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ACADEMIC CALENDAR 5

This calendar is subject to change at any time prior to or during an aca-
demic term due to emergencies or causes beyond the reasonable control of
the institution, including severe weather, loss of utility services, or orders by
federal or state agencies. Contact the Office of Admissions and Records to
verify calendar dates for each term.

FALL SEMESTER 1989

Registration . . . . . . ... ittt vinnnneaansenny August 21, 22

Classes Begin .. .........cciiiinienvrennonan August 24

Last Day to Register or Add Courses. . . .. ......... August 30

Last Day to be DeletedfromRoll. . . ............. September 6

Holiday, Labor Day (campus closed). . . . .......... September 4

Last Day to Drop Classes and Receivea “W’’' . ....... October 5

Midterm Examinations. . . . .. ... vt v i neerannns October 12-18 |
Last Day to Drop Classes with “WP" or “WF" Option . .October 26

Holidays, Thanksgiving (campus closed). .. ......... November 23-25

Final Examinations . . .. . ..o vvennuennannnnen December 9, 11-14

SPRING SEMESTER 1990

Registration . . . .. v v v iv i nnnn e nnnn o January 8, 9
Classes Begin . ... ....0¢0cieen e nnnass January 11
Holiday, Martin Luther King Day (campus closed). . . . . January 15
Last Day to Register or Add Courses. . . .. ......... January 17
Last Day to be Deleted fromRoll. .. ... .......... January 24
Intent to Graduate FormsDue, .. . ... ... cvv v enn February 15
Last Day to Drop Classes and Receivea “W" . ....... February 22
Midterm Examinations . . . . . ... .0 v v v i March 1-7
SpringBreak. . ... ....... .. i March 12-17
Last Day to Drop Classes with “WP’ or “WF" Option . .March 22
Final Examinations . .. ... ..... ..t vornnrean May 3,5,7,8,9,
Commencement . . .. ...ouvueouioansassansns May 12

SUMMER SEMESTER 1990

Registrationforall Terms . . .. ................. May 31
Full Term Classes Begin . . .. ... .. cuicuivuennas June 4
Last Day to Add Full Term Classes. . .. .. ... .. .. June 8
Final Exams Full Term. . .. ...... ... ..o August 10
Ist Half Classes Begin. . . . . .. oo v v v v vn v v v v nonu June 4
Last Day to Add 1stHalf Classes . . . ........... June 6
Final Exams1st Half . .. ..........¢cc000uo. July 6
2nd Half Classes Begin . . ... ....coiiveiuunnnn July 10
Last Day to Add 2nd Half Classes. . . ........... July 12
Final Exams 2nd Half. . . ... .......... ... ... August 10

Holiday, Independence Day {campus closed) . ....... July 4



THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS
CATALOG ARE SUBJECT TO CHANGE AT ANY TIME AT THE DISCRE-
TION OF MOTLOW STATE COMMUNITY COLLEGE OR THE STATE
BOARD OF REGENTS. BECAUSE OF THE POSSIBILITY OF CHANGE
OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND IN-
TERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE
COLLEGE OFFICIAL,

The course offerings and requirements of Motlow State Community College
are continually under examination and revision. This catalog presents the
offerings and requirements in effect at the time of publication but is no guar-
antee that they will not be changed or revoked. However, adequate and
reasonable notice will be given to students affected by any changes. This
catalog is not intended to state contractual terms and does not constitute a
contract between the student and the institution.

Current information may be obtained from the following sources:

Admission Requirements - Office of Admissions and Records
Course Offerings - Office of Academic Affairs
Degree Requirements - Office of Academic Affairs

Fees and Tuition - Business Office

Motlow State Community College provides the opportunity for students to
increase their knowledge by providing programs of instruction in the various
disciplines and programs through faculty who, in the opinion of the College,
are trained and qualified for teaching at the college level. However, the acquisi-
tion of knowledge by any student is also contingent upon the student’s desire
to learn and his or her application of appropriate study techniques to any
course or program. The institution does not warrant or represent that any
student who completes a course or program of study will necessarily acquire
any specific skills or knowledge or will be able to successfully pass or cam-
plete any specific examination for any course, degree, or license.
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8 MOTLOW STATE COMMUNITY COLLEGE

LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelbyville
via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three additional
community colleges in Tennessee. At a called meeting of the Tennessee State
Board of Education on June 13, 1967, officials of the cities and counties in the
Elk River Development area asked that a community college be located in Moore
County near Tullahoma, Tennessee. The State Board approved this request.

The 187-acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of Senator
Reagor Motlow's contributions to education in Tennessee, Governor Buford
Ellington and Commissioner of Education, J. Howard Warf, recommended that
the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennessee,
designed the campus. The principal construction contract was awarded to
Martindale Construction Company of Murfreesboro, Tennessee, at a cost of
approximately $2,700,000. Actual construction was begun on five buildings
in March, 1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle
Tennessee State University, was appointed president of the college. He opened
temporary offices for administrative personnel of the college in the First Baptist
Church building in Tullahoma in February, 1969. The administrative staff
moved into the Administration Building on the campus in August, 1969. Other
buildings on the campus were completed soon thereafter; and the college opened
in September, 1969, with approximately 500 students and 25 faculty members.
At that time the college offered the two-year university parallel Associate of
Arts and Associate of Science degrees and four two-year career programs. Since
that time, an Allied Health Linkage program with the University of Alabama in
Birmingham as well as other new career programs have been added, along with a
very active program of continuing education, measurably increasing the institu-
tion’s service to students and to the community.
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In January, 1975, Dr. Ingram resigned to become Commissioner of Educa-
tion and the following March, Dr, Harry Wagner, Vice President for Student
Affairs at Middle Tennessee State University, was appointed president.

In 1984 Motlow’s service area was expanded from seven to eleven counties,
and Motlow assumed the lead institution role for identifying the educational and
training needs of its area. In that same year, a major campus expansion project
was implemented including major renovation of the Student Center, renovation
of the maintenance complex, and construction of a new building. The new facil-
ity provides a 280-seat theatre/auditorium, instructional support areas for nurs-
ing and engineering, and an office complex for the Career Education division.

In May, 1986, Dr. Wagner resigned to become President of Chattanooga State
Technical Community College; and Dr. Wade Powers, Dean of the College at
Volunteer State Community College, Gallatin, Tennessee, became interim
president.

in April, 1987, Dr. A. Frank Glass, academic dean since 1975, became the
third president of the College. Credit and non-credit courses, seminars, and
workshops drew increased enroliment over the 1987-88, 1988-89 period.

Activities funded by a 1.6 million dollar Title 111 grant strengthened the
student academic advisement system and provided for acquisition of state-of-
the-art equipment for a model Computer Integrated Manufacturing Center.
Related activities of the College’s Center for Information Systems, funded
through the State Board of Regents’ Centers’ of Emphasis program, resulted in
program revisions, increased faculty/staff development activities, and linkages
with area businesses and industries.

Construction of a 14,000 square foot instructional facility in McMinnville
was completed for opening in the fall, 1988; and an expanded day and evening
program was delivered at the facility in 1988-89. The College expanded its
evening program in Fayetteville and initiated a day instructional program there
in the fall, 1988.

oltlow Stale
Community College

1969 1989

COMMUNITY
SERVICE

ACADEMIC
EXCELLENCE



10 Motlow State Community College

MISSION

Motlow State Community College, a two-year, open-door institution, em-
braces a comprehensive concept. It is accredited by the Commission on
Colleges of the Southern Association of Colleges and Schools to award the
Level I associate degree. The Associate of Arts, Associate of Science, and the
Associate of Applied Science degrees are awarded. The College is authorized
to award academic and technical certificates of credit in career areas for stu-
dents interested in seeking immediate employment skills. In addition to
offering credit and non-credit courses in liberal arts and career education, the
College also serves as lead institution for three area vocational-technical
schools and is the administrative entity for the Job Training Partnership Act
in Service Delivery Area Number 10. The College’s Industrial and Business
Institute provides educational and training needs for the community work
force. Because of the comprehensive nature of Motlow’s course offerings,
the College serves both traditional and non-traditional student populations.

Located in a rural setting, the College is traditionally academic and social
and offers a broad range of programs to students with varied backgrounds,
The programs are three-fold: (1) to serve students who plan to transfer to
four-year institutions; (2) to serve students who plan to pursue career oppor-
tunities through formal education beyond high school; and (3) to serve the
community through a continuing education program. Developmental courses
are provided for students who need to reach a minimum competency level to
be successful in collegiate work. The honors program, designed to challenge
the academically talented students, is composed of courses that transfer to
fouryear institutions. Further enhancement is provided through monthly
honors seminars and co-curricular events that are inter-disciplinary.

In seeking to fulfill its mission, the College has established the following
priorities:

* produce graduates who have demonstrated mastery of basic and aca-
demic skills and can serve as functional and learned citizens in the
communities where they reside;

contribute to the economic stability and development of the service
area by assessing the employment needs of the private, public, and
service sectors and producing gracduates who have demonstrated accept-
able competencies in a major field of study to become effective em-
ployees in a competitive work environment;

improve the access to older students, working adults, and minorities
by providing instructional programs convenient to their residence and
work schedules at on- and off-campus teaching sites;

provide short- or long-term training in credit or non-credit programs to
meet changing technical or operational needs of area businesses and
industries; and

provide a variety of support services to enhance the effectiveness of
instructional programs and activities.
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A faculty that is dedicated to teaching excellence is one of the College’s
most valuable assets. The educational credentials and work experience of the
faculty exceed the regional and national averages for community colleges.
The faculty’s primary functions are teaching and academic advising of stu-
dents. Subject matter is to be taught effectively, with no abridgement of
academic freedom, and with an adherence to the responsibilities concomitant
with that freedom. Research and publication are encouraged but are of
secondary importance to instruction and advisement.

Various physical resources support the College’s priorities. Through the
use of computer facilities, from micros to mainframe, the College attempts
to meet required academic literacy and general interest needs. The Learning
Center serves the College’s academic program and the community by pro-
viding access to a large collection of books, periodicals, audio-visual materials,
and an on-line computer data bank. Well-equipped developmental centers
staffed by instructor/technicians are provided for students.

The College has identified means to improve responsibilities to consti-
tuencies. Career education programs are developed in conjunction with the
Lead Institution Job Coordination Plan to enable graduates to become highly
marketable. To better assure quality employability, minimal exit level com-
petency-based performance tests are administered in all career education
programs.

Serving the Educational needs of older students, working adults, and
minorities is of paramount importance. An office has been identified to
oversee special support services for these students. Orientation sessions are
provided at each registration period; and specialized courses, both on and off
campus, are conveniently scheduled. Advisement workshops held during
orientation and during the term address needs unique to these students.

The College's leadership seeks diversity in the decision-making process.
Collegiality and shared authority are demonstrated through the contributory
roles of an Administrative Council, Faculty Council, Support Staff Council,
and Student Government Association. Students influence the governance of
the institution through membership on each standing campus committee, and
advisory groups composed of community and industrial representatives
participate in the planning process. The combined expertise and effort of
College and community contribute to the positive and vital impact of Motlow
State Community College on the growth and development of its service area.
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JOB TRAINING PROGRAM

The Job Training Partnership ACT (JTPA) was established in October,
1982, for the purpose of providing training and employment for economi-
cally disadvantaged and unemployed persons. Motlow College was designated
as the administrative entity and grant recipient in July, 1983, for service
delivery area 10. The area includes Bedford, Coffee, Franklin, Lincoln,
Moore and Rutherford counties. A significant shift in former federal man-
power programs, the Job Training Program stresses quality training resulting
in placement in the private sector.

The program receives policy guidance from a duly appointed Private
Industry Council (PIC). The majority of Council members are private busi-
ness and industry representatives. In addition to the Council, all county
executives and mayors of incorporated cities in the area comprise a Consor-
tium of Local Elected Officials (CLEO) which must review and approve the
Council’s action. Through the Council (PIC) and Consortium (CLEO),
policy guidance and program oversight are maintained. The primary com-
ponents of JTPA include basic employability training, classroom training,
on-the-job training, dislocated worker training, and a variety of locally
designed youth programs.

All services provided under the Job Training Program are offered without
cost to eligible participants. An eligibility certification site is located in each
of the six counties of SDA 10. After certification, eligible participants will be
referred to one of six training sites for assessment and counseling. When it is
determined that an individual can benefit from the program, he or she will be
enrolled into the proper training program. The emphasis of the program is on
quality training. Hourly stipends will not be paid. Participants may, however,
qualify for transportation, child care assistance, or limited work experience.

BASIC EMPLOYABILITY TRAINING PROGRAM (including Basic Skills)

The Basic Employability Training Program is designed to provide coun-
seling and classroom training in basic and pre-employment skills for JTPA
participants.  Training activities include basic skills, job preparation and
orientation, job search, and placement for job-ready individuals.

CLASSROOM TRAINING

Traditional classroom training is provided through the program. General
overview components, as well as industry-specific skills training, are available.
All classroom training must be geared to demonstrated industry and business
needs in the area. Often limited work experience and on-the-job training are
combined with classroom training to give the participant both a theoretical
and practical application.
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ON-THE-JOB TRAINING

On-the-job training provides vocational training for individuals who have
the potential to master the required job skills. Participants usually start at
entry-level and learn the job fundamentals. This can mean a fair opportunity
to gain the valuable work experience record required by most employers.
The advantages of on-the-job training are realized when fifty percent of the
worker’s wages are paid during training to offset the employer's training cost.

Specific on-the-job training will be developed and monitored through the
0JT Coordinator. Counseling and additional assistance may be provided as
they are needed. Thus, the primary purpose of OJT is to provide the exper-
tise and the means to help willing individuals become skilled productive
workers.

YOUTH PROGRAMS

The youth program is composed of two primary components for youth,
ages 16 to 21. The Exemplary Youth Program is comprised of in-school
dropout prevention, remedial education, and job seeking skills. This also
includes recruitment for those youth who have recently quit school. The
second component is the Summer Youth Program aimed at youth, ages 14 to
21. Youth, ages 14 to 16, are eligible for a six-week residential experience on
a university campus where they receive the combined activities of academic
and personal counseling, work experience and cultural enrichment activities.
Youth, ages 16-21, can receive career exploration work experience and GED
preparation.

INDIVIDUAL REFERRALS TO EXISTING EDUCATIONAL FACILITIES

Through JTPA, program participants may enroll in existing educational
programs at Motlow College, Murfreesboro AVTS, McMinnville AVTS, and
Shelbyville AVTS. Enroliment at other colleges and universities is possible
for career programs of two year’s length or less. The Joh Training Program
pays maintenance fees, books and supplies, transportation, and child care
cost.

DISLOCATED WORKER TRAINING

This program is offered to retrain people who have been terminated or laid
off by an employer or have received notice of termination resulting from a
plant or facility permanently closing. Participants will be provided counseling,
training, and assistance in locating a job. Participants do not have to be
economically disadvantaged to qualify for program entry.
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THE ROLE OF THE LEAD INSTITUTION

The lead institution concept, developed by the State Board of Regents,
assigns to an institution the responsibility for identifying the appropriate level
of sub-baccalaureate education and training needed in an area based upon the
area's employment demands, Motlow College has been assigned the lead institu-
tion role and is charged with the responsibility of overseeing the development of
a cohesive plan for the delivery of vocational, technical, and career programs in
its eleven-county service area. Motlow, in its planning efforts, will seek to serve
as a catalyst to strengthen the relationship between the area institutions of post-
secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

It is the intent of Motlow State Community College to fully comply with
all parts of the Executive Order 11246 as amended, all subsequent amend-
ments thereto, and any Executive Order superseding each order. Further-
more, it is the intent of Motlow State Community College to comply with
Title VI of the Civil Rights Act of 1964 as amended, Title |X of the Educa-
tion Amendments of 1972, Section 503 and 504 of the Rehabilitation Act
of 1973 as amended, the Fair Labor Standards Act of 1938 as amended, the
Age Discrimination in Employment ACT of 1967 as amended, subsequent
amendments to these acts, and all other current state and Federal laws and
regulations regarding equal employment opportunity and/or affirmative action.

It is the policy of Motlow State Community College that a qualified individ-
ual will be assigned overall responsibility for equal employment opportunity/
affirmative action. This responsibility is currently assigned to the Director of
Human Resources. Questions regarding these policies and/or other matters
relative to equal employment opportunity/affirmative action should be ad-
dressed to the Affirmative Action Officer (Director of Human Resources),

__FORRESTER STUDENT CENTER
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Motlow State Community College recognizes that it is the student that
brings to full realization the goals and objectives of a college program. Each
person who is involved in the total effort at Motlow endeavors to demon-
strate that the college is willing to work toward the success of each individual
who comes to participate in the program of his or her choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for
admission, Prospective students seeking admission to the college must meet
the admission requirements listed for the type of student which he/she will be
when entering the college. The student types identified for admission pur-
poses are given on the following pages. Each type is defined; specific require-
ments for admission of each type are listed; and additional information,
appropriate to that type, is given.

All correspondence regarding admissions should be mailed to the Director
of Admissions and Records, Motlow State Community College, P. O. Box
88100, Tullahoma, TN 37388-8100.

FINAL ACCEPTANCE

When all admission requirements have been met, the applicant will be sent
a letter indicating acceptance for admission. If further action is necessary in
order to establish eligibility for admission, the student will be advised.

If any requirement is not completed during the first semester of atten-
dance, the student will not receive a grade report for that semester, the stu-
dent will not be allowed to register for an additional semester, nor will copies
of the student’s transcript be released until all admission requirements have
been met,

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same
as those for Tennessee residents, For the purpose of paying fees and tuition
all residency classifications will be made by the Director of Admissions and
Records according to the policy set forth by the State Board of Regents.
Copies of these policies are available from the Office of Admissions and
Records upon request.

NON-CREDIT COMMUNITY SERVICE STUDENTS

A non-credit community service student is enrolled in non-credit contin-
uing education courses, Enrollment requires completion of forms in the Non-
Credit Community Service (NCCS) packet during the registration process and
payment of the fee appropriate to the selected coursels).
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REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admis-
sion requirements which are in addition to the general admission require-
ments and are subject to change due to the availability of institutional re-
sources.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must
satisfy all admission requirements of the college and, in addition, complete
a nursing application, take the Nursing Entrance Examination and comply
with all provisions of the Academic Assessment Placement Program (AAPP).
For information concerning testing dates, contact the Director of Nursing
Education. Final selection of successful applicants will be made by a com-
mittee composed of the nursing faculty and the Director of Nursing Educa-
tion.

One class is admitted annually in the fall semester. Students may enter
the college to pursue the general education courses prior to planned entrance
into the nursing program. Advisement by the nursing faculty is recom-
mended to plan an appropriate program of study.

Transfer students who wish to enter the nursing program must have a five-
year currency credit in nursing, mathematics, nutrition, and required natural
sciences.

DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS
A degree or certificate of credit seeking student is defined as a student
taking courses for credit who intends to complete an associate degree or
certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Com-
munity College for admission purposes.

New Freshman Student Transient Student

Transfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student Totally Disabled Student

Special Student for Credit Foreign Student

Pre-Freshman Student
Academically Talented/Gifted Student

On the following pages, each of the student types named above is defined;
the specific requirements for admission are listed; and, additional informa-
tion appropriate to that type is given, A prospective student seeking admis-
sion to the college must complete the requirements for the student type
which he/she has chosen for entry into the college.

Any student enrolled in one of the student type categories who wishes to
change categories must meet the admission requirements for the new student
type category.
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NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certifi-
cate of credit program at Motlow and has never attended college before. To
be admitted as a new freshman student, a person must do the following.

1.

2.

Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
Request that the high school from which the applicant graduated for-
ward to the Office of Admissions and Records at Motlow an official
transcript indicating the receipt of a regular high school diploma as
specified by the Tennessee State Department of Education. A student
who received a high school certificate or a diploma of special education
or who has graduated from a non-accredited or non-approved high
school may be admitted on the basis of GED or ACT scores and high
school transcripts. If the General Education Development (GED)
examination was taken, request that the testing center at which the test
was taken forward to the Office of Admissions and Records at Motlow
evidence of satisfactory completion of the examination with a compre-
hensive score of 45 or more. The high school transcript or GED exami-
nation results must be sent directly to Motlow from the high school or
testing center,

- Provide an official American College Testing Program (ACT) report if

the applicant is under 21 years of age. (This ACT report is not required
of applicants who are 21 years old or older.) ACT scores on the high
school transcript are acceptable. If the scores were not requested at
the time of testing, an official ACT report can be requested by writing
to the American College Testing Program, Box 414, lowa City, lowa
52240 and including a $4.50 fee. The score report is to be sent di-
rectly to the Office of Admissions and Records at Motlow.

TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who
has not previously attended Motlow and is coming to Motlow from an ap-
proved college or university. (A student who has previously attended Motlow
and transfers from another institution is a “readmit’’ student.) To be ad-
mitted as a transfer student, a person must do the following.

1.

2.

Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
Request that an official transcript be forwarded directly to the Office
of Admissions and Records at Motlow from each college or university
previously attended by the applicant.
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Students who wish to transfer from another college or university to Mot-
low State Community College must fulfiil admission requirements described
previously. Transfer students must be eligible to re-enter the school from
which they are transferring. Transfer students who wish to enter the nursing
program must have a five-year currency credit in nursing, mathematics,
nutrition, and required natural sciences.

All work taken for credit at an approved institution will be accepted at
Motlow State Community College. Each degree or certificate of credit seek-
ing transfer student’s previous work will be evaluated and included on his/her
transcript.  All transfer grades will be used in computing the cumulative grade
point average. A copy of Motlow's evaluation will be mailed to the student as
soon as the evaluation is complete. When credit is transferred from an un-
approved institution, validation of that credit is necessary. The Director of
Admissions and Records is to be contacted for information about the valida-
tion procedure.

A transfer student who is not eligible to re-enter the institution from
which he/she is transferring may appeal the suspension to the Student Affairs
Committee at Motlow if he/she feels there are unusual circumstances which
have contributed to the suspension from the previous institution. A transfer
student who is allowed to enter Motlow through this appeal process may be
advised to reduce his or her load, repeat certain courses, or change program of
study. The student will enter on probation.

An appeal must be presented in writing and in duplicate to the Dean of
Student Services and Institutional Advancement prior to the last day of the
regular registration period as indicated in the official college calendar for the
semester which the student wishes to enter. Appeals will be heard by the
Committee beginning at 8:30 a.m. on the day before classes begin each
semester, including summer. The student should report to the office of the
Dean of Student Services and Institutional Advancement in the Student
Center. The Student Affairs Committee reserves the right to alter the date
for appeals based upon the number of appeals to be heard.

The Dean of Student Services and Institutional Advancement may remove
the suspension status for a student when recommended by the Student
Affairs Committee.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at
Motlow College. A student who has attended another college or university
since last attending Motlow College will re-enter as a transfer student and is
subject to admission requirements for transfer students. To be admitted as
a readmit student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of
Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records from each institution attended since last
attending Motlow.
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AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in
every class for which he/she is enrolled. A student who attends a class with
audit status will receive no credit and no grade. Enrollment with audit status
is reflected on the academic record as NC for “no credit.” To be eligible
for enrollment as an audit-only student, the person must have attained the
age of fourteen (14) years prior to the semester in which he/she plans to audit
a course. To be admitted as an audit-only student, a person must do the
following.

1. Submit a completed Application for Admission Form and a $5.00 non-
- refundable application fee to the Office of Admissions and Records.

A student who is eligible to enroll for credit may change from audit to
credit or from credit to audit during the period of time designated for adding
a class in the schedule of classes for the semester, or a student who has audi-
ted a course may take it for credit at a later time. However, a student will
neither be allowed to change from audit to credit nor credit to audit after the
last day to add a class as designated in each semester’s class schedule. Enroll-
ment for audit may be subject to space available.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses
for credit at Motlow but is not pursuing a degree or certificate of credit pro-

gram. To be admitted as a special student for credit, a person must do the
following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that the following be forwarded directly to the Office of
Admissions and Records:

a. an official high school transcript indicating receipt of a regular
high school diploma as specified by the Tennessee State Depart-
ment of Education or an official report of a comprehensive GED
score of 45 or more

b. an official transcript from the last college attended

3. Provide an official ACT report if the applicant is under 21 years of age,
ACT scores on the high school transcript are acceptable.

TRANSIENT STUDENT (summer semester only)

A transient student is a student from another institution who takes classes
during the summer term at Motlow and transfers the credit to the home
institution. A transient student must submit an official request to the Office
of Admissions and Records at Motlow to have an official transcript forwarded
to the home institution at the end of the summer term. Transient students
must be eligible to re-enter the home institution. To be admitted as a trans-
ient student, a person must do the following.
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1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records; or,
in the event that the student has previously attended Motlow, submit
a completed Application for Readmission Form to the Office of Admis-
sions and Records.

2. Request that an official transcript be forwarded directly to the Office
of Admissions and Records at Motlow from the college or university
where the applicant is regularly enrolled.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is
domiciled in Tennessee who is enrolled only as an audit student. This student
type may audit credit courses without payment of a maintenance fee. Enroll-
ment without payment of the full maintenance fee will be subject to the
availability of space in the class being requested. To be admitted as a sixty-
year-old audit student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Submit proof of age.

SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and
is domiciled in Tennessee who is enrolled for credit. This student type may
enroll for credit courses without payment of the full maintenance fee but will
be assessed a service fee of one-half the current per-semester-hour mainte-
nance fee rate for each semester hour of enroliment up to a maximum of
$45,00 per semester. Enrollment without payment of the full mainte-
nance fee will be subject to the availability of space in the class being re-
quested. To be admitted as a sixty-five-year-old student, a person must do
the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Submit proof of age.

3. Request any one of the following be forwarded directly to the Office of
Admissions and Records:
a. an official high school transcript or other proof of graduation from

high school, or

b. an official report of a comprehensive GED score of 45 or more, or
c. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally
disabled, as defined by the State Board of Regents. This student type may
audit credit courses without payment of a maintenance fee and may enroll
for credit courses without payment of the full maintenance fee but will be
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assessed a service fee of one-half the current per-semester-hour maintenance
fee rate for each semester credit hour of enrollment up to a maximum of
$45.00 per semester. Enrollment without payment of the full maintenance
fee will be subject to the availability of space in the class being requested, To
be admitted as a totally disabled student, a person must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.
2. Submit certification of disability, as defined by the State Board of

Regents, .

3. Request any one of the following be forwarded directly to the Office of

Admissions and Records:

a. an official high school transcript indicating receipt of a regular high
school diploma as specified by the Tennessee State Department of
Education, or

b, an official report of a comprehensive GED score of 45 or more, or

c. evidence of graduation from a college or university.

4. Provide an official ACT report if applicant is under 21 years of age.

ACT scores on the high school transcript are acceptable.

INTERNATIONAL STUDENT

An international student is a student who is a citizen or a permanent resi-
dent of a country other than the United States. To be admitted as an inter-
national student, a person must do the following,

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that an official TOEFL (Test of English as a Foreign Lan-
guage) report with a score of at least 500 be forwarded to the Office of
Admissions and Records at Motlow. (The TOEFL is not administered
at Motlow.)

3. Submit a completed financial statement form.

4. Submit evidence of high school graduation or the equivalent or an offi-
cial report of a comprehensive GED score of 45 or more or graduation
from a college or university.

5, Request that transcripts be forwarded to the Office of Admissions and
Records from each educational institution previously attended. Appli-
cants must furnish transcripts of all secondary school and college level
studies accompanied by official English translations. The applicant is
responsible for paying any cost for official translation of foreign
language transcripts.

6. Provide an official ACT report if the applicant is under 21 years of age.
ACT scores on the high school transcript are acceptable.

7. Submit copies of appropriate examination certificates to the Office of
Admissions and Records.

8. All international students applying for admission pursuant to a student
visa shall submit a certificate from a licensed physician or other quali-
fied medical authority verifying freedom from tuberculosis within
thirty days from the first day of classes, and failure to submit such cer-
tificate shall result in denial of further enroliment or admission. In the
event that a student either has tuberculosis or has potential tuberculosis
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requiring medical treatment, continued enrollment will be conditioned
upon the determination by a licensed physician that further enroliment
does not present a risk to others and upon the student’s compliance
with any prescribed medical treatment program.

EARLY ADMISSION

Motlow State Community College provides for admission of select stu-
dents who are still involved in an educational program in grades 9, 10, 11, and
12. Two categories, pre-freshman and academically talented/gifted, are
defined to provide opportunity for early admission.

PRE-FRESHMAN STUDENT

The pre-freshman early admission category is for the student who has
completed the junior year in an accredited or approved high school and is still
involved in a high school program of study. The following conditions must
be met for a student to be eligible for enroliment at Motlow as a pre-freshman
student.

1. The junior year has been completed.

2. The cumulative grade average (excluding deportment grades) beginning
with the sophomore year and including all high school work completed
at the time of enrollment at MSCC is equivalent to A or B as deter-
mined by high school principal or counselor.

3. When a content area in the high school curriculum corresponds to the
coursework to be completed at MSCC, the grade average in that content
area is equivalent to A or B as determined by high school principal or
counselor.

4. The high school principal must approve the student for pre-freshman
enrollment and submit a letter of recommendation to the Director of
Admissions and Records at MSCC.

5. Provide an official ACT report. ACT scores on the high school tran-
script are acceptable,

When the above conditions have been met, the prospective pre-freshman
student must do the following.

1. Submit a completed Application for Admission Form and a $5.00 non-
refundable application fee to the Office of Admissions and Records.

2. Request that the high school send an official transcript directly to the
Office of Admissions and Records at MSCC. If a letter of approval and
recommendation from the principal has not been previously submitted,
such a letter should accompany the transcript at this time.

Courses taken must be chosen by the student in consultation with his/her
high school counselor and a Motlow advisor in order to supplement, and not
overlap, the total high school program. Such courses will not necessarily
count toward the high school diploma, and they will not count as part of
entrance requirements for regular admission to MSCC.
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ACADEMICALLY TALENTED/GIFTED STUDENTS
Chapter 395 of the Public Acts of 1983 specifies as follows:

“Academically talented/gifted students enrolled in grades 9, 10,11, or
12 in public or private high school in Tennessee may, with the recom-
mendation and approval of the high school principal and appropriate
higher education institution personnel, enroll in and receive regular
college degree credit from a Tennessee postsecondary institution if such
a student has a grade point average equivalent to 3.2 on a 4.0 maximum
basis and if such a placement is a part of the student’s planned Individ-
ual Education Program (IEP) as established by the multidisciplinary
team process.”’

The following conditions as described in Chapter 395 must be met for a
student to be eligible for enrollment at MSCC as an academically talented/
gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the
9th grade, he has completed at least one grading period.

2. The cumulative grade average {excluding deportment grades) beginning
with the ninth grade and including all work completed at the time of
enrollment at MSCC is equivalent to 3.2 or more on a 4.0 maximum
basis.

3. Enrollment in coursework at MSCC is part of the student’s planned
Individual Education Program (IEP) as established by the multidis-
ciplinary team process.

4. The high school principal must approve the student for academically
talented/gifted enrollment at MSCC and submit a letter of recommen-
dation, a transcript, and a copy of the student’s Individual Education
Program to the Dean of Academic Affairs. Courses to be taken are to
be identified in the I1EP.

The school principal will be notified of action taken on the recommenda-
tion. If the proposed enrollment is approved by the Dean of Academic
Affairs, the prospective student should submit a completed Application for
Admission Form and a $5.00 nonrefundable application fee to the Office of
Admissions and Records.

Courses taken must be those courses specifically identified in the student’s
Individual Education Program. Such courses will not necessarily count to-
ward the high school diploma, and they will not count as part of entrance
requirements for regular admission to MSCC.
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UNDERGRADUATE ADMISSION REQUIREMENTS

UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS

Effective Fall Term, 1989
BACKGROUND

In December, 1982, the Board of Regents (SBR) of the State University
and Community College System endorsed - as part of its review of teacher
education - the “’basic academic competencies” and “the basic academic sub-
jects’” described by the College Board in its Educational EQuality Project.
Subsequently, as part of the Comprehensive Education Reform Act of 1984,
Tennessee expressed legislative intent that the same College Board document
would provide a benchmark for measurable improvement in K-12 instruction-
al programs, Section 99 of that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legi-
slative intent that the instructional program shall be improved to provide
measurable improvement in the subjects of Chapter Il ““The Basic Aca-
demic Competencies,” Chapter 111 “Computer Competency: An Emerging
Need,” and Chapter 1V “The Basic Academic Subjects,” all as set out in
Academic Preparation for College: What Students Need to Know and Be

Able to Do, published by the College Board, 888 Seventh Avenue, New
York, New York, 10106, 1983.

By its action SBR asserted the position that college-level work should pre-
sume the College Board competencies and that admitted students unable to
pursue studies at that level are by definition underprepared.

PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree - which includes uni-
versity students and those in transfer programs at community colleges - SBR
asserts that those subject outcomes acquired ideally from high school study
fall in six (6) areas: English, the arts, mathematics, science, social studies,
and foreign language.

The requirements listed on the next page for SBR universities apply to all
students graduating from high school in the Spring 1989 or thereafter and
entering an SBR university Fall 1989 or thereafter as freshman applicants for
regular admission. Undergraduate transfer applicants for regular admission
who are deficient in any of these areas must have college courses that remove
the deficiency.

Community colleges will remain open admission institutions admitting all
high school graduates. However, Motlow State Community College recom-
mends that students seeking admission to programs at Motlow designed for
transfer pursue the high school curriculum required for university admission.
Admitted students who have not followed the recommended curriculum will
be required to remove the deficiencies with college courses or CLEP exami-
nations in the individual subject areas. These courses may be used to satisfy
elective credit but must be completed prior to the awarding of an associate
degree designed for transfer to a university.
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HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION
AT ALL SBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term, 1989, all SBR universities will require that
first-time undergraduate freshmen who graduate from high school Spring
1989 and thereafter have the high school subject units listed below for
regular admission. All SBR community colleges will recommend, but not re-
quire, the same subject units for freshmen admitted to programs designed for
transfer to baccalaureate schools. Students admitted without these subjects
must remove the deficiencies before receiving an associate degree designed for
transfer. The deficiencies may be removed by completing specifically des-
ignated courses with a grade of C or better or through achieving satisfactory
scores on examination, if applicable. See the following pages for details of
courses and examinations.

ENGLISH . . . vu seivas sioiio vis a% aiaialvis e §io o s s 4 Required Units
Units in this category must address reading and literature, writing, speak-
ing and listening, and principles concerning the English language. Exten-
sive experience in reading and writing should characterize all courses.

MATHEMATICS. . .. .. ittt ittt e et i ennnans 3 Required Units
Units in this category must include Algebra I, Algebra |1, and Geometry or
an advanced course with Geometry as a major component. Students are
recommended to take a fourth unit in computing, advanced mathematics,
or statistics. All college freshmen will benefit by having studied mathe-
matics as seniors.

NATURAL AND PHYSICAL SCIENCES. . ........... 2 Required Units
Units in this category must include mathematical skills, fundamental con-
cepts, and some laboratory and field work. At least one unit must address
detailed knowledge in the more traditional fields of biology, chemistry, or
physics and must include a laboratory.

SOCIALSTUDIES .. ... vt ie s vitvessnenennans 2 Required Units
Units in this category may include history, government, geography, eco-
nomies, sociology, psychology, or anthropology. One unit in U.S. History
is required.

FOREIGN LANGUAGE. .. ...... .ot vnervnennns 2 Required Units
Two units in a single foreign language are required in this category. One
additional unit in this category is recommended.

One unit is one year of high school study of a given subject. Applicants
who attended high schools not offering the required courses may be admitted
to a university but must remove the deficiencies during the first 64 semester
{or 96 quarter) hours. Transfer students must remove any deficiencies prior
to regular admission. Courses required to remove deficiencies can be used to
satisfy elective credit only.
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REMOVING UNIT DEFICIENCIES

Students who graduate from high school Spring 1989 and are admitted to
Motlow College as first-time, degree-seeking students in the Fall 1989 in the
University Parallel major are subject to Fall ‘89 admission requirements. Stu-
dents who enter with deficiencies must remove them prior to receiving the
Associate of Arts or Associate of Science degrees.

The deficiencies may be removed by completing specifically designated
courses with a grade of “/C” or better or through achieving satisfactory scores
on CLEP examinations as available. Hours earned in Remedial and Develop-
mental courses may not be used as any part of the hours in a degree program,
Hours earned in collegiate courses to remove high school deficiencies may be
used as “General Electives’’ but may not be used to satisfy any item in the
“General Education Requirements’” or any specific course described in the
“Concentration Requirements’’ in any program in the University Parallel
major.

For each semester enrolled, a student must take steps to remove at least
one deficiency through scheduling a course that will lead to removal of a
deficiency or successfully completing an applicable CLEP examination. In
disciplines where deficiencies exist, the deficiency must be removed before
enrolling in other courses within the affected discipline.

Motlow College has identified the following procedures for removing
deficiencies in high school units.

ENGLISH - 4 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A stu-
dent deficient in English will be required to take the Academic Assessment
and Placement Program (AAPP) writing and reading examinations regardless
of the student’s ACT scores or high school grade point average. If AAPP
assessment indicates deficiency based on existing cutoff scores correlated to
criteria for college-level work, the student will be required to enroll in Reme-
dial/Developmental courses and follow all established requirements for Reme-
dial/Developmental courses. Students will be restricted in the types of
courses they may take while enrolled in Remedial/Developmental courses,
Successful performance on the AAPP instrument meets the requirements for
the removal of the deficiency in this subject area.

ALGEBRA | AND Il - 2 units required

ASSESSMENT AND REMEDIAL/DEVELOPMENTAL COURSES. A stu-
dent deficient in algebra will be required to take the appropriate Academic
Assessment and Placement Program (AAPP) algebra examination regardless of
the student’s ACT scores or high school grade point average. If AAPP assess-
ment indicates deficiency based on existing cutoff scores, the student will be
required to enroll in Remedial/Developmental courses and follow all estab-
lished requirements for Remedial/Developmental courses. Students will be
restricted in the types of courses they may take while enrolled in Remedial/
Developmental courses. Successful performance on the AAPP instrument
meets the requirements for the removal of the deficiency in this subject area.
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GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH
GEOMETRY AS A MAJOR COMPONENT - 1 unit required

MAT 099 GEOMETRY. A student deficient in the Geometry/Advanced
Mathematics unit will remove the deficiency by completing, with a grade of
“C"” or better, the course MAT 099 Geometry. Credit hours earned in MAT
099 are add-on hours and will not be used as any part of total hours required
to earn an associate degree or certificate of credit.

NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT,
WITH LAB, OF BIOLOGY, CHEMISTRY, OR PHYSICS - 2 units required

BIO 104, 105 PRINCIPLES OF BIOLOGICAL SCIENCE | AND II. A
student deficient in two units of science may remove the deficiency by com-
pleting, with a grade of ““C” or better in each, both BIO 104 Principles of
Biological Science | and BIO 105 Principles of Biological Science Il. A stu-
dent deficient in one unit of science may remove the deficiency by com-
pleting only BIO 105 Principles of Biological Science 1.

CLEP EXAMINATION. A student deficient in science may remove the
deficiency by completing a CLEP examination in Biology with a minimum
score of 50, If the CLEP examination is successfully completed, eight semes-
ter hours of credit are awarded to remove the deficiency. If a student is
deficient in two units of science, the eight hours awarded through CLEP will
remove the deficiency and will be used only as elective hours. Additional
courses must be completed to meet the general education requirement of
eight semester hours college science. If a student is deficient in only one unit,
four hours of credit remove the deficiency and become part of elective hours;
and the four remaining hours may be used in meeting program requirements.
An additional four semester hours must be earned to complete the general
education requirement.

UNITED STATES HISTORY - 1 unit required

HIS 211 UNITED STATES HISTORY |. A student deficient in United
States History may remove the deficiency by completing, with a grade of ““C"’
or better, HIS 211 United States History I. A student who removes the
deficiency with HIS 211 will complete the six semester hours in the general
education requirement by completing either of the following: HIS 212
United States History Il with HIS 261 History of Tennessee or HIS 111
World Civilization | with HIS 112 World Civilization II.
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CLEP EXAMINATION. A student deficient in United States History may
remove the deficiency by completing a CLEP examination in American His-
tory with a minimum score of 50. If the CLEP examination is successfully
completed, six semester hours of credit are awarded. Three of the awarded
hours remove the deficiency and are used as elective hours. The three remain-
ing hours may be used to meet degree requirements, Either HIS 261 History
of Tennessee may be taken to complete the general education requirement or
both HIS 111 World Civilization | and HIS 112 World Civilization Il taken.

SOCIAL STUDIES - 1 unit required

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS. A student deficient
in Social Studies may remove the deficiency by completing, with a grade of
“C" or better, PSY 110 Psychology of Human Relations.

CLEP EXAMINATION. A student deficient in Social Studies may remove
the deficiency by completing a CLEP examination in Psychology or Socio-
logy with a minimum score of 50. If the CLEP examination is successfully
completed, three semester hours of credit are awarded for either PSY 131
General Psychology | or SOC 211 Introduction to Sociology, as appropriate.
The awarded hours remove the deficiency and are used as elective hours.

FOREIGN LANGUAGE - 2 units required

FRE 111, FRE 112 BEGINNING FRENCH | AND Il OR SPA 101, 102
BEGINNING SPANISH | AND Il. A student deficient in two units of foreign
language may remove the deficiency by completing, with a grade of “C’ or
better in each course, the first year sequence of either French or Spanish. A
student deficient in one unit of foreign language may remove the deficiency
by completing the second semester of the first year sequence of either French
or Spanish. To enroll in the second semester of the sequence, the student
must demonstrate proficiency in the first semester course. If the student
cannot demonstrate proficiency, the entire first year sequence must be com-
pleted. In the event that a student has one unit of high school foreign lan-
guage other than in French or Spanish, the two-course first year sequence in
French or Spanish must be completed. To qualify for the Associate of Arts
degree, an additional year of foreign language must be completed.

CLEP EXAMINATION, A student deficient in foreign language may re-
move the deficiency by completing a CLEP examination in French or Spanish
with a minimum score of 50. If the CLEP examination is successfully com-
pleted, six semester hours of credit are awarded. If a student is deficient in
two units of foreign language, the six hours awarded through CLEP will re-
move the deficiency and will be used only as elective hours. If a student is
deficient in only one unit, three hours of credit remove the deficiency and
become part of elective hours; and the three remaining hours may be used in
meeting program requirements. To qualify for the Associate of Arts degree,
an additional year of foreign language must be completed.
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EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and,
therefore, maintains modest matriculation and incidental fees. Expenses are
charged and payable by the semester since each semester is a separate unit
of operation. A student may enroll at the beginning of any semester. Regi-
stration at the beginning of each semester is not complete until all required
fees have been paid (which means all checks have cleared the bank), and no
student may be admitted to classes without having met his or her financial
obligations. All payments are to be made in cash or by check to the Busi-
ness Office,

MAINTENANCE AND TUITION FEES*

Full-time students (12 or more hours)

Residents of Tennessee. . . .. ... v vt i v nineenonnnss $387.00
Non-residents
Maintenancefee .. ...........c00ovu.. $387.00 per semester
TUItION 3 5555 55 53 53 s Mt 19 Srbism e » » $1,215.00 per semester
Total. ..ot s i e $1,602.00 per semester
Part-time students
Residents of Tennessee. . . .. ........... $35.00 per semester hour
Non-residents
Maintenancefee .. ............... $35.00 per semester hour
Tuition . . .....ci it i et v $107.00 per semester hour
Total. ..t iiii  eeseea $142.00 per semester hour
Age 65 or totally disabled - Residents of Tennessee (for credit enrollment)
Part-time . ... cov v e in s s i e e $17.50 per semester hour
Maximum . .. ... i st i e a e $45.00 per semester

Enrollment without payment of the full maintenance fee will be subject
to the availability of space in the class being requested.

Persons who are domiciled in Tennessee and are 60 years of age or older
and persons domiciled in Tennessee who are totally disabled, as defined by
the State Board of Regents, may audit credit courses and/or enroll in non-
credit continuing education courses without payment of a maintenance fee,.
Enroliment without payment of the full maintenance fee will be subject to
the availability of space in the class being requested. Other applicable fees
and any supply expenses are payable at the time of registration.

Registration and tuition fees for the summer semester will be the same
as for the other two semesters. Fees for auditing a course will be the same
as the fees paid if taking courses for credit. Enrollment for audit may be
subject to space available.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classifica-
tion may be obtained from the Director of Admissions and Records.

*These fees and all other fees given in this catalog are subject to change by
policy of the State Board of Regents.
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OTHER FEES
Application Fee, one-time, nonrefundable . . ................. $5.00
Campus Access Fee, each semester, nonrefundable. . ............ $2.00

The campus access fee will be assessed each student who registers for
credit classes and students taking non-credit CED classes which meet
for eight weeks or longer. If a student enrolls in both credit and non-
credit classes or in more than one non-credit class to which the fee
applies, the student will pay this fee only once during the semester.

Change of Registration Fee {drop-add), per form, nonrefundable . . . .$5.00

Computer Lab Fee, per course, non-refundable. . . . ........... $10.00
The computer lab fee will be assessed each student who enrolls in any
computer science or business-related class which requires use of Motlow
computer facilities.

Graduation Fee, one-time, non-refundable . . . ............... $25.00
This fee covers the cost of the diploma, cap and gown, and other grad-
uation expense. This fee must be paid by February 15 before an appli-
cation for graduation will be processed by the Office of Admissions and
Records.

Late Registration Fee, nonrefundable . . ................... $10.00
This fee will be charged during the entire period of late registration as
indicated in the official calendar for each term published in the class
schedule.

Library Fee
Overdue Books, perbook . . ...... $.10 per day to a maximum $5.00
If a student voluntarily returns an overdue book prior to receiving
a notice, the fee is reduced to $.05 per day.
Overdue Reserve Books, per book. . $.25 per hour to a maximum $5.00

Nursing Entrance Examination Fee, nonrefundable . ........... $18.00
Nursing Lab Fee, per lab section, nonrefundable . . .. ........... $8.00
Returned Check Fee, per returned check, nonrefundable ........ $15.00
Student Activity Fee, each semester, nonrefundable, . ........... $5.00

I':'cl:zr:ctivity fee is to be paid by students taking six or more credit

Traffic Violations Fee
First and second violation,each . . . . . ... ...vv v i, $5.00
Each violation thereafter. . . . .. ... ... ..o enen $10.00

Handicapped Parking Violation
Firstviolation. . . .. ...... .. it ittt iieinnnnnn $25.00
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RETURNED CHECKS

There is a $15.00 charge for any check tendered for payment to the
college that is subsequently dishonored and returned by the bank. Re-
turned checks received for the payment of registration fees, if not redeemed
within ten calendar days from the postmark date of the institution’s letter
of notification, shall result in the disenroliment of the student who fails to
redeem his or her check. A late fee of $10.00 will also be assessed for any
returned check for registration fees, unless the student registered late
initially,

For other returned checks cashed on campus, an opportunity to redeem
the check shall be allowed; and, if the check is not then redeemed, a formal
notice will be sent by registered mail to the drawer. Failure to redeem the
check after formal notice shall result in the initiation of college disciplinary
action.

No student may re-enroll, graduate, receive grades, or receive a tran-
script of his or her record until all accounts are settled. The term “account”
includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommend-
ed and approved policies of the State University and Community College
System of Tennessee.

REFUNDS

Two changes in a student's status which may require a refund are
changes in a full-time student’s schedule which result in his or her reclassifi-
cation to a part-time student and changes in a part-time student’s schedule
which result in a class load of fewer hours. Those situations which may re-
quire a refund are dropping a course or courses, withdrawing from school,
cancellation of a class by the institution, and death of the student. Refund
processing begins after the 25% refund period has ended (see below) and
requires two to three weeks for completion.

CREDIT CLASSES

1. Seventy-five percent (75%) of fees will be refunded for drops or
withdrawals for a period of 14 calendar days beginning with and
inclusive of the first official day of classes or within an equivalent
period for a short term course. Twenty-five percent (25%) of fees
will be refunded following expiration of the seventy-five percent
(75%) period, for a period of time extending twenty-five percent
(25%) of the time period covered by the term. No refunds will be
made beyond the twenty-five percent (25%) period.
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2. One hundred percent (100%) of fees will be refunded for classes can-
celled by the institution.

3. One hundred percent (100%) of fees will be refunded for drops or with-
drawals prior to official registration for the regular academic term and
prior to the beginning of summer terms.

4. One hundred percent (100%) of fees will be refunded in case of death
of the student.

Summer term refunds will be based on the above procedures with time
periods for half summer terms being prorated as a percentage of a regular
term.

NON-CREDIT CLASSES
No refunds will be made for a non-credit class unless the class is cancelled.
BOOKS AND SUPPLIES

The Motlow Bookstore, located in Forrester Student Center, carries all
required textbooks and student supplies which are selected and officially
approved by the teaching staff. The Motlow Bookstore accepts cash, check,
Master Card, Visa and Discover.

BUYBACK POLICY. Cash is paid for used books throughout the year.
Prices paid depend on future class use at Motlow State Community College
and Motlow Bookstore inventory levels. Up to 50% is paid on all texthbook
editions which have been adopted for the next term (as long as the demand
equals or exceeds the supply.) Textbooks should be sold as soon after the
last class as possible for maximum value. This is when inventories will be
most depleted and the need is the greatest. For example, by the first day of
class a hbook may not be worth 50% because the inventory level may be ade-
quate. As an additional service, non-adopted textbooks which are current
editions and in good condition will be purchased at the current market value
based upon a national college textbook market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book
is {1) accompanied by a sales receipt; (2) unmarked (if purchased new); and
(3) returned within specified time.

Regular term textbooks may be returned for full credit up to 15 calendar
days from the opening day of classes (or within 2 days if purchased there-
after). Summer term textbooks may be returned for full credit within 7
calendar days from the opening day of classes. All textbooks of defective
publication will be replaced throughout the term, There are no refunds for
textbooks purchased during the last week of classes or during final exam
week.

BOOKSTORE HOURS. The hours of the Bookstore are as follows:
Monday and Tuesday, 7:30 a.m. to 6:30 p.m.; Wednesday, Thursday and
Friday, 8:00 a.m. to 4:30 p.m.; and Saturday and Sunday--closed. Holidays,
summer hours, and extended hours will be posted at the start of each term.
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VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to
operate and park a privately owned vehicle on campus must register the
vehicle with the Business Office and obtain an official registration decal, valid
from August 1 through July 31 of the following year. The campus access
fee ($2.00 per term) includes the cost and processing of two decals per
academic year per student. If needed, students may obtain additional decals
at a cost of $1.00 each.

All parking decals must be placed in the rear left window. Vehicles so reg-
istered must be parked as directed. Students should park in the designated
lot and park each vehicle so that it is headed into the parking place with the
decal on the rear window exposed to the traffic lanes. No vehicles are to be
parked in the road or on the shoulders of the road. Any vehicle parked on
the lawn or sidewalk may be towed away at the owner’s expense. Speed
limits shall be 15 m.p.h. on campus. Pedestrians are entitled to right of way
but should exercise caution and courtesy so as not to impede the orderly flow
of traffic.

Special parking areas are provided for handicapped students. A special
parking decal for handicapped students is available from the College Nurse
upon the recommendation of a physician or based on an evaluation of the
handicapping condition by the Nurse.

In an extreme emergency when a non+egistered vehicle is necessary for a
limited time, the student must secure a temporary parking permit from the
Dean of Student Services and Institutional Advancement in order not to be
subject to a charge for parking violation. This means even for one day.

The first and second parking violation, except handicapped parking viola-
tions, will result in a $5.00 charge for each violation. The charge for each
regular violation thereafter will be $10.00 and a warning of disciplinary
action. A $25.00 charge will be assessed for the first handicapped parking
violation and $50.00 for each violation thereafter. Failure to resolve parking
violations by payment in the Business Office or by appeal will result in an
official hold being placed on all student records. Students, therefore, will
neither be able to receive their grades for the current semester nor register
for subsequent semesters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking
violation to the Dean of Student Services and Institutional Advancement.
Appeals must be made within one week of the date of the citation for the
violation. Ignorance of parking regulations will not be considered as a reason
for appeal.
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STUDENT FINANCIAL AID

The primary purpose of financial aid is to provide assistance to students
who, without such aid, would find it difficult to attend college successfully.
Motlow College adheres to a nationally established policy and philosophy of
financial aid for education. Basically, this policy is that students and parents
have the first responsibility for financing an education. However, when it is
determined that a family cannot meet the educational costs, then financial
assistance is available. All students are encouraged to apply for aid if they
feel they have the need. To determine if there is need for assistance, Motlow
College uses the Financial Aid Services of the American College Testing Pro-
gram which takes into consideration the factors which affect a family’s
financial status.

The Financial Aid Office is located in the Administration Building. The
Director of Financial Aid is available during posted hours to discuss any
student’s financial need with him/her and to help with the necessary aid
application. The application can be obtained in the Financial Aid Office,
Continuing Education and Evening Instruction Office, or in the local high
school Guidance Office. All information received in the Financial Aid Office
is kept in strictest confidence.

The College provides financial assistance to students through four basic
sources: employment, grants, loans, and scholarships. Most of these funds
come from programs sponsored by the federal and state governments. In
order to be entitled to receive federal and/or state student assistance bene-
fits, a student must maintain satisfactory progress in the course of study he/
she has selected. More detailed information on aid programs and student
rights and responsibilities is available in the publication, ““Student Consumer’s
Guide to Financial Aid,” available in the Financial Aid Office.

The following sources of financial assistance are discussed on the follow-
ing pages.

