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ACADEMIC CALENDAR

This calendar is subject to change at any time prior to or during an academic term due to
emergencies or causes beyond the reasonable control of the institution, including severe weather, loss of
utility services, or orders by federal or state agencies. Contact the Office of Admissions and Records to
verify calendar dates for each term.

FALL SEMESTER 2004
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Last Day to Drop Classes and Receive @ “W......o..ooiiiiiiiiiiniii s s e November 9
Holiday, Thanksgiving (Campus CIOSEAY .........coviviiiiimiiiiieiie i s November 25-26
Final Examinations (day and eVENING)..........ciiimiiimmeimie st e itssesne st sas st s sssns s s sasssas s eessenss December 13-16
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Last Day to Register 0F A COUISES ..o it iinssssassas sy 1o s e e st ss s ss s s s s sassm s s d s st en et January 25
Last Day to be Deleted from ROl ..o i February 2
Midterm EXAmMINALIONS ......iceiiveisive v disasssses san eshids soien i seaias saniipsssssi s s avans shasrssvsonobnn e sgessnsses February 28-March 4
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Final Examinations (day and @VENING) ....... .. iiiiririsimeiiiimiseissssesssasssas s st b s 100840 e s b May 2-5
COMIMIBIICEIMIENT 1vvveseeeeiusisstsstsssssssssnsssssssessesasnsssssssesnnssnssanssessnbnssnsssssessesssnstssssesssnassnssrrnasnssssesssssssasnsiasisiorsnetessssmsansisnnns May 7

SUMMER SEMESTER 2005

REISLration fOr @ll TEIMS. .....ioiuiu ittt s LSS eSS May 25
FUIl TEIM ClasSS BEUIN...eiverueriereieeisiertastaressmrstosssrsrssasssee s ssae s asse bbb e ba e e e e e SRS eSS SRS e e e b e b e bbb s b e e e s st May 31
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Last Day t0 Add 15 Half ClASSES v..vuusrspsssssessssisisssssisisssisstssssissinssssssssssssonssssnsssssasssssnsssssrsssiossasssomsisistissiassisssnes June 2
FINal EXAMS 1P HaI icuistsssiorsosssssobseidsayiviesissiosintietbsssastisssvsssssi s esions o oa oo s woass S TS S ISR ot bR sseve e July 1
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THE PROGRAMS, CURRICULA, AND FEES AS SET FORTH IN THIS CATALOG ARE SUBJECT TO CHANGE AT ANY TIME
AT THE DISCRETION OF MOTLOW STATE COMMUNITY COLLEGE OR THE TENNESSEE BOARD OF REGENTS.
BECAUSE OF THE POSSIBILITY OF CHANGE OR UNDETECTED ERROR, IMPORTANT POINTS OF FACT AND
INTERPRETATION SHOULD BE CONFIRMED BY THE APPROPRIATE COLLEGE OFFICIAL.
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Dear Prospective Student:

Welcome to Motlow College—a community college that is committed to your success. This is
a banner year at Motlow as we celebrate our 35™ Anniversary: we hope you will be a part of
it.

Motlow has established itself as a reputable institution within its 11-county service area as
well as across the state. Motlow is a center for education and training, cultural enrichment,
and personal and professional development opportunities. Here you will find faculty who care
and staff who pledge their support to your success.

Teaching and learning are the core of the institution. Our academic programs range from
developmental studies to a superior honors scholar program that prepares students to enroll
in leading universities. Also, Motlow students engage in co-curricular and extra-curricular
activities that contribute to holistic learning.

If you plan to transfer to a four-year university or enter the labor market highly skilled
upon completion of a two-year or certificate program, your career goal can begin at Motlow
College. Motlow offers more than 50 programs through traditional, online, af ternoon,
evening, and weekend classes. We strive to meet your academic needs.

You are invited to visit our campuses—Moore County, McMinnville Center, Fayetteville
Center, and Smyrna Teaching Site. You'll find an atmosphere that empowers and challenges
students to perform at their highest levels. Find your place at Motlow College.

Sincerely,

i /A/L

Arthur L. Walker, Jr.
‘ President
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MOTLOW STATE COMMUNITY COLLEGE
STATEMENT OF MISSION

Motlow State Community College, an institution governed by the Tennessee Board of Regents in the State
University and Community College System of Tennessee, is a public, comprehensive, two-year, open-access college
founded in 1969. The college awards the Associate of Arts, Associate of Science, and Associate of Applied Science
degrees and certificates of credit.

Motlow College strives to develop the cultural, intellectual, and career opportunities of the people in its
Southern Middle Tennessee eleven-county service area, which includes Bedford, Cannon, Coffee, DeKalb, Franklin,
Lincoln, Moore, Rutherford, Van Buren, Warren and White Counties. The college is committed to achieving a diverse
student body, faculty, and staff. The college recognizes the significance of this diversity by providing a broad
spectrum of services to respond to a variety of needs in the learning process and educational opportunities from
developmental to advanced programs.

Motlow College is a multi-location community college providing:

e degree programs designed for transfer to other colleges and universities;

e degree and non-degree programs designed to develop immediate job readiness skills and
competencies; and

e public service, lifelong learning, and workforce development programs to promote personal enrichment
and economic and community development,

To establish a firm foundation for liberal learning, the college requires a strong core curriculum in degree
programs complemented by cultural, scientific, social, and community service activities. In particular, Motlow
College is unique in that it provides a comprehensive, interdisciplinary Honors Scholar Program integrated with a
strong cultural series. The versatile curriculum, qualified faculty and staff, and related resources, strengthened by
innovative technologies, prepare students for success in the global community. To support these initiatives, a
continuous cycle of planning, evaluation, and response promotes institutional effectiveness and efficiency.

