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ain Switchboard . . ... ... ..o e e
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PHONE DIRECTORY

For: Applications, Admissions, and Enrollment
To: Director of Admissions and Records
ific i tion, make inquiries as directed below:
For specific poidete For: Information on Athletics
Academic PROGIAMS . . o« cvvcvsmsmmee st s Dean of Instruction To: Director of Athletics
cademic Programs . . . . . - ocemmmemm 0t
: . 211,212
455-8511 Bxt. 211, For: Catalogs
To: Director of Admissions and Records
Director of Admissions and Records
455-8511 Ext. 231, 232 For: Information on Computer Services
To: Director of Computer Center

Admissions and Records. . ..o vv = =

BOOKSEOY® .o v v v xan s e nnsaneasnesssmrssy Bookstore Manager

455.8511 Ext. 217 For: Information on Continuing Education Courses

To: Director of Continuing Education and Evening Instruction

For: Information on Evening Courses

Continuing Education & Director To: Director of Continuing Education and Evening Instruction

For: Information on Financial Aid
To: Director of Financial Aid

TAIANCES 1y oo wi§3/a0s H56 Smmione o 0 o e o v ot o0 2 Business Managex - ot -
SANCES + v v ve v v nbm e . . .
S Ext. 221, 222 or: Information on G.I. Bi
EEOEOREES To: Director of Admissions and Records
SAPATY L L i e e e e Director, Library-Learning Resources Center For: Special Health Problems
Librasy e = mswme 455.8511 Ext. 226, 227 To- Health Services
] . ; ial Aid For: New Student Information and Advisement
Scholarships and Student Ald ..o Director of Financial Al To: Counseling Office

455-8511 Ext. 205, 206

For: Information on Nursing
Dean of Student Personnel Services To: Nursing Department

Student Affairs. . .. cocvo oo e
- Ext. 207, 208
455-8511 kX For: Information on Off-Campus Housing
To: Dean of Students
Evening Numbers . . .. ...ooocoeee Monday through Thursday 5:30-9:00
For: Information on Pre-Freshmen Program
Evening SChoOl. « . .« vwvvumr e 455-8511 or 455-9936 To: Counseling Office
................. tgany
Prosicent . . . o o o« sie e s siw s b Sl 88 pE O < ig5-1403 For: Information on Testing
AQMISSIONS. « « v v v vv e e ammsss st sns o To: Counseling Office
e 0£ ftugint?},ﬁ' ARSI ‘. ..... 455-4823 For: Information on Workshops, Institutes, Seminars
E.ek'?n OF Instructicthe mesmmas =~ 455-6009 To: Director of Continuing Education and Evening Instruction
TDEAYY o o v v oo e e e aiaiesie 80 im wimimiein g SRt :
GYMNasium . ..« ovewermomemenr s s fnnty 455’3 2:8333 A NOTE TO VISITORS
MAINEENANCE. .+« o v v v cvsr e mn s 759- The college administration, faculty, and staff welcome visitors to the cam-
(Lynchburg number) pus. The administrative offices are open Monday through Friday, 8:00-4:30.
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MOTLOW STATE COMMUNITY COLLEGE
LOCATION

Motlow State Community College is located on 187 acres of beautifully
wooded land in Moore County. It is approximately 5 miles from Tullahoma
via either State Route 55 or State Route 130, approximately 6 miles from
Lynchburg via State Route 55, and approximately 12 miles from Shelbyville
via State Route 130.

HISTORY

The 1967 General Assembly authorized the construction of three addi-
tional community colleges in Tennessee, At a called meeting of the Tennes-
soe State Board of Education on June 13, 1967, officials of the cities and
counties in the Elk River Development area asked that a community college
be located in Moore County near Tullahoma, Tennessee. The State Board
approved this request.

The 187-acre site for the college was donated by the Motlow family of
Lynchburg, Tennessee. Because of this generous gift and because of Senator
Reagor Motlow’s contributions to education in Tennessee, (iovernor Buford
Ellington and Commissioner of Bducation, J. Howard Warf, recommended
that the college be named Motlow State Community College.

Ground for the college buildings was broken at a ceremony in November,
1967, on the site. Yearwood and Johnson, Architects of Nashville, Tennes-
see, designed the campus. The principal construction contract was awarded
to Martindale Construction Company of Murfreesboro, Tennessee, at a cost
of approximately $2,700,000. Actual construction was begun on five build-
ings in March, 1968.

Dr. Sam H, Ingram, formerly Dean of the School of Bducation at Middle
Tennessee State University, was appointed president of the college. He
opened temporary offices for administrative personnel of the college in the
First Baptist Church building in Tullahioma in February, 1969. The adminis-
trative staff moved into the Administration Building on the campus in Au-
gust, 1969.

Other buildings on the campus were completed soon thereafter; and the
college opened in September, 1969, with approximately 500 students and 25
faculty members, At that time the college offered the two-year university
parallel Associate of Arts and Associate of Science degrees and four two-year
carecr programs. Over the years, a number of career programs and certificate
curricula have been added along with a very active program of continuing
education, measurably increasing the institution’s service to students and to

the community.

In January, 1975, Dr. Ingram resigned to become Commission [ &
tion 'and the following March, Dr. Harry Wagner, Vice Presidentego(;fsifgecr‘:t
Affairs .at 'Middle Tennessee State University, was appointed President

The institution began the 1975-1976 academic year with more than 1 306
students and more than 50 full-time and part-time faculty. ,

PURPOSE

. Mhotlow State Qommunity College accepts as its purpose the development
of the cul'tural, mtellfzctual, and physical and vocational resources of the
ptal9ple ofdlts SIiirroundmg area through qualified teaching, professional coun-
seling and guidance, and comprehensive servi

oy ices offered to students and

Motlow State Community Colle i
tle ge provides day and evening program
comk.)lmng general ed.ucation and career education, sufficiently ﬂixiirle tS(;
Prowde for the changing educational needs of the community. The program
is three-fold: (1) _to serve those who wish to transfer and complete a four-
year ct?llege education; (2) to serve those who wish to complete their formal
((eg)uctatlon ui)l(l)n graduation from Motlow State Community College; and
o serve the community through an adult pro .

S program based on community

. Motlow S!;ate Community College accepts the philosophy that a commu-
?1ty college is not merely two years of continuing high school or just the
irst two .years of college, but is a separate entity. The doors of Motlow State
Community College are open to all who come seeking knowledge. It accepts
each student as a vyorthy individual with unique abilities and capacities, and
endeavors to provide the leadership which will enable each individu;l to
develop and mature toward the realization of his or her potentialities

OBJECTIVES

$(f)le rg:}izczgis of Motlow State Cc?mmunity College shall be:
i envm—)};ﬁ rft(?llege education available to both youth and adults in
tim;;,“a‘ifé“i‘dﬁtﬂiil arichiment of the commutty,
P— . .
oo Jetrsof collginte work to Fouryear colges and universiies,
o provide career programs that will prepare students who wish to com-

plete their formal education at Motlow St i
- t '
i ate Community College for posi-
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STUDENT AFFAIRS

Motlow State Community College recognizes that it is the student that
brings to [ull realization the goals and objectives of a college program. Fach
person who is involved in the total efforl at Motlow endeavors to demon-
strate that the college is willing to work toward the success of each individual
who comes to participate in the program of his or her choice.

ADMISSIONS AND RECORDS

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for
admission, Prospective students seeking admission to the college must meet
the admission requirements listed below for the calegory under which they
wish to enter the college.

DEGREE OR CERTIFICATE SEEKING STUDENTS. A degree or certifi-
cate seeking student is defined as a student taking courses for credit who in-
tends to complete an associate degree or certificate program at Motlow State
Community College. The following admission requirements must be met by
a student who falls into this category:

1. File an application for admission and pay a $5.00 non-refundable
application fee.

2. Provide evidence of graduation from an accredited high school (high
school transcript) or evidence of satisfactorily completing the G.E.D.
examination with a comprehensive score of 45 or more. All high
school transcripts should be mailed directly to the Office of Admissions
and Records from the high school.

3. Complete a student medical history form. A complete physical exami-
nation by a qualified physician may be required for some students at
the discretion of the college.

4. Take the American College Testing Program Battery (ACT) and have
the official scores forwarded to the Office of Admissions. This require-
ment may be waived for evening-only students and/or those students
who have been out of high school for five years or more. A transfer
student will not be required to take the ACT if he has successfully
completed 15 hours of college credit including English and mathe-
matics.

5. Provide the Office of Admissions and Records with an official trans-
cript from each institution previously attended for credit. All trans-
cripts must be mailed directly from the institutions.

Student Affairs

. Certain. instructional programs of the college are subject to special admis-
sion requirements which are in addition to the general admission require-
men%s. These programs, which are shown below, necessitate special admission
requirements and are subject to change due to the availability of institutional
resources. Students wishing to enter one of these programs of study should
check with the appropriate division offering the program in order to becom
familiar with these special requirements. )

NURSING.. Students wishing to apply for admission to the nursing pro-
gram must satisfy all admission requirements of the college and, in addition
cc?mplete a.nursmg application and take the Nursing Entrance Examination,
Fmal selectlon‘ of successful applicants will be made by a committee consist:
ing of the nursing faculty and administrators of the college.

" Omil class is admitted annually in the Fall Quarter. Students may enter
e college to pursue the general education courses pri

: ior to

into the nursing program. ’ planned entranee

. l.’r'owsions can be made for challenging courses by examination for those

1nd1v1dua‘ls who meet certain criteria. These examinations are administered

by the Director or Assistant Director of Nursing.

Students enrolling in the nursing program should anticipate additional

costs for textbook d i i i i
o s and other items that are unique to this particular pro-

SP'ECIAL STUDENTS. A special student is a student enrolled at Motlow
who is not pursuing a degree or certificate at this institution, A special stu-
dt?nt may become a degree or certificate seeking student by requesting the
Director of Admissions and Records to change his admission status and b
c.ompleting the degree seeking student admissions requirements. To be cor?i
sidered for graduation, a student must have all degree or certificate seeking

student admission requirements met at 1
. ‘ east two quarters prior to th
in which he intends to graduate. ’ e fem

1. Special Student for Credit. A special student for credit is defined as
a 'student who is taking one or more courses for credit but not pur-
suing a degree or certificate at Motlow., A special student for credit
must meet the following admission requirements:

1. File an application for admission and pay a $5.00 non-refundable
application fee.
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2. Provide evidence of graduation from an accredited high school (high
school transcript) ot evidence of satisfactorily completing the G.E.D.
examination with a comprehensive score of 45 or more. All high
school transcripts should be mailed directly to the Office of Admis-
sions and Records from the high school.

3. Complete a student medical history form. A complete physical
examination by a qualified physician may be required for some
students at the discretion of the college.

4. Take the American College Testing Program Battery (ACT) and have
the official scores forwarded to the Office of Admissions and Re-
cords. This requirement may be waived for evening-only students
and/or those students who have been out of high school for five
years or more, A transfer student will not be required to take the
ACT if he has successfully completed 15 hours of college credit
including English and mathematics.

5. Students who have attended other institutions of higher learning
must provide the Office of Admissions and Records with a letter of
good standing from the last institution previously attended for
credit. Letters must be mailed directly from the institution.

II. Transient Student. A transient student is a student enrolled at another

college or university who is taking credit courses at Motlow to transfer

to the institution where he is regularly enrolled. Transient students

must meet the following admission requirements:

1. File an application for admission and pay a $5.00 non-refundable
application fee.

9. Have a letter of good standing mailed to Motlow from the institu-
tion at which the student is regularly enrolled.

3. Complete a student medical history form. A complete physical
examination by a qualified physician may be required for some
students at the discretion of the college.

I11. Pre-Freshman Students. High school students who have completed

their junior year may enroll for regular courses under the following

conditions:

1. File an application for admission and pay a $5.00 non-refundable
application fee.

2. Complete a student medical history form, A complete physical
examination by a qualified physician may be required for some
students at the discretion of the college.

.
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3. They must have a cumulative B average or better for their sopho-
more and junior year.

4, T}lley must be approved by their high school principal and/or coun-
selor,

) Co'urses taken must be chosen by the student in consultation with
his high school counselor and Motlow counselor in order to supple-
ment, qnd not overlap, the total high school program.

Such courses will not count toward the high school diploma, and
they will not count as part of the entrance requirements for re’gular
admission to Motlow State Community College.

Audit-Only Students. An audit student is one who is attending one or

more credit classes in the same manner as a credit student but receives

a grade of NC (no credit). An audit-only student is one who is taking

all his courses for audit. Any student may audit a course, but those

students who are audit-only must satisfy the following admission re-

quirements:

1. File an application for admission as an audit-only student and pay
a $5.00 non-refundable application fee,

2. Complete a student medical history form.

3. Studer}ts over age 60 may audit courses free of charge provided
space is available. Students desiring to do so must provide evidence
of their age in addition to the above requirements.

A §tudent who has audited a course may take it for credit at a
latef‘ tume. prever, a student will neither be allowed to change from
audit to credit nor credit to audit after the drop-add period designated
each quarter.

V. Non-Credit Community Service Students. These are students enrolled

in non-credit continuing education courses. These students must ful-

fill the following admission requirements:

1. Fill out the forms in the Non-Credit Community Service (NCCS)
packet during the registration process.

2. Students over age 60 may take Non-Credit Community Service
courses free of charge provided space is available, Students desiring
to do so must provide evidence of their age.

Any student enrolled in one of the above admissions categories (Degree or

gertif.icate student, Special student for credit, Audit only, Pre-Freshman
raps1ent or Non-Credit Community Service) who wishes to change cate:
gories must meet the admission requirements for that particular category.

19—
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All correspondence regarding admissions should be mailed to the Director
of Admissions and Records, Motlow State Community College, Tullahoma,
TN 37388.

READMISSION OF FORMER STUDENTS. Former students who wish to
return to the college must file an application for readmission and update the
admission requirements for the particular category in which they wish to re-
turn. If the student is returning as a degree or certificate seeking student and
has attended other colleges since last attending Motlow, he must have a trans-
cript mailed to the Office of Admissions from each college attended. An
applicant will receive favorable consideration only if he is eligible for readmis-
sion to the last institution attended.

TRANSFER STUDENTS. Students who wish to transfer from another
college or university to Motlow State Community College must fulfill admis-
sion requirements for the category under which they wish to enter. Transfer
students must be eligible to re-enter the school from which they are trans-
ferring. Students who wish to transfer into the nursing program must have a
five-year currency credit in nursing, biology, and nutrition courses.

All work taken for credit at an accredited institution will be accepted at
Motlow State Community College. Each degree or certificate seeking transfer
student’s previous work will be evaluated, and a copy of the evaluation will
be mailed to the student as soon as the evaluation is complete.

FOREIGN STUDENT ADMISSION, Foreign students desirfng to take
courses for credit at Motlow State Community College must supply proof
of financial responsibility and satisfactorily complete the Test of English as
a Foreign Language exam (score 500 or above). The TOEFL exam is not
administered at Motlow. It is the student’s responsibility to make arrange-
ments to take the examination and have the scores mailed to the Office of
Admissions. The TOEFL exam may be waived if there is a demonstrated
proficiency in English by the student.

NON-RESIDENTS. The admission requirements for non-residents of
Tennessee are the same as those for Tennessee residents. For the purpose of
paying fees and tuition all residency classifications will be made by the Direc-
tor of Admissions and Records according to the policy set forth by the State
Board of Regents, Copies of these policies are available upon request.

—20—
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FINAL ACCEPTANCE. When all admission papers have been received in
the Office of Admissions and Records, the applicant will be sent a letter
indicating that he has been accepted for admission; or he will be advised by
letter that further action is necessary in order to establish eligibility for ad-
mission. Applicants will be advised when to appear for testing, counseling,
and registration.

REGISTRATION FOR COURSES

All students are expected to complete registration on the dates announced
for registration. They must observe the procedure specified at that time. A
student is not officially enrolled until he has completed all the requirements
of registration. Registration after these dates may be completed by present-
ing an acceptable reason for the delay and by payment of a late registration
fee. Registration delayed more than one week requires special permission
from the Dean of Instruction and may result in a reduction of course load for
the quarter,

CHANGE OF REGISTRATION, If a student finds it necessary to add a
course, he or she may do so during the first six (6) school days of each quar-
ter including the first day that classes meet. The following procedures are to
be followed in adding or dropping courses:

1. Secure a Change of Registration (drop-add) Form from the Office of
Admissions and Records.

2. Complete the drop-add form with the assistance of your advisor.

. Obtain instructor’s initials for any course dropped.

4. Secure a course card from the appropriate division office for each
course added. NOTE: Course cards will be available in the Division
of Continuing Education and Evening Instruction during evening hours,

5. Return with the completed form to the Office of Admissions and Re-
cords for checking.

6. Present form to Business Office, pay appropriate fees, and secure a
copy of the form as a permit to attend class.

w

A student who drops a class no later than one week prior to mid-term
examinations will receive a grade of ‘W’. Any student shall be allowed to
drop a class and receive a ‘WP’ or ‘WF’ up to ten (10) calendar days prior to
the first day of final examinations. Anyone withdrawing from a class during
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this ten (10) day period prior to final examinations will receive a ‘WF’ except
for unavoidable circumstances as determined by the Dean of Student Person-
nel Services,

Before mid-quarter a course may be dropped upon the written approval of
the advisor. After mid-quarter, the appropriate division directors must ap-
prove all drops. Failure to follow these procedures will result in an ‘F*in the
course.

WITHDRAWALS. Students finding it necessary to withdraw from the
college should do so officially to maintain good standing and to assure read-
mission or honorable dismissal. A student may withdraw from the college
and have his name deleted from all class rolls until the last day to register or
add a course. A student who withdraws from the college no later than one
week prior to mid-term examinations will receive a grade of ‘W’, A student
who withdraws from the college no later than ten (10) calendar days prior
to the first day of final examinations will receive a grade of ‘WP’ or ‘WIP’,
Anyone withdrawing from the college after this time will receive a ‘WK,
except for unavoidable circumstances as determined by the Dean of Student
Personnel Services.

Specific dates will be posted in the Office of Admissions and Records. All
requests to withdraw must be made in writing. Withdrawal procedures are as
follows:

1. Secure from the Dean of Student Personnel Services a withdrawal per-
mit.

9. Secure the necessary signatures.

_ Take the completed permit to the Business Office for any refund due.

4. Return the remaining copies of the permit to the Office of Admission
and Records for official record and notification of faculty.

o

COURSE REPEATS. A student may repeat a course he has previously
taken. The grade received in repeating a course (other than ‘NC’, ‘W’, or
‘WP’) supersedes all previous grades in the course and is credited in the quar-
ter in which the course was repeated. To be considered in the grade report
for the current term a Repeat Form for all courses being repeated must be
filed in the Office of Admissions and Records no later than three weeks prior
to the end of the quarter in which the course is being repeated.
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TRANSCRIPT OF RECORDS. Records of each student’s grades are kept
on permanent file in the Office of Admissions and Records. Since these rec-
ords are permanent and are frequently referred to for the purpose of supply-
ing information to legitimate inquiries, each student should be acutely con-
scious that he is building his future and that his good attitude and diligent
study will represent him after graduation. All transcript requests must be in
writing and will not be taken by telephone. In all cases, obligations to the
college must be fulfilled before a transcript will be issued.

STUDENT EXPENSES

TUITION AND FEES. Motlow State Community College is a tax-sup-
ported institution and, therefore, maintains modest matriculation and inci-
dental fees. Expenses are charged and payable by the quarter since each
quarter is a separate unit of operation. A student may enroll at the beginning
of any quarter. Registration at the beginning of each quarter is not complete
until the fees have been paid (which means all checks have cleared the bank),
and no student may be admitted to classes without having met his financial
obligations, All payments are to be made in cash, by check, or by Master
Charge to the Business Office located in the Administration Building. There
is a $5.00 charge for any returned check given to the college. No student
may re-enroll, graduate, or receive a transcript of his record until all accounts
are settled. The term ‘account’ includes any indebtedness to the college.

Student identification cards are issued to all students, This ID card will
be the means of admittance and identification for athletic events, social
functions, and other college activities during the quarter for which the card
is issued.

Full-time students (12 or more hours)

Residents of Tennessee. . . ... ..o vvvwuve oo, $ 84.00 per quarter
Non-residents
Maintenance fee .. ........ ... i $ 84.00 per quarter
Tuition . ..o oot i e e e e $312.00 per quarter
Total. . . ... vttt e i e $396.00 per quarter
Part-time students
Residents of Tennessee. . . . ... v ve v vn .. $ 17.00 per quarter hour
Non-residents. . .. ........... oo, $ 33.00 per quarter hour

The above fees are subject to change by policy of the State Board of
Regents.
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Registration and tuition fees for the summer quarter will be the same as
for the other three quarters. Fees for auditing a course will be the same as
the fees paid if taking courses for credit.

Students are classified as residents or non-residents for the purpose of
assessing tuition charges. The definition of residency as determined by the
State Board of Regents will apply. Information about residence classification
may be obtained from the Director of Admissions and Records.

OTHER FEES.
Annual Campus Auto Registration .. ... ... ..ot e $ 1.00
Laboratory fee per quarter ... ... .....covvoevrevssnn. $ 2,50

Lab fees will be charged for all physics courses
(with the exception of Physics 101, 102, and 103),
all biology courses, and all chemistry courses.

Late Registration Fee, firstday . .. ... .....cc0ovvvvuuenn. $ 4.00

Each additional day . . . . ... ... .covvuienneeesanenns $ 1.00
Graduation Fee. . ... ...ttt iancnnnnrrnnn $ 10.00
Change of Registration. . .. . .......cvvvivor oo, $ 3.00
Late Examination Fee . .. .. ..o v i vnne e eonad $ 5.00
Replacement of LostIDCard ... ... ... ... ... ... ..... $ 1.00
Private Music Instruction (per quarterhour). ... ... ... ... .. $ 22.00
Flight Fee for AVI201.. .. .... ... ., $ 230.00
Flight Fee for AVI 202, . . . . . o vv i vttt ieeanaerens $ 230.00

Flight simulator fee (not AVI course connected) (perhour) ....$ 3.00
Nursing Entrance Exam Fee . .. ... ........ ... ... ... $ 10.00
REFUNDS. If a student withdraws from the college within seven days
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after the beginning of classes for the term, a refund will be made of 80 per
cent of his registration fee and tuition (if any). Each week thereafter, the
amount will be reduced 20 per cent. All other fees are non-refundable. No
refund is made when a student drops a course.

FINANCIAL OBLIGATIONS. Students are expected to pay all college
bills and accounts when due. Failure to meet college financial responsibilities
may result in not being allowed to register, to graduate, or to receive a tran-
script of credits until all accounts are settled. A student will not be admitted
to class until all fees are paid and registration cards are approved.

BOOKS AND SUPPLIES. The Motlow State Community College Book-
store is located in the Student Center and operated by the College for the
convenience of the students. The Bookstore carries all required textbooks
and student supplies. These are selected and officially approved by the
teaching staff. Since the cost of books and supplies varies from one program
of study to another and from quarter to quarter, only the average costs can
be included in the catalog. The average cost of books and supplies is approx-
imately $40.00 to $45.00 per quarter. In courses requiring special equipment
and supplies, additional cost must be added to the average quarter cost.
Students should be aware of the additional costs for the fall quarter since
many textbooks may be used for an entire year sequence, Books and supplies
can be purchased from the college bookstore on a cash basis.

The college bookstore will buy back most used textbooks that are cur-
rently being used on campus. Regular buyback dates are the last two days of
finals and during evening registration for evening students.

FOOD SERVICE. A cafeteria is operated by a private vendor for students
and college personnel. The cafeteria provides quick, efficient service to a
large number of people. Complete breakfasts and lunches are served as well
as short order snacks. The cafeteria is located in the Student Center, Drink
and snack vending machines are located elsewhere on the campus.

PRIVACY RIGHTS OF STUDENTS

The education records of current and former students at Motlow State
Community College are maintained as confidential records pursuant to State
and Federal laws. (T.C.A. - 15-305 and 20 U.S.C. -- 1232g). Students have
the right of access to their own education records as hereinafter set forth, and
personally identifiable education records of students are not released to per-
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sons, agencies, or organizations without the consent of the student unless
release is authorized by law and by this institution.

Directory information concerning students is treated as public informa-
tion and is released to the public unless otherwise requested by the student.
“Directory information” includes the following: the student’s name, address,
telephone listing, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, the most recent previous educational
agency or institution attended by the student, and degrees and awards re-
ceived by a student. At the time a student registers for courses, the student
may request in writing that any or all directory information concerning the
student not be released as public information, which request shall be effec-
tive for the remainder of that academic year unless revoked by the student.

A student’s right of access to his or her education records includes the
right to inspect and review the content of such records and obtain copies
thereof at a reasonable cost. A list of the types of education records which
are directly related to students and maintained by the institution is available
for inspection in the office of the Dean of Students. A request by a student
for access to the education records of the student should be directed to the
Dean of Students, and will be granted within a reasonable period of time
not to exceed forty-five days after the request has been made. The right of
access of a student does not include access to: (1) financial records of the
parents of the student or any information contained therein; (2) confiden-
tial letters and statements of recommendation concerning admission, em-
ployment, or the receipt of an honor, which were placed in the records prior
to January 1, 1975 or concerning which the student has signed a waiver of
access; (3) records of instructional, supervisory, and administrative personnel,
and educational personnel ancillary thereto, which are in the sole possession
of the maker thereof and which are not accessible to any other person except
a substitute; (4) records of law enforcement personnel not available to per-
sons other than law enforcement officials; (5) records relating exclusively to
a person’s employment at the institution when the person is not in atten-
dance as a student of the institution; and (6) records maintained by profes-
sional or paraprofessional health-related personnel which are made in connec-
tion with the provision of treatment of a student and not available to persons
other than health-related personnel.

Any student who believes that information contained in the education
records is inaccurate or misleading or violates the privacy or other rights of
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the student may request that the records be amended. After a reasonable
period of time, if the institution decides to refuse to amend the education
records, the student shall be informed in writing, and shall be advised of his
or her right to a hearing and the procedures for the hearing. Following a
hearing, if the institution decides that the records should not be amended,
the student shall have the right to place a written statement in the records
concerning the contested information, which' statement shall be maintained
by the institution as long as the contested information is maintained and
which shall be disclosed to any party to whom the contested information is
disclosed.

Information concerning education records which is personally identifiable
with a particular student, other than directory information, shall not be
released to persons, agencies or organizations other than those hereinafter
described unless: (1) there is written consent from the student specifying
the records to be released, the reason for the release, and to whom the
information is to be released, with a copy to the student if requested; or
(2) such information is furnished in compliance with a judicial order or a
subpoena , provided that advance notice of the receipt of the order or sub-
poena shall be provided to the student prior to compliance if possible. Per-
sonally identifiable education records may be released to other school offi-
cials of the institution, including members of the faculty, who have legitimate
educational interest. In addition, such information may be released to the
following described persons, agencies and organizations: (1) officials of
other schools in which the student seeks or intends to enroll; (2) repre-
sentatives of the Comptroller General of the United States, the Secretary of
the Department of Health, Education and Welfare, educational agencies and
state educational authorities; (3) those involved in connection with a stu-
dent’s application for or receipt of financial aid; (4) state and local officials
to whom information was required to be reported prior to November 19,
1974, (5) organizations conducting studies for or on behalf of educational
agencies concerning tests, student aid programs, or the improvement of
instruction; (6) accrediting organizations in order to carry out their accredit-
ing functions; (7) federal and state officials responsible for auditing and
evaluating programs supported in whole or in part by federal funds. A record
of access shall be maintained by the institution reflecting all of the above
individual agencies or organizations which have requested or obtained access
to a student’s education records, which shall specify the legitimate interest of
the party if obtaining the information, and which shall be available to the



Student Affairs

student. Personally identifiable information may also be released to appro-
priate persons if the knowledge of such information is necessary to protect
the health and safety of the student or of other persons.

Copies of federal and state laws and regulations concerning student records
are available for review in the office of the Dean of Students and shall be
controlling as to the rights of students described herein.

ADVANCED PLACEMENT

Motlow State Community College offers opportunities for earning ad-
vanced placement. To qualify for advanced placement a student must have
an unusually high academic achievement record or sufficient training and
experience. Students may be exempt from courses or may be given credit for
courses. The maximum amount of advanced credit allowed is one-fourth of
the total number of credit hours required for graduation.

ARMED SERVICES CREDIT. In evaluating armed services credit, Mot-
low State Community College follows the recommendations of the “Guide
to The Evaluation of Education Experience in the Armed Services” pub-
lished by the American Council on Education, Contact the Director of
Admissions and Records for additional information.

CHALLENGE FOR CREDIT AND LIFE EXPERIENCES. A special pro-
gram for challenging certain courses is made available to students who have
developed their competency in some particular area or areas. A currently
enrolled student may, upon the approval of an instructor and his division
director, challenge a course for credit. Competency in the given subject must
be presented to the satisfaction of the instructor and division director before
the course may be challenged. Individual departments may recommend
advanced placement based upon the achievement on departmentally designed
examinations together with the evaluation of the student’s background. Con-
tact the instructor for additional information.

COLLEGE LEVEL EXAMINATION PROGRAM. Students may earn
college credit by examination for acceptable scores on the College Level
Examination Program (CLEP) up to a maximum of twelve quarter hours.
The minimum score being recommended at Motlow State Community College
for acceptable credit by CLEP is determined by the Academic Affairs Com-
mittee. Motlow has been approved as a limited CLEP testing center. There
is a fee,
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Listed below arc the CLEP examinations administered at Motlow State
Community College. Opposite the examinations are the Motlow State Com-
munity College course equivalents,

CLEP Area Credit Hours Motlow Courses
American Government 6 POL 111, 112
Biology 12 BIO 141, 142, 143
College Algebra 5 MAT 111
Calculus 5 MAT 211
Statistics 3 MAT 221
Trigonometry 5 MAT 112
English Composition 9 ENG 101, 102, 103

American Literature

or
English Literature 9 ENG 205, 206, 207
Chemistry 12 CHE 101, 102, 103
Educational Psychology 3 EDU 211
General Psychology 6 PSY 122,123
Human Growth & Development 3 EDU 110
Intro. to Business Mgmt. 3 BUS 271
Introductory Accounting 9 ACT 231, 232, 233
Introductory Business Law 3 BUS 261
Introductory Marketing 3 MKT 281
Introductory Economics 9 ECO 201, 202, 203
Introductory Sociology 6 SOC 211, 212
Western Civilization 9 HIS 111,112,113
Computers and Data

Processing 3 CST 121

Contact the Counseling Office for additional information.,

CORRESPONDENCE COURSES. Credits earned by correspondence and
extension may be accepted toward graduation subject to the following:

1. The credits earned must be from a college which is a member of the
National University Extension Association or the Teachers College
Association for Extension and Field Services.

2. Students in residence carrying a full load may not register for such
courses,

]



Student Affairs
3. English composition must be taken in residence.