Employment: College Work-Study Program
Campus Work Program

Grants: Pell Grant
Supplemental Educational Opportunity Grant
Tennessee Student Assistance Award
Athletic Grant-in-Aid
JTPA Individual Referral

Loans: Stafford Student Loans (G.S.L.)
Nursing Student Loans
Emergency Loans
PLUS/SLS Loans

Scholarships: Valedictorian/Salutatorian Workships
Leadership Workships
Academic Workships
Motlow College Undergraduate Scholarships
Other Scholarships
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EMPLOYMENT
COLLEGE WORK-STUDY PROGRAM

The College Work-Study Program provides jobs on campus for students
who need financial assistance as determined from information on the ACT
Family Financial Statement. This program gives students a chance to work
up to 20 hours per week and earn a part of their educational expenses. The
hourly pay rate is the current Federal minimum wage. Students are paid
monthly by check.

CAMPUS WORK PROGRAM

A limited number of campus jobs are available to students who normally
do not qualify for the Federal College Work-Study Program. The student
must be enrolled full time in a degree program. Job opportunities depend
upon the skills, needs, and interests of the student as well as the needs of the
offices or departments on campus hiring the student worker.

GRANTS
PELL GRANTS

The Pell Grant Program, a Federal aid program, provides money to help
undergraduates pay for their education after high school. Eligibility is
determined by the Department of Education using a standard formula to
evaluate the information provided on the student aid application. These
grants provide the “foundation” of financial aid to which other aid may be
added; therefore, all students needing assistance should apply for this grant.
Students must be regular, degree-seeking undergraduates and be enrolled or
planning to enroll for at least 6 credit hours per semester.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Supplemental Grant is a Federally funded, but institutionally-con-
trolled, grant program. Eligibility is based upon financial need. Application
for financial assistance through the American College Testing Family Finan-
cial Statement automatically places a student in consideration for this grant.

MINORITY GRANTS

A grant awarded through the Financial Aid Office to minorities who have
exceptional need.

TENNESSEE STUDENT ASSISTANCE AWARD

A Tennessee Student Assistance Award is a nonrepayable grant to assist
students in financing a postsecondary education. Funds are appropriated
annually by the Tennessee General Assembly and administered by the Ten-
nessee Student Assistance Corporation. Any Tennessee resident who is en-
rolled or will be enrolled as an undergraduate student in an eligible post-
secondary institution may apply.
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ATHLETIC GRANT-IN-AID

Athletic grants-in-aid are available for qualified students participating in
varsity athletics. A student who is interested and who needs more informa-
tion should contact the Director of Athletics or the coach of the sport in
which he/she wishes to participate.

JTPA INDIVIDUAL REFERRALS

JTPA Individual Referrals are available to eligible individuals who want to
pursue training in areas of high labor market demand. Eligibility is based on
poverty level economic guidelines or displacement from loss of ajob due to a
layoff. Students interested in financial assistance should contact the Job
Training Office.

LOANS
STAFFORD STUDENT LOANS (G.S.L.)

The Tennessee Student Assistance Corporation is an agency created by
the 83rd General Assembly of the State of Tennessee which guarantees long-
term personal loans made to Tennessee residents by participating lending in-
stitutions. The interest on these loans is paid by the federal government
until the student’s repayment period begins, which is no less than six months
after a student graduates or ceases to be at least a half-time student (6 semes-
ter hours). Interest rates and other provisions are subject to change by legisla-
tive action. Applications are available at participating lending institutions or
the Financial Aid Office.

NURSING STUDENT LOANS

This Federally-funded program is available to assist students who need
financial aid in order to complete their course of study in nursing. The
maximum loan a student may receive is $2,500 per academic year, not to
exceed the amount of the student’s financial need. These loans bear interest
at the rate of 6% per year on the unpaid balance. However, there are no
interest charges while the student is enrolled in the nursing program. Repay-
ment of principal and interest begins nine months after the student ceases to
be at least a half-time student in the nursing program. Interest rates and
other provisions are subject to change by legislative action.

EMERGENCY LOANS

Motlow College has a small loan fund which is available for short-term
loans to full-time students who encounter sudden financial distress.
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PLUS/SLS LOANS

PLUS Loans are for parent borrowers; SLS’s are for students. Parents may
borrow up to $4,000 per year, to a total of $20,000 for each child who is
enrolled for at least 6 semester hours (half-time status) and is a dependent
student. Under SLS, graduate students and independent undergraduates may
borrow up to $4,000 per year, to a total of $20,000. SLS and PLUS loans
disbursed on or after July 1, 1987 will have a variable interest rate, adjusted
each year. For specific details on the program, contact your local bank,
credit union, other eligible lenders or the Financial Aid Office staff. Pro-
visions of this program are subject to change by legislative action.

SCHOLARSHIPS
VALEDICTORIAN/SALUTATORIAN WORKSHIPS

Motlow College makes available, on an annual basis, academic workships
to each valedictorian/salutatorian representing service area high schools.
These workships cover the maintenance fees and involve a work obligation of
60 hours per semester. The applicant must be a Tennessee resident and plan
to enroll as a full-time student. Awards of academic workships are made on a
semester basis. Renewal of the workship after the first semester shall require
a minimum grade-point average of 2.5. All subsequent renewals shall require
a minimum semester grade-point average of 2.5 and a cumulative grade-point
average of 2.8. The workship can be used during the Fall and Spring terms
only. Applications are available in the high school counseling office.

LEADERSHIP WORKSHIPS

Outstanding area high school students may apply for the Motlow College
Leadership Award. The award covers the maintenance fees and includes a
work obligation of 60 hours per semester. The number of workships awarded
each year is dependent upon availability of funds. Applicants must be Ten-
nessee residents and plan to enroll as full-time students. Awards shall be
limited to students who are graduating from high school in the upper twenty-
five percent of their class with a minimum high school average of 2.9 or the
equiilalent. These awards are made on a semester basis. Renewal of the work-
ship after the .first semester shall require a minimum semester gra&iepoint
average of 2.56. All subsequent renewals shall require a minimum semester
grade-point average of 2.5 and a cumulative grade-point average of 2.8. The
workship can be used during the Fall and Spring terms only.
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ACADEMIC WORKSHIPS

Academic workships are offered to service area high school students who
have a composite score of 22 or above on the American College Test and will
be graduating in the upper twenty-five percent of their class with a minimum
high school average of 2.9 or the equivalent. The applicant must be a resident
of Tennessee and plan to enroll as a fulltime student. The award covers the
maintenance fees and includes a work obligation of 60 hours per semester.
The number of academic workships awarded each year is based upon the
availability of funds. Therefore, students should apply early because the
awarding of these workships will be based upon the date they are received in
the Financial Aid Office. Awards of these workships are made on a semester
basis. Renewal of the workship after the first semester shall require a mini-
mum grade-point average of 2.5. All subsequent renewals shall require a mini-
mum semester grade-point average of 2.5 and a cumulative grade-point aver-
age of 2.8. The workship can be used during the Fall and Spring terms only.
Applications are available in the high school counseling office.

MOTLOW COLLEGE UNDERGRADUATE SCHOLARSHIPS

The Motlow College Undergraduate Scholarships are awarded to outstand-
ing minority students. The number of scholarships and amount of the award
are determined annually. For more information, contact the Financial Aid
Office.

OTHER SCHOLARSHIPS

The Motlow College Foundation provides funds for the scholarships listed
below. Some of these require a campus work obligation. For information,
contact the Director of Financial Aid.

COLLEGE BOWL SCHOLARSHIP--awarded to an outstanding student who
is interested in becoming a member of the Motlow College Bowl team.

MOTLOW MONITOR SCHOLARSHIP--awarded to a student majoring in
journalism.

HARRY D. WAGNER SCHOLARSH IP--awarded to an outstanding incoming
freshman intending to graduate from Motlow State Community College with
a university parallel major and pursue a baccalaureate degree.

STUDENT GOVERNMENT ASSOCIATION SCHOLARSHIP-awarded to the
SGA president.

ACADEMIC SCHOLARSHIPS--awarded to outstanding entering Freshmen.
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VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Admini-
stration in providing educational opportunities for veterans and other eligible
persons under appropriate Public Laws. Veterans and other eligible persons
desiring to attend Motlow under appropriate federal legislation should con-
tact the Office of Admissions and Records.

To start receiving veteran‘s benefits, the appropriate forms must be com-
pleted. These are available in the Office of Admissions and Records. A
certified copy of the DD 214 must be submitted, as well as marriage certifi-
cate, divorce papers and birth certificates of dependent children. A veteran
must be approved by the VA for an educational objective, such as a specific
degree. A veteran must directly pursue his/her approved program. Courses
not required for graduation or exceeding the number of elective hours re-
quired will not be approved to or by the VA. A Change of Status Form will
be forwarded to the VA immediately which will terminate payment for
courses not leading to the approved degree. A change of status may reduce
the payment from the VA,

A change of program is subject to VA approval. A form available in the
Office of Admissions and Records should be completed and submitted for
program change approval.

Veteran students can receive a maximum six semester hours credit (4
hours physical education and 2 hours health) for military service time based
on the minimum of one vear, eleven months and twenty days of active mili-
tary service in the Armed Forces of the United States. The veteran must pre-
sent a certified copy of the DD 214 (if not already on file at Motlow) to the
Office of Admissions and Records and file a petition for this credit.

A veteran who wishes to contact the VA Central Office may do so at the
following address:

Veterans Administration

Regional Office

110 9th Avenue, S.

Nashville, Tennessee 37203

Phone: 1-800-342-8330 (Toll Free)

The Office of Admissions and Records has primary responsibility for
Veterans Affairs,

PROJECT AHEAD

Motlow is a participating institution in Project AHEAD, a program de-
signed to encourage and facilitate the continued education of qualified young
ment and women who decide to enlist in the U.S. Army. An individual may
pursue a degree at Motlow by taking courses at various schools and military
bases while in the Army. The Army will pay up to 75% of the tuition fees
while the participant is on active duty. He will be eligible for educational
assistance under the provisions of the G. I. Bill upon completion of active
duty. Upon release from the Army, the individual becomes a resident student
at Motlow to complete degree requirements. Interested persons should con-
tact their Army recruiter.
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ENROLLMENT AND STUDENT RECORDS

REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters.
Students may enter at the beginning of any semester. Official dates, times,
and locations for registration for a given semester will be announced prior to
the opening of that semester. All students are expected to complete registra-
tion on the dates announced.

Students who were in attendance the previous term, readmit students,
and new students whose applications for admission or readmission have been
processed by the Office of Admissions and Records will receive notification
of registration time. Students not receiving a registration time should check
the time in the current schedule of classes or contact the Office of Admis-
sions and Records for information. Each student will be assigned an aca-
demic advisor who will provide academic advisement prior to registration and
who will continue to assist the student in completing his/her educational
program at Motlow.

A student is not officially enrolled until all the requirements of registra-
tion have been completed, including payment of fees. Registration during a
defined period of time after the announced official registration date may be
completed by presenting an acceptable reason for the delay and payment of
a late registration fee. Registration delayed beyond the date described in the
official college calendar as the last day to register or add a class requires
special permission from the Director of Admissions and Records and may
result in a reduction of course load for the semester.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her
schedule by adding classes, dropping classes, changing audit enrollment to
credit enrollment, or changing credit enroliment to audit enroliment. There
is a fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each semester
a student may add classes. The last day that a student may add classes for a
specific semester will be stated in the schedule of classes for that semester and
posted in the Office of Admissions and Records. A student who attends a
class without officially registering or following the prescribed procedures for
adding a class will not receive credit for that class.
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The following procedures are followed in adding a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the form with the assistance of the advisor and have the
advisor sign the completed form.

3. Check with the appropriate division office on the status of the class to
be added.

4. Return with the completed form to the Office of Admissions and Re-
cords for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business
Office and receive a copy of the form as a permit to attend the added
class(es).

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.

DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that stu-
dent may officially drop that class. The drop process is used to reduce a
class load. If all classes are discontinued, the process for withdrawal from the
College should be followed. Students who stop attending a class and fail to
follow the prescribed procedures for dropping that class will receive an “F*’
in the course,

The following procedures are followed in dropping a class:

1. Obtain a Change of Registration Form from the Office of Admissions
and Records.

2. Complete the Change of Registration Form with the assistance of the
advisor and have the advisor sign the completed form,

3. Obtain the signature of the instructor of the class being dropped.

4. Return with the completed form to the Office of Admissions and
Records for checking and data entry.

5. Submit the completed form with the appropriate fee to the Business
Office.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction,

Officially dropping a class will affect the academic record of a student at
Motlow in one of the following ways.
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. Dropping a class during the time up to, and including, the last day to be

deleted from the class roll (indicated in the official college calendar for
that semester) will result in no indication on the academic record that
the student was enrolled in the class that semester.

. Dropping a class after the last day to be deleted from the class roll and

no later than one week prior to midterm examinations will result in a
“W” on the academic record for the classles) dropped. The “W*
which indicates “withdrew” is not used in computing the grade point
average.

. Dropping a class within the three weeks following the last day to re-

ceive a ‘W’ will result in a “WP’ or “WF" for the class(es) dropped.
The “WP” indicating “‘withdrew passing” is not included in computing
the grade point average; however, the “WF”’ indicating “withdrew fail-
ing” is computed in the grade point average in the same manner as an
IIF.II

. Dropping a class after the last day to have the “WP” or ‘WF'" option

will result in a “WF* for the class(es) dropped, except for unavoidable
circumstances, which should be appealed to the Dean of Academic
Affairs through the Dean of Student Services and Institutional Ad-
vancement as described on page 45.

Specific dates which apply to the above timetable during a given semester
will be published in the class schedule for that semester and will be posted in
the Office of Admissions and Records.

CHANGING TO OR FROM AUDIT ENROLLMENT

A student may change his/her enrollment status in any class from audit to
credit or credit to audit during the period of time designated for adding a
class. The last day to add a class and, therefore, to change to or from audit
status in a given semester is stated in the class schedule for that semester.

The following procedures are followed in changing to or from audit status:

1.

2.

Obtain a Change of Registration Form from the Office of Admissions
and Records.

Complete the Change of Registration Form with the assistance of the
advisor and have the advisor sign the form.

. Obtain the signature of the instructor of the class for which enrollment

status is being changed.

. Return with the completed form to the Office of Admissions and Re-

cords for checking and data entry.

. Submit the completed form with the appropriate fee to the Business

Office.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.
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WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of
withdrawal from the college must be completed. Students finding it nec-
essary to withdraw from the college should do so officially to maintain good
standing. The withdrawal process is not completed until appropriate forms
are completed and processed in the appropriate offices and all obligations to
the college have been met. Official withdrawal may be completed by the
student or by a person designated to act on his/her behalf. A student needing
to withdraw, who cannot come to the campus and does not have a person to
designate to complete the withdrawal process for him/her, should call the
Director of Admissions and Records, explain the circumstances, and ask that
the withdrawal process be completed for him/her,

The following procedures are followed in withdrawing from the college:

1. A Withdrawal Form is obtained from the Office of Admissions and
Records.

2. Necessary signatures indicated on the form are obtained to indicate
clearance of any obligation to the College.

3. The completed form is taken to the Business Office.

The Business Office will verify clearance of all obligations to the college,
will initiate steps for any appropriate refund of fees, and will officially notify
the Office of Admissions and Records that the withdrawal process has been
completed. A student who stops attending all classes without completing the
official withdrawal process will receive a failing grade (F) in each course in
which he/she is enrolled.

Students who are attending only evening classes may receive assistance in
completing the above procedure in the Office of Continuing Education and
Evening Instruction.

Official withdrawal from the college will affect the academic record of
a student at Motlow in one of the following ways.

1. Withdrawal during the time up to, and including, the last day to be
deleted from the class roll (indicated in the official college calendar
for that semester) will result in no indication on the academic record
of attendance during that semester.

2. Withdrawal after the last day to be deleted from the class roll and no
later than one week prior to midterm examinations will result in a
“W” on the academic record for each class in which the student is
enrolled at the time of withdrawal. The “W* is not used in computing
the grade point average,

3. Withdrawal within the three weeks following the last day to receive a
“W* will result in a “WP" or “WF" for each class in which the stu-
dent is enrolled at the time of withdrawal. The “WP" is not included
in computing the grade point average; however, the “WF’* is computed
in the grade point average in the same manner as an “F.”
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4. Withdrawal after the last day to have the WP or “WF” option will
result in a “WF’ for each class in which the student is enrolled at the
time of withdrawal, except for unavoidable circumstances, which
should be appealed to the Dean of Academic Affairs through the Dean
of Student Services and Institutional Advancement as described below.

Specific dates which apply to the above timetable during a given semester
will be published in the class schedule for that semester and will be posted in
the Office of Admissions and Records.

APPEAL OF THE MANDATORY “WF"” GRADE

A student may appeal to have the WP/WF option extended if there are cir-
cumstances which were beyond the student’s control, These circumstances in-
clude illness of the student or a member of the student’s immediate family,
death of a member of the student’s immediate family, major alteration in the
student’s work schedule, financial calamity, or institutional procedure.

All appeals should be submitted in writing to the Dean of Student Ser-
vices and Institutional Advancement. After an investigation of the circum-
stances surrounding the appeal, the appeal will be submitted to the Dean of
Academic Affairs. The Dean of Academic Affairs will reserve the right to
question the student who has appealed and will grant an exception to the
policy on the merit of each case. The student will be notified in writing of
the response to the appeal.

If the Dean of Academic Affairs authorizes extension of the WP/WF
option for the student who appeals, the Dean of Student Services and Insti-
tutional Advancement will notify the Office of Admissions and Records.
This extension of the WP/WF option gives the instructor the option of
assigning “WP" or “WF" for the student who appealed.

CLASS ATTENDANCE

Unless prevenied by circumstances beyond his control or absent on the
basis of an institutionally approved absence, a student is expected to attend
regularly all classes for which he is registered. Regardless of the cause or
nature of the absence, the student is responsible for the material covered or
assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the
beginning of each course his practice in the treatment of absences. When
regular attendance is a definite part of the total performance expected for
the satisfactory completion of a course, an unsatisfactory attendance record
may adversely affect the final grade recorded for the course,

Students may be given an institutional excuse for absence on the basis that
the student represents the college at a public event in the interest of the
college or is engaged in an activity such as a field trip, which contributes to
the education of the student. In granting an institutional excuse for absence,
the college does not excuse the student from the responsibility for material
covered or assigned during the absence.
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CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow on the l";ampus and at off-campus
locations.  All credit earned in classes scheduled "by Motlow, whether on
campus or off campus, is defined as credit in residence. The last 24 semester
hours of credit granted toward a degree from Motlow must be earned in
residence at Motlow.

TRANSFER CREDIT

Generally, all credit granted by an accredited higher education institution
will be accepted at Motlow. Credit from an institution of higher education
which is not fully accredited may be accepted provisionally. The Director of
Admissions and Records should be contacted concerning validation of credit
from institutions not accredited by appropriate regional accrediting agencies,

Official transeripts of all previous records, regardless of the period of time
since completion, should he mailed from the granting institution to the Office
of Admissions and Records at Motlow for evaluation,

Transfer credits are evaluated in the Office of Admissions and Records for
course equivalency or for elective credit. Credits for courses at another insti-
tution not corresponding with courses at Motlow will be entered on the
transcript as elective credit when the area of study relates to the course
offerings at Motlow, Each degree or certificate of credit seeking student’s
transfer credit will be evaluated, and a copy of the evaluation will be mailed
to the student and the advisor as soon as the evaluation is complete.

Individual transfer credits and grades are recorded on the student’s aca-
demic record. All approved transfer credits become part of the cumulative
hours attempted, and grade points earned at the previous institution(s) be-
come part of the cumulative grade points. The cumulative grade point aver-
age, including transfer credit, must be at least 2.00 for graduation.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office
of Admissions and Records. Copies of a student’s academic record will be
furnished free of charge. All requests for transcripts must be submitted in
writing; therefore, no requests by telephone will be honored. In response to
a written request, an official transcript will be sent directly to another educa-
tional institution or business, Unofficial copies are issued to the student
or that student’s academic advisor. In all cases, a student’s obligations to the
college must be fulfilled before a transcript will be issued. Student grades will
not be posted publicly by faculty at the close of any term. See page 50 con-
cerning confidentiality of records and privacy rights of students,

CHANGE OF NAME OR ADDRESS

The Office of the Dean of Student Services and Institutional Advancement
and the Office of Admissions and Records should be informed of all changes
in the student’s legal name because of marriage or other reasons, place of
residence, mailing address, and telephone number. During registration, all
changes must also be written on the Personal Data Form (PDF). The College
is not responsible for a student’s failure to receive official information due to
failure to notify the College of any changes stated above.
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IDENTIFICATION CARDS

/

Student identification cards (ID card) are issued to all students. These
cards are used for cashing checks and bookstore transactions, admission and
identification for athletic events, social functions, library check-outs, and
other college activities. Students are required to carry a current, validated
ID card with them while on campus. If conditions prohibit the issuance of a
picture 1D card for a student, that student will receive an official library card
which will serve as an identification card for the above purposes. Information
about obtaining or replacing an 1D card is available from the Office of the
Director of Public Information.

CONCURRENT ENROLLMENT

Concurrent enrollment describes a student’s attending more than one
institution in the same term. Students who concurrently enroll in two or
more institutions are advised to take no more than a combined total of 21
hours per term. The student must request that a transcript of hours attempt-
ed at another institution be mailed to the Office of Admissions and Records
at Motlow. When the transeript is received by Motlow, it will be evaluated
and included on the student’s Motlow transcript; and a copy of the evaluation
will be sent to the student for review. Additional information on concurrent
enrollment is available in the Office of Admissions and Records.

ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted by Motlow for courses in areas for which
a student has demonstrated satisfactory achievement and proficiency. Sources
of advanced credit include

Advanced Placement Examination Program
Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

The maximum amount of advanced credit allowed is one-fourth of the
total number of credit hours required for graduation. For additional informa-
tion about alternative sources of credit, contact the Office of Admissions and
Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Pro-
gram (APEP) of the College Entrance Examination Board (CEEB). A maxi-
mum of 16 semester hours of credit may be given to qualified students on the
basis of performance in the Advanced Placement Examination Program in any
two of the following subject areas.

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIS 211, 212 6 credit hours
Biology BIO 141, 142 8 credit hours
Chemistry CHE 101, 102 8 credit hours

English Composition ENG 101, 102 6 credit hours
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To be eligible for credit, a student must score at the three, four, or five
level on the CEEB Advanced Placement Tests. Each applicant, under this
plan, is required to take the Advanced Placement Test of the CEEB during
his/her senior year in high school. The test is scored by the CEEB and re-
sults sent to Motlow on request of the student.

ARMED SERVICES CREDIT

Veteran students can receive a maximum of six (6) semester hours credit
(4 hours physical education and 2 hours health) for military service time
based on the minimum of one year, eleven months and twenty days of active
military service in the Armed Forces of the United States. The Veteran
must present a certified copy of the DD 214 Form (if not on file at Motlow)
to the Office of Admissions and Records and file a petition for this credit.

In evaluating armed services credit, Motlow State Community College uses
as a reference the “Guide to the Evaluation of Education Experience in the
Armed Services” published by the American Council on Education. Contact
the Director of Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 semester hours at Motlow State Commu-
nity College, a Certified Professional Secretary (CPS) may receive a maximum
of 18 semester hours credit from the following courses for which college
credit has not already been received:

ACT 231 Principles of Accountingl . ................. 3 credits
BUS 121 Introduction to Business . . .. ............... 3 credits
BUS 261 Legal Environment of Business . . ............. 3 credits
ECO 201 Principles of Economics |, , ....... N 3 credits
*OST 102 College Typewriting Il. . ......... R T T 3 credits
*OST 112 Intermediate Shorthand. . . . . ... B R s e e 3 credits
OST 203 Office Management. . . ....... SN B B Wae v n . 3 credits
OST 213 Office Procedures. . . ....... SRTEBTE Al Tl o v o 3 credits

*College credit awarded only if the CPS exam was passed prior to the
May, 1984, examination.

Upon receipt of formal application, verification will be made of the 12
hours credit already received from Motlow and the CPS rating. Credit for
the requested course(s) will then be recorded. The application for credit is
available in the Office of the Division of Career Education.

This acceptance of the CPS rating for credits is subject to change whenever
(1) the content of the CPS exam is revised so that it does not correspond with
the content of the courses designated for credit or (2) the courses at Motlow
are revised substantially.
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CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a
course through on-the-job training, previous instruction, or other methods
may receive credit for selected courses as designated by the associate deans
by challenge examination. To receive credit by challenging a course the stu-
dent must:

1. Enroll in the course.

2. Apply for credit by examination by completing the upper portion of
the Proficiency Examination Application. This form and further in-
structions may be secured in either division office.

3. Take an examination during the first two weeks of classes on major
aspects of the course as determined by the faculty member.

4, Attend class regularly until the proficiency examination is given,

If the examination is successfully completed, the student will not be re-
quired to attend the class for the remainder of the term. The student will
receive the credit hours with a grade of ““CR", which will not be used in
computing grade point average. If the examination is not successfully com-
pleted, the student should either withdraw from the class or continue in
attendance for the remainder of the course.

A student may challenge a specific course only once, and this challenge
program may not be used to remove an “I” or an “’F" grade or to improve a
grade already earned.

Contact the appropriate associate dean for additional information con-
cerning challenge of specific courses. Procedure for challenge of selected
nursing courses is given on page 127.

COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 17 semester hours of college credit by
examination for an acceptable score of at least 50 on the College Level
Examination Program (CLEP). Motlow has been approved as a limited
CLEP Testing Center. An application and a fee must be submitted through
the Office of the Coordinator of Guidance and Testing at least four weeks
prior to the test date. This office should be contacted for any additional
information.

Listed on the following page are the CLEP subject examinations admin-
istered at Motlow State Community College. Opposite the examinations are
the Motlow State Community College course equivalents.
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CLEP SUBJECT AREA  Credit Hours \ Motlow Courses

Introductory Accounting ACT 231, 232
Biology BIO 141, 142
Introductory Business Law BUS 261
Intro. to Business Management BUS 271
Chemistry CHE 101,102
Computers & Data Processing CST 120
Micro/Macro Economics ECO 201, 202
Human Growth & Development EDU 131

French
Western Civilization

FRE 101, 102
HIS 111, 112

DWWRWWAWWONRNRWHWOWWOR

American History HIS 211, 212
College Algebra MAT 151
Trigonometry MAT 152
Calculus MAT 251
Introductory Marketing MKT 281
American Government POL 111
General Psychology PSY 131
Introductory Sociology sSOC 211
Spanish SPA 101, 102

CORRESPONDENCE COURSE CREDIT

Credits earned by correspondence and extension may be accepted toward
graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2, Students in residence enrolled in eighteen or more hours at Motlow
may not earn credit in correspondence courses at the same time.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State
Community College are maintained as confidential records pursuant to State
and Federal laws. (T.C.A. -- 15-305 and 20 U.S.C. - 1232g). Students have
the right of access to their own education records as hereinafter set forth, and
personally identifiable education records of students are not released to per-
sons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution.

Directory information concerning students is treated as public information
and is released to the public unless otherwise requested by the student, “Di-
rectory information” includes the following: the student’s name, address,
telephone listing, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, the most recent previous educational
agency or institution attended by the student, and degrees and awards re-
ceived by a student. At the time a student registers for courses, the student
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may request in writing that any or all directory information concerning the
student not be released as public information, which request shall be effective
for the remainder of that academic year unless revoked by the student.

A student’s right of access to his or her education records includes the
right to inspect and review the content of such records and obtain copies
thereof at a reasonable cost. A list of the types of education records which
are directly related to students and maintained by the institution is available
for inspection in the Office of the Dean of Student Services and Institutional
Advancement. A request by a student for access to the education records of
the student should be directed to the Dean of Student Services and Institu-
tional Advancement and will be granted within a reasonable period of time
not to exceed forty-five days after the request has been made. The right of
access of a student does not include access to:

1. Financial records of the parents of the student or any information
contained therein;

2. Confidential letters and statements of recommendation concerning
admission, employment, or the receipt of an honor, which were placed
in the records prior to January 1, 1975 or concerning which the student
has signed a waiver of access;

3. Records of instructional, supervisory, and administrative personnel, and
educational personnel ancillary thereto, which are in the sole possession
of the maker thereof and which are not accessible to any other person
except a substitute;

4. Records of law enforcement personnel not available to persons other
than law enforcement officials;

5. Records relating exclusively to a person’s employment at the institution
when the person is not in attendance as a student of the institution; and

6. Records maintained by professional or paraprofessional health-related
personnel which are made in connection with the provision of treat-
ment of a student and not available to persons other than health-related
personnel.

7. Federal and state officials responsible for auditing and evaluating pro-
grams supported in whole or in part by federal funds.

A record of access shall be maintained by the institution reflecting all of
the above individual agencies or organizations which have requested or
obtained access to a student’s education records, which shall specify the
legitimate interest of the party if obtaining the information, and which shall
be available to the student. Personally identifiable information may also be
released to appropriate persons if the knowledge of such information is
necessary to protect the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records
are available for review in the Office of the Dean of Student Services and
Institutional Advancement and shall be controlling as to the rights of stu-
dents described herein.
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Any student who believes that information contained in the education
records is inaccurate or misleading or violates the privacy or other rights of
the student may request that the records be amended. After a reasonable
period of time, if the institution decides to refuse to amend the education
records, the student shall be informed in writing, and shall be advised of his
or her right to a hearing and the procedures for the hearing. Following a
hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records
concerning the contested information, which statement shall be maintained
by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is
disclosed.

Information concerning education records which is personally identifiable
with a particular student, other than directory information, shall not be
released to persons, agencies or organizations other than those hereinafter
described unless:

1. There is written consent from the student specifying the records to be
released, the reason for the release, and to whom the information is to
be released, with a copy to the student if requested; or

2. Such information is furnished in compliance with a judicial order or a
subpoena, provided that advance notice of the receipt of the order or
subpoena shall be provided to the student prior to compliance if pos-
sible. Personally identifiable education records may be released to
other school officials of the institution, including members of the
faculty, who have legitimate educational interest.

In addition, such information may be released to the following described
persons, agencies and organizations:

1. Officials of other schools in which the student seeks or intends to
enroll;

2. Representatives of the Comptroller General of the United States, the
Secretary of the Department of Health, Education, and Welfare, educa-
tional agencies and state educational authorities;

3. Those involved in connection with a student’s application for or receipt
of financial aid;

4. State and local officials to whom information was required to be
reported prior to November 19, 1974;

5. Organizations conducting studies for or on behalf of educational
agencies concerning tests, student aid programs, or the improvement of
instruction;

6. Accrediting organizations in order to carry out their accrediting func-
tions.
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STUDENT SERVICES

COUNSELING

Guidance and counseling services are available for enrolled and prospective
students through the Office of Guidance and Testing and the Office of Career
Counseling and Placement. The staff is committed to serving all Motiow stu-
dents as an integral part of the college program, and the ultimate aim is to
provide necessary academic and career counseling, and personal guidance
to help each student make a successful adjustment. Peer counselors are
selected and trained to help fellow students with their academic or col-
lege-related social problems. They work very closely with the freshmen stu-
dents during orientation and continue to work with them during the fall
semester. Services offered in support of the college program include orien-
tation of new students, administering various tests and interest inventories,
visiting area high schools, and promoting student activities.

FRESHMEN ORIENTATION

A comprehensive Freshmen Orientation program is scheduled for all new
students each semester before registration. The program is designed to intro-
duce new students to college life and explain the general operation proced-
ures of the college which affect each student and to administer the placement
assessment program. Some of the topic areas included in the orientation pro-
gram are: 1) testing, 2) introduction of faculty and staff, 3) academic advise-
ment, and 4) student services. The Freshmen Orientation program is coordi-
nated by the Dean of Student Services and Institutional Advancement.

TUTORIAL STUDY CENTERS

Academic assistance is provided by the College for students in the areas of
writing and mathematics in the Writing Center and the Mathematics Lab.
These study centers are staffed by professionals in the discipline areas and are
equipped with media materials selected to complement the academic program
at Motlow. Students are encouraged to seek assistance, through individual-
ized instruction, in developing skills necessary for success in those courses
requiring writing and mathematics skills. All students at Motlow are eligible
for the tutoring assistance if there is need.

Qualified students are recommended by faculty members to assist other
students that need help in areas that professional tutoring is not available.
Students desiring to tutor or to be tutored should contact Guidance Per-
sonnel in the Counseling Office. Student tutors are paid minimum wage,
Applications for tutoring can be obtained in the Counseling Office.
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TESTING

The Guidance and Testing Office participates on a regular basis in the test-
ing programs described below. Test results are kept confidential.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the
American College Testing Program (ACT). Tests are given twice per semester
and monthly during summer, Applications and a listing of scheduled testing
dates are available from the Office of Guidance and Testing. There is a test
fee,

There is a non-credit course entitled “ACT Preparation”. Information
concerning this course may be obtained from the Office of Continuing Educa-
tion and Evening Instruction.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the oppor-
tunity to obtain college credit by examination. Students may apply a maxi-
mum of 17 hours of credit toward meeting degree requirements at Motlow by
completing the CLEP examination in selected areas with an acceptable score
of at least 50. Motlow has been approved as a limited CLEP testing center,
There is a fee for each subject test. Students planning to take a CLEP test
must submit a completed registration form with the fee to the Office of
Guidance and Testing at least four weeks prior to the test date, Further in-
formation concerning CLEP is available from the Office of Guidance and
Testing, A listing of CLEP subject areas which may be tested at Motlow
appears on page 50.

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for
a certificate of equivalency may take the General Education Development
Test. Motlow has been established as an official GED testing center. The
GED test is administered every month at Motlow. Applications and a listing
of scheduled testing dates are available from the Office of Guidance and
Testing. There is a nonrefundable test fee.

Persons who feel inadequately prepared to take the GED test can obtain
assistance by taking a non-credit course entitled “GED Preparation for High
School Equivalency Diploma’” at Motlow. Information concerning this
course may be obtained from the Office of Guidance and Testing or the
Office of Continuing Education and Evening Instruction.

GENERAL INTEREST TESTS

Various interest tests are given to students upon request. Some of the
frequently used tests are the Strong-Campbell and the Kuder Form DD
designed to show potential interests to aid in a selection of a program of
study and a career, The ACT Career Planning Program is designed to show
interest as well as to show career aptitudes.
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CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all stu-
dents and alumni. The Coordinator of Career Planning and Placement assists
the student in career planning, including job-hunt strategies, employment
interviewing and resume’ preparation. The primary objective is to assist the
student in effective planning for employment which will develop into a
satisfying career. Graduates of career education programs should register
with the placement office prior to graduation for employment assistance.
Students who are interested in part-time and seasonal employment should
complete a job request application available in the Placement Office.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral
part of its efforts to link education-related jobs to the student’s educational
program. Students who successfully complete the cooperative education
work assignments will be awarded two semester hours of credit each term,
Although the Office of Cooperative Education provides assistance in obtain-
ing education-related employment, students may be able to earn credit from
employment gained through their own initiative. Work assignments must be
approved by the Cooperative Education Coordinator and earned credit is
graded on a Pass-Fail basis. For more information on course regquirements,
see the course descriptions section of this catalog. Additional information is
available from the Coordinator of Career Planning, Placement and Coopera-
tive Education.

DISCOVER

The Office of Career Planning maintains a unique computer-assisted guid-
ance program called DISCOVER. This program allows individuals to match
their individual interests and aptitudes to specific careers. DISCOVER is up-
dated annually and contains the most recent information on occupations and
educational institutions. The program has a specialized component geared to
adults who are considering a career change. DISCOVER is available to stu-
dents on a walk-in basis and to other individuals by appointment. For further
information contact the Coordinator of Career Planning and Placement.

HEALTH SERVICES

Health information, first aid, and health counseling are available to stu-
dents, faculty, and staff at no charge in the Student Health Center located in
Morris Simon Hall. A registered nurse is available for assistance during posted
office hours.

Anyone with special health problems, physical handicaps, or major medi-
cal conditions should personally contact the college nurse at the beginning of
each semester to discuss special needs and for screening for the adaptive
physical education program. Additional information is available from the
college nurse.
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HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The
college does, however, compile a list each semester of housing accommoda-
tions available in close proximity to the college. Any student interested in
obtaining housing may obtain a listing of accommodations and assistance
from the Dean of Student Services and Institutional Advancement.

TRANSPORTATION AND CARPOOLING ASSISTANCE

The Office of Student Services and Institutional Advancement maintains
a listing, by location, of students who are attending Motlow. The list is
available for review by students who are confronted with problems securing
transportation to and from the campus.

STUDENT MESSAGE SERVICE

On occasion when a message needs to be delivered to a student who is at
the college, that message should be directed to the Office of Student Services
and Institutional Advancement. An effort will be made to deliver the mes-
sage.

LOST AND FOUND

Information concerning lost articles should be directed to the Information
Office in the Administration Building. Any article found should be turned in
to that office.

STUDENT CENTER FACILITIES

Forrester Student Center houses the Student Services offices, the book-
store, the cafeteria, and the game room. Commercial television viewing is
available in the cafeteria. Arrangements for the use of any of the facilities
after regular hours of operations should be made through the Office of the
Director of Public Information.

A cafeteria, located in Forrester Student Center, is operated by a private
vendor. Complete breakfasts and lunches, as well as short order snacks, are
served. Drink and vending machines are located in this building and else-
where on the campus.,
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STUDENT ACTIVITIES

ATHLETICS

The college sponsors a three-phase athletic program--intramural, extra-
mural, and intercollegiate--under the supervision of the faculty in health,
physical education, and recreation.

The intramural program operates throughout the year and provides men
and women students with opportunities to compete in seasonal sports either
as individuals or as members of teams from the various student organizations.
All students are encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men’s basketball and base-
ball and women'’s basketball. These teams compete in a regular schedule with
teams from other recognized institutions of the same scholastic levels as
Motlow State Community College. To participate in intercollegiate athletics,
students must meet the eligibility requirements of the National Junior College
Athletic Association and the Tennessee Junior and Community College Ath-
letic Association,

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life
experience at Motlow. Almost all events are planned by students for their
enjoyment. Many cultural and intellectually stimulating events are open to
interested area citizens, Any student interested in planning or promoting
social events should contact the Dean of Student Services and Institutional
Advancement,

A social event is defined as any dance, party, activity, or entertainment
sponsored by the college-approved student group. A social event must be
scheduled with the Dean of Student Services and Institutional Advancement.
A request for approval of any proposed event shall be submitted on forms
which are available in the Office of the Dean of Student Services and Insti-
tutional Advancement. The event shall not be publicized until final approval
has been granted.

All social events must have approved chaperones for each activity or event.
These chaperones must be present throughout the entire event.
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STUDENT GOVERNMENT

Motlow State Community College is committed to the concept of student
government because of its democratic ideals and creative implications. The
cooperation of the administration and the students in personal and general
activities is significant in challenging students in their preparation for the
future. Every student becomes a member of the student government when
he/she enrolls. Student-faculty committees provide close liaison between the
student government and the college administration.

The student government at Motlow is divided into an executive and
legislative branch. The executive branch is composed of the President, Vice-
President, appointed cabinet officials, and special committees. Elections for
the executive branch are held each spring. The legislative branch is called
the Student Senate. The Senate is composed of freshman and sophomore
officials. Sophomore members are elected in the spring and freshmen mem-
bers are elected in the fall.

Information regarding specific election dates and a copy of the Constitu-
tion of the Student Government Association of Motlow State Community
College may be obtained from the Office of the Dean of Student Services and
Institutional Advancement. The constitution outlines the duties of each stu-
dent government official, gives procedures and regulations for elections, and
includes by-laws which govern the day-to-day activities of the SGA. Those
wishing to become involved in SGA activities should contact the SGA presi-
dent or staff advisor.

STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided
through student organizations, Students may choose from a variety of orga-
nizations depending upon individual interests. These organizations include
scholastic honoraries, discipline groups, service organizations, and special
interest groups. Registration with the Dean of Student Services and Insti-
tutional Advancement is required for all student organizations on the campus,
Registration forms may be secured from the Dean of Student Services and
Institutional Advancement.

The following information must be provided for official registration of
student organizations.

. Name of organization

. Name of faculty sponsor(s)

. List of current officers

. Statement of purpose

. Copy of constitution, charter, or by-laws, as applicable

. Letter verifying receipt of registration materials by the Dean of Stu-
dent Services and Institutional Advancement.

OB WN=
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The college shall require an annual written report of each officially regis-
tered student organization evaluating its activities, Continued recognition of
the organization will depend on the receipt and approval of such an annual
report in addition to compliance with college rules and regulations affecting
student organizations.

Many clubs and other organizations sponsor a variety of worthwhile cul-
tural and intellectual assemblies. Students, staff, and interested area citizens
are encouraged to attend on such occasions. The following organizations are
active on the Motlow campus:

Art Club

Baptist Student Union

Black Student Association

Cheerleaders

Collegiate Secretaries International

Gamma Beta Phi Society

Law and Government

National Society of Professional Engineers--Delta Chapter
Outdoor and Science Club

Phi Rho Pi - Communication Club

Phi Theta Kappa

Photography Club

Sigmund Society (Psychology Club)

Student Government Association

Student Tennessee Education Association

Tennessee Association of Student Nurses - Motlow Chapter

A special event, Club Day is set aside at the beginning of the fall semester
for new students to learn more about campus organizations. In addition,
organizations and meetings are advertised on campus bulletin boards. For
more information about specific organizations, contact the Dean of Student
Services and Institutional Advancement.

STUDENT NEWSPAPER

The role of the “Motlow Monitor” is to provide students the opportunity
to enhance further their journalism skills of writing, editing, and producing
the student newspaper. The control of the student newspaper is through the
paper staff to the faculty advisor and then to the Dean of Student Services
and Institutional Advancement as this procedure has been approved by the
Publication Committee,
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GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

College students are citizens of the state, local and national governments,
and of the academic community, and are, therefore, expected to conduct
themselves as law-abiding members of each community at all times. Admis-
sion to an institution of higher education carries with it special privileges and
imposes special responsibilities apart from those rights and duties enjoyed by
non-students. In recognition of the special relationship that exists between
the institution and the academic community which it seeks to serve, the State
Board of Regents has authorized the Presidents of the institutions under its
jurisdiction to take such action as may be necessary to maintain campus con-
ditions and preserve the integrity of the institution and its educational
environment,

Pursuant to this authorization and in fulfillment of its duty to provide a
secure and stimulating atmosphere in which individual and academic pursuits
may flourish, the State Board of Regents has developed the following Regula-
tions which are intended to govern student conduct on the several campuses
under its jurisdiction, and which regulations may be expanded or supple-
mented by each institution subject to Board approval. In addition, students
are subject to all national, state and local laws and ordinances. If a student’s
violation of such laws or ordinances also adversely affects the institution’s
pursuit of its educational objectives, the institutions may enforce their own
regulations regardless of any proceedings instituted by other authorities.
Conversely, violation of any section of these Regulations may subject a
student to disciplinary measures by the institution whether or not such con-
duct is simultaneously violative of state, local or national laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which consti-
tutes a serious danger to any person’s health, safety or personal well-
being, including any physical abuse or immediate threat of abuse;

2. HAZING. Any act of hazing of any variety by an individual or group;

3. DISORDERLY CONDUCT. Any individual or group behavior which is
abusive, obscene, lewd, indecent, violent, excessively noisy, disorderly,
or which unreasonably disturbs other groups or individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL
ACTIVITIES OR FACILITIES. Any intentional interference with or
obstruction of any institutional activity, program, event, or facilities,
including the following:

a. Any unauthorized occupancy of institution or institutional con-
trolled facilities or blockage of access to or from such facilities.

b. Interference with the right of any institution member or other
authorized person to gain access to any institution or institutional
controlled activity, program, event or facilities.
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c. Any obstruction or delay of a campus security officer, fireman, or
any institution official in the performance of his or her duty.

. MISUSE OF OR DAMAGE TO PROPERTY. Any act of misuse,

vandalism, malicious or unwarranted damage or destruction, defacing,
disfiguring or unauthorized use of property belonging to the institution
including but not limited to, fire alarms, fire equipment, elevators,
telephones, institution keys, library materials and/or safety devices; and
any such act against a member of the institution community or a guest
of the institution;

. THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any

act of theft, misappropriation, or unauthorized possession or sale of
institution property or any such act against a member of the institution
community or a guest of the institution;

. MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any

forgery, alteration of or unauthorized use of institution documents,
forms, records or identification cards, including the giving of any false
information, or withholding of necessary information, in connection
with a student’s admission, enrollment or status in the institution;

. FIREARMS AND OTHER DANGEROUS WEAPONS. Any unautho-

rized or illegal possession of or use of firearms or dangerous weapons of
any kind;

. EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS.

The unauthorized possession, ignition or detonation of any object or
article which could cause damage by fire or other means to persons or
property or possession of any substance which could be considered to
be and used as fireworks;

ALCOHOLIC BEVERAGES. The consumption or possession of alco-
holic beverages;

DRUGS. The unlawful possession or use of any drug or controlled
substance (including any stimulant, depressant, narcotic, or hallucino-
genic drug or substance, or marijuana), or the sale or distribution of
any such drug or controlled substance;

GAMBLING. Gambling in any form;

FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsi-
bilities to the institution promptly including, but not limited to, know-
ingly passing a worthless check or money order in payment to the
institution or to a member of the institution community acting in an
official capacity;

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an
institutional hearing involving contemptuous, disrespectful, or dis-
orderly behavior, or the giving of false testimony or other evidence at
any hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS.
Failure to comply with directions of institutional officials acting in the
performance of their duties;
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16. VIOLATION OF GENERAL RULES AND REGULATIONS. Any
violation of the general rules and regulations of the institution as pub-
lished in an official institutional publication, including the intentional
failure to perform any required action or the intentional performance
of any prohibited action;

17. ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF
OFFENSES. Any attempt to commit any of the foregoing offenses, or
the aiding and abetting of the commission of any of the foregoing of-
fenses (an “attempt” to commit an offense is defined as the intention
to commit the offense coupled with the taking of some action toward
its commission);

18. VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of
state or federal laws or regulations prescribing conduct or establishing
offenses, which laws and regulations are incorporated herein by refer-
ence;

Disciplinary action may be taken against a student for violations of the
foregoing Regulations which occur on institutionally owned, leased, or other-
wise controlled property, or which occur off-campus when the conduct im-
pairs, interferes with or obstructs any institutional activity or the missions,
processes and functions of the institution. In addition, disciplinary action
may be taken on the basis of any conduct, on or off-campus which poses a
substantial threat to persons or property within the institutional community.

For the purposes of these Regulations, a “student’” shall mean any person
who is registered for study in any institution in the State University and
Community College System of Tennessee for any academic period. A person
shall be considered a student during any period which follows the end of an
academic period which the student has completed until the last day for
registration for the next succeeding regular academic period, and during any
period while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom
behavior and maintenance of academic integrity and can order the temporary
removal or exclusion from the classroom of any student engaged in disruptive
conduct or conduct violative of the general rules and regulations of the insti-
tution. Extended or permanent exclusion from the classroom or further
disciplinary action can be effected only through appropriate procedures of
the institution,

Plagiarism, cheating, and other forms of academic dishonesty are prohib-
ited. Students guilty of academic misconduct, either directly or indirectly
through participation or assistance, are immediately responsible to the in-
structor of the class. In addition to other possible disciplinary sanctions
which may be imposed through the regular institutional procedures as a result
of academic misconduct, the instructor has the authority to assign an F or a
zero for the exercise or examination or to assign an F in the course.
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If the student believes that he or she has been erroneously accused of
academic misconduct; and if his ot her final grade has been lowered as a re-
sult, the student may initiate an appeal through the Office of the Dean of
Student Services and Institutional Advancement who will fully explain all
appeal options and assure due process.

DISCIPLINARY SANCTIONS

Upon a determination that a student or organization has violated any of
the rules, regulations or disciplinary offenses set forth in the Regulations, the
following disciplinary sanctions may be imposed, either singly or in combina-
tion, by the appropriate institution officials.

DEFINITION OF SANCTIONS

1.

RESTITUTION. A student who has committed an offense against
property may be required to reimburse the institution or other owner
for damage to or misappropriation of such property. Any such pay-
ment in restitution shall be limited to actual cost of repair or replace-
ment.

. WARNING. The appropriate institutional official may notify the stu-

dent that continuation or repetition of specified conduct may be cause
for other disciplinary action.

. REPRIMAND., A written reprimand, or censure, may be given any stu-

dent or organization whose conduct violates any part of these Regula-
tions. Such a reprimand does not restrict the student in any way, but
does have important consequences. It signifies to the student that he
or she is in effect being given another chance to conduct himself or her-
self as a proper member of the institution community, but that any
further violation may result in more serious penalties.

. RESTRICTION. A restriction upon a student’s or organization’s

privileges for a period of time may be imposed. This restriction may
include, for example, denial of the right to represent the institution in
any way, denial of use of facilities, parking privileges, participation in
extracurricular activities or restriction of organizational privileges.

. PROBATION. Continued enrollment of a student on probation may

be continued upon adherence to these regulations. Any student placed
on probation will be notified of such in writing and will also be noti-
fied of the terms and length of the probation. Probation may include
restrictions upon the extracurricular activities of a student. Any con-
duct in violation of these regulations while on probationary status
may result in the imposition of a more serious disciplinary sanction.

. SUSPENSION, If a student is suspended, he or she is separated from

the institution for a stated period of time with conditions of read-
mission stated in the notice of suspension.

. EXPULSION. Expulsion entails a permanent separation from the in-

stitution. The imposition of this sanction is a permanent bar to the
student’s readmission to the institution.
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8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule,
the status of a student accused of violations of these regulations should
not be altered until a final determination has been made in regard to
the charges against him or her, summary suspension may be imposed
upon a finding by the appropriate institutional official that the con-
tinued presence of the accused on campus constitutes an immediate
threat to the physical safety and well-being of the accused, or of any
other member of the institution community or its guests, destruction
of property, or substantial disruption of classroom or other campus
activities. In any case of immediate suspension, the student shall be
given an opportunity at the time of the decision or immediately there-
after to contest the suspension, and if there are disputed issues of fact
or cause and effect, the student shall be provided a hearing on the sus-
pension as soon as possible.

DISCIPLINARY PROCEDURES

The principle of due process in student discipline is assured at Motlow
State Community College. Any student accused of a disciplinary offense or
academic misconduct will be afforded an opportunity to contest the charge
through procedures initiated by and coordinated with the Dean of Student
Services and Institutional Advancement,

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT. All
cases which may result in (i} suspension or expulsion of a student from the
institution, a program, or a course for disciplinary reasons, (ii) assignment of
a grade which results in the grade of ’F” in a course for academic miscon-
duct, or (iii) revocation of registration of a student organization during the
term of the registration are subject to the contested case provisions of the
Tennessee Uniform Administrative Procedures Act and shall be processed in
accordance with the uniform contested case procedures adopted by the
Board of Regents unless the student waives those procedures in writing and
elects to have his or her case disposed of in accordance with College pro-
cedures established by these rules,

College Procedures. The student can elect to choose disposition by the
Dean of Student Services and Institutional Advancement or to be heard
before the Student Affairs Committee,

(a) Disposition by the Dean of Student Services and Institutional Advance-
ment. A student may request that the Dean of Student Services and
Institutional Advancement adjudicate the case. If such a decision is
made, the following procedures shall apply:

1. The Dean of Student Services and Institutional Advancement shall
advise the student of the alleged charges against him/her and proceed
to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant
parties (accused, accuser, and possible witnesses, etc.).

3. The Dean of Student Services and Institutional Advancement shall
review the evidence, make a determination of innocence or guilt, and
decide upon a proper disciplinary sanction.
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The accused student and the Dean of Student Services and Institutional
Advancement shall meet and discuss the Dean’s findings and recom-
mended disciplinary sanction. The findings shall cite specific discipli-
nary offenses and specific sanctions as described in these.

The student may accept the Dean’s findings or he/she may request a
hearing before the Student Affairs Committee.

(b)Hearing before the Student Affairs Committee. A student accused of
violating an offense may choose to have the case heard by the Student
Affairs Committee. If such a hearing is initiated, the following procedures
shall apply:

1.

The Dean of Student Services and Institutional Advancement shall
advise the student in writing of the alleged charges against him/her and
initiate an investigation,

. At the conclusion of the investigation, the accused student shall be

informed in writing of the date, time and place of the hearing and
shall be advised of the following rights:

a. the right to present his/her case;

b. the right to be accompanied by an advisor;

c. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her,

. The Chairperson of the Student Affairs Committee shall preside at the

hearing.

. The Dean of Student Services and Institutional Advancement shall

present the result of the investigation and when appropriate make a
recommendation to the Committee. Witnesses and/or statements
from witnesses may be entered as evidence.

. The accused shall have an opportunity to present his/her case in exer-

cising any of the rights cited above.

. Members of the Committee shall have an opportunity to ask questions.
. After all presentations and examinations of witnesses, the Committee

shall retire to discuss the case and render a decision.

. The decision shall be announced by the presiding officer of the hearing.
. The student shall be advised of his/her right to appeal the decision of

the Student Affairs Committee to the President of the College.
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USE OF COMPUTER FACILITIES

Motlow's computer facilities exist to provide state-of-the-art computing
services to the academic community in support of instructional activities and
administrative functions of the institution and to provide these services in a
cost-effective manner.

The facilities serve a large number and variety of users - students, faculty,
staff members, and in some cases appropriately authorized outside clients.
However, the institution has the right to limit the privileges of users to those
privileges he or she needs to perform their task and has the right to establish
and maintain a priority schedule based on a given class of user and/or a given
project, In addition, all users have the responsibility to use the computer
facilities in an effective, efficient, ethical, and legal manner. Ethical and legal
standards, in particular that apply to the use of computing facilities, are not
unique to the computing field; rather they derive directly from standards of
common sense and common decency that apply to the use of any public
resource,

Access to computing resources is obtained from the Director of Computer
Services and is granted in keeping with the idea that one’s interest ceases
when it invades the right of personal and/or institutional property, demon-
strates a potential for loss, embarrassment or litigation to the individual
and/or institution or because an otherwise irresponsible use of scarce re-

sources,

Specific rules and regulations are outlined to define users’ limitations and
are available from the Director of Computer Services. Any violations shall
be termed “computer misuse”, and the offender shall be subject to discipli-
nary action by the College. Unauthorized use of computer facilities and
resources may be adjudged a felony and the individual(s) involved may be
subject to legal prosecution.
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Motlow State Community College accepts each student as an individual
with unique abilities and capacities and endeavors to provide educational
experiences which will foster the maximum development of each potential.