Motlow College encourages student success through critical thinking, clear communication, ethical behavior,
respect for others, civic responsibility, problem solving, effective functioning in individual and team situations, and an
appreciation of one's own heritage as well as that of others.

Motlow College promotes and maintains alliances with business, industry, government agencies, and other
educational institutions to enhance programs and services.

As a dynamic institution of higher learning, Motlow College enriches and empowers its students and the
community it serves.

Motlow State Community College remains committed to the education of a non-racially identifiable student
body and promotes diversity and access without regard to race, gender, religion, national origin, age, disability, or
veteran status.

ABBREVIATED MISSION STATEMENT

The mission of Motlow State Community College is to enrich and empower its students and the community it
serves.

VISION STATEMENT

To be the area's recognized center for life-long learning and growth opportunities.
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CONTINUOUS QUALITY IMPROVEMENT

In 1992 the college instituted a Continuous Quality Improvement (CQI) program. The college also developed
its guiding principles--the ways in which we support our mission and vision statements, achieve our desired
outcomes, and incorporate our core values in serving our customers.

DESIRED OUTCOMES OF CQl SHAREHOLDERS

1. Improve teamwork 1. Students

2. Provide opportunities for self-improvement 2. Receiving institutions

3. Improve communications 3. Employers

4. Maximize our efficiency, effectiveness, and 4. Taxpayers
productivity 5. Co-workers

5. Promote continuous improvement 6. Community

GUIDING PRINCIPLES

Motlow College is committed to student learning as our primary focus.

Motlow College is committed to excellence, creativity, trust, respect, diversity, teamwork, integrity,
knowledge, honesty, civility, and the free exchange of ideas.

Motlow College is committed to continuous improvement, institutional effectiveness, and efficiency.
Motlow College is committed to our stakeholders and to the total development of individuals and their quality
of life; we strive to enhance student competencies and to further the cultural development of our service
area.

P N

MOTLOW STATE COMMUNITY COLLEGE

The course offerings and requirements of Motlow State Community College are continually under
examination and revision. This catalog presents the offerings and requirements in effect at the time of publication but
is no guarantee that they will not be changed or revoked. However, adequate and reasonable notice will be given to
students affected by any changes. This catalog is not intended to state contractual terms and does not constitute a
contract between the student and the institution.

Current information may be obtained from the following sources:

Admission RequUIremMents.........ccvieieniressessnnisisiniaeon Office of Admissions and Records
CoUrse OffEIINGS ..ocuiveverimiciiaresrrisemnemessesresarasesisissses Office of Academic Affairs
Degree ReqUIremMents .........ccvenieisimssessmmimsssssisassssinns Office of Academic Affairs
FEeS ANG TUITION ..evviiiveriierireeesecamereessnenssssssnnsasssssnssssssnsseassnsassnsssenssssssassenssss Business Office

Motlow State Community College provides the opportunity for students to increase their knowledge by
providing programs of instruction in the various disciplines and programs through faculty who, in the opinion of the
college, are qualified for teaching at the college level. The acquisition and retention of knowledge by any student is,
however, contingent upon the student's desire and ability to learn and his or her application of appropriate study
techniques to any course or program. Thus, Motlow State Community College must necessarily limit representation
of student preparedness in any field of study to that competency demonstrated at that specific point in time at which
appropriate academic measurements were taken to certify course or program completion.
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LOCATION

The central campus of Motlow State Community College is located on 185 acres of beautifully wooded land
in Moore County. It is approximately 5 miles from Tullahoma via either State Route 55 or State Route 130,
approximately 8 miles from Lynchburg via State Route 55, and approximately 12 miles from Shelbyville via State
Route 130. Other locations include:

MCMINNVILLE CENTER - 225 Cadillac Lane; McMinnville, TN 37111

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall
of 1988, and an expanded day and evening program was delivered at the facility in 1988-89. To expand the
instructional program further, an addition of 2,992 square feet, including a 28-station computer lab and a 24-station
biology lab, was completed in the spring of 1996. The Tennessee Higher Education Commission approved Center
Status for the McMinnville Site in January, 1990. Center status indicates that students can complete an Associate of
Arts or Associate of Science degree in General Studies or an Associate of Applied Science degree in Business
Technology at that location.

FAYETTEVILLE CENTER - 1802 Winchester Highway; P.O. Box 618, Fayetteville, TN 37334

Located on a beautiful 20-acre site 2.5 miles east of downtown Fayetteville, the 14,000 square foot
instructional facility opened for classes in the fall of 1992. Construction of this million-dollar facility cap-stoned an
initiative undertaken by Fayetteville-Lincoln county residents beginning in 1988. The Tennessee Higher Education
Commission approved Center status for the Fayetteville Site in July, 1997. The Don Sundquist Center of Advanced
Technologies, completed in August 2001, is located adjacent to the Fayetteville Center.

SMYRNA SITE - Tennessee Army National Guard, 8th Avenue, Building 250, Smyrna, TN 37167-2015

In a continuing effort to fulfill its mission statement, Motlow State Community College began offering evening
classes at Riverdale High School in Murfreesboro in 1998. To support the rapid growth and to fulfill the needs of its
students who required day classes as well as evening classes, Motlow became partners in education with the
Tennessee Army National Guard in Smyrna and began offering day classes to the citizens of Rutherford County in
January 2000, where Motlow continues to enrich and empower the students and community it serves.