PROJECT AHEAD. Motlow is a participati.ng institutior} indPr:i)]e:::
AHEAD, a program designed to encourage and facih?ate the cqntlpuih echS
tion of qualified young men and women who decide to enhljt in ‘frseé aé
Army. An individual may pursue a degree at Motlow by taking c<1)l e
various schools and military bases while in the A.rmy. Tl.le Army W;I P .3111 be
to 75% of the tuition fees while the participant 1§ .on active du(gy.I Beﬂ\lavll1 >
eligible for educational assistance under the provisions of the B d: .dualpbe-
completion of active duty. Upon release from the Army, th.e in 1vt1 w o
comes a resident student at Motlow to compl'ete degree requirements.
ested persons should contact their Army recruiter.

COUNSELING SERVICES AND FINANCIAL AID

COUNSELING

The college has a staff of professionally trained'counselors w.ho ser\(/ie t(k:re.
students in matters of academic advisement, vocational c01.mse11ng3 anOI‘[’Jing
sonal problems. The counseling staff offers stfldents assistance in Sal .
immediate problems and making responsible choTces for fut},u’fs pe:::‘sonBuﬂd-
professional growth, The counselors’ offices are in the Administration
i i dent Center. N
mglz?dtlllr; ttt;:;ft: student enters college, there are.many important (tllec1stlo;s
that may be made of a social, educational, vocatlonal,.and perso.r;a;1 na:un:
For this reason, all new students should have an appointment wi .;1 ctheir
selor prior to entering and are strongly encouraget.i to conffer wi o
counselors at various times later on, whenever there is a need for }(iourtlsd N
assistance. The counselor has at his disposal the results of tests the stude

i either here or elsewhere. .
hasszi‘z,éﬁltlss l}z;rteakee:c,ouraged to utilize the vocational in'formation aYallaIl;Lte-
through the counseling services as well as the college Library-Learning

sources Center.
STUDENT FINANCIAL AID
The student financial aid program at Motlow State Community College is

for the purpose of providing financial assistance to those students Yvho w;)luld
find it difficult or impossible to attend Motlow State Community College

—30—

Student Affairs

without financial aid. There is a comprehensive financial aid program offered
in the form of grants, scholarships, part-time employment, and loans.

Financial assistance is based on the need of the family as determined by
the American College Test Family Financial Aid Service. These forms are
available in the counseling office. After the completed forms have been
evaluated, the Motlow College Financial Aid Office receives an analysis advis-
ing the financial aid director of the student’s financial need.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS are re-
stricted by Federal regulations with preference given to low-income families
first. Supplemental Educational Opportunity Grants may be given for four
years of college and do not have to be repaid. They may represent a portion
of the total aid a student receives, but never more than haif.

COLLEGE WORK STUDY PROGRAM money provides funds to enable
students to be employed in various aspects of the college community., Money
is made available according to demonstrated need as shown by the ACT
Family Financial Aid Service. Students work between classes at the current
minimum wage rate and receive their payroll checks on the last school day of
each month. These funds do not require repayment after graduation.

NURSING LOANS are available to nursing students. The ACT Need
Analysis must be completed in order to receive this aid. Money is based on
family need. Loans carry a uniform interest rate of three percent under
specified circumstances. NURSING GRANTS are also available to nursing
students with exceptional financial need.,

The NATIONAL DIRECT STUDENT LOAN fund makes money available
for those students who are unable to work because of heavy academic sched-
ules or other circumstances. Money is based on family need and is repayable
upon graduation or termination from college at three percent simple interest
on a bi-monthly repayment plan.

The BASIC EDUCATIONAL OPPORTUNITY GRANT program was
established in 1973. It is stated in the guidelines that every first-time student
is entitled to $1400 less the amount of family contribution. An application
may be obtained from the local high school or the Motlow State Community
College Financial Aid Office. The completed application is submitted to the
proper authority, as indicated on the application; and calculations are made.
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Certificates of awards are returned to the student by mail. Disbursements are
made at the beginning of each quarter, excluding summer, at which time the
student should present the appropriate certificate to the college Financial Aid
Officer. Basic Educational Opportunity Grants are renewable each year.

GUARANTEED STUDENT EDUCATIONAL LOANS may be obtained at
the local banks or credit unions for those students who do not qualify for the
federa] programs. These loans are granted at the current interest rate at the
time the loans are made, and repayment is set up by the lending institution
upon graduation or termination from school.

The TENNESSEE TUITION GRANTS PROGRAM was begun in August,
1972. Preference is given to students with the greatest need, and a mainte-
nance fee will be paid by the state. Application forms may be obtained at
the high schools.

Other private scholarships may be available. Check with the Financial Aid
Officer.

A small loan fund has been made available for short term loans, interest
free, for students who encounter sudden financial distress.

A:dditional information on all financial aid programs may be obtained
from the Financial Aid Office.

TESTING SERVICES

The Counseling Office offers a variety of tests to students. The results of
the tests are used in consultation with the student in helping with his educa-
tional decisions. Ability tests, personality inventories, and vocational inter-
est surveys are given to the students upon request.

Other scheduled tests given by the Counseling Office include the General
Educational Development Test, the American College Testing Program, and
the College Level Examination Program. There are fees for each of these
exams. These tests are scheduled monthly. Anyone wishing to take these
exams must contact the Counseling Office prior to the test date.

STUDENT SERVICES AND ACTIVITIES

SERVICES

ATHLETICS. Motlow State Community College encourages all students
to take an active part in some form of health and physical development.
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Physical fitness is a matter of great importance to the individual and to soci-
ety. Life is conditioned in no small degree by bodily habits and conditions.
The college sponsors a three-phase athletic program--intramural, extramural,
and intercollegiate--under the supervision of the faculty in health, physical
education, and recreation,

The intramural program operates throughout the year and provides men
and women students with opportunities to compete in seasonal sports either
as individuals or as members of teams from the various student organizations.
All students are urged to participate in the intramural program. The extra-
mural program gives the student an opportunity for competition in coeduca-
tional tennis.

The intercollegiate program sponsors teams in baseball, men’s basketball,
and women’s basketball. These teams compete in a regular schedule with
teams from other recognized institutions of the same scholastic levels as Mot-
low State Community College. To participate in intercollegiate athletics,
students must meet the eligibility requirements of the National Junior College
Athletic Association and the Tennessee Junior College Athletic Association.

HEALTH SERVICES. Students are required to complete a student medi-
cal history form upon entering Motlow. However, the college reserves the
right to require any student to have an examination completed and the exam-
ination report signed by a licensed physician.

Students having special health problems are referred to the nurse by any
member of the college staff. The necessary medical evaluation is obtained,
and assistance in meeting school-related problems is offered. Health counsel-
ing, health information, and first aid are available to students, faculty, and
staff during office hours at the Student Health Center. A registered nurse is
employed by the college on a regular schedule.

HOUSING. Motlow State Community College has no housing facilities
for its students. Most students reside with members of their immediate
families or relatives. A limited number of housing accommodations are
available in private homes and private housing. Any student interested in
obtaining a place to live should review the listings in the office of the Dean of
Student Personnel Services.

ID CARD. Student identification cards are issued to all students. These
cards are used for cashing checks and bookstore transactions, admission and

identification for athletic events, social functions, library check-outs, and
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other college activities. Students are required to carry a current, validated ID
card with them while on campus.

STUDENT CENTER. The Student Center has facilities which provide a
small meeting room, bookstore, cafeteria, snack bar, and student lounge. In
addition, there is a Student Government Association office, a student publi-
cations office, and a counselor’s office located there. Arrangements for the
use of any of the facilities after regular hours of operation should be made
through the Office of the Dean of Student Personnel Services.

VEHICLE REGISTRATION AND PARKING. All privately owned or
operated vehicles for use on campus must be registered in the Office of the
Business Manager and must bear an official registration decal for which there
is an annual charge of $1.00. Cars so registered must be parked as directed.
There are three parking lots on campus: student, faculty, and administration.
Students should park in the designated lot and park each car so that it is
headed into the parking place with the decal on the rear bumper exposed to
the traffic lanes. In special cases students will be permitted to use the admin-
istration lot. Do not park in the road or on the shoulders of the road.

In an extreme emergency where a non-registered car is necessary for a
limited time, the student must secure a temporary parking permit from the
Dean of Student Personnel Services in order not to be subject to a fine. This
means even for one day.

The first and second parking violation will result in a $5.00 fine for each
violation. The fine for the third violation will be $10.00 and a warning of
disciplinary action.

Speed limits shall be 15 m.p.h. on campus. Pedestrians are entitled to
right of way but should exercise caution and courtesy so as not to impede the
orderly flow of traffic.

VETERANS AFFAIRS. Motlow State Community College cooperates
with the Veterans Administration in providing educational opportunities for
veterans and other eligible persons under appropriate Public Laws. Veterans
and other eligible persons desiring to attend Motlow under appropriate feder-
al legislation should contact:

Veterans Administration

Regional Office

110 9th Avenue, S.

Nashville, Tennessee 37203

Phone: 1-800-342-8330 (Toll Free)

The Office of Admissions and Records has primary responsibility for
Veterans Affairs.
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ACTIVITIES

SOCIAL EVENTS. A variety of worthwhile, culturally and intellectually
stimulating assemblies are held for students, staff, and interested area citizens.
Students are encouraged to attend on such occasions.

A social event is defined as any dance, party, activity, or entertainment
sponsored by a college-approved student group. A social event must be
scheduled with the Dean of Student Personnel Services. A request for ap-
proval of any proposed event shall be submitted on forms which are available
in the Office of the Dean of Student Personnel Services. The event shall not
be publicized until final approval has been granted.

All social events must have at least three and preferably four college-
approved chaperones for each activity or event. These chaperones must be
present throughout the entire event.

STUDENT GOVERNMENT. Motlow State Community College has
adopted student government because of the democratic and creative implica-
tions. The cooperation of the administration and the students in personal
and general activities is significant in challenging students in their preparation
for the future. Every student becomes a member of the student government
when he enrolls. Student-faculty committees provide close liaison between
the student government and the college administration,

The name of this organization shall be the Student Government Associa-
tion of Motlow State Community College. The functions of this organization
shall be (1) to serve as student representatives on any committee designated
by the Student Affairs Committee; (2) to receive petitions for student activi-
ties and organizations and to recommend to the Student Affairs Committee
and the administration of the college either acceptance or rejection of the
petition; (3) to recommend and implement activities and programs to im-
prove the morale of the students; and (4) to conduct all elections of student
officers to include their own successors and officers of classes for ensuing
years.

The following shall be regarded as major officials of the Student Govern-
ment Association of Motlow State Community College:

(1) Student Government Association President
(2) Student Government Association Vice-President
(3) Student Government Association Secretary
(4) Student Government Association Treasurer
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The following elected or appointed officials shall be regarded as minor
officials:

(1) Student Government Association members-at-large, which shall
consist of six (6) members.

(2) Student Government Association representatives from each class
which shall be the President of the Freshman and Sophomore
classes.

The qualifications for each office are:

A. All candidates for positions in the Student Government Association of
Motlow State Community College shall be full-time students and shall
be in “good standing” with the student body, faculty, and administra-
tion.

B. All candidates for a major office as defined shall be required fo have a
2.30 scholastic average for the quarter preceding their election or
appointment and must maintain a 2.30 scholastic average while in
office. All other elected or appointed officials of the Student Govern-
ment Association of Motlow State Community College shall be required
to have a 2.00 scholastic average for the quarter preceding their election
or appointment and must maintain a 2.00 scholastic average while in
office.

C. No student shall hold more than one (1) elected or appointed office of
the Student Government Association of Motlow State Community
College at one time.

D. To remain in office each official must maintain full-time student status
during tenure of office.

E. Any candidate desiring his name on the official ballot must submit to
the Secretary of Elections a petition exhibiting name, office desired,
and the signature of twenty-five (25) members of the Motlow State
Community College student body.

Information regarding election dates and a copy of the Constitution of the
Student Government Association of Motlow State Community College may
be obtained from the Student Government Association President or the Dean
of Student Personnel Services. The constitution outlines the duties of each
student government official, gives procedures and regulations for elections,
and includes by-laws.

STUDENT ORGANIZATIONS. A well-rounded, integrated program of
student activities is provided through student organizations. Students may
choose from a variety of organizations depending upon their individual
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interests. These organizations include scholastic honoraries, departmental
groups, service organizations, and special interest groups. All student organi-
zations are required to register and receive approval from the Dean of Student
Personnel Services.

The following information must be provided for official recognition of

student organizations.
1. Name of organization

. Name of faculty sponsor(s)

. List of current officers

. Statement of purpose

. Copy of constitution, charter, or by-laws, as applicable
6. Approval by designated authority of the institution

The college shall require an annual written report of each officially recog-
nized student organization evaluating its activities. Continued recognition of
the organization will depend on the receipt and approval of such an annual
report in addition to compliance with college rules and regulations affecting
student organizations. Application forms may be secured from the Dean of
Student Personnel Services.

Many clubs and other organizations sponsor a variety of worthwhile cul-
tural and intellectual assemblies. Students, staff, and interested area citizens
are encouraged to attend on such occasions. The following organizations are
active on the Motlow campus:

U W N

Art Club Gamma Beta Phi Society

Baptist Student Union Pep Club

Biology Interest Group “Phantasm’ Club

Cheerleaders Phi Rho Pi

Choral Ensemble Student Government Association

Collegiate Civitan Student Publications

Entertainment Council

STUDENT PUBLICATIONS. “The Antler,” the school newspaper, is
published by a student staff under the direction of the Office of Public Infor-
mation and Field Services. If a student is interested in working on student
publications, he or she should contact the Director of Public Information and
Field Services. Any student is welcome to submit an entry to be published in
the newspaper.
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GENERAL CODES OF CONDUCT

The code of conduct of Motlow State Community College is the code of
ladies and gentlemen. A Motlow State Community College student is expect-
ed to show respect for order, morality, and the rights of others and to exhibit
in his or her daily living a sense of personal honor and integrity. The rules
and regulations of conduct are:

DISCIPLINE

Students, upon registration at Motlow State Community College, agree to
conform to its regulations and policies and are subject to disciplinary action
by the college upon violation. Students who are penalized for the violation
of public laws are not exempt from further action, A student involved in
a violation of these policies will be allowed a formal hearing by the Student
Affairs Committee which may recommend to the Dean of Student Personnel
Services discipline of the following degrees:

1. Reprimand--A reprimand is given by a letter from the Dean of Student
Personnel Services.

2. Probation--Probation is for a stated period of time during which a
student may be deprived of the right to hold office in any campus
organization, to play on any college athletic team, or to participate in
any social activity.

3. Suspension--Suspension excludes the student from the college for a
stated period. During this suspension the student will not be allowed
to take any courses at this institution, nor will credit be given for work
taken at other institutions,

4, Expulsion--Expulsion is permanent dismissal from the college.

DUE PROCESS IN STUDENT DISCIPLINE

The principle of due process is assured through the proper functioning of
the Student Affairs Committee and the appeal system. As one of the col-
lege’s standing committees, the Student Affairs Committee is composed of
the President of the Student Government Association, faculty members
appointed by the President, and an additional student recommended by the
Student Government Association. The Dean of Student Personnel Services
is an advisor to the Student Affairs Committee,

Student Affairs
Shouid a hearing be necessary, the following procedures will be observed:

1. The student shall be advised of the time and place of the hearing.
2. The student shall be advised of the breach of regulations of which he or
she is charged.
3. The student shall be advised of the following rights:
a. The right to present his or her case
b. The right to be accompanied by an advisor
c. The right to call witnesses in his or her behalf
d. The right to confront witnesses against him or her
4. The student shall be advised of the method for appeal.

Any student brought before the Student Affairs Committee is encouraged
to speak freely and present his or her side of any situation. Committee deci-
sions are recommendations to the Dean of Student Personnel Services, which
he may accept, modify, or reject. If the student wishes, following committee
action, he or she may appeal to the President. An appeal should be submitted
in writing within 48 hours of the action taken by the Dean of Student Person-
nel Services.

When appropriate, an informative letter is sent to the parents by the Dean
of Student Personnel Services. Furthermore, informative discussions with
parents are encouraged. If the student is over 18 or married, letters are usu-
ally not sent to parents.

Every effort is made to give a positive and wholesome approach to every
disciplinary situation. Part of the philosophy of Motlow is to accept each
student as a worthy individual and to provide the leadership which will enable
each student to develop and mature toward the realization of his or her
potentialities.

GENERAL CONDUCT

1. Dress at Motlow State Community College is in general that which is
appropriate to the occasion, Faculty or staff members have the prerog-
ative for determining the appropriate dress consistent with the conven-
tional modes of dress for a class or administrative unit of the campus.

2. The consumption, possession, or use of any alcoholic beverage is pro-
hibited on the campus, Disorderly conduct as a result of having con-
sumed any alcoholic beverage will make the student subject to disci-
plinary action.
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3. Possession by any student of stimulant, depressant, narcotic, or hallu-
cinogenic drugs and other agents having potential for abuse, except on
a physician’s or dentist’s prescription, violates state and federal laws
and is prohibited. Violators of the foregoing are subject to suspension
from the college.

4, Students are not permitted to have firearms or weapons of any descrip-
tion in their possession or in their vehicles while in the campus area.
Possession or use of fireworks or explosives is likewise prohibited.

5. Gambling in any form is prohibited on campus.

e ———
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ACADEMIC AFFAIRS

Witlr':‘lol:;:;w State lc.ommunity College accepts each student as an individual
ol que at.)iht:es. and capacities and endeavors to provide educational
periences which will foster the maximum development of each potential

ACADEMIC PROGRAMS

Th i
. two.ey:zcr)[:sgt(‘:italtlz 3(:;]em_1c program provides a student the alternatives of
. _ ee In a university parallel maior o i
major, a fwo-year associate de ith i i ot o i
gree with immediate career o it
- pportunities
E.a(:hcaentrat.ed one-year certificate program, A description of rlzguiremenl:sofr :
program may be found on the su cceeding pages .

UNIVERSITY PARALLEL PROGRAMS

A , .
e tDI:I;t';]::rStat; Con_lmumty Qollege a student may earn an Associate of
s B :;n ssociate of S_c:ence Degree, The university parallel major

i oo ’egree‘ pro“gram I a transfer program within which a student
s p _msus. . The . undeclared emphasis” provides a structured

gram for the student who is undecided about an area of interest, T i

areas of emphasis in the university parallel major are; " R

accounting geography
aerospace administration :
aﬁtrospace technology }l:itgl;g{physmal eijcation
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biology mduhsl;ria] management
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busmgss education/office management mﬂﬁice maties
chemistry physics
communications " R
computer science g:;,l:}ll%ﬁl sclence
early childhood education recreatigsy
economics
dlementary education Social seiny.<2ion
nglis| .
general business i‘::g:(lﬂoagrye/dso"ial work

PRE-PROFESSIONAL PROGRAMS

The pre-professional major i
) jor is also a two-year program leadi
ing t
:;?::tof Arts Degre? or an Associate of Science Degree, "I‘heEsf:l?(;:::a;:A :TI(I)I
dentist:yn; ;;1;:;&:;:1 in e:;t;wtr prlel:-engineering. pre-law or in pre-medicine/pre
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CAREER EDUCATION PROGRAMS

A student whose career plans do not include a baccalaureate degree from a
four-year institution may complete the Associate of Science Degree with a
two-year program, Specific areas of emphasis within some of these degree
programs provide additional direction toward career goals, These majors with

their areas of emphasis are:

aerospace technology

business technology - accounting emphasis
banking and finance emphasis

general business emphasis
industrial management emphasis
marketing emphasis

computer science technology - business emphasis
scientific emphasis
nursing
secretarial science technology - general clerical emphasis
secretarial emphasis
CERTIFICATE PROGRAMS

A certificate program may be completed in one year with courses included
to develop marketable skills in concentrated areas in a shorter period of time.
The one-year certificate program is available in these areas:

accounting technology

general clerical technology
industrial management technology
marketing technology

salesmanship technology

secretarial science technology
wholesaling and retailing technology

COOPERATIVE PROGRAMS WITH OTHER INSTITUTIONS

Cooperative programs between Motlow State Community College and
near-by four-year institutions provide structure for certain programs beyond
the first two years of study, Subsequent pages outline three specific pro-
grams with Tennessee Technological University and Middle Tennessee State

University.
MISCELLANEOUS INFORMATION

Graduation requirements, certificate completion requirements, academic
policies, division structures, and course descriptions complete this section on

academic programs.
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UNIVERSITY PARALLEL MAJOR

The university parallel major may be completed for the associate degree.
It is designed to meet the needs of students who plan to transfer to a four-
year institution, The typical program is structured so that a student will
secure a broad education during the first two years of study and will later
specialize in a particular field of interest. Under normal circumstances a
student should be able to transfer to a four-year institution with junior
status after completing an associate degree at Motlow.

ACCOUNTING EMPHASIS

Associate of Science

Courses Credit hrs.

ENG 101,102, 103 . . . . e e e e e e e e e e 9
ENG 205, 206, 207 . . . . o it it et et et s e e e e 9
One Year sequence in BIO,CHE,or PHY . .. . .. ... ... .. 9-12
HIS 211,212,213, . .. .. ...« . ... ol we ek sty @6 dteerais 3% iq s 9
PED Activities . .. ... ... .. ... .. s an seveess 2 o s e Wy Bl s 6
MAT Electives . . . .. ... v v v v v @ om ios s aoe Wl S5 @as o 6 4 6-10

(Excluding MAT 106 and 110)

ECO 201,202,203 . . ittt it e e it ettt e e e e e e 9
ACT 231,232,233 . . . it ettt e e 8 Fomfamas e s e ea i pecie 9
BUS 121,250, . . 0 ot et e e v e v e aad i WS S5 30 S e AW P B 6
SST 101 . ..o ot e e e e R R RS b e W Sl W B b 3
General Electives. . . . . . . . . .0 it i i ie s v s e e a e 14-21
96 hrs.

Motlow also offers a two-year career emphasis in this area. To make sure
you are following the correct program, check with your advisor or see the
business technology major.

AEROSPACE ADMINISTRATION EMPHASIS

Associate of Science

Courses Credit hrs,
ENG 101, 102, 103 ginin sin wvs suiaow oim win sie wowss sya soa wowis s s a0 @ e i s 9
ENG 205,206,207 o 0 v v it e ot et ot e e e et e et e e e 9
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PHY 101, 102,103 4 o siow wimin sin s wpmeie b s s s sice sica e w0 s 550 mon wiev e sie v 9
HIS 211,212, 213 i soowvm w6 v o wese sis 598 svae o3 908 G0EGE 508 B ALeenm 6 .9
PED Activities. . . awi siawimieie ite o6 e aoe s eveve oo s il ales e ee wnven 60
MAT 111, 112. . . o siwnpn o a6 wenw o v s ol 00 SWemsd o e e e 10
ECO 201, 202, 203 55 ata wiaiiy sl &0 ey if 06 Qalenaie J0E G0e 80w e B el 40 s 9
AVI 111,112,113 55 a5 5 5 03 e oF 56 el o 0E S Jeh v ae e & 9
AVI 123,201,202 « 0 v v v vt e e e e e e e e e e e e 9
12 3
ERG 101. . . . . . i sioeosris oo 608 S aoi 608 S5e)e ©06 ais 554 $5606 8 SEGems o5 o 3
General Electives . . . . . v v v v v vi v i e e e B R WS L e 11

96 hrs.

Motlow also offers a two-year career major in aerospace technology. To make sure
you are following the correct program, check with your advisor or see the aerospace
technology major.

AEROSPACE TECHNOLOGY EMPHASIS

Associate of Science

Courses Credit hrs.

ENG 101, 102, 103. . . . .. .0« win wow sosris sie sie misis wae s siee eis sis sie s v o 9
ENG 205,206,207. . . . . . . .. 5 scacsiic o5 6oe o el §26 i Sie e 605 W w0 e 9
PHY 201,202,203, . . . . ... . iss v scede s evslaiamy & % Wale s i siels ede 12
HIS 211,212,213 .. .. .. ... &% &5 e 555 453 Wi DB 6 Soedeiaud af o@ e » 9
PED Activities. . . . . . . .. .. 0 i e e s sie Wl 0l s elelE £d 7 seeieie 6
MAT 111, 112, . . .o s v v v s o md Wi, air B % i TR B0 Fdin B Siar 5o m 10
CHE 101,102, 103 . . . . . et i e et e e it e et et s et et e 12
AVI111,112,113,123,201,202 . & v 0 vt vt e e et e e e e e e e e 18
PSY 121 . . ot oo v e e e e i e e et R ST ETE s RS B A EeE . 3
General Electives . . . . . . . . .0 w5 as s o e wem e e dele & e 806 Be d el s 8
96 hrs.

Motlow also offers a two-year career major in this area, To make sure you are follow-
ing the correct program, check with your advisor or see the aerospace technology major.
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ART EMPHASIS
Associate of Arts Associate of Science

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103, . . . . v o oo v as 9 ENG101,102,103........ e en a9
ENG 205,206,207. . . v v v v v v v v vs 9 ENG?205,206,207..........0.. 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. .. ... .o v v v v o 9-12 ofPHY. . . ... oo v v v e 9-12
HIS 211,212,213 .. .. v v v v o v s 9 HIS211,212,213 ......... ... 9
PED Activities. . . . . v v v v v v v v n s 6 PED Activities. . .. .. .00 e 6
MAT Electives. . . . v« v v v v v o s 6-10 MATElectives. .. ... ..o vv oo 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . . . . ... v 9
ART 111,112, 113,
121,231,232, .. e e e e 18

Electives from ANT, EDU, GGY,
HED, HIS, PED, POL, PSY, or

SOC, « v vt vt e e s 9
General Electives . . . ... ...« .. 5-12
96 hrs.

(Excluding MAT 106 and 110)

One year sequence from one of the
following: BIO, CHE, MAT, PHY,
ANT, EDU, GGY, HIS, HED,

PED, POL,PSY,0rSOC. .. ... 9-15

Electives from any of the following:

ANT, EDU, GGY, HED, HIS,
PED, POL, PSY, SOC, ACT, AVI,
BUS, BNK, CST, COP, ECO, ERG,

IMT, MKT,MST,or SST. . ... ... 9

ART 111,112,113,
121,231,232, .00 v i e e e e hs 18
GeneralElectives . . . ... .. ¢ .0 0-12
96-97 hs.

BIOLOGY EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, . ... .« o cvs 9
ENG 205,206,207. . .. v o v v v 9
BIO 141,142,143 ... . .o oo 12
HIS 211,212,213 ... .o v i e s 9
PED Activities. . . . v« o i v v in o e s 6
MAT 109,113, . . .. oo v v v v v o 10
One year sequence in a

Foreign Language. . . . . v« v - 9

Associate of Science

Courses Credit hrs.
ENG 101,102,103, .. ... e e 9
ENG 205,206,207, . . . .« oo v e v ns 9
BIO 141,142,143 . .. .. .. .0 . e 12
HIS 211,212,213 . ... .. .. W w9
PED Activities. . . . . . . S e Wl wan. 6
MAT 109,113, . ... .. v vivu v 10
BIO 271,272,273 . v v v e v e 9
BIO231 ... it e i i e 4
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Electives from ART, COM, ENG, or Electives from any of the following:
MUS ... oo e i it e s e 9 ANT, EDU, GGY, HED, HIS,

Electives from ANT, EDU, GGY, PED, POL, PSY, SOC, ACT, AVI,
HED, HIS, PED, POL, PSY, or BUS, BNK, CST, COP, ECO, ERG,

SOC. . ..... .t 9 IMT, MKT,MST, 0or SST. . ... ... 9
CHE 101,102,103........... 12 CHE101,102,103............ 12
General Electives . . . ........... 2 GeneralElectives . .. ........... 7

96 hrs. 96 hrs.

BUSINESS EDUCATION [ OFFICE MANAGEMENT EMPHASIS

Associate of Science

Courses Credit hrs.
ENG 101,102, 103, & o v v o vt vt m e ot e e s e et sttt s et ma s aa e 9
ENG 205,206,207, . . .. v vt i v i i e e e e e e e 9
One year sequence in BIO, CHE,or PHY . ... ... ... . ...t v unnn. 9-12
HIS 211,212,213 . . i it it e ettt e s s e e e e e 9
PED ACLIVItIES. . . o v o v v v v v v o v v o ¥l wia Wielie 66 sia wie iy 4% 6l bw dlein v 8 6
MAT EIeCtiVES. . . o o it vt et s s e s e e e e e e e e e e e s 6-10

(Excluding MAT 106 and 110)

ECO 201,202,203, . . .4 sui svecoas i s 6 0w 60 550 pres ace o s e 5o s 9
ACT 231,232,233 . 1 0 ittt e e e b e sa s et e e e e 9
BUS 121,251 . . . ittt e e it et te e e e e, D <
SST 101, 102, 103 . . . .35 iia waidwe sd 63 oo o 5% sra s 04 i awe o 5 ;59
General Electives gm0 o @aie e M o dhaip e g vlelsalte gy aos SaigialE b 8-15

96 hrs.

Motlow also offers a similar two-year career major in secretarial science. To make
sure you are following the correct program, check with your advisor or see the secre-
tarial science technology major.

CHEMISTRY EMPHASIS
Associate of Arts Associate of Science
Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103. .. .. ........ 9 ENG101,102,103............. 9
ENG 205,206,207, . ........... 9 ENG205,206,207. ......0004.4. 9
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CHE 101,102,103. .. ... ...... 12
HIS 211,212,213 .. .. .. .. .. ... 9
PED Activities. . .. ... ......... 6
MAT 109,113,211, . ... ....... 15
One year sequence in a

Foreign Language. .. .. ....... 9
Electives from ART, COM, ENG, or

MUS iaiiass e i ateim siw v s o 9

Electives from ANT, EDU, GGY,
HED, HIS, PED, POL, PSY, or

SOC. ... e e 9
MAT212. . .. . .o e e e 5
General Electives . . .. ... ... ... 4

96 hrs.

CHE 101,102,103. . ....... L.l 12
HIS211,212,213 .. .o v v v i v e v e 9
PED Activities. . . . . ... v oo v o u 6
MAT 109,113,211, . .. .. ......1§
CHE 231,232,233, ........... 12
Electives from any of the following:

ANT, EDU, GGY, HED, HIS,

PED, POL, PSY, SOC, ACT, AV],
BUS, BNK, CST, COP, ECO, ERG,

IMT, MKT, MST,or SST. . . .. ... 9
MAT212,213. .. .. .. ... 10
General Electives . . . .. ......... §

96 hrs.

