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2 GENERAL INFORMATION

MOTLOW STATE COMMUNITY COLLEGE IS ACCREDITED BY THE COMMISSION ON
COLLEGES OF THE SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS TO AWARD THE
LEVEL I ASSOCIATE DEGREE.

OTHER ACCREDITATIONS

National League for Nursing
Tennessee State Board of Vocational Education
Tennessee State Board of Nursing

MEMBERSHIPS

~American Association for Higher Education
“American Association of Collegiate Registrars and Admissions Officers
~American Association Community and Junior Colleges
¢Association of Collegiate Business Schools and Programs
-National Association for Collegiate Directors of Athletics
National Association of College and University Business Officers
+National Association of Student Financial Aid Administrators
. National Association of Student Personnel Administrators
“National Collegiate Honors Council
1-National Council for Marketing and Public Relations
». National Council for Resource Development
‘National Council of Instructional Administrators
+National Institute for Staff and Organizational Development
+-National Junior College Athletic Association
-National League for Nursing
i Southeastern Association for Community College Research
““Southern Council on Collegiate Education for Nursing
«-Southern Association of Colleges and Schools
- Southern Association of College and University Business Officers
L -Southern Association of Community, Junior and Technical//Colleges
L-Southern Association of Student Financial Aid Administrators
+~Tennessee Alliance for Continuing Higher Education
,-Tennessee Association of Collegiate Registrars and Admissions Officers
vTennessee Association of Institutional Research
“Tennessee Association of Student Financial Aid Administrators
*Tennessee College Association
~-Tennessee College Public Relations Association
1 Tennessee Junior and Community College Athletic Association

MOTLOW STATE COMMUNITY COLLEGE IS AN EQUAL OPPORTUNITY INSTITUTION
AND WELCOMES APPLICATIONS FOR EMPLOYMENT OR ADMISSION REGARDLESS OF AGE,
HANDICAP, NATIONAL ORIGIN, RACE, RELIGION, OR SEX, OR VETERAN STATUS, AND IS
COMMITTED TO EDUCATION OF A NON-RACIALLY IDENTIFIABLE STUDENT BODY.
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Dear Prospective Student:

We are pleased that you are interested in Motlow State Community College. One of the most
important decisions you will ever make is to choose a college as you begin your personal quest for success
through higher education.

The primary purpose of a community college is to provide high quality, but low cost, educational
programs for the citizens of its area. For more than two decades, Motlow College has provided excellence
in educational programs for residents of southern Middle Tennessee.

The College offers a variety of excellent credit courses and degree programs. Approximately 37
college transfer programs and 11 career program/options are offered. Many general interest courses and
business and industrial workshops and seminars are available opportunities. Also, the institution serves as
a center for community and cultural activities as well as athletic events.

We hope you will join the thousands who have taken advantage of our wide selection of
opportunities. When you choose Motlow, you will discover a highly competent and caring faculty and staff
who are ready to assist you in achieving your goals and aspirations. Because you represent our reason for
being, you will be very important to us.

I look forward to welcoming you to Motlow State Community College.

Sincerely,

A. Frank Glass
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ACADEMIC CALENDAR

This calendar Is subject to change at any tlme prior to or during an academic term due fo emergencies or causes beyond
the reasonable conirol of the institution, including severe weather, loss of ulility services, or orders by federal or state agencies.
Contact the Office of Admissions and Records to verify calendar dates for each term.

FALL SEMESTER 1990

2T o 1o August 20-21
Classes Begin . . ... u ot e e e e e August 23
Last Day to Register or Add COUSES . . . o v i vttt ittt et e e it i te ettt et e a s et a i anaeceae e e August 29
Holiday, Labor Day (campus closed) .. ... ...ttt innit it imnernaner e s September 3
Last Day to be Deleted from Roll . . . .. .ttt ittt ittt a et e e September 5
Last Day to Drop Classes and Receive a "W . .. .0t tii ittt et it e et e e o e October 4
Midterm ExaminatiOns . . ... ..ottt i e e e e e October 11-17
Last Day to Drop Classes with "WP" or "WE" OPtOR . . .. tuv ettt ittt October 25
Intent to Graduate FOrms dUE . . . . . ..ottt it ittt e e e e e e e November 1
Holidays, Thanksgiving (campus closed) .. ... ...ttt ittt November 22-24
Final BXaminations . . . .o o0 ittt et i e e e e e e e e e e e e e e December 8, 11-13

SPRING SEMESTER 1991

RISt atiON . . . ottt e e e January 8
Classes Begin . ... ... i e e e January 10
Last Day to Register or Add COULSES . . . . vttt ittt ittt et sttt iee st it s en ettt et January 16
Holiday, Martin Luther King Day (campus closed) . . .. ...oviinitiinenninnaners.. e January 21
Last Day to be Deleted from Roll . .. ... . .. it et et i et January 23
Last Day to Drop Classes and Receive a "W . . .ottt ittt i February 21
Midterm Examinations . .. ... ...ttt e e e e e March 2-8
SPHINg Break . . ..o i e e e March 11-16
Last Day to Drop Classes with "WP" or "WEF" OPtON . . .\ v v v vv v v ua st ie s it it aa e iataeonnan March 21
Final BEXaminations . . . . o oo v vttt it et ettt e e e e e e e e e e e e e e May 2, 4, 6-8
COMMENCEMENL .+« o v vt ettt e v e e e s o voammm e SmEn N e R S S 00 W B AN BN HE - o+ @ o b e May 11

SUMMER SEMESTER 1991

Registration for all TEIMS . . . ..ot i i e et i e e e e May 30
Full Term Classes Begin . . ... ... 0 i i e it st e e e June 3
Last Day to Add Full Term Classes . . . .. ..o v ottt cas i e e aannsis s June 7
Final Bxams Full Term .. ... ... .. i i e s s e e s rs August 9
1st Half Classes Begin .. ... oo ittt it oo e cr s Sonii e aia e iTe s s W8S S e e June 3
Last Day to Add 1st Half Classes . .. ... .ouiv it nnnnen i oniaones s asinetaanis June 5
Final Exams 1st Half ......... AT HEHTO TR NI L B Y S S N R TR B i W AR . July 5
2nd Half Classes Begin . . . .. .. i i sci avevame omeion el oebioeeieeaies das o avaa orieiee b §ale sale salilas o July 9
Last Day to Add 2nd Half Classes . ... ...t iuuuunnanonusinneosaansaiosoninnennensrnnes July 11
Final Bxams 2nd Half . ...... . cocaeuein s vumsaie i sl saiaiae sae sl e W o oaE e August 9

Holiday, Independence Day (campus closed) . ... ov v i in i iniunn i cii e enaaiaa s July 4
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GENERAL INFORMATION

THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS CATALOG ARE SUBJECT TO CHANGE
AT ANY TIME AT THE DISCRETION OF MOTLOW STATE COMMUNITY COLLEGE OR THE TENNESSEE BOARD OF
REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT
AND INTERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE COLLEGE OFFICIAL.

The course offerings and requirements of Motlow State Community College are continually under examination and revision.
This catalog presents the offerings and requirements in effect at the time of publication but is no guarantee that they will not be
changed or revoked. However, adequate and reasonable notice will be given to students affected by any changes. This catalog is not
intended to state contractual terms and does not constitute a contract between the student and the institution.

Current information may be obtained from the following sources:

Admission REQUIFEMENS . . . v v ivn i st i v e s Office of Admissions and Records
Course Offerings . . ... wsi snewmmiim VEm G50 SWL QRO VT WG S o o Office of Academic Affairs
Degree ReqUirements . . . .u v vi s it un it v oot e e s et e et e Office of Academic Affairs
Fees and Tuition . . ... s s sdiia vivn S v siiie s dieie ain e 00k Sale vii'ae o v o v e e e o, Business Office

Motlow State Community College provides the opportunity for students to increase their knowledge by providing programs
of instruction in the various disciplines and programs through faculty who, in the opinion of the College, are qualified for teaching at
the college level. The acquisition and retention of knowledge by any student is, however, contingent upon the student’s desire and
ability to learn and his or her application of appropriate study techniques to any course or program. Thus, Motlow State Community
College must necessarily limit representation of student preparedness in any field of study to that competency demonstrated at that
specific point in time at which appropriate academic measurements were taken to certify course or program completion.

LOCATION

Motlow State Community College is located on 187 acres of beautifully wooded land in Moore County. It is approximately
5 miles from Tullahoma via either State Route 55 or State Route 130, approximately 6 miles from Lynchburg via State Route 55, and
approximately 12 miles from Shelbyville via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional community colleges in Tennessee. At a called
meeting of the Tennessee Board of Education on June 13, 1967, officials of the cities and counties in the Elk River Development area
asked that a community college be located in Moore County near Tullahoma, Tennessee. The Tennessee Board approved this request,

The 187 acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of this generous gift
and because of Senator Reagor Motlow’s contributions to education in Tennessee, Governor Buford Ellington and Commissioner of
Education, J. Howard Warf, recommended that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November, 1967, on the site. Yearwood and Johnson,
Architects of Nashville, Tennessee, designed the campus. The principal construction contract was awarded to Martindale Construction
Company of Murfreesboro, Tennessee, at a cost of approximately $2,700,000. Actual construction was begun on five buildings in March,
1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle Tennessee State University, was appointed president
of the college. He opened temporary offices for administrative personnel of the college in the First Baptist Church building in
Tullahoma in February, 1969. The administrative staff moved into the Administration Building on the campus in August, 1969, Other
buildings on the campus were completed soon thereafter; and the college opened in September, 1969, with approximately 500 students
and 25 faculty members. At that time the college offered the two-year university parallel Associate of Arts and Associate of Science
degrees and four two-year career programs. Since that time, other new career programs have been added, along with a very active
program of continuing education, measurably increasing the institution’s service to students and to the community.

In January, 1975, Dr. Ingram resigned to become Commissioner of Education, and the following March, Dr. Harry Wagner,
Vice President for Student Affairs at Middle Tennessee State University, was appointed president.

In 1984 Motlow’s service area was expanded from seven to eleven counties, and Motlow assumed the lead institution role
for identifying the educational and training needs of its area. In that same year, a major campus expansion project was implemented
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including major renovation of the Student Center, renovation of the maintenance complex, and construction of a new building. The
new facility provides a 280-seat theatre/auditorium, instructional support areas for nursing and engineering, and an office complex for
the Career Education division.

In May, 1986, Dr. Wagner resigned to become President of Chattanooga State Technical Community College and Dr. Wade
Powers, Dean of the College at Volunteer State Community College, Gallatin, Tennessee, became interim president.

In April, 1987, Dr, A. Frank Glass, academic dean since 1975, became the third president of the college. Credit and non-
credit courses, seminars, and workshops drew increased enrollmentiover the 1987-90 period.

Activities funded by a $1.6 million Title III grant sircngl\ﬁl"ﬁ'éﬂ the student academic advisement system and provided for
acquisition of state-of-the-art equipment for a model Computer Integrated Manufacturing Center. Related activities of the College’s
Center for Information Systems, funded through the Tennessee Board of Regents' Centers of Emphasis program, resulted in program
revisions, increased faculty/staff development activities, and linkages with area businesses and industries,

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall, 1988 and
an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education Commission approved
center status for the McMinnville site in January 1990. In addition, the College expanded its evening program in Fayetteville and
initiated a day instructional program there in the fall, 1988,

MOTLOW STATE COMMUNITY COLLEGE
STATEMENT OF MISSION
v b
Motlow State Comg}_mity College is a public, comprehensive Iwo-year/, open-teor college founded in 1969. The College,
accredited by the Commission oif Colleges of the Southern Assaciation of Colleges and Schools, awards the Associate of Arts, Associate
of Science, and Associate of Applied Science degrees, as well as academic and technical certificates of credit. ’

The College serves a student body that is diverse L", race, age, heritage, and educational background and drawn principally
from an eleven-county area of rural south central Tennessee. l"Il'r)[l‘;;'r\‘sL cErccl programs for students who plan to transfer to universities
and degree and non-degree programs for those who wish to prepare, through formal education, for careers in business, industry, and
nursing. Through its community public service and continuing education programs, the College seeks to meet the educational and
training needs of business and industry and improve the lives of all citizens within its service area) T2
! deve! -

The College affirms thal learning is a life-long process and fosters an environment in which such learning ma){(,;bcg'[ﬁ. It
emphasizes-a liberal education through a strong core curriculum in all jts programs, both transfer and career, and provides a broad
spectrum of complementary cultural, scientific, and social activities. The Motlow student learns to think independently, communicate
effectively, and solve problems of diverse scope and origin. The student learns to understand his or her own heritage as well as that
of others.

In short, Motlow State Community College, through a caring, dedicated faculty and staff and well equipped and maintained
facilities, aspires to enrich the lives of its students and the community it serves and, thereby, the state, region, nation, and world.

JOB TRAINING PROGRAM

The Job Training Partnership Act (JTPA) was established in October, 1982, for the purpose of providing training and
employment for economically disadvantaged and unemployed persons. Motlow College was designated as the administrative entity and
grant recipient in July, 1983, for service delivery area 10. The area includes Bedford, Coffee, Franklin, Lincoln, Moore, and Rutherford
counties. A significant shift in former federal manpower programs, the Job Training Program stresses quality training resulting in
placement in the private sector.

The program receives policy guidance from a duly appointed Private Industry Council (PIC). The majority of Council
members are private business and industry representatives. Other groups represented include education, planning, and related state
agencies. In addition to the Council, all county executives and mayors of incorporated cities in the area comprise a Consortium of Local
Elected Officials (LEO) which must review and approve the Council’s action. Through the Council (PIC) and Consortium (LEO),
policy guidance and program oversight are maintained. The primary components of JTPA include basic employability training, classroom
training, on-the-job training, dislocated worker training, individual referrals, and a variety of locally designed youth programs.

All services provided under the Job Training Program are offered without cost to eligible participants. An eligibility
certification site is located in each of the six counties in SDA 10. After certification, eligible participants will be referred to one of
six training sites for assessment and counseling. When it is determined that an individual can benefit from the program, he or she will
be officially enrolled into the proper training program. The emphasis of the program is on quality training. Hourly stipends will not
be paid. Participants may, however, qualify for transportation, child care assistance, or limited work experience.
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BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is designed to provide counseling and classroom training in basic and pre-
employment skills for JTPA participants. The project’s goals are to provide competency-based training in the following areas:
assessment, basic skills, job acquisition and retention skills, job search, and job development and placement.

During assessment the needs and goals of the applicant are determined by interviewing and testing. Basic skills is provided
to those participants assessed to be deficient in educational areas. Participants will be assisted in obtaining a GED through additional
instruction and usage of a multi-media system or computers. Each individual is prepared to be job ready with confident pre-
employment skills and motivational training. The JTPA staff will assist in the job seeking process as a follow-up to participation in
other JTPA activities.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General overview components, as well as industry-specific
skills training, are available. All classroom training must be geared to demonstrated industry and business needs in the area. Often
limited work experience and on-the-job training are combined with classroom training to give the participant both a theoretical and
practical application.

ON-THE-JOB TRAINING

On-the-job training provides vocational training for individuals who have the potential to master the required job skills.
Participants usually start at entry-level and learn the job fundamentals. This can mean a fair opportunity to gain the valuable work
experience record required by most employers. The advantages of on-the-job training are realized when fifty percent of the worker’s
wages are paid during training to offset the employer’s training cost.

Specific on-the-job training will be developed and monitored through the OJT Coordinator. Counseling and additional
assistance may be provided as they are needed. Thus, the primary purpose of OJT is to provide the expertise and the means to help
willing individuals become skilled productive workers.

YOUTH PROGRAMS

The youth program is composed of two primary components for youth, ages 14 to 21. The Exemplary Youth Program is
comprised of in-school dropout prevention, remedial education, job seeking skills, and placement. This also includes recruitment for
those youth who have recently quit school. The second component is the Summer Youth Program. This program provides six to eight
weeks of remedial education, career exploration, and work experience. Participants earn minimum wage while participating in both the
classroom components and the work experience program.

INDIVIDUAL REFERRALS TO EXISTING EDUCATIONAL FACILITIES

Through JTPA, program participants may enroll in existing educational programs at Motlow College, Murfreesboro AVTS,
McMinnville AVTS, and Shelbyville AVTS. Students enroll in career programs of two year’s length or less in a vocational area of high
labor market demand. The purpose of the training will be to provide skills to enable participants to successfully enter the job market.

All JTPA students must enter the program with and maintain a 2.0 cumulative grade point average. Also students must be
enrolled as full time students (a minimum of 12 hours) to receive assistance. In addition, all JTPA students are subject to the rules
and regulations of the institution and/or school they are attending.

The Job Training Program will provide funding to assist in the payments of maintenance fees and required books and supplies.
In addition, JTPA will assist in supportive services, including transportation and child care expenses during the time the student is in
training. In conjunction with the financial assistance, the Job Training Program will provide individual counseling and employment
preparation to each participant.

DISLOCATED WORKER TRAINING

The Dislocated Worker Program provides retraining for persons who have been terminated or permanently laid off by an
employer or have received notice of termination due to permanent plant or facility closure. Participants can be provided with
counseling, retraining through On-the-Job or Individual Referral classroom training, and assistance in locating employment. The
participants do not have to be economically disadvantaged to qualify for the Dislocated Worker Program. The program is operated
under the Economic Dislocation and Worker Adjustment Assistance Act (EDWAAA).
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MOTLOW STATE COMMUNITY COLLEGE

THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the responsibility for
identifying the appropriate level of sub-baccalaureate education and training needed in an area based upon the area’s employment
demands. Motlow College has been assigned the lead institution role and is charged with the responsibility of overseeing the
development of a cohesive plan for the delivery of vocational, technical, and career programs in its eleven-county service area. Motlow,
in its planning efforts, will seek to serve as a catalyst to strengthen the relationship between the area institutions of post-secondary
education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

It is the intent of Motlow State Community College to comply fully with all parts of the Executive Order 11246 as amended,
all subsequent amendments thereto, and any Executive Order superseding each order. Furthermore, it is the intent of Motlow State
Community College to comply with Title VI of the Civil Rights Act of 1964 as amended, Title IX of the Education Amendments of
1972, Section 503 and 504 of the Rehabilitation Act of 1973 as amended, the Fair Labor Standards Act of 1938 as amended, the Age
Discrimination in Employment Act of 1967 as amended, subsequent amendments to these acts, and all other current state and federal
laws and regulations regarding equal employment opportunity and/or affirmative action.

It is the policy of Motlow State Community College that a qualified individual will be assigned overall responsibility for equal
employment opportunity/affirmative action. This responsibility is currently assigned to the Director of Human Resources. Questions
regarding these policies and/or matters relative to equal employment opportunity/affirmative action should be addressed the Affirmative
Action Officer (Director of Human Resources).

STATE COMMUNITY COLLEGI
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STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that brings to full realization the goals and objectives of
a college program. Each person who is involved in the total effort at Motlow endeavors to demonstrate that the college is willing to
work toward the success of each individual who comes to participate in the program of his or her choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. Prospective students seeking admission
to the college must meet the admission requirements listed for the type of student which he/she will be when entering the college. The
student types identified for admission purposes are given on the following pages. Each type is defined, specific requirements for
admission of each type are listed, and additional information appropriate to that type is given.

All correspondence regarding admissions should be mailed to the Director of Admissions and Records, Motlow State
Community College, P. O. Box 88100, Tullahoma, TN 37388-8100.

FINAL ACCEPTANCE

All requirements for admission to the college must be met prior to the student registering for classes. When all admission
requirements have been met, the applicant will be sent a letter indicating acceptance for admission. Deadlines for admission to the
college are published in the class schedule. If further action is necessary in order to establish eligibility for admission, the student will
be advised. If any requirement is not completed during the first semester of attendance, the student will not receive a grade report
for that semester, the student will not be allowed to register for an additional semesler, nor will copies of the student’s transcript be
released until all admission requirements have been met.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same as those for Tennessee residents. For the purpose
of paying fees and tuition all residency classifications will be made by the Director of Admissions and Records according to the policy
set forth by the Tennessee Board of Regents. Copies of these policies are available from the Office of Admissions and Records upon
request.

NON-CREDIT COMMUNITY SERVICE STUDENTS

A non-credit community service student is enrolled in non-credit continuing education courses. Enrollment requires
completion of forms in the Non-Credit Community Services (NCCS) packet during the registration process and payment of the fee
appropriate to the selected course(s).

REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admission requirements which are in addition to the
general admission requirements and are subject to change due to the availability of institutional resources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements of the college and,
in addition, complete a nursing application, take the Nursing Entrance Examination and comply with all provisions of the Academic
Assessment Placement Program (AAPP). For information concerning testing dates, contact the Director of Nursing Education. Final
selection of successful applicants will be made by a committee composed of the nursing faculty and the Director of Nursing Education.

One class is admitted annually in the fall semester. Students may enter the college to pursue the general education courses
prior to planned entrance into the nursing program. Advisement by the nursing faculty is recommended to plan an appropriate program
of study.

Transfer or readmit students who wish to enter the nursing program must have a five-year currency credit in nursing,
mathematics, nutrition, and required natural sciences.
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DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS

A degree or certificate of credit seeking student is defined as a student taking courses for credit who intends to complete
an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Community College for admission purposes:

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student Foreign Student

Special Student for Credit Academically Talented Gifted Student

Pre-Freshman Student

On the following pages, each of the student types named above is defined; the specific requirements for admission are listed;
and, additional information appropriate to that type is given. A prospective student seeking admission to the college must complete
the requirements for the student type which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to change categories must meet the admission
requirements for the new student type category.

/ NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate of credit program at Motlow and has never
attended college before. To be admitted as a new freshman student, a person must do the following.

1.

2.

TRANSFER STUDENT

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that the high school from which the applicant graduated forward to the Office of Admissions and Records at
Motlow an official transcript indicating the receipt of a regular high school diploma as specified by the Tennessee State
Department of Education. A student who received a high school certificate or a diploma of special education or who
has graduated from a non-accredited or non-approved high school may be admitted on the basis of GED or ACT scores
and high school transcripts. If the General Education Development (GED) examination was taken, request that the
testing center at which the test was taken forward to the Office of Admissions and Records at Motlow evidence of
satisfactory completion of the examination with a comprehensive score of 45 or more. The high school transcript or GED
examination results must be sent directly to Motlow from the high school or testing center.

Provide an official American College Testing Program (ACT) report if the applicant is under 21 years of age. (This
ACT report is not required of applicants who are 21 years old or older.) ACT scores on the high school transcript
are acceptable. If the scores were not requested at the time of testing, an official ACT report can be requested by
writing to the American College Testing Program, Box 414, Iowa City, IA 52240 and including a $4.50 fee. The score
report is to be sent directly to the Office of Admissions and Records at Motlow.

’

B [ Cashci
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A transfer student is a degree or certificate of credit seeking student who has not previously attended Motlow and is coming
to Motlow from an approved college or university. (A student who has previously attended Motlow and transfers from another
institution is a "readmit" student.) To be admitted as a transfer student, a person must do the following.

1.

2.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that an official transcript be forwarded directly to the Office of Admissions and Records at Motlow from each
college or university previously attended by the applicant. All transcripts must be on file prior to registration.
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Students who wish to transfer from another college or university to Motlow State Community College must fulfill admission |
requirements described previously. Transfer students must be eligible to re-enter the school from which they are transferring. Transfer |
students who wish to enter the nursing program must have a five-year currency credit in nursing, mathematics, nutrition, and required |
natural science. |

All work taken for credit at an approved institution will be accepted at Motlow State Community College. Each degree or ]
certificate of credit seeking transfer student’s previous work will be evaluated and included on his/her transcript. All transfer grades :
will be used in computing the cumulative grade point average. A copy of Motlow’s evaluation will be mailed to the student as soon |
as the evaluation is complete. When credit is transferred from an unapproved institution, validation of that credit is necessary. The i
Director of Admissions and Records is to be contacted for information about the validation procedure. 1,

A transfer student who is not eligible to re-enter the institution from which he/she is transferring may appeal the suspension f
to the Student Affairs Committee at Motlow if he/she feels there are unusual circumstances which have contributed to the suspension |
from the previous institution. A transfer student who is allowed to enter Motlow through this appeal process may be advised to reduce ;
his or her load, repeat certain courses, or change program of study. The student will enter on probation. ;

An appeal must be presented in writing and in duplicate to the Dean of Student Services and Institutional Advancement prior J
to the last day of the regular registration period as indicated in the official college calendar for the semester which the student wishes |
to enter. Appeals will be heard by the Committee beginning at 8:30 a.m. on the day before classes begin each semester, including
summer. The student should report to the Office of the Dean of Student Services and Institutional Advancement in the Student Center. |
The Student Affairs Committee reserves the right to alter the date for appeals based upon the number of appeals to be heard. |

The Dean of Student Services and Institutional Advancement may remove the suspension status for a student when |
recommended by the Student Affairs Committee. ;

READMIT STUDENT '

A readmit student is a student who has previously taken credit classes at Motlow College. To be admitted as a readmit
student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of Admissions and Records.
2. Request that an official transcript be forwarded directly Lo the Office of Admissions and Records from each institution
attended since last attending Motlow. All transcripts must be on file prior to registration.

AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is enrotled. A student
who attends a class with audit status will receive no credit and no grade. Enrollment with audit status is reflected on the academic
record as NC for "non credit." To be eligible for enrollment as an audit-only student, the person must have attained the age of fourteen
(14) years prior to the semester in which he/she plans to audit a course. To be admitted as an audit-only student, a person must do
the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during the period of
time designated for adding a class in the schedule of classes for the semester, or a student who has audited a course may take it for
credit at a later time. However, a student will neither be allowed to change from audit to credit nor credit to audit after the last day
to add a class as designated in each semester's class schedule. Enrollment for audit may be subject to space available.

-y SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is not pursuing a degree
or certificate of credit program. To be admitted as a special student for credit, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of |
Admissions and Records.
2. Request that the following be forwarded directly to the Office of Admissions and Records: |
a. an official high school transcript indicating receipt of a regular high school diploma as specified by the Tennessee State '
Department of Education or an official report of a comprehensive GED score of 45 or more
b. an official transcript from each institution attended
c. all transcripts must be on file prior to registration()
3. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school transcript are |
acceptable.
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TRANSIENT STUDENT (summer semester only)

A transient student is a student from another institution who takes classes during the summer term at Motlow and transfers
the credit to the home institution. A transient student must submit an official request to the Office of Admissions and Records at
Motlow to have an official transcript forwarded to the home institution at the end of the summer term. Transient students must be
eligible to re-enter the home institution. To be admitted as a transient student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records; or, in the event that the student has previously attended Motlow, submit a completed Application
for Readmission form to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at Motlow from the
college or university where the applicant is regularly enrolled.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is domiciled in Tennessee who is enrolled only as an
audit student. This student type may audit credit courses without payment of a maintenance fee. Enroliment without payment of the
full maintenance fee will be subject to the availability of space in the class being requested. To be admitted as a sixty-year-old audit
student, a person must do the following.

1. Submit a completed Application for Admission form and a non-refundable application fee to the Office of Admissions
and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and is domiciled in Tennessee who is enrolled for credit.
This student type may enroll for credit courses without payment of the full maintenance fee but will be assessed a service fee of one-
half the current per-semester-hour maintenance fee rate for each semester hour of enrollment up to a maximum of $45.00 per semester.
Enroliment without payment of the full maintenance fee will be subject to the availability of space in the class being requested. To
be admitted as a sixty-five-year-old student, a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.
2. Submit proof of age.
3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript or other proof of graduation from high school; or
b. an official report of a comprehensive GED score of 45 or more; or
¢. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the Tennessee Board of
Regents. This student type may audit credit courses without payment of a maintenance fee and may enroll for credit courses without
payment of the full maintenance fee but will be assessed a service fee of one-half the current per-semester-hour maintenance fee rate
for each semester credit hour of enrollment up to a maximum of $45.00 per semester. Enrollment without payment of the full
maintenance fee will be subject to the availability of space in the class being requested. To be admitted as a totally disabled student,
a person must do the following.

1. Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

2. Submit certification of disability, as defined by the Tennessee Board of Regents.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular high school diploma as specified by the Tennessee State

Department of Education; or

b. an official report of a comprehensive GED score of 45 or more; or
¢. evidence of graduation from a college or university.

4. Provide an official ACT report if applicant is under 21 years of age. ACT scores on the high school transcript are
acceptable.
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INTERNATIONAL STUDENT

An international student is a student who is a citizen or a permanent resident of a country other than the United States.
To be admitted as an international student, a person must do the following.

1.

2.

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissions and Records.

Request that an official TOEFL (Test of English as a Foreign Language) report with a score of at least 500 be forwarded
to the Office of Admissions and Records at Motlow. (The TOEFL is not administered at Motlow.)

. Submit a completed financial statement form.
. Submit evidence of high school graduation or the equivalent, or an official report of a comprehensive GED score of 45

or more, or graduation from a college or university.

. Request that transcripts be forwarded to the Office of Admissions and Records from each educational institution previously

attended. Applicants must furnish transcripts of all secondary school and college level studies accompanied by official
English translations. The applicant is responsible for paying any cost for official translation of foreign language transcripts.

. Provide an official ACT report if the applicant is under 21 years of age. ACT scores on the high school transcript are

acceptable.

. Submit copies of appropriate examination certificates to the Office of Admissions and Records.
. All international students applying for admission pursuant to a student visa shall submit a certificate from a licensed

physician or other qualified medical authority verifying freedom from tuberculosis within thirty days from the first day
of classes, and failure to submit such certification shall result in denial of further enrollment or admission. In the event
that a student either has tuberculosis or has potential tuberculosis requiring medical treatment, continued enrollment will
be conditioned upon the determination by a licensed physician that further enrollment does not present a risk to others
and upon the student’s compliance with any prescribed medical treatment program.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an educational program
in grades 9, 10, 11, and 12. Two categories, pre-freshman and academically talented/gifted, are defined to provide opportunity for early

admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has completed the junior year in an accredited high school
and is still involved in a high school program of study. The following conditions must be met for a student to be eligible for enrollment
at Motlow as a pre-freshman student.

1.
2.

The junior year has been completed.

The cumulative grade average (excluding deportment grades) beginning with the sophomore year and including all high
school work completed at the time of enrollment at MSCC is equivalent to A or B as determined by high school principal
or counselor.

When a content area in the high school curriculum corresponds to the coursework to be completed at MSCC, the grade
average in that content area is equivalent to A or B as determined by high school principal or counselor.

The high school principal must approve the student for pre-freshman enrollment and submit a letter of recommendation
to the Director of Admissions and Records at MSCC.

Provide an official ACT report. ACT scores on the high school transcript are acceptable.

When the above conditions have been met, the prospective pre-freshman student must do the following.

1.

2.

3

Submit a completed Application for Admission form and a $5.00 non-refundable application fee to the Office of
Admissjons and Records.

Request that the high school send an official transcript directly to the Office of Admissions and Records at MSCC. If
a letter of approval and recommendation from the principal has not been previously submitted, such a letter should
accompany the transcript at this time.

Letter of approval and high school transcript must be on file prior to registration.

Courses taken must be chosen by the student in consultation with his/her high school counselor and a Motlow advisor in order
to supplement, and not overlap, the total high school program. Such courses will not necessarily count toward the high school diploma,
and they will not count as part of entrance requirements for regular admission to MSCC.

|
i
1
|
I
|



STUDENT AFFAIRS 17

ACADEMICALLY TALENTED/GIFTED STUDENTS
Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled in grades 9, 10, 11, or 12 in public or private high school in Tennessee
may, with the recommendation and approval of the high school principal and appropriate higher education institution
personnel, enroll in and receive regular college degree credit from a Tennessee postsecondary institution if such a student
has a grade point average equivalent to 3.2 on a 4.0 maximum basis and if such a placement is a part of the student’s
planned Individual Education Program (IEP) as established by the multidisciplinary team process."

The following conditions as described in Chapter 395 must be met for a student to be eligible for enrollment at MSCC as
an academically talented/gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the 9th grade, he has completed at least one grading
period.

2. The cumulative grade average (excluding deportment grades) beginning with the ninth grade and including all work
completed at the time of enrollment at MSCC is equivalent to 3.2 or more on a 4.0 maximum basis.

3. Enrollment in course at MSCC is part of the student’s planned Individual Education Program (IEP) as established by the
multidisciplinary team process.

4. The high school principal must approve the student for academically talented/gifted enrollment at MSCC and submit a
letter of recommendation, a transcript, and a copy of the student’s Individual Education Program to the Dean of Academic
Affairs. Courses to be taken are to be identified in the IEP.

The school principal will be notified of action taken on the recommendation. If the proposed enrollment is approved by the
Dean of Academic Affairs, the prospective student should submit a completed Application for Admission form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

Courses taken must be those courses specifically identified in the student’s Individual Education Program. Such courses will
not necessarily count toward the high school diploma, and they will not count as part of entrance requirements for regular admission
to MSCC.

UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989
BACKGROUND

In December, 1982, the Tennessee Board of Regents (TBR) of the State University and Community College System endorsed
- as part of its review of teacher education - the "basic academic competencies" and "the basic academic subjects”" described by the
College Board in its Educational EQuality Project. Subsequently, as part of the Comprehensive Education Reform Act of 1984,
Tennessee expressed legislative intent that the same College Board document would provide a benchmark for measurable improvement
in K-12 instructional programs. Section 99 of that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legislative intent that the instructional program shall
be improved to provide measurable improvement in the subjects of Chapter II "The Basic Academic Competencies,” Chapter
III "Computer Competency: An Emerging Need," and Chapter IV "The Basic Academic Subjects," all as set out in Academic
Preparation for College: What Students Need to Know and Be Able (o Do, published by the College Board, 888 Seventh
Avenue, New York, New York, 10106, 1983.

By its action TBR asserted the position that college-level work should presume the College Board competencies and that
admitted students unable to pursue studies at that level are by definition underprepared.
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PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree--which includes university students and those in transfer programs at
community colleges--TBR asserts that those subject outcomes acquired ideally from high school study fall in six (6) areas: English,
the arts, mathematics, science, social studies, and foreign language.

The requirements listed on the next page for TBR universities apply to all students graduating from high school in the spring
1989 or thereafter and entering a TBR university fall, 1989 or thereafter as freshman applicants for regular admission. Undergraduate
transfer applicants for regular admission who are deficient in any of these areas must have college courses that remove the deficiency.

Community colleges will remain open admission institutions admitting all high school graduates. However, Motlow State
Community College recommends that students seeking admission to programs at Motlow designed for transfer pursue the high school
curriculum required for university admission. Admitted students who have not followed the recommended curriculum will be required
to remove the deficiencies with college courses or CLEP examinations in the individual subject areas. These courses may be used to
satisfy elective credit but will not count towards graduation requirements. These courses must be completed prior to the awarding of
an associate degree designed for transfer to a university.

HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION AT ALL TBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term, 1989, all TBR universities will require that first-time undergraduate freshmen who graduate from
high school spring, 1989 and thereafter have the high school subject units listed below for regular admission. All TBR community
colleges will recommend, but not require, the same subject units for freshmen admitted to programs designed for transfer to
baccalaureate schools. Students admitted without these subjects must remove the deficiencies before receiving an associate degree
designed for transfer. The deficiencies may be removed by completing specifically designated courses with a grade of C or better or
through achieving satisfactory scores on examination, if applicable. See the following pages for details of courses and examinations.

ENGLISH . . . . . . siveimmemonince e 5o o s ) wam o 5« 48 aole sabel §508 saiamisia s 51 wea s v . e . 4 Required Units
Units in this category must address reading and literature, writing, speaking and listening, and principles concerning the
English language. Extensive experience in reading and writing should characterize all courses.

MATHEMATICS . . .ot e e e e e et et e e e e e e 3 Required Units
Units in this category must include Algebra I, Algebra II, and Geometry or an advanced course with Geometry as a major
component. Students are recommended to take a fourth unit in computing, advanced mathematics, or statistics. All college
freshmen will benefit by having studied mathematics as senijors.

NATURAL AND PHYSICAL SCIENCE ......... o N R e S RO R B R e 2 Required Units
Units in this category must include mathematical skills, fundamental concepts, and some laboratory and field work. At least
one unit must address detailed knowledge in the more traditional fields of biology, chemistry, or physics and must include
a laboratory.

SOCIAL STUDIES . .\t tttti st et i a et n s e nae s ne e R R R T 2 Required Units

Units in this category may include history, government, geography, economics, sociology, psychology, or anthropology. One
unit in U.S. History is required.

FOREIGN LANGUAGE . . ...ttt e ettt e e et e et et e e e e e s e e e e s e ae s 2 Required Units
Two units in a single foreign language are required in this category. One additional unit in this category is recommended.

One unit is one year of high school study of a given subject. Applicants who attended high schools not offering the required
courses may be admitted to a university but must remove the deficiencies during the first 64 semester (or 96 quarter) hours. Transfer
students must remove any deficiencies prior to regular admission. Courses required to remove deficiencies can be used to satisfy
elective credit only.
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REMOVING UNIT DEFICIENCIES

Students who graduate from high school spring, 1989 or thereafter and are admitted to Motlow College as first-time, degree-
seeking students in the fall, 1989 or thereafter in the University Parallel major are subject to fall, 1989 admission requirements.
Students who enter with deficiencies must remove them prior to receiving the Associate of Arts or Associate of Science degrees.

The deficiencies may be removed by completing specifically designated courses with a grade of "C" or better or through
achieving satisfactory scores on CLLEP examinations as available. Hours earned in Remedial and Developmental courses may not be
used as any part of the hours in a degree program. Hours earned in collegiate courses to remove high school deficiencies may be used
as "General Electives" but may not be used to satisfy any item in the "General Education Requirements" or any specific course described
in the "Concentration Requirements" in any program in the University Parallel major.

For each semester enrolled, a student must take steps to remove at least one deficiency through scheduling a course that
will lead to removal of a deficiency or successfully completing an applicable CLEP examination. In disciplines where deficiencies exist,
the deficiency must be removed before enrolling in other courses within the affected discipline.

Motlow College has identified the following procedures for removing deficiencies in high school units:

ENGLISH - 4 units required

ASSESSMENT AND REMEDIAL /DEVELOPMENTAL COURSES. A student deficient in English will be required to take
the Academic Assessment and Placement Program (AAPP) writing and reading examinations regardless of the student’s ACT scores
or high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores correlated to criteria for
college-level work, the student will be required to enroll in Remedial/Developmental courses and follow all established requirements
for Remedial/Developmental courses. Students will be restricted in the types of courses they may take while enrolled in
Remedial/Developmental courses. Successful performance on the AAPP instrument meets the requirements for the removal of the
deficiency in this subject area.

ALGEBRA I AND II - 2 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A student deficient in algebra will be required to take
the appropriate Academic Assessment and Placement Program (AAPP) algebra examination regardless of the student’s ACT scores or
high school grade point average. If AAPP assessment indicates deficiency based on existing cutoff scores, the student will be required
to enroll in Remedial/Developmental courses and follow all established requirements for Remedial/Developmental courses. Students
will be restricted in the types of courses they may take while enrolled in Remedial/Developmental courses. Successful performance on
the AAPP instrument meets the requirements for removal of the deficiency in this subject area.

GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH GEOMETRY AS A MAJOR COMPONENT - 1 unit
required

MAT 099 GEOMETRY. A student deficient in the Geometry/Advanced Mathematics unit will remove the deficiency by
completing, with a grade of "C" or better, the course MAT 099 Geometry. Credit hours earned in MAT 099 are add-on hours and
will not be used as any part of total hours required to earn an associate degree or certificate of credit.

NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT, WITH LAB, OF BIOLOGY, CHEMISTRY, OR
PHYSICS - 2 units required

BIO 104, 105 PRINCIPLES OF BIOLOGICAL SCIENCE I AND II. A student deficient in two units of science may
remove the deficiency by completing, with a grade of "C" or better in each, both BIO 104 Principles of Biological Science I and BIO
105 Principles of Biological Science II. A student deficient in one unit of science may remove the deficiency by completing only BIO
105 Principles of Biological Science II.

CLEP EXAMINATION. A student deficient in science may remove the deficiency by completing a CLEP examination in
Biology with a minimum score of 50. If the CLEP examination is successfully completed, eight semester hours of credit are awarded
to remove the deficiency. If a student is deficient in two units of science, the eight hours awarded through CLEP will remove the
deficiency and will be used only as elective hours. Additional courses must be completed to meet the general education requirement
of eight semester hours college science. If a student is deficient in only one unit, four hours of credit remove the deficiency and
become part of elective hours; and the four remaining hours may be used in meeting program requirements. An additional four
semester hours must be earned to complete the general education requirement.
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UNITED STATES HISTORY - 1 unit required

HIS 211 UNITED STATED HISTORY I A student deficient in United States History may remove the deficiency by
completing, with a grade of "C" or better, HIS 211 United States History I. A student who removes the deficiency with HIS 211 will
complete the six semester hours in the general education requirement by completing either of the following: HIS 212 United States
History II with HIS 261 History of Tennessee or HIS 111 World Civilization I with HIS 112 World Civilization II.

CLEP EXAMINATION. A student deficient in United States History may remove the deficiency by completing a CLEP
examination in American History with a minimum score of 50. If the CLEP examination is successfully completed, six semester hours
of credit are awarded. Three of the awarded hours remove the deficiency and are used as elective hours. The three remaining hours
may be used to meet degree requirements. Either HIS 261 History of Tennessee may be taken to complete the general education
requirement or both HIS 111 World Civilization I and HIS 112 World Civilization II taken.

SOCIAL STUDIES - 1 unit required

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS. A student deficient in Social Studies may remove the deficiency
by completing, with a grade of "C" or better, PSY 110 Psychology of Human Relations.

CLEP EXAMINATION. A student deficient in Social Studies may remove the deficiency by completing a CLEP examination
in Psychology or Sociology with a minimum score of 50. If the CLEP examination is successfully completed, three semester hours of
credit are awarded for either PSY 131 General Psychology I or SOC 211 Introduction to Sociology, as appropriate. The awarded hours
remove the deficiency and are used as elective hours.

FOREIGN LANGUAGE - 2 units required

FRE 111, FRE 112 BEGINNING FRENCH I AND II OR SPA 101, 102 BEGINNING SPANISH I AND II. A student
deficient in two units of foreign language may remove the deficiency by completing, with a grade of "C" or better in each course, the
first year sequence of either French or Spanish. A student deficient in one unit of foreign language may remove the deficiency by
completing the second semester of the first year sequence of either French or Spanish. To enroll in the second semester of the
sequence, the student must demonstrate proficiency in the first semester course. If the student cannot demonstrate proficiency, the
entire first year sequence must be completed. In the event that a student has one unit of high school foreign language other than in
French or Spanish, the two-course first year sequence in French or Spanish must be completed. To qualify for the Associate of Arts
degree, an additional year of foreign language must be completed.

CLEP EXAMINATION. A student deficient in foreign language may remove the deficiency by completing a CLEP
examination in French or Spanish with a minimum score of 50. If the CLEP examination is successfully completed, six semester hours
of credit are awarded. If a student is deficient in two units of foreign language, the six hours awarded through CLEP will remove the
deficiency and will be used only as elective hours. If a student is deficient in only one unit, three hours of credit remove the deficiency
and become part of elective hours; and the three remaining hours may be used in meeting program requirements. To qualify for the
Associate of Arts degree, an additional year of foreign language must be completed.
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest matriculation and incidental
fees. Expenses are charged and payable by the semester since each semester is a separate unit of operation. A student may enroll
at the beginning of any semester. Registration at the beginning of each semester is not complete until all required fees have been paid
(which means all checks have cleared the bank), and no student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash or by check to the Business Office.

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours):

Residents of TENMNESSEE . . . o oo vttt i e e e $420.00
Non-residents
Maintenance fee . ... ... .. e e e Eie s e RS R $420.00 per semester
TUIHON .+ v oo e e e e e e $1,215.00 per semester
Total ..o e e e TREREY BEE R e e e $1,635.00 per semester
Part-time students:
Residents of TENNESSEE . . . . oottt e s e e $38.00 per semester hour
Non-Residents
Maintenance fee . . ... ... e e e e e $38.00 per semester hour
TUION L Lo e $107.00 per semester hour
Total Lo e e e TR BT T Sl i g $145.00 per semester hour
Age 65 or totally disabled - Residents of Tennessee (for credit enrollment)
Part-time . . ..o e SRR S S S R $19.00 per semester hour
MaXimum oo it e e e e e T R R R SRR - o o $45.00 per semester

*These fees and all other fees given in this catalog are subject to change by policy of the Tennessee Board of Regents.
Enrollment without payment of the full maintenance fee will be subject to the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older and persons domiciled in Tennessee who are totally
disabled, as defined by the Tennessee Board of Regents, may audit credit courses and/or enroll in non-credit continuing education
courses without payment of a maintenance fee. Enrollment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. Other applicable fees and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer semester will be the same as for the other two semesters. Fees for auditing
a course will be the same as the fees paid if taking courses for credit. Enrollment for audit may be subject to space available.

Students are classified as residents or non-residents for the purpose of assessing tuition charges. The definition of residency
as determined by the Tennessee Board of Regents will apply. Information about residence classification may be obtained from the
Director of Admissions and Records.

OTHER FEES
Application Fee, one-time, nonrefundable

Campus Access Fee, each semester, nonrefundable . ......... ... . ... .. e e $2.00
The campus access fee will be assessed each student who registers for credit classes and students taking non-credit CED
classes which meet for eight weeks or longer. If a student enrolls in both credit and non-credit classes or in more than one
non-credit class to which the fee applies, the student will pay this fee only once during the semester.

Change of Registration Fee (drop-add), per form, nonrefundable . . .. ... vv ettty iscnn et e e e nanenns $5.00

Computer Lab Fee, per course, non-refundable . ... ... ..ttt it e e $10.00

The computer lab fee will be assessed each student who enrolls in any computer science or business-related class which
requires use of Motlow computer facilities.

Graduation Fee, one-time, nonrefundable . ... ... ... .ttt e e e $25.00
This fee covers the cost of the diploma, cap and gown, and other graduation expense. This fee must be paid by November
1, before an application for graduation will be processed by the Office of Admission and Records.
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Late Registration Fee, nonrefundable . . ... ... ittt e e e $10.00
This fee will be charged during the entire period of late registration as indicated in the official calendar for each term
published in the class schedule.

Library Fee

Overdue Books, per boOK . ... ittt ittt ittt ittt i i e e e $.10 per day to a maximum $5.00

If a student voluntarily returns an overdue book prior to receiving a notice, the fee is reduced to $.05 per day.

Overdue Reserve Books, perbook . .......... ... .o, $.25 per hour to a maximum $5.00
Nursing Entrance Examination Fee, nonrefundable . . . ... v vv v it i ittt b s e e e $18.00
Nursing Lab Fee, per lab section, nonrefundable . . . . v vv s von e ettt oeees s et e et e e s aeanssnnsss $8.00
Returned Check Fee, per returned check, nonrefundable . .. .. ... ...t otnvmn o st o ee e ot e oo e ee e $15.00
Student Activity Fee, each semester, nonrefundable . ...........0 ittt ittt i e e s $5.00

The activity fee is to be paid by students taking six or more credit hours.

Traffic Violations Fee

First and second violation, €ach . i wwi s smiaiemasie s sivis s s S S via il W0 a0 e s e s Wieie 8 $5.00

Each violation thereafter . . . . .. . ...ttt et et e e e e e e e e e e e e e $10.00
Handicapped Parking Violation

First violation . ... .. ... seeimie fems s e semoiom 5o s S srumsmn s wiss S5 S5 Ee e s i i e S $25.00

Each violation thereafter . . . .. oot ittt i e e e e e e e $50.00

RETURNED CHECKS

There is a $15.00 charge for any check tendered for payment to the college that is subsequently dishonored and returned
by the bank. Returned checks received for the payment of registration fees, if not redeemed within ten calendar days from the
postmark date of the institution’s letter of notification, shall result in the disenrollment of the student who fails to redeem his or her
check. A late fee of $10.00 will also be assessed for any returned check that was tendered for registration fees, unless the student
registered late initially.

For other returned checks cashed on campus, an opportunity to redeem the check shall be allowed; and, if the check is not
then redeemed, a formal notice will be sent by registered mail to the drawer. Failure to redeem the check after formal notice shall
result in the initiation of college disciplinary action,

No student may re-enroll, graduate, receive grades, or receive a transcript of his or her record until all accounts are settled.
The term "account" includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the State University and
Community College System of Tennessee.

REFUNDS

Two changes in a student's status which may require a refund are changes in a full-time student’s schedule which result in
his or her reclassification to a part-time student and changes in a part-time student’s schedule which result in a class load of fewer
hours. Those situations which may require a refund are dropping a course or courses, withdrawing from school, cancellation of a class
by the institution, and death of the student. Refund processing begins after the 25% refund period has ended (see below) and requires
two to three weeks for completion.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or withdrawals for a period of 14 calendar days beginning
with and inclusive of the first official day of classes or within an equivalent period for a short term course. Twenty-
five percent (25%) of fees will be refunded following expiration of the seventy-five percent (75%) period, for a period
of time extending through twenty-five percent (25%) of the time period covered by the term. No refunds will be made
beyond the twenty-five percent (25%) period.

2. One hundred percent (100%) of fees will be refunded for classes cancelled by the institution.

3. One hundred percent (100%) of fees will be refunded for drops or withdrawals prior to official registration for the regular
academic term and prior to the first class meeting of the second-half summer term.

4. One hundred percent (100%) of fees will be refunded in case of death of the student.

Summer term refunds will be based on the above procedures with time periods for half summer terms being prorated as a
percentage of a regular term.

No drops or withdrawals will be processed during official registration periods as defined in the official schedule of classes
for each term.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is cancelled.
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BOOKS AND SUPPLIES

The Tipps Bookstore, located in Forrester Student Center, carries all required textbooks and student supplies which are
selected and officially approved by the teaching staff. The Tipps Bookstore accepts cash, check, MasterCard, Visa, and Discover and
is operated by Follett Stores, Incorporated.

BUYBACK POLICY. Cash is paid for used books throughout the year. Prices paid depend on future class use at Motlow
State Community College and Tipps Bookstore inventory levels. Up to 50% is paid on all textbook editions which have been adopted
for the next term (as long as the demand equals or exceeds the supply.) Textbooks should be sold as soon after the last class as
possible for maximum value. This is when inventories will be most depleted and the need is the greatest. For example, by the first
day of class a book may not be worth 50% because the inventory level may be adequate. As an additional service, non-adopted
textbooks which are current editions and in good condition will be purchased at the current market value based upon a national college
textbook market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book is (1) accompanied by a sales receipt; (2)

unmarked (if purchased new); and (3) returned within specified time.
Regular term textbooks may be returned for full credit up to 15 calendar days from the opening day of classes (or within 2 days if
purchased thereafter). Summer term textbooks may be returned for full credit within 7 calendar days from the opening day of classes.
All textbooks of defective publication will be replaced throughout the term. There are no refunds for textbooks purchased during the
last week of classes or during final exam week.

TIPPS BOOKSTORE HOURS. The hours of the Tipps Bookstore are as follows: Monday and Tuesday, 7:30 a.m. to 6:30
p.m,; Wednesday, Thursday, and Friday, 8:00 a.m. to 4:30 p.m.; Saturday and Sunday--closed. Holidays, summer hours, and extended
hours will be posted at the start of each term.

VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to operate and park a privately-owned vehicle on campus
must register the vehicle with the Business Office and obtain an official registration decal, valid from August 1 through July 31 of the
following year. The campus access fee ($2.00 per term) includes the cost and processing of two decals per academic year per student.
If needed, students may obtain additional decals at a cost of $1.00 each.

All parking decals must be displayed according to instructions. Student should park in the designated lot. Any vehicle parked
in areas not designated student parking will be towed away at the owner’s expense. No vehicles are to be parked in the road or on
the shoulders of the road. Any vehicle parked on the lawn or sidewalk will be towed away at the owner’s expense. Speed limits shall
be 15 m.p.h. on campus. Pedestrians are entitled to right of way but should exercise caution and courtesy so as not to impede the
orderly flow of traffic.

Special parking areas are provided for handicapped students. A special parking decal for handicapped students is available
from the College Nurse upon the recommendation of a physician or based on an evaluation of the handicapping condition by the Nurse.

In an extreme emergency when a non-registered vehicle is necessary for a limited time, the student must secure a temporary
parking permit from the Dean of Student Services and Institutional Advancement in order not to be subject to a charge for parking
violation. This means even for one day.

The first and second parking violation, except handicapped parking violations, will result in a $5.00 charge for each violation.
The charge for each regular violation thereafter will be $10.00 and a warning of disciplinary action. A $25.00 charge will be assessed
for the first handicapped parking violation and $50.00 for each violation thereafter. Failure to resolve parking violations by payment
in the Business Office or by appeal will result in an official hold being placed on all student records. Students, therefore, will not
be able to receive their grades for the current semester or register for subsequent semesters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking violation to the Dean of Student Services and
Institutional Advancement. Appeals must be made within one week of the date of the citation for the violation. Ignorance of parking
regulations will not be considered as a reason for appeal.
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STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students who, without such aid, would find it difficult to
attend college successfully. Motlow College adheres to a nationally established policy and philosophy of financial aid for education.
Basically, this policy is that students and parents have the first responsibility for financing an education. However, when it is determined
that a family cannot meet the educational costs, then financial assistance is available. All students are encouraged to apply for aid if
they feel they have the need. To determine if there is need for assistance, Motlow College uses the Financial Aid Services of the
American College Testing Program which takes into consideration the factors which affect a family’s financial status.

The Financial Aid Office is located in the Administration Building. The Director of Financial Aid is available during posted
Hours to discuss any student’s financial need with him/her and to help with the necessary aid application. The application can be
obtained in the Financial Aid Office, Extended Services Office, or in the local high school Guidance Office. All information received
in the Financial Aid Office is kept in strictest confidence.

The college provides financial assistance to students through four basic sources: employment, grants, loans, and scholarships.
Most of these funds come from programs sponsored by the federal and state governments. In order to be entitled to receive federal
and/or state student assistance benefits, a student must maintain satisfactory progress in the course of study he/she has selected. More
detailed information on aid programs and student rights and responsibilities is available in the publication, "Student Comsumer’s Guide
to Financial Aid," available in the Financial Aid Office.

The following sources of financial assistance are discussed on the following pages.

Employment: College Work-Study Program
Campus Work Program

Grants: Pell Grant
Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral

Loans: Stafford Student Loans (G.S.L.)
Nursing Student Loans
Emergency Loans
PLUS/SLS Loans

Scholarships:  Valedictorian/Salutatorian Workships
Leadership Workships
Academic Workships
Motlow College Undergraduate Scholarships
Other Scholarships

EMPLOYMENT

COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students who need financial assistance as determined from
information on the ACT Family Financial Statement. This program gives students a chance to work up to 20 hours per week and earn
a part of their educational expenses. Students are paid monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normalty do not qualify for the Federal College Work-
Study Program. The student must be enrolled full time in a degree program. Job opportunities depend upon the skills, needs, and
interests of the student as well as the needs of the offices or departments on campus hiring the student worker.
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GRANTS
PELL GRANTS

The Pell Grant Program, a federal aid program, provides money to help undergraduates pay for their education after high
school. Eligibility is determined by the Department of Education using a standard formula to evaluate the information provided on
the student aid application. These grants provide the "foundation” of financial aid to which other aid may be added; therefore, all
students needing assistance should apply for the grant. Students must be regular, degree-seeking undergraduates and be enrolled or
planning to enroll for at least 6 credit hours per semester.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a federally-funded, but institutionally-controlled, grant program. Eligibility is based upon financial
need. Application for financial assistance through the American College Testing Family Financial Statement automatically places a
student in consideration for this grant.