HISTORY

Activities ultimately leading to the creation of Tennessee’s community college system began in the mid 50’s.
A study, “Public Higher Education in Tennessee,” initiated in 1955 and concluded in 1957 by the Legislative Council
of the Tennessee General Assembly is widely regarded as the cornerstone of the two-year college movement in
Tennessee. As a result of this study, a public mandate emerged toward establishing new state colleges. The first
three community colleges were located in Cleveland, Columbia, and Jackson, one in each grand division of the state.
In 1967 the General Assembly authorized the construction of three additional community colieges in Tennessee. At
a called meeting of the Tennessee Board of Education on June 13, 1967, officials of the cities and counties in the Elk
River Development area asked that a community college be located in Moore County near Tullahoma, Tennessee.
The Tennessee Board approved this request.

The 187-acre site for the college was donated by the Motlow family of Lynchburg, Tennessee. Because of
this generous gift and because of Senator Reagor Motlow's contributions to education in Tennessee, Governor
Buford Ellington and Commissioner of Education, J. Howard Warf, recommended that the college be named Motlow
State Community College.

Ground for the college buildings was broken at a ceremony in November 1967, on the site. Yearwood and
Johnson, Architects of Nashville, Tennessee, designed the campus. The principal construction contract was
awarded to Martindale Construction Company of Murfreesboro, Tennessee, at a cost of approximately $2,700,000.
Actual construction was begun on five buildings in March 1968.

Dr. Sam H. Ingram, formerly Dean of the School of Education at Middle Tennessee State University, was
appointed president of the college. He opened temporary offices for administrative personnel of the college in the
First Baptist Church building in Tullahoma in February 1969. The administrative staff moved into the Administration
Building on the campus in August 1969. Other buildings on the campus were completed soon thereafter; and the
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college opened in September 1969, with 551 students and 18 full-time faculty members. At that time the college
offered the two-year university parallel Associate of Arts and Associate of Science degrees and four two-year career
programs. Since that time, other new career programs have been added, along with a very active program of
continuing education, measurably increasing the institution's service to students and to the community.

In January 1975, Dr. Ingram resigned to become Commissioner of Education, and the following March, Dr.
Harry Wagner, Vice President for Student Affairs at Middle Tennessee State University, was appointed president. In
1983 Motlow's service area was expanded from seven to eleven counties, and Motlow assumed the lead institution
role for identifying the educational and training needs of its area. A major campus expansion project was
implemented including major renovation of the Student Center, renovation of the maintenance complex, and
construction of a new building. The new facility provided a 280-seat theater/auditorium, instructional support areas
for nursing and engineering, and an office complex for the Career Education and Workforce Development division.

In May 1986, Dr. Wagner resigned to become President of Chattanooga State Technical Community College
and Dr. Wade Powers, Dean of the College at Volunteer State Community College, Gallatin, Tennessee, became
interim president. That same year in a joint dedication ceremony, what had been known simply as the classroom
building was named Simon Hall, to honor Morris E. Simon who was instrumental in the early development of Motlow
College, and the new building was named Eoff Hall, in honor of Mr. J.C. Eoff, a former member of the Tennessee
Board of Regents and a lifelong supporter of education.

In April 1987, Dr. A. Frank Glass, academic dean since 1975, became the third president of the college.
Credit and non-credit courses, seminars, and workshops drew increased enroliment for several semesters and by
1994 the college had experienced 10 consecutive terms of enroliment increases.

Activities funded by a $1.6 million Title lll grant awarded in October 1987 strengthened the student academic
advisement system and provided for acquisition of state-of-the-art equipment for a model Computer Integrated
Manufacturing Center. Related activities of the college's Center for Information Systems, funded through the
Tennessee Board of Regents' Centers of Emphasis program, resulted in program revisions, increased faculty/staff
development activities, and linkages with area businesses and industries.

Construction of a 14,000 square foot instructional facility in McMinnville was completed for opening in the fall,
1988, and an expanded day and evening program was delivered at the facility in 1988-89. To expand the
instructional program further, an addition of 2,992 square feet, including a 28-station computer lab and a 24-station
biology lab, was completed in the spring of 1996. The Tennessee Higher Education Commission approved center
status for the McMinnville site in January 1990.

The college expanded its evening program in Fayetteville and initiated a day instructional program there in
the fall, 1988. Concurrent with the expanded program, an initiative was undertaken by Lincoln county residents to
fund a new facility. This effort reached fruition with the opening of a 14,000 square foot instructional facility located
just east of Fayetteville on highway 64. The Tennessee Higher Education Commission approved center status for
the Fayetteville site in July 1997,

As the College approached its silver anniversary of service to southern middle Tennessee, several events of
note recognized the contributions of those who had been instrumental in the early history of the College. In 1988, the
Student Center on the Moore County campus was named Forrester Student Center in honor of Mr. G. Nelson
Forrester, a long-time supporter and champion of Motlow College. The library was officially named the Crouch
Library in July 1992 to honor Senator Earnest Crouch, a state legislator and advocate for Motlow College. In April
1993, the administration building on the Moore County campus was named the Ingram Administration Building in
honor of Dr. Sam Ingram, first president of Motlow College.

Campus expansion was undertaken once again in September 1998 when ground was broken for
contstruction of the new Nursing and Technology Building on the Moore County campus. The vision of providing a
21* Century facility with design options for preparing students for careers requiring new technology and enhancing
current technology was realized when Motlow College was named among the “most wired campuses” by PC World
magazine. The facility houses state-of-the-art business, industrial and computer technology, the nursing education
program including the latest in nursing laboratory equipment, and offices for the Computer Services Department, the
Celj}er for Information Systems, and Division of Career Education and Workforce Development. In April 2001, the
fac:lny was dedicated and named the Marcum Technology Center in honor of Dan and Fran Marcum for their many
contributions to Motlow College. When the Career Education and Workforce Development division moved into new

quarters_in the Marcum Technology Center, space in Eoff Hall was renovated to accommodate the new Humanities
and Social Science division.