COMMUNICATIONS EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103. . ........... 9
ENG 205,206,207. .. .. .. ..o o 9
One year sequence in BIO, CHE,

orPHY................ 9-12
HIS211,212,213 . ... .. .. ..... 9
PED Activities, . . . ... ... ... ... 6
MAT Electives. . . .. ... ...... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . . ... ..... 9
COM 101,103,111,112,113,
201,204 . . .. ... oo 21

Electives from any of the
following: ANT, EDU, GGY,

HED, HIS, PED, POL, PSY,
orSOC. . ... . it 9
MUS2410r243 .. ............ 3
General Electives . . .. ... ..... 0-6
96-97 hrs.

Associate of Science

Courses Credit hrs.
ENG101,102,103. ... ......... 9
ENG 205,206,207. . .. ......... 9
One year sequence in BIO, CHE,

ofrPHY. .. .. ... ... ... 9-12
HIS211,212,213 .. ..... ... ... 9
PED Activities. . ... ... ..... ... 6
MAT Electives. . . . .. ... .. ... 6-10

(Excluding MAT 106 and 110)

One year sequence from one of the
following: BIO, CHE, MAT, PHY,
ANT, EDU, GGY, HIS, HED,

PED, POL,PSY,0rSOC. ... .. 9-15

Electives from any of the following:

ANT, EDU, GGY, HED, HIS, PED,
POL, PSY, SOC, ACT, AVI, BUS,
BNK, CST, COP, ECO, ERG, IMT,

MKT,MST,orSST........... 9
COM 101, 103,111,112,113,

201,204 . . g ldiainii B wesees 21
MUS241 01243 . .. .o i v v e 3
General Electives . . v v v« v v v v 0-6

96-103 hrs.

—48—
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COMPUTER SCIENCE EMPHASIS

Associate of Science

Courses Credit hrs.
ENG 101,102,103, .. . ... .0 v . s s sistiaid 5% o8 50005 57 00 v v o ve o e 9
ENG 205,206,207, . . . o it e e it e e e e e e e 9
One year sequence in BIO, CHE, 0r PHY . . . .. .t i it i it it eeeaans 9-12
HIS 211,212,213 . . .. . .0 oo v v o inn s simom w sua @ecse o e Wi e e e 9
PED ActiVities. . . . . . . o i it e e e e e e e 6
MAT EleCtives. . . . . . o ot e e e e e e e e e e 6-10

(Excluding MAT 106 and 110)

ECO201,202,203. .. . ... ... ... idan 8%y a8 54 o0ien 06 ¥ Ged.ee . 9
ACT 231,232,233, .. ... oL v v v e wsia ©3 dimamed 6B 005 wal ol oCR sime & 9
BUS 121, . oo oo e e e e v s s e B A SR s SR S 3
C8T 121,132,210 . o ot e et e e e e e o 11
MAT 22, . o e e e e e e e e i &3
General EIectives . . . v v v v v v v e e e e e e e A B R 6-13

96 hrs.

Motlow also offers a similar two-year career major in computer science technology,
To make sure you are following the correct program, check with your advisor or see the
computer science technology major.

EARLY CHILDHOOD EDUCATION EMPHASIS

Associate of Science

Courses Credit hrs,
ENG 101,102,103, . .. . . it e i e e R WeMe R A WRTRITE SR T 9
ENG 205,206,207, . . . v i vt ir vt et en e e G G NG B W e D 9
BIO 101,102,103 ... .... e e e e e e e aACe e Bl W) e G 9
PHY 101,102,103, . . . .\ ittt i e e e e e oeee e e e e e —
HIS 211,212,213 . . . iy 3% s 0805 55 73 5700875 o6 5k b 5r oo . .. .9
PED Activities. . . . . ..o s s simce s o woeidad e e wais 5V S WGTENTE e 3
MAT 106. . . . . . ... coawiem ms so ol i Rl @ 06 SSavaeli 6 oretdlals 40t 5
R @ e 3
GGY 101, 102, 103, & . v ittt et e e e et e e e e e « w9
EDU 101,110, PSY 210, . & oy it ittt e et e et et et e e e e e ans .9
HED 201, 221. . .. . . %06 5 55 570 wlf 5% 5 mis oo sscesecrmms 9xs secererarreres 7
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ART101,103. ... .. .0 ‘
MUS242,131,132. . ... ..o v v vn v
COMI10L. . ... . . it i e

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The early childhood
education curriculum at Motlow should not be interpreted to mean that all teacher-
training institutions require all of the above for certification,

ECONOMICS EMPHASIS

Associate of Arts

Courses Credit hrs,
ENG 101,102,103, . ........... 9
ENG 205,206,207, . .. ......... 9
One year sequence in BIO, CHE,

otPHY. ............... 9-12
HIS 211,212,213 . . ... .. ...... 9
PED Activities. . . .. ........... 6
MAT Electives. . . . .......... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . ......... 9
Electives from ART, COM, ENG,
ocMUS. ... .............. 9
ECO 201,202,203, . ........... 9
General Electives . . . ... ....,. 14-21
96 hrs.

Associate of Science

Courses Credit hrs,
ENG 101,102,103, ............ 9
ENG 205,206,207. . ........... 9
One year sequence in BIO, CHE,

otPHY. ............... 9-12
HIS 211,212,213 . . .. .. i vivu 9
PED Activities. . . . ............ 6
MAT Electives. . . ........... 6-10

(Excluding MAT 106 and 110)
ECO201,202,203............. 9

Electives from any of the following:
ANT, EDU, GGY, HED, HIS, PED,
POL, PSY, SOC, ACT, AVI, BUS,
BNK, CST, COP, ECO, ERG, IMT,

MKT,MST,orSST........... 9
POL 111,112,113.......... .. .9
General Electives . . . ........ 14-21

96 hrs.

ELEMENTARY EDUCATION EMPHASIS

Associate of Science

Courses

ENG 101,102,103, . .. .0 vvu v un

ENG 205,206,207, . . . v oo v v v v e s

Credit hrs.
....................... v »9
............... .
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BIO 101,102,103 . .............
PHY 101,102,103, . ... ... ......

HIS 211,212,213 . ......... Wi 7

PED Activities. . . . . ... .........

96 hrs,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The elementary educa-
tion curriculum at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification. Motlow also has a cooperative
elementary education program with Middle Tennessee State University - see the coop-

erative programs,

ENGLISH EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, ............ 9
ENG 205,206,207. .. .......... 9
One year sequence in BIO, CHE,

orPHY. .. ............. 9-12
HIS 211,212,213 .. ... ........ 9
PED Activities. . . ... .......... 6
MAT Electives. . . . .......... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Associate of Science

Courses Credit hrs.
ENG 101,102,103, ............ 9
ENG 205,206,207. . ........... 9
One year sequence in BIO, CHE,

orPHY. ... ............ 9-12
HIS 211,212,213 .. .. ......... 9
PED Activities. . .. ............ 6
MAT Electives. . . ........... 6-10

(Excluding MAT 106 and 110)
One year sequence from one of the

Foreign Language. . . ... ...... 9 following: BIO, CHE, MAT, PHY,

ART 101,COM 101,MUS 241 . ... .. 9 ANT, EDU, GGY, HIS, HED,
EDU 101, 110,PSY211.......... 9 PED, POL,PSY,0rSOC...... 9-15
HED 202,203, ............... 6 EDU101,110,PSY211.......... 9
SOC211........... ... .. .... 3  ART101,COM 101,MUS 241 ... ... 9
General Electives . . .. ..,..... 512 HED202,203................ 6
SOC211.... ... ... ... 3
General Electives 0-12
96 hrs. 96-97 hrs,
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GENERAL BUSINESS EMPHASIS

Associate of Science

Courses Credit hrs.
ENG 101,102, 103, . .ottt it m et s man e s e r s st e e e 9
ENG 205,206,207, « v v o o ot e e et e e e e e e 9
One year sequence in BIO,CHE, orPHY . ... ... ... ... 9-12
HIS 211,212,213 . . ..o oot vy e i wa afaiid 55 S8 WATERE He e 0 v 0o s 9
PED AcCtiVities. . . .« o o v v v v v v o e e a5 wee B AR B e e e e e e s 6
MAT EleCtiVeS. & v v v v v e ot e v e e et b i e et e et e e s e 6-10

(Excluding MAT 106 and 110)

ECO 201,202,203, . . . i it it e e et e s b e e s 9
ACT 231,232,233, . o v v v v e e vniiil 36 ma @ s 50 W S0 G0 S0 v aee 8 9
BUS 121 . . o e e e e e e e e e e e e SRS MG W A SR R G MO R e 3
CST 211 . v i e e s s e e e e i e SRR B ehe RN B et 4
SST101 ... ... . i S W QR B BeR AUEANeIA § i de e @3
General Electives . . . . . v v v i v v v i e v e e e e v avm wie woerw L0

96 hrs.

Motlow also offers a two-year career emphasis in this area, To make sure you are
following the cosrect program, check with your advisor or see the business technology
major.

GEOGRAPHY EMPHASIS

Associate of Arts Associate of Science

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103, ... .. ... ..., 9 ENG101,102,103............. 9
ENG 205,206,207. . .. ... v ov v 9 ENG205,206,207.........004. 9
One year sequence in BIO, CHE, One sequence in BIO, CHE,

orPHY. ... ............ 9-12 orPHY. ... ............ 9-12
HIS 211,212,213 . . ... ... .. ... 9 HIS211,212,213 ............. 9
PED Activities. . . . ... ... ... ... 6 PED Activities. . . ... .......... 6
MAT Electives. . . . .. ... ... .. 6-100 MATElectives. . . . ... ....... 6-10

(Excluding MAT 106 and 110) (Excluding MAT 106 and 110)

One year sequence in a GGY 101,102,103. . ... ... ... 9

Foreign Language. . . ... ... ... 9

Academic Affairs

Electives from ART, COM, ENG or

MUS .. .. i e 9
GGY 101,102,103, . .. . ........ 9
General Electives . . . .. ...... 14-21

96 hrs,

Electives from any of the following:
ANT, EDU, GGY, HED, HIS, PED,
POL, PSY, SOC, ACT, AVI, BUS,
BNK, CST, COP, ECO, ERG, IMT,

MKT,MST,o0rSST........... 9
General Electives . .. ... ..... 23-30
96 hrs,

HEALTH AND PHYSICAL EDUCATION EMPHASIS

Associate of Science

Courses

ENG 101,102,103, . ... .. ........
ENG 205,206,207. . ... ... .......
BIO 141,142,143 .. . ... ... . ...
HIS 211,212,213 .. .. .. .. .. .. ...
PED Activities. . . ... ..... ... ...
MAT101,102. . ... .. ... ... ...
One year sequence from one of the following:

Credit hrs.

BIO, CHE, MAT, PHY, ANT, EDU, GGY, HED,

HIS, PED, PSY,POL,0rSOC. ... ...
PSY 121,122,123 ... .. ... ... . ...
HED 201,202,203. ... ... ........
General Electives . . . .. ... ........

HISTORY EMPHASIS

Associate of Arts

Associate of Science

Courses Credit hrs. Courses Credit hrs,
ENG 101,102,103, . ... ... ..... 9 ENG101,102,103............. 9
ENG 205,206,207. . . .. ... ..... 9 ENG205,206,207. ............ 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY. .. ... ... ....... 9-12 orPHY. ... .......... ... 9-12
HIS211,212,213 .. ... .. ..... 9 HIS211,212,213 ... ... ....... 9
PED Activities. . . ... ... ....... 6 PED Activities. .. ... ... ....... 6
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MAT Electives, . . ... ... ..... 6-10
(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . .. ... .. ... 9
Electives from any of the following:
ART,COM, ENG, ot MUS. .. .. .. 9
HIS 111,112,113, or
HIS191,192,193 .. ........... 9
General Electives . . .. ....... 14-21
96 his.

MAT Electives. . . .. .o oo v v v v 6-10
(Excluding MAT 106 and 110)

HIS 111,112,113 01

HIS 191,192,193 . .. ... .. .. ... 9

Electives from any of the following:
ANT, EDU, GGY, HED, HIS, PED,
POL, PSY, SOC, ACT, AVI, BUS,
BNK, CST, COP, ECO, ERG, IMT,

MKT,MST,orSST. ....... ... 9
POL 111,112,113 .. ........... 9
General Electives . .. ... ... .. 14-21

96 hrs.

INDUSTRIAL MANAGEMENT EMPHASIS

Associate of Science

Courses

ENG 101,102,103, . ... ........ ..
ENG 205,206,207, . .. ...« v v v
One year sequence in BIO, CHE, or PHY . .
HIS211,212,213 . . ... ... v o v o
PED Activities. . . .. ... ... ... ...
MATElectives. . . . .. ... ... ... ...

(Excluding MAT 106 and 110)

EC0201,202,203. . .. ... .. v o
CST 121 ... v ic it i i iv e s o s wiins &
ERG101,102. .. ... ...
IMT 101,153,183 . . .......... ...
MAT 221, . . .o e e e e e e
General Electives . . . .. .. ... .. ....

Credit hrs.

96 hrs.

Motlow also offers a two-year career emphasis in this area, To make sure you are
following the correct program, check with your advisor or see the business technology

major.

Academic Affairs

MATHEMATICS EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG101,102,103. ... ... ... ... 9
ENG 205,206,207, .. ... ..« .... 9
BIO 141,142,143 . .. .. ... .... 12
HIS 211,212,213 .. ... .. .. ... 9
PED Activities. . . . ... ... ...... 6
MAT 109, 113,211,212, . .. ... .. 20
One year sequence in a

Foreign Language . . . .. ... ... . 9

Flectives from any of the
following: ART, COM, ENG,

Electives from any of the
following: ANT, EDU, GGY,
HED, HIS, PED, POL, PSY,

orSOC. . .. ... e 9
General Electives . . . . ... ... .... 4
96 hrs.

Associate of Science

Courses Credit hrs.
ENG101,102,103............. 9
ENG 205,206,207. ... .. ....... 9
BIO 141,142,143 .. ... ... .... 12
HIS 211,212,213 . . ... ... ..... 9
PED Activities. . . .. ... ... ..... 6
MAT 109,113, .............. 10
MAT 211,212,213,273. . ... .... 18

Electives from any of the following:
ANT, EDU, GGY, HED, HIS, PED,
POL, PSY, SOC, ACT, AVI, BUS,
BNK, CST, COP, ECO, ERG, IMT,

MKT,MST,orSST........... 9
PHY 201,202,203, ........... 12
CST121,211 ... .. v i i v et 7

101 hrs.

MUSIC EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, . ... v v v v v u s 9
ENG 205,206,207, « v v v v vv v v v v 9
One year sequence in BIO, CHE,

orPHY................ 9-12
HIS 211,212,213 . ... ... ... ... 9
PED Activities. . . .. ... ... ... 6
MAT Electives. . . . . . ... ... .. 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . ... .. —
MUS 101, 102, 103, 201, 202,
203 . ... e 18

Associate of Science

Courses Credit hrs.
ENG 101,102,103, ... ......... 9
ENG 205,206,207............. 9
One year sequence in BIO, CHE,

otPHY................ 9-12
HIS 211,212,213 ... .. ........ 9
PED Activities. . . . .. ... vt vv vu 6
MAT Electives. . . .. ......... 6-10

(Excluding MAT 106 and 110)

One year sequence from one of the
following: BIO, CHE, MAT, PHY,
ANT, EDU, GGY, HIS, HED,

PED, POL,PSY,0r SOC. ..... 9-15
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MUS 111, 112, 113, or

MUS 115,116,117, . . . ..« oo o et 6
MUS 221, 222,223, or
MUS 231,232,233, .. ... ..o 6

Electives from any of the following:
ANT, EDU, GGY, HED, HIS,
PED, POL,PSY,0rSOC. . ... ... 9
(Proficiency in Piano Required)

96-103 hrs.

An additional 6 hours from MUS 211,
212,213, or MUS 215, 216, 217 is recom-
mended.

Electives from any of the following:
ANT, EDU, GGY, HED, HIS,
PED, POL, PSY, SOC, ACT, AVI,
BUS, BNK, CST, COP, ECO, ERG,

IMT, MKT, MST, or SST. . .. . . . . 9
MUS 101, 102, 103, 201, 202,

203 . 0t e 18
MUS 111, 112,113, or

115,116,117 . o v e o e e e 6
MUS 221,222,223, or

231,232,233 00 i 6

(Proficiency in Piano Required)
96-109 hrs.
An addijtional 6 hours from MUS 211,

212,213, or MUS 215, 216, 217 is recom-
mended.

PHYSICS EMPHASIS

Associate of Arts

Associate of Science

Courses Credit hrs, Courses Credit hrs.
ENG 101,102,103, .. .......... 9 ENG101,102,103............. 9
ENG 205,206,207. . .. .. oo v eu . 9 ENG?205,206,207..........4.. 9
CHE 101,102,103. . .......... 12 CHE101,102,103............ 12
HIS211,212,213 . ... ... cu v 9 HIS211,212,213 ... ... . .0 9
PED Activities. . . . . .. .. ... ..., 6 PED Activities. . ... ........... 6
MAT 109, 113,211, . . ... ... ... 15 MAT 109,113,211, ... ........ 15
One year sequence in a PHY 201,202,203............ 12

Foreign Language. . . . ... ... .. 9  Electives from any of the following:

PHY 201,202,203, . .......... 12 ANT, EDU, GGY, HED, HIS, PED,
Electives from ANT, EDU, GGY, POL, PSY, SOC, ACT, AVI, BUS,

HED, HIS, PED, POL, or SOC. . . . .9 BNK, CST, COP, ECO, ERG, IMT,
MAT 212, . ... e et e it e e 5 MKT,MST,0rSST........... 9
General Electives . . . . .. ... ..... 1 MAT212,213,273. . .......... 13

General Electives . . . .. .. ....... 2
96 hrs. 96 hrs.

Academic Affairs

POLITICAL SCIENCE EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG101,102,103. . ... ... 9
ENG 205,206,207. . . . . ... .0 9
One year sequence in BIO, CHE

orPHY. .. ... 9-12
HIS 211,212,213 .. ... . v v v v v 9
PED Activities. . . . v« . v v v v v i w e 6
MAT Electives, . . . . ... ... ... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Associate of Science

Courses Credit hrs.
ENG 101,102,103, . ... ........9
ENG 205,206,207. ... ... ... ... 9
One year sequence in BIO, CHE

orPHY. .. .. ... ... .. ... 9-12
HIS211,212,213 . ... .... .. ... 9
PED Activities. . . .. .. v oo v vt 6
MAT Flectives. . . .. ... ... ... 6-10

(Excluding MAT 106 and 110)
POL111,112,113,290......... 12

Foreign Language. . . . .. ..« .. 9  FElectives from any of the following:
Electives from ART, COM, ENG, ANT, EDU, GGY, HED, HIS,

orMUS. .« e e 9 PED, POL, PSY, SOC, ACT, AVI,
Electives from ANT, EDU, GGY, BUS, BNK, CST, COP, ECO,

HED, HIS, PED, POL, PSY, ERG, IMT, MKT, MST,0r SST . . . .9

orSOC. . v o v it 9 HISI111,112,113 ........ ...« 9
POL 111,112,113,290...... ... 12 General Electives . . .. .. .. ... 11-18
General Electives . . . ... ... ... 2-9

96 hrs. 96 hirs.
PSYCHOLOGY EMPHASIS
Associate of Arts Associate of Science

Courses Credit hrs. Courses Credit hrs.
ENG 101,102,103. . . ... ... .. .. 9 ENG101,102,103............. 9
ENG 205,206,207, . .. .. ..o 9 ENG205,206,207. ... ...0c04.s 9
One year sequence in BIO, CHE, One year sequence in BIO, CHE,

orPHY............. ... 9-12 orPHY. .. ... ... ...... 9-12
HIS 211,212,213 . ... ... ... 9 HIS211,212,213 . ... .. ... ... 9
PED Activities. . . . . .. ... ... ... 6 PED Activities. . . .. .. ... vu v 6
MAT Electives. . . . ... ... o0 oo 6-10 MATElectives. . . .. oo v v vov v 6-10

(Excluding MAT 106 and 110) (Excluding MAT 106 and 110)
One year sequence in a PSY 121,122,123 .. .. .. ...« ... 9

Foreign Language. . . ... .. .. .. 9 PSY211,212,221 .. ..... ... 9
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Electives from ART, COM, ENG,

orMUS. .. ............... 9
PSY 121,122,123 .. .........., 9
PSY 211,212,221 .. ........... 9
General Electives . . . . ........ 5-12

96 hrs.

General Electives ., . . .. e vn % 23230

96 hrs.

RECREATION EMPHASIS

Associate of Science

Academic Affairs

HED201. ... ... .. i, 3 PED, POL, PSY, SOC, ACT, AVI,
General Electives . . ., ... .... 11-18 BUS, BNK, CST, COP, ECO,
ERG, IMT, MKT,MST,0rSST . .. .6
ART 101,COM 101,MUS 241 . ... .. 9
General Electives . . ... ...... 14-21
96 hrs. 96 hrs,

The student is advised to compare the above courses with those required in the first
two years of the four-year institution he or she plans to attend. The secondary educa-
tion emphasis at Motlow should not be interpreted to mean that all teacher-training
institutions require all of the above for certification. Students pursuing the secondary
education emphasis should select one or more teaching fields. The student is, there-

Courses Credit hrs.
ENG 101,102,103, . .. .. ... ..., mieis aii s/ s o e siwis s nie os 9
ENG 205,206,207, . . o v i it it e e e e e e e e o w9
BIO 141, 142, 143 . . . . . i it e e e e e e e e e e 12
HIS 211,212,213 ... . . it e i i ian oa s sl el SratEete i BN .9
PED Activities. . . . . . . . . . i it it e e e e e CERIE B AL e 6
MAT 101, 102, . . . ot e it e e e e e e e e e e e 6
One year sequence from one of the following:

BIO, CHE, MAT, PHY, ANT, EDU, GGY, HED, HIS,

PED,POL,PSY,0r SOC . . . . . . i it it i et b e 9-15
PSY 121, 122, 123 . . . o i i i i e e e e e e e BRI R B e s e e e e 9
HED 201, 202, 203, . . it et et e et e e e e e e e 9
PED 211, 212, 213 . . . i vt it e e e e e e e e W R T e e e e e s e 9
General Electives . . . . . .. .. v i it i e e e e e e 39

96 his

SECONDARY EDUCATION EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, .. .......... 9
ENG 205,206,207, . ........... 9
One year sequence in BIO, CHE,

otPHY................ 9-12
HIS 211,212,243 .. ... ... ..... 9
PED Activities. . . ... .......... 6
MAT Electives. . . .. ......... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . .. ....... 9
ART 101, COM 101,MUS 241 ... ... 9
EDU 101, 110,PSY 211. . ... ... « 9

Associate of Science

Courses Credit hrs.
ENG 101,102,103, ... ... ...... 9
ENG 205,206,207. .. .......... 9
One year sequence in BIO, CHE,

otPHY................ 9-12
HIS 211,212,213 . ............ 9
PED Activities. . . . .. .......... 6
MAT Electives. . . . . ......... 6-10

(Excluding MAT 106 and 110)

EDU 101, 110,PSY 211. ...... ... 9
HED 201. .. .. Wird e RN mEe e 3
Electives from any of the following:

ANT, EDU, GGY, HED, HIS,

fore, advised to check the emphases that correspond with his teaching interests.

SOCIAL SCIENCE EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG101,102,103. ... ......... 9
ENG 205,206,207. . . ..... .. ... 9
One year sequence in BIO, CHE,

orPHY................ 9-12
HIS 211,212,213 ... ... ... .... 9
PED Activities. . . ... .......... 6
MAT Electives. . . . ... ....... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . ... .... .9
Electives from ART, COM, ENG,
ortMUS. .. ............... 9

Electives from ANT, EDU, GGY,
HED, HIS, PED, POL, PSY,

orSOC. ................ 27
General Electives . . . . ........ 0-3
96-100 his.

Associate of Science

Courses Credit hrs.
ENG 101,102,103, ............ 9
ENG 205,206,207. . ........... 9
One year sequence in BIO, CHE,

orPHY................ 9-12
HIS 211,212,213 ... .......... 9
PED Activities. . . . . ........... 6
MAT Electives. . .. .......... 6-10

(Excluding MAT 106 and 110)

One year sequence from one of the
following: BIO, CHE, MAT, PHY,
ANT, EDU, GGY, HIS, HED,

PED, POL,PSY,0rSOC...... 9-15

Electives from ANT, EDU, GGY,

HED, HIS, PED, POL, PSY, or

SOC. . ... e 18
General Electives , , .. ... ..... 8-21
96 hrs.

SOCIOLOGY/SOCIAL WORK EMPHASIS

Associate of Arts

Associate of Science

Courses Credit hrs. Courses Credit hrs,
ENG101,102,103. ... ......... 9 ENG101,102,103............. 9
ENG 205,206,207, . .. v v ... 9 ENG205,206,207. .. ... .0 .uu.. 9

—59—
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One year sequence in BIO, CHE,

orPHY. .. ............. 9-12
HIS 211,212,213 .. ... ... ..... 9
PED Activities. . ... ........... 6
MAT Electives. . . . .......... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . ......, .. 9

Electives from ART, COM, ENG,
orMUS. . ................ 9
SOC211,212,213,220. . ....... 12
PSY 121,122,123 .. ........... 9
General Electives . . . .. ...., .. 2-9
96 hrs,

One year sequence in BIO, CHE,

ocrPHY. .. ............. 9-12
HIS 211,212,213 . ... ... ...... 9
PED Activities. . . .. ........... 6
MAT Electives. . . ........... 6-10

(Excluding MAT 106 and 110)

SOC 211,212,213,220......... 12
PSY 121,122,123 . ... ......... 9
General Electives . . . ., .. .. .. 20-27

96 hrs.

UNDECLARED EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, .......... .. 9
ENG 205,206,207. . ........... 9
One year sequence in BIO, CHE,

otPHY................ 9-12
HIS 211,212,213 .. .. ......... 9
PED Activities. . . ... .......... 6
MAT Electives. . . . .......... 6-10

(Excluding MAT 106 and 110)
One year sequence in a

Foreign Language. . . . ... .. ... 9
Electives from ART, COM, ENG, or
MUS . .................. 9

Electives from ANT, EDU, GGY
HED, HIS, PED, POL, PSY, or

Associate of Science

Courses Credit hrs.
ENG101,102,103............. 9
ENG 205,206,207, .. .......... 9
One year sequence in BIO, CHE,

orPHY. .. ............. 9-12
HIS 211,212,213 ... ... .... ... 9
PED Activities. . . . ............ 6
MAT Electives. . . .. ......... 6-10

(Excluding MAT 106 and 110)

One year sequence from one of the
following: BIO, CHE, MAT, PHY,
ANT, EDU, GGY, HED, HIS,

PED, POL,PSY,or SOC. ., . ... 9-15

Electives from any of the following:

ANT, EDU, GGY, HED, HIS,

SOC. . ... ... 9 PED, POL, PSY, SOC, ACT, AVI,
General Electives . , . .., ... .. 14-21 BUS, BNK, CST, COP, ECO,
ERG, IMT, MKT, MST, or SST . .. .9
General Electives . . . ... ... .. 17-30
96 hrs, 96 hrs.

Academic Affairs

PRE-PROFESSIONAL MAJOR

Motlow State Community College offers a pre-professional major with an
emphasis in pre-engineering, in pre-law, or in pre-medicine/pre-dentistry/pre-
pharmacy.

A student who wishes to continue his or her education at a school granting
a degree in engineering should complete the curriculum for an Associate of
Science Degree. The student and the advisor should study the catalog of the
institution to which he or she plans to transfer. If a student is interested in
engineering disciplines, such as electrical and chemical engineering, which re-
quire discreet sequences in the sophomore year, that student should deter-
mine transfer alternatives by consultation with the engineering faculty.

The pre-law student may complete the requirements for either the Asso-
ciate of Arts or the Associate of Science Degree. A baccalaureate degree and
a satisfactory score on the Law School Admissions Test are generally required
for admission to an accredited law school.

A student who wishes to enter a school of medicine, dentistry, or phar-
macy may complete the requirements for an Associate of Arts or an Associate
of Science Degree. The student will then transfer to a four-year institution or
professional school to complete specific requirements for the field of study.

PRE-ENGINEERING EMPHASIS

Associate of Science

Courses Credit hrs,
ENG 101,102,103, . . ... e 9
ENG 205,206,207. . . ..ot e 9
CHE 101, 102, 103, . . . . ...ttt s o 6t bad on vsaias n s e o 12
*MAT 113,211,212, 213,273. 0 oo e e 23
PHY 201,202,203. . . . ... . 12
ERG 101,102, . . o 6
ERG 252,253, .. o o e .. .6
CST132 . .. e e e 0 G 5 ey 4
HIS 113 o e 3
PED Activities. . . . . ... ... i e 6
Electives from any of the following:

ART, ECO, HIS, LIT, MUS, PSY,POL,SOC . . . .. ... ooi e, 9

99 hrs.

*A student with less than 3% units of college preparatory mathematics, including
algebra and trigonometry, is advised to enroll in MAT 109 during the fall quarter or in
the summer session following high school graduation,
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PRE-LAW EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG 101,102,103, .. .......... 9
ENG 205,206,207. . ... ........ 9
BIO 141, 142, 143, or
CHE 101,102,103............ 12
HIS 211,212,213 .. ........... 9
MATElectives, . . .. ... .. ... ... 6

(Excluding MAT 106 and 110)

PED Activities. . . . ... .. .. ... 6
One year sequence in a

Foreign Language. . . .. ... ... . 9
Electives from ART, COM, ENG,

otMUS. . . ... .. ... ... .. 9
POL 111,112,113 . ... .. .. ..... 9
ACT 231,232,233, ............ 9
ECO201,202,203............. 9

96 hrs.

Associate of Science

Courses Credit hrs.
ENG101,102,103. . ... .. .. .. .. 9
ENG 205,206,207, . .. cv v i v vus 9
BIO 141,142,143, or
CHE101,102,103............ 12
HIS 211,212,213 .. ... ... .. -
MATElectives. . . ... ... ..... 6-10

(Excluding MAT 106 and 110)

PED Activities. . . . .. . v v v v v w e v 6
POL 111,112,113, ... ... ..o 9
ECO201,202,203. .. v v v v v i v us 9
PSY and/or SOC

Electives . .. .. . .0 v 9
General Electives . . . . ..., . ... 14-18

96 hrs.