MINORITY GRANTS
A grant awarded through the Financial Aid Office to minorities who have exceptional need.
TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist students in financing a postsecondary education.
Funds are appropriated annually by the Tennessee General Assembly and administered by the Tennessee Student Assistance
Corporation. Any Tennessee resident who is enrolled or will be enrolled as an undergraduate student in an eligible postsecondary
institution may apply.

ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in varsity athletics. A student who is interested and
who needs more information should contact the Director of Athletics or the coach of the sport in which he/she wishes to participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to pursue training in areas of high labor market
demand. Eligibility is based on poverty level economic guidelines or displacement from loss of a job due to a layoff. Students
interested in financial assistance should contact the Job Training Office.

LOANS
STAFFORD STUDENT LOANS (G.S.L.)

The Tennessee Student Assistance Corporation is an agency created by the 83rd General Assembly of the State of Tennessee
which guarantees long-term personal loans made to Tennessee residents by participating lending institutions. The interest on these loans
is paid by the federal government until the student’s repayment period begins, which is no less than six months after a student graduates
or ceases to be at least a half-time student (6 semester hours). Interest rates and other provisions are subject to change by legislative
action. Applications are available at participating lending institutions or the Financial Aid Office.

NURSING STUDENT LOANS

This federally-funded program is available to assist students who need financial aid in order to complete their course of study
in nursing. The maximum loan a student may receive is $2,500 per academic year, not to exceed the amount of the student’s financial
need. These loans bear interest at the rate of 5% per year on the unpaid balance. However, there are no interest charges while the
student is enrolled in the nursing program. Repayment of principal and interest begins nine months after the student ceases to be at
least a half-time student in the nursing program. Interest rates and other provisions are subject to change by legislative action.
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EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term loans to full-time students who encounter sudden
financial distress.

PLUS/SLS LOANS

PLUS Loans are for parent borrowers; SLS’s are for students. Parents may borrow up to $4,000 per year, to a total of
$20,000 for each child who is enrolled for at least 6 semester hours (half-time status) and is a dependent student. Under SLS, graduate
students and independent undergraduates may borrow up to $4,000 per year, to a total of $20,000. SLS and PLUS loans disbursed
on or after July 1, 1987 will have a variable interest rate, adjusted each year. For specific details on the program, contact your local
bank, credit union, other eligible lenders, or the Financial Aid Office staff. Provisions of this program are subject to change by
legislative action.

SCHOLARSHIPS
VALEDICTORIAN/SALUTATORIAN WORKSHIPS

Motlow College makes available, on an annual basis, academic workships to each valedictorian/salutatorian representing service
area high schools. These workships cover the maintenance fees and involve a work obligation of 60 hours per semester. The applicant
must be a Tennessee resident and plan to enroll as a full-time student. Awards of academic workships are made on a semester basis.
Renewal of the workships after the first semester shall require a minimum grade-point average of 2.5 and a cumulative grade point
average of 2.8. The workship can be used during the fall and spring terms only. Applications are available in the high school
counseling office.

LEADERSHIP WORKSHIPS

Outstanding area high school students may apply for the Motlow College Leadership Award. The award covers the
maintenance fees and includes a work obligation of 60 hours per semester. The number of workships awarded each year is dependent
upon availability of funds. Applicants must be Tennessee residents and plan to enroll as full-time students. Awards shall be limited
to students who are graduating from high school in the upper twenty-five percent of their class with a minimum high school average
of 2.9 or the equivalent. These awards are made on a semester basis. Renewal of the workship after the first semester shall require
a minimum semester gradepoint average of 2.5. All subsequent renewals shall require a minimum semester grade-point average of 2.5
and a cumulative grade-point average of 2.8. The workship can be used during the fall and spring terms only.

ACADEMIC WORKSHIPS

Academic workships are offered to service area high school students who have a composite score of 22 or above on the
American College Test and will be graduating in the upper twenty-five percent of their class with a minimum high school average of
2.9 or the equivalent. The applicant must be a resident of Tennessee and plan to enroll as a full-time student. . The award covers the
maintenance fees and include a work obligation of 60 hours per semester. The number of academic workships will be based upon the
date they are received in the Financial Aid Office. Awards of these workships are made on a semester basis. Renewal of the workship
after the first semester shall require a minimum grade-point average of 2.5. All subsequent renewals shall require a minimum semester
grade-point average of 2.8. The workship can be used during the fall and spring terms only. Applications are available in the high
school counseling office.

MOTLOW COLLEGE UNDERGRADUATE SCHOLARSHIPS

The Motlow College Undergraduate Scholarships are awarded to outstanding minority students. The number of scholarships
and amount of the award are determined annually. For more information, contact the Financial Aid Office.

OTHER SCHOLARSHIPS

The Motlow College Foundation provides funds for the scholarships listed below. Some of these require a campus work
obligation. For information, contact the Director of Financial Aid.
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COLLEGE BOWL SCHOLARSHIP--awarded to an outstanding student who is interested in becoming a member of the Motlow
College Bowl team.

MOTLOW MONITOR SCHOLARSHIP--awarded to a student majoring in journalism.

HARRY D. WAGNER SCHOLARSHIP--awarded to an outstanding incoming freshman intending to graduate from Motlow State
Community College with a university parallel major and pursue a baccalaureate degree.

STUDENT GOVERNMENT ASSOCIATION SCHOLARSHIP--awarded to the SGA president.

ACADEMIC SCHOLARSHIPS--awarded to outstanding entering Freshmen.

VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Administration in providing educational opportunities for
veterans and other eligible persons under appropriate public laws. Veterans and other eligible persons desiring to attend Motlow under
appropriate federal legislation should contact the Office of Admissions and Records.

To start receiving veteran’s benefits, the appropriate forms must be completed. These are available in the Office of
Admissions and Records. A certified copy of the DD 214 must be submitled, as well as marriage certificate, divorce papers, and birth
certificates of dependent children. A veteran must be approved by the VA for an educational objective, such as a specific degree. A
veteran must directly pursue his/her approved program. Courses not required for graduation or exceeding the number of elective hours
required will not be approved to or by the VA. A Change of Status form will be forwarded to the VA immediately which will
terminate payment for courses not leading to the approved degree. A change of status may reduce the payment from the VA.

A change of program is subject to VA approval. A form available in the Office of Admissions and Records should be
completed and submitted for program change approval.

Veteran students can receive a maximum six semester hours credit (4 hours physical education and 2 hours health) for
military service time based on the minimum of one year, eleven months and twenty days of net active military service in the Armed
Forces of the United States. The veteran must present a certified copy of the DD 214 (if not already on file at Motlow) to the Office
of Admissions and Records and file a petition for this credit.

A veteran who wishes to contact the VA Central Office may do so at the following address:

Veterans Administration
Regional Office
110 9th Avenue, S.
Nashville, Tennessee 37203
Phone: 1-800-342-8330 (Toll Free)
The Office of Admissions and Records has primary responsibility for Veterans Affairs.

PROJECT AHEAD

Motlow is a participating institution in Project AHEAD, a program designed lo encourage and facilitate the continued
education of qualified young men and women who decide to enlist in the U.S. Army. An individual may pursue a degree at Motlow
by taking courses at various schools and military bases while in the Army. The Army will pay up to 75% of the tuition fees while the
participant is on active duty. He will be eligible for educational assistance under the provisions of the G.1. Bill upon completion of
active duty. Upon release from the Army, the individual becomes a resident student at Motlow to complete degree requirements.
Interested persons should contact their Army recruiter.
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ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters. Students may enter at the beginning of any semester.
Official dates, times, and locations for registration for a given semester will be announced prior to the opening of that semester. All
students are expected to complete registration on the dates announced.

Students who were in attendance the previous term, readmit students, and new students whose applications for admission
or readmission have been processed by the Office of Admissions and Records will receive notification of registration time. Students
not receiving a registration time should check the time in the current schedule of classes or contact the Office of Admissions and
Records for information. Each student will be assigned an academic advisor who will provide academic advisement prior or during
registration and who will continue to assist the student in completing his/her educational program at Motlow.

A student is not officially enrolled until all the requirements of registration have been completed, including payment of fees.
Registration during a defined period of time after the announced official registration date may be completed by presenting an acceptable
reason for the delay and payment of a late registration fee.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes, dropping classes, changing
audit enrollment to credit enrollment, or changing credit enrollment to audit enrollment. There is a fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each semester a student may add classes. The last day that a
student may add classes for a specific semester will be stated in the schedule of classes for that semester and posted in the Office of
Admissions and Records. A student who attends a class without officially registering or following the prescribed procedures for adding
a class will not receive credit for that class.

The following procedures are followed in adding a class:

Obtain a Change of Registration Form from the Office of Admissions and Records.

Complete the form with the assistance of the advisor and have the advisor sign the completed form.

Check with the appropriate division office on the status of the class to be added.

Return with the completed form to the Office of Admissions and Records for checking and data entry.

Submit the completed form with the appropriate fee to the Business Office and receive a copy of the form as a permit
to attend the added class(es).

“wh W=

Students who are attending only evening classes may receive assistance in completing the above procedure in the Office of
Extended Services.

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that class. The drop process
is used to reduce a class load. If all classes are discontinued, the process for withdrawal from the College should be followed. Students
who stop attending a class and fail to follow the prescribed procedures for dropping that class will receive an "F" in the course.

The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions and Records.
Complete the Change of Registration Form with the assistance of the advisor and have the advisor sign the completed
form.

3. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and Records
for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business Office.
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Students who are attending only evening classes may receive assistance in completing the above procedure in the Office of
Extended Services.

Officially dropping a class will affect the academic record of a student at Motlow in one of the following ways.

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record that the student was enrolled
in the class that semester.

2. Dropping a class after the last day to be deleted from the class roll and no later than one week prior to midterm
examinations will result in a "W" on the academic record for the class(es) dropped. The "W" which indicated "withdrew"
is not used in computing the grade point average.

3. Dropping a class within the three weeks following the last day to receive a "W" will result in a "WP" or "WF" for the
class(es) dropped. The "WP" indicating "withdrew passing" is not included in computing the grade point average; however,
the "WF" indicating "withdrew failing” is computed in the grade point average in the same manner as an "F",

4. Dropping a class after the last day to have the "WP" or "WF" option will result in a "WEF" for the class(es) dropped, except
for unavoidable circumstances, which should be appealed to the Dean of Academic Affairs through the Dean of Student
Services and Institutional Advancement as described on page 31.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for that

semester and will be posted in the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class from audit to credit or credit to audit during the period of time
designated for adding a class. The last day to add a class and, therefore, to change to or from audit status in a given semester is stated
in the class schedule for that semester.

The following procedures are necessary for changing to or from audit status:

. Obtain a Change of Registration form from the Office of Admissions and Records.

Complete the Change of Registration form with the assistance of the advisor and have the advisor sign the form.
Obtain the signature of the instructor of the class for which enrollment status is being changed.

Return with the completed form to the Office of Admissions and Records for checking and data entry.

Submit the completed form with the appropriate fee to the Business Office.

@R W

Students who are attending only evening classes may receive assistance in completing the above procedure in the Office of
Extended Services.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college must be completed.
Students finding it necessary to withdraw from the college should do so officially to maintain good standing. The withdrawal process
is not completed until appropriate forms are completed and processed in the appropriate offices and all obligations to the college have
been met. Official withdrawal may be completed by the student or by a person designated to act on his/her behalf. A student needing
to withdraw, who cannot come to the campus and does not have a person to designate to complete the withdrawal process for him/her,
should call the Director of Admissions and Records, explain the circumstances, and ask that the withdrawal process be completed for
him/her.

The following procedures are followed in withdrawing from the college:

1. A Withdrawal Form is obtained from the Office of Admissions and Records.

2. Necessary signatures indicated on the form are obtained to indicate clearance of any obligation to the College.
3. The completed form is taken to the Business Office.

4. To complete a telephone withdrawal, a student must request in writing to be withdrawn from the college.

The Business Office will verify clearance of all obligation to the college, will initiate steps for any appropriate refund of fees,
and will officially notify the Office of Admissions and Records that the withdrawal process has been completed. A student who stops

attending all classes without completing the official withdrawal process will receive a failing grade (F) in each course in which he/she
is enrolled.
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Students who are attending only evening classes may receive assistance in completing the above procedure in the Office of

Extended Services.
Official withdrawal from the college will affect the academic record of a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the class roll (indicated in the official
college calendar for that semester) will result in no indication on the academic record of attendance during the semester.

2. Withdrawal after the last day to be deleted from the class roll and no later than one week prior to midterm examinations
will result in a "W" on the academic record for each class in which the student is enrolled at the time of withdrawal. The
"W" is not used in computing the grade point average.

3. Withdrawal within the three weeks following the last day to receive a "W" will result in a "WP" or "WF" for each class
in which the student is enrolled at the time of withdrawal. The "WP" is not included in computing the grade point
average; however, the "WF" is computed in the grade point average in the same manner as an "F"

4, Withdrawal after the last day to have the "WP" or "WF" option will result in a "WEF" for each class in which the student
is enrolled at the time of withdrawal, except for unavoidable circumstances, which should be appealed to the Dean of
Academic Affairs through the Dean of Student Services and Institutional Advancement as described below.

Specific dates which apply to the above timetable during a given semester will be published in the class schedule for that

semester and will be posted at the Office of Admissions and Records.

APPEAL OF THE MANDATORY "WF"' GRADE

A student may appeal to have the WP/WF option extended if there are circumstances which were beyond the student’s
control. These circumstances include illness of the student or a member of the student’s immediate family, death of a member of the
student’s immediate family, major alteration in the student’s work schedule, financial calamity, or institutional procedure.

All appeals should be submitted in writing to the Dean of Student Services and Institutional Advancement. After an
investigation of the circumstances surrounding the appeal, the appeal will be submitted to the Dean of Academic Affairs. The Dean
of Academic Affairs will reserve the right to question the student who has appealed and will grant an exception to the policy on the
merit of each case. The student will be notified in writing of the response to the appeal.

If the Dean of Academic Affairs authorizes extension of the WP/WF option for the student who appeals, the Dean of Student
Services and Institutional Advancement will notify the Office of Admissions and Records. This extension of the WP/WF option gives
the instructor the option of assigning "WP" or "WF" for the student who appealed.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his/her control or absent on the basis of an institutionally approved absence, a
student is expected to attend regularly all classes for which he/she is registered. Regardless of the cause of nature of the absence, the
student is responsible for the material covered or assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her practice in the treatment
of absences. When regular attendance is a definite part of the total performance expected for the satisfactory completion of a course,
an unsatisfactory attendance record may adversely affect the final grade recorded for the course.

Students may be given an institutional excuse for absence on the basis that the student represents the college at a public event
in the interest of the college or is engaged in an activity such as a field trip, which contributes to the education of the student. In
granting an institutional excuse for absence, the college does not excuse the student from the responsibility for material covered or
assigned during the absence.

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the campus and at off-campus locations. All credit earned in classes scheduled
by Motlow, whether on campus or off campus, is defined as credit in residence. The last 24 semester hours of credit granted toward
a degree from Motlow must be earned in residence at Motlow.
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TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution will be accepted at Motlow. Credit from an
institution of higher education which is not fully accredited may be accepted provisionally. The Director of Admissions and Records
should be contacted concerning validation of credit from institutions not accredited by appropriate regional accrediting agencies.

Official transcripts of all previous records, regardless of the period of time since completion, should be mailed from the
granting institution to the Office of Admissions and Records at Motlow for evaluation.

Transfer credits are evaluated in the Office of Admissions and Records for course equivalency or for elective credit. Credits
for courses at another institution not corresponding with courses at Motlow will be entered on the transcript as elective credit when
the area of study relates to the course offerings at Motlow. Each degree or certificate of credit seeking student’s transfer credit will
be evaluated, and a copy of the evaluation will be mailed to the student and the advisor as soon as the evaluation is complete.

Individual transfer credits and grades are recorded on the student’s academic record. All approved transfer credits become
part of the cumulative hours attempted, and grade points earned at the previous institution(s) become part of the cumulative grade
points. The cumulative grade point average, including transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and Records. Copies of a student’s
academic record will be furnished free of charge. All requests for transcripts must be submitted in writing; therefore, no requests by
telephone will be honored. In response to a written request, an official transcript will be sent directly to another educational institution
or business. Unofficial copies are issued to the student or that student’s academic advisor. In all cases, a student’s obligations to
the college must be fulfilled before a transcript will be issued. Student grades will not be posted publicly by faculty at the close of any
term. See page 34 concerning confidentiality of records and privacy rights of students.

CHANGE OF NAME OR ADDRESS

The Office of the Dean of Student Services and Institutional Advancement and the Office of Admissions and Records should
be informed of all changes in the student’s legal name because of marriage or other reasons, place of residence, mailing address, and
telephone number. During registration, all changes must also be written on the Personal Data Form (PDF). The College is not
responsible for a student’s failure to receive official information due to failure to notify the College of any changes stated above.

IDENTIFICATION CARDS

Student Identification cards (ID card) are issued to all students. These cards are used for cashing checks and bookstore
transactions, admission and identification for athletic events, social functions, library check-outs, and other college activities. Students
are required to carry a current, validated ID card with them while on campus. If conditions prohibit the issuance of a picture ID card
for a student, the student will receive an official library card which will serve as an identification card for the above purposes.
Information about obtaining or replacing an ID card is available from the Office of the Director of Marketing.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student’s attending more than one institution in the same term. Students who concurrently
enroll in two or more institutions are advised to take no more than a combined total of 21 hours per term. The student must request
that a transcript of hours attempted at another institution be mailed to the Office of Admissions and Records at Motlow. When the
transcript is received by Motlow, it will be evaluated and included on the student’s Motlow transcript; and a copy of the evaluation will

be sent to the student for review. Additional information on concurrent enrollment is available in the Office of Admissions and
Records.
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ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted to Motlow for courses in areas for which a student has demonstrated satisfactory
achievement and proficiency. Sources of advanced credit include

Advanced Placement Examination Program
Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

The maximum amount of advanced credit allowed is one-fourth of the total number of credit hours required for graduation.
For additional information about alternative sources of credit, contact the Office of Admissions and Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Program (APEP) of the College Entrance Examination
Board (CEEB). A maximum of 16 semester hours of credit may be given to qualified students on the basis of performance in the
Advanced Placement Examination Program in any two of the following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212 6 credit hours
Biology BIO 141, 142 8 credit hours
Chemistry CHE 101, 102 8 credit hours
English Composition ENG 101, 102 6 credit hours

To be eligible for credit, a student must score at the three, four, or five level on the CEEB Advanced Placement Tests. Each
applicant, under this plan, is required to take the Advanced Placement Test of the CEEB during his/her senior year in high school.
The test is scored by the CEEB and results sent to Motlow on request of the student.

ARMED SERVICES CREDIT

Veteran students can receive a maximum of six (6) semester hours credit (4 hours physical education and 2 hours health)
for military service time based on the minimum of one year, eleven months and twenty days of net active military service in the Armed
Forces of the United States. The Veteran must present a certified copy of the DD 214 Form (if not on file at Motlow) to the Office
of Admissions and Records and file a petition for this credit.

In evaluating armed services credit, Motlow State Community College uses as a reference the "Guide to the Evaluation of
Education Experience in the Armed Services" published by the American Council on Education. Contact the Director of Admissions
and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 semester hours at Motlow State Community College, a Certified Professional Secretary (CPS)
may receive a maximum of 18 semester hours credit from the following courses for which college credit has not already been received:

ACT 231 Principles of ACCOUNLINE « . o oot v vnern s vn i e s st a s s assanasssessesnssnss 3 credits
BUS 121 Introduction t0 BUSINESS . . . v v vv v i vvn i i ais s et aa s s s iaasaa o ianaasanns s 3 credits
BUS 261 Legal Environment of BUSINESS . ... vvvvvvve s vnninrsaammne e roarnanossnnnees 3 credits
ECO 201 Principles of Economics I ... .00ttt iiianaien it 3 credits
*OST 102 College Typewriting II . ... ..ot iii e e it e i 3 credits
*OST 112 Intermediate Shorthand .. ... . i ti et ir it iaama s s s s 3 credits
OST 203 Office Management . . ... ..o ovuueeoes st s inaiastiiataessaisaaesosinanesanens 3 credits
OST 213 Office Procedures .o vs e s ssiia s s e s as sos o asssasanerosfasssnssssssasess 3 credits

*College credit awarded only if the CPS exam was passed prior to the May, 1984 examination.

Upon receipt of formal application, verification will be made of the 12 hours credit already received from Motlow and the
CPS rating. Credit for the requested course(s) will then be recorded. The application for credit is available in the Office of the
Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever (1) the content of the CPS exam is revised so
that it does not correspond with the content of the courses designated for credit or (2) the courses at Motlow are revised substantially.
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CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job training, previous instruction,
or other methods may receive credit for selected courses as designated by the associate deans by challenge examination. To receive
credit by challenging a course the student must:

1. Enroll in the course.

2. Apply for credit by examination by completing the upper portion of the Proficiency Examination Application. This form
and further instructions may be secured in either division office.

3. Take an examination during the first two weeks of classes on major aspects of the course as determined by the faculty
member.

4. Attend class regularly until the proficiency examination is given.

If the examination is successfully completed, the student will not be required to attend the class for the remainder of the
term. The student will receive the credit hours with a grade of "CR", which will not be used in computing grade point average. If the
examination is not successfully completed, the student should either withdraw from the class of continue in attendance for the remainder
of the course. A student may challenge a specific course only once, and this challenge program may not be used to remove an "I" or
an "F" grade or to improve a grade already earned.

Contact the appropriate associate dean for additional information concerning challenge of specific courses. Procedure for
challenge of selected nursing courses is given on page 92.

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 17 semester hours of college credit by examination for an acceptable score of at least 50
on the College Level Examination Program (CLEP). Motlow has been approved as a limited CLEP Testing Center. An application
and a fee must be submitted through the Office of the Coordinator of Guidance and Testing at least four weeks prior to the test date.
This office should be contacted for any additional information.

The following is a list of the CLEP subject examinations administered at Motlow State Community College. Opposite the
examinations are the Motlow State Community College course equivalents.

CLEP Subject Area Credit Hours Motlow Courses
Introductory Accounting 6 ACT 231, 232
Biology 8 BIO 141, 142
Introductory Business Law 3 BUS 261
Intro. to Business Management 3 BUS 271
Chemistry 8 CHE 101, 102
Computers & Data Processing 3 CST 120
Micro/Macro Economics 6 ECO 201, 202
Human Growth & Development 3 EDU 131
French 6 FRE 101, 102
Western Civilization 6 HIS 111, 112
American History 6 HIS 211, 212
College Algebra 3 MAT 151
Trigonometry 3 MAT 152
Calculus 5 MAT 251
Introductory Marketing 3 MKT 281
American Government 3 POL 111
General Psychology 3 PSY 131
Introductory Sociology 3 SOC 211
Spanish 6 SPA 101, 102
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CORRESPONDENCE COURSE CREDIT
Credits earned by correspondence and extension may be accepted toward graduation subject to the following:

1. The credits earned must be from a college which is a member of the National University Extension Association or the
Teachers College Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow may not earn credit in correspondence courses at
the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State Community College are maintained as confidential
records pursuant to State and Federal Laws. (T.C.A.--15-305 and 20 U.S.C.--1232g). Students have the right of access to their own
education records as hereinafter set forth, and personally identifiable education records of students are not released to persons,
agencies, or organizations without the consent of the student unless release is authorized by law and by this institution.

Directory information concerning students is treated as public information and is released to the public unless otherwise
requested by the student. "Directory information" includes the following: the student’s name, address, telephone listing, date and place
of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams,
dates of attendance, the most recent previous educational agency or institution attended by the student, and degrees and awards received
by a student. At the time a student registers for courses, the student may request in writing that any or all directory information
concerning the student not be released as public information, which request shall be effective for the remainder of that academic year
unless revoked by the student.

A student’s right of access to his/her education records includes the right to inspect and review the content of such records
and obtain copies thereof at a reasonable cost. A list of the types of education records which are directly related to students and
maintained by the institution is available for inspection in the Office of the Dean of Student Services and Institutional Advancement.
A request by a student for access to the education records of the student should be directed to the Dean of Student Services and
Institutional Advancement and will be granted within a reasonable period of time not to exceed forty-five days after the request has
been made. The right of access of a student does not include access to:

1. Financial records of the parents of the student or any information contained therein;

2. Confidential letters and statements of recommendation concerning admission, employment, or the receipt of an honor,
which were placed in the records prior to January 1, 1975 or concerning which the student has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and educational personnel ancillary thereto, which
are in the sole possession of the maker thereof and which are not accessible to any other person except a substitute;

4. Records of law enforcement personnel not available to persons other than law enforcement officials;

5. Records relating exclusively to a person’s employment at the institution when the person is not in attendance as a student
of the institution; and

6. Records maintained by professional or paraprofessional health-related personnel which are made in connection with the
provision of treatment of a student and not available to persons other than health-related personnel.

7. Records of Federal and state officials responsible for auditing and evaluating programs supported in whole or in part by
federal funds.

A record of access shall be maintained by the institution reflecting all of the above individual agencies or organizations which
have requested or obtained access to a student’s education records, which shall specify the legitimate interest of the party if obtaining
the information, and which shall be available to the student. Personally identifiable information may also be released to appropriate
persons if the knowledge of such information is necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records are available for review in the Office of the Dean
of Student Services and Institutional Advancement and shall be controlling as the rights of students described herein.

Any student who believes that information contained in the education records is inaccurate or misleading or violates the
privacy or other rights of the student may request that the records be amended. After a reasonable period of time, if the institution
decides to refuse to amend the education records, the student shall be informed in writing, and shall be advised of his or her right to
a hearing and the procedures for the hearing. Following a hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records concerning the contested information, which statement shall
be maintained by the institution as long as the contested information is maintained and which shall be disclosed to any party to whom
the contested information is disclosed.

Information concerning education records which is personally identifiable with a particular student, other than directory
information, shall not be released to persons, agencies, or organizations other than those hereinafter described unless:

;
3
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1. There is written consent from the student specifying the records to be released, the reason for the release, and to whom
the information is to be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a subpoena, provided that advance notice of the
receipt of the order or subpoena shall be provided to the student prior to compliance if possible. Personally identifiable
education records may be released to other school officials of the institution, including members of the faculty, who have
legitimate educational interest.

In addition, such information may be released to the following described persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to enroll;

2. Representatives of the Comptroller General of the United States, the Secretary of the Department of Health, Education,
and Welfare, educational agencies, and state educational authorities;

3. Those involved in connection with a student’s application for a receipt of financial aid;

State and local officials to whom information was required to be reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational agencies concerning tests, student aid programs, or the
improvement of instruction;

6. Accrediting organizations in order to carry out their accrediting functions.

Es

STUDENT SERVICES

COUNSELING

Guidance and counseling services are available for enrolled and prospective students through the Office of Guidance and
Testing and the Office of Career Counseling and Placement. The staff is committed to serving all Motlow students as an integral part
of the college program, and the ultimate aim is to provide necessary academic and career counseling, and personal guidance to help
each student make a successful adjustment. Peer counselors are selected and trained to help fellow students with their academic or
college-related social problems. They work very closely with the freshmen students during orientation and continue to work with them
during the fall semester. Services offered in support of the college program include orientation of new students, administering various
tests and interest inventories, visiting area high schools, and promoting student activities.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new students each semester before registration. The
program is designed to introduce new students to college life and explain the general operation procedures of the college which affect
each student and to administer the placement assessment program. Some of the topic areas included in the orientation program are:
1) testing, 2) introduction of faculty and staff, 3) academic advisement, and 4) student services. The Freshmen Orientation program
is coordinated by the Dean of Student Services and institutional Advancement.

TUTORIAL PROGRAM

Academic assistance is provided by the College for students in the areas of writing and mathematics in the Writing Center
and the Mathematics Lab. These study centers are staffed by professionals in the discipline areas and are equipped with media
materials selected to complement the academic program at Motlow. Students are encouraged to seek assistance, through individualized
instruction, in developing skills necessary for success in those courses requiring writing and mathematics skills. All students at Motlow
are eligible for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other students that need help in areas that professional
tutoring is not available. Students desiring to tutor or to be tutored should contact Guidance Personnel in the Counseling Office.
Applications for tutoring can be obtained in the Counseling Office.

TESTING

The Guidance and Testing Office participates on a regular basis in the testing programs described below. Test results are
kept confidential.
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AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing Program (ACT). Tests
are given twice per semester and monthly during summer. Applications and a listing of scheduled testing dates are available from the
Office of Guidance and Testing. There is a test fee. There is a non-credit course entitled "ACT Preparation.” Information concerning
this course may be obtained from the Office of Extended Services.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit by examination.
Students may apply a maximum of 17 hours of credit toward meeting degree requirements at Motlow by completing the CLEP
examination in selected areas with an acceptable score of at least 50. Motlow has been approved as a limited CLEP testing center.
There is a fee for each subject test. Students planning to take a CLEP test must submit a completed registration form with the fee
to the Office of Guidance and Testing at least four weeks prior to the test date. Further information concerning CLEP is available
from the Office of Guidance and Testing. A listing of CLEP subject areas which may be tested at Motlow appears on page 33.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of equivalency may take the General
Education Development test. Motlow has been established as an official GED testing center. The GED test is administered every
month at Motlow. Applications and a listing of scheduled testing dates are available from the Office of Guidance and Testing. There
is a nonfundable test fee.

Persons who feel inadequately prepared to take the GED test can obtain assistance by taking a non-credit course entitled
"GED Preparation for High School Equivalency Diploma" at Motlow. Information concerning this course may be obtained from the
Office of Guidance and Testing or the Office of Extended Services.

PRE-PROFESSIONAL SKILLS TEST (PPST)

Education majors are encouraged to take the PPST during their sophomore year. Registration forms are provided by the
Counseling Office and coordinated with the Office of Professional Laboratory Experiences at Middle Tennessee State University for
testing on announced dates. Contact the Counseling Office for details.

GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the frequently used tests are the Strong-Campbell and
the Kuder Form DD designed to show potential interests to aid in a selection of a program of study and a career. The ACT Career
Planning Program is designed to show interest as well as to show career aptitudes.

CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all students and alumni. The Coordinator of Career
Planning and Placement assists the student in career planning, including job-hunt strategies, employment interviewing, and resume
preparation. The primary objective is to assist the student in effective planning for employment which will develop into a satisfying
career. Graduates of career education programs should register with the placement office prior to graduation for employment

assistance. Students who are interested in part-time and seasonal employment should complete a job request application available in
the Placement Office.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link education-related jobs to
the student’s educational program. Students who successfully complete the cooperative education work assignments will be awarded
two semester hours of credit each term. Although the Office of Cooperative Education provides assistance in obtaining education-
related employment, students may be able to earn credit from employment gained through their own initiative. Work assignments
must be approved by the Cooperative Education Coordinator and earned credit is graded on a pass-fail basis. For more information
on course requirements, see the course descriptions section of this catalog. Additional information is available from the Coordinator
of Career Planning, Placement and Cooperative Education.
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DISCOVER

The Office of Career Planning maintains a unique computer-assisted guidance program called DISCOVER. This program
allows individuals to match their interests and aptitudes to specific careers. DISCOVER is updated annually and contains the most
recent information on occupations and educational institutions. The program has a specialized component geared to adults who are
considering a career change. DISCOVER is available to students on a walk-in basis and to other individuals by appointment. For
further information contact the Coordinator of Career Planning and Placement.

HEALTH SERVICES

Health information, first aid, and health counseling are available to students, faculty, and staff at no charge in the Student
Health Center located in Morris Simon Hall next to the counseling office. A registered nurse is available for assistance during posted
office hours.

Anyone with special health problems, physical handicaps, or major medical conditions should personally contact the college
nurse at the beginning of each semester to discuss special needs and for screening for the adaptive physical education program.
Additional information is available from the college nurse.

HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The college does, however, compile a list each semester
of housing accommodations available in close proximity to the college. Any student interested in obtaining housing may obtain a listing
of accommodations and assistance from the Dean of Student Services and Institutional Advancement.

EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student who is at the college, that message should be
directed to the Counseling Office. An effort will be made to deliver the message.

LOST AND FOUND

Information concerning lost articles should be directed to the Information Office in the Administration Building. Any article
found should be turned in to that office.

STUDENT CENTER FACILITIES

Forrester Student Center houses the Student Services offices, the Student Government office, the Monitor office, the Tipps
bookstore, the cafeteria, and the game room. Commercial television viewing is available in the cafeteria. Arrangements for the use
of any of the facilities after regular hours of operations should be made through the Office of the Director of Public Information.

A cafeteria, located in Forrester Student Center, is operated by a private vendor. Complete breakfasts and lunches, as well
as short order snacks, are served. Drink and vending machines are located in this building and elsewhere on the campus.

STUDENT ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramural, extramural, and intercollegiate--under the supervision of the
faculty in health, physical education, and recreation.

The intramural program operates throughout the year and provides men and women students with opportunities to compete
in seasonal sports either as individuals or as members of teams from the various student organizations. All students are encouraged
to participate in the intramural program.

The intercollegiate program sponsors teams in men’s basketball and baseball, women’s basketball, and co-educational golf.
These teams compete in a regular schedule with teams from other recognized institutions of the same scholastic levels as Motlow
State Community College. To participate in intercollegiate athletics, students must meet the eligibility requirements of the National
Junior College Athletic Association and the Tennessee Junior and Community College Athletic Association.
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SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life experience at Motlow. Almost all events are planned
by students for their enjoyment. Many cultural and intellectually stimulating events are open to interested area citizens. Any student
interested in planning or promoting social events should contact the Dean of Student Services and Institutional Advancement.

A social event is defined as any dance, party, activity, or entertainment sponsored by the college-approved student group.
A social event must by scheduled with the Dean of Student Services and Institutional Advancement. A request for approval of any
proposed event shall be submitted on forms which are available in the Office of the Dean of Student Services and Institutional
Advancement. The event shall not be publicized until final approval has been granted.

All social events must have approved chaperones for each activity or event. These chaperones must be present throughout
the entire event,

STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student government because of its democratic ideals and
creative implications. The cooperation of the administration and the students in personal and general activities is significant in
challenging students in their preparation for the future. Every student becomes a member of the student government when he/she
enrolls. Student-faculty committees provide close liaison between the student government and the college administration,

The student government at Motlow is divided into an executive and legislative branch. The executive branch is composed
of the President, Vice-President, appointed cabinet officials, and special committees. Elections for the executive branch are held each
spring. The legislative branch is called the Student Senate. The Senate is composed of freshman and sophomore officials. Sophomore
members are elected in the spring, and freshmen members are elected in the fall.

Information regarding specific election dates and a copy of the Constitution of the Student Government Association of
Motlow State Community College may be obtained from the Office of the Dean of Student Services and Institutional Advancement.
The constitution outlines the duties of each student government official, gives procedures and regulations for elections, and includes
by-laws which govern the day-to-day activities of the SGA. Those wishing to become involved in SGA activities should contact the SGA
president or staff advisor.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student organizations. Students may choose from
a variety of organizations depending upon individual interests. These organizations include scholastic honoraries, discipline groups,
service organizations, and special interest groups. Registration with the Dean of Student Services and Institutional Advancement is
required for all student organizations on the campus. Registration forms may be secured from the Dean of Student Services and
Institutional Advancement.

The following information must be provided for official registration of student organizations.

Name of organization

Name of faculty sponsor(s)

List of current officers

Statement of purpose

Copy of constitution, charter, or by-laws, as applicable

Letter verifying receipt of registration materials by the Dean of Student Services and Institutional Advancement.
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The college shall require an annual written report of each officially registered student organization evaluating its activities.
Continued recognition of the organization will depend on the receipt and approval of such an annual report in addition to compliance
with college rules and regulations affecting student organizations.

Many clubs and other organizations sponsor a variety of worthwhile cultural and intellectual assemblies. Students, staff,
and interested area citizens are encouraged to attend on such occasions. The following organizations are active on the Motlow campus:
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Art Club
Baptist Student Union
Black Student Union
Cheerleaders
Collegiate Secretaries International
Gamma Beta Phi Society
Law and Government
National Society of Professional Engineers--Delta Chapter
Outdoor and Science Club
Phi Rho Pi - Communication Club
Phi Theta Kappa
Photography Club
Sigmund Society (Psychology Club)
Student Government Association
Student Tennessee Education Association

A special event, Club Day is set aside at the beginning of the fall semester for new students to learn more about campus
organizations. In addition, organizations and meetings are advertised on campus bulletin boards. For more information about specific
organizations, contact the Dean of Student Services and Institutional Advancement.

STUDENT NEWSPAPER

The role of the Motlow Monitor is to provide students the opportunity to enhance further their journalism skills by writing,
editing, and producing the student newspaper. The control of the student newspapers is through the paper staff to the faculty advisor
and then to the Dean of Student Services and Institutional Advancement as this procedure has been approved by the Publication
Committee.

GENERAL REGULATIONS ON STUDENT CONDUCT

AND DISCIPLINARY SANCTIONS

College students are citizens of the national, state, and local governments, and of the academic community and are, therefore,
expected to conduct themselves as law-abiding members of each community at all times. Admission to an institution of higher education
carries with it special privileges and imposes special responsibilities apart from those rights and duties enjoyed by non-students. In
recognition of the special relationship that exists between the institution and the academic community which it seeks to serve, the
Tennessee Board of Regents has authorized the Presidents of the institutions under its jurisdiction to take such action as may be
necessary to maintain campus conditions and preserve the integrity of the institution and its educational environment.

Pursuant to this authorization and in fulfillment of its duty to provide a secure and stimulating atmosphere in which individual
and academic pursuits may flourish, the Tennessee Board of Regents has developed the following Regulations which are intended to
govern student conduct on the several campuses under its jurisdiction, and which regulations may be expanded or supplemented by each
institution subject to Board approval. In addition, students are subject to all national, state, and local laws and ordinances. If a
student’s violation of such laws or ordinances also adversely affects the institution’s pursuit of its educational objectives, the institutions
may enforce their own regulations regardless of any proceedings instituted by other authorities. Conversely, violation of any section
of these Regulations may subject a student to disciplinary measures by the institution whether or not such conduct is simultaneously
violative of national, state, or local laws.
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DISCIPLINARY OFFENSES

1.

2.
3

10.
11.

12.
13

14,

15.

16.

17.

18.

CONDUCT DANGEROUS TO OTHERS. Any conduct which constitutes serious danger to any person’s health, safety,
or personal well-being, including any physical abuse or immediate threat of abuse;
HAZING. Any act of hazing of any variety by an individual or group;

. DISORDERLY CONDUCT. Any individual or group behavior which is abusive, obscene, lewd, indecent, violent,

excessively noisy, disorderly, or which unreasonably disturbs other groups or individuals;

OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL ACTIVITIES OR FACILITIES. Any intentional

interference with or obstruction of any institutional activity, program, event, or facilities, including the following:

a. Any unauthorized occupancy of institution or institutional controlled facilities or blockage of access to or from such
facilities.

b. Interference with the right of any institution member or other authorized person to gain access to any institution or
institutional controlled activity, program, event, or facilities.

¢. Any obstruction or delay of a campus security officer, fireman, or any institution official in the performance of his or
her duty.

MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse, vandalism, malicious or unwarranted damage or

destruction, defacing, disfiguring or unauthorized use of property belonging to the institution including but not limited

to, fire alarms, fire equipment, elevators, telephones, institution keys, library materials, and/or safety devices; and any

such act against a member of the institution community or a guest of the institution;

THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any act of theft, misappropriation, or unauthorized

possession or sale of institution property or any such act against a member of the institution community or a guest of

the institution;

MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any forgery, alteration of or unauthorized use of

institution documents, forms, records or identification cards, including the giving of any false information, or withholding

of necessary information, in connection with a student’s admission, enrollment, or status in the institution;

FIREARMS AND OTHER DANGEROUS WEAPONS. Any unauthorized or illegal possession of any substance which

could be considered to be and used as fireworks;

EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS. The unauthorized possession, ignition, or detonation

of any object or article which could cause damage by fire or other means to persons or property or possession of any

substances which could be considered to be and used as fireworks;

ALCOHOLIC BEVERAGES. The consumption or possession of alcoholic beverages;

DRUGS. The unlawful possession or use of any drug or controlled substance (including any stimulant, depressant,

narcotic, or hallucinogenic drug or substance, or marijuana), or the sale or distribution of any such drug or controlled

substance;

GAMBLING. Gambling in any form;

FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsibilities to the institution promptly including, but

not limited to, knowingly passing a worthless check or money order in payment to the institution or to a member of the

institution community acting in an official capacity;

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an institutional hearing involving contemptuous,

disrespectful, or disorderly behavior, or the giving of false testimony or other evidence at any hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS. Failure to comply with directions of institutional

officials acting in the performance of their duties;

VIOLATION OF GENERAL RULES AND REGULATIONS. Any violation of the general rules and regulations of

the institution as published in an official institutional publication, including the intentional failure to perform any required

action or the intentional performance of any prohibited action;

ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF OFFENSES. Any attempt to commit any of

the foregoing offenses, or the aiding and abetting of the commission of any of the foregoing offenses (an "attempt" to

commit an offense is defined as the intention to commit the offense coupled with the taking of some action toward its

commission);

VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of state or federal laws or regulations prescribing

conduct or establishing offenses, which laws and regulations are incorporated herein by reference;

Disciplinary action may be taken against a student for violations of the foregoing Regulations which occur on institutionally
owned, leased, or otherwise controlled property, or which occur off-campus when the conduct impairs, interferes with, or obstructs any
institutional activity or the missions, processes, and functions of the institution. In addition, disciplinary action may be taken on the
basis of any conduct, on or off-campus which poses a substantial threat to persons or property within the institutional community.

For the purposes of these Regulations, a "student" shall mean any person who is registered for study in any institution in
the State University and Community College System of Tennessee for any academic period. A person shall be considered a student
during any period which follows the end of an academic period which the student has completed until the last day for registration for
the next succeeding regular academic period, and during any period while the student is under suspension from the institution.
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ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom behavior and maintenance of academic integrity and
can order the temporary removal or exclusion from the classroom of any student engaged in disruptive conduct or conduct violative
of the general rules and regulations of the institution. Extended or permanent exclusion from the classroom or further disciplinary
action can be effected only through appropriate procedures of the institution.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. Students guilty of academic misconduct, either
directly or indirectly through participation or assistance, are immediately responsible to the instructor of the class. In addition to other
possible disciplinary sanctions which may be imposed through the regular institutional procedures as a result of academic misconduct,
the instructor has the authority to assign an F or a zero for the exercise or examination or to assign an F in the course.

If the student believes that he/she has been erroneously accused of academic misconduct; and if his/her final grade has
been lowered as a result, the student may initiate an appeal through the Office of the Dean of Student Services and Institutional
Advancement who will fully explain all appeal options and assure due process.

DISCIPLINARY SANCTIONS

1. RESTITUTION. A student who has committed an offense against property may be required to reimburse the institution
or other owner for damage to or misappropriation of such property. Any such payment in restitution shall be limited
to actual cost of repair or replacement.

2. WARNING. The appropriate institutional official may notify the student that continuation or repetition of specified
conduct may be cause for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any student or organization whose conduct violates any
part of these Regulations. Such a reprimand does not restrict the student in any way but does have important
consequences. It signifies to the student that he/she is in effect being given another chance to conduct himself/herself
as a proper member of the institution community, but that any further violation may result in more serious penalties.

4. RESTRICTION. A restriction upon a student’s or organization’s privileges for a period of time may be imposed. This
restriction may include, for example, denial of the right to represent the institution in any way, denial of use of facilities,
parking privileges, participation in extracurricular activities, or restriction of organizational privileges.

5. PROBATION. Continued enrollment of a student on probation may be continued upon adherence to these regulations.
Any student placed on probation will be notified of such in writing and will also be notified of the terms and length of
the probation. Probation may include restrictions upon the extracurricular activities of a student. Any conduct in violation
of these regulations while in probationary status may result in the imposition of a more serious disciplinary sanction.

6. SUSPENSION. If a student is suspended, he/she is separated from the institution for a stated period of time with
conditions of readmission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the institution. The imposition of this sanction is a
permanent bar to the student’s readmission to the institution.

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule, the status of a student accused of violations of
these regulations should not be altered until a final determination has been made in regard to the charges against him/
her, summary suspension may be imposed upon a finding by the appropriate institutional official that the continued
presence of the accused on campus constitutes an immediate threat to the physical safety and well-being of the accused,
or of any other member of the institution community or its guests, destruction of property, or substantial disruption of
classroom or other campus activities. In any case of immediate suspension, the student shall be given an opportunity at
the time of the decision or immediately thereafter to contest the suspension, and if there are disputed issues of fact or
cause and effect, the student shall be provided a hearing on the suspension as soon as possible.

DISCIPLINARY PROCEDURES

The principle of due process in student discipline is assured at Motlow State Community College. Any student accused of
a disciplinary offense or academic misconduct will be afforded an opportunity to contest the charge through procedures initiated by
and coordinated with the Dean of Student Services and Institutional Advancement.

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT. All cases which may result in (i) suspension or
expulsion of a student from the institution, a program, or a course for disciplinary reasons, (ii) assignment of a grade which results in
the grade of "F" in a course for academic misconduct, or (iii) revocation of registration of a student organization during the term of
the registration are subject to the contested case provisions of the Tennessee Uniform Administrative Procedures Act and shall be
processed in accordance with the uniform contested case procedures adopted by the Board of Regents unless the student waives those
procedures in writing and elects to have his/her case disposed of in accordance with College procedures established by these rules.
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COLLEGE PROCEDURES

The student can elect to choose disposition by the Dean of Student Services and Institutional Advancement or to be heard
before the Student Affairs Committee,

(a) Disposition by the Dean of Student Services and Institutional Advancement. A student may request that the Dean of
Student Services and Institutional Advancement adjudicate the case. If such a decision is made, the following procedures
shall apply:

1. The Dean of Student Services and Institutional Advancement shall advise the student of the alleged charges against
him/her and proceed to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant parties (accused, accuser, and possible witnesses,
etc.).

3. The Dean of Student Services and Institutional Advancement shall review the evidence, make a determination of
innocence or guilt, and decide upon a proper disciplinary sanction.

4. The accused student and the Dean of Student Services and Institutional Advancement shall meet and discuss the
Dean’s findings and recommended disciplinary sanction. The findings shall cite specific disciplinary offenses and
specific sanctions as described in these.

5. The student may accept the Dean’s findings or he/she may request a hearing before the Student Affairs Committee.

(b) Hearing before the Student Affairs Committee. A student accused of violating an offense may choose to have the
case heard by the Student Affairs Committee. If such a hearing is initiated, the following procedures shall apply:

1. The Dean of Student Services and Institutional Advancement shall advise the student in writing of the alleged charges
against him/her and initiate an investigation.

2. At the conclusion of the investigation, the accused student shall be informed in writing of the date, time and place
of the hearing and shall be advised of the following rights:

a. the right to present his/her case;

b. the right to be accompanied by an advisor;

¢. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing,

4. The Dean of Student Services and Institutional Advancement shall present the result of the investigation and when
appropriate make a recommendation to the Committee. Witnesses and/or statements from witnesses may be entered
as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights cited above.

6. Members of the Committee shall have an opportunity to ask questions.

7. After all presentations and examinations of witnesses, the Committee shall retire to discuss the case and render a
decision.

8. The decision shall be announced by the presiding officer of the hearing.

9. The student shall be advised of his/her right to appeal the decision of the Student Affairs Committee to the President
of the College.

USE OF COMPUTER FACILITIES

Motlow’s computer facilities exist to provide state-of-the-art computing services to the academic community in support of
instructional activities and administrative functions of the institution and to provide these services in a cost-effective manner.

The facilities serve a large number and variety of users students, faculty, staff members, and in some cases appropriately
authorized outside clients. However, the institution has the right to limit the privileges of users to those privileges they need to
perform their task and has the right to establish and maintain a priority schedule based on a given class of user and/or a given project.
In addition, all users have the responsibility to use the computer facilities in an effective, efficient, ethical, and legal manner. Ethical
and legal standards, in particular that apply to the use of computing facilities, are not unique to the computing field; rather they derive
directly from standards of common sense and common decency that apply to the use of any public resource.

Access to computing resources is obtained from the Director of Computer Services and is granted in keeping with the idea
that one’s interest ceases when it invades the right of personal and/or institutional property, demonstrates a potential for loss,
embarrassment, or litigation to the individual and/or institution or because an otherwise irresponsible use of scarce resources.

Specific rules and regulations are outlined to define users’ limitations and are available from the Director of Computer
Services. Any violations shall be termed "computer misuse," and the offender shall be subject to disciplinary action by the College.
Unauthorized use of computer facilities and resources may be adjudged a felony and the individual(s) involved may be subject to legal
prosecution.
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ACADEMIC AFFAIRS

Motlow State Community College accepts each student as an individual with unique abilities and capacities and endeavors
to provide educational experiences which will foster the maximum development of each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow are planned and implemented is designed with four divisions.
They are the divisions of Career Education, Extended Services, the Learning Center, and Liberal Arts.

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who are educated in the broad area of the technologies.
It also realizes that persons must continue to acquire new competencies as the nation becomes more industrialized and new job
classifications emerge requiring education at the college level.

To meet this need, the Division of Career Education offers a variety of courses and programs for the student who desires
to seek employment at the end of one or two years as well as for the student who plans to transfer to a four-year institution.

There are two-year majors in business technology, computer science technology, general technology, nursing, and office systems
technology for the person who does not plan to obtain a degree from a four-year institution. Specific concentrations within some of
these degree programs provide additional direction toward career goals. The division also offers many courses for the student who plans
to follow the university parallel major and continue his/her training at a four-year university. Under this latter major, concentrations
can provide for a smoother transition to most higher level institutions. Certificates of Credit may be completed in the areas of
electronics and microcomputer software applications.

The instructional discipline areas included in the Division of Career Education are listed below.

accounting industrial technology
banking industrial management
business marketing

computer science nursing

cooperative education office systems technology
economics pre-engineering
emergency medical technology real estate

engineering technology

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of Career
Education.

THE DIVISION OF EXTENDED SERVICES

The Division of Extended Services operates a full selection of courses, both day and evening, enabling the working student
to schedule classes of his/her choice at a time most convenient. The association of all students with different backgrounds, work
experiences, and varying ages is mutually beneficial to all,

CREDIT PROGRAMS

Each semester numerous credit courses are offered at night in cooperation with the Divisions of Career Education and Liberal
Arts. These courses, which are described in other sections of this catalog, are available to full-time and part-time students both on
campus and at several off-campus locations for the convenience of the student. Individuals interested in pursuing a college degree can
earn a degree by attending classes in the evening.

;
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OFF-CAMPUS LOCATIONS

MCMINNVILLE TEACHING CENTER - Cadillac Lane, McMinnville

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall of 1988, and
an expanded day and evening program was delivered at the facility in 1988-89. The Tennessee Higher Education Commission
approved Center Status for the McMinnville Site in January, 1990 where students can complete an Associate of Arts or
Associate of Science degree in General Studies or an Associate of Applied Science degree in Business Technology.

FAYETTEVILLE TEACHING SITE - 301 E. Market Street, Fayetteville

The College began offering day classes and an expanded evening program in Fayetteville/Lincoln County in the fall of 1988
in a facility renovated by local residents. Motlow College has offered evening classes in Fayetteville/Lincoln County since
1976.

MICRO-CRAFT TEACHING SITE - 207 Big Springs, Tullahoma

The college has implemented and equipped a Computer Integrated Manufacturing (CIM) Center located in space made
available by Micro-Craft, Inc.,, in Tullahoma. Both day and evening classes are available in engineering and industrial

technology.

Evening Classes are offered at the following locations:

Manchester Teaching Site . ............ ... .... Coffee County Junior High School
Shelbyville Teaching Site .. ........cciivivmnnnnn Shelbyville Central High School
Smithville Teaching Site . . ... ......cc0 i Citizens Bank Annex
Winchester Teaching Site . . ...................... Franklin County High School

NON-CREDIT PROGRAMS

The overall goals of the non-credit program at Motlow State Community College are to provide individuals with opportunity
for lifelong learning through a variety of activities that will enable participants to lead a more enriched personal life and perform more
effectively their civic, social, and economic responsibilities; and to provide opportunity for those considering a return to school and
wanting a non-credit transitional experience.

GENERAL INTEREST COURSES

PERSONAL ENRICHMENT. Organized programs of study are offered for persons of all ages in the categories of art,
business, communications, crafts, dancing, decorating, exercise, finance, food, health, hobbies, languages, photography, reading, self-
improvement, and sports.

PERSONAL GROWTH AND DEVELOPMENT FOR YOUTH. A selection of general interest non-credit courses is
scheduled for youth through the enrichment program, leisure courses, and recreational activities.

SENIOR CITIZENS AND DISABLED PERSONS. Persons who are residents of Tennessee and are sixty (60) years of age
or older or disabled are permitted to take a non-credit general interest course without payment of fees under the following conditions:

1. The number of fee-paying students required by the instructor have been enrolled.

2. Space is available.

3. No regular fee-paying student will be denied access to the course due to the enrollment of persons who have not paid
fees.

In some instances a materials fee may be charged by the instructor. Information about classes which are scheduled and
enrollment procedures is available from the Coordinator of General Interest Courses in the Division of Extended Services.
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THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the training and retraining needs of business and
industry and enhancing the role of Motlow College as a partner in the economic development process within the eleven-county service
area. The Institute functions as a liaison between business, industry, government, and education; and current training needs are
continually being assessed through the input of advisory groups, interested industrial leaders, and program participants. Participants
receive continuing education units, described below, which are nationally recognized for recording continuing education learning
experiences and appropriate measures of inservice education and training. Opportunities are provided for management and professional
development and for specific technological instruction.

MANAGEMENT AND PROFESSIONAL DEVELOPMENT. Short courses, seminars, and workshops are offered to
strengthen connections between business and industry and education by responding to needs of business and industry in the areas of
supervisory development, leadership skills, professional career enrichment, management development, communications, and consulting
services.