&—7
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Construction of the Don Sundquist Center of Advanced Technologies, located adjacent to the Fayetteville
Center, was completed in August 2001. The 32. 500 square foot facility is equipped with the latest in industrial and
computer training equipment. The primary focus of the Center is to offer both credit and non-credit courses to meet
the workforce development needs of Lincoln and surrounding counties.

MOTLOW STATE COMMUNITY COLLEGE
LEAD INSTITUTION FOR THE TENNESSEE TECHNOLOGY CENTERS

The lead institution concept, developed by the Tennessee Board of Regents, assigns to an institution the
responsibility for identifying the appropriate level of sub-baccalaureate education and training needed in an area
based upon the area's employment demands. Motlow College has been assigned the role of institution for the
Tennessee Technology Centersin McMinnville, Murfreesboro, and Shelbyville and is charged with the responsibility
of overseeing the development of a cohesive plan for the delivery of vocational, technical, and career programs inits
eleven-county service area. Motlow assists the Technology Centers in program planning, accounting and budgeting,
purchasing, personnel, student records, student financial aid and institutional research, and serves as a catalyst to

strengthen the relationship between the area institutions of post-secondary education and business and industry.

EQUAL EMPLOYMENT OPPORTUNITY AND
AFFIRMATIVE ACTION

Motlow State Community College intends to comply with Executive Order 1 1246, as amended in its entirety;
all pertinent, subsequent amendments; and any superseding Executive Orders concerning Affirmative Action.
Furthermore, Motlow State Community College intends to comply with Title IV of the Civil Rights Acts of 1964, as
amended: Title IX of the Education Amendments of 1972; Sections 503 and 504 of the Rehabilitation Act of 1973, as
amended: the Fair Labor Standards Act of 1938, as amended: the Age Discrimination in Employment Act of 1967, as
amended: the Americans with Disabilities Act of 1990; subsequent amendments to these acts; Title VI, and all other
current state and Federal laws and regulations regarding equal employment opportunity and/or affirmative action.
The Director of Administrative Services located in the Ingram Administration Building (telephone number 931-393-
1542) is the person responsible for the coordination of policies and procedures for compliance with the
aforementioned Acts.

DRUG-FREE SCHOOLS AND COMMUNITIES ACT AMENDMENTS OF 1989

Motlow State Community College prohibits the unlawful possession, use or distribution of illicit drugs and
alcohol on the campus property or on institutionally owned, leased, or otherwise controlled property or as part of any
activity of MSCC. All faculty, staff, and students are subject to applicable federal, state, and local laws related to
illegal use and possession of controlled substances and alcohol. Additionally, students found in violation of the Drug-
Free Communities Act will result in disciplinary action set forth in the Student Handbook.
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Motlow State Community College recognizes that it is the student that brings to full realization the goals and
objectives of a college program. Each person who is involved in the total effort at Motlow endeavors to demonstrate
that the college is willing to work toward the success of each individual who comes to participate in the program of
his or her choice.

ADMISSION TO THE COLLEGE

Motlow State Community College subscribes to the open door policy for admission. Prospective students
seeking admission to the college must meet the admission requirements listed for the type of student that they will be
when entering the college. The student types identified for admission purposes are given on the following pages.
Each type is defined, specific requirements for admission of each type are listed, and additional information
appropriate to that type is given.

All correspondence regarding admissions should be mailed to the Office of Admissions and Records, Motlow
State Community College, P. O. Box 8500, Lynchburg, TN 37352-8500.

FINAL ACCEPTANCE

All requirements for admission to the college must be met prior to the student registering for classes. When
all admission requirements have been met, the applicant will be sent a letter indicating full acceptance for admission.
Deadlines for admission to the college are published in the class schedule. If further action is necessary in order to
establish eligibility for admission, the student will be advised. If any requirement is not completed during the first
semester of attendance, the student will not receive a grade report for that semester; the student will not be allowed
to register for an additional semester, nor will copies of the student's transcript be released until all admission
requirements have been met.

NON-RESIDENT STUDENTS

The admission requirements for non-residents of Tennessee are the same as those for Tennessee residents.

For the purpose of paying fees and tuition, all residency classifications will be made by the Office of Admissions and

Records according to the policy set forth by the Tennessee Board of Regents. Copies of these policies are available
from the Office of Admissions and Records upon request.

GENERAL INTEREST COMMUNITY SERVICE STUDENTS

A general interest community service student is enrolled in non-credit continuing education courses.
Enrollment requires completion of forms in the Office of Community Services during the registration process and
payment of the fee appropriate to the selected course(s).

REQUIREMENTS FOR SPECIAL PROGRAMS

Certain instructional programs of the college are subject to special admission requirements which are in
addition to the general admission requirements and are subject to change due to the availability of institutional

resources.
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HONORS ENTRY REQUIREMENTS

Students are selected on the basis of past performance as measured by ACT scores, high school records,
diagnostic writing samples, and/or college instructor recommendations. Students who have a valid ACT composite
score of 23 (22 on ACT taken before October 1989) are prime candidates. Sophomores must have a minimum
grade point average of 3.0 with 3.5 in the specific Honors area to be eligible for Honors courses. Students who do
not have a recent ACT test score may be admitted to Honors classes by consulting with the appropriate deans to
determine if they meet Honors requirements. Class discussion and interaction are integral parts of the Honors
experience. Only in exceptional circumstances will students receive an Honors designation in a class outside of
scheduled Honors sections. No Honors credit is offered in the summer session. Requests for Honors designation
should be made to the appropriate dean prior to registration for the course. Additional information about the Honors
program is available in the Offices of the Divisions of Career Education/Workforce Development; Humanities and
Social Science; and Mathematics, Science, and Education.