PRE-MEDICAL/PRE-DENTAL/PRE-PHARMACY EMPHASIS

Associate of Arts

Courses Credit hrs.
ENG101,102,103. . . ... ... .... 9
ENG 205,206,207. . . v v v v vv v v w . 9
BIO 141,142,143 ... ... ... ... 12
MAT 109,113. . . .. .. ... .. ... 10
One year sequence in a

Foreign Language. . . . ... ..... 9
CHE 101,102,103, . ... ....... 12
CHE 231,232,233, . sase 55 s weedd 12
BIO 271,272,273 . . v v i v v s e 9
PHY 201,202,203, .. ... o0 . 12
COMI0L. .. .. i i e e e e 3

97 hrs,

Associate of Science

Courses Credit hrs,
ENG 101,102,103, .. ... ....... 9
ENG 205,206,207, . .. ... v v v v v 9
BIO 141,142,143 . . .. ... ... .. 12
MAT 109,113, . . .. .. ..o 10
CHE 101,102,103, ........... 12
CHE 231,232,233, .. ......... 12
BIO 271,272,273 . . . v i v e e e 9
PHY 201,202,203, .. ... .. .. .. 12
COMI10L. . ... it it i nan 3
General Electives . . ... . ORI B BEE . 8

96 hrs,

Academic Affairs
AEROSPACE TECHNOLOGY MAJOR

The two-year program outlined below is for the student who does not in-
tend to transfer to a four-year institution. Only the Associate of Science
Degree is awarded. The course content is designed to prepare the student
for careers in aerospace development, aerospace manufacturing, engineering
aides, airport management, airlines operations, flight attendant operations,
and other related areas.

Associate of Science

Courses Credit hrs.
ENG 101, 102. . . G5 35 Sir 5t fodid b5 Dol Siam (o 8 onrs wpsn Fmwmyiaie s mom meniom soin » 6
COM 101. . . . .. dvevaic o s wreis ofd G55 wie aielie o5 §is afens oid o7 o7 S00% 6% » 3
MAT 102, 103. . . inla st v svarsmain da e gl o6 WU WG 30 05 ol Daodey 5 » 6
MAT 221, . . . . . siweeoeos o0 % Sl ol o0 St & S0 94 9% @R $3 @RoesTe B . 3
PHY 201, 202, 203 suvaaie aws s siwns: s s sov w0a0s 55 5 W0a0e eme aos 5 ehmoa s ara 12
ECO 20L. . . . . iwawin sia wis sose ass 3 e 6w 53 wob 505 608 808 §oa 6w biE o 3
GGY 101, . . .. it e e e e e e e e e e e 3
HED 203, . . o i i e e e e e e e e e e e e e e v...3
ACT 231,232,233 55 % ik o5 Sl ois o6 o5 Sk ea 0E Saies o6 3530w am « 9
AVIL11, 112 . | | ciccass s e 0 5 dlgigang 08 7 aaiaiaie b Bt i . 6
AVI 113,123 . | | vevwnen it o0s Sion Gvd &% ereiferin 675 &8 DATMTER @ SEETRRVE 6 . 6
AVI 201,202 . | . cisceeis s sie eoind a0 o Sreiirei 3o Wi e e s ©w e 00E . 6
BUS 27 0 . o it it i e e e e e e e e e e e e e e e 3
CST 120 . o e e i e et e e e e e e e e e P |
ERG 101, . . . . . $35%.5d 55 55 6050 Sn 58 St st 50 st son Sie smidimee s o 3
IMT 183 . . . . . . wieiidiade % v eraiid wie e it 50 o 3 dineils S U wa Fenan .3
MKT 103. . . . . . cokams o i s o 68 ama sl @i 800 aGer et 00 aVe 'ty ore o 3
Approved Electives wu aas i i avessra s sd vl afeie o7 0% 0e T st a0E 5 eetie e 15

96 hrs.

In some cases due to special job preparation requirements, students will not be re-
quired to take AVI 201 and 202. Other changes in the above program may be granted
by the Dean of Instruction if it appears to be in the best interest of the student in prep-
aration for certain types of aviation related jobs.

Motlow also offers a university parallel major with this emphasis. To make sure you

are following the correct program, check with your advisor or see the aerospace tech-
nology emphasis in the university parallel major.
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with
the following emphases: accounting, banking and finance, general business,
industrial management, and marketing. These two-year programs are for the
student who does not intend to transfer to a four-year institution. Only the
Associate of Science Degree is awarded.

ACCOUNTING EMPHASIS
This career program is designed to meet the need for personnel in a broad range of
accounting fields including accounting systems, record keeping, financial statements, tax

accounting, budgeting, and other accounting areas.

Associate of Science

Courses Credit hrs.
ENG 101, 102. . . . 3 siwii o5 53 03 Wolesd 55 5w v soe 20 aln 508 beios o e 6
COM 101. . . . ... iy stcem oo 60 b &aVd o5 Sim SaeRCwed & BEmmca sl a0 G BTEI 3
7N 2 3
ECO 201, 202. . . . p stieanaih i o S wid ol doadiigdy a6 swaieigite a0y d e aiat 6
ACT 231,232,233, yia sie vt s6s 50 @i 503 a5 S0sis: o086 &6 Ga@wd iis aye Sraiien 9
ACT 241,242 . . . . i3 5k mded 5o 351 Bidom 338 83 wilie mib 518 BrasFnsis B8 mvw @t @ ot 6
ACT 251,252,253, s st wtic i s Safnla a0 S1csid bd ams &aim a9 dd @0l WTATiiacs 9
ACT 261, . o o e e e e e e e e e e e e e e e 3
ACT 271 . . . .. .. i oavahed Wol 0% el oW S GUEA i §UE Sireta Wil TH G4 avatisdan 3
ACT 281, . . o . . . s somusswis wne mis 0sid h3e 500 [@nwis 655 08 SEwels wis B sie) s 3
BUS 121 . . .. ... 5% Sid@ o0 505 aiae sim o8 SHeis om &% G.edl o olE oia wee o 3
BUS 124, 125 . . . | o sravmeds omi ass Svese oo a0s sual® oo s s el s aos am ae e [
BUS 26] . . . o e e i e e e e e e e e e e e 3
BUS 271 . . . . ... o5 s e 8 &3 srens ams 5 Bovs 05 00 Seaies B9 08 veaimi 3
L0701 72 3
CST 211,212 . ... &% S4ish 55 &6 92 Wels om 5% 5 00 08 va aaheed 355 5 g i 8
CST 223 . . . . .. . s wicaws aov i ave Gles Wi SERD S8 B0 DelENIR BN AN RCATRE TR A 3
BUS 253 . i e e e e e e e e e e e e e e e e e 3
Approved Electives . iiq siwia o M @i e i3 sl S0 2 8% SanrEi OR Bee s e 13

96 hrs.

Motlow also offers a university parallel major with this emphasis. To make sure you
are following the correct program, check with your advisor or see the accounting empha-
sis in the university parallel major.

A one-year concentrated program leading to a certificate is also available in this area.
Refer to the accounting technology certificate program.
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BANKING AND FINANCE EMPHASIS
This career program will introduce persons to the field of banking and finance. It
will also enable banking personnel to get American Institute of Banking certificates of

achievement along with college credit.

Associate of Science

Courses Credit hrs.
ENG 101,102, . . . .o i i e e e e e e e S U e o 6
COM I0L. . .. .. oo e e e aladid W00 S v el g0 il gt VG e el 3
ECO20L. . . .. o ot e oo e e . e i % W TR N R e BN e el 3
PSY 121 . . . o oo oo e woRw ses S AERELETR R W@ R NN AL R e 3
BUS 124 . . . . . ... oo m e e s 03 o SLNE eE e RE0EIEE 6T 3
BUS 261 . . .. i e e e e e e e e e e e e e 3
BUS 271, 272 o o i e e e e e e e e e e e e e e e e e e 6
ACT 231,232,233,241. . . . .. ... @l vt 6o Sresndii Gl 5o s n mis sie mere 12
CST 121 ... ... e e e W% e PE emd SN RS R S s 3
BNK 111,112,113,122,123,132, 133,

211,212,222,232,242 . . .. ... & sl s a%EeT o et S B SECREET. 36

Electives from the following:

BNK 213,243,263,273, 283, BUS 251,

121,253,8ST 213,221 . . o o oot e e e e e e e .12
Electives from the following:

ANT, ART, BIO, CHE, COM, EDU, ENG, FRE, GGY,

HED, HIS, MAT, MUS, PED, PHY, POL,PSY, SOC,SPA. . .. .. P e el e 6

96 hrs,

GENERAL BUSINESS EMPHASIS

The career business program will provide a broad academic foundation in business
and will prepare for mid-management and junior level positions in business administra-
tion. Graduates will be able to perform in areas of business, limited accounting, comput-
ers, supervision, and general sales.

Associate of Science

Courses Credit hrs.
ENG 101 o5 sresivets o o indtin S 30 Srvaad o058 v w6 55 Srdas on ¥ fe9 a5 3
COM 101z v semvs =6 o5 309998 o o Wonis o5 % TRedaie W @6 ey S s eTarey 3
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MAT 22, ot it e et e e e e e e e e e e e e e e R
ECO 201, 202, 203... 1in scwrstionm sun nd S vils 50 mmis boe syl Shderirdo 558 5ri b, d 9
ACT 231, 232, 2335 25 win Sl o0 5% ol 078 093 SIRNE o o S o o e 9
BUS 121 . . .. . . it e dlavsiecs o5 el Said o da aled 80 5% e@en % Eedies § 3
BUS 124, 125 . . . i i v dwali ofi sl Sade @ &0 WUe % 0@ B0 ST ad B A
BUS 222 . . . ... s v wrsvsowie eod @oe wiiow o e @iee e SO0 @ st o e aunte s 3
BUS 25 . it it it i e e e e e e e e e e e e e e e e 3
BUS 261 . v o it e e e e e e e e e e e e e e e e e e e e e 3
BUS 271, 272 . o o it et st h e e e e e e e e e 6
BUS 281, 282 . . . i & 7% %% iF s dhand o6 e Sew S wietE el 56 B SRed . 6
CST 121 .. . . .. 3% di deiaaly @6 0% N we we el o i seimi oY weiies » 3
CST 211 ... ... &% i sved o 54 ks @54 e W el o 0% S%0e 553 &5 ol . 4
ERG 101. . . . . . i s wvew 5o om svacmat 85 selm e o5 ave s ViR i N e . 3
IMT 183 . | . . .. i e wmcaiera sis sislmieds san s @i s5e ma i 5is &6 Sie s 6 3
10 N 03 e 3
S T 10 & . . i i e e e e e e e e e e e e e e e e e ..3
Approved EleCtives . . . . o v v v v s i e e e e e e e e e e e e e e e e s 20

96 hrs.

Motlow also offers a university parallel major with this emphasis. To make sure you
are following the correct program, check with your advisor or see the general business
emphasis in the university parallel major.

INDUSTRIAL MANAGEMENT EMPHASIS

This program is designed to progressively upgrade the management and supervisory
skills of those students already employed in industry, to provide the student with entry
Ievel skills for mid-management positions in several areas of industrial specialization, and
to provide basic industrial management background for the student who may later
decide to pursue a baccalaureate or higher degree in industrial management.

Associate of Science

Courses Credit hrs.
ENG 101, 102. . . i wva avase i o svicti oo @i avels o ale 0a ail6e o i abelalens 6
COM 101. . . . . . iis sie wowes ise ssn siwos @0 sie S@Ece e 850 sras e 5 Gl BTl e 3
MAT 102, 103, . . & i i it it et e e et t e e e e e .. .6
MAT 221, & it it it e et e e e e e e e e e e e e e .3
PHY 101, 102, 103 ;% baauln 5ib 5 5 oin nos wikim o wlf [Fow s s0e eii 5 3 s 9
ECO201. . . ... iG ss et o9 i @adias il cerdein o6 e Sl o8 v he i s 3
ACT 231,232, . . i v slesi i s S s 8868 Faie e 5 i ofe @8 walainie - 6
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CST 121 v v o v e vmr se ois dia s od o a s as 2 04 s adlei o 4a s 6 i N LG 3
CST 211 . . . .. . 56 8 Weleld i ara Wala st o6 S s o0 COE@wE on o s R
ERGI01,102. oo vt v v o mas as oo aioio sis ad s ama ns Saim e s snontny s 6
IMTI0L .. .o v s ve v wa s e e aaass e e R 3
IMT 153 . .0 ot v i e ames o an as e S LA I AT 3
IMT 183 + o v e e et e an b m b e s e s s se s e e e 3
IMT 200 o o et e e e e e e m e s e me e e e e e 3
114 3 X S R R R S I T 3
IMT 231,232 . 0 v veaaa v n smaisnaio v sd awm aw aias Sl B Al BRSO W . 6
IMT 243 & . o v v e vt tais os sia baa a s s at s as vs b b e e 3
IMT 272 . . . . . . e o0 aia e /e 656 4 Som wimiis s 03 wiem a8 w8 ee ik we o 3
ApPProved EIECtiVeS .« « 4 v v v v s e v v s s s e 21

97 hrs.

Motlow also offers a university parallel major with this emphasis. To make sure you
are following the correct program, check with your advisor or see the industrial manage-
ment emphasis in the university parallel major.

A one-year concentrated program leading to a certificate is also available in this area.
Refer to the industrial management technology certificate program.

MARKETING EMPHASIS

This program is designed to prepare the student upon graduation for positions in buy-
ing, selling, transportation, and storage.

Associate of Science

Courses Credit hrs.
ENG 101,102, . ¢ o4t v e oee me e v aan i o e e e e s e e e 6
COM LO0L. . o . v v . s siw s aiv ais 300 Sia s a6 8 it .08 sox on s ws bog 88 wiee s 3
MAT 221, o o o v e e i wis e a6 8s ws aims via ia s e s ee e mr e b b ea e e &3
FECO 201,202,203, 4 v v oo v v m v s oo amn oo v o s s an e s 9
ACT 231,232,233 . o oot v i o e m et s e s e e 9
BUS 121 .« 0 v v v vis mpnmme 508 68 w0 508 600 aiaimia s aie o aiei 508 w0 WUl P
BUS 124,125 . . v v v vus o oo i aid vi e am é7a s m ois wie ww aiea win 6
BUS 251 . . . . v e aiein e aid sl wiad &7 o W il o3 5ew . W T e 3
BUS 271 . o o . v . oo wiets i 5o SUetiiG s ol OwiE o0 80@ ALWJE £ sesimens wo L. .3
BUS 281,282 . . v« i ve vn v s s o na s e e e e e 6
ST 120 o o v o e e et e s et m e e aa s e s e e e e e 3
IMT183 ......... O s e o s L R R LT R i 3
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MKT 102, . . . . .6 o o3 anceah o6 o5 S0 55 55 5000 5 5t s meenmn o PP
MKT 103, . . . .. e i srmnoac i o Saie 05 e s e svs S S W TR T 3
MKT 202. . . . .« wove sos simeran e o aa0s 8% 5 WEE WV NG BE R el 3
MKT 223. . . . . . oo s won smuans 538 omp Gamoem S5 Suml w0 66 SUSEREE 0 U Wnan. 3
MK 23, ot et i e e e e e e e e it 3
MK 232, . e e e . ..3
MK 233, i e e e e e e e § .3
MKT 243, . . . . . Gatiiars 463 6ia 60505 508 575 50n 58 vee meserie sce sira eem rareice s s .3
Approved Electives . . v v o v v vt i e e e e e e . . )

96 hrs,

A one-year concentrated program leading to a certificate is also available in this area,
Refer to the marketing technology certificate program.

COMPUTER SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a computer science technology
major with a business emphasis and a scientific emphasis. These two-year
programs are for the student who does not intend to transfer to a four-year
institution. Only the Associate of Science Degree is awarded.

BUSINESS EMPHASIS
The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers, The business emphasis is for students interested in business data processing and

computing.

Associate of Science

Courses Credit hrs.
ENG 101, 102. . . . o wiws viw v soa moiss 5 msmins 06 st 66 517 e dlgien s &€ 6
COM 101, . vt e e e e e e 3
MAT 102,103, « 4 o ot e e et e e e e e e B R R e .6
MAT 221, . e e e e e 3
ECO 201,202,203, . . i ittt ot et e e e e 9
ACT 231,232,233, . o it i i s e vt s e e s o e eein e ee mee v e o 9
BUS 121 .. . ... . s seowsns i o Waidas 66 G0 05 55 55 it oire o . .3
BUS251............ R VO IR S e S B ST % B T e s 3
BUS 271,272 . .0 v wie sis avecme 5o s sy 06 S i 590 st piave o5 o 2o 6
L 3
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CST 131 . . .. ... i sodveca o S5 a0 a8 af stiedds o T SRS T RO R O e D
CST 132 o o e e e e e e e e e e e e 4
CST 133 . .. . . . . & sieiere &% dalaal a0 Wi e s ofe SR R W SRtEies &, 4
CST 211,212 . . . . s seavsacie ane siteiieis ile sud Wisie a5e W wow/o b=e wir woein ey oo 8
CST 223 . . . v v v sun symimsne mum arboifin peid Rk 008 B0 SiRa00E 205 B0 FA Ba 9. 3
SST 221 .. . . .. . & wocdiass &% AT G GV G eI W BVRETE SR 6T RV AT W 3
Approved Electives. . . v . . v v v i i e i e e e e I 20

96 hrs.

Motlow also offers a university parallel major with computer science emphasis. To
make sure you are following the correct program, check with your advisor or see the
computer science emphasis in the university parallel major.

SCIENTIFIC EMPHASIS

The primary objective of the computer science program is the qualification of stu-
dents for successful careers as programmers, systems analysts, or managers of computer
centers. The scientific emphasis is for students interested in scientific and engineering
applications of the computer.

Associate of Science

Courses Credit hrs.
ENG 101, 102, . .+ sivis sie o n momim sis wie s sih 30 0o v as 80 8¢ a@is ais sla g o 6
COM 101, . . .. . . =ciE 5 e sves % oS0 Vs e R Ba0E o5 o W e R W . 3
170 1 T 5
MAT 112, . . . . . iieis o0 o5 55 si B Wivave wa B0 @pia Eib whe Wi Vagd W w diiaral . S
MAT 113, . . . . .. ais in Gve e B %55 @Uacs omd 653 dyale o 55 BUaE 878 6 sl . 5
MAT 211,212,203, o o vt et e e et s s ae cn s e e 15
MAT 221, . . . . . .5 &% o e sians O diegaie o3 60 WA S5 Fa R ST S 6 w3
PHY 201,202,203 . = s w5 wia e be 66 i sinia sis sis e s 8 soe 5 ais sis e wiwn 12
CST 121 . . . . o v v a eie wom womrim aom e aissfiimls OB aperd mid 5 GO 5, o5 &0 sTarals 3
CST 131 . . . . . . . o% i i asv S5 @ 6v% 520 S04 GTRLR BS SUSMETNE SN NEN @UEU . 3
CST 132 . o st s e et et e e e e e e e e e e e e 4
CST 133 . . . .. . 5 5is e s 506 Bia alaievevis §76 & o 6% 006 WRNEET whe GRS . 4
CST 211,212 . . . . 4 i oo wvat &7 3 Svarel sod bd oo 0s0s 5ol SUecereds o0 $50 MOaCs - 8
CST 233 . . v ot v v v o moiw miraiie s poe aiee s s aon wmie wea @ e d s B Fe ERE . 3
Approved Electives . . v v v v v it i i i i s s s e e s e e s 17

96 hrs.

CHE 101 is recommended as an elective.

Motlow also offers a university parallel major with computer science emphasis. To
make sure you are following the correct program, check with your advisor or see the
computer science emphasis in the university parallel major.
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NURSING MAJOR

The philosophy of nursing education is to provide a sound educational
program enabling selected individuals to perform safe patient-centered bed-
side nursing in accordance with current trends in medical practice. The objec-
tive is to assist the student in developing those technical and intellectual
competencies which enable one to institute appropriate nursing intervention
as a graduate nurse at staff level. Only the Associate of Science Degree is
awarded,

The department of nursing functions within the general policies, purposes,
and standards of Motlow State Community College. The curriculum is based
on planned learning experiences organized around common nursing problems
as well as the opportunities to develop understanding of and skills in commu-
nication and human relationships, All elinical periods are under the direct
supervision of the college faculty who select, guide, and influence the learning
experiénces of the student. Laboratory facilities at area hospitals, Veterans
Administration Hospital, Murfreesboro, and the various health agencies
throughout the community are utilized,

Admission requirements are the same as any other program of study at the
college. In addition, a Nursing Entrance Examination is required. Accep-
tance of each applicant will depend upon test scores, previous grades, age,
health conditions, and letters of recommendation, Students who wish to
transfer into the nursing program must have a five-year currency credit in
nursing, biology, and nutrition courses. Acceptance to Motlow State Com-
munity College does not guarantee admittance to the nursing program -- nor
does rejection from the nursing program nullify acceptance to the college,

A Nursing Application must be on file in the department of nursing by
April 16-each year. One class is admitted annually in the fall quarter,

The student must submit evidence of good physical and mental health, A
physical examination must be completed at the beginning of each school
year. The cost of the uniforms, which must be purchased prior to the fall
quarter, will be approximately $65.00, Student nurse liability insurance will
cost $15.00 per year. Nursing Entrance Examination fee is $10.00,

An over-all grade point average of 2.00 (C) must be achieved in all courses
attempted. In addition, the student must make no grade less than “C* in any
nursing, biology, or nutrition course attempled; and satisfactory performance
in the elinical laboratory is required to be eligible for the succeeding nursing
course,

The program is seven quarters in duration, The student is required to
follow the preseribed pattern of nursing courses in the sequence described in
the curriculum which follows,

Upon completion of the program, graduates who are eligible, based upon
the Tennessee Board of N ursing criteria, may write the State Board Test Pool

~70—
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Examination for licensure as a Registered Nurse. o
This program is also offered at Middle Tennessee State University as a
joint nursing program with Motlow State Community College.'
ACCREDITATION: The department of nursing is accredited by the Na-
tional League for Nursing and approved by the Tennessee Board of Nursing,

Associate of Science

Courses Credit hrs.
ENG 101,102,103. .. .. i dmeNLE A RN W A M RS EAg e el s Be . Z
BIO231 .............. W U O W W STAe OB S WAt e . . .
BIO 271, 272, 273 & ottt et e e e e e e e e e e e ;
CHE 100, .ot it i it e e e e e e e e e e e e e :
EDU 110, . oo e e e e e e :
HED 221. . . . | . . S035% 506 55 Bk vin sie siomrsrsnminie ke ssomiass e o 3
POL 113 ... .. . o5l 535 6 V005 808 05w o brmdiie son soer mreee soce secare 6
PSY 122,123 . . . .5 moa 50 0 ohi @add o8 400 S000BHE 509 55 SRS 5T 5 T Aegie . :
SOC 211 . . .. .. oy svswnaid ovs om S oS 62 v U0 4 50 san HE 36 R 500, . :
SOC220.......... 11
NET 101, 102. . . o ittt i e v e et e e e ee e ee e e en s i i b ”
NET 103, 104 . . . o o ot i et e e e e e e e e e e e et e e e :
L 1 wiimiY N wen e .12
NET 202,203.......... 3
PED Activities. . . .5 cu v aa o sissiais 30k 805 90400 59 300 03 ereiis 5ok ee oe :
Approved EIectives . o . v v v v v v i i e e e e e e S RE G SR .

106 hrs.

SECRETARIAL SCIENCE TECHNOLOGY MAJOR

Motlow State Community College offers a secretarial scien(':e techn'ology
major with a secretarial emphasis and a general clerical emphasis. A primary
objective of the total program is to train students to perform sucqessfully in
the modern office. Graduates should be able to find numerous job oppor-
tunities including positions as secretaries, stenographers, filing clerks, recep-
tionists, and typists. These two-year programs are for the student wh.o does
not intend to transfer to a four-year institution. Only the Associate of
Science Degree is awarded.
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GENERAL CLERICAL EMPHASIS

.ljhe gem?,ral clerical emphasis is designed to develop proficiency in the skills of type-
writing, office machines, and a wide variety of clerical duties not requiring shorthand,

Associate of Science

Co

urses Credit hrs.

ENG101,102,103...........
COM 101, . .« . . 350605 56 5o o o con s s o o eI B g 0« .
ECO201,202. . .. ..o, ... T e
ACT 231,232,233, ooy, o ;
BUSI21. ... o o R AR £ :
BUS 124,125 - - - T e 3
BUS222.. ..o\ e e
BUS 251, T it e K s .. 3
BUS261. .. e v 5% 53 poormmns oo o son s o e Brmimioss, e g0 s 3
BUS271. . T 3
CST 10D ..o\, . i 1 e s o o et B8 BESUR v o ;
CSTI2L . . . . ot wlh s Bl v v somve sin w6 waricesh 656 SIa6 s 1
PSY121.. ..., ... ... . 0 B e eI S o
*88T 101,102,103 .. .. .. e ‘ S
SST20L ...« .\ o e R 5 TR B s IS 4
SST 213, 214, 1S . i 55 3% born w28 i o ' I "
SST220 . ..o . vt sva wis e o o e B RS e s ;
SST221 LI BN
Approved Electives. , .. . ... .. . ......................... 12
96 hrs,

® s i i
. .Studt.ms with one year of high school typewriting may be permitted to substitute
elective hours for SST 101 and begin with 88T 102, Students with two years of high

school typewriting may be permitted to substi .
stitute elective . .
with SST 103 stitute elective hours for SST 102 and begin

A one-year concentrated program leading to a certificate is also available in this area
Refer to the general clerical technology certificate program, .
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SECRETARIAL EMPHASIS
The secretarial emphasis is designed to develop proficiency in the skills of shorthand,
typewriting, office machines, and office management. In addition, opportunities are

provided to increase a student’s understanding of business operations.

Associate of Science

Courses Credit hrs.
ENG 101,102, 103, . v 4 v ca vs aiaio se 600 sa s sn sin 1is 0 sin s o a s e a9
10707 0510 1S 3
ECO 201,202, o v v e et e oo it et s cmas e v sa s aa s s s ans 6
ACT 231,232 . . o e mieice v mom mwis b Wid 60 0 o0 b $7a00e e @ W ile o 0k . 6
BUS 121 . . .. .\ o mais 303 5a 59000 53 03 woel el Vi o0 Wil Wi @R R S SR 3
BUS 124, 125. . . .4 50 o stlomid e o Saie o5 e s R A W 6
BUS 222. . . ... .wiuade e Seedd S5 6 seeiretie e B0 S0W0 e 60 G ol e avele 3
BUS 251 . . . . . . .avssic af eaiiai e 63 @ o6 ad Siss a0 e e s @ aE B e 3
BUS 261 . . . . . . «oais s sos siwe 506 656 604 @i B08 50 sowiis e wo e e e 3
07537 11 S 1
107537 A 5275 3
*SST 101,102,103 & v ot v v ve e se wv s s v sa s e s s s aae e 9
*GST 111, 1102, 113 s vin wow oy 5s 5o si% s 5is o083 5 00 3l siaiaias ais #s aae 9
SST 211,212 . . . . 5% o5 v i 05 o daaiee sy o0 P oo W bl @ G R s ..6
SST 213,214,215 . 5 s iein aii i 405 @ dm S R 894 M0 WIS e vt 9
SST 221 . . . . . . .5 &3 Siekiess M SUAHLETIES T WANE £ ORI GEE RN EEEe e 3
Approved EIeCtiVes . . v v v v v v v v s i s e e e s e e e e e ce. .14

96 hrs.

SST 201 and SST 220 are recommended as electives.

*Students with one year of high school typewriting or shorthand may be permitted
to substitute elective hours for SST 101 or SST 111 and begin with SST 102 or SST 112
respectively. Students with two years of high school typewriting or shorthand may be
permitted to substitute elective hours for SST 102 or SST 112 and begin with SST 103

or SST 113 respectively.

A one-year concentrated program leading to a certificate is also available in this area.
Refer to the secretarial science technology certificate program.
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CERTIFICATE PROGRAMS

The student who may be interested in a short-term program in a concen-
trated area is encouraged to consider the following certificate programs,
Credits earned in these programs are acceptable toward the associate degree
if the student decides to continue.

ACCOUNTING TECHNOLOGY
Courses Credit hrs.
ACT 231,232,233, 4 ittt it e e e e e e 9
ACT 241,242, . v vt vt v it e e i e e s s ah s e tee o eeae e e e e e s 6
ACT 251,252,253, . .. . . 6o it 5 600 aid g W 50 503 W0 008 008 moereirare n 9
ACT 261 . o caiavm e s wmmcats o sotenes % B il 578 5a 695 55 il dhe vomers 3
ACT 271 +iwmomn son s svsonceains o o weds s% 58 St nia oG Wielbiold 5 S0a STos | 3
ACT 281, o v oo v v i wie s o0s o Smcsras 6o sa0aiesia &5 645 Sale ais ¥4 sTaliin 3
BUS 120, . ot e e e e e, 3
BUS 124, 125 . . o it e e e e e e e 6
L0 2 3
CBT 211 . . . .5 $4U 5% 53 SO0 Pt ot simns ros s sieiree mis v s W 6 0 4
BUS 253 . ., .z st o sUanaiil ol 55 555,50 50 e ree se simie oor aie mea 3
52 hrs,
GENERAL CLERICAL TECHNOLOGY

Courses Credit hrs,
ENG 101, 102. . . | s o 5 aid 604 0aiis’3 513 570700578 308 mres svmve ovn e ormies e 6
ACT 231,232, . . . ww womest iz 3 v 306 Bieie § 803 50 5000 595 3he sor ooe 6
BUS 121 . simominn v wie oo sim sie sosvites 6% 506 ans o5 62 sl 5 she bip s 3
BUS 124, 125 .« it e e e e e e e 6
BUS 222, & i e e e 3
BUS 25 . ittt e e e e e e 3
CST 121 . . s oo o G W5 e 'sPOUE 575 615 S0 HT hat wimimesasse s womeimcionier e a8 g 3
BST 101,102,103 4 4 o v i vii e ot et st aa e e e s s e e e 9
SST 213,214,215 . . . . wo seasons s o war 6% 0 Giaie b 5 SRV e o v o 9
48 hrs,

—

Academic Affairs

INDUSTRIAL MANAGEMENT TECHNOLOGY

Courses Credit hrs.
MAT 102, 103. wais v i 5 aveis %% 5 siaimie ivg 50 siete 50 5% 500 5 v o won o 6
MAT 221, . o o oo v o e 6 som bond aim soecilond % W0 Wl &% a0 Wiy Bre a8 o1s 3
ECO 200, .. i e e e, 3
ACT 230, Lt e e e e e e e e e e 3
L0 2 3
ERG 10Li i ai saiiiai o i7a G5 506 505 575 o1t sce oie sroocts e srn sccacarae soa o 3
IMT 10Lias s i svioaiti s dc w@mild 00 WATSET 515 55 5970008 s sersmsnare oo n o 3
IMT 153c0esosa s amasasmans s 55 Sinenass i 3w VWS4 508 509005 619 oo oo o < 3
IMT 183 . . .. . i smswmceom oms ssminss 3 % waiSian a0i Biel@iede 57 573 0 b 3
IMT 210 . e e e e e e 3
IMT 223 . L e e e e 3
IMT 231, 232 . . o e e e 6
IMT 243 . . e e 3
IMT 2725 wiaisiais i s 00050006 815 57 Buih 06 mer mumromess 1ie o wrceres scesmes Toceun oa 3

48 hrs.
MARKETING TECHNOLOGY

Courses Credit hrs.
MAT 221, w3 s s G0 56 0t W05 8708 676 57580000 558 5re sviemermie sos eroceiere sor o o 3
BCO 201,202,203, . v v vt i vee o v i v st e s s e e e e e e 9
ACT 231,232, 233 v wn i svavmias o5 & wreh oé S winliie s 64 33 Bei% 5% o o 9
BUS 121 e iy won momimions o e aviein 7 56 sioviinls 5% 5% Smels 50 by Sieia'ars o o 3
BUS 124, 125 . . . o e e e e e, 6
BUS 281,282 . . & . it e e e e e e 6
CST 121 Wi a7 WG sha™hias 573 W3 W mibh ot wom mon mion sie ol micmececis. sce s facatial o o 3
MKT 232. . . .. ais s s o w0 @0aiatali 674 50 6000w 608w Simrmmim sme miercmmm s o 3
MKT 233. . . . . i e ssacatens &% it Sacn el 9% K ale 516 512 S0 5N 56 e s o 3
Approved Electives . . . . . .. u vt it e e e e e ‘6

51 hrs.