ACADEMIC ORGANIZATION

The organization within which the education programs at Motlow are
Planned and implemented is designed with four divisions. They are the divi-
sions of Career Education, Continuing Education and Evening Instruction,
Liberal Arts and the Learning Center,

THE DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who
are educated in the broad area of the technologies. It also realizes that per-
sons must continue to acquire new competencies as the nation becomes more
industrialized and new job classifications emerge requiring education at the
college level,

To meet this need, the Division of Career Education offers a variety of
courses and programs for the student who desires to seek employment at the
end of one or two years as well as for the student who plans to transfer to a
four-year institution.

There are two-year majors in business technology, computer science tech-
nology, general technology, nursing, and office systems technology for the
person who does not plan to obtain a degree from a four-year institution.
Several majors in the allied health field are available in cooperation with
the University of Alabama in Birmingham. Specific concentrations within
some of these degree programs provide additional direction toward career
goals. The division also offers many courses for the student who plans to
follow the university parallel major and continue his or her training at a
four-year university. Under this latter major, concentrations can provide for
a smoother transition to most higher level institutions. Certificates of Credit
may be completed in the areas of electronics, fire science, and microcomputer
software applications.

The instructional discipline areas included in the Division of Career Educa-
tion are listed below.

accounting fire science

banking industrial technology
business industrial management
computer science marketing

cooperative education nursing

ecohomics office systems technology
emergency medical technology pre-engineering
engineering technology real estate

Information about courses in the above listed discipline areas is available in
the Office of the Associate Dean of Career Education.
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THE DIVISION OF CONTINUING EDUCATION
AND EVENING INSTRUCTION

The Division of Continuing Education and Evening Instruction operates a
full selection of courses, both day and evening, enabling the working student
to schedule classes of his/her choice at a time most convenient. The associa-
tion of all students with different backgrounds, work experiences, and vary-
ing ages is mutually beneficial to all.

CREDIT AND NON-CREDIT PROGRAMS

Each semester numerous credit courses are offered at night in cooperation
with the Divisions of Career Education and Liberal Arts. These courses,
which are described in other sections of this catalog, are available to full-time
and part-time students both on campus and at several off-campus locations
for the convenience of the student. Individuals interested in pursuing a
college degree can earn a degree by attending classes in the evening. The
Associate Dean of the Division is available to assist in meeting any needs of
the student in the evening credit program,

The overall goals of the non-credit program at Motlow State Community
College are to provide individuals with opportunity for lifelong learning
through a variety of activities that will enable participants to lead a more
enriched personal life and perform more effectively their civic, social, and
economic responsibilities; and to provide opportunity for those considering
a return to school and want a non-credit transitional experience.

GENERAL INTEREST COURSES

PERSONAL ENRICHMENT. Organized programs of study are offered for
persons of all ages in the categories of art, business, communications, crafts,
dancing, decorating, exercise, finance, food, health, hobbies, languages,
photography, reading, self-improvement, and sports.

PERSONAL GROWTH AND DEVELOPMENT FOR YOUTH. A selection
of general interest non-credit courses is scheduled for youth through the
enrichment program, leisure courses, and recreational activities.

SENIOR CITIZENS AND DISABLED PERSONS. Persons who are resi-
dents of Tennessee and are sixty (60} years of age or older or disabled are
permitted to take a non-credit general interest course without payment of
fees under the following conditions:

1. The number of fee-paying students required by the instructor have been

enrolled.

2. Space is available.

3. No regular fee-paying student will be denied access to the course due to

the enrollment of persons who have not paid fees.

In some instances a materials fee may be charged by the instructor. Infor-
mation about classes which are scheduled and enrollment procedures is avail-
able from the Coordinator of General Interest Courses in the Division of Con-
tinuing Education and Evening Instruction.
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THE INDUSTRIAL AND BUSINESS INSTITUTE

The Industrial and Business Institute is actively involved in supporting the
training needs of business and industry and enhancing the role of Motlow
College as a partner in the economic development process within the eleven-
county service area.

The Institute functions as a liaison between business, industry, government
and education; and current training needs are continually being assessed
through the input of advisory groups, interested industrial leaders, and pro-
gram participants.

Participants receive continuing education units, described below, which are
nationally recognized for recording continuing education learning experiences
and appropriate measures of inservice education and training. Opportunities
are provided for management and professional development and for specific
technological information.

MANAGEMENT AND PROFESSIONAL DEVELOPMENT. Short courses,
seminars, and workshops are offered to strengthen connections between busi-
ness and industry and education by responding to needs of business and
industry in the areas of supervisory development, leadership skills, profes-
sional career enrichment, management communications, and consulting
services,

SPECIFIC TECHNOLOGICAL COURSES AND WORKSHOPS, To better
serve the business, industrial, and public sector in their efforts to improve
productivity and stay on the leading edge of the rapidly changing technolo-
gies and advanced concepts, additional educational opportunities are offered
that provide technical and scientific studies apart from or beyond degree
sequences and to those with need to upgrade or update skils.

Human resource development is the key to success in business and indus-
try, and the Institute strives to assist the business and industrial community
in moving toward a higher degree of excellence through training.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful comple-
tion of certain non-credit courses or activities. The CEU is defined as ““ten
contact hours of participation in an organized continuing education experi-
ence under responsible sponsorship, capable direction and qualified instruc-
tion.” After the successful completion of each CEU course, a certificate
will be awarded to each student to show participation in a non-credit activ-
ity. This certificate is given instead of a grade report or a transcript. No
transcript is officially kept on students who complete non-credit classes
and no record of the number of courses taken.
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THE LEARNING CENTER

The role of the Motlow State Community College Learning Center is to
meet the instructional needs of the total college population. The primary
purpose of the center is to facilitate and to improve learning by developing
resources for the implementation of the college’s instructional programs. As
a secondary purpose, the Learning Center seeks to provide resources and
services relevant to the general informational needs of the total college and
service area populations. In addition, the Learning Center augments the
intellectual and professional growth of its patrons and supplements their
cultural and recreational activities.

Included in the Learning Center are the library and educational media
services. The Center extends its services to students and faculty at Motlow’s
off-campus locations. The staff, resources, and facilities of the Learning
Center are located on two floors on the north side of Morris Simon Hall.
The heart of the Learning Center is its staff of trained librarians, media
specialists, and technical personnel, whose aim is to create an inviting and
supportive environment for learning.

Community use of the Learning Center is encouraged. There is no charge
for obtaining a Library User's Card. To extend the resources available to
users, Motlow participates in a number of cooperative endeavors with libraries
within and outside of the service area.

LIBRARY SERVICES

Services available in the library are reference assistance {including on-
line database searching), bibliographic instruction, circulation, and in-house
use of a collection of print and nonprint materials. The Learning Center’s
collections include 50,000 print volumes and 600 periodical titles with
appropriate indexes and backfiles of periodicals in print and microfilm
to support research by students, A browsing collection of local newspapers,
current periodicals, new books, and paperbacks is provided.

MEDIA SERVICES

Educational media, equipment, and assistance in their use are provided in
the Learning Center for individuals for class assignments or personal enrich-
ment. The Learning Center has a collection of over 3,900 nonprint titles ina
variety of formats, including: video cassettes and dises, 16mm films, slides
and filmstrips, audio cassettes, phonodiscs, and compact discs.

The Learning Center provides a microcomputer laboratory for computer
literacy courses and computer-based laboratory assignments in several subject
areas. An extensive collection of computer software is available.

HOURS

The regular hours of service during the fall and spring terms are: Monday
through Thursday-7:30 a.m. to 9:00 p.m.; Friday--7:30 a.m. to 4:30 p.m.;
and Saturday--9:00 a.m. to 1:00 p.m. Hours for summer terms are an-
nounced and posted prior to the opening of the summer term.
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THE DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College includes
the disciplines in the humanities, the natural and physical sciences, and the
social sciences. Liberal arts courses speak to the total experience of mankind.
Students are stimulated to develop communication and mathematical skills,
an understanding of the scientific world, and an appreciation of the arts and
music. Through emphasis on social awareness, students also have an oppor-
tunity to grow as informed, responsible, and participating citizens in a demo-
cratic society. Studies in the natural, physical, and social sciences blend
with the humanities to form the foundation for wide professional pursuits.
Preparation is provided for specialized majors and for meeting general educa-
tion requirements for associate and bachelor degrees. In the process, liberal
arts students sharpen abilities to think critically and to assume their indi-
vidual roles as productive members in society.

The Division of Liberal Arts also includes remedial and developmental
studies, the purpose of which is to aid students who demonstrate a need for
additional academic preparation before enrolling in college level courses. In-
struction is offered at both remedial and developmental levels in English,
mathematics, reading, and study skills. Remedial studies is a program of in-
struction that leads to proficiency in the Basic Skills Competencies defined
by the Tennessee State Department of Education as its “’Objectives for the
Tennessee Proficiency Test.”” Developmental Studies is a program of instruc-
tion, distinct from Remedial Studies as defined above, that leads to the level
of proficiency in the “Basic Academic Competencies” defined in the Educa-
tional EQuality Project of the College Board as required for successful pursuit
of college studies.

The instructional discipline areas included in the Division of Liberal Arts
are listed below.

agriculture health

anthropology history

art interdisciplinary studies
biology mathematics

chemistry music

communications physical education and recreation
developmental studies physics

education political science

English psychology

French remedial studies
geography sociology

geology Spanish

Information about courses in the above listed discipline areas is available
in the Office of the Associate Dean of the Division of Liberal Arts.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College
provides the following alternatives for its students: (1) an associate degree
program designed for transfer purposes, or (2) an associate degree program
designed for immediate career application, or (3) a concentrated, short-term
certificate program. For each program of study completed toward receiving
either the Associate of Arts degree, the Associate of Science degree, or the
Associate of Applied Science degree, a student will identify a major and will
select, when applicable, a concentration in that major. The following chart is
an inventory of programs available.

Division Major Concentration Degree

Liberal Arts University Accounting Associate of Science (A.S.)
Parallel

Liberal Arts University Agriculture Associate of Science (A.S.)
Parallel

Liberal Arts University Art Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Biology Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Business Associate of Science (A.S.)
Parallel Administration

Liberal Arts University Business Education/ Associate of Science (A.S.)
Parallel Office Management

Liberal Arts University Chemistry Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Communications Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Computer Science Associate of Science (A.S.)
Parallel

Liberal Arts University Early Childhood Associate of Science (A.S.)
Parallel Education

Liberal Arts University Economics Associate of Arts (A.A.)
Paralliel Associate of Science (A.S.)

Liberal Arts University Elementary Associate of Science (A.S.)
Parallel Education

Liberal Arts University English Associate of Arts (AA.)
Parallel Associate of Science (A.S.)

Liberal Arts University General Studies Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Geography Associate of Arts (A.A)
Parallel Associate of Science (A.S.)

Liberal Arts University Health & Physical Associate of Science (A.S.)
Parallel Education

Liberal Arts University History Associate of Arts (A.A.)

Parallel Associate of Science (A.S.)



74 Academic Affairs
Divisio.nh a Major Concentration Degree

Liberal Arts University Industrial Associate of Science (A.S.)
Parallel Management

Liberal Arts University Information Associate of Science (A.S.)
Parallel Systems

Liberal Arts University Mathematics Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Music Associate of Arts (A.A.)
Parallel Associate of Science {A.S.)

Liberal Arts University Physics Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Political Science Associate of Arts (A.A.)}
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Dental Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Law Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Engineering Associate of Science {A.S.)
Parallel

Liberal Arts University Pre-Medical Associate of Arts {(A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Pre-Nursing Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Optometry Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Pharmacy Associate of Science (A.S.)
Parallel

Liberal Arts University Pre-Veterinary Associate of Science (A.S,)
Parallel Medicine

Liberal Arts University Psychology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Recreation Associate of Science (A.S.)
Parallel

Liberal Arts University Secondary Associate of Arts (A.A.)
Parallel Education Associate of Science (A.S.)

Liberal Arts University Social Science Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Liberal Arts University Social Work Associate of Science {(A.S.)
Parallel

Liberal Arts University Sociology Associate of Arts (A.A.)
Parallel Associate of Science (A.S.)

Career Education  Business Accounting Associate of
Technology Applied Science (A.A.S.)

Career Education  Business Banking and Associate of
Technology Finance Applied Science (A.A.S.)
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Division Major Concentration Degree
Career Education  Business Business Associate of
Technology Management Applied Science (A.A.S.)
Career Education  Business Real Estate Associate of
Technology Applied Science (A.A.S.)
Career Education Computer Business Associate of

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Career Education

Science Technology

Applied Science (A.A.S))

General 0 ———— Associate of
Technology Applied Science (A.A.S.)
Nursing = ————— Associate of

Office Systems

General Clerical

Applied Science (A.A.8.)

Associate of

Technology Applied Science (A.A.S.)
Office Systems Information Associate of

Technology Processing Applied Science (A.A.S.)
Office Systems Secretarial Associate of

Technology Applied Science (A.A.S.)
Biomedical @ Z————— Associate of

Equipment Technician

Emergency

Medical Technician

Medical Assistant

Medical

Laboratory Technician

Medical Record

Technician

Multiple

Competency Clinical Technician

Occupational

Therapy Assistant

Physical Therapist

Assistant

Radiographer

Respiratory
Therapist

Applied Science (A,AS))

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A,A8.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.AS.)

Associate of
Applied Science (A.A.S.)

Associate of
Applied Science (A.A.S))

Division

Technical Certificate

Career Education
Career Education

Career Education

Electronics Certificate of Credit
Fire Science Certificate of Credit

Microcomputer Software Applications
Certificate of Credit
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UNIVERSITY PARALLEL MAJOR

At Motlow State Community College a student planning to transfer to a
baccalaureate program may earn an Associate of Arts Degree or an Associate
of Science Degree, The university parallel major in the associate degree
program is the transfer program within which a student selects a concentra-
tion. The General Studies concentration provides students an opportunity to
complete general education requirements before moving into specialized
study. The specific concentrations in the university parallel major are:

accounting information systems
agriculture music

art physics

biology political science
business ad ministration pre-dental

business education/office management pre-engineering
chemistry pre-law
communications pre-medical
computer science pre-nursing

early childhood education pre-optometry
economics pre-pharmacy
elementary education pre-veterinary medicine
English psychology

general studies recreation
geography secondary education
health-physical education social science
history social work
industrial management sociology

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following concentrations: accounting, banking and finance, business
management, and real estate. These two-year programs are for the student
who does not intend to transfer to a four-year institution. The Associate of
Applied Science Degree is awarded.

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business concentration or a scientific concentration. These
two-year programs are for the student who does not intend to transfer to a
four-year institution. The Associate of Applied Science Degree is awarded.

GENERAL TECHNOLOGY MAJOR

Motlow State Community College offers the general technology major
which is designed for the student who is interested in a position as a techni-
cian or draftperson. The major builds on the Electronics Certificate of Credit
Program and the apprenticeship program for those interested in electronics
service, maintenance, and assembly. The two-year program is designed for
the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree is awarded.
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OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology
major with a General Clerical concentration, an Information Processing
concentration, and a Secretarial concentration. This program prepares
students for various entry-level office positions. The General Clerical concen-
tration prepares graduates to perform as receptionists, filing clerks, typists,
and in office positions which do not require shorthand. The Information
Processing concentration prepares graduates to perform as data entry opera-
tors, information processing specialists, executive aides, or corresponding
secretaries. The Secretarial concentration prepares graduates to perform as
office workers or as secretaries or stenographers. All concentrations provide
training which enables the graduate with further education and/or experience
to advance to positions such as office manager, executive secretary or admini-
trative assistant. These two-year programs are for the student who does not
intend to transfer to a four-year institution. The Associate of Applied
Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program
leading to the Associate of Applied Science Degree. Upon completion of the
program, graduates who are eligible, per criteria of the Tennessee Board of
Nursing, may write the National Council Licensing Examination (NCLEX-
RN), formerly titled State Board Test Pool Examination, for licensure as a
Registered Nurse. Eligibility is based upon graduation from an approved
nursing school, payment of required fees, satisfactory completion of required
application forms, and no evidence of reasons (for example, a criminal
record) for the Board of Nursing to refuse to allow writing of the exam.

ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the School of Health Related Professions (SHRP) at the University
of Alabama at Birmingham (UAB). The first year of general education
and prerequisite courses is completed at Motlow State Community College.
Upon application to and acceptance by SHRP, students transfer to UAB at
the program starting date to complete the academic courses and clinical
experiences in one of the programs jointly offered through this arrangement:

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
EMERGENCY MEDICAL TECHNICIAN MAJOR

MEDICAL ASSISTANT MAJOR

MEDICAL LABORATORY TECHNICIAN MAJOR

MEDICAL RECORD TECHNICIAN MAJOR

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR
OCCUPATIONAL THERAPY ASSISTANT MAJOR
PHYSICAL THERAPIST ASSISTANT MAJOR
RADIOGRAPHER MAJOR

RESPIRATORY THERAPIST MAJOR
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CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term
program in a concentrated area to develop specific career skills. A certificate
of credit program is available in electronics, in fire science, and in micro-
computer software applications. The certificate of credit program is designed
for the student who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College
develops special credit courses or identifies special groups of courses designed
to meet specific educational objectives without a degree or a certificate of
credit. Among these are individual courses for emergency medical technology
and a cluster of courses identified as the apprenticeship program.

EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in
Tennessee as a Basic Emergency Medical Technician. The training is sanc-
tioned by the Tennessee Department of Public Health, Division of Emergency
Medical Service. Upon successful completion of the training the student is
eligible to sit for the certification examination administered by the Division
of Emergency Medical Service. Courses have the EMT code. For information
about emergency medical technician training, contact the Associate Dean of
Career Education.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the
40-semester-credit-hours related studies requirement to obtain the journey-
man’s card in the machinist’s trade from the U. S. Department of Labor after
completing 8,000 hours of on-the-job training. The on-thejob training com-
ponent must be negotiated between the student’s employer and the U. S.
Department of Labor. Most of the related studies courses are listed with an
IAT code. The addition of the Electronics Certificate of Credit program
allows the student to progress from the apprenticeship program to the cer-
tificate program and then to the associate degree program if desired. For
information about the apprenticeship program, contact the Associate Dean of
Career Education.
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ACADEMIC POLICIES AND STANDARDS

ACADEMIC ADVISEMENT

Each student is assigned an academic advisor by personnel in the Advise-
ment Center. Students should consult with the assigned advisor prior to each
registration and at regular intervals during the period of enrollment. Aca-
demic advisors assist students in planning programs of study, interpreting
course requirements, and in selecting proper courses. Faculty maintain
regularly scheduled office hours, and a student should seek to meet with the
advisor during those hours for advice and information. If a student desires to
change advisors, he or she should complete a Change of Advisor form, avail-
able in the Advisement Center, and submit the completed form to personnel
in the Center.

ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at
Motlow. Programs are defined in terms of a degree with a major and a con-
centration, as applicable, or a certificate of credit. The Associate of Arts
degree and the Associate of Science degree are earned with the university
parallel major for transfer. The Associate of Applied Science degree is earned
with a selection of a career major. The curriculum requirements for each of
the programs of study which are available are outlined on pages 100 through
145. The student who plans to follow a concentration in the university
parallel major should secure a copy of the catalog of the institution to which
he/she plans to transfer and use it in planning a program of study at Motlow.
The selection early in a student’s academic career of a curriculum designed to
meet educational objectives will increase the satisfaction that student will
realize from his educational experiences. Facuity advisors and counselors are
prepared to assist students in program planning and course selection.

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full-time student (12 or
more semester hours) must register for the appropriate English course {reme-
dial, developmental, or collegiate) within the full-time load during the first
semester of attendance and remain in an English course each semester until
the appropriate English requirement is completed.

STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time
student when enrolled for a minimum of twelve (12) semester hours credit.
Sixteen (16) to seventeen (17) semester hours credit is the normal load of a
student per semester. Nineteen (19) semester hours is the maximum load
which a student may have without approval of the appropriate Associate
Dean. The maximum load for one semester which will be approved is 22
semester hours. Factors which are considered for appreving enroliment for
more than nineteen (19) semester hours include the classification of the stu-
dent, the cumulative grade point average of the student, and the anticipated
date of graduation.
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STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the
completion of twenty-eight (28) semester hours; after this time the student is
classified as a sophomore. Those not accepted as degree seeking students
or certificate of credit students are classified as special students.

INTENT TO GRADUATE

An Intent to Graduate Form must be completed by a student by February
15 in the spring semester immediately preceding anticipated graduation in
May, August, or December. A student may obtain the form in the Office of
Admissions and Records or in any division office. The completed form will
indicate the degree to be received, the major and concentration selected, the
effective catalog year, and the projected date for completion of all program
requirements. The student should verify the required information with the
academic advisor and confirm with the advisor that all repeat forms and
course waiver and substitution forms have been completed and submitted to
the Office of Admissions and Records by February 15 of the graduation year.
A Cap and Gown Form will then be completed by the student in the Office
of the Admissions and Records and the $25.00 graduation fee will be paid in
the Business Office. If a student does not finish the degree requirements
during the year that he files his Intent to Graduate form, he should contact
the Office of Admissions and Records during the term that requirements will
be completed,

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit Form must be completed by
February 15 in the spring semester before the certificate of credit is to be
awarded in May, August, or December. A student may obtain the form in the
Office of Admissions and Records or in any division office. The completed
form will indicate the certificate of credit to be received, the effective catalog
year, and the projected date for completion of all program requirements. The
student should verify the required information with the academic advisor and
confirm with the advisor that all certificate of credit requirements will be met
by the projected date of graduation. The completed form with the signature
of the advisor is to be submitted to the Office of Admissions and Records by
February 15 of the completion year. If a student does not finish the certifi-
cate of credit requirements during the year that the Intent form is filed, he/
she should contact the Office of Admissions and Records during the term
that requirements will be completed,

CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the re-
quirements of the catalog under which they entered or any subsequent
catalog, provided the catalog containing the program heing followed is not
more than five years old based on the date of completion of graduation
requirements. The 1989-90 catalog expires and cannot be used for gradua-
tion after August 1995,
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GRADUATION REQUIREMENTS

To earn the Associate of Arts, the Associate of Science, or the Associate
of Applied Science Degree at Motlow State Community College, students
must do the following:

1. All students must complete curriculum requirements for the specific
degree and major (and concentration, if applicable) selected. No course
or courses may be used to meet more than one requirement in a given
program, These items apply to all programs completed for a degree:

a. Not less than 66 semester hours of credit.

b. A minimum of the final 24 semester hours of course work com-
pleted in residence at Motlow State Community College.

¢. A cumulative grade point average of not less than 2.00 (“c"
average) for the degree program excluding all hours earned in
remedial and developmental courses.

2. An Intent to Graduate Form should be filed with the Office of Admis-
sions and Records no later than February 15 by anyone who plans to
receive a degree in May, August, or December of that year.

3. A Cap and Gown Form should be completed, and the $25.00 gradua-
tion fee should be paid.

4. All students who plan to receive a degree are expected to participate in
graduation exercises held in May of each year. Students who complete
requirements by August or December should plan to participate in
graduation the preceding May.

REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION

All graduating students are required to take the ACT College Outcomes
Measures Project (COMP) test designed to measure general education achieve-
ment; and graduates of career programs are required to take competency tests
applicable to the chosen major for the purpose of evaluation of the career
program, as required by public policy. Unless otherwise provided for any
individual program, no minimum score or level of achievement is required for
graduation. Participation in testing is required for all graduating students.
In order to comply fully with this provision, the student must authorize the
release of his or her scores to Motlow College. Individual student scores will
be treated as confidential.

CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in
graduation exercises. To receive a certificate of credit at Motlow State
Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
certificate of credit program selected. A cumulative grade point average
of not less than 2.00 (“C"” average) is required excluding all hours
earned in remedial and developmental courses.

2. An Intent to Receive a Certificate of Credit Form should be filed with
the Office of Admissions and Records no later than February 15 if the
program is to be completed by May, August, or December of that year.
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AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of credit requirements have been met by
a student, the transcript will be posted to indicate that the degree has been
awarded; and a diploma or certificate of credit will be issued. The date of the
award will correspond to the term in which the student completed all require-
menis. Students in degree programs who participate in graduation exercises
and subsequently complete all other requirements will receive diplomas
following the term in which all requirements are met.

RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree
may receive a second associate degree upon the completion of the curriculum
prescribed for the second degree. The student will be governed by the pro-
visions of the catalog in effect at the time he reenters the college for work to-
ward the second degree. The second degree provision applies only to the
degree designation, Associate of Arts, Associate of Science, or Associate of
Applied Science, not to additional majors or options.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages
will receive the corresponding honor designation on their diplomas:

3.80--4.00 Summa Cum Laude
3.50--3.79 Magna Cum Laude
3.30--3.49 Cum Laude

DEAN’S LIST

The Dean’s List each semester includes names of full-time students who
have a 3.50-4.00 “college only” GPA for the semester.

HONOR ROLL

The Honor Roll each semester includes names of full-time students who
have a 3.00-3.49 “‘college only*’ GPA for the semester.

HONORS PROGRAM

The Honors Program provides a path to excellence for academically tal-
ented students who want to derive maximum benefit from their educational
experience. This college-wide curriculum helps students achieve their goal
through intensive individual and group study under the guidance of qualified
faculty and through interaction with other equally well-qualified students.

Students who complete at least 15 hours of honors courses are recognized
at Awards Day and in the Commencement announcement. Completion of
12 semester hours in honors courses at Motlow will qualify a graduate for
entry into upper division honors programs at some four-year institutions.
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Students are selected on the basis of past performance as measured by
ACT scores, high school record, diagnostic writing sample, and/or college
instructor recommendations. Prime candidates are entering students who
achieved a minimum ACT composite score of 22 or who ranked in the upper
10 percent of their high school class. Sophomores must have a minimum
grade-point average of 3.0 with 3.5 in the specific Honors area to be eligible
for Honors courses. Students may request an honors designation in any
course that does not have an honors section scheduled. Additional informa-
tion about the Honors program is available in the Offices of the Associate
Deans of the Divisions of Career Education and Liberal Arts.

COURSE REQUIREMENT WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the
catalog for a student to be able to graduate, a course requirement waiver
and/or substitution may be processed. Course waivers and/or substitutions
should be determined in conference with the advisor and require the approval
of the student’s advisor and the Associate Dean. A form for this approval
is available in the Office of the Associate Dean. The completed Course
Waiver and Substitution Form with necessary signatures is to be submitted to
the Office of Admissions and Records by the student.

INCOMPLETE COURSE WORK

The “I'* for “incomplete” indicates that the student has not completed all
course requirements because of illness or other circumstances beyond his/her
control, especially those which may occur toward the close of the term.
Failure to make up work or to turn in required work on time does not pro-
vide a basis for the “I" unless extenuating circumstances noted above exist.

The following guidelines apply to removing an “1" from the academic
record.

1. The deadline for students to complete and submit required work to the
faculty member will be the time established for mid-term examinations
in the semester following the term in which the ““I”" was received. An
“1" in nursing courses must be removed by the end of the second week
of the semester following the term in which the “I” was received. The
mid-term examination schedule is given in the class schedule. Students
who receive an “I”” in the spring semester will observe the schedule for
the following fall semester.

2. When required work has been submitted to the faculty member and no
later than one week after the deadline for removing an “1”, the faculty
member will file a completed Change of Grade Form to the Office of
Admissions and Records. The grade change will be updated on the
student file prior to semester grade processing.

3. Under extenuating circumstances a faculty member can request, by
memorandum to the Director of Admissions and Records, an extension
of the “I” without punitive effects on the student’s cumulative grade
point average. The extension will extend to the next semesters dead-
line.

4. If a faculty member does not submit a completed Change of Grade
Form or a request for an extension of an “I”, the “}** will be replaced
by an “F" to be computed into the grade point average.
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REPEATING A COURSE

A student may repeat a course which he or she has previously taken and
received a final grade of C or lower. Students may be permitted to repeat a
course in which a grade of B or higher was earned only with the approval of
the Dean of Academic Affairs as an exception to the policy. A request for
approval to repeat a course in which a B or higher was made should be
submitted in writing to the Dean of Academic Affairs prior to the term
during which the course is to be repeated. A request must include the reasons
for the request. A written response to the request will be sent to the student.

The grade received in repeating a course {(other than “NC”, or “W”, or
“WP") is credited in the semester in which the course was repeated. To be
effective in the cumulative grade point average (GPA) for the current term, a
Repeat Form for all courses being repeated must be filed in the Office of
Admissions and Records no later than three weeks prior to the end of the
semester in which the course is being repeated.

Repeating a course will affect a student’s academic record in the following
ways:

1. Only the last grade received in repeating a course will be used in com-
puting the cumulative grade point average provided that the number of
repeats of any single course does not exceed two (three attempts). In
the event that a student repeats a course more than twice, the grade
received in the third attempt and all subsequent attempts will be used
in computing the cumulative grade point average.

2. The hours attempted in repeating a course will be subtracted from the
total hours attempted before dividing to compute the cumulative grade
point average provided that the number of repeats of any single course
does not exceed two (three attempts). In the event that a student re-
peats a course more than twice, the hours attempted in the third
attempt and all subsequent attempts will be included in the total hours
attempted before dividing to compute the cumulative grade point
average.

3. The credit hours earned for a course will be included only one time in
the cumulative hours earned no matter how many times the course is
completed,

4. All grades received for a course will remain on a student’s transcript. A
notation is added to indicate that the course has been repeated. The
information showing the grade received when the course was repeated
is given in the report for the semester during which the course was re-
repeated.

If a course is repeated and no completed Repeat Form is submitted to the
Office of Admissions and Records, appropriate reductions in cumulative
hours earned will be made when the academic record is revised. In order to
keep academic records up to date and avoid inflating cumulative hours
earned, Repeat Forms should be completed and submitted at the time of
registration for a course being repeated.
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GRADING SYSTEM
The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Semester Hour

A  Outstanding 4
B  Above Average 3
C  Average 2
D  Passing but below Average 1
F Failing 0

Other markings which may appear on the grade report and/or transcript
are as follows:

CR Credit by Exam S  Satisfactory

| Incomplete W Withdrew

NC No Credit WF Withdrew Failing
P  Passed WP Withdrew Passing

The “CR” is used when a student receives credit for a course by challenge
examination. The “CR" is not used in computing the grade point average.
When a “CR” is assigned, hours earned are increased. The total hours at-
tempted and quality points earned are not affected.

The “I" indicates that the student has not completed all course require-
ments because of illness or other circumstances beyond his or her control,
especially those which may occur toward the close of the term. Failure to
make up work or to turn in required work on time does not provide a basis
for the “1” unless extenuating circumstances noted above exist. The “I" is
not included in computing the grade point average in the semester for which
it is assigned. An incomplete may be removed during the succeeding semester
excluding summer; or the 1" may be extended by the faculty member. If
the “1” is not removed or extended, a grade of “F" is automatically entered.

The “NC” is used when a student has audited a course or when a student
has withdrawn from a non-credit community service (NCCS) course or has
not completed satisfactorily a non-credit community service {NCCS) course.
The “NC" is not included in computing the grade point average.

The grades “P” and “‘F’’ are used with the Pass/Fail grading option. The
“p* is not used in computing the grade point average. When a “P” is as-
signed, the hours earned are increased, but total hours attempted and quality
points earned are not affected. The “’F'’ is used in computing the grade point
average by including the number of hours of the course in the hours at-
tempted total and including zero grade points in the grade points earned.

The “’S” is used only for reporting a non-credit community service (NCCS)
course and indicates successful completion of that course and receipt of con-
tinuing education units.
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The “W’ is used when a student drops a class or withdraws from the
college no later than one week prior to mid-term examinations. The W'’ is
not used in computing the grade point average. There is no affect on hours
attempted, hours earned or quality points earned.

The “WP” or “WF’ is used when a student drops a class or withdraws
from the college within the three weeks following the last day to receive a
"“W"”. Anyone dropping a class or withdrawing from the college after this
time will receive “WF"’, except for unavoidable circumstances as determined
by the Dean of Academic Affairs. Specific dates for the above are posted
each semester in the Office of Admissions and Records. The “WP” is not
included in computing the grade point average: however, the “WF** is compu-
ted in the grade point average in the same manner as an “F"".

APPEAL OF A GRADE

A student may appeal a grade decision if there are circumstances which the
student feels should warrant the appeal. Appeals must be made within
forty-five (45) days from the end of the term during which the grade was
received. Students enrolled in courses during any summer term shall have
forty-five (45) days following the last day of the full summer term in which
to file a grade appeal. All appeals should be submitted in writing to the Dean
of Academic Affairs. Upon receipt of the appeal, the Dean will notify the
faculty member involved. The Dean will reserve the right to question the
student who has appealed, as well as the faculty member. The Dean will
review the merits of the case, and the student and faculty member will be
notified in writing of the response to the appeal.

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a
period of four years and who, upon re-enrolling at Motlow or transferring
to Motlow, maintains a 2.0 GPA and completes 30 semester hours of Level
1 course work at Motlow, may petition to have grades on all prior course
work disregarded in calculating his/her cumulative grade point average,
Removal of grades means removal of all credits. Upon the completion of 30
semester hours at Motlow with a 2.0 cumulative GPA, the student should
send a written request and transcript to the Director of Admissions and
Records to be submitted for approval to the Dean of Academic Affairs.
If the request is granted, the earlier course work will not count toward meet-
ing requirements for graduation but would appear on the student’s transcript.

A student who plans to transfer to another institution should contact
that institution to determine the impact of Academic Fresh Start prior to
implementing the program at Motlow. If assistance is needed, a student
should contact the Director of Admissions and Records.
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GRADE POINT AVERAGE, GPA (QUALITY POINT AVERAGE,QPA)

The academic standing of a student is expressed in terms of a cumulative
grade point average (CGPA). When a course is completed, the number of
grade points earned is determined by multiplying the credit hours earned for
that course by the grade points assigned to the letter grade earned. The cum-
ulative grade point average is determined by dividing the total number of
grade points earned by the total number of credit hours which the student
attempted except for credit hours in courses from which the student with-
draws in good standing or for courses in which the student received grades
which are not considered when determining the CGPA. Credit hours and
grades which are not used in computing the CGPA include (1) hours at-
tempted in a repeated course, provided the number of repeats does not
exceed two (See page 84 for information about repeating a course.); and (2)
hours attempted in a course for which the grade | is in effect.

Assigned grade point values per letter grade are: A--4 points, B--3 points,
C--2 points, D--1 point, and F--0 points.

Example:
3 hr. course completed with grade A: 3 X 4 = 12 grade points earned
5 ir. course completed with grade C: 5 X 2 = 10 grade points earned
1 hr. course completed with grade B: 1 X 3= 3 grade points earned
4 hr. course completed with grade B: 4 X 3= 12 grade points earned
3 nr. course completed with grade F: 3 X 0= 0 grade points earned

16 hours completed 37 grade points earned
in the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pair of grade point averages are
calculated: (1) a “college only” GPA - a cumulative GPA and term GPA
comprised only of hours taken in courses numbered 100 and above and (2) a
“combined’’ GPA - a cumulative GPA and term GPA comprised of both hours
taken in courses numbered 100 and above and hours taken in Remedial/
Developmental courses. Each of these averages is used in the following
manner.

The “college only”” GPA is used in

(1) calculating the required cumulative GPA for graduation,
(2) determining graduation honors, and

(3) determining term honors.

The “combined’” GPA is used in

(1) determining suspension and probation,
(2) determining financial aid eligibility,
(3) determining athletic eligibility.
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RETENTION STANDARDS

The minimum cumulative “college only” grade point average required to
achieve the associate degree or receive a certificate of credit is 2.0,

In order to establish a measure of academic standing, a table of minimum
retention standards has been established. The table below describes minimum
retention standards in terms of the minimum cumulative “combined” grade
point average required for the credit hours attempted and is designed to serve
as a guide to students who fall below the 2.0 cumulative “combined” grade
point average.

A student who fails during any term to attain a cumulative “combined”’
grade point average at or above the level indicated in the table for the credit
hours attempted will be placed on academic probation for the subsequent
term. At the end of the next time of enrollment, a student on academic
probation who has failed to attain either a cumulative “combined” grade
point average at or above the cumulative standard given in the table or a 2.0
“combined” grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 14.0 1.0
14.1 - 26.0 14
26.1 - 40.0 17
40.1 - 48.0 1.8
48.1 - 56.0 1.9
56.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative “‘combined”’
grade point average at or above the level indicated in the table for the credit
hours attempted will be placed on academic probation for the subsequent
term. At the end of the next term of enrollment, a student on academic
probation who has failed to attain either a cumulative “combined’ grade
point average at or above the cumulative standard given in the table or a 2.0
“combined” grade point average for that term will be suspended,

The period of academic suspension will be as follows: first suspension -
one semester, second and subsequent suspensions - one calendar vear. A stu-
dent who is suspended for the first time at the end of the spring term will
not be readmitted to the following summer or fall terms.

A student who is enrolled on academic probation and attains a 2.0 “com-
bined” grade point average in the term of the probation will continue to be
enrolled on academic probation until attaining a cumulative “combined”
grade point average at or above the standard given in the table.

Transfer students will be subject to Motlow retention standards for admis-
sion or readmission to Motlow. A transfer student must be eligible to re-
enter the school from which he/she is transferring. A transfer student whose
cumulative grade point average at the time of entry into Motlow is below
Motlow’s cumulative standard for the semester hours attempted will enter on
a probationary basis.

Students who are being admitted or readmitted to Motlow after having
been suspended will enter on a probationary basis.
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APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution
for academic reasons may appeal his or her suspension to the Student Affairs
Committee if he or she feels there are extenuating circumstances or hardships
which have contributed to his or her suspension. A student who is allowed to
re-enter school through this appeal process may be advised to reduce his or
her load, repeat certain courses, or change program of study. The student
will continue on academic probation.

An appeal must be presented in writing and in duplicate to the Dean of
Student Services and Institutional Advancement prior to the last day of the
regular registration period as indicated in the official college calendar for the
semester during which the student’s suspension is to be in effect. Appeals
will be heard by the Committee on the day before classes begin each semester
at 8:30 a.m., including summer. The students should report to the office of
the Dean of Student Services and Institutional Advancement. The Student
Affairs Committee reserves the right to alter the date for appeals based upon
the number of appeals to be heard.

The Dean of Student Services and Institutional Advancement has the
authority to remove suspension status for a student when recommended by
the Student Affairs Committee.

ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system. There
are three academic semesters: Fall, Spring, and Summer. The projected
calendar for each term of the 1989-90 academic year appears at the front of
this catalog. The calendar for each term is confirmed in the Schedule of
Classes when published. The credit granted each course generally corres-
ponds to the number of hours (50 minutes lecture time = 1 class hour) a
class meets each week. Activities such as laboratory courses and physical
education courses may require more than one hour for each credit hour.

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Shortly before the beginning of each semester, a class schedule is pub-
lished. Courses in the schedule are listed by a discipline code, a course num-
ber, course title, room number, days of the week the class meets, period or
time of day, the credit for each course, and the instructor assigned to the
course.

Each course has a separate humber. Students should attempt to identify
the discipline code and course number when registering or when communi-
cating with college personnel about a course.

Changes in the Schedule of Classes may occur between the publication of
the schedule and the opening of the semester. When a student is registering,
the Class Schedule Addendum must be referenced for an update on schedule
information,
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CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college.
The right is reserved to cancel any class scheduled for a given semester when
the number enrolled is considered insufficient. Other factors which may
contribute to the cancellation of a class include the availability of qualified
instructors and the availability of appropriate facilities.

When a class is cancelled, an official drop or withdrawal must be pro-
cessed for each student who had registered for the class. If this procedure is
not initiated by the student, the college will complete the process admini-
stratively.

DISCIPLINE CODES

Attention to the symbols and abbreviations below may help in under-
standing class schedules as well as the catalog.

DISCIPLINE CODES-DIVISION OF CAREER EDUCATION

ACT Accounting FSC Fire Science

BNK Banking IAT Industrial Technology
BUS Business IMT Industrial Management
CJT Criminal Justice MKT Marketing

COP Cooperative Education NET Nursing

CST Computer Science OST Office Systems Technology
ECO Economics RES Real Estate

EMT Emergency Medical Technology
ERG Pre-Engineering/Engineering Technology

DISCIPLINE CODES--DIVISION OF LIBERAL ARTS

AGR Agriculture HED Health

ANT Anthropology HIS History

ART Art IDS Interdisciplinary Studies
BIO Biology MAT Mathematics

CHE Chemistry MUS Music

COM Communications PED Physical Education
EDU Education PHY Physics

ENG English POL Political Science
FRE French PSY Psychology

GGY Geography SOC Sociology

GEO Geology SPA Spanish

DSE Developmental Studies - English
DSM Developmental Studies - Mathematics
DSR Developmental Studies - Reading
DSS Developmental Studies - Study Skills
RSE Remedial Studies - English

RSM Remedial Studies - Mathematics

RSR Remedial Studies - Reading
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ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM

Beginning in 1985, all Tennessee State Board of Regents universities,
colleges and technical institutes implemented the Academic Assessment and
Placement Program (AAPP) as a condition for enrollment. All policies and
procedures for assessment and placement under this program have been
implemented at Motlow State Community College along with a full comple-
ment of remedial and developmental courses. The purpose of this program is
three fold: (1) identify students who are underprepared for college level
studies, (2) provide programs of instruction designed to remove academic
deficiencies, and (3) prepare students for entry into the college-level curricu-
lum,

ASSESSMENT AND PLACEMENT

The provisions for assessment and placement apply to all degree-seeking
applicants, some returning/re-admit students, and special students for credit.
In addition, other students taking English and mathematics for the first time
are subject to placement provisions as they apply to these discipline areas.
All applicants to whom the assessment and placement provisions apply are
subject to the following.

1. Applicants who are under twenty-one (21) years of age and who seek
regular admission must take the American College Test (ACT). Those
applicants whose ACT composite scores and English and mathematics
subscores are 16 or greater may enter the regular college curriculum
without placement assessment except as Fall ‘89 admission require-
ments are applied to students graduating from high school Spring 1989
and thereafter. See pages 27 and 28 concerning removing deficiencies
in high school English and mathematics units. Those applicants whose
ACT composite scores are 15 or less must undergo the complete place-
ment assessment. In addition, applicants whose ACT composite scores
are 16 or greater but whose ACT sub-scores in English or mathematics
are 15 or less must undergo assessment in the sub-score category having
the subscore less than 16. Performance on the assessment will result in
either placement in the regular college curriculum, placement in reme-
dial studies, placement in developmental studies or a combination of
these.

2. Applicants who are twenty-one (21) years of age or older as of the first
day of classes in the term admission is sought and who seek regular
admission must undergo placement assessment. Performance on the
assessment will result in either placement in the regular college curric-
ulum, placement in remedial studies, placement in developmental
studies, or a combination of these.

3. Returning or re-admit students who have not undergone placement
assessment and who plan to enroll in an English or mathematics course
for the first time must be assessed in the appropriate area(s) before they
can enroll. Performance on the assessment will result in either place-
ment in a regular curriculum course, placement in a remedial course, or
placement in a developmental course.
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4. Special Students for Credit who accrue twelve (12) or more semester
hours or who request enroliment in an English or mathematics course
for the first time must be assessed in the appropriate area(s) before they
can re-enroll, Performance on the assessment will result in either place-
ment in a regular curriculum course, placement in a remedial course, or
placement in a developmental course.

Students who gain regular admission to the college without assessment and
who later prove to have deficiencies at either the remedial or developmental
level shall not be allowed to continue in the related college-level course until
the exit criteria for the appropriate remedial or developmental course or
courses have been met. Such students shall, after verification of the defi-
ciencies through assessment, be withdrawn from the related course or courses
with an appropriate withdrawal mark and enrolled in courses appropriate to
their assessment results.

Exceptions to mandatory assessment and placement may be granted in
individual cases where a student’s entry into the college-level curriculum is
not considered detrimental to the student’s academic progress. Such variance
from mandatory assessment and placement will be permitted only after care-
ful evaluation of the student’s ACT scores, if applicable, and the results of
additional assessment, if necessary. The recommendation for exception will
be made by the Director of Remedial and Developmental Studies and grant-
ed, only after further review, by the Associate Dean of Liberal Arts.

PROGRESSION STANDARD FOR ASSESSMENT AND PLACEMENT

Effective fall, 1985, and thereafter, a first-time college student who is
permitted to enroll without full compliance with all provisions of the assess-
ment and placement program will be permitted to accrue twelve {(12) cumula-
tive semester credit hours, beginning with and subsequent to the fall, 1985,
term before being subject to the provisions of this program. At such time
that twelve (12) cumulative semester credit hours have been earned {begin-
ning with and after fall, 1985), a student who was a first-time student in the
fall, 1985, or thereafter is subject to all applicable assessment and placement
provisions as a condition for continued enrollment. In addition, if a student
in the above category requests registration in English or mathematics courses
within the twelve hour limit, the appropriate provisions of assessment and
placement will then apply.
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ACADEMIC ASSESSMENT AND PLACEMENT PROGRAM (AAPP) TEST

The Academic Assessment and Placement Program (AAPP) test has four
components designed to measure readiness for college-level courses. The four
components are writing, reading comprehension, mathematics, and logical
relationships. The writing component requires a written essay by the student
to measure his or her ability to use standard written English, The reading
comprehension test is designed to measure a student’s ability to understand
what he/she reads. This test measures understanding main ideas, understand-
ing direct statements, and drawing inferences. The logical relationship test
measures a student’s ability to relate ideas to each other logically. This test
measures categorizing ideas, using appropriate connectives, making analogies,
and recognizing the principles of organization. The mathematics test mea-
sures a student’s ability to solve problems in the areas of basic arithmetic,
elementary algebra and intermediate algebra. A student must take only those
portions of the mathematics test for which he/she has formal preparation in
high school.

The AAPP test is not a pass/fail test. The results are not used to determine
admission to the college. Instead test results are used to select courses best
suited to students levels of readiness. Each test component has a separate
score which determines student placement into related courses.

Except for extenuating circumstances, the AAPP test may not be taken
more than once. Under no circumstances may a student be re-tested within
ninety (90) days of his previous test. A student who takes the test but who
does not immediately enroll will not be retested unless ninety (90) days have
lapsed. A student who transfers to other Tennessee State Board of Regents
institutions may have his/her test results forwarded. Additionally, test results
are included in student transcript information sent to other SBR institutions.

The AAPP test is given on a regular basis throughout the year at Motlow.
Special arrangements and accommodations are available for students who re-
quire other than standard conditions for taking the test. There is no fee for
taking the AAPP test. The Director of Remedial and Developmental Studies
should be contacted for information about the AAPP test and test dates.

REMEDIAL AND DEVELOPMENTAL STUDIES

A complementary component of AAPP testing is a comprehensive program
of remedial and developmental studies courses in writing, mathematics,
reading and study skills. These courses are designed to assist students who
need preparation for college-level work, Remedial and developmental studies
courses provide learning experiences which help students succeed in their
college level courses.
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REMEDIAL COURSES

Remedial studies is a program of instruction that leads to proficiency in
the Basic Skills Objectives defined by the Tennessee State Department of
Education as mastery objectives for the Tennessee Proficiency Test. Appli-
cants who are placed in remedial studies will be admitted to the College on a
controlled admission basis and will be required to complete appropriate
remedial courses. Following completion of required remedial courses, a stu-
dent is required to successfully complete all corresponding developmental
courses before enrollment in college-level courses. Descriptions of remedial
courses are given on page 196.

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide
the student a level of proficiency in the Basic Academic Competencies
described by the Educational EQuality Project of the College Board as re-
quired for successful pursuit of college studies. Applicants who are placed in
developmental studies will be admitted to the college on a controlled admis-
sion basis. Applicants who are found to be deficient in a basic academic
competency at the level of developmental studies may not be enrolled in a
regular college-level course which requires that competency as a prerequisite
until the exit criteria of the appropriate developmental studies course have
been met. Descriptions of developmental courses are given on page 195.

POLICIES OF REMEDIAL AND DEVELOPMENTAL STUDIES

STUDENT ATTENDANCE. Student attendance in remedial and develop-
mental courses will be mandatory; no cuts are permitted. Instructors may
interpose penalties at their discretion. The only exceptions to this policy are
extenuating circumstances, such as illness or family emergencies.

DROPS AND WITHDRAWALS. Students enrolled in remedial and
developmental courses are not permitted to drop or withdraw from these
courses unless extenuating circumstances warrant such action. The Director
of Remedial and Developmental Studies recommends approval of drops and
withdrawals after verification of the extenuating circumstances.

STUDENT FAILURE AND SUSPENSION. A grade of ‘“C’’ or better is
necessary for students to complete successfully remedial or developmental
level courses and progress to the next higher course. Students who earn
grades lower than “C” in a remedial or developmental course must repeat
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the course for a second attempt. Students who earn a grade less than “C™
following a second attempt of a remedial or developmental course are sus-
pended from the college for one academic term. When suspension occurs at
the end of the spring term, students are not eligible to re-enroll until the
following spring term of the next academic year. Following a third unsuc-
cessful attempt at the same course, students will be suspended for one aca-
demic year. Students may appeal their suspensions through existing channels
provided by Student Affairs Committee (see page 89).

CREDIT HOURS AND GRADES EARNED IN REMEDIAL AND DE-
VELOPMENTAL COURSES. Credit hours earned in remedial and develop-
mental courses may not be used to meet any degree requirement. These
credits are institutional credit only and are “‘add-on’’ hours. The grades made
in remedial and developmental courses become part of the academic record
and will be used in determining the semester GPA and cumulative GPA for re-
tention, probation, and suspension purposes, as well as eligibility for financial
aid and athletics, but will not be used when determining eligibility for the
honor roll, deans’s list or graduation honors.

TRANSFER OF CREDIT FOR REMEDIAL AND DEVELOPMENTAL
COURSES. Credits earned in remedial and developmental courses at other
Tennessee State Board of Regents institutions are accepted subject to the
limitations described above. Motlow reserves the right to place transferring
students who have not completed their remedial or developmental level
requirements into courses commensurate with their level of progression.

AAPP POST TEST. Students who successfully complete the highest
developmental level course must take the appropriate area AAPP post test as
part of the exit requirements for the Academic Assessment and Placement
Program, Comparisons of individual student post-test scores to assessment
scores are used to determine student gains through the program. The AAPP
post-test is not a barrier test to determine student progression to the college
curriculum,

FOLLOW-UP ON STUDENTS COMPLETING THE REMEDIAL/DE-
VELOPMENTAL PROGRAM. Files are maintained on all students who
enroll in any remedial or developmental course. These files are maintained
for as long as students are enrolled in college or for a period of six (6) years.
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INTERINSTITUTIONAL ARTICULATION

The State Board of Regents has established guidelines to provide for
collegiate articulation between community colleges and universities in the
State University and Community College System of Tennessee. The guide-
lines are intended to promote the orderly progress of students who transfer
from the community colleges to baccalaureate degree programs in the univer-
sities, while protecting the integrity of the university and community college
programs,

The contact person at Motlow State Community College for transfer stu-
dent advisement and for interinstitutional articulation is the Director of
Admissions and Records. Applications, catalogs, and course equivalency
information from many Tennessee colleges and universities are available in
the Advisement center. Faculty also have information to assist students in
making decisions related to academic programs of study designed to transfer.

The programs designed for transfer are identified under the University Par-
allel Major with a variety of options. Career technology programs and certifi-
cate of credit programs are designed for students who do not intend to trans-
fer to a baccalaureate degree program. This information is indicated for each
of the career programs.

When a transfer student has satisfactorily completed an associate degree
designed for transfer to a university in the Tennessee State Board of Regents
System, with a concentration which corresponds to the degree major to be
pursued at the university, the university shall grant credit toward completion
of the baccalaureate degree for all courses completed for the associate degree,
subject to the provisions of the next paragraph, provided that credit need not
be granted for any course which would not be acceptable by the university
for its native students. When a transfer student has been awarded an associate
degree not designed for transfer purposes, each university shall accept those
level one (freshman and sophomore) courses completed at a community
college which have been determined to be equivalent to level one courses
offered by the university, as creditable toward completion of relevant require-
ments for degree programs at the university, to the same extent that the
courses would be creditable toward completion of the degree programs by
the university’s native students with the same degree major.

There shall be no limit to the number of credits transferred from a com-
munity college to a university within the System. However, the application
of these credits to meet degree requirements will vary according to the degree
sought; and the transfer student must meet the requirements for level two
work and residency at the university.

Transfer students shall have the same privileges of catalog options as native
students at the receiving institution, i.e. the option of complying with the
catalog for the transfer student’s freshman year to the extent that this privi-
lege is provided for native students.
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PROGRAMS OF STUDY - CORE CURRICULA

The programs of study leading to the associate degree at Motlow State
Community College are outlined on pages 100-145. Courses listed first in
each program correspond to the general education core curriculum for either
the transfer programs or for the career programs. Because the general educa-
tion requirements in the programs of study are very similar, students can
change from one program to another without undue penalty and hardship.
The university parallel (transfer) general education core is for students plan-
ning to transfer to senior institutions following graduation from Motlow State
Community College. The career technology (non-transfer) core is for stu-
dents planning immediate employment upon graduation.