NURSING PROGRAM REQUIREMENTS

Students wishing to apply for admission to the nursing program must satisfy all admission requirements of
the college and, in addition, complete a nursing application, take the Nursing Entrance Examination, and comply with
all provisions of the Developmental Studies Program (DSP). For information concerning testing dates, contact the
Director of Nursing Education. Final selection of successful applicants will be reviewed by a screening committee
comprised of the Director of Nursing Education, the Dean of Career Education and Workforce Development, the Vice
President for Academic Affairs, and the Vice President for Student Affairs and Institutional Advancement.

One nursing class is admitted annually in the fall semester. Students may enter the college to pursue the
general education courses prior to planned entrance into the nursing program. Advisement by the nursing faculty is
recommended to plan an appropriate program of study.

Transfer or readmit students who wish to enter the nursing program must have a two-year currency in
nursing courses and a recommended five-year currency in required mathematics and natural sciences.

DEGREE AND CERTIFICATE OF CREDIT SEEKING STUDENTS

A degree or certificate of credit seeking student is defined as a student taking courses for credit who intends

to complete an associate degree or certificate of credit at Motlow.

STUDENT TYPES FOR ADMISSION

The following student types have been identified at Motlow State Community College for admission

purposes:
New Freshman Student Transient Student
Transtfer Student 60-Year-Old or Older Audit Student
Readmit Student 65-Year-Old or Older Credit Student
Audit-Only Student International Student
Special Student for Credit Academically Talented/Gifted Student
Joint Enrollment Student Totally Disabled Student

Dual Enrollment Student

_ ‘On the following pages, each of the student types named above is defined; the specific requirements for
admission are listed; and, additional information appropriate to that type is given. A prospective student seeking

tahdmisT‘iion to the college must complete the requirements for the student type which he/she has chosen for entry into
e college.

L Any Stu_dent enrolled in one of the student type categories who wishes to change categories must meet the
admission requirements for the new student type category.

I_
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NEW FRESHMAN STUDENT

A new freshman student is a student who is pursuing a degree or certificate of credit program at Motlow and
has never attended college before. To be admitted as a new freshman student, a person must do the following.

1,

Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

Request that the high school from which the applicant graduated forward to the Office of Admissions
and Records at Motlow an official transcript indicating the receipt of a regular high school diploma as
specified by the Tennessee State Department of Education. A student who received a high school
certificate or a diploma of special education may be admitted on the basis of GED, EDP, or ACT scores
and high school transcripts. If the General Education Development (GED) examination was taken,
request that the testing center at which the test was taken forward to the Office of Admissions and
Records at Motlow evidence of satisfactory completion of the examination with a comprehensive score
of 45 (paper test) or 450 or more for the computer-based test. If the American Council on Education
(ACE) External Diploma Program (EDP) diploma was awarded, the student must request that the Board
of Education where the diploma was awarded forward the transcript showing the completion of the 65
required competencies to the Office of Admissions and Records at Motlow. To be admitted on the basis
of American College Test (ACT), the composite score must be 19 or above. The high school transcript,
GED examination, EDP transcript, or ACT test results must be sent directly to Motlow from the high
school or testing center. All transcripts must be on file prior to registration.

Provide an official American College Testing Program (ACT) report if the applicant is under 21 years of
age. (This ACT report is not required of applicants who are 21 years old or older.) ACT scores must be
less than three years old as of the first day of the admitting term. Applicants who are under 21 years of
age without ACT scores or whose ACT scores are more than three years old should contact the Motlow
College Office of Counseling and Testing (931 -393-1762) to schedule taking an ACT test. ACT scores
on the high school transcript that are less than three years old are acceptable. Only one valid set of
ACT scores will be used for admission and DSP screening. The set used is the one with the highest
composite or, when two sets have the same composite, the more recent score. If the scores were not
requested at the time of testing, an official ACT report can be requested by writing to the American
College Testing Program, Box 451, lowa City, IA 52240 and including a $7.00 fee. (For more
information, contact ACT directly at 319-337-1320.) The score report is to be sent directly to the Office
of Admissions and Records at Motlow.

See section entitled “Developmental Studies Program (DSP)” for COMPASS test information.

TRANSFER STUDENT

A transfer student is a degree or certificate of credit seeking student who has not previously attended Motlow
and is coming to Motlow from another college or university. (A student who has previously attended Motlow and
transfers from another institution is a "readmit" student.) To be admitted as a transfer student, a person must do the

following:

1. Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the

Office of Admissions and Records.

2. Request that an official transcript from each college or university previously attended by the applicant be

forwarded directly to the Office of Admissions and Records at Motlow. All transcripts must be on file
prior to registration.

3. See section entitled “Developmental Studies Program (DSP)” for COMPASS test information.
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Students who wish to transfer from another college or university to Motlow State Community College must
fulfill admission requirements described previously. Transfer students must be eligible to re-enter the school from
which they are transferring. Transfer students who wish to enter the nursing program must have a two-year currency
credit in nursing, and a recommended five-year currency for credit in required mathematics and natural science
courses.