SALESMANSHIP TECHNOLOGY

Courses Credit hrs.
COM 101, . .« v\ cvues v s svaowvass 850 5 alel wlh aie 505 60850 518 5% oeimsmn n o 3
ACT 231,232, . . s s s wvans s i @olee sn 55 Gralait o 4o 6o o o 6
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BUS 121 . ... .. svaoitti sld 505 WavE 5 5% 55 5908 o erene e e e 3
BUS 124, 125 . . . s wosw vis a5 sisvamecs &0 0 A% 505 578 G067 515 Sre mieie are oos + 6
BUS281,282. ............ A MR RN ST T W Gl S E R ST pee 6
MKT 102, . o o e e e e e 3
MK T 103, L e e e e 3
MKT 223, . e e e e AR 3
MKT 231, . . . . i 0 50w 670 016 53 5008 sre sore seeseer moce orois wiwwie e . .3
Approved Electives . . . o v i i e e e . v 12
48 hrs.
SECRETARIAL SCIENCE TECHNOLOGY
Courses Credit hrs.
ENG 101, 102. . . . s i 45 wi S8 55 305 rik i e wie s oo s se stiociorers s 6
ACT 231. . .. .. . demars o0 oh SEGOEEE B0 SUROBIE 515 SHaTats e v wcomrare oo 3
BUS 121. .. . ... weceymm o s Ssoinms 58 beiims 56 67 S0 08 e oo ...3
BUS 124 . . . . . .. gy woimen om smvmeam on 60 s B0 00 W00l 56 5% oble o 3
BUS 222 . . e e e s B P SR 3
BUS 25T . e e e e 3
SST 101,102, 103 . oottt e e e e e e e e e 9
SST 111,112, 103 Lot e e e e e e e a9
SST 213,214,215 . . i &5 Sa ifdtd 505 305 50550515 57 o sce s smmrra e i aiE siae 9
48 his.
WHOLESALING & RETAILING TECHNOLOGY

Courses Credit hrs.
ECO 201,202, 203 i sisamm e woswes o0 55 o 50 G I Wy mmin piee 9
ACT 231,232,233 oy vow s s oi simmersns s a0 sy 65 95 G e s Waaies 9
BUS 121 . . e SH O Siiges ¥ 3
BUS124,125............... m e e WA N R SRR B e B 6
BUS 281, 28 . . e e e 6
MKT 202. . . . . oo i i @it 305 505 005 5050 1 voeimae e e wiv 83 S 3
MKT 231. . . . . e e s sisistt WG 30e 50002 305 55 o o oe oo e e e 3
MKT243. . ... .......... ST VR R SEIINNR B SR W fee meiie men e e 3
Approved EIectives. . . . v v v v it i e e e e # SERTR L 5 e 6
48 hrs.
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EDUCATIONAL PROGRAMS
IN COOPERATION WITH OTHER INSTITUTIONS

In a further effort to meet the needs of the citizens of its service area, Mot-
low State Community College is participating in cooperative programs with
near-by four-year institutions, This coordinated effort between Motlow and
the four-year institution will provide structure for certain programs beyond
the first two years of study. Tennessee Technological University is working
with Motlow in a cooperative consortium where employment is coordinated
with formal study, and Middle Tennessee State University is working with
Motlow to provide a Bachelor of Science Degree in Elementary Education
and an Associate of Arts Degree in Law Enforcement,

COOPERATIVE CONSORTIUM
Tennessee Technological University

Motlow State Community College has a joint cooperative educational pro-
gram with Tennessee Technological University which provides the opportu-
nity for qualified students to obtain a superior education combined with
practical experience in business, industry, and governmental agencies. Stu-
dents accepted into this program will spend one complete academic year at
Motlow State Community College followed by one summer at Tennessee
Technological University in preparation for the cooperative educational expe-
rience. The student will then spend one year in a cooperative agency and re-
turn to Motlow State Community College Lo complete the requirements for
the associate degree. Students desiring additional information on this pro-
gram should contact the Director of the Division of Career Education.

ELEMENTARY EDUCATION PROGRAM
Bachelor of Science
Middle Tennessee State University

Middle Tennessee State University and Motlow State Community College
have cooperated in designing a program of study for students who wish to
complete a Bachelor of Science Degree in Elementary Education. Students
wishing to complete a baccalaureate degree in elementary education may
earn an Associate of Science Degree with a university parallel major at Mot-
low by taking the following courses:

Courses Credit hrs.
ENG 101,102, 103, & . ottt e e it et e e e e e e e e e e 9
ENG 205, 206, 207 010 wie e miscm 6 wsrio s i id soeiieds i 5 s % ate e 9
BIO 101,102,103 . . .. v v ittt h e 505 57 5 0% B apv e s sranarese .9
PHY 101,102, 103, & .t vt e e et et e e e it e e et e e e e 9
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HIS 211,212, 2183 L i it it et et e s e s e s st e e s e s 9
PED Activities. . . . . e i s s e i eles e o e W B W Rl e B 8D
MAT 106, . . . . . it ve vn e as S EE WRE aR Be we S i e i S
GGY 101,102,103, . . . .o v\ e e e e e e e A veen 9
EDU 101, 110, PSY 21 Lz s o w0t afe 5 aisde s sim efetle s 544 siaiaiis o .9
ENG 262. . . . . .\ . J50d85 &6 5w 5iors 40 6 waad ol 5 eieim e ia wiaetere, e s .3
COM 101. . . . . . . . cosinieis s A siem ol sis ¥owie i wew soa s K Ee R e b 3
HED 201,203, . . . . ceaen & s an ive as wal s waeels e . S A
ART 101, 103. . . o o e mm s aomisimon son si8 meow i 5n a0k omm n 68 B8 am il s 6
MUS 242,131, 132, . .paueis svs s secm 65 eid sowpa 66 & seie s 656 T

96 hrs.

Middle Tennessee State University will deliver the core education courses and other
complimentary courses to Motlow on a regular and systematic basis. Additional courses
in several areas of concentration will be offered with some regularity so that students in
elementary education may take most third and fourth year courses at Motlow.

LAW ENFORCEMENT PROGRAM
Associate of Arts
Middle Tennessee State University

Middle Tennessee State University and Motlow State Community College
have cooperated in designing a program of study for students who wish to
complete an Associate of Arts Degree in Law Enforcement. The degree will
be awarded by Middle Tennessee State University, but those wishing to pur-
sue the law enforcement program make take most of the supporting courses
from Motlow. The remaining courses will be brought to the Motlow campus
by Middle Tennessee State University. The following courses offered at Mot-
low may be applied to the Associate of Arts in Law Enforcement:

Courses Credit hrs.
ENG 101,102,103, . . . .o o ittt e e i e e 9
BIO 101, 102, 103, or
PHY 101, 102, 103 . . . . . . .o oo o v v o s il & W Sl ele s wase sid i o 9
PED Activities. . . . . . . . . ... ... .. %55 el iE i TER S TIRNEER W . 6
POL 111,112, 1013 . . . i e i it e et e e e s e e . .9
POL 290 . .« v\ v e e v e o e o e oo o i W R BRGNS R GG e . 3
SOC 211 and €ither SOC 212,213,07220 . . . v v v v v vt e vt e vt e e e s 6
PSY 121, 122, 123,221,290 . . . . . . .. wis s siiwie ais siie ey a e #im Giaieiete eae 15

57 hrs.

Middle Tennessee State University will bring to Motlow on a regular and systematic
basis the remaining courses, SOC 430, 454, PSY 412, and a sufficient number of criminal
justice administration courses to complete the program,

Academic Affairs
GRADUATION REQUIREMENTS

To earn the Associate of Arts or the Associate of Science Degree at
Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific
degree and major (and emphasis, if applicable) for the program selected.
These items apply to all programs completed for a degree:

a. Not less than 96 quarter hours of credit.

b. A minimum of the final 36 quarter hours of course work completed
in residence at Motlow State Community College with a grade point
average of 2.00 (“C” average).

c. An overall grade point average of 2.00 (“C” average) for the degree
program,

2. A Program of Study should be filed with advisors no later than Feb.
ruary 15 by anyone who plans to receive a degree in June or August of
that year,

3. An Intent to Graduate form should be filed with the Office of Admis-
sions and Records no later than March 15 by anyone who plans to
receive a degree in June or August of that year.

4. All students who plan to receive a degree are expected to participate in
graduation exercises held in June of each year, Students who complete
requirements in August should plan to participate in graduation the pre-
ceding June.

Students are allowed to graduate by the requirements of the catalog under
which they entered or any subsequent catalog, provided the catalog contain-
ing the program being followed is not more than five years old based on the
date of completion of graduation requirements,

CERTIFICATE COMPLETION REQUIREMENTS

Motlow State Community College awards a certificate in accounting tech-
nology, general clerical technology, industrial management technology,
marketing technology, salesmanship technology, secretarial science tech-
nology, and wholesaling and retailing technology.

A student must complete the specific curriculum requirements for the
certificate program selected and file a Program of Study with the advisor no
later than February 15 if the program is to be completed in June or August
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of that year. An overall grade point average of 2.00 (“C” average) is required,

Anyone following a certificate program does not file an Intent to Grad-
uate, does not pay a graduation fee, and does not participate in graduation
exercises. For complete information, contact the Director of the Division of
Career Education.

ACADEMIC POLICIES
ACADEMIC SERVICES

ACADEMIC ADVISEMENT. Each student is assigned an academic advisor
by the Office of Admissions and Records. If a student desires to change
advisor, he should contact the Office of Admissions and Records, Academic
advisors assist students in selecting proper courses, interpreting course re-
quirements, and completing programs of study. Instructors maintain regu-
larly scheduled office hours, and a student should call on the advisor any time
to ask a question or seek advice.

ACADEMIC PROGRAM OF STUDY. The student’s Program of Study
should be completed during the fall quarter before anticipated graduation in
dJune or August, The academic advisor will assist in preparing this form, The
program will indicate the actual courses needed for graduation.

ACADEMIC STANDARDS

STUDENT LOAD. For administrative purposes, an individual is consid-
ered to be a full-time student when enrolled for a minimum of 12 quarter
hours credit. Sixteen to seventeen quarter hours credit is the normal load of
a student per quarter. Eighteen quarter hours is the maximum load without
permission of the Dean of Instruction.

CLASSIFICATION. For administrative purposes, a student is classified as
a freshman until the completion of 42 quarter hours; after this time the stu-
dent is classified as a sophomore, Those not accepted as degree students or
certificate students are classified as special students,

ATTENDANCE REGULATIONS. Attendance at classes and other official
appointments is required. A student’s schedule is considered a contract and
constitutes a series of obligated appointments. An explanation of the cause
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of all absences should be given instructors. This should be presented in
advance if possible,

GRADING SYSTEM. The following grading system is used at Motlow
State Community College:

Grade Quality Points Awarded Per Quarter Hour
A Outstanding 4
B Above Average 3
C Average 2
D Passing but below Average 1
F Failing 0

The scholastic standing of a student is expressed in terms of quality point
ratio. A quality point ratio is the total number of quality points divided by
the total number of quarter hours attempted less the number of hours re-
peated, To meet the degree requirements, a student must maintain an overall
grade point average of 2,00,

Other markings which may appear on the grade report and/or transcript
are as follows:

I Incomplete

w Withdrew

WP Withdrew Passing
WF Withdrew Failing
NC No Credit

S Satisfactory

The grade “I” indicates that the student has not completed all course
requirements because of illness or other circumstances beyond his or her
control, especially those which may occur toward the close of the term, Fail-
ure to make up work or to turn in required work on time does not provide a
basis for the grade “I” unless extenuating circumstances noted above exist,
An incomplete must be removed during the succeeding quarfer, excluding
summer. Otherwise, a grade of “F’ is au tomatically entered.

The grade “S” is used only for reporting a non-credit community service
(NCCS) course and indicates successful completion ofithat course and receipt
of continuing education units,
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RETENTION STANDARDS. The minimum standard of achievement
expected is 2.00 (“C” average). The 2.00 quality point average is required to
achieve the associate degree. Any student on probation may be required to
reduce his or her load, repeat certain courses, or change programs. Retention

indards shall be in effect for all students who have attempted at least 10
quarter hours,

The table below is based on minimum standards and is designed to serve as
a guide to students who fall below the 2.00 cumulative average.

Cumulative Hours Attempted Probationary Range Suspension

10 - 18 .500-1.499 499 or less
181 - 34 .650--1.499 .649 or less
34.1- 50 1.000-1.499 .999 or less
50.1 - 67 1.300--1.599 1.299 or less
67.1 - 84 1.600--1.799 1.599 or less
84.1- 94 1.800--1.899 1.799 or less
94.1 --100 or over 1.900-1.999 1.899 or less

Explanation of Table: The first column represents cumulative hours (total
hours attempted less repeats) at Motlow or elsewhere. It excludes military
service credit and non-credit courses. The second column represents the mini-
mum quality point average range which results in the student being placed on
probation. Probation automatically limits a student to 12 quarter hours for
the succeeding quarter. The third column represents the grade point average
below which a student will be suspended.

A full-time student will not be suspended at the end of any quarter during
which he or she earns a 2.00 quality point average. Academic suspension
prevents college attendance the succeeding quarter, excluding summers.

A student who is suspended for academic reasons may appeal his or her
suspension to the Student Affairs Committee. An appeal must be presented
in duplicate before the final day for registration, one copy to the Student
Affairs Committee through the Dean of Student Personnel Services and one
to the Office of Admissions and Records.

MID-QUARTER DEFICIENCY REPORTS. Those students who have
grades of less than “C” at mid-quarter, excluding the summer quarter, will
receive mail notices indicating lack of satisfactory progress.

Academic Affairs

AWARDS AND HONORS. Students graduating with the following grade
point averages will receive the corresponding honor designation on their
diplomas:

3.75-4.00 Summa Cum Laude
3.50--3.74 Magna Cum Laude
3.00--3.49 Cum Laude

Names of students who complete the 8.50-4.00 average for any quarter
will be placed on the Dean’s List for that quarter. Those who have a quar-
terly average of 3.00--3.49 will be place on the Honor Roll for that quarter,

HONORS PROGRAM. Motlow State Community College has an honors
program in selected disciplines to serve academically talented and highly
motivated students. This program enables eligible students to pursue more
extensive and/or intensive study in particular courses under the direction and
guidance of a highly qualified member of the Motlow faculty. The following
subjects are offered in the honors program: English, biology, physics, his-
tory, and psychology.

A student is eligible to apply after two quarters of work. He or she must
have an overall grade point average of 3.00 and must have 3.50 in the division
in which he or she chooses to work. The student must be in the program for
at least three quarters and must maintain a 3.00 overall and a 3.50 in the
honors discipline. The student will be dropped from the program if the grade
point average falls below the minimum standards for two consecutive quar-
ters,

A student must make application by letter to the appropriate division
director indicating the discipline in which he or she wishes to work. Initial
acceptance of a student into an honors program is made in writing to the
student.

CLASS SCHEDULE, Motlow State Community College operates on the
quarter system. There are four academic quarters, each lasting ten weeks:
Fall, Winter, Spring, and Summer. The credit granted each course is generally
determined by the number of hours a class meets each week. For example, if
a class meets three hours a week, the credit is 3 quarter hours. Activities such
as laboratory courses and physical education courses may require mote than
one hour for each credit hour.

Shortly before the beginning of each quarter, a c[;ss schedule is published.
Courses in the schedule are listed by a discipline code, a course number,
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course title, room number, days of the week the class meets, period or time
of day, the credit for each course, and the instructor assigned to the course.
Attention to the symbols and abbreviations below may help in understanding
class schedules as well as the catalog.

Discipline Codes
ACT Accounting GGY Geography
ANT Anthropology HED Health
ART Art HIS History
AVI  Aerospace IMT Industrial Management
BIO Biology MAT Mathematics
BNK Banking MKT Marketing
BUS Business MST Military Science
CHE Chemistry MUS Music
COM Communications NET Nursing
COP Cooperative Education . PED Physical Education
CST Computer Science PHY Physics
ECO Economics POL Political Science
EDU Education PSY Psychology
ENG English SOC Sociology
ERG Engineering SPA  Spanish
FRE French SST  Secretarial Science

Each course has a separate number. Students should attempt to identify

the discipline code and course number when registering or when communi-

cating with college personnel about a course.

CLASSROOMS, Classrooms are identified by number and a letter prefix,
They may be located as follows:

Classroom Building

Library, a wing attached to the main Classroom Building
Gymnasium, located on the east side (Left side)

Gymnasium, located on the west side (Right side)

Technology wing of the Classroom Building (toward gymnasium)

HeZCOQ

All rooms on the first floor of the Classroom Building and Library are
numbered 100’s, and all rooms on the second floor are numbered 200’s.

CLASS MEETING DAYS. The d
' i ays on which
mined by the following symbols: o el

M

T

w

Th

F
Mw
MF
WF
MWF
MTThF
TTh
M.F
M-Th
TBA
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s meets may be deter-

Monday

Tuesday

Wednesday

Thursday

Friday

Monday, Wednesday
Monday, Friday
Wednesday, Friday
Monday, Wednesday, Friday
Monday, Tuesday, Thursday, Friday
Tuesday, Thursday
Monday through Friday
Monday through Thursday
To Be Arranged

CLAS
S CANCELLATION, Any class listed in the schedule may be dis-

continued by the college. The ri i
N ght is reserved t
number enrolled is considered insufficient, O
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DIVISION OF LIBERAL ARTS

The Division of Liberal Arts at Motlow State Community College include;
all of the disciplines in the humanities, the natural and physica: scienc::; ;x:m
the social sciences. Courses in these disciplifaes may be used n‘prepe s
for specialized programs or majors, in satisfying the ge;erial n;qmrre(r:;essmnal

i iring a foundation for p:

te and bachelor degrees, or for acqui

:sr:oa:l :uch as business, educati:;n, medicine, law, and other ﬁelr}s of endeav:*slr.
More specifically, the Division of Liberal Arts is comfemed \’-tlt-l‘l- responsi ci
citizenship in a democratic society. The discipline'es in the dww.u;nz1 :1::1 ;;:I,;-
cerned with the development of communication skills, bolih oral anmness 0;3

ills; i f the arts and music; an aw
mathematical skills; an appreciation o o

i . and a social awareness which shou

the scientific world around us; an s e

i icipating community citizen and a

every student an informed, participa :

cieﬁ individual. On the following pages are complete course descriptions for

this division.

Liberal Arts
ANTHROPOLOGY

ANT 201 Physical Anthropology .............0.ou'..... 3 Credits

This course is an introductory one designed to examine man’s place in
nature. Study will be made of human origins, the fossil record from archaeo-
logical excavations, and the biological aspects of race, variation, and heredity.

ANT 202 Cultural Anthropology .............. 6 F e e s 3 Credits

Study of man and his cultures. Survey will be made of cultural patterns
of “Preliterate” societies, focusing upon such topics as cultural ecology, social
evolution, social organization, religious behavior, etc.

ANT 203 Introduction to Archaeology ................... 3 Credits

Examination of methods of collection and interpretation of archaeo-
logical materials emphasizing interrelationships of cultural, biological, and
ecological data. Survey will be made of selected prehistoric societies of the

new world. Prerequisite: ANT 202 or permission of the Director of Division
of Liberal Arts.

ART 101 Art Appreciation ........................... 3 Credits

A survey of painting, drawing, and sculpture from the old stone age to
contemporary times.

ART 103 School Art 3 Credits

Experience with two and three dimensional materials used in present-
day elementary school art programs.

ART 111 BasicDesign ... ............. ... 0o . .. 3 Credits

A studio introduction to two dimensional techniques and principles.
A laboratory course. (6 hours per week)

ART 112 Colorand DesigR . . ... ......uvuuonnnnnnnn. 3 Credits
A continuation of two dimensional techniques and principles with em-

phasis on color theory. A laboratory course.(6 hours per week) Prerequi-
site: ART 111 or permission of the Director of Division of Liberal Arts,
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ART 113 Structure and Design . ... .....c0vee e R .3 C_redﬂ:
A study of the principles and techniques of three dimensional des1gn:
laboratory course. (6 hours per week) Prerequisite: ART 112 or permission

of the Director of Division of Liberal Arts.

it
ART 121 Drawing . ......ecencoosoces EEERE R 3 Cre:lht S
Introduces the procedures of freehand drawing. It is a course designed to

teach visual perception and conception,

ART 231 Introduction to Painting .. ........ 5 - e - e ot
An introduction to the techniques and principles of oil painting. A lab-

oratory course. (6 hours per week)

it
ART 232Painting . . . .......ccvcrnnnn e 3 C_re;i.l S
A continuation of oil painting with emphasis on contemporary painting

concepts. A laboratory course. (6 hours per week) Prerequisite: ART 231 or
permission of the Director of Division of Liberal Arts.

ART 241 Introduction to Ceramics . .. .....ovvvvnveeeoen .3 Credits
An introduction to the techniques of making wheel and hand built pottery.

Glazing and firing. A laboratory course. (6 hours per week)

ART 242 CeramicS . . . . c oo v v ov oo v o oo R 3 Credits
A continuation of 241 with emphasis on creative design of pottery and re-

lated forms. A laboratory course.(6 hours per week) Prerequisite: ART 241
or permission of the Director of Division of Liberal Arts.

ART 243 CeramiCs. .. . ..o oo oveesosonnoanassoososecs 2 ?rt(:dlts
A continuation of creative design of pottery and related fom?s.. abora-
tory course. (6 hours per week) Prerequisite: ART 242 or permission of the

Director of Division of Liberal Arts.

BIOLOGY

BIO 101 Biological Science . ........covvvoeen seeenees . 3 C.redllt;s
An introductory course to the biological sciences with emphasis on: ob-

jectives of biology, the scientific method, principles of chemistry, b.asic con-
cepts of the cell, functions of cellular organelles, cellular respiration, syn-

PRSP TP S
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theses, cellular reproduction, and biological topics of contemporary interest
such as pollution, population explosion, etc. This course, 102 and 103 are
designed for non-science majors. Credit in these courses is not acceptable for
the biology major or in the related pre-professional curricula, Credit not al-
lowed for those successfully completing the general biology sequences,

BIO 102 Biological Science ................0cvvvurn... 3 Credits

A course with emphasis on the animal kingdom. The material begins with
the simplest organisms, single-celled protozoans, and proceeds through the
complex vertebrates. Special emphasis is placed on systems of man,

BIO 103 Biological Science . ... .......ovvmeumeunnnnnns 3 Credits
A course with emphasis on the plant kingdom, The material begins with

the simplest organisms, bacteria, and proceeds through the complex angio-
sperms.

BIO 141 General Biology: Principles

A principles course in biology dealing with the physical and chemical basis
of life, with emphasis on cell processes, reproduction, and inheritance. 3
hours lecture-2 hours laboratory)

BIO 142 General Biology: The Animal Kingdom . ............ 4 Credits
The course emphasizes the major groups of the animal kingdom (Proto-
zoa through Mammals) and their relationships. Additional emphasis is placed

upon selected human organ systems and their functions. (3 hours lecture-2
hours laboratory)

BIO 143 General Biology: The Plant Kingdom .. ............ 4 Credits

A survey of the plant kingdom emphasizing diversity, growth, and repro-
duction. The latter part of this course deals with evolution and environmental
factors. (3 hour lecture-2 hours laboratory)

BIO 231 Microbiology . .. ..vvv vt vin i nnennes e e e 4 Credits

An introduction to the biology of microorganisms, especially the bacteria,
with emphasis on taxonomy, morphology, physiology, and cultural methods.
Laboratory experiments are designed to familiarize the student with micro-
biological techniques, cultivation, isolation, and identification of molds,

yeast and bacteria. (3 hours lecture-3 hours laboratory) Prerequisite: 8 hours
of biology.
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BIO 242 Genetics ... c.voeorsansoons oo ot 4 Credits

Consideration of the principles underlying Mendelian genetics and its cyto-
logical basis in plants and animals, theory of probability and statistics as they
relate to Mendelian geneties, and the genetics of sex determination. (3 hours
lecture-2 hours laboratory) Prerequisite: 8 hours of biology.

BIO 243 ECOIOEY « v e v v vvvanvnnnsonmonsnsosnrss 4 Cred.its
An introduction to the basic principles of plant and animal ecology with

emphasis on the interrelationships of organisms and their climatic, soil, and
biotic environmental factors, at the species and community levels of organiza-
tion. (3 hours lecture-2 hours laboratory) Prerequisite: 8 hours of biology.

BIO 244 General Entomology . .......ccoemevceroeores 4 Credi?s
Introduction to study of insects; basic structure, development, economic
importance, control methods, and classification of orders, Prerequisite: 8

hours of biology.

BIO 271 Anatomy and Physiology . ......cceeecoeererece 3 Credits

An introduction to cellular biology with emphasis on cell structure and
function, cell reproduction and cellular metabolism. Skeletal, articular and
muscular systems are studied, utilizing the cat as the laboratory animal. (2

hours lecture-2 hours laboratory)

BIO 272 Anatomy and Physiology .. ........cceeevorerers 3 Credits
Structure and function of the human body emphasizing endocrine, ner-
vous, and circulatory systems. (2 hours lecture-2 hours laboratory) Prerequi-

site: BIO 27L
BIO 273 Anatomy and Physiology ........c..ceceoenener s 3 Crec‘lits
A continuation of BIO 272 with emphasis on the respiratory, digestive,

and excretory and reproductive systems. (2 hours lecture-2 hours laboratory)
Prerequisite: BIO 272.

CHEMISTRY

CHE 101 General Chemistry .........ccoceeevnoreeress 4 Credits
A study of fundamental concepts of atoms and molecules, formula, and
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equation writing, quantitative relationships from formulas and equations, and
the kinetic molecular theory. (3 hours lecture-2 hours laboratory)

CHE 102 General Chemistry . .......ccc0ocrsacssennenas 4 Credits

A study of the preparation and properties of selected elements and com-
pounds, relationship of the periodic classification to the properties of the
elements and solutions. (3 hours lecture-2 hours laboratory) Prerequisite:
CHE 101.

CHE 103 General Chemistry .........cc0cuceeteononcnn 4 Credits

A brief introduction to electrochemistry, nuclear chemistry, oxganic chem-
istry, and biochemistry. The laboratory period will be devoted to qualitative
analysis. (3 hours lecture-2 hours laboratory) Prerequisite: CHE 102.

CHE 231 Organic Chemistry .........c.cocununcseeens 4 Credits

A study of the preparations and properties of aliphatic compounds, their
nomenclature, and their reactions. (3 hours lecture-3 hours laboratory) Pre-
requisite: CHE 103.

CHE 232 Organic Chemistry .............o0ieoneecnns 4 Credits

A study of the preparations and properties of aromatic compounds, their
nomenclature, and their reactions. (3 hours lecture-3 hours laboratory) Pre-
requisite: CHE 231,

CHE 233 Organic Chemistry ............oceuonvonan.s 4 Credits

A study of types of reactions and their mechanisms. A Dbrief introduc-
tion to heterocyclic, steroid, and polymer chemistry. (3 hours lecture-3 hours
laboratory) Prerequisite: CHE 232,

COMMUNICATIONS

COM 101 Fundamentalsof Speech . ........ ... i nvenn 3 Credits

A study of speech as an act of communication. The confidence and poise
of the student before an audience and the ability to select, research, organize,
write and present a subject orally are stressed. (formerly ENG 231)

COM102 Debate . .. oo v v v v v nnsasssssassnssnssans 3 Credits
Instruction and participation in argumentation, debate, original oratory
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and extemporaneous speaking. (Formerly ENG 251)

COM103 OralReading . . . ... e oo vvvnoosoonasasasconns 3 Credits

An introduction to the analysis of literature and the speech skills necessary
in preparing and orally communicating literature to an audience. Prerequisite:
COM 101 or permission of the Director of Division of Liberal Arts. (Form-
erly ENG 242)

COM 111 Survey of Mass Communications .. .......cccooenen 3 Credits

Introduction to various media of mass communications: their historical
developments, standard printed media, radio, television, and films: their roles
and responsibilities: their impact on society and their possibilities for the fu-
ture,

COM 112 Writing forMassMedia. .. ........covvevnennnn 3 Credits
Principles and practices of writing for major types of mass communication
media, Emphasis on news. Prerequisites: ENG 101 and ENG 102,

COM 113 Introduction to Broadcasting . .........ccveenee 3 Credits

A survey of and introductory course to the field of broadcasting, including
broadcasting history, development, organization, operations, and careers, Pro-
vides practical experience through laboratory study to tape recording, micro-
phone techniques, and speaking for broadcasting. Prerequisite: COM 101.

COM 201 PublicSpeaking . .........ccvoviesenceannne 3 Credits

Methods of practical application in the organization and presentation of
classroom speeches with emphasis on special types of speaking: informative,
persuasive, after-dinner, humorous, and acceptance. Analysis and criticism of
speech structure and delivery are stressed. Prerequisite: COM 101 or permis-
sion of the Director of Division of Liberal Arts. (Formerly ENG 241)

COM 202 Children’s Dramaand Speech . ..............c... 3 Credits

A speech and drama program for children: story-telling, creative drama-
tics, chord speaking, puppetry, children’s theater, classroom reports, and
speeches. Especially recommended for elementary education majors. (Form-
erly ENG 261)

COM 203 Fundamentals of Play Production . ............... 3 Credits
A survey of and practice in all phases of play production including play
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choice, casting, directing, staging, make-up, costuming, lighting, and scenic
design.

COM 204 Practicum in Mass Communications . . .. ...... ... 3 Credits

Practical experience in a communications media selected according to the
student’s career goal. Student will perform various duties under the super-
vision of both media personnel and his college instructor. Prerequisites:
COM 101,COM 111, COM 112,

EDUCATION

EDU 101 Introduction to Education . .................... 3 Credits

An introduction to education as an institution in American society. This
course briefly traces the history of education to present philosophies and ma-
jor problems. This course will also stress the function and responsibilities of
teachers based on a general understanding of the school in society.

