 or later must comply with falt 1989 Admissions requirements (see page 17 for
removing high school deficiencies in English and mathematics). Applicents whose ACT composite scores are 18
(15 on ACT taken before October 1989) or less must undergo full-battery assessment. In addition, applicants
whose ACT composite scores are 19 (16 on ACT taken before October 1989) or greater but whose ACT sub-scores
in English or mathematics are 18 (15 on ACT taken before October 1989) or less must undergo assessment in the
appropriate sub-score area. Performance on the assesament results in either placement in the regular college
curriculum, developmental studies, remedial studies, or a combination of these.

2. Applicants who are twenty-one (21) years of age or tlder as of the first day of classes of the admitting term and
who seek regular admission must undergo placement assessment in all discipline areas. Performance on the
asgessment results in either placement in the regular college curriculum, developmental studies, remedial studies, or
a combination of these.

3. Returning or re-admit and transfer students who have not been previously assessed or who have not earned college
level credits in English or mathematics must be assessed in the appropriate area(s) before they can enroll.
Performance on the assessment results in either placement in the regular college course, developmental course, or a
remedial course.

4. Special Students for Credit who accrue twelve (12) or more semester hours or who enroll in English or math for the
first time must be assessed in the appropriate area(s) before they can re-enroll. Performance on the assessment
results in either placement in a college level course, developmental course, or a remedial course.

5. Applicants who graduated from high school spring 1989 or after and who lack required high school credits in
English or mathematics must be assessed in the appropriate area(s) and enroll in the course (8) preacribed by
assessment results,

Students who gain regular admission to the college without assessment and who later prove to be underprepared for
college level work will be referred to the program director for assessment in the appropriate area. Students who are referred and
assessed must enroll in the courae(s) appropriate to their assessment results. Referred students who are enrolled in a college
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level course for which they lack prerequisite akills must drop that course and re-enroll in the appropriate remedial or
developmental level course.

Exceptions to mandatory assessment and placement may be granted in individual cases where a student’s level of
readiness into college level course(s) is not considared detrimental to his/her academic progression. Such exception from
mandatory assessment/placement will be permitted only after thorough evaluation of student records and documented
performance. Recommendation for exception will be made by the Director of Remedial/Developmental Studies and granted, after
further review, by the Associate Dean of Liberal Arts. All exceptions will be adequately documented by the program director.

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM (AAPP) TEST

The Academic Assessment and Placement Program {AAPP) test has three major components designed to measure
student readinesa for college. The three components are writing, reading comprehension, and mathematics. The writing
component requires 8 atudent to write an essay which measures his/her ability to use standard written English, The reading
comprehension test is designed to measure & student’s ability to understand what he/she reads, This component assesses the
student’s ability to (1) identify word and/or phrase meaning, (2) underatand literal and interpretative meaning, and (3) understand
assumptions, opinions, and tone. The mathematics test measures a student’s ability to solve problems in basic arithmetic,
elemontary algebra, and intermediate algebra. A student will take only those portions of the mathematics test for which he/she
has formal preparation in high school mathematics.

The AAPP test is not a pass/fail test. The results do not determine whether or not a student is admitted to college.
Instead, test results are used to determine courses best suited to students’ levels of readiness. Each test component has a
separate score which determines student placement into related courses.

Except for extenuating circumstances, the AAPP test may not be taken more than once. Under no circumstances will
a student be retested within ninety (90) days of his previous test. A student who takes the test but who does not immediately
enroll will not be re-tested unless ninety (90) days have lapsed. A student may not re-take the test or any portion of the test if
hafshe has enrolled in a remedial or developmental course to remove pre-requisite requirements. A student who transfers to
other Tennessee Board of Regents institutions may have his/her test results forwarded. Additionally, test resulta are included in
student transoript information sent to other TBR institutions.

The AAPP test is given on a regular basis throughout the year at Motlow. Special arrangements and accommodations
are available for students who require other than standard conditions for taking the test. There is no fee for taking the AAPP
test. The Director of Remedial and Developmental Studies should be contacted for information about the AAPP test and test
dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of AAPP testing is a comprehensive program of remedial and developmental studies
courses in writing, mathematics, reading, and study skilla. These courses are designed to assist students who need preparation
for college-level work. Remedial and developmental studies courses provide learning experiences which help studenta succeed in
their college level courses.

REMEDIAL COURSES

Remadial studies is a program of instruction that leads to proficiency in the Basic Skills Objectives defined by the
Tennesses State Department of Education as mastery objectives for the Tennessee Proficiency Test. Applicants who are placed
in remedial studies will be admitted to the College on a controlled admissions basis and will be required to complete appropriate
remedial courses. Following completion of required remedial courses, 8 student is required to complete successfully all
corresponding developmental courses before enrollment in college-level courses. Remedial courses may not be taken for audit.
Descriptions of remedial courses sre given on page 127-128.

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide the student a level of proficiancy in the Basie
Academic Competencies described by the Educational EQuality Project of the College Board as required for succeasful pursuit of
college studies. Applicants who are placed in developmental studies will be admitted to the college on a controlled admission
basis. Applicants who are found to be deficient in a basic academic competency at the level of developmental studies may not
be enrolled in a regular college-level course which requires that competency as a prerequisite until the exit criteria of the
appropriate developmental studies course have been met. Developmental courses may not be taken for audit. Descriptions of
developmental courses are given on pages 127 and 128,

POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

Student Attendance. Student attendance in Remadial/Developmental courses is mandatory; no absences are
permitted. Instructors may interpose grade penalties at their discretion for student absences. All student absences will be
reported to the Director of Remedial/Developmental Studies for his review and subsequent action. The only entertainable

exceptions to this policy are extenuating circumstances which must be verified by the program director.
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Drops and Withdrawals. Students enrolled in remedial and developmental courses are not permitted to drop or
withdraw from these courses unless extenuating circumstances warrant such action. The Director of Remedial and
Developmental Studies recommends approval of drops and withdrawals after verification of the extenuating circumstances.

Student Failure and Suspension. A grade of "C" or better is necessary for students to complete successfully remedial
or developmental level coursee and progress to the next higher course. Students who earn grades lower than "C" in a remedial
or developmental course must repeat the course for a second attempt. Students who earn a grade less than "C" following a
second attempt of a remedial or developmental course are suspended from the college for one academic term. When suspension
occurs at the end of the spring term, students are not sligible to re-enroll until the following spring term of the next academic
year. Following a third unsuccessful attempt at the same course, students will be suspended for one academic year. Students
may appeal their suspensions through existing channels provided by the Student Affaira Committee (see page 57).

Credit Hours and Grades Earned in Remedial and Developmental Courses. Credit hours earned in remedial and
developmental courses may not be used to meet any degree requirement. These credits are institutional credit only and are "add-
on" hours. The grades made in remedial and developmental courses become part of the academic record and will be used in
determining semester GPA and cumulative GPA for retention, probation, and suspension purposes, as well as eligibility for
financial aid and athletics, but will not be used when determining eligibility for the honor roll, dean’s list, or graduation honors.

Transfer of Cradit of Remedial/Developmental Courses. Credits earned in remedial and developmental courses at other
Tennessee Board of Regents institutions are accepted subject to the limitations described above, Motlow reserves the right to
place transferring students who have not completed their remedial or developmental level requirements into courses
commensurate with their level of progression.

AAPP Post Teat. Students who successfully complete the exit criteria for the highest developmental level course must
take the appropriate AAPP post test as part of the exit requirements for the program. Students who fail to take the post test
may be refused re-admission to the college. Further, they may be denied transfer re-admission to other TBR institutions. Post
test results are used to determine student gain scores as students progress through the program. The AAPP post test is not &
barrier test to prevent student progression to the college curriculum.

Follow-up on Students Completing the Remedial/Developmental Program. Files are maintained on all students who

enroll in any remedial or developmental course. These files are maintained for as long as students are enrolled in college or for a
period of six (8) years.

INTERINSTITUTIONAL ARTICULATION

The Tennessee Board of Regents has established guidelines to provide for collegiate articulation between community
colleges and universities in the State University and Community College System of Tennessee. The guidelines are intended to
promote the orderly progress of students who transfer from the community colleges to baccalaureate degree programs in the
universities, while protecting the integrity of the university and community college programs.

The contact person at Motlow State Community College for transfer student advisement and for interinstitutional
articulation is the Director of Admissions and Records. Applications, catalogs, and course equivalency information from many
Tennessee colleges and universities are available in the Counseling office. Faculty advisors also have information to assist
students in making decisions related to academic programs of study designed to transfer,

The programs designed for transfer are identified under the University Parallel Major with a variety of areas of
emphases. Career technology programs and certificate of credit programs are designed for students who do not intend to
transfer to a baccalaureate degree program. This information is indicated for each of the career programs.

When & transfer student has satisfactorily completed an associate degree designed for transfer to a university in the
Tennessee Board of Regents System, with an area of emphasis which corresponds to the degree major to be pursued st the
university, the university shall grant credit toward completion of the baccalaureate degree for all courses completed for the
associate degree, subject to the provisions of the next paragraph, provided that credit need not be granted for any course which
would not be acceptable by the university for its native students. When a transfer student has been awarded an associate
degree not designed for transfer purposes, each university shall accept those level one {freshman and sophomore) courses
completed at a community college which have been determined to be equivalent to level one courses offered by the university,
as creditable toward completion of relevant requirements for degree programs at the university, to the same extent that the

courses would be creditable toward completion of the degree programs by the university’s native students with the same degree
major,

There shall be no limit to the number of credits transferred from a community college to a university within the
System. However, the application of these credits to meet degree requirements will vary according to the degree sought and the
transfer student must meet the requirements for level two work and residency at the university.

Transfer students shall have the same privileges of catalog options as native students at the receiving institution, i.e.
the option of complying with the catalog for the transfer student’s freshman year to the extent that this privilege is provided for
native students,
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PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State Community College are outlined on pages 64
to 97. Courses listed first in each program correspond to the general education core curriculum for either the transfer programe
or for the career programs. Because the general education requirements in the programs of study are very similar, students can
change from one program to another without undue penalty and hardship. The university parallel (transfer) general education
core is for students planning to transfer to senior institutions following graduation from Motlow State Community College, The
career technology (non-transfer) core is for students planning immediate employment upon graduation,

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM
Qeneral Education
Area of Study Minimum Semester Hours Required

English Composition
Literature

Humanities

American History
Natural/Physical Sciences
Mathematics

Physical Education Activities
Speech

Computer Science
Interdisciplinary Studies

N=2WNWODWoeED

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM
Qeneral Education
Area of Study Minimum Semester Hours Required

English Composition

Speech

Social/Behavioral Science
Science/Mathematics

Computer Science

Interdisciplinary Studies/Humanities

N=2O0WWwo

Following the general education course listing are the courses selected to support skill and competency development
appropriate to the major and area of emphasis. Some programs of study are completed by general elective hours, giving the
student the initiative in choosing additional courses to complete the program. All programs of study leading to the associate
degree at Motlow State Community College require a minimum of 66 semester hours.

GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State Community College seeks to provide
experiences designed to prepare students for responsible citizenship; for productive, wholesome, and creative participation in life
activities; and for intelligent decision making. The objectives of the general education program at Motlow are to provide learning
experiences which will lead a student to:

. read, write, listen, and speak effectively;

i recognize the value of the arts, aesthetics, and their intellectual heritage;

* clarify personal strengths, values, and goals, and evaluate attitudes, values, and ideas in a rational
manner;

b develop the knowledge and skills which promote life-long learning and productive citizenship;

* think critically and make reasoned choices by acquiring, analyzing, synthesizing, and evaluating
knowledge;

" understand the methods of assimilating information using mathematical, quantitative, and information
processing skills, and,

" acquire an awareness and sensitivity to the effects of science and technology in society.

]
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TENNESSEE BOARD OF REGENTS
MINIMUM DEGREE REQUIREMENTS

DEGREES DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the
acceptable requirements for associate degrees designed for transfer purposes from institutions in the State University and
Community College System of Tennessee.

1. All associate degrees shall require a minimum of 84 semester credit hours. Credit hours earned in remedial or

developmental courses are institutional credit; they are not applicable to credit hours required for any certificate of
credit or associate degree.

2. All associate degrees designed for transfer purposes shall require completion of not less than 32 semester credit
hours of level-one course as described below:
a. English composition . ............ «e+e.... B semester credit hours
b. Humanities* ............. '@ 'm 'E.-BH: 9 semester credit hours, including at least 3 semester credit
hours in literature
................. + .. 6 semaester credit hours (to be selected in accordance with
requirements of transfer institution; 3 semester hours of
Tennessee history may be substituted for 3 semester hours
American history)
........ 9 semester credit hours to include one year of science and
at least one course in mathematics
............. 2 semester credit hours to be taken as two 1-semester
courses (institutions may substitute satisfactory
participation in ROTC, marching band, or armed forces
experience.)
3. College courses that are taken as electives to address course deficiencies in high school preparation and that are

taken to meet minimum admission requirements effective fall, 1989, may not be used to meet the degree
requirements specified in item 2 above.

d. Natural/physical sciences/mathematics

e. Physical education activities* *

4. Students studying for an associate of arts degree designed for transfer purposes shall be required to demonstrate
proficiency in a foreign language equivalent to completion of one year of college level work.

DEGREES NOT DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the
minimum acceptable requirements for career programs not designed for transfer.

1. All components of requirements for associate degrees designed primarily for immediate employment should be
outcome oriented,

2. The degree major for associate degree career programs shall require a minimum of 64 semester credit hours.

3. The technical specialty component of the career degree major shall consist of a minimum of 32 semester credit
hours.

4. The requirements for a basic core of general education courses for career degrees shall consist of a minimum of 16
semester credit hours including a minimum of one course in each of the following areas:
a. oral communications
b. written communications
¢. mathematics
d. humanities or fine arts
e. social or behavioral sciences
f. natural sciences (or an additional mathematics course)

5. Although open admission to the institution for all adults is a cardinal characteristic of TBR community colleges, the
institution may set minimum admission requirements for career degree programs.

8. Credit hours earned in developmental or remedial courses cannot be used to satisfy the minimum 84 semester credit
hours requirement.

*All courses in the disciplines of anthropology, art, and music, and selected courses in communications (COM 108,
COM 202, and COM 203) have been identified at Motlow State Community College to meet the Humanities requirements
established by the Tennessee Board of Regents.

**See page 29 for information about credit for military service time.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to transfer to a four-year institution. When a
student completes the following areas of emphases and graduates from Motlow, that student will have completed the minimum
acceptable requirements for an associate degree designed for transfer purposes from institutions in the State University and
Community College System of Tennessee. Students who intend to transfer to other than institutions in the State University and
Community College System of Tennessee may find it necessary to have changes made in the selected program of study. A
comparison of the selected program of study at Motlow with the first two years at the four-year institution which a student plans
to attend will contribute to a selection of electives which will best complement the program of study to be followed after
transfer. The student is urged to secure a copy of the current catalog of the inatitution to which he/she plans to transfer and to

discuss the selected transfer program with his/her advisor and/or a counselor.

ACCOUNTING AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 o v v v e e nenne e nene s e on s e o s W5 RS e sinme s 4 SR WH0T00E 0 o mripen TRE ST 6
ENG 207 + v e v ettt e e n e n e e T b R T 3
ENG 202 0 203 + v v v e e vene e e e e e e e ey S VL e e R R B T 3
Humanities Elective from ANT, ART, COM, or MUS \ o ovvevmmansns s snnnas I S Cal U R 3
HIS 211, 212 v e v v vnie e o e s e DELGSIE v SRR G e ey TS B (§]
One year sequence INBIO, CHE, of PHY ... .\ ienvesva i pnnermmue s et 888001 P e e weeee e b 4 8
RUAT 131, 183 « s e v e e e s senseinnvnns s o] B PAGES Ho5 wavior mumampe gD THoHE THEAHARE PR 6
Rl 2
COM 10T+ n v et vseeeeeaeeane e e e s e o st woe o B B0E 50 B e s ae B RS TUT 3
WOST 116 o« v s s e e nnss e nneee s e e e i v vy i S S FTS 0 pibimt winisizn mAER B 3
105 10T 4 v e e e e e e e R R 2

T 6
BUS 1271 o v o sl s by sioce s wmiy 30 SAIUIS S Snry s viig o8k £1g Sl SIS g wowe s A 3
BUS 2471 « v v v v v o weeafiia aliy ol S6T0 siiionsiie mise sigsme eiad ATEIE S o e s enpe e e Sl Eals RN EIEANETS WL wie 3
CST 200 v+ s+ son somue i3 MG 55 s won g 88 HUONTS BIE SN we s e 8070 P02 3
ECO 201, 202 . . . w3 mwwimn ws g @i $1001 Vit 39 pemians wese mme it SEEEEEE O IR 8
wrGaneral EIOCHIVES s s v mossrmws sl N3 HET Sy g ey s 8 S SRS SRS o s wis T AN AL 3

69 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.
**Recommended elective: CST 125

Motlow also offers a two-year career concentration in this area. To make sure you are following the correct program,

check with your advisor or see the Business Technology major.
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AEROSPACE AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... it e e e o i e AN R s VR B 6
ENG 201 ......... e Ve R T N W ST RGN TR G NGRS A MR Sl a3
ENG 202 0r203........ GO O R AT R R e SRR i § S SRR R WIS e s T 3
Humanities Elective from ANT, ART, COM, or MUS . . . . .. ittt e i e e e nnas STeTETE S s R ni e F e 3
HIS211,212 . ...... ... v 2 ST ST TR T BRI E ik T Fomse anwm e s g e e _—— 1
CHE 107 . . .53 #ife 00 0 b semimimne v mise e e e W N O el e W eEE e R SRR 5 4
PHY 211,212 ... i v e oo CIEER §EE T R ST R AT TR W SR Wt R 8
MAT 161,162 . .......... ARl MR TR ST IR N S S e T ST TR e S S R SRR e . 7
PED Activitios . . .. i i /il diae sie aiie aiiie i sals dile e SIE TR SRR WA miah s SAE v e s e s . -1
COM 101 .. .. il i SE0ANTS STorsts alT i aTeia Rt Ssliig §met semresms woien e spcre . e e v o3
FCST 11 L e e e e . o G s K G IR R B . 3
IDS 101 ... it e bwE s MRS RN SR e GEREE R G R R SR R SRR e e v 2
AREA OF EMPHASIS REQUIREMENTS

ACT 231 .. .. FiR i Foia min @ e Simie s n mermse aoame wiois e e WO SR NS VLR TR BN R e 3
ECO201 ...... ..o VSN FEe R Sl WY S ST G RN Wi G W A i T o R B atei 3
ERG 101 .. ... Y DS AL R SRR AR SN R SR S et N W T s e B st AR 3
IAT 120 ....... O T N W A AT DRSO e W SRT DTN DR DN B A iE Bies e e ae mirere s me 3
PSY 131 . .. .. e iid S5 SEioi saf i amn nimiie 5o mm e g mren sonieie et g e e v e 3
General Electives ., .............. e e e g W FEEC N R NI e SSEEE R R R ‘ aaats 1

66 hre.

*Keyboarding skills are required for CST 115, CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

Students in the Aerospace area of emphasis should complete the private pilot certificate during their frashman or
sophomore year. Proof of certification may be required for entry into a program at a four-year institution.

NOTE: Students planning to major in an aerospace program at a four-year institution upon transfer should plan carefully with

their advigsors for appropriate course selection since program requirements vary by institution.
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AGRICULTURE AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 « ot veneveesnnnan s en e nlosls sie Wimils s o sinaie s st sfeng gne o 5000 6
ENG 201 + v v v et e ettt e e e e 3
ENG 202 OF 203 + o o v vt e veee e v e e v e el e n aiia et pei S $E s e G e e e e e 3
Humanities Elective from ANT, ART, COM, or MUS . . . v vv v vn v mmvmmemen e o W B W e IR FAMIO e i 3
HIS 211, 212« o vttt e e e e ie s et e e i e b T 6
BIO 141, 142 oot v it e e e b e binie e Eatn wiw (¥ 8
MAT 13T or higher . . .o vvi oo R P TR Tt L IO 3-5
PED AGHVITIEE . v o v v s v e vv v v v o s s nson o pmr s aig sisie i os VIR S0 G0t wineiaie pons ses mis g 0000 0 2
COM 10T ottt et e e ettt s s e s s 3
B R - T O R R L L LR 3
IDS 1071 .+ vttt et it it e e v bR SR g o e o W B WG e R T G . 2

AGR 101, 102, 238 . viivvie v v wvin vt s s an sm se s e s an nns i st ey E s b e e e Va9
CHE 107, 102 .\ v vvys o nssas imass saasmaional ot iienonsceeesn \ vemarens BeiE e W WAL TR o 8
ECO 20T . v v v v v vt vas v aian svasie bwa i naves e e d A FORISTET alal E ST G NG e e Ry 3
ACT 231 .. ottt s s b aa s as e C e G e b e e e iste se e aie soene sie e ieie b oeis siecetels alaa i B G e 3
Goneral EIBGUVOS . & « ie vis wsis o mimonse st bupeae womny pebd 800 0 o s 800l e we el S0 e e s s g S 3

68-70 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 1165,

ART AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 ... oo oo i s v ...8 ENG 101, 102 .. v vmvm s s wn s rae s 6
ENG 207 + 0o v vt i e e n et e v et 3 ENG 201 + vt v v e cn i i s s ves 3
ENG 202 or ENG 203 . ... v v v v v ans el 3 ENG 202 or ENG 203 .. v vv v e v e nnnnnnnas 3
MUS 105 o oo it i ii e it e v e v s 3 MUS 105 ..o v e oe s s s 3
HIS211, 212 .o v v i e e e 6 HIS 211,212 oo v v i em s o mm i rnas s s 6
One yesr sequence in BIO, CHE, or PHY ........ 8 One year sequence in
MAT 128 orhigher .. ... .o v v v v v v 3-5 BIO, CHE, or PHY . . ... v ronanns 8
PED Activitioa . . ... v v Wiie + 2 MAT 128 orhigher . . .« oo v vv v v e e e 35
COMT0T o i it i i ittt e e 3 PED ACGHIVItIES .« v v v v vvnr e s s e e 2
CST 105 or higher ... v v v ann 1-3 COMTI0T . i it i ie e ans 3
IDS 1071 v vt vt i s e s 2 CST 105 orhigher ., .. cv e eevnninat 1-3
IDS 1071 . v v v v v v e b s S s s e sy 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

ART 104, 105 .. oo v i i 6

ART 111, 121,231,241 ... v 12 ART 104, 105 . .. v i v oe s e aa e 6
General Electives . ... ..ov v v 02 ART 111, 121,231,241 ... vvvivvnns 12
One year sequence in a foreign language . ....... [§] General Electives .. ..... s erss oG W BAe VR 4-8
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ACADEMIC AFFAIRS 67

BIOLOGQY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102 .. ... ... it i i [} ENG 101,102 . ... ... . it i 6
ENG 201 ..o i e e s e 3 ENG 201 . ..., . i i e iy i O
ENG2020rENG 203 ..........civvivnvnn. 3 ENG 202 or ENG 203 ....... PRI W S R 3

Humanities Elective from ART, COM, or MUS . . . .. 3 Humanities Electives from
HIS 211, 212 .. .. o [¢] ANT, ART, COM,orMUS , ., .. ........... 3
BIO141,142 .. ... ... e 8 HIS 211, 212 .. .. e e [}
MAT 1581 . e 4 BIO 141,142 .. . ... . e e 8
PED Activities ... ... .0t i 2 MAT 181 ... e s ass seais o 4
COM 101 . ... .. s e v aed admasd pialle STars 3 PED Activities . .......... ... —]
CST 105 orhigher . .......covviviunnnn 1-3 COM 10T .. e e e 3
IDS 101 . ..o 0oy e e $ce alE sl B 2 CST 105 or higher ... ....... e e 1-3
IDS 101 ..\ e SR A 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS
BIO 271,272 .. . . e s 8 BIO 271, 272 ... . e e 8
CHE101,102 . ...... i it i e 8 BIO 231 ... e e 3
Elective from ART, COM, MUS . .. ... ......... 3 CHE 101,102 . ... ... . i 8
General Electives . . .................... 0-1 MAT 152 ... . i e 3
One year sequence in a foreign language ... ..... 8 General Electives . ..................... 1-3
67-68 hrs 66 hrs
BUSINESS ADMINISTRATION AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hra,
GENERAL EDUCATION
ENG 101,102 ........ .. i i, OWARCEREIRG TR Y e e e BT R SR SRR S N et sumerens we 6
ENG 20T L e e e e e e e b OREE DR R ’ ; .3
ENG 202 0r 203 . . . . ..o it i v e e o AN S RGO R AN W S ST S SNSRI S o 3
Humanities Elective from ANT, ART, COM, ofr MUS ., | . .. i vttt e ittt et et e e e e e 3
HIS 211, 212 ..ot it o e ol TR G SRR e SR e R T WaEEls S v eiSiE BN i 6
One year sequence in BIO, CHE, or PHY ... ............00.... A R 8
MAT 131, 133 L oottt e oo o ST e E i BT S W RIE s 8 e e e e M o 6
PED AcCtivitios . ...ttt it e e e e e b SRR R e 2
COM 10T o e e e e e 3
FCST 118 oottt T R SRATE SEE BTRGTRTE TN $iberend wrel oo seers siecee st e miasatecs srereiers ora 3
DS 10T L e e e e e e e S BSOS Ca BACRECE IR e 2
AREA OF EMPHASIS REQUIREMENTS

ACT 231, 2832 . i e e e e e e e . NN TR NS R SR R R R 6
BUS 121,241 ...... § R B R R e SN W SRR ST SMRINMEEN WA Al S e s et i S e 6
CST 200 ... ....04 sas SIUGMWE 585 55 J53 Vaim e sinie e e rsmmmon s e e e o NES EN A G R R 6 3
EC0201,202 ............ SR DORERE WA RGO W RN T S G W RGN SN R TR s e B S 6
*EGONOrAl EIOCHIVOS . . i v\ttt s e i e e e e e e e e e . s N R e 3
69 hrs.

*Keyboarding skills are required for CST 1156. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

**Recommended elective: CST 125 or CST 126

Motlow also offers a two-year career program in this area. To make sure you are following the correct program, check
with your advisor or see the Business Technology major.
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BUSINESS EDUCATION/OFFICE MANAGEMENT AREA OF EMPHASIS
University Parallel Major

Aassociate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . . ... ov o v v v v vy o3 i e SRR ST WA SR AR S A e DA AR i it SRR R . 8
ENG 2071 ... .o e oy e e O ST BRPRERE SRR A Uy P A O B Y PR 3
ENG 202 0r 203 . . . ..ottt i i i e s . . s SN EEAN ALY W i v o s g .3
ART 101 orMUS 105 . ..... ... i vnnan WL R ONRLE 0 N W ARV el B e TR ARG PEaEE B .3
HIS 211, 212 . .. v v oo e e oy o WG B DRV G SR aTe et e W w e e e AR Blale 6
One year sequence in BlO, CHE, of PHY . . . 0 0 ittt it s et it e i s s et m s s s nnm tm s e s ar s a s nan e s ey 8
MAT 15T i e e e e N KRN RN G, A E 4
PED Activities .. ........c0iueiiuas RN B AT RN R b R AR AT IR ol i T SR sae 2
COM 101 wiavivaiony SRy oty avamion S nd il RGO s Wil e aiiia Oimin o vaitie oah SRt DG e e Wi 3
e 3 P 0 A e e . . R |
IDS 101 jmennwimy sswisnms s=s o R R AR KO VR, R e e R Ee BRI B S e SELEORE Wil R e G 2

ACT 231,232 . ..o vt en e o NN N NOREEE WO S R e L (e VSRR e b e T TIRRTIE, . |
BUS 127 L. e e e e e b R e SR WS STR S T e S RIS TN TR vy
BUS 241 . . . . . i sihaladi e e Wi sie i sl e D00a i e B0 e WAt sane KAmiin e e aret Sedeiai siie v eiiie Mave K]
ECO 201, 202 . 55 visidfod- 2B 5580 Gile8 Simvesmme G108 s 1rierie T0se bmeean airecs a1y AR e e e e 8
*OST 101, 102 i pracw, wanminss wmwimis s o ST N LR R T o GG W R Sl BRI B e SN S R
General EIeCtives . . ... .. it vivi i i i W R P P ORI WA e et e SRR R 2

69 hrs.

*Students with one year or more of high school typewriting may be permitted to substitute elective hours for OST 101 and
begin with OST 102,

Motlow also offers a similar two-year career major in Office Systems Technology. To make sure you are following the
correct program, check with your advisor or see the Office Systems Technology major.

CHEMISTRY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs,
GENERAL EDUCATION GENERAL EDUCATION

ENG 101, 102 ENG 101, 102
ENG 201 ENG 201
ENG 202 or ENG 203 ENG 202 or ENG 203
Humanities Elective from ART, COM, or MUS Humanities Elective from
HIS 211, 212 ANT, ART, COM, or MUS
CHE 101, 102 . . HIS 211, 212
*MAT 251 - CHE 101, 102
PED Activities ... .. *MAT 251
COM 101 PED Activities
CST 105 or higher .. ... COM 101

CST 105 or higher

IDS 101

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

CHE 231, 232
Elective from ART, COM, MUS CHE 231, 232
General Electives MAT 252, 253

General Electives

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be
verified by the mathematics facuity and individual advisors.
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ACADEMIC AFFAIRS 69

COMMUNICATIONS AREA OF EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102 . ....... " A NSO s .. 8
ENG 201 .......... RS S SR e ey 3
ENG2020rENG 203 ... .....covvivinvrnnnn 3
Humanities Electives from ART, COM, or MUS . ... 3
HIS 211,212 ... e e 6
One year sequence in BIO, CHE, or PHY ........ 8
MAT 126 orhigher . .. ... .....ivivnin.n 3-5
PED Activities . ... .....000iiineunrnnsaas 2
COM 101 ... .. cwwm s sicasss ks ohiie s 3
CST 105 or higher . .. ........ SEh S v 1-3
IDS 101 ... . i e e WA R A 2

AREA OF EMPHASIS REQUIREMENTS

*COM 111,112, 113 . . .. v e e v e 9
COMElectives . ............... e 3
General Electives ......, i R R e 4-8
One year sequence in a foreign language . ...,... 6

66 hrs

Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102 ... ... i i it i i 6
ENG 201 ... . it e i e s . 3
ENG 202 or ENG 203 ............. . s 3
Humanities Electives from

ANT, ART, COM,orMUS . ... ........... 3
HIS 211,212 ... .. . i it 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 orhigher . . ... ................ 3-5
PED Activities . . ... iiii i v, 2
COM T0T i i i i e e 3
CST 105 orhigher .. .....'''iiiieernnn 1-3
IDS 10T . et e e 2

AREA OF EMPHASIS REQUIREMENTS

*COM 111,112, 113 . . oo e s wis o 9
COMElectives . . . v ittt inie e e e 6
General Electives . .. ......0ovvuvn.n e 1-11

66 hrs

*COM 112 requires the completion of OST 101 and/or the ability to type 35-40 words per minute.

NOTE: Students planning to major in speech-theater upon transfer should plan carefully with their advisors for appropriate
selection of courses.
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COMPUTER SCIENCE AREA OF EMPHASIS

University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ..ttt ittt b ettt e e e e e e e e 6
ENG 201 ... .o i i i e s ¥ OEIEI W) BN ORI R e AR R AR e S i oD
ENG 202 0r 203, . ... ..o o oo oWl diaielyiaimaia viasa saiailh biie vodaeld i R E DA R T AN T SR EIRE B A® et S 3
Humanities Elective from ANT, ART, COM, orMUS .. ......... . N N . I WS . N T G Rd 1S
HIS 211, 212 |, . .o wiviimra i sl Hitbe widnesis i sy G R A eV R SRR e b e ee T WaTa S b eRe B e 8
One year sequence in BIO, CHE, or PHY . . ... ........ 0 vnvnnnnn e e win wine wwmeS
*MAT 251 ...... i S e i G R b AT B R bR M SR 6 R e b i s W D
PED Activitios . . ..o it i e e WO BRRR DR Rny FaTe T B S wme s 2
COM 101 ....... e e e e e e b v Y S W a N § NCRUEOHTE BN R e R i 3
*ECST 140 ... v vivnns G RN b VRN Bk bRl SAYE A SRR TR g A e SO WY « 4
IDS101 ....... o WISRIE SR ERE B TRR Saie 0 Pum® Dl s wiecscene e e e e e 2

CST 132 ... i i e e W N RBRCHR UM REVEN ST SRS W SN WS SN RO SR e e 3
CST 240,245 . ........vvvvuunn SR BIRTRE R W TE BN R BB e e e R e e e . ..6
CST250 ............... v N NI A B b NI BN NAREIIE ST e R T G RN AR 3
MAT 252, 253 . . s s warcewii Wit silfa sy sWR DIRTRNE Sdihe Sl il M0 i AT e : p SNl SRR S G 10
General Eloctives . . .. i v i e e e ML W N Yy v v g . 3

70 hrs.

*MAT 151 and MAT 152 are required courses for students facking the background to start with MAT 251. This requirement
will be verified by the mathematics faculty and the individual advisor.

* *Keyboarding skills are required for CST 140. CST 100 or previous typing course is a prerequisite or co-requisite for CST 140.