SPECIFIC TECHNOLOGICAL COURSES AND WORKSHOPS. To better serve the business, industrial, and public sector
in their efforts to improve productivity and stay on the leading edge of the rapidly changing technologies and advanced concepts,
additional educational opportunities are offered that provide technical and scientific studies apart from or beyond degree sequences
and to those needing to upgrade or update skills,

Human resource development is the key to success in business and industry, and the Institute strives to assist the business
and industrial community in moving toward a higher degree of excellence through lifelong learning,

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful completion of certain non-credit courses or activities.
The CEU is defined as "ten contact hours of participation in an organized continuing education experience under responsible
sponsorship, capable direction, and qualified instruction." After the successful completion of each CEU course, a certificate will be
awarded to each student to show participation in a non-credit activity. This certificate is given instead of a grade report or a transcript.
No transcript is officially kept on students who complete non-credit classes and no record of the number of courses taken.

et
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The role of the Motlow Stite-Community-College- Learning Center is to meet the instructional needs of the total college
population. The primary purpose of the Gnter is to facilitate and to improve learning by developing resources for the implementation
of the college’s instructional programs. As a secondary purpose, the Learning Center seeks to provide resources and services relevant
to the general informational needs of the total college and service area populations. In addition, the kearning Center augments the
intellectual and professional growth of its patrons and supplements their cultural and recreational activities.

Included in the Learning Center are the library and educational media services. The Center extends its services to students
and faculty at Motlow’s off-campus locations. The staff, resources, and facilities of the l-earning Center are located on two floors on
the north side of Morris Simon Hall. The heart of the Leasing Center is its staff of trained librarians, media specialists, and technical
personnel, whose aim is to create an inviting and supportive environment for learning.

Community use of the bearning Center is encouraged. There is no charge for obtaining a Library User’s Card. To extend
the resources available to users, Motlow participates in a number of cooperative endeavors with libraries within and outside of the
service area.

LIBRARY SERVICES

Services available in the library are reference assistance including on-line datﬁbase searching, bibliographic instruction,
circulation, and in-house use of a collection of print and nonprint materials. The Eearning-Center’s-collections include over 50,000
print volumes and 600 periodical titles with appropriate indexes and backfiles of periodicals in print and microfilm to support research
by students. A browsing collection of local newspapers, current periodicals, new books, and paperbacks is provided.
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MEDIA SERVICES [ o
> Nt
Educational media, equipment, and assistance in their use are provided in thé"L,éé?nCiﬁ'é'Center for individuals for class
assignments or personal enrichment. 'Iher*.L;eanung,&mer—vhas a collectlon of over 3,900 nonprint titles in a variety of formats,
including video cassettes, phonodiscs, ‘and compact discs. 'I'he Learmng Cenler “provides a microcomputer laboratory for computer
literacy courses and computer-based laboratory asslgnmenls in several subject areas. An extensive collection of computer software is
available.

HOURS

The regular hours of service during the fall and spring terms are Monday through Thursday--7:30 a.m. to 9:00 p.m.; Friday-
-7:30 a.m. to 4:30 p.m.; and Saturday--9:00 a.m. to 1:00 p.m. Hours for summer terms are announced and posted prior to the opening
of the summer term. All students are encouraged to become familiar with the Library Handbook which contains rules and regulations
pertaining to the use of the library.

THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes the disciplines in the humanities, the natural and
physical sciences, and the social sciences. Liberal arts courses speak to the total experience of mankind. Students are stimulated to
develop communication and mathematical skills, an understanding of the scientific world, and an appreciation of the arts and music.
Through emphasis on social awareness, students also have an opportunity to grow as informed, responsible, and participating citizens
in a democratic society. Studies in the natural, physical, and social sciences blend with the humanities to form the foundation for wide
professional pursuits. Preparation is provided for specialized majors and for meeting general education requirements for associate and
bachelor degrees. In the process, liberal arts students sharpen abilities to think critically and to assume their individual roles as
productive members in society.

The Division of Liberal Arts also includes remedial and developmental studies, the purpose of which is to aid students who
demonsirate a need for additional academic preparation before enrolling in college level courses. Instruction is offered at both
remedial and developmental levels in English, mathematics, reading, and study skills. Remedial studies is a program of instruction
that leads to proficiency in the Basic Skills Competencies defined by the Tennessee State Department of Education as its "Objectives
for the Tennessee Proficiency Test." Developmental Studies is a program of instruction, distinct from Remedial Studies as defined
above, that leads to the level of proficiency in the "Basic Academic Competencies" defined in the Educational EQuality Project of the
College Board as required for successful pursuit of college studies.

The instructional discipline areas included in the Division of Liberal Arts are listed below.

agriculture health

anthropology history

art interdisciplinary studies

biology mathematics

chemistry music

communhications physical education and recreation

developmental studies

physics

education political science
English psychology
French remedial studies
geography sociology
geology Spanish

Information about courses in the above listed discipline areas is available in the Office of the Associate Dean of the Division
of Liberal Arts.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College provides the following
alternatives for its students: (1) an associate degree program designed for transfer purposes, or (2) an
associate degree program designed for immediate career application, or (3) a concentrated, short-term
certificate program. For each program of study completed toward receiving either the Associate of Arts
degree, the Associate of Science degree, or the Associate of Applied Science degree, a student will identify
a major and will select, when applicable, a concentration in that major. The following chart is an inventory
of programs available.

Division Major Concentration Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S.)
Parallel

Liberal Arts University Art Associate of Arts  (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Biology Associate of Arts  (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S.)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Communications Associate of Arts AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S.)
Parallel m
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Liberal Arts University Early Childhoo Associate of Science (A.S.)
Parallel .f‘L Education

Liberal Arts University Economics Associate of Arts  (ALA)
Parallel N A N Associate of Science (A.S.)

N AR AN 2

Liberal Arts University Elementary Associate of Science (A.S.)
Parallel p.  Education

Liberal Arts University English Associate of Arts  (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies Associate of Arts  (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Geography Associate of Arts  (AA)
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arts  (A.A)
Parallel Associate of Science (A.S.)
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Division Major Concentration Degree
Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management
Liberal Arts University Information Associate of Science (A.S.)
Parallel Systems
Liberal Arts University Mathematics Associate of Arts AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Music Associate of Arts  (AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Physics Associate of Arts  (ALA))
Parallel Associate of Science (A.S.)
Liberal Arts University Political Science Associate of Arts AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Dental Associate of Arts  (AA))
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Law Associate of Arts  (ALA)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Engineering Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Medical Associate of Arts  (AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Pre-Nursing Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel
Liberal Arts University Pre-Veterinary Associate of Science (A.S.)
Parallel Medicine
Liberal Arts University Psychology Associate of Arts  (AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Recreation Associate of Science (A.S.)
) Parallel
" Liberal Arts University Secondary Associate of Arts  (A.A.)
Parallel Education Associate of Science (A.S.)
Liberal Arts University Social Science Associate of Arts  (AA)
Parallel Associate of Science (A.S.)
Liberal Arts University Social Work Associate of Science (A.S.)
Parallel
Liberal Arts University Sociology Associate of Arts  (A.A.)
Parallel Associate of Science (A.S.)
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Division

Major Concentration Degree
Career Education Business Accounting Associate of
Technology Applied Science (A.A.S.)
Career Education Business Banking and Associate of
Technology Finance Applied Science (A.A.S.)
Career Education Business Business Associate of
Technology Management Applied Science (A.A.S.)
Career Education Business Real Estate Associate of
Technology Applied Science (A.A.S.)
Career Education Computer Business Associate of
Science Applied Science (A.A.S.)
Technology \
Career Education Compulter Scientific Associate of
Science Applied Science (A.A.S.)
Technology
Career Education General 0 0------ Associate of
Technology Applied Science (A.A.S.)
Career Education Nursing = ------ Associate of

Career Education

Career Education

Career Education

Office Systems
Technology

Office Systems
Technology

Office Systems
Technology

General Clerical

Information
Processing

Secretarial

Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Division

Technical Certificate

Career Education

Career Education

Electronics Certificate of Credit

Microcomputer Software Applications Certificate of Credit
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student planning to transfer to a baccalaureate program may earn an Associate of
Arts Degree or an Associate of Science Degree. The university parallel major in the associate degree program is the transfer program
within which a student selects a concentration. The General Studies concentration provides students an opportunity to complete general
education requirements before moving into specialized study. The specific concentrations in the university parallel major are

accounting information systems
agriculture music

art physics

biology political science
business administration pre-dental

business education/office management pre-engineering
chemistry pre-law
communications pre-medical
computer science pre-nursing

early childhood education pre-optometry
€conomics pre-pharmacy
elementary education pre-veterinary medicine
English psychology

general studies recreation
geography secondary education
health-physical education social science
history social work
industrial management sociology

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with the following concentrations: accounting, banking
and finance, business management, and real estate. These two-year programs are for the student who does not intend to transfer to
a four-year institution. The Associate of Applied Science Degree is awarded.

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology major with a business concentration or a scientific
concentration. These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate
of Applied Science Degree is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major which is designed for the student who is interested
in a position as a technician or draftperson. The major emphasizes the technical training necessary for employment in today’s automated
environment. The two-year program is designed for the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree is awarded.

OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology major with a General Clerical concentration, an
Information Processing concentration, and a Secretarial concentration. This program prepares students for various entry-level office
positions. The General Clerical concentration prepares graduates to perform as receptionists, filing clerks, typists, and in office positions
which do not require shorthand. The Information Processing concentration prepares graduates to perform as data entry operators,
information processing specialists, executive aides, or corresponding secretaries. The Secretarial concentration prepares graduates to
perform as office workers or as secretaries or stenographers. All concentrations provide training which enables the graduate with further
education and/or experience to advance to positions such as office manager, executive secretary, or administrative assistant. These two-
year programs are for the student who does not intend to transfer to a four-year institution. The Associate of Applied Science Degree
is awarded.
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NURSING MAJOR

Motlow State Community College offers a nursing major in a program leading to the Associate of Applied Science Degree.
Upon completion of the program, graduates who are eligible, per criteria of the Tennessee Board of Nursing, may write the National
Council Licensing Examination (NCLEX-RN), formerly titled State Board Test Pool Examination, for licensure as a Registered Nurse.
Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory completion of required
application forms, and no evidence of reasons (for example, a criminal record) for the Board of Nursing to refuse to allow writing of
the exam.

CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated area to develop
specific career skills. A certificate of credit program is available in electronics and in microcomputer software applications. The
certificate of credit program is designed for the student who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit courses or identifies
special groups of courses designed to meet specific educational objectives without a degree or a certificate of credit. Among these are
individual courses for emergency medical technology and a cluster of courses identified as the apprenticeship program.

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in Tennessee as a Basic Emergency Medical
Technician. The training is sanctioned by the Tennessee Department of Public Health, Division of Emergency Medical Service. Upon
successful completion of the training the student is eligible to sit for the certification examination administered by the Division of
Emergency Medical Service. Courses have the EMT code. For information about emergency medical technician training, contact the
Associate Dean of Career Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours related studies requirement
to obtain the journeyman’s card in the machinists’s trade from the U.S. Department of Labor after completing 8,000 hours of on-
the-job training component must be negotiated between the student’s employer and the U.S. Department of Labor. Most of the related
studies courses are listed with an IAT code. The addition of the Electronics Certificate of Credit program allows the student to
progress from the apprenticeship program to the certificate program and then to the associate degree program if desired. For
information about the apprenticeship program, contact the Associate Dean of Career Education.

ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Each student is assigned an academic advisor by personnel in the Advisement Center. Students should consult with the
assigned advisor prior to each registration and at regular intervals during the period of enrollment. Academic advisors assist students
in planning programs of study, interpreting course requirements, and selecting proper courses. Facully maintain regularly scheduled
office hours, and student should seek to meet with the advisor during those hours for advice and information. If a student desires to
change advisors, he or she should complete a Change of Advisor form, available from the advisor and submit the completed form to
the Office of Admission and Records.
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ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at Motlow. Programs are defined in terms of a degree
with a major and a concentration, as applicable, or a certificate of credit. The Associate of Arts degree and the Associate of Science
degree are earned with the university parallel major for transfer. The Associate of Applied Science degree is earned with a selection
of a career major. The curriculum requirements for each of the programs of study which are available are outlined on pages 85
through 95. The student who plans to follow a concentration in the university parallel major should secure a copy of the catalog of
the institution to which he/she plans to transfer and use it in planning a program of study at Motlow. The selection early in a student’s
academic career of a curriculum designed to meet educational objectives will increase the satisfaction that student will realize from
his/her educational experiences. Faculty advisors and counselors are prepared to assist students in program planning and course
selection.

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full-time student (12 or more semester hours) must register for the
appropriate English course (remedial, developmental, or collegiate) within the full-time load during the first semester of attendance
and remain in an English course each semester until the appropriate English requirement is completed.

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a minimum of twelve (12)
semester hours credit. Sixteen (16) to seventeen (17) semester hours is the normal load of a student per semester. Nineteen (19)
semester hours is the maximum load which a student may have without approval of the appropriate Associate Dean. The maximum
load for one semester which will be approved is 22 semester hours. Factors which are considered for approving enrollment for more
than nineteen (19) semester hours include the classification of the student, the cumulative grade point average of the student, and the
anticipated date of graduation.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight (28) semester hours;
after this time the student is classified as a sophomore. Those not accepted as degree seeking students or certificate of credit students
are classified as special students.

INTENT TO GRADUATE

An Intent to Graduate form must be completed by a student by November 1 in the fall semester immediately preceding
anticipated graduation in May, August, or December. A student may obtain the form in the Office of Admissions and Records or in
any division office. The completed form will indicate the degree to be received, the major and concentration selected, the effective
catalog year, and the projected date for completion of all program requirements. The student should verify the required information
with the academic advisor and confirm with the advisor that all repeat forms and course waiver and substitution forms have been
completed and submitted to the Office of Admissions and Records by November 1 prior to the graduation year. A Cap and Gown
form will then be completed by the student in the Office of Admissions and Records, and the $25.00 graduation fee will be paid in
the Business Office. If a student does not finish the degree requirements during the year that he/she files his/her Intent to Graduate
form, he/she should contact the Office of Admissions and Records during the term that requirements will be completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 1 in the fall semester before the
certificate of credit is to be awarded in May, August, or December. A student may obtain the form in the Office of Admissions and
Records or in any division office. The completed form will indicate the certificate of credit to be received, the effective catalog year,
and the projected date for completion of all program requirements. The student should verify the required information with the
academic advisor and confirm with the advisor that all certificate of credit requirements will be met by the projected date of graduation.
The completed form with the signature of the advisor is to be submitted to the Office of Admissions and Records by November of
the completion year. If a student does not finish the certificate of credit requirements during the year that the Intent form is filed,
he/she should contact the Office of Admissions and Records during the term that requirements will be completed.
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CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog under which they
entered or any subsequent catalog, provided the catalog containing the program being followed is not more than five years old based
on the date of completion of graduation requirements. The 1990-91 catalog expires and cannot be used for graduation after August
1996.

GRADUATION REQUIREMENTS

To eamn the Associate of Arts, the Associate of Science, or the Associate of Applied Science Degree at Motlow State
Community College, students must do the following:

1. All students must complete curriculum requirements for the specific degree and major (and concentration, if applicable)
selected. No course or courses may be used to meet more than one requirement in a given program. These items apply
to all programs completed for a degree:

a. Not less than 66 semester hours of credit.

b. A minimum of the final 24 semester hours of course work completed in residence at Motlow State Community
College.

c. A cumulative grade point average of not less than 2.00 ("C" average) for the degree program excluding all hours earned
in remedial and developmental courses.

2. An Intent to Graduate form should be filed with the Office of Admissions and Records no later than November 1 by
anyone who plans to receive a degree in May, August, or December of that year.

3. A Cap and Gown form should be completed, and the $25.00 graduation fee should be paid.

4. All students who plan to receive a degree are expected to participate in graduation exercises held in May of each year.
Students who complete requirements by August or December should plan to participate in graduation the preceding May.

REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

All graduating students are required to take the ACT College Outcomes Measures Project (COMP) test designed to measure
general education achievement; and graduates of career programs are required to take competency tests applicable to the chosen major
for the purpose of evaluation of the career program, as required by public policy. Unless otherwise provided for any individual
program, no minimum score or level of achievement is required for graduation. Participation in testing is required for all graduating
students. In order to comply fully with this provision, the student must authorize the release of his or her scores to Motlow College.
Individual student scores will be treated as confidential,

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in graduation exercises. To receive a certificate of credit
at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit program selected. A cumulative
grade point average of not less than 2.00 ("C" average) is required excluding all hours earned in remedial and
developmental courses.

2. An Intent to Receive a Certificate of Credit form should be filed with the Office of Admissions and Records no later
than November if the program is to be completed by May, August, or December of that year.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of credit requirements have been met by a student, the transcript will be posted to indicate
that the degree has been awarded; and a diploma or certificate of credit will be issued. The date of the award will correspond to
the term in which the student completed all requirements. Students in degree programs who participate in graduation exercises and
subsequently complete all other requirements will receive diplomas following the term in which all requirements are met.
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RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree may receive a second associate degree upon the
completion of the curriculum prescribed for the second degree. The student will be governed by the provisions of the catalog in effect
at the time he reenters the college for work toward the second degree. The second degree provision applies only to the degree
designation, Associate of Arts, Associate of Science, or Associate of Applied Science, not to additional majors or concentrations.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages will receive the corresponding honor designation on

their diplomas:

3.80 - 4.00 Summa Cum Laude
3.50 - 3.79 Magna Cum Laude
3.30 - 349 Cum Laude

DEAN’S LIST
The Dean’s List each semester includes names of full-time students who have a 3.50--4.00 "college only" GPA for the

semester,

HONOR ROLL
The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 "college only" GPA for the
semester.

HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to derive maximum benefit
from their educational experience. This college-wide curriculum helps students achieve their goal through intensive individual and
group study under the guidance of qualified faculty and through interaction with other equally well-qualified students.

Students who complete at least 15 hours of honors courses are recognized at Awards Day and in the Commencement
announcement. Completion of 12 semester hours in honors courses at Motlow will qualify a graduate for entry into upper division
honors programs at some four-year institutions.

Students are selected on the basis of past performance as measured by ACT scores, high school record, diagnostic writing
sample, and/or college instructor recommendations. Prime candidates are entering students who achieved a minimum ACT composite
score of 23 (22 on ACT taken before October 1989) or who ranked in the upper 10 percent of their high school class. Sophomores
must have a minimum grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible for Honors courses. Students may
request an honors designation in any course that does not have an honors section scheduled. Additional information about the Honors
program is available in the Offices of the Associate Deans of the Divisions of Career Education and Liberal Arts.

COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the catalog for a student to be able to graduate, a
course requirement waiver and/or substitution may be processed. Course waivers and/or substitutions should be determined in
conference with the advisor and require the approval of the student’s advisor and the Associate Dean. A form for this approval is
available in the Office of the Associate Dean. The completed Course Waiver and Substitution form with necessary signatures is to be
submitted to the Office of Admissions and Records by the student.
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INCOMPLETE COURSE WORK

The "I" for "incomplete" indicates that the student has not completed all course requirements because of illness or other
circumstances beyond his/her control, especially those which may occur toward the close of the term. Failure to make up work or to
turn in required work on time does not provide a basis for the "I" unless extenuating circumstances noted above exist.

The following guidelines apply to removing an "I" from the academic record.

1. The deadline for students to complete and submit required work to the faculty member will be Lhe time established for
mid-term examinations in the semester following the term in which the "I' was received. An "I" in nursing courses must
be removed by the end of the second week of the semester following the term in which the "I" was received. The mid-
term examination schedule is given in the class schedule. Students who receive an "I" in the spring semester will observe
the schedule for the following fall semester.

2. When required work has been submitted to the faculty member and no later than one week after the deadline for
removing an "I", the faculty member will file a completed Change of Grade form to the Office of Admissions and Records.
The grade change will be updated on the student file prior to semester grade processing.

3. Under extenuating circumstances a faculty member can request, by memorandum to the Director of Admissions and
Records, an extension of the "I" without punitive effects on the student’s cumulative grade point average. The extension
will extend to the next semester’s deadline.

4. If a faculty member does not submit a completed Change of Grade form or a request for an extension of an "I the "
will be replaced by an "F' to be computed into the grade point average.

REPEATING A COURSE

A student may repeat a course which he or she has previously taken and received a final grade of C or lower. Students may
be permitted to repeat a course in which a grade of B or higher was earned only with the approval of the Dean of Academic Affairs
as an exception to the policy. A request for approval to repeat a course in which a B or higher was made should be submitted in
writing to the Dean of Academic Affairs prior to the term during which the course is to be repeated. A request must include the
reasons for the request. A written response to the request will be sent to the student.

The grade received in repeating a course (other than "NC", or "W", or "WP") is credited in the semester in which the course
was repeated. To be effective in the cumulative grade point average (GPA) for the current term, a Repeat form for all courses being
repeated must be filed in the Office of Admissions and Records no later than three weeks prior to the end of the semester in which
the course is being repeated.

Repeating a course will affect a student’s academic record in the following ways:

1. Only the last grade received in repeating a course will be used in computing the cumulative grade point average provided
that the number of repeats of any single course does not exceed two (three attempts). In the event that a student repeats
a course more than twice, the grade received in the third attempt and all subsequent attempts will be used in computing
the cumulative grade point average.

2. The hours attempted in repeating a course will be subtracted from the total hours attempted before dividing to compute
the cumulative grade point average provided that the number of repeats of any single course does not exceed two (three
attempts). In the event that a student repeats a course more than twice, the hours attempted in the third attempt and
all subsequent attempts will be included in the total hours attempted before dividing to compute the cumulative grade
point average.

3. The credit hours earned for a course will be included only one time in the cumulative hours earned no matter how many
times the course is completed.

4. All grades received for a course will remain on a student’s transcript. A notation is added to indicate that the course
has been repeated. The information showing the grade received when the course was repeated is given in the report
for the semester during which the course was re-repeated.

If a course is repeated and no completed Repeat form is submitted to the Office of Admissions and Records, appropriate
reductions in cumulative hours earned will be made when the academic record is revised. In order to keep academic records up to
date and avoid inflating cumulative hours earned, Repeat forms should be completed and submitted at the time of registration for a
course being repeated.
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GRADING SYSTEM
The following grading system is used at Motlow State Community College:
Grade Grade Points Awarded Per Semester Hour

A Outstanding
B Above Average
C Average

D Passing

F Failing

S P N W s

Other markings which may appear on the grade report and/or transcript are as follows:

CR Credit by Exam S Satisfactory

I Incomplete W Withdrew

NC No Credit WF Withdrew Failing
P Passed WP Withdrew Passing

The "CR" is used when a student receives credit for a course by challenge examination. The "CR" is not used in computing
the grade point average. When "CR" is assigned, hours earned are increased. The total hours attempted and quality points earned
are not affected.

The "I" indicates that the student has not completed all course requirements because of illness or other circumstances beyond
his or her control, especially those which may occur toward the close of the term. Failure to make up work or to turn in required
work on time does not provide a basis for the "I' unless extenuating circumstances noted above exist. The "I" is not included in
computing the grade point average in the semester for which it is assigned. An incomplete may be removed during the succeeding
semester excluding summer; or the "I" may be extended by the faculty member. If the "I" is not removed or extended, a grade of "F"
is automatically entered.

The "NC" is used when a student has audited a course, when a student has withdrawn from a non-credit community service
(NCCS) course, or when a student has not completed satisfactorily a non-credit community service (NCCS) course. The "NC" is not
included in computing the grade point average.

The grades "P" and "F" are used with the Pass/Fail grading option. The "P" is not used in computing the grade point average.
When a "P" is assigned, the hours earned are increased, but total hours attempted and quality points earned are not affected. The "E"
is used in computing the grade point average by including the number of hours of the course in the hours attempted totat and including
zero grade points in the grade points earned.

The "S" is used only for reporting a non-credit community service (NCCS) course and indicates successful completion of that
course and receipt of continuing education units.

The "W" is used when a student drops a class or withdraws from the college no later than one week prior to mid-term
examinations. The "W" is not used in computing the grade point average. There is no affect on hours attempted, hours earned, or
quality points earned.

The "WP" or "WF" is used when a student drops a class or withdraws from the college within the three weeks following the
last day to receive a "W". Anyone dropping a class or withdrawing from the college after this time will receive "WEF", except for
unavoidable circumstances as determined by the Dean of Academic Affairs. Specific dates for the above are posted each semester in
the Office of Admissions and Records. The "WP" is not included in computing the grade point average; however, the "WE" is computed
in the grade point average in the same manner as an "F.

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the student feels should warrant the appeal. Appeals
must be made within forty-five (45) days from the end of the term during which the grade was received. Students enrolled in courses
during any summer term shall have forty-five (45) days following the last day of the full summer term in which to file a grade appeal.
All appeals should be submitted in writing to the Dean of Academic Affairs. Upon receipt of the appeal, the Dean will notify the
faculty member involved. The Dean will reserve the right to question the student who has appealed, as well as the faculty member.
The Dean will review the merits of the case, and the student and faculty member will be notified in writing of the response to the
appeal.
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ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a period of four years and who, upon re-enrolling at
Motlow or transferring to Motlow, maintains a 2,00 GPA and completes 30 semester hours of Level 1 course work at Motlow, may
petition to have grades on all prior course work disregarded in calculating his/her cumulative grade point average. Removal of grades
means removal of all credits. Upon the completion of 30 semester hours at Motlow with a 2.00 cumulative GPA, the student should
send a written request and transcript to the Director of Admissions and Records to be submitted for approval to the Dean of Academic
Affairs. If the request is granted, the earlier course work will not count toward meeting requirements for graduation but would appear
on the student’s transcript.

A student who plans to transfer to another institution should contact that institution to determine the impact of Academic
Fresh Start prior to implementing the program at Motlow. If assistance is needed, a student should contact the Director of Admissions
and Records.

GRADE POINT AVERAGE, (GPA) / QUALITY POINT AVERAGE, (QPA)

The academic standing of a student is expressed in terms of a cumulative grade point average (CGPA). When a course is
completed, the number of grade points earned is determined by multiplying the credit hours earned for that course by the grade
points assigned to the letter grade earned. The cumulative grade point average is determined by dividing the total number of grade
points earned by the total number of credit hours which the student attempted except for credit hours in courses from which the student
withdraws in good standing or for courses in which the student received grades which are not considered when determining the CGPA.
Credit hours and grades which are not used in computing the CGPA include (1) hours attempted in a repeated course, provided the
number of repeats does not exceed two (See page 56 for information about repeating a course.); and (2) hours attempted in a course
for which the grade "I' is in effect.

Assigned grade point values per letter grade are: A - 4 points, B - 3 points, C - 2 points, D - 1 point, and F - 0 points.

Example:

3 hrs. course completed with grade A: 3 x 4 = 12 grade points earned
5 hrs. course completed with grade C: 5 x 2 = 10 grade points earned
1 hr. course completed with grade B: 1 x 3 = 3 grade points earned
4 hrs. course completed with grade B: 4 x 3 = 12 grade points earned
3 hrs. course completed with grade F: 3 x 0 = _0 grade points earned
16 hours completed 37 grade points earned

In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pairs of grade point averages are calculated: (1) a "coliege only" GPA - a
cumulative GPA and term GPA comprised only of hours taken in courses numbered 100 and above and (2) a "combined" GPA - a
cumulative GPA and term GPA comprised of both hours taken in courses numbered 100 and above and hours taken in
Remedial/Developmental courses. Each of these averages is used in the following manner.

The "college only" GPA is used in
(1) calculating the required cumulative GPA for graduation,
(2) determining graduation honors, and
(3) determining term honors.

The "combined” GPA is used in
(1) determining suspension and probation,
(2) determining financial aid eligibility,
(3) determining athletic eligibility.

:
i
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RETENTION STANDARDS
ASSOCIATE DEGREE PROGRAMS

The minimum cumulative "college only" grade point average required to achieve the associate degree or receive a certificate
of credit is 2.0.

In order to establish a measure of academic standing, a table of minimum retention standards has been established. The
table below describes minimum retention standards in terms of the minimum cumulative "combined" grade point average required for
the credit hours attempted and is designed to serve as a guide to students who fall below the 2.00 cumulative "combined" grade point
average.

A student who fails during any term to attain a cumulative "combined" grade point average at or above the level indicated
in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of the next time
of enrollment, a student on academic probation who has failed to attain either a cumulative "combined" grade point average at or above
the cumulative standard given in the table or a 2.00 "combined" grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 14.0 1.0
14.1 - 26.0 14
26.1 - 40.0 1.7
40.1 - 48.0 18
48.1 - 56.0 1.9
56.1 - and above 2.0

CERTIFICATE OF CREDIT PROGRAMS

The minimum cumulative "college only" grade point average required to receive a Certificate of Credit is 2.0. The table below
describes minimum retention standards for Certificate of Credit programs in terms of the minimum cumulative "combined" grade point
average required for credit hours attempted.

A student who fails during any term to attain a cumulative "combined” grade point average at or above the level indicated
in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of the next time
of enrollment, a student on academic probation who has failed to attain either a cumulative "combined" grade point average at or
above the cumulative standard given in the table or a 2.0 "combined" grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 08.0 1.0
08.1 - 14.0 1.3
14.1 - 18.0 1.7
18.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative "combined" grade point average at or above the level indicated
in the table for the credit hours attempted will be placed on academic probation for the subsequent term. At the end of the next term
of enrollment, a student on academic probation who has failed to attain either a cumulative "combined" grade point average at or
above the cumulative standard given in the table or a 2.00 "combined" grade point average for that term will be suspended.

The period of academic suspension will be as follows: first suspension - one semester, second and subsequent suspensions -

one calendar year. A student who is suspended for the first time at the end of the spring term will not be readmitted to the following
summer or fall terms.

A student who is enrolled on academic probation and attains a 2.00 "combined" grade point average in the term of the
probation will continue to be enrolled on academic probation until attaining a cumulative "combined" graded point average at or above
the standard given in the table.

Transfer students will be subject to Motlow retention standards for admission or readmission to Motlow. A transfer student
must be eligible to reenter the school from which he/she is transferring. A transfer student whose cumulative grade point average at
the time of entry into Motlow is below Motlow’s cumulative standard for the semester hours attempted will enter on a probationary
basis.

Students who are being admitted or readmitted to Motlow after having been suspended will enter on a probationary basis.
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APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution for academic reasons may appeal his or her
suspension to the Student Affairs Committee if he or she feels there are extenuating circumstances or hardships which have contributed
to his or her suspension. A student who is allowed to re-enter school through this appeal process may be advised to reduce his or
her load, repeat certain courses, or change program of study. The student will continue on academic probation.

An appeal must be presented in writing and in duplicate to the Dean of Student Services and Institutional Advancement
prior to the last day of the regular registration period as indicated in the official college calendar for this semester during which the
student’s suspension is to be in effect. Appeals will be heard by the Committee on the day before classes begin each semester at 8:30
a.m., including summer. The students should report to the office of the Dean of Student Services and Institutional Advancement. The
Student Affairs Committee reserves the right to alter the date of appeals based upon the number of appeals to be heard.

The Dean of Student Services and Institutional Advancement has the authority to remove suspension status for a student
when recommended by the Student Affairs Committee.

ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system. There are three academic semesters: fall, spring, and
Summer. The projected calendar for each term of the 1990-91 academic year appears at the front of this catalog. The calendar for
each term is confirmed in the Schedule of Classes when published. The credit granted each course generally corresponds to the
number of hours (50 minutes lecture time = 1 class hour) a class meets each week. Activities such as laboratory courses and physical
education courses may require more than one hour for each credit hour.

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Shortly before the beginning of each semester, a class schedule is published. Courses in the schedule are listed by a
discipline code, a course number, course title, room number, days of the week the class meets, period or time of day, the credit for
each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify the discipline code and course number when
registering or when communicating with college personnel about a course.

Changes in the Schedule of Classes may occur between the publication of the schedule and the opening of the semester.
When a student is registering, the Class Schedule Addendum must be referenced for an update on schedule information.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the coliege. The right is reserved to cancel any class scheduled
for a given semester when the number enrolled is considered insufficient. Other factors which may contribute to the cancellation of
a class include the availability of qualified instructors and the availability of appropriate facilities.

When a class is cancelled, an official drop or withdrawal must be processed for each student who had registered for the
class. If this procedure is not initiated by the student, the college will complete the process administratively.

DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in understanding class schedules as well as the catalog.

Discipline Codes-Division of Career Education

ACT Accounting FSC Fire Science

BNK Banking IAT Industrial Technology
BUS Business IMT Industrial Management
CIT Criminal Justice MKT Marketing

COP Cooperative Education NET Nursing

CST Computer Science OST Office Systems Technology
ECO Economics RES Real Estate

EMT Emergency Medical Technology ERG Pre-Engineering/Engineering Technology
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Discipline Codes-Division of Liberal Arts

AGR Agriculture HED Health

ANT Anthropology HIS History

ART Art IDS Interdisciplinary Studies

BIO Biology MAT Mathematics

CHE Chemistry MUS Music

COM Communications PED Physical Education

EDU Education PHY Physics

ENG English POL Political Science

FRE French PSY Psychology

GGY Geography SOC Sociology

GEO Geology SPA Spanish

DSE Development Studies - English DSM Development Studies - Mathematics
DSR Development Studies - Reading DSS Developmental Studies - Study Skills
RSE Remedial Studies - English RSM Remedial Studies - Mathematics

RSR Remedial Studies - Reading

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in 1985, all Tennessee Board of Regents universities, colleges, and technical institutes implemented the Academic
Assessment and Placement Program (AAPP) as a condition for enrollment. All policies and procedures for assessment and placement
under this program have been implemented at Motlow State Community College along with a full complement of remedial and
developmental courses. The purpose of this program is three fold: (1) identify students who are underprepared for college level
studies, (2) provide programs of instruction designed to remove academic deficiencies, and (3) prepare students for entry into the
college-level curriculum.

ASSESSMENT AND PLACEMENT PROCEDURES

The provisions for assessment and placement apply to all degree-seeking applicants, some returning/re-admit students, and
special students for credit. Additionally, other students enrolling in English or mathematics for the first time are subject to
assessment/placement requirements in the applicable discipline. Listed below are applicant categories subject to assessment/placement
provisions.

1. Applicants who are under twenty-one (21) years of age must take the American College Test (ACT). Applicants whose
ACT composite scores and English and mathematics sub-scores are 19 (16 on ACT taken before October 1989) or greater
may enroll in regular college curriculum without assessment/placement. Students who graduated from high school spring
1989 or later must comply with fall 1989 Admissions requirements (see page 20 for removing high school deficiencies
in English and mathematics). Applicants whose ACT composite scores are 18 (15 on ACT taken before October 1989)
or less must undergo full-battery assessment. In addition, applicants whose ACT composite scores are 19 (16 on ACT
taken before October 1989) or greater but whose ACT sub-scores in English or mathematics are 18 (15 on ACT taken
before October 1989) or less must undergo assessment in the appropriate sub-score area. Performance on the assessment
results in either placement in the regular college curriculum, developmental studies, remedial studies, or a combination
of these.

2. Applicants who are twenty-one (21) years of age or older as of the first day of classes of the admitting term and who seek
regular admission must undergo placement assessment in all discipline areas. Performance on the assessment results in
either placement in the regular college curriculum, developmental studies, remedial studies, or a combination of these.

3. Returning or re-admit and transfer students who have not been previously assessed or who have not earned college level
credits in English or mathematics must be assessed in the appropriate area(s) before they can enroll. Performance on
the assessment results in either placement in the regular college course, developmental course, or a remedial course.

4. Special Students for Credit who accrue twelve (12) or more semester hours or who enroll in English or math for the first
time must be assessed in the appropriate area(s) before they can re-enroll. Performance on the assessment results in
cither placement in a college level course, developmental course, or a remedial course.

5. Applicants who graduated from high school spring 1989 or after and who lack required high school credits in English
or mathematics must be assessed in the appropriate area(s) and enroll in the course (s) prescribed by assessment results.
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Students who gain regular admission to the college without assessment and who later prove to be underprepared for college
level work will be referred to the program director for assessment in the appropriate area. Students who are referred and assessed
must enroll in the course(s) appropriate to their assessment results. Referred students who are enrolled in a college level course for
which they lack prerequisite skills must drop that course and re-enroll in the appropriate remedial or developmental level course.

Exceptions to mandatory assessment and placement may be granted in individual cases where a student’s level of readiness
into college level course(s) is not considered detrimental to his/her academic progression. Such exception from mandatory
assessment/placement will be permitted only after thorough evaluation of student records and documented performance.
Recommendation for exception will be made by the Director of Remedial/Developmental Studies and granted, after further review, by
the Associate Dean of Liberal Arts. All exceptions will be adequately documented by the program director.

ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM (AAPP) TEST

The Academic Assessment and Placement Program (AAPP) test has three major components designed to measure student
readiness for college. The three components are writing, reading comprehension, and mathematics. The writing component requires
a student to write an essay which measures his/her ability to use standard written English. The reading comprehension test is designed
to measure a student’s ability to understand what he/she reads. This component assesses the student’s ability to (1) identify word and/or
phrase meaning, (2) understand literal and interpretative meaning, and (3) understand assumptions, opinions, and tone. The
mathematics test measures a student’s ability to solve problems in basic arithmetic, elementary algebra, and intermediate algebra. A
student will take only those portions of the mathematics test for which he/she has formal preparation in high school mathematics.

The AAPP test is not a pass/fail test. The results do not determine whether or not a student is admitted to college. Instead,
test results are used to determine courses best suited to students’ levels of readiness. Each test component has a separate score which
determines student placement into related courses.

Except for extenuating circumstances, the AAPP test may not be taken more than once. Under no circumstances will a
student be retested within ninety (90) days of his previous test. A student who takes the test but who does not immediately enroll will
not be re-tested unless ninety (90) days have lapsed. A student may not re-take the test or any portion of the test if he/she has
enrolled in a remedial or developmental course to remove pre-requisite requirements. A student who transfers to other Tennessee
Board of Regents institutions may have his/her test results forwarded. Additionally, test results are included in student transcript
information sent to other TBR institutions.

The AAPP test is given on a regular basis throughout the year at Motlow. Special arrangements and accommodations are
available for students who require other than standard conditions for taking the test. There is no fee for taking the AAPP test. The
Director of Remedial and Developmental Studies should be contacted for information about the AAPP test and test dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of AAPP testing is a comprehensive program of remedial and developmental studies courses
in writing, mathematics, reading, and study skills. These courses are designed to assist students who need preparation for college-
level work. Remedial and developmental studies courses provide learning experiences which help students succeed in their college level
courses.

REMEDIAL COURSES

Remedial studies is a program of instruction that leads to proficiency in the Basic Skills Objectives defined by the Tennessee
State Department of Education as mastery objectives for the Tennessee Proficiency Test. Applicants who are placed in remedial studies
will be admitted to the College on a controlled admissions basis and will be required to complete appropriate remedial courses.
Following completion of required remedial courses, a student is required to complete successfully all corresponding developmental
courses before enrollment in college-level courses. Remedial courses may not be taken for audit. Descriptions of remedial courses
are given on page 131.

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide the student a level of proficiency in the Basic Academic
Competencies described by the Educational EQuality Project of the College Board as required for successful pursuit of college studies.
Applicants who are placed in developmental studies will be admitted to the college on a controlled admission basis. Applicants who
are found to be deficient in a basic academic competency at the level of developmental studies may not be enrolled in a regular college-
level course which requires that competency as a prerequisite until the exit criteria of the appropriate developmental studies course have
been met. Developmental courses may not be taken for audit. Descriptions of developmental courses are given on pages 127 and 128,
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POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

Student Attendance. Student attendance in Remedial/Developmental courses is mandatory; no absences are permitled.
Instructors may inferpose grade penalties at their discretion for student absences. All student absences will be reporiled to the
Director of Remedial/Developmental Studies for his review and subsequent action. The only entertainable exceptions to this policy
are extenuating circumstances which must be verified by the program director.

Drops and Withdrawals. Students enrolled in remedial and developmental courses are not permitted to drop or withdraw
from these courses unless extenuating circumstances warrant such action. The Director of Remedial and Developmental Studies
recommends approval of drops and withdrawals after verification of the extenuating circumstances.

Student Failure and Suspension. A grade of "C" or better is necessary for students to complete successfully remedial or
developmental level courses and progress to the next higher course. Students who earn grades lower than "C" in a remedial or
developmental course must repeat the course for a second attempt. Students who earn a grade less than "C" following a second
attempt of a remedial or developmental course are suspended from the college for one academic term. When suspension occurs at
the end of the spring term, students are not eligible to re-enroll until the following spring term of the next academic year. Following
a third unsuccessful attempt at the same course, students will be suspended for one academic year. Students may appeal their
suspensions through existing channels provided by the Student Affairs Committee (see page 42).

Credit_Hours and Grades Earned in Remedial and Developmental Courses. Credit hours earned in remedial and
developmental courses may not be used to meet any degree requirement. These credits are institutional credit only and are "add-
on" hours. The grades made in remedial and developmental courses become part of the academic record and will be used in
determining semester GPA and cumulative GPA for retention, probation, and suspension purposes, as well as eligibility for financial
aid and athletics, but will not be used when determining eligibility for the honor roll, dean’s list, or graduation honors.

Transfer of Credit of Remedial/Developmental Courses. Credits earned in remedial and developmental courses at other
Tennessee Board of Regents institutions are accepted subject to the limitations described above. Motlow reserves the right to place
transferring students who have not completed their remedial or developmental level requirements into courses commensurate with their
level of progression.

AAPP Post Test. Students who successfully complete the exit criteria for the highest developmental level course must take
the appropriate AAPP post test as part of the exit requirements for the program. Students who fail to take the post test may be
refused re-admission to the college. Further, they may be denied transfer re-admission to other TBR institutions. Post test results
are used to determine student gains scores as students progress through the program. The AAPP post test is not a barrier test to
prevent student progression to the college curriculum.

Follow-up on Students Completing the Remedial/Developmental Program. Files are maintained on all students who enroll
in any remedial or developmental course. These files are maintained for as long as students are enrolled in college or for a period
of six (6) years.

INTERINSTITUTIONAL ARTICULATION

The Tennessee Board of Regents has established guidelines to provide for collegiate articulation between community colleges
and universities in the State University and Community College System of Tennessee. The guidelines are intended to promote the
orderly progress of students who transfer from the community colleges to baccalaureate degree programs in the universities, while
protecting the integrity of the university and community college programs.

The contact person at Motlow State Community College for transfer student advisement and for interinstitutional articulation
is the Director of Admissions and Records. Applications, catalogs, and course equivalency information from many Tennessee colleges
and universities are available in the Counseling office. Faculty also have information to assist students in making decisions related to
academic programs of study designed to transfer.

The programs designed for transfer are identified under the University Parallel Major with a variety of concentrations. Career
technology programs and certificate of credit programs are designed for students who do not intend to transfer to a baccalaureate
degree program. This information is indicated for each of the career programs.

When a transfer student has satisfactorily completed an associate degree designed for transfer to a university in the Tennessee
Board of Regents System, with a concentration which corresponds to the degree major to be pursued at the university, the university
shall grant credit toward completion of the baccalaureate degree for all courses completed for the associate degree, subject to the
provisions of the next paragraph, provided that credit need not be granted for any course which would not be acceptable by the
university for its native students. When a transfer student has been awarded an associate degree not designed for transfer purposes,
each university shall accept those level one (freshman and sophomore) courses completed at a community college which have been
determined to be equivalent to level one courses offered by the university, as creditable toward completion of relevant requirements
for degree programs at the university, to the same extent that the courses would be creditable toward completion of the degree programs
by the university’s native students with the same degree major.

There shall be no limit to the number of credits transferred from a community college to a university within the System.
However, the application of these credits to meet degree requirements will vary according to the degree sought and the transfer student
must meet the requirements for level two work and residency at the university.

Transfer students shall have the same privileges of catalog options as native students at the receiving institution, i.e. the
option of complying with the catalog for the transfer student’s freshman year to the extent that this privilege is provided for native
students.
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PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State Community College are outlined on pages 66 to 101.
Courses listed first in each program correspond to the general education core curriculum for either the transfer programs or for the
career programs. Because the general education requirements in the programs of study are very similar, students can change from one
program to another without undue penalty and hardship. The university parallel (transfer) general education core is for students
planning to transfer to senior institutions following graduation from Motlow State Community College. The career technology (non-
transfer) core is for students planning immediate employment upon graduation.

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM

General Education
Area of Study Minimum Semester Hours Required

English Composition
Literature

Humanities

American History
Natural/physical sciences
Mathematics

Physical Education Activities
Speech

Computer Science
Interdisciplinary Studies

BN = WN WA WSRN

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM

General Education

Computer Science
Interdisciplinary Studies/Humanities

Area of Study Minimum Semester Hours Required
English Composition 6
Speech 3
Social/Behavioral Science 3
Science/Mathematics 6

1

2

Following the general education course listing are the courses selected to support skill and competency development
appropriate to the major and concentration. Some programs of study are completed by general elective hours, giving the student the
initiative in choosing additional courses to complete the program. All programs of study leading to the associate degree at Motlow State
Community College require a minimum of 66 semester hours.

GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State Community College seeks to provide experiences
designed to prepare students for responsible citizenship; for productive, wholesome, and creative participation in life activities; and for
intelligent decision making. The objectives of the general education program at Motlow are to provide learning experiences which will
lead a student to

read, write, listen, and speak effectively;

recognize the value of the arts, aesthetics, and their intellectual heritage;

clarify personal strengths, values, and goals, and evaluate attitudes, values, and ideas in a rational manner;

develop the knowledge and skills which promote life-long learning and productive citizenship;

think critically and make reasoned choices by acquiring, analyzing, synthesizing, and evaluating knowledge;

understand the methods of assimilating information using mathematical, quantitative, and information processing skills,
and,

* acquire an awareness and sensitivity to the effects of science and technology in society.
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CAREER PROGRAMS NOT FOR TRANSFER
MINIMUM DEGREE REQUIREMENTS

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the
minimum acceptable requirements for career programs not designed for transfer.

1.

w

All components of requirements for associate degrees designed primarily for immediate employment should be outcome
oriented.

The degree major for associate degree career programs shall require a minimum of 64 semester credit hours.

The technical specialty component of the career degree major shall consist of a minimum of 32 semester credit hours.
The requirements for a basic core of general education courses for career degrees shall consist of a minimum of 16
semester credit hours including a minimum of one course in each of the following areas:

. oral communications

. written communications

mathematics

. humanities or fine arts

. social or behavioral sciences

natural sciences (or an additional mathematics course)

Although open admission to the institution for all adults is a cardinal characteristic of TBR community colleges, the
institution may set minimum admission requirements for career degree programs.

Credit hours earned in developmental or remedial courses cannot be used to satisfy the minimum 64 semester credit hours
requirement.

mo a0 o

DEGREES DESIGNED FOR TRANSFER PURPOSES
MINIMUM REQUIREMENTS

The Tennessee Board of Regents has determined that the following associate degree requirements be regarded as the
acceptable requirements for associate degrees designed for transfer purposes from institutions in the State University and Community
College System of Tennessee.

1.

All associate degrees shall require a minimum of 64 semester credit hours. Credit hours earned in remedial or
developmental courses are institutional credit; they are not applicable to credit hours required for any certificate of credit
or associate degree.

. All associate degrees designed for transfer purposes shall require completion of not less than 32 semester credit hours of

level-one course as described below:

a. English composition . ...................... 6 semester credit hours

b. Humanities® . ........... ... it 9 semester credit hours, including at least 3 semester credit hours
in literature

c. Historysequence . . ......... .., 6 semester credit hours (to be selected in accordance with

requirements of transfer institution; 3 semester hours of Tennessee
history may be substituted for 3 semester hours of American
history)

d. Natural/physical sciences/mathematics ........... 9 semester credit hours to include one year of science and at
least one course in mathematics

e. Physical education activities** ................ 2 semester credit hours to be taken as two 1-semester courses
(institutions may substitute satisfactory participation in ROTC,
marching band, or armed forces experience.)

. College courses that are taken as electives to address course deficiencies in high school preparation and that are taken to

meet minimum admission requirements effective fall, 1989, may not be used to meet the degree requirements specified in
item 2 above.

. Students studying for an associate of arts degree designed for transfer purposes shall be required to demonstrate proficiency

in a foreign language equivalent to completion of one year of college level work.

*All courses in the disciplines of anthropology, art, and music, and selected courses in communications (COM 108, COM
202, and COM 203) have been identified at Motlow State Community College to meet the Humanities requirements established by the
Tennessee Board of Regents.

**See page 27 for information about credit for military service time.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to transfer to a four-year institution. When a student
completes on the following concentrations and graduates from Motlow, that student will have completed the minimum acceptable
requirements for an associate degree designed for transfer purposes from institutions in the State University and Community College
System of Tennessee. Students who intend to transfer to other than institutions in the State University and Community College System
of Tennessee may find it necessary to have changes made in the selected program of study. A comparison of the selected program
of study at Motlow with the first two years at the four-year institution which a student plans to attend will contribute to a selection
of electives which will best complement the program of study to be followed after transfer. The student is urged to secure a copy of
the current catalog of the institution to which he/she plans to transfer and to discuss the selected transfer program with his/her advisor
and/or a counselor.

ACCOUNTING CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

BNG 101, 102 . . . .. esivaici o5 s e s @Rastiln S ssiem e o0e Wee i S » o eramra e e sRem e e SN X e 6
ENG 201 ....... Gcedarsein e ins sa e emniela e s e aleli s 0 e arGin e i el oW st i avire andi 590 hoali slaeiian 3
ENG 202 OF 203 . .« voin i mrn covminom s § 5 s 4089 8006 B0 50 5 R SIa e e B e siSE srale  SRANTESE Se e e bele S 3
Humanities Elective from ANT, ART, COM, or MUS .. . ... tiuinnnrrnnanasras s sraressssnsssssrons 3
HIS 211, 212 ... oottt ve i iae e onnenses simsmsamen Goswrmes P 6
One year sequence in BIO, CHE, or PHY ... ... .iuiiniiunuruiieiaaeeiuestareaanninnsasansassanssss 8
MAT 131, 133 ..o te et et tennaneee et adfealatin i el waliie s s seie e ee Mo vie @ aws @e B0 s v 6
PED ACHVILIES . . o oo v v v e s e ee et ce oo ot on s w s wiaiasisn stois o e aeoie i aiive oo sinde o bl e dia el e win il a aia’s ik & 2
COMI0L .......coiivvnnmnnnnnnnnnannnsas i e g By v e werm B E BRI A BT B e T M HEE B 3
*CST 120 ......... ;oo acammnueionse)s G GRS SR A Wy e PP e 3
IDS 101 . ......... ek ciembsterame s e e s e shee i e wi s e SR R R S ) e e A b 2

ACT 231,232 wnvconce st sns e s aiss s e e 8 e e WA W e WS P 6
BUS121 ......covvvvnnnn SR T R AR AR TR AT B R B RRE) L AR e AT NI AN B SRR B SR e 8 3
BUS 241 . sivavmvadaaisia salls aiaarelam e e slure s v o o/ abalaai w it S e mle i arii s inia e RS el e e e, Rl S 3 3
CST 115 . oeivnmiminimrmsons pomn s o8] 56 i 6800 0 3 6 ba W e SR B on e ot W (e a8 G075 s Wb e i & 3
BCO 201, 202 ..t vttt e et e veennsne e o s e massasnasasma s as e aaeaen e nsaasan s 6
*eGeneral Electives ... ..ot i it it ittt i i et e s e 3

69 hrs.

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
**Recommended elective: CST 125

Motlow also offers a two-year career concentration in this area. To make sure you are following the correct program, check
with your advisor or see the Business Technology major.
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AGRICULTURE CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . ..o on ittt A Wit Rt Smd s sy S Bins B miette orrenves ) pcim et Lo i A 8 6
ENG 201 ..o io oo nnnvnee e e v v o s oo oo s o o SOBREEEIE AEIE F N SUBEEIRCROI] ST SR A RN B R NS T KOV b 3
ENG2020r 203 . ... Gaidimsin b v selinlieas s 55s ois 068 a0l svienva iive dee s & 3
Humanities Elective from ANT, ART, COM, o0r MUS . . .. 0ttt ittt ettt et e et et a e e e e 3
HIS 211, 212 . .. .ot oo e v e oo % St raritia WA YR IS TR e B e S e e S W S 6
23 0 T T 8
MAT 131 or higher .. .......oooviuo o um s siimeenm et S i s wie & i wivde sieie o0 e e s e ate 340 Jiali 3-5
PED ACHVItIES . . . o ottt et et et e e et e s e e e e et e e e e e e e 2
COM T01 ..ot e s e o il TRV TR SRNET R ERare e NIRRT e VT WS WaEE 3
L5 s 3
IDS 101 ..ot e SR BUESE AR SR RN B RS SRER MERER SR VSRS R S S S 8 2

AGR 101, 102, 234 L . oottt et e e e e e e e e e e e e e e e e e e e e e e e 9
CHE 101, 102 . . . cuncamaaiai i 2 @il sreimmmeiene Sel el oWae i 995 Gu DT Sal raaami i wal 0as sl | 8
01 3 3
ACT 231 .. ... . pivecesres s G o S mema SEari i 1R a e S E ST W ST R s Sese ST GaE mER 4 3
General ElectiVes . iai iatete Hina S5T 5160 5k a0t s0hia @t 008 050 an o miras frmce wessts ot Svrait anecty s 187 &h e \dsstivt fisie fsus sxapt smmiy 3

68-70 hrs.

ART CONCENTRATION
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION
ENG 101,102 ........ ... i 6 ENG 101, 102 ... v aiaas 6
ENG201 ... i 3 ENG 201 ...... .. i 3
ENG2020rENG 203 ...............c.... 3 ENG2020r ENG 203 ... ... .civiuniivnnnann 3
MUS105 .......... i 3 MUS 105 . ... i i i eenns 3
HIS 211, 212 . . oo e e s s 6 HIS 211,212 .. ... s aain sians b aisine maisi i 6

One year sequence in BIO, CHE, or PHY ...... 8 One year sequence in

MAT 126 or higher . .................... 35 BIO, CHE, or PHY s sxsis st imimv avwmiavis oo 8
PED Activities . . ... oot 2 MAT 126 or higher ..................... 35
COMI01 ... e 3 PED Activities . .. ..o i i in i eneaens 2
CST 105 or higher . ............. ... ..., 1-3 COM 101 ......... .G ¢ cde e eioreie e s . 3
IDS 101 ... i 2 CST 105 or higher . .. ou v vusmmssssons 1-3
IDS 101 . ... .. .. .. i osie s sdain s Wil vivie s 2

CONCENTRATION REQUIREMENTS
CONCENTRATION REQUIREMENTS

ART 104,105 . ... ...t 6

ART 111,121,231,241 .................. 12 ART 104,105 ... ... i an 6
General Electives .. ..................... 0-2 ART 111, 121,231,241 ... ... iv it 12
One year sequence in a foreign language ....... 6 General Electives . .. ....coouiivininsnn 4-8

66-68 hrs. 66 hrs.
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BIOLOGY CONCENTRATION
Univensity Parallel Major

Associate of Arts Degree

Associate of Science Degree

Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG101,102 ... ..o iiiiinnnonnennonan 6 ENG101,102 ......ooiiiinniononnnnnnan 6
ENG 201 .......c0viiiinniinnnennnnnas 3 BENG 201 ........... 050 é«s cosesseiamsses 3
ENG2020rENG 203 .........0convvvnnnn 3 ENG2020rENG 203 .......0vviviinnnnnan 3

Humanities Elective from ART, COM, or MUS .. 3 Humanities Electives from
HIS211,212 ... .ottt i iien i i innns 6 ANT, ART, COM,orMUS .............. 3
BIO 141,142 ...... .t iiiinnniannan 8 HIS 211, 212 .. ..« 4o o v dina avms soos s eivavarl o 6
MAT 151 ... . i i i it i 4 BIO141,142 ........iviiiiiiaii i 8
PED Activities . . . ......covviiiniiiinnnns 2 MAT151 ............. s S SRR S SR 4
COMI01 ... ittt 3 PED Activities . . ..........cccvveinnn e 2
CST105orhigher ..........ccivvnvvvnnnn 13 COM101 ........... Bl — 3
IDS101 ..... ... it i 2 CST 105 or higher ............ S SR 13
IDS101 .............. S S T 2

CONCENTRATION REQUIREMENTS
CONCENTRATION REQUIREMENTS

BIO271,272 ........cciiiiiiiiniiannas 8 BIO 271,272 ... ... it 8
CHE 101,102 ..........cciviiinenennnnne 8 BIO231 ..... ... i e 3
Elective from ART, COM,MUS ............. 3 CHE 101,102 .......... vt eninrnnenn 8
General Electives ... ........c.oiiuunnnn 0-1 MAT 152 ... . i e 3
One year sequence in a foreign language ....... 6 General Electives . ............ ... ... ..., 13

67-68 hrs. 66 hrs.