EDU 102 Introduction to Teaching Reading . ............... 3 Credits
A study of methods of teaching reading using basal texts, experience
charts, audio-visual materials, and phonics.

EDU 103 Educational Media .............. 0. 3 Credits

This course is designed to assist teacher aides and the paraprofessionals
to develop competencies in operating the most frequently used pieces of
instructional hardware in the classroom, This will include hardware such as
the tape recorder, motion picture projector, filmstrip projector, overhead pro-
jector, and other popular audio-visual equipment. The proper care and clean-
ing techniques will also be stressed.

EDU 110 Human Growth and Development . ............... 3 Credits

A course designed to explore the physical, psychological, and socio-cultural
factors that influence the development of the individual. (Formerly PSY 103)

ENGLISH

ENG 101 English Composition . . . ..........0ovvev v, 3 Credits
A study of basic language theory and of the smaller units of writing. Word
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usage and sentence structure are stressed.

ENG 102 English Composition .. ...............0vt. Gl & 3 'Credits
A continuation of ENG 101 with emphasis on expository writing skills and
the documented paper,

ENG 103 English Composition . ... ...... ..o 3 Credits
A continuation of ENG 102. Several types of literature are read and ana-

lyzed and short critical papers are written.

ENG 104 Technical Writing . . .. ... ... ..o an 3 Credits

A specialized composition course designed to teach the principles of tech-
nical writing for informal and formal reports, mechanism description, process
analyses, proposals, and research projects. Prerequisites: English 101, 102,
or permission of the Director of Division of Liberal Arts.

ENG 110 Reading Improvement . . ...... ... ..o enconen 2 (?redi.ts
A survey which provides reading sources for instruction, practice in
locating needed information, and increasing the use of the skills needed in

reading.

ENG 111 Reading Improvement . . ................. ....:29redits
A continuation of ENG 110. Provides additional practice in application of

reading skills. (3 hours per week)

ENG 112 Reading Improvement . . ......... ... 2 C.redi'ts
A continuation of ENG 110 and 111. Provides additional practice in

application of reading skills. (3 hours per week).

ENG 205 Sophomore LiteratureI . ............ .00 3 Cred%ts
The literary heritage of the western world: Greek and Roman drama, epic,
and poetry. Prerequisite: ENG 103.

ENG 206 Sophomore LiteratureIl . ..................... 3 Credits
Representative works of the prose, poetry, and drama of England. Prere-

quisite: ENG 103.

ENG 207 Sophomore Literature IIL. . . .. ...... ..o 3 Cre‘dits
Representative works of the prose, poetry, and drama of America since
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1800. Prerequisite: ENG 103.

ENG 208 Bible as Literature .. ........................ 3 Credits
Representative selections of the prose, poetry, and drama of the Bible.

(This course does not satisfy the requirements for literature for the associate
degrees.)

ENG 209 Ethnic Literature . ...............0c0oouuun... 3 Credits

Reading and discussion of the literary forms and themes of various Ameri-
can ethnic writers. (This course does not satisfy the requirements for litera-
ture for the associate degrees.)

ENG 262 Children’s Literature . . .. ..................... 3 Credits

A survey of literafure for children that considers history, important works
and types, and criteria for assessing children’s books. (This course does not
satisfy the requirements for literature for the associate degrees.)

FRENCH

FRE 101 Beginning French . .. ........................ 3 Credits
Elementary grammar, pronunciation, reading of graded texts. (Those

students having French in high school may have advanced placement by
examination and division approval.)

FRE 102 Beginning French . ,......................... 3 Credits

Continued study of elementary grammar, pronunciation, and graded read-
ing texts. Introduction to elementary composition.

FRE 103 Beginning French ... ............c0vouuuuo. ... 3 Credits

Continued study of elementary grammar and graded reading texts, with
increasing emphasis on pronunciation and composition.

FRE 201 Intermediate French ......................... 3 Credits

Reading of intermediate texts, magazines, newspapers, and short stories,
with grammar review and oral practice. Prerequisite: FRE 103 or equiva-
lent. (Laboratory sessions are arranged individually for all students.)
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FRE 202 Intermediate French . ... ..c.cvviovnareroonn 3 Credits
Grammar review, intermediate composition and conversation. Introduc-

tion to literary forms. A brief study of the French culture.

FRE 203 Intermediate French .........c.vcvovevooeeee 3 Credits
Further development in speaking, reading, and writing skills, Continued
orientation to literature, with emphasis on selected novels.

GEOGRAPHY

GGY 101 Elements of Physical Geography .. ..........0ocvvn 3 Credits
This course is an introduction to the field of geography by surveying the
regions of the world, land and water formations, and configuration of the

earth.

GGY 102 Elements of Physical Geography ... .........oceen 3 Credits

A continuation of GGY 101, this course places emphasis on the patterns
of climate and weather as related to human affairs. This course also surveys
regional variation in the soils and flora and fauna of the world. Prerequisite:
GGY 101 or permission of the Director of Division of Liberal Arts,

GGY 103 Elements of Physical Geography . .........c.oc.o 3 Credits

A continuation of GGY 101 and 102, this course places special emphasis
on understanding man’s natural environment and its effect on the cultural de-
velopment. Prerequisite: GGY 102 or permission of the Director of Division

of Liberal Arts.

HEALTH

HED 201 Personal Health . .. . .. ..o ovvve v ocvonns 3 Credits

A study of personal health problems of college men and women., Medical
health, communicable diseases, degenerative diseases, nutrition, and other
health problems of students and families are studied.

HED 202 Community Health . . . ... .. oo 3 Credits
A course dealing with health as applied to the family and community. The
teacher’s role in development and use of community health agencies. Sanita-
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tion in relation to food, sewage, water, air pollution, and insects.

HED 203 First Aidand Safety ......................... 3 Credits

A course dealing with the prevention of accidents, the acquisition of
sufficient knowledge to determine the nature and extent of injury, and the
training of the first aider to do the proper thing at the proper time.

HED 221 Principlesof Nutrition. ....................... 4 Credits
Fundamental principles of nutrition with implications for and application
to food selection for individuals of all ages.

HISTORY

HIS 111 World Civilization. . ... .......... 0 v rrasnn 3 Credits

This basic course in the study of the history of mankind begins by briefly
tracing the ancient background of western civilization. The main emphasis
centers on developments in the western world, Islam, Byzantium, and other

non-western civilizations from the fall of Rome to the Reformation. (Form-
erly HIS 101)

HIS 112 World Civilization., .. ... ... .. .ot ivvenerennns 3 Credits
A continuation of HIS 111, this course stresses the political, economic,
diplomatic, and social developments in the world from the Reformation to

the middle of the 19th century. Recommended Prerequisite: HIS 111.
(Formerly HIS 102)

HIS 113 World Civilization. . .. ........... ... ... . 00un 3 Credits

A continuation of HIS 112, this course traces the political, economic, dip-
lomatic, and social development in the world from the middle of the 19th
century to the present with special emphasis on those aspects that contribute

to the problems of the contemporary world. Recommended Prerequisite:
HIS 112, (Formerly HIS 103)

HIS 191 Blacksin America. . . .. .. v v v v v v s nnnnnnensens 3 Credits

This course covers the period from 1620 to 1850 and includes the develop-

ment of slavery as an institution and explores the social attitudes behind this
development,
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HIS 192 Blacksin America. .. .......couoevuensvnsssanses 3 Credits

This course covers the period 1850 to 1917 and considers the conditions
presented by the end of slavery and the growth of segregation as a reaction to
freedom for Negroes.

HIS 193 Blacksin America. . ... ... i it anene 3 Credits

This course covers the period 1917 to the present and emphasizes the crea-
tion and spread of Civil Rights groups, the non-violence movement, and the
Civil Rights Revolution. The importance of Martin Luther King, Jr., as a na-
tional leader is dealt with.

HIS 211 United StatesHistory . ... .......c v .n 3 Credits

This is a survey of the history of the United States from the beginning of
English settlement in North America through the Revolution and early na-
tional period to the disruption of the Union in the nineteenth century.
(Formerly HIS 201)

HIS 212 United StatesHistory .. ............ ..o 3 Credits

A continuation of HIS 211, this course traces the political, economic, dip-
lomatic, and social development from the disruption of the Union to the Pro-
gressive Period. Recommended Prerequisite: HIS 211. (Formerly HIS 202)

HIS 213 United StatesHistory . . ... .. .0 i 3 Credits

A continuation of HIS 211 and 212, this course traces the development
from The Progressive Period to the present. Emphasis is placed on the rise of
contemporary problems and the relations of the United States with the rest
of the world. Recommended Prerequisite: HIS 212. (Formerly HIS 203)

MATHEMATICS

MAT 101 General Mathematics. . ........ ..o eencaan. 3 Credits

Fundamental notions of logic, proof, sets, and set operations, the number
systems, elementary study of relations and functions and their graphs, sys-
tems of linear equations, determinants, arithmetic and geometric progres-
sions, compound interest and annuities. (Not permitted after MAT 111)

MAT 102 General Mathematics. . .. ..... ..o, 3 Credits
Quadratic equations, linear and quadratic inequalities, linear programming,
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matrices, logarithms, statistical measures, permutations, combinations, and
probability. (Not permitted after Math 112)

MAT 103 General Mathematics. . . ...................... 3 Credits

Further study of algebraic relations and functions, trigonometric func-
tions, right triangle, polar coordinates, introductory concepts of analytic
geometry, introduction to limiting process, introduction to derivatives and
integrals and their applications. (Not permitted after Math 113)

MAT 106 Fundamentals of Mathematics. . . ................ 5 Credits

Principles and applications of arithmetic, including fundamental opera-
tions on whole numbers, common and decimal fractions, signed numbers, rad-
icals, per cent, ratio, sets, exponential forms, and introduction to solving
linear equations. A developmental course. Does not generally satisfy mathe-
matics requirement for either associate degree. (4 hours lecture-2 hours
required laboratory)

MAT 109 Pre-Calculus Mathematics. . .................... 5 Credits

A survey of algebra and trigonometry including equations, inequalities,
relations, functions, systems of equations, logarithms, trigonometric func-
tions of angles, right and oblique triangles, expansion and reduction for-
mulas, trigonometric equations and identities.

MAT 110 Intermediate Algebra. . ............¢cuvuvuuunn. 5 Credits

Emphasis on the fundamentals of elementary algebra. Fundamental oper-
ations, factoring, fractions, linear equations, functions and graphs, simulta-
neous linear equations, exponents and radicals, elements of quadratic equa-
tions. A developmental course for students weak in elementary algebra.
Does not generally satisfy math requirements for either associate degree.
(4 hours lecture-2 hours laboratory)

MAT 111 College Algebra . . . ...\ vvu s vn s ot e ennnne ennns 5 Credits

Complex number system, fundamental operations with polynomials, radi-
cal expressions and exponential forms, systems of linear, quadratic, and
higher degree equations and inequalities, functions, relations, graphs, loga-
rithms, and other selected topics. Not open to students who have completed
Mathematics 101 and 102,
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MAT 112 Plane Trigonometry. . . ... ... .o v v v annnrnneone 5 Credits

Study of trigonometric functions and their applications to right and
oblique triangles, linear and angular velocities, vectors, graphical representa-
tion of trigonometric functions, inverse trigonometric functions, identities
and conditional equations, complex numbers, polar coordinates, and loga-
rithms.

MAT 113 Analytic Geometry and Caleulus . . .. ........0nnn 5 Credits

Elements of analytic geometry, including the conic sections, introduction
to calculus with emphasis on concepts of limits, continuity, and the deriva-
tives with simple applications.

MAT 211 Calculus . . .. v v v e ves s snsnnnnsasasacaossss 5 Credits

Anti-derivatives and the definite integral, with applications in computa-
tions of area, volume, arclength, work, and center of mass. Also logarithmic,
exponential, trigonometric, and inverse trigonometric functions. Prereq-
uisite: MAT 113.

MAT 212 Calculus . . . . ..o v oo vnsnnssonsansnnasnnnos 5 Credits
Hyperbolic functions, formal integration, indeterminate forms, improper
integrals, and Taylor’s formula, infinite series. Prerequisite: MAT 221.

MAT 213 Caleulus . . ..o oo i v v it s vt nnannssssnsassonne 5 Credits
Partial derivatives, multiple integrals, and infinite series, Prerequisite:
MAT 212,

MAT 221 Elementary Mathematical Statistics . . ............. 3 Credits
A study of elementary methods and techniques in collecting, presenting,
and interpreting data, including combinations, permutations, and probability.

MAT 273 Differential Equations. . ... ... ..o nesns 3 Credits

Ordinary differential equations with applications, numerical solutions,
power series, and Laplace transforms. Prerequisite: MAT 213.
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MUSIC

MUS 101 Music Theoryand Harmony . ............ .. .. ... 3 Credits

Required for all music majors and suggested for anyone interested in how
music is put together. Included are: ear training, sight-reading, major and
minor fundamental structural harmony, keyboard experience, and elementary
composition.

MUS 102 Music Theoryand Harmony . .. ... ........ccovv o 3 Credits
A continuation and extension of skills introduced in MUS 101. Prereq-
uisite: MUS 101.

MUS 103 Music Theoryand Harmony ... ..........¢ vt 3 Credits
A continuation and extension of skills introduced in MUS 101 and 102,
Prerequisite: MUS 102.

MUS 201 Advanced Theory and Harmony. . .. .............. 3 Credits

Continues the study of melody and harmony through composition and
analysis. Secondary dominants and modulation are included with melodic
period and phrase grouping. Prerequisite: MUS 103.

MUS 202 Advanced Theory and Harmony. ... ... ........... 3 Credits
Involves chromatic and altered chords with two and three part forms.

Ear training, sight-reading, analysis, and composition are continued. Prereq-
uisite: MUS 201.

MUS 203 Advanced Theory and Harmony. .. ............... 3 Credits

Extends harmony to modern techniques and melody to contemporary
practices. Aural, compositional, and keyboard skills are continued. Prereq-
uisite: MUS 202.

MUS 241 UnderstandingMusic. ... ........... ..ty 3 Credits

Understanding Music is a general appreciation course for music majors,
designed to develop more sensitivity to what happens in all music. Recorded
music, scores, and independent study are utilized to expose students to all
styles of music from the Renaissance through Contemporary.

MUS 242 Fundamentals of Elementary School Music . . ........ 3 Credits
Fundamentals of Elementary School Music is designed for elementary
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teachers certification renewal and elementary pre-teaching requirements.
Music fundamentals, notation, tonality, rhythm, intervals, form, music
aesthetics in song materials, beginning skills in sight singing, classroom in-
struments and teaching skills for grades K-6 are studied from the viewpoint
of the classroom teacher.

MUS 243 Music in Contemporary Culture. . ... ............. 3 Credits

Music in Contemporary Culture is the study of 20th century music and
how it reflects the total cultural life of Americans. The evaluation of jazz,
avant garde stvle, electronics, and the most current aspects of music are dis-
cussed. Listening, discussion films, articles, live concerts, and recording
sessions are emploved to maintain current relevance.

MUS 244 ChurchMusic. . . ....... ..ot 3 Credits

This course is designed for the church song leader, choir director, or
minister of music. Music fundamentals, conducting, organizations of church
music, and music materials are stressed, The student will study for the
special needs of his church music program.

Applied Music

L0 4 T2 o 1 - 2 Credits Each

Chorus is a lab-choral-activity group, singing a cappelia and accompanied
mixed voice selections from the Renaissance through the Contemporary
periods. Membership is based on interest and dependability. for credit or
non-credit., (Non-sequential)

MUS 111 2 Hours
MUS 112 2 Hours
MUS 113 2 Hours
MUS 211 2 Hours
MUS 212 2 Hours
MUS 213 2 Hours
Instrumental Ensemble. , .. . ... ... .. i inn 2 Credits Each

Instrumental Ensemble membership is composed of students of previous
instrument experience: woodwind, brass, percussion. The combo studies and
performs a variety of styles: swing, jazz, dixieland, rock, and concert.
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MUS 115 2 Hours
MUS 116 2 Hours
MUS 117 2 Hours
MUS 215 2 Hours
MUS 216 2 Hours
MUS 217 2 Hours
2T+ VT 2 Credits Each

Class piano is designed to begin at the level of each individual student and
meet his needs. With facilities of the electronic piano lab, students may work
on church music, classical music, pop music, or gain keyboard experience as
an elementary education major, Learning to read music, playing by ear, read-
ing chord symbols, improvising, and playing in ensemble are stressed. (No
fee)

MUS 131 2 Hours
MUS 132 2 Hours
MUS 133 2 Hours

(These are to be taken in sequence.)

Individual Piano . ........... ... ... i 1-2 Credits Each

Individual Piano is private piano instruction adapted to individual needs
and interests. It is required of all music majors. (Fee) One lesson weekly,
regular fee: two lessons weekly, double fee, two credits.

MUS 231 1-2 Hours
MUS 232 1-2 Hours
MUS 233 1-2 Hours

(These are to be taken in sequence.)

VBIiCE .- .. - A EEE- - 36 E 0N B OGN 2 Credits Each

Class voice includes small vocal instruction and is designed to the need and
goals of the student, Art songs, folk songs, oratorio and operatic arias, lieder,
including Italian, French, German and English, (No fee)

MUS 121 2 Hours
MUS 122 2 Hours
MUS 123 2 Hours

(These are to be taken in sequence.)
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Individual Voice . . .. ... ... .. ii i 1-2 Credits Each

Individual Voice includes private voice instruction and is designed to the
need and goals of the student. Art songs, folk songs, oratorio and operatic
arias, lieder, including Italian, French, German and English, (Fee) One lesson
weekly, regular fee; two lessons weekly, double fee, two credits.

MUS 221 1-2 Hours
MUS 222 1-2 Hours
MUS 223 1-2 Hours

(These are to be taken in sequence.)

PHYSICAL EDUCATION AND RECREATION

All students in a uriiversity parallel, or transfer, program are required to
take six nonrepeated quarters of physical education activity courses or any
equivalent combination of physical education activity courses and military
science. For equivalency purposes, one quarter of military science, regardless
of the number of credits, is equivalent to one quarter of physical education
activity. Activity courses are designed to meet the physical needs and inter-
ests of students related to their health, sex, and organic fitness. Activities
include archery, badminton, basketball, golf, softball, tumbling, and volley-
ball. Adaptive physical education courses provide a program to fit the needs
of individuals who are physically handicapped.

Activities

Each full-time student (12 hours or more) in a university parallel program
must be enrolled in a physical education activity course or a military science
course until he has successfully completed six nonrepeated quarters of any
combination of these. Exceptions to this requirement may be made for
active military service of at least one year.

PED 101 Badminton. ............. ..ot innnnen 1 Credit
A course designed to develop basic skills and understanding of badminton,
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PED 102 Volleyball . .......... .t 1 Credit
A course designed to develop basic skills and understanding of volleyball
rules.

PED 103 Social Dance. . . .. ... ..cvvvtvnnnstnnnronsnnnss 1 Credit

Instruction and practice in the basic fundamentals of social dance. Special
emphasis is on ballroom dancing with some instruction provided in current
dancing.

PED 104 Football. . . .. .. ... . ..ii i iniaerssan 1 Credit
A course designed to develop an understanding of the basic fundamental
rules of touch football and flag football.

PED 106 Basketball .. ..........0 00 vnnnenronnnesn 1 Credit
Instruction and practice in the basic fundamentals of basketball.

PED 107 Stuntsand Tumbling . ........... ... 0.0 uenn 1 Credit
Instruction and practice in the basic fundamentals of stunts and tumbling
on the mats, trampoline, and balance beam.

PED 108 Folk and Square Dance. . .. ................0. .. 1 Credit

First half of course provides for instruction and participation in folk
dances of various countries. The last half of the course provides for instruc-
tion and participation in beginning square dancing.

PED 109 Archery. ... ... ..ot vuiuiniinnuronnuensnns 1 Credit
A beginning course which provides instruction and practice in the basic
fundamentals of archery shooting.

PED 110 Golf . ... ... ittt e i s e e ana e 1 Credit

A beginning course that provides instruction and practice in the basic
fundamentals of golf. Student is required to play three rounds of golf during
the quarter,

PED 111 TenniS. . . . v c oo v s s v s s s assnsansasssnsnnsans 1 Credit

A beginning course that provides instruction and practice in the basic
fundamentals of tennis.
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PED 112 Softball . . .. ... ... ittt e 1 Credit
A course designed to develop basic physical skills and understanding of
softball rules.

PED 113 Bowling. ... ..... ... ... 0t 1 Credit

A course designed to develop basic bowling skills and knowledge of how to
participate in bowling activity. Student is responsibte for transportation and
lane fees,

PED 114 S0CCeI. .. .\t v v et e e iie s et esieeen s 1 Credit
A course designed to develop an understanding of basic rules and skills of
soccer,

PED 115 Weight TrainingforMen ... ... ................. 1 Credit
A course designed to increase physical strength, endurance, and large
muscle development,

PED 116 Body Building and Weight Lifting for Women. ... ... .. 1 Credit
A course designed for body building, and conditioning for women through
the use of weights and a gym machine.

PED 117 Speedball. .. .. ..... ... .. ... .. i, 1 Credit
A course designed to develop basic physical skills and understanding of
speedball rules.

PED 118 Bicyeling . . ... ... . i i i i e 1 Credit

A course designed to develop basic skills and knowledge of bicycling.
Short and long distance rides required each quarter. Student is responsible
for own bicycle.

PED 121 Conditioning Exercises . . .. .......cc0ovvn... 1 Credit

This is a course of physical self-awareness and development. It is designed
for the student who is interested in improving vitality, graceful movement
patterns, and skill in performing sports.

PED 122 Conditioning Exercises. .. ..............c. ..., 1 Credit
A continuation of PED 121.
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PED 123 Conditioning Exercises. . ... .. ...t v 1 Credit
A continuation of PED 122,

PED 131 Adaptive Physical Education . .. ................. 1 Credit

To develop the physically handicapped student physically, mentally and
socially, through counseling and physical activities that will benefit the
student in these areas.

PED 132 Adaptive Physical Education . . . ... .............. 1 Credit
A continuation of PED 131.

PED 133 Adaptive Physical Education . .. ... ........ .o, 1 Credit
A continuation of PED 132.

PED 134 Adaptive Physical Education . ... ................ 1 Credit
A continuation of PED 133.

PED 135 Adaptive Physical Education . . .................. 1 Credit
A continuation of PED 134,

PED 136 Adaptive Physical Education . . .................. 1 Credit
A continuation of PED 135,

PED 141 Varsity Athletics . ... ........ ... o o L. 1 Credit

Students participating on the appropriate varsity athletic team will register
for ‘Varsity Athletics.” No student will be allowed to register without the
approval of the varsity coach.

PED 142 Varsity Athletics . . . .. .. .0 vv it it iieann 1 Credit
A continuation of PED 141.

PED 151 Beginning Swimming . ... ..... ... ...t 1 Credit

The beginning course is to equip the individual with basic water safety
skills and knowledge in order to make him or her reasonably safe while in, on,
or about the water.

PED 152 Intermediate Swimming ....................... 1 Credit

The intermediate course in swimming is to provide the student with the
opportunity to learn the elements of good swimming. These elements include
four individualized strokes and some emphasis on safety and rescue
techniques.
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Professional

PED 200 Introduction to Physical Education. .. ............. 3 Credits
A course dealing with the early history and principles of physical educa-
tion including basic concepts of physical education in modern society.

PED 204 Physical Education for Elementary Teachers. . .. ... ... 3 Credits

A course dealing with the basic theory of physical education emphasizing
calisthenics, stunts and tumbling, games of low organization and rhythms for
elementary students.

PED 205 Physical Education--Coaching Basketball . .. ......... 3 Credits

This course emphasizes theories and practices of coaching and basketball,
with attention to team play, rules, and the coaching of individual perfor-
mance,

PED 206 Physical Education--Coaching Baseball. . . ........... 3 Credits
This course emphasizes theories and practices of coaching baseball, with
attention to team play, rules, and the coaching of individual performance.

PED 211 Recreational Leadership and Administration. ... ...... 3 Credits
A course dealing with planning and administering various recreational
programs,

PED 212 Outdoor Recreation Activities . .. ................ 3 Credits
A course concentrating on activities appropriate for recreational areas
and camps.

PED 221 Camping and Outdoor Living. . .. ................ 3 Credits
A course dealing with recreational camping and outdoor living. Two
camping trips are required per quarter.

PED 222 Water Recreationand Safety . .. ................. 3 Credits

A course designed to teach the student how to organize and operate a safe
outdoor water program.
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PHYSICS

PHY 101 Physical Science .......... ...t rnenen 3 Credits

An introductory course dealing with selected topics from general physics.
Subject matter includes such topics as forces, laws of motion, heat, light,
sound, etc. This course is offered for college credit for non-science majors.
No credit is given for any student who has successfully completed PHY 201,
(Formerly PHY 106)

PHY 102 Physical Science .. ... ......c. it iveennany 3 Credits

An introductory course dealing with selected topics from general chemis-
try. Subject matter includes such topics as atoms, molecules, reactions, etc.
This course is offered for college credit for non-science majors. No credit is
given for any student who has successfully completed CHE 101, (Formerly
PHY 105)

PHY 103 Physical Science . .. .. ... .. ... i 3 Credits

An introductory course dealing with selected topics from ecology, meteo-
rology and geology. This course is offered for college credit for non-science
majors. (Formerly PHY 107)

PHY 201 General Physics. . ... ... ... ..t cnns 4 Credits

Introductory vector analysis including the dot and cross vector products
with numerous applications, the kinematic and dynamic treatment of trans-
lational and rotational motion for a particle, system of particles, and a rigid
body, frames of reference, the basic conditions for rigid body static and
dynamics, conservation theorems for energy and momentum of a particle and
a system of particles interacting, introductory simple harmonic motion, (3
hours lecture-3 hours laboratory) Recommended prerequisites: MAT 103
or 113.

PHY 202 General Physics. . . . .........cc0 iy 4 Credits

The basic principles and concepts of heat, thermodynamics and kinetic
theory of matter, vector laws of electricity and magnetism, and their applica-
tion to electrical phenomenon, (3 hours lecture-3 hours laboratory) Pre-
requisite: PHY 201.

PHY 203 GeneralPhysics. . ............ ... vt ennons 4 Credits

A continuation of electricity and magnetism, the phenomenon of wave
mechanics, group and wave velocities, electromagnetic energy and its trans-
mission, basic concepts of light, relativity, introduction to modern physics.
(8 hours lecture-3 hours laboratory) Prerequisite: PHY 202,
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POLITICAL SCIENCE

POL 111 Introduction to American Governmenl . . ... ... ... 3 Credits

This is an introduction to the basic concepts and theories of government
and a comparison of governments in the modern world with special emphasis
on constitutional principles of the government of the United States.

POL 112 United States National Government . .............. 3 Credits
This is a study of United States National Government with special empha-
sis on the functions of the branches of government.

POL 113 U.S., State, and Local Government. . .. ............ 3 Credi.ts
This is a study of the forms and functions of state and local government in
the United States, with particular emphasis on government in the State of

Tennessee.

POL 290 Public Administration. . . .. ... .o 3 Credits

An introduetion to the principles of public administration as they apply
to all levels of government. Of value to students interested in government
service, pre-law, economics, business, teaching, or a general education. Pre-
requisite: Nine hours of political science.

PSYCHOLOGY

PSY 121 General Psychology ... ... .c.cvv oo 3 Qedits
A course designed to introduce the student to factors in human inter-

actions which contribute to, and inhibit understanding of self and others.

PSY 122 General Psychology . ... ... cceviircereneans 3 Credits

This is an introductory course in psychology emphasizing methods of
research findings and interpretation. Included will be behavioral inheritance,
principles of learning, physiological and perceptual processes, and thinking.
(Formerly PSY 101)

PSY 123 General Psychology . ... ... .. ..c0vvvveonnnes 3 Credits
A continuation of PSY 122 this course emphasizes measurement and

testing, personality and behavior disorders, social psychology, motivation and
emotion, and human development. Prerequisite: PSY 122 or permission of
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the Director of Division of Liberal Arts. (Formerly PSY 102)

PSY 211 Educational Psychology .........covvvvvvrnnnns 3 Credits
An examination and application of psychological principles in classroom
learning and teaching.

PSY 212 Child Psychology. . ........ccv i 3 Credits

A study of the development of behavior in infancy and childhood, includ-
ing a survey of the factors which influence various kinds of behavior; phys-
ical, intellectual, social, emotional, and language development in the normal
child. Prerequisites: PSY 122 and 123 or permission of the Director of
Division of Liberal Arts.

PSY 221 Introduction to MentalHealth . . . ................ 3 Credits

Mental health as applied to personal adjustments, solutions of conflicts,
fears, and personality difficulties. The theories of adjustment, defense
mechanisms, and personality evaluation are studied as they relate to mental
health. Prerequisite: six hours of psychology.

PSY 290 Abnormal Psychology. . ............ ... uinun 3 Credits

A study of the concepts related to psychopathology and behavior dis-
orders with emphasis on maladaptive social behavior. Topics include neuro-
sis, psychosis, personality disorders, and psychotherapy. Prerequisite: nine
hours of psychology or permission of the Director of Division of Liberal Arts.

SOCIOLOGY

SOC 211 Introductionto Sociology..... ... .. ... . v eo.. 3 Credits

This course is designed to provide the student with a basic knowledge of
sociological terms, principles, and the patterns of organized society. The
society of which the student is a part will be analyzed to provide illustrations
of the principles discussed and to make the student more aware of the struc-
tures of society. (Formerly SOC 201)

SOC 212 Social Institutions . . . .. ........ .. 0 3 Credits

This course will examine the major social institutions of our society with
the intention of determining how each of them fits into the larger society
and how these institutions affect or are altering that society. Included will be
the family, education, religion, and the political and economic orders of
society. Prerequisite: SOC 211 or permission of the Director of Division of
Liberal Arts.
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SOC 213 Social Problems. . .. . .o o oo v v oo onon 3 Credits

The master trends in our social organization will be explored and the
problems arising from these trends will be studied from a sociological point
of view. Included will be such factors as the trend of our society toward
complex urbanization and its accompanying problems of slums, ghettos,
pollution, and urban management. Prerequisite: SOC 212 or permission of
the Director of Division of Liberal Arts. (Formerly SOC 202)

SOC 220 Courtship, Marriage, and the Modern Family. . . ....... 3 Credits

This course surveys the customs and patterns of courtship and the prob-
lems of the modern family. Emphasis is placed on the problems of the family
in an era of rapid social change, the family and personality, and family organi-
zation, disorganization, and reorganization.

SPANISH

SPA 101 Beginning Spanish .. ... ... .o 3 Oredits

An elementary course in the essentials of Spanish, with special emphasis
on oral and aural training in the language. (Those students having Spanish in
high school may have advanced placement by examination and approval.)