A related program in Information Systems is also in the University Parallel major.
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EARLY CHILDHOOD EDUCATION AREA OF EMPHASIS
University Parallel Major
% (See Interdisciplinary Studies, pages 75-78)
1 ECONOMICS AREA OF EMPHASIS
University Parallel Major
Associate of Arta Degree Associate of Sciences Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
- ENG 101, 102 . ....... . i e 6 ENG 101, 102 . ... . e et ne e [¢]
ENG 201 . ..o i e e e 3 ENG 201 . . . .o e e e 3
ENG 202 0r ENG 203 ......... ... 3 ENG 202 or ENG 203 ... .. .. vn v enn o 3
Humanities Elective from ART, COM, or MUS . . . . . 3 Humanities Elective from
HIS 211, 212 i s min bims 5ihisiim e §isrmnpee somin s 6 ANT, ART,COM, orMUS . . . .. ..o 3
One year sequence in BIO, CHE, or PHY .. ...... 8 HIS 211,212 ......... e e e e 6
MAT 131, 133 . . .. e i s e e 68 One year sequence in BIO, CHE, or PHY . ...... 8
PED Activitiea . ......... .. iy e a2 MAT 131, 133 . . .. e e e e ey 6
COM 10T .. i i i e 3 PED Activities ... ....... ...t iuinunnain 2
CST 200 ... it i e i i s 3 COM 10T . e e 3
IDS 101 2.8 Suscveid 508 Susimim e s e wnsy somsemes mi 2 CST 200 ... v it e i e e s e s 3
IDS 101 . . e 2
AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS
ECO 201,202 . ... ... . i i 8 ACT, 231,232 ... i e 6
L Elective from ART, COM, MUS ... ..... winite WAE Y 3 BUS 121 ... .. i i w3
BUS 241 . . ... ittt o e e e e 3 BUS 241 ... ... . e 3
General Electives . ... ............ b W e 3 ECO 201, 202 . . . i i it i i i e e 6
5 One year sequence in foreign language . ........8 General Electives . .. .........civinn 3
i 86 hrs. 66 hra

ELEMENTARY EDUCATION AREA OF EMPHASIS
University Parallel Major

(See Interdisciplinary Studies, pages 75-78)
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ENGLISH AREA OF EMPHASIS
University Parallel Major

Asgsociate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102 . ..o v vvvn v an R L <
ENG 201 . ottt e i s ea e e 3
ENG 203 . ... i} ileie sl ol aaiarl wie e mra o il aa 3
ART 101 . ... v on R .
HIS 211,212 .o i i vt v v na it smn s ene s 8
One year sequence in BIO, CHE, or PHY ... ... .. 8
MAT 126 orhigher . .. ... ... . vy 35
PED Activities . ... ... v v 2
COM 10T . .t i i it e 3
CST 105 orhigher .. ... . i 1-3
IDS 101 .t e e e e 2

AREA OF EMPHASIS REQUIREMENTS

ENG 202 ....... . i iii i e 3
MUS 105 . ... it e it 3

Electives from ART, COM, and MUS
(excluding ART 101 and MUS 105) . ........ 6
General Electives . . ........... ¢ .ivuuunn 4-8
One year sequence in a foreign language . ....... 6
66 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . . ... e e v e s 6
ENG 201 . ... i i it i i s i 3
ENG 203 . ... ... i e s 3
ART 101 .. ettt e e s s aiies 3
HIS 211,212 ... . . i i e v s 8
One year sequence in BIO, CHE, or PHY ....... 8
MAT 128 or higher . . . .. ... v es 3-5
PED Activities . .. ... v v v e e 2
COM 101 -, wiaiiin a'She wowhis siwmwia s v el § 3
CST 105 orhigher . ... vvwime o veaen 1-3
IDS 101 ...\ st sl s S SR D e 2

AREA OF EMPHASIS REQUIREMENTS

ENG 202 . ... .. i it i s 3
MUS 105 .. ... . it i P |

Electives from ART, COM, and MUS
{excluding ART 101 and MUS 105) ........ [¢]
Goneral Electives . .. .. .... ... ..o 10-14
66 hrs

QENERAL STUDIES AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... . o i it e i e v v [¢]
ENG 201 . . oot iee et e e i i i i 3
ENG 202 or ENG 203 .. .. ... ..o 3
Humanities Elective from ART, COM, or MUS . . . .. 3
HIS211,212 ... . i RN b . 8
One year sequence in BIO, CHE, or PHY . ....... 8
MAT 126 or higher . . . . ... ... v 3-5
PED Activities . . .o v v v v v v i e 2
COM 10T . e e e i 3
CST 105 orhigher . ...... ... .. .. 1-3
IDS 1071 vt e e e 2

AREA OF EMPHASIS REQUIREMENTS

Electives from ANT, ART, COM, or MUS ... ..... 3
General Electives . . ..... ... .o 13-17
One year sequence in a foreign language . ....... [¢]

66 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . . ... i v s 8
ENG 201 .. oottt it e et s s 3
ENG2020rENG 203 .. ... ... s 3
Humanities Elective from

ANT, ART,COM,orMUS ... .. ... .. .00 3
HIS 211, 212 . e e v s 6
One year sequence in BIO, CHE, or PHY , ... ... 8
MAT 126 orhigher . . .. ... v inas 3.5
PED Activities . .. ... v v vt v i i 2
COM 10T ... . i Wi O 3
CST1050rhigher ........... . ..ot 1-3
IDS 1071 vttt ittt e e s ey 2

AREA OF EMPHASIS REQUIREMENTS

*One year sequence from any discipline .. ... 8-12
General Electives ... ... ..o 10-20
66 hrs

*Students planning on pursuing licensure in secondary education should take EDU 111 and EDU 211 to fulfill this requirement.
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GEOGRAPHY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hra. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 . ... ... it i, 6 ENG 101, 102 ... ... . .. oecaedem Gwams awm . 6
ENG 201 ... .. it i e e i e 3 ENG 201 . ..o i it it s s 3
ENG 202 orENG 203 .......... ..o vuen 3 ENG 202 0rENG 203 ... ... vvv v v nvenen 3
Humanities Elective from ART, COM, or MUS . . . .. 3 Humanities Elective from
HIS 211, 212 .. it e 6 ANT, ART,COM,orMUS . . . ............ 3
BIO 104, 108 . . s syave win it Suevatans i siuie 8 HIS 211, 212 . ... . e 8
MAT 1268 orhigher . . ... .. vvvinnn ey on 3-5 BIO104, 105 .. ... i iiinnnre s 8
PED Activitios . . ... v v vun e i 2 MAT 128 or higher ... ... B AT 3-5
COM 101 . . amiksin sitva STalliiy wialie 'vie sielid 40aTesie »is 3 PED AcGtivitioB . . . v v v v v v v vt i e e 2
CST 105 or higher ............. N ] cCoOM 101 ........ wol0 NOENEI HRE SR SR AR 3
DS 101 .......... GRRRE W 3R AR o 2 CST 105 0orhigher . ... ... ivvvnunenns 1-3
IdS101 .......... T~ e R e e 2
AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS
GGY 101,201 ... ...covuv.n voieana i aran®
GEO 120 . . ... % oiis SEaied nA% Cadiais e md 0 4 GGY 101, 201 .. .... e e e (5}
General Electives . . ..........0vvuuuinn 6-10 GEO 120 . . .. cimimn awlee % ah obE o e 4
One year sequence in a foreign language . ... .... 8 General Electives . . .................. 12-16
86 hrs 66 hrs
HEALTH AND PHYSICAL EDUCATION AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102 . ..ot a e e e v o oo i s OSRGOS DVEE BSIVEIN R Sl T ST R 6
ENG 207 . .0 i i i e e e i e e e e e e e e e e P
ENG 202 or 203 . . . 000 v v e e e e e B T e o e e § oV SR S TN WS 3
Humanities Electives from ANT, ART, COM, or MUS . . . . .. v it vt v non o vnes e s S 3
HIS 211, 212 ivuiwaivi avtivasit ol afivamih e e il sele amng Wi i awi SRR Wi W R eha Al S T T W S 6
BlO T4, 142 it e e e e e e e e e e e e 8
MAT 128 orhigher . ... .. . v wun s ST TR A A W B BSTRRI VR DR RIS BN S R ..+ 35
PED Activities . . o aiis sii 053 ST siate siaersin 5te, iom o ba s ket S0 5105 o1 St Srielm imwiSmn B B e w1l 2
COM 101 . ... i s mmsss sose ase weis CORRANE R WAENELG AN GOTEECE B B e T R VLA MR TEE cba R0He 3
CST 105 or higher "y wisis sl save siiaiil e s s sl S7a/ st s, ali 60T Faliai e veaiva fam e sivbe s sim vindin g ma 1-3
IDS 101 ......... —— o Y BN KA R RO LA kel s W R YRR MBI WATERSNE SR S IR W 2
AREA OF EMPHASIS REQUIREMENTS
HED 2710, 202 i i ittt ey n e e e e e e e e e e e e e e e e e e e e e e e e e e e ¢]
PED 200,241 ........ U S R RN AR R S BT A R e BTSRRI W S e BRI w550
PSY 131 ..o oo G TG TR S T W SR WA AE i wll e e e stmE b § eI 5 e B sae 3
EDU 111,211 ............. § RN BV GRS WIWe SRR SRR B I WS VS e o a i AT [¢]
Elective from the following: HED 215, PED 207, 208, 211, 212 .\ it v vttt ottt et et e et e et e e e e e 3

PED AcCtivitios . ... v vt et e ot o e SR GG BRI ORISR GRETRI GR DRCRG vl e 2
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HISTORY AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 107, 102 v vwe v oimnnanimasinoiasnens 6 ENG 101, 102 5 vwie isieline alisas vivve wee o' i sy 6

ENG 207 iiviimne siriemsnmioit Gssimie simiw e B 3 ENG 201 |06 ws mos b icn ain e simieisia sjemilis siese avae 3

ENG 202 or ENG 203 . ... ... v v ininan 3 ENG 202 or ENG 203 . ... .. ... v vvuenns .3

Humanities Elective from ART, COM, or MUS . . . .. 3 Humanities Elective from

HIS 211,212 .. . i e i c e 6 ANT, ART,COM,orMUS . . ..., ......... 3

One year sequence in BIO, CHE, or PHY .. ... ...8 HIS 211, 212 .. oo i e i i i e e 6

MAT 126 orhigher . . .......... . oo s 3-5 One year sequence in BIO, CHE, PHY ......... 8

PED Activities . .. v v v v v v v vt i s e 2 MAT 128 orhigher . .. ...... .. .. 3-5

[0, e o 3 R 3 PED Activities . .. ..o v e v v i i 2

CST 105 orhigher . .......... v 1-3 COM 10T it it i i 3

IDS 101 ....vvv iR O e B e Ty CST 105 orhigher ... ... ... i 1-3
IDS 101 .. i i i e e e e 2

AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS

HIS 111, 112 .. o e e v s 6

Electives from ECO, GGY,PSY,orSOC . . ... .. .. 8 HIS 111, 112 . .. i et e v PR

POL 111, 112 . ittt it e st na e 8 Electives from ECO, GGY,PSY or SOC .. ...... ]

General Electives . . ... ... vv v inrnan 0-2 POL 111, 112 ... i i i e [$]

One year sequence in a foreign language .. ...... (<] General Electives ... ... .. vvviiinnis .. 4-8
66 - 68 hrs. 66 hrs.

INDUSTRIAL MANAGEMENT AREA OF EMPHASIS
University Parellel Major

Associate of Science Degree

Courses Credit hrs.
ENG 101, 102 . ss eiimn siws wis 508 v ois e PR ey B8 <o B S P B W6
ENG 201 ... . divie wiv pinle siaiels alala e ool CROSTA TR SRR ST ARG e S e e ohlie VN LT Vi ey S
ENG2020r203......0000.. v wocmrce e rsemcn wr RS8R e, SN B e SR 8 T e W GRS AR B 3
Humanities Elective from ANT, ART, COM, or MUS . . . . .. v v v v v i n v s o e WAL AT e Eee s e paqms wr wmce sl o F 3
HIS 211, 212 & ot it et e v e e e oo il T ainialis arWle R b e R e e e e N e e e e s 5 T 6
One year sequence in BIO, CHE, or PHY ., . ...... ... .o vianrrnian e SATATR wele AU ARG AR e 6 .8
MAT 151, 182 . ... .. W S e GBI e Wi RN S W K e s I o R v I 7
PED AcCtivition '« ivieials ane sie woala ot i die el e dtere 0w e S WIE e a0 i STEE DR BB G MO B e 2
COM101 ......... S e T L Rl A P PR T (L N = o S g e N T A 3
*CST 115 . . vuvevima v o B N e o we wn el wens Bk B HERATE S e DEE Ak 3
1IDS 107 g wiirpiniiraiians seiabiie soeri™ sim Swmeivine Wil Wil W o R R e 6 GEHENY W U GRS Wi e v a2

BUS 2471 .« v o vt e v e i sraaiass v wi e sieia e aowlh WIETOE orelh VWU S R R e SN AR R S RN 3
ECO 201, 202 . ... .: sgicosyel sSswy fne sineive o e e e - - B R A T o L T 6
ERG 1071 ... ..o v\ oo o el sitrid svene DR Wil wE@at e RN R R b A BN R A S i 3
IMT 115, 153, 183 . ottt vt ve v v nin e e e s e e b e s e e e e e e i e 9
General Electives . . . ... v v v iv o ) W W e S ST e e e gipie weoemeeue wows b A8 Bw e DR SIaGE BRRIGIE ViRl B 2

69 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.




ACADEMIC AFFAIRS 75

INFORMATION SYSTEMS AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . ... .. e cns B e T I T Gl IR el W SN Be e [¢]
ENG 200 . .o e e e e e e e e e e e e e e e e e e e e s 3
ENG 202 0r 203 . . . . . oo v vttt e i e e LT EHER I SN ST s SR W sieieT SRR e e 3
Humanities Elective from ANT, ART, COM, or MUS . , . .. NN N N R N A i ORI R B R R e NI )
HIS 211, 212w widnivain iiuis sigaiin s el wis sETsa 5% G0 505 00R0 TR an a5 5 ai€ st £ 5s sn e ana o ma. ones misre Suckcens AT (3]
One year sequence in BIO, CHE, or PHY . . . . L. i i e e et s e e e e e e e e e e e e i 8
FMAT 131, 138 . o e e e e e L AR R G S S B R RO CRENEN e R 6
PED ACtivitios . . i e e e e e e e e e e e e e e e e —2
COM 10T i e e e e e e e T RN R BTN R s W e RSO S aargid S 3
il 5> T o e SN W AL R R S B 3
IDS 101 . e e el W T e SR BN B e BT TN TS RN R e s e 2

ACT 2370, 232 o i i it e e e e e e e e e e e e e e e e s (3]
BUS 241 | . ... .06 siale dideln siie sToaciali dn 8 Wi 500 55 ST FuTh 5i0dih Gl b tm 1 mm e e e A aN SCreraie alae Bee orerle mredme 3
CST 200, 221 ...... R R RN e GO RO RRRRRN TR R TR R s RS WA iy Wae e 7
ECO 2071, 202 ..ttt ittt it e e e e e e e R AN mNe kR RN EE BN R RO 6
General Eloctives i wiiiv i wialh sWiiatals o 60h sinalali sins SR8 05 a SeialviE S B IR 2T e e nd B e Feme sreiemie See e 3

70 hrs

*Consult advisor concerning mathematics requirements at transferring institutions.
**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

A related program in Computer Science is available in the University Parallel major.

INTERDISCIPLINARY STUDIES
(formerly Elementary Education and
Secondary Education)

ELEMENTARY EDUCATION:

Students who plan to transfer to a university and pursue licensure in elementary education should follow the
Interdisciplinary Studies Area of Emphasis described on pages 76-78. Numerous curricular changes have been implemented in
licensure requirements for teaching in the elementary grades in the state of Tennessee. The new policy requirements are
applicable to the fall freshman class of 1990 and to any student who completes a baccalaureate degree in May 1994 or later.
The curricular formats listed on pages 76-78 reflect the elementary education programs in effect at Middle Tennessee State
University and Tennessee Technological University; students who plan to pursue licensure in Elementary Education at either of
these two universities should follow the curriculum noted for the emphasis indicated. Students planning to transfer to other
universities and pursue licensure in Elementary Education should conform their programs of study to curricula in effect at those
institutions. Information is available in the office of the Associate Dean of Liberal Arts.

SECONDARY EDUCATION:

Students who plan to pursue licensure in Secondary education (grades 7-12) should follow the General Studies Area of
Emphasis, page 72. The student should tailor courses as necessary to meet the requirements of the four-year institution he or
she expects to attend. The student is encouraged to determine a certifiable area of interest and pursue appropriate courses in
this field at Motlow State Community College. Information concerning certifiable areas is available in the office of the Associate
Dean of Liberal Arta.
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INTERDISCIPLINARY STUDIES AREA OF EMPHASIS
University Parallel Major

Aassociate of Science Degree

Early Childhood Education, Prekindergarten-3 Emphasis

Middle Tennessee State University

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 .. ... i s it o e PPN e e e s 6
ENG 207 .. ..o v v v v oo B i suiwraie sl sl i asals . EIITT : SR SN TR SRR WA RGP ST 3
ENG 2020r203........... P — NP OO F 2 1 3
ART 101 or MUS 100 . . . . ieire siwrie eisleleiti 57 Sl wlilh mlieis sobth efeleivie FvE Mo shae Srea e o Al RN T D
HIS 211, 212 . .t i v v v v e Sfvimmd g sl B nm A6 B8 Sl AT bl 4 BATe Sh S ey T e e TeersH PRE BN 6
BIO 104, GEO 120, PHY 107 o ivaivaui aviiie wi i anii Wil homis s 500 6006 w0a sl i soni soamw i s o e axps il N
MAT 123, 125 . . o it s s st s e s e 5 e s SR S5 SR SEAEN e W e e 6
PED ACLIVILION . . o ¢ v o v v v sl sumimumin® pomie wel el s soions Nonw i wel G0N WH WG MR NG R SR FeHRI TR AT 2
COM 1071  Jigoentraiid s rg el Plgve BDaigity siti sl o Wiade WA RIS D RIeT6R T e IR g TR0 SRS WPt (A R W 3
[0 B 01T G 1T 1 - . 1-3
IDS 101 ... it i ia i & W R Wa W Wit S A TR ST e G SRR SRR watee SRR b 2

AREA OF EMPHASIS REQUIREMENTS
EDU 111, 217 . saivws ividin 5w Wovacos i Foosous p5s fners S smsoe P sUnee e e smm e s aenis s maciy e Y . 6
ART 104 | 5w 055 SGrss o D S0 S0k 506 s ed S50 aui wieh e e SRR Sl Wi cvv Bl SRhlE BaTERYEE . 3
ART 11T L iwiins snie siris sodis oo soeie o000 65 wI0e 60000 608 SR S06ie a0 80K sonso wiie aiorin AT K e sSn wiele e 8 SR - 3
GGY 201  inatiiti siers siaaouil wWe s wina SVvde el Wi WOET e SR R DO A ST e @ e ST W R e 3
HED 211 | sinwinis sinse sqosesss sene, i snia siw epeie sy sws e e e e e e e e e e e e e e 3
SOC 220 . inaiiin &l SEsie SatmaiE ST WRRMIE sl WO SR R st Ve SR AR e S SRR R e . 3
68-70 hra,

Associate of Science Degree
Elementary Education, K-4 Emphasis
Middle Tennessee State University
Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 . ...t v v e sumwrsimioreme smse imwifin Rl e Fos G b ol mrn Saihe mioy A Tt s IReEE e . 6
ENG 207 . v v v v v e v e o v v o o o R RREE TR PR TN GDRESIE ORIE SRR SN GCRREIE BN DD SOEERIE E e N e A 3
ENG 202 0r 203 . ... ... ittt an e cnnaanas Eh PR pH A s AT LTl s e e el . 3
ART 1071 or MUS 105 . . . . . . siwine sine s oo 0 e wieie wiwee s soalm s s e W e AN SRS P 3
HIS 211, 212 ... ..o oo oo HTHEG R AG D SIRGTEH s WAl WU R e e B AT TR MR e e e e 6
BIO 104, GEO 120, PHY 101 . .. v v v v v v v vy o o EEaLEE Y wup e 8ee e e e e 12
MAT 123, 124 .. ... ... .. clelid Gl S drainG e SIRRE e i sl Bea e Wl SRR Shie et e BRaT ] .6
PED ActiVities . . ..o i ittt e e e e e e e e s e e e e e 2
COM 10T .. .. oo o et all W wlila WO el TR LG GO GOV PR T R RO AR W W A 3
CST 105 or higher . ......... e i WY S I WA SIS R BIARTE pime e e By mewr w6 B SR AR AR R 1-3
IDS 10T o s e e e e e RN R R TR R RE N W b w W i A R W AL T R RN B G 2

AREA OF EMPHASIS REQUIREMENTS
EDU 111, 211 L. e e i e i s B T N T i TR e o —— WX RSN T 6
ART 104 . . . i i e U wiela SlaaUl Wi Te seTayiie S RN SERA RN AR R e R, 3
MUS 252 .. ittt i e ey " FOLGE e IS SR e YRR SRl Y e S e ..3

Two courses from the following:

GGY 201, HIS 261, or POL 112 . v v i i h e e v s n e s ann s e T ———————————————— . N 6
PED 241 ... jevgte oty sowiarih O0Ferads sl e i el i i e il SN AR R DR A R T AN b a3

68-70 hrs.
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)
INTERDISCIPLINARY STUDIES (cont.)
Associaste of Science Degree
Elementary Education, 5-8 Emphasis
1 Middle Tennessee State University
4 Courses Credit hrs.
’ GENERAL EDUCATION
Credit hrs.
ENG 101,102 ...... WIS R e VRN S ST S NIRRT AR ST B e DT HRiE W e § e e 6
! ENG 201 ....... G e WA S A S AN N e e G 6 eSS S A R WO W AR 3
ENG 202 or 203 .. ... ... & siddaios sl e wod WERnTE sl S0nmie Kaie avelaird S aTeie see snaareie sl 3 PO
} ART 101 orMUS 105 . ............. SR R e ARV (RN v e g WER TIRLNE GO B RN T - 3
HIS 211,212 .......... b WRSERTE S SRR W o WO PRI i AR SR TR e W T DR et 6
¥ BIO 104, GEO 120, PHY 101 . . ..\ vt v i e v ia i a e o e e e . 8 WA (YN B YA 8 A2
MAT 123,124 ... .......... SR AR RN P RRRNG WA R S S ORI e ST SRR SRR B 6
1 PED ACUVItions . .75 viiiv sin.simis wivia 6k 2858 016 a0 5008 5in o me G- simeimoe ssielsin s simsrmie sima s e e e 2
! COM10T ... ... i GO R N AR AR ol BATER WO R 6 e o i R ot R LU 3
CST 105 or higher i iiasivis fimimiit i wiadi@ 5168 B0ie mid seass s mioin 5 e s e o s e ses e PR |
s IDS 101 ....... SRR R SR BT B G N VN R e R i R IR SRR R R B0 v
A AREA OF EMPHASIS REQUIREMENTS
L EDUV 111, 211 . e e e e e e s S Sl BN R i e o 6
ART 104 ... . . it i a e G NG R SRR S SO TR e RN R A e sl WG K)
) MUS 262 ...... VT B N PO DAL SSd B RS B STAUS SN BRSBTS e e e 3
HED 212 0r 215 . . . o oo it v i v i e i ina o ol . S AR B SR MR A LR RN SR 3
General Electives . .......... : © B A R ATE aT ale B N A DA B WA B NN S B B B8 e B e b e e o 6
’ 68-70 hrs.
4 Associate of Science Degree
4 Elementary Education, K-8 Emphasis
Tennessee Technological University
| Courses Credit hrs,
GENERAL EDUCATION
1 ENG 101, 102 oot viii et nnn e B Y -
! ENG 201 ... ... 0. oi% dleEai qis i@kl e Waanie el ey soaeed sl Waaol o sl SREE 5 Wi S S EnE 3
ENG2020r203.......0 00 vvurnnnn vin w W s e e SR N he BN e TS AR e e T L .3
1 ART 101 or MUS 108 . . nsasiin vty wids wiiams e sobi@ais nma s a i wara s iy WS diaiwaon sl St hains et 3
HIS 211, 212 . i i i i s e s sl B mewE wRa Y SR e e e e wie s ©
1 BIO 104, GEO 120, PHY 10T . . v ittt i e it vt i st i et i as s SIS W WA e el 12
Two courses from the following:
-1 MAT 123, 124, or 126 . . . . oo ssrei o il s Savia ook DRdee S v a iaar e wiiaials sl s sitcsdld o igie s 6
PED Activities . ............... e e e e e e e b S ST e B 2
¢ COM 107 ivac vive wimvaiiis WBlavars pive SN WG WOTRIRI Se GERllnte SOWHahiEE ST SRl Ne S P ORERG AT e BN 3
CST 105 or higher . . . 5 a7 5 mnd hmiedls Somd 5% oros 5208 Sl mrms 5 m e wn e ssme) (o) s imim 5 qials §)ane)sis siere as wmee i 1-3
7 IDS 101 .......... A RN K VIR e IO AR VORI GRS MGRNETE DR HaRTEEe B 2
| AREA OF EMPHASIS REQUIREMENTS
i Lo U R P e e .8
) PSY 131 . .., . s siive st oiaiiia Widh sSefatins dide a/VISa A B i I aiaTs Srall WRTRATG S0 S0 sl WAIA S S WIS o S 3
ANT 201 ........... e L e e e B R kR 3
- PED 241 . .......... G VARV S ; R R e W o SRR S SRR s e R G REEAN SN RN 3
HED 212 . . ... ... i iienenns . e e e P e e e e s 3
1 General Electives B R R T RO CU B RALE B B RTRIE B e bR BNCRCRE RO RO 3 |
I
5 68-70 hre |
|
]
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INTERDISCIPLINARY STUDIES (cont.)
Associate of Science Degree

Elementary Education, 1-8 Emphasis
Tennessee Technological University

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ... ... ... i s omas spa oo s S o VERTRTRG EMEL GRRNE S EWRRY el S B SR R 6
ENG201 ............... § S T TR SR Rl DR STRE DRI SRR AN Tt e e sotinre oie e 3
ENG 202 0r 208 . . .\ttt e e e e e e e e e e e 3
ART1010orMUS 105 ............... S WS e WO BN BORURENE K BN S e SN SRR MEGEOER Wl B 3
HIS 211, 212 . ..o v oo o o v sont e SR BUSREEE e st i BRI e MmO R S s oo 6
BIO 104, GEO 120, PHY 107 . . ittt ittt et et e e e e et e e e e e e e e 12
Two coursea from the following:

MAT 123,124, 0r 1268 .......... AT el BRSNS AEA LD RV SV ROWVRTAVE BT e e eoaelE 0 N 0e 40 e Bl 8
PED Activities . ................ SES PN BRI B WA RN SR W e e e R T TR me e e B e sreere 2
COM 101 .. v v v v seail W Bl ST T3 S50 BT are s a e T T 3
CST 105 orhigher ... .. ... nr i enennns e e e e w e TR W N wina w123
DS 10T e e e e e e e aS FSTNEG TURE VW WA W R 2

AREA OF EMPHASIS REQUIREMENTS
EDU 1171, 211 ot it e it et e e e e S SN AT R U DRTEEE T SR MR A el 4 el W 8
PED 241 .. .o siwie s s e » SRR VRO AT S AT B SRR T ATRTEE SN R B BRI mak iy e arere 3
GGY 201 § AT R IR SR T WS ERE BURRAT S St are wene nieoeeain o e e s O —— 3
HED 212 ., . .Gl sy i 5557 DREUNT Folisimee mimrs acat soce et e pnly EIWLSLWEE R RETHEe WS RS R DRI e e e 3
ANT 201 ...... W AR N EENRLEE KT WA o Wb e R AR W RSRRRNE BT TR S R e RN Wil e S 3
POL111 .......... Wl RGN MR SN R 0 e e T SR e B SRR SieTe e e s Sieimrare rerw s i ... 3

68-70 hrs.

MATHEMATICS AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102 .. ....... .. it 6 ENG 101,102 .. ....... ... i innns 6

ENG 201 ... .. i e e 3 ENG 201 .. ... e i 3

ENG 202 0rENG 203 .............0cuvu... 3 ENG 202 or ENG 203 . ... .......0i s 3

Humanities Elective from ART, COM, or MUS ., . . . 3 Humanities Elective from

HIS 211,212 ... i 6 ANT, ART,COM, or MUS . . . ............ 3

One year sequence in BIO, CHE, or PHY ........ 8 HIS 211, 212 . .. e 8

*MAT 251 e e 5 One year sequence in BIO, CHE, or PHY ,...... 8

PED Activities . ........... .0t 2 *MAT 251 e e 5

COM101 ......... ..o, e 3 PED Activitios . .. v vv vt i i i v 2

**CST 140 or higher ..., ....... b WM WA W 4 COM 10T ... . e e 3

IDS 101 . ... ... . el sewete @ o s J0E . 2 **CST 140 or higher . .............c..... . 4

IDS 101 .. i e e e .2
AREA OF EMPHASIS REQUIREMENTS

MAT 252,253,273 . ...... ... i 13 AREA OF EMPHASIS REQUIREMENTS

Elective form ART, COM, MUS . .. ............ K]

General Electives . .. ................ i e I MAT 252, 263, 273 aavi wilaais awaiiti e sraleiy 13

One year sequence in a foreign language .. ...... 8 General Electives . ... ........ 000 . 9
70 hrs 87 hra

*MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement
will be verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 140. CST 100 or previous typing course is a prerequisite or co-requisite for CST 140,
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PHYSICS AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 .. .. i i it i i e e s 6
ENG 201 ... .. i e e o |
ENG 202 orENG 203 ... .....c.vvvvv v 3
Humanities Electives from ART, COM, or MUS .., ., 3
HIS 211,212 ........... SRR e a0 [}
CHE 101, 102 ... it i v n it v e r oty 8
*MAT 257 ... e smecid i aaReE SN 5
PED Activitios . . . v v it vin e i 2
COM 107 ... ... copmmn ivecmae s waievas s wed
**CST 115 orhigher . ... ... en 3
IDS 101 .. ... o i eowiwms SR B N 2

AREA OF EMPHASIS REQUIREMENTS

MAT 252,253 .. ... ... . i i i 10
PHY 231,232 ...... ... i i 8
One year sequence in a foreign language .., ... . 8

68 hrs

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 ... ............ VR i 6
ENG 201 .......... . it T |
ENG 202 or ENG 203 .. ... .. iiiiiininnn K]
Humanities Electives from

ANT, ART,COM, orMUS . . .., ... ... 00 3
HIS 211, 212 .. ... ... . &6 ois sieeuis s an 8
CHE 101, 102 .. .. ... .. yuis smne diwismun s sy 8
*MAT 251 ... ... i e g S 5
PED Activities . ... ... ..ot ir s vy 2
COM101 ............ SRR GG A T 3
**CST 115 or higher ... ....... e e e 3
IDS 101 -avigi wicesing sdili samlas Wue s e SiEaai 2

AREA OF EMPHAS!IS REQUIREMENTS

MAT 252,253,273 ... .....\. BRI TR 13
PHY 231, 232 .. .5 asen sim o5 wis sibravess 8
General Electives . . .. v v v v v v vn oo o 3

68 hrs

*MAT 151 and 152 are required courses for students lacking the background to start with MAT 251. This requirement will be

verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115,

POLITICAL SCIENCE AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 . ... i i i, 6
ENG 201 . ..o i e e e e e 3
ENG 202 or ENG 203 ... ... ... .. 3
Humanities Electives from ART, COM, or MUS , ... 3
HIS 211,212 ... .. i i witi 16
One year sequence in BIO, CHE, or PHY ., ....... 8
MAT 128 orhigher .. ... .........ccivivn 3.5
PED Activities .. ... ...t 2
COM 10T ... e e e s 3
CST 105 orhigher . ............. ...... 1-3
IDS 10T .. i e 2

AREA OF EMPHASIS REQUIREMENTS

POL 111,112 .. o e e e 6
Electives from ART, COM, or MUS ., ... ... ... .. 3
General Electives ... ... ......vuruvun.n 7-11
One year sequence in a foreign language . ....... 6

68 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 , . ... i it i i i 6
ENG 201 . ... oot it e s i . 3
ENG 202 or ENG 203 ... ... v v i iii i ann 3
Humanities Elective from

ANT, ART,COM, orMUS . .. ... .......... 3
HIS 217, 212 .. i e 6
One year sequence in BIO, CHE, or PHY , ... ... 8
MAT 128 or higher . . ... ... . v, 3-5
PED Activities . . ... oo v i e 2
COM 10T .. i e 3
CST 105 orhigher ............... ..., 1-3
IDS 1071 .o e 2

AREA OF EMPHASIS REQUIREMENTS

HIS 111, 112 avivase s somrwien ails o it atiters o 6
POL 111, 112 iin i ik simecmis midw van oiece s, e + 6
General Electives .. ....... ¥ RN B e 10-14
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PRE-DENTAL AREA OF EMPHASIS
University Parallel Major

Associate of Arta Degree Associate of Science Degree
Courses Credit hra. Courses Credit hre.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101, 102 . v ennt .6 ENG 101, 102 .o v vvvvnenwnm e 6

ENG 2071 « v v veev i onn s mnnn ot 3 ENG 201 v vt oo va oo . i e a 3

ENG 202 or ENG 203 . .. oo vmvnoeve ctnry 3 ENG 202 or ENG 203 ... ... o) S T =2 2 3

Humanities Electives from ART, COM, or MUS .. .. 3 Humanities Elective from

HIS 211, 212 v o vve v et 6 ANT, ART, COM, or MUS ... v ovvaeeen e 3

BIO 141, 142 vt s s 8 HIS 211,212 o n (<]

ESMAT 251 v ev v rmr 5 BIO, 141, 142 . ..ot vv s 8

PED AGHVItios « oo vv v vve o 2 SMAT 251 . e S s ey WAL 5

COM T0T v e v rm ety 3 PED ACHIVItIOS ..o ovv s vvons e 2

%*xCST 115 or higher . ..o v oo vy 3 COM 0T v vnen s e 3

IDS 101 v vevevnner e s 2 *»*CST 115 or higher . ..o oo ss? 3
IDS 10T .+ v v m e 2

AREA OF EMPHASIS REQUIREMENTS

CHE 101, 102 vt vevn e s 8 CHE 101, 102 ..o v mree 8
BIO 23T o vevenv e 3 CHE 231,232 ..o vvre e st 8
PHY 211, 212 o ne sy 8 BIO 231 ot vt st 3
One year sequence in a foreign language . . .. ... 8 PHY 211, 212 o oo v m et 8

689 hrs. 71 hrs.

*MAT 151 and 152 are required for students lacking the background to start with MAT 251. This requirement will be verified
by the mathematics faculty and the individual advisor.

* *Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

NOTE; Students planning to major in any dental program upon transfer should plan carefully with their advisors for appropriate
gelection of courses.

PRE-ENGINEERING AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Track 1 Track 2
Board of Regents System UT System
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101, 102 .o v v vvins e B ENG 101, 102 . oo v v vmmnn o nnss 6

ENG 201 v vvvevne sty 3 ENG 201 oo v v ve s nams e e eaaes 3

ENG 202 or ENG 203 ... oo vvv oo mnnn? 3 ENG 202 or ENG 203 ... ccvvvereers S e 3

ART 101 or MUS 105 . . oo vvvr e RN ) ART 101 or MUS 105 . o v vvvvevvnr v mee 3

HIS 211, 212 o viv s ennt 6 CHE 101, 102 .o vvvrenm s 8

CHE 10T ot vvanmnm et 4 AMAT 251 v oo v v nmm wam D

PHY 231,232 .+ o0 vvenn sty 8 cCOM 101 ...... .« I IO I 3

FMAT 251 o v vv e r v 5 For3 i K< 7 T S R 3
PED ACHVItI®S . v vvcvvv e rnr iy 2
COM 10T vt e 3

COT 132 v v 3 AREA OF EMPHASIS REQUIREMENTS

AREA OF EMPHASIS REQUIREMENTS ERG 101, 111, 112, 201, 231 8 shd R e 17

MAT 252, 263, 273 . oo v v en ey 13

ERG 101, 201, 2562, 253 ... ...vvon i sne 12 WAPHY 232 .. i e a4

MAT 252, 263,273 ... .. s woweopd 8B AN AN 13 General Electives . ... oo rovi e e e 3

71 hrs. 71 hrs.