UNIVERSITY PARALLEL (TRANSFER) CORE CURRICULUM
General Education

Area of Study Minimum Semester
Hours Required

English Composition
Literature

Humanities

American History
Natural/physical sciences
Mathematics

Physical Education Activities
Speech

Computer Science
Interdisciplinary Studies

N=2WNWOIHMIWH®

CAREER TECHNOLOGY (NON-TRANSFER) CORE CURRICULUM
General Education

Area of Study Minimum Semester
Hours Required

English Composition

Speech

Social/Behavioral Science
Science/Mathematics

Computer Science

Interdisciplinary Studies/Humanities

N=0OWwo

Following the general education course listing are the courses selected to
support skill and competency development appropriate to the major and
concentration. Some programs of study are completed by general elective
hours, giving the student the initiative in choosing additional courses to
complete the program. All programs of study leading to the associate degree
at Motlow State Community College require a minimum of 66 semester
hours.
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GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State
Community College seeks to provide experiences designed to prepare students
for responsible citizenship; for productive, wholesome and creative participa-
tion in life activities; and for intelligent decision making. The objectives of
the general education program at Motlow are to provide learning experiences
which will lead a student to

*
*

read, write, listen, and speak effectively;

recognize the value of the arts, aesthetics, and their intellectual heri-
tage;

clarify personal strengths, values, and goals and evaluate attitudes,
values, and ideas in a rational manner;

develop the knowledge and skills which promote life-long learning and
productive citizenship;

think critically and make reasoned choices by acquiring, analyzing,
synthesizing, and evaluating knowledge;

understand the methods of assimilating information using mathemati-
cal, quantitative, and information processing skills, and

acquire an awareness and sensitivity to the effects of science and tech-
nology in society.

CAREER PROGRAMS NOT FOR TRANSFER
MINIMUM DEGREE REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for career programs not designed for transfer.

1.

2
3.
4

All components of requirements for associate degrees designed primar-
ily for immediate employment should be outcome oriented.

. The degree major for associate degree career programs shall require a

minimum of 64 semester credit hours,
The technical specialty component of the career degree major shall con-
sist of a minimum of 32 semester credit hours.

. The requirements for a basic core of general education courses for

career degrees shall consist of a minimum of 16 semester credit hours
including a minimum of one course in each of the following areas;
. oral communications
. written communications
. mathematics
. humanities or fine arts
. social or behavioral sciences
. nhatural sciences (or an additional mathematics course)

OO0 oo

. Although open admissions to the institution for all adults is a cardinal

characteristic of SBR community colleges, the institution may set
minimum admission requirements for career degree programs.

. Credit hours earned in developmental or remedial courses cannot be

used to satisfy the minimum 64 semester credit hours requirement.
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DEGREES DESIGNED FOR TRANSFER PURPOSES
MINIMUM REQUIREMENTS

The Tennessee State Board of Regents has determined that the following
associate degree requirements be regarded as the minimum acceptable require-
ments for associate degrees designed for transfer purposes from institutions in
the State University and Community College System of Tennessee.

1. All associate degrees shall require a minimum of 64 semester credit
hours. Credit hours earned in remedial or developmental courses are
institutional credit; they are not applicable to credit hours required for
any certificate of credit or associate degree.

2. All associate degrees designed for transfer purposes shall require com-
pletion of not less than 32 semester credit hours of level-one course-
work as described below:

a. English composition. . . ...... 6 semester credit hours

b. Humanities*. .......... .. .9 semester credit hours, including
at least 3 semester credit hours in
literature

c. History sequence. . ......... 6 semester credit hours (to be

selected in accordance with require-
ments of transfer institution; 3
semester hours of Tennessee history
may be substituted for 3 semester
hours of American history)
d. Natural/physical sciences/
mathematics. . . ........... 9 semester credit hours to include
one year of science and at least one
course in mathematics
e. Physical education activities**. .2 semester credit hours to be taken
as two 1-semester courses (Institu-
tions may substitute satisfactory
participation in ROTC, marching
band, or armed forces experience.)
3. College courses that are taken as electives to address course deficiencies
in high school preparation and that are taken to meet minimum admis-
sion requirements effective fall, 1989, may not be used to meet the
degree requirements specified in Item 2 above.
4. Students studying for an associate of arts degree designed for transfer
purposes shall be required to demonstrate proficiency in a foreign
language equivalent to completion of one year of college level work.

*All courses in the disciplines of anthropology, art, and music, and selec-
ted courses in communications (COM 108, COM 202, and COM 203} have
been identified at Motlow State Community College to meet the Humanities
requirements established by the State Board of Regents.

**See page 48 for information about credit for military service time.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to
transfer to a four-year institution. When a student completes one of the
following concentrations and graduates from Motlow, that student will have
completed the minimum acceptable requirements for an associate degree de-
signed for transfer purposes from institutions in the State University and Com-
munity College System of Tennessee. Students who intend to transfer to other
than institutions in the State University and Community College System of
Tennessee may find it necessary to have changes made in the selected program
of study. A comparison of the selected program of study at Motlow with the
first two years at the four-year institution which a student plans to attend will
contribute to a selection of electives which will best complement the program
of study to be followed after transfer. The student is urged to secure a copy of
the current catalog of the institution to which he/she plans to transfer and to
discuss the selected transfer program with his/her advisor and/or a counselor.

ACCOUNTING CONCENTRATION
University Parallel Major

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 107,102, . . ... it e e SO SURTLEE B eal 6
ENG 201, . . . e e e e e 3
ENG2020r203 . .. ... i e 3
Humanities Elective from ANT, ART, COM,orMUS . . . ... .. ...0o' s ... 3
HIS291, 212 . .., Lo s oo o o S0ae o8 1 GREEAS B € 6
One year sequence in BIO, CHE, or PHY . . . ... ...\ ur i, 8
MAT131,132. ... ........ ... .. ... R B SR O e RS T 5 6
PED ACHIVITES . . . u W v v u v o v v v w v i o s add 595 el o3 0% biadias o 2
COM 101, . e e 3
T 120 . o e e e e e i 3
IDS 101 .. e N R B A e B sl B 2

ACT 231,232, .. . i os saainy s 50 6006 575 5% S 5r oon oo o e 6
BUS 12T . . . . . e wd wwE e S R RS W S B 3
BUS 241 . . . .. e s A w Sl Wa S 3
CST116. .. ... wr i o5 walani ol 8o WO 516 53 5 amg s o P, .. 3
ECO 201,202, . . .\t ittt it e e e e ; ae MR R 6
**General EIECtiVES. i o w acs simwmon s w58 wele G we Sare e S edsiels S 3

69 hrs,

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a prerequisite or co-requisite for CST 120.

**Recommended elective: CST 125

Motlow also offers a two-year career concentration in this area. To make sure you
are following the correct program, check with your advisor or see the Business Tech-
nology major,



Academic Affairs 101

AGRICULTURE CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, . . v v vt ot it s i e vt en e s s a s e s s 6
ENG 207, . v i vt it o e it oo e s et s e e e e e e 3
ENG 20205 203 & o v v v e vt e et e et s st e e e 3
Humanities Elective from ANT, ART,COM,orMUS . . . . .. .o oo v v v v v v v o 3
HIS 211,212 o v it et v ettt e e e e e s 6
(=] L 7 I 7 - T T 8
MAT 131 0rhigher. . . v v v v i i et e et st s s s s s e o n o aan e 3-5
PED ACHIVITIBS. o v v v v v v et e e v o v v e e e e e e e e e e e e 2
(o0 1Y, I 1 o T 7S L I B U Car 3
[otox i I 1T T 3
IDS 10T & v i et s e e e e e e e e . 2
CONCENTRATION REQUIREMENTS

AGR 101,102,234, . . . vt vt it ae oe ss b bt et s s s e s e e as 9
CHE 101, 102, . . 1a v ss o0v w0 miws siw 80 008 50 o8 e m nis ¥8 4.4 €5 00/e s 8
ECO 201, . . . . . . 3i e 5 S 6ises e @ s a0 N S 08 S Sce e v se 3
ACT 231 . & v v v« mmie don ore SiarE 606w Sl wie we Wl S W EERAEE @ RS 3
General EIBCLIVES & v v o v v v« b ¢ s 4 v 50 s 8 we s vt v 4 bam be by e e N v e 3

68-70 hrs,

ART CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, .. ... ... ... 9
ENG20T. . .. v i e oo v eevn s 3
ENG2020r ENG203 ......... 3
MUS105, ., .. .0 v v i i e v v 3
HIS211,212 . . . ... v v v v v v e 6
One year sequence in

BIO, CHE,or PHY . . . ... ... 8
MAT 126o0rhigher., . ... ... .. 35
PED Activities, . . . . .. ..« 2
COM101, . .. .. .. vt isve s 3
CST 105 or higher .. .. .... .. 1-3
IDS101 . . ..o i it i i i e 2
CONCENTRATION REQUIREMENTS
ART 104,105, . . .. .. ... 6
ART 111,121,231,241. .. .. .. 12
General Electives . . . . ....... 0-2
One year sequence in a

foreign language. . . . .. .. ... 6

66-68 hrs,

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . ... .... ... .. 6
ENG201. ... .o v i v e v i o ann 3
ENG 2020rENG203......... 3
MUS1056........000.: : rwiE 3
HIS211,212 . . v v v vi v v v aa s 6

One year sequence in
BIO, CHE,or PHY, . ., .. ... . 8
MAT 126 or higher . . . . .. . ... 35
PED Activities. . . . . . v v v v v w v 2
COM1I0t, o . v v e i vt v e n e s 3
CST1050rhigher ... ... ... 1-3
IDS10T . . v it it i e i e a s 2
CONCENTRATION REQUIREMENTS
ART 104,105, . . ... ... ..... 6
ART 111,121,231,241. . . . . . .. 12
General Electives . . . .. .. ... 4-8
66 hrs.
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BIOLOGY CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, .. ........... ENG101,102, .. ...........
ENG201................. 3 ENG201...........c000un 3
ENG 2020r ENG203 .. ....... 3 ENG 2020rENG203 ......... 3
Humanities Elective from Humanities Elective from
ART,COM,orMUS . , ... ... 3 ANT, ART, COM, or MUS, . . . . 3
HIS211,212 .. ... ......... 6 HIS211,212 , . ... ......... 6
BiO141,142 ., ..., .......... 8 BIO141,142, ,............ 8
MAT151. . . ... .. ol 4 MAT161. . .. ............. 4
PED Activities. . ., .. ......... 2 PED Activities., . . .. v v v vwu . 2
COMI101. . . .............. 3 COMI101. . . . v v e v us i s 3
CST 105 0or higher ., . . ....... 1-3 CST 105 0r higher .. .. ...... 1-3
iDS101 .. ............... 2 IDS101 ... . ... . i 2
CONCENTRATION REQUIREMENTS CONCENTRATION REQUIREMENTS
BIO271,272 . ............. 8 BIO271,272 ., . . ... i vi v un 8
CHE101,102, . ............ 8 BIO 231 yiu §n% &5 §d 5 6 ois Mg o 3
Elective from ART, COM, MUS. ... 3 CHE101,102, , ............ 8
General Electives . . ... ....... 0-1 MAT162. . ... .... ... .... 3
One year sequence in a General Electives . . . .. ...... 1-3
foreign language, . ... ... ... 6
67-68 hrs 66 hrs

BUSINESS ADMINISTRATION CONCENTRATION

University Parallel Major

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 107, 102, . . .t it i e e e e e i waia 6
ENG 200, . e e e e e, 3
ENG 202 0r 203 . woivs eis wie womos o958 w05 w05 5o 005 6% 0% 55 Gie ais e o s G 3
Humanities Elective from ANT, ART, COM,orMUS . . . . .ot v v in e s v e 3
HIS211, 212 . . L e e e .k A 5SS B SEE BN R 6
One year sequence in BIO, CHE, or PHY . . . .. .. ... ..\ rnrinnnnn 8
MAT 181, 138, . o .t e e e e e, 6
PED ACtIVItIES. & v v v vt st e i e e e e e e e 2
COM 10T, L e e e e 3
FOST 120 & it st e e e o N e 6 W ESE 3
DS 10T . e e e RN ROe WG 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . . . o vi e v i Sals vl 60 G50e ave 8% sie el dits 6
BUS121,241. .. ........... W R M Rk Ul AR e wE s oo 6
CST 116 . . . . .\ o o vt ave % oA G 050 Wi A0GN§ VG W huh 3 RSN 3
ECO 201, 202. . . . wn souns ow i S5ivati 0§ a0 B e Sies b o oo 6
**General Electives. i ai i s i dialsiat 576 Ba S b0 B3 piaim be e EIEE 3

69 hrs,

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a prereguisite or co-requisite for CST 120,

**Recommended elective: CST 125 or CST 126
Motlow also offers a two-year career program in this area, To make sure you are fol-

lowing the correct program, check with your advisor or see the Business Technology
majar,
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BUSINESS EDUCATION/OFFICE MNGMNT CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, o o v vt e v e e it e s e e e e e e 6
ENG 207, & o v e e e e et e et e e e e e s e e e e e e 3
ENG2020r 203 & . v vt vt et i e e e e e e e e e e s 3
ART 101 0rMUS 105 . . . . it i e e m e s st ea v s s o e s s e 3
HIS 211,212 o o o e e e e i et et i it s s e e e e s e 6
One year sequence in BIO, CHE, or PHY . ... .o oo vv v n o es 8
MAT 1571, & vt e e v e e e e s ettt s e s a e E e s b e e e 4
PED ACHIVItIBS. & & v o v v 4 s e e e e e e m e e e e e e b e e e e 2
(070 ),/ B 1o X 1 T A T T 3
BT 120 & v o o e e s et e e e b e e WA B i e e 3
IDS 10T o v v v v e e e e e e e ke e e e e e e e e e 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . vy vt ve e s e s e m s s e e s e 6
BUS 127 . v v o o ot vt e a e e s s saa s e e e e e e s 3
BUS 241 . o v v et e e e e e e e e e e e e e e e ey 3
ECO 201,202, . s v sos v oo s as s s aw vie s mas s n s s s b b ot e sasss 6
OST 101,102 . . v v s s e v e v e s s s g st s m s bt s a st e asas v s 6
General EIBCHIVES - v viu s wie sa sie 5is s 5 8 54 & % s ca 70 44w ae ey w4 we e e 2
69 hrs

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a prerequisite or co-requisite for CST 120.

**Students with one year or more of high school typewriting may be permitted to
substitute elective hours for OST 101 and begin with OST 102.

Motlow also offers a similar two-year career major in Office Systems Technology. To
make sure you are following the correct program, check with your advisor or see the
Office Systems Technology major.

CHEMISTRY CONCENTRATION

University Parailel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs, Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102, . ... . v v vv o 6 ENG 101,102, . ... .. .. ... 6
ENG201. . . v v v o v v e e n e as 3 ENG201T. ... .o v v ieve v 3
ENG2020r ENG203 . ... ... .. 3 ENG 2020rENG203 ...... ... 3
Humanities Elective from Humanities Elective from

ART,COM,orMUS , .. .. ... 3 ANT, ART,COM,orMUS. , . ... 3
HIS211,212 . . . .. v v v o e v 6 HIS211,212 . . . . o o oo v s 6
CHE101,102, .. .. ... ... ... 8 HIS211,212 . . . . . v v ve e e 6
*MAT 251, . . o v v e e s 5 *MAT 251, . . o oo e 5
PED Activities. . . .. ... ... - 2 PED Activities. . . . . .+ .o v 2
COM101. . .. ... i ir e 3 COM101, . .. . i e e o 3
CST 1065 or higher . . .. .. ... .. 1-3 CST 105 0r higher ., . .. ... ... 1-3
IDS10T . . .. s 2 IDS101 .. .. . s 2
CONCENTRATION REQUIREMENTS CONCENTRATION REQUIREMENTS
CHE 231,232, i wia i svi i e o o o » 8 CHE231,232. .. .. ... ... .. 8
Electives from ART, COM, MUS . . . 3 MAT 252,253, . ... .. ... ... 10
General Electives . . . ... ... ... 5-7 General Electives . . . . .. ... .. 4-6
One year sequence in a

foreign language. . . . . . ... .. 6

66 hrs. 66 hrs,

*MAT 151 and MAT 152 are required for students lacking the background to start
with MAT 251. This requirement will be verified by the mathematics faculty and indi-
vidual advisors.
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COMMUNICATIONS CONCENTRATION

University Parallel Major

Associate of Arts Degree
Courses

GENERAL EDUCATION

ENG101,102. . ............ 6
ENG20%1. ................ 3
ENG 2020r ENG203 .. ... .. y . 3
COM 11, . .. ............. 3
HIS211,212 . . ... ......... 6
One year sequence in
BIO, CHE,or PHY . . .. ... .. 8
MAT 126 or higher . . . ... ..... 3-5
PED Activities. . . .. ......... 2
COMI101. . ............... 3
CST 105 or higher ., . .. ....... 1-3
IDS101 . ... .o . .i; 55 2% s a 2
CONCENTRATION REQUIREMENTS
FCOM112, 113, . ... ........ 6
COM Electives. . . .. ......... 6
General Electives . . . .. ....... 4-8
One year sequence in a
foreign language. . .. .. .. ... 6
66 hrs.

Credit hrs,

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG101,102. . . ........... 6
ENG201................. 3
ENG2020rENG203 ...... ... 3
COM 111, . .. .. ... ... .. 3
HIS211,212 . . . ... ... ..... 6

One year sequence in
BIO,CHE,or PHY . .., . ... .. 8
MAT 126 or higher, ., . . ... ... 3-5
PED Activities. . . .. ......... 2
COM101. . ............... 3
CST 105 or higher . ... ...,.. 1-3
IDS101 .. ... ... .. ..... 2
CONCENTRATION REQUIREMENTS
*COM 112,113, . ... ..... ... 6
COM Electives. . . .. ......... 6
General Electives . ., .. ..... 10-14
66 hrs.

*COM 112 requires the completion of OST 101 and/or the ability to type 35-40
words per minute,

NOTE: Students planning to major in speech-theater upon transfer should plan carefully
with their advisors for appropriate selection of courses.

COMPUTER SCIENCE CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . . ... e e e 6
ENG201. . .. .. e .. GG Tp e R AR 3
ENG2020r203 . . . . i e e 3
Humanities Elective from ANT, ART,COM,or MUS . . .. .. .. .. . ... . . 3
HIS 211, 212 L L e e 6
One year sequence in BIO, CHE, or PHY . . . .. ... ... .\ i 8
MAT 281, . . y oG e B e @) R 8 5
PED ACtivities. . . . . . o it i e e e e 2
COM 10T, . . e e e e e e 3
ECST 120, . . o e 3
DS 10T L e e 2
CONCENTRATION REQUIREMENTS

CST 135, . ... .. .ov e somomrens om 5os SMed oW o5 Shaty i ol KGR S SEE . 3
CST 132,232 . . . . v s wessisvants av¢ i wndd 50 o dvald 0% 970 Shei ie od o 6
CST 240 or CST 250 s s weiiis st o aivecabi sk 0as 5 5% s ooy o oo o 3
MAT 262, 2B3. . . . iw v s w56 006 Walang 55 0e5 st sk ma e TR 10
General Electives . .m i waaveis ia 00 GG 508 it o po ool e R 3

69 hrs.

*MAT 151 and MAT 152 are required courses for students lacking the background to
start with MAT 251, This requirement will be verified by the mathematics faculty and
the individual advisor,

*¥*Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a preraquisite or co-requisite for CST 120,

A related program in Information Systems is also in the University Parallel major.

Motlow also offers a similar two-year career major in Computer Science Technology.
To make sure you are following the correct program, check with your advisor or see the
Computer Science Technology major,
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EARLY CHILDHOOD EDUCATION CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, o\ v vt e i e e et i s 6
ENG 207 . & o o e e e e et et et e e e e e e e e 3
ENG 202 0r 203 o v v v v vt v e v e o v e a e e e e e e 3
Humanities Elective from ANT, ART, COM,orMUS . ... ........ .o 3
HIS 211,212 o v o et e et i m e e e e s 6
BIO 104, GEO 120, PHY 10T. . .. . vt i e e e 12
AT 123, o ot et e et e e e e e i e e 3
PED ACHIVITIES. « « v v v v v v et o e s e i b s s e e 2
COM 10T, .+ o e e e e et e e e e e 3
CST 105 0r NIGREE o 4 v v i e o e e e e 1-3
IDS 10T o v v ot e e e e e e e e e e e e 2
CONCENTRATION REQUIREMENTS

ABRT 104, & v o i et e e e e e 3
MUS 252, o e et e ettt e e e e e e e e e 3
EDU 1371, 182, ot e e v e it it i e e s 6
GGOY 20T, & v e ot et e e e e e e e 3
General EIGCLIVES & « v v v v v v o v o v h e e e e s 5-7
66 hrs

The student is advised to compare the above coursas with those required in the first
two years of the four-year institution he or she plans to attend. The early childhood
education curriculum at Motlow should not be interpreted to mean that all teacher-
training institutions require all of the abave for certification.

ECONOMICS CONCENTRATION

University Parallel Major

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs,
GENERAL EDUCATION GENERAL EDUCATION

ENG 101,102, .. .. .. .« v oot 6 ENG 101,102, .. .. .. v v v v s
ENG20T. . .. v v v v v i ie s nn s 3 ENG20T. . .. v v v i e i e ss s 3
ENG2020r ENG203 . ... ... .. 3 ENG2020r ENG203 ... ..... . 3
Humanities Elective from Humanities Elective from

ART,COM,orMUS . . ... ... 3 ANT, ART,COM,or MUS. .. ... 3
HIS211,212 . . ..o v oo e s e 6 HIS211,212 . . . . v v e o e e e 6
One year sequence in One year sequence in

BIO, CHE,orPHY . . . ... ... 8 BIO,CHE,orPHY . .. .. .. ... 8
MAT 131,133, . . . . oo s 6 MAT 131,133, . . . o oo e v e s 6
PED Activities. . . .. .« o o o v o 2 PED Activities. . . . .« v v v v o v s s 2
COM10T. . ... oo e e e e s 3 COM10T, « v v v e it te et e nes 3
*CST 120 . . . v v it e 3 *CST 120 . v . v v e e s 3
IDST101 . v v v e e e e e e 2 IDS10T . v v i it e e et s 2
CONCENTRATION REQUIREMENTS CONCENTRATION REQUIREMENTS
ECO201,202. ... ... vn v« 6 ACT 231,232, .. cv v v v s wae s 6
Elective from ART, COM, MUS. ... 3 BUS 12T . . v o oo s e v o s v e 3
BUS241T . . . v v v vt o i i vn s s 3 BUS241. . . oo v v e nnaaa s 3
General Electives . . . .. .« o v s 3 ECO201,202. . ... v sanaws B
One year sequence in General Etectives . . . .« v v v s o v 3

foreign language. . . . . . .. ... 6

66 hrs. 66 hrs.

*Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a prerequisite or co-requisite for CST 120.
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ELEMENTARY EDUCATION CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102, . . oo e e e e 6
ENG 201, | L i i 000 00 Gaa o s 5wk e v v e e eee e e ce oy o o 3
ENG2020r203 . ... ... .. 3
Humanities Elective from ANT, ART,COM,orMUS ., . , .. ... .. ... ... . 3
HIS211,212 . . . 6
BIO 104 GEO 120, PHY 101 ................................. 12
MAT 123, ., ... .. 3
PEDGASHVIHIES. . . . .. .. ... .. s s ey e s s 2
COM ITOT. L o e ey e o T G e S b 3
CST1050rhigher . ... .. ... ... ... . .. ' 1-3
IDS 10T . . e 2
CONCENTRATION REQUIREMENTS

ART 104, . . e e e 3
MUS 282, . L e 3
EDU 131,182, . . .. i 6
GGY 201, . . o e e e 3
PED 241 . . e 3
General EICtiVES ., yuy wueie e s aive i bose o o S, 626 593 Watie vra s SE oo 2-4
66 hrs,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The elementary educa-
tion curriculum at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification.

ENGLISH CONCENTRATION

University Parallel Major

Associate of Arts Degree
Courses

GENERAL EDUCATION

ENG 101,102, ,............ 6
ENG201. ................ 3
ENG 2020r ENG203 . ........ 3
ART101. . ............... 3
HIs211,212 . ... .......... 6
One year sequence in

BIO, CHE,or PHY . ., .. .... 8
MAT 126 or higher . . .. . ... ... 3-5
PED Activities. . . .. ......... 2
COMI101. . . . ............. 3
CST 1050rhigher . ... ....... 1-3
IDS10T ... .. ... ... ...... 2

ENG190.................

Electives from ART, COM, and MUS
{excluding ART 101 and MUS

108) ... 6
General Electives . , . .. ..., .. .48
One year sequence in a

foreign language. . . ... ...... 6

Credit hrs.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG101,102. .. ........... 6
ENG201................. 3
ENG 2020r ENG203 .. ... .... 3
ART101................. 3
HIs211,212 . .. ........... 6
One year sequence in

BIO,CHE,orPHY . .. ....... 8
MAT 126 or higher . . , ... .. .. 35
PED Activities. ., . .......... 2
COM10t. . .. ............. 3
CST 105 or higher ., ,....... 1-3
IDS101 .. ... ... .. ..., 2
CONCENTRATION REQUIR EMENTS
ENG190.................
MUS105. . ...............

Electives from ART, COM, and MUS
(excluding ART 101 and MUS

108) . ........... ‘E . 6
General Electives . . ... ..... 10-14
66 hrs,
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GENERAL STUDIES CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . . . ...« v o 6
ENG201. . ... v v v oo 3
ENG2020rENG203 . ... ... .. 3
Humanities Elective from

ART,COM,orMUS , .. .. ... 3
HIS211,212 . . . . v v v e e e s 6
One year sequence in

BIO, CHE,orPHY . . ... .. .. 8
MAT 126 or higher . . . « . ..« v 3-5
PED Activities. . . . . v« v v v o 0o 2
COMT0T. . . v v v v e e v an s 3
CST 105 0rhigher . . ... ... ... 1-3
IDS101T . . . o i e 2

CONCENTRATION REQUIREMENTS
Electives from ANT, ART, COM,

orMUS, . ... .. v 3
General Electives . . . . ... ... 13-17
One year sequence in a

foreign language. . . . . ... . .. 6

66 hrs

<a

Associate of Science Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG101,102. . . .. v o v v o v v s 6
ENG201. . .. v v v v e en oo v o 3
ENG2020rENG203 . ... .. .. 3
Humanities Elective from

ANT, ART,COM,or MUS. . . . .. 3
HIS211,212 . . . .. v e v e s 6
One year sequence in

BIO,CHE,orPHY . ... ... ... 8
MAT 126 or higher. . ... ... .. 3-5
PED Activities. . « . . v« o 0 oo 0ot 2
COM10T. . v v v v v v i v e v e 3
CST 105 0r higher . . ... ... .. 1-3
IDST101 . v v v it e e 2

CONCENTRATION REQUIREMENTS
One year sequence from any

discipline. . ..« oo 6-12
General Electives . . . .. .. ... 10-20
66 hrs.

GEOGRAPHY CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102. . . ...« .. v v v s 6
ENG201. . o o vt i et e e e s 3
ENG2020r ENG203 . ... .. ... 3
Humanities Elective from
ART,COM,orMUS ... ..... 3
HIS211,212 . . . o v v v e s e e s 6
BIO104,105 . . . ..« v v v v v v e 8
MAT 126 or higher . . . . . . .. .. 3-5
PED Activities. . . . .« .o v o0 h s 2
COM1T0T. . . . vt et e e e 3
CST 105 0rhigher . . .. .. ... 1-3
IDS101 . .. v v v e i 2
CONCENTRATION REQUIREMENTS
GGY 101,201, . .. ... oo 6
GEO120. . ... . v v v i et v v v 4
General Electives . . . . .. ... .. 6-10
One year sequence in a
foreign language. . . . . ... ... 6
66 hrs

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . . .. ..o v an 6
ENG201. . .. v v i v v v e e e 3
ENG 2020r ENG203 . .. ... ... 3
Humanities Elective from
ANT, ART,COM, or MUS. . . . .. 3
HIS211,212 . . v v v v v o v e 6
BIO104,105 . . .. ...« v 8
MAT 126 or higher . . . . ... ... 3-5
PED Activities. . . . ..o v o v e . 2
COMI10T. . .. v i oo e e e s 3
CST 105 0r higher . . ... ... .. 1-3
IDS101T . . v it e e 2
CONCENTRATION REQUIREMENTS
GGY 101,201, . . .. v o v oo e s 6
GEO120. . . . v i it e e i e e 4
General Electives . . . .. .. ... 12-16
66 hrs.
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HEALTH AND PHYSICAL EDUCATION CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, . . ... e 6
ENG 20T, . . e 3
ENG2020r203 .. ........ ... . ... 3
Humanities Elective from ANT, ART,COM,orMUS . ... .............. . 3
HIS211,292 . 6
BIO 141,142 . . . 8
MAT 126o0rhigher . . ... ... . 3-5
PED Activities. . . ... ... .. 2
COMII0T. . . 3
CST1050rhigher . ... . ... .. .. . 1-3
IDS 10T L 2
CONCENTRATION REQUIREMENTS

HED 211,212, . . L. e 6
PED 200,241 . . ... e 6
POY 13T . . L ii o i e e 4 BRGS0 BES 55 eeeeim e e 3
EDU 131,132, . o oo e e 6
Elective from the following: HED 215, PED 207,208,211,212 . . ... oL 3
PED Activities. . . ..o i e e 2

66-70 hrs,

HISTORY CONCENTRATION

University Parallel Major

Associate of Arts Degree
Courses

GENERAL EDUCATION

ENG 101,102, .. .,.......... 6
ENG201................. 3
ENG 2020r ENG203 . ... ... .. 3
Humanities Elective from

ART,COM,orMUS . .. ..., .. 3
HIS211,212 . .. ........... 6
One year sequence in

BIO,CHE,or PHY ... ... ... 8
MAT 126 or higher. . ... ... ... 3-5
PED Activities. . . .. ......... 2
CoOM101. . ............... 3
CST 1050r higher . . ......... 1-3
IDS101 ... .............. 2
CONCENTRATION REQUIREMENTS
HIS111,112 . ... ... ....... 6
Electives from ECO, GGY, PSY,

orSOC., ............... 6
POL111,192. ., .. ......... 6
General Electives . . . .. ....... 0-2
One year sequence in a

foreign language, . . . ... ... .. 6

66-68 hrs.

Credit hrs,

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, .. ........... 6
ENG201................. 3
ENG 2020rENG203 . ........ 3
Humanities Elective from

ANT, ART,COM, or MUS, . ., .. 3
HIS211,212 , .. ... ........ 6
One year sequence in

BIO,CHE,orPHY . . ... ..... 8
MAT 126 or higher, . ., ... ... 3-5
PED Activities, . . . ... ....... 2
COMI101. . ............... 3
CST 105 or higher . . .. ...... 1-3
IDS101 .. ............... 2
CONCENTRATION REQUIREMENTS
HIst1,112.............. 6
Electives from ECO, GGY, PSY,

orSOC. . ............... 6
POL 11,112, . ............ 6
General Electives , . . ... ..... 4-8

66 hrs,



Academic Affairs 109
INDUSTRIAL MANAGEMENT CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . o vt it et e o e s e e e 6
ENG 20T, o o v s e e e et b e e e et et it s i e e e e s 3
ENG 2020 203 . o v v v vt e et e s n s e e e e e e s 3
Humanities Elective from ANT, ART,COM,orMUS . ... ... ... v aun s 3
HIS 211,212 o o e e e et e e e s e 6
One year sequence in BIO, CHE,orPHY . ... ... ..o 8
MAT 151,152, o v v v v e et v i et e e e e e 7
PED ACHIVITIES. v v o v v o e v v e e e e st e e e e e s 2
[oZo )Y 1o T T 3
Lot o 1 - I 3
IDS 10T o o e e e e et e e et e e e e e e e 2
CONCENTRATION REQUIREMENTS

BUS 2471 . . ik was s & 57 m ot 6% i wie s sim wE eI wie %as 84 e oy s 808 3
ECO 201,202, . s v v sw s s s as wa 50 &8ss bie wo o sin b 0 xx i st me 6
ERG 107 o uovis o350 S i aiidlie wrid w55 Woale 5 FEF WOAUE 08 SHW ST W s e 3
IMT 110,183,183 . . . v o v v v vt ca s s v b s s s s e 9
General EIBGHIVES , o v v v v v s bs s m s s s i v v e s b e i e a e e 2
69 hrs

INFORMATION SYSTEMS CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . . . i it et s vt e s e i e e s e 6
ENG 201 . + o o v et e e et s e e e e e e e e e e e ey s 3
ENG 202 0r 203 . v v v it e vt e it i e e e i e e s 3
Humanities Elective from ANT, ART,COM,or MUS . . . . ... oo vvv v oo vn s 3
HIS 211,212 o v ot e e e e es o e e e e i e e s s e e 6
One year sequence in BIO,CHE, or PHY , .. .. .. v 8
FMAT 181,133, 4 ot et et et e e e 6
PED ACHIVItIES. + « v v v e e e v e e e e e e e e e e e e e e 2
[o70 ). N o X 1 i IR 3
BT 120, & v v v e ettt e e e e e e e e e e s 3
IDS 10T & vt s et i st e st e e e e e e e s e 2
CONCENTRATION REQUIREMENTS

ACT 231,282, . wie ve s won ale = a0 & die 378 laie $00 08 SN b8 wie Aie wee 6
BUS 247 .+ o v e ee s om v b e as ee a e A e Fea a R wae e s e e 3
CST 115,221 v v v vt et emmenr e o i e e e 6
ECO 201,202, . 4 vt vvven ve v m v mn be o s aa st n s bae e 6
General EIECLIVES & & v v v v v v v v e e s mm n s e e e e e s e 3
69 hrs

*Consult advisor concerning mathematics requirements at transferring institutions,

**Keyboarding skills are required for CST 120. CST 100 or previous typing course is
a prerequisite or co-requisite for CST 120,

A related program in Computer Science is available in the University Parallel major.

Motlow also offers a similar two-year career major in Computer Science Technology.

To make sure you are following the correct program, check with your advisor or see the
Computer Science Technology major.
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MATHEMATICS CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102, ... .......... 6
ENG201................. 3
ENG 2020r ENG 203 .., ...... 3
Humanities Elective from

ART,COM,or MUS ... ..... 3
HIS211,212 . .. ........... 6
One year sequence in

BIO, CHE,or PHY , . ... ..., 8
MAT 261, .. .. ........... 5
PED Activities. . . . .......... 2
COMI101. . ............... 3
**CST 120 or higher., ., . ... ... 3
IDS101 ... ... ... ....... 2
CONCENTRATION REQUIREMENTS
MAT 252,253,273, . ......... 13
Elective from ART, COM, MUS, . . .. 3
General Electives , ., ........, 3
One year sequence in a

foreign language. . . . .. .. ... 6

69 hrs,

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG101,102. .. ........... 6
ENG201................. 3
ENG 2020r ENG203 .. ....,.. 3
Humanities Elective from
ANT, ART, COM, or MUS, . . . ., 3
HIS211,212 . .. .. ......... 6
One year sequence in
BIO,CHE, or PHY . . ., . ... .. 8
MAT251. .. .. .. ... ... 5
PED Activities. . . .. ......... 2
COMI101. . ... ............ 3
**CST 120 or higher. . . ... .. .. 3
IDS101 . . .. .. ... ..., 2
CONCENTRATION REQUIREMENTS
MAT 252,253,273, . ........ .13
General Electives . . ., ........ 9
66 hrs,

*MAT 151 and MAT 152 are required courses for students lacking the background to
start with MAT 251, This requirement will be verified by the mathematics faculty and

the individual advisor.

**Keyboarding skills are required for CST 120. CST 100 or previous typing course is

a prerequisite or co-requisite for CST 120.

MUSIC CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102, ..., .......... 6
ENG201. ................ 3
ENG 2020r ENG 203 ... ...... 3
MUS105. . ............... 3
HIs211,212 . . . .. ... ...... 6
One year sequence in

BIO, CHE,or PHY . . .. .. ... 8
MAT 126 orhigher. . ... ... ... 3-5
PED Activities. . . ... ........ 2
COMI101. . ............... 3
CST 105 or higher . . . ... ..... 1-3
IDS101 ... .............. 2
CONCENTRATION REQUIR EMENTS
MUS 111,112, 211,212, .. .. ... 14
MUS 131,132,221,222 ..., ... 6
One of the following

2-hour sequences . . ... ..... 2

MUS 141, 142
MUS 151, 152
MUS 161, 162
One year sequence in a
foreign language, . . ... ..., . 6

68-72 hrs,

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG101,102. ............. 6
ENG201. . ............... 3
ENG 2020or ENG203 ......... 3
MUS105. . .. ............. 3
HIS211,212 . .. ........... 6
One year sequence in

BIO,CHE,orPHY ... ....... 8
MAT 126 orhigher. . .. ... ... 35
PED Activities, . . .. ......... 2
COMI101. . ............... 3
CST 105 or higher ., ... ...... 1-3
IDS101 .. ............... 2
CONCENTRATION REQUIREMENTS
MUS 111,112,211,212. .. .. ... 14
MUS 131, 132,221,222 ....... 6
One of the following

2-hour sequences . . .. ....... 2

MUS 141, 142
MUS 151, 152
MUS 161, 162
General Electives . . . ., ....,.. 0-4
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PHYSICS CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,

GENERAL EDUCATION

ENG101,102. .. .. ...« s
ENG201. . v v v o i o e e e e s 3
ENG 2020r ENG203 . ... .. ... 3
Humanities Elective from

ART,COM,orMUS . .. ... .. 3
HIS211,212 . . . .o o v e a e s 6
CHE 101,102, . ... .. ... 8
FMAT 251, o v v e e e 5
PED Activities. . . . . .« v oo v v 2
COMMT0T. . . v v i e it e e s as 3
CST 115 0r higher . . . ... ... 3
IDS101 . v v v v e e e 2
CONCENTRATION REQUIREMENTS
MAT 252,253, . ... .. v v 10
PHY 231,232, .. .. v v v v vt n s 8
One year sequence in a

foreign language, . . . .. ... .. 6

68 hrs.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . . .. . oo v v v o 6
ENG201. . .. vt v v i oe s s 3
ENG2020r ENG203 ... ... ... 3

Humanities Elective from
ANT, ART, COM, or MUS. . . . . 3
HIS211,212 . . . v v v v i 6
CHE 101,102, . . .. ...« .- 8
FMAT 251, .. e e e e e 5
PED Activities. . . . . ..« o0 s v 2
COM1T0T. . . . v v vt v v it e e s 3
CST 115o0r higher . . ... .. ... . 3
IDS10T . v o o e e e 2
CONCENTRATION REQUIREMENTS
MAT 251,282,273, . . ... ..... 13
PHY 231,232, . ... ......... 8
General Electives . . . .. ... .. 3
68 hrs,

*MAT 151 and 152 are required courses for students lacking the background to start
with MAT 251. This requirement will be verified by the mathematics faculty and the

individual advisor.

POLITICAL SCIENCE CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.

GENERAL EDUCATION

ENG101,102. . . ... ...« ..
ENG201. . .. .o v v i e e o s 3
ENG 2020r ENG203 . ... ..... 3
Humanities Elective from

ART,COM,orMUS . .. .. ... 3
HIS211,212 . . . .. oo oo o s 6
One year sequence in

BIO, CHE,orPHY . . . ... ... 8
MAT 126 0or higher, . . . .. . ... 3-5
PED Activities. . . .. « v v v v v 2
COM1T0T. . . . v i i e e e e s 3
CST 105 or higher . . ... .. ... .. 1-3
IDS101 . . . . . i e e 2
CONCENTRATION REQUIREMENTS
POL 111,112, . . o v v e ves 6
Elective from ART, COM,or MUS . , 3
General Electives . . . .. ... ... 711
One year sequence in a

foreign language. . . . . . ... .. 6

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . ... ... ..« cs
ENG201. . .. i e vea e v s 3
ENG 2020r ENG203 ... ... ... 3
Humanities Elective from

ANT, ART,COM, or MUS. . . .. 3
HIS211,212 . . . .. oo e e s 6
One year sequence in

BIO, CHE,orPHY . . . ... ... 8
MAT 126 or higher . . . . .. .. .. 35
PED Activities. . . .« .« v oo 2
COM10T. . .. vt v i e ey e e s 3
CST 105 0r higher . . .. ... ... 1-3
IDS101 . . .o i et e e e 2

CONCENTRATION REQUIREMENTS
HIST11, 112 . oo v oo e 6

POLMMT, 1120 .00 o v v v v vt 6
General Electives . .. .. ... .. 10-14
66 hrs.
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PRE-DENTAL CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit brs,
GENERAL EDUCATION
ENG 101,102, . ............ 6
ENG201. .. .............. 3
ENG 2020r ENG203 . ... ..... 3
Humanities Elective from
ART,COM,orMUS ... ..... 3
HIS211,121 . ... ... .. .. ... 6
BIO141,142 . . . . ... ....... 8
MAT261. . ... ..., 5
PED Activities. . . .. ......... 2
COMI101. . ............... 3
CST 115 or higher . . . ... ... .. 3
IDS101T . ... ............. 2
CONCENTRATION REQUIREMENTS
CHE101,102. .. .,.......... 8
BIO231 ................. 3
ERG171,172. . . ... ... ..... 8
One year sequence in a
foreign language. . . ... .. ... 6
69 hrs,

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102, . ... ......... 6
ENG201................. 3
ENG 2020r ENG203 . ........ 3
Humanities Elective from

ANT, ART, COM, or MUS. . . . . 3
HIS211,212 ., .. .......... 6
BIO141,142 ., . ... ........ 8
MAT 251, . ... .. L., 5
PED Activities. . . ........... 2
COMI101. . . ..., .. ...... 3
CST 115 orhigher .. . ... ..... 3
IDS10t ... ............... 2
CONCENTRATION REQUIREMENTS
CHE 101,102, ............. 8
CHE231,232. .. ........... 8
BIO231 . ................ 3
ERG171,172. ., ........... 8

71 hrs.

*MAT 151 and 152 are required for students lacking the background to start with
MAT 251. This requirement will be verified by the mathematics faculty and the indi-

vidual advisor.

NOTE: Students planning to major in any dental program upon transfer should plan
carefully with their advisors for appropriate selection of courses.

PRE-ENGINEERING CONCENTRATION

University Parallel Major

Associate of Science Degree

Track 1
Board of Regents System

Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, .. ........... 6
ENG201. . ............... 3
ENG2020rENG203 . ... ..... 3
ART 101 or MUS 105 . . .. ... .. 3
HIS211,212 . .. ... ... ..... 6
CHE101. . ............... 4
PHY 231,232, ... .......... 8
MAT 251, . ..., 5
PED Activities. . . . ... ....... 2
COMI101, . ............... 3
CST132. .. ..... .. ... .... 3
CONCENTRATION REQUIREMENTS
ERG 101,102,252,253, .. ... .. 12
MAT 252,253,273, . ......... 13

71 hrs.

Track 2
UT System
Courses Credit hrs.
GENERAL EDUCATION
ENG101,102. .. ........... 6
ENG201................. 3
ENG 2020r ENG203 .., .....,. 3
ART 101orMUS105 ... ...... 3
CHE101,102. .. ........... 8
*MAT261. .. .. ... ... .. 5
COM101. . .. ............. 3
CST132 .. ..., . i i 3

CONCENTRATION REQUIREMENTS

ERG 101,102, 111,112,231. . ... 17
MAT 252,253,273, . .. ....... 13
**PHY 232 , ... ... ... ..., 4
General Electives , . . .. ....... 3

71 hrs.

*MAT 151 and 152 are required for courses for students lacking the background to
start with MAT 251, This requirement will be verified by the mathematics faculty and
the individual advisor. CST 120 is required for students lacking the background to start

with CST 132,

**ERG 111 meets the requirements of PHY 231 as prerequisite for PHY 232 only in

Track 2.
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PRE-LAW CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102, . . . . ... .. 6
ENG201. . ... . v ive e 3
ENG 2020r ENG203 .. ... ... . 3
Humanities Elective from

ART,COM,orMUS . .. .. ... 3
HIS211,212 . . . . v v v v o v 6
One year sequence in

BIO,CHE,or PHY . . .. ... .. 8
MAT 126 or higher . . . . . . ... .. 35
PED Activities. . . . . . . .. o 2
COMT0T. . . . e v e e s 3
CST 105 or higher . . .. .. .. ... 1-3
IDS10T . . . . e 2

CONCENTRATION REQUIREMENTS
ECO0201,202. ... .. ...« 6

POL111,112. .. ... .o v h 6
General Electives . . .. ... ... .. 4-8

One year sequence in a
foreign language. . . . . ... ... 6
66 hrs,

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102, . . . .. .o v v e 6
ENG201. . .. v v v i v e o . 3
ENG2020rENG203 .. .. .. ... 3
Humanities Elective from

ANT, ART, COM, or MUS., . . .. 3
HIS211,212 . . . .. v oo v v s s 6
One year sequence in

BIO,CHE,or PHY . . .. ... .. 8
MAT 126 orhigher . . . . . . . ... 3-5
PED Activities. . . v« « v v v v eu 2
COM1T0T. . . . v v v i e i e s 3
CST 1065 0r higher . . ... ... .. 1-3
IDS10T1 . . . v i i e e e e 2

CONCENTRATION REQUIREMENTS
ECO201,202. ... ... ... ... 6

POL111,112. . ..o v v v v i i s 6
PSY and /or SOC Electives, . . . ... 6
General Electives . .. ... ... .. 4-8

66 hrs

PRE-MEDICAL CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG101,102. . . ... ...+ <. 6
ENG201. . . ..o i i v e e s 3
ENG2020or ENG203 . ........ 3
Humanities Elective from

ART,COM,orMUS . . .. .... 3
HIS211,212 . . . . ..o v i e e s 6
BIO141,142 . . . .. ... v v - 8
PMAT 261, . . . e e s 5
PED Activities. . . . . . . o0 0o 2
COM1T0T. . . . v v i e et e e s 3
CST 115 0or higher .. ... ... ... 3
IDS101T .. v v v e et e e 2

CONCENTRATION REQUIREMENTS
CHE101,102. .. .. ...... ... 8

BIO231 .. ... i 3
ERG171,172. . . .. ...« ... . 8

One year sequence in a
foreign language. . . . . . . ... . 6
69 hrs.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, ., . ... ...
ENG20%1. . . v v e i v e e oo e o s 3
ENG 2020r ENG203 . ... .. ... 3
Humanities Elective from
ANT, ART, COM, or MUS. . . .. 3
HIS211,212 . . . . i e i e e e v 6
BIO141,142 . . . . . .. .. v 8
*MAT 251, . . e e e i e 5
PED Activities. . . . . .. v v v v v u s 2
COM1T0T, . . . v v v v e v v e e 3
CST 115o0rhigher . . .. ... .... 3
IDS101 . . v v v e e e e 2
CONCENTRATION REQUIREMENTS
CHE 101,102, . ... .. .. ... 8
CHE?231,232. . ... .. ... 8
BIO231T .. .. v v v e e 3
ERG171,172. . . . . .. o o oo 8
71 hrs.

*MAT 151 and 152 are required for students lacking the background to start with
MAT 251. This requirement will be verified by the mathematics faculty and the indi-

vidual advisor.

NOTE: Students planning to major in any medical program upon transfer should plan
carefully with their advisors for appropriate selection of courses,
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PRE-NURSING CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGITON, T2 oo woon s ai eratid 558 000 A5 606 §75 5.01s e sne orecacmre oo i 6
ENG 20050 i sos sias 7 i 51006 6 G5 G0TE i 518 & o oy iy A 3
ENG2020r ENG203 . .\ 0 iuvwvn iy i 3
Humanities Elective from ANT, ART,COM,or MUS , . .. ..., .. ......... 3
BUS 210, 2V2 1 46 Gl 606 575 6t 50 e sroe o oo e won e o ey st s . 6
BlIO141andCHE 101, ., .. ,...... ST MR W RN W BDEGE S N S5 RRe 8
S 4
PED Activities, ., . .. ........ O G R e B R IR R W SR b e 2
COM 101, . . e e 3
CBTAAB L+ wim v e momomtoin 58 5ok i oo 00 sresmoss® ofh 000 Wlang ooy oo oo 3
IOB O o vroncnie mw s wmnm won i o o0 65 S sy $05 o7a wion L 2
CONCENTRATION REQUIREMENTS

BIO 231,271,272 . . . . e 11
BUS241., . ............. e e e e e e e e e 3
PSY 131 and (PSY 1320rPSY 212), . .., , .. .. ... .. . 1 nnrreee 6
soc211,212. ... .. e o oEe oo e .6 i T T BN SR G 6

69 hrs,

Entrance requirements vary among different schools and colleges of nursing. While
this program will meet the admission requirements of many schools, additional courses
may be necessary for admission to others, Each student should contact the nursing
school of choice for specific entrance requirements early in the college career,

Motlow also offers a two-year nursing major. To make sure you are following the
correct program, check with your advisar or see the nursing major,

PRE-OPTOMETRY CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . . .. ... i i e s 6
ENG201. .. . .\ e e e 3
ENG2020r ENG203 . . .. .\ o\ . uuvnu, 3
Humanities Elective from ANT, ART,COM,orMUS . ... .......... v 3
HIS211, 212 . .. . 6
BIO141,142 .. ... ... 8
CMAT 251, .o 5
PED Activities. . . .. ... ... L L 2
COMI10T. . . o 3
CST116orhigher . ... ... ... ... ... ... ... . ... o 3
IDS101 ..o 2
CONCENTRATION REQUIREMENTS

BIO231 .. ......... . . . . .. ... W e e e e e e W R Wy WIS S B s 3
CHE101,102,231,232. ... ... ..., ... ... ... ... o200 16
BRG 171,172, . . e 8

71 hrs.

*MAT 151 and MAT 152 are required for students lacking the background to start
with MAT 251. This requirement will be verified by the mathematics faculty and the
individual advisor,

Entrance requirements vary widely amaong different schools and colleges of optom-
etry.  While this program will meet the admission requirements of many schools, add|-
tional courses may be necessary for admission to others. Each student should contact
the optometry school of choice for specific entrance requirements early in the college
career and plan carefully with the advisor for appropriate selection of courses,
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PRE-PHARMACY CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, o v v v v v e e e e e i s b b 6
ENG 201, o o s ot e e et e e it s e e i wavesr 3
ENG2020r ENG 203 . 4 v v v v v e ev e v o e s st s es s s s s 3
Humanities Elective from ANT, ART, COM,or MUS . . .. ..o v s ov e 3
HIS211,212 . . . . . v v v v s T T TR SRRSO SIS 6
BIO 141,142 . o o vt ot i et e s 8
*MAT251........ e e e e e e e e toe e wn®dTa S0 SR 5
PED Activities. . . .« o v o« v e e e e e e e e Eag woe mme moeomow e WiE g5 w8 2
COMTO0T. & s et et e s it b e v e v aie me wie miwd bR S 3
CST 115 0r hiGhEr & v v v v e e e o e e e e i e s s e 3
IDS 10T v v o e e et e e e e 2
CONCENTRATION REQUIREMENTS

CHE 101,102,231,232. . v vt v a v ne s nmmnms st m s i v 16
ERG 171,172, o v v v it v amat s s m s s mt e e 8
68 hrs

*MAT 151 and MAT 152 are required for students lacking the background to start
with MAT 251, This requirement will be verified by the mathematics faculty and the
individual advisor.

NOTE: Students planning to major in any pharmacy program upon transfer should plan
carefully with their advisors for appropriate selection of courses.