BUSINESS ADMINISTRATION CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG101,102 . ... ...ttt iitnerianeneannas e e e e e e e e e 6
ENG 200 ... 0 itnnainnnennn s o poassbmaoaih o wo o8 a0 6w 0% a0 e ) B 3
ENG 20208203 .. .0uvnnnnnnnnnononnoen s ol Falemsmemiun i s e s e aim e i ias s svvele ahi e o avate wi. & 3
Humanities Elective from ANT, ART, COM, or MUS . . ... 0ttt it int ittt s oot orerorasannsnnnsensssans 3
2 0 8o 5 . 6
One year sequence in BIO, CHE, or PHY ... ...ttt iiiiiianaiiaet st insaenansnnssnns 8
MAT 131, 133 . . oo et e e e e e oo s aiame S SRR T B S SR T T SR TR S SR R R R Al S ¢ 6
PED ACHVItIES . . .0 oo v oo invvn v v v e ol dlila i saliniveie s e ralh & i v osinoe e S anice s, o a0 40 e it e b o 2
£00).¥ B L e e e e e e e 3
*CST 120 sevoimicasiva i v i e T SN S BB R ERR T R TR R R BRI R & T s e e e & 3
IDS 101 casrive i i i i o5 @ema i, svpip e Wals o 0 ealavie siers B avbor @ sl g eio s sie e e e el v e wisl e s e s e e 2

ACT 231, 232 rwgimi v alad volal s iy s a/iie e @ 5 5 i e e S T S A i el T e e RS O e B & 6
2 0 07 T e e e 6
CST 115 .. .. oo s s wonasinmasia s v sk s o 6 R R e B TR e R IR e e G R TR R R W e 3
ECO 201,202 ......ciiivinnnnnnnnnn eiee W e e e et e e W S e e e e e A e G B 6
*¢General Blectives 3 i st 3 il @ Sl 5 s eierate e al5n 6 e e e S e BeE e et e A ek s BN 3

69 hrs,

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
**Recommended elective: CST 125 or CST 126

Motlow also offers a two-year career program in this area. To make sure you are following the correct program, check with
your advisor or see the Business Technology major.
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BUSINESS EDUCATION/OFFICE MANAGEMENT CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102 . . . .coacesie atie aud oo ie e i st e aikna At iaaii aloiie dal D s aa i e ses Wil ¥ ia- g wi e 6
ENG 201 .......505000% 050 vem o dos b A et 5t Biod dal o S i S Bl Fihin $oasvesan s arre, o1 17 wemt 3 pifdion o5 Eoues mamyies 6 o 191m 3
ENG 202 OF 208 . .t i v ittt ittt e e ettt e et s e e e e e e e e e e e e e e e e 3
ART 101 or MUS 105 . ... ... ... ... v im S R & e o G el s Wl AGa i e AR e IR ke aals e R G e 3
HIS 211, 212 . .. oo e et i e e e e e o R et S ARG 5l 5 N R TR DT AR S 6
One year sequence in BIO, CHE, or PHY ... ... 0 ittt i it it ta it e e b et aea e aea s aas e 8
MAT 151 .ttt e i e et e s b R e w R AR R AR e R R R B e BT R e SR 4
PED ACHVILIES . . .. .o i i vt v v vt o vim il sie s s sie aleae Sie Sals sl aldism s SI0m e s wisa oI b simd avsies 2
COM 101 ...ttt i e e s e ez e Seihes S SEG o el TR manEn BT il PG e aies 3
R0 s 1 PP 3
IDS 200 ..ttt e e R SRR R R SRR R BRE B G S RTIE WRCE ATaTE aREE TR e 2
CONCENTRATION REQUIREMENTS

ACT 231, 232 | iisiammnmemriis s o/ oo s sy s s0aes ey s a5 vmens Sme sopin & o e i s Vs S SUeTE e e Wi e e 6
BUS 121 . . . . . cesianiive e i s o iEe s ik 5 aralaiasa i ©0em o i e i ara W aliiae s Sa'y diadd aion g i et 3
BUS 241 ., . .. .5 SshiennSins S0l S S arnin i, siri i s e i m maE Faha i e Bl o St e m b BB d B 5 s & Flins 0 vot At w1 3
00 L7 3 1 1 7 6
OST 101, 102 . iiocaiuosnsse snara aens o e s o ane o) SU se i s B e BIR /e S Hieow s e Siis s smine /e walie sraals 6
General Electives woniamsare stain sl & s e s st i Sl idmra e SA5 BR5 St ST e ate e D VR e et A e el 2

69 hrs.

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
**Students with one year or more of high school typewriting may be permitted to substitute elective hours for OST 101 and begin with

OST 102.

Motlow also offers a similar two-year career major in Office Systems Technology. To make sure you are following the correct
program, check with your advisor or see the Office Systems Technology major.

CHEMISTRY CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ...ttt 6
ENG 201 ......iiiiiiit i iiitinnnnanas 3
ENG2020orENG 203 ...........c.0vvvnnn. 3
Humanities Elective from ART, COM, or MUS .. 3
HIS 211, 212 . . .ot ieii i e i i e e nn s 6
CHE 101, 102 . iwea v sa s e e e dff s 8
*MAT 251 Laritvaiatiin st o il s e e s 5
PED Activities . . « . .o oo i v iee i iiit e 2
COM 101 .. ... sies soess s maissmia s s el o 3
CST105orhigher ........cooivnvvnnnn 13
IDS 101 ...... .55 s oansiaiineass i 2

CONCENTRATION REQUIREMENTS

CHE 231,232 .........00iiiiiiiiinnnnnn 8
Elective from ART, COM, MUS ............. 3
General Electives . . ........... ... 0.0 57
One year sequence in a foreign language ....... 6

66 hrs.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 .. ..iviiitnn e innneeannsens 6
BNG 201 ........0000o0 i mviaiieaiivs e 3
ENG2020or ENG 203 .........civuiuivnnns 3
Humanities Elective from
ANT, ART, COM,or MUS . ............. 3
HIS 211,212 . . ........... & sscesaTme s et 6
CHE 101,102 .. ........ .t iitiinnennannns 8
PMAT 251 ...t e e 5
PED ACHVItIES . ovui s wims ssis ma wvwin aiess o oe o o 2
COMI01 ... ittt e ieaeananans 3
CST105orhigher .............ccnuuun.. 13
IDS 101 .. .iitiin e it aa e 2
CONCENTRATION REQUIREMENTS
CHE 231,232 .. ...ttt 8
MAT 252,253 « o oveee e iee e 10
General Electives . . .............0.viun 4-6
66 hrs.

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be verified

by the mathematics faculty and individual advisors.
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COMMUNICATIONS CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 . ...oiiiiiiin v i inisnannnns 6
ENG 201 ......ccoiniiininnnnneonmmies 3
ENG2020orENG 203 ...........coinvunnn 3
Humanities Electives from

ART, COM,orMUS ............. .00, 3
HIS 211,212 . ..o oot i i i e e 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher . ............covuiuunn, 3.5
PED Activities . . . . ..... .ot 2
COM 101 .. ....... cccwmammme s sei 5w 3
CST105or higher .................0uu 1-3
IDS 101 ... ittt 2

CONCENTRATION REQUIREMENTS

*TCOM 111,112, 113 .ot e e i i 9
COMEIeCtives . ... vvevnnerrannnrnnas 3
General Electives . ... ..........civuiunn 4-8
One year sequence in a foreign language ....... 6

66 hrs.

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 ........c0iiiiiiininrnnnnns 6
ENG201 .......iiiiiiiiiiiiiiinnenns 3
ENG2020r ENG 203 ...........0000viuenn. 3
Humanities Electives from

ANT, ART, COM,or MUS .............. 3
HIS 211,212 . ..o oo et 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher .............. ... o 35
PED Activities . . . ......vvv it 2
COMI01 ...t 3
CST105orhigher ...................... 1-3
IDS101 ... i 2

CONCENTRATION REQUIREMENTS

*COM 111,112,113 .. . ... i ii e nnns 9
COMElectives . ......vuoviiviuniuasnnines 6
General Electives . . ... ......o0veivinn.n 7-11

66 hrs.

*COM 112 requires the completion of OST 101 and/or the ability to type 35-40 words per minute.

NOTE: Students planning to major in speech-theater upon transfer should plan carefully with their advisors for appropriate selection

of courses.
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COMPUTER SCIENCE CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 . | e i v wioversssmness o imm 55605 i i emis s e S a e aredi s arsis Aaieie 300N SIS e S e e 6
ENG 201 ..... U5 {86 add doues @i 05 Wee crnaimim il s, s s e R araa iinti n I T i ot ver masiiod e, e 3
ENG 202 08 208 . .0 it i ineaane o v e e oo o oo im svmrisiis o Wi s S0m o6 e o008 6 B0 SESEH N B SRR R R 3
Humanities Elective from ANT, ART, COM, ofr MUS . . . ...ttt iiinine s tnae s ins st e s snasasnneannns 3
2 0 5 T2 7 6
One year sequence in BIO, CHE, or PHY ...« i cum saviuime imi eviia i e ae sii s sl s ioe o als vy aas olsaaais s ais s ie 8
PMAT 251 . oottt e e e e JE HE R SERREER SEG TR SRR MR AT SRR S e e e e e 5
PED ACHVItIES . . o v ottt it i i e et e et et e e e e e e e e e e e et e e e e e e e e e s 2
COM 101 ... e e e e e e e 5 e S SRR R S ST e A TS SRR S e e T AT e 3
e 0 s I | g e o e 3
IDS 100 . ..ttt e e e e e e e e e e e S e R 6 R R e L W S SR R B R 2

CST 135 . ... .. . o dligh s Sl siieeehiresss i 50 S ois ca ety DA U3 s ek emeint sve v ia 3
L0 A 70X 7 6
CST 240 or CST 250 v s smmsaesem el it s sid e i sl S m Mie e i aniias iefu Vv Shie: o Giite it v sda e 3
MAT 252, 253 . . . o5 S SR R v e ey Mok S8 Eaoud 5oyt foomiee o s pifmess 1o oL\ wyingo oy g s S350 e Lty s (o s e 2058 10
General BIectiVEs . .o v winie oo ssis o b asans e s et wod) 5o i s S0 6 Hs il ams (o) i §0808 S0 5 REe et s e siE s B Gt e 3

69 hrs.

*MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement will
be verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.

A related program in Information Systems is also in the University Parallel major.

Motlow also offers a similar two-year career major in Computer Science Technology. To make sure you are following the
correct program, check with your advisor or see the Computer Science Technology major.
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£l " EARLY CHILDHOOD EDUCATION CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 .. 0ottt totonenonnnaaensoen s nomnp e e s s wnidsms s ms o e e mm e e 8 0r 8 e0e s e s e e wme ey 6
BNG 200 ...ttt io e tnttaenntaeeenn s wi e g N WL e B — A 3
ENG 202 OF 208 o v vvtne v tmonoennnnn e s oo sibhiielaiaers oo o a0 ae Rl e AB e il d Wt aad a0 i, wate oy 0 o0 B b 3

+ Humanities Elective from ANT, ART, COM, or MUS . ... ... .. ittt e aannnnsasan 3
210 30 5 U 6
BIO 104 GEO 120, PHY 101 ......... .0 vvuunnnn R T A ST SO s T WS W W0 R W AT A 12
MAT 123 . M. M % &
PED Actlvmes ................................................................................ 2
(1000 ). I L 3
CST 105 or higher . . . oo v h ettt et e s e Wa aaaiann e des B S 86808500 876, 0 A0 & 0 K AR & e e e 8 R 1-3
IDS 101 .o nr it it i e o SRR R ST AN e e R R Rl R B AN @ PR e ST R & 2
) CONCENTRATION REQUIREMENTS

/ JART FOL- covavvnamann vils o0 S mania wT o SRR SR SRR AR R e R e R e SR R AR GHANR wee BN kA e e i 3
MUS252 ....o0ovvnrn, SE S s R B R TR s S e I R v e B R I R 3

“.EDU 131; 132 ..i!.f.,..a.-'.’...... L e g e et e e e 6
LS TCR €771) QY o B I A A R = A i A ORI 8 &
GoneRR-RIACHVEN . <coc s s e e R e e STR R e e RS R IR e B R T R 6 R o e R T 8 R 57 3

PED o 4i

The student is advised to compare the above courses with those required in the first two years of the four-year institution
he or she plans to attend. The early childhood education curriculum at Motlow should not be interpreted to mean that all teacher-
training institutions require all of the above for certification.

ECONOMICS CONCENTRATION
University Parallel Major

Associate of Arts Degree Associate of Sciences Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION
ENG101,102 ........ciiiiiiniiennnnn 6 ENG 101,102 ........ ..ot 6
ENG 201 ........coiivivumunnnenss i 3 ENG 201 .........c0iiiiiiii i 3
ENG202orENG 203 .................0un 3 ENG202orENG 203 ..................... 3
Humanities Elective from ART, COM, or MUS .. 3 Humanities Elective from )
HIS211,212 .. ... v eei e vvie i i oo vy 6 ANT, ART, COM,or MUS .............. 3
One year sequence in BIO, CHE, or PHY ...... 8 HIS211,212 . . oo i i iee e e i wcaan 6
MAT 131,133 .. ... . e 6 One year sequence in BIO CHE, or PHY ....... 8
PED Activities .. .......ovvviiin i iiiaa, 2 .7 . B ) U i . O e A Y PO 6
COM101 ..... .. ittt it innan 3 PED ACHVItES . ..« oo vsesos oo 2
L 1 A .1 3 COM 101 .o camain SR EE R S 3
IDS101 ...ttt e 2 BCST 120 . . . .qivaisidio/iiiie e drad o il aidtina aala 3

IDS 101 .. einnimminimains sonb sin oG Fa0 St fians 2

CONCENTRATION REQUIREMENTS

ECO201,202 .......cooviviiiniannnnnnnns 6 ACT, 231,232 .. oot ii i 6
Elective from ART, COM, MUS ............. 3 BUS 121 ... . ittt it i tette st it e nnns 3
BUS241 ........c0vvvvins v s viamesen 3 BUS 241 ... .ottt 3
General Electives . .. .........iiiinine. 3 ECO201,202 ........c0vvviiiiunnnns R
One year sequence in foreign language ......... 6 General Electives .. ............. ... ... ... 3

66 hrs. 66 hrs

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
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ELEMENTARY EDUCATION CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
12 eI 11y W 1 S 6
*BENG 201 ... ...« csosecosmsoomEemieims ns s e SnsmusacEon i euios i EeErE s S e e R e 3
CENG 202 Or 203 | i s avscivaimasatsnios. siae wisfs viols smeti, srvvialiiara aheie el ot o ) SanASE e e a e (T T e e e e e 3
Humanities Elective from ANT, ART, COM, oF MUS . . .. .ttt ittt iee et i ettt snnanennss 3
HIS 211, 212°. . ... ... st ettt et et 6
BIO 104, GEO 120, PHY 100 . ..o v v ittt ettt e ee s e a s te s st e e e et s st e ee s s s e iee s 12
MAT 123 ... .. 5 s ssbs Smmmm et st ol v euereiniie o5 P eiisans Siim i S et e R e e e 3
+ PED Activities . . . i s s siivaaiianibne den s s SeRiSRm i sa s v BRETR RN Y 00 i ate st e 2
L0 ) 1 . 3
+ CST 105 OF DIGNEE i 0 sosin o waianm s monin o Siince woislie wiscs o Wewhinn wmimion oo 0050 (olon 0 b 5 WL 08 0000 o 008 SR8 0 1-3
¢ IDS 101 ... L. a0 AT et R WA SR SRS R AR a R SURTR R SRR A IR AT FNR R S R R R 2
CONCENTRATION REQUIREMENTS
TART 104 " .. . ioves s o580 osieme atiiemanior 09 s0ots S0008 Gosiaatiomn G003 a90i Ut a7 sne s IWiw W e . ST Be Gl e e Y R 3
MUS 252 .. .. §9%% o ook oo ameeaeies D5 o5y duiene S5 v oS ENYE I r S N b 3
12106 5 P < 7. SN 6
VGQY 201 ... . e suss oosim oommeEs e G e S e SRR N G0 R R B R B S G B R e R 3
yPED 241 . . . .. cscw ol soevs asvarilara i enidins 0T GRS SRR G ANS 08 SN TR e R e v B R A e e e 3
General Electives @izw Sidn s@s c¥idelideahims e Jai SRiEei et 5 S50 S oimeniat e LG SR ST Sk eTee e, 2-4
66 hrs.

The student is advised to compare the above courses with those required in the first two years of the four-year institution
he or she plans to attend. The elementary education curriculum at Motlow should not be interpreted to mean that all teacher-training

institutions require all of the above for certification.

ENGLISH CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 5o vt i Gainesile S o 6
ENG 201 .. .50 e s e ens v i 3
ENG202orENG 203 ...........0o000.n esiv 3
ART 101 coaiminas o e e sils: seoeile o o 3
HIS211,212 . ........0oiiv i inaienans 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher ..................... 35
PED Activities . . . .......oviiii i, 2
COMI01 ...t iiiinen 3
CST105orhigher ...........0cvviunrnnn 1-3
IDS 101 ....covtvniuvnnnnenin s o, 2

ENG190 .........0otiinnnnnn, smainie i 3
MUS105 ... .. e 3
Electives from ART, COM, and MUS

(excluding ART 101 and MUS 105) . ....... 6
General Electives . .......... ... ..couunnn 4-8
One year sequence in a foreign language ....... 6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ..o vvvvvnvvinevicennnnionas 6
ENG 201 .......vivewsessss el e e sme s 3
ENG2020rENG 203 ..........ccvvuvvnnns 3
ART 101  .gon o winim o amese aimen suss sro scesie e ¥ nie 3
HIS211,212 .. oo i i i 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher ..................... 35
PED Activities . . ... ... o seie siom wis e 2
COMI0L ... it eiaain e 3
CST105orhigher .. .... ... coovinvan 13
IDS 101 ......o.ouuommmimn wimy vivie morpmw s 2

CONCENTRATION REQUIREMENTS

ENG190 .....ooiiiiiieiiiniiinnrannas 3
MUS 105 ...ttt 3

Electives from ART, COM, and MUS
(excluding ART 101 and MUS 105) ......... 6
General Electives .. .................... 10-14
66 hrs.
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GENERAL STUDIES CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

o on @ et .
ENG 101,102 ... ouvieiniinnrieennnnnnn 6 133 (€25 11) 15 1172 {6
O BNG 201 ..ovnnnne. .. i s SESRH RGNS 3 ENG 201 o . ittt @
S ENG2020rENG 203 . .....00oinvinnnnnns 3 ENG3020r ENG 203 ............oovvnnnn. 33
o> Humanities Elective from ART, COM, or MUS .. 3 Humanities Elective from -
o HIS 211,212 P o i e 6 ANT, ART, COM,orMUS .............. €))
One year sequence in BIO, CHE, or PHY ...... 8 IS 28,202 vwiae g stavatite v o v o o i it 5o 00O) o,
o MAT 126 or higher ..................... 35 One year sequence in BIO; CHE, or PHY ....... 8 ()
PED Activities . . ........c.oviiiiian, 2 o MAT 126 or higher ..................... 35
COM101 ... ... it it 3o~ PED ACHVItIES + ..o vvvvoeeneneneaneenenn.2)
O~CST 105 or higher ...............c..uu.. 13 COM101 ... ...ttt e s 3)
. ot DS 101 . . v st s sod biash, 45654 SO A TG 2 CST 105 Or higher . ... ...ouvvrrnnaninns D3
WY IDS 101 .uovvvenenanvennnenesomnsamns k 2)
CONCENTRATION REQUIREMENTS
: CONCENTRATION REQUIREMENTS
N | Electives from ANT, ART, COM, or MUS ...... 3 Q.
fdn p General Electives . .................... 13-17 One year sequence from any discipline . O @12
¢ One year-sequence in a foréign language .. ... 6— General Electives . . .................... 1020 22
2
e a 66 hrs. 66 hrs.
Qe G0\ O
i ? Aee
2"
/JOU
: GEOGRAPHY CONCENTRATION
University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENG101,102 .........c.ciiiiiieinnnnn 6 ENG 101,102 . .....covvinnnnennnnensrans 6
ENG201 .......... i §Eer 3 ENG201 ......c.0iiiiiiiiiiiananinnnns 3
ENG2020orENG203 .................. v 3 ENG2020rENG 203 ............0vvivnnnn 3
Humanities Elective from ART, COM, or MUS .. 3 Humanities Elective from
HIS 211, 212 5 55w oiaris mvich d 5100 e o) 5108 Bobanss 6 ANT, ART, COM,orMUS .............. 3
BIO 104,105 ....... N b 8 HIS211,212 . ......... e e as 6
MAT 126 or higher ........... BRI ECh .35 BIO104,105 ...........ciiviiininnnnns 8
PED Activities . . ......... .. i, 2 MAT 126 or higher ..................... 35
L6001 P 3 PED Activities . ..... ... 2
CST105or higher . ...........covvvuvunn 13 COMIOL ... vvuvvinennuennnnronens sigmmms 3
IDS 101 & uivtinivnwvinasivy viasaines e ssissss 2 CST105or higher . ..................... 13
IDSI01 ...t i 2
CONCENTRATION REQUIREMENTS
CONCENTRATION REQUIREMENTS
GGY 101,201 ......ocoiv it 6
GEO 120 .......coiiiivinnnne s mmummeg- 4 GGY 101,201 ...........0h ittt 6
General Electives . . ............0o0uiunn 6-10 GEO 120 ......... vttt i i, 4
One year sequence in a foreign language ....... 6 General Electives . ..................... 12-16

S
|
i
|
§
%
§
|
_’a:
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HEALTH AND PHYSICAL EDUCATION CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102 . .0t ii i e eoooeeoa s vn s e e o o st exomaeliiiee Sia0e Son o BUn AT aid e e vt S06 wavie s e e snm 6
ENG 201 . .iiiiinnennennnnnnnnsnneeses. pafanisimaiins BEi Ve viides iy iie uis sid ous dufemiamiueg 3
ENG 202 08 203 v v vt ot i nn oo o pom Sumarmiimse A B0 ST SR A IR e S §e0 e 8 T e 3
Humanities Electives from ANT, ART, COM, or MUS . . ... ..ttt ittt sae ettt e ennees 3
BIO 141, 142  wyrumence s 5505 miam e emasiaansims 053 e sl @ sla sars el 0w s7ovs W e e Rie e alE Bieh § e ebiE aieeiaeie 8
MAT 126 OF HIENEE . . .o oot ot v mimimis e v m e b n wiein & s w6 8 38 8 6 608 5 de 408 6 s ie b g 8 46 s & ais #aF 0w ie e e e s e 35
PED ACUVItIES . . .. . ... ... . i e oo e enilimm s S aese m fms R ey (0 Ura e Thmn sumre W Soas &6 b (§FRe S aras s 2
COM 101 ...vveveete vt e e puair Sl Al dnmym o Biiee Sl B S A i S R S S TR e S Dhd CHeiEses 3
CST 105 of higher . ... ... .. e s et inee e G R e Sera sms S suah S0 o AT e Ve W B 5ol s s 13
IDS 101 oot vvtn it ettt e s saey mom iy i A o B IR e N e e Bl b By B b e e 2
CONCENTRATION REQUIREMENTS
HED 211, 212 . oottt et ettt e e e e e e e e e e e e e e e e e e e e e e e e 6
PED 200, 241 .. ... uiiniiaonnnnnonanannnsnnss . swrlitamiles sl S DWRRETRIRA SR MEG S e e e e 6
o ¢ < 3
EDU 131, 132 .ottt iiiannaneeeeo s nnsansanns o iRRGERRNRG SR R0 e e TR T S S D T e 6
Elective from the following: HED 215, PED 207, 208, 211, 212 . . ..o ivtiin e n o v nnnaas e n e s e emssosnonns 3
PED ACHVItIES . o o v v vt v oot von e eo e s s e e e an s an e Sl aiafeaienie S5a7a S5 s o m SEa el e 0B STa ahee TR0 ATRDG ah 2
66-70 hrs
HISTORY CONCENTRATION
University Parallel Major
Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102 ... ..cviiinnneinnnnnnne s 6 ENG 101,102 .. .....iiiint e inninnsnn s 6
ENG201 ...ttt 3 ENG 201 ....0tiiiiiiiiiianaannas 3
ENG2020rENG 203 .................00 3 ENG2020orENG 203 .......... . ovvnunnes 3

Humanities Elective from ART, COM, or MUS .. 3 Humanities Elective from
HIS211,212 .. . ..o i 6 ANT, ART, COM,orMUS .............. 3
One year sequence in BIO, CHE, or PHY ...... 8 HIS211,212 . ..o iy 6
MAT 126 or higher ..........cciviv s 3-5 One year sequence in BIO, CHE, PHY ......... 8
PED ACHVItIES . . .0 vvinivin i evnvnnn s 2 MAT 126 or higher ..............coounn 3-5
COM 101 . .....00aom samisssiaiosisinsiissiosas 3 PED Activities . . ........ oo i 2
CST105o0rhigher ........oovviivnniuas 1-3 160 ) O 2 3
IDS101 ... it 2 CST105orhigher . ........... ... ... 13
IDS101 .........covvvinennv i mumensney 2

CONCENTRATION REQUIREMENTS
CONCENTRATION REQUIREMENTS
HIS111,112 .. oo v e i i ininnnsnnnane v 6

Electives from ECO, GGY, PSY,or SOC ....... 6 HIS111,112 . ... et it e e i aeae s 6
POL 111,112 ... .. ittt it i innas 6 Electives from ECO, GGY, PSY or SOC ........ 6
General Electives .. ......... ... vvivinas 0-2 POL 111,112 ... ... vvvvn oo omaarsmimsnimat. 6
One year sequence in a foreign language ....... 6 General Electives . . ... .....o0vvvvivnnneens 4-8
66 - 68 hrs. 66 hrs.
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INDUSTRIAL MANAGEMENT CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
ENG 101, 102 ...ttt ne it i s e s aan rss s sense s aesroas s aannesssannssns e 6
ENG 201 .... us coimmaassines G W G B TR R RIR N RN B SRR T W BT R RS B AN N S W R 3
ENG 202 or 203 s sttt e i die s sl o e S5 aiii /il ¢ i o i aod e e e e aaih 4 e e i sy e s e el WG 3 3
Humanities Elective from ANT, ART, COM, or MUS . ... ... i0 ittt nrennna e nraeeaeeesens 3
HIS 211, 212 1\ sy mieirresmoniemm ormatie sxiont s Sisse i g n vn e 5 S50 s O mvae o ese e pEl LA SSae  sse. sie e Wisie B 6
One year sequence in BIO, CHE, or PHY ............0iiiiniinnnn, SRR N e 8
MAT LIS : v s il aniliaiie i et ven S iaase S i oml Se eI A 6T 1708 o e T e e St e 8 Bt 5 e 7
o 0 B U LT 2
COM 101 i wara s wressmmmmenmarsem 95 a i le weve s S i s m e Sl e it S wrie i S e e S e 3
CST 115 s avia Sgith il gyl it ihave stelh wioe e Siare silia i ouli mamibiiieie i0a sali Sl SRaenasn e 093 s in 3
IDS 101 ... it e e e e e e e e e e e 2

BUS 241 .. ... s soressis s s dce e R B BT R SRR B R e e B R B T e 3
ECO 201, 202 . i sisaaibainim e e sl s5e) aiii mm i mlalais o mdrg i i s B0 e aiels a el mli e i e i e B e S 6
ERG 100 55 5555 77513 s o 5 as b bisos 5158 srom e o onss (o o1 1w, (320808 s128:c0 sy BEonir 9L posen s wisens §iomion T oarie! moslomigrImcle: B mepei oo $omie $7ms miis 3
IMT 115, 153, 183 |, s siwiniorwseimn siwee aidiia siash wwie s aie 80 donis s G B TRE e E HRE BUBE R e R A R RS ESE 9
General Electives wai arvmmaiiamimie st s e avsia e die e am a aiei & 0ald Sris a e ang o sl yoaily o tih e et N e el e st s e ¥ e s 2

69 hrs.

INFORMATION SYSTEMS CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . . ... . i S S et e i sans sl g siea e ol wals ol 4 alieimiie e siws Ve ons ooi ou 6
ENG 200 .ot e e e e s e e e e e et e e e e e b e e e e e e e e 3
BENG 202 0r 203 . . . . ogemmmms v o & s e gam 8 emresimmsman G dese woie e See s e e 6T SR S e b 3
Humanities Elective from ANT, ART, COM, or MUS . . . i ittt ittt s ia it iaaas s s e aaaea e 3
HIS 211, 212 555 5750 & 7a 0 0 05 5IA08 1700 0 Byt F o) 55, (0 50008 $mig |3 ica Bt pim weince mesencs Bimip B s 8Bt B it ) St #1008 mmid o et Troaln 6
One year sequence in BIO, CHE, OF PHY . .00 uuuutinueunin ettt eesenineassonssososinnsinsensssssrss 8
PMAT 131, 133 ..o v e A A R NS S B S R e W el Ve O R T 6
PED ACHVItIES . . v vttt ettt et e et e e e e e v s e e e e e e e e e e e e e e e e e 2
COM 101 4y monnmm mimsiimemwrmins whs s szbamo oS S we RS RENs, a aeich i § BISCEEIEHEOE O B I SRS RN AR S0 AT 3
BECST 120 . ovvvvin v oo v e o s &% wiis aiwiaim s iieiite e Shed SRR A R R 70 & T AT S AV VA e e w 3
IDS 101 ... .oi oot e e v 50 SO SR T o BTE SIS SRR ok 5153 B Bien o8 18 e mrm mcm o 1w /et Wiy Wmy miaCss IR WO 2

ACT 231,232 . ittt ittt e ettt i eenns T 6
BUS241 ........... S R R R AR I SRR R AR GRS SR R e SR e 3
CST 115, 221 . . i oG e sl G s eis 08 5 e T B s i A T Mo b 5608 o5 rine et ooy ot 6
ECO 201,202 ... oviinnnn i ennn e e 6
General ElectiVes svuisveine awina aviih wive st sbae s Srveie. s s7aare i sem Soakd S, ssialia A1 TROTR AT RS ISR S AANAa G a e T 3

69 hrs.

*Consult advisor concerning mathematics requirements at transferring institutions.
**Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.
A related program in Computer Science is available in the University Parallel major,

Motlow also offers a similar two-year career major in Computer Science Technology. To make sure you are following the
correct program, check with your advisor or see the Computer Science Technology major.
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MATHEMATICS CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG101,102 ... .0vvvnnvnnnrnnanscns 6
ENG201 ........000iiiiiiernnnnnanns 3
ENG2020orENG 203 .............0c0o0vuns 3
Humanities Elective from ART, COM, or MUS .. 3
HIS211,212 ........ i ih it e i inna s nas 6
One year sequence in BIO, CHE, or PHY ...... 8
*MAT 251 .. i i i e s 5
PED Activities . . . ...... .o iiiinevunennn 2
COMI01 ... ittt it s iiaens 3
**CST 120 or higher ..................... 3
IDS101 .......oiiiii ittty 2

CONCENTRATION REQUIREMENTS

MAT 252,253,273 ... . iviiiinnnnnnes 13
Elective form ART, COM, MUS ............. 3
General Electives . .. ...... i 3
One year sequence in a foreign language ....... 6

69 hrs.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 .......... 00t tiinnnnnnnnn 6
ENG 201 ........00iiiiiiininnnannnnn 3
ENG2020orENG 203 ...........iiveiunnn 3
Humanities Elective from

ANT, ART, COM,orMUS .............. 3
HIS 211,212 . ... .ttt i e i e nnannas 6
One year sequence in BIO, CHE, or PHY ....... 8
PMAT 251 ... . e e e 5
PED Activities . . ... ... vv v i v rnnrennnss 2
COM 101 ..... ..., o s s s @R e 3
*¢CST 120 or higher . ........... o uunnnn 3
IDS 101 . ... ... s oo s s wos AR N 2

CONCENTRATION REQUIREMENTS

MAT 252,253,273 . ... uviiinnrnnnnnnns 13
General Electives . ... .....c.oiiininennneas 9
66 hrs

*MAT 151 and MAT 152 are required courses for students lacking the background to start with MAT 251. This requirement will

be verified by the mathematics faculty and the individual advisor.

**Keyboarding skills are required for CST 120. CST 100 or previous typing course is a prerequisite or co-requisite for CST 120.

MUSIC CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101, 102 . jumine s oais aaw e s e 6
ENG 201 ... ..emewmes e o eme sy 3
ENG2020or ENG 203 .........c.c0nnvinnn 3
MUS 105 o vnmamenmsine simme s oo pu vy 3
HIS211,212 .. v c i e i 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher ..................... 35
PED Activities . . .......... .. oo 2
COM101 ... .ttt it i 3
CST105or higher ..............ovuuunn, 1-3
IDS101 ... ittt 2

CONCENTRATION REQUIREMENTS

MUS 111, 112, 211,212 .. ... ..o v on e 14
MUS 131, 132,221,222 .. ......coivvvnnnnn 6
One of the following 2-hour sequences ......... 2

MUS 141, 142; MUS 151, 152; MUS 161, 162
One year sequence in a foreign language ....... 6
68-72 hrs,

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 ... .cviiiniainaeananrnn 6
ENG 201 . ... .. «cwweosmne san s s o s 3
ENG202ENG 203 ... ... uiviiinnnnrnnnnn. 3
MUS 105 ... . ititiiinineinennnnnanrans 3
HIS 211, 212 . . . coewansime 9047 oa V08 6605 50 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher ..................... 35
PED Activities . . .. ........ciiiiiiinnnnn 2
(000 . 0 L1 3
CST10Sorhigher .............. ... ... 1-3
IDS 101 ... ittt 2

CONCENTRATION REQUIREMENTS

MUS 111, 112,211,212 ................ ... 14
MUS 131,132, 221,222 ..........vvvvvenn.. 6
One of the following 2-hour sequences .......... 2

MUS 141, 142; MUS 151, 152; MUS 161, 162
General Electives . . .............. ... ... 0-4
66 hrs.
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PHYSICS CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 . . . aaion i aws s éois i 6
ENG201 .....00vviiiin iy 3
ENG2020rENG 203 .........convviunnnn 3
Humanities Electives from ART, COM, or MUS .. 3
HIS 211,212 .. oo it i i et oo 6
CHE 101,102 . ... .cvviiiiieennnrnnnnn 8
PMAT 251 . o e e 5
PED Activities . . .. ... ..o vii i nn s 2
COM 101 ..., . it i i i 3
CST115o0rhigher ...... ... . oiviviinnnan 3
IDS 101 ...ttt it e i 2

CONCENTRATION REQUIREMENTS

MAT 252,253 ... oo i i s .. 10
PHY 231,232 ... ..o e 8
One year sequence in a foreign language ....... 6

68 hrs.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 ....... .. v it iiiianaannn 6
ENG 201 ........c0iiiininanenoansnnss 3
ENG2020orENG 203 .........civvevunrnnrn 3
Humanities Electives from

ANT, ART, COM,orMUS .............. 3
HIS 211,212 . ... oottt i in i nnnennas 6
CHE 101,102 ...........tiiiivnnnannn s 8
PMAT 251 ...t i e e e 5
PED Activities . . . ... ..ot s 2
COM101 . ... ...t ii e 3
CST 115 orhigher ... ... oo inenn 3
IDS 101 ... ...ttt 2

CONCENTRATION REQUIREMENTS

MAT 252,253,273 .. i iiiiieienii s 13
PHY 231,232 ... it nneensnenn s 8
General Electives . ... ..oovvvivnvniions 3

68 hrs

*MAT 151 and 152 are required courses for students lacking the background to start with MAT 251. This requirement will be verified

by the mathematics faculty and the individual advisor.

POLITICAL SCIENCE CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 .......civiiiininininnannn 6
ENG 201 .....covouviounnnoenoanesss gam 3
ENG2020rENG 203 ...........00c0vvnnnn 3
Humanities Electives from ART, COM, or MUS .. 3
HIS 211, 212 . . . 5ii i biaawin G i e i widi 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher ............ ... .o 35
PED Activities . . ... ..o vvi it e 2
COM 101 . ...... . ek euieeie e da das 3
CST105orhigher ......cvvvvvrvrvnnrnneas 3
IDS101 ......coiiuninnnvnvnnese bz inm 2

CONCENTRATION REQUIREMENTS

POL 111,112 .. ..o v v v i o e e mmmimen pme o 6
Electives from ART, COM, or MUS .......... 3
General Electives . . .............. .0 .0, 7-11
One year sequence in a foreign language ....... 6

66 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ........0ciiiiiinn s 6
ENG 201 .......c0iiiiiiiiinnniinnrnn 3
ENG2020rENG 203 ..........c0vivvnnn. 3
Humanities Elective from

ANT, ART, COM,or MUS .............. 3
HIS 211,212 ... i i ittt iiie e i e n s 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher ..................... 35
PED Activities . . . .. .o i v it vt i i ie e inecnn 2
COM 101 ... it ittt it 3
CST105orhigher ......... ..o, 3
IDS 101 ... . i i e e 2

CONCENTRATION REQUIREMENTS

HIS 111, 112 . . s s v eis o iis s cisaians + . 6
POL 111, 112 o\ vttt te e e mean e 6
General Electives . . ...........convinn 10-14

66 hrs.
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PRE-DENTAL CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 oo s s e s e 6
ENG 201 vaiamimiainiens s s oaleaieorais et 3
ENG2020orENG 203 ... ....0vivevnnnnnnns 3
Humanities Electives from ART, COM, or MUS .. 3
HIS 211,212 .. .. ... e e 6
BIO 141, 142 . . . . soucivics s s e smEss 8
*MAT 251 . .....5a500eoes el slamisa s 5
PED Activities . . .. .o v v vvvniinnn i inannns 2
COM 101 ... ... . ;cowem e e adi e e s el 3
CST115orhigher . ........ .. covivnonn. 3
IDS 101 ... .... . coemammne s e s s e 2

CONCENTRATION REQUIREMENTS

CHE 101,102 ....... ... iiiiiiiannnn 8
BIO231 ... i e e 3
ERG171, 172 ..o oo iiiiii e i i eins 8
One year sequence in a foreign language ....... 6

69 hrs.

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ... ...... .00 iininunacnnn 6
ENG 201 ......ivviiiniiiinnniaannann 3
ENG2020r ENG 203 ..........c0vivunnrnnn 3
Humanities Elective from

ANT, ART, COM,orMUS .............. 3
HIS 211, 212 . . . oo e v v e v e oo s i i 6
BIO, 141,142 .. ... ... i i 8
PMAT 251 .. i i e 5
PED Activities . . .. ....... o0 i 2
(670, U (1.3 e 3
CST 115 0r higher . ....... ... oo 3
IDS 101 ... ... e 2

CONCENTRATION REQUIREMENTS

CHE 101,102 ....... ..o 8
CHE 231,232 ..... ... i i i 8
BIO 231 .......ciiiiiiininnnnenne i 3
ERG 171,172 . .. o enens 8

71 hrs.

*MAT 151 and 152 are required for students lacking the background to start with MAT 251. This requirement will be verified by the

mathematics faculty and the individual advisor.

NOTE: Students planning to major in any dental program upon transfer should plan carefully with their advisors for appropriate

selection of courses.




80 ACADEMIC AFFAIRS

PRE-ENGINEERING CONCENTRATION
University Parallel Major

Associate of Arts Degree

Track 1
Board of Regents System

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 . ..o vvvnmnnveesnsvoannns 6
ENG201 ......... R e AENEH TN 3
ENG 202 or ENG 203 ......... ST Al e 3
ART101 or MUS 105 . ................c.u. 3
HIS 211, 212 . .. .. .y comnmusmemmn e sora peme 6
CHE 101 i wiars aveiiv it ma i Tk a0 ilal'e avaia s 4
PHY 231,232 .. . iiiiiiiina i anannen 8
*MAT 251 . ....... . Géessreezeem wes o 5
PED Activities ... ...oovniinnninieaenn 2
COM 101 .......... ¢ commesmemss ye s s 3
CST 132 ........ ... vie@dmsieaie $6 $a% o 3

CONCENTRATION REQUIREMENTS

ERG 101, 201,252,253 ... . cvviiinenennns 12
MAT 252,253,273 o veeeeeeoieee s enn 13
71 hrs.

Track 2
UT System

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 ... ... ciiiiiiiainennnnann 6
ENG 201 ......... .0 coemmmemmemeinms sio 3
ENG2020rENG 203 ..................... 3
ART 101 orMUS 105 .............ovvvinnn 3
CHE 101,102 ..........ccivvniennnnonaren 8
*MAT 251 ... ... .. ciiisiaedre aadse S i 5
COMI01 ..... ... it iianennnnnnarns 3
CST 132 . ... .... .. &6 sed s sams nee s 3

CONCENTRATION REQUIREMENTS

ERG 101, 111,112,201, 231 . .. . .. .. oo v vv v vt 17
MAT 252,253,273 .. ... it iiininnnnnnn 13
*PHY 232 ... e 4
General Electives . . . ... .o i iinenniean 3

71 hrs.

*MAT 151 and 152 are required for courses for students lacking the background to start with MAT 251. This requirement will be
verified by the mathematics faculty and the individual advisor. CST 120 is required for students lacking the background to start with

CST 132.

**ERG 111 meets the requirements of PHY 231 as prerequisite for PHY 232 only in Track 2.
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PRE-LAW CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 zieaiiwatss iten ina oo v o e wim 6
ENG 201 ....iviiie i aninannss 3
ENG202orENG 203 .............c.00un. 3
Humanities Electives from ART, COM, or MUS . 3
HIS211,212 ... ..ot i i iiiieee e e 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 orhigher ..................... 35
PED Activities . . . .. .. cvii i 2
COM 101 . ... .. s swemmmensosins sace sy 5 3
CST105orhigher . .......vvvveninsenannn 13
IDS 101 ... ... con seasmesemess e 5wy 1o 2

CONCENTRATION REQUIREMENTS

ECO 201,202 .. .oiiiviiiiveeeennanesss 6
POL 111,112 ... viiiiii e e 6
General Electives ... ......... .. ... ... 4-8
One year sequence in a foreign language ....... 6

66 hrs.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 ......0vinneeninnnnnnnannes 6
BENG 201 ........... i eiiesieaia ad o 3
ENG2020rENG 203 ... ...0vvvvnmennans.. 3
Humanities Electives from
ART,COM,orMUS ... ... .ot 3
HIS 211, 212 . . . .. 4o oo i i o aiiiesrain o i o o 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 orhigher..................... 35
PED Activities . . . . ... vt ittt i 2
(000 ) S 13 3
CST105orhigher .. ........oovvivivennn 13
IDS 101 ivaaiaarmie ics i w0 S50 Fabh Sa% siimwieals o o 2
CONCENTRATION REQUIREMENTS
ECO 201,202 . ... iv ittt iiinaenn 6
| ) 0 B 5 P 5 72 6
PSY and/or SOC Electives . .. ..........c.u... 6
General Electives . . .. ...... .ot 4-8
66 hrs.

PRE-MEDICAL CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG101,102 .......ciin i 6
ENG 201 ... vittiit ittt eaenennnnrnn 3
ENG202orENG 203 .... ... 0o ivnnnn 3
Humanities Electives from ART, COM, MUS .... 3
HIS 211,212 ... ..o e e 6
BIO 141,142 ... ... . it i 8
MAT 251 oo e e 5
PED Activities . . . . oo v vv v in s necin s nns 2
1070 1.7 N 1 3
CST 115 orhigher . ... ... coiivinvnnnnn 3
IDS 101 ... ... oo ooy i aiubd e e e e 2

CONCENTRATION REQUIREMENTS

CHE 101,102 . .... ..ottt iiiinnnnnn 8
BIO231 ... i e 3
ERG 171,172 ... oot invnae s 8
One year sequence in a foreign language ....... 6

69 hrs

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102 .. ... cv i iiiiinniannnesann 6
ENG 201 ............. d§&sdeviesaasnsi 3
ENG2020rENG 203 ... ... covvinnnnvnnnn 3
Humanities Electives from
ANT, ART, COM,MUS . ........conunnn 3
HIS 211, 212 .., st s sl » i sl e avaa 6
BIO 141, 142 .. e wimn s sivie vonin wim miomye aims 8
PMAT 251 ...« o5 sl e avarn #Vail o000E &eie i A el 5
PED ACHVItieS . . ¢ v v vivs sims snn s nnvnsmnssan 2
COM 101 ..... §stieion ey s ol o i arianaran 3
CST 115 or higher .. ... vvv i in i ivnaas 3
IDS 101 ...... 5aeiese s o res vk wiia s 2
CONCENTRATION REQUIREMENTS
CHE 101, 102 ouoisvmmimiee ssnse sins wiss a6 sain vt 8
CHE 231, 232 iiisisivaiiaiviise i) e dats Maid S0k e 8
2 (0 2077 5 3
ERG 171, 172 i v el K duc i i s 8
71 hrs.

*MAT 151 and 152 are required for students lacking the background to start with MAT 251. This requirement will be verified by the

mathematics faculty and the individual advisor.

NOTE: Students planning to major in any medical program upon transfer should plan carefully with their advisors for appropriate

selection of courses.
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PRE-NURSING CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

23 3 £ L1 O 7 6
ENG 201 ......... c;coms o s sSbmimailon 0w PG e i s T su e s e b rersce seace noos meresarorcecain 3
ENG 202, 0r 203 . .. oottt e e e e e e e e e e e e e e 3
Humanities Elective from ANT, ART, COM, 0 MUS . .. 0\ttt ititnn et et e et e e e e e i 3
HIS 211, 212 . . o oottt i e e e e e e e S SIS SaS E8 3 B Rt e e e e ssrn reea . ioin gee sare oeaerm e el e o 6
BIO 141 and CHE 101 . . ..ottt e e e et ettt e e e e e e e e e et e e e e e 8
MAT 151 ..o in e e o e e e R S ST R BT B S S ST S e e 4
PED ACHVILIES . o . oot e e e e e e e e e e e e 2
LT L O L 3
CST 115 Giemm i svmih o bAoA aaw A S5 addie U WOUe Ve 5 o D S RI5I 513 5005 15 e vl 0 ts e coe oot mocotocarn iere 3
IDS 101 avgias §oa 505l irs 578 01515 mpoe: pees, mosseias s aicamiain waats vy wean oV ocim ¥ SR diots S5 o (B BT e T R R A 2
CONCENTRATION REQUIREMENTS

BIO 231, 271, 272 . jpocanemansasism s sams acnas s i i e i o E o S T e S iR 1ak S e 11
BUS 241 = dsaii aiiVa i Ca s 150 V05 0 500, S0t 70k e, anrmscer mrmcey vomariasce b SIS e R e ) ) B BN B S 3
PSY 131 and (PSY 132 0T PSY 212) ...t vv i iineien i snnnnes G RN R R R e e e R S W g et 6
SOC 211,212 .0 vvvnnnnnne oo e s 3O R a8 000 T T e Tt S e ocons soen shere sart oo e sacicre 6

69 hrs.

Entrance requirements vary among different schools and colleges of nursing. While this program will meet the admission requirements
of many schools, additional courses may be necessary for admission to others. Each student should contact the nursing school of choice
for specific entrance requirements early in the college career.

Motlow also offers a two-year nursing major. To make sure you are following the correct program check with your advisor
or see nursing major.
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PRE-OPTOMETRY CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

BENG 101, 102 . ottt ettt e et e e e e e e e e e e e o il v sUa e B S SR 668 e e e 4 W R sse N s e e e 6
BENG 200 . ovv v o tiee e e oo eome o e e e oo e e e sl s i aiie AT T SR e R R B DT R SN MR 3
ENG 202 OF 203 &0t ii ittt et oee s e oo et o s u sy by a e s s sl diila wdle o ol aiera e e @ ihle ol e alae Wil wli s 3
Humanities Elective from ANT, ART, COM, or MUS . . ... iiiin oot ianaasaneon e essiss 3
HIS 200, 212 & oo vt e e e e ee et o et s o e e e e e s s e e v aEd aiale v e e R $EeE § e e e e e e e e e e e e s ey e v 6
BIO 141, 142 .ottt e et e e v e et e e e T R e e e BRI SR WAL S e e I RS aTae e A 8
AT 251 o it v et e ottt et teee e e ST R S SR BN S 5 e SR T e L EN G B 5
PED ACHVILIES &+ v v v v v v v v evt v e e e s v e v e e e e e s e e e e e e s e e e e w o r e e e e e e e e e 2
COM 101 .. ... oo i s e s s0es e SEm Svarea e B Sat § 85 ol gede, e A sisks e e wi e mie e sine Rew we fat sty 3
CST 115 0r higher & oo uu vt it it s e s e s a s s s s s i e s b e s e S s e e e e e 3
IDS 101 . . vt s e womemimreim oy mm o forionte b4 §rbis 5 aTa i arae N e D3 s cala e el W e Wl ST R S AT e e R TR T R 2

BIO 231 . v vt v v v vir mimrme armem biin o fr bt vibos SR SRR ST G DT s SRR e e D NG PRI SR R RN 3
CHE 101, 102, 231, 232 . 4 4 4 v u et et sen e mn o o v s m e e et s s e e et s ae e e e e e 16
BRG 171, 172 . .. .o cii oai aoei i o e 5o S0am smii6 S50 00100 5103 Die1n ol avieisraibin o0 $HSD ISy PLNEIR PUms N Ie AR e W S 8

71 hrs.

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be verified
by the mathematics faculty and the individual advisor.

Entrance requirements vary widely among different schools and college of optometry. While this program will meet the
admission requirements of many schools, additional courses may be necessary for admission to others. Each student should contact
the optometry school of choice for specific entrance requirements early in the college career and plan carefully with the advisor for
appropriate selection of courses.

PRE-PHARMACY CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

20 £ 20 R (72 T T T 6
ENG 200 oottt ittt et it et e e e e e e e e e e e e e e e e 3
ENG 202, 0F 203 . o0ttt vttt et e et e ah e na s b e e E e e e s e e e e e 3
Humanities Elective from ANT, ART, COM, or MUS ., ...\ttt e e s s s sy vaas 3
HIS 211, 212 e sines wims spin wopmsesssapbiinin s s sasit i v miseree o miree merayn % e e ER A e DA DEE PRSI s 6
2 (0 0 5 R U T T T A T S R R R T 8
BMAT 251 o vt ooe et e et e e e e e e R e SRR TSRS SR bl BN L TR D W R B BRI S e e e 8 5
PED ACHVILES « v v vttt ettt te s ee e e e vmasas v ais s aaasessionsah inealiasee e als $a% paiameaaldaaisnmes s 2
1070 )., U 113 RO O P TS I SIS S I SIS 3
CST 115 0F MIher . . v oottt et v e sas v s b aa s et e s et s b s e e s e s e e s e s s 3
IDS 101 ottt et i e e e oo oo e e n e . W S R ERERRTER AT Y O AR R RIS RSE DT MO DR e BRI 2

CHE 101, 102, 231, 232 4 aiv v iii salo auivm i e bl e aiale o i o ae a aiaie eide S aiahd e 30 aluie wiale aie s owcs =iy o ais viuie s s 16
ERG 171, 172 o o oo vve seaean s anmasmsn s qnr s ssosesessbssssaiassssnssrsarsnsdosiii iy 8
68 hrs

*MAT 151 and MAT 152 are required for students lacking the background to start with MAT 251. This requirement will be verified
by the mathematics faculty and the individual advisor.