*MAT 151 and 152 sare required for courses for students lacking the background to start with MAT 251. This requirement will
be verified by the mathematics faculty and the individual advisor.

**ERG 111 meets the requirements of PHY 231 as prerequisite for PHY 232 only in Track 2.
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PRE-LAW AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ... ... i i i 6
ENG 201 . ... ittt i it v i s N |
ENG2020rENG 203 .... ... vvevnnnnnns 3
Humanities Electives from

ART, COM,orMUS ... ... ... i rnns 3
HIS 211,212 ... . i i s 8
One year sequence in BIO, CHE, or PHY . ....... 8
MAT 126 orhigher . ......... o 3-5
PED Activities ... ........ ... 2
COM 1071 4 ougih il it e aallh SETaGIR v UGN 3
CST 105 orhigher . ... .......000euivnon 1-3
IDS 1071 . wowis wmregmie siownmssn wmee sasuesse o s L2

AREA OF EMPHASIS REQUIREMENTS

ECO 201,202 ... i i it i 5]
POL 111,112 ......... R e O 6
General Electives . ... ...........0000.n 4-8
One year sequence in a foreign language . ..,.... 8

66 hra

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 ., . ... i e i s v a s nn e 6
ENG 201 . ... i ittt e e i e e 3
ENG 202 orENG 203 . ... ... ..t 3
Humanities Electives from

ART,COM,orMUS . . ... ... v 3
HIS 211, 212 ... .. . e e [¢]
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 orhigher .. ... ... .. . inuans 3-5
PED Activities . ... .. ... i 2
COM 10T .. i e i 3
CST 105 orhigher .......... . s 1-3
IDS 101 ... . e 2

AREA OF EMPHASIS REQUIREMENTS

ECO 201,202 ... ... v v it 6
POL 111, 112 .. ..., .. ivavaline v i ... 6
PSY and/or SOC Electives . . ... ... 6
General Electives . . . ... ...t v v in e 4-8

86 hrs

PRE-MEDICAL AREA OF EMPHASIS
University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101, 102 .. ... .. i 6
ENG 201 .. ... i i i i i i e e s 3
ENG 202 or ENG 203 ... . ... innnn. 3
Humanities Electives from ART, COM, MUS ... .. 3
HIS 211, 212 .. i e e e e 6
BIO 141, 142 .. ... ... . e 8
EMAT 251 .o i 5
PED Activities . ... ..... ... 2
COM 10T . ittt e 3
**CST 115 orhigher . ... ... ... ... 3
IDS 101 . ... e s 2

AREA OF EMPHASIS REQUIREMENTS

CHE 101,102 ..., ... i i 8
BIO231 ... ... . 3
PHY 211,212 .. ... e 8
One year sequence in a foreign language . ...... [i]

69 hrs

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 . .. .. .. et nnsns 8
ENG 201 .. ... i e i et e s i 3
ENG 202 or ENG 203 ... v v v iu v e v e o 3
Humanities Electives from
ANT, ART,COM, MUS . , . ..., v en 3
HIS 211,212 ... v nn s e , 6
BIO 141,142 . ... ... . i s T 8
*MAT 251 ... e e e e e 5
PED AcCtivitios . . v v v v vn v vin b won mbs v e 2
COM 107 . .0 amm gt fisein oe wowicn sica et ofin ons 3
*¥CST 115 orhigher . . v vivi s e 3
IDS 101 ... ... .. digreilh whde v oere w4 s 2
AREA OF EMPHASIS REQUIREMENTS
CHE 101,102 . ....... .. i . wwe 8
CHE 231, 232 . ... . i e e 8
BIO 231 ... . . e s 3
PHY 211, 212 e e ieine e e aate e 8
71 hrs

*MAT 151 and 152 are required for students lacking the background to start with MAT 251. This requirement will be verified

by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

NOTE: Students planning to major in any medical program upon transfer should plan carefully with their advisors for appropriate

selection of courses.
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PRE-NURSING AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree
Jes Credit hrs.

GENERAL EDUCATION

ENG 101, 102 o oo v v it in i e e R e e e e e e soe e n® WS B ael e 6
ENG 207 v e vvv v s S DR AT RSEe e e Y I T 3
ENG 202, 0r 203 . o\ vvv it G R oy O A T s e e e we w e e e ne e 3
Humanities Elective from ANT, ART, COM, or MUS . .. o ov v v vevmmesnn i anneasion PR ——— 3
HIS 217, 212 oo e nn e o mren s T Sve SR S G R J 6
B10 141 and CHE 101 L\t e RIS WO R R o 8
MAT 15T oottt e s P 2 e R i S
PED ACHiVItios .« .« cn v ¢ s e e e we ey b wme e e e e aie e e e ala AT e B s 2
COM 10T vt WS R e I S e O < A S T v R e N W ) - 3
#CST 115 & v i v v v v st v e bR e K wie e w b eweer bwoe el sl e W e e @ v -3
(DS 107 & v v v v evevunn s s ne e MRAGE B Gaum o mmen g cuegy syend S5 Ly SR80 . BT . 2

BIO 231, 271, 272 4 oo v et e vrm i e vrerrers aiimmesy BB s s nn e s 11
BUS 247 & v v o v e e e e s bt n e s s s s e s s s S R B e e I I 3
PSY 131 and PSY 132 0r PSY 212 . . v v v v v v v e o witres s e e e el Dl ST e [¢]
SOC 211,212 ..o v v v v e e s A B e U SO PR S U R R I 6

69 hra

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

Entranca requirements vary among different schools and colleges of nursing. While this program will meet the
admiasion requirements of many schools, additional courses may be necessary for admission to others. Each student should
contact the nursing school of choice for specific entrance requirements early in the college career.

Motlow also offers a two-year nursing major. To make sure you are following the correct program check with your
advisor or see Nursing Major, pages 93-95.

PRE-OPTOMETRY AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 1071, 102 « v vt vt eeee s e e e s s s b e i i S s e s g 6
ENG 201 .. ... O I I I b R RN e € N iy 1o R ot B MO 3
ENG 202 or 203 . . o v e it e T A S AR i IR L 3
Humanities Elective from ANT, ART, COM, or MUS ..o nenn o TV UM G AN WO e WA G S e e e wmd Fimite 3
HIS 211, 212 ot et ettt e e e e T 6
BIO 141, 142 vttt e it it es e s e el W R B A RO 8
FMAT 25T & v e e vt et e e e e weee Saalall B e R REIRE RO S s e 5
PED ACHVILIOS .+ o v v v v v o v v e e s e e e S Sl WRIRTRG SN RS B 5 2
COM TOT vttt it et e i e i s e i bete am e wow e e e vom e wireers B W v e e e e 3
WECST 115 0T higher . o v v v v v v e S e SRl S v Hnd
IDS 10T v v i vttt et e b U RCH NI SO DO A S R e e R 2

BIO231 ... v i vnanns O S U L T SR N F I e e e e e e R B 3
CHE 101, 102, 231,232 ....¢ v« o ee e e mosre ws w0 s SNe ¥ e e a Vi RER W el e o spanm iy R 16
PHY 211,212 ....... .. G KR O a8 e e A AU AR TR e e s S0 8

71 hrs

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be
verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 116.

Entrance requirements vary widely among different schools and college of optometry. While this program will meat the
admission requirements of many schools, additional courses may be necessary for admission to others. Each student should
contact the optometry school of choice for specific entrance requirements early in the college career and plan carefully with the
advisor for appropriate selection of courses,
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PRE-PHARMACY AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION |

|

ENG 101, 102 i} sia s £55 Saioes sid i v Sk s san i i SR G i3 I si smbi vamie pateiid 5ies s md 58 e i 8 1_

ENG 2070 5 iaia Fioaiiid niiie 5ra & mm Db BALT 800 Simiernrn wosi anm wa s(pere Sin i i §s i e e g1 R <! mBIe AR BobE Sagar (RIE biimaa) BHRIRS .3 :
ENG 202, 0r 203 . .. ottt i it e s e s e e S 3
Humanities Elective from ANT, ART, COM, or MUS . . . . . it i e e it e e e et e e T —— |
HIS 217, 212 . e e e e s T o EREOHIE ARNEIY KR B W KN e [§]
BIO 141, 142 . .. .. s SRS SR N T e SN e B G SIS e wde e a8
*MAT 25T . ..o e s sTss SIS S SN e Wik e W e (K GG I IR i 9 SR R )RR 5
PED Activities , .. .., e R IR e DOIEGE B WA S RS R GRS R Ve ST SRR R BN S 2
COM 101 . ... ... e o meys EWG0 R0 R SRS RO i Sa Ok e s wred sl R R @R R EUA R <)
**CST 115 or higher ... ...... R e SRR R T B RO FL RSWTRR R MEERINDE WIE O R e a3
IDS 101 ... ... wa e Ve OV a e PN e SRS RN SRUNN TN ESUTE IR G PNCT SRR st et 2

AREA OF EMPHASIS REQUIREMENTS :
ACT 231 .. o0 i i hRVyidil Spoatll piale SOEOEVEUL fiatla DRI el eEEENE ST W TeORIN s ST mtve i ST VR NS Saniy snd 3
CHE 101, 102, 231, 232 5 §ifarivs simfcads Sne mhm sie Siam e o Sl Il fna mrinii o5a ess raiees it Deaies v, 16
PHY 217, 212 . . . . . . a5 Fakis son aimm Siace Ak timia S LB dild Subc i@ an e Srrsiitire B smaerin adela pim Tiuen Bn oI 81 o1 myie e 8
71 hrs

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be
verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

NOTE: Students planning to major in any pharmacy program upon transfer should plan carefully with their advisors for
appropriate selection of courses.

PRE-VETERINARY MEDICINE AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102 | .. . 0ot e e e e e e e e o RN SR RIS DGR ANGRE W R B e TR AR AN WS T 6
ENG 207 . .ot v i i e ettt e v e e e e T TR e Nl e e SRR S ORIl SRR BER B ateE e e 3
ENG 202, or 203 . . . ..ottt e TR B BARIGIE S BN 6T R T NNy SlETE SRR B hee BN R e E NaCE B 3
Humanities Elective from ANT, ART, COM, or MUS | | . . 0 ittt it e e v m s et s e v e e s rr e e et e n ey 3
HIS 210, 212 i i e e e e e e e e e e e e e e e e e e e [¢]
1= L0 I O 8
MAT 1371, 133 . . et e e e e e e EEE RO N SN W WG VESAN S S G ST R O WG BN N e 8
PED ACHIVItIBS . .o v v vt v v v i e et e v v e e N e e S e SN BN SRR WP I SN e e SR SeEe SRR R e 2
COM 10T L e e e e e e e e e e el G B BRSO (N SIEECEE bece BUE GRS WIS sURe RN wre EEIEEE 3
*CST 118 or higher ... . ..o oo e e RO B OEUREGE EECE AR e R e wRR SN W R e 3
DS 0T ittt e e e e e e e e e e T e RRNSER wEEe FORSOUETE BTRE EEOHIH HTEN NIWATR RIS T R S v § 2

AGR 101, 102 . ... ... .. ool (Sae @i S e iin s e ool Smivie Gu WA s Wi SIS S0 SR . . e e e s 6
CHE 101, 102 ... ... ... .06 e e wiv Sl il el i onin Ca el onie Wlae o erelh aanill wils Jaiie v oo v v 8
PHY 211, 212 .. oo 550 TI66 0 003 Snie s als S 50 103 Fide i S0 MOnGeTd SILE AT R e B D e e e e 8

67 hrs.
*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

After completion of the Associate of Science Degree with an option in pre-veterinary medicine, the student will transfer
to a four-year institution to complete other requirements, Compaetition for admission to veterinary school is intense because more
students generally apply than can be accepted. Students are advised to consider possible career alternatives in selection of their
program after completion of the Associate of Science Degree. The Associate of Science Degree is designed to permit students
to work toward the normal entry requirements for veterinary school yet maintain the recommended career flexibility in a variety
of agriculture and other baccalaursate degree programs.,
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Associate of Arts Degree

PSYCHOLOGY AREA OF EMPHASIS
University Parallel Major

Associate of Science Degree

Courses Credit hrs. Courses Credit hrs,
GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 |, g iii ol siawione abmoeroia sais depie s 6 ENG 101, 102 .. ... i it v bas 6
ENG 207 . o oo v vnvi s bowis s 0 8 883 o e ns 3 ENG 201 ... ..o v e na vt sinnns : wRier 3
ENG2020orENG 203 ... ..... . i viv s 3 ENG 202 0rENG 203 ... ... i iiiiinannn 3
Humanities Electives from ART, COM, or MUS ....3 Humanities Electives from
HIS 211, 212 . . saie winiwrssn wigie spmiomn b ois ressss 6 ANT, ART,COM, orMUS ... ......... S
One year sequence in BIO, CHE or PHY . ....... 8 HIS 211, 212 . . v wie somn somiwrnd s b8 s 708 i)
MAT 131 or higher . . . ...\ .. ; T 3-5 One year sequence in BIO, CHE, or PHY ....... 8
PED Activitios . . i v v v v u i s v i n s e s 2 MAT 131 orhigher . .. v v v e anasn 3-5
COM 10T ..., i i e 3 PED Activities .. .. ... e e 2
CST 105 or higher . ..... b VTR S SR & 1-3 COM 1071 . ... . e emisane b i syms Eeeme e 3
IDS 101 . ... . . iweaw i VR v WA 2 CST 105 or higher inE e SN (W8 BT Ky . 1-3
IDS 101 . . ... e iecemi aene e b G s 2
AREA OF EMPHASIS REQUIREMENTS

PSY 131, 132,212,290 ... ... i euins 12 AREA OF EMPHASIS REQUIREMENTS
Electives from ART, COM, MUS . .. ........... 3
General Electives . . .. ... ... v 1-6 PSY 131, 132,212,290 .. ii v ennnnais 12
One year sequence in a foreign language ... ..... () General Electives . . .. ... 10-14

68 hrs 66 hra.

RECREATION AREA OF EMPHASIS

University Parallel Major
Associate of Science Degree

Courses Credit hra.

GENERAL EDUCATION

ENG 107, 102 . o ot v v e rns vwe s s s e s as s s s v s ain s aa 4in s sin qin e v w r e n et e e e e e e e e ey 6
ENG 201 ... .. . ;0 ssmommes fmoe o mo vies s s e e el mt Bane M As srare wnerany 6E il SRR TR PR B e s 3
ENG 202 0r 203 . . cimmiais sobid 5o wibis st S8 eima fis e wie aie plees soe aiieg S8 sueseieie A 3
Humanities Electlve from ANT, ART,COM,orMUS , ... . v v v vnn o e e e e e e e e 3
HIS 211, 212 . . i aalis il ava aiali nies woa s oy s o b Wiliim (L AR T AR WA WIOWOE K GO eelesety Bk Sicarasce R -
BIO 141,142 ¢ VR T MR i RN T TR e GRS e e G BT W AR e 8
MAT 128 or higher . ... ........ . G G SN R WA B RO NG NG TR B R W SIS e s 3-5
PED Activition . . e bvalsiiin wiarsiiiie voare wiSeiai S SO B st WA el WRTRTRNE OUTa BUSTHIRIG ENVECRNEEN DG RGN B @ e e
COM 107 . ... . 5keisis 597 S5t slalde NaTavdly oot wihlalicing W iayama e SVe A et s st ST BPUIG al O d ARG W 3
CST 105 or higher . o v v v oo vt v e e e e e s s e e s s e e e e e 1-3
10S 100 v v v vt mimm rios Sidodimad voib 58 as §ia e e v elE ECRe e At s BUee e W AR R RV AT R R RIS S 2
AREA OF EMPHASIS REQUIREMENTS

HED 211, 212 .. v iva e o nn e e P, OSSP Ry el It - B 1oy O T S 6
PED 200, 211, 212 O Sy oy S0 i Y3 B e BT 9
PED Activities . ... .vvvv v in e U 2
General Electives . . .. i v vv v b iii s 6 ) W A MBI G S e ST S e e e e L. B9

" 66 hrs.

SECONDARY EDUCATION AREA OF EMPHASIS
University Parallel Major
{See Interdisciplinary Studies, page 75 and
General Studies Area of Emphasis, page 72)
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SOCIAL SCIENEE AREA OF EMPHASIS
University Paralle! Major

Asgsociate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG 101, 102 ... .. i i i i 6 ENG 101,102 . ... .. ... i iniiainns 6
ENG201 ............... wovEE a8 3 ENG 201 .. ... . . i e |
ENG 202 0rENG 203 . ...\ vvn i iinnnens .3 ENG 202 orENG 203 ............ .0 0cvvun. 3
Humanities Elective from ART, COM, or MUS . . .. . 3 Humanities Elective from
HIS 211,212 .. ... ... .. . i ..8 ANT, ART,COM,orMUS ., . ... ....... gee 3
One year sequence in BIO, CHE, or PHY ........ 8 HIS211,212 ... . 8
MAT 126 orhigher . ... ......... .o veuun 3-5 One year sequence in BIO, CHE, or PHY . . 8
PED Activities ... ......... .. 2 MAT 126 orhigher . . ........ ..., 3-5
COM 10T . i i e e e e 3 PED Activities . ... ...... ..., ... 0. 2
CST 105 orhigher ................. v 1-3 COM 10T e 3
IDS 1071 i siviiaiy 8laeield 65 $500nE S b i . 2 CST 105 orhigher ... .......... .00, 1-3
IDS 101 . i e 2
AREA OF EMPHASIS REQUIREMENTS
AREA OF EMPHASIS REQUIREMENTS
Three of the following 8-hour sequences ....... 18
ECO 201, 202; POL 111, 112; Three of the following 8-hour sequences . ... .. 18
PSY 131, 132; sOC 211, 212 ECO 201, 202; POL 111, 112;
General Electives . ..................... 0-2 PSY 131, 132; SOC 211, 212
One year sequence in a foreign language . ....... 8 General Electives ... ........... . 000uuun 4-8
66-68 hrs 86 hrs
SOCIAL WORK AREA OF EMPHASIS
University Parallel Major
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION
ENG 107, 102 .. e e e e e e i RS L ‘ oime NGHOSS WS 8
ENG 201 .ottt it et e e e e e e e e e it R D S R e R SRR e TS e 3
ENG 202 0r 208 . o 1ottt e e e e e e e e e e e e 3
Humanities Elective from ANT, ART, COM, or MUS . . . ..t it vttt e et e e e e e e e e e e e -~}
HIS 211, 212 . . TG M BT SRR R SR I VTN e v T DA s S 6
One year sequence in BIO, CHE, or PHY .............. A NN N e R R P R e e S 8
MAT 128 or higher . . ..o et e e e e e e e v 0 35
PED Activitioa . . .. .o i vt e e s bR SR o e RN SR TES GoEn ¢ 2
COM 10T .. i i i v it e as T G S A ST I SN YN B AR BT TR R & e 3
CST 105 or higher ... ..o ivi it it et  SINOIR G SN B e e e e s e e 1-3
IDS 10T ... i s ) AR W R RLE G RN S SRR SR R G SIWIRAE TR sl N 2
AREA OF EMPHASIS REQUIREMENTS
PSY 131, 132, 212 :iirais isisisii i 5nisiong 108 Fisemrons some ssomemscr sie e mwe mo £ AN AR Y reraa v wraa W N e parwi 19

S0C 211, 212, 220
HED 215 ....... YR RN N G b DR B SR B TR R esiaaen 3
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SOCIOLOGY AREA OF EMPHASIS

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102 ... ... it an s 6
ENG 201 .. .o vttt e e 3
ENG 202 0or ENG 203 ....... ..o inian 3
Humanities Elective from ART, COM, or MUS , .. .3
HIS 211, 212 . i i e e e i 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 128 or higher . .. ... ..... s b e 3-B
PED Activities .. .. ... .. .y 2
comMm 101 ..... Wira IR WA e § e v 3
CST 105 0orhigher .. ....... ..o . 13
IDS 101 ...... ww¢eewws smmaa s i i bl o 2

AREA OF EMPHASIS REQUIREMENTS

SO0C 211,212,220 .. v v i et e e i 9
PSY 131,132 . ... it v waril
General Electives . .. ... ..o v v .. 15
One year sequence in a foreign language . ...... 6

66 hrs

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ...... B R R AN . 8
ENG 201 ... . i i i i s s 3
ENG 202 orENG 203 ... ... 0vvvvsvunnns .0 3

Humanities Elective from
ANT, ART,COM,orMUS . . ............. 3

HIS 211,212 ... .. ...« owi vis i a-aia 4la .. 6
One year sequence in BIO, CHE, or PHY .. .... . 8
MAT 128 orhigher .. ... . iienn 3-5
PED Activities , . . .v v v v v v annan 2
COM 101 . .3 widrmiigile aifararid aie S il Siafain s ase 3
CST 105 0orhigher .. ........¢¢ .. e . 1-3
IDS101 ...... . vt it TSR AR 2

AREA OF EMPHASIS REQUIREMENTS

SOC 211,212,220 .. v v i vttt e et 9
PSY 131,132 .. i i it i 6
General Electives . .. ... ... s 7-11

66 hrs
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a Business Technology major with the following concentrations: Accounting,
Banking and Finance, Business Computer Applications, Business Management, and Real Estate. This major prepares students for
a variety of positions in the broed field of business. The Accounting concentration prepares students in a broad range of
accounting fields, including accounting systems, record keeping, financial statements, tax accounting, budgeting, and other
accounting areas. The Banking and Finance concentration prepares students for career entry in the field of banking and finance.
The Business Computer Applications concentration prepares students for a variety of positions in the field of business data
processing. The Business Management concentration provides students with a broad academic foundation for mid-management
and junior level positions in business administration. The Real Estate concentration provides knowledge of the total operation of
a real estate business.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of fundamental businese concepts and terminology

an understanding of fundamental management concepts and human resources utilization

* an understanding of the accounting system applicable to business ownerships

* an understanding of fundamental macroeconomics, microeconomics, and economic applications

* an understanding of computer hardware and software applications

the ability to apply mathematical concepts for business-related problem solving and analysis and presentation of data
an understanding of principles of written business communications applying standard rules

an understanding of the legal aspects of a business environment

These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate
of Applied Science Degree is awarded.

ACCOUNTING CONCENTRATION
Business Technology Major

Aggociate of Applied Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 ...\t i it i e i as VoI WO R W R b T e R W T et ST <]
COM101 ................ o W N W R e A RDATEYG R e i N BRI W Wi T DG i 3
ECO 201,202 ... .t vt v s s ae i v b RSN BVNG SRNE AOR SRR e B DR W e s i 6
MAT 122,131 ...... e e e o RES RV N IR ST SRR RGO Dl e AUl L il AT M e w e e 6
*CST115 ....... TR ) Wi R WA R T w sz B SR S R T AT NIRRT e ST 3
IDS 101 ..ot v e e T BRSO AR SR TR W SR S TG SR AR e el 2
CONCENTRATION REQUIREMENTS

ACT 231, 232 .. . sawesni avove viiaom ek ol e asioneali Mot S0 Sies ol RGeS Tl WA sy Wi Dive 8
ACT 241 . ... . i VRN MR e RRGMRUNRE NI WERURES SR SRR WOEE SO B a e WA ATRUeTR0E bed e 3
ACT 281, 282 . . . waavins s S avevavinic wiod MR VESwes WSrRoRke, ahels AT R WMCRANT U B STV sleie SO a0 SUER (3]
ACT 261, 281, 291 i wivoasioy soaeivia st Samaomi s wivie i aiis SIRUENAE Tive S0V 200 EGTaTam s s0A Blee ity e e FEn 9
BUS 121, 222,271 ...... b OANYRE BRSSO e WIS ST LR e DSV wiele saaTEh SATe S0 PR U A EhVOEN 5E% 9
BUS 2681 .. ... .. s avis s st GRS VAT GRS Y N i W A Sah BT Siwnie B i 3
CST 125 . . ... v, siwmemms Ve et SUelem sl Somm B atue WG Sy MR M MR s S SR S an S b 3
General Eloctives . v iww aves wareiin #ie ainetins @la sllaidin il Soara Wil wate ey sTil DS Vi S GelavE sRine G Ve 3

68 hrs.

*Keyboarding skills are required for CST 116. CST 100 or previous typing course is a prerequisite or co-requisite for CST 1165,

Motlow also offers a university parallel major with this area of emphasis. To make sure you are following the correct
program check with your advisor or see the accounting area of emphasis in the university parallel major.
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BANKING AND FINANCE CONCENTRATION
Business Technology Major
Associate of Applied Science Degree
This career program will introduce persons to the field of banking and finance. It will also enable banking personnel to

get American Institute of Banking certificates of achievement along with college credit. This program is designed for the student
who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
ENG 10T, 102 4 ottt v et o n v oo e ot o o i B SO N0 e SN BT ST W, s N REANAES e GO0 TS [¢]
COM 10T .. ittt ittt i VR S R T m—_— SR ORI i OK 660 e e B 3
ECO 201,202 ... i i e § R R SIENNE T BRI R NN VIR RO RIS ke e awe e B
MAT 122, 130 . ittt ittt e e e e e e e e e o B W R R R e e e Vi e Bl NS AR BB N SR 6
ST 115 .. i e e iR SRR SR AR WA SRR e WD T A BRI Wl R 3
IDS 10T v e e e e e e e T R A RS e e N SR e WRGR Y R N SR ST SR 2

ACT 231, 232 . . oo v b e boms WS BN e Ak e B e RN R B e, N s e im e s e s e e el She e 0o e 8
BNK 111, 122, 222, 270 ., ..o sv miniem s sunwmia g sime ans 8 51008 a0 588 508 Salih 51808 B8 W8 §b S000F 5 o% Baw g o e s e e e s 12
BUS 121, 222 |, . 0o h b i momie somwopes svmm nomimin s sea i soaw e w s e wim o wnd Sm e 678 S0 RE Dl ke o v 0 b e e 6
BUS 241, 261, 271 ... . i i is v enannn s ARSEEY RN AU AR fonalEss e qemTale ey siarme vl M, B 9

Electives from the following:
BNK 112, 118, 120, 133, 142, 213, 242, 253, 254, 261,262 ., .. ... .. R RN e § s W S e 8
General Electives . ......... G A DIERTE Eli M W RIS SR BN Wen M S NN GO N iy S W B
68 hrs.

*Keyboarding skills are required for CST 115, CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.
BUSINESS COMPUTER APPLICATIONS CONCENTRATION
Business Technology Major
Associate of Applied Science Degree
This career program will introduce students to the field of business data processing. Students will gain proficiency in

software applications in the field of business data processing as well as business-related programming languages. This program
is designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
ENG 101, 102 . .. oo v v oo o o il ohlh ieing oA Sreliom ohe Sl wite aviuelite Bie WD anEe AN SR R RORTRI 6
COM 10T Lot e e e o o i il WPalG TRl W BT el Wi P e T SRR ST TR SRR e T b 3
ECO 201, 202 ... ..o v v v oo v o UG aife islatane il aiaredd suine endialcn S el i@ et we e WD eibi i A RN 6
MAT 137, 133 . . . oo vt oo oo Siratiile oiare wibetle wiiobs sieataliy ol Bravaliat slene ovululili iaie wim e el ORI Wl e ANERIEE 8
YCSOT 115 Siva v viva siawinli S ooy Ghbm Sin wiaih oo als e pintaens pEe i R T Grereers Duee e sevenell aale il o 3
108 TOT ., sivwimiieid Bowein oimissouts opiviimr sl o B e oy Bl A Br sy i@ PEOHE BW IS BARAT WAAE) Bl 0 k8 BB AT SLN e, 0le GLRLE WURrerA §)eid, ole booild & 2

ACT 237 . . ciara amim s i WEEems sael Vooswnss s Evmdi e A 03 NERRE K BN ST R s SRS e 8 3
ACT 291 . . wenrs avsrniss GHEE SN S VIERGE B P RGN BN R ¢ DS VUSRI e R RN T N S B |
BUS 121, 222 iz wim sviiiosin s i nns aimem w0 uils {mtom ok 630050 w@ W16 Sune emme) ane edems G e o e N WG e W IR 8 6
BUS 26871 . . .iuisis sismii sl aaiedd whle Bnimrave oo S0imsli AR e aUi i e e e e I n 0 G e e 6 3
CST 124 . . i aiwerm alh aoii soialiy s wirditless sveli wienety G BT A W SRR SN TR el BRRT LA TR a0 .3
CST 125, 126 5 siaie sty win et s ariyiy s rar b ariaid s i aniie S ive sdsll Wil il Smlediie sora s SRl ARG Il e ST
CST 140 5 ivisrdin SEmes vds Sl San Wibeciie e WMGTE Shi Weiils Ware Wyile iy SERNIR NDaids N G aae OREEE SRE 9 4
CST 1681 5y sivnrii e ava rials sasifs s Bieaials Bave Sheralieis B1ea Sraislais s Sieveiiie sire sra Gyl WVaTauand Weare S widly Wl e & 3
CST 165, 210, 2071 ; siaiv sid 5184 550 Febid 2768 SHU 008 5070 B8-St WE D600 050, a7 m R B eid Biarsimis ses 804 aowia e avuls alve’ss viece Wavedmd . 9
*HGONOral ElOCHIVOS .y 4 v vis n-s miniw i s & sin woare 5owin ww o qe o e w6 RS b bt b e W W4 Bieielms Wimlie sis 5 s 4 8 eeee b 3

69 hrs

*Keyboarding skills are required for CST 115. CST 100 or a previous typing course is a prerequisite or co-requisite for CST 115,
**Recommended elective: ACT 232

Motlow also offers a university parallel major related to this concentration. To make sure you are following the correct
program, check with your advisor or see the Information Systems or Computer Science areas of emphases in the university
parallel major.

Motlow also offers a short-term certificate of credit in this area. The student seeking less than an associate’s degree
should check with a faculty advisor and refer to the Microcomputer Software Applications certificate of credit program. Credits
earned in this program are acceptable toward the associate degree.
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BUSINESS MANAGEMENT CONCENTRATION
Business Technology Major

Associate of Applied Science Degree

This career program will provide a broad academic foundation in business and will prepare for mid-management and
junior level positions in busineas administration. Graduates will be able to perform in areas of business, limited accounting,

computers, supervision, and general sales. This program is designed for the student who does not intend to transfer to a four-
year institution,

Courses Credit hrs.
ENG 107, 102 iifails sl sfem 5 ra s 5ass 0 5008 mes sid 58 % swarsime simeim s meiein a0meiaie svee st e e e ey 8
cCoM101 ....... e e e e e s i W KR B KN e e B A RV R BT g |
ECO 201, 202 ..vwisis wisiwions svme s v s i . C RN BN SRR MBS ST 8 e R i T WRIBIR RN e A 3]
MAT 122, 137 asvateti wmind sbaciids saba WalSUGH sy VEFaw »leie Shaaih WersE st S P BRSNS SHGSS T ol (i)
*CST115 ....... W ane OO R AIAN RNT B TR VAL AR QUM e (v il e amtwsne #iaa poe g e e e e e e e e e e 3
IDS 10T .. v vv v innr v e e e e " WM NN RS Y SRR " W R RN T S 2

ACT 231, 232

............................................................................. 6
ACT291 ......... ... e e e e e e e PR NN BAPAGINA G Gk R e e 5 T 3
BUS 121,222 . ....... WS TR R VRTINS e TR T GSDEE W T W SRR ST R SR W e s VeI 6
BUS 241, 281, 271, 275  uwocain walacii 00y wievadgie »iaie aiashih St Vo aielh D o 6003 BAerei shn 3 Sie W e metle & me 12
BUS 2871 0oF MKT 285 . o . . . it it sttt e et e et e e e e e e e e e e e e e e e e e e e, 3
CST 125, 126 ,.uvimiy simio o wienw sin s s mimiincain s SIS G soRice SR 0% G000 e 00 BORCRTEE P e Tl fo Sih acila R 6
MKT 281  iamnin s awa sns aionms e e Bl Siave wrauii soml wis e mon Wahais IRt e we eiens WS B0l 4l 3
General Electives 'wi il vl s visia Wintais 5aa SAee 05 Sa 0uin 5 65 T b i e S e 5 e e e erere ey oieas 3

68 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

Motlow also offers a university parallel major related to this area of emphasis. To make sure you are following the
correct program, check with your advisor or see the busineas administration area of emphasis in the university parallel major.

REAL ESTATE CONCENTRATION
Business Technology Major

Aassociate of Applied Science Degree
This career program is designed to assist the student in becoming knowledgeable in the total operation of a real estate
business and to provide preparation for the Tennessee Real Estate Licensing Examinations. Students not desiring to pursue the
Associate of Applied Science Degree may register for real estate courses to satisfy the requirements established by the

Tennessee Real Estate Commission for licensure. This program is designed for the student who does not intend to transfer to a
four-year institution.

Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102 ..ttt it i ittt e et et e e e e e it e e e e NN N8 e Vel v e Sowe) BEE exEe e 8
COM 101 .. Give were s iis wws s sows e SN GG BRI BT A SR TR RN i R EED T SRR T R 6 3
ECO 201, 202 :iwatvis avelatiis e s availi Sualgle 4700 DG0F v aivce Wil o ekt Sreth B 600G SENEE BROWa TAG R TG e (G}
L I e T 8
ST 11D it i e e e e e o NN W VRIS hie WENETEE S e W W AR 8 B A 3
IDS 107 . . . e et wciiames wo@ o e @ Ve e B R RO R SRR e ST SN SRR e GRS AT 2
CONCENTRATION

ACT 231,232 . ... v vivin v o o Ayl BN R SRR e GUAUEE I W T OO WIS R e e e 6
BNK 122 ..., . ... .. ;s idgd e denie e SOTOEh Sem EeEnt SENTTE LU ENRRTE MER SRS PRI ISR SR B 3
BUS 121,222,281 . ... ...t vt iiien s ke e e e e e e e e e e e e e e e e e e PR -
MKT 283, 285 . . . .\« conians wisie simiecins smis i saiis st o0 60 SOREGIE PR wllai §Eo L @ e el R BEah IR ers 6
RES 201, 211, 223, 243 wivawis wimvaiv soni siilaihin orailh Sl aia e Vit Wiiter e wuars DGl & v sare V% a0y el o 1
Goneral Electives . . . . . ...t ittt e e e e e e e . e e e e e e 8

87 hrs.

*Keyboarding skille are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.