SPA 102 Reginning Spanish . . . ..... .o i e 3 Credits
This is a continuation of the essentials of Spanish grammar with extension
of oral and aural skills and reading concerning the culture of Mexico.

SPA 103 Beginning Spanish . . . ... ... i 3 Credits
Study of Spanish grammar continued with more intensive reading con-

cerning the culture of Spain.

SPA 201 Intermediate Spanish .. ........ ... e 3 Credits
An intermediate grammar course with readings in Spanish civilization.
(Laboratory sessions arranged individually for all students.)

SPA 202 Intermediate Spanish . ......... ... 3 Credits
The course continues grammar review and reading with exercises for oral
and writing skills combined with cultural material.

SPA 203 Intermediate Spanish .. ....... ... oo 3 Credits

Emphasis is placed on readings of Spanish and Latin-American cultures
with special selections from Spanish authors.

—112—

DIVISION OF CAREER EDUCATION

Motlow State Community College recognizes the need for individuals who
are educated in the broad area of the technologies. It also realizes that per-
§o(rils mflst.; continue to acquire new competencies as the nation becomes more
:}r:) lll:sgt:;::‘l,zt;fi and new job classifications emerge requiring education at the

To meet this need, the Division of Career Education offers a variety of
cogrst}s and programs for the student who desires to seek employment atythe
::ur_(; ] ::1;1 sotli'tzvtviz rIears as well as for the student who plans to transfer to a

There are two-year majors in aerospace technology, bu
computer science technology, nursing, and secrei;arizfly s’cieni::e::cg:f:;z;;og;
the ;?erson who does not plan to obtain a degree from a four-year institution
Spelcl-ﬁc areas of emphasis within some of these degree programs rovid(;
add{tlonal direction toward career goals. In addition, there are seven ofle- ear
f:ertlﬁcate programs for the student who desires to develop marketable s:{{ills
in a shorter period of time, The division also offers many courses for the stu-
der'lt.who plans to follow the university parallel major and continue his or her
training at a four-year university. Under this latter major, areas of emphasi

can provide for a smoother transition to most higher level i’nstitutions II)Xll o:'
Fhese programs have been presented earlier in this catalog, and on the.follow-
ing pages are the complete course descriptions. ’
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ACCOUNTING

ACT 231 Principles of Aceounting. .. ..o cv v ovne e : .3 Credits
Basic principles of accounting, journals and ledgers, completion of the
accounting cycle, summarizing and reporting, inventories, deferrals, and

accruals.

ACT 232 Principles of Accounting. ... ........ CERRRRE - .3 Credits

Accounting systems, payroll system, data processing, and special Processes
for partnerships and corporations involving organization and operation. Pre-
requisite: ACT 231.

ACT 233 Principles of Accounting. .. ...... ... ceena s 3 Credits

Control accounting, manufacturing cost systems, job order cost s_vsten?,
budgetary control, income fax accounting, and the preparation and analysis
of financial statements, Prerequisite; ACT 232.

ACT 241 Income Tax Accounting--Personal. . ......... REEERE 3 Credits
Federal income tax laws with emphasis on the preparation of returns for

individuals.

ACT 242 Income Tax Accounting--Business. . .. ....... EERRER 3 Credits
Federal income tax laws with emphasis on the preparation of returns for

small businesses.

ACT 251 Intermediate Accounting . .......... RERRRR 3 Credits

A review of fundamentals of accounting including cash-flow and funds-
flow analysis, temporary investments, receivables, inventory cost, and valua-
tion procedures. Prerequisite: ACT 233.

ACT 252 Intermediate Accounting . .. ........-. Paaws s 3 Creﬁits

Continuation of review of fundamental processes in income tax allocation
procedures, working capital forecasts, long-term investments, present-value
coneepts in asset, liability valuation. Prerequisite: ACT 251.

ACT 253 Intermediate Accounting . .........c..vveenanen 3 Credits

Financial statement analysis, use of comparative data, special ratios and
measurements, financial statements adjusted for price-level changes, and
latest CPA problems. Prerequisite: ACT 252,
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ACT 261 Cost Accounting . . ... ..... .0 iviiiiinennnn. 3 Credits
Study of the job-cost system and the flow of costs in accounting for
materials, labor and overhead expenses, the control process, break-even

analysis, comparative cost analysis, and other internal profit measurements,
Prerequisite: ACT 233.

ACT 271 Special Accounting Problems. .. ................. 3 Credits
Contains cases which are especially designed for accounting students. All
problems represent carefully selected business situations; students must

decide on a course of action based on the factual data presented. Prerequi-
site: ACT 233.

ACT 281 Auditing . . .. .. cv v i in ittt it et n e e n 3 Credits
Auditing procedures with emphasis on areas of deviation from acceptable

accounting principles and problems that an auditor encounters in preparing
an audit report.

AEROSPACE TECHNOLOGY

AVI101 General Aeronautics. . ................c.cvuu... 3 Credits
History of aerospace, opportunities in the aerospace field, fundamentals
of flight, air navigation, meteorology, and Federal Aviation Regulations.

This course is open to all students who desire a general and practical know-
ledge of aviation.

AVI111 Flight Theory . . ... .. it i it e eee v 3 Credits
Aeronautics and the basic principles of flight. Analysis of the physics of
flight including the application of basic aerodynamics to the wing and other

airfoils. The analysis of lift, weight, drag, and thrust components relative to
aircraft performance.

AVI112 Navigation . ... ccuiniivininrervivesnsssneans. 3 Credits

A fundamental study of the techniques of aviation navigation with par-
ticular emphasis on D/R and Radio Navigation techniques.

AVI 113 Aviation Regulations . ... ........0'v v veennnn 3 Credits
A study of Federal and International laws that govern aviation opera-
tions. Source of those laws, enforcement, and purpose. The study places
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emphasis on laws or regulations concerning airmen, aircraft, air agencies, air
operation, air traffic control, and flying safety.

AVI 123 Aviation Weather. .. ......... ... ian., 3 Credits

Weather and its influence on aerospace operations. Provides a basic under-
standing of the atmosphere, measurement of meteorological elements, and
effects of these on air operations in the lower atmosphere.

AVI 201 Flight Instruction L . . . ... ... v ci e 3 Credits

Flight instruction and discussion to provide the student with an oppor-
tunity to become familiar with the airplane and to apply much of the mate-
rial covered in other courses. Prerequisite: Permission of the Director of
Division of Career Education.

AVI 202 Flight Instruction IT. . . .. .........c0cu s 3 Credits
A continuation of AVI 201 with emphasis on more advanced flight and
technical instruction, Prerequisite: AVI 201,

AVI 203 Flight Instruction III . . .. ...... ... .. ..., 3 Credits
A continuation of Flight Instruction II with emphasis on more advanced
flight and technical instruction. Prerequisite: AVI 202.

AVI211 Ground Safety. . . . ..o v v v v vt v v vt i i 3 Credits
This is a sequential and interrelated course which emphasizes the respect

and the precautions peculiar to the aviation profession for the safe ground
operations of both personnel and equipment.

AVI 212 Flight Safety. . . ... ... ...t eeannoneas 3 Credits

This is a sequential and interrelated course which emphasizes the manda-
tory nature of inflight safety rules and procedures which must be performed
correctly by all rated aviation personnel. The learner will be able to demon-
strate proof of knowledge and proficiency in performance as a result of
taking this course.

AVI 231 Instrument Flight. . . ... ........ 0.0 0o, 3 Credits

Instruments, FAA regulations, ATC procedures, radio, navigation, meteo-
rology, and aircraft operation and performance as applied to instrument fly-
ing and flight planning. Prerequisite: AVI 112 or permission of the Director
of Division of Career Education.
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BANKING AND FINANCE

BNK 111 Principles of Bank Operation. . . ................. 3 Credits

This course presents the fundamentals of bank functions in a descriptive
fashion so that the beginning banker may view his chosen profession in a
broad (and operational) perspective. The descriptive orientation is inten-
tional. Banking is increasingly dependent upon personnel who have the broad
perspective so necessary for career advancement.

BNK 112 Bank Lettersand Reports, .. ................... 3 Credits

This course is designed for those bank officers, supervisors, and employees
who dictate or review correspondence. Since bank letters are actually public
relations documents, all persons should be familiar not only with the mechan-
ical forms of bank letters but also with the psychological principles that help
the letter writer achieve best results. The course reviews letter forms, empha-
sizes fundamental principles underlying modern correspondence, and exam-
ines different Kinds of bank letters.

BNK 113 Trust Functions and Services. .. ... ........0.0.... 3 Credits

This course presents a complete picture of the services rendered by institu-
tions engaged in trust business. It endeavors to keep clear the distinction
between business and legal aspects of trust functions.

BNK 122 Money and Banking. . . ....................... 3 Credits

This course stresses the practical aspects of money and banking and
emphasizes the basic monetary theory needed by the banking student to
apply his knowledge to his particular job. Historical treatment has been kept
to a minimum. Emphasis is also placed on such problems as economic stabili-
zation, types of spending, the role of gold, limitations of central bank con-
trol, government fiscal policy, balance of payments, and foreign exchange,
showing their repercussions on the banking industry in affecting yield curves
and the structuring of portfolios.

BNK 123 Bank Management. . ............c.vueemnuennn. 3 Credits

This course presents new trends which have emerged in the philosophy and
practice of management. The study and application of the principles outlined
provide new and experienced bankers with a working knowledge of bank
management. Since case study is becoming well established as an effective
management learning technique, the text introduces the use of cases as a new
element.
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BNK 132 Bank Investments . . . .. o oo oo v v onnneerons oo 3 Credits

Because the bank’s needs for primary reserves and loanable funds limit the
funds available for investment, this course describes the nature of such funds
and how their uses are determined. It also analyzes the primary and second-
ary reserve needs of commercial banks, the sources of reserves, and their
random and cyclical fluctuations, showing the influence of these factors on
investment policy. This analysis is followed by a study of yield changes as
they affect a bank’s long-term holdings.

BNK 133 Savings and Time Deposit Banking . .. .. ......... . .3 Credits

This course reflects a knowledge of the historical development of savings
institutions and an awareness of the basic economic function of the savings
process in order to clarify important differences between financial savings by
individuals or organizations and real savings that appear as capital formation,
Different types of financial savings are reviewed in order to describe the
system of financial flows of income to capital investment,

BNK 211 Federal Reserve System . . . . ... .oc oo v oo anns 3 Credits

The fiscal operations system of the United States is the foeal point of this
course. The Federal Reserve System, its history and changes, are explored,
The position of this system within the overall financial structure of the nation
is observed,

BNK 212 Bank Public Relations and Marketing . .. ........... 3 Credits

This course discusses the basis of public relations, both internal and ex-
ternal, and seeks simply to explain the why, and some of the how of public
relations and marketing. It is intended as an overview for all bankers in terms
of what everyone in banking should know about the essentials of bank rela-
tions and marketing.

BNK 213 Installment Credit. .......... ..o ... ..3 Credits

In this course, the techniques of installment lending are presented concise-
ly. Emphasis is placed on establishing the credit, obtaining and checking in-
formation, servicing the loan, and collecting the amounts due. Each phase of
a bank’s installment credit operation should be carefully scrutinized to be cer-
tain that the most efficient methods are employed, for only through an effi-
cient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs,
business development and advertising, and the public relations aspect of in-
stallment lending.
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BNK 222 Analyzing Financial Statements. .. ............... 3 Credits

This course is organized into two main sections: Characteristics of Finan-
cial Statements and Financial Statement Analysis. The first section serves as
a useful review of basic accounting principles for those students who have
studied accounting. For those who have not, this section provides the mini-
mum accounting background necessary for profitable study of financial
statement analysis.

BNK 232 Credit Administration . ....................... 3 Credits

This course, directed toward the executive level, concerns itself partly with
a statement and a discussion of factors influencing and determining loan
policy. Methods of credit investigation and analysis, credit techniques, spe-
cific credit problems and regular as well as unusual types of loans are dis-
cussed.

BNK 242 Home Mortgage Lending. . .. .............. . ....3Credits

This course approaches the subject from the viewpoint of the mortgage
loan officer who seeks to develop a sound mortgage portfolio. A picture of
the mortgage market is presented first, then the acquisition of a mortgage
portfolio, mortgage plans and procedures, mortgage loan processing and
servicing, and finally the obligations of the mortgage loan office in overall
portfolio management.

BNK 243 International Banking . ..............c.0va.. 3 Credits

The text is an introduction to a vast field for those working in interna-
tional departments, as well as for those involved in the domestic activities of
their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is trans-
ferred from one country to another, how trade is financed, what the inter-
national agencies are and how they supplement the work of commercial
banks, and how money is changed from one currency to another.

BNK 263 Management of Commercial Bank Funds. . .......... 3 Credits

This course concerns the source and use of funds and the impact on
society of the commercial bank as an institution. In addition, the course
covers an analysis of money and capital markets. Planning for funds manage-
ment in different sizes of banks is stressed.
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BNK 273 Financial Management . . ... .......couosoreeseens 3 Credits

Study of the various areas of corporate finance, including: the function
and scope of finance, financial analysis, capital budgeting, financial structure,
cost of capital, major sources of financing, dividend considerations, and other

topics.

BNK 283 Lawand Banking ... ...... ... 0ceeeennvveons 3 Credits

This course is an introductory treatment of the banking laws of this coun-
try. Topics covered include many legal facets of banking, including defini-
tions of terms based on precedent. The Uniform Commercial Code and its

banking applications are stressed.

BUSINESS

BUS 121 Introductionto Business. . ... .......cccoeueeoeen 3 Credits

An introductory survey course to provide the student with an under-
standing of the whole area of business including business ownership and
organization and the major business activities of management, marketing,
personnel, production, finance, and data processing.

BUS 124 Business Mathematics. . . . .. oo v v v v v one v oon e 3 Credits

An intensive review of the fundamental operations of math as applied to
business, including fractions, decimals, basic algebra, percentages, valuation
of assets, simple interest, discounts, markup, and depreciation.

BUS 125 Business Mathematics. . ... ... ... ..o 3 Credits

A study of business ownership, earnings distribution, payrolls, different
taxes, real estate and securities investments, stocks and bonds, annuities,
compound interest, insurance, statement analysis, elementary statistics, and
graphs.

BUS 222 Business Communications. .. .. .....coovveeevee.. 3 Credits
A study of the principles, practices, and mechanics of all types of business
letters, including the following types: employment application, sales, credit,
collection, adjustment, goodwill, inquiry, acknowledgements, orders and
announcements. Emphasis on oral communication, including effective dicta-
tion practices and equipment. Review of grammar, spelling, and punctuation,
Prerequisite: ENG 101. Proficiency in typewriting is not required.
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BUS 251 BusinessMachines . . . ... .......0viininnnnn.. 3 Credits

A course designed for students to develop skill using the touch method on
the ten-key adding machine, the printing calculator, and the electronic dis-
play calculator with business applications on each machine. Emphasis on
speed and accuracy.

BUS 253 BusinessFinance . .. ... .......ccvvvinnnnnnn, 3 Credits

A study of how a business anticipates financial needs, acquires financial
resources, and allocates funds within the business. Topics covered will in-
clude analysis of financial reports, financial ratios, financial planning, cost
of capital, short, intermediate, and long term sources of financing, internal
financing, capital allocation, selection of investments, growth finances, bond
market, and stock market, Prerequisite: ACT 231.

BUS 261 Introductionto BusinessLaw L. . ................. 3 Credits

. A course to provide a better understanding of law, the judicial system, and
knowledge of contracts, agency, partnerships, property, sales, crimes, and
torts. Prerequisite: Sophomore status or permission of the Director of
Division of Career Education.

BUS 262 Introduction to BusinessLawII.................. 3 Credits

A continuation of BUS 261 emphasizing negotiable instruments, secured
transactions, business organizations, documents of title, and insurance to-
gether with a more in-depth study of contracts, sales, property, agency and
bankruptey.

BUS 271 Business Organization and Management , . ... ........ 3 Credits

A study of the functions of management from sole-proprietor through
corporate structures. The role of a manager will be structured, analyzed,
and evaluated using appropriate case-study methodology. Prerequisite:
BUS 121 or permission of the Director of Division of Career Education,

BUS 272 Business Organization and Management . . . ... ....... 3 Credits

A continuation of BUS 271 with emphasis on case-study. Analysis of
cases to determine a resolution of management problems. Prerequisite:
BUS 271 or permission of the Director of Division of Career Education,

BUS 281 Marketing. . . . .......c.cn i inriinennnnnnnn. 3 Credits
A study of the business system including the functions that have to do
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with the distribution of the marketable goods from the producer to the
consumer,

BUS 282 Principles of Marketing. . . .. ...... ... ennn 3 Credits

A study of marketing channels, price policies and practices, non-price
competition, the marketing of industrial goods, and marketing research as
they relate to the distribution of goods.

COMPUTER SCIENCE

CST 101 Introduction to Punched Card Machines. . . .......... 1 Credit

A course to introduce the student to machines used to manipulate the 80
column punched card. The student will receive instruction and practice on
the Keypunch, Sorter, Verifier, and Interpreter. One hour class plus one
laboratory period.

CST 121 Introduction to Electronic Data Processing. . ......... 3 Credits

A course designed to introduce the student to computers and their impact
on this decade. Major topics covered include: historical development, num-
ber systems, nomenclature capabilities, data representations, Boolean logic,
computer concepts, flow charting, and programming concepts.

CST 131 Flowcharting and Programming Logic . .. ...........3 Credits

This course will introduce the student to the techniques of computer prob-
lem solving. The scope of this course will be broad enough to encompass
analysis, flowcharting, and developing programming logic for problems in
business and scientific areas.

CST 132 FORTRAN Programming . .. ... ... cuv e vunven.s 4 Credits
A basic course in scientifically oriented FORTRAN (formula translation)
programming language. (3 hours lecture-3 hours laboratory)

CST 133 Symbolic Language Programming . . .. ............. 4 Credits

A basic course in programming techniques, Introduction to assembly
language, involving lab work in the programming of business applications.
(3 hours lecture-3 hours laboratory)
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CST 211 COBOL Programming I. .. .............cc0vvvu.. 4 Credits

A study of commercial oriented language (COBOL) to enable the student
to gain programming proficiency through lectures and labs with ‘hands-on’
computer experience. (3 hours lecture-3 hours laboratory)

CST 212 COBOL Programming Il . .. .................... 4 Credits

Emphasis is on the use of COBOL for processing tape and disk as sequen-
tial, index sequential, or direct access files. The study will also include mas-
tery of more complex procedural verbs. Prerequisite: CST 211.

CST 223 Commercial Applications, . ..................... 3 Credits

The student will develop, code, test, and debug computer programs
necessary to implement a computerized solution relative to the student’s
field of interest. (2 hours lecture-3 hours laboratory)

CST 233 Scientific Applications . .. ..............c...... 3 Credits

Designed to give the science oriented student a basic understanding of the
numerical solution of problems on a third-generation computer. Emphasis
is on carefully selected and highly practical methods for handling a variety
of numerical problems. (2 hours lecture-3 hours laboratory) Prerequisites:
CST 123 and MAT 211.

COOPERATIVE EDUCATION

COP 201 Cooperative Practicum , . .. ... ... ..o runnn. 2 Credits
Off campus work assignments in area of academic major with industry,
government, educational institutions, or business organizations.

COP 202 Cooperative Practicum . ... .................... 2 Credits
Off campus work assignments in area of academic major with industry,
government, educational institutions, or business organizations.

COP 203 Cooperative Practicum . .., ..........0covuv..n, 2 Credits

Off campus work assignments in area of academic major with industry,
government, educational institutions, or business organizations.
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ECONOMICS

ECO 201 Principles of ECONOMICS . « o v v e v v n oo anssnsossee

An introduction to mixed-capitalistic economic systems. Emphasis will
be placed on laying a tirm foundation of economic principles, Areas covered
are demand and supply, production possibilities, various cost concepts,
economic tule of government, aggregate problems of recession and inflation,
and some market structure analysis. The approach will use relevant and
stimulating contemporary problems to provide a real-world foundation to
enhance motivation and retention.

ECO 202 Principles of Economics . . ..o o voeverermrenn s 3 Credits

A continuation of economic principles with emphasis on micro-economics.
Analysis will be made of major types of market structures, including the
production costs and pricing problems of the firm, The course will also in-
clude the distribution of income among the factors of production. Prereq-
uisite: ECO 201 or permission of the Director of Division of Career Educa-

tion.

ECO 203 Principles of Economics . . .. ccvovvewemer e men s 3 Credits

Emphasis will be placed on examining aggregate economics performance,
theories, and problems. The areas covered will be national income account-
ing, income determination, the money and panking system, monetary and
fiscal policy, aggregate economic problems, international trade and economic
development. Prerequisite: ECO 202 or permission of the Director of Divi-

sion of Career Education.

ECO 263 Economic Issues and Policies. . ... .coccvrerncr-n 3 Credits

The purpose of this course will be to introduce students to the economic
issues and policies of our nation’s economy. The scope of the course will be
broad enough to encompass contemporary economic problems including
recession and unemployment, inflation, economic growth and the environ-

ment, the modern corporation, competition, monopoly, unions, interna-
tional trade and development, and comparative economic systems. Prereq-
uisite: ECO 202. ECO 263 can be taken concurrently with ECO 203.
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ENGINEERING

ERG 101 Engineering GraphiesI............... 3 Credi
I.ntr(')duction to drafting fundamentals, use of instrumen'ts- .t.heoremts

pfOJectlon, sections, auxiliary views and dimensioning with consid’erablerl?; (})1f

nical sketching, graphical presentation. (1 hour lecture-4 hours laboratofy;

ERG 102 Engineering GraphicsIT . ... .... 3 Credit
' . . Taconamnaneiveianenn, s
Continuation of Graphics I into design, detail and assembly drawings
fundar'nentals of perspective, fundamentals of descriptive geometry, graphicai
analysis. (1 hour lecture-4 hours laboratory) Prerequisite: ERG 101 or 2

years high school drafting and permission of the Di L
Career Education, e Director of Division of

ERG 103 Descriptive Geometry ....... 3 Credit
: : ; P R R ERNE its
Continuation of Graphics II with emphasis on space relations of points

lines, developments, and plane intersection
s R s. (1 hour lecture-4 h
tory) Prerequisite: ERG 102, ours labor:

ERG 121 Introduction to Technology ........... 2 Credits

t ;nt'roductliotr: to the college and to technical professions, problem solving
echniques, lab reports, slide rule, and calculator :
- . (1 hour lecture-2 hours

ERG 152 Blueprint i
print Reading. . .. ............. ... ... ... 3 Credits

This course includes fundamental bluepri i
print reading as rel i-
tecture and building construction. ¢ related fo axeht

ERG 242 Architectural Design and Drafting . ............ 3 Credits
A.n introductory course in the design of small structures in.cl.u.ding resi-
der'ltlal. Compliance with Federal and local building codes, material quantit
fastlmates, and cost estimates. Course stresses architectural ,standards of draﬂ?i
ing and detail design. (1 hour lecture-4 hours laboratory) Prerequisite:
ERG 101 or permission of the Director of Division of Career Education:

ERG 243 Architectural Design and Drafting .......... 3 Credits
] ;\.contmuatlon of ERG 242, Emphasis on the application of design and
Slt'a ting prf)cedures and techniques to practical architectural problems.

udents will complete working plans for a residential structure and make

material, quantity, and cost estimates, (1 h
' i . our lecture-4 h
Prerequisite: ERG 242, e-4 hours laboratory)
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ERG 252 Statics. .. ....... ittt i i 3 Credits

A study of forces, movements, vector quantities, static equilibrium with
application to structures, friction, center of gravity, second movements.
Prerequisite: ERG 101. Prerequisite or Corequisite: MAT 113.

ERG 253 Dynamics .. ... .....cvvvrvvninenrennennnnn 3 Credits

Absolute and relative kinematics, kinetics of particles and rigid bodies
using Newton’s laws, work-energy, and impulse-momentum. Prerequisite:
ERG 252,

ERG 261 Elementary Surveying . ... ..... ... ... unn. 3 Credits

The theory and use of basic surveying instruments, accuracy, probability
of error, computation and drafting techniques. Prerequisites: ERG 101,
MAT 112 or MAT 103 or permission of the Director of Division of Career
Education.

INDUSTRIAL MANAGEMENT

IMT 101 Elements of Industrial Management. ............... 3 Credits

A foundation course introducing the organization and basic principles
of management as found in modern industry. The course will include trips
to industries, practical problems, and the introduction to modern manage-
ment,

IMT 153 Industrial Safety . ...........c.i i innennnn. 3 Credits

Control of industrial hazards through safe-guarding machinery and pro-
cesses; mechanical guards, remote controls, nature and analysis of accidents,
and control of accidents. Emphasis on latest Federal laws,

IMT 183 Principlesof Supervision . . .. ................... 3 Credits
Managing yourself, management of people at work, the planning, direc-
tion, and control of human resources in industrial plants,

IMT 211 Motion and Time Study . ...........c0vvvivenns 3 Credits
Methods and techniques in motion and time study analysis, efficiency,
labor saving devices, and work simplification.

IMT 223 Quality Control, . . . . v v v v i vt i et is tn vee oo eans 3 Credits
A simplified but valid coverage of product quality control and reliability
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which covers sampling plans, control charts and limits, statistical evalua-
tions of tolerance, systematic investigation of processing variables, and
evaluations of reliability., MAT 221 is recommended,

IMT 231 Production and Cost ControlI................... 3 Credits
Production control fundamentals, emphasizing job lot or order control
methods. Includes planning, routing, scheduling, dispatching, and follow-up.

IMT 232 Production and Cost Control IL, . ..., ............. 3 Credits

A continuation of IMT 231 to study production control in continuous
manufacturing or flow control, and the planning and control of large produc-
tion or engineering projects.

IMT 243 Plant Layout. . . ..., 3 Credits

Principles of plant layout, process, charts, aids for effective layout, and
includes lab project to utilize knowledge of all IMT courses studied. Pre-
requisite: ERG 101,

IMT 272 Labor Relations. . .. ......................... 3 Credits

An analysis of the major problems in labor relations, labor union history
and operation, industrial and labor legislations, collective bargaining, the
rights and responsibilities of employers and employees,

MARKETING

MKT 102 Salesmanship. ....................... . ..... 3 Credits
A presentation of salesmanship in its broad sense including the basic
principles necessary for selling. Course will include actual projects in selling.

MKT 103 PublicRelations. . .......................... 3 Credits

A study of the role of public relations in business, an analysis of public
opinion including the techniques of planning, research, and communication
to earn acceptance and support of employees, customers, stockholders, and
the community.

MKT 202 Principles of Wholesaling and Retailing. . . .. ........ 3 Credits
A study of the principles and functions of wholesaling and retailing
from the manufacturer to the consumer. The movement of consumer goods
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from source to uset is related to the marketing functions involved. Prereq-

uisite: BUS 281.

MKT 222 Sales Training . . . o oo oo vvmvvevon oo
A course designed to acquaint the student with the a

ophies of sales management. Course includes planning, performance, and
evaluation of sales people and the sales organization.

MKT 223 Sales Management, . . ... ..o cccvvearvernreses 3 Credits
A presentation of principles, policies and organization structure of sales

management, Course includes planning, performance, and evaluation of
sales people and the sales organization.

MKT 231 Principles of Advertising. . .. .. .covvvv v 3 Credits
A study of the techniques and methods of advertising, its planning, crea-

tion, and use in the retail field.

MKT 232 Marketing Management . .. .....covvevverneer 3 Credits
Concerns the role of the marketing manager with respect to policy deci-

sions on product development, merchandising, distribution, and promotion.
Prerequisite: BUS 281.

MKT 233 Marketing Research. ... ... vovvervvnesns 3 Credits

To develop an understanding of information systems techniques, and

rketing. Study of problem definitions, research, data

their application to ma
BUS 281,

evaluation, estimation, and solution techniques. Prerequisites:
MAT 221.

MKT 243 Purchasing. . . ..o oo v v v e e
An up-to-date study of the principles and me
tion, what to buy, when to buy, where to buy, and how to buy.

MILITARY SCIENCE

MST 101 Military Science ... ... ..coueosseeararanen e 1 Credit

American Military History:
Army through the Civil War;

principles of war, and evolution of warfare,
Leadership development: Significance of military courfesy and disci

pline and
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practical exercises in leadershi marksmans
p development and rifle
= arks ip. A
ge one hour of classwork and one hour of leadership laboratz h;p. =
Iy per week,

MST 102 Military Science .........

" n!:??:;(:]nthhglg{;a?rwﬂistory: Historical growth and dev;:l'o‘p;n.e;ltl t?; ett::t

warf;‘m' Leader;}:f [';u: to the present, principles of war, and evolution ol:’

i Bime 1ap f_..VE[.O;.)mI?.‘llt: Significance of military courtes
line, ‘ nd traditions of the service, military as a fessi o

practical exercises in leadership development, Average one h M e

and one hour of leadership laboratory per week:. Prerequi:ite?u;lzflzlass ot

MST 103 Military Science . . . . .
o : Seieaesas e e s 1
Mo ?:)crinwi\rhll:jta‘;y History: Historical growth and development :;et(}ilit
A Lead::smp aDr :I ]to the [zresent, principles of war, and evolution o[;
e, velopment: Practica ises in les i
ment'with the emphasis on individual skills. PR fevelop-

MST 201 Military Science . ., .....

tioIE;S;eEi:iiie:sefzta;Jhshment: Organization of the Army at.u; ROzrcéedr::ts

Devempmem'y, Fl tr_evelopmeflt of American military thought. Leader'ship

b devempn;ent u;l: llons, du'ties, and responsibilities of junior leaders. and

e v " leadership potential and confidence through pra::ticaj
- Average two hours of class work and one hour of leadership lab-

oratory per week. Prerequisites: M
; ; : MST 10 issi
Director of Division of Career Education. AR S peti oh e

MSI’I‘ 202 Military Science ., ., ....
posil:izid;lfc‘;:;ct; iIl‘.:::ctlm.and Opgratfons: Mission, organization: azngr:::;s
s ﬁwpower: ttary teams, principles of offensive and defensive combat
g e .to tm, n]lova.mant and communications at the squad level
e et l;p egdmg pmce‘edures, and application of basic princip]e.;
e i np_;c.)lt'ograph L_fea(.img. Leadership Development: functions
e p;)t[;-ntja] Lior si l: ities (?f Junior leaders and the development of lmau:ler1
i ;ug prxlictlcal exercise, and discussion of the R.0.T.C. Ad-
beaton per.w v;ara%e two l‘u_)urs of class work and one hour of leade;'ship
Dy e .e.'e L re\requls:tes: MST 101 and 102 or permission of th
ot Division of Career Education. (MST 201 is not a prerequisite§
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MST 203 Military Science . ... ... .ovuivirinennnnaranas 2 Credits

Introduction to troop leading procedures at company level and appli-
cation of basic principles of map and aerial photograph reading. Leadership
Development: Same as MST 201. Prerequisites: 101, 102, and 103 or
permission of the Director of Division of Career Education,

NURSING

NET 101 Fundamentalsof NursingI .. .................. 5 Credits

Emphasis is placed on medical asepsis, body mechanics, and daily hygenic
care. The course includes socioeconomic factors, diet, and pharmacology
concepts as applied to patient care. Basic community health resources are
considered. Appropriate clinical facilities will be utilized for laboratory
experiences, (8 hours lecture-6 hours laboratory)

NET 102 Fundamentalsof NursingIL. . ................... 6 Credits

A continuation of NET 101, Study and guided learning experience in the
basic nursing principles and skills, (8 hours lecture-9 hours laboratory) Pre-
requisite: NET 101.