NOTE: Students planning to major in any pharmacy program upon transfer should plan carefully with their advisors for appropriate
selection of courses.
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PRE-VETERINARY MEDICINE CONCENTRATION
University Parallel Major

Associate of Science Degree '
Courses Credit hrs.
|
GENERAL EDUCATION |
ENG 101,102 .« vt teet ettt et teeenere s eeeeeeeen, e e e e e e Y
ENG 201 v nsisissmmmumansissesios iis SRR SR G R R R SR BT ST R e e 3
ENG 202, or 203 . . .omanannsa s ild TN M40 S0 v S 0 SR SRS SRR AR Sk AR A s 3
Humanities Elective from ANT, ART, COM,or MUS ............... o T, O W ) YT ) B e 3 |
HIS211,212 . ..o eea . e BT N RGO R B S R A TR SR R A SRR 6 |
BIO 141, 142 (s aiaalva #iied wiata siole s Wiaialeia aieis s Sha ardid AR R R AR 0 B R AT ey W 1 808 (B mrmie mrmn e ieirae 8 |
MAT 131,133 ........ e e e e e e e e e e e e e e e e e N R T amp—— 6 "
PED Activities . . ........ovviinnnn. SRR SR el R e e e T N G R e S T BT e ceaias 2
COM 101 . Gitsaimwid 51573 @ 7570 K078 5818 010700/ 08 05870 ¥8r8 & i me o cne wemie vininiesmsn e 3
CST115orhigher .......ccovivinnuvnnn. SRR B AR SR i1 i o S S M S SR A 3
IDS101 .............. Wi RS S TR e e T T e e W ST e e e SRR SRR S S SR T e e 2
CONCENTRATION REQUIREMENTS
AGR101,102 ............cvvvunnnn N AL 8 AT B B ARSI B 5 R A R B R 6
CHE 101, 102 . iia s was sanse siaie wia s i R B R A R W R e R S TR e e B e e e e ST 8 |
ERG 171,172 ...... T S RSO 5o DT A e iy memen s cnss e cee. 8
67 hrs, i

Alter completion of the Associate of Science Degree with an option in pre-veterinary medicine, the student will transfer to |
a four-year institution to complete other requirements. Competition for admission to veterinary school is intense because more students i
generally apply than can be accepted. Students are advised to consider possible career alternatives in selection of their program after |
completion of the Associate of Science Degree. The Associate of Science Degree is designed to permit students to work toward the
normal entry requirements for veterinary school yet maintain the recommended career flexibility in a variety of agriculture and other
baccalaureate degree programs.
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PSYCHOLOGY CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 .........civvininiinennnn 6
ENG201 ......cciiiiiiiininnnnnonas 3
ENG 2020r ENG 203 .................... 3
Humanities Electives from ART, COM, or MUS .. 3
HIS211,212 . ...... oo 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 131 or higher ........ ... 35
PED Activities . . .. ... ..o 2
COMI01 ..., ..ttt 3
CST105o0rhigher ..........covivuinnnnn 3
IDSTI01 ...t i 2

CONCENTRATION REQUIREMENTS

PSY 131,132,212,290 . .. .........iunn.. 12
Electives from ART, COM, MUS ............ 3
General Electives . . ...... ..., 1-5
One year sequence in a foreign language ....... 6

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 ..........c0vvvnvrmnnnnsnns 6
ENG 201 .. ... ... e emees e s s s 3
ENG2020rENG 203 . ... ...cvnicneniaannn 3
Humanities Electives from

ANT, ART, COM,or MUS ., ............. 3
HIS 211,212 ............ Gofedeseeies v s 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 131 or higher ............. ... .. ... 35
PED Activities . . . . oo v v i vt i iiie i i i e nas 2
COM101 ... i e i e inaas 3
CST105orhigher ........cvviinvnnnnn. 3
IDS 101 ... .. . e s 2

CONCENTRATION REQUIREMENTS

PSY 131,132,212,290 . . . .. .o v v e i 12
General Electives . .. .......coivinvnnn 10-14
66 hrs.
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RECREATION CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 .. .0 ii ittt et e e o e e e oo e e % 5 RN all T RS WIale SR RN TSRS e S W I NI e 6
ENG 201 ...ttt ntetnnnneneeens. sl odi FRusTmaianoms soRaiieimnies $55 008 80 005 Do 3
ENG 202 08 203 ..o v v it iine st s v e et e slais siacs v am alisow ein e duse siass - e e 3
Humanities Elective from ANT, ART, COM, or MUS . . ... it ittt i i s ia i s s nsas s 3
HIS 211, 212 . .« popis st St ot st Sioeyms sl e o B3 B s Biaia aTe ioeE STave T i, i GG IEE TG caleTaiea 6
BIO 141, 142 .. vttt o ne v oo e oo e whinwa sSSP NSO N WS AN S BT LIRS RN BN S eser e 8
MAT 126 or higher ....... . vttt aaaaan s VORRE RN SR AT SRATIG T A W e 35
PED ACHVItIES . o v v v vt vnvevne o v oo o bl min § misis a0 ST MR T 00D SURE 0 AV i, 3w e Ao B rRie. o wiaiernre 2
COM 101 .ot ttinee e s s s et s DEEEREET GO L e SN W0 S0 DN NS MR ST VI S ST AT 3
CST 105 or higher ... ....... .00ty daaion i v e wvmae s Face wals b are SRR RS S SR AT SRR T 3
10 1 S 1 O P Rt R o S 2

HED 211, 212 . .. .ot o v e oo o o ok Sofsitalbusvansien 405 aSai (A avese e AR B0MN ORI A EATIC 0 B 0 SR 6
PED 200, 211, 212 « o v v oo v nev e s o o S Riaotive W65 DV s VR WA Tl S S0 G TR AN i S SRR GV e 9
Lo S D e 3 T = 2
General BlectivVes . . . . . ..o oot v v e ana e R S0 SN e e e S SRS b e e e T AT WOE eCe BRI ARl 6 59

66 hrs.

SECONDARY EDUCATION CONCENTRATION
University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.

GENERAL EDUCATION GENERAL EDUCATION

ENG101,102 .......0ivnver i i 6 ENG 101,102 ... ..ov v iannns e 6
ENG 201 .......iiiiiinnn i iannnnnn 3 ENG 201 ... ...t eiinansns 3
ENG2020rENG 203 ...........000vvrnnn 3 ENG 2020or ENG 203 ..........0ciiiunnnnn 3
ART 101 .. ...... s oS e we e 3 ART 101 .o e v en s 3
HIS 211, 212 ... .. . g/ @t aine i du i 6 HIS 211,212 ...... . T 6
One year sequence in BIO, CHE, or PHY ,..... 8 One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher ............ ... . c0uun 35 MAT 126 or higher . ..............c0ouun 3-5
PED Activities . . . .. ... cvvvivii i 2 ~PED Activities . ... ...... .. it 2
1670 ). 0 ) 3 TCOM 101 .o e 3
CST 105 or higher . ........ .. vvviivnnn 3 *CST105orhigher ....... ... .. vviiinina.n 3
IDS101 ...ttt s 2 IDS 101 . ...t it i 2

CONCENTRATION REQUIREMENTS
CONCENTRATION REQUIREMENTS

EDU131,132 ..o vv i i i ie v i i e vns 6

One course from the following: ANT 201, EDU131, 132 . ... i i i i e i eianen s 6
ECO 201, GGY 201, POL 111, or SOC 211 .. 3 One course from the following: ANT 201, z

MUS 105 iimis sses siem soumiaraivimma s wam s 3 ECO 201, GGY 201, POL 111, or SOC 211 ... 3

One course from the following: HED 211, 212, ‘MUS 105 ..o 3
215,0r PSY 132 . ... ... .. 3 One course from the following: HED 211, 212,

General Electives . ............ ... ... .0 1-5 215, or PSY B8Z & comu vvwmivesvaieyatesis wais & 3

One year sequence in a foreign language ....... 6 General Electives . . ......covvviinvnnonn 1-5

66 hrs. 66 hrs.

The student is advised to compare the above courses with those required in the first two years of the four-year institution
he or she plans to attend. The secondary education option at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification. Students pursuing the secondary education option should select one or more
teaching fields. The student is, therefore, advised to check the option that corresponds with his/her teaching interests.
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SOCIAL SCIENCE CONCENTRATION
University Parallel Major

Associate of Arts Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG101,102 . ........civtvvinnnnnnennn 6
ENG201 ...ttt 3
ENG202orENG 203 ...........coivuvnnn 3
Humanities Elective from ART, COM, or MUS .. 3
HIS 211, 212 . ives sws ees espeov smon e it o 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher ..................... 35
PED Activities . . ..., ..ot 2
COMI0L . ........ o spms sonie m e sooeminie s 3
CST105o0rhigher ...........ciuiievnan. 3
IDS101 .....vvi it e 2

CONCENTRATION REQUIREMENTS

Three of the following 6-hour sequences . ...... 18
ECO 201, 202; POL 111, 112;
PSY 131, 132; SOC 211, 212

General Electives . .. ... nns 0-2
One year sequence in a foreign language ....... 6
66-68 hrs,

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 .........00it i iiiannnns 6
ENG 201 .......cuniiiiineieennnnnnnns 3
ENG2020orENG 203 ........cciiviiiinnnnn 3
Humanities Elective from

ANT, ART, COM,or MUS .............. 3
HIS 211,212 . .. oo i v e i anaasans 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher ..................... 35
PED ACHVILIES .+ o oo vv v v e veenea e snansnan 2
COM 101 . . L wiis e ath s a5 aiaiste ide dias S350 v o 3
CST1050rhigher ......cvviiininenennnn. 3
IDS 101 .. ittt iii e na e 2

CONCENTRATION REQUIREMENTS

Three of the following 6-hour sequences .. ...... 18
ECO 201, 202; POL 111, 112;
PSY 131, 132; SOC 211, 212

General Electives . .. ..... ..o 4-8

SOCIAL WORK CONCENTRATION
University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
53 L6 20 L1 10 (17 A 6
ENG 201 ..o sis s misis sl 5506w st sis dhi soanateiarealanita dm ol aoila i meieid a il Sl B S S TR 3
ENG 202 OF 203 o i v i vttt v e et ea e e e an e e e o sl a st e e oiea a7678 §1alie B W0806 w08 ws 0 A8 Weie EENY ST ALEGE SN0 KI8T 4 0 3
Humanities Elective from ANT, ART, COM, or MUS . .. ...ttt innsrrr e aasassasasosassansens 3
HIS 211, 2012 & v i e it i ettt et e e e e e s s e aieadiw e alets e et e e e F e H e e e e e e e e 6
One year sequence in BIO, CHE, or PHY ... ... .. ittt i ieanea oo anssan 8
MAT 126 OF higher .. ... v it i e e s e e s a et et s s b e e 35
PED ACHVILIES . . o v v vt vt i et et e tee s et r e il s oo aiiie aies siafe e aasla o sls s ad e aina wais o 8% 540 0 ain e e 2
COM 100 ittt ettt e n e e oo e o oo e e e e e s o b € WEERIEN A Gl W AT e e AT Y S SN R e e e 3
CST 105 Or higher . . . oot vttt it i i e e s nm s s s s s s s b e e 3
IDS 101 iiaaviissiniawi e s s b ate pidldiaailhayasaa et i ot aiaiere B Vel SRRl et R e LN e R W W TR B TR 2
CONCENTRATION REQUIREMENTS
PSY 131, 132, 212 wiuiowisis e vinis slers e asinsaiois e s e sio wiaiie 4 S50 e/ ie s 868 88 200 440 THLE 18 B RTETH MaeH grme mmna pmn Egie® S 9
SOC 211, 212, 220 ., oo eovinioirin = siers 500 o a0 oo sinTa siaia b o5 5 o Wiamie e s ie Slale wiilaTalina s ik i ali e i R R S SR 9
HED 215 ......uncawakimiass s g Semmeisimaten S i bt e e imme S s (58 i G s eoeme v e 9o v L s 3
General BLECHVES . . . o o v vt oo a v e e e s s a e e s s et e et o b o mam s bt ee b e e e e e 1-5




88 ACADEMIC AFFAIRS

SOCIOLOGY CONCENTRATION
University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 .........ccviuiunnannnnnnnn 6
ENG 201 ... . uvemaaossisse e s sa s 3
ENG2020rENG 203 .........0c0iuivunns 3
Humanities Elective from ART, COM, or MUS .. 3
HIS 211,212 ... oo ii it e s tine s e aanns 6
One year sequence in BIO, CHE, or PHY ...... 8
MAT 126 or higher ............ccovuuuin 35
PED ACtiVities . . .. oo viinen v eiee i ennnns 2
COM 101 ... ittt ittt ininen e 3
CST 105 orhigher ...........ccnvvnvvnnn 13
IDS101 ....c..in R e R B AN R 2

CONCENTRATION REQUIREMENTS

SOC211,212,220 . ......ovviii i e e 9
PSY 131,132 ..... ..ot 6
General Electives . . ........... ... .0 000n 1-5
One year sequence in a foreign language ....... 6

66 hrs.

Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102 ..........iivttvivininanen. 6
ENG201 .........c0iiiiiiiiiiiinnnnns 3
ENG2020rENG 203 .. ......cciiniiinnnnns 3
Humanities Elective from

ANT, ART, COM,orMUS .............. 3
HIS211,212 . ...... ..o i a s 6
One year sequence in BIO, CHE, or PHY ....... 8
MAT 126 or higher . .................... 35
PED Activities . .......... ... i 2
COMI01 ... .. e e e 3
CST105o0r higher .................. ... 1-3
IDSI101 ...... i iaaas 2

CONCENTRATION REQUIREMENTS

SOC 211, 212, 220 : ; o ateisiesmameeias s imioaea s o 9
PSY 131,132 .. ... itinnnrnnnnnn s 6
General Electives . . . .. ....ovviieninnin 7-11

66 hrs.
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a Business Technology major with the following concentrations: Accounting, Banking
and Finance, Business Management, and Real Estate. This major prepares students for a variety of positions in the broad field of
business. The Accounting concentration prepares students in a broad range of accounting fields, including accounting systems, record
keeping, financial statements, tax accounting, budgeting, and other accounting areas. The Banking and Finance concentration prepares
students for career entry in the field of banking and finance. The Business Management concentration provides students with a broad
academic foundation for mid-management and junior level positions in business administration. The Real Estate concentration provided
knowledge of the total operation of a real estate business.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of fundamental business concepts and terminology

* an understanding of fundamental management concepts and human resources utilization

* an understanding of the accounting system applicable to business ownerships

* an understanding of fundamental macroeconomics, microeconomics, and economic applications
* an understanding of computer hardware and software applications |
* the ability to apply mathematical concepts for business-related problem solving and analysis and presentation of data
* an understanding of principles of written business communications applying standard rules
* an understanding of the legal aspects of a business environment i

These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate of
Applied Science Degree is awarded.

ACCOUNTING CONCENTRATION
Business Technology Major

Associate of Applied Science Degree

|
Courses Credit hrs. I
GENERAL EDUCATION ‘

ENG 101, 102 g osomvasmes s oo s i re i s s s el aliie Wiy paiyansiara aiera i e oo Ba% 5903 ot s amusiias 6
COM101 .......... ol R W AR TR e e TR (AT AT gl e Ve e e S T B RGeS 3
ECO 201,202 ....... R R R P R e o 6
MAT 122, 131 savivae wnva snah avasase st el e s aira Dira i sl ol e iila saersns ©5e aaa fon sy Sierie s 6
CST 115 auarmina avii avirs a5 e oSk Smsananin Sali Sl b iy g e Blis 3/ S i AT S IE m are s00s o0 S80S SS aee ia 3
IDS 101 cimvamiains st siws ssfetiomts sraie ol Cauie iy Ve i i 5o sue svieee e G RS SVE SIS TR S e e e s 2
CONCENTRATION REQUIREMENTS

ACT 231, 232 seveisi dvei il Jd asali eV sl 508 5 b RIS 53 S0 S50 SIFR b b 37 51518 Siene & ere e misen 1o mmmEorm e morce wom 6
ACT 241 . .| s i oaiis & iy ia s ia ROTeTG &3 S STaTa s 57 3000 500 aTaMe bR 85 srmrs £miis om en s o1 mishiERIeLp RS e St argrtn 3
ACT 251, 252 iz waits sy o sliv i ialaloysievaiiie w Si8ie R R TTRTTST Va0 IV R 800 | 51 mre o Amsra s yeieiy ey e e AL AL S AR oA 6
ACT 261, 281, 291 . . . i 2 aiiva ere s/5ia w5158 51500 5 670 087070 850 b 000 & 816118 5or1i68 110, o s pacn srees cmice 1t 0084 e e 0 8w w18 8 & gnn 9
O /4 .7 2 SR 9
BUS 261 . ... oL S o i i n mm e i vowmim: e o1 408 1908 B58CH1 B 8RR 1S Timie P A AL R R SR RN 3
CST 125 ..o oo, ST ST E0S o aben ot e s mmet momcn S80St s ALALL R R AR #iimiie P e (n i o e e el A TR BT s e 3
General BIECtVES & o o v vt v ittt et e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e 3

68 hrs.

Motlow also offers a university parallel major with this concentration. To make sure you are following the correct program
check with your advisor or see the accounting concentration in the university parallel major.




90 ACADEMIC AFFAIRS

BANKING AND FINANCE CONCENTRATION
Business Technology Major

Associate of Applied Science Degree
This career program will introduce persons to the field of banking and finance. It will also enable banking personnel to get

American Institute of Banking certificates of achievement along with college credit. This program is designed for the student who does
not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION
23 (6 20 (1) R (17 T T I I 6
COM 101 . ... poels simic 5bunabin arsiasa o e Sl aars oy arerey siuie il o WWl0 SR s el TS R R STACR A R VTR N W § 3
BCO 201, 202 . i s sais & vasiare s e v 5e 4 S e aae s @ B G DR N S0 WY P SO M e e e D § 6
MAT 122,131 . vvvnnnnasanaesonnens . rena e mastin e R SR A NN AR AR e ST Bea plale IR T AR 6
CST115 ......cvvwann s S R e e AR i e e SR AR R R R R BRI BYEE I RO B OR S  E # 3
IDS101 ............ it RERGE BRI IR (g R R N . e e e R e k8 e eeaes w A he g O R 2

X ot M 3 TRl 7 T I AR N 6
BNK 111, 122,222, 270 .0 ot vvvia it o ausoe s aa e s e s s b e s asasasassssssssasssssssssasasssessnsnos 12
BUS 121, 222 ... mwmamsis U i B O S L S NG G PRSPPI UL Pt 6
BUS 241,261,271 . oo o v v iieanna e asnssassaassnnnsnnnsns SRR SR G SR B R B R B BEOE Wi 9
Electives from the following:
BNK 112, 118, 120, 133, 142, 213, 242, 253,254,261, 262 . ... ... vuvueneraensa s iassaassaeinanuaneaaesssnis 6
General BICCHVES . .+ « o v /s sisie s s be siiia alala » wis s sia e oo o560 sUsTs 5 ala aciain o 608 & 458 $s 5 wld & 800 %0080 0 o loieie #5me aie £0n by 3
68 hrs.

BUSINESS MANAGEMENT CONCENTRATION
Business Technology Major

Associate of Applied Science Degree
This career will provide a broad academic foundation in business and will prepare for mid-management and junior level

positions in business administration. Graduates will be able to perform in areas of business, limited accounting computers, supervision,
and general sales. This program is designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
23 (6 20 113 R 172 T A I I 6
COM 101 ., oouiniovondiiesoiae ilwie iia s s aleru arambid e ere siaid sl anie S0 e o e e e TR e B RO BT R SRR 3
ECO 201,202 .. ..o vviuumanvavassssnassassssssassssssasssnses SOy /o g s 6
1 7.0 A U720 .3 e T S B 6
CST 115 ... v v v e o Eahia e E il B s e ST (TR SRR SR BN IR M A AT VA RS e 3
IDS101 ............ TR TR BN B e e e PR g O Sl < (P 2
CONCENTRATION REQUIREMENTS

ACT 231,232 .. v ivviennnnnnnnns P O P o o LT Lo Sy M P 6
ACT 291 ... .. i vttt smmromsanssnnseservosssssossss R R T e R DRI R R TR R R 3
BUS 121, 222 aiiiv s sin s sias's wlils s s v vis o e CE R S N SR TR HE R 0 AR e e e 8 6
BUS 241, 261, 271, 275 vt o vt tetn i n e aams s st e et e e b b 12
BUS 291 OF MET 285 . .t e ovis e nienmir s sin s diossnisssosssesssssnsbasssassaosisass e R T 3
CST 125, 126 .. v v st e aae e e aais o s s aes s b e e e s s d e s b e s e s e e e h e e b b e 6
MET 281 ..o v oo srivaamas aes o el e @isimn i swise G £450e v viv/s e $a e e mitea S5 B EE B RS B N 3
General Electives . .. ..o v vv v o v e arosnnnnns S I e e W T T T T A ST BT R a0 R e e T 0 3

68 hrs.

Motlow also offers a university parallel major related to this concentration. To make sure you are following the correct
program, check with your advisor or see the business administration concentration in the university parallel major.
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REAL ESTATE CONCENTRATION
Business Technology Major

Associate of Applied Science Degree
This career program is designed to assist the student in becoming knowledgeable in the total operation of a real estate
business and to provide preparation for the Tennessee Real Estate Licensing Examinations. Students not desiring to pursue the
Associate of Applied Science Degree may register for real estate courses to satisfy the requirements established by the Tennessee Real
Estate Commission for licensure. This program is designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102 . ...ttt ittt it enaannns O VB EIER e S W SO SR 5 S 6 VTR R R e S 6
COM 101 .ottt e e e e e e e e R R W AR ST @R e e R R S W 3
ECO J?_4)__1. 202 .. e ey e AN SRS AeNe SO RTECEIE e SIHE ROUE GO e A A A A 6
MATA21, 23T . e e e 6
L N RN EIEN TG G0 R R T ah e e S 3
IDS 100 .ottt e e e e e e e e e e e e e e e e e e e e e e e s 2
CONCENTRATION
ACT 231, 232 e e e e NE R B SRR M RIS R A e e e AT B B 6
BNK 122 . ... ... L e v sies 55 S seistaiie e S0 5mgh R msme (a0 Sam [ e R e i BT SERE e 3
BUS 121, 222, 261 . . . 0 v v i s iee e i ia e 6 B R B G S WG AT G T T R S S 9
MK 283, 285 .. ittt e e e § B R B T SN 6T SRR S e e T 0l MR S 6
RES 201, 211,223,243 .. ..ot ite e i i iieee s § BRI B AR BRI 6 AT e SR T TR A 11
General Electives . . . . yureismsmsn e s oamwme e vl 51600 s0mamsiEmasss 5o e saub e e e s fud s 6
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a Computer Science Technology major with a Business concentration and a Scientific
concentration. This major prepares students for a variety of positions in the broad field of computer science. Both the Business and
the Scientific concentrations provide students with a broad foundation for junior level positions in programming and systems analysis.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of fundamental computer terminology and hardware, computer numbering systems, flowcharting symbols,
and data storage methods

the ability to construct data files

the ability to isolate problem solving facts and develop algorithms and flowcharts for problem solving

the ability to input, manipulate, and retrieve data

understanding of structured program techniques

the ability to program in various high-level computer languages

the ability to provide thorough documentation at appropriate levels

> & 3 & & @

These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate of
Applied Science Degree is awarded.

BUSINESS CONCENTRATION
Computer Science Technology Major

Associate of Applied Science

This career program provides students with a broad foundation for junior level positions in programming and systems analysis.
The Business concentration is for students interested in the business application of data processing. The program is designed for the
student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION

ENG 100, 102 . . .4 i svas s e siae oia boae o sialala s sle o & a6 & 078 4 400 8/0ia 3 Simie & 804 & 008 00 0 nin 300 3 0 000 4 08 b as s gle i 6
COM 101 o0t e e s vt s ss s as asis s s e s ae s ae oo se s sessssdtoesvesssssasiinnesaassissnsaneisiinmiee: 3
BCO 201, 202 . . oy oo s s onsisionie sfate Seid v inim dialis aiia ¥00a s &l itle el wab 0075 B0 5 W iNERie N0 e e e e 600 Bnen nabi 6
MAT 131, 133 . .. ciis o ab v s s e e e e o 6ias 6108 o sie s aiie @ a4 #4008 Bin b e aia e aie e sin s oovp Boe b 308 00 0w eaiowe dlhe sl i ut 6
FOST 120 . o oo v v wiee sivin o oin e sna e mon e some syeis & od o 4 e e 88 e sin e oials aiia e aidaaiuie diaa ¥als @ R W W B B e s £ 3
IDS 100 ... ... . 555 sl s s e ame e s w5 s aiane wum o Fne §Ie BOIeIENGATEe SE SRy SO R g s i b s R O 2

ACT 231,232 tuvcvnnmaowssmsssrassensassssassrnsnsssstsns SR E R e N R S SR e el B S W 6
BUS 121,222 4 vvvvnvvnneaena s s i aunasonsoneasnnnssas e e e 6
COST 115 . oo is e aisls sim e 576 606068 7875 Wi e SURISIETE @ aeld ok & gin e @ s e n el s Sn o sg aiesn w un b e 43 & 810 a)alle o blle aeie el 3
CST 125,126 .« v vvevvevnmaneenenens e s P RS T e Y BT AR S AR R R e 6
CST 124, 210 .o sivsiniio aiaia siaia sla's o ol bla s 6 i a Wiaa §VaT6 i 000000 &0 62050 W00 3008 T 00 o 0 00 w0 S 8 e i 6
CST 161 . .. i e sraanimnaaiia sk wmm S o eieie e e e 8 e 8 me muee wrmre s AR R A SRR 3
CST261 ......convun e e i e s 0 e SATE BRI e e et WV SRR TR R o i EE R e 3
CST 130 OF 135 OF 141 & . 4 ot v et i et vea s s ts s asasassansanssannssssssasss tosmtansnssssnnssss e e 3
CST 221 . v v o v v e oo i Sraie o aallollis o0 bitesm WEIONS B 8 W ) A0 WS e e ey gang prene 4 gm 4N e e e e S 3
#3General FIECHVES « v v o v v vttt amme s e tna e smms s o s st rassssssiosnatoasisseasssnannos & St S 3
68 hrs

*Keyboarding skills are required for this course. CST 100 or previous typing course is a prerequisite or corequisite for CST 115 and
CST 120.

**Recommended elective: ACT 291.

Motlow also offers a universily paraliel major with computer science or information systems concentrations. To make sure
you are following the correct program, check with your advisor or see the computer science concentration or the information systems
concentration in the university parallel major.
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SCIENTIFIC CONCENTRATION
Computer Science Technology Major

Associate of Applied Science Degree
This career program provides students with a broad foundation for junior level positions in programming and systems analysis.

The Scientific concentration is for students interested in scientific and engineering applications in data processing. This program is
designed for the student who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
ENG101,102 .............. L A T R R AT I, B T el 8 e e mriaes i e .. 6
COM101 ..... R WS SR IR O R el R R ST G, B e e e e veed 3
PSY110 ....... T TR B R R G e e S R T TR0 08 08 reiom cmm s ey veeans 3
MAT 151,152 . .............. S P S Pt P U 7
PCST 120 .o ivv v v e en s wies amie avie e Se s o W e Bied 5 WTeae I I T T A e .o 3
IDS101 ....... SR . R F e e s A R P SRS RIS IR 8wy vmemr oo cm g e 2

BUS241...........00.000. R e B M B o S 0 N T ST Bt b B vimnce mia b e T |
CST 132,135 ... ..... s ewsawmeevs v O R VR T L R ST T T e, S e E—
CST 232,240,250 ....... T A R T A et 61588 SR & BUBTE 8 N8 B e e e e B s e e e e e 9
ENG190 ........... G A g T v T e TR T TSR SR B By e me e o S e 3
ERG171,172 .......... SR W B S R ST n S 88 8 N6 e e piee g ecy Be s e eie e e e o B ST 8
MAT 251, 252 . . ... csessesismaein a7 Dl s b itaaiee o SRR AR AE e A e e w e e e e e i e s Hele s 10
**General Electives .. .........ccoiiinvnernneenn O I T T T o since W e 6

69 hrs,

*Keyboarding skills are required. CST 100 or previous typing course is a prerequisite or corequisite for CST 120,

**Recommended elective: CST 130.

Motlow also offers a university parallel major with computer science or information systems concentration. To make sure
you are following the correct program, check with your advisor or see the computer science concentration or information systems
concentration in the university parallel major.
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GENERAL TECHNOLOGY MAJOR
Associate of Applied Science Degree

Motlow State Community College offers the General Technology major which is designed for the student who is interested
in a position as a technician in a technical field. The curriculum is designed to give the student a general education base to support
the technological training necessary for employment in today’s automated environment. The technology courses emphasize practical
experience to prepare for a role of technician.

The curriculum is designed to promote development of the following competencies:

* the ability to use mathematics and communication skills in engineering and manufacturing application

* the ability to apply fundamental physical principles

* an understanding of fundamental computer concepts, technology, and processes

* an understanding of graphical communication and visualization including use of a state-of-the-art computer-aided design
and engineering system

* an understanding of circuitry, robotics, and computer-aided manufacturing methods

* an understanding of industrial processes, principles, and methods used in today’s work environment

The two-year program is designed for the student who does not intend to transfer to a four-year institution. The Associate
of Applied Science Degree is awarded.
Motlow also offers a university parallel major with a pre-engineering concentration. To make sure you are following the

correct program, check with your advisor or see the pre-engineering concentration in the university parallel major.

Courses Credit hrs.

GENERAL EDUCATION

BNG 101, 102 & 4 svaaasssanine sios s eis o aias aines s e s s sn bresemesin s ses 0o s aessesssnssnasses e asss 6
COM 101 . . o5 svipirem: s G e 6es 60k SO e sss o SEs ey sy (S L e s e wie i nie nmie s fian me meneiens 3
BCO 201 . . i svncicsmismeisaoae:e ams e 5o sis s e wmms S sy 55ie e SO noin mynsiees e aim e mIa i muecs 650 Sene Rutey wioone 3
MAT 121 . . i soietsomns o e o ami 56 ErEemie] 300 Forn SR in Es erisre ) pus Boys e s e s enm e sy L N s 3
BRG 171 .. i o scme uesnsim 508 66 5o nmmemiempese s Feih waie o0 rsge S0 Lk 6y s e i e mase s sre fone s nuees 4
SCST 115 . . i v woi e SoaiEe S0 Siois SHa EmTs o e Wesy Vs oKt wopie N o asen Wy winle DARy e sieie ot e soere sent fasp by 3
IDS 101 . .. i s oomme e s s sisca e0ols Sieie e s aon/oseis GEase yes 575 o 050w 0in e 08 Smin Bl Bk S A e R Ree pest e Em 2

*CST 120 i iuers inwin snwvs v, e:vmicaminsiace ST N B e, e AT W SN e € W RN R e e W i 8 e T8 e 3
BUS222 ......00000 RGBT N TR B SR e e S R W AT N b TN e e e Y i s 3
ERG 101, 201 .. .. iaie vaii siie ani o sie i e 5oaie o sinra aib s s v 8804 #0688 €0 600 & 08 8 6008 & e 00l a €800 #4080 AT Bpe seTy pes 6
ERG 172, 181 ... . s ieis sevieiaisma e sible sl biema e e ol b o sield 5 suralanded oiocs s0als o108 &0 esii sius e Wi ey § 10
TIAT 114 ... ... .. ais s S el e aine S0a #R0 DT 0T SR a R T e R 31O B R SR BN e I Eiee 3
TAT 210 ... ... .. sl sl o eeiai atiamb it s &t i A B Sme e S I i R B BB DN B EIE SR wRIAEOR e AR e wen 3
Technical Electives from ERG, IAT, or IMT . . . .. ittt it i e e sa s et i ba s a s nass 12
General BIECHVES i as siwis o st siiiaa aiaal saie aiaifh sl o ave e b sl aee 5800 /@) $a o) B0 000 000 BB 8108 e SOwL B bl aesy 3

67 hrs.

Motlow also offers a university parallel major with a pre-engineering concentration. To make sure you are following the
correct program, check with your advisor or see the pre-engineering concentration in the university parallel major.
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of general and specialized learning which enables students
to safely perform a variety of nursing skills based on scientific knowledge and to direct ancillary workers giving bedside patient care.
The purpose is to assist the student in developing the technical and intellectual competencies which enable capable functioning as a
graduate associate degree nurse with a commitment to maintaining this competency through continuing education. The Associate of
Applied Science degree is awarded.

The curriculum is designed to promote development of the following competencies as defined by the Council for Associate
Degree Nursing, NLN, 1978.

* provides nursing care using the nursing process to formulate and maintain individualized client care plans
communicates verbally and nonverbally, using the nursing process with clients, families, significant others, nursing peers,
and other members of the health care team
provides health teaching information and support to implement medical and nursing treatment plans and to reinforce
teaching plans of other health care professionals
* manages nursing care, based on the nursing process, for a group of clients with common well-defined health problems
in structured settings
practices as a technical registered nurse, within the ethical and legal framework of the nursing profession and is accountable
for his/her own actions

-

The department of nursing functions within the general policies, purposes, and standards of Motlow State Community College
and is especially concerned with providing flexibility to meet the changing educational and health needs of the community. The
curriculum includes planned learning experiences organized around common recurring nursing problems. Emphasized are appropriate
nursing interventions related to the patient’s reactions to physiological, psychosocial, and environmental changes. All clinical periods
are planned by the college faculty who select, guide, and influence the learning experiences of the student. Laboratory facilities are
utilized in the college classrooms, area hospitals and extended care facilities, various health and community agencies in the eleven county
service area.

Prospective applicants must meet admission requirements to the College, have a nursing application on file by February 15
of each year, and write the Psychological Corporation Entrance Examination for Schools of Nursing in March. If the Track A fall
nursing class is not filled following the March entrance examination, the examination may be rescheduled in August. Track options
for possible entry into the nursing program are Track A and the Extended Study Track. Final acceptance of applicants is based on
college and nursing program entrance requirements, which include reviews of AAPP scores, entrance examination scores, high school
and college transcripts and application information; completion of BIO 141 at the college level; cumulative 2.0 gradepoint average;
satisfactory physical examination; and proof of cwerant-basic level CPR-certification.

Transfer students from other Registered Nurse programs must meet Motlow transfer requirements and readmission criteria
for the nursing program as stated on the next page. Licensed Practical Nurses or transfer students from other Registered Nurse
programs in which the nursing courses are five years old or less may apply to challenge NET 141 Nursing Care I and NET 142 Nursing
Care 1I. Applicants desiring to challenge these courses must notify the Director of Nursing Education prior to June 15 of the entry
year. The challenge procedure is outlined on page 96.

Acceptance to Motlow State Community College does not guarantee admittance to the nursing program. Applicants accepted
by the nursing program must also meet admission criteria of Motlow State Community College. Denial of acceptance to the nursing
program does not nullify acceptance to the college, but denial of acceptance to the college does nullify acceptance to the nursing
program.

Students may anticipate the following approximate costs in addition to college requirements;

Entrance Exam Fee . ... ...t e e $18.00
Uniforms (purchased prior to first fall SEMESIEr) . . . .o v\ vttt et e e e e e e $65.00 - $85.00
Goggles (purchased prior to first fall SEMESIET) . . . . .o\ v v e et et et e e $5.00
Professional Liability Insurance (Per year) ... ..............uinine oo, $25.00
Accident/Hospital Insurance (Per SEMeSLEr) .. ...............ouiisiuirnnr e, $17.00

Student may submit proof of company or personal policy.
Textbooks: (minimum)

BIESt year . $300.00
SECONA Year . ... i e e $200.00
Nursing lab fee, per 1ab s€CtOn . ... ... ...ttt e e $8.00
NCLEX-RN fees (1ast SEMESLEr) . . ...\ oottt itte i te s et te s e et e et e i cee s e eeene e $80.00

Nursing Pin (1ast SEMeSIEr) . . . ...\ttt et $60.00 - $150.00
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A cumulative grade point average of 2.00 (C) must be achieved in all courses attempted. In addition, the student must
make no grade less than "C" in any required nursing, biology, or math course. Satisfactory performance in both theory and clinical
components of each course is required for the student to be eligible for succeeding nursing courses. The prescribed pattern of nursing
courses must be followed in the sequence outlined by the curriculum. Students who withdraw from the Track A sequence may apply
for readmission if desired. Eligibility for readmission will be based on space available in clinical laboratory groups, cumulative grade
point average at time of readmission, rationale for withdrawal, and the amount of time elapsed since withdrawal. Readmission students
will be required to satisfactorily demonstrate clinical skills from previously completed courses. Students failing any nursing course twice
or two separate nursing courses are ineligible for readmission for a period of 24 months. Students requesting readmission after that
time will be screened by the full nursing faculty and officials of the college. Students desiring transfer to the Motlow nursing program
from other nursing schools will be subject to these same readmission criteria and may be asked to demonstrate and/or remediate
proficiency in clinical skills learned in the previous school.

Students are required to take the National League for Nursing achievement tests and ACT-COMP tests at selected points
in the nursing sequence. Upon completion of the program, graduates who are eligible, per criteria of the Tennessee Board of Nursing,
may write the National Council Licensing Examination (NCLEX-RN), formerly titled State Board Test Pool Examination, for licensure
as a Registered Nurse. Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory
completion of required application forms, and no evidence of reasons (for example, a criminal record) for the Board of Nursing to
refuse to allow writing of the exam.

Curriculum requirements for the nursing major, Track A, and the Extended Study Track are described on page 97.

CAREER MOBILITY CHALLENGE PROGRAM--Nursing Courses

Currently licensed Practical Nurses or transfer students from other Registered Nurse programs having nursing courses which
are not more than five years old may apply to challenge one or two courses in the Motlow nursing program. The courses which may
be challenged are NET 141 Nursing Care I and NET 142 Nursing Care II. NET 140 Role of the Associate Degree Nurse, scheduled
in the fall term, may not be challenged. Applicants desiring to challenge these courses must notify the Director of Nursing Education
prior to June 15 of the entry year. The challenge process will be explained during new student orientation in the summer or upon
application to the nursing program. Licensed Practical Nurse challenge students must also meet all criteria discussed in Challenge
Examination Program Credit, page 33.

An applicant for challenge of nursing courses must complete the following steps:

apply to and be accepted by the college,

apply to and be accepted into the nursing program,

. comply with provisions of the Academic Assessment Placement Program, and

have a 2.0 (on a 4.0 scale) cumulative grade point average in all college courses attempted.

Eal ol Sl

When the above steps are completed, the applicant for challenge must:

1. register for the course to be challenged during preregistration or regular registration for the semester in which the course
to be challenged is scheduled,

2. submit a Proficiency Examination Application to the Director of Nursing Education at the time of registration for the
course to be challenged, and

3. complete the three-component Challenge Examination for the course being challenged prior to the first day of regular
classes for that course.

If the student successfully completes all components of the challenge examination, credit for the challenged course will be
granted. A "CR" will be used on the transcript indicating hours earned with no affect on the grade point average.
If the student does not successfully complete all components of the challenge s/he must attend and complete requirements
of all classes and labs for the course for which he/she registered and attempted the challenge.
’ The challenge examination for each nursing course will have the following three components:

1. a written two-hour ACT-PEP examination which tests theory and rationales taught in the course being challenged,

2. a proficiency examination in the classroom laboratory including selected clinical procedures required in the course being
challenged, and

3. a three-to-four-hour clinical proficiency examination including skills required in the course being challenged.

An 80% passing rate is required on the first component to be eligible to continue to the second component of the challenge
examination. Satisfactory completion of the requirements established for the second component is necessary for the student to progress
to the third component. The third component, clinical proficiency, will be conducted as a client care assignment under
the supervision of a nursing faculty member in a selected clinical agency. If the applicant is employed in a clinical agency, that agency
may not be used for that applicant’s clinical proficiency component. Assignment of instructors to participate in administering the
challenge examination will be made by the Director of Nursing Education.
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NURSING MAJOR
TRACK A
Associate of Applied Science Degree
Track A admission requirements: completion of required remedial and developmental courses, writing of the Nursing

Entrance Examination, acceptance by the Nursing Education Department, cumulative grade point average of 2.0 or better in all college
courses attempted, completion of BIO 141 at the college level, satisfactory physical examination, and proof of fiest-level~CPR

certification= i e B -t 4
First Year (3 semesters) Second Year (2 semesters)

Courses Credit hrs. Courses Credit hrs.
ENG 101, 102 . . . s i o seis 6 BIO 231 ..., ... . GG e 3
MAT 120 .. i e ee e e inas 1 NET 213,241,242 . ... ... ... i, 18
BIO 271, 272 . .. Geamw@aimigiie v o aedies 8 IDS101 ... i w2
HED 223 ...... gwsomeemsss SRh B AR 3 PSY 290 . .. ....... .. .. ... iy S f 3
CST 105 . . . ... . S s S emrs S sey smemers 1 One of the following:
NET 140, 141, 142 sivasmmnmainss s s bt 18 SOC 211, S0C 212, SOC 220 ., ... vvuuun-. 3
PSY 131 ............... vt E e e 3
EDU 131 ...... siessndiaies oiaas eees 3

43 hrs. 29 hrs.

EXTENDED STUDY TRACK
Associate of Applied Science Degree

This Track is designed for students who lack the necessary educational background to pursue a career in nursing, or who
for personal, family, or financial reasons, may need to extend the program of study for longer than 2 years. Individual programs of
study requiring more than 3 years for completion must be approved by the Director of Nursing Education. Full details of Track A
and Extended Study Track requirements are available in the nursing office.

Motlow also offers a university parallel major with a pre-nursing concentration. To make sure you are following the correct
program, check with your advisor or see the pre-nursing concentration in the university parallel major.
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OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology major with a General Clerical Concentration, an
Information Processing Concentration, and a Secretarial Concentration. This program is designed to prepare students for various entry-
level office positions. These positions include receptionists, filing clerks, typists, data entry operators, information processing specialists,
executive aides, or secretaries. Training in this degree program combined with further education and/or experience should enable the
graduate to advance to positions such as office manager, executive secretary, or administrative assistant.

The major core curriculum is designed to promote development of the following competencies.

* an understanding of principles of written business communications applying standard rules

* the ability to type a variety of letter styles, administrative communications, forms, tables, and manuscripts maintaining
mailability standards

the ability to effectively operate modern office equipment

an understanding of fundamental computer concepts, hardware, and application software with emphasis in word processing
an understanding of fundamental business and economic principles

an understanding of modern administrative office procedures

an understanding of records management methods, control, and equipment

an understanding of accounting principles and the accounting cycle

* #* * & & &

These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate of
Applied Science Degree is awarded.

GENERAL CLERICAL CONCENTRATION
Office Systems Technology Major

Associate of Applied Science Degree
The general clerical concentration is designed to develop proficiency in the skills of typewriting, machine transcription, office
procedures, and a variety of clerical duties not requiring shorthand. This program is designed for the student who does not intend to
transfer to a four-year institution

Courses Credit hrs.

GENERAL EDUCATION

ENG 101, 102 .oiaisaaiiie s e abaii & i ke aiaiaaiu s i ouie e & dHadl @i o e Samnaieiieia 3708 d s e i i erte s e sm 6
COM 101 . . . s s s e s e s oaas e e s S S S W m S b g S Vi PSSO &0 i e e 3
BCO 201 . .. «oornimimm oot id 5o b o bia e areie die'a Fralovars srove v s sis SaTE e eaie e o0 S 200 vl a il i e a s 3
MAT 122, 131 .. 0.0 o000 S sans Savvaesala e oie B AT o VANl il L BUR RGNS B0E0 o o QR ATRTEC O AT B B R (SRR 6
ST 115 o it vt i et e oo oo e o mimsn wiimes i e mora e mmL o 8 15 AU 80 € BN B e e o e m wn § ) B S R R 3
IDS 101 ... ovieie i iia sl PTG ESG e S e e SR b e A e e (e T R SR R W T 2
CONCENTRATION REQUIREMENTS

ACT 231, 232 4 iininoivimice s sy siis i s ninoeinies s S9 R A S S SN e e e N PRI A R 6
BUS 121, 222, 261 ... vt v vttt vt e e e e aa e e e oo o il il e R SR ST o SRR R VA e RS S e S . 9
L0 A 7 3
BOST 101, 102 .. vt vt e ettt nn o s o e o e dila oalh s anii e e aiple o 44 woilid i wlhaimid @ e L W G 6
OST 115 s s o e o, sUhmme ams 5550 ToER/aTasyavsmnn e S S0 SVECOIRISIRe ST IR B0 8o s Onnie e Wial IR R e AT 0 3
OST 201, 203, 213, 221 . 0 v v vttt vt o u s e e e o aa e e s s ot s s e et s e e e e e 12
General Blectives . . . . isvinsite e st stalavaralareraiae st waih ol aie /i s wisll o35 o0 adiie e it e W B I R SRR . 6

68 hrs.

BUS 291 and OST 140 are recommended electives for this major.

*Students with one year of high school typewriting may be permitted Lo substitute elective hours for OST 101 and begin with OST
102.
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INFORMATION PROCESSING CONCENTRATION
Office Systems Technology Major
Associate of Applied Science Degree
This Information Processing concentration is designed to develop proﬁcienc[:' in the area of typewriting, application software,
tl

word processing, and business communications. This concentration is designed for the student who does not intend to transfer to a
four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
23 L 7 6
1607 1 S 1 3 3
BCO 201 .. .o pimgrsvmisosmmominionstn sna 5@ Sy is sonnsi o ey G e sl m s g e e 5iem & SeCaeRes s e e Eie 637 3
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68 hrs.

Recommended electives: ACT 291, BUS 291
*Students with one year of high school typewriting may be permitted to substitute elective hours for OST 101 and begin with OST 102.

SECRETARIAL CONCENTRATION
Office Systems Technology Major

Associate of Applied Science Degree
The secretarial concentration is designed to develop proficiency in the skills of shorthand, typewriting, records management,
and office management. In addition, opportunitics are J)mvulcd to increase a student’s understanding of business operations. This
program is designed for the student who does not intend to transfer 1o a four-year institution.
Courses Credit hrs.
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68 hrs.

Recommended electives; BUS 291, OST 115, OST 140

*Students with one year or more of high school typewriting may be permitted to substitute elective hours for OST 101 and begin with
OST 102.

**Students with one year or more of high school shorthand may be permitted to substitute elective hours for OST 111 and begin with
OST 112.
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TECHNICAL CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term program in a concentrated area to develop specific
career skills. A certificate of credit program is available at Motlow in electronics and in microcomputer software applications. Credits
earned in these programs are acceptable toward the associate degree if the student decides to continue. The certificate of credit
program is designed for the student who does not intend to transfer to a four-year institution.

ELECTRONICS
Technical Certificate of Credit

Motlow State Community College offers the Electronics Certificate of Credit for those interested in electronics, maintenance,
and assembly. The certificate offers an excellent opportunity for preparation for employment. Those who are already employed may
wish to upgrade or update their skills and knowledge by enrolling in this program. Many types of industry and many businesses offer
employment opportunities for persons trained in electronics service, maintenance and assembly. This program includes practical
troubleshooting experience using state-of-the-art computer-assisted electronics trainers in a lecture/laboratory environment.

Courses Credit hrs.
02 2 3 3
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31 hrs.

MICROCOMPUTER SOFTWARE APPLICATIONS
Technical Certificate of Credit

Motlow State Community College offers the Microcomputer Software Applications Certificate of Credit for those interested
in learning the applications of microcomputer software in today's world. The certificate offers employment preparation opportunities
and the opportunity to upgrade skills for those who are already employed. Training in the application of microcomputer software
offers employment opportunities in many business and service organizations.

Courses Credit hrs.
®CST 100 OF OST 101 . . . spavisimiewns soos §am o s e s v e 6 5K e s 5a=ee i S5 1 w8 o ms e w e, bess e 4 sams v » 1-3
CST 115, 120, 125, 126, . . syemmmsons eom s smismiasese Son ems e Keies HHE 5 e e g s e s npe ve.s e s 1 12
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25-27 hrs.

*Students with keyboarding/typewriting course experience may be permitted to substitute elective hours for CST 100 or OST 101.
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COURSE DESCRIPTIONS

COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certificate of credit from Motlow College are described
on the following pages. Included with the description of course content are the semester credit hours earned by completing the course
and a listing of any courses which should be taken prior to the time (prerequisite) or at the same time (co-requisite) enrollment in the
COUrse OCCUTS.

In each discipline is a 299 Topics course. A topics course permits development of a specific study project under the
supervision of the discipline instructor. The topics course must be developed by the instructor who will supervise the activity and must
be approved by the student’s advisor and the associate dean of the division to which the discipline is assigned. The credit for a topics
course may vary from one to five hours. No more than six semester credit hours earned in topics courses may be used in meeting
minimum degree requirements.

ACCOUNTING

ACT 231 PRINCIPLES OF ACCOUNTING I .. ...ttt ittt eaee o 3 sem hrs cr
This course is a study of basic principles of accounting, the accounting cycle, accrual accounting, and financial statements
for proprietorships.

ACT 232 PRINCIPLES OF ACCOUNTING II . ... ... i i it it 3 sem hrs cr
This course expands the principles presented in ACT 231 with emphasis on partnership and corporate entity accounting,
manufacturing cost systems, and financial statement analysis. Prerequisite: ACT 231.

ACT 241 INCOME TAX ACCOUNTING--PERSONAL ............. . . . ittt 3 sem hrs cr
This course is a study of federal income tax laws with emphasis on the preparation of returns for individuals. Topics
discussed include items to be placed in gross income and exclusions, adjustments to income, itemized deductions, and tax credits.

ACT 251 INTERMEDIATE ACCOUNTING I .. ittt ittt it ittt 3 sem hrs cr
This course is a study of fundamentals of accounting, including statement of changes in financial position, present value, cash
and receivables, inventories, depreciation, amortization, and current and long term liabilities. Prerequisite: ACT 232.

ACT 252 INTERMEDIATE ACCOUNTING II .. ... . e s e e 3 sem hrs cr
This course includes the study of fundamental processes in stockholders’ equity, earnings per share, temporary and long term
investments, income taxes, leases, pension, and financial statement analysis. Prerequisite: ACT 251.

ACT 261 COST ACCOUNTING ... oot i it e it i e e e e nas 3 sem hrs cr

This course is a study of the use of cost data for external reporting, internal planning, and control decisions. Topics include
product costing, cost behavior analysis for decision making, standard costing, budgeting, and direct costing. Prerequisite: ACT 232
or permission of the Associate Dean of Career Education.

ACT 281 AUDITING ..ot it i ettt i e it 3 sem hrs cr

This course is a study of auditing procedures with emphasis on areas of deviation from acceptable accounting principles and
problems that an auditor encounters in preparing an audit report. Topics discussed include verifying accounting data, preparation of
reports, auditor encounters in preparing an audit report. Topics discussed include verifying accounting data, preparation of reports,
auditor roles in liability for preparation of financial statements, and auditing theory. Prerequisite: ACT 232 or permission of the
Associate Dean of Career Education.

ACT 291 ACCOUNTING APPLICATIONS ON THE MICROCOMPUTER .. ..........00iiiiiinvinnnnnn. 3 sem hrs cr

This course is designed to prepare the student to set up an accounting system using commercial software on a microcomputer.
It introduces the recording of transactions, adjustments, and other accounting data to produce a set of financial statements.
Prerequisites: ACT 231 and CST 115.

ACT 299 TOPICS IN ACCOUNTING . . ..ottt iei s s s s s s a s s snaanasn .+ 1-5 sem hrs cr

Selected topics in accounting; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.
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AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE . ... ... .ttt innaaeaarans 3 sem hrs cr
This course is a study of animals in agriculture: body systems and development, principles of inheritance, fundamentals of
feeding, the function of farm animals, animal sanitation, animal products, and the relationship to public health.

AGR 102 PLANT SCIENCE FOR AGRICULTURE . ... . it ittt i it iiiee ey 3 sem hrs cr
This course is a study of plant structure and the physiology, heredity, and environment in relation to growth, adaptation, and
management of crops.

AGR 234 FARM ANIMAL DISEASES . . ... ittt ininnnnannnennonnesness 3 sem hrs cr

This course is a study of commonly encountered diseases of farm animals (horses, cattle, sheep, hogs, and poultry), description
of the diseases, pathogenesis, signs, and treatments. Special emphasis will be placed on the on-farm recognition, prevention, and lay
person treatment of farm animal diseases.

AGR 299 TOPICS IN AGRICULTURE . ... ittt iiiiiteininataresianeoninanseeos 1-5 sem hrs cr

Selected topics in agriculture; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

ANTHROPOLOGY

ANT 210 INTRODUCTION TO ANTHROPOLOGY . ...ttt it eeanans 3 sem hrs cr
This course examines man’s place in nature through the investigation of physical and cultural aspects of anthropology. Study
is made of human origins, the fossil record from archaeological excavations, and the biological aspects of race, variations, and heredity.

ANT 299 TOPICS IN ANTHROPOLOGY . . ..t ittt ittt ittt ittt enans 1-5 sem hrs cr

Selected topics in anthropology; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

ART 101 ART APPRECIATION . ... ittt ittt tisiaissaeeeansoseasensannsonnenns 3 sem hrs cr
This course is designed to help students understand the visual arts--painting, drawing, sculpture, and architecture--and to show
how culture and art interact.

ART 104 ARTS AND CRAF TS I ...ttt it ittt e et aiaa s s ans st et inasesaneennaaeas 3 sem hrs cr
This course provides experiences with arts and crafts materials used in contemporary life and present-day elementary school
art programs.

ART 105 ARTS AND CRAFTS I .. .. i i it it it et ittt e s en e 3 sem hrs cr
The course provides opportunities for making pioneer and contemporary arts and crafts objects. Prerequisite: ART 104 or
permission of the Associate Dean of Liberal Arts.

ART 111 BASIC DESIGN . ..ottt ittt it ittt it ii e iin st nnesonnens 3 sem hrs cr
This studio course uses a contemporary approach to the elements and principles of two-dimensional art. (6 hours a weck)

ART 121 DRAWING i 7iais o, anido@ain S0 mba 5o, s sl 5l b s R drmat w0 s o A S BAT 5 0w 23008 08 i 3 sem hrs cr
This studio course provides the beginning and intermediate student with methods of free-hand drawing plus the expressive
processes. (6 hours a week)

ART23] IPAINIBING . 5. <@ « @+ o (@ KR EXRe B [£+ » (1 361K [0 F ¢ < @e « @ oo HED« <@« »[&° @ » 0+ MEEEE K * 3 sem hrs cr
This studio course provides the basic techniques of oil painting plus contemporary painting processes. (6 hours a week)

ART 241 CERAMICS ... i it et aanne sy 3 sem hrs cr
This studio course focuses on the techniques of making hand-built pottery, wheel pottery, and sculpture. Decorating the art
objects and firing the kiln are included. (6 hours a week)
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ART 261 COMMERCIAL ART ... .. i it it 3 sem hrs cr
This course is designed to teach lettering, layout, overlay, and methods of composition and visual communication in advertising

design.

ART 299 TOPICS IN ART s i viiivaialndtiris Wiva a'lh 0w il i 0 Wil sia a sl e SAlaniie Wi 5908 S04 wad v 1-5 sem hrs cr

Selected topics in art; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

BANKING

AMERICAN INSTITUTE OF BANKING. The American Institute of Banking (AIB) is an educational division of the American
Bankers Association. Motlow State Community College coordinates the course offerings for two AIB study groups, the Middle
Tennessee Study Group and the Cumberland Study Group. Students taking banking courses through Motlow College earn college credit
as well as American Institute of Banking credit. The courses may be taken by any student but are primarily structured to meet the
needs of banking employees. Information on specific AIB diploma and certificate programs may be obtained in the Office of Extended
Services.

BNK 111 PRINCIPLES OF BANKING . . . ... et ettt et e et i e e s 3 sem hrs cr

This course presents the fundamentals of bank functions in a descriptive fashion so that the beginning banker may view the
chosen profession in a broad (and operatijonal) perspective. The descriptive orientation is intentional. Banking is increasingly dependent
upon personnel who have the broad perspective so necessary for career advancement.

BNK 112 COMMUNICATING IN THE ORGANIZATION: ORAL COMMUNICATION FOR BANKERS ...... 1 sem hr cr
This course focuses on the understanding of core communication principles essential for communication effectiveness and
the application of these principles to the major communication contexts.

BNK 118 LAW AND BANKING: PRINCIPLES . . . ...ttt ittt et o e aea et e et s as e ees 3 sem hrs cr
This course is an overview of the legal aspects of banking with special emphasis on the Uniform Commercial Code. The
course includes summaries of law pertaining to contracts, real estate, and bankruptcy.

BNK 120 LAW AND BANKING: APPLICATIONS . ... ...ttt ettt ettt e e e 3 sem hrs cr

This course is an introduction to laws pertaining to secured transactions, letters of credit and the bank collection process.
Check losses and a broad range of legal issues related to processing checks are included. Case studies are used to illustrate important
legal points.

BNK 122 MONEY AND BANKING .. .00t tit it ettt it st et e e e e aniee s 3 sem hrs er

This course stresses the practical aspects of money and banking and emphasis'the basic monetary theory needed by the
banking student to apply his knowledge to his particular job. Historical treatment has been kept to a minimum. Emphasis is also
placed on such problems as economic stabilization, types of spending, the role of gold, limitation of central bank control, government
fiscal policy, balance of payments, and foreign exchange, showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.