GENERAL TECHNOLOGY MAJOR
Associate of Applied Science Degree

Motlow State Community College offers the General Technology major which is designed for the student who is
interested in a position as a technician in an automated environment. To meet the needs of different students, several areas of
concentration are offered which include Computer Aided Design (CAD), Computer Aided Manufacturing (CAM), Electronics, and
Industrial Computer Applications. The curriculum is designed to give the student a general education base to support the |
technological training necessary for employment in today’s automated environment. The technology courses emphasize practical
experience to prepare for a role of technician. ]I
The curriculum is designed to promote development of the following competencies: |
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|

the ability to use mathematics and communication skills in engineering and manufacturing application

the ability to apply fundamental principles of physice

an understanding of fundamental computer concepts, technology, and processes

an understanding of graphical communication and visualization including use of a state-of-the-art computer-aided
design and engineering system

an understanding of circuitry, robotics, and computer-aided manufacturing methods

* an understanding of industrial processes, principles, and methods used in today’s work environment

*x x X X

x

The two-yasr program is designed for the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree is awarded.

Motlow also offers a university psrallel major in the Pre-engineering, Industrial Management, and Computer Science g
areas of emphasis. To make sure you are following the correct program, check with your advisor or see the appropriate area of
emphasis in the university parallel major.

COMPUTER AIDED DESIGN CONCENTRATION
General Technology Major

Associate of Applied Science Degree

This career option provides the student with the foundation for work as a beginning engineering aide. The Computer
Aided Design (CAD) concentration is for students interested in the design phase of product development. The two-year program
is designed for the student who does not intend to transfer to a four-year institution. The Associate of Applied Science degree is

awarded.

Courses Credit hrs. :
%

GENERAL EDUCATION :§

:

ENG 107, 102 4 vt vt veeas baae e s s on et st a s ae t et m e s s e e e e e e e e e e e 6 :

COM 101 .. . canili st e sers G W AR AL PG SRR BRE WDRTES B S S . .. 3

ECO 201 or PSY 110 ... ...  wemeemie e en o S W SN VTR T ST S ST A SR D R RT 3 :

MAT 121 o e T e e e e 3 ;

BOST 115 .+« «ovge eimresns moiens( i6s T s 5107 Tevie 75 B0 SO0 FAVR AT S SV e NN SR SR AT e S 3 ]

IDS 101 ..\ v\ cid ativiate @wremis Fd OANE S AHaIB0E G e e e e e 2

PHY 211, 212 . s wis el weath 556G S 390 5900 it saie Sl Mo e wibve ny il SATSENE S i SRR ST 8 J

CONCENTRATION REQUIREMENTS

IMT 190 or BUS 222 iiith i sisls e vi wicis Sneis e sl wiss Saias Sis0e s sl 00 alsh Wamsi K o0l SR8 ¥mm 3

ERG 10T .. oo e iinnns e e e e g g i sus e v G DAGO RIS S D isw 3

ERG 201, 202 . . . . s sis's siaia)ils se/sidia i s 3% SRR $Hs BRTBNEY I SESKTNIS B G ART SIS ke v AT O

ERG181 ... vvvnnnnn e e e pe s e s s S REATE SR DX SET SmEE o 8- % ,

AT 114 @0 sy WVATE Sammts v sms S s ¢ WO W BT S § R — I 3

[AT 208, 205 . o o v e e n e ettt n e e s i s s s B SR R ST SO SRR el e R 8w g

Technical Electives from ERG, IAT, or IMT . ... .. e I D R " e e e e s 2

GONEral EIOCLIVOS . . . ¢ v v v v v vt s e et h e es e e e e e e e e e e e e Sl R i 3 |

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 115.

Motlow also offers a university parallel major in the Pre-engineering, Industrisl Management, and Computer Science
areas of emphasis. To make sure you are following the correct program, check with your advisor or see the appropriate area of
emphasis in the university parallel major.
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COMPUTER AIDED MANUFACTURING CONCENTRATION
General Technology Major

Associate of Applied Science Degree

This career program provides the student with the foundation for a technician position in a modern factory environment
where Computer Aided Manufacturing (CAM) is utilized. The Computer Aided Manufacturing concentration is for students interested
primarily in the manufacturing phase of product development. The two-year program is designed for the student who does not
intend to transfer to a four-year institution. The Associate of Applied Science degree is awarded.

Courses Credit hrs,

GENERAL EDUCATION

ENG 101, 102 ..
COM 101 ., . .if o il o e alie G BN S AR SR a3 Es fale e R AToer STR 3 B S mla T ara d aos A be aime s s
ECO 201 or PSY 110
MAT 121
0= T =
IDS 101 .. i .
PHY 211,212 .........

ONLWWWD

IMT 180 0r BUS 222 ., ., inn
ERG 101, 201
—ERG-181

IAT 114 .. o000 o oSG sl aruaralaGlEgioe e MR s a e Side Wi SRlliaviinie it S TS TEN RO S e s e R
IAT 204, 205, 210
IMT 115, 250 .. ... . 50% 5 U5k aiie cidvs slzaarsimis ShAE /0, arimn Seaabi® Baes Ba® b B8 o o 8 1r o vemcim rerls SImrt s wNCE BSeE (wiiai e
General Electives

\ :

[N SEAR Ne RAT

R

70 hrs.
*Keyboarding skills are required for CST 116. CST 100 or previous typing course is a prerequisite or co-requisite for CST 1\15.

Motlow also offers a university parallel major in the Pre-engineering, Industrial Management, and Computer Science areas

of emphasis. To make sure you are following the correct program, check with your advisor or see the appropriate area of emphasis
in the university parallel major.

ELECTRONICS CONCENTRATION
General Technology Major

Associate of Applied Science Degree
This career program provides the student with the technological training necessary to work as an electronics technician or
engineering aide. The Electronics concentration includes practical experience in electronics troubleshooting with the necessary

theory of electronic circuits. The two-year program is designed for the student who does not intend to transfer to a four-year
institution. The Associate of Applied Science degree is awarded.

Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102

............................................................................. 8
COM 101 jurmarladiyspitiure ava g dwi wobre auicarana e ahela 3 0 o e ioira ik e 5o o Ra M)A Fe e BehE BoeE IR BTSN ETNTE RN ieTRA e 3
ECO 201 or PSY 110 . . . .. adieiiios B slivalaeiatea siba pne sion srninmma Daa wnh nolle i aTem Sra vt e e g 3
MAT 121 it e it o it o R e T T Som R Tttt M mid Bt DB corn o B wridtan Shifine ool wtemn  orumirst vwicar e Sl e 3
05 I T 1 e ' e e e e e 3
IDS 10T . ittt it e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e 2
PHY 210, 212 it i i e e e e e e _— . e, ’ Ry EERE e . 8
CONCENTRATION REQUIREMENTS
IMT 190 0r BUS 222 ... .. it i i i ie e VR SRR S e R T R R TR 3
ERG 101,208, . v v v v v v et v v on v o oM i et S s o2toel Er Iran I sl BT it AN v oAt e Pt T VRN 5 [¢]
ERG 181, 1B2, 281 ... ... ... .. ... G Gl US0neSpneisrasy wel el ol omie o B s e i g e e B4 18
TAT 270 o i i oo e et s e e s en o e oo o WA Bl oo e A AT aFeTe SRS Frta et e e a SieE SWh B e Bl e e L
Technical Electives from ERG, IAT, oF IMT . oo i ot it vttt s e e e e e n v m et e e e sr e a e sas s ae s as s eennn -_ 7
Goneral EIoctiVes . . v v v v v vt n a e B T R RS R TR B R T B e SR Sriie e e w e e B B g B S SRS e B 3
68 hrs.

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST 116,

Motlow also offers a university parallel major in the Pre-engineering areas of emphasis. To make sure you are following
the correct program, check with your advisor or see the appropriate area of emphasis in the university parallel major.

Motlow also offers a short-term certificate of credit in this area. The student seeking less than an associate’s degree
should check with a faculty advisor and refer to the Electronics certificate of credit program. Credits earned in this program are
acceptable toward the associate degree.
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| INDUSTRIAL COMPUTER APPLICATIONS CONCENTRATION - |
[ General Technology Major :
|
|
Associate of Applied Science Degreo o
This career program provides the student with the technological training to work as a computer technician in an hﬁ
industrial environment. The Industrial Computer Applications concentration is for students interested in manufacturing, 4
engineering, and scientific applications in data processing. The two-year program is designed for the student who does not _
intend to transfer to a four-year institution. The Associate of Applied Science degree is awarded. T
4
Courses Credit hrs. |
GENERAL EDUCATION ]
i
ENG 101,102 .. vvvnns e o o BB S g i e hica wiwpe i e W . 6
COM 101 ... ovivvns 5 e # e e SUEEIEAETE B T O R S e S PR I 3
ECO 201 or PSY 110 .. ... R PP | S S P e Sy el SRR R (e T R 1 i a e 3
MAT 151, 152 - o » giisss somsaskisnis ngmn 76 S8 VR oo wmuime smr SESRY e iaaton omwmisss WAOEE SO0 7
*CST 115 v v v e v n e e e s S G s smme R R ST e s, I BN 3
DS 101 &+ e v e oo s i S sy svcege wn) SEHEWH sodine Say memeeslp PRSHEETE T o ww eareimoes BieaCal @ 2
PHY 211,212 ot cevanms i mnnr s o SRR R EweaTe ey 8B el R TR e g Yam e e T N 8
CONCENTRATION REQUIREMENTS
IMT 190 0P BUS 222 .. ovvvvnvrrennemnsr e & i s ot e SR e s e § BETE 3
CBT 132, 140 + v rev vevnsnsneen s vimmus HESRHSS Sabwmy wmemaef INSTE i ot CHE 7
CST 240,245 ..o v cvvvorrenrnenes - St pide I o L e e R R ; 6
BT 250 « v v s oe s e re e e et e e e S AN S e AR S0 B SRR BT T TR 3
ERG 101, 201 .\t vvvesnonnmnoarann et SR bR s s S BRI e eeie wosiees 4i8 @ Ee e i 6
MAT 251+ o evennseesnnnnesssennenpmeeuasssmoumnsposmenaresrsnss 20" eracarased SaTEEE ST 5
Technical Electives from CST, ERG, or IAT ... c.evnnn T I Y SO SRR JE I ST 3
Goneral EI6CHiVeS « . v v vvee s s s mmnnnt o el E S P S LB R W 1 FO) L 3

*Keyboarding skills are required for this course. CST 100 or previous typing course is a prerequisite or co-requisite for CST

116.

he Computer Science area of emphasis. To make sure you are

Motlow also offers a university parallel major int
the Computer Science area of emphasis in the university

following the correct program, check with your advisor or 66

parallel major.
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of general and specialized learning which
enables students to safely perform a variety of nursing skills based on scientific knowledge and to direct ancillary workers
giving bedside patient care. The purpose is to assist the student in developing the technical and intellectual competencies
which enable capable functioning as a graduate associate degree nurse with a commitment to maintaining this competency
through continuing education. The Associate of Applied Science degree is awarded.

The curriculum is designed to promote development of the following competencies as defined by the NLN-Council
for Associate Degree Programs, 1990.

* provides nursing care using the nursing process, communication techniques, and health teaching information to

formulate and maintain individualized client care plans.

manages nursing care based on the nursing process, in acute and long-term care settings where policies and

procedures are specified and guidance is available.

* practices as a technical registered nurse within the ethical and legal framework of the nursing profession and is
accountable for his/her own actions.

*

The department of nursing functions within the general policies, purposes, and standards of Motlow State
Community College and is especially concerned with providing flexibility to meet the changing educational and health needs
of the community. The curriculum includes planned learning experiences organized around common recurring nursing
problems. Emphasized are appropriate nursing interventions related to the patient’s reactions to physiological, psychosocial,
and environmental changes. All clinical periods are planned by the college faculty who select, guide, and influence the
learning experiences of the student. Laboratory facilities are utilized in the college classrooms, area hospitals and extended
care facilities, various health and community agencies in the eleven county service area.

Prospective applicants must meet admission requirements to the College, have a nursing application on file by
February 1 of each year, and write the Psychological Corporation Entrance Examination for Schools of Nursing in March. If
the Track A fall nursing class is not filled following the March entrance examination, the examination may be rescheduled in
August. Track options for possible entry into the nursing program are Track A and the Extended Study Track. Final
acceptance of applicants is based on college and nursing program entrance requirements, which include reviews of AAPP
scores, entrance examination scores, high school and college transcripts and application information; completion of BIO 141
at the college level; cumulative 2.0 grade point average; satisfactory physical examination; and proof of Basic Life Support,
Curriculum C CPR certification. Students with criminal records may upon graduation from the nursing program, be ineligible
to write the NCLEX-RN (formerly State Boards) per requirements of the Tennessee State Board of Nursing.

Because the College seeks to provide a reasonably safe and legal environment for nursing students, nursing
faculty, and for the patients entrusted to their care, a student may be required, during the course of the program, to
demonstrate his/her physical and/or emotional fitness to meet the requirements of the course. Such essential requirements
may include freedom from communicable diseases, the ability to perform certain physical tasks, and suitable emotional
fitness. The nursing faculty reserves the right to ask a nursing student to submit to physical and/or psychological testing or
counseling if deemed necessary. Any appraisal measures used to determine such physical and/or emotional fitness will be in
compliance with section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, so as not to
discriminate against any individual on the basis of handicap.

Transfer students from other Registered Nurse programs must meet Motlow transfer requirements and readmission
criteria for the nursing program as stated on the next page. Licensed Practical Nurses with five-year currency on licensure or
transfer students from other Registered Nurse programs in which the nursing courses are two years old or less may apply to
challenge NET 141 Nursing Care | and NET 142 Nursing Care . Applicants desiring to challenge these courses must notify
the Director of Nursing Education prior to June 15 of the entry year. The challenge procedure is outlined on page 94.

Acceptance to Motlow State Community College does not guarantee admittance to the nursing program.
Applicants accepted by the nursing program must also meet admission criteria of Motlow State Community College. Denial
of acceptance to the nursing program does not nullify acceptance to the college, but denial of acceptance to the college
does nullify acceptance to the nursing program.

Students may anticipate the following approximate costs in addition to college requirements:

Entrance EXam Foe . . .. . e e e $20.00
Uniform and supplies (purchased from the bookstore prior to first fall semester) .., ......... $65.00 - $85.00
Face shield and frames (purchased from the bookstore prior to first fall semester) . .......... $5.00 - $16.00
Professional Liability Insurance (per year) ... ... ... ..ttt e e $35.00




————

94 ACADEMIC AFFAIRS

Accident/Hospital Insurance (available from college Per YBAI) .« .o o v s s s s e $243.00
Student may submit proof of company or personal policy.
Textbooks: (minimum)
T S $400.00
SOCONG YOAE .+« v e v vseems e s n e s $200.00
Nursing lab fee (per lab P T +) N HAPRHPRIT W m e e n e $8.00
...... $120.00

NCLEX-RN foes (1ast SBMESOr) . ... cooervrocera s nenrsrsrsnsnsnfnss
Nursing Pin (1ast SBMESEr) . . ... veve e e e e e men s ST

A cumulative grade point average of 2.00 (C) must be achieved in all courses attempted. In addition, the student

must make no grade less than "C" in any required nursing, biology, or math course. Satisfactory performance in both theory
and clinical components of each course is required for the student to be eligible for succeeding nursing courses. The
prescribed pattern of nursing courses must be followed in the sequence outlined by the curriculum. Students who withdraw
from the Track A sequence may apply for readmission if desired. Eligibility for readmission will be based on space available
in clinical laboratory groups, cumulative grade point average at time of readmission, rationale for withdrawal, and the
amount of time slapsed since withdrawal. Readmission students will be required to satisfactorily demonstrate clinical skills
from previously completed courses. Students failing any nursing course twice or two geparate nursing courses are ineligible
for readmission for a period of 24 months. Students requesting readmission after that time will be screened by the full
nursing faculty and officials of the college. Students desiring transfer to the Motlow nursing program from other nursing
iteria and rnay be asked to demonstrate and/or remediate proficiency in
dents who wish to enter the nursing program must
quired mathematics and natural science courses

schools will be subject to these same readmission cr
clinical skills learned in the previous school. Transfer or readmission stu
have a two-year currency in nursing courses, and itis recommended that re

have been taken in the past five years.

Students are required to take the National League for Nursing achievement tests and general education assessment
tests at selected points in the nursing sequence. Upon completion of the program, graduates who are eligible, per criteria of
the Tennessee Board of Nursing, may write the National Council Licensing Examination (NCLEX-RN), formerly titled State
Board Test Pool Examination, for licensure as a Registerad Nurse. Eligibility is based upon graduation from an approved

nursing school, payment of required fees, satisfactory complation of required application forms, and no evidence of reasons

(for example, a criminal record) for the Board
Curriculum requirements for the nursing major, Trac

of Nursing to refuse to allow writing of the exam.
k A, and the Extended Study Track are described on page 95.

CAREER MOBILITY CHALLENGE PROGRAM--Nursing Courses

Licensed Practical Nurses with five-year currency on licensure or transfer students from other Registered Nurse
programs having nursing courses which are not more than two years old may apply to challenge one or two courses in the
Motlow nursing program. The courses which may be challenged are NET 141 Nursing Care | and NET 142 Nursing Care Il
NET 140 Role of the Associate Degree Nurse, scheduled in the fall term, may not be challenged. Applicants desiring to
challenge these courses must notify the Director of Nursing Education prior to June 15 of the entry year. The challenge
process will be explained during new student orientation in the summar or upon application to the nursing program.
Licensed Practical Nurse challenge students must also meet all criteria discussed in Challenge Examination Program Credit,

page 30.

An applicant for challenge of nursing courses must complete the following steps:

1. apply to and be accepted by the college,

2. apply to and be accepted into the nursing program,

3. comply with provisions of the Academic Assessment Placement Program, and

4. have a 2.0 (on a 4.0 scale) cumulative grade point average in all college courses attempted.

When the above steps are completed, the applicant for challenge must:

1. register for the course to be challenged during preregistration or regular registration for the semester in which
the course to be challenged is scheduled,
2. submit a Proficiency Examination Application upon the dates selected by the Director o

to the beginning of the challenge course.

f Nursing Education prior

f |
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3. complete the three- or four-component challenge examination for the course being challenged by the last
scheduled day in that term to add a class.

4. Challenge of NET 142 is contingent upon successful challenge of NET 141.

If the student successfully completes all components of the challenge examination, credit for the challenged
course will be granted. A "CR" will be used on the transcript indicating hours earned with no affect on the grade point
average.

If the student does not successfully complete all components of the challenge, he/she must choose either to
attend and complete requirements of all classes/labs for the course for which he/she registered and attempted the challenge
or withdraw from the current nursing sequence.

The challenge examination for NET 141 - Nursing Care |, consists of the following four components,

1. a challenge preparation session conducted by the nursing faculty. Attendance is required for satisfactory
completion of the challenge examination.
2. a written exam which tests theory and rationales taught in the course being challenged.
. satisfactory demonstration in the Campus Nursing Lab (CNL) of selected clinical procedures taught in the course
being challenged, and

. Satisfactory completion of Clinical Field Experience (CFE) assignment including skills taught in the course being
challenged.

An 80% passing rate is required on the written components to be eligible to continue to the next components of
the challenge examination. Satisfactory completion of the CNL components are required for the student to progress to the
CFE components. The CFE components will be conducted as a client care assignment under the supervision of nursing
faculty in a selected clinical agency. The CFE assignment will not be conducted in an agency in which the challenging

student is employed. Assignment of instructors to administer the components of the challenge exam will be made by the
Director of Nursing Education.

NURSING MAJOR
TRACK A
Associate of Applied Science Degree
Track A admission requirements: completion of required remedial and developmental courses, writing of the
Nursing Entrance Examination, acceptance by the Nursing Education Department, cumulative grade point average of 2.0 or
better in all college courses attempted, completion of BIO 141 at the college level, satisfactory physical examination, and

proof of completion of requirements for Basic Life Support Curriculum C GPR.

First Year (3 semesters) Second Year (2 semesters)

Courses Credit hrs. Courses Credit hrs.
ENG 101,102 ... i iee i o 6 BIO 231 ... e 3
MAT 120 .. it e e e e e 1 NET 213,241,242 ... ...... ... 18
BIO 271, 272 4 s woiverios eiaramais sas slaiaiatly oy 8 IDS 10T ... e wiET a 2
HED 223 .. ittt e et i e e 3 PSY 290 ... e 3
CST 105 . .. . Winwii §isvefEid siamior 308 vienermceroie 1 One of the following:
NET 140, 141,142 .. ........ SEN iR 18 S0OC 211,S0C 212,S0C 220 ........... 3
PSY 131 . e s 3
EDU 217 . .. . il 5055 5. 5057, 5 b mem o srscesm 3
29 hrs.
43 hrs

EXTENDED STUDY TRACK
Associate of Applied Science Degree

This Track is designed for students who lack the necessary educational background to pursue a career in nursing,
or who for personal, family, or financial reasons, may need to extend the program of study for longer than 2 years.
Individual programs of study requiring more than 3 years for completion must be approved by the Director of Nursing
Education. Full details of Track A and Extended Study Track requirements are available in the nursing office.

Motlow also offers a university parallel major with a pre-nursing area of emphasis. To make sure you are following
the correct program, check with your advisor or see the pre-nursing area of emphasis in the university parallel major.
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OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology major designed to prepare students for
various entry-level office positions. These positions include receptionists, filing clerks, typists, data entry operators,
information processing specialists, executive aides, or secretaries. Training in this degree program combined with further
education and/or experience should enable the graduate to advance to positions such as office manager, executive
secretary, or administrative assistant.

The major core curriculum is designed to promote development of the following competencies.

an understanding of principles of written business communications applying standard rules
the ability to type a variety of letter styles, administrative communications, forms, tables, and manuscripts
maintaining mailebility standards
* the ability to effectively operate modern office equipment
* an understanding of fundamental computer concepts, hardware, and application software with emphasis in word
processing and desktop publishing
an understanding of fundemental business and economic principles
* an understanding of modern administrative office procedures
* an understanding of records management methods, control, and equipment
* an understanding of accounting principles and the accounting cycle
These two-year programs are for the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree is awarded.

Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102 v simiaase sumeing 558 Siaaste o aid G000 5500 wraiaare wis's smieiese aisie geoegie wond a0 Risieidiy o o e Tierns S1ms 6
COM TOT & vt tivianma simes bs s s aiod sssaioai s ialadis e s os . vimeae e e n s d e B e wee e et e 3
ECO 207 & v+ voeaie o e vv saie aiw e o4 564 S8 e v/ e ae B e e e e e e e e g e s e e e e e 3
MAT 122, 131 it ie i mnnss i st asnaaass e e e s s ea s e ee e eeeee e e s e s e e be e A e 6
FOST 115 &+« cone simiaimes momesibod (0 Siaraeiaranilh Wi Weaalv WSaEN IS Beswpiateins Hieimeeimin® LRSI SENATRE 2ty HTe® 3
1o 1=3% [+ & TR I P PR SR R wme wiee e e owre e e e Bielelels wialalaTE A 40 2

ACT 231, 282 + o v v v omies sonminin bt §05 @ Slealalh oia @ @A GRS Sl e ime v e e B @SIE iR el e S 6
BUS 121,261 ....... e eiea e Sk B SRR S e MR TG MRS e e e e R afeeed slaeiriia e 6
CST 124,210 ......... ererene areieiond SE BT ETRRAE R R R S SEE 8 B SRR ey wiee RS EE Sla e v 6
HROGT 107, 102 o v vt v eisinis ame siess sy pioe s 0 48 8ien il s et 8aad e o umisie b e s L B e s 6
OST 115 & v v v v n e e srmisiscs wime mvarsnese somve v o e 8503 Fala A alia VRIS WEF SNET0E e e el spey SRS RER S 0 3
OST 140 .\ v e i v savanamnnsnasaasmnsnasmenasessusmanesin e aee A e e me bae wiaie wn e es b ? 3
OST 201, 203, 213,221 ...... S T o T e R e e N ST O Ut e LA TR GO T 12
Gonearal EIECHIVOS . « .« « « 516 siniesonie mie sopsincanis s & o0e pia/aiain 2lils e eali aiilime s Suisiniswians wimeige pam s e S B e e 3
68 hrs

*Keyboarding skills are required for CST 115. CST 100 or previous typing course is a prerequisite or co-requisite for CST
115.

**Students with one year of high school typewriting may be permitted to substitute elective hours for OST 101 and begin !
with OST 102.
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TECHNICAL CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated area to
develop specific career skills. A certificate of credit program is available at Motlow in electronics and in microcomputer
software applications. Credits earned in these programs are acceptable toward the associate degree if the student decides
to continue. The certificate of credit program is designed for the student who does not intend to transfer to a four-year
institution.

ELECTRONICS
Technical Certificate of Credit

Motlow State Community College offers the Electronics Certificate of Credit for those interested in electronics,
maintenance, and assembly. The certificate offers an excellent opportunity for preparation for employment. Those who are
already employed may wish to upgrade or update their skills and knowledge by enrolling in this program. Many types of
industry and many businesses offer employment opportunities for persons trained in electronics service, maintenance and
assembly. This program includes practical troubleshooting experience using state-of-the-art computer-assisted electronics
trainers in a lecture/laboratory environment.

Courses Credit hrs.
2 T e e e sl N RN aSese e B E SEE BRI e 3
PHY 211 ........ o pE R R R e i 6 BymCelEHRIENCGH BRI 6N SRRl AT ARSI RN Y e EE wa 4
ERG 181, 182,281 ...... @ AR AR ST e e St Bt R AT A el et iR ceoae 18
IAT 210 ....... W R e BTN T B Bl TR sieie e SR BRI T i iR Se ms wirmrle wa 4
MAT 127 igiain syl ddele st o e s S AR R MR b bR R e e R e R A e m B 8 3

32 hrs

MICROCOMPUTER SOFTWARE APPLICATIONS
Technical Certificate of Credit

Motlow State Community College offers the Microcomputer Software Applications Certificate of Credit for those
interested in learning the applications of microcomputer software in today’s world. The certificate offers employment
preparation opportunities and the opportunity to upgrade skills for those who are already employed. Training in the
application of microcomputer software offers employment opportunities in many business and service organizations.

Courses Credit hrs.
*CST 1165, 125, 126,161,210 ............ Ca eeme B R S R R RS s A8 B SR e e ey e e 15
CST 124 0r OST 140 . it v ittt ittt e n et e s m e se e nen e e e e oese s 3
BUS 121 ... ... i it i a N e RN Fiane ek SR e TR TR RS R 6T O 3
ACT 231, 291 ... . i e i vt s SRR e B SRR e ST e AR A Bealis suahalal R EE BT 6

27 hrs.

*Keyboarding skills are required for this course. CST 100 or previous typing course is a prerequisite or co-requisite for CST
115.
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COURSE DESCRIPTIONS

COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certificate of credit from Motlow College are
described on the following pages. Included with the description of course content are the semester credit hours earned by
completing the course and a listing of any courses which should be taken prior to the time (prerequisite) or at the same time
(co-requisite) enrollment in the course occurs.

In each discipline is a 299 Topics course. A topics course permits development of a specific study project under
the supervision of the discipline instructor. The topics course must be developed by the instructor who will supervise the
activity and must be approved by the student’s advisor and the associate dean of the division to which the discipline is
assigned. The credit for a topics course may vary from one to five hours. No more than six semester credit hours earned in
topics courses may be used in meeting minimum degree requirements.

ACCOUNTING

ACT 231 PRINCIPLES OF ACCOUNTING | ..o vvvinnviiie s s e 3 sem hrs cr
This course is a study of basic principles of accounting, the accounting cycle, accrual accounting, and financial
statements for proprietorships.

ACT 232 PRINCIPLES OF ACCOUNTING Il ... vvviiv im0 00 3 sem hrs cr
This course expands the principles presented in ACT 231 with emphasis on partnership and corporate entity
accounting, manufacturing cost systems, and financial statement analysis. Prerequisite: ACT 231.

ACT 241 INCOME TAX ACCOUNTING--PERSONAL ... vv v ee 3 sem hrs cr

This course is a study of federal income tax laws with emphasis on the preparation of returns for individuals.
Topics discussed include items to be placed in gross income and exclusions, adjustments to income, itemized deductions,
and tax credits.

ACT 251 INTERMEDIATE ACCOUNTING | .o vvvniihin et 3 sem hrs cr

This course is a study of fundamentals of accounting, including statement of changes in financial position, present
value, cash and receivables, inventories, depreciation, amortization, and current and long term liabilities. Prerequisite: ACT
232.

ACT 252 INTERMEDIATE ACCOUNTING Il .o vt vvvnnee st st f 3 sem hrs cr
This course includes the study of fundamental processes in stockholders’ equity, earnings per share, temporary
and long term investments, income taxes, leases, pension, and financial statement analysis. Prerequisite: ACT 251.

ACT 261 COST ACCOUNTING .« .o vvvvvinecarnraannenesrumere sttt 3 sem hrs cr

This course is a study of the use of cost data for external reporting, internal planning, and control decisions.
Topics include product costing, cost behavior analysis for decision making, standard costing, budgeting, and direct costing.
Prerequisite: ACT 232 or permission of the Associate Dean of Career Education.

ACT 2871 AUDITING &+ ot ven e ins o an s aae e r s ntr et 3 sem hrs cr

This course is a study of auditing procedures with emphasis on areas of deviation from acceptable accounting
principles and problems that an auditor encounters in preparing an audit report, Topics discussed include verifying
accounting data, preparation of raports, auditor encounters in preparing an audit report. Topics discussed include verifying
accounting data, preparation of reports, auditor rolas in liability for preparation of financial statements, and auditing theory.
Prerequisite; ACT 232 or permission of the Associate Dean of Career Education.

ACT 291 ACCOUNTING APPLICATIONS ON THE MICROCOMPUTER . . v vvvi v ve s s em s an s amnmeseas 3 sem hrs cr

This course is designed to prepare the student to set up an accounting system using commercial software on a
microcomputer. it introduces the recording of transactions, adjustments, and other accounting data to produce a set of
financial statements. Prerequisites: ACT 231 and CST 115.

ACT 299 TOPICS IN ACCOUNTING oottt e pm et mn 1-5 sem hrs cr

Selected topics in accounting; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meseting minimum degree requirements.

|
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AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE . ... .. it i e it i a e s 3 sem hrs cr
This course is a study of animals in agriculture: body systems and development, principles of inheritance,

fundamentals of feeding, the function of farm animals, animal sanitation, animal products, and the relationship to public
health.

AGR 102 PLANT SCIENCE FOR AGRICULTURE . . .. ittt ittt et ittt et ettt e et s et e ie e i ieean 3 sem hrs cr

This course is a study of plant structure and the physiology, heredity, and environment in relation to growth,
adaptation, and management of crops.

AGR 210 THE ECONOMICS OF AGRICULTURE . ... ... . i i i it e e e 3 sem hrs cr

This course examines economic principles as they relate to agriculture, the place of agriculture and agribusiness in
the national economy.

AGR 234 FARM ANIMAL DISEASES .. ..ottt e e et et e et e e et et et e e 3 sem hrs cr

This course is a study of commonly encountered diseases of farm animals (horses, cattle, sheep, hogs, and
poultry), description of the diseases, pathogenesis, signs, and treatments. Special emphasis will be placed on the on-farm
recognition, prevention, and lay person treatment of farm animal diseases.

AGR 299 TOPICS IN AGRICULTURE . . . .ot e et e e et e e ettt e an e 1-5 sem hrs cr
Selected topics in agriculture; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than

six semester hours in topics courses may be used in meeting minimum degree requirements.

ANTHROPOLOGY

ANT 201 INTRODUCTION TO ANTHROPOLOGY .\ ittt ittt ettt et it ta e en st e ie e 3 sem hrs cr
This course examines man’s place in nature through the investigation of physical and cultural aspects of

anthropology. Study is made of human origins, the fossil record from archaeological excavations, and the biological aspects
of race, variations, and heredity.

ANT 299 TOPICS IN ANTHROPOLOGY . . .ot e e e e et e e i e e e e e e e 1-5 sem hrs cr
Selected topics in anthropology; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than

six semester hours in topics courses may be used in meeting minimum degree requirements.

ART

ART 101 ART APPRECIATION . .. i i i i e et e i i ittt e e 3 sem hrs cr

This course is designed to help students understand the visual arts--painting, drawing, sculpture, and architecture--
and to show how culture and art interact.

ART 104 ARTS AND CRAFTS | ittt et i i it et e it et it e i 3 sem hrs cr
This course provides experiences with arts and crafts materials used in contemporary life and present-day
elementary school art programs. (Normally offered during the fall semester only)

ART 105 ARTS AND CRAFTS Il . . it i i i i it e it et e ey 3 sem hrs cr

The course provides opportunities for making pioneer and contemporary arts and crafts objects. Prerequisite: ART
104 or permission of the Associate Dean of Liberal Arts.

ART 111 BASIC DESIGN . . o .t ittt it et e i et et ettt it ettt s ettt et 3 sem hrs cr
This studio course uses a contemporary approach to the elements and principles of two-dimensional art. (6 hours

a week)

ART 121 DRAWING . ..ttt ittt e ittt it e s ettt e sttt a e 3 sem hrs cr

This studio course provides the beginning and intermediate student with methods of free-hand drawing plus the
expressive processes. (6 hours a week)

ART 231 PAINTING ... i i et e ittt et ettt s e i i e i e i e 3 sem hrs cr
This studio course provides the basic techniques of oil painting plus contemporary painting processes. (6 hours a

week)
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ART 241 CERAMICS . ittt vttt i te e st ee e nns et e oaaaaussenotataascoees s 3 sem hrs cr
This studio course focuses on the techniques of making hand-built pottery, wheel pottery, and scuipture.
Decorating the art objects and firing the kiln are included. (6 hours a week)

ART 261 COMMERCIAL ART .. v it ittt it iaae st aa s taaa o ea g e crenes 3 sem hrs cr
This course is designed to teach lettering, layout, overlay, and methods of composition and visual communication

in advertising design.

ART 299 TOPICS IN ART L ittt ettt eaa s s st a sttt oo ctaessenneon 1-5 sem hrs cr

Selected topics in art; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester
hours in topics courses may be used in meeting minimum degree requirements.

BANKING

AMERICAN INSTITUTE OF BANKING. The American Institute of Banking (AIB) is an educational division of the American
Bankers Association. Motlow State Community College coordinates the course offerings for two AIB study groups, the

Middle Tennessee Study Group and the Cumberland Study Group. Students taking banking courses through Motlow College £
earn college credit as well as American Institute of Banking credit. The courses may be taken by any student but are ;
primarily structured to meet the needs of banking employees. Information on specific AIB diploma and certificate programs ‘|
may be obtained in the Office of Extended Services. l‘

BNK 111 PRINCIPLES OF BANKING . ...t iv ittt iii v isea e cc oo eese e 3 sem hrs cr

This course presents the fundamentals of bank functions in a descriptive fashion so that the beginning banker may
view the chosen profession in a broad {and operational} perspective. The descriptive orientation is intentional. Banking is
increasingly dependent upon personnel who have the broad perspective so necessary for career advancement.

BNK 112 COMMUNICATING IN THE ORGANIZATION: ORAL COMMUNICATION FOR BANKERS .. ......... 1 sem hr cr
This course focuses on the understanding of core communication principles essential for communication
offectiveness and the application of these principles to the major communication contexts.