PRE-VETERINARY MEDICINE CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG101,102. . . . . vt v v v v v o e e h e e eie wiwea e us wr Eewmow e e sie e 6
ENG 207, &+ o v oo e e e e v e e e i e e e e s ey e 3
ENGZ020r ENG 203 . . v v v ot ev e v o me s v s anas st as s n s v s 3
Humanities Elective from ANT, ART,COM,or MUS . ... .. ... e e e e 3
HIS 211,212 o v vt e et e i e e 6
BIO141,142 . . . . . oo v i v i et c s e e e TR A RN W R NG NEE e 8
MAT 131,133, . . . . oo v e e s s .. e e W EEERME G SEen b 6
PED ACHIVITIES. + v v o v v v v e s e s o e s e e e e e 2
COM 0T, & o e e e ettt e s s e e s s s e 3
CST 115 0rhigher « . v v v v vt e e e e e s e st 3
IDS 10T & o o v e e et e e e e e e et 2
CONCENTRATION REQUIREMENTS

AGR 101,102 4 o v v v ce va v o e ve s e s s s e 6
CHE 101, 102, i wie's s s i o5 laa iim Wi s aon s s siae son wos s 40 e = 4 8
ERG 171, 172, 4 viois se Wi dia Wisiis 5 sl wvali i st wi wimje woy peoser bt 6 8
67 hrs

After completion of the Associate of Science Deoree with an option in pre-veteri-
nary medicine, the student will transfer to a four-year institution to complete other
requirements. Competition for admission to veterinary school is intense because more
students generally apply than can be accepted. Students are advised to consider possible
carger alternatives in selection of their program after completion of the Associate of
Science Degree. The Associate of Science Degree is designed to permit students to work
toward the narimal entry requirements for veterinary school yet maintain the recom-
mended career flexibility in a variety of agriculture and other baccalaureate degree pro-
grams,
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PSYCHOLOGY CONCENTRATION

University Parallel Major

Associate of Arts Degree
Courses

GENERAL EDUCATION

ENG101,102. ............. 6
ENG201. ................ 3
ENG 2020r ENG203 . ........ 3
Humanities Elective from

ART,COM,orMUS , .., ..... 3
HIS211,212 . .. ........... 6
One year sequence in

BIO, CHE,orPHY , . ....... 8
MAT 131orhigher. . ......... 35
PED Activities. . . . .......... 2
COM1TOt. . ............... 3
CST 105 0r higher . . . ........ 1-3
IDS101 . . ............... 2
CONCENTRATION REQUIREMENTS
PSY 131,132,212,290........ 12
Electives from ART, COM, MUS . . . 3
General Electives . , , . ........ 1-6
One year sequence in a

foreign language. . . .. .... .. 6

66 hrs

Credit hrs,

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG101,102. .. ........... 6
ENG201................. 3
ENG2020rENG203......... 3
Humanities Elective from
ANT, ART, COM, or MUS. . . . . 3
HIS211,212 , ., ........... 6
One year sequence in
BIO, CHE,orPHY , . .. ... .. 8
MAT 131orhigher. . .. .. .... 3-5
PED Activities., . . .. ......... 2
COM101. . . .............. 3
CST 105 0or higher .. .. ,..... 1-3
IDS101 .. ............... 2
CONCENTRATION REQUIREMENTS
PSY 131,132,212,290........ 12
General Eiectives . . . . ... ... 10-14
66 hrs,

RECREATION CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENG101,102. . . . ... 6
ENG201. . . ... e 3
ENG2020rENG203 . .. ... ...t 3
Humanities Elective from ANT, ART,COM,orMUS , . ... ... ... ... 3
HIS211,212 ... .. 6
BIOM41,142 . .. .. e 8
MAT 126 0rhigher . . . . .. ... o 3-5
PEDACHIVItES . . oo i 2
COMI0T. . o 3
CST1050rhigher .. .. ... ... ... ... . 0 1-3
IDS 101 . . 2
CONCENTRATION REQUIREMENTS

HED 211,212, . . o sor mos s o sevlstid S8 555 BUE0R 595 53 doerme mon oo 6
PED 200,211,292t o vt et et st vt te e on s e vn e e 9
PED Activities. . . o0\ vt e e 2
General Electives .,y wics w3 wi e e i s 89505 W 513 6050 55 bie s 59
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SECONDARY EDUCATION CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG 101,102, . ... ... ... ... 6
ENG201. . ... ... i iv v 3
ENG2020rENG203 .. .. .. ... 3
ART 101, . .. ... v v e s s 3
HIS211,212 . . . . oo o oo e e s 6
One year sequence in

BIO, CHE,or PHY . .. ... ... 8
MAT 126 or higher . . . ... .. ... 3-5
PED Activities. . . . . .. . ... . 2
COM10T. . ... ... v i 3
CST 105 0r higher . . . ... ..... 1-3
IDS101 . .. . . .o 2

CONCENTRATION REQUIREMENTS
EDU131,132. . . ... ........ 6
One course from the following:

ANT 201, ECO 201, GGY 201,

POL 111,0rSOC211 .. ... .. 3

One course from the following:
HED 211,212,215,0r PSY 132 . 3

General Electives . . . . . . ... ... 1-5

One year sequence in a
foreign language. . . . .. ... .. 6
66 hrs.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENG 101,102, . . .. ... .0
ENG201. . .. .. i i i o 3
ENG2020r ENG203 .. .. .. ... 3
ART101. . . ... ..o i i 3
HIS211,212 . .. .. .. .. ..o 6
One year sequence in

BIO, CHE,or PHY . . .. .. ... 8
MAT 126 0or higher . . . . ... ... 35
PED Activities. . . . ... ... ... 2
COM101. . ... ... . v i e 3
CST 105 0r higher .. .. ... ... 1-3
IDS10T .. .. .o oo 2

CONCENTRATION REQUIREMENTS
EDU131,132. .. ........... 6
One course from the following:

ANT 201, ECO 201, GGY 201,
POL 111,0rSOC211 .. .. ...

One course from the following:

HED 211, 212,215,0or PSY 132 . 3
General Electives . . . .. ... ... 7-11

66 hrs,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The secondary educa-
tion option at Motlow should not be interpreted to mean that all teacher-training in-
stitutions require all of the above for certification. Students pursuing the secondary
education option should select one or maore teaching fields. The student is, there-
fore, advised to check the option that corresponds with his teaching interests.

SOCIAL SCIENCE CONCENTRATION

University Parallel Major

Associate of Arts Degree

Courses Credit hrs,
GENERAL EDUCATION

ENG 101,102, . ... ... ... ... 6
ENG201. . .. .. .. v iviu s 3
ENG 2020r ENG203 . ... .. ... 3
Humanities Elective from

ART,COM,orMUS . .. ... .. 3
HIS211,212 ., . .. ... ... ... 6
One year sequence in

BIO, CHE,orPHY . .. ... ... 8
MAT 126 or higher . . . ... .. ... 3-5
PED Activities. , . . . ... ... ... 2
COM10T. . ... ... v i i v 3
CST 105 or higher , . .. ... .. .. 1-3
IDS10T .. . . oo s 2

CONCENTRATION REQUIREMENTS
Three of the following
6-hour sequences . . . . . .. ... 18
ECO 201, 202
POL 111,112
PSY 131,132
SOC 211,212

General Electives . . . ... ... ... 0-2
One year sequence in a
foreign language. . . . . ... ... 6

66-68 hrs,

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENG101,102. .. ...... .. ...
ENG201. . ... . ..o 3
ENG2020r ENG203 . ... ... .. 3
Humanities Elective from

ANT, ART, COM,or MUS. . . .. 3
HIS211,212 . . .. . o v v v o 6
One year sequence in

BIO, CHE,orPHY .. .. ... .. 8
MAT 126 or higher. . . . . ... .. 3-5
PED Activities. . . .. . .. ... 2
COM101. . ... ... .. v v 3
CST 105 0r higher .. ... ... .. 1-3
IDS101 . . .. i e 2

CONCENTRATION REQUIREMENTS
Three of the following
6-hour sequences . . . . . .. ... 18
ECO 201, 202
POL 111,112
PSY 131, 132
SOC 211,212
General Electives . . . .. ... ... 4-8

66 hrs,
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SOCIAL WORK CONCENTRATION

University Parallel Major

Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102, . . . .. e e e e e e e E S R TR e 6
ENG 201, . . . . e e e e e RN BG AR s b 3
ENG2020r ENG 203 . . . . ..ttt ittt e et e e et e 3
Humanities Elective from ANT, ART,COM,orMUS . . .. ... v it v s o 3
HIS 211, 212 . e e e e 6
One year sequence in BIO, CHE, or PHY . . . . . . . i it e e e 8
MAT 126 0rhigher . . . . . ... oo e e e e e e e 35
PED Activities. . . . . . . .ottt e e e 2
COM 10T, . . e e e 3
CST 105 0rhigher . . . . .o it i e e 1-3
DS 10T . . e e e e 2
CONCENTRATION REQUIREMENTS

PSY 131, 132, 212 . yiiyv 55 5/ ©s% 5605 5iv 570 mriwne wree 4 svets sse poe arwi e wore 9
SOC 211,212,220 . . . . ot it ot e e e e e 9
HED 215. . . . . . . csegase ave s 5iev &5 oh inle I 576 50005 i 5% 50 4t o Sio - 3
General EleCtiVes . . . . . . v it e e e e e 1-5
66 hrs

SOCIOLOGY CONCENTRATION

University Parallel Major

Associate of Arts Degree
Courses

GENERAL EDUCATION

ENG 101,102, .. ..)......... 6
ENG201................. 3
ENG2020rENG203 . ........ 3
Humanities Elective from

ART,COM,orMUS ... ..... 3
HIS211,212 . ... .......... 6
One year sequence in

BIO,CHE,orPHY ., .. ... ... 8
MAT 126 or higher . . . ., . ... .. 35
PED Activities. , . .. ......... 2
COMI10t. . ............... 3
CST 105 0or higher . .. ....... 1-3
IDS101 .. . ... .. ..., 2
CONCENTRATION REQUIREMENTS
§0C211,212,220........... 9
PSY131,132.............. 6
General Electives . . .. ........ 1-5
One year sequence in a

foreign language. . . . ..... .. 6

Credit hrs.

Associate of Science Degree
Courses Credit hrs,

GENERAL EDUCATION

ENG 101,102, . ... P e e emme 6
ENG201................. 3
ENG2020rENG203 . ........ 3
Humanities Elective from
ANT, ART, COM, or MUS. . . ., 3
HIS211,212 . . ... ......... 6
One year sequence in
BIO, CHE,or PHY . . . ... .., 8
MAT 126 or higher, . .. .. .. .. 3-5
PED Activities., . . .. .......,. 2
COM101. . ... ... .. .. ... 3
CST 105 or higher , . ... ..... 1-3
IDS101 . . ....... ... ...... 2
CONCENTRATION REQUIREMENTS
§0C211,212,220. . ......... 9
PSY 131,132, .. ........... 6
General Electives . . . ........ 7-11
66 hrs,
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a Business Technology major
with the following concentrations: Accounting, Banking and Finance, Busi-
ness Management, and Real Estate. This major prepares students for a variety
of positions in the broad field of business. The Accounting concentration
prepares students in a broad range of accounting fields, including accounting
systems, record keeping, financial statements, tax accounting, budgeting,
and other accounting areas. The Banking and Finance concentration prepares
students for career entry in the field of banking and finance. The Business
Management concentration provides students with a broad academic founda-
tion for mid-management and junior level positions in business administra-
tion. The Real Estate concentration provides knowledge of the total opera-
tion of a real estate business.

The major core curriculum is designed to promote development of the
following competencies.

* an understanding of fundamental business concepts and terminology

* an understanding of fundamental management concepts and human re-
sources utilization

* an understanding of the accounting system applicable to business
ownerships

* an understanding of fundamental macroeconomics, microeconomics,
and economic applications

* an understanding of computer hardware and software applications

* the ability to apply mathematical concepts for business-related problem
solving and analysis and presentation of data

* an understanding of principles of written business communications
applying standard rules

* an understanding of the legal aspects of a business environment

These two-year programs are for the student who does not intend to trans-
fer to a four-year institution, The Associate of Applied Science Degree is
awarded.
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ACCOUNTING CONCENTRATION
Business Technology Major
Associate of Applied Science Degree

This career program is designed to meet the need for personnel in a broad range of
accounting fields, including accounting systems, record keeping, financial statements, tax
dccounting, budgeting, and other accounting areas, This program is designed for the
student who does not intend to transfer to a four-year institution,

Courses Credit hrs,
GENERAL EDUCATION
ENG 101, 102. . ..y yin woie mmmmans $06 moviorm am vl S50 o5 55 SR G0 .+ v o . 6
COM 10T, . . . L. pmmin wos e s o dd WG 0% 35 S faive 60 Gialhln e o o o o 3
ECO 201,202. . ..,y sini v wwavs: ilia 0% 50 69 30 WRIGATE B B B0 L . 6
MAT 122,131, . . ., .o ivine S RV R W WS Efere B0e 308 Mol ce... B
CST 115 . . . .. L s aor s wwin oo W0 dpligiaa 5s R .3
IDS 101 . .., L e 63 @ WRid 0 W ST e S D e A vl 2
CONCENTRATION REQUIREMENTS

ACT 231, 232, i et e e e e e e 6
ACT241...... mo mew we mER U e 85e e T el %8S s nal et e 3
ACT 261,252, , . 4oy wiws wiw s somwis o 6o iisss 6t v A a0 sia Giieis b s 6
ACT 261,281,291, ... .... ... BRGNS Be SRRSOl does i 50 vedsl s b 9
BUS 121,222,271 i bieis v i wia v ot % 0 5 ain vie o's anio s w os it 9
CST 125 . . .. . .G s sveuuass o ots W 5 B0 A0S 508 B 5 Boas vy ol s T 3
General Electives . . ., , ., .. S U L R B Sl SMIE Bl f® e e wiin toe mrew eicace o 3
68 hrs,

Motlow also offers a university parallel major with this concentration, To make sure
you are following the correct program check with your advisor or see the accounting
concentration in the university parallel major,

BANKING AND FINANCE CONCENTRATION
Business Technology Major
Associate of Applied Science Degree

This career program will introduce persons to the field of banking and finance. It

will also enable banking personnel to get American Institute of Banking certificates of

achievement along with college credit. This program is designed for the student who
does not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . . i e e e e s 1 S 6
COM 10T, L . i e e e . 3
ECO201,202. . .., . ... ittt e e 6
MAT 122,181, . . o i e e e e e e o SRR W TR AT PN e e e o e 6
C T 105 L e e 3
IDS101 .. ...... S NS BERONTE U R I W N R s il W e v . 2
CONCENTRATION REQUIREMENTS

ACT 231, 232 i it wilile a6 3k SUGTE 8 515 0006 n ove e wuere e o mon Wi s W . 6
BNK 111,122,222,270. . . .. . v o ot e e, I R R 12
BUS 121,222, .. .. . . e eimeE §EE BT BN 6
BUS 241,261,271, . . . . . e oi% GE BGU WUEEE B N S s o 9
Electives from the following:

BNK 112, 118, 120, 133, 142, 213, 242, 243, 253,264,261,262. .. ... ... 6
General Electives . , ., ., ... .......... A SNEI B9E W Wi G G Wl 5 e 3
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BUSINESS MANAGEMENT CONCENTRATION

Business Technology Major
Associate of Applied Science Degree

This career program will provide a broad academic foundation in business and will
prepare for mid-management and junior level positions in business administration.
Graduates will be able to perform in areas of business, limited accounting, computers,
supervision, and general sales, This program is designed for the student who does not
intend to transfer to a four-year institution,

Courses Credits hrs,
GENERAL EDUCATION
ENG 101,102, . o\ v o i v et v e v a s an vmn s s s s s e s s s S B Wa MiedE e 6
COM TOT, v v v v sie wis v @ s 88 wie o ee aie siw wom o wiw sov 6% 8. 4 8 bis 84588 0% 3
ECO201,202. ., ., v v v v v v . e sire A mraies sy wer miowimwns awe SwiEhl o 6
MAT 122, 1305 i w55 womtp sin wimsais s s03 wimis rom wid #es sis s veiereaa B
CST 115 . . . 5 s ats wos wwie s & §OESETE B R VeV eSE W e e s 3
IDS 101 . . . wwim s % woats & G Rl BIeTE W BNE SRR SNE DUE NS WTE KR 40w Cees 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . . . v v v e o e e e e WV W R a0 T R el a ae 6
ACT 29T . v v i v st b e e b s e e e e Wl sl WAy ae W ERTE EA W SR e e 3
BUS 121,222, . . v vt e v v ettt e s s s a sttt s 6
BUS 241,271,275;BUS 291 orMKT 285 , . . . o v v v v v i vt e oo s e s os 12
CST 125,126 . . ... i vt vt it s e n s sy s bam a5 s 55 asss s W 6
MKT 281,283, . . o v v v vt et et s et s e e e ...6
General EIeCtiVes . . . v v v v v v v s e s e e e e e e e e e e 3
68 hrs

Motlow also offers a university parallel major related to this concentration. To make
sure you are following the correct program, check with your advisor or see the business
administration concentration in the university parallel major.

REAL ESTATE CONCENTRATION

Business Technology Major
Associate of Applied Science Degree

This career program is designed to assist the student in becoming knowledgeable
in the total operation of a real estate business and to provide preparation for the Ten-
nessee Real Estate Licensing Examinations, Students not desiring to pursue the Asso-
ciate of Applied Science Degree may register for real estate courses to satisfy the re-
quirements established by the Tennessee Real Estate Commission for licensure, This
program is designed for the student who does not intend to transfer to a four-year
institution,

Courses Credit hrs.
GENERAL EDUCATION
ENG 101,102, . . v v et v v v me vm snm s n e mn v e b s as ass i GAETE Bie s s .. 6
{070 11, 0 T P ve.. 3
ECO 201, 202, 1o snwrin 656 53 mimie 600 Wd sosis s soe sLalees g4 gimon woe a e s ... 6
MAT 122,131, . . v v v o v . N T e e e e e e e vee.. 6
CST 115, . i wavitaite s sve i@ wde &d wie o e e e .3
IDS 107 . . . wos sk B sve @ies Fu6 S55 Siu S e0E SEes BE seeLNE WE are s s 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . . . . . i Slslal iV gre al5 aie @i Sane &3 o6 3 ST T AR 6
BNK 122, . o v v v v v oaii pelesie s ol Kieie aoe ol uimieratie wie wiaties eie 450 Wiedle 3
BUS 121,222,261, . .. .« v v iv vt oansnn S The Weeleede a slEvealiy ol gia i 9
MKT 283,285, . . . . . vie semin mue non ss wib g d8 /8 88 5 @i 5ie won s abe o6 aie sl 6
RES201,211,223,243, . . i v s v s s s amsanimas s sss vt s veseaasas 1

General EIBCLIVES o v v v v v v v v vt v m s s e s e e e 6
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COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a Computer Science Technology
major with a Business concentration and a Scientific concentration. This
major prepares students for a variety of positions in the broad field of com-
puter science. Both the Business and the Scientific concentrations provide
students with a broad foundation for junior level positions in programming
and systems analysis.

The major core curriculum is designed to promote development of the
following competencies.

¥ an understanding of fundamental computer terminology and hardware,

computer numbering systems, flowcharting symbols, and data storage
methods

* the ability to construct data files

* the ability to isolate problem solving facts and develop algorithms and
flowcharts for problem solving

*  the ability to input, manipulate, and retrieve data

* an understanding of structured program techniques

* the ability to program in various high-level computer languages

*

the ability to provide thorough documentation at appropriate levels

These two-year programs are for the student who does not intend to trans-
fer to a four-year institution. The Associate of Applied Science Degree is
awarded.

BUSINESS CONCENTRATION

Computer Science Technology Major
Associate of Applied Science Degree

This career program provides students with a broad foundation for junior level posi-
tions in programming and systems analysis. The Business concentration is for students
interested in the business applications of data processing. The program is designed for
the student who does not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION
ENG 101, 102, warw i wis Saia pis §ia 50es 576 503 a7 a5 515 55608 47 wom wiemrce wes s 6
COM 101, . . . g o U 60505 505 113 Sreia o8 5 Prormmiie v ore o mre e smeray & 3
ECO 201, 202. $ailliSf 53 S0s o5 1o Soieiim spn sve siuiis e siceiniroms s o m ... 6
MAT 137,138, & o e et i e e e e e e e s 6
ST 120 & st e e e e o e e E el B seslwds 3
IDS101 .. . i i NEOSTE WD A WENI ESE SR SR B ST e b 2
CONCENTRATION REQUIREMENTS

ACT 231,232, ics simmn wv afieion o G Smiiais 395 St o warsad W6 Wi 6
BUS 121,222,241,271. . .......,. G SRS W SRAE W e e T s < w12
CST 115 and CST 125 0r CST 126 . . & v v v v vt v vt e et et et et e e 9
CST 130, 221,222, 250:aa uim seavielanid s $lgiedid 3% Sia/sds s o7 Surs ba oot 12
General Electives . . . . .. v i v v in o e s n s SN W RORUE AR W e men mre s 3
68 hrs,

*Keyboarding skills are required for this course. CST 100 or previous typing course
is a prerequisite or corequisite for CST 120,

Motlow also offers a university parallel major with computer science or information
systems concentrations. To make sure you are following the correct program, check
with your advisor or see the computer science concentration or the information systems
concentration in the university parallel major,
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SCIENTIFIC CONCENTRATION
Computer Science Technology Major

Associate of Applied Science Degree

This career program provides students with a broad foundation for junior level posi-
tions in programming and systems analysis, The Scientific concentration is for students
interested in scientific and engineering applications in data processing. This program is
designed for the student who does not intend to transfer to a four-year institution,

Courses Credit hrs.
GENERAL EDUCATION
ENG101,102, . . v ot i v amnn m v v or s snn s as s SiETg i .. B
COM 101, . .\ . siee ofie Wl eliale e e Wleioaie SRR G TN eE R vees. 3
PSY 110 .., ... coeuwass . me mwea e e see w e e Ay A ReTe @ a wa aate el 3
*MAT 151,152, . ... L SR ATE W el B W AT R e el W aevseca O
*#CST120. ... v v v v v s SRR B Rl GRS WA AR SN Bae e wim miow s i 08 3
[0 T2 T P I L 2
CONCENTRATION REQUIREMENTS

BUS241...... ...« SRR G i 4 deTeTera G REIMCNOE i BTN R
CST132,1356..... ... S A BN B7E N WA G ssees ey e e e s 6
CST 232,240,250 . . . v v v v vt e v v s ma bt e e e e 9
ENG 190, . . . .5 ¢ siwaiaie ali a%e s et o0 50 Wl a8 008 @0ele I8 800 w0we e e 3
ERG171,172. . i i i va s v s va s viie e wae e wiwne ww B AW BOE B8 WeR B .. 8
MAT 251,252, . v v vt v v h v e a v st s i aa e 3 W W W e ... 10
General Electives . . . . ... .. b RS GG e S R e e ... B
68 hrs.

Recommended elective: CST 130

Motlow also offers a university parallel major with computer science or information
systems concentrations. To make sure you are following the correct program, check
with your advisor or see the computer science concentration or information systems
concentration in the university parailel major.
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GENERAL TECHNOLOGY MAJOR

Associate of Applied Science Degree

Motlow State Community College offers the General Technology major
which is designed for the student who is interested in a position as a techni-
cian or draftperson. The major builds on the Electronics Certificate of Credit
program and the Apprenticeship program for those interested in electronics
service, maintenance, and assembly. The curriculum is designed to give the
student a general education base to support the technological training neces-
sary for employment. The technology courses emphasize “hands-on’’ experi-
ence to prepare the student in his/her role of technician.

The curriculum is designed to promote development of the following
competencies.

* an understanding of graphical communication and visualization and
application of descriptive geometry to modern engineering

* an understanding of fundamental computer concepts, technology, and

processes

the ability to apply fundamental physical principles

the ability to use mathematics in engineering, drafting, and shop appli-

cations

the ability to evaluate and control potential industrial safety hazards

an understanding of industrial supervision

an understanding of circuitry, lasers, robotics, and related applications

an understanding of manufacturing processes, principles, and methods

* %

* % ¥ ¥

The two-year program is designed for the student who does not intend to
transfer to a four-year institution. The Associate of Applied Science Degree
is awarded.

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, . :wmms s amiiaid £ 2a daihs 515 520055 19 oo sve ssn secemiire 6
COM 10T, L L e e e e e e ' 3
ECO 201. . . . .. cowpomig soi sisim v s soula i 6 sie sheie i amiaiall ot §ou 4 3
MAT 121, . | | i evamene s iy 35 508 w8008 555 53 Bt a5e ere sre e s o s 3
BRG 170, e e e e e e e 4
CST120............ s SUAISUEN DIG L GCWE ANE W WOl TR B WRTAl W B, 3
1 | R R e 2
CONCENTRATION REQUIREMENTS

CST 130 . . . . .. s sV s ¥ §iasiars 53 wid G065 578 598 Miere i aen soieremins sine 3
ENG190. . ................ aE we mie wUE e G welEwnE BGE Ge e B 3
ERG101,102. .......... B OO NG T AT IR RER R ERe SV Creertalie S 6
ERG 114, 172,181 . 5 o wvws aii v w50 0% G000 505 56 5ol vre i s o 13
AT 101,210 . o ot s e e e e e e R .. 6
IMT 153, 183 . . . . ¢ s simem s s sviion w5 avavals 558 506 et Dld bk hievoia s 6
General El@CtiVES . . & iiu v o v wiea v b b e e e e e e e e . 6
67 hrs,

Motlow also offers a university parallel major with a pre-engineering concentration.
To make sure you are following the correct program, check with your advisor or see the
pre-engineering concentration in the university parallel major.
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NURSING MAJOR

The philosophy of nursing education provides a balanced program of gen-
eral and specialized learning which enables students to safely perform a vari-
ety of nursing skills based on scientific knowledge and to direct ancillary
workers giving bedside patient care, The purpose is to assist the student in
developing the technical and intellectual competencies which enable capable
functioning as a graduate associate degree nurse with a commitment to
maintaining this competency through continuing education. The Associate
of Applied Science degree is awarded,

The curriculum is designed to promote development of the following
competencies as defined by the Council for Associate Degree Nursing, NLN,
1978.

* provides nursing care using the nursing process to formulate and main-

tain individualized client care plans

* communicates verbally and nonverbally, using the nursing process with

clients, families, significant others, nursing peers, and other members
of the health care team

* provides health teaching information and support to implement medical

and nursing treatment plans and to reinforce teaching plans of other
health care professionals

* manages nursing care, based on the nursing process, for a group of

clients with common well-defined health problems in structured settings

* practices as a technical registered nurse, within the ethical and legal

framework of the nursing profession and is accountable for his/her own
actions

The department of nursing functions within the general policies, purposes,
and standards of Motlow State Community College and is especially con-
cerned with providing flexibility to meet the changing educational and health
needs of the community. The curriculum includes planned learning experi-
ences organized around common recurring nursing problems. Emphasized are
appropriate nursing interventions related to the patient’s reactions to phys-
iological, psychosocial, and environmental changes. All clinical periods are
planned by the college faculty who select, guide, and influence the learning
experiences of the student. Laboratory facilities are utilized in the college
classrooms, area hospitals and extended care facilities, various health and
community agencies in the eleven county service area.
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Prospective applicants must meet admission requirements to the College,
have a nursing application on file by March 1 of each year, and write the Psy-
chological Corporation Entrance Examination for Schools of Nursing in
March. If the Tract A fall nursing class is not filled following the March en-
trance examination, the examination may be rescheduled in August. Track
options for possible entry into the nursing program are Track A and the Ex-
tended Study Track. Final acceptance of applicants is based on college and
nursing program entrance requirements, which include reviews of AAPP
scores, entrance examination scores, high school and college transcripts and
application information; completion of BIO 141 at the college level; cumula-
tive 2.0 gradepoint average; satisfactory physical examination; and proof of
current basic level CPR certification.

Transfer students from other Registered Nurse programs must meet Mot-
low transfer requirements and readmission criteria for the nursing program
as stated on the next page. Licensed Practical Nurses or transfer students
from other Registered Nurse programs in which the nursing courses are five
years old or less may apply to challenge NET 141 Nursing Care | and NET
142 Nursing Care |l. Applicants desiring to challenge these courses must
notify the Director of Nursing Education prior to June 15 of the entry year.
The challenge procedure is outlined on pages 127-128.

Acceptance to Motlow State Community College does not guarantee ad-
mittance to the nursing program. Applicants accepted by the nursing pro-
gram must also meet admission criteria of Motlow State Community College.
Denial of acceptance to the nursing program does not nullify acceptance to
the college, but denial of acceptance to the college does nullify acceptance to
the nursing program.

Students may anticipate the following approximate costs in addition to
college requirements:

Entrance Exam Fee $ 18.00
Uniforms (purchased prior to first fall semester) $ 65.00 - $ 85.00
Goggles and Shields

(purchased prior to first fall semester) $ 25.00
Professional Liability Insurance (per year) $ 25.00
Accident/Hospital Insurance (per semester) $ 17.00

Student may submit proof of company or personal policy.
Textbooks: (minimum)

First year $300.00
Second year $200.00
Nursing lab fee, per lab section $ 8.00
NCLEX-RN fees (last semester) $ 80.00

Nursing Pin (last semester) $ 60.00 - $150.00
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A cumulative grade point average of 2.00 (C) must be achieved in all
courses attempted. In addition, the student must make no grade less than
“C" in any nursing course. Satisfactory performance in both theory and
clinical components of each course is required for the student to be eligible
for succeeding nursing courses. The prescribed pattern of nursing courses
must be followed in the sequence outlined by the curriculum. Students who
withdraw from the Track A sequence may apply for readmission if desired.
Eligibility for readmission will be based on space available in clinical labora-
tory groups, cumulative grade point average at time of readmission, rationale
for withdrawal, and the amount of time elapsed since withdrawal. Students
failing any nursing course twice or two separate nursing courses are ineligible
for readmission for a period of two years. Students requesting readmission at
that time will be screened by the full nursing faculty and officials of the
college. Students desiring transfer to the Motlow nursing program from other
nursing schools will be subject to these same readmission criteria and may be
asked to demonstrate and/or remediate proficiency in clinical skills learned in
the previous school.

Students are required to take the National League for Nursing achievement
tests at selected points in the nursing sequence. Upon completion of the pro-
gram, graduates who are eligible, per criteria of the Tennessee Board of Nurs-
ing, may write the National Council Licensing Examination (NCLEX-RN),
formerly titled State Board Test Pool Examination, for licensure as a Regis-
tered Nurse. Eligibility is based upon graduation from an approved nursing
school, payment of required fees, satisfactory completion of required appli-
cation forms, and no evidence of reasons (for example, a criminal record) for
the Board of Nursing to refuse to allow writing of the exam.

Curriculum requirements for the Nursing major, Track A, and the Extend-
ed Study Track are described on page 129,

CAREER MOBILITY CHALLENGE PROGRAM -- Nursing Courses

Currently licensed Practical Nurses or transfer students from other Regis-
tered Nurse programs having nursing courses which are not more than five
years old may apply to challenge one or two courses in the Motlow nursing
program. The courses which may be challenged are NET 141 Nursing Care |
and NET 142 Nursing Care 11. NET 140 Role of the Associate Degree Nurse,
scheduled in the fall term, may not be challenged. Applicants desiring to
challenge these courses must notify the Director of Nursing Education prior
to June 15 of the entry year. The challenge process will be explained during
new student orientation in the summer or upon application to the nursing
program.
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An applicant for challenge of nursing courses must complete the following
steps:

1. apply to and be accepted by the college,

2. apply to and be accepted into the nursing program,

3. comply with provisions of the Academic Assessment Placement Pro-
gram, and

4. have a 2.0 (on a 4.0 scale) cumulative grade point average in all college
courses attempted.

When the above steps are completed, the applicant for challenge must

1. register for the course to be challenged during preregistration or regular
registration for the semester in which the course to be challenged is
scheduled,

2. submit a Proficiency Examination Application to the Director of Nurs-
ing Education at the time of registration for the course to be chal-
lenged, and

3. complete the three-<component Challenge Examination for the course
being challenged prior to the first day of regular classes for that course.

If the student successfully completes all components of the challenge
examination, credit for the challenged course will be granted. A “CR" will
be used on the transcript indicating hours earned with no affect on the
grade point average.

If the student does not successfully complete all components of the chal-
lenge s/he must attend and complete requirements of all classes and labs for
the course for which s/he registered and attempted the challenge.

The challenge examination for each nursing course will have the following
three components:

1. a written two-hour ACT-PEP examination which tests theory and

rationales taught in the course being challenged,

2. a proficiency examination in the classroom laboratory including selec-

ted clinical procedures required in the course being challenged, and

3. a three-to-four-hour clinical proficiency examination including skills

required in the course being challenged.

An 80% passing rate is required on the first component to be eligible to
continue to the second component of the challenge examination. Satis-
factory completion of the requirements established for the second compo-
nent is necessary for the student to progress to the third component. The
third component, clinical proficiency, will be conducted as a client care
assignment under the supervision of a nursing faculty member in a selected
clinical agency. If the applicant is employed in a clinical agency, that agency
may not be used for that applicant’s clinical proficiency component. Assign-
ment of instructors to participate in administering the challenge examination
will be made by the Director of Nursing Education.
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NURSING MAJOR

TRACK A
Associate of Applied Science Degree

Track A admission requirements: completion of required remedial and
developmental courses, writing of the Nursing Entrance Examination, accep-
tance by the Nursing Education Department, cumulative grade point average
of 2.0 or better in all college courses attempted, completion of BIO 141 at
the college level, satisfactory physical examination, and proof of first-level
CPR certification.

First Year (3 semesters) Second Year (2 semesters)
Courses Credit hrs, Courses Credit hrs.
ENG 101,102, . . . v v v v v v 6 BIO231 .. .. .. si5 svdis 0% 808 0w 3
MAT 120, . . v v v v e v en o s a s 1 NET 213,241,242, . . .. ... ... 18
BIO271,272 . . . . i v v v vaas 8 IDST10T . . v vttt e e e e 2
HED 223, 4 i snaisiomis 4 st s 3 PSY290 ........ 00 i WA EgEE S
CST 1055567 aid svaidvain & aiois 1 One of the following:
NET 140,141,142, . .. .. . .. .. 18 SOC 211,50C 212,80C220... 3
PSY 131 . . . v i v et i n s 3
EDU 131e wav w5 somus wx min wewss 4 3
43 hrs, 29 hrs,

EXTENDED STUDY TRACK
Associate of Applied Science Degree

This Track is designed for students who lack the necessary educational
background to pursue a career in nursing, or who for personal, family, or
financial reasons, may need to extend the program of study for longer than
2 years. Individual programs of study requiring more than 3 years for com-
pletion must be approved by the Director of Nursing Education. Full details
of Track A and the Extended Study Track requirements are available in the
nursing office.

Motlow also offers a university parallel major with a pre-nursing concentration. To

make sure you are following the correct program, check with your advisor or see the pre-

nursing concentration in the university parallel major,
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OFFICE SYSTEMS TECHNOLOGY MAJOR

Motlow State Community College offers an Office Systems Technology
major with a General Clerical concentration, an Information Processing con-
centration, and a Secretarial concentration. This program prepares students
for various entry-level office positions. The General Clerical concentration
prepares graduates to perform as receptionists, filing clerks, typists, and in
office positions which do not require shorthand. The Information Pro-
cessing concentration prepares graduates to perform as data entry operators,
information processing specialists, executive aides, or correspondence secre-
taries. The Secretarial concentration prepares graduates to perform as office
workers or as secretaries or stenographers. All concentrations provide train-
ing which enables the graduate with further education and/or experience to
advance to positions such as office manager, executive secretary or admini-
strative assistant.

The major core curriculum is designed to promote development of the
following competencies.

* an understanding of principles of written business communications
applying standard rules

* the ability to type a variety of letter styles, administrative communi-
cations, forms, tables, and manuscripts maintaining mailability
standards

* the ability to effectively operate modern office equipment

<2 an understanding of fundamental computer concepts, hardware, and
application software with emphasis in word processing

* an understanding of fundamental business and economic principles

M an understanding of modern administrative office procedures

* an understanding of records management methods, control, and
equipment

<3 an understanding of accounting principles and the accounting cycle

These two-year programs are for the student who does not intend to trans-
fer to a four-year institution. The Associate of Applied Science degree is
awarded.
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GENERAL CLERICAL CONCENTRATION
Office Systems Technology Major

Associate of Applied Science Degree

The general clerical concentration is designed to develop proficiency in the skills of
typewriting, machine transcription, office procedures and a variety of clerical duties not
requiring shorthand, This program is designed for the student who does not intend to
transfer to a four-year institution.

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, . ... .. ... R TR LN T S I 6
COM101, . . ... v i i ar e o Gl e K TR SR WS AT W SN STV R W 3
ECO 201 . .« tiein sie sowdism od ho 8wy o8 sia sloie i ala wios ale ala alew &% ¥a e 3
MAT 122,130, v v v e i e s sen st b s s oo s b s s s e s a s e e s s 6
CST 115 . s i vh s e mis % %o s 3o v v 5w mows 88 64 4 88 b8 s a s nss s 3
IDS101 . . . v v v v v nns aiie W e e Wan e eiwie mow e wow MR8 858w BUS B @ 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . . v et it v i b ma s s s sa st os 4 m s s s 8 ant am beaan 6
BUS 121,222,261 . . . v v i v ie e i e i e s s b s e a e 9
OST 101,102, . . .. . i i it iie v aas e wils R FCRIEEE WO RTATN wAE S0 e .. 6
OST115. . .......... VR ETRTE VTR MR NOEIE M EDE ST §TE RUR SENE BOE BN W 3
0ST 201,203,213,221,230 ., . & o i v e v s v v v be san e s a s e e 15
General EIeCtiVes . . « v v o o v sa i s 40a b b o el ae Hh ale e wie W e e 6
68 hrs

BUS 291 and OST 140 are recommended electives for this major,

*Students with one year of high school typewriting may be permitted to substitute
elective hours for OST 101 and begin with OST 102,

INFORMATION PROCESSING CONCENTRATION
Office Systems Technology Major

Associate of Applied Science Degree

This Information Processing concentration is designed to develop proficiency in the
area of typewriting, application software, word processing, and business communica-
tions. This concentration is designed for the student who does not intend to transfer to
a four-year institution,

Courses Credit hrs,
GENERAL EDUCATION
ENG 101,102, 4 v it vv v v et v m e o e e aa v a o a s s m s s s s e an s 6
COM 101, . . suie sin we %owie s won o e moe ge soeim v e - 3
ECO 201 . . . cuive ing i ssid s wos SE6GE@N 54 8Ces fon fos SUISTEIeNE S8 mmneee wie 3
MAT 122, 13 Tirn ie v arsss sos 5oan sais s mie Siaon sss sje wiem soe sy seis e e 6
CST 115, . . e s wis wowlte e s SR R TR SRelw S KA e e — 3
IDS 107 . . . wiww a5 we wowa s alalales SN ETE eI EE R SETRE eo S8 BOELSLEE e 2
CONCENTRATION REQUIREMENTS

ACT 231,232, . . i dvw'oias dte G asd o S S 08 sfeiene 0 seiml il e 6
BUS 121,222 . . . is soiv v0s o4 seeie ore & Sl ol SRE e % el il o 6
CST 125 0r 126, & v v v v v s s s 8 o a s o s s asss o asasnansssessmeiassa 3
¥OST 101,102 | . 4t vt e s e s s mas s st as s s st o sasonsonessnssss 6
OST 115,140 ., & 4 v v v et e ts sm e v s w siw v m b5 4 6 88 8 885 sssssss 6
0ST201,203...... O S 3 6
OST 213,221,230 . & 4 v v v o v s mn e v w sn s s s s n sa s e st a ey 9
General Electives . . . . v v v v o e e e e e e e e e e e e e e 3
68 hrs

Recommended electives: ACT 291, BUS 291

*Students with one year of high school typewriting may be permitted to substitute
elective hours for OST 101 and begin with OST 102.



132 Academic Affairs

SECRETARIAL CONCENTRATION
Office Systems Technology Major

Associate of Applied Science Degree

The secretarial concentration is designed to develop proficiency in the skills of short-
hand, typewriting, records management, and office management. In addition, opportu-
nities are provided to increase a student’s understanding of business operations. This
program is designed for the student who does not intend to transfer to a four-year
institution,

Courses Credit hrs,
GENERAL EDUCATION
ENG 10T, 102, . . . . .ttt ittt et e et e et e e 6
COM 101, . . .uivw aime ws wiB0e a3 soa G0N 406 5704 Sl adk BV AUainia s siis Saics 54 ove 3
ECO 201, . . it it i e e e e e e Rl r— 3
MAT 122,131, . . . o o e i e s e ns S P SRVENYE BN FONE O me ahefsieas sy 6
CST 115 . . . . 530 wod s we SoRE w6 SeONIGR o6 SVedess Wb Aremen % 3
IDS 101 . . | 560 55 BEaSE B8 Brerimeresm sme ara mnmam s e e e e L. 2
CONCENTRATION REQUIREMENTS

ACT 231,232, | i i wiarmig'y alh oie ks % wn wiaie o8 55 S55% 579 09 s re 6
BUS 121,222, 26150 10 o wieis 605 e dviie a5 i S0a0 v 0% 0 ala sy ¥05 30 w9
*OST 101, 102 35 55555 5556 05 Foiw wud wid frmsl eem sme seeicarwe soe o e e e e 6
PROST 111, 112 avw o i s s s 3 S W STEGENER W ST e S 6
0S8T201,203....... e e e e e e WG EE WoelelEOE B BT SO 6
OST 213, 221, 230 wiwii avi oot o' 5% 3 a5 5% & W HEs OE MR e we Al e 9
General Electives . . . v . v v v v v i e e e e e i el I SRR 6l 3
68 hrs

Recommended electives: BUS 291, OST 115, OST 140

*Students with one year or more of high school typewriting may be permitted to
substitute elective hours for OST 101 and begin with OST 102.

**Students with one year or more of high school shorthand may be permitted to
substitute elective hours for OST 111 and begin with OST 112,




Academic Affairs 133
TECHNICAL CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the College to provide a short-term
program in a concentrated area to develop specific career skills. A certificate
of credit program is available at Motlow in electronics, in fire science, and in
microcomputer software applications. Credits earned in these programs are
acceptable toward the associate degree if the student decides to continue.
The certificate of credit program is designed for the student who does not
intend to transfer to a four-year institution.

ELECTRONICS
Technical Certificate of Credit

Motlow State Community College offers the Electronics Certificate of Credit for
those interested in electronics service, maintenance, and assembly, The certificate offers
an excellent opportunity for preparation for employment, Those who are already
employed may wish to upgrade or update their skills and knowledge by enrolling in this
program, Many types of industry and many businesses offer employment opportunities
for persons trained in electronics service, maintenance and assembly.

Courses Credit hrs,
ERG 10T, . . . . v v v v oo ciwle i o woieim wiw sod el e R SIS wLTE B W e e .. 3
ERG171,172,181,182,183. . . . . . o v v v v v v v us WA R woee e e e e..26
JAT 210 &5 i eladi &G i Wrade @ shaaieti o as WAl R B R TR TR
MAT 127, 5 o e anie s sim wiaiin als g dla ais wow il ace w56 ¢ ale an s ain o s o0« 3

35 hrs
FIRE SCIENCE

Technical Certificate of Credit

Motlow State Community College offers the Fire Science Certificate of Credit for
fireman who desire to receive additional training in fire science to upgrade or update
their skills and knowledge.

Courses Credit hrs.
FSC110,120,130 . ., . o\ i v vt v v e s a o m e m e m e v a s n s s et s s ss 7
FSC210,220,240,250 . . . . . i v v v v v v b oo e I 10
COM 0T, & v . e v o o v s ol Grmiams o8 Bie Wowiw weie sim oS E ess sis woee e ... 3
PSY 131 . 4 . v o v v e v e s wE R ETE ee SiwTe Bie w8 e Eia e e e e 3

23 hrs

MICROCOMPUTER SOFTWARE APPLICATIONS
Technical Certificate of Credit

Motlow State Community College offers the Microcomputer Software Applications
Certificate of Credit for those interested in learning the applications of microcomputer
software in today's world. The certificate offers employment preparation opportunities
and the opportunity to upgrade skills for those who are already employed, Training in
the application of microcomputer software offers employment opportunities in many
business and service organizations,

Courses Credit hrs,
*CST1000rOST 101 . . .o v v v v v v v a s S ai a RE G N SRR S 6 1-3
CST 115,125,126, 120 , vy 4w s v v sa wialie 50a 605 asle o a ala s alaiala isa s a. 12
OST 140, . . v v v v v o« bl sl aimid wie pin alialaii dli e SRR RO BN W 3
ACT 231,291, . ........ S EETS S W a Rt Yedy B GUACEGEE WE e M . 6

25-27 hrs.

*Students with keyboarding/typewriting course experience may be permitted to sub-
stitute elective hours for CST 100 or OST 101,
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ALLIED HEALTH LINKAGE PROGRAM

Motlow State Community College is involved in a cooperative Linkage pro-
gram with the School of Health Related Professions (SHRP) at The University
of Alabama at Birmingham (UAB). The first year of general education and
prerequisite courses is completed at Motlow State Community College. Upon
application to and acceptance by SHRP, students transfer to UAB at the pro-
gram starting date to complete the academic courses and clinical experiences
in one of the programs jointly offered through this arrangement:

Term of Length
Priority Enrollment of
Application at Study at
Deadline SHRP/UAB SHRP/UAB
Biomedical Equipment April 1 Fall 4 Terms
Technician
Emergency Medical Technician — Each Term 4 Terms
Medical Assistant April 1 Fall 3 Terms
Medical Laboratory Technician Feb. 1 Summer 4 Terms
Medical Record Technician April 1 Fall 4 Terms
Multiple Competency Clinical April 1 Fall 4 Terms
Technician
Occupational Therapy Assistant April 1 Fall 5 Terms
Physical Therapist Assistant April 1 Fall 4 Terms
Radiographer April 1 Fall 6 Terms
Respiratory Therapist April 1 Fall b Terms

Students interested in pursuing a Linkage program should contact the
Linkage Coordinator at Motlow State Community College at the earliest
possible opportunity, preferably during the first term that the student is
enrolled. This is important so that students can plan the appropriate course
of study and obtain application materials for admission to SHRP. Qualified
applications with required transcripts received by the SHRP Admissions
Office on or before the deadlines shown above are first priority candidates
for the program. Applications from qualified candidates will be considered
after these dates for any positions still available. In order to make applica-
tion to SHRP, students must have completed a minimum of 10 semester
hours of transferable credit with an academic grade average of C or better in
prerequisites as well as in courses required for the associate degree.
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Prior to enrollment in the SHRP phase of the program, each prerequisite
must be completed with a minimum grade of C, and 32 semester hours, in-
cluding all associate degree requirements, must be completed with a minimum
grade average of C. Since admission and course prerequisites are subject to
change, students should contact the Linkage Coordinator at Motlow for a
list of current requirements for each program. Students who successfully
complete the joint program are awarded the associate degree by this institu-
tion and a certificate of completion by the University of Alabama at Bir-
mingham.

While attending SHRP, students pay tuition at rates consistent with those
of Alabama’s state junior colleges. Additional quarterly fees are a Student
Health Service fee, a Health Professions fee, and Student Service and Building
fees. Hospitalization insurance is required and is available from the UAB
Student Health Service if the student is not otherwise insured.

Information concerning financial aid and housing at UAB may be obtained
by contacting the UAB Office of Student Financial Aid, University Center,
Room 250, 1400 University Boulevard, Birmingham, AL 35294, (phone:
205/934-8223), or the UAB Housing Office, 1604 Ninth Avenue South,
Birmingham, AL 35294 (phone: 205/934-2092).

Additional information on the Linkage may be obtained by contacting the
School of Health Related Professions, the University of Alabama at Birming-
ham, Birmingham, AL 35294 (phone: 205/934-4194).
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BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR

The Biomedical Equipment Technician Program is designed to train tech-
hicians to service, operate and maintain biomedical equipment used in hospi-
tals, clinics and other specialized areas, under the supervision of biomedical
engineers. The Biomedical Equipment Technician is responsible for installa-
tion, calibration, maintenance, repair and operational checks of general medi-
cal and technical equipment. Further responsibilities include supervision of
equipment management programs, safety programs and equipment systems.

The technical training at the School of Health Related Professions (SHRP)
begins in September (Fall Quarter) of each year and is four academic quarters
in length. Students are provided job-related experiences within medically-
oriented environments by rotating through various departments in the Uni-
versity of Alabama in Birmingham (UAB) Medical Center and other clinical
affiliates,

The program of study at Motlow College, which may be completed in
two semesters beginning with the fall semester, contains the courses listed
below.

BIOMEDICAL EQUIPMENT TECHNICIAN MAJOR
Associate of Applied Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101, 102, . susi e s stiosts o w5 aiar b ol aneleiali Ss sosieisrs 506 S s 6
COM 101, . . . . sreswass o Srmiavaig G SURNTEIS 655 S 0ieis @5 it e B scees oo 3
PSY 131 . . . . . it il SRR 518 55001 306 373 506 sae ave micome sie wemcaiwe 3
BIO 141 . . .. % 56 5 G008 55 553 Fmmdrd mun ood e e aresacass soe toe e 4
CHE 10T . L Lt e e e et e e e e e e 4
PHY 1010r ERG 171,172 . . . .. .. ... ... WM W i B WONTE ¥ . 4-8
T 1 3
CST 1B . u v v v v s oy s s s 600 i 9 60 i 905 WT6ls O%% &9 G0N 96 a0 i 3
IDS 10T . ..o it v n s aiw o e 0% 0 SIANE B3N BN BACE D 0% el D N @ 2

Total Semester Hours at Motlow 32-36

Second year - SHRP

4Quarters ., ... ... . 69 Semester Hours at SHRP
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EMERGENCY MEDICAL TECHNICIAN MAJOR

The School of Health Related Professions (SHRP) offers training programs
for Emergency Medical Technicians (EMT) at the three nationally established
levels of competence (Basic, Intermediate, Paramedic). Completion of the
Paramedic level is required for the associate degree. Technical training at
SHRP begins each quarter for each level of study.

EMT Basic consists of 71 contact hours of classroom lecture and lab com-
bined with 40 contact hours in clinical hospital rotation. This one-quarter
course at SHRP will permit the student to take the Alabama test for state li-
censure at the EMT Basic level, Ancillary courses in Medical Terminology
and Anatomy are offered in conjunction with the Basic course of study.

Successful completion of the Basic Course and a passing score on the EMT
Proficiency Test is prerequisite for the Intermediate Course. The Inter-
mediate Course is one quarter at SHRP and consists of 71 contact hours of
classroom lecture/lab and 128 contact hours of clinical hospital rotation.
Ancillary courses in Pharmacology and Electrocardiography are offered in
conjunction with the Intermediate course of study.

Successful completion of the Intermediate Course and a passing score on
the Alabama State Entrance Test for Paramedic training are required to
advance to the Paramedic level, The Paramedic course is 2 quarters (approx-
imately 20 weeks) at SHRP and combines 112 hours of classroom lecture and
lab with 322 hours of clinical hospital rotation and provides education in the
area of care and management of the emergency patient. Graduates of the
intermediate and Paramedic levels will be qualified to work in the emergency
department of a medical facility. Other areas of employment include ambu-
lance services, fire and police departments, industries, and many others where
“emergency knowledge” is needed.

Completion of all three levels meets the State of Alabama Department of
Transportation’s standard for emergency medical training.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

EMERGENCY MEDICAL TECHNICIAN MAJOR

Associate of Applied Science Degree

First year-MSCC

Courses Credit hrs.
ENG 101,102, . . o v v v v v vn v v as o wie ave i wd b ma BIT mia el WA S 6
COMT0T. . . s e vt s a s vt e s s e an s T 3
PSY 131 . v v e e i v e s s mm s mr s SRR P e SWE B e a ARTE 3
BIO141,271,272 . . . i vv v v v v s s s nn e v s ienamre wii V6 BA WeaVEE 12
MAT 131, . . o o oy sies s o8 slaim s oils dlieia 0 o o bR G e . 3
HED203. . ... .o v v e un . wme mw Bd e G e i Wi e W ECeE BT O WE ¢ 3
CST 115 . . o v v e s ele s 78 a/ais 8 0s sia wowe wig be wowe w0 S ATl e W Rla 3
IDS 10T « v v v s v s e s ainnasain sl o as s asmanasenesononsassen 2

Total Semester Hou rs at Motlow 35

Second year - SHRP
3Quarters . . ... .4 0 39 Semester Hours at SHRP

Emergency Medical training is also available within the State of Tennessee, Further
information concerning these programs can be obtained by writing to: Emergency
Medical Services, South Central Regional Health Office, 1216 Mt, Pleasant Pike, Colum-
bia, TN 38401.
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MEDICAL ASSISTANT MAJOR

The Medical Assistant Program provides formal training for the develop-
ment of a professional multiskilled individual dedicated to assisting in all
aspects of medical practice under the supervision of a physician. This prac-
titioner assists with patient care management, and executes administrative
and clinical procedures,

Business-administrative duties include scheduling and receiving patients:
obtaining patients’ data; maintaining medical records:; typing and medical
transcription; handling telephone calls, correspondence, reports and manu-
scripts; and assuming responsibility for office care, insurance matters, office
accounts, fees and collections.

Clinical duties may include preparing the patient for examination, obtain-
ing vital signs, taking medical histories, assisting with examinations and
treatments, performing routine office laboratory procedures, and instructing
patients in preparation for x-ray and laboratory examinations.

Both administrative and clinical duties involve purchasing and maintain-
ing supplies and equipment. Competence in the field requires effective
communication, strict adherence to ethical and legal standards of medical
practice, effective recognition and response to emergencies and demonstra-
tion of appropriate professional characteristics. A medical assistant who is
sufficiently qualified by education and/or experience may be responsible
for personnel and office management.

The Medical Assistant Program at the School of Health Related Professions
(SHRP) begins in late August of each year and is three academic quarters in
length. It is accredited by the Committee on Allied Health Education and
Accreditation (CAHEA) of the American Medical Association in Collabora-
tion with the American Association of Medical Assistants (AAMA). The
medical assistant student who completes the program is eligible to sit for the
certification examination of the AAMA and receive recognition as a Certified
Medical Assistant.

The program of study at Motlow College, which may be completed in
Lw;) semesters beginning with the fall semester, contains the courses listed

elow.
MEDICAL ASSISTANT MAJOR
Associate of Applied Science Degree
First year - MSCC

Courses Credit hrs,
ENG 101,102, . . .. iu weves o6 sia kol 30 4 2 EENE B R ere s eieim s 6
COM T01. . . . ... . msas ws shaiaints 3% il b G o g o =0 cheeeas 3
PSY 131 . . .., ... . uiis ilh 55 S WA RSO LR Sre mowie wie s e e G N 3
Bl T4 L L e e e i e e e e e e e e 4
MAT 131, . . .. . i e s e T, a3
FOST101 . ..o s s e e s e wim B ¥ e .eith #5 AT R 3
CHE101. . ... ..t itieennn . e Wil W8 A SCEETE e N 4
CST115 .. ............ e we aE b 3 S EEE W ARG 29 RYEGTEGE W G 3
IDS101 .. ........ eEAGE, NTE Bl G B st W RERTEEE E BTe siera be . 2
**General Electives. . , , . . A W e N AR e R R SR ede de 8 i Eie w3

Total Semester Hours at Motlow 34

*Waived in lieu of 40 wpm typing proficiency (to be tested at SHRP); substitute elective
if typing is waived

**Recommended Electives: ACT 231, MAT 120, MAT 122, OST 213
Second year - SHRP
3Quarters . ......... 46 SemesterHours at SHRP
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MEDICAL LABORATORY TECHNICIAN MAJOR

The Medical Laboratory Technician performs laboratory procedures used
by physicians to assist them in the diagnosis and treatment of disease. Grad-
uates of the program are capable of performing a variety of chemical and
biological assays on blood and other specimens, Using established procedures
and standards, they are skilled in manual techniques such as pipetting, color-
imetry and micrascopy. They also monitor electronic and automated ana-
Iytical systems, Medical Laboratory Technicians are employed in hospital
laboratories and physicians’ offices. The program is accredited by the Com-
mittee on Allied Health Education and Accreditation of the American Medi-
cal Association in collaboration with the National Accrediting Agency for
Clinical Laboratory Sciences.