NET 103 Medical-Surgical Nursing L. . ............. ... ..., 6 Credits

Theory and clinical practice emphasize the patient-centered problem-
solving approach in assisting the individual to attain and/or maintain homeo-
stasis. Concepts of emergency and disaster nursing, civil defense, community
services, and legal aspects of nursing care are further developed. Sequence of
content based on material covered the previous quarters in anatomy and
physiology. (3 hours lecture-9 hours laboratory) Prerequisite: NET 102,

NET 104 Medical-Surgical Nursing IT . . . ... ............ ... 8 Credits

Advanced theory with a sequence of planned experiences designed to
further develop knowledge and skills in the nursing care of patients with a
complexity of problems. Emphasis is given to the recognition of psychoso-
cial needs. (4 hours lecture-12 hours laboratory) Prerequisite: NET 103,

NET 201 PsychiatricNursing . .. ..........ccciininann, 9 Credits

Designed to give the student a better understanding of self, the behavior
of the normal individual, and the deviations which may occur in mental
illness. Emphasis is placed on the principles and techniques of psychiatric
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nursing as well as the therapeutic use of groups. Psychological aspects of
emergency nursing and legal implications in the care of the emotionally ill
are integrated. Carefully selected experiences in a psychiatric setting are
planned to provide increased skill in the problem-solving approach to patient-
family-community centered nursing. (5 hours lecture-12 hours laboratory)
Prerequisite: NET 104,

NET 202 Maternal-Child Health I .. ..................... 6 Credits

A course in the principles of care for the mother and the newborn in
relation to the total family unit. The physiological and psychological con-
cepts are covered from the time of conception through the antepartal, in-
trapartal, and postpartal periods. The concepts in the development of the
fetus and the immediate care of the newborn are incorporated. (3 hours
lecture-9 hours laboratory) Prerequisite: NET 201.

NET 203 Maternal-Child Health II. .. .................... 6 Credits

A course in the principles of care for the child as part of a family unit and
as a member of the community. Concepts of normal growth and develop-
ment are incorporated as they affect the common health problems of the
child from infancy through adolescence. Experiences are provided in the
nursery school, in classes for handicapped children and in the hospital pedi-
atric unit. (3 hours lecture-9 hours laboratory) Prerequisite: NET 202.

REAL ESTATE

RES 201 Real Estate PrinciplesI........................ 3 Credits

This course covers the basic laws and principles of Tennessee Real Estate,
giving~understanding, background, and terminology necessary for advanced
study in specialized courses. Will be of assistance to those preparing for the
real estate salesman license examination.

RES 202 Real Estate PrinciplesII . ...................... 3 Credits

A continuation of RES 201 with additional emphasis on basic laws and
principles of Tennessee Real Estate. Will be of assistance to those preparing
for the real estate salesman license examination.

RES 211 Legal Aspectsof Real Estate I . ... ............... 3 Credits
This course is a study of Tennessee Real Estate Law, including rights
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incident to property ownerships and management, agency, contracts, and
applications to real estate transfer, conveyances, probate proceedings, trust
deeds, and foreclosure, as well as recent legislation governing real estate trans-
actions. Applies toward educational requirement of a broker’s examination.

RES 212 Legal Aspects of Real EstateII. ., ... .. . 3 Credits

A continuation of RES 211 with additional emphasis on Tennessee Real
Estate Law, Applies toward educational requirement of a broker’s exami-
nation,

RES 223 Real Estate Appraisal . . .. .........00nnnuenn. 3 Credits

This is an introductory course covering the purpose of appraisals, the
appraisals process, and the different approaches, methods, and techniques
used to determine the value of various types of property. Emphasis will be
on residential and single-unit property.

RES 243 Real Estate Finance . . .. ..........c00uvuuvun... 3 Credits

This course is an examination and analysis of the principles and methods
of financing real estate; sources of funds (including FHA and VA types);
types and contents of financing instruments, and role of various financing
institutions, both private and governmental,

SECRETARIAL SCIENCE

SST 101 Beginning Typewriting . . ...................... 3 Credits

Development of techniques in touch typewriting and the introduction of
keyboard and machine parts. Emphasis on speed building and the typing of
memos, personal and business letters, centering, and simple tabulations.
(5 hours per week-lecture and laboratory)

SST 102 Intermediate Typewriting . .. ................... 3 Credits

Continued development of typewriting techniques with emphasis on in-
creasing speed and accuracy in typing tabulations, manuscripts, and business
correspondence. (5 hours per week-lecture and laboratory) Prerequisite:
SST 101 or equivalent,

SST 103 Advanced Typewriting ....................00.. 3 Credits
Continued emphasis on speed and accuracy building along with production
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speed building. All kinds of typed correspondence studied will be reviewed
and business forms will be introduced. (5 hours per week-lecture and labora-
tory) Prerequisite: SST 102 or equivalent.

SST 111 Beginning Shorthand. . ........................ 3 Credits

Theory of Gregg Shorthand, Diamond Jubilee Series; emphasis on reading
and writing shorthand from textbook, homework notes, and dictation. De-
velopment of dictation and longhand transcription abilities. (5 hours per
week)

SST 112 Intermediate Shorthand. . .. .................... 3 Credits

Further application of principles of Gregg Shorthand, DJS, in the develop-
ment of ability to read, write, and transcribe shorthand outlines, Transcrip-
tion on the typewriter is introduced with emphasis on transcribing skills.
Prerequisite: SST 111 or equivalent,

SST 113 Advanced Shorthand. . .. ...........c0vovunnn.. 3 Credits

Continued development of dictation and transcribing skills with increased
emphasis on speed building. Mailable transcripts are introduced. Prereq-
uisite: SST 112 or equivalent.

SST 201 Technical Typewriting. . ... ........000ionnn... 3 Credits

Continuation of speed building, accuracy building, and production speed
building with emphasis on more complex manuscripts, business correspon-
dence, tables, business forms, executive, and legal typing. It is recommended
that students complete one year of college typewriting before taking this
course. (5 hours per week-lecture and laboratory)

SST 211 Advanced Shorthand and Transcription .. ........... 3 Credits
Improvement of ability to take dictation and transcribe mailable copy

with emphasis on the development of job competency. Prerequisite: SST
113.

SST 212 Advanced Shorthand and Transcription . ............ 3 Credits
Continued emphasis on dictation and transcription skills necessary to

meet occupational standards, Prerequisite: SST 211,

SST 213 Office Procedures. . ... ... oo v v s sne e, 3 Credits
Introduction to the duties of the clerical and secretarial worker. General
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areas are emphasized: Appearance, grooming, office etiquette, and human
relations. Office procedures studied include mailing procedures, telephone
techniques, use' of communication services, office equipment and supplies,
and other frequently performed office duties.

SST 214 Office Procedures. .. .. .......covviunnnennn. 3 Credits

Includes units of special areas of office work such as filing, legal and finan-
cial aspects, travel and conference arrangements, collection and presentation
of business data, job application and interviews.

SST 215 Office Procedures. . . ... ......c00vvevrevnnnenn. 3 Credits

Emphasis on development of skill in using proportional spacing type-
writer, spirit duplicator, mimeograph, mimeoscope, transcribing machines,
and the preparation of masters for duplication.

SST 220 Office Simulation. . .................ccovu.... 3 Credits

Course provides a realistic office-like situation for training students to
become office personnel, using previously acquired office skills, Students
assume various office positions and activities include the normal day-by-day
business activities with emphasis on decision making and supervisory skills,
job priorities, time management, and accuracy in work, (5 hours per week)
Prerequisites: BUS 251, SST 102 (or equivalent), SST 213 and 214. Sopho-
more only or by permission of the Director of Division of Career Education.

SST 221 RecordsManagement . . ... ........vvvenueernns 3 Credits

Course emphasizes the importance of records control and includes rules
for alphabetic, geographic, numeric, and subject filing, Course also analyzes
the records management field, equipment, supplies, procedures, and systems.
Practical application provided through practice set.
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DIVISION OF CONTINUING EDUCATION
AND EVENING INSTRUCTION

Motlow State Community College is dedicated to the philosophy that
education should not terminate with adulthood but should continue through-
out all phases of life. To this end, the Division of Continuing Education and
Evening Instruction offers a wide variety of courses and special programs at
locations and at times convenient for students, both on and off campus, day
and evening, Individuals or groups who desire a course or special program
should make their interest known to the Director of Continuing Education
and Evening Instruction,

The Continuing Education Unit (CEU) is awarded upon successful com-
pletion of many special interest courses, The CEU is defined as “ten contact
hours of participation in an organized continuing education experience under
responsible sponsorship, capable direction and qualified instruction,” Many
organizations and professions are now requiring adults to continue their
education, and the CEU is an effort to provide a standard unit of measure-
ment so that organizations and professions may grant the proper recognition
to their constituents for having participated in continuing education pro-
grams. These units are recorded on a permanent record, A transeript of a
student’s CEU record may be obtained by contacting the Office of Admis-
sions and Records,




Continuing Education and Evening Instruction

REGULAR NON-CREDIT COURSES. A wide variety of non-credit
courses are offered each quarter for persons who wish to meet requirements
for job improvement, improve their personal efficiency, enrich their cultural
lives, or enhance their enjoyment of recreational and leisure time. The fol-
lowing are a sample of offerings accompanied by course descriptions for a
few: Aging in America, Ballroom Dancing, Boating Safety, Defensive Driving,
General Education Development Preparation (a course that develops those
areas covered by the G.E.D. test sections), Guitar, Macrame’, Personal Type-
writing, Real Estate Fundamentals, Rebels and Redcoats, Sewing, and Sketch-
ing.

BASIC INVESTING

Learn about various types of securities, how they are bought and sold,
what the role of the broker is, how to read financial reports, tax shelters and
options, and much more,

CAKE DECORATING

The “Wilton Method” is used, and the student will proceed from simple
techniques such as star borders to more difficult items as a full-bloom Ameri-
can Beauty Rose.

COLLEGE SURVIVAL

A course designed to help the student improve competency in study skills,
including preparation for exams, use of the library, and taking notes on lec-
tures and reading assignments.

PHYSICAL ASSESSMENT
An introductory course in history-taking and physical assessment skills
for practicing registered nurses.

QUILTING

The step-by-step process of “Learning How to Quilt.” Emphasis on
materials and equipment needed, quilting plan, and methods used in quilt-
ing and finishing the quilt.

SPECIAL NON-CREDIT COURSES. The college also recognizes needs of

educational, business, industrial, and governmental organizations for special
types of training for their employees. The opportunity to meet with repre-
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sentatives of these organizations to provide courses, seminars, institutes, or
workshops to meet the needs of their personnel is welcomed,

In some situations, courses are developed to meet the specific needs of one
industry or a group of industries facing an unusual problem. In other situa-
tions, courses are already developed and available for presentation at a
company location. For example, an Industrial Improvement Program has
been developed that can be offered over a ten-week period either at the plant
location or on the college campus. Topics include Supervisory Development
Training, OSHA, On the Job Training, Management Development Training,
Human Behavior and Communication, and Problem and Research Develop-
ment. These courses can be altered to a particular industry or group of
industries to meet their various needs,

COMMUNITY SERVICE PROGRAMS, The college also provides pro-
grams to interested groups on almost every topic. One area of special empha-
sis has been consumer education. The college has delivered a variety of con-
sumer education programs including pre-retirement, money management,
energy conservation, law and the consumer, nutrition, and rights and respon-
sibilities of the consumer.
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DIVISION OF LIBRARY-LEARNING RESOURCES

a library, so it is called the Library-Learning Rf;ou:crzz

ter. Located in the north wing of the classroom building, ?r;:ezlo “(: ; e

Cenfe:z; the classrooms and faculty offices, it is the center. 0 ti:ity il
l(:;)c?mmunity College both in physical location and academic ac .

i i trance.

ARY sign over the main ramp en e e

: la’;‘ie iI:rlxlslfzment tl%is Library-Learning Resources Ce:ﬁer s;;:npt;;zt::: o

i icht material to the ¥

i d to make available the Tig : oy

ﬁ:rh!:l:igm:n “Guidelines for Two-Year College Learning Resou:lcf‘ie]?::g; e

develo ed' by the American Association of Junior Collegestan e

L?;iars Association are used. The Center has expanded from o,

in 1969 to over 20,000 sq. ft. at the present.

It is more than
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The main floor of the L-LRC is divided into areas for the circulation desk
and current periodical and newspaper shelving and reading; adjacent are the
rooms which house the Nursing Department and the printing room. A room
housing the card catalog, the microfilm cabinets, and 2 copying machines is
reached by passing through any of 3 arches. A large cathedral-ceiling room
is for 44 study stations and for the reference collections. This room also has
4 large tables for indices. A conference room capable of seating 8 - 12 is on
the lower level, across the hall from the Director’s office and adjacent to the
reference area, There is a large stack area holding one-half of the book collec-
tion, and the bound periodicals, a microfilm reader, a microfilm reader-
printer, and 32 study stations,

There are 2 staircases in the high-ceilinged reference area; one leads to the
second half of the book collection and 43 study stations, the other leads to
the A-V section of the L-LRC and 37 study stations. In that section is to be
found a large carpeted area with listening stations and the office of the media
instructional specialist. An exit door leads to a hall and large multi-purpose
room, L-200, seating 200.

The Library-Learning Resources Center is open Monday through Friday;
hours are posted. A professional librarian is on duty when the Center is
open to assist students and faculfy in using the resources. Also, the citizens
of the community are welcome to use the Library-Learning Resources Cen-
ter’s materials and equipment within the Center.
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Board of Regents The State University and Community
College System of Tennessee

THE HONORABLE RAY BLANTON, Chairman
Governor of the State of Tennessee (Ex-Officio)

DR. ROY S. NICKS, CHANCELLOR

Dr.C.C.BONA + oo v e e e nmr s Chattanooga
r.C.C.Bond . ....co v i G
Dr. Wayne Brown, Tennessee Higher Education Commission Nachville
(ex-officio). . ..o ou v ue e R M‘;r.freesboro
Dr. Kenneth Ezell . . .. o.vonvenevnenrnemeeereer st 00 o
Mr. Dale Glover. . ... ccoov oo e e EETRLE -
Mr. Dwight Henry, Tennessee Technological University o
student member) . . .. ..o e e et RN
The %—Ionorable Sam H. Ingram, Commissioner of Education —
(EX-OFfICIO). . o v v van e M t,., el
Mr. James H. Jones, JY. .. ... .oooennm sttt e
Mr. Ben Kimbrough (Vice-Chairman) .. ....ecoeoreonerres e
Mr. George M. Klepper, Jr. ... ovovveceeereer s in ittt -
Mr, Charles J. Liner. . .. oo oovvnvenmnonr e meommemtes e
Mrs. JohnellaH, Martin . .. ........ R ERRRRE L
The Honorable Edward S. Porter, Commissioner of Agriculture F—
(ex-officio)..........................,....:..J.o.h.nsonCity
MissENaV.ROSS, v v v v vvvvscmnnmmersnammesr s i tingdon
Mr, J. Frank Taylor . . ..o oo vuennanrsonmesmrmansees ——
Mr, J. HowardWarf . . .. .. ovvuennr oo e
Mr, David White . . .. oo vevenvrnaromman e eres

THE COMMUNITY ADVISORY GROUPS

The Community Advisory Council and individual program advisory groups
are comprised of citizens representing various professions, businesses, and
occupations in the service area of the college. The purpose of the Advisory
Council and groups is to assist in determining needs of the community for
college services and to make appropriate recommendations.

ADVISORY COUNCIL
Mr. Richard Bell Mr, James Shubert
Manchester Fayetteville
Mr. Ed Murray Mr. Lynwood Smith
Winchester McMinnville
Mr. Frank Veal My, Bobby Mason
Shelbyville Winchester
Mr. Charles Alexander Mr. Morris Simon
Tullahoma Tullahoma
Mr, Charles Manley Mr. James Jarrell
Lynchburg Manchester
Mr. James Jobe My. DeWitt Smith
Shelbyville Nashville

(Previously at Genesco in Cowan)

AEROSPACE ADVISORY GROUP

Mr. Roscoe Miller Mr, Marshall Seymour
McMinnville Tullahoma

My, Bili Kershner Mr. H, L. Routh
Sewanee Tullahoma

Mr, Ed Murray Mr. Buddy Martin
Winchester Tullahoma

Mr. Robert Bomar Mzr. Tom Perkins
Shelbyville Tullahoma

Mr. Miller Lanier Mrs, Pat Garner
Murfreesboro Tullahoma

Mr. Bob Ansley Dixie Flying Service (Rep.)
Winchester Tullahoma

Motlow Student Representative
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BUSINESS ADVISORY GROUP

Mr. Pete Austin Mr, John Parish

Tullahoma
I%I]}?lfh{%‘égleBrashears Mzr, Glenn Sheriden
Lynchburg Tullahoma
M};. Joe Brodio My, Billy Thomas
Manchester %?rnchbprg
Mr. Leo Bussart rs. Patsy Tucker

Fayetteville

Tracﬁ Ci ”
Mr, Austin Coop Mr. R. H. Whitman

i Winchester
Eﬂ(;lb gll:]elr'f Kidd Mr. Joe Williams
Manchester Tullahoma
Mr. Joe Getsay Mr, Edward Young
Lynchburg McMinnville
NK’. Bill Hackleman Mr, Lowell Mason
Shelbyville Tullahoma .
Mr, William S. Householder My, Charles Jernigan
Tullahoma Tullahoma .
Mr. Jim Johnson Motlow Student Representative
Tullahoma

COOPERATIVE EDUCATION ADVISORY GROUP

Mr. John T. Bobo Mr. Bob Janecke

Shelbyville Shelbyville .
DrfaF.y Wade Callicutt Mr, Tommy Martin
Tullahoma McMinnville

Mr. Steve Carpenter Dr. John L. Shipp
Shelbyville Tullahoma

Mr, Jack Corsey Mr. Fred Walker
Tullahoma Winchester

Mz, J. C. Eoff, Jr. Mr. Jack Youree

Tullahoma Manchester

INDUSTRIAL MANAGEMENT ADVISORY GROUP

Mr. Albert Bart Mr, Bill York

Tullahoma
E/Il;naR}g;rmIgnowis Mr. Carleton Hardy
Tuilahoma Fayetteville
Mr. Paul Massa Mr. Herbert Nichols
Shelbyville Shelbyville
Mr. William Hackemann
Shelbyville

NURSING ADVISORY GROUP

Dr. Edwin Blalack Myrs. Nancy Hulan

Fayetteville Shelbyville

M?.I Ray Smith Mr. Guy Irvin

Winchester LynchburgM .

Mr, Porter Clark Dr, James M. King

Fayetteville Tullahoma .

Mr. E, A. Purdue Mrs, Hazel G. Finley
Fayetteville Tullahoma .
Dr, Edwin E. Gray Motlow Student Representative

Tullahoma
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Mrs.Charlene Higgs, RN. ... ...................... College Nurse
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Mzrs. Carol Barbeau and Director of the Computer Center
Mrs. Patsy Burton
Mrs. Carol Holt
Mr. O.B. Thornton. . ......... Director of Division of Career Education
Mrs. Terri Fulmer
Mrs. Gladys Narkates
Mr. Bl Tipps. . .. ...oovv v .. Director of Auxiliary Enterprises
Mrs. Amanda Parks
Mrs. Sue South

MissDonnaYoung. ..................... .. ... ... .. Counselor
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To Be Announced.............. Director of Admissions and Records
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Miss Holly Ann Richey
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THE FACULTY AND ADMINISTRATION

Bean, Dennis . . ....vv e ae e Assistant Professor, Computer Science
B.S., M.S., Tennessee Technological University; Additional Graduate
Study, Middle Tennessee State University (1973).

Blackwell, Teresa. . . . « ¢« o v vv s vvecennos e Instructor, Business
A.S., Gadsden State Jr. College; B.S., Auburn University; M.Ed., Memphis
State University (1974).

Boyd,Ermer Gu. . .. v ov o ovene et e Business Manager
A.A., Martin College; B.S., M.A., George Peabody College for Teachers
(1969).

Bradley, Michael R.. . ............. Associate Professor, Social Seience
B.A., Samford University; B.D., New Orleans Baptist Seminary; M.A.,
Ph.D., Vanderbilt University; Post-Doctorate Study, Research Grant,
National Endowment for the Humanities, Johns Hopkins University

(1970).

Broemel, Eloise D.. . .. ... ... Director, Library-Learning Resources Center
B.A., Vanderbilt University, B.S. in L.S., Columbia University (1969).

Butler, Margaret S.. .. .. . ov e h e Assistant Professor, English
B.S., M.A., Additional Graduate Study, Middle Tennessee State University
(1971).

Cheatham, C. Donald. .. .......... Associate Professor, Political Science
A.B., Samford University; A.BJ., M.Ed., Ed.D., University of Georgia;
Post-Doctoral Study, Research Grant, National Endowment for the
Humanities, Duke University (1970).

Daves, B. Joseph . . . .. .. Assistant Professor, Health and Physical Education

Athletic Director, Basketball Coach

A.A., Coffeyville College; B.S., M.A., Austin Peay State University; Addi-
tional Graduate Study, Middle Tennessee State University (1969).

Dayton,Jack . . ... .v o Instructor, Business
B.S., M.B.A., Middle Tennessee State University (1974).

Fann,Naney d. .. .o vvmvorvvonneon e Instructor, Secretarial Science
B.S., Middle Tennessee State University; Additional Graduate Study,
University of Tennessee, Ball State University, Middle Tennessee State
University (1975).

Foster,John W.. .. oot vuuncnneeenneenes e Instructor, Biology
B.S., M.S.T., Middle Tennessee State University; Additional Graduate
Study, George Peabody College for Teachers (1969).
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Glass, Frank. .. ................
B.S.,M.A,, D.A,, Middle Tennessee State Un.iv.e.rs.it.y'('lg[';%?;n of Instruction
Goss,Ernest P. . .. ......... ... ... ...,

B.A., University of South Florida; M.B.A. ,Georgia StateI rﬁ;ﬁ:ﬁ;@%‘ig?g?

Harper, Phili
é]i{’ I\]fl’lléllzile'l‘e ----- Instructor, Biol
A, nnessee State College; M.Ed., University of Chat’tano ogy
lanooga;

M.S., Middle Tennessee State University; Additi :
Kentucky School of Medicine (1974). fonal Study, University of

Hendrickson, Timothy . . ..................... Instruct i
B'A:;; MLK;?jyt State éJniversity; M.A.C.T. and S.C.T. . Murra; glé’atEen%lr??
versity; itional Grad i ; ' i A
Srerd aduate Study, Middle Tennessee State University

Herting, Gary . . ............. Assistant Director, Continuing Education
and Evening Instructi
B.S., M.A., Tennessee Technological University; Additi soon
i X ; t
Study, Penn State University (1975). y itional Graduate

Johnson, Henry E Associ ’

CJHenry E. oo oo oo oL ate Professor, Chemist

B.S., Florence State University; M.S., Additional Grad ’ i
versity of Mississippi (1970). ’ SRS SR

Johnson Joe B Dean Of Studellt I ersonne

» PR T e A T N B R R nlSel’VlceS
B.A., IM[.Ed., Southeastern LOUISIana College, Ed.D., Ulllvetslty ()i Ala-
balna (1969)'

King, Alice L. Assistant Professo i i
yAliceL.. . ............... ¥, Secretarial Science
B.S.E., MS.E., Arkansas State University. Additional G
S.E,, X : d
Middle Tennessee State University (1970). radute Study,

Kopecky, Robert J Assistant P i

,Robertd................... rofessor, Economics
B.A., Case Western Reserve University; M.Ed., Cleveland State University;
Ph.D., George Peabody College for Teachers (1974). ,

Kribs, Richard A. Assistant Prof
,Richard A, . . ................. essor, Psychology
B.A., M.A,, Western Michigan University; iti {
A, s y; Additional Grad
Middie Tennessee State University (1971). SRR S

Majors, William R P i
............................. rofessor, Histo
B.S., Bethgl C?llege; M.A., Ed.S., George Peabody College for Teache:sy;
P'h.D., University of Georgia; Post-Doctoral Study, Research Grant, Na-
tional Endowment for Humanities, University of Washington (1é69).

Mcg?mas, Betty B. .. R Associate Professor, Nursing

Rl;\?ct(;\}', JtothNursmagl I;r(;gram with Middle Tennessee State University
.N., Norton Memorial Infirmary; B.S. in Nursing, Catherine Spauldi

College; M.S.N., St. Louis University (1972). ’ e Ppandng
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McPherson,dohn. . ... .................... Instructor, Mathematics
B.A., Carson-Newman College; M.A., University of Tennessee; Additional
Graduate Study, University of Tennessee, Middle Tennessee State Univer-
sity, University of Tennessee Space Institute (1974).

Midgett, WallaceR. . . .. ................ Assistant Professor, English
B.S., M.A,, Middle Tennessee State University; M.A., University of Tennes-
see; Additional Graduate Study, Memphis State University, George Pea-
body College for Teachers (1970).

Moffitt, Orvil L, . . ..................... Associate Professor, Music
B.S., M.A., Additional Graduate Study, George Peabody College for
Teachers (1969).

Moore,dackL........................... Assistant Professor, Art
B.F.A., M.A., University of Alabama; Additional Graduate Study, Wichita
State University (1969).

Odenwald, Sylvia, . .. ........... ..., Instructor, English
B.A., Blue Mountain College; M.A., Austin Peay State University; Addi-
tional Graduate Study, Southem Baptist Theological Seminary, and
Baylor University (1974).

Overall,Martha. .. ....................... Instructor, Psychology
B.S., University of Kentucky, M.Ed., Middle Tennessee State University
(1971).

Pearson, Stanley N. . ... ... Director, Public Information and Field Services
B.S.,M.A.T., Middle Tennessee State University (1972).

Reavis, Jackie. ... ........... Instructor, Health and Physical Education
Baseball Coach
B.S., M.A., Middle Tennessee State University (1973).

Reeder,Charles F.. . .. .. ................... Admissions Counselor
B.S., M.Ed., Middle Tennessee State University; Ed.D., Auburn Univer-
sity (1974).

Riddle,Betty . . ............... ... ..., Instructor, Nursing
B.S.N., Baylor University; Additional Graduate Study, Texas Women’s
University (1974).

Rudd, Mary Frances, . ........... Assistant Professor, Secretarial Science

Director, Division of Continuing Education and Evening Instruction

B.S., William Jennings Bryan College; M.S., University of Tennessee
(1969).

—148—

Sarver, Patricia L. . .. ...,............ Instructor, Physica Education
Women’s Baskethaj Coach

B.S., Middle Tennessee State University; M.A, Additional Graduate Study
Tennessee Technological University (1973). '

Scarbrough, MarthaW.. .. ... ...... ... Assistant Professor, Mathematics
B.S., M.S.T., Middle Tennessee State University (1969).

Spaulding,Evelyn . . ................. ... ... .. Instructor, Biology
B.S., Middle Tennessee State University; M.S.T., Middle Tennessee State
University; Additional Graduate Study, Middle Tennessee State University,
and Tennessee Technological University (1974).

Stockton,d. Harlan . ... ................. .. .. ... Media Specialist

Stults, David A.. . . . .. Director, Institutional Research and Computer Center
B.A.,M.S,, Tennessee Technological University (1972).

Thomton, OtisB. ... ............... Associate Professor, Engineering

Director, Division of Career Education

B.S., Air Force Institute of Technology; M.B.A., University of Chicago;
P.E. (1975).

Voorhees, Lawrence C.. .. .................. Instructor, Mathematics
B.S., M.S., University of Tennessee (1975).

Wagner, Harry D............................... .. .. President
B.S., Tennessee Technological University; M.S., University of Tennessee;
Ed.D., George Peabody College for Teachers (1975).

White,HelenB.. .. ............... ... . . Assistant Professor, English
B.S., M.A,, Middle Tennessee State University (1970).

Williams, Dolores B.. .. . ................ Assistant Professor, English
B.S., M.A., Additional Graduate Study, Middle Tennessee State University,
Maryland State Teachers College, and University of Maryland (1970).

Young, DomnaK. ........................... ... . Counselor
B.S., M.A., Tennessee Technological University; Additional Graduate
Study, Middle Tennessee State University, and Tennessee Technological
University (1972).
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PART-TIME FACULTY

Boaz, Brown,Jr. . . . ... .. .. ..., Accounting
B.S., Arizona State University; Jur.D., Nashville YMCA Law School.

Bradley,Martha . .. ..................... ... ...... Psychology
B.A., Samford University; M.A., Middle Tennessee State University.

Bramblett, LindaW... ............................ Mathematics
B.A., Vanderbilt University; M.A., Middle Tennessee State University;
Additional Graduate Study, Middle Tennessee State University.

Goodwin, Lanny . ... ........................ Physical Education
B.S., Middle Tennessee State University.

Maybrey, Pollyanna. . . ... ... ..o uumun e, Spanish
B.A., University of Chattanooga; M.A., George Peabody College for
Teachers.

Robinson, William C.. . ... ................. Industrial Management
A.S., New York State Ag-Tech Institute; B.E.E. Rensselaer Polytechnic
Institute; M.B.A., U.S.A.F. Institute of Technology; Additional Graduate
Study, University of Tennessee Space Institute, Middle Tennessee State
University.

Rollins, Linda C.. .. ........ ... ... . ... English
B.S., Tennessee Technological University; M.A., George Peabody College
for Teachers.

Rose,Jack ................................ Computer Science
B.S., Lincoln Memorial University; M.S., University of Tennessee Space
Institute.

Scoggin,Sarah L.. . ... ... ... ... ... ... ., French
B.A., Tennessee Technological University; M.A.T., Vanderbilt University.

Stephens, Gilley T. . ... .. ... ..., Geography
B.S., Middle Tennessee State University; M.A., George Peabody College for
Teachers; Additional Graduate Study, University of Tennessee, University
of Chicago, University of Miami.

Vaughn,Michael . . .. ....... ... ... .. ... ... ... ...... Business
B.S., University of Alabama; Jur.D., University of Tennessee.

Zimmerman, Dorothy Jane . . . .. ..................... Psychology
B.A,, Gustavus Adolphus College; M.Ed., Goucher College; M.S.W. Univer-
sity of Illinois.
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