BNK 118 LAW AND BANKING: PRINCIPLES . ... it vt i iie et s e e i 3 sem hrs cr
This course is an overview of the legal aspects of banking with special emphasis on the Uniform Commercial Code.
The course includes summaries of law pertaining to contracts, real estate, and bankruptcy.

BNK 120 LAW AND BANKING: APPLICATIONS . .. ..ttt ceee e e 3 sem hrs cr

This course is an introduction to laws pertaining to secured transactions, letters of credit and the bank collection
process. Check losses and a broad range of legal issues related to processing checks are included. Case studies are used to
illustrate important legal points.

BNK 122 MONEY AND BANKING . . . ittt ettt ieen s ess e oo et e e oot s 3 sem hrs cr

This course stresses the practical aspects of money and banking and emphasizes the basic monetary theory '
needed by the banking student to apply his knowledge to his particular job. Historical treatment has been kept to a l
minimum. Emphasis is also placed on such problems as economic stabilization, types of spending, the role of gold, limitation
of central bank control, government fiscal policy, balance of payments, and foreign exchange, showing their repercussions
on the banking industry in affecting yield curves and the structuring of portfolios.

BNK 133 SAVINGS AND TIME DEPOSIT BANKING .. .ottt 3 sem hrs cr

This course reflects a knowledge of the historical development of savings institutions and an awareness of the
basic economic function of the savings process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation. Different types of financial savings are
reviewed in order to describe the system financial flows of income to capital investment.

BNK 142 DEPOSIT OPERATIONS ..\ttt it iiinee s e et 2 sem hrs cr

This course examines the deposit operations of banks in the context of the United States payment system. It
explores how banks operate relative to their deposit-taking activities. Emphasis is on system rather than product of
instrument. Government rules and regulations and the future of American payment mechanisms are covered.
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BNK 144 TELLER TRAINING . . ...... . ¢wsn isssesess awesiiess soed s e & amiel s s Lehen e 3 sem hrs cr

This course provides the skills that tellers need in today’s banking industry. It includes topics on the banking
industry’s impact upon society and the economy, quality customer service, bank security, and loss prevention techniques,
and various other banking transactions.

BNK 145 SELLING BANK SERVICES: A HUMAN RELATIONS APPROACH . . .. ...ttt ittt i i iiie et n 1 sem hr cr

This course focuses on important aspects of the customer’s ego, active listening and probing, presenting benefits,
and successfully closing a sale.

BNK 213 CONSUMER LENDING . . .t vt i ittt i ine et et nnn e nnarannrnasanns e 3 sem hrs cr
In this course, the techniques of instaliment lending are presented concisely. Emphasis is placed on establishing
the credit, obtaining and checking information, servicing the loan, and collecting the amounts due. Each phase of a bank’s
installment credit operation should be carefully scrutinized to be certain that the most efficient methods are employed, for
only through an efficient operation can a bank maximize its profits on this particular kind of credit. Other topics discussed

are inventory financing, special loan programs, business development and advertising, and the public relations aspect of
instaliment lending.

BNK 222 ANALYZING FINANCIAL STATEMENTS ........ R SR s W Eaa TSR S e e i . 3 sem hrs cr

This course is organized into two main sections: characteristics of financial statements and financial statement
analysis. The first section serves as a useful review of basic accounting principles for those students who have studied
accounting. For those who have not, this section provides the minimum accounting background necessary for profitable
study of financial statement analysis. The second section of the course covers goals, methods, and tools of analysis;
analysis of profit and loss, accounts receivable, inventories, and balance sheets; the relationship of balance sheet accounts
to sales; and projected statements and cash budgets.

BNK 230 FINANCIAL PLANNING . ..ttt ittt e ettt e e ettt et e e e e 3 sem hrs cr
This course provides information on the financial planning process and its applications and a better understanding
of the factors affecting consumers’ financial decisions.

BNK 242 REAL ESTATE FINANCE . ... ittt ittt ettt et et 3 sem hrs cr
This course addresses the manner in which funds are channeled into mortgage markets, the financing of residential
and income-producing property, and administrative tasks common to most mortgage departments.

BNK 243 INTERNATIONAL BANKING . ..ttt e it et e e e e bt e st ame s et nnnnesn 3 sem hrs cr

The text is an introduction to a vast field for those working in international departments, as well as for those
involved in the domestic activities of their banks. The essential objective of this course is to present the basic framework
and fundamentals of international banking, how money is transferred form one country to another, how trade is financed,
what the international agencies are and how they supplement the work of commercial banks, and how money is changed
from one currency to another.

BNK 253 COMMERCIAL LENDING . 0 ittt ittt ittt i e it ettt et e ta sttt e e 2 sem hrs cr

This course provides an introductory overview of the commercial lending function. It stresses the need for a solid
relationship between a bank’s commercial customers and the lending officer and the importance of commercial loans to a
bank’s portfolio.

BNK 254 THE NEW WORLD OF COMMERCIAL BANKING . .. vttt ittt ettt et et et ennn 3 sem hrs cr

This course is a thorough analysis of commercial banking in the United States and the major issues facing today’s
bankers. It focuses on the latest competitive, regulatory, technological, and market-related developments in commercial
banking.

BNK 261 STATEMENT ANALY SIS . .. i ittt it ittt ettt sttt ettt e ettt iaeananns 3 sem hrs cr
This course provides the basic concepts of and skills for statement analysis. Based on a five-part, reusable, self-
instructional format, the components are designed for maximum flexibility and immediate on-the-job application.

BNK 262 MARKETING FORBANKERS ........c0ovuirvuuen R e I T e e b e e e e 3 sem hrs cr

This course for commercial bankers develops the market awareness characteristics of present financial services
competitors. It defines marketing, examines motivational strategies for customers who purchase financial services, and
provides instruction for developing a successful marketing plan. Also covered is the integration of public relations,
advertising sales promotion, selling, and service distribution functions.
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BNK 265 COMMERCIAL BANK MANAGEMENT .. ... .ttt 3 sem hrs cr

This course is an introduction to the handling of day-to-day bank activities including formulation of objectives and
policies; management of assets and liabilities; sources and uses of funds; administration of deposits, loans, and other
investments; and the short-term management of funds. Case studies are used to aid the student in acquiring bank
management skill.

BNK 270 MANAGEMENT FUNDAMENTALS ... ..ttt ee e 3 sem hrs cr

This course introduces a variety of modern management theories and approaches organized around the basic
functions of planning, staffing, leading, and controlling. Organizational theory, motivation and communication, budgetary
controls, and management information systems are included.

BNK 299 TOPICS INBANKING . ..ot iiiiiiiinneenarsssasaaeaae st 1-5 sem hrs cr

Selected topics in banking; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more
that six semester hours in topics courses may be used in meeting minimum degree requirements.

BIOLOGY

The biology sequence BIO 104, 105 is designed as an optional sequence to General Biology (Bio 141, 142) for
many non-science areas of emphasis. Transient students and students who intend to transfer to other than a Tennessee
Board of Regents’ institution upon graduation from Motlow should check with their advisors before selecting BIO 104, 105,
Students who receive credit for BIO 141, 142 may not receive credit for BIO 104, 105.

HONORS BIOLOGY: For students who qualify, an Honors Biology opportunity exists through enroliment ina
laboratory section identified in the semester schedule of classes. The distinguishing feature of the Honors Biology laboratory
will be individual research on a variety of topics.

BIO 104 PRINCIPLES OF BIOLOGICAL SCIENCE | . ... iivii it c e 4 sem hrs cr

This course surveys scientific methodology, objectives of biology, levels of organization, basic concepts of cell and
molecular biology, genetics, evolution, and plant kingdom. (3 hours lecture-2 hours laboratory) (Normally offered during the
fall semester only)

BIO 105 PRINCIPLES OF BIOLOGICAL SCIENCE Il ... ..ttt « ... 4semhrscr
This course surveys the animal kingdom and environmental biology. Specific topics include: taxonomy,

morphology, physiology, and economic importance of animals. Environmental topics include: food chain, energy flow,

community concept, overpopulation, pollution, and the extinction of species. {3 hours lecture - 2 hours laboratory)

{Normally offered during the spring semester only)

BIO 141 GENERAL BIOLOGY | 4ttt ittt i ieie i eiinna s eie e tans s s 4 sem hrs cr

This course examines in detail the physical and chemical basis of life with emphasis on cell processes,
reproduction, and inheritance. A unit on the Monera, Protista, and Fungi introduces the student to three of the five
kingdoms of living organisms. (3 hours lacture-2 hours laboratory)

BIO 142 GENERAL BIOLOGY Il ittt ettt i it iasamamae s aaa st 4 sem hrs cr
This course examines the major groups of plants and animals. Emphasis is placed on the taxonomy, morphology,
physiology, and evolution of these two kingdoms. (3 hours lecture - 2 hours laboratory)

BIO 231 MICROBIOLOGY .+ v v vttt e one it ot iaa s o eas s aaana s s amsonsoaes s 3 sem hrs cr

This course is a study of micro-organisms, especially bacteria, with emphasis on cytology, morphology, physiology,
genetics, medical aspects, and cultural techniques. Laboratary experiments are designed to familiarize the student with
microbiological techniques, cultivation, isolation, identification of bacteria and other micro-organisms. (2 hours lecture - 3
hours laboratory) Prerequisite: BIO 141. (Normally offered during the fall semester only)

BIO 271 ANATOMY AND PHYSIOLOGY | ..ottt i s 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing the cellular and tissue level or
organization, the integumentary, reproductive, skeletal, muscular, nervous, sensory, and endocrine systems. {3 hours
lecture-2 hours laboratory) Prerequisite: BIO 141. (Normally offered during the fall semester only)

BIO 272 ANATOMY AND PHYSIOLOGY Il . v v vt i i ie s i i 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing development and inheritance,
the cardiovascular, lymphatic, respiratory, digestive, and urinary systems. The latter part of the course deals with fluid,
electrolyte, and acid-base dynamics. (3 hours lecture-2 hours laboratory) Prerequisite BIO 271. (Normally offered during
the spring semester only}

R
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BIO 299 TOPICS INBIOLOGY . ... .civvvnnvnnn B RS WY EERE R TeAY SN T A B N e 1-5 sem hrs cr
Selected topics in biology; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than

six semester hours in topics courses may be used in meeting minimum degree requirements.

BUSINESS

BUS 121 INTRODUCTION TOBUSINESS . .. v it ittt ain v a e i saaaaaanensnnsnnsos 3 sem hrs cr
This is a course designed to provide the student with an understanding of areas of business which include

business ownership and organization, production, management, marketing, personnel, banking, insurance, finance,

management information systems, and international business. Completion of a research paper or project is required.

BUS 130 PERSONAL FINANCE . .. .0t in v nrnnnnnsasassa st sassnsssnasnsnanennnanssssn 3 sem hrs cr

This course is designed to present areas in the personal or family financial cycle which affect every adult. Subject
areas include financial and personal records, personal budgeting, financial services, consumer credit, insurance, Social
Security, investments, housing, tax management, retirement and estate planning.

BUS 201 INTERNATIONAL BUSINESS . ... it vttt ci i nse s mnannas e aaranssnannsnsnnnons 3 sem hrs cr

This course is a survey of the major issues associated with doing business internationally. included is a study of
international organizational structures and managerial processes and the cultural, political, economic, competitive, and
technological environments of global business. Prerequisite: BUS 121 or permission of the Associate Dean of Career
Education.

BUS 222 BUSINESS COMMUNICATIONS .. .. ittt it ittt et ettt enaaanssannosas 3 sem hrs cr

This course is a study of the principles, practices, and mechanics of business communications. Emphasis will be
placed on composing effective business letters and business reports. Types of letters studied include the following: orders,
announcements, acknowledgements, inquiries, goodwill letters, adjustments, refusals, sales letters, employment letters, and
resumes. Also included are the recognition and investigation of problems preparatory to writing reports and the presentation
of written business reports. Prerequisite: ENG 102.

BUS 241 BUSINESS STATISTICS .. v ittt i in ittt it et et i a ettt n s tesanasneass 3 sem hrs cr
This course involves a study of techniques used in collecting, presenting, and interpreting data; measures of

central tendency and dispersion; probability and probability distributions; sampling distributions; estimation; and hypothesis

testing. Prerequisite: MAT 131 or higher mathematics course or permission of the Associate Dean of Career Education.

BUS 261 LEGAL ENVIRONMENT OF BUSINESS . .. ............. ST S PR EIETE 3 sem hrs cr

This course is a study of the legal aspects of a business environment. Topics covered will include the presentation
of law as an expanding social and political institution; the nature of legal systems; business crime; the law of torts;
constitutional limitations and regulatory powers; basic law of contracts; and the legislative, judicial, and administrative
control of business through the laws of employment, labor, tax, antitrust, consumer and debtor protection.

BUS 271 PRINCIPLES OF MANAGEMENT . . ... ittt ittt ittt sttt annnsanansannanssos 3 sem hrs cr

This course is a study of the management functions of planning, organizing, staffing, directing, and controlling.
Special emphasis will be placed on the evolution of managerial thought, organizational behavior, managerial ethics, and
social responsibilities. Case-study methodology will be used to emphasize the applicability of material covered. Prerequisite:
BUS 121 or permission of the Associate Dean of Career Education.

BUS 275 SMALL BUSINESS MANAGEMENT .. ... ittt ittt it iit s ettt casaaonneses 3 sem hrs cr

This course is a study of the techniques of organizing and operating a small business. A broad range of topics is
discussed relating to all aspects of small business management. Case-study methodology will be used to emphasize the
applicability of material covered.

BUS 291 CAREER PREPARATION . ... it v ittt s inaaa e nanss e e e b AT 3 sem hrs cr
This course is a detailed study of the methods for successful entry into work organizations and continued success
after employment. Included are the following topics: exploration of personal career goals, job search methods, evaluation of
employment opportunities, preparation of an application letter and a resume, development of successful interviewing
techniques, development of successful work habits and attitudes, time management, improvement of listening skills, stress
management, and other topics related to the successful pursuit of a career. This course is a recommended elective for all
Career Education students. It is further recommended that this course be taken in the spring semester prior to graduation.

BUS 299 TOPICS INBUSINESS & . ittt ittt it ettt it ettt sea e aeaenan 1-5 sem hrs cr

Selected topics in business; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum degree requirements.
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CHEMISTRY

CHE 101 GENERAL CHEMISTRY | ...ttt et ettt e st et e 4 sem hrs cr

This course is a study of fundamental concepts of atoms and molecules, chemical bonding, formula and equation
writing, naming compounds, quantitative relationships involving formulas, classification of the elements and selected
compounds, shapes of molecules, stoichiometry, and gas laws. {3 hours lecture-2 hours laboratory)

CHE 102 GENERAL CHEMISTRY [l . ottt ittt e e it ettt e ettt et e et 4 sem hrs cr

This course is a study of solutions, acid-base concepts, chemical kinetics and equilibrium, ionic equilibria of weak
electrolytes, thermodynamics, oxidation-reduction reactions, and nuclear chemistry. (3 hours lecture-2 hours laboratory)
Prerequisite: CHE 101,

CHE 231 ORGANIC CHEMISTRY | .\ttt ittt ittt e ittt ettt e e anns 4 sem hrs cr

This course is a study of the preparations and properties of aliphatic and aromatic compounds, their nomenclature,
and their reactions. (3 hours lecture-2 hours laboratory) Prerequisite: CHE 102.

CHE 232 ORGANIC CHEMISTRY 1l L ottt e it sttt et ettt ettt sttt ettt et 4 sem hrs cr

This course is a study of the preparations, properties, nomenclature, and reactions of the following classes of
compounds: alkyl halides, alcohols, ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture-2 hours
laboratory) Prerequisite: CHE 231,

CHE 299 TOPICS IN CHEMISTRY ..ttt t i et ettt it et e et ettt et ettt 1-5 sem hrs cr
Selected topics in chemistry; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than

six semester hours in topics courses may be used in meeting minimum degree requirements.

COMMUNICATIONS

COM 101 FUNDAMENTALS OF SPEECH ... ..t i i e e e e e e e e 3 sem hrs cr
This course is a study of communication skills, including practice in organizing, preparing, and delivering various
types of informative and persuasive speeches; and in engaging in constructive criticism of oral communication.

COM 104 VOICE AND DICTION . . ittt it i ettt ettt et ettt et et e e e 3 sem hrs cr
This course provides training in the development of more articulate speech and effective voice quality through
study of vocal anatomy and mechanism. Classroom drills and individualized instruction are utilized.

COM 108 ORAL READING . . ittt ittt et et e e e et e e e e e e e e e 3 sem hrs cr

This course develops skills in the art of reading aloud. Choosing, preparing, and presenting literary selections are
stressed.

COM 111 SURVEY OF MASS COMMUNICATIONS ... . ittt it ittt et et 3 sem hrs cr

This course explores the historical development of various media of mass communications. Included are standard
printed media, radio, television, films, public relations, and advertising; their roles and responsibilities, their impact on
society, and their possibilities for the future.

COM 112 INTRODUCTION TO JOURNALISM & ittt ittt ettt e e et e ettt ettt et 3 sem hrs cr
This course is an introduction to print and broadcast journalism with an emphasis on newsgathering methods and
the writing of news. Prerequisite: OST 101 and/or ability to type 35-40 words per minute.

COM 113 INTRODUCTION TO BROADCASTING . .t i vt veesiir s s ennsnnnsensnn o aie aEieATe ATECeE 3 sem hrs cr

This course is an introduction to broadcasting history, structure, and careers. It is designed to provide a working
knowledge of broadcasting operations. Laboratory experience is provided in radio and/or television operations and
broadcasting.

COM 202 CHILDREN'S DRAMA . . .o ittt s i et e e e e e e e e e 3 sem hrs cr

Training is provided in story-telling, puppetry, creative dramatics, and acting children’s drama. This course is
recommended for students with an interest in drama and for those who plan a career working with children, particularly in
education.

COM 203 INTRODUCTION TO DRAMA . . i i ettt e et e e et e 3 sem hrs cr
This course surveys and emphasizes various topics of drama. Included in the study are the development of drama
and the theatre, basic mechanics of acting, and characterization. Critical study of plays will be covered in the course.

!
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COM 212 WRITING ARTICLES AND FEATURES . ...t vttt vterrvnennnnnnnnns AT S R el 3 sem hrs cr

This course focuses on writing human-interest stories, newspaper and magazines articles, personal columns,
inspirational prose, and a variety of other materials.

COM 2271 RADIO PRODUCTION ..ottt ittt ittt ettt ettt s iiat et eeeseens 3 sem hrs cr

This course is a foundations course in the field of radio production. Basic techniques of program productions and
equipment operation are stressed. Practical experience is provided in announcing, recording, editing, interviewing, cuing
records, and using the microphone.

COM 241 BASIC PHOTOGRAPHY ...ttt ittt it e e s e ennsenenns Crsasaaes e s 3 sem hrs cr

This is an introductory course in black and white photography. Basic photographic techniques and darkroom
procedures will be emphasized as well as the principles of optics and visual perception. Laboratory required.

COM 242 INTERMEDIATE PHOTOGRAPHY . .. ittt ittt ittt ittt et et e 3 sem hrs cr

This course will emphasize the finer points of lighting, composition, equipment selection, and advanced darkroom
technique. Color photography will be introduced along with basic color darkroom techniques. Lab required. Prerequisite:
COM 241 or permission of the Associate Dean of Liberal Arts.

COM 299 TOPICS IN COMMUNICATIONS ... ....vvuvnuns R TR MRS AT vetsasses. 1-Bsemhrs cr
Selected topics in communications; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than

six semester hours in topics courses may be used in meeting minimum degree requirements.

COMPUTER SCIENCE

CST 100 KEYBOARDING FOR THE COMPUTER . .. ..ttt ittt ittt oo enieennaansenes 1 sem hr cr
This course is designed to provide basic instruction on the microcomputer keyboard. Students will learn basic

skills of efficient input of alphabetic and numeric data. No credit will be granted for a student who has successfully
completed a college-level typewriting course.

CST 105 COMPUTER LITERACY . oo it ittt it sttt sttt ettt ittt iann s 1 sem hr cr
This course is an overview of computers at an introductory level. Major topics include: historical developments,

differentiation between micro, mini, and mainframe computers, discussion of application software, discussion of computer
languages, and social impact. No prior knowledge of computers is assumed.

CST 115 INTRODUCTION TO MICROCOMPUTER APPLICATIONS . .ttt ittt ittt e et sianenn 3 sem hrs cr
This course introduces the student to the use, capabilities, and limitations of microcomputers. The student will

study the terminology and concepts involved with the hardware, operating system, and applications programs. A

fundamental study of the disk operating system (DOS) and its interaction with hardware and software will be covered.

Word processing, spreadsheets, and database applications will be introduced. Prerequisite or co-requisite: CST 100 or
typewriting experience.

CST 124 WORD PROCESSING APPLICATIONS ... ..ttt ittt ittt ettt ettt et 3 sem hrs cr

This course is designed to provide a working knowledge of word processing using WordPerfect. Basic vocabulary,
concepts, and commands are covered and reinforced through various practical exercises. Intermediate and advanced
WordPerfect concepts and commands are also covered. Prerequisites: CST 115 or its equivalent or permission of the
Associate Dean of Career Education. (Formerly OST 230)

CST 125 SPREADSHEET APPLICATIONS FOR MICROCOMPUTERS . . vt v vttt it vtin s tneenneneennnns 3 sem hrs cr
This course is designed as a study of developing spreadsheet applications on a microcomputers. Business and
accounting problems will be the medium used to develop spreadsheets. Lotus 1-2-3 will be the primary tool used in this

course. Prerequisite: Documented eligibility for collegiate mathematics and CST 115 or its equivalent or permission of the
Associate Dean of Career Education.

CST 126 DATABASE APPLICATIONS FOR MICROCOMPUTERS ...\ttt tiniit ittt tareneennensson 3 sem hrs cr
This course is designed as a study of database management application software for microcomputers. Complex
business and industrial database types will be developed in the course using the dBase IV programming languags.

Prerequisite: Documented eligibility for collegiate mathematics and CST 115 or permission of the Associate Dean of Career
Education.
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CST 130 BASIC PROGRAMMING LANGUAGE ... 3 sem hrs cr
This course is a study of the Beginner’s All-Purpose Symbolic Instruction Code (BASIC) language. Primary

emphasis is on the development of BASIC programs in an interactive environment. The course will cover program design

through advanced file Processing and matrix manipulation. Case study methodology will be used to demonstrate the

applicability of complex business applications. Preraquisites: Documented eligibility for collegiate mathematics and CST
100 or typewriting experience.

CST 132 FORTRAN PROGRAMMING ................................... .. ... . . 3 sem hrs ¢r

This course introduces the student to the use of the FORmula TRANslation (FORTRAN) programming language.

Emphasis will be on mathematical and scientific applications. Prerequisites: MAT 131 or MAT 151 or equivalent and CST
100 or typewriting experience.

CST 140 INTRODUCTION TO PROGRAMMING WITH PASCAL ....................... .. ... .. 4 sem hrs cr
This course is designed to introduce students to computers and problem-solving using the Pascal Language as &
tool. Major topics will include programming logic and flowcharting. Emphasis will be on problem-solving using the language

CST 141 RPG-Il PROGRAMMING LANGUAGE ............ i i 3 sem hrs cr
This course is designed to introduce the student to the Report Program Generator (RPG-Il) language. The

application of RPG-Il to common business problems such as payroll, accounts receivable, accounts payable, inventory

control, and sales analysis will be discussed. Sequential and indexed filo processing in batch and interactive modes will be

considered. Prarequisite: Documented eligibility for collegiate mathematics and CST 140 or permission of Associate Dean
of Career Education.

CST 161 PC MAINTENANCE AND TROUBLESHOOTING . .....................

This course deals with the non-technical, component-level diagnosis and rapair of microcomputers and peripheral
equipment. Hard disk management and software installation and maintenance will be included. Prerequisites: CST 115 and
one of the following: CST 124, 125, 126, or permission of the Associate Dean of Career Education.

CST 165 NETWORKS AND TELECOMMUNICATION ...............oo 3 sem hrs cr
This course covers basic terminology of networking and telecommunications. Topics will include line protocols and
major components in a data communications system, Local Area Network (LAN}, and Personal Computer to Mainframe

connections. Hands-on experience with a LAN is included. Prerequisites: CST 115 and CST 140 or permission of the
Associate Dean of Career Education.

CST 200 PRINCIPLES OF MANAGEMENT INFORMATION SYSTEMS . ....................... ... 3 sem hrs cr

This course will develop managerial and technical skills needed to plan, develop, implement, and control a
computer-based management system in today’s society.

CST 210 DESKTOP PUBLISHING . ..................oooi 3 sem hrs cr

This course covers design elements of typical business publications including brochures, advertisements,
newsletters, and correspondence, Desktop publishing hardware and software requirements will be covered, including
computers, printers, scanners, graphics software packages, ward processors, and desktop publishing packages. PageMaker

will be the primary software package used to produce camera-ready copy. Prerequisite: CST 124 or permission of the
Associate Dean of Career Education.

CST 221 COBOL PROGRAMMING | ... ... 4 sem hrs cr

Students learn to develop and implement programs in the COBOL (COmmon Business Oriented Language)
programming language in a business environment. Top-down design and structured programming in an on-line environment
with table handling and sorting are included. Index-sequential file processing is introduced. Prerequisite: Documented
eligibility for collegiate mathematics and CST 100 or typewriting experience.

CST240DATASTRUCTURES ....................oo.o i 3 sem hrs cr
This course examines the basic concepts of data including the abstract data type, lists, sets, stacks and queues, B-
trees, Binary trees, AVL trees, hash tables, and other complex structures. Sorting techniques and data management will

also be covered. The Pascal language will primarily be used as the implementation tool. Prerequisite: CST 140 or
permission of Associate Dean of Career Education.

CST 245 C PROGRAMMING .. ............ SAEIAT e ) e e e i gy W SR R B e 18 e e e e e, 3 sem hrs cr

This course presents the essential elements of the C programming language. Topics covered will include
Input/Output concepts, fundamentals in data type, operators and control statements, functions, pointers and arrays, and
structures. Prerequisites: CST 140 or permission of the Associate Dean of Career Education.
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CST 250 {INTRODUCTION TO COMPUTER ORGANIZATION
AND ASSEMBLY LANGUAGE PROGRAMMING ... ...ttt ittt it e it e i et e 3 sem hrs cr
This course teaches elementary computer architecture machine language concepts and Assembly Language
Programming for the hardware in the Motlow College Computer Center. Data representation and elementary assembly
language programming instructions are studied in detail and applied to numerous problems. Prerequisites: CST 140, MAT
131 or MAT 151 or higher MAT, and at least one of the following: CST 130, 132, or 221.

CST 261 COMPUTER SYSTEMS EVALUATION AND DESIGN . ...ttt it ittt et et e e e e 3 sem hrs cr

This course involves systems feasibility study, analysis, and design in a business environment. Various application
software, programming languages, and hardware will be evaluated and selected. dBase IV will be the software package
used in this course. Topics covered will include fundamental data organization, input/output design, layout, and
documentation. Prerequisites: CST 115, 126, 140 and six hours in the Computer Science curriculum above CST 115 or
permission of the Associate Dean of Career Education.

CST 265 ADA PROGRAMMING . & v v ittt vt e ittt s tn e o s smsm s ae et n s ns e s snnnsessnensnns 3 sem hrs cr

This course presents an introduction to the basic concepts of the Ada language including conceptual overview,
terminology, data types, development and usage of basic expressions, object declarations, packages, tasking, subprograms,
and generics. Development and usage of basic concepts through programming assignments that cover topics such as data
abstraction, information hiding, and multiple tasking concepts are covered. Prerequisites: Two of the following: CST 132,
CST 140, CST 240, CST 245, or the equivalent; and MAT 151 or higher or parmission of the Associate Dean of Career
Education.

CST 299 TCOPICS IN COMPUTER SCIENCE . . ...ttt ittt it ittt et e e et e et et et e s 1-5 sem hrs cr

Selected topics in computer science; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum degree requirements.

COOPERATIVE EDUCATION

The Cooperative Education program provides students the opportunity to complete a portion of their academic
program as employees in industry, business, government, or educational institutions where their work is directly related to
their academic major. Additional information regarding the Cooperative Education program is available from the Coordinator
of Career Planning, Placement, and Cooperative Education.

COP 201 COOPERATIVE PRACTICUM | ottt et et e et et et et e et et e e e e 2 sem hrs cr

This course involves study-related, off-campus work experience with employers in real employment situation. At
the beginning of the course, a minimum amount of work time is determined between the student and the Cooperative
Education Coordinator. At the end of the course, student must prepare and submit to the Coordinator a written report
summarizing educational/employment experiences. The course is graded on a pass/fail basis. Prerequisites: 12 or more
semester hours earned, 2.5 or higher cumulative GPA, and permission of Cooperative Education Coordinator.

COP 202 COOPERATIVE PRACTICUM Il L oottt it et e e et et e e e 2 sem hrs cr
This course is a continuation of COP 201 with the same requirements and responsibilities for completion. The
course is graded on a pass/fail basis. Prerequisites: COP 201 and permission of Cooperative Education Coordinator.

ECONOMICS

ECO 20171 PRINCIPLES OF ECONOMICS | ..ttt it it et sttt st e et e e 3 sem hrs cr

This course is a study of basic economic concepts and macroeconomics. Topics to be covered will include basic
economic theory, economic systems, national income accounting, unemployment and inflation, money and banking, fiscal
and monetary policy.

ECO 202 PRINCIPLES OF ECONOMICS 1l .. i it ittt it ittt it e e e e et et e e e e e e 3 sem hrs cr

This course is a study of basic economic concepts and microeconomics. Topics covered include consumer and
firm behavior, economic growth, market structures, price output determination, labor and unions, international trade and
finance.

ECO 299 TOPICS IN ECONOMICS . ... ittt ittt et e et ettt ettt e et 1-5 sem hrs cr

Selected topics in economics; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education., No more
that six semester hours in topics courses may be used in meeting minimum degree requirements.
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EDUCATION

EDU 111 THE TEACHING PROFESSION . ..ttt ittt ettt ittt e tae et ne et 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is viewed in
relationship to present problems, issues, and trends. Suitability for the teaching profession is racognized as students observe
a minimum of ten hours in multi-grade-level classrooms. (Formerly EDU 132)

EDU 111 THE TEACHING PROFESSION - HONORS . . ...ttt ittt sttt ettt et ennans 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is viewed in
relationship to present problems, issues, and trends. Suitability for the teaching profession is recognized as students assist a
teacher for a minimum of ten hours in the public school. Individual work and analytical thinking are emphasized. Prerequisite:
See Honors Program entry requirements. (Formerly EDUH132)

EDU 211 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING . ... ... iviiinninrnnnn 3 sem hrs cr
This course explores physical, mental, social, and moral development of individuals from birth to the end of life. How
humans learn is a large component of the course. A tutorial assignment on- or off-campus is required. (Formerly EDU 131)

EDU 211 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING-HONORS ................. 3 sem hrs cr

This course explores physical, mental, social, and moral development of individuals from birth to the end of life. How
humans learn is a large component of the course. Individual work and analytical thinking are emphasized. A tutorial assignment
on- or off-campus is required, and students are encouraged to pursue personal interests. Classes are conducted in seminar
format. Prerequisite: See Honors Program entry requirements. {Formerly EDUH131)

EDU 299 TOPICS IN EDUCATION yin:amis smeoimmams i walees s evs e s fuesiiesi we e aou wmeng o 1-5 sem hrs cr

Selected topics in education; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

EMERGENCY MEDICAL TECHNOLOGY

Upon successful completion of EMT 110 and EMT 111, the student will be eligible to take the examination given by
the Tennessee Department of Public Health, Division of Emergency Medical Service, for certification as a Basic Emergency
Medical Technician.

EMT 110 BASIC EMERGENCY MEDICAL TECHNOLOGY | . vttt it ittt et et et et et e e et e 6 sem hrs cr

This course begins the presentation of the emergency medical techniques currently considered to be within the
responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the Tennessee
Department of Public Health, Division of Emergency Medical Service. Professional Liability Insurance may be required. (90 hours
of classroom work)

EMT 111 BASIC EMERGENCY MEDICAL TECHNOLOGY Il .« .ttt t ittt ettt e ettt ettt e i 6 sem hrs cr

This course completes the presentation of the emergency medical techniques currently considered to be within the
responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the Tennessee
Department of Public Health, Division of Emergency Medical Service. Professional Liability Insurance may be required. (90 hours
classroom work) Prerequisite: EMT 110.

EMT 150 INTRAVENOUS (IV) THERAPY . . o it i ittt et st e et et e te e 3 sem hrs cr
This course is designed to prepare the licensed Emergency Medical Technician to administer 1V’s in the field when
necessary. The course includes patient assessment and conditions under which an intravenous line is warranted; the equipment
selection and types of solutions; conditions worsened by the injudicious administration of |V fluids and how to recognize them;
the infusion procedures and types of solutions; and, the need for field asepsis. During the clinical experience, five successful
venipunctures must be accumulated. Prerequisite: Students must be a Tennessee-certified Emergency Medical Technician

EMT 299 TOPICS IN EMERGENCY MEDICAL TECHNOLOGY ... ittt ittt it it i e it e it i et e e enn 1-5 sem hrs cr

Selected topics in emergency medical technology; a course for students interested in pursuing specific study projects
under the supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No
more than six semester hours in topics courses may be used in meeting minimum degree requirements.
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ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 107 ENGINEERING GRAPHICS | . .ot ittt it it ettt it e e e et ettt mme e me s anseaesnensenns 3 sem hrs cr
This course develops drafting fundamentals with use of instruments, theory of projection, sections, auxiliary views and

dimensioning with considerable technical sketching and graphical presentation, fundamentals of perspective, and fundamentals
of descriptive geometry.

ERG 111 BASIC ENGINEERING | .. ........000vuus e e e e «Ae Gk vieseimie 4 sem hrs cr

This course is a study of forces, vector quantities and moments, resultants of force systems, simple static equilibrium,
displacement vectors, particle kinematics and projectile motion kinetics of particles using Newton’s Law. (3 hours lecture-3 hour
laboratory) Prerequisite or co-requisite: MAT 251.

ERG 112 BASIC ENGINEERING 11 . .o it i ittt ittt i ettt ettt et e 4 sem hrs cr

This course is a study of frictional forces, impulse-momentum, work and kinetic energy, temperature, heat, First Law
of Thermodynamics and the Kinetic Theory of Gases. (3 hours lecture-3 hours laboratory) Prerequisite: ERG 111. Prerequisite
or co-requisite: MAT 252.