BNK 133 SAVINGS AND TIME DEPOSIT BANKING . ...\ttt ittt ii i iii e eannes 3 sem hrs cr

This course reflects a knowledge of the historical development of savings institutions and an awareness of the basic economic
function of the savings process in order to clarify important differences between financial savings by individuals or organizations and
real savings that appear as capital formation. Different types of financial savings are reviewed in order to describe the system financial
flows of income to capital investment.

BNK 142 DEPOSIT OPERATIONS . . .. i i et ettt et ee e 2 sem hrs cr

This course examines the deposit operations of banks in the context of the United States payment system. It explores how
banks operate relative to their deposit-taking activities. Emphasis is on system rather than product of instrument. Government rules
and regulations and the future of American payment mechanisms are covered.

BNK 144 TELLER TRAINING i i s avstaars s iice aiuii vaiie s e i s share 20 a@inieis e aliT sali §ie0s s & 3 sem hrs cr

This course provides the skills that tellers need in today’s banking industry. It includes topics on the banking industry’s impact
upon society and the economy, quality customer service, bank security, and loss prevention techniques, and various other banking
transactions.
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BNK 145 SELLING BANK SERVICES: A HUMAN RELATIONS APPROACH ............. ... oovvinnn 1 sem hr cr
This course focuses on important aspects of the customer’s ego, active listening and probing, presenting benefits, and
successfully closing a sale.

BNK 213 CONSUMER LENDING ... ... . civiivannnnnaas DO AR M A VT G RN NN e s e 3 sem hrs cr

In this course, the techniques of installment lending are presented concisely. Emphasis is placed on establishing the credit,
obtaining and checking information, servicing the loan, and collecting the amounts due. Each phase of a bank’s installment credit
operation should be carefully scrutinized to be certain that the most efficient methods are employed, for only through an efficient
operation can a bank maximize its profits on this particular kind of credit. Other topics discussed are inventory financing, special loan
programs, business development and advertising, and the public relations aspect of installment lending.

BNK 222 ANALYZING FINANCIAL STATEMENTS .. ... .. it e 3 sem hrs cr

This course is organized into two main sections: characteristics of financial statements and financial statement analysis. The
first section serves as a useful review of basic accounting principles for those students who have studied accounting. For those who
have not, this section provides the minimum accounting background necessary for profitable study of financial statement analysis. The
second section of the course covers goals, methods, and tools of analysis; analysis of profit and loss, accounts receivable, inventories,
and balance sheets; the relationship of balance sheet accounts to sales; and projected statements and cash budgets.

BNK 230 FINANCIAL PLANNING ...ttt iittn oo oo si e sa s 3 sem hrs cr
This course provides information on the financial planning process and its applications and a better understanding of the
factors affecting consumers’ financial decisions.

BNK 242 REAL ESTATE FINANCE . ... ...ttt iiaaanaaniisssassasasasionoannssssnnns 3 sem hrs cr
This course addresses the manner in which funds are channeled into mortgage markets, the financing of residential and
income-producing property, and administrative tasks common to most mortgage departments.

BNK 243 INTERNATIONAL BANKING ... uvtinnimevomosae se s oo nansenssanatsesnannss 3 sem hrs cr

The text is an introduction to a vast field for those working in international departments, as well as for those involved in the
domestic activities of their banks. The essential objective of this course is to present the basic framework and fundamentals of
international banking, how money is transferred form one country to another, how trade is financed, what the international agencies
are and how they supplement the work of commercial banks, and how money is changed from one currency to another.

BNK 253 COMMERCIAL LENDING . . .00ttt ittt it et e sananaeseannessesnnanons 2 sem hrs cr
This course provides an introductory overview of the commercial lending function. It stresses the need for a solid relationship
between a bank’s commercial customers and the lending officer and the importance of commercial loans to a bank’s portfolio.

BNK 254 THE NEW WORLD OF COMMERCIAL BANKING . ......... ittt 3 sem hrs cr
This course is a thorough analysis of commercial banking in the United States and the major issues facing today’s bankers.
It focuses on the latest competitive, regulatory, technological, and market-related developments in commercial banking.

BNK 261 STATEMENT ANALYSIS ... ..ttt titaiiia et s saaneansnns 3 sem hrs cr
This course provides the basic concepts of and skills for statement analysis. Based on a five-part, reusable, self-instructional
format, the components are designed for maximum flexibility and immediate on-the-job application.

BNK 262 MARKETING FOR BANKERS . .. ... i ittt it iiaa e 3 sem hrs cr

This course for commercial bankers develops the market awareness characteristics of present financial services competitors.
It defines marketing, examines motivational strategies for customers who purchase financial services, and provides instruction for
developing a successful marketing plan. Also covered is the integration of public relations, advertising sales promotion, selling, and
service distribution functions.

BNK 265 COMMERCIAL BANK MANAGEMENT ......... G oNTe W E R RS ST R 8 HISE WS 3 sem hrs cr

This course is an introduction to the handling of day-to-day bank activities including formulation of objectives and policies;
management of assets and liabilities; sources and uses of funds; administration of deposits, loans, and other investments; and the short-
term management of funds. Case studies are used to aid the student in acquiring bank management skill.

BNK 270 MANAGEMENT FUNDAMENTALS . .. ..t niint et a s ieaan s iaaiiieennaians 3 sem hrs cr

This course introduces a variety of modern management theories and approaches organized around the basic functions of
planning, staffing, leading, and controlling. Organizational theory, motivation and communication, budgetary controls, and management
information systems are included.
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BNK 299 TOPICS IN BANKING . ... i i e e i eaaan 1-5 sem hrs cr

Selected topics in banking; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more that six semester hours in
topics courses may be used in meeting minimum degree requirements.

BIOLOGY

The biology sequence BIO 104, 105 is designed as an optional sequence to General Biology (Bio 141, 142) for many non-
science options. Transient students and students who intend to transfer to other than a Tennessee Board of Regents’ Institution upon
graduation from Motlow should check with their advisors before selecting BIO 104, 105. Students who receive credit for BIO 141,
142 may not receive credit for BIO 104, 105.

HONORS BIOLOGY: For students who qualify, an Honors Biology opportunity exists through enrollment in a laboratory
section identified in the semester schedule of classes. The distinguishing feature of the Honors Biology laboratory will be individual
research on a variety of topics.

BIO 104 PRINCIPLES OF BIOLOGICAL SCIENCE I ... .ttt ittt ittt it cni i 4 sem hrs cr
This course surveys scientific methodology, objectives of biology, levels of organization, basic concepts of cell and molecular
biology, genetics, evolution, and plant kingdom. (3 hours lecture-2 hours laboratory)

BIO 105 PRINCIPLES OF BIOLOGICAL SCIENCE II ...\ttt ittt st snenes 4 sem hrs cr

This course surveys the animal kingdom and environmental biology. Specific topics include: taxonomy, morphology,
physiology, and economic importance of animals. Environmental topics include: food chain, energy flow, community concept,
overpopulation, pollution, and the extinction of species. (3 hours lecture - 2 hours laboratory)

BIO 141 GENERAL BIOLOGY I i s s nsivasin siali siasaenlea isisia Wailh & v siied gy eaid e $400 s « o 4 sem hrs cr

This course examines in detail the physical and chemical basis of life with emphasis on cell processes, reproduction, and
inheritance. A unit on the Monera, Protista, and Fungi introduces the student to three of the five kingdoms of living organisms. (3
hours lecture-2 hours laboratory)

BIO 142 GENERAL BIOLOGY II ... i i e e ittt e e 4 sem hrs cr
This course examines the major groups of plants and animals. Emphasis is placed on the taxonomy, morphology, physiology,
and evolution of these two kingdoms. (3 hours lecture - 2 hours laboratory)

BIO 231 MICROBIOLOGY . ..ot e et ettt e e e et 3 sem hrs cr

This course is a study of micro-organisms, especially bacteria, with emphasis on cytology, morphology, physiology, genetics,
medical aspects, and cultural techniques. Laboratory experiments are designed to familiarize the student with microbiological techniques,
cultivation, isolation, identification of bacteria and other micro-organisms. (2 hours lecture - 2 hours laboratory) Prerequisite: BIO
141.

BIO 271 ANATOMY AND PHYSIOLOGY I .. . e it e ey 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing the cellular and tissue level or
organization, the integumentary, reproductive, skeletal, muscular, nervous, sensory, and endocrine systems. (3 hours lecture-2 hours
laboratory) Prerequisite: BIO 141.

BIO 272 ANATOMY AND PHYSIOLOGY II ..ttt ittt ettt e et snnans 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing development and inheritance, the
cardiovascular, lymphatic, respiratory, digestive, and urinary systems. The latter part of the course deals with fluid, electrolyte, and acid-
base dynamics. (3 hours lecture-2 hours laboratory) Prerequisite BIO 271.

BIO 299 TOPICS IN BIOLOGY . .t ottt ittiie ot it s it e et e et it e b e e e e e e e 1-5 sem hrs cr

Selected topics in biology; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

BUSINESS

BUS 121 INTRODUCTION TO BUSINESS & 4 4ttt vt v vt eette e s ia e v e asaesnteeaassnassnosessn 3 sem hrs cr

This is a course designed to provide the student with an understanding of areas of business which include business ownership
and organization, production, management, marketing, personnel, banking, insurance, finance, management information systems, and
international business. Completion of a research paper or project is required.
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BUS 130 PERSONAL FINANCE . ...ttt v ite et s mas s mnns s sr ns i nnm s mm s s eme e s s 3 sem hrs cr

This course is designed to present areas in the personal or family financial cycle which affect every adult. Subject areas
include financial and personal records, personal budgeting, financial services, consumer credit, insurance, Social Security, investments,
housing, tax management, retirement and estate planning.

BUS 222 BUSINESS COMMUNICATIONS . . ...ttt ittt ittt anaaass 3 sem hrs cr

This course is a study of the principles, practices, and mechanics of business communications. Emphasis will be placed on
composing effective business letters and business reports. Types of letters studied include the following: orders, announcements,
acknowledgements, inquiries, goodwill letters, adjustments, refusals, sales letters, employment letters, and resumes. Also included are
the recognition and investigation of problems preparatory to writing reports and the presentation of written business reports.
Prerequisite: ENG 102.

BUS 241 BUSINESS STATISTICS i scvvistareine i et o78ae e R i s ok ei e/ i shi s o it 5o o o 3 sem hrs cr

This course involves a study of techniques used in collecting, presenting, and interpreting data; measures of central tendency
and dispersion; probability and probability distributions; sampling distributions; estimation; and hypothesis testing. Prerequisite: MAT
131 or higher mathematics course or permission of the Associate Dean of Career Education.

BUS 261 LEGAL ENVIRONMENT OF BUSINESS . . . ...ttt ittt iiiie e innneaneeenenns 3 sem hrs cr

This course is a study of the legal aspects of a business environment. Topics covered will include the presentation of law
as an expanding social and political institution; the nature of legal systems; business crime; the law of torts; constitutional limitations
and regulatory powers; basic law of contracts; and the legislative, judicial, and administrative control of business through the laws of
employment, labor, tax, antitrust, consumer and debtor protection.

BUS 271 PRINCIPLES OF MANAGEMENT ... ... i i i i i s aas 3 sem hrs cr

This course is a study of the management functions of planning, organizing, staffing, directing, and controlling. Special
emphasis will be placed on the evolution of managerial thought, organizational behavior, managerial ethics, and social responsibilities.
Case-study methodology will be used to emphasize the applicability of material covered. Prerequisite: BUS 121 or permission of the
Associate Dean of Career Education.

BUS 275 SMALL BUSINESS MANAGEMENT ... ... ittt asonnnanssos 3 sem hrs cr

This course is a study of the techniques of organizing and operating a small business. A broad range of topics is discussed
relating to all aspects of small business management. Case-study methodology will be used to emphasize the applicability of material
covered.

BUS 291 CAREER PREPARATION ... . . ittt it ee it nnnnanenaanannns 3 sem hrs cr

This course is a detailed study of the methods for successful entry into work organizations and continued success after
employment. Included are the following topics: exploration of personal career goals, job search methods, evaluation of employment
opportunities, preparation of an application letter and a resume, development of successful interviewing techniques, development of
successful work habits and attitudes, time management, improvement of listening skills, stress management, and other topics related
to the successful pursuit of a career. This course is a recommended elective for all Career Education students. It is further
recommended that this course be taken in the spring semester prior to graduation.

BUS 299 TOPICS IN BUSINESS i inars s smsiaiss oo afmi £ s e sio s i s e fam vei e sine ss s 5a s 1-5 sem hrs cr

Selected topics in business; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

CHEMISTRY

CHE 101 GENERAL CHEMISTRY I ..o\ttt e e 4 sem hrs cr

This course is a study of fundamental concepts of atoms and molecules, chemical bonding, formula and equation writing,
naming compounds, quantitative relationships involving formulas, classification of the elements and selected compounds, shapes of
molecules, stoichiometry, and gas laws. (3 hours lecture-2 hours laboratory)

CHE 102 GENERAL CHEMISTRY II ... . ittt et s enananaas 4 sem hrs cr
This course is a study of solutions, acid-base concepts, chemical kinetics and equilibrium, ionic equilibria of weak electrolytes,
thermodynamics, oxidation-reduction reactions, and nuclear chemistry. (3 hours lecture-2 hours laboratory) Prerequisite: CHE 101,

CHE 231 ORGANIC CHEMISTRY I Lot iiitttiiie it a s eaats e iaat e tasanse e ranaeanas 4 sem hrs cr
This course is a study of the preparations and properties of aliphatic and aromatic compounds, their nomenclature, and their
reactions. (3 hours lecture-2 hours laboratory) Prerequisite: CHE 101,
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CHE 232 ORGANIC CHEMISTRY Il ... .. i it e e it et ettt 4 sem hrs cr

This course is a study of the preparations, properties, nomenclature, and reactions of the following classes of compounds:
alkyl halides, alcohols, ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture-2 hours laboratory) Prerequisite: CHE
231.

CHE 299 TOPICS IN CHEMISTRY . ...ttt e i it i e e iaie e 1-5 sem hrs cr

Selected topics in chemistry; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

COMMUNICATIONS

COM 101 FUNDAMENTALS OF SPEECH . . .. .0ttt ot snnosnsneanenssseeas 3 sem hrs cr
This course is a study of communication skills, including practice in organizing, preparing, and delivering various types of
informative and persuasive speeches; and in engaging in constructive criticism of oral communication.

COM 104 VOICE AND DICTION . ..ttt i e e i 3 sem hrs cr
This course provides training in the development of more articulate speech and effective voice quality through study of
vocal anatomy and mechanism. Classroom drills and individualized instruction are utilized.

COM 108 ORAL READING . ... i i ittt ittt e it e e i i oo, 3 sem hrs cr
This course develops skills in the art of reading aloud. Choosing, preparing, and presenting literary selections are stressed.

COM 111 SURVEY OF MASS COMMUNICATIONS . .. .. i e i e e et e i 3 sem hrs cr

This course explores the historical development of various media of mass communications. Included are standard printed
media, radio, television, films, public relations, and advertising; their roles and responsibilities, their impact on society, and their
possibilities for the future.

COM 112 INTRODUCTION TO JOURNALISM . . . o oot ittt e e e it e e i e v 3 sem hrs cr
This course is an introduction to print and broadcast journalism with an emphasis on newsgathering methods and the writing
of news. Prerequisite: OST 101 and/or ability to type 35-40 words per minute.

COM 113 INTRODUCTION TO BROADCASTING . ..ottt ittt ittt e oo 3 sem hrs cr
This course is an introduction to broadcasting history, structure, and careers. It is designed to provide a working knowledge
of broadcasting operations. Laboratory experience is provided in radio and/or television operations and broadcasting.

COM 202 CHILDREN'S DRAMA . ... it it e it e et e en s 3 sem hrs cr
Training is provided in story-telling, puppetry, creative dramatics, and acting children’s drama. This course is recommended
for students with an interest in drama and for those who plan a career working with children, particularly in education.

COM 203 INTRODUCTION TO DRAMA . ... i i i e it i e eas 3 sem hrs cr
This course surveys and emphasizes various topics of drama. Included in the study are the development of drama and the
theatre, basic mechanics of acting, and characterization. Critical study of plays will be covered in the course.

COM 212 WRITING ARTICLES AND FEATURES ... .. . . i ea 3 sem hrs cr
This course focuses on writing human-interest stories, newspaper and magazines articles, personal columns, inspirational

prose, and a variety of other materials.

COM 221 RADIO PRODUCTION . ..ttt et e sttt e e i 3 sem hrs cr
This course is a foundations course in the field of radio production. Basic techniques of program productions and equipment

operation are stressed. Practical experience is provided in announcing, recording, editing, interviewing, cuing records, and using the

microphone.

COM 241 BASIC PHOTOGRAPHY . .. .. i i e et e e s e e 3 sem hrs cr
This is an introductory course in black and white photography. Basic photographic techniques and darkroom procedures
will be emphasized as well as the principles of optics and visual perception. Laboratory required.

COM 242 INTERMEDIATE PHOTOGRAPHY . ... i i i e 3 sem hrs cr

This course will emphasize the finer points of lighting, composition, equipment selection, and advanced darkroom technique.
Color photography will be introduced along with basic color darkroom techniques. Lab required. Prerequisite: COM 241 or
permission of the Associate Dean of Liberal Arts.
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COM 299 TOPICS IN COMMUNICATIONS . ... ittt it st i e s 1-5 sem hrs cr

Selected topics in communications; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

COMPUTER SCIENCE

CST 100 KEYBOARDING FOR THE COMPUTER ... ...ttt it e e 1 sem hr cr
This course is designed to provide basic instruction on the microcomputer keyboard. Students will learn basic skills of
efficient input of alphabetic and numeric data. No credit will be granted for a student who has successfully completed a college-level

typewriting course.

CST 105 COMPUTER LITERACY . ...ttt ittt ettt it iteeeeniianans 1 sem hr cr

This course is an overview of computers at an introductory level. Major topics include: historical developments,
differentiation between micro, mini, and mainframe computers, discussion of application software, discussion of computer languages,
and social impact. No prior knowledge of computers is assumed.

CST 115 INTRODUCTION TO MICROCOMPUTERS . ... ... it i i 3 sem hrs cr

This course introduces the student to the use, capabilities, and limitations of microcomputers. The student will study the
history and terminology involved with the hardware, operating system, and applications programs. A fundamental study of the disk
operating system (DOS) and its interaction with hardware and software will be covered. Word processing and other user applications
will be introduced. Prerequisite or co-requisite: CST 100 or typewriting experience.

CST 120 INTRODUCTION TO PROGRAMMING AND ANALYSIS . ... . . e 3 sem hrs cr

This course is designed as a fast-paced, concentrated introduction to computers and problem solving for students who plan
to take higher-level computer language courses. Major topics include: history of computing, computer hardware and software
nomenclature, data entry, flowcharting, programming logic, management information systems, and an introduction to a structured
programming language. Prerequisite or co-requisite: Documented eligibility for collegiate mathematics and CST 100 or typewriting
experience.

CST 124 WORD PROCESSING APPLICATIONS . ...ttt iaaee s 3 sem hrs cr

This course is designed to provide a working knowledge of word processing using WordPerfect. Basic vocabulary, concepts,
and commands are covered and reinforced through various practical exercises. Intermediate and advanced WordPerfect concepts and
commands are also covered. Prerequisites: CST 115 or its equivalent or permission of the Associate Dean of Career Education.
(Formerly OST 230)

CST 125 SPREADSHEET APPLICATIONS FOR MICROCOMPUTERS ... ... ..coiviiiii i, 3 sem hrs cr

This course is designed as a study of developing spreadsheet applications on a microcomputers. Business and accounting
problems will be the medium used to develop spreadsheets. Lotus 1-2-3 will be the primary tool used in this course. Prerequisite:
Documented eligibility for collegiate mathematics and CST 115 or its equivalent or permission of the Associate Dean of Career
Education.

CST 126 DATABASE APPLICATIONS FOR MICROCOMPUTERS .. ... i iiii it ittt i e i 3 sem hrs cr

This course is designed as a study of database management application software for microcomputers. Complex business and
industrial database types will be developed in the course using the dBase III Plus programming language. dBase III Plus and dBase
IV will be the software packages used in the course. Prerequisite: Documented eligibility for collegiate mathematics and CST 115 or
permission of the Associate Dean of Career Education.

CST 130 BASIC PROGRAMMING LANGUAGE ... ... ittt 3 sem hrs cr

This course is a study of the Beginner’s All-Purpose Symbolic Instruction Code (BASIC) language. Primary emphasis is on
the development of BASIC programs in an interactive environment. The course will cover program design through advanced file
processing and matrix manipulation. Case study methodology will be used to demonstrate the applicability of complex business
applications. Prerequisites: Documented eligibility for collegiate mathematics and CST 120 or permission of the Associate Dean Of
Career Education.

CST 132 FORTRAN PROGRAMMING .. ... e it it e i e e e e 3 sem hrs cr

This course introduces the student to the use of the FORmula TRANslation (FORTRAN) programming language. Emphasis
will be on mathematical and scientific applications. Prerequisites: CST 120 and (MAT 131 or MAT 151 or equivalent) or permission
of the Associate Dean of Career Education.




COURSE DESCRIPTIONS 109

CST 135 PASCAL PROGRAMMING LANGUAGE . .. ... . i it 3 sem hrs cr

This course is designed to present a structured programming language and its problem solving concepts to the student.
Emphasis will be placed on applications requiring top-down, modular design. Concepts in structured data types, recursion and file
manipulation will be included in the course content. Prerequisites: CST 120 and (MAT 131 or higher mathematics) or permission
of the Associate Dean of Carecer Education.

CST 141 RPG-II PROGRAMMING LANGUAGE ...ttt i ie e ittt ian e ae s 3 sem hrs cr

This course is designed to introduce the student to the Report Program Generator (RPG-II) language. The application of
RPG-II to common business problems such as payroll, accounts receivable, accounts payable, inventory control, and sales analysis will
be discussed. Sequential and indexed file processing in batch and interactive modes will be considered. Prerequisite: CST 120 or
permission of the Associate Dean of Career Education.

CST 161 PC MAINTENANCE AND TROUBLESHOOTING ... ... ittt ittt e iriienee e 3 sem hrs cr

This course will deal with the non-technical, component-level diagnosis and repair of microcomputers and peripheral
equipment. Hard disk management and software installation and maintenance will be included. Prerequisite; CST 115 and one of
the following: CST 124, 125, 126, or permission of the Associate Dean of Career Education.

CST 210 DESKTOP PUBLISHING s ivai aiicesiora s aosis acine o aaie a sie e aiaks §00% & el s av a0 wi ke 000 o aleie 4 3 sem hrs cr

This course covers design elements of typical business publications including brochures, advertisements, newsletters, and
correspondence. Desktop publishing hardware and software requirements will be covered, including computers, printers, scanners,
graphics software packages, word processors, and desktop publishing packages. Pagemaker will be the primary software package used
to produce camera-ready copy. Prerequisite: CST 124 or permission of the Associate Dean of Career Education.

CST 221 COBOL PROGRAMMING I . ... i i it e e et e e 3 sem hrs cr

Students will develop and implement programs in the COBOL (COmmon Business Oriented Language) programming language
in a business environment. Top-down design and structured programming in an on-line environment with table handling are included.
Prerequisite: CST 120 or permission of the Associate Dean of Career Education.

CST 222 COBOL PROGRAMMING II . ..ottt it ittt it ettt it et i et enneens 3 sem hrs cr

A menu-driven business system is analyzed and developed including system flowchart, file layouts, technical documentation
and procedures manual. Students working in teams will develop the system using COBOL language. Indexed sequential processing
is emphasized. Prerequisite: CST 221.

CST 232 NUMERICAL METHODS . . ...ttt e it e et i et e naaean 3 sem hrs cr

This course will involve the use of FORTRAN as a tool for solving numeric methods including: root of equations, linear
systems of equations, differential equations, least squares fitting, numerical integration of nonlinear systems. The algorithmic approach
and efficient use of the computer are stressed. Prerequisite: CST 132. Prerequisite or co-requisite: MAT 252,

CST 240 DATA STRUCTURES . . ..ottt ittt it ettt et s nnaeansens 3 sem hrs cr

This course will examine the basic concepts of data including the abstract data type, lists, sets, stacks and queues, B-trees,
Binary trees, AVL trees, hash tables, and other complex structures. Sorting techniques and data management will also be covered.
The PASCAL language will primarily be used as the implementation tool. Prerequisite: CST 135.

CST 250 INTRODUCTION TO COMPUTER ORGANIZATION
AND ASSEMBLY LANGUAGE PROGRAMMING . ... .o 0ttt it eneciennenn 3 sem hrs cr
This course will teach elementary computer architecture machine language concepts and Assembly Language Programming
for the hardware in the Motlow College Computer Center. Data representation and elementary assembly language programming
instructions are studied in detail and applied to numerous problems. Prerequisites: CST 120, MAT 131 or MAT 151 or higher MAT,
and at least one of the following: CST 130, 135, 132, and 221.

CST 261 COMPUTER SYSTEMS EVALUATION AND DESIGN . . .. ..ottt iiiiininie i 3 sem hrs cr

This course involves systems feasibility study, analysis, and design in a business environment. Various application software,
programming languages, and hardware will be evaluated and selected. Topics covered will include fundamental data organization,
input/output design, layout, and documentation. Prerequisites: CST 115, 120, 126, and six hours in the Computer Science curriculum
above CST 120.
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CST 299 TOPICS IN COMPUTER SCIENCE . ...\ttt ittt innnnnonn 1-5 sem hrs cr

Selected topics in computer science; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

COOPERATIVE EDUCATION

The Cooperative Education program provides students the opportunity to complete a portion of their academic program as
employees in industry, business, government, or educational institutions where their work is directly related to their academic major.
Additional information regarding the Cooperative Education program is available from the Coordinator of Career Planning, Placement,
and Cooperative Education.

COP 201 COOPERATIVE PRACTICUM I . ... i ittt aes 2 sem hrs cr

This course involves study-related, off-campus work experience with employers in real employment situation. At the beginning
of the course, a minimum amount of work time is determined between the student and the Cooperative Education Coordinator. At
the end of the course, student must prepare and submit to the Coordinator a written report summarizing educational/employment
experiences. The course is graded on a pass/fail basis. Prerequisites: 12 or more semester hours earned, 2.5 or higher cumulative
GPA, and permission of Cooperative Education Coordinator.

COP 202 COOPERATIVE PRACTICUM II ... .. i it e e e e iia s 2 sem hrs cr
This course is a continuation of COP 201 with the same requirements and responsibilities for completion. The course is
graded on a pass/fail basis. Prerequisites: COP 201 and permission of Cooperative Education Coordinator.

ECONOMICS

ECO 201 PRINCIPLES OF ECONOMICS I ... . it ittt e e et 3 sem hrs cr
This course is a study of basic economic concepts and macroeconomics. Topics to be covered will include basic economic
theory, economic systems, national income accounting, unemployment and inflation, money and banking, fiscal and monetary policy.

ECO 202 PRINCIPLES OF ECONOMICS II . ..\ttt i ettt ettt e aneianaenn 3 sem hrs cr
This course is a study of basic economic concepts and microeconomics. Topics covered include consumer and firm behavior,
economic growth, market structures, price output determination, labor and unions, international trade and finance.

ECO 299 TOPICS IN ECONOMICS . . . it ittt it et e 1-5 sem hrs cr

Selected topics in economics; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more that six semester hours in
topics courses may be used in meeting minimum degree requirements.

EDUCATION

EDU 131 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING ................cvvuunn 3 sem hrs cr
This course explores physical, mental, social, and moral development of individuals from birth to the end of life. How
humans learn is a large component of the course. A tutorial assignment on- or off-campus is required.

EDU 131 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING - HONORS .............. 3 sem hrs cr

This course explores physical, mental, social, and moral development of individuals from birth to the end of life. How
humans learn is a large component of the course. Individual work and analytical thinking are emphasized. A tutorial assignment on-
or off-campus is required, and students are encouraged to pursue personal interests. Classes are conducted in seminar format.
Prerequisite: See Honors Program entry requirements.

EDU 132 THE TEACHING PROFESSION . . ... . it it i i et e i e 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is viewed in relationship
to present problems, issues, and trends. Suitability for the teaching profession is recognized as students observe a minimum of ten
hours in multi-grade-level classrooms.
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EDU 132 THE TEACHING PROFESSION - HONORS . . ..ottt e it e e e eeaa 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is viewed in relationship
to present problems, issues, and trends. Suitability for the teaching profession is recognized as students assist a teacher for a minimum
of ten hours in the public school. Individual work and analytical thinking are emphasized. Prerequisite: See Honors Program entry
requirements.

EDU 299 TOPICS IN EDUCATION . . .. oottt it et et e e e i ennas 1-5 sem hrs cr

Selected topics in education; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

EMERGENCY MEDICAL TECHNOLOGY

Upon successful completion of EMT 110 and EMT 111, the student will be eligible to take the examination given by the
Tennessee Department of Public Health, Division of Emergency Medical Service, for certification as a Basic Emergency Medical
Technician.

EMT 110 BASIC EMERGENCY MEDICAL TECHNOLOGY I ... .\ttt e, 6 sem hrs cr
This course begins the presentation of the emergency medical techniques currently considered to be within the responsibilities

of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the Tennessee Department of Public

Health, Division of Emergency Medical Service. Professional Liability Insurance may be required. (90 hours of classroom work)

EMT 111 BASIC EMERGENCY MEDICAL TECHNOLOGY Il . .. .. .. e e i e 6 sem hrs cr

This course completes the presentation of the emergency medical techniques currently considered to be within the
responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as outlined by the Tennessee
Department of Public Health, Division of Emergency Medical Service. Professional Liability Insurance may be required. (90 hours
classroom work) Prerequisite: EMT 110.

EMT 150 INTRAVENOUS (IV) THERAPY .. .0ttt tinenimisin it ot sen it seaaeneen e snnsansas s 3 sem hrs cr

This course is designed to prepare the licensed Emergency Medical Technician to administer IV’s in the field when necessary.
The course includes patient assessment and conditions under which an intravenous line is warranted; the equipment selection and types
of solutions; conditions worsened by the injudicious admijnistration of IV fluids and how to recognize them; the infusion procedures
and types of solutions; and, the need for field asepsis. During the clinical experience, five successful venipunctures must be
accumulated. Prerequisite: Students must be a Tennessee-certified Emergency Medical Technician

EMT 299 TOPICS IN EMERGENCY MEDICAL TECHNOLOGY ... ..\ttt 1-5 sem hrs cr

Selected topics in emergency medical technology; a course for students interested in pursuing specific study projects under
the supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than
six semester hours in topics courses may be used in meeting minimum degree requirements.

ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 100 ENGINEERING DEVELOPMENT . ...\ttt i it iie i i eanenan 1 sem hr cr

This course provides an introduction to the engineering profession, including: nature of engineering; the use of a calculator;
the computer, its commands and methods of creating files and the impact of computers on society; techniques in the analysis, solution,
and presentation of engineering problems; lectures by engineers from industry; and field trips to local engineering projects. A written
engineering report is required.

ERG 101 ENGINEERING GRAPHICS I .. . ittt ittt et e et e e e 3 sem hrs cr

This course develops drafting fundamentals with use of instruments, theory of projection, sections, auxiliary views and
dimensioning with considerable technical sketching and graphical presentation, fundamentals of perspective, and fundamentals of
descriptive geometry.

ERG 111 BASIC ENGINEERING 1 v wiaiie v aiaiins dialh » a0 w0 v o sda i sisasio s sl siaid sialaianreiainne s disa s 4 sem hrs cr

This course is a study of forces, vector quantities and moments, resultants of force systems, simple static equilibrium,
displacement vectors, particle kinematics and projectile motion kinetics of particles using Newton’s Law. (3 hours lecture-3 hour
laboratory) Prerequisite or co-requisite: MAT 251.
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ERG 112 BASIC ENGINEERING II ...ttt it 4 sem hrs cr

This course is a study of frictional forces, impulse-momentum, work and kinetic energy, temperature, heat, First Law of
Thermodynamics and the Kinetic Theory of Gases. (3 hours lecture-3 hours laboratory) Prerequisite: ERG 111. Prerequisite or co-
requisite: MAT 252.

ERG 171 APPLIED PHYSICS I . . . i it i e ittt st e e s 4 sem hrs cr

This course is an applied physics study of the basic laws and principles of technical measurement, forces, vectors, equilibrium,
velocity and acceleration, work, energy, and power, basic laws and principles of rotational motion, simple machines, and properties of
solids and fluids. (3 hours lecture-2 hours laboralory) Prerequisite or co-requisite:. MAT 121 or its equivalent.

ERG 172 APPLIED PHYSICS II uaacszuaiins e e smaveateme o s ik wali @ G0 5% 0w s @aie ¢4 alsientete sie e s 4 sem hrs cr

This course is an applied physics study of temperature, heat transfer, heat gas laws, and thermodynamic applications, basic
laws and principles of electrostatics, direct current, magnetism, alternating current, sound, light and nuclear physics. (3 hours lecture-
2 hours laboratory) Prerequisite: ERG 171.

ERG 181 BASIC ELECTRONICS I .. ittt ittt it itee i titaaetnnee e nnaneeennnennnns 6 sem hrs cr

This course is a study of Ohm's Law, series circuils, parallel circuits, series-parallel circuits, voltage dividers, current dividers,
direct-current meters, conductors, insulators, resistors, batteries, Kirchoff’s Laws, and network theorems. This lecture-laboratory course
includes a computer-assisted instruction system utilizing an electronic trainer and a microcomputer with which the student interacts.
Prerequisite or co-requisite: MAT 121 or its equivalent.

ERG 182 BASIC ELECTRONICS I 4. ww v avais avens srssarasvrs asm 6 a0 v aiie arotie s 03 8050 595008 S e 4% 8 oae i 6 sem hrs cr

This course is a study of magnetism, magnetic units, electromagnetic induction, alternating current and voltage, inductance
and capacitance, inductive and capacitive circuits, time constants, resonance, and filters. This laboratory/lecture course includes a
computer assisted instruction system utilizing an electronic trainer and a microcomputer with which the student interacts. Prerequisite:
ERG 181.

ERG 201 COMPUTER-AIDED DESIGN ... ittt it e ettt e e 3 sem hrs cr

This course develops skills in computer aided drafting, solid modeling, and system assemblies using a state-of-the-art CAD
system. A design project with design requirements using data developed with the CAD system is required. Emphasis is placed on
the operating system and peripheral equipment operation. Some prior computer experience is desirable. (2 hours lecture-2 hours
laboratory) Prerequisite: ERG 101.

ERG 202 COMPUTER-AIDED DESIGN PROJECT ... ... ittt ittt it eininaeinnnennenenas 4 sem hrs cr

This course provides increased knowledge and skill in applying a state-of-the-art CAD system to mechanical design problems.
The course emphasizes team work and integration of designs in an industrial atmosphere. Each student designs a part of a mechanical
system which must be integrated with other student work. Oral progress reports and a written final report are required. Prerequisites:
ERG 201 or permission of the Associate Dean of Career Education.

ERG 211 CIRCUITS I .. oottt ittt ettt et e e et aeas 3 sem hrs cr
This course is a study of circuit variables; current, voltage, power, energy, resistance, capacitance and inductance; Kirchoff’s

Laws; writing circuit equilibrium equations using loop currents as well as node voltages; solution for resistive networks theorems;

elementary transient analysis of circuits with one storage element and networks in sinusoidal steady-state. Co-requisite: MAT 252.

ERG 212 CIRCUITS II 55555% 505 555 383 5505 e i v sibin 10,0, 0008 % 80000 5 b fimie E5ir s mmie e mmns qips woesy tgae s 4 sem hrs cr

This course is a study of the use of complex algebra, power and power factors, phasors, and transforms, concept of transform
networks, complex impedances, and resonance, polyphase networks considered as networks with more than one source, magnetically
coupled circuits, one-port and two-port networks, transient analysis of circuits containing more than one storage element using classical
methods, and steady-state analysis of networks containing sinusoidal sources of more than one frequency. (3 hours lecture-2 hours
laboratory) Prerequisite: ERG 211. Co-requisite: MAT 253.

ERG 214 MICROCOMPUTER FUNDAMENTALS . .\ .0 i v vniin s vanan oo i aaaneenansnesransonns 3 sem hrs cr

This course is a study of microprocessors and microcomputers. A review of digital principles, logic, and circuits will be
covered. A laboratory/lecture approach will be used to provide the student with hands-on experience of digital circuitry such as analog
to digital interfacing, logic gates, flip-flops, binary counter, programming fundamentals, and application overview of microprocessors.
Prerequisites: CST 130 or CST 132.

ERG 231 MECHANICS OF MATERIALS .. ... ittt it et et e e enaen 3 sem hrs cr

This course is a study of the concepts of stress and strain, stress-strain relations and Mohrs circle, static analysis of members,
area moments of inertia, analysis of axially loaded members, torsion, and bending. Energy methods for normal and shearing stresses
will be studied. Prerequisites: ERG 111 or ERG 252 and MAT 251.
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ERG 252 STATICS ... ittt iiieee e et e e e e e e 3 sem hrs cr

This course is a study of vector algebra, resultants, equilibrium, friction, centers of gravity, centroids, moments of inertia,
statics of particles, equilibrium of rigid bodies in two and three dimensions, and analysis of structures. Prerequisite: PHY 231.
Prerequisite or co-requisite: MAT 252.

ERG 253 DY NAMICS . oottt ittt ittt e et iiaes i aina e nas s enaneeeonennosanossennssans 3 sem hrs cr

This course is a study of particle kinematics, absolute and relative motion, kinetics, applications of Newton’s Laws, work-
energy principle, impulse-momentum principle, systems of particles, kinematics of rigid bodies, and mechanical vibrations. Prerequisites:
(ERG 252 or ERG 111) and MAT 252.

ERG 281 DIGITAL ELECTRONICS . .. ... it st s it aaann 6 sem hrs cr

This course is a study of digital logic, number conversion, clock circuits, memory circuits, store and shift circuits, arithmetic
counter circuits, and A/D - D/A conversion. This laboratory/lecture course includes a computer assisted instruction system utilizing
an electronic trainer and a microcomputer with which the student interacts. Prerequisite: ERG 181 or its equivalent.

ERG 299 TOPICS IN ENGINEERING .. ...ii i it et i s ia s asaannases 1-5 sem hrs cr

Selected topics in engineering; a course for students interested in pursuing specific projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more that six semester hours in
topics courses may be used in meeting minimum degree requirements.

ENGLISH

WRITING CENTER. The Writing Center provides help for any Motlow student needing individual instruction and/or practice in
specific writing skills, The Center combines individual tutoring with the assignment of reading materials, exercises, audio-visuals, and
microcomputer programs appropriate for each student. Students may be referred by any Motlow instructor or can request individual
assistance any time during the semester. No fees are charged for tutorial service or assistance; however, the students must be currently
enrolled at Motlow. No academic credit is given.

ENG 101 ENGLISH COMPOSITION I .. oottt i enaeas o 3 sem hrs cr
This course focuses on essay writing using a variety of expository patterns and emphasizes critical reading and logical
thinking. Prerequisite: Documented eligibility for collegiate English.

ENG 101 ENGLISH COMPOSITION I - HONORS . .. ... . i i e s 3 sem hrs cr
This course includes essay writing using a variety of expository and argumentative patterns, in-depth analysis of readings, and
an in-depth extended research project. Prerequisite: See Honors Program entry requirements.

ENG 102 ENGLISH COMPOSITION II . ... i ittt i ittty 3 sem hrs cr
This course emphasizes expository and argumentative essay writing and includes an in-depth extended research project.
Prerequisite: ENG 101.

ENG 102 ENGLISH COMPOSITION II - HONORS ... .. .. i iiiiie i 3 sem hrs cr
This course is an in-depth study of prose, poetry, and drama with emphasis on literary criticism and research, and the writing
of analytical papers. Prerequisite: See Honors Program entry requirements.

ENG 130 APPRECIATION OF TRADITIONAL LITERATURE I .........c.iivinuiiniiainiinianns 3 sem hrs cr
ENG 131 APPRECIATION OF TRADITIONAL LITERATURE Il . ......covviv i nn T 3 sem hrs cr

A non-sequential English elective for any interested student, this literature series focuses on enjoyment of traditional literature
including application to today’s world. The emphasis is on a casual study of a literary group, movement, theme, period, or form not
usually covered in required general education courses. Literature subject will be described in the class schedule. Neither of these
courses may be used in place of any required English course. Prerequisite: completion of or eligibility for ENG 101.

ENG 190 TECHNICAL WRITING . .. ...t oie i it e oo aiaias s ias s o ean s s 3 sem hrs cr

This course is a specialized composition course designed to teach the principles of technical writing, including giving
directions, describing processes and mechanisms, dealing with specifications, abstracts, memoranda, and progress and field reports. This
course may not be used in place of any other required ENG course. Prerequisite: ENG 102 or permission of the Associate Deal of
Liberal Arts.

ENG 201 EXPERIENCING LITERATURE .. ... e e 3 sem hrs cr
This course involves reading and analyzing a variety of fiction, poetry, and drama, researching literary topics, and writing
analytical papers. Prerequisite: ENG 102.

ENG 202 AMERICAN LITERATURE . ...ttt ittt ittt sann 3 sem hrs cr
This course is the study of representative works of American prose, poetry, and drama. Prerequisite: ENG 201.
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ENG 202 AMERICAN LITERATURE - HONORS . ..\ ttvuetetet vt e it te e e e e ie e et eens 3 sem hrs cr

This course is an in-depth study of representative works of American prose, poetry, and drama. Prerequisite: See Honors
Program entry requirements.

ENG 203 BRITISH LITERATURE . . ...ttt ittt ine ettt et it e e e e e r e ee e 3 sem hrs cr
This course is the study of representative works of British prose, poetry, and drama. Prerequisite: ENG 201.

ENG 203 BRITISH LITERATURE - HONORS . . .0 0 titi i it tett st s s s e te ettt e metennennns 3 sem hrs cr

This course is an in-depth study of representative works of British prose, poetry, and drama. Prerequisite: ENG 202 Honors
or permission of the Associate Dean of Liberal Arts.

ENG 299 TOPICS IN ENGLISH . . ...\ttt tuat ittt et e e et et e e e e e ieeas 1-5 sem hrs cr

Selected topics in English; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

FIRE SCIENCE

FSC 110 INTRODUCTION TO FIRE SCIENCE . .+ ¢ 4ot vt tvate e vttt et e e e ee e et e e e e 2 sem hrs cr

This course provides a basic understanding of fire protection terminology, concepts, and principles. A study in the history
of public fire protection and philosophies undertaken in educating the public are included. The student will be able to demonstrate
understanding of the progression of the fire service.

FSC 120 FIRE SAFETY CODES AND INSPECTION ... ...\ttt et 3 sem hrs cr

This course explores the development and philosophy of fire inspection, techniques of inspection practices and the
development of fire protection codes. A study of prior fire losses which have led to fire code developments will be undertaken, and
each student will develop a report of such development.

FSC 130 BUILDING CONSTRUCTION FOR FIRE SERVICE ... ... ..iuiimnn i e, 2 sem hrs cr

This course concerns building construction as it relates to the fire service. The relationship of different building materials
and building designs and the effects of fire on these materials will be studied.

FSC 210 STRATEGY AND TACTICS FOR THE FIRE SERVICE . ... . ..oovitte e, 3 sem hrs cr

This course examines the procedures and development of fire fighting strategies and the respective tactics used to achieve
the strategy. The development of fire ground operations will be stressed.

FSC 220 FIRE PROTECTION SYSTEMS AND EQUIPMENT . .. ..\ttt tttttet et enes s eeee e 3 sem hrs cr

This course provides an in-depth study of the development of fixed fire protection systems. A basic knowledge of fire
hydraulics and the relationship of water flow and friction loss is desirable.

FSC 240 LEGAL ASPECTS OF FIRE DEPARTMENT ADMINISTRATION . ... \\ovetntnsennnennnn .. 2 sem hrs cr

This course provides an in-depth study of public ordinances and the relationship of laws to the fire service. The study of
fire department administration and government coordination will be addressed.

FSC 250 HAZARDOUS MATERIALS ... .ttt it ittt it e e e e e e 2 sem hrs cr

This course provides a study and analysis of the various materials that present hazardous exposures to the public. The
student will develop a hazardous material incident protocol program.

FSC 299 TOPICS IN FIRE SCIENCE . . .\ttt ttitete et ie et ee et tee e et e e 1-5 sem hrs cr
Selected topics in fire science; a course for students interested in pursuing specific study projects under the supervision of

the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.
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FRENCH

FRE 111 BEGINNING FRENCH I .. ... . i i e it ittt es 3 sem hrs cr
This course emphasizes the essentials of Frénch grammar and develops reading, writing, and speaking skills in the language.
Readings about French culture are included.

FRE 112 BEGINNING FRENCH II . . . ... . i i i it it 3 sem hrs cr
This course continues to emphasize the essentials of French grammar and further develops reading, writing, and speaking
skills. Introductory readings in French literature are included. Prerequisite: FRE IIL

FRE 211 INTERMEDIATE FRENCH I ... it it it i et et e i 3 sem hrs cr
This course continues grammar review with exercises for improving oral and written skills and includes readings in French
literature and culture. Prerequisite: FRE 112 or high school equivalent with advanced placement examination.

FRE 212 INTERMEDIATE FRENCH II . . .. ... e i i i et et i i e 3 sem hrs cr
This course continues grammar review and further develops oral and written skills. Readings in French literature are
expanded. Prerequisite: FRE 211.

FRE 299 TOPICS IN FRENCH . .. .. i i i et st i et e e e 1-5 sem hrs cr

Selected topics in French; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

GEOGRAPHY

GGY 101 CULTURAL GEOGRAPHY . ... . i e it e it c i 3 sem hrs cr
This course examines spatial variations in culture and analyzes how cultural elements vary or recur from place to place and
influence change and economic development.

GGY 201 SURVEY OF REGIONAL GEOGRAPHY ... ...ttt it iiiiiis e 3 sem hrs cr
This course surveys world regions to indicate the general influence of the geographical environment.

GGY 299 TOPICS IN GEOGRAPHY . ...ttt i ey e 1-5 sem hrs cr

Selected topics in geography; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

GEOLOGY

GEO 120 INTRODUCTION TO EARTH SCIENCE . ... ... ittt nniaaraoeeaas 4 sem hrs cr
This course focuses upon the earth’s structure, function, physical processes, and location in space. Emphasis is given to the
external and internal forces that mold the face of the earth and its atmosphere. (3 hours lecture - 2 hours laboratory)

GEO 299 TOPICS IN GEOLOGY ..ot v ittt ittt it i i it e ittt s e e 1-5 sem hrs cr

Selected topics in geology; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

HEALTH

HED 211 PERSONAL HEALTH . . ...ttt i i i i e na 3 sem hrs cr
This course is a study of contemporary, personal health issues and problems with a major emphasis placed on emotional
health, drugs, tobacco, alcohol, and human sexuality.

HED 212 FIRST AID AND SAFETY . . ...ttt ittt innnaneeens 3 sem hrs cr
This course focuses on first aid care and accident prevention, with emphasis on artificial respiration and cardiopulmonary
resuscitation (CPR).

HED 215 COMMUNITY HEALTH ... ittt i is i it ice it e i annaasssns 3 sem hrs cr
This course focuses upon health as applied to the family and community. Major emphasis is directed toward promotion of
community health, environmental health, disease prevention, and sanitation.
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HED 223 PRINCIPLES AND THERAPEUTICS OF NUTRITION . ......... i, 3 sem hrs cr
This course is designed to present the basic principles of nutrition and how those principles are applied to various disease
processes. Food composition as a tool of diet therapy is emphasized.

HED 299 TOPICS IN HEALTH .. . .. ittt it ittt ittt 1-5 sem hrs cr

Selected topics in health; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

HISTORY

HIS 111 WORLD CIVILIZATION I .. ..ot 0ivsine cioie saimwisia s o siere sins ssis siais s oie o ains sie s sie s iisie sinis 3 sem hrs cr

This course is the study of the history of mankind beginning with the ancient Near East. The course includes a study of
leaders chosen to represent ancient Mesopotamia, Egypt, Israel, Greece, the Empire of Alexander, the Roman Empire, and the Empire
of Charlemagne. Medieval conditions in Europe are examined; Francis of Assisi, Dante, and Eleanor of Aquitane are used as
representatives of the Medieval period. The course concludes with the beginnings of the Renaissance and Protestant Reformation.
The continuity of ideas and values from past to present is emphasized.

HIS 112 WORLD CIVILIZATION II ..o i i i ittt ittt e e ey 3 sem hrs cr

This course is the study of the history of mankind beginning with the Renaissance and Protestant Reformation. The course
includes a study of major leaders chosen to represent the Renaissance and Reformation period, the Enlightenment, the early modern
period, and the modern period. In the early modern and modern periods, attention is given to developments in science and technology.
The continuity of ideas and values from the past to present is emphasized. Recommended prerequisite: HIS 111.

HIS 211 UNITED STATES HISTORY I .. ... i ittt e e e 3 sem hrs cr

This course covers the history of the United States from the beginning of English settlement in North America through the
Revolution, early national period, disruption of the Union, Civil War and Reconstruction periods. This course ends with the events
of 1876.

HIS 211 UNITED STATES HISTORY I - HONORS . ... .. i et e e i iae s 3 sem hrs cr

This course covers in depth the history of the United States from the beginning of English settlement in North America
through the Revolution, early national period, disruption of the Union, Civil War and Reconstruction periods. This course ends with
the events of 1876. Individual work and analytical thinking are emphasized. See Honors entry requirements.

HIS 212 UNITED STATES HISTORY I .. ... e et it i 3 sem hrs cr

This course traces the political, economic, diplomatic, and social development of the Unites States from the Reconstruction
period to the present. Attention is given to contemporary problems and the places of the United States as a world power.
Recommended Prerequisite: HIS 211.

HIS 212 UNITED STATES HISTORY II - HONORS . ... it it it i ii e nne e 3 sem hrs cr

This course traces in depth the political, economic, diplomatic, and social development of the Unites States from the
Reconstruction period to the present. Attention is given to contemporary problems and the place of the Unites States as a world
power. Individual work and analytical thinking are emphasized. Recommended Prerequisite: HIS 211 Honors.

HIS 261 HISTORY OF TENNESSEE . ... .. ittt ittt i 3 sem hrs cr
This course is a study of Tennessee’s political, economic, social and intellectual development from the pre-colonial era to the

present.

HIS 299 TOPICS IN HISTORY ..ottt it i e a it e m e a e et n i n e mnnn e ann 1-5 sem hrs cr

Selected topics in history; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.
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INDUSTRIAL MANAGEMENT

IMT 115 INTRODUCTION TO COMPUTER INTEGRATED MANUFACTURING ...................... 3 sem hrs cr
This course is a study of Computer Integrated Manufacturing (CIM) in industry. The course content includes the role of
CIM components, the planning for CIM, the CIM implementation and management, and overcoming obstacles to implementation.

IMT 153 INDUSTRIAL SAFETY .. .0ttt ittt it e aaan 3 sem hrs cr

This course addresses the control of industrial hazards through safe-guarding machinery and processes, mechanical guards,
remote controls, nature and analysis of accidents, and control of accidents with emphasis on latest Federal laws. Additional topics to
be covered include electrical safety, lifting, oxyacetylene welding, fire safety, chemical safety, grinding wheel safety, eye safety and
enclosed vessel entry.

IMT 155 WASTE AND HAZARDOUS MATERIALS MANAGEMENT ............ ... . i, 3 sem hrs cr

This course is a study of waste and hazardous materials and their effects on the environment. Emphasis will be placed on
the handling of solid waste substances which are originally converted raw materials and, in most cases, can be re-converted. The
difficulty and expense relative to monitoring adequately the adverse health effects caused by the increasing number and variety of these
substances will also be addressed.

IMT 183 PRINCIPLES OF SUPERVISION . . ... it iiii e it e e 3 sem hrs cr

This course is a study of managing one’s self, management of people at work, and the planning, direction, and control of
human resources in industrial plants. The main focus is on three major resources of good supervision; management-mindedness,
leadership, and job knowledge. The learning tasks are reinforced with relevant applications.

IMT 223 QUALITY CONTROL . .o ittt it et e i i s it i e 3 sem hrs cr

This course examines product quality control and reliability using sampling plans, control charts and limits, statistical
evaluations of tolerance, systematic investigation of processing variables, and evaluations of reliability. The history of quality control
is emphasized examining the impact of the methods of Squires, Deming, Juran, and Taguchi on competitive position.

IMT 225 QUALITY AND PRODUCTIVITY . ..ottt e ittt e e iie e e s e 3 sem hrs cr

This course is designed to provide the student with an understanding of the relationship between quality and productivity.
The student will study the effects of waste on the cost of manufacturing. The role of efficiency and quality in any organization will
be emphasized as it relates to top management, quality control engineers, managers, statisticians, supervisors, and all others responsible.
The Deming method for obtaining competitive position furnishes the basis for the course. Prerequisite: IMT 223 or permission of
the Associate Dean of Career Education.

IMT 226 QUALITY CONTROL IN MANUFACTURING .........00tt i 3 sem hrs cr

This course, which explores quality control in actual situations, examines the design and organizational and technical aspects
of a cost-effective quality program. Advanced concepts in sampling plans, control charts, tolerance specifications, vendor certification
and rating, product liability, and quality audits are all examined. Statistical process control furnishes the basis for data collection and
examination. Prerequisite: IMT 225 or permission of the Associate Dean of Career Education.

IMT 247 PRODUCTION AND INVENTORY CONTROL . .. ... .. i ees 3 sem hrs cr

This course is the study of production and inventory management, purchasing, work simplification, value analysis, forecasting
and calculation, and value of economic order quantity. Master planning, material requirements planning, capacity requirements planning,
and production activity control are also covered. Course correlates with the educational requirements for the American Production
and Inventory Control Society examination.

IMT 299 TOPICS IN INDUSTRIAL MANAGEMENT . ...... ... . i i 1-5 sem hrs cr

Selected topics in industrial management; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.
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INDUSTRIAL TECHNOLOGY

IAT 101 APPLIED BLUEPRINT READING . . . ...ttt ittt iiiai e e 3 sem hrs cr

This course is designed to develop skills in blueprint reading and sketching skills needed in the shop by journeymen in the
metal working industry. Topics of study will include surface finishes, fits, tolerances, graphic language, dimensioning, working drawings,
and isometrics.

IAT 114 MANUFACTURING PROCESSES . . ...t ittnimns i etias et i sas snoneessnsnsons 3 sem hrs cr

This course is a study of modern materials and processes in manufacturing, including casting and forming, machining process,
welding and allied processes, and techniques related to manufacturing. Several field trips to local manufacturing industries will be
included. (Formerly ERG 114)

IAT 120 METALLURGY . . . maivmawa s s G st 6 s § 90 o ahe e n i o ihald £ o g a0 dla e 08 @ 1iaete o « 3 sem hrs cr
This course is designed to develop skills in materials identification and characteristics, practical application, heat treatment
of various steels, and tools used in the machine shops.