All collegiate-level transfer course work for each student who is degree-seeking or certificate of credit-
seeking will be evaluated according to the following criteria: (1) course similarity within the programs enrolled in at
Motlow; (2) courses with similar content taught at the same level as Motlow.; and (3) same credentialing
requirements for faculty at the transferring institution. Credit toward degree or certificate program requirements will
be given for transfer coursework that meets both criteria. Grades for any course accepted as transfer credit will be
used in computing the cumulative grade point average. A copy of the transcript evaluation will be mailed to the
student as soon as the evaluation is completed. All questions regarding transfer course work, including appeals,
should be directed to the Director of Admissions and Records.

Atransfer student who is not academically eligible to re-enter the institution from which he/she is transferring
may appeal the suspension to the Student Affairs Committee at Motlow through the Office of the Vice President for
Student Affairs and Institutional Advancement if he/she feels there are unusual circumstances, which have
contributed to the suspension from the previous institution. A transfer student who is allowed to enter Motlow
through this appeal process may be advised to reduce his or her load, repeat certain courses, or change program of
study. The student will enter on probation.

To appeal, the student must request a suspension appeal form from the Office of Admissions and Records
and bring or mail the completed form along with a copy of a transcript reflecting all previous college work to the Vice
President for Student Affairs and Institutional Advancement prior to the appeal day. Appeals will be heard by the
Committee beginning at 8:30 a.m. on the day before the first day of regular registration each semester. The Student
Affairs Committee reserves the right to alter the date for appeals based upon the number of appeals to be heard.
The student should confirm the date with the Office of the Vice President for Student Affairs and Institutional
Advancement at 393-1690. The student should report to the cafeteria in Forrester Student Center by 8:30 a.m. on
the day of appeals.

The Vice President for Student Affairs and Institutional Advancement may remove the suspension status for
a student when recommended by the Student Affairs Committee.

READMIT STUDENT

A readmit student is a student who has previously taken credit classes at Motlow College. To be admitted as
a readmit student, a person must do the following:

1. Submit a completed Application for Readmission to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records from
each institution attended since last attending Motlow. All transcripts must be on file prior to registration.

3. See section entitied “Developmental Studies Program (DSP)” for COMPASS test information.

AUDIT-ONLY STUDENT

An audit-only student is a student who is enrolled with audit status in every class for which he/she is
enrolled. Basic or developmental level courses may not be taken for audit status. A student who attends a class
with audit status will receive no credit and no grade. Enrollment with audit status is reflected on the academic record
as AU for "audit." To be eligible for enroliment as an audit-only student, the person must have attained the age of
fourteen (14) years prior to the semester in which he/she plans to audit a course. To be admitted as an audit-only
student, a person must submit a completed Application for Admission form and a $10.00 non-refundable application
fee to the Office of Admissions and Records.

_—__J
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A student who is eligible to enroll for credit may change from audit to credit or from credit to audit during the
period of time designated for adding a class in the schedule of classes for the semester, or a student who has
audited a course may take it for credit at a later time. However, a student will neither be allowed to change from
audit to credit nor credit to audit after the last day to add a class as designated in each semester's class schedule.
Students auditing college-level English or mathematics courses may not change to credit status unless they have
undergone placement testing or are otherwise exempt from placement testing. Enrollment for audit may be
subject to space availability. Basic or developmental level courses may not be taken for audit status.

SPECIAL STUDENT FOR CREDIT

A special student for credit is a student who is taking one or more courses for credit at Motlow but is not
pursuing a degree or certificate of credit program. To be admitted as a special student for credit, a person must do
the following.

1. Submita completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

2. Provide proof of a regular high school diploma or a GED high school equivalency diploma with a
composite GED test score of 45 or above (paper test) or 450 or more for the computer-based test. Proof
can be a copy of a high school or GED diploma, copy of high school or college transcript, copy of GED
scores, letter from employer or other documentation that requires a high school diploma.

Special students for credit may not enroll in a college-level English or mathematics course, or in a course
that has an English or mathematics prerequisite, until they have provided appropriate ACT, assessment scores, or
prior college coursework showing evidence of adequate preparation for these courses. See section entitled
“Developmental Studies Program (DSP)" for COMPASS Test information.

Special students for credit who change to degree-seeking status must meet all admission requirements for
the degree-seeking student category which they are pursuing.

TRANSIENT STUDENT (summer semester only)

A transient student is a student from another institution who takes classes during the summer term at Motlow
and transfers the credit to the home institution. A transient student must submit an official request to the Office of
Admissions and Records at Motlow to have an official transcript forwarded to the home institution at the end of the
summer term. Transient students must be eligible to re-enter the home institution. To be admitted as a transient
student, a person must do the following:

1. Submita completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records; or, in the event that the student has previously attended Motlow,
submit a completed Application for Readmission form to the Office of Admissions and Records.

2. Request that an official transcript be forwarded directly to the Office of Admissions and Records at
Motlow from the college or university where the applicant is regularly enrolled. Alltranscripts mustbe on
file prior to registration.

SIXTY-YEAR-OLD OR OLDER AUDIT STUDENT

This student type is a student who is sixty (60) years old or older and is domiciled in Tennessee who is
enrolled only as an audit student. This student type may audit credit courses without payment of a maintenance fee.
Enroliment without payment of the full maintenance fee will be subject to the availability of space in the class being

requested. To be admitted as a sixty-year-old audit student, a person must do the following:

1. Submit a completed Application for Admission form and a non-refundable $10.00 application fee to the
Office of Admissions and Records.