ERG 181 BASIC ELECTRONICS | .ottt ittt ittt ettt ettt ettt 6 sem hrs cr

This course is a study of Ohm's Law, series circuits, parallel circuits, series-parallel circuits, voltage dividers, current
dividers, direct-current meters, conductors, insulators, resistors, batteries, Kirchoff’s Laws, and network theorems. This lecture-
laboratory course includes a computer-assisted instruction system utilizing an electronic trainer and a microcomputer with which
the student interacts. Prerequisite or co-requisite: MAT 121 or its equivalent.

ERG 182 BASIC ELECTRONICS Il siviscais s oa simmm steove summi s dmeaiess s i e s ol 55 o s Saisiss v sioss 6 sem hrs cr

This course is a study of magnetism, magnetic units, electromagnetic induction, alternating current and voltage,
inductance and capacitance, inductive and capacitive circuits, time constants, resonance, and filters. This laboratory/lecture
course includes a computer assisted instruction system utilizing an electronic trainer and a microcomputer with which the student
interacts. Prerequisite: ERG 181.

ERG 201 COMPUTER-AIDED DESIGN . . ittt it ittt ittt et ettt e et e et e 3 sem hrs cr

This course develops skills in computer aided drafting, solid modeling, and system assemblies using a state-of-the-art
CAD system. A design project with design requirements using data developed with the CAD system is required. Emphasis is
placed on the operating system and peripheral equipment operation. Some prior computer experience is desirabla. (2 hours
lecture-2 hours laboratory) Prerequisite: ERG 101.

ERG 202 COMPUTER-AIDED DESIGN PROJECT ..ottt iit ittt ettt ettt et eeneenns 4 sem hrs cr

This course provides increased knowledge and skill in applying a state-of-the-art CAD system to mechanical design
problems. The course emphasizes team work and integration of designs in an industrial atmosphere. Each student designs a
part of a mechanical system which must be integrated with other student work. Oral progress reports and a written final report
are required. Prerequisite: ERG 201 or permission of the Associate Dean of Career Education.

ERG 211 CIRCUITS | ppmyw mimens sisiminsio ssmamonse st susmantsioe eciite &4 GIa(emoki G0 B0 iNva sraiierd Suplvemcadne nltess o 3 sem hrs cr
This course is a study of circuit variables; current, voltage, power, energy, resistance, capacitance and inductance;
Kirchoff's Laws; writing circuit equilibrium equations using loop currents as well as node voltages; solution for resistive networks

theorems; elementary transient analysis of circuits with one storage element and networks in sinusoidal steady-state. Co-
requisite: MAT 252,

ERG 212 CIRCUITS 1l ias wins simisinin siesosie soei s s soae aens bra e s o S AR TR At 4 sem hrs cr

This course is a study of the use of complex algebra, power and power factors, phasors, and transforms, concept of
transform networks, complex impedances, and resonance, polyphase networks considered as networks with more than one
source, magnetically coupled circuits, one-port and two-port networks, transient analysis of circuits containing more than one
storage element using classical methods, and steady-state analysis of networks containing sinusoidal sources of more than one
frequency. (3 hours lecture-2 hours laboratory) Prerequisite: ERG 211. Co-requisite: MAT 253.

ERG 214 MICROCOMPUTER FUNDAMENTALS ........... wWi SR R SN s N Eiee e el 3 sem hrs cr

This course is a study of microprocessors and microcomputers. A review of digital principles, logic, and circuits will
be covered. A laboratory/lecture approach will be used to provide the student with hands-on experience of digital circuitry such
as analog to digital interfacing, logic gates, flip-flops, binary counter, programming fundamentals, and application overview of
microprocessors. Prerequisite: CST 130 or CST 132.
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ERG 231 MECHANICS OF MATERIALS . . ittt vttt te et e st e s na s taesraa e neae eueee s 3 sem hrs cr

This course is a study of the concepts of stress and strain, stress-strain relations and Mohrs circle, static analysis of
members, area moments of inertia, analysis of axially loaded members, torsion, and bending. Energy methods for normal and
shearing stresses will be studied. Prerequisites: ERG 111 or ERG 252 and MAT 251.

R 17 L 3 sem hrs cr
This course is a study of vector algebra, resultants, equilibrium, friction, centers of gravity, centroids, moments of

inertia, statics of particles, equilibrium of rigid bodies in two and three dimensions, and analysis of structures. Prerequisite or
co-requisite: MAT 252,

ERG 253 DYNAMICS ... ittt ie it te s an e et annss ) s WY KN ST e § ... 3semhrscr

This course is a study of particle kinematics, absolute and relative motion, kinetics, applications of Newton’s Laws,
work-energy principle, impulse-momentum principle, systems of particles, kinematics of rigid bodies, and mechanical vibrations.
Prerequisites: ERG 252 or ERG 111 and MAT 252,

ERG 281 DIGITAL ELECTRONICS . . . ..ttt ettt ettt ettt e e e e e i 6 sem hrs cr

This course is a study of digital logic, number conversion, clock circuits, memory circuits, store and shift circuits,
arithmetic counter circuits, and A/D - D/A conversion. This laboratory/lecture course includes a computer assisted instruction
system utilizing an electronic trainer and a microcomputer with which the student interacts. Prerequisite: ERG 181 or its
equivalent.

ERG 299 TOPICS IN ENGINEERING ...ttt ittt ettt et e ettt e e e 1-6 sem hrs cr

Selected topics in engineering; a course for students interested in pursuing specific projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more that six semester
hours in topics courses may be used in mesting minimum degree requirements.

ENGLISH

WRITING CENTER. The Writing Center provides help for any Motlow student needing individual instruction and/or practice in
specific writing skills. The Center combines individual tutoring with the assignment of reading materials, exercises, audio-visuals,
and microcomputer programs appropriate for each student. Students may be referred by any Motlow instructor or can request
individual assistance any time during the semester. No fees are charged for tutorial service or assistance; however, the students
must be currently enrolled at Motlow. No academic credit is given.

ENG 10T ENGLISH COMPOSITION | .ot vttt it ittt e e e et e e e ettt et e 3 sem hrs cr
This course focuses on essay writing using a varisty of expository patterns and emphasizes critical reading and logical
thinking. Prerequisite: Documented eligibility for collegiate English.

ENG 101 ENGLISH COMPOSITION - HONORS & . vttt tt st et te e vt i et e se o saaesennesnns 3 sem hrs cr
This course includes essay writing using a variety of expository and argumentative patterns, in-depth analysis of
readings, and an in-depth extended research project. Prerequisite: See Honors Program entry requirements.

ENG 102 ENGLISH COMPOSITION Il .\ttt ettt e et et e et e e e 3 sem hrs cr

This course emphasizes expository and argumentative essay writing and includes anin-depth extended research project.
Prerequisite: ENG 101.

ENG 102 ENGLISH COMPOSITION 1 - HONORS ...\ttt ittt et ettt e e e e et ettt e et 3 sem hrs cr
This course is an in-depth study of prose, poetry, and drama with emphasis on literary criticism and research, and the
writing of analytical papers. Prerequisite: See Honors Program entry requirements.

ENG 201 EXPERIENCING LITERATURE . . ..ottt ittt it e et et ettt e e ettt e e e e e 3 sem hrs cr
This course involves reading and analyzing a variety of fiction, poetry, and drama, researching literary topics, and
writing analytical papers. Prerequisite: ENG 102.

ENG 202 AMERICAN LITERATURE .« & .ttt et ettt et e e ettt ettt e e 3 sem hrs cr
This course is the study of representative works of American prose, postry, and drama. Prerequisite: ENG 201.

ENG 202 AMERICAN LITERATURE - HONORS . . ..ttt ittt ittt ettt ettt et e e 3 sem hrs cr
This course is an in-depth study of representative works of American prose, poetry, and drama. Prerequisite: See
Honors Program entry requirements.

|
|
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|
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ENG 203 BRITISH LITERATURE . & & 4 i it i e et e e e e e e e e e e e e e e e e e e 3 sem hrs cr
This course is the study of representative works of British prose, poetry, and drama. Prerequisite: ENG 201,

ENG 203 BRITISH LITERATURE-HONORS . ........c.vvuuun.n WA e R T B SRE SEe e b e e 3 sem hrs cr

This course is an in-depth study of representative works of British prose, poetry, and drama. Prerequisite: ENG 202
Honors or permission of the Associate Dean of Liberal Arts.

ENG 299 TOPICS IN ENGLISH . ..o i i it e e e et e e e e e e e i 1-5 sem hrs cr

Selected topics in English; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

FRENCH

FRE 111 BEGINNING FRENCH | ..ottt ittt i et i e e ettt e e e e e et e e 3 sem hrs cr
This course emphasizes the essentials of French grammar and develops reading, writing, and speaking skills in the
language. Readings about French culture are included.

FRE T12 BEGINNING FRENCH Il . . .ot e e ettt e et et e e et e e e e 3 sem hrs cr
This course continues to emphasize the essentials of French grammar and further develops reading, writing, and
speaking skills. Introductory readings in French literature are included. Prerequisite: FRE 111.

FRE 211 INTERMEDIATE FRENCH | . oottt et e vt e e et s et e e e et et ee s eeeee e 3 sem hrs cr
This course continues grammar review with exercises for improving oral and written skills and includes readings in
French literature and culture. Prerequisite: FRE 112 or high school equivalent with advanced placement examination.

FRE 212 INTERMEDIATE FRENCH 1 . oottt e e et e e e e e e e 3 sem hrs cr
This course continues grammar review and further develops oral and written skills. Readings in French literature are
expanded. Prerequisite: FRE 211.

FRE 299 TOPICS IN FRENCH 5 sieiavirs s atavares s sime s sucs s s im s sn h e e s sle/a s shaceinid « 1-5 sem hrs cr

Selected topics in French; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

GEOGRAPHY

GGY 1071 CULTURAL GEOGRAPHY ..ttt ittt e e ettt e e e e e e e e e s 3 sem hrs cr
This course examines spatial variations in culture and analyzes how cultural elements vary or recur from place to place
and influence change and economic development.

GGY 201 SURVEY OF REGIONAL GEOGRAPHY . 1.ttt it ittt ittt et et s am e e 3 sem hrs cr
This course surveys world regions to indicate the general influence of the geographical environment.

GGY 299 TOPICS IN GEOGRAPHY . . . .o ii v iir vt i ) SRS N REREE ERIRNERE ST MEE Sy 1-5 sem hrs cr

Selected topics in geography; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

GEOLOGY

GEO 120 INTRODUCTION TO EARTH SCIENCE |, . o\ vttt et it et e et st e er e a e atae e teae e 4 sem hrs cr

This course focuses upon the earth’s structure, function, physical processes, and location in space. Emphasis is given
to the external and internal forces that mold the face of the earth and its atmosphere. (3 hours lecture - 2 hours laboratory)
(Normally offered during the spring semester only)

GEO 299 TOPICS IN GEOLOGY . ittt vie it it e s as i e ann e s e anenns CIEEE R RN ERReE e 1-5 sem hrs cr

Selected topics in geology; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.
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HED 211 EXBOOMALNERLIH . .. .. - commn e bas s 3 sem hrs cr

This course is a study of conternporary, personal health issues and problems with a major emphasis placed on
emotional health, drugs, tobacco, alcohol, and human sexuality.

HED 212 FIRST AID AND SAFETY

This course focuses on first aid care and accident prevention,
cardiopulmonary resuscitation {CPR).

....................... 3 sem hrs cr
with emphasis on artificial respiration and

HED S8 S MMITY, HEALTH . i oy cssss st oo oo 3 sem hrs cr

This course focuses upon health as applied to the family and community. Major emphasis is directed toward promotion

of community health, environmental health, disease prevention, and sanitation.

HED 223 PRINCIPLES AND THERAPEUTICS OF NUTRIT|ON

This course is designed to present the principles of nutrition and how those princi
Processes. Food composition as a tool of diet therapy is emphasized. Prerequisites:
Dean of Liberal Arts.

.................. 1-5 sem hrs cr
ific study projects under the supervision of
I Arts. No more than six semestear hours

HIS 111 WORLD CIVILIZATION Do 3 sem hrs er

This course is the study of the history of mankind beginning with the ancient Near East. The course includes a study
of leaders chosen to represent ancient Mesopotamia, Egypt, Israel, Greece, the Empire of Alexander, the Roman Empire, and
the Empire of Charlemagne. Medisval conditions in Europe are examined; Francis of Assisi, Dante, and Eleanor of Aquitane are
used as representatives of the Medieval period. The course concludes with the beginnings of the Renaissance and Protestant
Reformation, The continuity of ideas and values from past to present is emphasized,

HIS 112 WORLD CIVILIZATION ]

This course is the study of the history of mankind beginning with the Renaissa
course includes a study of major leaders chosen to represent the Renaissance and Refor Y
early modern period, and the modern period. In the early modern and modern periods,

attention is given to developments in
science and technology. The continuity of ideas and values from the past to present is emphasized. Recommended prerequisite:
HIS 111.

mation period, the Enlightenment, the

the Revolution, early national period, disruption of the Union
events of 1876,

HIS 211 UNITED STATES MISTORY I~ HONORS ... 3 sem hrs er

This course covers in depth the history of the United States from the beginning of English settlement in North America
through the Revolution, early national period, disruption of the Union, Civil War and Reconstruction periods. This course ends
with the events of 1876. Individual work and analytical thinking are emphasized. See Honors entry requirements.

HIS 212 UNITED STATES UISTORY Il o 3 sem hrs cr

This course traces the political, economic, diplomatic, and social development of the Unites States from the

Reconstruction period to the present. Attention is given to contemporary problems and the places of the United States as a
world power. Recommended Prerequisite: HIS 211

HIS 212 UNITED STATES FISTORY I - HONORS ... 3 sem hrs cr

This course traces in depth the political, economic, diplomatic, and social development of the Unites States from the
Reconstruction period to the present. Attention is given to contemporary problems and the place of the Unites States as a world
power. Individual work and analytical thinking are emphasized. Recommended Prerequisite: HIS 211 Honors.

ol e
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HIS 261 HISTORY OF TENNESSEE o010 0300 susisiive swwcs avoarstte:ssos Sesis 0iaesisiis 58050 5505 bnms oo 3 sem hrs cr

This course is a study of Tennessee’s political, economic, social and intellectual development from the pre-colonial era
to the present.

HIS 299 TOPICS IN HISTORY . .. oot 1-5 sem hrs cr

Selected topics in history; a course for students interested in pursuing specific study projects under the supervision
1 of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

INDUSTRIAL MANAGEMENT

IMT 115 INTRODUCTION TO COMPUTER INTEGRATED MANUFACTURING . . . oo ooeeeee e 3 sem hrs cr
This course is a study of Computer Integrated Manufacturing (CIM) in industry. The course content includes the role

of CIM components, the planning for CIM, the CIM implementation and management, and overcoming obstacles to
implementation.

ly IMT 183 INDUSTRIAL SAFETY ...ttt ettt ettt 3 sem hrs cr |

This course addresses the control of industrial hazards through safe-guarding machinery and processes, mechanical
guards, remote controls, nature and analysis of accidents, and control of accidents with emphasis on latest Federal laws.

Additional topics to be covered include electrical safety, lifting, oxyacetylene welding, fire safety, chemical safety, grinding wheel
safety, eye safety and enclosed vessel entry.

IMT 155 WASTE AND HAZARDOUS MATERIALS MANAGEMENT . .. ..o e e e 3 sem hrs cr
This course is a study of waste and hazardous materials and their effects on the environment. Emphasis will be placed
on the handling of solid waste substances which are originally converted raw materials and, in most cases, can be re-converted.

The difficulty and expense relative to monitoring adequately the adverse health effects caused by the increasing number and
N variety of these substances will also be addressed.

This course is a study of managing one’'s self, management of people at work, and the planning, direction, and control
of human resources in industrial plants. The main focus is on three major resources of good supervision: management-
- mindedness, leadership, and job knowledge. The learning tasks are reinforced with relevant applications.

IMT 190 TECHNICAL WRITING . ..o oottt 3 sem hrs cr
1 This course is a specialized composition course designed to teach the principles of technical writing, including giving
directions, describing processes and mechanisms, dealing with specifications, abstracts, memoranda, and progress and field

reports. This course may not be used in place of a required ENG course. Prerequisite;: ENG 102 or permission of the Associate
Dean of Career Education. (Formerly ENG 190)

|
|
|
IMT 183 PRINCIPLES OF SUPERVISION ... ...ttt 3 sem hrs cr ‘
|
|
|
|
|
|
!
|
i
n IMT 223 QUALITY CONTROL 0wttt i e e e e e e et e e e e e e e 3 sem hrs cr
This course examines product quality control and reliability using sampling plans, control charts and limits, statistical
evaluations of tolerance, systematic investigation of processing variables, and evaluations of reliability. The history of quality
1 control is emphasized examining the impact of the methods of Squires, Deming, Juran, and Taguchi on competitive position.

IMT 225 QUALITY AND PRODUCTIVITY ...ttt e 3 sem hrs cr

This course is designed to provide the student with an understanding of the relationship between quality and
productivity. The student will study the effects of waste on the cost of manufacturing. The role of efficiency and quality in any
organization will be emphasized as it relates to top management, quality control engineers, managers, statisticians, supervisors,
and all others responsible. The Deming method for obtaining competitive position furnishes the basis for the course.
Prerequisite: IMT 223 or permission of the Associate Dean of Career Education.

IMT 226 QUALITY CONTROL IN MANUFACTURING . ..ottt et e e eee e e e 3 sem hrs cr

{ This course, which explores quality control in actusl situations, examines the design and organizational and technical
aspects of a cost-effective quality program. Advanced concepts in sampling plans, control charts, tolerance specifications,
vendor certification and rating, product liability, and quality audits are all examined. Statistical process control furnishes the basis
for data collection and examination. Prerequisite: IMT 225 or permission of the Associate Dean of Career Education.
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IMT 247 PRODUCTION AND INVENTORY MANAGEMENT . SR e R R 55 ¥ s ——— 3 sem hrs cr
This course is the study of production and inventory management, purchasing, work simplification, value analysis,
forecasting and calculation, and value of economic order quantity. Master planning, material requirements planning, capacity

requirements planning, and production activity control are also covered. Course correlates with the educational requirements
for the American Production and Inventory Control Society examination.

IMT 250 ADVANCED COMPUTER INTEGRATED MANUFACTURING
This course is the culmination of the Computer Aided Manufacturing Concentration of the General Technology Major.

The course is an advanced study of computer integrated manufacturing (CIM) in industry. The content includes

the strategic, leadership, operational, and material flow process associated with the planning and implementation of CIM.

Emphasis is placed on student involvement in a hands-on, manufacturing environment where the students produce a product

on a fully automated production line. Preroquisites: IMT 115, IAT 114, IAT 205, and IAT 210.

.......................... Ttrerereseiiiu L uiiu... 3semhrsor
This course is designed to develop skills in blueprint reading and sketching skills needed in the shop by journeymen

in the metal working industry. Topies of study will include surface finishes, fits, tolerances, graphic language, dimensioning,

IAT 114 MANUFACTURING PROCESSES ............. M U 3 sem hrs cr

This course is a study of modern materials and processes in manufacturing, including casting and forming, machining
process, welding and allied processes, and techniques related to manufacturing, Several field trips to local manufacturing
industries will be included. (Formerly ERG 114)

.............................................................. 3 sem hrs cr
This course is designed to develop skills in materials identification and charactaristics, practical application, heat
treatment of various steels, and tools used in the machine shops.

............ 3 sem hrs cr
This course is designed to develop the apprentice’s ability to utilize the vast amount of technical information found in
the Machinery's Handbook, a standard reference book for the mechanical industry in use throughout the world,

IAT 204 COMPUTER NUMERICAL CONTROL (CNCY . . oo v g 4 sem hrs cr

This Iacturaﬁaburatory course is an introduction to computer machining. It explores creative ways to program, as well
as the geometry of programming, and teaches the application of computers in industry.,

IAT 205 COMPUTER AIDED SAANUPRBTURING! vorvoci 555wt 5555, 8 en vmen s e s e e o <+ 4 sem hrs cr

This course covers the methods of interfacing computer aided design (CAD) with Gomputer numerical control (CNC)
manufacturing equipment. The course emphasizes practical learning as the student transfers designs prepared in computar-aided
design to a CNC device using a state-of-the-art computer aided manufacturing system. Mechanical parts will actually be

produced on modern CNC machines. Prerequisites: IAT 204 and ERG 201 or permission of the Associate Dean of Career
Education.

IAT 208 NONTRADITIONAL MACHINING PROCESSES . .....«.ov. visu. .y e wwons s 3 sem hrs cr

This course examines the special characteristics that distinguish nontraditional machining processes from traditional

machining processes. It is a study of those processes which apply to a wide variety of mechanical, electrical, thermal and
chemical material removal.
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AT 210 ROBOTICS . . .ot et e e e e e e 4 sem hrs cr

This lecture/laboratory course presents the major categories of robots, how they are taught, and how to achieve a
combination tool motion and orientation that is beyond human capability to execute but not to understand. The course
emphasizes practical skills in programming an individual six axis robot to accomplish assigned tasks. Each student will
accomplish a project to program the robot for a specific function in a manufacturing process. oral reports and a final written
report are required. Prerequisite: ERG 181 or the permission of the Associate Dean of Career Education.

IAT 215 PROGRAMMABLE CONTROLLERS . . .. oottt et e e et e e e e e e 3 sem hrs cr
This lecture/laboratory course is a study of the electrical devices designed to control machines and industrial processes

automatically. The content provides an overview of the central system or group of systems which can control, monitor and
change basic manufacturing operations to provide maximum production flexibility.

IAT 230 BASIC HYDRAULICS/PNEUMATICS . ..\ttt ettt et e e e e e e e 4 sem hrs cr
This laboratory/lecture course covers hydraulics and pneumatic principles, systems, and components. Along with these

principles and operating characteristics of fluid power, laboratory experiments are used to diagnose systems problems and to
illustrate the proper installation of components.

IAT 299 TOPICS N INDUSTRIAL TECHNOLOGY ...\ tti ittt e et e e e e 1-5 sem hrs cr

Selected topics in industrial technology; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than
six semester hours in topics courses may be used in meeting minimum degree requirements.

INTERDISCIPLINARY STUDIES

IDS 107 THE HUMANITIES IN A TECHNOLOGICAL AGE ... ..ottt te e e e e e 2 sem hrs cr

This course links the methods and insights of humanities with technologies in examining problems facing persons in
all types of occupations in contemporary society. The emphasis in the course stresses the perspectives and techniques of the
humanities so as to humanize our necessary use and dependency on technology. The course examines the ways in which the
humanities and technology have worked together and against each other historically and then analyzes the relationship of

technology and the humanities and their impact on social, civic, and economic values in contemporary America. Prerequisite:
ENG 101.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES ...\ttt t et e e e e e e 1-5 sem hrs cr

Selected topics in interdisciplinary studies; a course for students interested in pursuing specific study projects under
the supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree requirements.

MARKETING

MKT 281 PRINCIPLES OF MARKETING . . . . oot ettt ettt e et e e e e e e e e 3 sem hrs cr

This course is a study of the fundamentals of marketing. Topics to be covered include the functions, principles,
processes, institutions, and trends concerning the distribution of consumer and industrial goods and services. Case-study
methodology will be used to stimulate inquiry and to emphasize the applicability of the material covered.

MKT 283 ADVERTISING AND PROMOTIONAL STRATEGY .. vt v et e e ee e oo 3 sem hrs cr

This course is a study of advertising and the promotional aspects of a firm’s marketing program. Topics include the
promotional elements associated with advertising, personal selling, public relations, and sales promotion activities. Special
emphasis is placed on the development of the advertising plan including strategies, objectives, budget, and media selections and
scheduling. Recommended prerequisite: MKT 281

MKT 285 BALESMANSHIP .. .. it e e 3 sem hrs cr

This course is a study of the philosophy, principles, theory and techniques of the sales/exchange process relative to
different types of sales activities and products. Topicsinclude consumer buying motives, persuasive techniques, and sales force
management. Actual sales demonstrations are performed by students. Recommended prerequisite: MKT 281

MKT 298 TOPICS IN MARKETING . .o\ttt ittt ettt et e e e e e e e e i, 1-5 sem hrs cr

Selected topics in marketing; a course for students interested in pursuing specific projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester
hours in topics courses may be used in meeting minimum degree requirements
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MATHEMATICS

Courses in the mathematics discipline are developed to encourage students to understand the methods of assimilating
information using mathematical, quantitative, and information processing skills, to promote development of skills which may
contribute to career opportunity and success; and to provide the basis and foundation upon which a major in a mathematics-
related field may be built.

PLACEMENT IN MATHEMATICS COURSES

Students who are under 21 years of age who have satisfactorily met the 1989 Admissions Requirements in
mathematics (Algebra |, Algebra Il, and Geometry) and whose ACT composite scores in mathematics subscores are 19 (16 if
taken before October 1989) are eligible to enroll in a college level mathematics course. Students whose ACT composite scores
are 18 (15 if taken before October 1989) or who are 21 years of age or older are required to take the Academic Assessment
and Placement Program test as a condition of enroliment. Students under 21 years of age whose ACT composite scores are
19 (16 if taken before October 1989) must be assessed in mathematics. Returning/readmit, transient, or transfer students are
also subject to the provisions for assessment in mathematics before they can enroll in a college level mathematics course.
Assessment results indicate whether students are eligible for enrolling in a college math course or must meet prerequisite
requirements in remedial or developmental math courses. College math courses are denoted with a MAT discipline code and
have course numbers greater than 100.

Students may not register for remedial or developmental courses without being assessed. Students who graduate from
high school spring 1989 or after and who are admitted to the college as first-time, degree-seeking studentsin a University Parallel
major, must comply with the 1989 Admissions Requirements. See page 17 for information on required mathematics units and
provisions for removing math deficiencies.

HIGH SCHOOL PREREQUISITES FOR CGLLEGIATE MATHEMATICS

Mathematics courses which meet the general education requirement for mathematics in a university parallel major have
prerequisites of Algebra I, Algebra Il, and Geometry. Specific prerequisites for each mathematics course are provided with
individual course descriptions. Students who have not met prerequisite requirements in mathematics must take the mathematics
portion of the AAPP test and enroll in courses prescribed by test results.

SELECTION OF MATHEMATICS COURSES TO MEET GENERAL EDUCATION REQUIREMENTS

Mathematics courses identified in each major and area of emphasis are recommended by the mathematics faculty, but
other courses may be appropriate to mest the general education requirement. Students choosing mathematics courses to meet
the general education requirement in the University Parallel major should select courses appropriate for the baccalaureate granting
institution and major which they intend to pursue after graduating and/or transferring from Motlow College. If there is doubt
about the proper choice of courses, see a member of the mathematics faculty.

MATHEMATICS LABORATORY

The mathematics laboratory provides help for any Motlow student needing individual instruction and practice in
developing specific mathematics skills and understanding mathematical concepts. No fees are charged for tutorial service or
assistance in mathematics; however, students must be currently enrolled at Motlow. No academic credit is given for
participation.

MATHEMATICS FOR ADMISSION DEFICIENCIES

MAT 099 is for students who must work off a geometry deficiency from high school. Hours earned in MAT 099 may
not be used in a degree or certificate program. See page 16 for more information concerning 1989 admission requirements.

MAT 099 GEOMETRY ... ...\t e e 3 sem hrs cr

This course includes a study of two-dimensional and three-dimensional figures and their properties; symmetry,
congruence, and similarity; the Pythagorean theorem and special right-triangle relationships; drawing geometrical figures; and
writing proofs. Prerequisite: Documented competency in RSM 070, DSM 080 and DSM 081 skills.
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COLLEGIATE MATHEMATICS

MAT 120 MATHEMATICS FOR HEALTH PROFESSIONS ... ..\ ovuvsite e e 1 sem hr cr

This course is a study of the metric, Apothecaries’, and household systems of measurement; medical abbreviations;
the mathematics of preparation and administration of oral and parenteral medication, intravenous medications, and solutions.
This course may not be used to mest the general education mathematics requirement in the University Parallel major.
Prerequisite: Documented eligibility for collegiate mathematics.

MAT 121 APPLIED TECHNICAL MATHEMATICS ... ...\ttt ittt it e 3 sem hrs cr

This course covers principles of algebra, geometry, and trigonometry as they apply to problems in the shop and tool
room. Measurement of plane figures, problems in construction, mathematics principles of screw threads and gears, logarithms,
and tool engineering are also covered. This course may not be used to meet the general education mathematics requirement
in the University Parallel major. Prerequisite: Documented eligibility for collegiate mathematics.

MAT 122 APPLIED BUSINESS COMPUTATIONS ... ueuts vttt e e e ee e 3 sem hrs cr

This course is a comprehensive study of the business applications of mathematical principles using touch method skills
developed on office electronic calculators. Applications to be covered include: Negotiable instruments, markup, simple and
compound interest, installment credit, insurance, real estate and securities investments, earnings distributions, annuities, payroll
and taxes, merchandising, and valuation of assets. This course may not be used to meet general education mathematics
requirement in the University Parallel major. Prerequisite: Documented eligibility for collegiate mathematics.

MAT 123 MATHEMATICS FOR ELEMENTARY EDUCATION .. ... .'\oeennss oo 3 sem hrs cr

This course is a conceptual approach to the study of the properties of number sets within the real number system;
fundamental operations on whole numbers, integers, rational numbers, and real numbers; elementary number theory ;
mathematics for the consumer; and an introduction to elementary geometry. This course may be used in only the
Interdisciplinary Studies area of emphasis (Early Childhood Education and Elementary Education emphases) to meet the general

education mathematics requirement. Prerequisites: Documented eligibility for collegiate mathematics; one high school credit
each in algebra |, algebra Ii, and geometry.

MAT 124 CONCEPTS OF GEOMETRY ... ..\ \itttittnnne it et e e e e e 3 sem hrs cr

Topics include measurement, congruence, similarity, and graphing; constructions, theorems, and proofs in both non-
coordinate and Cartesian settings; historical development of geometry as a tool. Activities will include creating models and
manipulatives. This course may be used in only Interdisciplinary Studies Area of Emphasis (Elementary Education) to meet the

general education mathematics requirement. Prerequisites: Documented eligibility for collegiate mathematics; one high school
credit each in algebra |, algebra !l, and geometry.

MAT 125 CONCEPTS OF MATHEMATICS . ... \uttitetsits e e e e 3 sem hrs cr
Topics include numeration systems using different bases, logic and proof, problem-solving techniques, geometry of
shapes and measurement, similarity and proportions, rational exponents, and the real number system. This course may be used

in only Interdisciplinary Studies Area of Emphasis (Early Childhood, Prekindergarten-3) to meet the general education mathematics
requirement. Prerequisite: MAT 123.

MAT 126 CONTEMPORARY MATHEMATICS ... ...\ttt e 3 sem hrs cr

This course is a study of problem solving techniques using sets and logic, equations, systems of equations, graphing,
geometry, probability, and statistics. Additional topics from the history of mathematics and from consumer situations are
included. A thorough study of primes and the number systems within the real number system forms an integral part of the

course. Prerequisites: Documented eligibility for collegiate mathematics; one high school credit each in algebra |, algebra Il, and
geometry.

MAT 131 FINITE MATHEMATICS ... ..ttt 3 sem hrs cr

This course is a study of linear and quadratic equations and inequalities, applications of linear systems, functions, linear
programming, determinants, matrices, probability, compound interest, and annuities. Prerequisites: Documented eligibility for
collegiate mathematics; one high school! credit each in algebra |, algebra Il, and geometry.

MAT 133 CALCULUS FOR BUSINESS APPLICATION . ...\t ee s e 3 sem hrs cr

This course is an intuitive approach to the concepts of limits and the differential and integral calculus with applications
to business, economics, and related fields. Prerequisite: MAT 131
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MAT 151 COLLEGE ALGEBRA ... 4 sem hrs cr

As a survey of algebra topics, this course includes a study of the complex number system, polynomials, factoring,
radical and exponential forms, systems of linear and quedratic equations, matrices, determinants, logarithms, first and second
degree squations and inequalities, functions and graphs. Applications that relate to analytic geometry and calculus are given
throughout the course, aspecially in the areas of equations of lines, partial fractions, conic sections, domain and range of

functions, and other selected topics. Prerequisites: Documented eligibility for collegiate mathematics; one high school credit
each in algebra I, algebra Il, and geometry.

velocities, vectors, graphical representation of trigonometric functions, inverse trigonometric functions, identities and conditional

equations, composite angle formulas, and other selected topics. Prerequisite: MAT 151 or permission of the Associate Dean
of Liberal Arts.

MAT 251 ANALYTIC GEOMETRY ANDCALCULUS | ..o 5 sem hrs cr

This course is a study of selected topics in advanced algebra and plane analytic georetry including conic sections:
functions, including their limits and continuity; derivatives of algebraic expressions and their applications to graphing, maxima
and minima, and related rates; integration of algebraic expressions and area between curves. Prerequisites: Documented
eligibility for collegiate mathematics; at least four high school credits in college preparatory mathematics to include algebra |,
algebra Il geometry, and trigonometry or MAT 151 and MAT 152,

WAT 82 CALOULUS I ...« i s s oeesnens i 5 sem hrs cr

This course is a study of geometric approach to limits and continuity; differentiation and integration of trigonometric,
inverse trigonometric, logarithmic, exponential and hyperbolic functions; integration techniques including substitution, parts and

partial fractions: application of the integral; parametric equations; polar coordinates; and rotation and translation of the axes.
Prerequisite: MAT 251.

............................................................. 5 sem hrs cr
This course is a study of limits and continuity by the apsilon-delta mathod; indeterminant forms; sequences and series;
vectors in the plane: solid analytic geometry; partial derivatives; and multiple integrals. Preraquisite: MAT 252.

MAT 273 DIFFERENTIAL FQUATIONS ... 3 sem hrs cr

This course is a study of ordinary differential equations with applications, numerical solutions, power series, and
LaPlace transforms. Prerequisite: MAT 253,

.................................................. 1-5 sem hrs cr
Selected topics in mathematics; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.

Mmusic

MUS 108 MUSIC APPRECIATION ... 3 sem hrs cr

This course is designed to develop the student’s awareness of music from many historical style periods, as well as
music from diverse cultures and modern streams of musical thought, including popular, rock, jazz, computer, and video music,

MUS 131 CLASS PIANO |

............................................................. 1 sem hr cr
MOS 132 OLASS PIANO Il T 1 sem hr cr

These courses provide group instruction in basic keyboard skills for students with no prior experience. Each course
progressively develops keyboard skills. The courses must be taken sequentially.