The technical training taken at the School of Health Related Professions
(SHRP) begins in June (Summer Quarter) of each year and is four academic
quarters in length. Graduates of the program are eligible to take examina-
tions for certification by nationally recognized agencies.

The program of study at Motlow College, which may be completed in
two semesters beginning with the fall semester, contains the courses listed
below.

MEDICAL LABORATORY TECHNICIAN MAJOR

Associate of Applied Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102, ... .. b wa e woy TR L8 DG it S R & . ., 6
COMTOT. v v et st et s e s i s s a s e n e e e s i Wraie el we 3
PSY131........ U5 R Wl @ w o i AU ¥ R bR Bl e weE S e 3
BIO141,142 . . . . .t v v v v v s s s s o o areiE B W GRS P W Gl B 8
CHE 101,102, . ... .. SiTa R R AW e e . veae e wowomiwd RiG BIEIE .... 8
MAT131, . .. o n e v e e s Y S RS e W R WU G e N 3
CST105 .. ... v v v e e e e e s e e e 1
IDS101 ... v v i v i un el R T :

Total Semester Hours at Motiow 34

Note Special Medical Laboratory Technician Admission Requirements:

1. ACT composite of at least 15.
2. Language Mechanics score on the California Achievement Test at the 11th
grade level (to be tested at SHRP),

Second year - SHRP
4Quarters . . o .0 s . 67-69 Semester Hours at SHRP
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MEDICAL RECORD TECHNICIAN MAJOR

The Medical Record Technician Program prepares students to become a
vital member of the modern health care team, working with physicians,
nurses and other health professionals. The Medical Record Technician (MRT)
helps to provide a quality medical record system which is necessary for
quality patient care.

Medical Record Technicians work to provide efficient health information
systems in hospitals, outpatient clinics and specialized health centers, nursing
homes, health maintenance organizations, insurance companies, and govern-
ment health agencies. The Medical Record Technician (MRT) must develop
technical and supervisory skills related to the following medical record func-
tions: record analysis, record storage and retrieval, health and hospital
statistics, coding and indexing of diseases and operations, medical trans-
cription, abstracting health data for computer input, release of medicolegal
information, maintenance of specialized indices and registers, supervision of
clerical personnel, and assistance to medical staff in research and patient
care evaluation,

The technical training at the School of Health Related Professions (SHRP)
begins in September (Fall Quarter) and is four academic quarters in length.
Graduates are eligible to write the national examination for the Accredited
Record Technician (ART) given by the American Medical Record Associa-
tion. The technical phase of the Medical Record Technician Program is
accredited by the Committee on Allied Health Education and Accreditation
(CAHEA) of the American Medical Association in collaboration with the
American Medical Record Association.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

MEDICAL RECORD TECHNICIAN MAJOR

Associate of Applied Science Degree

First y ear - MSCC
Courses Credit hrs,

Total Semester Hours at Motlow 35

*Waived in lieu of 40 net wpm typing proficiency for a 5-minute timed writing with a
maximum of 5 errors (to be tested at the SHRP); substitute elective if typing is waived.

Second year - SHRP
4 Quarters . ,,,.,... 46 Semester Hours at SHRP
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MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

The Multiple Competency Clinical Technician (MCCT) is a health techni-
cian generalist possessing skills which enable him/her to assist physicians and
health technologists in the delivery of health care. The technician is able to
provide most office services as well as a variety of clinical procedures. Duties
include scheduling patients, taking preliminary histories, assisting with patient
examinations, administering medications, developing and keeping medical
records, bookkeeping and requesting reimbursement from third party payors.
The technician can also provide medical transcription services.

Clinical competencies of the MCCT include securing and processing speci-
mens for analysis and performing laboratory procedures such as urinalysis,
blood counts, routine chemistries, and EKG’s. In addition the technician can
perform basic radiographs of the extremities, chest and abdomen and is capa-
ble of performing basic emergency medical procedures including cardio-
pulmonary resuscitation (CPR).

The program at the School of Health Related Professions (SHRP) begins in
late August of each year in conjunction with the Medical Assistant Program
and is four academic quarters in length. The training will provide students
with actual experience within medically oriented environments. The program
is an extension of the Medical Assistant Program which is accredited by the
Committee on Allied Health Education and Accreditation (CAHEA) of the
American Medical Association in collaboration with the American Associa-
tion of Medical Assistants (AAMA),

The program of study at Motlow College, which may be completed in
two semesters beginning with the fall semester, contains the courses listed
below,

MULTIPLE COMPETENCY CLINICAL TECHNICIAN MAJOR

Associate of Applied Science Degree
First year - MSCC

Courses Credit hrs.
ENG 101,102, .. ... .. v wve e g 8BGO WA Wl WEe TR W WA b . 6
COM 0T, .« & v v v o e aimias s Sl s sin 103 & a0 «ca sn w e e w4 8 ® @0 % ¥ il 3
POY 137 v v v e v e e v momn o ase a e i e e W e e e e s e e e 3
BlO 141 v v e et tn e e s e s s a s s s e e 4
CHE 100, &+ v o v v v vss i8 8 468 a8 58 s 8w v vio s oo v m s s s 88ssesan 4
MAT 131, o o i et e v s s s a i s i s s s i a e e an s 5 Bie)ewT e e e 3
BOST 10T & v o v e e v s s s n s e s s e s oo s e s s s o e s an e one s s 3
CST115 . .. . i v i e e s T 3
[To o3k [0 O R 2
2eGeneral EIBCHIVES. + v v v v v v v v s w o s s b s e s e s e a e e e e e 3

Total Semester Hours at Motlow 34

#Waived in lieu of 40 wpm typing proficiency (to be tested at SHRP); substitute an elec-
tive if typing is waived,

**Recommended Electives: ACT 231, MAT 120, MAT 122, OST 21 3
Second year - SHRP
4Quarters . .. ... 58 Semester Hours at SHRP
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OCCUPATIONAL THERAPY ASSISTANT MAJOR

Occupational therapy is the science of analyzing man’s deficiencies in per-
formance. These deficiencies may be the result of physical, psycho-social, or
developmental problems. Occupational therapy attempts to improve areas of
deficit through the use of meaningful activity. The overall goal of the thera-
peutic program is to allow the patient or client to achieve maximal adjust-
ment to his/her disability.

The Occupational Therapy Assistant functions along with the Registered
Occupational Therapist in providing health services. The Occupational
Therapy Assistant must have a broad base of knowledge of illness and disease,
the activity process, and the therapeutic application of activities. He/she
must be able to relate and communicate effectively with others,

The program at the School of Health Related Professions (SHRP) begins in
September of each year and is five academic quarters in length (four quarters
of academic work and a final quarter of supervised clinical practice). The
program is designed to meet the approved standards outlined by the Ameri-
can Occupational Therapy Association. Upon satisfactory completion of the
program, the student will be eligible to take the national certification of ex-
amination for Occupational Therapy Assistants given by the American
Occupational Therapy Association.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

OCCUPATIONAL THERAPY ASSISTANT MAJOR

Associate of Applied Science Degree

First year - MSCC

Courses Credit hrs,
ENG 101,102, . . 0 ot it e e e 6
20 1 i SR BITE W STEVECEE M Eicetie i 3
PSY 131,132,212 . . w5 svami v wos s i aoe siwiie 3in bd G060a008 58 55 5 o s 9
BIO 141,271,272 . . . i i e e wiF EE e e .12
MAT131. . ........... W omNNE W RO ENE B ST b G W0 5w el 3
CST105 , | .. .. . .jiswess o sene ave sha SG% 36 3V S00E 6 00 5 5 600 0 oo 1
DS 10T L e e e e e e i 2

Total Semester Hours at Motlow 36
Second year - SHRP

5Quarters , ., .,..... 62-65 Semester Hours at SHRP
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PHYSICAL THERAPIST ASSISTANT MAJOR

The Physical Therapist Assistant (PTA) is a skilled technical health worker
who performs certain patient care activities as directed by a physical thera-
pist. The functions of the Physical Therapist Assistant (PTA) are: perform
certain physical therapy procedures that are designed and delegated by the
supervising Registered Physical Therapist and assist the physical therapist
who is performing evaluations and complex treatment procedures.

The program at the School of Health Related Professions (SHRP) begins in
September (Fall Quarter) of each year and is four academic quarters in
length. The program is accredited by the American Physical Therapy Associa-
tion.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

PHYSICAL THERAPIST ASSISTANT MAJOR

Associate of Applied Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102, . o i v v s s v e an s s se s s s nnxsn s s s s s a st oenan 6
(070 117,15 10 1S S I IR R SRR 3
POY 137 v v v v v v s e s na s s e e s e e e ey 3
BIO141,271,272 ., v v v s s e s s mrnsass o msanssd sansanerons 12
CHE 10T . &+ o o e o s s s s s s aiais as aiels ae o & v im @ as 48 840 68 8 v 0 m 4 4
MAT 131, o s e s s st s e te s s s as s s s s m s s sa e s ae s 0 s e st s annnns 3
CST 105 &+ . . v v o s s s sa s ois s o s 8 S0 8 ba 8 6 S e s s a s a0 B s s ey 1
IDS 10T &+ v v s v e s v w s a s s e s s b assssssssserimnss st asnnsasses 2

Total Semester Hours at Motlow 34

Second year - SHRP

4Quarters . ... ... 0 49 Semester Hours at SHRP
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RADIOGRAPHER MAJOR

The Radiographer is responsible for the production, processing and tech-
nical quality of radiographs (X-rays) which permit accurate interpretation of
human anatomy on X-ray film. These radiographs are then interpreted by the
physicianradiologist who uses them as the basis for diagnosing and treating
various patient conditions such as broken bones, ulcers, tumors, diseases and
organ malfunctions. Exactness in the performance of radiographic examina-
tions and quality patient care is stressed throughout the program. Common
work settings for the radiographer are hospital radiology departments, clinics,
doctors’ offices, mobilized X-ray units and industry,

The program at the School of Health Related Professions (SHRP) begins in
late August of each year and is six academic quarters in length, It consists of
supervised clinical education and experience in patient care, radiologic phys-
ics, principles of radiographic exposure, radiation protection measures for
technologist and patient, anatomy and physiology, and body positioning of
the patient for various examinations, After the student has demonstrated
clinical proficiency in basic radiologic procedures, he may elect to be assigned
special clinical experience, i.e., pediatrics, angiography, computerized axial
tomography, ultrasound, and radiation therapy.

The program is accredited by the Committee on Allied Health Education
and Accrediation of the American Medical Association in cooperation with
the American College of Radiology and the American Society of Radiologic
Technologists. Graduates of the program are eligible to take the certification
examination offered by the American Registry of Radiologic Technologists.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

RADIOGRAPHER MAJOR

Associate of Applied Science Degree

First year - MSCC

Courses Credit hrs.
ENG 101,102, . . .. i i e e 6
COM101. ... .. ... ....... wie wIH WCEH 56 S RN e eheTeTE 8T miiele e 3
PSY 131 . . . ... .o manm i s i o vl ST sve b Ge SR N e B . 3
BIO 141,271,272 . . . . it e e, e:x 5 12
PHY 101 0r ERG 171,172 . , . . .. o v oo i in o S RO SRR e Eimve 4-8
MAT 131, . ... L Lo s s vt o e Siaie 4 s WTe0s Gie SR Wi o dan avr ane 3
CST 106 . .. .. e $ moe edn oA e e NG RINE VLB ST 1
L O P ERATE al i 2

Total Semester Hours at Motlow 34-38
Second and Third years - SHRP

6Quarters ., ........ 75 Semester Hours at SHRP
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RESPIRATORY THERAPY MAJOR

A Respiratory Therapist (RT) is an allied health specialist concerned with
the diagnosis, treatment, management, control, and preventive care of pa-
tients with deficiencies or abnormalities associated with respiration. The
School of Health Related Professions (SHRP) offers the registry program in
respiratory therapy.

Working from the written orders of a physician, the therapist must be an
expert in carrying out specific therapeutic measures to assist the respiratory-
distressed patient. He/she must be competent in many areas including med-
ical gas administration, humidification, bronchopulmonary drainage, cardio-
pulmonary resuscitation (CPR), airway management, blood-gas analysis and
physiological monitoring.

The Registered Respiratory Therapist has a wide area of responsihilities,
mainly directed toward delivering specialized respiratory care in the treat-
ment of heart and lung ailments. The therapist is primarily employed by
hospitals, but may also be hired by the clinics, nursing homes, physicians and
educational institutions. The therapist often finds a position in the area of
management as a clinical specialist, supervisor or department head in health
care facilities.

The program at the SHRP begins in September (Fall Quarter) of each year
and is five academic quarters in length. The student receives classroom in-
struction and clinical experience in affiliated hospitals. Upon satisfactory
completion of the Linkage program, the student is eligible to sit for the
registry examination of the American Association for Respiratory Therapy.
The program is accredited by the Committee on Allied Health Education
and Accreditation of the American Medical Association in cooperation with
the Joint Review Committee for Respiratory Therapy Education.

The program of study at Motlow College, which may be completed in
three semesters beginning with the summer semester, contains the courses
listed below.

RESPIRATORY THERAPY MAJOR

Associate of Applied Science Degree
First year - MSCC

Courses Credit hrs,
ENG 101,102, . . ... e Tar St 1o B I SIS Wi 6
COM 101, . . . . gy aié siavavesie 85 d0ems ol abe a)900608 » . 3
PSY 137 o & v v e v moe aoie wimrsdm 58w os 04w bae wia B dae s T AT e a e 3
BIO 141,271,272 iia avs siais sn 4ia smis won wie o wre meiw s wik RS BUR BIRTENS . 12
CHE101,102. . . . . i i i v v i v v esans SR B RS RIS 0N 0w sl . 8
MAT 131, . v et e et e e e e v ns onns 3 Rl e & wrEhe el S wAWE N dca 3
CST105 . .. ... wn e wvww s ¢ sl miee wie alwiwiae aie mowisiece 88 B 8 6 w8 8 1
IDS 10T . .. ..« sie Wialy oy sas s 85 R N R L 5 Eie aieeleie e . 2

Total Semester Hours at Motlow 38

Second year - SHRP
BQuarters .. ... ... 75 Semester Hours at SHRP
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COURSE DESCRIPTIONS

COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certifi-
cate of credit from Motlow College are described on the following pages.
Included with the description of course content are the semester credit hours
earned by completing the course and a listing of any courses which should be
taken prior to the time (prerequisite) or at the same time (co-requisite) enroll-
ment in the course occurs,

In each discipline is a 299 Topics course. A topics course permits develop-
ment of a specific study project under the supervision of the discipline in-
structor. The topics course must be developed by the instructor who will
supervise the activity and must be approved by the student’s advisor and the
associate dean of the division to which the discipline is assigned. The credit
for a topics course may vary from one to five hours. No more than six semes-
ter credit hours earned in topics courses may be used in meeting minimum
degree requirements.

ACCOUNTING

ACT 231 PRINCIPLES OF ACCOUNTING I ............. 3 sem hrs cr
This course is a study of basic principles of accounting, the accounting
cycle, accrual accounting and financial statements for proprietorships.

ACT 232 PRINCIPLES OF ACCOUNTING 1. .. .......... 3 sem hrs cr

This course expands the principles presented in ACT 231 with emphasis on
partnership and corporate entity accounting, manufacturing cost systems and
financial statement analysis. Prerequisite: ACT 231.

ACT 241 INCOME TAX ACCOUNTING-PERSONAL. ...... 3 sem hrs cr

This course is a study of federal income tax laws with emphasis on the pre-
paration of returns for individuals. Topics discussed include items to be
placed in gross income and exclusions, adjustments to income, itemized de-
ductions, and tax credits,

ACT 251 INTERMEDIATE ACCOUNTING I, ............ 3 sem hrs cr

This course is a study of fundamentals of accounting, including statement
of changes in financial position, present value, cash and receivables, inven-
tories, depreciation, amortization, and current and long term liabilities. Pre-
requisite: ACT 232,

ACT 252 INTERMEDIATE ACCOUNTING Il .. .......... 3 sem hrs cr

This course includes the study of fundamental processes in stockholders’
equity, earnings per share, temporary and long term investments, income
taxes, leases, pensions, and financial statement analysis. Prerequisite: ACT
251.
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ACT 261 COSTACCOUNTING. ... ...cciciesonennsne 3 sem hrs cr

This course is a study of the use of cost data for external reporting, inter-
nal planning and control decisions, Topics include product costing, cost
behavior analysis for decision making, standard costing, budgeting, and direct
costing. Prerequisite: ACT 232 or permission of the Associate Dean of
Career Education.

ACT 281 AUDITING. .. . .- it icnrvnartnasnsnnanns 3 sem hrs cr

This course is a study of auditing procedures with emphasis on areas of
deviation from acceptable accounting principles and problems that an auditor
encounters in preparing an audit report. Topics discussed include verifying
accounting data, preparation of reports, auditor roles in liability for prepara-
tion of financial statements, and auditing theory. Prerequisite: ACT 232 or
permission of the Associate Dean of Career Education.

ACT 291 ACCOUNTING APPLICATIONS
ON THE MICROCOMPUTER . .. .. ..o vecenenn 3 sem hrs cr
This course is designed to prepare the student to set up an accounting
system using commercial software on a microcomputer. It introduces the
recording of transactions, adjustments, and other accounting data to produce
a set of financial statements. Prerequisites: ACT 231 and CST 115.

ACT 299 TOPICSINACCOUNTING .. .......ccouvnn 1-5 sem hrs cr

Selected topics in accounting; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No
more than six semester hours in topics courses may be used in meeting
minimum degree requirements.

AGRICULTURE

AGR 101 ANIMAL SCIENCE FOR AGRICULTURE ....... 3 sem hrs cr

This course is a study of animals in agriculture: body systems and devel-
opment, principles of inheritance, fundamentals of feeding, the function of
farm animals, animal sanitation, animal products, and the relationship to
public health.

AGR 102 PLANT SCIENCE FOR AGRICULTURE. ........ 3 sem hrs cr
This course is a study of plant structure and the physiology, heredity, and
environment in relation to growth, adaptation, and management of crops.

AGR 234 FARMANIMALDISEASES . . ..... ..o 3 sem hrs cr
This course is a study of commonly encountered diseases of farm animals
(horses, cattle, sheep, hogs, and poultry), description of the diseases, patho-
genesis, signs, and treatment, Special emphasis will be placed on the on-farm
recognition, prevention, and lay person treatment of farm animal diseases.
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AGR 299 TOPICS IN AGRICULTURE. .. .....oo...... 1-5 sem hrs cr

Selected topics in agriculture; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements,

ANTHROPOLOGY

ANT 201 INTRODUCTION TO ANTHROPOLOGY . ....... 3 sem hrs cr

This course examines man’s place in nature through the investigation of
physical and cultural aspects of anthropology. Study is made of human
origins, the fossil record from archaeological excavations, and the biological
aspects of race, variations, and heredity.

ANT 299 TOPICS IN ANTHROPOLOGY . ............. 1-5 sem hrs cr

Selected topics in anthropology; a course for students interested in pursu-
ing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Liberal Arts. No
more than six semester hours in topics courses may be used in meeting mini-
mum degree requirements.

ART 101 ARTAPPRECIATION . ...........ccuvur... 3 sem hrs cr

This course is designed to help students understand the arts - painting,
drawing, sculpture, and architecture - and to show how the arts affect daily
life.

ART 104 ARTSANDCRAFTS 1. . ... oo e, 3 sem hrs cr
This course provides experiences with arts and crafts materials used in con-
temporary life and present-day elementary school art programs.

ART 105 ARTSAND CRAFTS Il .. .o oo ii e e e 3 sem hrs cr

The course provides opportunities for making pioneer and contemporary
arts and crafts objects. Prerequisite: ART 104 or permission of the Asso-
ciate Dean of Liberal Arts.

ART111BASICDESIGN. . . ...t ie i imnne e, 3 sem hrs cr
This studio course uses a contemporary approach to the elements and
principles of two-dimensional art. (6 hours a week)



Academic Affairs 149

ART121IDRAWING. . . . . . c v cv v e v er st aa s ansnns 3 sem hrs cr
This studio course provides the beginning and intermediate student with
methods of free-hand drawing plus the expressive processes. (6 hours a week)

ART231PAINTING. .. .. ..ttt s e s nsnsssannsas 3 sem hrs cr
This studio course provides the basic techniques of oil painting plus con-
temporary painting processes. (6 hours a week)

ART241CERAMICS .. ... .. iceirnsanaenesssnnnns 3 sem hrs cr

This studio course focuses on the techniques of making hand-built pottery,
wheel pottery, and sculpture, Decorating the art objects and firing the kiln
are emphasized. (6 hours a week)

ART 261 COMMERCIALART .. ... . civrerennnnarns 3 sem hrs cr
This course is designed to teach lettering, layout, overlay, and methods of
composition and visual communication in advertising design.

ART 299 TOPICSINART . .. .- i i i i it a i s e nnn s 1-6 sem hrs cr

Selected topics in art; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved
by the advisor and the Associate Dean of Liberal Arts. No more than six
semester hours in topics courses may be used in meeting minimum degree
requirements.

BANKING

AMERICAN INSTITUTE OF BANKING. The American Institute of Banking
(AIB) is an educational division of the American Bankers Association. Mot-
low State Community College coordinates the course offerings for two AIB
study groups, the Middle Tennessee Study Group and the Cumberland Study
Group. Students taking banking courses through Motlow College earn college
credit as well as American Institute of Banking credit. Information on
specific AIB diploma and certificate programs may be obtained in the Office
of Continuing Education and Evening Instruction,

BNK 111 PRINCIPLESOFBANKING . .......... ..t 3 sem hrs cr

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may view the chosen profession in a
broad (and operational) perspective. The descriptive orientation is inten-
tional. Banking is increasingly dependent upon personnel who have the broad
perspective so necessary for career advancement.
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BNK 112 COMMUNICATING IN THE ORGANIZATION:
ORAL COMMUNICATION FOR BANKERS ....... 1 sem hr cr
This course focuses on the understanding of core communication princi-
ples essential for communication effectiveness and the application of these
principles to the major communication contexts.

BNK 118 LAW AND BANKING: PRINCIPLES........... 3 sem hrs cr

This course is an overview of the legal aspects of banking with special
emphasis on the Uniform Commercial Code. The course includes summaries
of law pertaining to contracts, real estate and bankruptcy.

BNK 120 LAW AND BANKING: APPLICATIONS. ........ 3 sem hrs cr

This course is an introduction to laws pertaining to secured transactions,
letters of credit and the bank collection process. Check losses and a broad
range of legal issues related to processing checks is included. Case studies
are used to illustrate important legal points.

BNK 122 MONEY ANDBANKING .............c0.... 3 sem hrs cr

This course stresses the practical aspects of money and banking and
emphasizes the basic monetary theory needed by the banking student to
apply his knowledge to his particular job. Historical treatment has been kept
to a minimum. Emphasis is also placed on such problems as economic
stabilization, types of spending, the role of gold, limitations of central bank
control, government fiscal policy, balance of payments, and foreign exchange,
showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.

BNK 133 SAVINGS AND TIME DEPOSIT BANKING. ... ... 3 sem hrs cr

This course reflects a knowledge of the historical development of savings
institutions and an awareness of the basic economic function of the savings
process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation.
Different types of financial savings are reviewed in order to describe the sys-
tem of financial flows of income to capital investment,

BNK 142 DEPOSIT OPERATIONS . ..\ v v ve v e s e nenenn 2 sem hrs cr

This course examines the deposit operations of banks in the context of
the United States payment system. It explores how banks operate relative to
their deposit-taking activities. Emphasis is on system rather than product or
instrument, Government rules and regulations and the future of American
payment mechanisms are covered.
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BNK 145 SELLING BANK SERVICES: A HUMAN
RELATIONSAPPROACH. . ... .. ... cvueanunne 1 sem hr cr
This course focuses on important aspects of the customer’s ego, active
listening and probing, presenting benefits, and successfully closing a sale.

BNK 213 CONSUMER LENDING . . ... ... i ivvvnnannn 3 sem hrs cr

In this course, the techniques of installment lending are presented con-
cisely. Empbhasis is placed on establishing the credit, obtaining and checking
information, servicing the loan, and collecting the amounts due. Each phase
of a bank’s installment credit operation should be carefully scrutinized to be
certain that the most efficient methods are employed, for only through an
efficient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs,
business development and advertising, and the public relations aspect of in-
staliment lending.

BNK 222 ANALYZING FINANCIAL STATEMENTS ... .... 3 sem hrs cr

This course is organized into two main sections: characteristics of finan-
cial statements and financial statement analysis. The first section serves as a
useful review of basic accounting principles for those students who have
studied accounting. For those who have not, this section provides the mini-
mum accounting background necessary for profitable study of financial state-
ment analysis. The second section of the course covers goals, methods and
tools of analysis; analysis of profit and loss, accounts receivable, inventories,
and balance sheets; the relationship of balance sheet accounts to sales; and
projected statements and cash budgets.

BNK 242 REAL ESTATEFINANCE ...........c a0 3 sem hrs cr

This course addresses the manner in which funds are channeled into
mortgage markets, the financing of residential and income-producing prop-
erty, and administrative tasks common to most mortgage departments.

BNK 243 INTERNATIONALBANKING. . . ... ... ie e 3 sem hrs cr

The text is an introduction to a vast field for those working in inter-
national departments, as well as for those involved in the domestic activities
of their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is trans-
ferred from one country to another, how trade is financed, what the inter-
national agencies are and how they supplement the work of commercial
banks, and how money is changed from one currency to another,

BNK 253 COMMERCIALLENDING ........c.ccv0voen- 2 sem hrs cr

This course provides an introductory overview of the commercial lending
function. It stresses the need for a solid relationship between a bank’s
commercial customers and the lending officer and the importance of com-
mercial loans to a bank’s portfolio.
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BNK 254 THE NEW WORLD OF COMMERCIAL BANKING .. 3 sem hrs cr

This course is a thorough analysis of commercial banking in the United
States and the major issues facing today’s bankers. It focuses on the latest
competitive, regulatory, technological, and market-related developments in
commercial banking.

BNK 261 STATEMENT ANALYSIS. . ... ..o vrrenn... 3 sem hrs cr

This course provides the basic concepts of and skills for statement analy-
sis. Based on a five-part, reusable, self-instructional format, the components
are designed for maximum flexibility and immediate on-the-job application.

BNK 262 MARKETING FORBANKERS . .............. 3 sem hrs cr

This course for commercial bankers develops the market awareness charac-
teristic of present financial services competitors. It defines marketing,
examines motivational strategies for customers who purchase financial ser-
vices, and provides instruction for developing a successful marketing plan.
Also covered is the integration of public relations, advertising sales promo-
tion, selling, and service distribution functions.

BNK 265 COMMERCIAL BANK MANAGEMENT . ........ 3 sem hrs cr

This course is an introduction to the handling of day-to-day bank ac-
tivities including formulation of objectives and policies; management of assets
and liabilities; sources and uses of funds; administration of deposits, loans and
other investments; and the short-term management of funds. Case studies are
used to aid the student in acquiring bank management skills.

BNK 270 MANAGEMENT FUNDAMENTALS. ........... 3 sem hrs cr
This course introduces a variety of modern management theories and
approaches organized around the basic functions of planning, staffing, leading
and controlling. Organizational theory, motivation and communication,
budgetary controls, and management information systems are included.

BNK 299 TOPICSINBANKING . .. .......00ovnvun.. 1-5 sem hrs cr

Selected topics in banking; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No
more than six semester hours in topics courses may be used in meeting mini-
mum degree requirements.
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BIOLOGY

The biology sequence BIO 104, 105 is designed as an optional sequence to
General Biology (BIO 141, 142) for many non-science options. Transient stu-
dents and students who intend to transfer to other than a State Board of
Regents’ institution upon graduation from Motlow should check with their
advisors before selecting BIO 104, 105. Students who receive credit for BIO
141, 142 may not receive credit for BIO 104, 105.

HONORS BIOLOGY: For students who qualify, an Honors Biology
opportunity exists through enroliment in a laboratory section identified in
the semester schedule of classes. Students who qualify will complete an
honors designation form available in the Office of the Division of Liberal
Arts. The distinguishing feature of the Honors Biology laboratory will be
individual research on a variety of topics.

BIO 104 PRINCIPLES OF BIOLOGICAL SCIENCE 1 ....... 4 sem hrs cr

This course surveys scientific methodology, objectives of biology, levels of
organization, basic concepts of cell and molecular biology, genetics, evolu-
tion, and the plant kingdom. (3 hours lecture - 2 hours laboratory)

BIO 105 PRINCIPLES OF BIOLOGICAL SCIENCE II....... 4 sem hrs cr

This course surveys the animal kingdom and environmental biology.
Specific topics include: taxonomy, morphology, physiology and economic
importance of animals. Environmental topics include: food chains, energy
flow, community concept, overpopulation, pollution, and the extinction of
species. (3 hours lecture - 2 hours laboratory)

BIO 141 GENERALBIOLOGY I. .. .. ... cccivivn v 4 sem hrs cr

This course examines in detail the physical and chemical basis of life with
emphasis on cell processes, reproduction, and inheritance. A unit on the
Monera, Protista, and Fungi introduces the student to three of the five king-
doms of living organisms. (3 hours lecture - 2 hours laboratory)

BlIO 142 GENERALBIOLOGY li .. ......ccvvvennnrns 4 sem hrs cr

This course examines the major groups of plants and animals. Emphasis is
placed on the taxonomy, morphology, physiology, and evolution of these
two kingdoms. (3 hours lecture - 2 hours laboratory)

BIO 23T MICROBIOLOGY. . ... ... et vintnrnnanrsn 3 sem hrs cr

This course is a study of micro-organisms, especially bacteria, with empha-
sis on cytology, morphology, physiology, genetics, medical aspects, and
cultural techniques. Laboratory experiments are designed to familiarize the
student with microbiological techniques, cultivation, isolation, and identifi-
cation of bacteria and other micro-organisms, (2 hours lecture - 2 hours
laboratory) Prerequisite: BIO 141.
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BIO 271 ANATOMY AND PHYSIOLOGY L ............. 4 sem hrs cr

This course is a study of the structure and function of the human body
emphasizing the cellular and tissue level or organization, the integumentary,
reproductive, skeletal, muscular, nervous, sensory, and endocrine systems.
(3 hours lecture - 2 hours laboratory) Prerequisite: BIO 141.

BIO 272 ANATOMY AND PHYSIOLOGY Il ............. 4 sem hrs cr

This course is a study of the structure and function of the human body
emphasizing development and inheritance, the cardiovascular, lymphatic,
respiratory, digestive, and urinary systems. The latter part of this course
deals with fluid, electrolyte, and acid-base dynamics. (3 hours lecture - 2
hours laboratory) Prerequisite: BIO 271.

BIO299 TOPICSINBIOLOGY . . ... i v e vi e innnnn 1-5 sem hrs cr

Selected topics in biology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

BUSINESS

BUS 121 INTRODUCTION TOBUSINESS . . .. .......... 3 sem hrs cr

This is a course designed to provide the student with an understanding of
areas of business which include business ownership and organization, produc-
tion, management, marketing, personnel, banking, insurance, finance, man-
agement information systems, and international business. Completion of a
research paper or project is required.

BUS 130 PERSONALFINANCE . . ... ......¢c0vuvevnns 3 sem hrs cr

This course is designed to present areas in the personal or family financial
cycle which affect every adult. Subject areas include financial and personal
records, personal budgeting, financial services, consumer credit, insurance,
Social Security, investments, housing, tax management, retirement and
estate planning.

BUS 222 BUSINESS COMMUNICATIONS .............. 3 sem hrs cr

This course is a study of the principles, practices, and mechanics of busi-
ness communications. Emphasis will be placed on composing effective busi-
ness letters and business reports. Types of letters studied include the follow-
ing: orders, announcements, acknowledgements, inquiries, goodwill letters,
adjustments, refusals, sales letters, employment letters, and resumes. Also
included are the recognition and investigation of problems preparatory to
writing reports and the presentation of written business reports. Prerequi-
site: ENG 102.
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BUS 241 BUSINESSSTATISTICS . . . . . ... i v e ie v e nsen 3 sem hrs cr

This course involves a study of techniques used in collecting, presenting,
and interpreting data; measures of central tendency and dispersion; prob-
ability and probability distributions; sampling distributions; estimation; and
hypothesis testing. Prerequisite: MAT 131 or higher mathematics course or
permission of the Associate Dean of Career Education.

BUS 261 LEGAL ENVIRONMENT OF BUSINESS. .. ...... 3 sem hrs cr
This course is a study of the legal aspects of a business environment.
Topics covered will include the presentation of law as an expanding social and
political institution; the nature of legal systems; business crimes; the law of
torts; constitutional limitations and regulatory powers; basic law of contracts;
and the legislative, judicial, and administrative control of business through the
laws of employment, labor, tax, antitrust, consumer and debtor protection.

BUS 271 PRINCIPLES OF MANAGEMENT ............. 3 sem hrs cr

This course is a study of the management functions of planning, organiz-
ing, staffing, directing and controlling. Special emphasis will be placed on the
evolution of managerial thought, organizational behavior, managerial ethics
and social responsibilities. Case-study methodology will be used to emphasize
the applicability of material covered. Prerequisite: BUS 121 or permission of
the Associate Dean of Career Education.

BUS 275 SMALL BUSINESS MANAGEMENT .. .......... 3 sem hrs cr

This course is a study of the techniques of organizing and operating a small
business. A broad range of topics is discussed relating to all aspects of small
business management. Case-study methodology will be used to emphasize the
applicability of material covered.

BUS 291 CAREER PREPARATION. ........ ..o s 3 sem hrs cr

This course is a detailed study of the methods for successful entry into
work organizations and continued success after employment. Included are
the following topics: exploration of personal career goals, job search meth-
ods, evaluation of employment opportunities, preparation of an application
letter and a resume, development of successful interviewing techniques,
development of successful work habits and attitudes, time management,
improvement of listening skills, stress management, and other topics related
to the successful pursuit of a career, This course is a recommended elective
for all Career Education students. It is further recommended that this
course be taken in the spring semester prior to graduation.



156 Academic Affairs

BUS 299 TOPICSINBUSINESS . ........ciivevunnenn 1-5 sem hrs cr

‘Selected topics in business; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum de-
gree requirements.

CHEMISTRY

CHE 101 GENERALCHEMISTRY | .......ccivverern.. 4 sem hrs cr

This course is a study of fundamental concepts of atoms and molecules,
chemical bonding, formula and equation writing, naming compounds, quantita-
tive relationships involving formulas, classification of the elements and selected
compounds, shapes of molecules, stoichiometry, and gas laws. (3 hours lecture
- 2 hours laboratory)

CHE 102 GENERALCHEMISTRY . ... ....cvi e nn.n. 4 sem hrs cr

This course is a study of solutions, acid-base concepts, chemical kinetics and
equilibrium, ionic equilibria of weak electrolytes, thermodynamics, oxidation-
reduction reactions, and nuclear chemistry. (3 hours lecture - 2 hours labora-
tory) Prerequisite: CHE 101.

CHE 231 ORGANICCHEMISTRY I. .. ... ve i i iinns 4 sem hrs cr

This course is a study of the preparations and properties of aliphatic and
aromatic compounds, their nomenclature, and their reactions, (3 hours lecture
- 3 hours laboratory) Prerequisite: CHE 102.

CHE 232 ORGANICCHEMISTRY H .. ...t vt ii e e e 4 sem hrs cr

This course is a study of the preparations, properties, nomenclature, and
reactions of the following classes of compounds: alkyl halides, alcohols,
ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture -
3 hours laboratory) Prerequisite: CHE 231.

CHE 299 TOPICS IN CHEMISTRY . ... ...0'v v vnnnns 1-5 sem hrs cr

Selected topics in chemistry; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum de-
gree requirements.
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COMMUNICATIONS

COM 101 FUNDAMENTALSOFSPEECH ............... 3 sem hrs cr

This course is a study of communication skills, including practice in orga-
nizing, preparing, and delivering various types of informative and persuasive
speeches; and in engaging in constructive criticism of oral communication.

COM104 VOICEANDDICTION. ... ... ccivtnenneasnan 3 sem hrs cr

This course provides training in the development of more articulate speech
and effective voice quality through study of vocal anatomy and mechanism.
Classroom drills and individualized instruction are utilized.

COM1080ORALREADING .. ........c. i virnennnnn 3 sem hrs cr
This course develops skills in the art of reading aloud. Choosing, preparing,
and presenting literary selections are stressed.

COM 111 SURVEY OF MASS COMMUNICATIONS......... 3 sem hrs cr

This course explores the historical development of various media of mass
communications. Included are standard printed media, radio, television, films,
public relations, and advertising; their roles and responsibilities, their impact
on society, and their possibilities for the future.

COM 112 INTRODUCTION TOJOURNALISM. . ... ....... 3sem hrser

This course is an introduction to print and broadcast journalism with an
emphasis on newsgathering methods and the writing of news. Prerequisite:
OST 101 and/or ability to type 35-40 words per minute.

COM 113 INTRODUCTION TO BROADCASTING. ......... 3 sem hrs cr

This course is an introduction to broadcasting history, structure, and ca-
reers. It is designed to provide a working knowledge of broadcasting opera-
tions. Laboratory experience is provided in radio and/or television operations
and broadcasting.

COM 202 CHILDREN'SDRAMA. .. ...... ... .o evtruna 3 sem hrs cr

Training is provided in story-telling, puppetry, creative dramatics, and acting
in children’s drama. This course is recommended for students planning a career
in education.

COM 203 INTRODUCTION TODRAMA ................ 3 sem hrs cr

This course surveys and emphasizes various topics of drama. Included in the
study are the development of drama and the theatre, basic mechanics of
acting, and characterization. Critical study of plays will be covered in the
course.

COM 212 WRITING ARTICLES AND FEATURES. ......... 3 sem hrs cr

This course focuses on writing human-interest stories, newspaper and
magazines articles, personal columns, inspirational prose, and a variety of other
materials.
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COM 221 RADIOPRODUCTION .. .......0iiiiiennnnn 3 sem hrs cr

This course is a foundations course in the field of radio production. Basic
techniques of program productions and equipment operation are stressed.
Practical experience is provided in announcing, recording, editing, interviewing,
cueing records, and using the microphone.

COM 241 BASIC PHOTOGRAPHY . ...........c.cvvuun. 3 sem hrs cr

This is an introductory course in black and white photography. Basic
photographic techniques and darkroom procedures will be emphasized as well
as the principles of optics and visual perception. Laboratory required.

COM 242 INTERMEDIATE PHOTOGRAPHY .. ........... 3 sem hrs cr
This course will emphasize the finer points of lighting, composition, equip-
ment selection, and advanced darkroom technique. Color photography will be
introduced along with basic color darkroom techniques. Lab required. Pre-
requisite: COM 241 or permission of the Associate Dean of Liberal Arts.

COM 299 TOPICS IN COMMUNICATIONS . . ............ 1-6 sem hrs cr

Selected topics in communications; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Liberal Arts.
No more than six semester hours in topics courses may be used in meeting
minimum degree requirements,

COMPUTER SCIENCE

CST 100 KEYBOARDING FOR THE COMPUTER. .......... 1 sem hr cr

This course is designed to provide basic instruction on the microcomputer
keyboard. Students will learn basic skills of efficient input of alphabetic and
numeric data. No credit will be granted for a student who has successfully
completed a college-level typewriting course.

CST105COMPUTER LITERACY .. .. ... it iiinee e 1sem hr cr

This course is an overview of computers at an introductory level. Major
topics include: historical developments, differentiation between micro, mini,
and mainframe computers, discussion of application software, discussion of
computer languages, and social impact. No prior knowledge of computers is
assumed.

CST 115 INTRODUCTION TO MICROCOMPUTERS ........ 3 sem hrs cr

This course introduces the student to the use, capabilities, and limitations
of microcomputers. The student will study the history and terminology in-
volved with the hardware, operating system, and applications programs. A
fundamental study of the disk operating system (DOS) and its interaction with
hardware and software will be covered. Word processing and other user appli-
cations will be introduced. Prerequisite or co-requisite: CST 100 or type-
writing experience.
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CST 120 INTRODUCTION TO PROGRAMMING
AND ANALYSIS . .. .. ittt teiansnnsnnnann 3 sem hrs cr
This course is designed as a fast-paced, concentrated introduction to com-
puters and problem solving for students who plan to take higher-level computer
language courses. Major topics include: history of computing, computer hard-
ware and software nomenclature, data entry, flowcharting, programming logic,
management information systems, and an introduction to a structured pro-
gramming language. Prerequisite or co-equisite: CST 100 or typewriting
experience.

CST 125 SPREADSHEET APPLICATIONS
FOR MICROCOMPUTERS. . ... ...t inenasn 3 sem hrs cr
This course is designed as a study of developing spreadsheet applications on
a microcomputer. Business and accounting problems will be the medium used
to develop spreadsheets. Lotus 1-2-3 will be the primary tool used in this
course. Prerequisite: CST 115 or its equivalent or permission of the Associate
Dean of Career Education.

CST 126 DATA BASE APPLICATIONS
FOR MICROCOMPUTERS. . ... ... ivivnnnann 3 sem hrs cr
This course is designed as a study of data base management application soft-
ware for microcomputers. Complex business and industrial data base types will
be developed in the course using the dBase Ill Plus programming language.
dBase Ill Plus will be the primary software package used in the course. Pre-
requisite: CST 115 or permission of the Associate Dean of Career Education.

CST 130 BASIC PROGRAMMING LANGUAGE. ........... 3 sem hrs cr

This course is a study of the Beginner’s All-Purpose Symbolic Instruction
Code (BASIC) language. Primary emphasis is on the development of BASIC
programs in an interactive environment. The course will cover program design
through advanced file processing and matrix manipulation. Case study meth-
odology will be used to demonstrate the applicability of complex business
applications. Prerequisites: Documented eligibility for collegiate mathematics
and CST 120 or permission of the Associate Dean of Career Education,

CST 132 FORTRAN PROGRAMMING. ................. 3 sem hrs cr
This course introduces the student to the use of the FORmula TRANslation
(FORTRAN) programming language. Emphasis will be on mathematical and
scientific applications. Prerequisites: CST 120 and (MAT 131 or MAT 151 or
equivalent) or permission of the Associate Dean of Career Education.

CST 135 PASCAL PROGRAMMING LANGUAGE . ......... 3 sem hrs cr

This course is designed to present a structured programming language and
its problem solving concepts to the student. Emphasis will be placed on appli-
cations requiring top-down, modular design. Concepts in structured data
types, recursion and file manipulation will be included in the course content.
Prerequisites: CST 120 and (MAT 131 or higher mathematics) or permission
of the Associate Dean of Career Education.
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CST 141 RPG-1l PROGRAMMING LANGUAGE ........... 3 sem hrs cr

This course is designed to introduce the student to the Report Program Gen-
erator (RPG-I1) language. The application of RPG-I1 to common business pro-
blems such as payroll, accounts receivable, accounts payable, inventory con-
trol, and sales analysis will be discussed. Sequential and indexed file processing
in batch and interactive modes will be considered. Prerequisite: CST 120 or
permission of the Associate Dean of Career Education.

CST 221 COBOLPROGRAMMING I . ........cvvvvnenns 3 sem hrs cr

Students will develop and implement programs in the COBOL (COmmon
Business Oriented Language) programming language in a business environment,
Top-down design and structured programming in an on-line environment with
table handling are included. Prerequisite: CST 120 or permission of the Asso-
diate Dean of Career Education.

CST 222 COBOL PROGRAMMING M. . ............ ... 3 sem hrs cr

A menu-driven business system is analyzed and developed including system
flowchart, file layouts, technical documentation and procedures manual. Stu-
dents working in teams will develop the system using COBOL language. In-
dexed sequential processing is emphasized. Prerequisite: CST 221.

CST 232 NUMERICALMETHODS ...........c.civeunnn 3sem hrs cr

This course will involve the use of FORTRAN as a tool for solving numeric
methods including: roots of equations, linear systems of equations, differen-
tial equations, least squares fitting, numerical integration of nonlinear systems.
The algorithmic approach and efficient use of the computer are stressed. Pre-
requisite: CST 132. Prerequisite or co-requisite: MAT 252,

CST240 DATASTRUCTURES. . ... ... . ittt nenvnnnas 3 sem hrs cr

This course will examine the basic concepts of data including the abstract
data type, lists, sets, stacks and queues, B-trees, Binary trees, AVL trees, hash
tables, and other complex structures. Sorting techniques and data management
will also be covered. The PASCAL language will primarily be used as the
implementation tool. Prerequisite: CST 135.

CST 250 INTRODUCTION TO COMPUTER ORGANIZATION AND
ASSEMBLY LANGUAGE PROGRAMMING........ 3 sem hrs cr
This course will teach elementary computer architecture machine language
concepts and Assembly Language Programming for the hardware in the Motlow
College Computer Center. Data representation and elementary assembly lan-
guage programming instructions are studied in detail and applied to numerous
problems. Prerequisites: CST 120, MAT 131 or MAT 151 or higher MAT, and

at least one of the following: CST 130, CST 135, CST 132, CST 221.

CST 299 TOPICS IN COMPUTER SCIENCE ............. 1-5 sem hrs cr

Selected topics in computer science; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Career
Education. No more than six semester hours in topics courses may used in
meeting minimum degree requirements.
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COOPERATIVE EDUCATION

The Cooperative Education program provides students the opportunity to
complete a portion of their academic program as employees in industry, busi-
ness, government, or educational institutions where their work is directly
related to their academic major. Additional information regarding the Cooper-
ative Education program is available from the Coordinator of Career Planning,
Placement, and Cooperative Education.

COP 201 COOPERATIVEPRACTICUMI . ............... 2 sem hrs cr

This course involves study-related, off-campus work experience with em-
ployers in real employment situations. At the beginning of the course, a mini-
mum amount of work time is determined between the student and the Cooper-
ative Education Coordinator. At the end of the course, student must prepare
and submit to the Coordinator a written report summarizing educational/
employment experiences. The course is graded on a pass/fail basis. Prere-
quisites: 12 or more semester hours earned, 2.5 or higher cumulative GPA,
and permission of Cooperative Education Coordinator.

COP 202 COOPERATIVE PRACTICUMII . .............. 2 sem hrs cr

This course is a continuation of COP 201 with the same requirements and
responsibilities for completion., The course is graded on a pass/fail basis.
Prerequisites: COP 201 and permission of Cooperative Education Coordinator.

ECONOMICS

ECO 201 PRINCIPLES OF ECONOMICS I ............... 3 sem hrs cr

This course is a study of basic economic concepts and macroeconomics.
Topics to be covered will include basic economic theory, economic systems,
national income accounting, unemployment and inflation, money and banking,
fiscal and monetary policy.

ECO 202 PRINCIPLES OF ECONOMICS ] .. .. ........... 3 sem hrs cr

This course is a study of basic economic concepts and microeconomics,
Topics covered include consumer and firm behavior, economic growth, market
structures, price output determination, labor and unions, international trade
and finance.

ECO299 TOPICSINECONOMICS .........cccvvenne 1-5 sem hrs cr

Selected topics in economics; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

EDUCATION

EDU 131 THEHUMAN LIFESPAN. . . ........ ... 3 sem hrs cr

This course explores the physical, mental, emotional, and moral develop-
ment of individuals from birth to the end of life. Ten hours of field experience
are spent observing or tutoring an individual in a school, home, or clinical
setting.
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EDU 131 THE HUMAN LIFE SPAN-HONORS............ 3 sem hrs cr

This course explores the physical, mental, emotional, and moral develop-
ment of individuals from birth to the end of life. Ten hours of field experience
are spent observing or tutoring an individual in a school, home, or clinical
setting. Prerequisite: See Honors Program entry requirements.

EDU 132 THE TEACHING PROFESSION. .. ............. 3 sem hrs cr

This course introduces prospective teachers to schools in American society.
The history of schools is viewed in relationship to present problems, issues, and
trends. Suitability for the teaching profession is recognized as students ob-
serve for 10 hours in multi-grade-evel classrooms,

EDU 132 THE TEACHING PROFESSION - HONORS. . ...... 3 sem hrs cr

This course introduces prospective teachers to schools in American society.
The history of schools is viewed in relationship to present problems, issues, and
trends. Suitability for the teaching profession is recognized as students assist a
teacher for ten hours in the public schools. Individual work and analytical
thinking are emphasized. Prerequisite: See Honors Program entry requirement.

EDU 299 TOPICSINEDUCATION . ............c¢cuv.. 1-5 sem hrs cr

Selected topics in education; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.

EMERGENCY MEDICAL TECHNOLOGY

Upon successful completion of EMT 110 and EMT 111, the student will be
eligible to take the examination given by the Tennessee Department of Public
Health, Division of Emergency Medical Service, for certification as a Basic
Emergency Medical Technician.

EMT 110 BASIC EMERGENCY MEDICAL TECHNOLOGY I... 5sem hrs cr

This course begins the presentation of the emergency medical techniques
currently considered to be within the responsibilities of the Basic Emergency
Medical Technician providing pre-hospital emergency care as outlined by the
Tennessee Department of Public Health, Division of Emergency Medical Ser-
vice. Professional Liability Insurance may be required. (75 hours of classroom
work)

EMT 111 BASIC EMERGENCY MEDICAL TECHNOLOGY Il .. 6sem hrs cr

This course completes the presentation of the emergency medical tech-
niques currently considered to be within the responsibilities of the Basic
Emergency Medical Technician providing pre-hospital emergency care and
includes the principles and techniques of intravenous therapy in the field.
During clinical experience, five successful venipunctures must be accom-
plished by the student. Professional Liability Insurance may be required.
(75 hours classroom work plus 15 hours clinical observation) Prerequisite:
EMT 110.
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EMT 299 TOPICS IN EMERGENCY MEDICAL
TECHNOLOGY. . .. ..ttt v i e nnaans 1-5 sem hrs cr
Selected topics in emergency medical technology; a course for students
interested in pursuing specific study projects under the supervision of the
discipline instructor and approved by the advisor and the Associate Dean of
Career Education. No more than six semester hours in topics courses may be
used in meeting minimum degree requirements.

ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 100 ENGINEERING DEVELOPMENT ............... 1sem hr cr

This course provides an introduction to the engineering profession, includ-
ing: nature of engineering; the use of a calculator; the computer, its commands
and methods of creating files and the impact of computers on society; tech-
niques in the analysis, solution and presentation of engineering problems; lec-
tures by engineers from industry; and field trips to local engineering projects.
A written engineering report is required.

ERG 101 ENGINEERINGGRAPHICS | ................. 3 sem hrs ¢cr

This course develops drafting fundamentals with use of instruments, theory
of projection, sections, auxiliary views and dimensioning with considerable
technical sketching and graphical presentation, fundamentals of perspective,
and fundamentals of descriptive geometry.

ERG 102 ENGINEERING GRAPHICSII. . ............... 3 sem hrs cr

This course applies drafting fundamentals to design, detail, and assembly
drawings with each student completing an independent design project approved
by the instructor. The course emphasizes more complex mechanical and
electrical design problems; graphical analysis; and computer graphics, including
computer-aided design and drafting. Prerequisite: ERG 101.

ERG 111 BASIC ENGINEERING I ............... ¢+ 4 sem hrs cr

This course is a study of forces, vector quantities and moments, resultants
of force systems, simple static equilibrium, displacement vectors, particle
kinematics and projectile motion kinetics of particles using Newton's Law.
(3 hours lecture - 3 hours laboratory) Prerequisite or co-requisite: MAT 251.

ERG 112 BASIC ENGINEERINGII. .. .... ... 0. vv.... dsemhrscr

This course is a study of frictional forces, impulse-momentum, work and
kinetic energy, temperature, heat, First Law of Thermodynamics and the
Kinetic Theory of Gases. (3 hours lecture - 3 hours laboratory)} Prerequisite:
ERG 111. Prerequisite or co-requisite: MAT 252,

ERG 114 MANUFACTURINGPROCESSES . ............. 3 sem hrs cr

This course is a study of modern materials and processes in manufacturing,
including casting and forming, machining processes, welding and allied pro-
cesses, and techniques related to manufacturing. Several field trips to local
manufacturing industries will be included.
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ERG 171 APPLIEDPHYSICS I .. ... .. ittt iiinnnn s 4 sem hrs cr

This course is an applied physics study of the basic laws and principles of
technical measurement, forces, vectors, equilibrium, velocity and acceleration,
work, energy, and power, basic laws and principles of rotational motion, simple
machines, and properties of solids and fluids. (3 hours lecture - 2 hours labora-
tory) Prerequisite or co-requisite: MAT 121 or its equivalent.

ERG 172 APPLIEDPHYSICS Il . ... .. cit ittt innsennnn 4 sem hrs cr
This course is an applied physics study of temperature, heat transfer, heat,
gas laws, and thermodynamic applications, basic laws and principles of electro-
statics, direct current, magnetism, alternating current, sound, light and nuclear
physics. (3 hours lecture - 2 hours laboratory) Prerequisite: ERG 171.

ERG 181 BASICELECTRONICS L. . . ... .ot vveennnenn 6 sem hrs cr

This course is a study of Ohm's Law, series circuits, parallel circuits, series-
parallel circuits, voltage dividers, current dividers, direct-current meters, con-
ductors, insulators, resistors, batteries, Kirchoff’s Laws, and network theorems,
This lecture-laboratory course includes a computer-assisted instruction system
utilizing an electronic trainer and a microcomputer with which the student
interacts. Prerequisite or co-requisite: MAT 121 or its equivalent.