2. Submit proof of age.
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SIXTY-FIVE-YEAR-OLD OR OLDER CREDIT STUDENT

This student type is a student who is sixty-five (65) years old or older and is domiciled in Tennessee who is
enrolled for credit. This student type may enroll for credit courses without payment of the full maintenance fee but
will be assessed a service fee of one-half the current per-semester-hour maintenance fee rate for each semester
hour of enrollment up to a maximum of $45.00 per semester. Enrollment without payment of the full maintenance fee
will be subject to the availability of space in the class being requested. To be admitted as a sixty-five-year-old
student, a person must do the following:

1. Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

2.  Submit proof of age.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript or other proof of graduation from high school,
b. an official report of a comprehensive GED score of 45 or more (paper test) or 450 or more on
computer-based test,
¢. an official EDP transcript indicating the 65 required competencies, or
d. evidence of graduation from a college or university.

TOTALLY DISABLED STUDENT

This student type is a person who is domiciled in Tennessee and is totally disabled, as defined by the
Tennessee Board of Regents. This student type may audit credit courses without
payment of a maintenance fee and may enroll for credit courses without payment of the full maintenance fee but will
be assessed a service fee of one-half the current per-semester-hour maintenance fee rate for each semester credit
hour of enrollment up to a maximum of $45.00 per semester. Enroliment without payment of the full maintenance fee
will be subject to the availability of space in the class being requested. To be admitted as a totally disabled student,
a person must do the following.

1. Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

2. Submit certification of disability, as defined by the Tennessee Board of Regents.

3. Request any one of the following be forwarded directly to the Office of Admissions and Records:
a. an official high school transcript indicating receipt of a regular high school diploma as specified
by the Tennessee State Department of Education,
b. an official report of a comprehensive GED score of 45 or more (paper test) or 450 or more on
computer-based test,
c. an official EDP transcript indicating the 65 required competencies, or
d. evidence of graduation from a college or university.

4. Provide an official ACT report if applicant is under 21 years of age. (The ACT report is not required of
applicants who are 21 years old or older.) ACT scores must be less than three years old as of the first day
of the admitting term. Applicants without ACT scores or whose ACT scores are more than three years old
should contact the Motlow College Counseling and Testing Office to schedule an ACT test. ACT scores on
the high school transcript that are less than three years old are acceptable. Only one valid set of ACT scores
will be used for admission and DSP screening. The set used is the one with the highest composite or, when
two sets have the same composite, the more recent score.

5. See section entitled “Developmental Studies Program (DSP)” for COMPASS Test information.

INTERNATIONAL STUDENT

. An international student is a student who is a citizen or a permanent resident of a country other than the
United States. To be admitted as an international student, a person must do the following:

_
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1.  Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

2. Request that an official TOEFL (Test of English as a Foreign Language) report with a score of at least 500
on the paper-based test or at least 173 on the computer-based test be forwarded to the Office of Admissions
and Records at Motlow. (The TOEFL is not administered at Motiow.)

3. Submit a completed financial statement form.

4. Submit evidence of high school graduation, an official report of a comprehensive GED score of 45 or more
(paper test) or 450 or more for the computer-based test, an official EDP transcript indicating the 65 required
competencies, or graduation from a college or university.

5. Request that transcripts be torwarded to the Office of Admissions and Records from each educational
institution previously attended. Applicants must furnish transcripts of all secondary school and college level
studies accompanied by official English translations. The applicant is responsible for paying any cost for
official translation of foreign language transcripts.

6. Provide an official American College Testing Program (ACT) report if the applicant is under 21 years of age.
(The ACT report is not required of applicants who are 21 years old or older.) ACT scores must be less than
three years old as of the first day of the admitting term. Applicants without ACT scores or whose ACT
scores are more than three years old should contact the Motlow College Counseling and Testing Office to
schedule taking an ACT test. ACT scores on the high school transcript are acceptable. Only one valid set of
ACT scores will be used for admission and placement. The set used is the one with the highest composite
or, when two sets have the same composite, the more recent score.

7. Submit copies of appropriate examination certificates to the Office of Admissions and Records.

8.  Allinternational students applying for admission pursuant to a student visa shall submit a certificate from a
licensed physician or other qualified medical authority verifying freedom from tuberculosis within thirty days
from the first day of classes, and failure to submit such certification shall result in denial of further enroliment
or admission. In the event that a student either has tuberculosis or has potential tuberculosis requiring
medical treatment, continued enroliment will be conditioned upon the determination by a licensed physician
that further enrollment does not present a risk to others and upon the student's compliance with any
prescribed medical treatment program.

9. International students without valid ACT/SAT scores must complete the entire COM PASS test. See section
entitied “Developmental Studies Program” (DSP) for COMPASS Test information

10.  Submit proof of health insurance.

EARLY ADMISSION

Motlow State Community College provides for admission of select students who are still involved in an
educational program in grades 9, 10, 11, and 12. Three categories, Joint Enrollment, Dual Enrollment, and
Academically Talented/Gifted, are defined to provide the opportunity for early admission.

JOINT ENROLLMENT

Joint enroliment is the enroliment of a high school student in one or more college courses for which the
student will earn only college credit. The joint enroliment category is for the student who has completed the
sophomore year in high school and is still involved in a high school program of study. The following conditions must

be met for a student to be eligible for enroliment at Motlow as a joint enroliment student.

1. The 9™ and 10" grades have been completed.
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The cumulative grade average (excluding deportment grades) beginning with the ninth grade and including
all high school work completed at the time of enroliment at MSCC is a minimum of 3.2 based on a 4.0 scale
or the equivalent.

When a content area in the high school curriculum corresponds to the coursework to be completed at
MSCC, the grade point average in the content area must be a minimum of 3.2 based on a 4.0 scale or the
equivalent.