MUS 141 ENSEMBLE: CHOIR |

......................................................... 1 sem hr cr
MUS 142 ENSEMBLE: CHOIR I oiveiiais i 1 sem hr cr
MUS 151 ENSEMBLE: JAZZ-ROCK A A, 1 sem hr cr
MUS 152 ENSEMBLE: SATZROCKU s« v w583 dommr e e e v e nanensn oo 1 sem hrer
MUS 161 ENSEMBLE: CHAMBER | . . . . .. .. eI 1 sem hr cr
HHUSA62 ENSEMBLES BHAMBER | -..vqvcvoce o s, 153+ oo s oo v e 1 sem hr er

These courses offer a variety of performance options: chair, jazz-rock, and chamber. Enroliment in these courses
permits the students to perform in college productions, The choir and jazz-rock components are open to any student; the
chamber component requires instructor’s consent.
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/
MUS 171 CLASS GUITAR |

............................................................ 1 sem hr cr
MUS 172 CLASS,GUITARII ...t e 1 sem hr cr
These courses provide group instruction in basic guitar skills for students with beginning or intermediate experience.
Each course progressively develops guitar skills. The courses must be taken sequentially.
/
MUS 181 STAGE BAND | ...t 1 sem hr cr
MuUs 182 ST?GE BANDIL .. ..o 1 sem hr cr

These courses are designed to allow students with a variety of performance backgrounds to participate in an ensemble
designed to represent the college. Enrollment will be through the consent of the instructor. (3 hours a week)

MUS 252 FUNDAMENTALS OF MUSIC FOR SCHOOL AND COMMUNITY ............... ... ... .. .. 3 sem hrs cr

This course is designed to develop basic music skills and understanding of elementary music concepts. Music
fundamentals including scales, chords, meters, and rhythm will be applie
technique: guitar, piano, recorder, percussion, and singing. Specific empha
education and community participation.

d to at least one of the following instruments or
sis will be given to using musical skills in elementary

MUS 298 TOPICS INMUSIC ... 1-5 sem hrs cr

Selected topics in music; a course for students interested in pursuing specific projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

NURSING

. historical, and legal aspects of the nursing profession, Licensed Practical

ng programs who successfully challenge NET 141 are tequired to take this
course in the appropriate sequence. Co-requisite: NET 141,

NETA4TNURSING CARE | ... 8 sem hrs cr

Guided learning experiences introduce the student to health maintenance of the individual, the health care system, and
the participation of the nurse within that system. Curriculum threads emphasized are stress adaptation, nursing process,
hildren, and introduction to human growth/development and
cultural diversity. Introductions to clinical laboratory objectives are designed to assist the student in learning basic nursing
psychomotor skills; use of the nursing process to assess mental and physical health needs of adults and children; identification
of nursing diagnoses; planning interventions for safety and hygiene; and the principles and techniques of barrier nursing and of
administration of nonparenteral therapeutic agents. Clinical exp
(5 hours lecture - 9 hours laboratory) Prerequisites: Acceptance
Co-requisite: NET 140

erience is provided in area hospitals and health care agencies.
into the nursing program; first level CPR certification; BIO 141.

NET142NURSING CAREIl .. ... 9 sem hrs cr

Guided learning experiences focus on caring for the family unit through the normal reproductive process, childbearing,
parenting, maintenance of the family process, normal growth and development, women’s/men’s health needs, and immobility
across the life span. Curriculum threads emphasized are nursing process, growth and development across the life span, stress
adaptation, communication skills with adults and children, legal-ethical issues related to families, and cultural diversity,
Classroom laboratories include the principles and techniques

’

of surgical asepsis and of administering parenteral medications,
s health management, care of the newborn, and immobilization of adults and children. Clinical objectives
focus on the student’s ability to use the nursing process in planning nursing interventions, in implementation of interventions,
and in beginning evaluation of the care given. Clinical experience is provided in area hospitals and health care agencies. (5 hours
lecture - 12 hours laboratory) Prerequisites: BIO 271, EDU 211, MAT 120, NET 140, NET 141,

’

NET 213 SEMINARINNURSING ... 1 sem hr er

This course focuses on ethical, legal, and professional trends and issues in nursing, and on selected aspects of
leadership and management. Varying responsibilities and roles of nurses in hospitals and other agencies are explored, as are
the needs of the graduate associate nurse for adaptation to the work setting. Curriculum threads emphasized are nursing
process, stress adaptation, and self-vocational growth. Group discussions, student presentations, and guest speakers are
included. Prerequisites: BIO 231, PSY 290, NET 241. Co-requisite: NET 242.
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NET 2ATNORSING CARE Il . ... 8 sem hr cr

Guided learning experiences focus on caring for adults and children with alterations in cardiac output, tissue perfusion,
and ventilation; alterations in nutrition and bowel elimination; anticipatory griaving, powerlessness in effective coping,
dysfunctional grief; potential for violance and potential for traumatic injuries. Curriculum threads emphasize nursing process,
stress adaptation, communication skills, legal-ethical issues, self-growth, the teaching/learning process, and cultural diversity.
Classroom laboratories include principles and techniques of oxygenation therapy, intravenous therapy, hemodynamic monitoring,
nasogastric Iavaga)‘gav&ga and suctioning, ostomy care, parenteral nutrition, and crisis intervention. Clinical objectives focus
on students’ ability to use nursing process to organize care for multiple patient assignments. Clinical experience is provided in

Guided learning experiences focus on caring for adults and children with chronic conditions resulting in altered thought
process, urinary elimination, cellular metabolism), and sensory perception. Students apply the nursing process to multiple patients
with chronic health problems requiring restorative and supportive care. Curriculum threads include nursing process, stress
adaptation, communication skills, the teaching/learning process, cultural diversity, and self growth. Classroom laboratories
include principles and techniques of neurological assessment, venipuncture procedures, code/arrest therapy, renal
irrigations/diversion, and reality orientation. Clinical objectives focus on the students’ ability to use the nursing process to
perform the competencies of the associate degree nurse identified by the NLN Associate Degree Council, 1990. Clinical

experiences are provided in area hospitals and long-term care facilities. (5 hours lecture - 12 hours laboratory) Prerequisites:
BIO 231, NET 241, PSY 290. Co-requisite: NET 213,

NET 260 REGISTERED NURSE REFRESHER COURSE ........................ . . .. 3 sem hrs cr
This course is designed per criteria of the Tennesses State Board of Nursing as a refresher course for Registered Nurses
who have been out of practice for five years or more. The use of the nursing process for provisions of patient care is
emphasized. Basic nursing theory and patient care skills are reviewed. Classroom laboratory and hospital laboratory learning
experiences are provided. (2 hours lecture - 3 hours laboratory) Prerequisite: Previous licensure as a Registered Nurse,

NET 265 HEALTH ASSESSMENT PORNURSES ... .. .. cosnis swa p v sie s s s 3 sem hrs cr

This course is designad to aid the nurse in developing beginning skills in interviewing for a health history, in reporting
health history, and in the principles and techniques of physical examination of all body systems of adults and children, A unit
on geriatrics is included. Prerequisite: Licensure as a Registered Nurse or Licensed Practical Nurse.

NET 270 NURSING MARAGEMENT ... 3 sem hrs cr

This course is designed to teach the principles and techniques of first line management for registered nurses preparing
for the role of charge nurse or team leader. Prerequisite: Licensure as a Registered Nurse.

NET 299 TOPICS IN NURSING

Selected topics in nursing. Second-year nursing students may pursue an indepth study in a specialized area of nursing
under the advisement of a nursing faculty member. This course may be recommended for transfer or readmission students who
need special assistance in selected areas. Approval of the Director of Nursing Education and the Associate Dean of Career

OST 101 COLLEGE TYPEWRITING e 3 sem hr cr

This course includes the developmant of techniques for touch typewriting, keyboard, and machine parts with emphasis
on speed building. Other topics include centering, rough draft material, personal and business letters, envelopes, simple
manuscripts, and tabulations. Credit is not allowed after successfully completing OST 102 or OST 201. This course cannot

be challenged if OST 102 is a degree requirement. If a student has had the equivalent of this course, an elective may be
substituted for this course.
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OST 111 BEGINNING SHORTHAND . ...\ttt ettt e et e e e 3 sem hrs cr

This course includes the theory of Gregg Shorthand, Series 90, with emphasis on reading and writing shorthand from
textbook, homework notes, and dictation. Transcription on the typewriter is introduced with emphasis on transcribing skills.
Credit is not allowed for students who have successfully completed OST 112. This course cannot be challenged if OST 112

is a degree requirement. If the student has had the equivalent of this course, an elective may be substituted for this course.
Prerequisite or co-requisite: OST 101 or its equivalent.

OST 112 INTERMEDIATE SHORTHAND . . . ..ottt ettt e e e e e e e e 3 sem hrs cr

This course includes continued development of dictation and transcribing skills with increased emphasis on speed
building. Mailable transcripts are introduced. Prerequisites: OST 111 or its equivalent and OST 101 or its equivalent.

OST 115 MACHINE TRANSCRIPTION . ...ttt it et et e e e e e e 3 sem hrs cr
This course is designed to develop skill in machine transcription of business, legal, and medical dictation. The following
topics will be emphasized: machine operation, listening, business and technical vocabulary, formatting, editing, proofreading,

and development of speed and accuracy. Various types of documents will be transcribed as mailable copy. Additional lab may
be required. Prerequisites: ENG 101 and (OST 102 or its equivalent).

OST 140 WORD PROCESSING SOFTWARE PACKAGES . ...\ttt e et ee e e e 3 sem hrs cr

This course is designed to provide a working knowledge of word processing software package(s), other than
WordPerfect, used in business and industry. Basic vocabulary, concepts, and commands are covered and reinforced through
various practical exercises. Prerequisites: CST 115 or its equivalent or permission of the Associate Dean of Career Education.

OST 207 WORD PROCESSING PRODUCTION . .t vttt ettt e e e e e e e 3 sem hrs cr

This course develops speed, accuracy, and production using the microcomputer and the electronic typewriter. Course
content covers in-basket projects of a modern business enterprise. Project areas may include personnel, convention, medical,
financial, and legal services. Prerequisites: OST 102 and CST 124 or permission of the Associate Dean of Career Education.

OST 203 OFFICE MANAGEMENT . ...ttt et e e e e e e 3 sem hrs cr

This course is a study of office management principles; leadership; motivation; job enrichment; organizational
communication; interviewing techniques; office organization and functions; office layout and equipment; the selection, training,
and supervision of office personnel; planning, organizing, and controlling office services. It is recommended that this course be
taken in the spring semester prior to graduation.

OST 213 OFFICE PROCEDURES .+ ..ot vttt ettt e e et e e e e e e e e e e 3 sem hrs cr

This course is a study of the duties of the secretarial worker in the traditional office environment, while emphasizing
professionalism in grooming, office etiquette, and human relations. Office procedures studied include mail processing use of

communication services, office equipment and supplies, travel and conference arrangements, and collection and presentation
of business data.

OST 221 RECORDS MANAGEMENT . . ..ttt it e e e e e i 3 sem hrs cr
This course emphasizes the importance of records storage, transmission, and retrieval; and includes rules for alphabetic,
subject, numeric, and geographic records storage. Microrecords, card records, and automated records systems are also

emphasized. Records equipment, supplies, and procedures are covered; and practical application is provided through a practice
set,

OST 299 TOPICS IN OFFICE SYSTEMS TECHNOLOGY . ...\t ie e 1-5 sem hrs cr

Selected topics in office systems technology; a course for students interested in pursuing specific study projects under
the supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum degree requirements.

PHYSICAL EDUCATION
ACTIVITY COURSES

PED 101 BADMINTON . .. e e e e e e e e e e e, 1 sem hr cr
This course is designed to develop basic skills and understanding of badminton. (2 hours per week)

PED 102 VOLLEYBALL .\t v ittt ettt e et e e e et e e e e e 1 sem hr cr
This course is designed to develop basic skills and understanding of volleyball. { 2 hours per week)
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PED 108 AEROBIC WALKING .. ...ttt ettt e e e e 1 sem hr cr
This course is designed for individuals who want to begin a physical fithess program or further develop a walking
program already in place. (2 hours per week)

PED 104 DANCE EXERCISE ... ...\ttt ittt ettt et e 1 sem hr cr '
This course is designed for conditioning in which the student works vigorously on flexibility, muscle toning, and

cardiovascular fitness through choreographed music routines. Special attention is given to proper nutrition and fitness principles.

(2 hours per week)

PED 108 FOLK AND SQUAREDANCE . ........covumrnnnnnnn., P T - 1 sem hr cr
The first half of this course provides an introduction to an instruction in folk dances from countries around the world.
The second half of the course provides instruction and participation in beginning square dances. (2 hours per week)

PED 109 ARCHERY ...\ttt i e e e e 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of archery. (2 hours per week)

PED 110 GOLF .o 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of golf. Student is required to play
three rounds of gold during the semester. (2 hours per week)

.. 1semhrer
This beginning course provides instruction and practice in the basic fundamentals of tennis. (2 hours per week)

PED T13BOWLING ...\ e e e e e 1 sem hr cr
This course is designed to develop basic bowling skills and examines the history and scoring of recreational bowling.
Student is responsible for transportation and lane fees. (2 hours per week)

PED TT4SOCCER ...\ttt e e e e e e 1 sem hr cr

This course is designed to develop an understanding of the rules of soccer and an acquisition of basic skills. (2 hours
per week)

PED 115 BODY BUILDING AND WEIGHT LIFTING . ... ..uuvtitir et e 1 sem hr cr E

This course is designed for body building and conditioning through the use of weights and a gym machine. (2 hours
per week)

PED 116 BEGINNING RACQUETBALL . ..ottt ettt et et e e e e e e 1 sem hr cr

This course provides beginning instruction in racquetball. Techniques emphasized include the forehand, the backhand,
and serve. Aspects of safety will also receive attention. A fee for facility use will be assessed. (2 hours per week) L g
PED 118 BICYCLING ...\ttt e e et e e e 1 sem hr cr

This course is designed to develop basic skills for cycling, including improved physical fitness and cardiovascular .
endurance, Short and long distance rides are required. Student is responsible for providing own bicycle. (2 hours per week}

PED 119 BODY AEROBICS ... ..\ttt ittt e e e et e e 1 sem hr cr

This course will focus on developing and accomplishing the objectives of an individual workout program. Activities
include use of weights, jogging, jumping rope, aerobic exercise, minitramp, stationary bike, etc. Other fithess topics will include
food value and stress control. (2 hours per week)

PED 120 SNOW SKIING ... ..ottt e e e e e e e 1 sem hr cr
This course introduces the student to basic techniques in snow skiing. Students will participate in five sessions of 'I
skiing (four days, one night) at Appalachian Ski Mountain in conjunction with French-Swiss Ski College in Boone, North Carolina. -

An additional fee is required to cover the cost of housing, equipment, lift expenses, and professional instruction.

PED 121 CONDITIONING EXERCISES . ..\t i it ettt et e et e e e e e e e 1 sem hr cr 1
The course focuses upon physical self awareness and development. It is designed for the student who is interested

in improving vitality, graceful movement patterns, and skill in performing sports. (2 hours per week) 4

PED 124 JOGGING FOR FITNESS . ...\ttt ettt et et e et e e e 1 sem hr cr

This course is designed to help the student develop jogging as a technique of exercise and to improve physical fitness.
(2 hours per week)

)
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PED 131 ADAPTIVE PHYSICAL EDUCATION | ..o v it vt et e e e e e 1 sem hr cr

This course is designed to develop the handicapped student physically, mentally, and socially, through counseling and
physical activities that will benefit the student in these areas. Verification of eligibility is required through the Associate Dean
of Liberal Arts. (2 hours per week)

.............................................. 1 sem hr cr
This course is a continuation of PED 131, Verification of eligibility is required through the Associate Dean of Liberal
Arts. (2 hours per week)

PED 141 VARSITY ATHLETICS | .. ..ottt et e e e e 1 sem hr cr

Students participating on the appropriate varsity athletic team will register for "Varsity Athletics.” No student will be
allowed to register without the approval of the varsity coach. This course may not be used to meet the minimum physical
education activity requirement.

PED 142 VARSITY ATHLETICS Il .. ..ottt et e e e e e e e e 1 sem hr cr

This course is a continuation of PED 141. No student will be allowed to register without the approval of the varsity
coach. This course may not be used to meet the minimum physical education activity requirement.

PED 181 BEGINNING SWIMMING ... ...ttt ettt e 1 sem hr cr
This beginning course equips the individual with basic water safety skills and knowledge for activities in, on, or about

the water and includes instructions in the basic skills of good swimming technique. Student is responsible for own transportation
to site of class. (2 hours per week)

PED 152 INTERMEDIATE SWIMMING . . ..o\ttt et e e e 1 sem hr cr
This intermediate course in swimming is designed to provide the student with the opportunity to learn the elements
of good swimming technique. These elements include four individualized strokes and some emphasis on safety and rescue

techniques. Certification by American Red Cross is possible. Student is responsible for own transportation to site of class. (2
hours per week)

PED 153 ADVANCED SWIMMING AND LIFE SAVING ...\ o'uttt et eeei e 1 sem hr cr

This course is designed to provide the student with the knowledge and skills to save his or her own life or the life of
another in the event of a water-related accident or emergency. The student will also have an opportunity to improve his or her
swimming ability. Certification by American Red Cross is possible. Student is responsible for own transportation to site of class.
Prerequisite: PED 152 or permission of the Associate Dean of Liberal Arts. (2 hours per week)

PED 188 SCUBADIVING ... ..ttt et e e 1 sem hr cr

This course introduces the student to SCUBA diving. Students will develop skills in a swimming pool and also in an
open water setting. The theory and background of SCUBA techniques and equipment use will be addressed with safety
emphasized. Certification by the National YMCA SCUBA Program is possible. An additional fee is required to cover the cost
of equipment. Student is responsible for own transportation to site of class. Students must pass a swimming/watermanship
ability evaluation. Students must be physically and mentally fit to SCUBA dive. A medical screening questionnaire will be
administered and a physical examination by a physician may be required. (2 hours per week)

PROFESSIONAL COURSES

The professional courses in physical education are intended primarily for those students following an area of emphasis
in physical education, recreation, or related areas. These courses do not satisfy the physical education activities requirement.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION . ..o oo vt e v e e e e 3 sem hrs cr

This course examines the history of physical education as s profession and introduces the student to developments
and directions in careers related to health, physical education, and recreation. The biological, physiological, and psychological
bases of physical education are studied.

PED 205 COACHING BASKETBALL ...\ttt ettt et e et 2 sem hrs cr

This course emphasizes theories and practices of coaching basketball, with attention to team play, rules, and the
coaching of individual performance.

PED 206 COACHING BASEBALL .. ...ttt ittt e e e 2 sem hrs cr

This course emphasizes theories and practices of coaching baseball, with attention to team play, rules, and the
coaching of individual performance.
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PED 207 PREVENTION AND CARE OF ATHLETIC INJURIES ...\ vuveeesaseen s 3 sem hrs cr
This course gives an overview of common injuries in various sports, safety procedures, first aid, conditioning, taping
and bandaging, and training room maintenance. Prevention of injuries, rehabilitation, and general fitness are stressed.

.............................................................. 3 sem hrs cr
This course is designed to prepare individuals to mest T.S.S.A.A. requirements for officiating in baseball, basketball,
football, volleyball, and soccer.

PED 211 INTRODUCTION TO RECREATION ...\ttt it et ittt ee e e 3 sem hrs cr

This course examines the development of recreation and parks, the interrelationship of recreation with other fields,
and recreation’s changing role in society.

PED 212 CAMPING AND OUTDOOR RECREATION . ... ..ue'eitteneenees o 3 sem hrs cr

This course involves the development of recreational camping skills, program planning, and leadership training for camp
leaders and counselors.

PED 2471 GAMES, RELAYS, SELF-TESTING ACTIVITIES - ELEMENTARY CHILDREN . ................... 3 sem hrs cr

This course is a study of techniques and materials for teaching games, relays, and rhythmic activities suitable for the
elementary school child. (Normally offered during the spring semester only)

.............................................. 1-5 sem hrs cr
Selected topics in physical education; a course for students interested in pursuing specific study projects under the

supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.

PHYSICS

PHY 101 INTRODUCTION TO PHYSICAL SCIENCE ... .\v ettt oo e e 4 sem hrs cr

" This course is a study of selected topics from general physics and general chemistry. Subject matter includes such
topics as forces, laws of motion, light, heat, atoms, molecules, and reactions. This course is offered for non-science majors.
(3 hours lecture - 2 hours laboratory) (Normally offered during the fall semester only)

PHY 211 COLLEGE PHYSICS . . ..o\ttt ittt e e e 4 sem hrs cr
This course is an applied physics study of the basic laws and principles of technical measurement, forces, vectors,
equilibrium, velocity and acceleration, work, energy, and power, basic laws and principles of rotational motion, simple machines,

and properties of solids and fluids. (3 hours lecture-2 hours laboratory) Prerequisite or co-requisite: MAT 121 orits equivalent.
(Formerly ERG 171)

PHY 212 COLLEGE PHYSICS Il .o\ttt e e e e e 4 sem hrs cr

This course is an applied physics study of temperature, heat transfer, heat gas laws, and thermodynamic applications,
basic laws and principles of electrostatics, direct current, magnetism, alternating current, sound, light and nuclear physics. (3
hours lecture-2 hours laboratory) Prerequisite: PHY 211. (Formerly ERG 172)

PHY 231 GENERAL PHYSICS | ...\ttt e e 4 sem hrs cr

This calculus-based course is intended for science and engineering students. Subjects covered include mechanics,

heat and thermodynamics, and waves. (3 hours lecture - 2 hours laboratory) Prerequisites: MAT 251 and concurrent enrollment
in or completion of MAT 252,

PHY 232 GENERAL PHYSICS Il ..ottt et e e e e 4 sem hrs cr

This calculus-based course is intended for science and engineering students. Subjects covered include electricity and

magnetism, light and optics, and selected topics from modern physics. (3 hours lecture - 2 hours laboratory) Prerequisite: PHY
231.

PHY 299 TOPICS IN PHYSICS . .. ..ottt i e e e 1-6 sem hrs cr

Selected topics in physics; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.
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POLITICAL SCIENCE

POL 111 AMERICAN GOVERNMENT . .\ttt ittt it i ettt e e et et 3 sem hrs cr

This course is a study of the basic features of American government with emphasis on constitutional principles and
the structure and functions of the three branches of national government.

POL 112 STATE AND LOCAL GOVERNMENT . ..ottt ittt it e e e et e e e e e 3 sem hrs cr

This course is a study of the forms and functions of state and local government in the Unites States, with particular
emphasis on government in the state of Tennessee.

POL 299 TOPICS IN POLITICAL SCIENCE . .. vttt ittt ettt et e e e e e e 1-5 sem hrs cr

Selected topics in political science; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.

PSYCHOLOGY

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS ... i\ttt it te e e ettt e e, 3 sem hrs cr
This course introduces the student to factors in human interaction that contribute to the understanding of self and
others. Topics covered include self-concept, emotions, communication, work, and family relations.

PSY 137 GENERAL PSYCHOLOGY | o\t it ittt et ettt ettt ettt e e e e e 3 sem hrs cr

This course is a study of selected topics in general psychology. Subject matter includes research methods, biological
foundations of behavior, learning, memory, thinking and language, sensation and perception, consciousness, and intelligence.

PSY 132 GENERAL PSYCHOLOGY Il ..ttt titt ittt it e e e e e e e et Cwsie b 3 sem hrs cr

This course is a study of selected topics in general psychology. Subject matter includes motivation, emotion, human

development, theories of personality, social psychology, psychological disorders, and psychotherapy. Recommended
prerequisite: PSY 131.

PSY 212 CHILD PSYCHOLOGY . .\ttt it ittt et e e e e e e e e, 3 sem hrs cr
This course is the study of behavior in infancy and childhood. It includes a survey of language, emotional, physical,

social, moral, and cognitive development. Prerequisite: Two courses in psychology or permission of the Associate Dean of
Liberal Arts.

PSY 290 ABNORMAL PSYCHOLOGY . .ttt ittt ittt et e e e e e e e e e, 3 sem hrs cr

This course examines concepts related to psychopathology and behavior disorders with emphasis on maladaptive social
behavior. Topics include adjustment disorder, personality disorders, anxiety-based disorders, and psychotic disorders.
Prerequisite: Two courses in psychology or permission of the Associate Dean of Liberal Arts.

PSY 299 TOPICS IN PSYCHOLOGY ..... C e R R Ry e e e e winseiemd pee e S A R . 1-5 sem hrs cr

Selected topics in psychology; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

REAL ESTATE

RES 201 INTRODUCTION TO REAL ESTATE ... it ittt ittt et e e e e e e e i, 3 sem hrs cr
This course covers the basic laws and principles of real estate, including finance, decreased ownership, brokerage

appraisals, license law and real estate mathematics. This course is essential to persons interested in acquiring the real estate
affiliate’s license in Tennessee.

RES 203 REAL ESTATE BASICS: AGENCY, BROKERAGE, CONTRACTS, FAIRHOUSING . .......0vovuu.. 1 sem hrcr
This course is a study of the important phases of the beginning real estate agent’s training. Emphasis will be given
to agency relationships, brokerage, types of contracts, and fair housing.

RES 205 STRATEGIC TECHNIQUES IN LISTING AND SELLING REAL ESTATE « . v oot v ee e s 2 sem hrs cr
This course is a study of the techniques of listing and selling real estate. Topics include prospecting, preparing, and
presenting a listing contract, presenting the offer and negotiating, and answering objections. Prerequisite: RES 201.
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RES 211 REALESTATELAW ...ttt e 3 sem hrs cr

This course is a study of real estate law, including rights incident to property ownerships and management, agency
contracts, and applications to real estate transfer, conveyancas, probate proceedings, trust deeds, and foreclosure, as well as
recent legislation governing real estate transactions, with additional emphasis on Tennessee real esta
toward the educational requirements for the Tennessee broker’s examination.

te law. This course applies

RES 228 REAL ESTATE APPRAISAL . . ...\ttt et 3 sem hrs cr

This course covers the purpose of appraisals, the appraisals process, and the differant approaches, methods, and
techniques used to determine the value of various types of property. Emphasis will be on residential and single-unit property.,

RES 243 REALESTATE FINANCE ..ottt e e e 2 sem hrs cr

This course is an examination and analysis of the principles and methods of financing real estate, sources of funds

including FHA and VA types, types and contents of financing instruments, and roles of various financing institutions, both private
and governmental.

RES 245 SALES AND FINANCING STRATEGIES FOR THE RESIDENTIAL SALESPERSON .. .............. 2 sem hrs cr

This course presents basic selling techniques and strategies and an in-depth study of government loans and how they
can be used to increase the number of sales by the residential salesperson.

RES 299 TOPICS INREAL ESTATE ...\ttt 1-6 sem hrs cr

Selected topics in real estate: a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester
hours in topics courses may be used in meeting minimum, degree requirements.

SOCIoLOGY

SOC 211 INTRODUCTION TO SOCIOLOGY . ..o e v e e 3 sem hrs cr

This course identifies basic human relationships essential to survival in modern society and seeks to assist students

in understanding and applying this knowledge in evaryday life. Topics include interduction, culture, inequality and social class,
political and economic orders, and the changing sociaty.

SOC 212 SOCIALPROBLEMS .........\oitiiiiii et 3 sem hrs cr

The sociological perspactive of the understanding of and solutions for some of the major current problems confronted
in American society is examined. Included are such issues of social concern as poverty, social deviance, environment, energy,
population, health, education, and medical care. Prerequisite: SOC 211 or permission of the Associate Dean of Liberal Arts.

..................................................... 3 sem hrs cr
This course considers the customs and patterns of courtship and the problems of the modern family. Emphasis is

placed on the problems of the family in an era of rapid social change; social, cultural, and personal factors relating to mate
selection and family life; and family organization, disorganization, and reorganization.

SOC 231 SOCIAL GERONTOLOGY .. 3 sem hrs cr

This course offers an introduction to understanding the dynamics of the aging process, where it fits into each
individual’s life and the implications associated with significant growth in the United States’ aging population. Topics will include
the myths and realities of how a person ages, role changes in later life, and societal rasponse to the older population.

..................................................... 3 sem hrs or
This course provides an understanding of how knowledge of the aging process can be applied to everyday interactions

with increased numbers or senior adults in family, work, and community environments. Topics will include increasing financial

resources, older worker issues, relating to both adult children and elderly parents, coping with pension plan uncertainties, late
life career changes, and intimacy in senior adulthood.

..................................................... 1-5 sem hrs er

Selected topics in sociology; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.
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SPANISH

SPA 1071 BEGINNING SPANISH I . . ottt i e ittt ettt et s e aneen et anennsnnnsn « sEseEE b 3 sem hrs cr
This course emphasizes the essentials of Spanish grammar and develops reading, writing, and speaking skills in the
language. Readings about Spanish cultures are included.

SPA 102 BEGINNING SPANISHIl . .. .......c.uu. G ER SR SRR ARV T B e T e S Wt & 3 sem hrs cr

This course continues to emphasize the essentials of Spanish grammar and further develops reading, writing, and
speaking skills. Readings about Spanish and South American cultures are included; and the literature of important Spanish
authors, such as Cervantes, Espronceda, and Gaballero, is introduced. Prerequisite: SPA 101.

SPA 201 INTERMEDIATE SPANISH I .........cc0un. G (6 8RR AR GRS e R - . 3 sem hrs cr
This course combines grammar review with exercises for improving oral and written skills and includes readings in
Spanish literature and culture. Prerequisite: SPA 102.

SPA 202 INTERMEDIATE SPANISH Il 4\ttt it it et et e b e ettt e e e s 3 sem hrs cr
This course continues a grammar review and further develops oral and written skills. Readings from Spanish and Latin-
American cultures and selections from Spanish authors are emphasized. Prerequisite: SPA 201.

SPA 299 TOPICS IN SPANISH . .. it it e i e i sttt s et ennan 1-5 sem hrs cr

Selected topics in Spanish; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

REMEDIAL AND DEVELOPMENTAL CURRICULUM

Courses in the remedial and developmental curriculum are provided to aid students who demonstrate a need for
additional academic preparation before enrolling in college level courses. Remedial studies is a program of instruction that leads
to proficiency in the Basic Skills Competencies defined by the Tennessee State Department of Education as "Objectives for the
Tennessee Proficiency Test." Developmental studies is a program of instruction, distinct from Remedial Studies, that leads to
the level of proficiency in the "Basic Academic Competencies” defined in the Educational EQuality Project of the College Board
as required for successful pursuit of college studies.

Remedial and developmental courses are open only to students whose assessment test performance indicates a need
to improve skills in reading, writing, or mathematics. Hours earned in these courses are add-on hours and may not be used to
complete any degree requirement. For more information about the Academic Assessment Placement Program, see pages 59
through 61.

WRITING CENTER AND MATHEMATICS LABORATORY. Help is provided in the Writing Center and in the Mathematics
Laboratory for any Motlow student needing individual instruction and/or practice in developing specific writing or mathematics
skills. No fees are charged for tutorial service or assistance; however, students must be currently enrolled at Motlow College.
No academic credit is given for participation,

DEVELOPMENTAL STUDIES - ENGLISH

DSE 080 DEVELOPMENT AL WRITING . ..ttt ittt e e it i e ettt ettt e et e 3 sem hrs cr

This course develops skills in punctuation, sentence writing, paragraphing, and outlining. The course emphasizes
proofreading skills, conceiving ideas for writing, and varying writing styles as paragraph development merges into essay writing.
Prerequisite: Documented competency in RSE 070 skills.

DEVELOPMENTAL STUDIES - MATHEMATICS

DSM 080 ELEMENTARY ALGEBRA . ... ittt it ittt e st et et et it naenn 3 sem hrs cr

This course is a study of arithmetic operations with rational numbers and order of operations; evaluation and
simplification of variable expressions; solutions of linear and absolute value equations in one variable; problem-solving; graphs,
slopes, and equations of lines; polynomial arithmetic; and operations with integer exponents. Prerequisite: Documented
competency in RSM 070 skills.
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DSM 081 INTERMEDIATE ALGEBRA . . v it ittt it tiiientaste s tnsneessaearnonsanasnsnas 3 sem hrs cr

This course is a study of factoring; algebraic fractions, graphing and solving systems of linear equations and
inequalities; operations involving radicals and rational exponents; graphing and solving quadratic equations and inequalities.
Applications are studied with each topic. Students with only one credit in high school algebra must be tested to verify eligibility
for DSM 081 without successful completion of DSM 080. Prerequisite: Documented competency in DSM 080 skills.

DEVELOPMENTAL STUDIES - READING

DSR 080 DEVELOPMENTAL READING . ... ... ittt ittt ittt ettt sttt sanannns 3 sem hrs cr

This course is designed to improve reading fluency. ldentifying main ideas with major and minor supporting details,
sequencing, locating facts, using contextual clues, drawing conclusions, making inferences, understanding figurative language,
and detecting tones and mood are skills that are developed. Vocabulary extension, critical thinking skills, and pleasure reading
are stressed. Prerequisite: Documented competency in RSR 070 skills.

DEVELOPMENTAL STUDIES - STUDY SKILLS

DSS 080 DEVELOPMENTAL STUDY SKILLS ... v ittt ittt ettt asteannnsnennoenss 3 sem hrs cr

This course is designed to orient new students to college and to increase their success in college by teaching them
the skills necessary to reach their educational goals. Topics such as time management, communication skills, study techniques,
library use, note-taking, and exam taking are emphasized. The course also includes goal setting, study habits, attitude
development, and current issues which college students face.

REMEDIAL STUDIES - ENGLISH

RSEO7O BASIC WRITING .. i ittt it it ittt ittt s nannnens 3 sem hrs cr
This course includes a review of rudimentary skills in grammar, mechanics, punctuation, capitalization, and effective
sentence writing. Additionally, students learn to use the dictionary and write business and friendly letters.

REMEDIAL STUDIES - MATHEMATICS

RSMOTZOBASIC MATHEMATICS . . .t ittt i sa et s a s st snsnssnssesnns 3 sem hrs cr

This course places emphasis on the principles and applications of arithmetic including reading and writing numerals;
fundamental operations on whole numbers and common and decimal fractions; percent, ratio and proportion; rounding off;
introductory topics from geometry; determining arithmetic mean; interpreting graphs; the English and metric measuring systems;
exploring steps necessary to solve word problems; and an introduction to signed number operations,

REMEDIAL STUDIES - READING

RSROZOBASIC READING . ... ittt it i ittt ettt ettt attes st asnonas 3 sem hrs cr

This course concerns reading fundamentals--identifying main ideas with major and minor supporting details, sequencing,
locating facts, using contextual clues, drawing conclusions, and making inferences. Increasing vocabulary is a major component
of the course.

- —— .
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TENNESSEE BOARD OF REGENTS j
STATUTORY

The Honorable Ned Ray McWherter ... ... Chairman, Ex-Officio, Governor of the State of Tennessee 3

Dr. Otis Floyd . ........c.. 0.6 wen oo o e g bW 560 505 D98 58 S68 Som So o Chancellor

Honorable Charles E. Smith, EX-0FfiCio . . v oo v vt v vi vt ieeen s Commissioner of Education

Honorable L. H. {Cotton) Ivy, EX-0ffiCi0 . . . .. oo oo v ees e s, Commissioner of Agriculture !