IAT 180 MACHINERY’S HANDBOOK . ... ..ottt ettt et e sttt e it ennnanns 3 sem hrs cr
This course is designed to develop the apprentice’s ability to utilize the vast amount of technical information found in the
Machinery’s Handbook, a standard reference book for the mechanical industry in use throughout the world.

IAT 190 CUTTING TOOLS AND BASIC MACHINE DESIGN AND SELECTION ..............c.0vu.... 3 sem hrs cr

This course is designed to develop skills for making cutting tools necessary in machine shop work. The course also covers
the principles of designing and selecting machine elements. Formation of a machine concept and use of handbooks and manufacturers’
catalogs for the selection of standard parts will be stressed.

IAT 204 COMPUTER NUMERICAL CONTROL (CNC) . .\ .t ot vee v vennenns et ees e e aeanneenn 3 sem hrs cr
This lecture/laboratory course is an introduction to computer machining. It explores creative ways to program, as well as
the geometry of programming, and teaches the application of computers in industry.

IAT 205 COMPUTER-AIDED MANUFACTURING ....... NN AR M KO A RO B S K D 3 sem hrs cr

This course covers the methods of interfacing computer-aided design (CAD) with computer numerical control (CNC)
manufacturing equipment. The course emphasizes practical learning as the student transfers designs prepared in computer-aided design
to a CNC device using a state-of-the-art computer-aided manufacturing system. Mechanical parts will actually be produced on modern
CNC machines, Prerequisites: IAT 204 and ERG 201 or permission of the Associate Dean of Career Education.

IAT 208 NONTRADITIONAL MACHINING PROCESSES . . ... .utttenneenronnenaet et oeneanns 3 sem hrs cr

This course examines the special characteristics that distinguish nontraditional machining processes from traditional machining
processes. It is a study of those processes which apply to a wide variety of mechanical, electrical, thermal and chemical material
removal.

IAT 210 ROBOTICS . .. .o it i et ittt et et ettt ettt 3 sem hrs cr
This lecture/laboratory course presents the major categories of robots, how they are taught, and how to achieve a combination
tool motion and orientation that is beyond human capability to execute but not to understand.

IAT 211 SERVO ROBOTICS . . ¢ .ot ottite et et ee et a e n s e e et s e e e e s et e et s be e aenns 3 sem hrs cr

This course provides increased knowledge and skill in programming industrial servo robots for manufacturing functions. The
course emphasizes practical skills in programming an industrial six axis robot to accomplish assigned tasks. Each student will accomplish
a project to program the robot for a specific function in a manufacturing process. Oral reports and a final written report are required.
Prerequisite: IAT 210 or permission of the Associate Dean of Career Education.

IAT 215 PROGRAMMABLE CONTROLLERS . . .4ttt iit i ittt it e e ieaetasta e e iesen s annenns 3 sem hrs cr

This lecture/laboratory course is a study of the electrical devices designed to control machines and industrial processes
automatically. The content provides an overview of the central system or group of systems which can control, monitor and change basic
manufacturing operations to provide maximum production flexibility.
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IAT 230 BASIC HYDRAULICS . .. e e et e e e e 3 sem hrs cr

This laboratory/lecture course covers hydraulics and fluid power and hydraulic systems and components. Along with these
principles and operating characteristics, laboratory experiments are used to diagnose hydraulic system problems and to illustrate the
proper installation of components.

TAT 240 BASIC PNEUMATICS i sxiiacsiiaciivniasei soei aiviefaalile s G0l a0 @i e Vaiasldnaril s S S iy 3 sem hrs cr

This laboratory/lecture course covers pneumatic principles and operating characteristics of compressed air systems and
components. Along with these principles and operating characteristics, laboratory experiments are used to diagnose compressed air
system problems and components properly.

TAT 299 TOPICS IN INDUSTRIAL TECHNOLOGY . ...ttt it i i oaans 1-5 sem hrs cr

Selected topics in industrial technology; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.

INTERDISCIPLINARY STUDIES

IDS 101 THE HUMANITIES IN A TECHNOLOGICAL AGE .. .. ... .. .. i 2 sem hrs cr

This course links the methods and insights of humanities with technologies in examining problems facing persons in all types
of occupations in contemporary society. The emphasis in the course stresses the perspectives and techniques of the humanities so as
to humanize our necessary use and dependency on technology. The course examines the ways in which the humanities and technology
have worked together and against each other historically and then analyzes the relationship of technology and the humanities and their
impact on social, civic, and economic values in contemporary America.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES .. ... ... ittt e e it eeae e 1-5 sem hrs cr

Selected topics in interdisciplinary studies; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester
hours in topics courses may be used in meeting minimum degree requirements.

MARKETING

MKT 281 PRINCIPLES OF MARKETING . ... .0t iuusuntins st s it s s s s see sassin e vvaanas 3 sem hrs cr

This course is a study of the fundamentals of marketing. Topics to be covered include the functions, principles, processes,
institutions, and trends concerning the distribution of consumer and industrial goods and services. Case-study methodology will be
used to stimulate inquiry and to emphasize the applicability of the material covered.

MKT 283 ADVERTISING AND PROMOTIONAL STRATEGY . ....... .. ittt 3 sem hrs cr

This course is a study of advertising and the promotional aspects of a firm's marketing program. Topics include the
promotional elements associated with advertising, personal selling, public relations, and sales promotion activities. Special emphasis
is placed on the development of the advertising plan including strategies, objectives, budget, and media selections and scheduling.
Recommended prerequisite: MKT 281

MKT 285 SALESMANSHIP v amas ssn i visn sursiames e i &5 s & W e e e i el war s st e i o v i 3 sem hrs cr

This course is a study of the philosophy, principles, theory and techniques of the sales/exchange process relative to different
types of sales activities and products. Topics include consumer buying motives, persuasive techniques, and sales force management.
Actual sales demonstrations are performed by students. Recommended prerequisite: MKT 281

MKT 299 TOPICS IN MARKETING ... ... it e i e aa s 1-5 sem hrs cr

Selected topics in marketing; a course for students interested in pursuing specific projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements
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MATHEMATICS

Courses in the mathematics discipline are developed to encourage students to understand the methods of assimilating
information using mathematical, quantitative, and information processing skills, to promote development of skills which may contribute
to career opportunity and success; and to provide the basis and foundation upon which a major in a mathematics-related field may be
built.

PLACEMENT IN MATHEMATICS COURSES

Students who are under 21 years of age who have satisfactorily met the 1989 Admissions Requirements in mathematics
(Algebra 1, Algebra II, and Geometry) and whose ACT composite scores in mathematics subscores are 19 (16 if taken before October
1989) are eligible to enroll in a college level mathematics course. Students whose ACT composite scores are 18 (15 if taken before
October 1989) or who are 21 years of age or older are required to take the Academic Assessment and Placement Program test as a
condition of enrollment. Students under 21 years of age whose ACT composite scores are 19 (16 if taken before October 1989) must
be assessed in mathematics. Returning/readmit, transient, or transfer students are also subject to the provisions for assessment in
mathematics before they can enroll in a college level mathematics course. Assessment results indicate whether students are eligible
for enrolling in a college math course or must meet prerequisite requirements in remedial or developmental math courses. College
math courses are denoted with a MAT discipline code and have course numbers greater than 100.

Students may not register for remedial or developmental courses without being assessed. Students who graduate from high
school spring 1989 or after and who are admitted to the college as first-time, degree-secking students in a University Parallel major,
must comply with the 1989 Admissions Requirements. See page 19 for information on required mathematics units and provisions for
removing math deficiencies.

HIGH SCHOOL PREREQUISITES FOR COLLEGIATE MATHEMATICS

Mathematics courses which meet the general education requirement for mathematics in a university parallel major have
prerequisites of Algebra I, Algebra II, and Geometry. Specific prerequisites for each mathematics course are provided with individual
course descriptions. Students who have not met prerequisite requirements in mathematics must take the mathematics portion of the
AAPP test and enroll in courses prescribed by test results.

SELECTION OF MATHEMATICS COURSES TO MEET GENERAL EDUCATION REQUIREMENTS

Mathematics courses identified in each major and concentration are recommended by the mathematics faculty, but other
courses may be appropriate to meet the general education requirement. Students choosing mathematics courses to meet the general
education requirement in the University Parallel major should select courses appropriate for the baccalaureate granting institution and
major which they intend to pursue after graduating and/or transferring from Motlow College. If there is doubt about the proper choice
of courses, see a member of the mathematics faculty.

MATHEMATICS LABORATORY

The mathematics laboratory provides help for any Motlow student needing individual instruction and practice in developing
specific mathematics skills and understanding mathematical concepts. No fees are charged for tutorial service or assistance in
mathematics; however, students must be currently enrolled at Motlow. No academic credit is given for participation.

MATHEMATICS FOR ADMISSION DEFICIENCIES

MAT 099 is for students who must work off a geometry deficiency from high school. Hours earned in MAT 099 may not
be used in a degree of certificate program. See page 19 for more information concerning 1989 admission requirements.

MAT 099 GEOME TR Y . .. it ettt ittt e e 3 sem hrs cr

This course includes a study of two-dimensional and three-dimensional figures and their properties; symmetry, congruence,
and similarity; the Pythagorean theorem and special right-triangle relationships; drawing geometrical figures; and writing proofs.
Prerequisite: Documented competency in RSM 070, DSM 080 and DSM 081 skills.
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COLLEGIATE MATHEMATICS

MAT 120 MATHEMATICS FOR HEALTH PROFESSIONS . . ...\ iti ittt e 1 sem hr cr

This course is a study of the metric, Apothecaries’, and household systems of measurement; medical abbreviations; the
mathematics of preparation and administration of oral and parenteral medication, intravenous medications, and solutions. This course
may not be used to meet the general education mathematics requirement in the University Parallel major. Prerequisite: Documented
eligibility for collegiate mathematics.

MAT 121 APPLIED TECHNICAL MATHEMATICS . ...\ttt et et e e et 3 sem hrs cr

This course covers principles of algebra, geometry, and trigonometry as they apply to problems in the shop and tool room.
Measurement of plane figures, problems in construction, mathematics principles of screw threads and gears, logarithms, and tool
engineering are also covered. This course may not be used to meet the general education mathematics requirement in the University
Parallel major. Prerequisite: Documented eligibility for collegiate mathematics.

MAT 122 APPLIED BUSINESS COMPUTATIONS . ...\ttt ittt ettt et et e 3 sem hrs cr

This course is a comprehensive study of the business applications of mathematical principles using touch method skills
developed on office electronic calculators. Applications to be covered include: Negotiable instruments, markup, simple and compound
interest, installment credit, insurance, real estate and securities investments, earnings distributions, annuities, payroll and taxes,
merchandising, and valuation of assets. This course may not be used to meet general education mathematics requirement in the
University Parallel major, Prerequisite: Documented eligibility for collegiate mathematics.

MAT 123 MATHEMATICS FOR ELEMENTARY EDUCATION . ... ...\ttt 3 sem hrs cr

This course is a conceptual approach to the study of the properties of number sets within the real number system;
fundamental operations on whole numbers, integers, rational numbers, and real numbers; elementary number theory ; mathematics
for the consumer; and an introduction to elementary geometry. This course may be used in only the Early Childhood Education and
the Elementary Education options to meet the general education mathematics requirement. Prerequisites: Documented eligibility for
collegiate mathematics; one high school credit in algebra I and one high school credit in either geometry or algebra II.

MAT 126 CONTEMPORARY MATHEMATICS .. ...ttt ettt et it 3 sem hrs cr

This course is a study of problem solving techniques using sets and logic, equations, systems of equations, graphing, geometry,
probability, and statistics. Additional topics from the history of mathematics and from consumer situations are included. A thorough
study of primes and the number systems within the real number system forms an integral part of the course. Prerequisites:
Documented eligibility for collegiate mathematics; one high school credit in algebra I and one high school credit in either algebra I1
or geometry.

MAT 131 FINITE MATHEMATICS . ... ...ttt et e e e e e e 3 sem hrs cr

This course is a study of linear and quadratic equations and inequalities, applications of linear systems, functions, linear
programming, determinants, matrices, probability, compound interest, and annuities. Prerequisites: Documented eligibility for collegiate
mathematics; high school credit in algebra I and algebra II.

MAT 133 CALCULUS FOR BUSINESS APPLICATION . ..........oiuuiinin e euimen e, 3 sem hrs cr
This course is an intuitive approach to the concepts of limits and the differential and integral calculus with applications to
business, economics, and related fields. Prerequisite: MAT 131

MAT 151 COLLEGE ALGEBRA . . . .\ttt it it ie e i e e e e et et e et e e 4 sem hrs cr

As a survey of algebra topics, this course includes a study of the complex number system, polynomials, factoring, radical and
exponential forms, systems of linear and quadratic equations, matrices, determinants, logarithms, first and second degree equations and
inequalities, functions and graphs. Applications that relate to analytic geometry and calculus are given throughout the course, especially
in the areas of equations of lines, partial fractions, conic sections, domain and range of functions, and other selected topics.
Prerequisites: Documented eligibility for collegiate mathematics; high school credit in algebra [ and algebra II

MAT 152 PLANE TRIGONOMETRY . ...\ttt ttti ettt ettt e e e e 3 sem hrs cr

This course is a study of trigonometric functions and their application to right and oblique triangles, linear and angular
velocities, vectors, graphical representation of trigonometric functions, inverse trigonometric functions, identities and conditional
equations, composite angle formulas, and other selected topics. Prerequisite: MAT 131 or MAT 151 or permission of the Associate
Dean of Liberal Arts.




122 COURSE DESCRIPTIONS

MAT 251 ANALYTIC GEOMETRY AND CALCULUS I .. ...ttt 5 sem hrs cr

This course is a study of selected topics in advanced algebra and plane analytic geometry including conic sections; functions,
including their limits and continuity; derivatives of algebraic expressions and their applications to graphing, maxima and minima, and
related rates; integration of algebraic expressions and area between curves. Prerequisitess Documented eligibility for collegiate
mathematics; at least four high school credits in college preparatory mathematics to include algebra I, algebra II geometry, and
trigonometry or MAT 151 and MAT 152.

MAT 252 CALCULUS I & cvi o vias s aia s sina nisis s si6 s 4o s sin 6 65570 8 00 #0000 a0 e aie s s o vas sasn oo s s v anees 5 sem hrs cr

This course is a study of geometric approach to limits and continuity; differentiation and integration of trigonometric, inverse
trigonometric, logarithmic, exponential and hyperbolic functions; integration techniques including substitution, parts and partial fractions;
application of the integral; parametric equations; polar coordinates; and rotation and translation of the axes. Prerequisite: MAT 251.

MAT 253 CALCULUS III . ..iitiiniamaena s s vorssnsssssssstssanssssssnes oS Ty R W 5 sem hrs cr
This course is a study of limits and continuity by the epsilon-delta method; indeterminant forms; sequences and series;
vectors in the plane; solid analytic geometry; partial derivatives; and multiple integrals. Prerequisite: MAT 252.

MAT 273 DIFFERENTIAL EQUATIONS . . ... iiiiiannieiaiaoaiaiaenaasanssassnassssssssssans 3 sem hrs cr
This course is a study of ordinary differential equations with applications, numerical solutions, power series, and LaPlace
transforms. Prerequisite: MAT 253.

MAT 283 ELEMENTS OF LINEAR ALGEBRA ... .. ittt ittt atonssaacnons 3 sem hrs cr
This course is a study of matrices, systems of linear equations, determinants, vectors, vector spaces, eigenvalues, eigenvectors,
and other selected topics. Prerequisite: MAT 251.

MAT 299 TOPICS IN MATHEMATICS . ... ... .tteerntennes e ensnasannanannrnrnorsssssss 1-5 sem hrs cr

Selected topics in mathematics; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

MUS 105 MUSIC APPRECIATION .. ...ttt iiier ittt st entnao e e onnessanossns 3 sem hrs cr
This course is designed to develop the student’s awareness of music from many historical style periods, as well as music from
diverse cultures and modern streams of musical thought, including popular, rock, jazz, computer, and video music.

MUS 111 MUSIC THEORY I . ...ttt iiiatieiaas s sa st aaai i aneenanns 4 sem hrs cr
MUS112MUSICTHEORY II . . ... .ttt cii e vaaveas SRR S G i e o e s 0 s 4 sem hrs cr

These courses develop written and aural music skills. Each course progressively develops the study of notation, scales, meters,
intervals and chords, and the elements of melody and harmony. The courses must be taken sequentially. (3 hours lecture - 2 hours
laboratory)

MUS 131 CLASS PIANO I ..\ nsnsnrnsssssnsssnsnssrasnnnsmassorsnnsahasasshanianissaes 1 sem hr cr
MUS 132 CLASS PIANO 1 . . . oivive sive oot aima s iia s bidis il v st o il e o e dle's a8 o b0 alitelola o wie & chiske e 1 sem hr cr

These courses provide group instruction in basic keyboard skills for students with no prior experience. Each course
progressively develops keyboard skills. The courses must be taken sequentially.

MUS 141 ENSEMBLE: CHOIR I ............. i s e ety s v A ST R R e SRR BRI . v b 1 sem hr cr
MUS 142 ENSEMBLE: CHOIR II . ... ..ottt e iisansasasansonsasasasacesssissncnsannssss 1 sem hr cr
MUS 151 ENSEMBLE: JAZZ-ROCK I . i\ iiiii i ite i tse et iai it et aaanaaeaassisaaaennssaenns 1 sem hr cr
MUS 152 ENSEMBLE: JAZZ-ROCK II . ...t iiunie e s anaon o anasiossimanossiassssaosss 1 sem hr cr
MUS 161 ENSEMBLE: CHAMBER I . ...\ttt iiinaninn s nsaasssssassasssssenss 1 sem hr cr
MUS 162 ENSEMBLE: CHAMBER II ...\t it i innnnar s smas st tanssannnsssessnassssosrosnasss 1 sem hr cr

These courses offer a variety of performance options: choir, jazz-rock, and chamber. Enrollment in these courses permits
the students to perform in college productions. The choir and jazz-rock components are open to any student; the chamber component
requires instructor’s consent.
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MUS 211 MUSIC THEORY III .. ..ttt e et e e et e e 3 sem hrs cr
MUS 212 MUSIC THEORY IV .. ittt it e et et e et e e i 3 sem hrs cr

These courses continue to develop written and aural skills. Each course progressively develops the following elements of
music theory: melody, rhythm, counterpoint, and form, compositional styles, and development of analytical techniques. The courses
must be taken sequentially. Prerequisite for MUS 211: MUS 112

MUS 221 MUSIC LITERATURE I . . ..ottt e e et e et e e e e 2 sem hrs cr

This course surveys composers and compositional styles in the Medieval, Renaissance, and Baroque periods. Particular
emphasis is given to the evolution of polyphony, the implications of counterpoint, and the beginnings of tonality. Prerequisite: MUS
112 or permission of the Associate Dean of Liberal Arts.

MUS 222 MUSIC LITERATURE II . ...ttt ettt ettt e et ettt e 2 sem hrs cr

This course surveys composers and compositional styles in the Classic, Romantic, and Twentieth Century style periods.
Attention is given to the evolution of tonality and its subsequent transformations and eventual disintegration into various harmonic
alternatives. Prerequisite: MUS 221 or permission of the Associate Dean of Liberal Arts.

MUS 252 FUNDAMENTALS OF MUSIC FOR SCHOOL AND COMMUNITY ..........c0vuineninanan. 3 sem hrs cr

This course is designed to develop basic music skills and understanding of elementary music concepts. Music fundamentals
including scales, chords, meters, and rhythm will be applied to at least one of the following instruments or technique: guitar, piano,
recorder, percussion, and singing. Specific emphasis will be given to using musical skills in elementary education and community
participation.

MUS 299 TOPICS IN MUSIC . ...ttt ettt e et e et e e e e e 1-5 sem hrs cr

Selected topics in music; a course for students interested in pursuing specific projects under the supervision of the discipline
instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics courses
may be used in meeting minimum degree requirements.

NURSING

NET 140 ROLE OF THE ASSOCIATE DEGREE NURSE .. ... ......c0ititittiint e, 1 sem hr cr

This course is designed to introduce the student to the role and competencies of the Associate Degree Nurse student and
graduate; the philosophy and conceptual framework (Adaptation Model for Nursing) of the program; the use of the nursing process
to provide patient care; and selected ethical, historical, and legal aspects of the nursing profession. Licensed Practical Nurses or recent
transfer students from diploma nursing programs who successfully challenge NET 141 are required to take this course in the appropriate
sequence. Corequisite: NET 141.

NET 141 NURSING CARE I .. .. i e e e e e e e 8 sem hrs cr

Guided learning experiences introduce the student to health maintenance of the individual, the health care system, and the
participation of the nurse within that system. Curriculum threads emphasized are stress adaptation, nursing process, communication
and teaching/learning techniques of adults and children, and introduction to human growth/development and cultural diversity.
Introductions to clinical laboratory objectives are designed to assist the student in learning basic nursing psychomotor skills; use of the
nursing process to assess mental and physical health needs of adults and children; identification of nursing diagnoses; planning
interventions for safety and hygiene; and the principles and techniques of barrier nursing and of administration of nonparenteral
therapeutic agents. Clinical experience is provided in area hospitals and health care agencies. (5 hours lecture - 9 hours laboratory)
Prerequisites: Acceptance into the nursing program; first level CPR certification; BIO 141. Co-requisite: NET 140

NET 142 NURSING CARE I 5 ssspwmiica i snsimassaiss s 5wt et o 00 0aim wia aivaraaiie i 5ia 55 o 9 sem hrs cr

Guided learning experiences focus on caring for the family unit through the normal reproductive process, child bearing,
parenting, maintenance of the family process, normal growth and development, and immobility across the life span. Curriculum threads
emphasized are nursing process, growth and development across the life span, stress adaptation, communication skills with adults and
children, legal-ethical issues related to families, and cultural diversity. Classroom laboratories include the principles and techniques of
surgical asepsis and of administering parenteral medications, care of the mother and newborn, and immobilization of adults and children,
Clinical objectives focus on the student’s ability to use the nursing process in planning nursing interventions, in implementation of
interventions, and in beginning evaluation of the basic care given. Clinical experience is provided in area hospitals and health care
agencies. (5 hours lecture - 12 hours laboratory) Prerequisites: BIO 271, EDU 131, MAT 120, NET 140, NET 141.
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NET 213 SEMINAR IN NURSING . ... i iiiiiiiiiiiaiiiiieinns ettt 1 sem hr cr

This course focuses on ethical, legal, and professional trends and issues in nursing, and on selected aspects of leadership and
management. Varying responsibilities and roles of nurses in hospitals and other agencies are explored, as are the needs of the graduate
associate nurse for adaptation to the work setting. Curriculum threads emphasized are nursing process, stress adaptation, and self-
vocational growth. Group discussions, student presentations, and guest speakers are included. Prerequisites: BIO 231, PSY 290, NET
241. Co-requisite: NET 242.

NET 241 NURSING CARE Il . . .o i i v v i enen i snseni i o asasisssasasanssasnansssanssennns 8 sem hr cr

Guided learning experiences focus on caring for adults and children with alterations in cardiac output, tissue perfusion, and
ventilation; alterations in nutrition and bowel elimination; anticipatory grieving, powerlessness in effective coping, dysfunctional grief;
potential for violence and potential for traumatic injuries. Curriculum threads emphasize nursing process, stress adaptation,
communication skills, legal-ethical issues, self-growth, the teaching/learning process, and cultural diversity. Classroom laboratories
include principles and techniques of oxygenation therapy, intravenous therapy, hemodynamic monitoring, nasogastric lavage/gavage and
suctioning, ostomy care, parenteral nutrition, and crisis intervention. Clinical objectives focus on students’ ability to use nursing process
to organize care for multiple patient assignments. Clinical experience is provided in area hospitals and health care agencies. Satisfactory
demonstration of first level clinical skills is required the first week of this course. (5 hours lecture - 9 hours laboratory) Prerequisites:
BIO 272, ENG, 102, HED 223, CST 105, PSY 131, NET 142, and first level CPR recertification.

NET 242 NURSING CARE IV ... ittt sse s 9 sem hrs cr

Guided learning experiences focus on caring for adults and children with chronic conditions resulting in altered thought
process, urinary elimination, cellular metabolism, and sensory perception. Students apply the nursing process to multiple patients with
chronic health problems requiring restorative and supportive care. Curriculum threads include nursing process, stress adaptation,
communication skills, the teaching/learning process, cultural diversity, and self growth. Classroom laboratories include principles and
techniques of neurological assessment, venipuncture procedures, code/arrest therapy, renal irrigations/diversion, and reality orientation.
Clinical objectives focus on the students’ ability to use the nursing process to perform the five competencies of the associate degree
nurse identified by the NLN Associate Degree Council, 1978. Clinical experiences are provided in area hospitals and long-term care
facilities. (5 hours lecture - 12 hours laboratory) Prerequisites: BIO 231, NET 241, PSY 290. Co-requisite: NET 213.

NET 260 REGISTERED NURSE REFRESHER COURSE . ... ... .. ittt i innas 3 sem hrs cr

This course is designed per criteria of the Tennessee State Board of Nursing as a refresher course for Registered Nurses
who have been out of practice for five years or more. The use of the nursing process for provisions of patient care is emphasized.
Basic nursing theory and patient care skills are reviewed. Classroom laboratory and hospital laboratory learning experiences are
provided. (2 hours lecture - 3 hours laboratory) Prerequisite: Previous licensure as a Registered Nurse.

NET 265 HEALTH ASSESSMENT FOR NURSES . ... ...ttt iiiiiiiiaiiii i inananinnnaanans 3 sem hrs cr

This course is designed to aid the nurse in developing beginning skills in interviewing for a health history, in reporting
health history, and in the principles and techniques of physical examination of all body systems of adults and children. A unit on
geriatrics is included. Prerequisite: Licensure as a Registered Nurse or Licensed Practical Nurse.

NET 270 NURSING MANAGEMENT . ... ..t iiiiiiirrineiiinaannnnaanasanasssssnenas 3 sem hrs cr
This course is designed to teach the principles and techniques of first line management for registered nurses preparing for
the role of charge nurse or team leader. Prerequisite: Licensure as a Registered Nurse.

NET 299 TOPICS IN NURSING . ... 0ttt ntanasneessanesneersassnsssoanssassossas 1-5 sem hrs cr

Selected topics in nursing. Second-year nursing students may pursue an indepth study in a specialized area of nursing under
the advisement of a nursing faculty member. This course may be recommended for transfer or readmission students who need special
assistance in selected areas. Approval of the Director of Nursing Education and the Associate Dean of Career Education is required.
No more than six semester hours in topics courses may be used in meeting minimum degree requirements.

OFFICE SYSTEMS TECHNOLOGY

OST 101 COLLEGE TYPEWRITING I .. ...ttt annain e inasananonanasnassnss 3 sem hr cr

This course includes the development of techniques for touch typewriting, keyboard, and machine parts with emphasis on
speed building. Other topics include centering, rough draft material, personal and business letters, envelopes, simple manuscripts, and
tabulations. Credit is not allowed after successfully completing OST 102 or OST 201. This course cannot be challenged if OST 102
is a degree requirement. If a student has had the equivalent of this course, an elective may be substituted for this course.
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OST 102 COLLEGE TYPEWRITING II .\ .0ttt ittt e e e e e e e e e e e e e e 3 sem hrs cr

This course is continued development of typewriting techniques with emphasis on increasing speed and accuracy in the
production of business correspondence, interoffice memos, administrative and employment communications, manuscripts, ruled
tabulations, and business forms. Prerequisite: OST 101 or its equivalent.

OST 111 BEGINNING SHORTHAND ... ..ttt ittt ettt e ettt e e e e 3 sem hrs cr

This course includes the theory of Gregg Shorthand, Series 90, with emphasis on reading and writing shorthand from
textbook, homework notes, and dictation. Transcription on the typewriter is introduced with emphasis on transcribing skills. Credit is
not allowed for students who have successfully completed OST 112. This course cannot be challenged if OST 112 is a degree
requirement. If the student has had the equivalent of this course, an elective may be substituted for this course. Prerequisite or co-
requisite: OST 101 or its equivalent.

OST 112 INTERMEDIATE SHORTHAND . . ...ttt ittt ettt 3 sem hrs cr
This course includes continued development of dictation and transcribing skills with increased emphasis on speed building.
Mailable transcripts are introduced. Prerequisites: OST 111 or its equivalent and OST 101 or its equivalent.

OST 115 MACHINE TRANSCRIPTION . ...\ttt ittt e e e 3 sem hrs cr

This course is designed to develop skill in machine transcription of business, legal, and medical dictation. The following
topics will be emphasized: machine operation, listening, business and technical vocabulary, formatting, editing, proofreading, and
development of speed and accuracy. Various types of documents will be transcribed as mailable copy. Additional lab may be required.
Prerequisited: ENG 101 and (OST 102 or its equivalent).

OST 140 WORD PROCESSING SOFTWARE PACKAGES .. .......'iitttiin i, 3 sem hrs cr

This course is designed to introduce students to different word processing software packages used on microcomputers in
business and industry. Students are required to produce letters, memoranda, reports, and tables in a mailable format using software
packages presented and to evaluate each package. Prerequisite: CST 115 or higher and OST 101 or the equivalent or permission of
the Associate Dean of Career Education.

OST 201 PRODUCTION TYPEWRITING ...\ttt itit ittt ittt it e e ee e e et 3 sem hrs cr
This course develops speed, accuracy, and production. Course content covers in-basket projects on selected departments of
a modern business enterprise. Students will complete the administrative support services projects; then students may choose additional
projects in the area of personnel, convention, medical, financial, and legal services. It is recommended that students complete one year
of college typewriting before taking this course. Prerequisite: OST 102 or permission of the Associate Dean of Career Education.

OST 203 OFFICE MANAGEMENT . ...\ttt ittt ittt e e 3 sem hrs cr

This course is a study of office management principles; leadership; motivation; job enrichment; organizational communication;
interviewing techniques; office organization and functions; office layout and equipment; the selection, training, and supervision of office
personnel; planning, organizing, and controlling office services. It is recommended that this course be taken in the spring semester prior
to graduation.

OST 213 OFFICE PROCEDURES . . ..ottt vt te e ottt tie e et e e e et e e e e 3 sem hrs cr

This course is a study of the duties of the secretarial worker in the traditional office environment, while emphasizing
professionalism in grooming, office etiquette, and human relations. Office procedures studied include mail processing use of
communication services, office equipment and supplies, travel and conference arrangements, and collection and presentation of business
data,

OST 221 RECORDS MANAGEMENT . . ..\ttt ettt ettt ettt e e e e e e 3 sem hrs cr

This course emphasizes the importance of records storage, transmission, and retrieval; and includes rules for alphabetic,
subject, numeric, and geographic records storage. Microrecords, card records, and automated records systems are also emphasized.
Records equipment, supplies, and procedures are covered; and practical application is provided through a practice set.

OST 299 TOPICS IN OFFICE SYSTEMS TECHNOLOGY . ..ottt ettt te et e e e 1-5 sem hrs cr

Selected topics in office systems technology; a course for students interested in pursuing specific study projects under the
supervision of the discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six
semester hours in topics courses may be used in meeting minimum degree requirements.
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PHYSICAL EDUCATION
ACTIVITY COURSES

PED 101 BADMINTON iy iaisie cay b o i aavai an afiafis o g e altadvmina dtalts Vel aiedd e ravialie s it i S50 Golii s i e o o it 1 sem hr cr
This course is designed to develop basic skills and understanding of badminton. (2 hours per week)

PED 102 VOLLEYBALL . . . ot it it ittt it tiiiea it vt osaaaeoaoansseonensannnnnes 1 sem hr cr
This course is designed to develop basic skills and understanding of volleyball. ( 2 hours per week)

PED 103 ABEROBIC WALKING .\ ..o i it v e oo a anavas v s s assssasvns o sasssness 1 sem hr cr
This course is designed for individuals who want to begin a physical fitness program or further develop a walking program
already in place. (2 hours per week)

PED 104 DANCE EXERCISE ' + a5 i s dis sioin s s 5a b aiea sia e sii e sia e s b v aih o diaasia ad aale o alali s als siais o 0 0 1 sem hr cr
This course is designed for conditioning in which the student works vigorously on flexibility, muscle toning, and cardiovascular
fitness through choreographed music routines. Special attention is given to proper nutrition and fitness principles. (2 hours per week)

PED 108 FOLK AND SQUARE DANCE . ... ..ttt ittt taentnonaen ey 1 sem hr cr
The first half of this course provides an introduction to an instruction in folk dances from countries around the world. The
second half of the course provides instruction and participation in beginning square dances. (2 hours per week)

PED 109 ARCHERY . .. ittt ittt ii it iteen et iteannaansrnaenantoneesioesns 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of archery. (2 hours per week)

PED 110 GOLF niviiesias S i oo swi@vilaravide 2 paiota e e it 2lhe sl ol eibie ai il i W00 Wais i 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of golf. Student is required to play three
rounds of gold during the semester. (2 hours per week)

PED 111 TENNIS . ..ttt it iiittes i tinne i inaeeeeannenuonnsessonesssonnosannnns 1 sem hr cr
This beginning course provides instruction and practice in the basic fundamentals of tennis. (2 hours per week)

PED 113 BOWLING . ...ttt ittt iiinnn ot etnssatoronetsananssooteseosonosssannesnnssss 1 sem hr cr
This course is designed to develop basic bowling skills and examines the history and scoring of recreational bowling. Student
is responsible for transportation and lane fees. (2 hours per week)

PED 114 SOCCER ... ..ttt it ittt s e tian ittt et ianaseaanas et eenansens 1 sem hr cr
This course is designed to develop an understanding of the rules of soccer and an acquisition of basic skills. (2 hours per

week)

PED 115 BODY BUILDING AND WEIGHT LIFTING .. ... .00 i0teernrrnnnnnerineennnnnoeennenns 1 sem hr cr
This course is designed for body building and conditioning through the use of weights and a gym machine. (2 hours per

week)

PED 116 BEGINNING RACQUETBALL .. ...\ttt ittt inna ittt e ennnniaeeenenuns 1 sem hr cr

This course provides beginning instruction in racquetball. Techniques emphasized include the forehand, the backhand, and
serve. Aspects of safety will also receive attention. A fee for facility use will be assessed. (2 hours per week)

PED 118 BICYCLING .. ¢ vt v v v v e ne e oimudimi e ainls siale v s s ate e e ains diaie e ave s e alae e i 1 sem hr cr
This course is designed to develop basic skills for cycling, including improved physical fitness and cardiovascular endurance.
Short and long distance rides are required. Student is responsible for providing own bicycle. (2 hours per week)

PED 119 BODY AEROBICS . . .00t tvu o vms sr o s ssn omasn o nm o sesaonassssanssnssns 1 sem hr cr

This course will focus on developing and accomplishing the objectives of an individual workout program. Activities include
use of weights, jogging, jumping rope, aerobic exercise, minitramp, stationary bike, etc. Other fitness topics will include food value
and stress control. (2 hours per week)
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PED 120 SNOW SKIING . . ..ttt e e e et e e e e e e e e 1 sem hr cr

This course introduces the student to basic techniques in snow skiing. Students will participate in five sessions of skiing (four
days, one night) at Appalachian Ski Mountain in conjunction with French-Swiss Ski College in Boone, North Carolina. An additional
fee is required to cover the cost of housing, equipment, lift expenses, and professional instruction.

PED 121 CONDITIONING EXERCISES . ... ...\ttt itttttinetit ettt ettt 1 sem hr cr
The course focuses upon physical self awareness and development. It is designed for the student who is interested in
improving vitality, graceful movement patterns, and skill in performing sports. (2 hours per week)

PED 124 JOGGING FOR FITNESS . .. ..ottt ettt ettt it et et 1 sem hr cr
This course is designed to help the student develop jogging as a technique of exercise and to improve physical fitness. (2
hours per week)

PED 131 ADAPTIVE PHYSICAL EDUCATION L. .. .0ttt ittt ittt ie e e e e e 1 sem hr cr

This course is designed to develop the handicapped student physically, mentally, and socially, through counseling and physical
activities that will benefit the student in these areas. Verification of eligibility is required through the Associate Dean of Liberal Arts.
(2 hours per week)

PED 132 ADAPTIVE PHYSICAL EDUCATION II . ...ttt it e e e e 1 sem hr cr
This course is a continuation of PED 131. Verification of eligibility is required through the Associate Dean of Liberal Arts.
(2 hours per week)

PED 141 VARSITY ATHLETICS I ...ttt ettt et ittt e e et e e e 1 sem hr cr

Students participating on the appropriate varsity athletic team will register for "Varsity Athletics." No student will be allowed
to register without the approval of the varsity coach. This course may not be used to meet the minimum physical education activity
requirement.

PED 142 VARSITY ATHLETICS I .. . ..ottt ittt e e e e e e 1 sem hr cr
This course is a continuation of PED 141. No student will be allowed to register without the approval of the varsity coach.
This course may not be used to meet the minimum physical education activity requirement.

PED 151 BEGINNING SWIMMING . . . ..ottt e ettt e e e e 1 sem hr cr

This beginning course equips the individual with basic water safety skills and knowledge for activities in, on, or about the
water and includes instructions in the basic skills of good swimming technique. Student is responsible for own transportation to site
of class. (2 hours per week)

PED 152 INTERMEDIATE SWIMMING .. ... ..ttt e, 1 sem hr cr

This intermediate course in swimming is designed to provide the student with the opportunity to learn the elements of good
swimming technique. These elements include four individualized strokes and some emphasis on safety and rescue techniques.
Certification by American Red Cross is possible. Student is responsible for own transportation to site of class. (2 hours per week)

PED 153 ADVANCED SWIMMING AND LIFE SAVING .. ..ottt et 1 sem hr cr

This course is designed to provide the student with the knowledge and skills to save his or her own life or the life of another
in the event of a water-related accident or emergency. The student will also have an opportunity to improve his or her swimming
ability. Certification by American Red Cross is possible. Student is responsible for own transportation to site of class. Prerequisite:
PED 152 or permission of the Associate Dean of Liberal Arts. (2 hours per week)

PROFESSIONAL COURSES

The professional courses in physical education are intended primarily for those students following a concentration in physical
education, recreation, or related areas. These courses do not satisfy the physical education activities requirement.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION ... ...\ttt 3 sem hrs cr

This course examines the history of physical education as a profession and introduces the student to developments and
directions in careers related to health, physical education, and recreation. The biological, physiological, and psychological bases of
physical education are studied.
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PED 205 COACHING BASKETBALL . ... titttttitin s intnnensenannennaaasnnnennneansesnss 2 sem hrs cr
This course emphasizes theories and practices of coaching basketball, with attention to team play, rules, and the coaching
of individual performance.

PED 206 COACHING BASEBALL a0 aii s o aaiaiersia e afats » sl aiaia oo a e aiais 6 s o0 b e e wie s eis ' wsel o 30ae asaite & 2 sem hrs cr
This course emphasizes theories and practices of coaching baseball, with attention to team play, rules, and the coaching of
individual performance.

PED 207 PREVENTION AND CARE OF ATHLETIC INJURIES ..........c.c0itttitrniinnnnoennn, 3 sem hrs cr
This course gives an overview of common injuries in various sports, safety procedures, first aid, conditioning, taping and
bandaging, and training room maintenance. Prevention of injuries, rehabilitation, and general fitness are stressed.

PED 208 OFFICIATING . .\ . i vvinnsvvn ey svimiws & s s & yoss o b s 08 8 808 & 68 s s sa oo sassssssssssessss 3 sem hrs cr
This course is designed to prepare individuals to meet T.S.S.A.A. requirements for officiating in baseball, basketball, football,
volleyball, and soccer.

PED 211 INTRODUCTION TO RECREATION .. .. .uvti ittt ie i e st ananeensns 3 sem hrs cr
This course examines the development of recreation and parks, the interrelationship of recreation with other fields, and
recreation’s changing role in society.

PED 212 CAMPING AND OUTDOOR RECREATION . ... ..t aseniia e siniaaaesenns 3 sem hrs cr
This course involves the development of recreational camping skills, program planning, and leadership training for camp
leaders and counselors.

PED 241 GAMES, RELAYS, SELF-TESTING ACTIVITIES - ELEMENTARY CHILDREN ................. 3 sem hrs cr
This course is a study of techniques and materials for teaching games, relays, and rhythmic activities suitable for the
elementary school child.

PED 299 TOPICS IN PHYSICAL EDUCATION ... ... 0uinnnonrnnnnranssmrarsssnansssarsnasns 1-5 sem hrs cr

Selected topics in physical education; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

PHYSICS

PHY 101 INTRODUCTION TO PHYSICAL SCIENCE . ... ... ittt it et it annanans 4 sem hrs cr

This course is a study of selected topics from general physics and general chemistry. Subject matter includes such topics
as forces, laws of motion, light, heat, atoms, molecules, and reactions. This course is offered for non-science majors. (3 hours lecture -
2 hours laboratory)

PHY 231 INTRODUCTION TO PHYSICAL SCIENCE . ... ..ttt it e eiiinaaeans s 4 sem hrs cr

This calculus-based course is intended for science and engineering students. Subjects covered include mechanics, heat and
thermodynamics, and waves. (3 hours lecture - 2 hours laboratory) Prerequisites: MAT 251 and concurrent enrollment in or
completion of MAT 252.

PHY 232 GENERAL PHYSICS II ...\ttt onin s ri e nn s an s vneimn st nseansseansssss 4 sem hrs cr
This calculus-based course is intended for science and engineering students, Subjects covered include electricity and
magnetism, light and optics, and selected topics from modern physics. (3 hours lecture - 2 hours laboratory) Prerequisite: PHY 231.

PHY 299 TOPICS IN PHYSICS . ... . ittt ittt i e e e e 1-5 sem hrs cr

Selected topics in physics; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.
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POLITICAL SCIENCE

POL 111 AMERICAN GOVERNMENT . . . .0ttt ittt tte et et et e et e e st bt e e e ans 3 sem hrs cr
This course is a study of the basic features of American government with emphasis on constitutional principles and the
structure and functions of the three branches of national government.

POL 112 STATE AND LOCAL GOVERNMENT . . .. ..ttt it e et i et n s enenns 3 sem hrs cr
This course is a study of the forms and functions of state and local government in the Unites States, with particular emphasis
on government in the state of Tennessee.

POL 299 TOPICS IN POLITICAL SCIENCE . ... .ittittntnt et ne e tensne s casinaneansnns 1-5 sem hrs cr

Selected topics in political science; a course for students interested in pursuing specific study projects under the supervision
of the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

PSYCHOLOGY

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS . . ¢ 0ottt i eie et ettt i, 3 sem hrs cr
This course introduces the student to factors in human interaction that contribute to the understanding of self and others.
Topics covered include self-concept, emotions, communication, work, and family relations.

PSY 131 GENERAL PSYCHOLOGY I . .ottt i ettt teees it oes e e at e e st e e ee e ans 3 sem hrs cr
This course is a study of selected topics in general psychology. Subject matter includes research methods, biological
foundations of behavior, learning, memory, thinking and language, sensation and perception, motivation, and emotion.

PSY 132 GENERAL PSYCHOLOGY I . ...ttt ittt et e et e e e 3 sem hrs cr
This course is the study of behavior in infancy and childhood. It includes a survey of language, emotional, physical, social,
moral, and cognitive development. Prerequisite: Two courses in psychology or permission of the Associate Dean of Liberal Arts.

PSY 290 ABNORMAL PSYCHOLOGY ... .ttt ittt it et te et et ettt e e et e 3 sem hrs cr

This course examines concepts related to psychopathology and behavior disorders with emphasis on maladaptive social
behavior. Topics include adjustment disorder, personality disorders, anxiety-based disorders, and psychotic disorders. Prerequisite:
Two courses in psychology or permission of the Associate Dean of Liberal Arts.

PSY 299 TOPICS IN PSYCHOLOGY .o\ vt vtvt et ae ettt tee b aeses o s v e iea s stannenns 1-5 sem hrs cr

Selected topics in psychology; a course for students interested in pursuing specific study projects under the supervision of
the discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

REAL ESTATE

RES 201 INTRODUCTION TO REAL ESTATE . . ..t ivve ittt e e te s iee ittt aiieennenns 3 sem hrs cr

This course covers the basic laws and principles of real estate, including finance, decreased ownership, brokerage appraisals,
license law and real estate mathematics. This course is essential to persons interested in acquiring the real estate affiliate’s license in
Tennessee.

RES 203 REAL ESTATE BASICS: AGENCY, BROKERAGE, CONTRACTS, FAIR HOUSING ............. 1 sem hr cr
This course is a study of the important phases of the beginning real estate agent’s training. Emphasis will be given to agency
relationships, brokerage, types of contracts, and fair housing.

RES 205 STRATEGIC TECHNIQUES IN LISTING AND SELLING REAL ESTATE .. ........c0ovivnr... 2 sem hrs cr
This course is a study of the techniques of listing and selling real estate. Topics include prospecting, preparing, and
presenting a listing contract, presenting the offer and negotiating, and answering objections. Prerequisite: RES 201.
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RES 211 REAL ESTATE LAW .. ... ittt ittt ennnnanaeeesna 3 sem hrs cr

This course is a study of real estate law, including rights incident to property ownerships and management, agency contracts,
and applications to real estate transfer, conveyances, probate proceedings, trust deeds, and foreclosure, as well as recent legislation
governing real estate transactions, with additional emphasis on Tennessee real estate law. This course applies toward the educational
requirements for the Tennessee broker’s examination.

RES 223 REAL ESTATE APPRAISAL . .. .. it it e it ittt i 3 sem hrs cr
This course covers the purpose of appraisals, the appraisals process, and the different approaches, methods, and techniques
used to determine the value of various types of property. Emphasis will be on residential and single-unit property.

RES 243 REAL ESTATE FINANCE . ... .00ttt ittt it ia et e nnesas 2 sem hrs cr

This course is an examination and analysis of the principles and methods of financing real estate, sources of funds including
FHA and VA types, types and contents of financing instruments, and roles of various financing institutions, both private and
governmental.

RES 245 SALES AND FINANCING STRATEGIES FOR THE RESIDENTIAL SALESPERSON ............. 2 sem hrs cr
This course presents basic selling techniques and strategies and an in-depth study of government loans and how they can be
used to increase the number of sales by the residential salesperson.

RES 299 TOPICS IN REAL ESTATE . . . ... it it e it et i e e 1-5 sem hrs cr

Selected topics in real estate; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Career Education. No more than six semester hours in
topics courses may be used in meeting minimum, degree requirements.

SOCIOLOGY

SOC 211 INTRODUCTION TO SOCIOLOGY . .0ttt ittt ettt et iiite e e e 3 sem hrs cr

This course identifies basic human relationships essential to survival in modern society and seeks to assist students in
understanding and applying this knowledge in everyday life. Topics include interduction, culture, inequality and social class, political
and economic orders, and the changing society.

SOC 212 SOCIAL PROBLEMS . ...ttt et ittt e it e e ia e 3 sem hrs cr

The sociological perspective of the understanding of and solutions for some of the major current problems confronted in
American society is examined. Included are such issues of social concern as poverty, social deviance, environment, energy, population,
health, education, and medical care. Prerequisite: SOC 211 or permission of the Associate Dean of Liberal Arts.

SOC 220 MARRIAGE AND FAMILY . ...ttt sttt a e s 3 sem hrs cr

This course considers the customs and patterns of courtship and the problems of the modern family. Emphasis is placed
on the problems of the family in an era of rapid social change; social, cultural, and personal factors relating to mate selection and
family life; and family organization, disorganization, and reorganization.

SOC 231 SOCIAL GERONTOLOGY ..\ttt ittt e ittt et e it s it 3 sem hrs cr

This course offers an introduction to understanding the dynamics of the aging process, where it fits into each individual’s life
and the implications associated with significant growth in the United States’ aging population. Topics will include the myths and
realities of how a person ages, role changes in later life, and societal response to the older population.

SOC 232 APPLIED GERONTOLOGY ... ittt ittt ae ey 3 sem hrs cr

This course provides an understanding of how knowledge of the aging process can be applied to everyday interactions with
increased numbers or senjor adults in family, work, and community environments. Topics will include increasing financial resources,
older worker issues, relating to both adult children and elderly parents, coping with pension plan uncertainties, late life career changes,
and intimacy in senior adulthood.

SOC 299 TOPICS IN SOCIOLOGY .. i ittt ittt in s easneeeeeans 1-5 sem hrs cr

Selected topics in sociology; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.
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SPANISH

SPA 101 BEGINNING SPANISH I . ..ottt it ettt 3 sem hrs cr

This course emphasizes the essentials of Spanish grammar and develops reading, writing, and speaking skills in the language.
Readings about Spanish cultures are included.

SPA 102 BEGINNING SPANISH I . ... ittt e e et e et 3 sem hrs cr

This course continues to emphasize the essentials of Spanish grammar and further develops reading, writing, and speaking
skills. Readings about Spanish and South American cultures are included; and the literature of important Spanish authors, such as
Cervantes, Espronceda, and Gaballero, is introduced. Prerequisite: SPA 101,

SPA 201 INTERMEDIATE SPANISH I . . .. .ottt ittt e e et 3 sem hrs cr
This course combines grammar review with exercises for improving oral and written skills and includes readings in Spanish
literature and culture. Prerequisite: SPA 102.

SPA 202 INTERMEDIATE SPANISH II . ... .. ittt et et e e e e 3 sem hrs cr
This course continues a grammar review and further develops oral and written skills. Readings from Spanish and Latin-
American cultures and selections from Spanish authors are emphasized. Prerequisite: SPA 201.

SPA 299 TOPICS IN SPANISH .. .. it ittt ettt ettt et ettt e 1-5 sem hrs cr

Selected topics in Spanish; a course for students interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of Liberal Arts. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

REMEDIAL AND DEVELOPMENTAL CURRICULUM

Courses in the remedial and developmental curriculum are provided to aid students who demonstrate a need for additional
academic preparation before enrolling in college level courses. Remedial studies is a program of instruction that leads to proficiency
in the Basic Skills Competencies defined by the Tennessee State Department of Education as "Objectives for the Tennessee Proficiency
Test." Developmental studies is a program of instruction, distinct from Remedial Studies, that leads to the level of proficiency in the
"Basic Academic Competencies" defined in the Educational EQuality Project of the College Board as required for successful pursuit
of college studies.

Remedial and developmental courses are open only to students whose assessment test performance indicates a need to
improve skills in reading, writing, or mathematics. Hours earned in these courses are add-on hours and may not be used to complete
any degree requirement. For more information about the Academic Assessment Placement Program, see pages 61 through 63.

WRITING CENTER AND MATHEMATICS LABORATORY. Help is provided in the Writing Center and in the Mathematics
Laboratory for any Motlow student needing individual instruction and/or practice in developing specific writing or mathematics skills.
No fees are charged for tutorial service or assistance; however, students must be currently enrolled at Motlow College. No academic
credit is given for participation.

DEVELOPMENTAL STUDIES - ENGLISH

DSE 080 DEVELOPMENTAL WRITING ... o0ttt t ittt ettt ittt ettt 3 sem hrs cr

This course develops skills in punctuation, sentence writing, paragraphing, and outlining. The course emphasizes proofreading
skills, conceiving ideas for writing, and varying writing styles as paragraph development merges into essay writing. Prerequisite:
Documented competency in RSE 070 SKILLS.
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DEVELOPMENTAL STUDIES - MATHEMATICS

DSM 080 ELEMENTARY ALGEBRA .. .. .. it iiiiii e ittt 3 sem hrs cr

This course is a study of arithmetic operations with rational numbers; evaluation of formulas and order of operations; ratio,
proportion, and linear equations and inequalities; absolute value equations; properties of triangles; exponents; graphing linear equations
and inequalities, slope equations of a line; solving and systems of equations; roots of signed numbers; and rational exponents.
Prerequisite: Documented competency in RSM 070 skills.

DSM 081 INTERMEDIATE ALGEBRA . .. ... ittt it e e e 3 sem hrs cr

This course is a study of polynomial arithmetic; factoring; algebraic fractions, simplifying and performing basic operations
on radicals, solving and graphing quadratic equations, and using the Pythagorean Theorem. Students who have only one credit in high
school algebra must be tested to verify eligibility for DSM 081 without successful completion of DSM 080. Prerequisite: Documented
competency in DSM 080 skills.

DEVELOPMENTAL STUDIES - READING

DSR 080 DEVELOPMENTAL READING ... ... i et e e e 3 sem hrs cr

This course is designed to improve reading fluency. Identifying main ideas with major and minor supporting details,
sequencing, locating facts, using contextual clues, drawing conclusions, making inferences, understanding figurative language, and
detecting tones and mood are skills that are developed. Vocabulary extension, critical thinking skills, and pleasure reading are stressed.
Prerequisite: Documented competency in RSR 070 skills.

DEVELOPMENTAL STUDIES - STUDY SKILLS

DSS 080 DEVELOPMENTAL STUDY SKILLS . .\ttt ittt ittt ettty 3 sem hrs cr

This course is designed to orient new students to college and to increase their success in college by teaching them the skills
necessary to reach their educational goals. Topics such as time management, communication skills, study techniques, library use, note-
taking, and exam taking are emphasized. The course also includes goal setting, study habits, attitude development, and current issues
which college students face.

REMEDIAL STUDIES - ENGLISH

RSE 070 BASIC WRITING yvvivoains oo gioms i avscen s et s o scussris/isi) niace iols $i608 5 e ars0s s sise sa s s 3 sem hrs cr
This course includes a review of rudimentary skills in grammar, mechanics, punctuation, capitalization, and effective sentence
writing. Additionally, students learn to use the dictionary and write business and friendly letters.

REMEDIAL STUDIES - MATHEMATICS

RSM 070 BASIC MATHEMATICS . ...ttt ittt it i it i i it e i 3 sem hrs cr

This course places emphasis on the principles and applications of arithmetic including reading and writing numerals;
fundamental operations on whole numbers and common and decimal fractions; percent, ratio and proportion; rounding off; evaluation
perimeter, area and volume of rectangles, triangles, and the circumference and area of circles; determining arithmetic mean; interpreting
graphs; the English and metric measuring systems; exploring steps necessary to solve word problems; and an introduction to signed
number operations.

REMEDIAL STUDIES - READING

RSR 070 BASIC READING . . v vttt vt tttte ettt tete e e ettt ettt e e ettt e 3 sem hrs cr

This course concerns reading fundamentals--identifying main ideas with major and minor supporting details, sequencing,
locating facts, using contextual clues, drawing conclusions, and making inferences. Increasing vocabulary is a major component of the
course.
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Austing Lee F. .. ... . it e e e e e Executive Director, JTPA
B.S., 1973, University of Tennessee; Additional Graduate Study, Middle Tennessee State University;
Motlow position, 1987.

Bair, Charles A. . ... .. i i i e e e e e Instructor, Engineering
B.S., 1965, Parks College of Aeronautical Technology, Saint Louis University; M.S., 1975, Air Force
Institute of Technology; Additional Graduate Study, University of Tennessee Space Institute; Motlow
position, 1987.