ERG 182BASICELECTRONICS Il . . ... ... vvvveennnnn. 6 sem hrs cr

This course is a study of magnetism, magnetic units, electromagnetic induc-
tion, alternating current and voltage, inductance and capacitance, inductive and
capacitive circuits, time constants, resonance, and filters. This laboratory/lec-
ture course includes a computer assisted instruction system utilizing an elec-
tronic trainer and a microcomputer with which the student interacts. Pre-
requisite: ERG 181,

ERG 201 COMPUTER-AIDEDDESIGN ..........cvvvn. 3 sem hrs cr

This course develops skills in computer aided drafting, solid modeling, and
system assemblies using a state-of-the-art CAD system. A design project with
design requirements using data developed with the CAD system is required.
Emphasis is placed on the operating system and peripheral equipment opera-
tion. Some prior computer experience is desirable. (2 hours lecture - 2 hours
laboratory) Prerequisite: ERG 101.

ERG 211 CIRCUITS | . it ittt it ittt e e e aennnnens 3sem hrs cr
This course is a study of circuit variables; current, voltage, power, energy,
resistance, capacitance and inductance; Kirchoff’s Laws; writing circuit equilib-
rium equations using loop currents as well as node voltages; solution for resis-
tive networks using matrix algebra; reduction by wye-delta transformation;
network theorems; elementary transient analysis of circuits with one storage
element and networks in sinusoidal steady-state. Co-requisite: MAT 252.

ERG212CIRCUITSIL. . . ... .t ittt it te et nannns 4 sem hrs cr
This course is a study of the use of complex algebra, power and power
factors, phasors, and transforms, concept of transform networks, complex



Academic Affairs 165

impedances, and resonance, polyphase networks considered as networks with
more than one source, magnetically coupled circuits, one- and two-port net-
works, transient analysis of circuits containing more than one storage element
using classncal methods, and steady-state analysis of networks containing sinu-
soidal sources of more than one frequency. (3 hours lecture-2 hours labora-
tory) Prerequisite: ERG 211. Co-Requisite: MAT 253.

ERG 214 MICROCOMPUTER FUNDAMENTALS .......... 3 sem hrs cr

This course is a study of microprocessors and microcomputers. A review of
digital principles, logic, and circuits will be covered. A laboratory/lecture
approach will be used to provide the student with hands-on experience of
digital circuitry such as analog to digital interfacing, logic gates, flip-flops,
binary counter, programming fundamentals and application overview of micro-
processors. Prerequisites: CST 130 or CST 132,

ERG 231 MECHANICS OF MATERIALS . .. .. ........ ... 3 sem hrs cr

This course is a study of the concepts of stress and strain, stress-strain rela-
tions and Mohrs circle, static analysis of members, area moments of inertia,
analysis of axially loaded members, torsion, and bending. Energy methods for
normal and shearing stresses will be studied. Prerequisites: (ERG 111 or ERG
252) and MAT 251.

ERG 252 STATICS . . . ... .... TG e s e WewlBia aE & e 3 sem hrs cr

This course is a study of vector algebra resultants, equilibrium, friction,
centers of gravity, centroids, moments of inertia, statics of particles, equilib-
rium of rigid bodies in two and three dimensions, and analysis of structures.
Prerequisite: PHY 231. Prerequisite or co-requisite: MAT 252.

ERG253DYNAMICS . ........... poese 58 A T .... 3semhrscr

This course is a study of particle kinematics, absolute and relative motion,
kinetics, applications of Newton's Laws, work-energy principle, impulse-
momentum principle, systems of particles, kinematics of rigid bodies, and
mechanical vibrations. Prerequisites: (ERG 252 or ERG 111} and MAT 252.

ERG 281 DIGITAL ELECTRONICS. ....... e e e . 6sem hrscr

This course is a study of digital logic, number conversion, clock circuits,
memory circuits, store and shift circuits, arithmetic counter circuits, and A/D -
D/A conversion. This laboratory/lecture course includes a computer assisted
instruction system utilizing an electronic trainer and a microcomputer with
which the student interacts. Prerequisite: ERG 181 or its equivalent.

ERG 299 TOPICS iIN ENGINEERING......... e 1-6 sem hrs cr

Selected topics in engineering; a course for students interested in pursuing
specific projects under the supervision of the discipline instructor and approved
by the advisor and the Associate Dean of Career Education. No more than six
semester hours in topics courses may be used in meeting minimum degree re-
quirements,
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ENGLISH

WRITING CENTER. The Writing Center provides help for any Motlow stu-
dent needing individual instruction and/or practice in specific writing skills.
The Center combines individual tutoring with the assignment of reading mate-
rials, exercises, audio-visuals, and microcomputer programs appropriate for
each student. Students may be referred by any Motlow instructor or can
request individual assistance any time during the semester. No fees are charged
for tutorial service or assistance; however, students must be currently enrolled
at Motlow. No academic credit is given.

ENG 101 ENGLISHCOMPOSITIONI . ........ccouvvun. 3 sem hrs cr

This course focuses on essay writing using a variety of expository patterns
and emphasizes critical reading and logical thinking. Prerequisite: Documented
eligibility for collegiate English.

ENG 101 ENGLISH COMPOSITION | - HONORS. . ......... 3 sem hrs cr
This course includes essay writing using a variety of expository and argu-

mentative patterns, in-depth analysis of readings, and an in-depth extended

research project. Prerequisite: See Honors Program entry requirements.

ENG 102 ENGLISH COMPOSITION Il ... .........c..... 3 sem hrs cr
This course emphasizes expository and argumentative essay writing and in-
cludes an in-depth extended research project. Prerequisite: ENG 101.

ENG 102 ENGLISH COMPOSITION Il - HONORS . .. ....... 3 sem hrs cr

This course is an in-depth study of prose, poetry, and drama with emphasis
on literary criticism and research, and the writing of analytical papers. Pre-
requisite: See Honors Program entry requirements,

ENG 130 APPRECIATION OF TRADITIONAL

LITERATURE | ... i iiit i et eeeeeennnns 3 sem hrs cr
ENG 131 APPRECIATION OF TRADITIONAL
LITERATURE . ... ..o it it e et s it e v neenn 3 sem hrs cr

A non-sequential English elective for any interested student, this literature
series focuses on enjoyment of traditional literature including application to
today’s world. The emphasis is on a casual study of a literary group, move-
ment, theme, period, or form not usually covered in required general education
courses. Literature subject will be described in the class schedule. Neither of
these courses may be used in place of any required English course. Prerequisite:
completion of or eligibility for ENG 101.

ENG 190 TECHNICALWRITING ... ......c0cvvrrrnen.. 3 sem hrs cr

This course is a specialized composition course designed to teach the prin-
ciples of technical writing, including giving directions, describing processes and
mechanisms, dealing with specifications, abstracts, memoranda, and progress
and field reports. This course may not be used in place of any other required
ENG course. Prerequisite: ENG 102 or permission of the Associate Dean of
Liberal Arts.
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ENG 201 EXPERIENCING LITERATURE . . ... ..... .0t 3 sem hrs cr

This course involves reading and analyzing a variety of fiction, poetry, and
drama, researching literary topics, and writing analytical papers. Prerequisite:
ENG 102.

ENG 202 AMERICAN LITERATURE ........¢ccccovnen 3 sem hrs cr
This course is the study of representative works of American prose, poetry,

and drama. Prerequisite: ENG 201.

ENG 202 AMERICAN LITERATURE -HONORS. . ......... 3 sem hrs cr
This course is an in-depth study of representative works of American prose,
poetry, and drama. Prerequisite: See Honors Program entry requirements,

ENG 203 BRITISH LITERATURE. .. ......... A 3 sem hrs cr
This course is the study of representative works of British prose, poetry, and
drama. Prerequisite: ENG 201.

ENG 203 BRITISH LITERATURE-HONORS. . .. ......... 3 sem hrs cr

This course is an in-depth study of representative works of British prose,
poetry, and drama. Prerequisite: ENG 202 Honors or permission of the
Associate Dean of Liberal Arts.

ENG299 TOPICSINENGLISH. . . . . ... v aaen s 1-5 sem hrs er

Selected topics in English; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

FIRE SCIENCE

FSC 110 INTRODUCTION TO FIRESCIENCE . . ... ....... 2 sem hrs cr

This course provides a basic understanding of fire protection terminology,
concepts, and principles. A study in the history of public fire protection and
philosophies undertaken in educating the public are included. The student will
be able to demonstrate understanding of the progression of the fire service.

FSC 120 FIRE SAFETY CODES AND INSPECTIONS. . ...... 3 sem hrs cr

This course explores the development and philosophy of fire inspection,
techniques of inspection practices and the development of fire protection
codes. A study of prior fire losses which have led to fire code developments
will be undertaken, and each student will develop a report of such develop-
ment.

FSC 130 BUILDING CONSTRUCTION FOR FIRE SERVICE .. 2sem hrscr

This course concerns building construction as it relates to the fire service,

The relationship of different building materials and building designs and the
effects of fire on these materials will be studied.



168 Academic Affairs

FSC 210 STRATEGY AND TACTICS FOR THE
FIRESERVICE. ..........oriiieininnnnn. 3 sem hrs cr
This course examines the procedures and development of fire fighting
strategies and the respective tactics used to achieve the strategy. The develop-
ment of fire ground operations will be stressed,

FSC 220 FIRE PROTECTION SYSTEMS AND EQUIPMENT. .. 3sem hrs cr

This course provides an in-depth study of the development of fixed fire
protection systems. A basic knowledge of fire hydraulics and the relationship
of water flow and friction loss is desirable.

FSC 240 LEGAL ASPECTS OF FIRE DEPARTMENT
ADMINISTRATION . , ... ..o it ie i e e e 2 sem hrs cr
This course provides an in-depth study of public ordinances and the rela-
tionship of laws to the fire service. The study of fire department administra-
tion and government coordination will be addressed.

FSC 250 HAZARDOUS MATERIALS .. .......covvun... 2 sem hrs cr

This course provides a study and analysis of the various materials that pre-
sent hazardous exposures to the public. The student will develop a hazardous
material incident protocol program.

FSC 299 TOPICSIN FIRESCIENCE . ... ... .o eun.. 1-5 sem hrs cr

Selected topics in fire science; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum de-
gree requirements,

FRENCH

FRE 111 BEGINNING FRENCH 1. ... ........o0vvun... 3 sem hrs cr

This course emphasizes the essentials of French grammar and develops
reading, writing, and speaking skills in the language. Readings about French
culture are included.

FRE 112BEGINNINGFRENCH Il . .. ........00o0vuunn. 3 sem hrs cr

This course continues to emphasize the essentials of French grammar and
further develops reading, writing, and speaking skills. introductory readings
in French literature are included. Prerequisite: FRE 111.

FRE 211 INTERMEDIATE FRENCH I. . . ..... .0 v o .. 3 sem hrs cr

This course continues grammar review with exercises for improving oral
and written skills and includes readings in French literature and culture. Pre-
requisite: FRE 112 or high school equivalent with advanced placement exami-
nation.

FRE 212 INTERMEDIATE FRENCH Il .. .. ... ... 3 sem hrs cr
This course continues grammar review and further develops oral and written
skills. Readings in French literature are expanded. Prerequisite: FRE 211.
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FRE299 TOPICSINFRENCH ........cvvven e 1-5 sem hrs cr

Selected topics in French; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

GEOGRAPHY

GGY 101 CULTURAL GEOGRAPHY . ........ ..ot 3 sem hrs cr

This course examines spatial variations in culture and analyzes how cultural
elements vary or recur from place to place and influence change and economic
development.

GGY 201 SURVEY OF REGIONAL GEOGRAPHY ......... 3 sem hrs cr
This course surveys world regions to indicate the general influence of the
geographical environment,

GGY 299 TOPICS IN GEOGRAPHY .................. 1-5 sem hrs cr

Selected topics in geography; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.

GEOLOGY

GEO 120 INTRODUCTION TO EARTHSCIENCE. ......... 4 sem hrs cr

This course focuses upon the earth’s structure, function, physical processes,
and location in space. Emphasis is given to the external and internal forces
that mold the face of the earth and its atmosphere. (3 hours lecture - 2 hours
laboratory)

GEO 299 TOPICSINGEOLOGY. ... ... vvivevaaaens 1-6 sem hrs cr

Selected topics in geology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

HEALTH

HED 211 PERSONALHEALTH . ...... ... . vieuennn 3 sem hrs cr

This course is a study of contemporary, personal health issues and problems
with a major emphasis placed on emotional health, drugs, tobacco, alcohol, and
human sexuality.

HED 212 FIRSTAID ANDSAFETY .. ... ..o innanss 3 sem hrs cr
This course focuses on first aid care and accident prevention, with emphasis
on artificial respiration and cardiopulmonary resuscitation (CPR).
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HED 215 COMMUNITY HEALTH. . .. .. ... ittt ee s 3 sem hrs cr

This course focuses upon health as applied to the family and community.
Major empbhasis is directed toward promotion of community health, environ-
mental health, disease prevention, and sanitation,

HED 223 PRINCIPLES AND THERAPEUTICS OF NUTRITION 3 sem hrs cr

This course is designed to present the basic principles of nutrition and how
those principles are applied to various disease processes. Food composition as
a tool of diet therapy is emphasized.

HED 299 TOPICSINHEALTH . . .. ... ..o innen. 1-5 sem hrs cr

Selected topics in health; a course for students interested in pursuing spe-
cific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.

HISTORY

HIS TTTWORLD CIVILIZATION | ... .ot oo e e e se oo s s 3 sem hrs cr

This course is the study of the history of mankind beginning with the an-
cient Near East. The course includes a study of leaders chosen to represent
ancient Mesopotamia, Egypt, Israel, Greece, the Empire of Alexander, the
Roman Empire, and the Empire of Charlemagne. Medieval conditions in
Europe are examined; Francis of Assisi, Dante, and Eleanor of Aquitane are
used as representatives of the Medieval period. The course concludes with the
beginnings of the Renaissance and Protestant Reformation. The continuity of
ideas and values from past to present is emphasized.

HIS T12WORLD CIVILIZATION . . . . . . oo e e e e e 3 sem hrs cr

This course is the study of the history of mankind beginning with the
Renaissance and Protestant Reformation. The course includes a study of major
leaders chosen to represent the Renaissance and Reformation period, the En-
lightenment, the early modern period, and the modern period. In the early
modern and modern periods, attention is given to developments in science and
technology. The continuity of ideas and values from the past to present is
emphasized. Recommended prerequisite: HIS 111.

HIS 211 UNITED STATESHISTORY | . ... ... vvinvn.. 3 sem hrs cr

This course covers the history of the United States from the beginning of
English settlement in North America through the Revolution, early national
period, disruption of the Union, Civil War and Reconstruction periods. This
course ends with the events of 1876.
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HIS 211 UNITED STATES HISTORY | -HONORS. ... ...... 3 sem hrs cr

This course covers in depth the history of the United States from the
beginning of English settlement in North America through the Revolution,
early national period, disruption of the Union, Civil War and Reconstruction
periods. This course ends with the events of 1876. Individual work and
analytical thinking are emphasized. See Honors entry requirements.

HIS 212 UNITED STATESHISTORY Il. ... .. .. cvvveen e 3 sem hrs cr

This course traces the political, economic, diplomatic, and social develop-
ment of the United States from the Reconstruction period to the present.
Attention is given to contemporary problems and the place of the United
States as a world power. Recommended Prerequisite: HIS 211.

HIS 212 UNITED STATES HISTORY I1 -HONORS . . . ... ... 3 sem hrs cr

This course traces in depth the political, economic, diplomatic, and social
development of the United States from the Reconstruction period to the pre-
sent. Attention is given to contemporary problems and the place of the United
States as a world power. Individual work and analytical thinking are empha-
sized. Recommended Prerequisite: HIS 211 Honors.

HIS 261 HISTORY OF TENNESSEE . . . ... ... vn et 3 sem hrs cr
This course is a study of Tennessee’s political, economic, social, and intel-
lectual development from the pre-colonial era to the present.

HIS299 TOPICSINHISTORY ... ... ...t ceenanonan 1-6 sem hrs cr

Selected topics in history; a course for students interested in pursuing spe-
cific study projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.

INDUSTRIAL MANAGEMENT

IMT 115 INTRODUCTION TO COMPUTER
INTEGRATED MANUFACTURING ... ... 3 sem hrs cr
This course is a study of Computer Integrated Manufacturing (CIM) in
industry. The course content includes the role of CIM components, the plan-
ning for CIM, the CIM implementation and management, and overcoming
obstacles to implementation.

IMT 153 INDUSTRIALSAFETY. .. ..o cv v v v e nnnn s 3 sem hrs cr

This course addresses the control of industrial hazards through safe-guarding
machinery and processes, mechanical guards, remote controls, nature and
analysis of accidents, and control of accidents with emphasis on latest Federal
laws. Additional topics to be covered include electrical safety, lifting, oxyacet-
ylene welding, fire safety, chemical safety, grinding wheel safety, eye safety
and enclosed vessel entry.
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IMT 155 WASTE AND HAZARDOUS MATERIALS
MANAGEMENT. . ... .0ttt e it en s e ennnns 3 sem hrs cr
This course is a study of waste and hazardous materials and their effects on
the environment. Emphasis will be placed on the handling of solid waste
substances which are originally converted raw materials and, in most cases,
can be re-converted, The difficulty and expense relative to monitoring ade-
quately the adverse health effects caused by the increasing number and variety
of these substances will also be addressed.

IMT 183 PRINCIPLES OF SUPERVISION ............... 3 sem hrs cr

This course is a study of managing one’s self, management of people at
work, and the planning, direction, and control of human resources in industrial
plants. The main focus is on three major resources of good supervision:
management-mindedness, leadership, and job knowledge, The learning tasks
are reinforced with relevant applications.

IMT 223 QUALITY CONTROL. . .ot vt o e e e e ene s 3 sem hrs cr

This course examines product quality control and reliability using sampling
plans, control charts and limits, statistical evaluations of tolerance, systematic
investigation of processing variables, and evaluations of reliability. The history
of quality control is emphasized examining the impact of the methods of
Squires, Deming, Juran, and Taguchi on competitive position.

IMT 225 QUALITY AND PRODUCTIVITY. . . . oo v e v ennns 3 sem hrs cr

This course is designed to provide the student with an understanding of the
relationship between quality and productivity. The student will study the
effects of waste on the cost of manufacturing. The role of efficiency and
quality in any organization will be emphasized as it relates to top management,
quality control engineers, managers, statisticians, supervisors, and all others
responsible. The Deming method for obtaining competitive position furnishes
the basis for the course. Prerequisite: IMT 223 or permission of the Associate
Dean of Career Education.

IMT 226 QUALITY CONTROL IN MANUFACTURING . ..... 3 sem hrs cr

This course, which explores quality control in actual situations, examines
the design and organizational and technical aspects of a cost-effective quality
program. Advanced concepts in sampling plans, control charts, tolerance
specifications, vendor certification and rating, product liability, and quality
audits are all examined. Statistical process control furnishes the basis for data
collection and examination. Prerequisite: IMT 225 or permission of the
Associate Dean of Career Education.
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IMT 247 PRODUCTION AND INVENTORY CONTROL. .. ... 3 sem hrs cr

This course is the study of production and inventory management, purchas-
ing, work simplification, value analysis, forecasting and calculation, and value
of economic order quantity. Master planning, material requirements planning,
capacity requirements planning, and production activity control are also
covered. Course correlates with the educational requirements for the American
Production and Inventory Control Society examination,

IMT 299 TOPICS IN INDUSTRIAL MANAGEMENT ....... 1-6 sem hrs cr

Selected topics in industrial management; a course for students interested in
pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Career Educa-
tion. No more than six semester hours in topics courses may be used in meet-
ing minimum degree requirements.

INDUSTRIAL TECHNOLOGY

(AT 101 APPLIED BLUEPRINT READING
ANDMETALLURGY . .. ... oot vmevenconnons 3 sem hrs cr
This course is designed to develop skills in blueprint reading and sketching
skills needed in the shop by journeymen in the metal working industry. Topics
of study will include surface finishes, fits, tolerances, graphic language, dimen-
sioning, working drawings, and isometrics. This course is also designed to
develop skills in materials identification and characteristics, practical applica-
tion, heat treatment of various steels, and tools used in the machine shop.

IAT 180 MACHINERY'S HANDBOOK. .. .. ... oo v oo naens 3 sem hrs cr

This course is designed to develop the apprentice’s ability to utilize the vast
amount of technical information found in the Machinery’s Handbook, a stan-
dard reference book for the mechanical industry in use throughout the world.

1AT 190 CUTTING TOOLS AND BASIC MACHINE DESIGN
ANDSELECTION . .....covcvvvaasasnonanns 3 sem hrs cr
This course is designed to develop skills for making cutting tools necessary
in machine shop work. The course also covers the principles of designing and
selecting machine elements. Formation of a machine concept and use of hand-
books and manufacturers’ catalogs for the selection of standard parts will be
stressed.
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IAT 204 COMPUTER NUMERICAL CONTROL (CNC). . ..... 3 sem hrs cr

This lecture/laboratory course is an introduction to computer machining.
It explores creative ways to program, as well as the geometry of programming,
and teaches the application of computers in industry.

IAT 208 NONTRADITIONAL MACHINING PROCESSES.. . . . . 3 sem hrs cr

This course examines the special characteristics that distinguish nontra-
ditional machining processes from traditional machining processes. It is a
study of those processes which apply to a wide variety of mechanical, elec-
trical, thermal and chemical material removal.

AT 210 ROBOTICS . ..ottt e et e et e e 3 sem hrs cr

This lecture/laboratory course presents the major categories of robots,
how they are taught, and how to achieve a combinaton tool motion and
orientation that is beyond human capability to execute but not to understand.

IAT 215 PROGRAMMABLE CONTROLLERS. . ........... 3 sem hrs cr

This lecture/laboratory course is a study of the electrical devices designed
to control machines and industrial processes automatically. The content
provides an overview of the central system or group of systems which can
control, monitor and change basic manufacturing operations to provide maxi-
mum production flexibility.

IAT 230 BASICHYDRAULICS. ... .........vuvun. 3 sem hrs cr

This lecture/laboratory course covers hydraulics and fluid power and
hydraulic systems and components. Along with these principles and operating
characteristics, laboratory experiments are used to diagnose hydraulic system
problems and to illustrate the proper installation of components.

IAT 240 BASIC PNEUMATICS . . ............ e e 3 sem hrs cr

This laboratory/lecture course covers pneumatic principles and operating
characteristics of compressed air systems and components. Along with these
principles and operating characteristics, laboratory experiments are used to
diagnose compressed air system problems and components properly.

IAT 299 TOPICS IN INDUSTRIAL TECHNOLOGY . . ...... 1-6 sem hrs cr

Selected topics in industrial technology; a course for students interested in
pursuing specific study projects under the supervision of the discipline instruc-
tor and approved by the advisor and the Associate Dean of Career Education.
No more than six semester hours in topics courses may be used in meeting
minimum degree requirements.
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INTERDISCIPLINARY STUDIES

DS 101 THE HUMANITIES IN A TECHNOLOGICAL AGE ... 2 sem hrs cr

This course links the methods and insights of humanities with technologies
in examining problems facing persons in all types of occupations in contem-
porary society. The emphasis in the course stresses the perspectives and tech-
niques of the humanities so as to humanize our necessary use and dependency
on technology. The course examines the ways in which the humanities and
technology have worked together and against each other historically and then
analyzes the relationship of technology and the humanities and their impact on
social, civic, and economic values in contemporary America.

IDS 299 TOPICS IN INTERDISCIPLINARY STUDIES . . .. .. 1-5 sem hrs cr

Selected topics in interdisciplinary studies; a course for students interested
in pursuing specific study projects under the supervision of the discipline
instructor and approved by the advisor and the Associate Dean of Liberal Arts.
No more than six semester hours in topics courses may be used in meeting
minimum degree requirements,

MARKETING

MIKT 281 PRINCIPLES OF MARKETING. . ... ..... v ee.s 3sem hrser

This course is a study of the fundamentals of marketing, Topics to be
covered include the functions, principles, processes, institutions, and trends
concerning the distribution of consumer and industrial goods and services.
Case-study methodology will be used to stimulate inquiry and to emphasize
the applicability of the material covered.

MKT 283 ADVERTISING AND PROMOTIONAL STRATEGY. . 3sem hrs cr

This course is a study of advertising and the promotional aspects of a firm’'s
marketing program. Topics include the promotional elements associated with
advertising, personal selling, public relations, and sales promotion activities.
Special emphasis is placed on the development of the advertising plan including
strategies, objectives, budget, and media selections and scheduling, Recom-
mended prerequisite: MKT 281.

MKT 285 SALESMANSHIP . ... ... .0 iiinanannan ... 3sem hrser

This coutse is a study of the philosophy, principles, theory and techniques
of the sales/exchange process relative to different types of sales activities and
products, Topics include consumer buying motives, persuasive techniques, and
sales force management. Actual sales demonstrations are performed by stu-
dents. Recommended prerequisite: MKT 281.

MKT 299 TOPICS IN MARKETING. .. ........ veveanss 1-Bsemhrscr

Selected topics in marketing; a course for students interested in pursuing
specific projects under the supervision of the discipline instructor and ap-
proved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum de-
gree requirements.
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MATHEMATICS

Courses in the mathematics discipline are developed to encourage students
to understand the methods of assimilating information using mathematical,
quantitative, and information processing skills, to promote development of
skills which may contribute to career opportunity and success; and to provide
the basis and foundation upon which a major in a mathematics-related field
may be built.

PLACEMENT IN MATHEMATICS COURSES

A student under 21 years of age whose ACT composite score and mathe-
matics subscore are 16 or greater is eligible for immediate entry into collegiate
mathematics. All freshman applicants who have an ACT composite score of
15 or below or who are 21 years of age or older at the time of admission are
required to take an assessment exam as a condition of enrollment. Students
under 21 years of age whose ACT composite scores are 16 or higher but whose
sub-scores on the mathematics portion of the ACT are 15 or below must be
assessed in mathematics. A returning, readmit, transient, or transfer student
who wants to register for his first college mathematics course is also subject to
the provisions for assessment in mathematics to determine the appropriate
entry level mathematics course. Testing results will indicate whether a student
will begin in RSM 070, DSM 080, DSM 081 or is eligible for immediate entry
into a collegiate mathematics course. A collegiate mathematics course is a
course denoted by the MAT discipline code and having a course number
greater than 100.

Students may not register for remedial or developmental mathematics
courses without testing except in the case that no high school credits have been
earned in algebra, See item 1 below. Students who graduate from high school
Spring 1989 and are admitted to Motlow College as first-time, degree-seeking
students in the Fall 1989 in the University Parallel major are subject to Fall ‘89
admission requirements. See pages 27 and 28 for information concerning
required mathematics units and provisions for removing deficiencies,

HIGH SCHOOL PREREQUISITES FOR COLLEGIATE MATHEMATICS

Mathematics courses which may be used to meet the general education re-
quirement for mathematics in the university parallel major must have a mini-
mum prerequisite of either one year of high school algebra and one year of
geometry or two years of high school algebra. Specific prerequisites for each
mathematics course are given with the course description,

If a student establishes eligibility for entry into collegiate mathematics as
described above and has not earned the prerequisite high school credits, the
following will apply.

1. A student who is eligible for entry into collegiate mathematics but has
earned no credits in high school algebra will begin with DSM 080 except
as Fall "89 admission requirements are applied to students graduating
from high school Spring 1989 and thereafter. See pages 27 and 28 con-
cerning removing deficiencies in high school mathematics units.

2. A student who is eligible for entry into collegiate mathematics but has
earned only one credit in algebra and no credit in geometry will be
tested to determine whether to begin with DSM 080 or DSM 081.
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SELECTION OF MATHEMATICS COURSES
TO MEET GENERAL EDUCATION REQUIREMENTS

Mathematics courses identified in each major and concentration are rec-
ommended by the mathematics faculty, but other courses may be appro-
priate to meet the general education requirement. Students choosing mathe-
matics courses to meet the general education requirement in the University
Parallel major should select courses appropriate for the baccalaureate granting
institution and major which they intend to pursue after graduating and/or
transferring from Motlow College. If there is doubt about the proper choice of
courses, see a member of the mathematics faculty.

MATHEMATICS LABORATORY

The mathematics laboratory provides help for any Motlow student needing
individual instruction and practice in developing specific mathematics skills
and understanding mathematical concepts. No fees are charged for tutorial
service or assistance in mathematics; however, students must be currently
enrolled at Motlow. No academic credit is given for participation.

MATHEMATICS FOR ADMISSION DEFICIENCIES

MAT 099 is for students who must work off a geometry deficiency from
high school. Hours earned in MAT 099 may not be used in a degree or certifi-
cate program. See page 27 for more information concerning 1989 admission
requirements.

MAT 099 GEOMETRY ... .. ¢t ittt iivvnnnnonnonsans 3 sem hrs or

This course includes a study of two-dimensional and three-dimensional
figures and their properties; symmetry, congruence, and similarity; the Pythag-
orean theorem and special right-triangle relationships; drawing geometrical
figures; and writing proofs, Prerequisite: Documented competency in RSM
070, DSM 080 and DSM 081 skills.

COLLEGIATE MATHEMATICS

MAT 120 MATHEMATICS FOR HEALTH PROFESSIONS ... .. 1sem hr cr

This course is a study of the metric, Apothecaries’, and household systems
of measurement; medical abbreviations; the mathematics of preparation and
administration of oral and parenteral medications, intravenous medications,
and solutions. This course may not be used to meet the general education
mathematics requirement in the University Parallel major. Prerequisite:
Documented eligibility for collegiate mathematics.

MAT 121 APPLIED TECHNICAL MATHEMATICS ......... 3 sem hrs er

This course covers principles of algebra, geometry, and trigonometry as
they apply to problems in the shop and tool room. Measurement of plane
figures, problems in construction, mathematics principles of screw threads
and gears, logarithms, and tool engineering are also covered. This course may
not be used to meet the general education mathematics requirement in the
University Parallel major. Prerequisite: Documented eligibility for collegiate
mathematics.
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MAT 122 APPLIED BUSINESS COMPUTATIONS .......... 3 sem hrs cr

This course is a comprehensive study of the business applications of mathe-
matical principles using touch method skills developed on office electronic
calculators. Applications to be covered include: negotiable instruments,
markup, simple and compound interest, installment credit, insurance, real
estate and securities investments, earnings distributions, annuities, payroll and
taxes, merchandising, valuation of assets, and financial statement analysis.
This course may not be used to meet general education mathematics require-
ment in the University Parallel major. Prerequisite: Documented eligibility
for collegiate mathematics.

MAT 123 MATHEMATICS FOR ELEMENTARY EDUCATION . 3 sem hrs cr

This course is a conceptual approach to the study of the properties of
number sets within the real number system; fundamental operations on whole
numbers, integers, rational numbers, and real numbers; elementary number
theory; mathematics for the consumer; and an introduction to elementary
geometry. This course may be used in only the Early Childhood Education
and the Elementary Education options to meet the general education mathe-
matics requirement. Prerequisites: Documented eligibility for collegiate
mathematics; one high school credit in algebra | and one high school credit
in either geometry or algebra 1,

MAT 126 CONTEMPORARY MATHEMATICS . ........... 3semhrsecr

This course is a study of problem solving techniques using sets and logic,
equations, systems of equations, graphing, geometry, probability, and statistics.
Additional topics from the history of mathematics and from consumer situa-
tions are included. A thorough study of primes and the number systems within
the real number system forms an integral part of the course. Prerequisites:
Documented eligibility for collegiate mathematics; one high school credit in
algebra | and one high school credit in either algebra Il or geometry.

MAT 131 FINITE MATHEMATICS . .. .......... % 5% Bbee 3 sem hrs cr

This course is a study of linear and quadratic equations and inequalities,
applications of linear systems, functions, linear programming, determinants,
matrices, probability, compound interest, and annuities. Prerequisites: Docu-
mented eligibility for collegiate mathematics; high school credit in algebra |
and algebra I1.

MAT 133 CALCULUS FOR BUSINESS APPLICATION. .. .... 3 sem hrs cr

This course is an intuitive approach to the concepts of limits and the differ-
ential and integral calculus with applications to business, economics, and
related fields. Prerequisite: MAT 131.

MAT 1561 COLLEGEALGEBRA . .. .. .. ... oveunnn. 4 sem hrs cr

As a survey of algebra topics, this course includes a study of the complex
number system, polynomials, factoring, radical and exponential forms, systems
of linear and quadratic equations, matrices, determinants, logarithms, first and
second degree equations and inequalities, functions and graphs. Applications
that relate to analytic geometry and calculus are given throughout the course,
especially in the areas of equations of lines, partial fractions, conic sections,
domain and range of functions, and other selected topics. Prerequisites: Docu-
mented eligibility for collegiate mathematics; high school credit in algebra |
and algebra I1,
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MAT 152 PLANE TRIGONOMETRY . . . . . ..o v e vt v e anens 3 sem hrs cr

This course is a study of trigonometric functions and their application to
right and oblique triangles, linear and angular velocities, vectors, graphical
representation of trigonometric functions, inverse trigonometric functions,
identities and conditional equations, composite angle formulas, and other
selected topics. Prerequisite: MAT 131 or MAT 151 or permission of the
Associate Dean of Liberal Arts.

MAT 251 ANALYTIC GEOMETRY AND CALCULUS I ...... 5 sem hrs cr

This course is a study of selected topics in advanced algebra and plane
analytic geometry including conic sections; functions, including their limits and
continuity; derivatives of algebraic expressions and their applications to graph-
ing, maxima and minima, and related rates; integration of algebraic expressions
and area between curves, Prerequisites: Documented eligibility for collegiate
mathematics: at least four high school credits in college preparatory mathe-
matics to include algebra |, algebra 1, geometry, and trigonometry or MAT
151 and MAT 152,

MAT262CALCULUSIL ... ...t onans 5 sem hrs er

This course is a study of a geometric approach to limits and continuity;
differentiation and integration of trigonometric, inverse trigonometric, loga-
rithmic, exponential and hyperbolic functions; integration technigues including
substitution, parts and partial fractions; application of the integral; parametric
equations: polar coordinates; and rotation and translation of the axes. Pre-
requisite: MAT 251.

MAT 253 CALCULUS I, . .. ..ot i i e s i n s s s a s aas 5 sem hrs cr
This course is a study of limits and continuity by the epsilon-delta method;

indeterminant forms; sequences and series; vectors in the plane; solid analytic

geometry; partial derivatives; and multiple integrals. Prerequisite: MAT 252.

MAT 273 DIFFERENTIALEQUATIONS . .. ............. 3 sem hrs cr

This course is a study of ordinary differential equations with applications,
numerical solutions, power series, and LaPlace transforms. Prerequisite:
MAT 253.

MAT 283 ELEMENTS OF LINEARALGEBRA . ........... 3 sem hrs cr

This course is a study of matrices, systems of linear equations, determinants,
vectors, vector spaces, eigenvalues, eigenvectors, and other selected topics.
Prerequisite: MAT 251.

MAT 299 TOPICS IN MATHEMATICS. .. .. gl s e sE 1-5 sem hrs cr

Selected topics in mathematics; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.
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MUSIC

MUS 105 MUSIC APPRECIATION. . .. ..o v v e e eeee e nns 3 sem hrs er

This course is designed to develop the student’s awareness of music from
many historical style periods, as well as music from diverse cultures and mod-
ern streams of musical thought, including popular, rock, jazz, computer, and
video music.

MUS 1TTMUSICTHEORY . v vt vt s et e oo eieenens 4 sem hrs cr
MUS 112MUSICTHEORY Il . .. v e et e e e e eeee s 4 sem hrs cr

These courses develop written and aural music skills. Each course progres-
sively develops the study of notation, scales, meters, intervals and chords, and
the elements of melody and harmony. The courses must be taken sequentially.
(3 hours lecture - 2 hours laboratory)

MUS 131 CLASS PIANO I . ..o v st et et e e e teeee oo 1sem hr cr
MUS 132CLASSPIANO I, . .. .o i e s e et e e ienas 1sem hr cr

These courses provide group instruction in basic keyboard skills for students
with no prior experience. Each course progressively develops keyboard skills.
The courses must be taken sequentially.

MUS 141 ENSEMBLE: CHOIR 1. . ... vt v e s it eeennn s 1 sem hr cr
MUS 142 ENSEMBLE: CHOIR M ... . vt vt e ie e e enens s 1 sem hr cr
MUS 151 ENSEMBLE: JAZZ-ROCK 1. ... v v s oneennnns 1 sem hr cr
MUS 152 ENSEMBLE: JAZZ-ROCK I .. .o v i e innnnn 1 sem hr cr
MUS 161 ENSEMBLE: CHAMBER | . ... .. .. 00 v v vnvn s 1sem hr cr
MUS 162 ENSEMBLE: CHAMBER Il . ........0 ' ¢ovuuu.. 1 sem hr cr

These courses offer a variety of performance options: choir, jazz-rock, and
chamber. Enrollment in these courses permits the student to perform in col-
lege productions. The choir and jazz-rock components are open to any stu-
dent; the chamber component requires instructor’s consent.

MUS21TMUSICTHEORY HI . ... .oii i in e eeans 3 sem hrs cr
MUS 212MUSICTHEORY IV .. ...ttt it i e ienn s 3sem hrs cr

These courses continue to develop written and aural skills. Each course
progressively develops the following elements of music theory: melody,
rhythm, counterpoint, and form, compositional styles, and development of
analytical techniques. The courses must be taken sequentially. Prerequisite
for MUS 211: MUS 112.

MUS 221 MUSICLITERATURE I .. .. .. .. v o ieivnnnn. 2 sem hrs cr

This course surveys composers and compositional styles in the Medieval,
Renaissance, and Baroque periods. Particular emphasis is given to the evolu-
tion of polyphony, the implications of counterpoint, and the beginnings of
tonality. Prerequisite: MUS 112 or permission of the Associate Dean of
Liberal Arts.
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MUS 222 MUSIC LITERATURE Il ... .. ... v vviennns 2 sem hrs cr

This course surveys composers and compositional styles in the Classic,
Romantic, and Twentieth Century style periods. Attention is given to the
evolution of tonality and its subsequent transformations and eventual dis-
integration into various harmonic alternatives. Prerequisite: MUS 221 or
permission of the Associate Dean of Liberal Arts.

MUS 252 FUNDAMENTALS OF MUSIC FOR SCHOOL
ANDCOMMUNITY . .. ..ot i st et nnnaananesn 3 sem hrs cr
This course is designed to develop basic music skills and understanding
of elementary music concepts. Music fundamentals including scales, chords,
meters, and rhythm will be applied to at least one of the following instruments
or technique: guitar, piano, recorder, percussion, and singing. Specific em-
phasis will be given to using musical skills in elementary education and com-
munity participation.

MUS 299 TOPICSINMUSIC. . .. .. ... ceennaroones 1-b sem hrs cr

Selected topics in music; a course for students interested in pursuing specific
projects under the supervision of the discipline instructor and approved by the
advisor and the Associate Dean of Liberal Arts. No more than six semester
hours in topics courses may be used in meeting minimum degree requirements.

NURSING

NET 140 ROLE OF THE ASSOCIATE DEGREE NURSE ...... 1 sem hr cr

This course is designed to introduce the student to the role and competen-
cies of the Associate Degree Nurse student and graduate; the philosophy and
conceptual framework (Adaptation Model for Nursing) of the program; the use
of the nursing process to provide patient care; and selected ethical, historical
and legal aspects of the nursing profession. Licensed Practical Nurses or recent
transfer students from diploma nursing programs who successfully challenge
NET 141 are required to take this course in the appropriate sequence. Co-
requisite: NET 141.

NET141NURSINGCARE L. ... .... ..t ann 8 sem hrs cr

Guided learning experiences introduce the student to health maintenance
of the individual, the health care system, and the participation of the nurse
within that system. Curriculum threads emphasized are stress adaptation,
nursing process, communication and teaching/learning techniques of adults and
children. Introductions to clinical laboratory objectives are designed to assist
the student in learning basic nursing psychomotor skills; use of the nursing pro-
cess to assess mental and physical health needs of adults and children; identifi-
cation of nursing diagnoses; planning interventions for safety and hygiene; and
the principles and techniques of barrier nursing and of administration of non-
parenteral therapeutic agents. Clinical experience is provided in area hospitals
and health care agencies. (5 hours lecture - 9 hours laboratory) Prerequisites:
Acceptance into the nursing program; first level CPR certification; BIO 141,
Co-requisite: NET 140.
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NET 142 NURSINGCARE Il ............ IRV EEE e w e e 9 sem hrs cr

Guided learning experiences focus on caring for the family unit through the
normal reproductive process, child bearing, parenting, maintenance of the
family process, normal growth and development, and immobility across the life
span. Curriculum threads emphasized are nursing process, growth and develop-
ment across the life span, stress adaptation, communication skills with adults
and children, legal-ethical issues related to families, and cultural diversity.
Classroom laboratories include the principles and techniques of surgical asepsis
and of administering parenteral medications, care of the mother and newborn,
and immobilization of adults and children. Clinical objectives focus on the
student’s ability to use the nursing process in planning nursing interventions, in
implementation of interventions, and in beginning evaluation of the basic care
given. Clinical experience is provided in area hospitals and health care agencies.
(5 hours lecture - 12 hours laboratory) Prerequisites: BIO 271, EDU 131,
MAT 120, NET 140, NET 141.

NET 213 SEMINAR IN NURSING. . ......... cesssrsae.. 1semhrer

This course focuses on ethical, legal, and professional trends and issues in
nursing, and on selected aspects of leadership and management. Varying
responsibilities and roles of nurses in hospitals and other agencies are explored,
as are the needs of the graduate associate nurse for adaptation to the work
setting. Curriculum threads emphasized are nursing process, stress adaptation,
and selfvocational growth., Group discussions, student presentations, and
guest speakers are included. Prerequisites: BIO 231, PSY 290, NET 241.
Co-requisite: NET 242,

NET 241 NURSING CARE Il . .......... R 8 sem hrs cr

Guided learning experiences focus on caring for adults and children with
alterations in cardiac output, tissue perfusion, and ventilation; alterations in
nutrition and bowel elimination; anticipatory grieving, powerlessness in effec-
tive coping, dysfunctional grief; potential for violence and potential for trau-
matic injuries. Curriculum threads emphasize stress adaptation, communica-
tion skills, legal-ethical issues, selfgrowth and the teaching-learning process.
Classroom laboratories include principles and techniques of oxygenation ther-
apy, intravenous therapy, hemodynamic monitoring, nasogastric lavage/gavage
and suctioning, ostomy care, parenteral nutrition and crisis intervention.
Clinical objectives focus on students’ ability to use nursing process to organize
care for multiple patient assignments. Clinical experience is provided in area
hospitals and health care agencies. (5 hours lecture - 9 hours laboratory)
Prerequisites: BIO 272, ENG 102, HED 223, NET 142, CST 105, PSY 131
and first level CPR recertification.
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NET242NURSING CAREIV. .. .. v iv e in v annennans 9 sem hrs cr

Guided learning experiences focus on caring for adults and children with
chronic conditions resulting in altered thought process, urinary elimination,
cellular growth, cellular metabolism, and sensory perception. Students apply
the nursing process to multiple patients with chronic health problems requiring
restorative and supportive care. Curriculum threads include stress adaptation,
communication skills, the teaching/learning process and self growth. Class-
room laboratories include principles and techniques of neurological assessment,
venipuncture procedures, code/arrest therapy, renal irrigations/diversion and
reality orientation. Clinical objectives focus on the students’ ability to use the
nursing process to perform the five competencies of the associate degree nurse
identified by the NLN Associate Degree Council, 1978. Clinical experiences
are provided in area hospitals and long-term care facilities. (5 hours lecture -
12 hours laboratory) Prerequisites: BIO 231, NET 241, PSY 290. Co-requi-
site: NET 213.

NET 260 REGISTERED NURSE REFRESHER COURSE .. ... 3 sem hrs cr

This course is designed per criteria of the Tennessee State Board of Nursing
as a refresher course for Registered Nurses who have been out of practice for
five years or more. The use of the nursing process for provisions of patient
care is emphasized. Basic nursing theory and patient care skills are reviewed.
Classroom laboratory and hospital laboratory learning experiences are pro-
vided. (2 hours lecture - 3 hours laboratory) Prerequisite: Previous licensure
as a Registered Nurse.

NET 265 HEALTH ASSESSMENT FOR NURSES . ........ . 3 sem hrs cr

This course is designed to aid the nurse in developing beginning skills in
interviewing for a health history, in reporting health history, and in the prin-
ciples and techniques of physical examination of all body systems of adults and
children. A unit on geriatrics is included. Prerequisite: Licensure as a Regis-
tered Nurse or Licensed Practical Nurse.

NET 270 NURSING MANAGEMENT. . .......cccvnonn 3sem hrs cr

This course is designed to teach the principles and techniques of first line
management for registered nurses preparing for the role of charge nurse or
team leader. Prerequisite: Licensure as a Registered Nurse.

NET 299 TOPICSINNURSING .........vicuenann 1-5 sem hrs cr

Selected topics in nursing. Second-year nursing students may pursue an in-
depth study in a specialized area of nursing under the advisement of a nursing
faculty member. This course may be recommended for transfer or readmission
students who need special assistance in selected areas. Approval of the Direc-
tor of Nursing Education and the Associate Dean of Career Education is
required. No more than six semester hours in topics courses may be used in
meeting minimum degree requirements.
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OFFICE SYSTEMS TECHNOLOGY

OST 101 COLLEGE TYPEWRITING | ... ...oov oo v nnn.. 3sem hrs er

This course includes the development of techniques for touch typewriting,
keyboard, and machine parts with emphasis on speed building. Other topics
include centering, rough draft material, personal and business letters, envel-
opes, simple manuscripts, and tabulations. Credit is not allowed after success-
fully completing OST 102 or OST 201. This course cannot be challenged if
OST 102 is a degree requirement. If a student has had the equivalent of this
course, an elective may be substituted for this course.

OST 102 COLLEGE TYPEWRITING Il. . . ... ..ouvnn. .. 3 sem hrs cr

This course is continued development of typewriting techniques with
emphasis on increasing speed and accuracy in the production of business
correspondence, interoffice memos, administrative and employment communi-
cations, manuscripts, ruled tabulations, and business forms. Prerequisite:
OST 101 or its equivalent.

OST 111 BEGINNING SHORTHAND. . .........o oo uu... 3 sem hrs cr

This course includes the theory of Gregg Shorthand, Series 90, with empha-
sis on reading and writing shorthand from textbook, homework notes, and
dictation. Transcription on the typewriter is introduced with emphasis on
transcribing skills, Credit is not allowed for students who have successfully
completed OST 112, This course cannot be challenged if OST 112 is a degree
requirement. If the student has had the equivalent of this course, an elective
may be substituted for this course. Prerequisite or co-requisite: OST 101 or
its equivalent.

OST 112 INTERMEDIATE SHORTHAND ............... 3 sem hrs cr

This course includes continued development of dictation and transcribing
skills with increased emphasis on speed building. Mailable transcripts are intro-
duced. Prerequisites: OST 111 or its equivalent and OST 101 or its equivalent.

OST 115 MACHINE TRANSCRIPTION .. ............... 3 sem hrs cr

This course is designed to develop skill in machine transcription of business,
legal, and medical dictation. The following topics will be emphasized: ma-
chine operation, listening, business and technical vocabulary, formatting,
editing, proofreading, and development of speed and accuracy. Various types
of documents will be transcribed as maijlable copy. Additional lab may be re-
quired. Prerequisites: ENG 101 and (OST 102 or its equivalent).
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OST 140 WORD PROCESSING SOFTWARE PACKAGES ...... 3 sem hrs ¢cr

This course is designed to introduce students to different word processing
software packages used on microcomputers in business and industry. Students
are required to produce letters, memoranda, reports, and tables in a mailable
format using software packages presented and to evaluate each package. Pre-
requisite: CST 115 or higher and OST 101 or the equivalent or permission of
the Associate Dean of Career Education.

OST 201 PRODUCTION TYPEWRITING ... ... cerseennnss 3semhrsecr

This course develops speed, accuracy, and production. Course content covers
in-basket projects on selected departments of a modern business enterprise. Stu-
dents will complete the administrative support services projects; then students
may choose additional projects in the area of personnel, convention, medical,
financial, and legal services. It is recommended that students complete one year
of college typewriting before taking this course. Prerequisite: OST 102 or
permission of the Associate Dean of Career Education.

OST 203 OFFICE MANAGEMENT .............. §is i ST 3 sem hrs cr

This course is a study of office management principles; leadership; motiva-
tion; job enrichment; organizational communication; interviewing techniques;
office organization and functions; office layout and equipment; the selection,
training and supervision of office personnel; planning, organizing and controliing
office services. It is recommended that this course be taken in the spring semes-
ter prior to graduation,

OST 213O0FFICEPROCEDURES . . ........... ..o vun 3 sem hrs cr

This course is a study of the duties of the secretarial worker in the traditional
office environment, while emphasizing professionalism in grooming, office
etiquette, and human relations. Office procedures studied include mail process-
ing, use of communication services, office equipment and supplies, travel and
conference arrangements, and collection and presentation of business data. Stu-
dents are required to work two hours per week on campus in an office environ-
ment.

OST 221 RECORDS MANAGEMENT. . . . ... ... . i ie et 3 sem hrs cr

This course emphasizes the importance of records storage, transmission, and
retrieval; and includes rules for alphabetic, subject, numeric, and geographic
records storage. Microrecords, card records, and automated records systems are
also emphasized. Records equipment, supplies, and procedures are covered; and
practical application is provided through a practice set.
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OST 230 WORD PROCESSING CONCEPTS ............... 3 sem hrs cr

This course is designed to focus on word processing history, terminology,
equipment, and applications. Emphasis will be placed on the production of
accurate copy from handwritten and rough draft material. Students will gain
experience on electronic typewriters and on microcomputers with word pro-
cessing software, Prerequisites: OST 101 and (CST 115 or its equivalent) or
permission of the Associate Dean of Career Education.

OST 299 TOPICS IN OFFICE SYSTEMS TECHNOLOGY ..... 1-5 sem hrs cr

Selected topics in office systems technology; a course for students interested
in pursuing specific study projects under the supervision of the discipline in-
structor and approved by the advisor and the Associate Dean of Career Educa-
tion. No more than six semester hours in topics courses may be used in meeting
minimum degree requirements.

PHYSICAL EDUCATION
Activity Courses

PED 10T BADMINTON . .. ... .. it ittt nnneernnran 1sem hrer
This course is designed to develop basic skills and understanding of badmin-
ton. (2 hours per week)

PED102VOLLEYBALL ......... ..ttt 1sem hr cr
This course is designed to develop basic skills and understanding of volley-
ball. (2 hours per week)

PED 103 AEROBICWALKING . ........ ... ittt ennnnn 1 sem hr cr

This course is designed for individuals who want to begin a physical fitness
program or further develop a walking program already in place. (2 hours per
week)

PED104DANCEEXERCISE . . .. ....... ... .. i rnn 1sem hr cr

This course is designed for conditioning in which the student works vigorous-
ly on flexibility, muscle toning, and cardiovascular fitness through choreo-
graphed music routines. Special attention is given to proper nutrition and fit-
ness principles. (2 hours per week)

PED 108 FOLK AND SQUAREDANCE. . .........ccvcuun.. 1 sem hr cr

The first half of this course provides an introduction to and instruction in
folk dances from countries around the world. The second half of the course pro-
vides instruction and participation in beginning square dances. (2 hours per
week)

PED109ARCHERY . .. ...ttt ittt tie e inennnn 1 sem hr cr
This beginning course provides instruction and practice in the basic funda-
mentals of archery. (2 hours per week)

PED110GOLF ... ... . . i ittt it ittt e i e 1sem hr cr

This beginning course provides instruction and practice in the basic funda-
mentals of golf. Student is required to play three rounds of golf during the
semester. (2 hours per week)
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PEDTTTTENNIS . . ... ...ttt enneanarannsanansssns 1sem hr cr
This beginning course provides instruction and practice in the basic funda-
mentals of tennis. (2 hours per week)

PED113BOWLING . ........ e enannonssonnnoss 1 sem hrcr

This course is designed to develop basic bowling skills and examines the
history and scoring of recreational bowling. Student is responsible for trans-
portation and lane fees. (2 hours per week)

PEDT114SOCCER. ... ... .. ittt neenanaannasssnns 1sem hr cr
This course is designed to develop an understanding of the rules of soccer and
an acquisition of basic skills. (2 hours per week)

PED 115 BODY BUILDING AND WEIGHT LIFTING.......... 1sem hr cr
This course is designed for body building and conditioning through the use of
weights and a gym machine. (2 hours per week)

PED 116 BEGINNING RACQUETBALL. .................. 1 sem hr cr
This course provides beginning instruction in racquetball. Techniques empha-

sized include the forehand, the backhand, and serve. Aspects of safety will also

receive attention. A fee for facility use will be assessed. (2 hours per week)

PED118BICYCLING .. .. .. ..ttt rirrenronannanass 1sem hr cr

This course is designed to develop basic skills for cycling, including improved
physical fitness and cardiovascular endurance. Short and long distance rides are
required. Student is responsible for providing own bicycle. {2 hours per week)

PED119BODY AEROBICS . . .. ... i it i vana s v aenanas 1 sem hr cr

This course will focus on developing and accomplishing the objectives of an
individual workout program, Activities include use of weights, jogging, jumping
rope, aerobic exercise, minitramp, stationary bike, etc. Other fitness topics will
include food value and stress control. (2 hours per week)

PED120SNOWSKIING . ....... ¢t vnvornonanons 1 sem hr cr

This course introduces the student to basic techniques in snow skiing. Stu-
dents will participate in five sessions of skiing (four days, one night) at Appala-
chian Ski Mountain in conjunction with French-Swiss Ski College in Boone,
North Carolina. An additional fee is required to cover the cost of housing,
equipment, lift expenses, and professional instruction.