Dr. Arliss L. Roaden, Ex-officio ....... Executive Director, Tennessee Higher Education Commission

NAMED FROM CONGRESSIONAL DISTRICTS AND AT-LARGE

Judge William 0. Beach . ... ...ttt ittt Clarksville
Mr. ROSS N, Faires . .ottt st e e e Oneida
Mr. William WL Farmis .o i e et e e e e e Memphis
Dr. F. Oliver Hardy . .. .. . it s ssie ive siers 560 508 55575 55008 518 8 soe mes sane ocn x vre e o Memphis
Mr.. Clifford H. HeNry . woa s wino sos o swwcs 5 578 90 35605 513 5575 5900 bene s v oo s oo oo Maryville
Mr. Sam INgram & . v o e Murfreesboro
D J. D JORNSON i e e e Oak Ridge
Mrs. Jane G. Kisber . ... ... i e Jackson
Mr. Richard A, LewWis . .ttt ittt e e e e e e Nashville
Mr. Hubert McCullough ..ot e e e Nashville
Mr. Carl MOOT® . ... .. eiors sioie oo w o sieiis 504 St aie™s don s a%s lals 65678 5 5676 0% oibrn v ome s Bristol
Mr. J. Howard Warf . ..o e e e Hohenwald
Mr. David V. White . ... e e e e Knoxville
Ms. Stephanie McCorkle (Student Regent) . . ... ... .covv i, Memphis State University

Office of the President

A Frank GIasS .« v v vt e e e e e . President
Hilda Thomas . .\ttt ittt et e e e e e e e e e Internal Auditor
Delene Stone .. .uwu cam s sincs flae sie 5iii 57605 505 550 Ko on o mre see oo Administrative Assistant

Office of the Dean of Business and Management

Michael E. POSBY . . v\ttt vt et ittt e Dean
Maurice E. Pittman . ... e e e Associate Dean
Marian BroWN . . oot e e Executive Aide

Office of the Dean of Academic Affairs

Stephen K. Clark . .. .. s vos s s sie o s sra it 5 406 S0e ses i 8678 S5 s« v u e Dean s
Dale MUITAY . . vttt ettt e e e e e e e Executive Aide

Admissions and Records :

Wanda Brown . ... ... s i sses ses o se% S@% 565 563 €5 1 o ore o o e o b a o Interim Director 1
Lea BroussSard . . i soeie i sosi sie o e Siacs se w0 ais e se e S 0 B L L Transcript Analyst

Judy Stidham .« . Data Entry Operator i
B T T o Interim Clerk
Marie MOoSIEY & vttt e e e e e Clerk Typist
Carolyn Ho WellS & oot e e e e e e e e e e Clerk Typist

Business Office

Gaye Martin . .. .« yu ciee svee seom s Wtk @ ¥ 8§ ie o Bl S5 53 5T S0 s o Comptroller
Terry Bigham o e Accountant
Sandra Schaffer . ... .. i Accountant
JO BateS ... e e, Technician
Annette Mosley ... e e e, Account Clerk Il
NOIMa SPry i« iss wrws scom am s oimrs 6 S50 i o3 500 F60 T8 55 ¥ ot wen e Account Clerk 1)
Sandra Bedford . .. ... e e Account Clerk |

|
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Computer Services

RON Gault i wieis wraie ot @ il a0 simeis £ 5080 e 0% Wiel Bma ' S0A5E SURUE BYRle 906 S0 SR W Director
D. J. BroCk s wimi svsvn aie sease soaltv s w ik Gl 6 weo e 0RUE ©8 R B e . Systems Programmer |l
Marilyn Martin . .o oo e s e e e e e e e e e Systems Analyst |
Carol Holt . . e e e e e e Programmer
JImMmy Stephens . . ot e e e e e e e Computer Operator Specialist
Loretta Tavlor & su s s s v sleii sie s ajie Giili s o 6% S/6Me ST 656 8o v o v o o Computer Operator

Division of Career Education

MONtY TROMES & v v v s v v et it e ettt bt et sttt e e e Associate Dean
Betty Riddle . .. ...ttt et i i e e e Director of Nursing
Jim White . .5 sic v o ale ivas s siesa 250 8 S68 590 e aie Director, Center for Information Systems
Dave Baker . e s i sian e s a0 wni da el a0 s W 8T8 R0 R0 B EVes Technology Coordinator
Charles Davis e s svas sveis s o @G Gosta i @l domd i S5 5md e o o o e Tech-Prep Coordinator
DOt SHer o srwne s wions mieis srwus s gosse ee Ks ST SCes s BoE NS 6o v o 0 s s e s e s Technical Clerk
Brenda Lawson . v v v it i i e e e e e e e e Secretary
Mary Jo Holland . . ..ot e e e e e e Secretary |
Division of Extended Services
Stanley Pearson . . i v it i e e e e e Associate Dean
IVaN JONBS . . v wisie vie eeis sewin sie m e D S EoeE SEER S8 E e e e e e e e Director, McMinnvilie Center
Elaine Perryman . . .. .o oo i e Director, Industrial and Business Institute
Arthur L. Walker, Jr. oo i e s e s e e e e Director, Fayetteville Site
Charlotte Hatheway . wiaiw aia s svari v a0 te s0pi9 &% ©Va0k Eala ia & odi i soeis 9 o el Coordinator
Vicky Crews -au wnee waw i iers wes o0 5w e @0 S5es sreis s 508 HW0R 5rels i W st Secretary |l
Beverly Daniel & wuwis e s somin sisis aon o fowes 675 wins sl s e and SO0 see 6 W e Secretary |l
PaM ParSONS it e e e e e e e e e e e e Secretary Il
Monica SMith § 355 03 53 5edi 5o 366 e 008 508 09 5508 Seid 505 5d sl sef Gie Sraus s Secretary I
Kay Kimbro i was st o wei ami Saw 56 Wade 5 on S o5 ¥ 508 5000 o0als ma Yol S0y s Secretary |
Freda Layne . wies sisive e arew simhic sals pis st g 5o 509 seE 06 Wi SR 0 W 80 WA Secretary |
Division of Liberal Arts
Deborah S. Gentry . . ..ot i it e e e e e e Interim Associate Dean
Larry Kelly o0t e e e e e e e e Director, Remedial and Developmental Studies
Rhonda Cotham . ... i ittt i e i e e et e et e e e e Secretary |l
Dianne Knight . u ww s sieie s seve sl i sms sved i Simds e sig 5 a6 WaTe SEE BT 5l Secretary I
Juanita AnthONY i s sves i & s s wess i 06 daie @5 Se5 Sose W6 5 BT REEE Be e Secretary |
VerONiCa KiMG . o ittt e it e e e e e e e e e e e e e e e e Secretary |

Financial Aid

Ed Kilgour & siens s i saili gl sl sie s of el o & 6% saie 05 & 06 seh e 53w Sn S el Director
Lara Dotter . . . . v vy wad i Sieve siaie sie S0 i 06 Sian sipis Bl aeads SUSTE shaie @ Beedd s Technician
Frances JONBS u i wimw areom s 5 s 605 i @ % S50 il 60 00 SIAME don i e SRS M @ BN W Technician
Peggy Copeland . . . i i e e e e e e e e e Secretary Il

Human Resources and Purchasing

ANN SIMMONS e sie o0 ol E0% W s di Gwed B0l o WVai Gt 8 et daiie Bl v e Bl Director
Wilma Melton . . wi v i an & s silets e s 5097 ea e Ble 5000 vl iid o ol 4% Personnel Assistant
Margie Hazelbaker . . ... oottt i i e e e e e Account Clerk |

Learning Center

Jean T. Willlams . .o vttt it e it e i e e et e Associate Dean
Harlan Stockton i is 5 5% 6505 556 vli 595 drls wis wo Wl o Gas wesw i b e Director, Media Services
Scott UlMm 5 iceis i wiave SUai aie wats bails e o o8 U 37 o ole W0a00 36T MG radd Gal » Media Technician
JOYCE Bateman . s s ww weus mien e wies maT9 i ST SR B e W N & 6N KR Bl « Secretary |l
Darlene MEIrymMan o« v o v swie ive s sis s soe o 50k @0a0s e s o8 Sy e e En e e e Library Assistant |
AManda Parks . . v e e e e e e e e e e e e e e Library Assistant |
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Maintenance and Security

Luke SHAES . . . .. ... u e v vh ws s s 0 s G 55 8 S nee e e e e e Director
Warren Patterson .............0.uiiininnnnnnn Maintenance Scheduler
Gay Davis . ... ... . .. sei it i s i S8 508 bre srem seors o i e @ L Account Clerk Il
CarterHenley ..............0covviiiinnnnnn Maintenance Lead Worker
Thomas Womble . ...............vvuunnunnn. 0 Maintenance Lead Worker
George Barfield ..............oooouuuiiiiin, Utility Lead Worker
Virgie Baker . ... T Custodian
Harvey Bryant .. ....... .. iiuuiiiuniiin Custodian
Elizabeth Chamblee . .............. ... ... ... ..., oo Custodian
Howard Floyd . ......... ... .. ... ... ... . .. ... ... e Custodian
Mary Hickerson . ........ ... . it Custodian
Naney King ... Custodian
Hollis Reed .......... ... ... ... . ... . oooono Custodian
David Womble ............ ... ... .. ... .00 .. ...t Utilety Worker
Theodore Caldwell ..................................nnwe Watchkeeper
Ewin Cyree, Jr. .. ... Watchkeeper
Christopher Ray . .....uuuvniui it it vnnnns st Utility Worker
Jeff Skelton ... Utility Worker

Office of Marketing

Charle Coffey . ... ... .. i Director
Debra Patterson ...............ooiuiuiuiiinnnn Coordinator
Dee Mobley ..................oviuuinnnnnnn Switchboard Operator

Student Services and Institutional Advancement

Marcia Everett . .. ... Dean

Jessie Campbell .......... i Coordinator

Mike RUSSEIl . ... ... o s viae oo w0 65005 1 6006 508 515 viaie v s o s e Coordinator

JmRiedel ........ .. .. Director, Development and Institutional Research
Dimple Sanders . .......... i Executive Aide
Nellle GOrwe . . . . ..uys siosr sir sene somim s s S708% 3% @36 SHGE 925 £ wonns mon e College Nurse

ANN SIMIMONS 4 oo a6t a6 ba 60 5000 10 aa s sioin ae 0t sieie voe % sas e & Interim Director
RoNBoyd ... .. Assistant Director of Operations
Gary Morgan ..........ouiuninniii Assistant Director of Programs
Tommy Cawood . ........coviunniininnnnnnnnn Basic Employability Coordinator
Brenda Cannon iz Yy s wmis v somos s s 355 35005, 4 SUE% SE B oo o o o L Education Coordinator
SteveHice .............. ... . i T Youth Coordinator
JOB MYEIS . ..ot et i s vas 0k B 5 s e pen v s EDWAAA Coordinator
Coolidge Holt ........... ... ... ..., 0000t Job Placement Coordinator
JimParks ... e e e e TR Program Monitor
Peggy Jacocks ... Accountant |
SandraButler ......... ...l Coordinator
David Crawford . ... ...uuuuinninnnnn e vnnnvnnnninnss i Coordinator
Mike MBSON . . ., ws sivin v w0 5508 606 606 4aie 58 08 b0 e vim e stk Coordinator
Cindy Blackwelder .. ..............uuiiiuninnnninnn e Coordinator
Larry Woodard .. .....ooiiii Coordinator
Carol ROSe . e o oo wwt aostis ks i3 556 b 55 555 bimre v v o s s Basic Skills Instructor
Frances Tilley ....... ... ... .c0vviiiiiiunnnn Basic Skills Instructor
Martha Gasser ............ouiviiiunnnnn e Basic Skills Instructor
SYIVIE LONGON 0.0 rimsn pin mimin sio 4150 s 6508 8 S48 S8 50 S8 v s s o o Basic Skills Instructor
Patricia Smith ... ... ... .. Basic Skills Instructor
Betty Carden .. ..ottt i e TR Technician
Sherry Hill . ..o e s asase miose oo o aoith w6 5 6 QOB 58 5 8% S0 ma v e e Technician
Bobbie Patterson ............. ... i Technician

Shirley Riddle . ... .. ... i Secretary
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Adams, Phyllis D. ... ... ... Assistant Professor, Communications
B.S., 1977, Tennessee State University, M.S., 1978, Tennessee State University; Additional Graduate Study,
George Peabody College of Vanderbilt University; Motlow Position, 19886.

Bair, Charles A. ... ... ... Instructor, Engineering
B.S., 1965, Parks College of Aeronautical Technology, Saint Louis University; M.S., 1975, Air Force Institute

of Technology; Additional Graduate Study, University of Tennessee Space Institute; Motlow position, 1987,

Baker, James D. ........... .. Technology Coordinator
B.S., 1979, Southern lllinois; B.S., 1984, Chapman College; M.B.A., 1987, Chapman College; Additional
Graduate Study, University of Tennessee Space Institute; Motlow position, 19886.

Bartley, Randall B. . ....... ... ... .. ... ... ... .. .. .. ... Assistant Professor, Economics
B.S., 1978, University of Tampa; M.B.A., 1977, Northwest Missouri State University; D.A., 1991, Middle
Tennessee State University. Additional Graduate Study, Columbus College. Motlow position, 1985,

Bell, Daphne A. .. ... ... .. Assistant Professor, Mathematics
A.A., 1970, Cumberland College of Tennessee; B.A.E., 1972, University of Mississippi; M.S.T., 1977, Middle
Tennessee State University; Motlow position, 1985. .

Blackwelder, Cynthia D. ............. .. ... . ... ... .. ... . .. ... Coordinator, JTPA

A.S., 1981, Motlow State Community College; B.B.A., 1983, Middle Tennessee State University; Motlow
position, 1984,

Boyd, Ron . . ... ... . . Assistant Director of Operations, JTPA
A.S., 1975, Motlow State Community Coilege; B.S., 1977, Middle Tennessee State University; Motlow
position, 1984,

........................................... Professor, Social Science
B.A., 1963, Samford University; B.D., 1966, New Orleans Baptist Seminary; M.A., 1969, Vanderbilt University;
Ph.D., 1971, Vanderbilt University; Post Doctorate Fellowship, 1973, Johns Hapkins University; National
Endowment for the Humanities Fellow, 1973; National Science Foundation Fellow, 1975; Mellon Regional
Faculty Development Grant, 1982; Motlow position, 1970.

Brooks, Vera R. . ... ... .. .. ... .. .. . Associate Professor, Business
B.S., 1974, Austin Peay State University; M.B.E., 1981, Middle Tennessee State University; Additional

Graduate Study, Western Carolina University and Tennessee State University; CPS, 1985; Motlow position,
1980.

Brown, Wanda . .............. ... ... ... ... .. ... Interim Director, Admissions and Records

A.S., 1979, Motlow State Community College; Additional Study, Middle Tennessee State University; Motlow
position, 1979.

.................................................... Coordinator, JTPA
B.S., 1972, Trevecca Nazarene College; Additional Graduate Study, Middle Tennessee State university; Motlow
position, 1990.

Campbell, Jessie . .............. ... .. .. .. ... Coordinator of Guidance and Testing
B.S., 1961, Tennessee State University; M.Ed., 1974, Middle Tennessee State University; Additional Graduate

Study, Middle Tennessee State University & George Peabody College of Vanderbilt University; Motlow position,
1975.

......................................... Education Coordinator, JTPA
B.S., 1978, Tennessee State University; Motlow position, 1988.

.................................... Basic Employability Coordinator, JTPA
B.S., 1960, Baylor University; M.S., 1973, Union College; Motlow position, 1983,
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Cheatham, C. DORBIA .. ...ttty iinannns s Professor, Political Science
A.B., 1950, Samford University; A.B.J., 1950, University of Georgia; M.Ed., 1963, University of Georgia;
Ed.D., 1969, University of Georgia; Post-Doctorate Study, Research Grant, National Endowment for the

Humanities, Duke University, 1975; Additional Graduate Study, Middle Tennessee State University: Motlow
position, 1970,

Clark, Stephen K. ... Dean, Academic Affairs

Assistant Professor, English
B.A., 1968, University of Alabama; M.A., 1972, West Georgia College; D.A., 1985, Middle Tennessee State
University; Motlow position, 1979.

ColEN CIMIE B, . oove vt - it oo o g waen se Director, Marketing
A.S., 1976, Walters State Community College; B.B.A., 1978, Middle Tennessee State University; Graduate

Study, Peabody College of Vanderbilt University and Middle Tennessee State University; Motlow paosition,
1983.

Cole, Frank ..o Instructor, Coordinator

Head Men’s Basketball Coach
B.S., 1988, Belmont College, Motlow position, 1990.

Collins, S. Ruth ............ . .

................................... Professor, Education
B.A., 1960, Wheaton College; M.A,, 1974, University of Texas at Austin; Ph.D., George Peabody College of
Vanderbilt University, 1980; Motlow position, 1977.

..................................... Coordinator, JTPA

CroBsiin, BOBIC. | ... .o st s id s« v g me e e esrn s s Assistant Professor, Mathematics
B.S., 1968, Middle Tennessee State University; M.S.T., 1978, Middle Tennessee State University; Additional

Graduate Study, Middle Tennessee State University and Memphis State University; Motlow position, 1980.

Davis, Charles C. ............ .

.................................. Tech-Prep Coordinator
B.S., 1954, Purdue University; M.S., 1967, Butler University; Vocational Director Certification, 1977; Motlow
position, 1992,

Barles, Melanie J. .................. . ... ... ... ... Assistant Professaor, Accounting
B.S., 1978, Murray State University; M.S., 1 985, Middle Tennessee State University; CPA, Tennessee; Motlow
position, 1984.

Bdwards, DOfis S, . ........co.. i Associate Professor, Mathematics
B.A., 1955, Huntingdon College; M.S.T., 1972, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University and Memphis State University; Motlow position, 1979,

......................... Dean of Student Services and Institutional Advancement
B.S., 1971, Middle Tennessee State University; M.Ed., 1973, Middle Tennessee State University; Ed.S., 1978,

Middle Tennessee State University; Additional Graduate Work, Middle Tennessee State University; Motlow
position, 1978.

............................... Basic Skills Instructor, JTPA
B.S., 1975, Middle Tennessee St

.................................... Interim Associate Dean of Liberal Arts
Instructor, English

B.A., 1973, Middle Tennessee State University:; M.A., 1975, Middle Tennessee State University; Additional

Graduate Study, Middle Tennessee State University and Belmont Coliege; Motlow position, 1988.

........................................ President
B.S., 1964, Middie Tennessee State University; M.A., 1965, Middle Tennessee State University; D.A., 1973,
Middle Tennessee State University; Motlow position, 1975,

Graham, Rosalie B. .............. . .. . . . . . . . . . . Assistant Professor, Computer Science

B.A., 1967, Queens College; M.A.T., 1968, University of North Caralina; Additional Study, IBM Corporation;
Motlow position, 1983.




Eemm—— SUge— g T

FACULTY AND ADMINISTRATION 135

Gross, Richard H. . .. ... ... Associate Professor, Biology
A.A., 1961, Palm Beach Junior College; B.S.E., 1963, University of Florida; M.Ag., 1964, University of Florida;
Additional Graduate Study, Florida Atlantic University, Colorado State University, Middle Tennessee State
University, and Tennessee State University; Motlow position, 1977.

Hale, Annette . . ... ... o Assistant Professor, English
B.A., 1976, Lee College; M.A., 1980, University of Central Florida; Additional Graduate Study, Middle
Tennessee State University; Motlow position, 19886.

Harder, Janice ............... ... .. ... ... ... ... ... Professor, Office Systems Technology
B.S., 1971, Middle Tennessee State University; M.Ed., 1972, Memphis State University; Ed.D., 1984, Memphis
State University; CPS, 1980; Motlow position, 1978.

Harder, Ward D. . ............... . ... .. ... ... .. . . ... Associate Professor, Accounting
B.S., 1967, Middle Tennessee State University; M.B.A., 1971, Middle Tennessee State University: CPA,
Tennessee; Additional Graduate Study, University of Arkansas and Nova University; Motlow position, 1976.

Hasty, Doyle E. ............... ... . . . .. . . . . . . Associate Professor, Engineering
B.S., 1968, University of Tennessee; M.S., 1 974, University of Tennessee; PE, Tennessee; Additional Graduate
Study, University of Tennessee, Memphis State University, Middle Tennessee State University, University of

Central Florida, Morehead State University, Nova University, and Tennessee State University; Motlow position,
1980.

Hasty, Linda Hi . con wen o vae o 2 s 55 6n ome o Associate Professor, Office Systems Technology
B.S., 1968, Middle Tennessee State University; M.B.E., 1979, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University, Memphis State University, University of Central Florida,
Nova University, and Tennessee State University: CPS, 1980, Motlow position, 1978,

Hice, Steve .. ... ... . .. . . Youth Coordinator, JTPA
B.S., Middle Tennessee State University; M.Ed., 1990, Middle Tennessee State University; Motlow position,
1984,

Hix, Billy . ..o Instructor, Computer Science
B.S., 1979, Tennessee Technological University; M.Ed., 1988, Middle Tennessee State University; Motlow
position, 1984.

Holt, Coolidge ............... ... ... ... .. ... ... . . . ... Job Placement Coordinator, JTPA
B.S., 1949, Tennessee Polytechnic Institute; M.S., 1950, University of Tennessee; Motlow position, 1984.

Holt, Michael P. ............. ... .. ... ... ... ...... Instructor, Health and Physical Education

Women’s Basketball Coach

A.S., 1977, Motlow State Community College; B.S., 1985, Black Hills State University; M.S.E., 1988,
University of Wisconsin-Platteville; Motlow position, 1989.

Hulan, Nancy F. ... ... ... Assistant Professor, Nursing
B.S.N., 1960, Vanderbilt University; M.Ed., 1982, Middle Tennessee State University; Additional Graduate
Study, Tennessee State University; Motlow position, 1981.

Huskey, Alice K. ... ... ... ... ... . . . ... Associate Professor, Office Systems Technology
B.S.E., 1969, Arkansas State University; M.S.E., 1970, Arkansas State University; Additional Graduate Study,
Middle Tennessee State University and Tennessee State University; CPS, 1986; Motlow position, 1970,

Jacocks, Peggy .. ... Accountant, JTPA
A.S., 1981, Motlow State Community College; Motlow Position 1984.

Johnson, Henry E. . ... ... . Associate Professor, Chemistry
B.S., 1961, Florence State University; M.S. 1967, University of Mississippi; Additional Graduate Study,
University of Mississippi; Motlow position, 1970.

Johnson, Patricia . ... ....... ... Instructor, Computer Science
B.S., 1985, University of Tennessee at Martin; M.S., 1987, Middle Tennessee State University; Motlow
position, 1989.
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Jones, IVan . .. e e e e e e Director, McMinnville Teaching Center

Instructor, Education

B.S., 1972, Eastern lllinois University; M.S., 1979, Eastern lllinois University; Additional Graduate Study,
Eastern lllinois University and George Peabody College of Vanderbilt University; Motlow position, 1987.

Kelly, Larry L. ... oo e Director, Remedial and Developmental Studies

Instructor, English

A.A., 1969, Edison College; B.S., 1971, Middle Tennessee State University; M.Ed., 1975, Middle Tennessee

State University; Ed.S., 1982, Middle Tennessee State University; Additional Graduate Study, Middle
Tennessee State University; Motlow position, 1985.

Kilgour, Edward F., Jr. . ... .. i e e e e Director, Student Financial Aid
B.S., 1965, Middle Tennessee State University; M.Ed., 1967, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 19889.

Koss, Jacqueline . ... ........c. .t Assistant Professor, Health and Physical Education
B.S., 1973, University of Tennessee; M.A., 1976, University of South Florida; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1976.

Kribs, Richard A. . ... i i it e e e e e e Associate Professor, Psychology
B.A., 1969, Western Michigan University; M.A., 1970, Western Michigan University; Additional Graduate
Study, Middle Tennessee State University; Motlow position, 1971.

Lee, Mark PrinCe . .. . . i it it e e e e e e e e Instructor, Music
B.M., 1984, Florida State University; M.M., 1986, Memphis State University; Motlow position,1987.

Lewis, Brenda R. . .. . . . . i i e e e e e, Assistant Professor, English
B.A., 1971, Tennessee Technological University; M.A., 1972, Tennessee Technological University; Motlow
position, 1986.

Marquart, Sheila . . . . . ... i e e e e e e e e Instructor, Nursing
B.S.N., 1974, University of Akron; M.S.N., 1991, University of Alabama, Huntsville; Motlow position, 1991.

Martin, Gloria R. . . v i i i i i e e e e e e e e e e e e Comptroller
A.A., 1978, Motlow State Community College; B.B.A., 1980, Middle Tennessee State University; M.S., 1984,
Middle Tennessee State University; CPA, Tennessee; Additional Graduate Study, Memphis State University and
Tennessee State University; Motlow position, 1981,

Y o O 1| T 0 T Director, Athletics
Assistant Professor, Health and Physical Education
B.S., 1975, University of Tennessee; M.S., 1976, University of Tennessee; Motlow pasition, 1979.

McLemore, Mary E. . .. . .. i e e e e Assistant Professor, English
B.A., 1967, Middle Tennessee State University; M.A., 1980, Middle Tennessee State University; Ph.D., 1991,
Vanderbilt University; Motlow position, 1987.

MCMUItry, Iris €. . . . it e e e e e Instructor, Mathematics
B.A., 1967, Winthrop College; M.S., 1974, Tennessee Technological University; Additional Graduate Study,
University of South Carolina; Motlow position, 1987.

McQueen, Deanna V. . ... .. ittt it e e e e e Instructor, English
A.A., 1962, Stephens College; B.A., 1966, University of Missouri; M.A., 1989, Middle Tennessee State
University; Additional Graduate Study, Middle Tennessee State University; Motlow position, 1983.

Morgan, Gary D. . .. ... . e Assistant Director of Programs, JTPA
Advanced Certificate, American Institute of Banking; Graduate, Tennessee School of Banking, Vanderbilt
University; Motlow position, 1988.

Moore, Jack L. . .. . i e e e e e e e e e e e Associate Professor, Art
B.F.A., 1956, University of Alabama; M.A., 1964, University of Alabama; Additional Graduate Study, Wichita
State University, Middle Tennessee State University; Motlow position, 1969.
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Myers, Joe B., Jr. . . e e e e e EDWAAA Coordinator, Technician
A.S., 1986, Motlow State Community College; B.B.A., 1988, Middle Tennessee State University; Motlow
position, 1989.

Palmer, Jeannette B. . . .. .. . i e e e e e e e Instructor, English
B.A., 1968, Middle Tennessee State University; M.A.T., 1984, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1990.

Pearson, Stanley N. . . ..., ... . . ... Associate Dean, Division of Extended Services

Instructor, Education

B.S., 1969, Middle Tennessee State University; M.A.T., 1973, Middle Tennessee State University; Motlow
position, 1972,

Perryman, Elaine S. . . ... ... .. . e e Director, Industrial and Business Institute
A.S., 1982, Motlow State Community College; B.B.A., 1987, Middle Tennessee State University; Graduate
Study, Middle Tennessee State University, University of Tennessee; CPS, 1985; Motlow position, 1986.

Pittman, Maurice E. . ... ..., ... . . . . . .. e Associate Dean of Business and Management
B.S., 1971, Middle Tennessee State University; M.B.A., 1974, Middle Tennessee State University; Additional
Graduate Study, Tennessee State University; Motlow position, 1985.

Posey, Michael E. ... ... ... . . . . . .. i i i Dean of Business and Management
B.S., 1971, Middle Tennessee State University; Graduate Study, UT Nashville; Motlow position, 1987.

Potts, Bula F. . . . ... ... .. A e A G EaRE BN e e e Assistant Professor, Nursing
R.N., 1963, Midstate Baptist School of Nursing; B.S., 1973, Middle Tennessee State University; M.S.N., 1977
Vanderbilt University; Additional Graduate Study, Tennessee State University; Motlow position, 1978.

Reavis, Jackie . .......... .t Assistant Professor, Health and Physical Education
B.S., 1964, Middle Tennessee State University; M.Ed., 1968, Middle Tennessee State University; Motlow
position, 1973.

Reeder, Robert E. ... ... . ... . e Assistant Professor, Biology
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University; Additional
Graduate Study, Middle Tennessee State University; Motiow position, 1978.

RNOtON, DOM . o e e e e e e e Instructor, Mathematics
Baseball Coach
B.S., 1973, Memphis State University; M.S., 1979, Middle Tennessee State University; Motlow position, 1989.

Riddle, Betty . . ...ttt e e e e Director of Nursing Education
Associate Professor, Nursing

B.S.N., 1959, Baylor University; M.S.N., 1979, Vanderbilt University; Additional Graduate Study, Middle
Tennessee State University, Memphis State University, and Marquette University; Motlow position, 1974.

Riedel, JmP. . . . ... .. Director, Development and Institutional Research
B.A., 1962, DePaul University; M.A., 1987, Fisk University; Certified Fund Raising Executive, 1984, National
Society of Fund Raising Executives; Motlow position, 1990.

Rollins, Linda Cu & o i siame 0% wiaoi doaid &8 aas Soani svs % s sl i 506 §50% 300t Assistant Professor, English
B.S., 1963, Tennessee Technological University; M.A., 1964, George Peabody College for Teachers; Additional
Graduate Study, Middle Tennessee State University and Memphis State University; Motlow position, 1976.

Rose, Carol . ... i e Basic Skills Instructor, JTPA
B.S., 1969, Middle Tennessee State University; M.Ed., 1978, Middle Tennessee State University; Motlow
position, 1990.

Russell, Michael ................ Coordinator, Career Planning, Placement, and Cooperative Education
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University; Motlow
position, 1983.

Scarbrough, John F. . . . . e e Instructor, Social Studies
B.S., 1968, Middle Tennessee State University; M.A.T., 1971, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1979.
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Scarbrough, Martha W. . .. ... . e Associate Professor, Mathematics
B.A., 1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University, Memphis State University and Tennessee State University;
Motlow position, 1969.

Schaffer, Sandra . . ... i i i e e e Accountant
B.B.A., Middle Tennessee State University; Motlow position, 1990.

Sebastian, Jo ANN . . oot e e e e e e Instructor, Reading and Study Skills
B.S., 1978, Tennessee State University; M.Ed., 1981, Middle Tennessee State University; Motlow position,
1990.

Simmons, Mary Ann . . . . . . e e e e e s Director of Human Resources
B.S., 1972, Tennessee State University; Motlow position, 1983.

SMIth, JBaN . v v v vt i e e e e e e e Associate Professor, Computer Science
B.S., 1968, Middle Tennessee State University; M.S.T., 1971, Middle Tennessee State University; Additional
Graduate Study, University of Tennessee Space Institute; Motlow position, 1981.

Smith, Patricia . . . . v it i s e e e e e e Basic Skills Coordinator, JTPA
B.S., 1973, Middle Tennessee State University; M.S., 1989, Middle Tennessee State University; Motlow
position, 1991.

Smotherman, Steven W, . .. . . . . i e e Assistant Professor, Mathematics/Physics
A.S., 1979, Motlow State Community College; B.S., 1981, Middle Tennessee State University; M.S., 1983,
Middle Tennessee State University; Additional Graduate Study, University of Tennessee Space Institute and
Middle Tennessee State University; Motlow position, 1983.

St. Clair, John R., Il . . . o i e e e e e e Instructor, Mathematics
B.S., 1973, Middle Tennessee State University; M.S., 1984, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1989.

Stewart, Marian |, . .. it e e e e e e e e e Assistant Professor, Nursing
B.S.N., 1981, University of Tennessee; M.S.N., 1984, University of Alabama in Birmingham; Motlow position,
1984.

StiMpPson, QUINTIN . . . . . o e e e e e e e e e e e Instructor, English
B.A., 1979, University of Tennessee; M.A.T., 1988, Brown University; Additional Graduate Study, Columbia
University Teachers College; Motlow position, 1991,

Stockton, J. Harlan . . . ..o e e Media Specialist

Assistant Professor, Education

B.S., 1970, East Tennessee State University; M.A., 1971, East Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1972.

Stone, Delene L. . .. .. ittt e e e e Administrative Assistant to the President
CPS, 1975; Baccalaureate Study, Athens College, University of Tennessee-Nashville, and Columbia State
Community College; Motlow position, 1979.

Taylor, JUdy A. . . e e e e e Associate Professor, Biology
A.S., 1976, Motlow State Community College; B.S., 1978, Middle Tennessee State University; M.S.T., 1979,
Middle Tennessee State University; Additional Graduate Study, Middle Tennessee State University and
Memphis State University; Motlow position, 1979.

Thomas, Hilda . . ... i e e e e e e e e Internal Auditor
B.B.A., 1984, Middle Tennessee State University; M.S., 1988, Middle Tennessee State University; 1986,
Certified Public Accountant; Motlow position, 1988.

Thomas, MONtY . .. v v v i v i et i s it s e s a e Associate Dean, Division of Career Education
Instructor, Business

B.S., 1966, Middle Tennessee State University; M.Ed., 1972, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University and Tennessee State University; Motlow position, 1980.
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Tilley, Francis . . . . o o i v i Basic Skills Coordinator, JTPA
B.S., 1976, Middle Tennessee State University; Motlow position, 1990.

Tracy, Janet M. . .o e Instructor, Nursing
B.S.N., 1969, Berea College; M.S.N., 1989, Vanderbilt University; Additional Graduate Study, University of
Arkansas, Motlow position, 1982-84; 1989.

Walker, Arthur L., Jr. . ..o Director, Fayetteville Site

Instructor, Psychology
A.A., 1971, Okaloosa-Walton Junior College; B.S., 1973, Athens College; M.S., 1975, Troy State University;
Additional Graduate Study, Alabama A & M University; Motlow position, 1988.

Weaver, Jack . . ..ot o e Instructor, Computer Science
B.S., 1961, University of Arkansas; M.S., 1976, University of California; M.S., 1984, Massachusetts Institute
of Technology; Additional Graduate Study, United States International University; Motlow position, 1989.

Werlein, Halsey E. . .. ... ... e, Instructor, English and French
B.A., 18568, University of the South; M.A., 1962, Columbia University; Additional Graduate Study, Columbia
University, Louisiana State University, and Middle Tennessee State University; Motlow position, 1989.

White, James R. ... . ... Director, Center for Information Systems
B.S., 1966, University of Omaha; M.S., 1975, University of Tennessee Space Institute; Additional Graduate
Study, University of Tennessee Space Institute; Motlow position, 1988.

Williams, Jean T. . ... ... .. . Associate Dean, Instructional Support Services

Instructor, Education

BS., 1976, Tennessee Technological University; M.L.S., 1981, George Peabody College of Vanderbhilt

University; Additional Graduate Study, George Peabody College of Vanderbilt University and Middle Tennessee

State University; Motlow position, 1980.

Wo