Baker, James D ... ... .. e e e e e e e Technology Coordinator
B.S., 1979, Southern Illinois; B.S., 1984, Chapman College; M.B.A., 1987, Chapman College; Additional
Graduate Study, University of Tennessee Space Institute; Motlow position, 1986.

Bartley, Randall B. ... ... .... ... .. ittt Assistant Professor, Economics
B.S,, 1973, University of Tampa; M.B.A., 1977, Northwest Missouri State University; Additional Graduate
Study, Columbus College and Middle Tennessee State University; Motlow position, 1985.

Bell, Daphne A. . . ... .. i i e e e Instructor, Mathematics
A.A., 1970, Cumberland College of Tennessee; B.A.E., 1972, University of Mississippi; M.S.T., 1977,
Middle Tennessee State University; Motlow position, 1985.

Boyd, Ron . . ... i e e e Program Manager, JTPA
A.S.,, 1975, Motlow State Community College; B.S., 1977, Middle Tennessee State University; Motlow
position, 1984,

Bradley, Michael R. . . ... ... ... .. i ittt it eeneennn Professor, Social Science
B.A., 1963, Samford University; B.D., 1966, New Otleans Baptist Seminary; M.A., 1969, Vanderbilt
University; Ph.D., 1971, Vanderbilt University; Post Doctorate Fellowship, 1973, Johns Hopkins
University, Natlonal Endowment for the Humanities Fellow, 1973; National Science Foundation Fellow,
1975; Mellon Regional Faculty Development Grant, 1982; Motlow position, 1970.

Brandmeyer, Donna. .......... ...ttt Assistant Professor, Nursing
B.S.N., 1966, California State University, M.S.N., 1973, California State University; EdD., 1987, University
of Georgia; Motlow position, 1987.

Brooks, Vera R. .. ... ittt ittt ittt it ettt e e Assistant Professor, Business
B.S., 1974, Austin Peay State University; M.B.E., 1981, Middle Tennessee State University; Additional
Graduate Study, Western Carolina University and Tennessee State University; CPS, 1985; Motlow
position, 1980.

Butler, Margaret S. . . ... ... i i e e e e e e Professor, English
B.S., 1968, Middle Tennessee State University; M.A., 1971, Middle Tennessee State University; Ph.D.,
1980, Indiana University of Pennsylvania; Motlow position, 1971.

Campbell, Jessie . .. ... i it i e e Coordinator of Guidance and Testing
B.S., 1961, Tennessee State University; M.Ed,, 1974, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University & George Peabody College of Vanderbilt University;
Motlow position, 1975.
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Cannon, Brenda G. . ....... ..ttt iirtieens Ancillary Services Coordinator, JTPA
B.S., 1978, Tennessee State University; Motlow position, 1988.

Cawood, TOMIMY . .. .ot v ittt it i ettt it e e Youth Specialist, JTPA
B.S., 1960, Baylor University; M.S., 1973, Union College; Motlow position, 1983.

Cheatham, C. Donald ............ ..ttt innneoernnens Professor, Political Science
A.B,, 1950, Samford University; A.B.J., 1950, University of Georgia; M.Ed., 1963, University of Georgia;
Ed.D., 1969, University of Georgia; Post-Doctorate Study, Research Grant, National Endowment for the
Humanities, Duke University, 1975; Additional Graduate Study, Middle Tennessee State University;
Motlow position, 1970.

Clark, Stephen K. . .. ... ... o i Associate Dean, Division of Liberal Arts

Assistant Professor, English

B.A., 1968, University of Alabama; M.A., 1972, West Georgia College; D.A., 1985, Middle Tennessee
State University; Motlow position, 1979,

Coffey, Charle B. .. ... ... . i i e e Director, Marketing
A.S., 1976, Walters State Community College; B.S., 1978, Middle Tennessee State University; Graduate
Study, Peabody College of Vanderbilt University; Motlow, position, 1983.

Collins, S. RUth 5 & ivsos srais svam sows o a0 aais e s 6o & B s eeie o o Associate Professor, Education
B.A,, 1960, Wheaton College; M.A., 1974, University of Texas at Austin; Ph.D., George Peabody College
of Vanderbilt University, 1980; Motlow position, 1977.

Crosslin, Bob C. . ... ... . i i i i ittt Assistant Professor, Mathematics

. B.S, 1968, Middle Tennessee State University; M.S.T., 1978, Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University and Memphis State University, Motlow
position, 1980.

Earles, Melanie J. : i svive sveni 5 s m wan ave e 657 o n @ eee sers Assistant Professor, Accounting
B.S., 1978, Murray State University; M.S., 1985, Middle Tennessee State University; CPA, Tennessee;
Motlow position, 1984.

Edwards, DOris S . . .. it ittt i i e e Associate Professor, Mathematics
B.A,, 1955, Huntingdon College; M.S.T., 1972, Middle Tennessee State University; Additional Graduate
Study, Middle Tennessee State University and Memphis State University; Motlow position, 1979.

Everett, Marcia ..................... Dean of Student Services and Institutional Advancement
B.S., 1971, Middle Tennessee State University; M.Ed., 1973, Middle Tennessee State University; Ed.S.,
1976, Middle Tennessee State University; Additional Graduate Work, Middle Tennessee State University;
Motlow position, 1978.

Finch, Janet M . . . . ... i ittt ittt ittt ettt Dean of Academic Affairs
B.A., 1972, Tennessee State University; M.A., 1978, Tennessee State University; Ed.D., 1985, Vanderbilt
University, Motlow position, 1988.

Gaskins, Joe D. . ....... ... ... i, Instructor, Health and Physical Education

Men’s Basketball Coach

A.S., 1980, Motlow State Community College; B.S., 1982, David Lipscomb College, M.Ed., 1983,
Tennessee State University; Motlow position, 1985.
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Glass, A. Frank .. ... . ittt ittt ettt ettt et e e President
B.S., 1964, Middle Tennessee State University; M.A., 1965, Middle Tennessee State University; D.A.,
1973, Middle Tennessee State University; Motlow position, 1975.

Gentry, Deborah S. .s4 aeie o 5ot e e e & e s se 0w e e i Director of Educational Programs

and Institutional Effectiveness

B.A,, 1973, Middle Tennessee State Universityy, M.A., 1975, Middle Tennessee State University;

Additional Graduate Study, Middle Tennessee State University and Belmont College; Motlow position,
1988.

Gordon, Jean T. .. ...........iiiiiiinnnnn Associate Dean, Instructional Support Services

Instructor, Education

BS., 1976, Tennessee Technological University; M.L.S., 1981, George Peabody College of Vanderbilt

University; Additional Graduate Study, George Peabody College of Vanderbilt University and Middle
Tennessee State University, Motlow position, 1980.

Graham, Rosalie B. ... .......... ..., Assistant Professor, Computer Science
B.A,, 1967, Queens College; M.A.T., 1968, University of North Carolina; Additional Study, IBM
Corporation; Motlow position, 1983.

Gross, Richard H. . .. .o 5 e sves siem e sas 5 60 & 680 @ 5055 5 o o Associate Professor, Biology
A.A,, 1961, Palm Beach Junior College; B.S.E., 1963, University of Florida; M.Ag., 1964, University of
Florida; Additional Graduate Study, Florida Atlantic University, Colorado State University, Middle
Tennessee State University, and Tennessee State University; Motlow position, 1977.

Hale, ANDette . . . ...t i it et it et e e e e e e Instructor, English
B.A,, 1976, Lee College; M.A., 1980, University of Central Florida; Additional Graduate Study, Middle
Tennessee State University; Motlow position, 1986.

Harder, Janice ............. .. ... Associate Professor, Office Systems Technology
B.S., 1971, Middle Tennessee State University,; M.Ed., 1972, Memphis State University; Ed.D., 1984,
Memphis State University; CPS, 1980; Motlow position, 1978.

Harder, Ward D. . . ..ottt ittt et e s e eenes Associate Professor, Accounting
B.S., 1967, Middle Tennessee State University, M.B.A., 1971, Middle Tennessee State University; CPA,
Tennessee; Additional Graduate Study, University of Arkansas; Motlow position, 1976.

Hasty, Doyle E. .. ... ... .. it it Associate Professor, Engineering
B.S., 1968, University of Tennessee; M.S., 1974, University of Tennessee; PE, Tennessee; Additional
Graduate Study, University of Tennessee, Memphis State University, Middle Tennessee State University,
University of Central Florida, Morehead State University, and Tennessee State University; Motlow
position, 1980.

Hasty, Linda H. ............................ Associate Professor, Office System Technology
B.S., 1968, Middle Tennessee State University; M.B.E., 1979, Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University, Memphis State University, University of
Central Florida, and Tennessee State University; CPS, 1980, Motlow position, 1978.

Hatheway, Charlotte ..................... Coordinator, Non-Credit General Interest Programs
BSC 1957, International Business College; Additional Study, Motlow State Community College; Motlow
position, 1976.
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Hix, Billy .. ...t i e ittt e te e Director, Admissions and Records
B.S., 1979, Tennessee Technological University; M.Ed., 1988, Middle Tennessee State University; Motlow
position, 1984.

Holt, Coolidge ... ... ..ttt ittt iit i Job Development Coordinator, JTPA
B.S., 1949, Tennessee Polytechnic Institute; M.S., 1950, University of Tennessee; Motlow position, 1984.

Holt, Michael P. .« voovs wvam snas o siaos a0 aads s0as a'atn b siase Instructor, Health and Physical Education

Women’s Basketball Coach

AS., 1977, Motlow State Community College; B.S., 1985, Black Hills State University; M.S.E., 1988,
University of Wisconsin-Platteville; Motlow position, 1989.

Hortter, RON . ... .. i ittt it it ittt et e Instructor, Computer Science
B.S.E,, 1967, Arizona State University; M.S.M., 1976, University of Southern California; 1978, Graduate
of Industrial College of the Armed Forces Institute; Motlow position, 1989.

Hulan, Nancy F. . . ... 0 i e i i e e e Assistant Professor, Nursing
B.S.N,, 1960, Vanderbilt University; M.Ed., 1982, Middle Tennessee State University; Additional
Graduate Study, Tennessee State University; Motlow position, 1981.

Huskey, Alice K. . ......... ... .. ... ..... Associate Professor, Office Systems Technology
B.S.E., 1969, Arkansas State University; M.S.E., 1970, Arkansas State University; Additional Graduate
Study, Middle Tennessee State University and Tennessee State University; CPS, 1986; Motlow position,
1970.

JaCOCKS, Py . . v v it e e e e e e Accountant, JTPA
A.S., 1981, Motlow State Community College; Motlow Position 1984.

Johnson, Henry E. . . .. it it e e Associate Professor, Chemistry
B.S., 1961, Florence State University; M.S. 1967, University of Mississippi; Additional Graduate Study,
University of Mississippi; Motlow position, 1970.

Johnson, Patricia . ... .. ... ...t e e e Instructor, Computer Science
B.S., 1985, University of Tennessee at Martin; M.S., 1987, Middle Tennessee State University; Motlow
position, 1989.

Johnson, Stanley W. . .. .. i e e e e e Coordinator
B.S., 1984, Tennessee Technological University; Graduate Study, Middle Tennessee State University;
Motlow position, 1985.

Jones, IVAN . ik s 5 506 5 575 7% Te08 B 5 s 5Tes bk sierle scene Director, McMinnville Teaching Center
Instructor, Education

B.S., 1972, Eastern Illinois University; M.S., 1979, Eastern Illinois University; Additional Graduate Study,
Eastern Illinois University and George Peabody College of Vanderbilt University; Motlow position, 1987.

Kellyy, Larry L. ... oo o i Director, Remedial and Developmental Studies

Instructor, English

A, 1969, Edison College; B.S.,, 1971, Middle Tennessee State University; M.Ed., 1975, Middle

Tennessee State University; Ed.S., 1982, Middle Tennessee State University; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1985.

Kilgour, Edward F., JI. .. .. ... ... ... ittt Director, Student Financial Aid
B.S.,, 1965, Middle Tennessee State University, M.Ed., 1967, Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University; Motlow position, 1989.
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Koss, Jacqueline ... ...................... Assistant Professor, Health and Physical Education
B.S., 1973, University of Tennessee; M.A., 1976, University of South Florida; Additional Graduate Study,
Middle Tennessee State University; Motlow position, 1976.

Kribs, RiChard A. . . . .ottt ettt it ettt et e e s Associate Professor, Psychology
B.A., 1969, Western Michigan University; M.A., 1970, Western Michigan University; Additional Graduate
Study, Middle Tennessee State University; Motlow position, 1971.

Lee, Matk Prince . ... u v it ie i it ettt et it et e et e s e Instructor, Music
B.M,, 1984, Florida State University, M.M., 1986, Memphis State University; Motlow position, 1987.

Lewis, Brenda R. . .. ... ...ttt ittt ettt eeeeenn. . ... Assistant Professor
B.A., 1971, Tennessee Technological University; M.A., 1972, Tennessee Technological University; Motlow
position, 1986.

Martin, GloTia R. . . .. .. i it i e e e e e Comptroller
A.A,, 1978, Motlow State Community College; B.B.A., 1980, Middle Tennessee State University; M.S.,
1984, Middle Tennessee State University; CPA, Tennessee; Additional Graduate Study, Memphis State
University and Tennessee State University; Motlow position, 1981.

MceCalla, CaIT . oo vt it e e e e e e e e e e e e e Director, Athletics
Assistant Professor, Health and Physical Education
B.S., 1975, University of Tennessee; M.S., 1976, University of Tennessee; Motlow position, 1979.

McGehee, Cynthia D. . ..., ... i i i e e Program Monitor, JTPA
A.S., 1981, Motlow State Community College; B.B.A., 1983, Middle Tennessee State University; Motlow
position, 1984.

McLemore, Mary E. ... ... . ... i i e Instructor, English
B.A.,, 1967, Middle Tennessee State University; M.A., 1980, Middle Tennessee State University;
Additional Graduate Study, Vanderbilt University; Motlow position, 1987.

McMurtry, Inis €. . .o it i e i e e e e e Instructor, Mathematics
B.A., 1967, Winthrop College; M.S., 1974, Tennessee Technological University; Additional Graduate
Study, University of South Carolina; Motlow position, 1987.

McQueen, Deanna V. . ... ittt ittt it i e e e Instructor, English
AA, 1962, Stephens College; B.A., 1966, University of Missouri; M.A., 1989, Middle Tennessee State
University; Additional Graduate Study, Middle Tennessee State University; Motlow position, 1983.

Mead, Margo B. . .u & vew sam s wom & e a0 fa% Sals sels Sed @ seia siete Director, Library Services

Instructor, Education

B.A., 1962, University of Southern Mississippi; M.L.S., 1971, North Texas State University; Additional
Graduate Study, George Peabody College of Vanderbilt University; Motlow position, 1981.

Morgan, Gary D. ... .. i e e e e e e QOJT Coordinator, JTPA
Advanced Certificate, American Institute of Banking; Graduate, Tennessee School of Banking, Vanderbilt
University, Motlow position, 1988.

Moore, Jack L. . . . oottt i e e e e e e e Associate Professor, Art
B.F.A,, 1956, University of Alabama; M.A., 1964, University of Alabama; Additional Graduate Study,
Wichita State University, Middle Tennessee State University; Motlow position, 1969.
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Myers, Joe B, Jr. ... o e e Dislocated Worker, Technician
A.S., 1986, Motlow State Community College; B.B.A., 1988, Middle Tennessee State University; Motlow
position, 1989.

Pearson, Stanley N. . . .......... ... ... .. ...... Associate Dean, Division of Extended Services

Instructor, Education

B.S., 1969, Middle Tennessee State University; M.A.T., 1973, Middle Tennessee State University; Motlow
position, 1972.

Perryman, Elaine S. ............... ... ... .. .., Director, Industrial and Business Institute
A.S., 1982, Motlow State Community College; B.B.A., 1987, Middle Tennessee State University; Graduate
Study, Middle Tennessee State University; CPS, 1985; Motlow position, 1986.

Pittman, Maurice E. .. .. .. .. . i e e Direcfor of Human Resources
B.S.,, 1971, Middle Tennessee State University; M.B.A., 1974, Middle Tennessee State University;
Additional Graduate Study, Tennessee State University; Motlow position, 1985.

Posey, Michael E. . . ... ... . i Dean of Business and Management
B.S., 1971, Middle Tennessee State University; Graduate Study, UT Nashville; Motlow position, 1987.

Potts, BEula F i w o 6 avae viathi 9435 i 5 g S0 Gsn 5 e & s SRl W @ . Assistant Professor, Nursing
R.N,, 1963, Midstate Baptist School of Nursing; B.S., 1973, Middle Tennessee State University, M.S.N.,
1977, Vanderbilt University; Additional Graduate Study, Tennessee State University, Motlow position,
1978.

Reavis, Jackie ................c00. ... Assistant Professor, Health and Physical Education
B.S., 1964, Middle Tennessee State University; M.Ed., 1968, Middle Tennessee State University; Motlow
position, 1973,

Reeder, Robert E. . . ... . i i it ie it e e Assistant Professor, Biology
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University;
Additional Graduate Study, Middle Tennessee State University, Motlow position, 1978.

Rhoton, DOn . 5 swts sai smi & sve e 500 e 60 Gara o des siava sl €a0u & s Instructor, Mathematics

Baseball Coach

B.S., 1973, Memphis State University; M.S., 1979, Middle Tennessee State University; Motlow position,
1989.

Riddle, BEtty <. oo v i i v s v oaiaisasoansossanansieses Associate Professor, Nursing
Director of Nursing Education

B.S.N., 1959, Baylor University; M.S.N., 1979, Vanderbilt University; Additional Graduate Study, Middle
Tennessee State University, Memphis State University, and Marquette University; Motlow position, 1974,

Rollins, Linda C. ... ... i ittt i it es i Assistant Professor, English
B.S., 1963, Tennessee Technological University; M.A., 1964, George Peabody College for Teachers;
Additional Graduate Study, Middle Tennessee State University and Memphis State University; Motlow
position, 1976.

Russell, Michael . ........... Coordinator, Career Planning, Placement, and Cooperative Education
B.S., 1976, Tennessee Technological University; M.A., 1978, Tennessee Technological University; Motlow
position, 1983,
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Scarbrough, John F. . . .. ... e e e e e Instructor, Social Studies
B.S.,, 1968, Middle Tennessee State University; M.A.T., 1971, Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University; Motlow position, 1979.

Scarbrough, Martha W. . .. ... ... ... ... it Associate Professor, Mathematics
B.A., 1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University, Memphis State University and Tennessee
State University; Motlow position, 1969.

Semsing, SCOtt . ... ...t e e e Financial Aid Technician
B.S., 1988, Middle Tennessee State University; Motlow position, 1988.

Simmons, Mary ANn . .. ... ... e e e State Education Coordinator, JTPA
B.S., 1972, Tennessee State University; Motlow position, 1983.

Smith, Jean ............ ... ... .. .. . i ... Assistant Professor, Computer Science
B.S., 1968, Middle Tennessee State University; M.S.T., 1971, Middle Tennessee State University;
Additional Graduate Study, University of Tennessee Space Institute; Motlow position, 1981.

Smotherman, Steven W. . ... ......... ... Assistant Professor, Mathematics/Physics
A.S,, 1979, Motlow State Community College; B.S., 1981, Middle Tennessee State University; M.S., 1983,
Middle Tennessee State University; Additional Graduate Study, University of Tennessee Space Institute
and Middle Tennessee State University; Motlow position, 1983.

St. Clair, John R. IITL . . . . . ... e e e e e i e Instructor, Mathematics
B.S., 1973, Middle Tennessee State University; M.S., 1984, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1989,

Stewart, Marian L . ... ... ... . . e e e Assistant Professor, Nursing
B.S.N., 1981, University of Tennessee; M.S.N., 1984, University of Alabama in Birmingham; Motlow
position, 1984,

Stockton, J. Harlan . . . . ... o i e e e e e e Media Specialist

Assistant Professor, Education

B.S., 1970, East Tennessee State University; M.A., 1971, East Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1972.

Taylor, Judy A. ... e Assistant Professor, Biology
AS., 1976, Motlow State Community College; B.S., 1978, Middle Tennessee State University; M.S.T.,
1979, Middle Tennessee State University; Additional Graduate Study, Middle Tennessee State University
and Memphis State University; Motlow position, 1979.

Templeton, Jasper ............. ... iiiiinnn.., Associate Professor, Industrial Technology
B.S., 1950, Rhodes College; M.Ed., 1979, Middle Tennessee State University; Additional Graduate Study,
Memphis State University and Tennessee State University; Motlow position, 1979.

Thomas, MONty . ........c.coiiiiinniineinenn, Associate Dean, Division of Career Education

Instructor, Business

B.S., 1966, Middle Tennessee State Universityy M.Ed., 1972, Middle Tennessee State University;

Additional Graduate Study, Middle Tennessee State University and Tennessee State University; Motlow
position, 1980.
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Tracy, Janet M. . ... i e s e e e e Instructor, Nursing
B.S.N,, 1969, Berea College; M.S.N., 1989, Vanderbilt University; Additional Graduate Study, University
of Arkansas, Motlow position, 1982-84; 1989.

Walker, Arthur L., Jr. ... ... i i ittt et et i e e Director, Fayetteville Teaching Site

Instructor, Psychology

A.A., 1971, Okaloosa-Walton Junior College; B.S., 1973, Athens College; M.S., 1975, Troy State
University; Additional Graduate Study, Alabama A & M University, Motlow position, 1988.

Weaver, JaCK . ... ittt ittt ittt e e e, Instructor, Computer Science
B.S., 1961, University of Arkansas; M.S., 1976, University of California; M.S., 1984, Massachusetts
Institute of Technology; Additional Graduate Study, United States International University; Motlow
position, 1989,

White, James R. . ... ... i Director, Center for Information Systems
B.S., 1966, University of Omaha; M.S., 1975, University of Tennessee Space Institute; Additional
Graduate Study, University of Tennessee Space Institute; Motlow position, 1988.

Young, Vicki .. ... i e e e e Assistant Professor, Mathematics
B.A,, 1966, Vanderbilt University; M.S.T., 1977, Middle Tennessee State University; Additional Graduate
Study, Middle Tennessee State University and Tennessee State University; Motlow position, 1982,

Zimmerman, Debbie . ......... ... .. ... i, Assistant Professor, Communications
A.A, 1973, Motlow State Community College; B.S., 1974, Middle Tennessee State University, M.Ed.,
1980, Middle Tennessee State University; Additional Graduate Study, Tennessee State University and
Middle Tennessee State University; Motlow position, 1981.

LABORATORY INSTRUCTOR TECHNICIANS

Arman, Sandra A. ... ... ... e et Lab Instructor/Technician, Mathematics
A.S., 1986, Motlow State Community College; B.S., 1988, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University; Motlow position, 1988.

Feaster, Maryellen . ........... ... i, Lab Instructor/Technician, Nursing
A.D.N.,, 1983, Motlow State Community College; Motlow position, 1989.

Kribs, Marcia J. 54 sras vios sinis @ e sevs sinie st ami Lab Instructor/Technician, Reading/Study Skills
B.S., 1967, Western Michigan University; Additional Graduate Study, Western Michigan University;
Motlow position, 1983.

Werlein, Halsey E. .. ... .. i Lab Instructor/Technician, English
B.A., 1958, University of the South; M.A.,, 1962, Columbia University; Additional Graduate Study,
Louisiana State University and Columbia University; Motlow position, 1989.
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Allen, Deborah .. ..., .ottt i e Rem/Dev Mathematics, M.A., Tennessee Technological University
Bamnes, Linda ... .. it e e e English, M.A., Middle Tennessee State University
Bames, Sharon ... ... ittt e e e Business, B.S., Tennessee Technological University
Bart, Al . .. ... . G DT SIS S el e e evm e v Al aeses s & @ o o s s s e s s o v o s e Business, M.B.A., Boston University
Beasley, Mark . ... ... it i i e Business, M.A., Middle Tennessee State University
Billingsley, Michael . . .. ..... ... ... ... i, Banking, J.D., University of Tennessee College of Law
Bledsoe, LOoUIS « oo v vtu it it e e e r e e Education, Ed.S., Middle Tennessee State University
Bodey, Conni€ . .. ... iiiiiii i e Rem/Dev. Reading, B.F.A., Middle Tennessee State University
Bottoms, Judith . ... vu i i e Spanish, M.S. Tennessee Technological University
Boyd, RObBeIt . . . . ittt e e e e e Real Estate, J.D., University of Tennessee
Boyd, Willlam . . ...ttt it e e e e e e e e e e Art, M.A,, University of Alabama
Bradford, Faye ............iiiiumnnitennnonarnneerennnnnes History, M.A.T., Middle Tennessee State University
Brannon, Barbara . . . ... ...t e e Sociology, M.A., Middle Tennessee State University
Brown, Louise ..............c0iiiiiinie,.n. . Office Systems Technology and Business, Ph.D., George Peabody College
Cardwell, Dollye ... .....¢0vimenininnnnnensennns Interdisciplinary Studies, M.A., Middle Tennessee State University
Carrington, Ken . . ... ..ot inn i iiai et Computer Science, M.S., University of Tennessee Space Institute
Clark, Melba . ... .......c0vimiienannann e e English, M.A., Tennessee Technological University
Coile, Claudine . . ... ... .00 vnmvr o iiinineronnnnns Mathematics, M.A., and Ed.S., Middle Tennessee State University
Cooper, ANNEHE |, . . ...\ttt tnnit et et e Rem/Dev. Reading, M.S., Middle Tennessee State University
Crawford, Charles . ... ...t i ittt ittt et e e et s Banking, Pacific Coast School of Banking
Curlee, RObert ..\ v ittt it ie it e e en e Rem/Dev. Mathematics, M.S., University of Tennessee
Dale, David . . v vt i e e e e e History, M.A.T., Middle Tennessee State University
Deken, LOuis . ..o v vttt it e e e AR s e e s e Engineering, M.S., University of Missouri
Diatikar, Jackie . .. ... i e e English, M.A., Tennessee Technological University
Douglas, Stephen . .. ...t i e Real Estate, B.S., Middle Tennessee State University
EBady, RObert . . .. oottt e e Economics, M.A., Middle Tennessee State University
Edging, Steven . .. .o e e e e Biology, M.A., Alabama A & M University
Evans, SCOtt ... .. i e e Computer Science, M.S., University of Tennessee Space Institute
Everett, Ronald .. .....uuiiiiiinneneronenererernonnnnnans Industrial Management, M.P.H., University of Tennessee
Fearing, Cheryl ..... ... ... 0 0iiiiinniinnnennnnns Office Systems Technology, B.S., Middle Tennessee State University
Fikes, David ... ... .00 0t iiireeecncnnnennans Engineering, M.S., University of Tennessee Space Institute
Foster, Hershell . .. ....... ... cciii i, Computer Science, B.S., Tennessee Technological University
Frazine, Charlotte ......... e e e . .+ Office Systems Technology, B.S., Middle Tennessee State University
Frisby, Ted . . ooomummmemmuy wims v st s s s w asme it o o« v oo ns o Chemistry, M.S., Middle Tennessee State University
Geib,Duane ................... o A RN T 8 GG T AR IR TR S WA S et 413 Music, B.A., Bryan College
Greer, Haskell ........ o RN NS RNTA e TR R T TR History, D.A., Middle Tennessee State University
Greer, Mary ........cvvvivvnnnn R WeaDATE TN BTN . o Physical Education, M.A., Tennessee Technological University
Gregory, Cher oo wimummiese smss aisin oo anareis s b 5t #6015 @miie o o o 0 s o s Biology, M.S., Middle Tennessee State University
Gulley, ThEIesa v uwmnio s 5o sies s sramisiemm e e s owme i e s Computer Science, M.S., Middle Tennessee State University
Hale, ArthUr . . . . somios s 5 e s v s e e Computer Science, M.A., Tennessee Technological University
Hall, David . . ... cuewws oo smmsass sy« o o Business, Economics and Math, M.B.A., Tennessee Technological University
Hendrickson, Betty . ....... R T Rem/Dev. Mathematics, M.Ed., Middle Tennessee State University
Hendrickson, Tim ..... § B AR TR R R R R S R RN English, M.S.C.T., Murray State University
Higgins, Frank . . . .....o0ivininn i nnnssnn Emergency Medical Technology, B.S., Middle Tennessee State University
Hill, Kay . ... 0. simi srems s o smeime i a i 5t 6455 o v v oo n e s onos Office Systems Technology, M.A., Roosevelt University
Hudson, Linda . .. ... ... cooviiininninnni., Emergency Medical Technology, R.N., Motlow State Community College
Hughes, Gayle . ........ SRR R TR RS AT RO TR o e e e e e e e Rem/Dev. Reading, B.S., Athens State University
Hunter, Ladye Jane . i v aiia i i e s sins o oo srnise sivia sii o aie sl s/i aieivie s Computer Science, M.S., Nova University
Hurst, David . ... .00t iiiaiiin e enenns Computer Science, M.S., University of Tennessee Space Institute
Hurst, Mary . . .. s cdiasisaiims 595 65970 5950 607 i o a0 e oo onans Physical Education, N.S. Ed., Northern Illinois University
Hyder, Pat . . ... senciwaensmme e v s e e g gl il s a fiieiie « o o o Education, M.S., University of Tennessee
Jeffries, JORN . . . . semsascien S5 Save s Jrealiera s e e e Biology, Ed.S., Middle Tennessee State University
Jolley, Roger . . . . wabaarssimoa e diaie da s dwalis b imshels < afe s sie s History, M.A.T., Middle Tennessee State University

Jones, Linda . ... issiaiianimieime s dieh sa e e s e wat e s e Sie v e e e e e e English, M.A., University of Colorado
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JOSIN, JANCL  \yremion urmssm wma srm s w A o S 8] HoHioe KIS B7o o o o 0 v n e a e e e e e Rem/Dev. English, B.A., University of Tennessee
Kayler, JAMES . . .o v it v it it i e e e e e s Mathematics, Ed.D., University of Tennessee
King, Barl . ..o i vttt s e e e e e e e Business, M.B.A., University of West Florida
Lapczynski, Kathleen ... ...... .. 0iiiiiuiniiiinerennnnnnnnnans Biology, B.S., Middle Tennessee State University
LaRue, Jim . . oot et it e Accounting, B.S., Austin Peay State University; CPA, Tennessee
Lea, Robert . ...t it i et e s Economics, M.B.A., Middle Tennessee State University
Lee, GIYNA . ciomuwvmime sy s e o o o 4556 e/ 0360 80,00 85028 80 = 5 o o s 0 0 0 a0 e e v e e e oo Banking, American Institute of Banking
Lewis, SUSAN /v wie wiwinee siovs visse ssiie o i s s sin s aiain 4iaE £o 0 o e e xxw e e e e English, M.A., Middle Tennessee State University
Lodholz, Patricia . .......... it Rem/Dev. English, M.Ed., Middle Tennessee State University
Lokey, Luther . ... ... s s s eisos eoiie s e 6o £ v oo oo s ot s et veos Geography, M.S., Eastern Illinois University
Luna, Greg . .. ... ... yus v soem e e soere] S508 EH0 81 » o o o s oo s s e et v e e n e e Accounting, M.S., University of Alabama
Marquart, Shelia . ... . .. e e e e e Nursing, B.S.N., University of Akron
Martin, Ken .. ... ... s sam s sisiesine S5e 40808 £ e e o 00 s e e e e e e et s e s e e neeas Banking, Young Banking School
Martincak, ANGEla . .. ..t i e e e e English, M.A., University of Florida
Maxwell, Virginia . . ... it iiin i i it e e Business, M.B.E., Middle Tennessee State University
Mitchell, Glenn . . ... ..ttt e Communications, B.S., Middle Tennessee State University
Moore, Patricia . ......... .0 vt Office Systems Technology, B.S., Middle Tennessee State University
Morrison, Randall . . ... .. i i e e e Business Law, J.D., YMCA Night Law School
Murphy, Patrick . ... .. jou 5o s e OmEmng « « « « o o o0ttt Physics, M.S., University of Minnesota
Murray, ROn ..o e e e e Biology, M.S., Middle Tennessee State University
OKain, LAITY . . ... o sire sisasntsim 3580 o o o o o v o o s s oo v oo oot neere e Real Estate, Nashville Auction School
Palmer, Jeannette . . . . .. ..ttt e e e English, M.A.T., Middle Tennessee State University
Parkes, Bobby . ... ... i e e e Rem/Dev. Mathematics, B.A., University of Alabama
Patrick, Brliine .. ... .. . v s pomemmms@asms s o o o o 0o oo nens English and History, M.A., Middle Tennessee State University
Patterson, Frederick . ... .. 00 iiiii it et Business, M.B.A., Middle Tennessee State University
Payne, Weldon . .. ... ... ..., Interdisciplinary Studies and Rem/Dev. English, B.A., University of Alabama
Peters, ANthOny . . ... .. i i i i ittt e e i e e e e Computer Science, M.S., University of Alabama
Pollock, Brenda . . .. ... . s sisiesis aisiissim e « o o v 0 v oo nononoanos Education, Ed.S., Middle Tennessee State University
Powell, Conley . . ..o vttt et e e e e Mathematics and Physics, Ph.D., University of Kentucky
Pratt, Harvey . . . .. .. oo son s aommsimissa s as 8« o o o v oo v s 0o oo Accounting and Business, M.B.A., University of West Florida
Ready, Deanna . ........ ..ottt ettt eneenenas Business, B.S. Tennessee Technological University
Reid, RObbi€ . . . . 0.0 ¢ i o some s GIaasion » + » o o« @ 00 m o e e English, M.Ed., Trevecca Nazarene College
Reynolds, Sharon . ... . ov it ii ittt e Rem/Dev. Reading, M.Ed., Middle Tennessee State University
Rhoades, Linda .. ... i iummememmnmans e in ettt Nursing, A.D., University of Indianapolis
Richardson, Dinah .. ... .. .. it i i Rem/Dev. English, M.Ed., Trevecca Nazarene College
Rittenberry, Ardis . ... ..ot i e e e e Mathematics, M.Ed., Middle Tennessee State University
Robinson, Elaine . ........ ... ..o Mathematics and Interdisciplinary Studies, M.S., University of Tennessee
Robison, MiKe . . . ...t e e e e Education, E.D.S., Middle Tennessee State University
Roehm, Alice ... ...t i i i ettt e e e e e e English, M.A,, University of North Carolina
Salmon, ViCKy ...t e i i e e e Rem/Dev. Mathematics, B.S., Murray State University
Saunders, Coleen . . . ... it e e e e e e e Communications, M.S., Auburn University
Shavers, ROy . ... . it i i e e e Industrial Management, B.S.E.E., University of Alabama
Shurney, Glyndon . . .. ..o e e e e Psychology, M.S., Alabama A & M University
Simpson, Dana . ......... ..o Rem/Dev. Mathematics and Reading, M.S., Middle Tennessee State University
Sisk, Wanda .. ... ... e e e e Sociology, M.Ed., Middle Tennessee State University
Smartt, Sue . ... ... e Communications and Education, M.A., Tennessee Technological University
Smith, Kathleen . .. ... ... it i i . Business, M.B.A., Owen Graduate School, Vanderbilt
Smith, Lisa . ... .. &sieasaisae e i Uk sdl a5 o . Rem/Dev. Mathematics, B.S., Middle Tennessee State University
Smith, Patricia . ... ... e Computer Science, B.S., Middle Tennessee State University
Smith, Stephen .. .. ... . i Economics, History, and Interdisciplinary Studies, B.A., David Lipscomb College
Smith, TONY ...t i i e e e e e e Banking, B.B.A., Middle Tennessee State University
Smotherman, ANN . . .. u ittt ittt it et e ettt e et e Art, M.A.T., University of Georgia
St. John, Debbie . . ..o e e e Art, B.S., Middle Tennessee State University
Storey, Dwight . . . . .. ... e Computer Science, M.A., Middle Tennessee State University
Stubblefield, Billy . . .. ... 00 it e Rem/Dev. Mathematics, M.A., Middle Tennessee State University

Tenpenny, Alan ... ... vt i e e e Computer Science, B.S., Middle Tennessee State University
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Thomas, Frank -, u swe e inse ik 0 stavieisie o5 e slois o o English, M.A., Teachers College of Columbia University
Thompson, Mary JI .. ...ttt i it e e e e e ey Nursing, B.S.N., University of Alabama
Tirres, Julia . . .o oot e e e e Spanish, M.A., Middle Tennessee State University
Tucker, Jeannie . ................ Interdisciplinary Studies and Rem/Dev. Reading, M.A., Middle Tennessee State University
Tune, Bill ... ... jceeeemmsasine i oa ooee i S Sk fe e @ i es el 5 Real Estate, G.R.1,, Realtors Institute
Utley, Dawn . . . . sieesiewmeimme e sirs s e aime i s 5 S0 siai o oo e oeenns Business, M.S., University of Tennessee
Vaughn, ThOMAS v rasims st siats 4560 samiala e i i s s sl a iiee dalh ool Business, M.A., University of Kansas
Vibbert, George . . . ....... SR AT TR SRR N TR RO e 0 4 Banking, B.S., Middle Tennessee State University
Washburn, Raymond ... ovv vt iniii i i e e e Computer Science, M.B.A., Wayne State University
Waters, Michael o, s cunimms s e iii s aad S sisnaistara, Sivts. ot ar i as sfa s 3093 deld 5 ald 5 isia Accounting, B.S., Auburn University
Welch, Raymond .. ....cooiiiin i e i, Computer Science, B.S., Middle Tennessee State University
Williams, Ben ....... FTe S R NN R R RTRTS B e AE, a Interdisciplinary Studies, M.S., Auburn University
WilIams, SCOtL .\t vt i st e e e e Computer Science, B.S., Jacksonville State University
Williams, Valerie o s iiva o st oimmiemsiim e S0 s i a at w/ii e 5 Interdisciplinary Studies, M.A., Auburn University
WIS, Wi e animes amn s o7ol o 6 wiais e bia S350 e v v v v u s Business, M.S.LE., University of Tennessee Space Institute
Willis, Linda .o weeiaviviciomni e anm simm sieiesamie S a8 e o0 0 Rem/Dev. Reading, M.Ed., Middle Tennessee State University
Wilson, LINda s aveves wes e atce saliesiassios S 4500 G550 0% e v v n v o v v e ne Psychology, Ed.S., Middle Tennessee State University
Windley, Brad . -ciwn s s e wmateweiss #55 955 58 Chemistry, D.V.M., University of Georgia; B.S., North Carolina State
Womack, C.N: ssaiens wins e ainmin ssarsieierstsia Sers s SomIRise avey Lok ol <00 o sea e s Education, M.A., Forman University
Woods, LINda  wienis sz smie soamieaace siaaietars s sem st e @5 e a0 Sociology, M.A., Tennessee Technological University
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THE COMMUNITY ADVISORY GROUPS

The Motlow College Foundation and individual advisory groups are comprised of citizens representing
various professions, businesses, and occupations in the service area of the college. The purpose of the
Foundation and advisory groups is to assist in determining needs of the community for college services and
to make appropriate recommendations.

MOTLOW COLLEGE FOUNDATION
EXECUTIVE COMMITTEE

M
MML-Pete ABSHIN- &0 o 4id S35 40 i @ 6o #0760 e e s sk see e e s e Chairperson
 Mis. Liz-Kennedy £ 2 ¢ LG b @l i i e i Vice Chairperson
SMIS. DeIEne StONE . .ottt e e e Secretary
SIVITS, GaYES- IMBIEIN ;56 5,675 5003 & 6008 5570 4150 s5.3 mmus o nisiy sions spans = 5 o o s s s et soenans Treasurer
AME. MOITIS SHMOM v v e v v vt ettt e e e e e e e e eeas Senjor Chairperson of the Board
Senator Jerry COOPET . . .t vt it ittt e s e es e et et e Legislative Liaison
SMrs. Clara Nelson . ..ooi o i ittt e i nninneea e Bedford County Chairperson
CMr L L Parton, It e e Cannon County Chairperson
oDr Harry Nisbett .. ..o oo e Coffee County Chairperson
AMrs. Marie Hubbs .. .. .. .., .... D I TR T I IR DeKalb County Chairperson
Mr-John-Greeter .5 ¢, G20 )/ oo Franklin County Chairperson
CMrcWilliam Crabtree /. o 00 0 e Lincoln County Chairperson
CME TOmMMY BEAM .. v vt e e e e e e Moore County Chairperson
SME Jim RUDGEE . o oo e e Rutherford County Chairperson
* Representative Shelby Rinehart .. ......................... Van Buren County Chairperson
SMroTommy Martin . ... ..o e e e Warren County Chairperson
"D Greg BOSION . ..o vt e e White County Chairperson
Mr. William R. Carter . . .. ..ottt e et e e ettt e ettt e At Large
‘Representative Lane Curlee . . . ... ...ttt ittt et At Large
TMrL Steve Ennis ..o oo oo e e At Large
CME L G BOfE, I L e e e At Large
UM NEISON FOITESIET . o ottt st e e et e e e e e e e e e At Large
* Representative Pete PRILIPS . . . . v oo ettt ettt e et e e e At Large
"Mr. Pete Sain . ........... e e e e e e e e e e e At Large
CMEKen Sokol . /208 Tl i e e e At Large
SMr Steve WOrsham ... L. e e At Large
SDr. ALFrank Glass . ... o0 oo i e President, Motlow State Community College
} y / fd L
CAREER EDUCATION ADVISORY GROUPS
BUSINESS
Mr. Roger Brashears . . .. « sios oo wime o5 5 e s sas soote s o s @ sted oo s o ate o st Lynchburg
Ms. Connie BIOWN . .. . s sew sov st & 56 % 65 & 9606 sl e sel ¥ W sels 95% 5e% o &%l Tullahoma
Ms. Becky EIQridge i s & sam wan swm 550 % an % sree wams aoeve e 5 saih @ets seT setd & aat, Tullahoma
Ms. Christine FiSher .« o s o6 o wwe s sowi 5 s & o 6 wves s o 6 o 508 @a% wois 5o 5 o Manchester
Ms. Betty Fraley u o sem = oo 5 i sass e o w0 & o5 & 0o aaes Sk @ fad @b 908 966 8 5 Winchester
Mr. Tim Gattis & e som @ ove @ soons smse w0 & 50 % e & Wk wabe Wa% & s s Bk Mp0E WA v ide Fayetteville
Mr. Billy HICKS & svaww sroon araon v wvos s siis §557% @ 65 % avas ot wass & 675 ® @900 Wals Waa & b/es Shelbyville
Mr. Mike Maynard .i: s wen v wes ssin s s5a9% 6oa's & aladd alai 2065 $aTe § aele SN0 ST 4 008 Fayetteville
Ms. Jane MCCOY & wsis sase soan & wos oaw smos s e 5 e doali o0 6658 & wes siis siols o b McMinnville
Ms. Clara Nelson . . . .. u cues v sen aam siem sves cws @ ene s ©208 aads 987 & 6 ¢'s €els Gals 8306 » Tullahoma
Mr. George VIbbert . . .a wam o oom wars som wo% st & sk sp sUae W o /68 S8t Ses 550 - Tullahoma
Ms. Rheatta Wilson . . ..ot e e e e Shelbyville

Student Representatives
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COMPUTER SCIENCE

Mr. Charles ATTingtOn wimw wan & aian anawy aets QBT #ai snais & W grase $iis 58T & paid aeve s Fayetteville
Ms. Margaret Crawford . . .. ..ottt ci i e e Tullahoma
Ms. Judy DIVET . . . . swce sieie o sime swe siwe eims wiis o din o §.a08 aiaiiae $ae sieis m bale sieis eeis Manchester
M Ken BVerett . . oo oot it e e e e e Tullahoma
Mr. Randy Fanning . . s 506 ¥ i3 i G670 G906 60 5o s sms Cos G008 Bae § 50E ves wel Fayetteville
Ms. Frieda FIack-Lusk . . . .o o0 ittt i it it e sttt et it it e e e Tullahoma
Mr. Rick Francis ... .we savi s o aet e sas s o saie dies s 5w & e & il aes ses o Tullahoma
Mr. Raford Hulan . . . sovs s s same s ews s & 5o sais s #0678 @ 618 o els sves 0060 s Shelbyville
MI. RanSOm JONES . . o . v vttt ottt it e i e e e e e McMinnville
Mr. Wayne Martin . . . ... . i e e McMinnville
Ms. Pat MOOTE win i svs diais @ sials aais ik aic 9e8 & Ha o wel wes & os § sEv 500 wai » Tullahoma
Mr. Howard Tucker . .ccs v w stw st et s6ets et o s aedi St e’ o a0 & el wess S0a0 Tullahoma

Student Representative

ENGINEERING AND ENGINEERING TECHNOLOGY

Mr. TomE. Bailey .. ... iinii it i st ianasasaanonesais Tullahoma
Mr. Tommy Broadbent . . ... .. ...t i i i Manchester
Dr. Don Daniel ... . . i e s s sons ssors soes siess s sie s s simse sied e die 8 sies i e s Tullahoma
Mr. Barry Fite ... e e e e e Shelbyville
M. BOb JaCKSOM . .o it i e e e e e e e Shelbyville
Mr. Ray KNOWIS 5 iiais s o0s 4 te giais 96 sioie sais 40508 & oo §ale siad et S o & 6rets 9700 wioms & Tullahoma
Mr. Kent Lominac . . .o i o omo asie s s se @ e s e e Ged 6l @ Wi e St s Tullahoma
Mr, Charles RENEGar . . . ..o ittt i i et it i s i e e Shelbyville
Mr. Lee ShOTtridge . . . . oo v it i e it i e e e e Winchester
ML Ken SOKOL . .o ot e e e e e e Fayetteville
Mr. Eddie Washington . ... ... ...ttt it i e e Tullahoma
Mr. R. M. Williams . . .5 sioi o sais avmi aseis ia siain & 5@ < 8000l s7d @aea 9508 b srdld BaE B Manchester
Dr. Robert YOUNE . . . .5 vam o s avami snes sves sm @ ae s aa sise Swh € s n §ad va el s Tullahoma
Student Representatives
GENERAL VOCATIONAL

Mr. Tom E. Bailey v siin wian o avoe soats sxen s s & o 6 oot rave s S0 @ 0% s Ems 3 Tullahoma
Mr. John ‘CunmingBAN v v on v sren vioe wme snere soes wai e e R ST B e dete ae Tullahoma
Mr. Wayne Martin . .. ..o u it ettt e e e e e e McMinnville
Ms. Janet TIaCy .. oottt it e e e e e e e e e e Manchester
Ms. Sandra YanCy i sioi s 3 sfoi e aod e 50 5,508 0 s 5e Ndud fndd & w8 aubgd sy o Shelbyville

Mr. WilSON BaKer ,.vie swis winss 0 siane siwge simos stiens s siers s sizans siois siis $ind = bias &0 e McMinnville
Mr. AsOK Bannerjee . ... ... v ii v i ittt i e e e McMinnville
Dr. Donald Bamnes . .. ... .i ittt it e e e e e Shelbyville
Mrs. Claytie COOK s sias wanis & 5 5 sas aois s s o080 & i & S smlE EE 8 s § 0% Weh & Lynchburg
Mrs. Mary Ann Dunlap . . ..ottt i i e e e e e e Shelbyville
Mrs. Pam GOOAWIN <« wuanv wiesi « sia a axans soots srais s Sless 5 i & sals orwa SU650 ¥ 60 & $eld eled o Tullahoma
MIrS. ViCKi GIOCE . . . .oie wiwin o i o cimie srsie sise sene wiiens o ave & susos s wimne o 3 o sood ssmis Fayetteville
Mrs. Melinda Huffman . .. ... ..ottt ittt s e Winchester
Mrs. Cathy Keele . ..ottt i it e e e Tullahoma
Mrs. Billie ROles . . . .o sion @iai s aiais Siavie siwie siond o6 § oje @ 6 SA06 s @ o & 0k 900 . Tullahoma
Mrs. Donna Seely . . . v s won 5 svais s s e e vl © e oals Wals Bal S alend g 4 Tullahoma
Mrs. Edna ShORNET . « wons e srau a e soais woie snass i o aie o e 6als a0m% 665 & $ 4 a0 o Shelbyville
Mis, Dorothy Small . s s woem o s e smos s s s sl o e se SHEm Seos @ We s i Fayetteville
Mr. Gary Smith . ... . e e e e e e e Fayetteville
MIS. AIMA StONE . . . o .ttt it e i sttt i n s e et McMinnville

Mrs. Brenda Willlams . . . .. u 0t ittt it e e e e e e e e Winchester
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TECHNOLOGY
MI. RUSS ABEEC . . iocn o simes aisis st o 6600 i siwis somcs §0mss soavs o Wt Si60s Seds s e s sLeLE 8w Shelbyville
Mr Karl BOGHM . . ..ot e i e e e e e e e e Tullahoma
Ms, Carol Brannan i s s7s5 sos sia & 5 & vies 860 6000 50 850 8 b Gei8 Seis 8 Feoe 08 el e Decherd
Mr. Tom COOPEL iaa & aieis sjavs aass & ivi 5 Gar Gave SAls sl & ale @ P W a7l & wel bile 9% Tullahoma
Mr. Larry Gerst « ssen w oo avte s @ i @ el @ somy S @ nae 860 T Sel @ B AN 6 e Fayetteville
Mr. Franz Hayes o o woos v sar o sma o e e svece g o 0 sens spwss 40875 & et soais o McMinnville
Mr. Robert Ladd yiu w s s sisve 9 e o sioe s sonse simis o0 siw i somtin stsde womse o somie swis © s Tullahoma
Mr.Dave Langland . . . ... ...ttt i it e e s Shelbyville
Mr. Randolph LOWIY .. 0.ttt it it i i e e Manchester
Mr. Tommy Martin . . ..o it i e et i et i e e e McMinnville
Mr. Tadayoshi MOTINO .. ... .ottt i i it s e e s McMinnville
Mr. Frank RODINSON . . soos wone siais o 500 vos s smms sa0s 5 5w o aveva sieis soais & 50eis @t & woo Shelbyville
Ms. Sandra YanCy . . . ..ottt i e e e e e Shelbyville
Mr. Bob Zimmerman . . .. .. ..ttt Winchester
Student Representative
GENERAL
Mrs. Linda Bramblett . .. ... .00 i e e e e e Shelbyville
Mr. Randy Buckner . i sa.s s s 8 565 i w505 S@h vl § a6 @ 0 Sen s i ihe e e Manchester
Mr. John Cunningham ... ... e e e Arnold AFB
Mr, Roy Al BVers . . .« wuoo wans sam & 5 o e salli st 90655 5 6% @ ST SIETE BUGTS B EEEE SATE W6 Morrison
Mrs. Pam Finney . . . s icew sswss e @ 00 e seam avanm s mien & omos se0e simye e o s s § Arnold AFB
ML LAmmy Gerst .« oo i e e e e e e e Fayetteville
Mr. Bill Hackemann . ... ... ..t e Shelbyville
Mr. Virgil JOhNSON . s sias i o060 & die & saie a3ie s sl ¥ ora o 6/eie 3o S 0 2 B S e Shelbyille
Mis. Glyna Lee .. .u o vww aww oo & ai e drei 9 ok ad 8 506 Sal S GE5 e i aele 3 McMinnville
Mr. Dan MarCum e« oo s sress v soi o st soos shacs aas s ale o oae e sas 6 e sai ¥ 6 Tullahoma
Mr. Tommy Martin . w sosis s s 5 e o s s winas siee o sl o s aiss s o e sk s McMinnville
Mr. JOE ROSSIAN . . . . oot it e Lynchburg
Mr. Randy Tramel . .. ...ttt i it i et e i e e e Smithville
Mis. Jana Vosika . . . ¢ cew vani siem v it @ s areh shete WaE E s 6 peis sieTs Wieie B s siede doa Tullahoma
NURSING

Mrs. Joyce Granade, RIN. . . ..ottt it i i i e e e McMinnville
Mrs. Jennie Anderton, RN, . . .o .o e e e e Winchester
Mrs. Ann Fisher, R.IN. . .. .ai wimn 5o b seie siats itme aes €0 5 5ol e s & o & §ai s McMinnville
Mrs. Betty Riddle, RN, . . . v v som w0 e arams amss 65 o6 % o e wams e o it @ avetls doa . Tullahoma

LIBERAL ARTS ADVISORY GROUP

Mrs. Ann Bagby . .k 5 a8 358 VST Tek 5 ey e el N0k SR & ned e U U 5a 1 Rem U Winchester
Mrs. Mary Barnes uiam s waw ssan wimis w0508 % 8305 anats awli o e 6 wale 6ea S Wi 4 aaeli s McMinnville
Mr. Paul Braden o s o sres swers s 6 6ia et @and st S0 6 iece whUE s 8 65§ @k i Fayetteville
Dr. Louise BrOWN ..uic ¢ i & seeis simi e o 0o s bveri sraid ems os o 8 N McMinnville
Mrs. Marian Crabtree . . .. ... v vt vttt ittt et e et et e e Fayetteville
Mrs. Marquerite GUSIafSON . . . ...ttt Manchester
Dr. Charles Harvey . . . . .o ot i ittt it v i i e e e Tullahoma
Mr. HEDTW LOPET  vioip w5 & s i alais & 304 @ 60e'5 e Siede 57455 & Mo §8%e slae @api ¥ 658 s Lynchburg
Mss. Dorothy Mahaffy . s o ven vnn wian o s see vams wai wa 5 a3 Sale e Gt s e S Tullahoma
Mrs. Alide RatCliffe © oou o v wos was o o m wem won oo e ¢ o e sl i sas & 5led i Tullahoma
MI. Gilley StEPRENS v o 4o v vioie wimn siw s o im0 610 s sieiin wisie susis o sie o e s soee 8 ise s Shelbyville
Dr. Jessie WAITEM . . . o . oot i e e e s e ettt e e e i e et e et e e e e Winchester
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A
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AcademiC WOTKSHIPS o « vies sivis simie sonie o win o wioce resn siinns wisie o siais siaie simis si08 & siois siwns B o s 26
Academically Talented/Gifted Students . . . . ..o i vt ittt n i i i eanen e ey sveie srey w e 17
Accounting, course Offerings . . . . . oo i it i e e e e e 101
Accounting concentration, tWO YEar CATCET . . . . .. v v v v e v oo v it et a e e st e e e e e 89
Accounting concentration, university parallel . ... .. ... ... . . i e e e 66
Accreditations, InSUtUtional . . .. .. . e e e e e e e 2
7 36
AddIng @ Class . v v i v v it s e e e e e e e e 28
Address change s wsy o stes swie e 895 § 80 5 Keh Tl B HeE ST S S5 A BEE S a9 PR Ge ¥ 31
Admission of audit-only Students . .. ... ... et 14
Admission to the College . . .. ..t s e e e e e e 12
Admission of disabled StUdEnts . . ... ... .. e e e e e 15
Admission of foreign (international) Students . .. .. .. ... ... ittt e 16
Admission of non-credit STUdentS . . . .. ... e e e e e e 12
Admission of nursing students . .. ... ... ... L. e e e 12
Admission of pre-freshman Students . ............ ittt ien e, 16
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