PED 121 CONDITIONINGEXERCISES . . .. .. ... ..o 1 sem hr cr

This course focuses upon physical self awareness and development. It is
designed for the student who is interested in improving vitality, graceful move-
ment patterns, and skill in performing sports. (2 hours per week)

PED124JOGGING FORFITNESS . . . ... . it c e anus 1 sem hr ¢cr
This course is designed to help the student develop jogging as a technique of
exercise and to improve physical fitness. (2 hours per week)

PED 131 ADAPTIVE PHYSICAL EDUCATION I............. 1 sem hr cr

This course is designed to develop the handicapped student physically,
mentally, and socially, through counseling and physical activities that will bene-
fit the student in these areas. Verification of eligibility is required through the
Associate Dean of Liberal Arts. {2 hours per week)
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PED 132 ADAPTIVE PHYSICAL EDUCATIONII . ........... 1 sem hr cr
This course is a continuation of PED 131. Verification of eligibility is re-
quired through the Associate Dean of Liberal Arts. (2 hours per week)

PED 141 VARSITY ATHLETICS I, . . . .. .o i vt i e it v n e nans 1sem hrer

Students participating on the appropriate varsity athletic team will register
for “Varsity Athletics.” No student will be allowed to register without the
approval of the varsity coach. This course may not be used to meet the mini-
mum physical education activity requirement.

PED 142 VARSITY ATHLETICS H . . . . . . . it i e i et v e e e 1 sem hr cr

This course is a continuation of PED 141. No student will be allowed to
register without the approval of the varsity coach. This course may not be used
to meet the minimum physical education activity requirement.

PED 151 BEGINNING SWIMMING . ... ......¢ccoievenennn 1 sem hr cr

This beginning course equips the individual with basic water safety skills and
knowledge for activities in, on, or about the water and includes instructions in
the basic skills of good swimming technique. Student is responsible for own
transportation to site of class. (2 hours per week)

PED 152 INTERMEDIATESWIMMING . .................. 1sem hror
This intermediate course in swimming is designed to provide the student with
the opportunity to learn the elements of good swimming technique. These
elements include four individualized strokes and some emphasis on safety and
rescue techniques. Certification by American Red Cross is possible. Student is
responsible for own transportation to site of class. (2 hours per week)

PED 153 ADVANCED SWIMMING AND LIFESAVING . ....... 1sem hrcr

This course is designed to provide the student with the knowledge and skills
to save his or her own life or the life of another in the event of a water-related
accident or emergency. The student will also have an opportunity to improve
his or her swimming ability. Certification by American Red Cross is possible.
Student is responsible for own transportation to site of class. Prerequisite: PED
152 or permission of the Associate Dean of Liberal Arts. (2 hours per week)

Professional Courses

The professional courses in physical education are intended primarily for
those students following a concentration in physical education, recreation, or
related areas. These courses do not satisfy the physical education activities
requirement.

PED 200 FOUNDATIONS OF PHYSICAL EDUCATION. ...... 3 sem hrs cr

This course examines the history of physical education as a profession and
introduces the student to developments and directions in careers related to
health, physical education, and recreation. The biological, physiological, and
psychological bases of physical education are studied.
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PED 205 COACHING BASKETBALL. . ........c.vvivenn 2 sem hrs cr
This course emphasizes theories and practices of coaching basketball, with
attention to team play, rules, and the coaching of individual performance.

PED 206 COACHINGBASEBALL . .........ccttieenenns 2 sem hrs cr
This course emphasizes theories and practices of coaching baseball, with
attention to team play, rules, and the coaching of individual performance.

PED 207 PREVENTION AND CARE OF ATHLETIC INJURIES. . 3 sem hrs er

This course gives an overview of common injuries in various sports, safety
procedures, first aid, conditioning, taping and bandaging, and training room
maintenance. Prevention of injuries, rehabilitation, and general fitness are
stressed.

PED208 OFFICIATING . ... ... ¢ttt nnnosnnennss 3 sem hrs cr
This course is designed to prepare individuals to meet T.S.S.A.A. require-
ments for officiating in baseball, basketball, football, volleyball, and soccer.

PED 211 INTRODUCTION TO RECREATION ............. 3 sem hrs cr

This course examines the development of recreation and parks, the inter-
relationship of recreation with other fields, and recreation’s changing role in
society.

PED 212 CAMPING AND OUTDOOR RECREATION. ........ 3 sem hrs cr
This course involves the development of recreational camping skills, program
planning, and leadership training for camp leaders and counselors.

PED 241 GAMES, RELAYS, SELF-TESTING ACTIVITIES -
ELEMENTARYCHILDREN . ..........cc0vvvnnn 3 sem hrs cr
This course is a study of techniques and materials for teaching games, relays,
and rhythmic activities suitable for the elementary school child.

PED 299 TOPICS IN PHYSICALEDUCATION ............ 1-5 sem hrs cr

Selected topics in physical education; a course for students interested in
pursuing specific study projects under the supervision of the discipline instruc-
tor and approved by the advisor and the Associate Dean of Liberal Arts. No
more than six semester hours in topics courses may be used in meeting minimum
degree requirements.

PHYSICS

PHY 101 INTRODUCTION TO PHYSICAL SCIENCE. ........ 4 sem hrs cr

This course is a study of selected topics from general physics and general
chemistry. Subject matter includes such topics as forces, laws of motion, light,
heat, atoms, molecules, and reactions. This course is offered for non-science
majors. (3 hours lecture - 2 hours laboratory)

PHY 231 GENERALPHYSICS I ... .. .. vt vinnannnn 4 sem hrs cr

This calculus-based course is intended for science and engineering students.
Subjects covered include mechanics, heat and thermodynamics, and waves.
(3 hours lecture - 2 hours laboratory) Prerequisites: MAT 251 and concurrent
enroliment in or completion of MAT 252,
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PHY 232 GENERALPHYSICSIL. ... ... .. it iiieineenn 4 sem hrs cr

This calculus-based course is intended for science and engineering students.
Subjects covered include electricity and magnetism, light and optics, and selec-
ted topics from modern physics. (3 hours lecture - 2 hours laboratory) Pre-
requisite: PHY 231,

PHY 299 TOPICSINPHYSICS . ... .... .0t iineernnn 1-5 sem hrs cr

Selected topics in physics; a course for students interested in pursuing specific
study projects under the supervision of the discipline instructor and approved by
the advisor and the Associate Dean of Liberal Arts. No more than six semester
hours in topics courses may be used in meeting minimum degree requirements.

POLITICAL SCIENCE

POL 111 AMERICAN GOVERNMENT. .. .......cccvvvunn. 3 sem hrs cr

This course is a study of the basic features of American government with
emphasis on constitutional principles and the structure and functions of the
three branches of national government.

POL 112 STATE AND LOCAL GOVERNMENT. .......:.... 3 sem hrs cr

This course is a study of the forms and functions of state and local govern-
ment in the United States, with particular emphasis on government in the state
of Tennessee,

POL 299 TOPICS IN POLITICALSCIENCE .............. 1-5 sem hrs cr

Selected topics in political science; a course for students interested in pur-
suing specific study projects under the supervision of the discipline instructor
and approved by the advisor and the Associate Dean of Liberal Arts. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

PSYCHOLOGY

PSY 110 PSYCHOLOGY OF HUMAN RELATIONS . ......... 3 sem hrs cr

This course introduces the student to factors in human interaction that con-
tribute to the understanding of self and others. Topics covered include self-
concept, emotions, communication, work, and family relations.

PSY 131 GENERALPSYCHOLOGY I ... .......ccovn.. 3 sem hrs cr

This course is a study of selected topics in general psychology. Subject
matter includes research methods, biological foundations of behavior, learning,
memory, thinking and language, sensation and perception, motivation, and
emotion,
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PSY 132 GENERALPSYCHOLOGY Il. . .. .. ..o ti v a e 3 sem hrs cr

This course is a study of selected topics in general psychology. Subject
matter includes measurement, testing, theories of personality, human develop-
ment, social psychology, psychological disorders, and therapy.

PSY 212CHILDPSYCHOLOGY . .. .. ...ttt sene v i e 3 sem hrs cr

This course is the study of behavior in infancy and childhood. It includes a
survey of language, emotional, physical, social, moral, and cognitive develop-
ment. Prerequisite: Two courses in psychology or permission of the Associate
Dean of Liberal Arts.

PSY 290 ABNORMAL PSYCHOLOGY . ... ... .. cvennaunn 3 sem hrs cr

This course examines concepts related to psychopathology and behavior dis-
orders with emphasis on maladaptive social behavior. Topics include adjustment
disorder, personality disorders, anxiety-based disorders, and psychotic disorders.
Prerequisite: Two courses in psychology or permission of the Associate Dean of
Liberal Arts.

PSY 299 TOPICS INPSYCHOLOGY ........couivveunenn 1-5 sem hrs cr

Selected topics in psychology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree re-
quirements.

REAL ESTATE

RES 201 INTRODUCTION TO REALESTATE. .. .......... 3 sem hrs cr

This course covers the basic laws and principles of real estate, including
finance, deceased ownership, brokerage appraisals, license law and real estate
mathematics. This course is essential to persons interested in acquiring the real
estate affiliate’s license in Tennessee.

RES 203 REAL ESTATE BASICS: AGENCY, BROKERAGE,
CONTRACTS, FAIRHOUSING. .. .......... ... 1 sem hr cr
This course is a study of the important phases of the beginning real estate
agent’s training. Emphasis will be given to agency relationships, brokerage, types
of contracts, and fair housing.

RES 205 STRATEGIC TECHNIQUES IN LISTING AND SELLING
REALESTATE ........ii it rennnnnnnnnasns 2 sem hrs cr
This course is a study of the techniques of listing and selling real estate.
Topics include prospecting, preparing and presenting a listing contract, present-
ing the offer and negotiating, and answering objections. Prerequisite: RES 201.

RES 206 TOOLS FOR SUCCESS IN REAL ESTATE ......... 2 sem hrs cr

This course emphasizes skills which the real estate salesperson needs to
realize success in the real estate business. Topics include goal setting, communi-
cations skills, telephone techniques, understanding people, and time manage-
ment.
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RES 21T REALESTATELAW .. ....... ... ittt en e 3 sem hrs cr

This course is a study of real estate law, including rights incident to property
ownerships and management, agency contracts, and applications to real estate
transfer, conveyances, probate proceedings, trust deeds, and foreclosure, as well
as recent legislation governing real estate transactions, with additional emphasis
on Tennessee real estate law. This course applies toward the educational require-
ments for the Tennessee broker’s examination.

RES 223 REALESTATEAPPRAISAL. . ........c0oovvnn.. 3 sem hrs cr

This course covers the purpose of appraisals, the appraisals process, and the
different approaches, methods, and techniques used to determine the value of
various types of property. Emphasis will be on residential and single-unit
property.

RES 243 REAL ESTATE FINANCE. . . ... ...ttt vt errenn 2 sem hrs cr

This course is an examination and analysis of the principles and methods of
financing real estate, sources of funds including FHA and VA types, types and
contents of financing instruments, and roles of various financing institutions,
both private and governmental.

RES 245 SALES AND FINANCING STRATEGIES FOR THE
RESIDENTIAL SALESPERSON. . .. .......000... 2 sem hrs cr
This course presents basic selling techniques and strategies and an in-depth
study of government loans and how they can be used to increase the number of
sales by the residential salesperson.

RES 299 TOPICSINREALESTATE . . ..o i v i vt venens s 1-5 sem hrs cr

Selected topics in real estate; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum de-
gree requirements.

SOCIOLOGY

SOC 211 INTRODUCTION TOSOCIOLOGY .............. 3 sem hrs cr

This course identifies basic human relationships essential to survival in mod-
ern society and seeks to assist students in understanding and applying this know-
ledge in everyday life. Topics include interduction, culture, inequality and social
class, political and economic orders, and the changing society.

SOC 212 SOCIALPROBLEMS .. ........cviviinvnrnenn. 3 sem hrs cr

The sociological perspective of the understanding of and solutions for some
of the major current problems confronted in American society is examined.
Included are such issues of social concern as poverty, social deviance, environ-
ment, energy, population, health, education, and medical care. Prerequisite:
SOC 211 or permission of the Associate Dean of Liberal Arts.
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SOC 220 MARRIAGE AND FAMILY. .. ... ....v0uun ..... 3semhrscr

This course considers the customs and patterns of courtship and the problems
of the modern family. Emphasis is placed on the problems of the family in an
era of rapid social change; social, cultural, and personal factors relating to mate
selection and family life; and family organization, disorganization, and reotrgani-
zation,

SOC 231 SOCIAL GERONTOLOGY . ...... .. v erunacann 3 sem hrs cr

This course offers an introduction to understanding the dynamics of the aging
process, where it fits into each individual’s life and the implications associated
with significant growth in the United States’ aging population. Topics will in-
clude the myths and realities of how a person ages, role changes in later life, and
societal response to the older population.

SOC 232 APPLIED GERONTOLOGY. . . ... ..o u e v aesas 3 sem hrs cr

This course provides an understanding of how knowledge of the aging process
can be applied to everyday interactions with increased numbers or senior adults
in family, work, and community environments. Topics will include increasing
financial resources, older worker issues, relating to both adult children and
elderly parents, coping with pension plan uncertainties, late life career changes,
and intimacy in senior adulthood.

SOC 299 TOPICS INSOCIOLOGY. . .. ... .o v evneunn ....16semhrscr

Selected topics in sociology; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Career Education. No more
than six semester hours in topics courses may be used in meeting minimum
degree requirements.

SPANISH

SPA 101 BEGINNING SPANISH L . . ... ... vi it 3 sem hrs cr

This course emphasizes the essentials of Spanish grammar and develops read-
ing, writing, and speaking skills in the language. Readings about Spanish cultures
are included.

SPA 102 BEGINNING SPANISHII ... ...... .. oo 3 semhrscr

This course continues to emphasize the essentials of Spanish grammar and
further develops reading, writing, and speaking skills. Readings about Spanish
and South American cultures are included; and the literature of important
Spanish authors, such as Cervantes, Espronceda, and Gaballero, is introduced.
Prerequisite: SPA 101.




194 Academic Affairs

SPA 201 INTERMEDIATE SPANISH . . ........... cee... 3semhrscr
This course combines grammar review with exercises for improving oral and

written skills and includes readings in Spanish literature and cuiture. Prerequi-
site: SPA 102.

SPA 202 INTERMEDIATE SPANISHIl . ................. 3 sem hrs cr

This course continues a grammar review and further develops oral and written
skills. Readings from Spanish and Latin-American cultures and selections from
Spanish authors are emphasized. Prerequisite: SPA 201.

SPA 299 TOPICSINSPANISH .. ...... ... ... 1-5 sem hrs cr

Selected topics in Spanish; a course for students interested in pursuing
specific study projects under the supervision of the discipline instructor and
approved by the advisor and the Associate Dean of Liberal Arts. No more than
six semester hours in topics courses may be used in meeting minimum degree
requirements.
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COURSE DESCRIPTIONS

REMEDIAL AND DEVELOPMENTAL CURRICULUM

Courses in the remedial and developmental curriculum are provided to aid
students who demonstrate a need for additional academic preparation before
enrolling in college level courses. Remedial studies is a program of instruction
that leads to proficiency in the Basic Skills Competencies defined by the Ten-
nessee State Department of Education as “Objectives for the Tennessee Pro-
ficiency Test.” Developmental studies is a program of instruction, distinct from
Remedial Studies, that leads to the level of proficiency in the ‘‘Basic Academic
Competencies” defined in the Educational EQuality Project of the College
Board as required for successful pursuit of college studies.

Remedial and developmental courses are open only to students whose assess-
ment test performance indicates a need to improve skills in reading, writing, or
mathematics. Hours earned in these courses are add-on hours and may not be
used to complete any degree requirement. For more information about the
Academic Assessment Placement Program, see pages 91-95.

WRITING CENTER AND MATHEMATICS LABORATORY. Help is provided
in the Writing Center and in the Mathematics Laboratory for any Motlow stu-
dent needing individual instruction and/or practice in developing specific writing
or mathematics skills. No fees are charged for tutorial service or assistance;
however, students must be currently enrolled at Motlow College. No academic
credit is given for participation,

DEVELOPMENTAL STUDIES - ENGLISH

DSE 080 DEVELOPMENTALWRITING. . ... ... .......... 3 sem hrs cr

This course develops skills in punctuation, sentence writing, paragraphing,
and outlining. The course emphasizes proofreading skills, conceiving ideas for
writing, and varying writing styles as paragraph development merges into essay
writing. Prerequisite: Documented competency in RSE 070 skills.

DEVELOPMENTAL STUDIES - MATHEMATICS

DSM 080 ELEMENTARY ALGEBRA. . .. .... ...t 3 sem hrs cr

This course is a study of arithmetic operations with rational numbers; evalua-
tion of formulas and order of operations; ratio, proportion, and linear equations
and inequalities; graphing linear equations and inequalities, slope and slope-inter-
cept form of a line: solving systems of equations; roots of signed numbers; and
rational exponents. Prerequisite: Documented competency in RSM 070 skills.

DSM 081 INTERMEDIATE ALGEBRA ... ............... 3 sem hrs cr

This course is a study of polynomial arithmetic; factoring; algebraic fractions,
simplifying and performing basic operations on radicals, solving and graphing
quadratic equations, and using the Pythagorean Theorem. Students who have
only one credit in high school algebra must be tested to verify eligibility for
DSM 081 without successful completion of DSM 080. Prerequisite: Docu-
mented competency in DSM 080 skills.
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DEVELOPMENTAL STUDIES - READING

DSR 080 DEVELOPMENTALREADING . ................ 3 sem hrs cr

This course is designed to improve reading fluency. ldentifying main ideas
with major and minor supporting details, sequencing, locating facts, using con-
textual clues, drawing conclusions, making inferences, understanding figurative
language, and detecting tones and mood are skills that are developed. Vocabu-
lary extension, critical thinking skills, and pleasure reading are stressed. Pre-
requisite: Documented competency in RSR 070 skills.

DEVELOPMENTAL STUDIES - STUDY SKILLS

DSS 080 DEVELOPMENTAL STUDY SKILLS ............. 3semhrscr

This course is designed to orient new students to college and to increase their
success in college by teaching them the skills necessary to reach their educational
goals. Topics such as time management, communication skills, study techniques,
library use, note-taking, and exam taking are emphasized. The course also in-
cludes goal setting, study habits, attitude development, and current issues which
college students face.

REMEDIAL STUDIES - ENGLISH

RSEQO70BASICWRITING . .. ....... ..ottt iinnrnrnn 3 sem hrs cr

This course includes a review of rudimentary skills in grammar, mechanics,
punctuation, capitalization, and effective sentence writing. Additionally, stu-
dents learn to use the dictionary and write business and friendly letters.

REMEDIAL STUDIES - MATHEMATICS

RSM 070 BASIC MATHEMATICS . . ..t o it e e et e e ee e as 3 sem hrs cr

This course places emphasis on the principles and applications of arithmetic
including reading and writing numerals; fundamental operations on whole num-
bers and common and decimal fractions; percent, ratio and proportion: rounding
off; evaluating perimeter, area and volume of rectangles, triangles, and the cir-
cumference and area of circles; determining arithmetic mean; interpreting
graphs; the English and metric measuring systems; exploring steps necessary to
solve word problems; and an introduction to signed number operations.

REMEDIAL STUDIES - READING

RSRO70BASICREADING .. ......vtir it eeienennnn 3 sem hrs cr

This course concerns reading fundamentals--identifying main ideas with major
and minor supporting details, sequencing, locating facts, using contextual clues,
drawing conclusions, and making inferences. Increasing vocabulary is a major
component of the course.
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Crosslin,Bob C. . ... .ccviuienennnns Assistant Professor, Mathematics
B.S., 1968, Middle Tennessee State University; M.S.T., 1978, Middle Tennes-
see State University: Additional Graduate Study, Middle Tennessee State
University and Memphis State University; Motlow position, 1980.

Earles, Melanie . ... ... ivniiveannnn.n Instructor, Accounting
B.S., 1978, Murray State University; M.S., 1985, Middle Tennessee State
University: CPA, Tennessee; Motlow position, 1984.

Edwards, Doris S. ... ev e cnno s Associate Professor, Mathematics
B.A., 1955, Huntingdon College; M.S.T., 1972, Middle Tennessee State Uni-
versity; Additional Graduate Study, Middle Tennessee State University and
Memphis State University; Motlow position, 1979.

Everett, Marcia . . . . . . Dean of Student Services and Institutional Advancement
B.S., 1971, Middle Tennessee State University; M.Ed., 1973, Middle Tennes-
see State University; Ed.S., 1976, Middle Tennessee State University; Addi-
tional Graduate Work, Middle Tennessee State University; Motlow position,
1978.

Finch,JanetM. .. ...... ... . cceiinennenen Dean of Academic Affairs
B.A., 1972, Tennessee State University; M.A., 1978, Tennessee State Univer-
sity; Ed.D., 1985, Vanderbilt University; Motlow position, 1988.
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Gaskins,JoeD. ............... Instructor, Health and Physical Education

Men's Basketball Coach

A.S., 1980, Motlow State Community College; B.S., 1982, David Lipscomb
College, M.Ed., 1983, Tennessee State University; Motlow position, 1985.

Glass, A. Frank, ........ I I E P A I President
B.S., 1964, Middle Tennessee State University; MLA., 1965, Middle Tennessee
State University; D.A., 1973, Middle Tennessee State University; Motlow
position, 1975.

Gordon,JeanT. .......... Associate Dean, Instructional Support Services

Instructor, Education

B.S., 1976, Tennessee Technological University; M.L.S., 1981, George Pea-

body College of Vanderbilt University; Additional Graduate Study, George

Peabody College of Vanderbilt University and Middle Tennessee State Univer-
sity; Motlow position, 1980,

Graham, Rosalie B, ....... + + . .. . Assistant Professor, Computer Science
B.A., 1967, Queens College; M.A.T., 1968, University of North Carolina:
Additional Study, IBM Corporation; Motlow position, 1983.

Gross,Richard H. .. .................. . .Associate Professor, Biology
A.A., 1961, Palm Beach Junior College; B.S.E., 1963, University of Florida;
M.Ag., 1964, University of Florida; Additional Graduate Study, Florida At-
lantic University, Colorado State University, Middle Tennessee State Univer-
sity, and Tennessee State University; Motlow position, 1977,

Hale, Annette. . ........ SR 6 o WD e e ST s 4 e s Instructor, English
B.A., 1976, Lee College: M.A., 1980, University of Central Florida: Addi-
tional Graduate Study, Middle Tennessee State University; Motlow position,
1986.

Harder, Janice. , . ... .. -« . . .Associate Professor, Office Systems Technology
B.S., 1971, Middle Tennessee State University; M.Ed., 1972, Memphis State
University; Ed.D., 1984, Memphis State University; CPS, 1980; Motlow
position, 1978.

Harder, Ward D. .................... Associate Professor, Accounting
B.S., 1967, Middle Tennessee State University; M.B.A., 1971, Middle Tennes-
see State University; CPA, Tennessee; Additional Graduate Study, University
of Arkansas; Motlow position, 1976.

Hasty, Doyle E. ........... + +++ v ... . Associate Professor, Engineering
B.S., 1968, University of Tennessee; M.S., 1974, University of Tennessee; PE,
Tennessee; Additional Graduate Study, University of Tennessee, Memphis
State University, Middle Tennessee State University, University of Central
Florida, Morehead State University, and Tennessee State University; Motlow
position, 1980.
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Hastv, LindaH, .......... Associate Professor, Office Systems Technology

, 1968, Middle Tennessee State University; M.B.E., 1979, Middle Ten-

nessee State University: Additional Graduate Study, Middle Tennessee State

University, Memphis State University, University of Central Florida, and
Tennessee State University; CPS, 1980; Motlow position, 1978.

Hatheway, Charlotte . .. .. Coordinator, Non-Credit General Interest Programs
BSC 1957, International Business College; Additional Study, Motlow State
Community College; Motlow position, 1976.

Hix,Billy. .. ....ocvvin s Director, Admissions and Records
B.S., 1979, Tennessee Technological University; M.Ed., 1988, Middle Tennes-
see State University; Motlow position, 1984,

Hulan,Naney F. ........ . o Assistant Professor, Nursing
B.S.N., 1960, Vanderbilt University; M.Ed., 1982, Middle Tennessee State
Unwersﬂy, Additional Graduate Study, Tennessee State University; Motlow
position, 1981.

Huskey, Alice K. .......... Associate Professor, Office Systems Technology
B.S.E., 1969, Arkansas State University; M.S.E., 1970, Arkansas State Univer-
sity; Addmonal Graduate Study, Middle Tennessee State University and
Tennessee State University; CPS, 1986; Motlow position, 1970.

Johnson,Henry E. .. .... ... Associate Professor, Chemistry
B.S., 1961, Florence State University; M.S., 1967, University of Mississippi;
Addltlonal Graduate Study, University of MISSISSlppI Motlow position, 1970.

Johnson,Stanley W, . .. .. ... .0ty Coordinator
B.S., 1984, Tennessee Technological University; Graduate Study, Middle
Tennessee State University; Motlow position, 1985,

Jones, Ivan. . .. ... i it Director of Extended Services

Instructor, Education

B.S., 1972, Eastern lllinois University; M.S., 1979, Eastern lllinois University;

Addmonal Graduate Study, Eastern lllinois University and George Peabody
College of Vanderbilt University; Motlow position, 1987.

Kelly,Larry L. . .......... Director, Remedial and Developmental Studies

Instructor, English

A.A., 1969, Edison College; B.S., 1971, Middle Tennessee State University;

M. Ed 1975, Middle Tennessee State University; Ed.S., 1982, Middle Tennes-

see State University; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1985.

Kilgour, Edward F.,Jr. . ............... Director, Student Financial Aid
B.S., 1965, Mlddle Tennessee State University; M.Ed., 1967, Middle Tennes-
see State University; Additional Graduate Study, Mlddle Tennessee State
University; Motlow position, 1989.
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Koss, Jacqueline . . ....... Assistant Professor, Health and Physical Education
B.S., 1973, University of Tennessee; M.A., 1976, University of South Florida;
Additional Graduate Study, Middle Tennessee State University; Motlow
position, 1976.

Kribs, Richard A. ... ................. Associate Professor, Psychology
B.A., 1969, Western Michigan University; M.A., 1970, Western Michigan
University; Additional Graduate Study, Middle Tennessee State University;
Motlow position, 1971.

Lee, Mark Prince. . .. ...... ..t Instructor, Music
B.M., 1984, Florida State University; M.M., 1986, Memphis State University;
Motlow position, 1987.

Lewis,Brenda R. . ...........0it it inimenneens. Instructor, English
B.A., 1971, Tennessee Technological University; M.A., 1972, Tennessce
Technological University; Motlow position, 1986,

Martin, Gloria R. . .. .. ...ttt it e e e e i Comptroller
A.8., 1978, Motlow State Community College; B.B.A., 1980, Middle Tennes-
see State University; M.S., 1984, Middle Tennessee State University: CPA,
Tennessee; Additional Graduate Study, Memphis State University and Ten-
nessee State University; Motlow position, 1981.

McCalla,Carr . .......... Assistant Professor, Health and Physical Education

Athletic Director

B.S., 1975, University of Tennessee; M.S., 1976, University 'of Tennessee;
Motlow position, 1979,

McLemore, Mary E. . .. .......... v ennn. Instructor, English
B.A., 1967, Middle Tennessee State University; M.A., 1980, Middle Tennes-
see State University; Additional Graduate Study, Vanderbilt University;
Motlow position, 1987.

McMurtry, IrisC. . .. .. ...t i ineennn Instructor, Mathematics
B.A., 1967, Winthrop College; M.S., 1974, Tennessee Technological Univer-
sity; Additional Graduate Study, University of South Carolina; Motlow
position, 1987.

McQueen,Deanna V. . ... .... ..o vuiirennnnnnnn Instructor, English
A.A., 1962, Stephens College; B.A., 1966, University of Missouri; Graduate
Study, Middle Tennessee State University; Motlow position, 1983.

Mead, Margo B, . .........00ofiievinennns. Director, Library Services

Instructor, Education

B.A., 1962, University of Southern Mississippi; M.L.S., 1971, North Texas

State University; Additional Graduate Study, George Peabody College of
Vanderbilt University; Motlow position, 1981.
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Moore,Jack L. . .. ..o v i inaesnn Associate Professor, Art
B.F.A., 1956, University of Alabama; M.A., 1964, University of Alabama;
Additional Graduate Study, Wichita State University, Middle Tennessee
State University; Motlow position, 1969.

Pearson, Stanley N. . . . Assoc. Dean, Div. of Cont. Educ. & Evening Instruction

Instructor, Education

B.S., 1969, Middle Tennessee State University; M.A.T., 1972, Middle Tennes-
see State University; Motlow position, 1972.

Perryman, ElaineS. ......... ... Director, Industrial and Business Institute
A.S., 1982, Motlow State Community College; B.B.A., 1987, Middle Ten-
nessee State University; Graduate Study, Middle Tennessee State University;
CPS, 1985; Motlow position, 1986.

Pittman, Maurice E. . ..... ... .0 unean .Director of Human Resources
B.S., 1971, Middle Tennessee Staie University; M.B.A., 1974, Middle Tennes-
see State University; Additional Graduate Study, Tennessee State University;
Motlow position, 1985.

Poe,LarryJ. .. ..o iv i Director of Computer Services
B.S., 1965, Milligan College; M.B.A., 1988, Middle Tennessee State Univer-
sity; Motlow position, 1988.

Posey,MichaelE. .......... .. oocvann Dean of Business and Management
B.S., 1971, Middle Tennessee State University; Graduate Study, UT Nashville;
Motlow position, 1987.

Potts, EulaF........... ce e e v uuvs....Assistant Professor, Nursing
R.N., 1963, Midstate Baptist School of Nursing; B.S., 1973, Middle Tennessee
State University: M.S.N., 1977, Vanderbilt University; Additional Graduate
Study, Tennessee State University; Motlow position, 1978.

Reavis, Jackie. ... .. .. .. .Assistant Professor, Health and Physical Education
B.S., 1964, Middle Tennessee State University; M.Ed., 1968, Middle Tennes-
see State University; Motlow position, 1973,

Reeder, Robert E. . .........000. ¢ -3 e . . Assistant Professor, Biology
B.S., 1976, Tennessee Technologica University; M.A., 1978, Tennessee
Technological University; Additional Graduate Study, Middle Tennessee
State University; Motlow position, 1978,

Rhoton,Don ............co.n i ea Instructor, Mathematics

Baseball Coach

B.S., 1973, Memphis State University; M.S., 1979, Middle Tennessee State
University; Motlow position, 1989.

Riddle,Betty . . . ... .o i i aananns Associate Professor, Nursing
B.S.N., 1959, Baylor University; M.S.N., 1979, Vanderbilt University; Addi-

tional Graduate Study, Middle Tennessee State University, Memphis State
University, and Marquette University; Motlow position, 1974.
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Rollins, LindaC. ..................... .. Assistant Professor, English
B.S., 1963, Tennessee Technological University; M.A., 1964, George Peabody
College for Teachers; Additional Graduate Study, Middle Tennessee State
University and Memphis State University ; Motlow position, 1976.

Russell, Michael .. ....................... ... ... . Coordinator

Career Planning, Placement, and Cooperative Education

B.S., 1976, Tennessee Technological University: M.A., 1978, Tennessee

Technological University; M.A., 1978, Tennessee Technological University;
Motlow position, 1983,

Scarbrough,John F. ... ... ... ... ...... ... .. Instructor, Social Studies
B.S., 1968, Middle Tennessee State University; M.A.T., 1971, Middle Tennes-
see State University; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1979,

Scarbrough, Martha W, . ....... &% 5. B Associate Professor, Mathematics
B.A., 1964, Middle Tennessee State University; M.S.T., 1967, Middle Tennes-
see State University; Additional Graduate Study, Middle Tennessee State
University, Memphis State University and Tennessee State University; Motlow
position, 1969,

Sensing,Scott. . .......................... Financial Aid Technician
B.S., 1988, Middle Tennessee State University; Motlow position, 1988,

Smith,Jean . .. ............... . . Assistant Professor, Computer Science
B.S., 1968, Middle Tennessee State University; M.S.T., 1971, Middle Tennes-
see State University; Additional Graduate Study, University of Tennessee
Space Institute; Motlow position, 1981,

Smotherman, Steven W. . ... ... ... Assistant Professor, Mathematics/Physics
A.S., 1979, Motlow State Community College; B.S., 1981, Middle Tennessee
State University; M.S., 1983, Middle Tennessee State University; Additional
Graduate Study, University of Tennessee Space Institute and Middle Tennes-
see State University; Motlow position, 1983,

St. Clair, Jobn R., 10 . .. ................ « « « . .Instructor, Mathematics
B.S., 1973, Middle Tennessee State University; M.S., 1984, Middle Tennes-
see State University; Additional Graduate Study, Middle Tennessee State
University; Motlow position, 1989,

Stewart, Marianl. . .................... ... .. .. Instructor, Nursing
B.S.N., 1981, University of Tennessee; M.S.N., 1984, University of Alabama
in Birmingham; Motlow position, 1984,

Stockton,J.Harlan . . ....................... ... . Media Specialist

Assistant Professor, Education

B.S., 1970, East Tennessee State University; M.A., 1971, East Tennessee

State University; Additional Graduate Study, Middle Tennessee State Univer-
sity; Motlow position, 1972,
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Taylor,Judy A, .. vvrearnnnnr s Assistant Professor, Biology
A.S., 1976, Motlow State Community College; B.S., 1978, Middle Tennessee
State University: M.S.T., 1979, Middle Tennessee State University; Additional
Graduate Study, Middle Tennessee State University and Memphis State Uni-
versity; Motlow position, 1979,

Templeton, Jasper. .. ... coo0ens Assistant Professor, Industrial Technology
B.S., 1950, Southwestern College; M.Ed., 1979, Middle Tennessee State Uni-
versity; Additional Graduate Study, Memphis State University and Tennessee
State University; Motlow position, 1979.

Thomas,Monty. .. .. ........ Associate Dean, Division of Career Education

_ Instructor, Business

B.S., 1966, Middle Tennessee State University; M.Ed., 1972, Middle Tennes-

see State University; Additional Graduate Study, Middle Tennessee State
University and Tennessee State University; Motlow position, 1980,

Walker, Arthur L, Jdr. ..o iii i vieeena e Instructor, Psychology
A.A., 1971, Okaloosa-Walton Junior College; B.S., 1973, Athens College;
M.S., 1975, Troy State University; Additional Graduate Study, Alabama
A & M University; Motlow position, 1988.

White, James R, . ........c00n0- Director, Center for Information Systems
B.S., 1966, University of Omaha; M.S., 1975, University of Tennessee Space
Institute; Additional Graduate Study, University of Tennessee Space Insti-
tute; Motlow position, 1988.

Young, Vicki .......0iuiviniaennnaann Assistant Professor, Mathematics
B.A., 1966, Vanderbilt University; M.S.T., 1977, Middle Tennessee State
University; Additional Graduate Study, Middle Tennessee State University
and Tennessee State University; Motlow position, 1982.

Zimmerman, Debbie . ....... ... .. Assistant Professor, Communications
A.A., 1973, Motlow State Community College; B.S., 1974, Middle Tennessee
State University; M.Ed., 1980, Middle Tennessee State University; Motlow
position, 1981.

LABORATORY INSTRUCTOR TECHNICIANS

Arman,Sandra A. . ... ..o e Lab Instructor/Technician, Mathematics
A.S., 1986, Motlow State Community College; B.S., 1988, Middle Tennessee
State University: Graduate Study, Middle Tennessee State University; Motlow
position, 1988.

Gentry, Deborah S. . . .. ... covuvn e Lab Instructor/Technician, English
B.A., 1973, Middle Tennessee State University; M.A., 1975, Middle Tennessee
State University; Additional Graduate Study, Middle Tennessee State Univer-
sity and Belmont College; Motlow position, 1988.

Kribs, Marciad. .......... Lab Instructor/Technician, Reading/Study Skills
B.S., 1967, Western Michigan University; Graduate Study, Western Michigan
University; Motlow position, 1983.
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Barnes, Linda.......... English, M.A., Middle Tennessee State University
Bart, Al.............. 4, G BRI Business, M.B.A,, Boston University
Billingsley, Michael . . Banking, J.D., University of Tennessee College of Law
Bledsoe, Louis . .. .. . .Education, Ed.S., Middle Tennessee State University
Bradford, Faye . .. .. .. History, MLA.T., Middle Tennessee State University
Bradford, Terry. . . .. ...ttt s, Computer Science
M.S.E.E., Florida Institute of Technology

Carrington, Ken ., ......... O Computer Science
M.S., University of Tennessee Space Institute

Coile,Claudine . . . . ...........0tiiriminnnnnn. Mathematics
M.A., and Ed.S., Middle Tennessee State University

Cooper, Tom ........ Industrial Technology, B.S., University of Tennessee
Crawford, Charles . . .......... Banking, Pacific Coast School of Banking
Curlee, Robert ............. Remedial and Developmental Mathematics

M.S., University of Tennessee

Dale, David ......... History, M.A.T., Middle Tennessee State University
Ervin, Elwood. ... ... Fire Science, B.S., Middle Tennessee State University
Fikes, David. . ... Engineering, M.S., University of Tennessee Space Institute
Flath,John . .. ... ... ... ... ..., Computer Science

M.S., University of Tennessee Space Institute
Foreman, Mike. .. .... English, M.A.T., Middle Tennessee State University
Foster, Hershel . Computer Science, B.S., Tennessee Technological University
Frisby, Ted ......... Chemistry, M.S., Middle Tennessee State University
Glass, Scott . ...... . « . . Computer Science, B,S., Florida State University

Gordon, Garrett . . .. ,Real Estate, B.S., Tennessee Technological University
Graham, Robert . . . . Banking, B.S.B.A., Tennessee Technological University
Griffin, Lloyd. . ... Real Estate, A.B., Indiana University Graduate School of

Savings and Loan, Bloomington; University of Georgia

Hendrickson, Betty . . . . . . + « .+« Remedial and Developmental Mathematics
M.Ed., Middle Tennessee State University

Higgins, Frank . .......... S & e 0w e Emergency Medical Technology
B.S., Middle Tennessee State University

Hurst, David. . .. ..coiii i e e e e Computer Science

M.S., University of Tennessee Space Institute

Johnson, Patricia. Computer Science, M.S., Middle Tennessee State University

Jolley, Roger ........ History, M.A.T., Middle Tennessee State University
Jones, Linda. ................. English, M.A., University of Colorado
LaRue, Jim . Accounting, B.S., Austin Peay State University; CPA, Tennessee
Lea, Robert . ...... Economics, M.B.A., Middle Tennessee State University
Lee,Glyna.................. Banking, American Institute of Banking
Lewis, Kent . . ... G 6 . s a e e e Sociology, Ph.D., Vanderbilt University
Lewis,Susan. .......... English, MLA., Middle Tennessee State University
Lominac,Kent . ............ Engineering, M.S., University of Tennessee

Luna,Gregg........oovv.... Accounting, M.S,, University of Alabama




PART-TIME FACULTY 211

Martin, Ken . . .......-n s STeURALIEE se e Banking, Young Banking School
Martin, Tommy. . ... . . Business, ML.A., Tennessee Technological University
Martincak, Angela . . . ... ... . English, M.A., University of Florida
Maxwell, Virginia . . . . . Business, M.B.E., Middle Tennessee State University
Moore, Patricia. .. .. ... FEEEV LS ke v . . . Office Systems Technology
B.S., Middle Tennessee State University

Morrison, Randall . . ...... . Business Law, J.D., YMCA Night Law School
Murphy, Patrick . ...... aitie Wos RN Physics, M.S., University of Minnesota
Murray, Ron. . . .. ......Biology, M.S., Middle Tennessee State University
Payne,Weldon . ......... Interdisciplinary Studies and Rem/Dev English
B.A., University of Alabama

Phillips, Steve. . .. .. .. . . Banking, B.S., Middle Tennessee State University
Ready, Deanna . . . ... .. Business, B.S., Tennessee Technological University
Reed, James. .Emergency Medical Technology, M.S., Texas A & M University
Rigsby, Billy. . ... ... . .Real Estate, Diploma, Nashville Auction School

Rinks, Wayne . . .. .. .. . . Communication, B.A., Memphis State University
Rittenberry, Ardis . . .Mathematics, M.Ed., Middle Tennessee State University

Robison, Mike . ...... Education, Ed.S., Middle Tennessee State University
Simpson, Dana . . . . Remedial and Developmental Mathematics and Reading

M.S., Middle Tennessee State University
Smotherman, ANN. . . ..o vv v ce o e Art, M.A.T., University of Georgia
St.Clair, Patricia . . ...... English, M.A., Middle Tennessee State University

Storey, Dwight . .Computer Science, M.A., Middle Tennessee State University

Thomas, Beth. . ...... . . English, M.A., Middle Tennessee State University
Thormaehlen, Claus. . . ..o oo e vt e en o eenannnens Business Law
J.D., University of Tennessee College of Law

Thormaehlen, Lois. .. .o o v e v v v nn Health, M.S., University of Tennessee
Tucker, Jeannie. . . . . . ... .Interdisciplinary Studies and Rem/Dev Reading
B.A., Middle Tennessee State University

Tune,Bill. .. ... ei e Real Estate, G.R.l., Realtors Institute
Tunie,Jim.......... Business, M.S.C.A., Florida Institute of Technology
Vaughn, Thomas. . ... ... ..ot Business, M.A., University of Kansas
Vibbert, George ........ Banking, B.S., Middle Tennessee State University
Weaver, Dale. . . Computer Science, M.Ed., Middle Tennessee State University
Welch,Jack ... ... ... avven Engineering, M.S., University of Tennessee
Welch, Raymond. Computer Science, B.S., Middle Tennessee State University
Williams, Scott . . . . .. Computer Science, B.S., Jacksonville State University
Williams, W. A. . . .Business, M.S.L.E., University of Tennessee Space Institute
Willis,Linda. .. .......c0vunen: Remedial and Developmental Reading

Wilson, Linda . . ..... Psychology, Ed.S., Middle Tennessee State University
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The Motlow College Foundation and individual advisory groups are com-
prised of citizens representing various professions, businesses, and occupations
in the service area of the college. The purpose of the Foundation and advisory
groups is to assist in determining needs of the community for college services
and to make appropriate recommendations.

MOTLOW COLLEGE DEVELOPMENT COUNCIL
EXECUTIVE COMMITTEE

Mr.Pete Austin. ... ... . Chairperson
Mrs. LizKennedy . ................c0onnunn. .. Vice Chairperson
Mrs. Delene Stone . . . .......ottinninin e, Secretary
Mrs.Gaye Martin. . . . .....ooiunvniininen e, Treasurer
Mr.MorrisSimon . .. ................. Senior Chairperson of the Board
Senator Jerry Cooper. . . ........oovuinnnnnnnn. Legislative Liaison
Mrs.ClaraNelson . ..................... Bedford County Chairperson
Mr.J. L. Parton, Jr. .. oo oo e e Cannon County Chairperson
Dr.HarryNisbett . ...................... Coffee County Chairperson
Mrs. Marie Hubbs . .. .................... DeKalb County Chairperson
Mr.John Greeter. . ... ....... 00nouun... Franklin County Chairperson
Mr. William Crabtree . .. .................. Lincoln County Chairperson
Mr.TommyBeam...............00v.... Moore County Chairperson
Mr.JimBungee. ., . .................. Rutherford County Chairperson
Representative Shelby Rhinehart . .. . ....... Van Buren County Chairperson
Mr.TommyMartin ...................... Warren County Chairperson
Dr.GregBoston . ..........o0ovuiiiennnnn.. White County Chairperson
Mr.William R. Carter. .. ...........covvvennnnnnnn., At Large
Representative Lane Curlee. .. .. .. .........cououun ... At Large
Mr.Steve Ennis. . ... ...t At Large
Mr.d. G Boff, Jr. Lo At Large
Mr.Nelson Forrester . .. ..........coiunnnnnnnnnnnnn .. At Large
Representative Pete Phillips. . . .. ......................... At Large
Mr.PeteSain . ...ttt At Large
Mr.KenSokol ...... ... ... i, At Large
Mr. Steve Worsham . . .. ... ... .. e At Large

Dr.A.Frank Glass. .. ......... President, Motlow State Community College
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BUSINESS
Roger Brashears. . . . .. cccovennnnanamnanansvanay Lynchburg
Dolly Cardwell ... ... ..o viiniannnenernnens McMinnville
John Cunningham ... ... ... vt voanannonsenanas Tullahoma
ROYECKErt. . . .o vvvenvvaeanrnosnanannanssonss Manchester
Becky Eldridge . .. .cvvvvnerennreransareaaeanes Tullahoma
Betty Fraley . . . . .. vv i i qeennnananssnsasnnnnn Winchester
Tim Gattis .+« v v v v v s v e sassosssnsasssnanssssns Fayetteville
Wayne HiX . .. ..ot iiiia i snsn s annannnen Shelbyville
JaneMcCOY . ... o v v v it vi e n s e e McMinnville
ClaraNelson . . . . . v o v v v s v s senossanssssnansssse Tullahoma
Betty Taylor. .. ....ccv i iinmannes e osareen Fayetteville
George Vibbert . . .. ..o v in i nnn i Tullahoma

Student Representatives

COMPUTER SCIENCE

Ms. Margaret Ann Crawford. . .. ... oo Tullahoma
Mr.Randy Fanning . . . ..o vv vt vvnenmrnensnnnnenonas Fayetteville
Ms.Frieda Flack . . . . .o v et vt v v s v e n s s asnsrnsanons Tullahoma
Ms. Annie Flannigan ... .. ... neevraannrenaenans Manchester
Mr. Tommy Hancock . . . .. oo v i v i e ieiaan i iiananenn Tullahoma
Lt.Col. Larry Hawkins. . . . .. ..o i v i i, Tullahoma
Mr.Ed HendriX. . . .. co v v v v et i i nn s s s e an s a b McMinnville
Mr.Raford Hulan . . ... ... i e e anroassssnnons Shelbyville
Dr.KennethKimble. . . . .. ..o iv i nasrennn Tullahoma
Mr.WayneMartin . .. ... cov v resesnaannnrsnes McMinnville
Ms. Mickey McLean. . .. ... cvvvnvosnenensotnasnennn Shelbyville
Mr.Howard Tucker . . .. .« v s w s s snsoonmoononsnnanan Tullahoma

Student Representative
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Dr.

ENGINEERING AND ENGINEERING TECHNOLOGY

TomE.Bailey.......coivinnereccassnsnsanens Tullahoma
TommyBroadbent. . . . .......cnitiinaaan Manchester
Barry Fite. . oo v v v ci it i e i Shelbyville
BOb JACKSOM &« v v v o o v v v e s s m s s b s m s h e e Shelbyville
Ray KNOWis . . ..o v i v ivennensonanmresnsannnsns Tullahoma
KentLominac. .. .. v v v v e v cnnnnenenssnssnsosars Tullahoma
CharlesRenegar. . . . .. .. .o v v v cinarenrarsnnssnns Shelbyville
LeeShortridge, . . .. v v oo vv v v eenarnasnsssaensnn Winchester
KenSOKOI . ..o vive i esnesnsacansssssasssnnns Fayetteville
Eddie Washington .. .........0ciuonnenasanesnsan Tullahoma
R.M. Williams. . v oo v v v v v e v s easannnennassnsans Manchester
Robert YoUNg . . . vt v v e cennvataaniansnnnensns Tullahoma

Student Representatives
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GENERAL VOCATIONAL
Mr. TomE. Bailey. . ......cuviiininineenenenenns Tullahoma
Mr.John Cunningham . . . ... ....... .00 0iiiiinrnnnn. Tullahoma
Mr.Wayne Martin . .. ...ttt n i i ettt en e e McMinnville
Ms. Janet Tracy. . . .. v vttt ee st is et ettt e s meneeenns Manchester
Ms.Sandra Yaney . .. .oi ittt it st e e e e Shelbyville

Mr.WilsonBaker. . .. ........c0itiiiinmeeennennnns McMinnville
Mr. Asok Bannerjee . . . . v v v v v e vn e e e vseeeee e McMinnville
Dr.Donald Barnes. . ... ......cuiiminiennenensnnnnnss Shelbyville
Mrs. Claytie Cook . . ... i vttt ittt it et e s ee e Lynchburg
Mrs. Mary AnnDunlap. . .. .. v ov it i i i e enenenns Shelbyville
Mrs.Pam Goodwin .. ........00itinininiennnnnnnnnn Tullahoma
Mrs. Vicki Groce. . . ... v i i ittt it e it e e e e e e eans Fayetteville
Mrs. Melinda Huffman . . . .......covitvrinniennnnn Winchester
Mrs. Cathy Keele. . . . . ... .ttt iie it ennnns Tullahoma
Mrs. Billie Roles . . ... .....0iiiin it e seeeenenenn Tullahoma
Mrs.Donna Seely . .. .....i'iiininme e enennnnns Tullahoma
Mrs. EdnaShofner. . . ... ...t i et Shelbyville
Mrs. Dorothy Small . . . ... ..o ii i i et enenn e Fayetteville
Mr.Gary Smith. . . .. ... ittt i e e Fayetteville
Mrs. Alma Stone . . ... vi it i e e e et e e e McMinnville
Mrs.Janet Tracy . . ..o vttt et e e et et e e e Manchester
Mrs. Brenda Williams . . . ... ..o vnn it in i esnnnn Winchester
TECHNOLOGY
IMIr. BUSS AL, « e v v v v v av s o8 68 6 s s oeosionsonsines.s Shelbyville
Mr.KarlBoehm . . .. .. ... ittt st e et e Tullahoma
Ms.Carol Brannan. . .. ... .c.vvninmseeeeee e ennnnnnns Decherd
Mr. Tom COOPer .« . .. vt v e sttt e et et e e ee eeeneenenns Tullahoma
Mr. Larry Gerst. . .o v e et ot e e e e e e Fayetteville
Mr.Franz Hayes . ... ......coiiiiiinn o e McMinnville
Mr.Robert Ladd . ... .. .....c00iiiiiiinsesennnns Tullahoma
Mr.Dave Langland. ... ..........0oiiinmennnnnnnn Shelbyville
Mr. Randolph Lowry . . . ... iit e e et ie et e e e Manchester
Mr. Tommy Martin . ... ..0ini e ieieeeneeeenenns McMinnville
Mr. Tadayoshi Morino . .. ... ... inrnnnnnesnns McMinnville
Mr. Frank Robinson. . . ... ... i ittt s i et es o e en e nns Shelbyville
Ms.Sandra Yancy . .o ov v i it i st et e e e e, Shelbyville
Mr.Bob Zimmerman . ... ......0uii ittt e Winchester

Student Representative
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GENERAL
Mrs. LindaBramblett. . . .. .. v vvv v v vavnarrosnenrnas Shelbyville
Mr.Randy Buckner .. .. ..o oo iinanrenenann s nes Manchester
Mr.John Cunningham . . ... ... oo iiiansrannansssees Arnold AFB
Mr. ROY ALEVEIS, . o . o i v v nia s e o oannsnaanoayas Morrison
Mrs.Pam FINNeY . . v v v v v v s vnsssssnaranannareonss Arnold AFB
Mr.Larry Gerst. .« oo oo v v nnrsansacnsrssssascanasns Fayetteville
Mr.BillHackemann. . . . « . v« tc s s veratnannssssssssns Shelbyville
Mr. VirgilJohnson. . . .. .. iiviinin et raarennns Shelbyville
Mrs.Glynalee......... .ot esennranrnsnnsanens McMinnville
Mr.Dan MarCGUmM . . . v« v v v v s s s e st v nsasansssesssns Tullahoma
Mr. Tommy Martin , ... .. 0veeetionnsioneasananas McMinnville
Mr.Joe ROSSMAN. . » v v v v v v v s s v s st atnsasssssssssss Lynchburg
Mr.Randy Tramel. . . . ..o cv i innnnssnnn s Smithville
Mrs.Jana Vosika. . .« v v v v v v v v enansansssssanansane Tullahoma
NURSING
Mrs. BasiaBrock, RIN. . . ... cv i v i ii i e iinaee e Manchester
Mrs. Charlie Carter, R.N. .. .. .. ... v nnannns Tullahoma
Mrs. Joyce Granade, R.N. . . .. ... o McMinnville
Mrs. Jeanette Millard, R.IN. . . . ... 0 iii i ainnnanons Fayetteville
Mrs. Jennie Anderton, R.IN. . ... .. ... Winchester
Mrs. Ann Fisher, R.IN. .. ... nneaens McMinnville
Mrs. Mary Jim Thompson, R.N. . . ... %opim s ermieimis B WA e e o0 Mulberry
Mrs. Betty Riddle, R.IN. .. ... .v i s i rae e Tullahoma

LIBERAL ARTS ADVISORY GROUP

Mrs. AnnBagby .. .. .. ciesenriransnsnsesneennnns Winchester
Mrs.Mary Barnes. . . . .. ov oo vemerossnossassssnssan McMinnville
Mr.PaulBraden .. ......c.oteeensssnsessasnosssnas Fayetteville
Dr. Louise BroWn . . . v v v v v s vsreossnnansssasssssss McMinnville
Mrs. MarianCrabtree . . . .. .. v v vt vuvosrncasnnsanssse Fayetteville
Mrs. Marquerite Gustafson . .. ... civeeeer e Manchester
Dr.Charles Harvey. . . . .« v c s vt v e v i i i s s snsasans Tullahoma
Mr.Henry Loper. . ... v vivnerascnnansoanasssannay Lynchburg
Mrs. Dorothy Mahaffy . . ... ... ..o . Tullahoma
Mrs. Alice Rateliffe . . ... .o v i i ittt iiranasseasnes Tullahoma
Mr.GilleyStephens . . . . ..o v cvvnnnaccassananasssns Shelbyville

Dr.Jessie Warren. . . . oo e v o v v v s asonnsonnasssnmnssss Winchester
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