The high school principal must approve the student for joint enroliment and submit a letter of
recommendation to the Director of Admissions and Records at MSCC. An endorsement letter must also be
submitted from the student's parents or guardians.

The student must provide an official Enhanced American College Testing Program (ACT) report with a
composite score of 19 or higher. The sub-scores for specific disciplines should be 19 or higher for entry into
collegiate level courses. Higher level courses may have discipline-specific scores. ACT scores on the high
school transcript are acceptable. Applicants without ACT scores or whose ACT scores are more than three
years old should contact the Motlow College Counseling and Testing Office to schedule an ACT test. Only
one valid set of ACT scores will be used for admission and DSP screening. The set used is the one with the
highest composite or, when two sets have the same composite, the more recent score.

When the above conditions have been met, the prospective joint enroliment student must do the following:

1.

Submit a completed Application for Admission form and a $10.00 non-refundable application fee to the
Office of Admissions and Records.

Request that the high school send an official transcript directly to the Office of Admissions and Records at
MSCC. If a letter of approval and recommendation from the principal has not been previously submitted,
such a letter should accompany the transcript at this time.

Letter of approval and high school transcript must be on file prior to registration.

Courses taken must be chosen by the student in consultation with his/fher high school counselor and a

Motlow advisor in order to supplement, and not overlap, the total high school program. Such courses will not
necessarily count toward the high school diploma, and they will not count as part of entrance requirements for regular
admission to MSCC.

DUAL ENROLLMENT

Dual enroliment is the enroliment of a high school student in one or more specified college courses for which

the student will be awarded both high school and college credit. Dual enroliment opportunities are available for
students whose high schools have consensual agreements with the college to offer college-level courses for which
both high school units and college credits are awarded simultaneously. To be eligible for dual enroliment courses,
the student must:

1.

2.

Meet the same eligibility requirements as students entering under the joint enroliment category;

Submit a completed Application for Admission and pay a $10.00 non-refundable application fee to the Office
of Admissions and Records; and

Request that an official high school transcript be sent directly to the Office of Admissions and Records. If
letters of approval from high school principals and parents or guardians have not been previously submitted,
such letters should accompany the transcript. Transcripts and letters must be on file prior to registration.
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ACADEMICALLY TALENTED/GIFTED STUDENTS

Chapter 395 of the Public Acts of 1983 specifies as follows:

"Academically talented/gifted students enrolled ingrades 9, 10, 11, or 12 in Public or private high school in
Tennessee may, with the recommendation and approval of the high school principal and appropriate higher
education institution personnel, enroll in and receive regular college degree credit from a Tennessee
postsecondary institution if such a student has a grade point average equivalent to 3.2 on a 4.0 maximum
basis and if such a placement is a part of the student's planned Individual Education Program (IEP) as
established by the multidisciplinary team process. "

The following conditions as described in Chapter 395 must be met for a student to be eligible for enroilment
at MSCC as an academically talented/gifted student:

1. The student is enrolled in grade 9, 10, 11, or 12. If a student is in the 9th grade, he/she has completed at
least one grading period.

2. The cumulative grade average (excluding deportment grades) beginning with the ninth grade and including
all work completed at the time of enrollment at MSCC is equivalent to 3.2 or more on a 4.0 maximum basis.

3. Enroliment in course at MSCC is part of the student's planned Individual Education Program (IEP) as
established by the multidisciplinary team process.

4. The high school principal must approve the student for academically talented/gifted enrollment at MSCC and
submit a letter of recommendation, a transcript, and a copy of the student's Individual Education Program to
the Vice President for Academic Affairs, Courses to be taken are to be identified in the IEP,

The school principal will be notified of action taken on the recommendation. |f the proposed enrolliment is
approved by the Vice President for Academic Affairs, the prospective student should submita completed Application
for Admission form and a $10.00 non-refundable application fee to the Office of Admissions and Records. Courses
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UNDERGRADUATE ADMISSION REQUIREMENTS
UNIVERSITY BACCALAUREATE PROGRAMS
AND
COMMUNITY COLLEGE TRANSFER PROGRAMS
Effective Fall Term, 1989 (A89 Requirements)
BACKGROUND

In December, 1982, the Tennessee Board of Regents (TBR) of the State University and Community College
System endorsed--as part of its review of teacher education--the "basic academic competencies" and "the basic
academic subjects" described by the College Board in its Educational EQuality Project. Subsequently, as part of the
Comprehensive Education Reform Act of 1984, Tennessee expressed legislative intent that the same College Board
document would provide a benchmark for measurable improvement in K-12 instructional programs. Section 99 of
that Act states:

SECTION 99. Within five (5) years after passage of this act it is the legislative intent that the instructional
program shall be improved to provide measurable improvement in the subjects of Chapter Il “The Basic Academic
Competencies," Chapter Il "Computer Competency: An Emerging Need," and Chapter IV "The Basic Academic
Subjects," all as set out in Academic Preparation for College: What Students Need to Know and Be Able to Do,
published by the College Board, 888 Seventh Avenue, New York, New York, 10106, 1983.

By its action TBR asserted the position that college-level work should presume the College Board
competencies and that admitted students unable to pursue studies at that level are by definition under prepared.

PROFICIENCY IN BASIC ACADEMIC SUBJECTS

For students with the goal of a baccalaureate degree--which includes university students and those in
transfer programs at community colleges--TBR asserts that those subject outcomes acquired ideally from high school
study fall in six (6) areas: English, the arts, mathematics, science, social studies, and foreign language.

The requirements listed for TBR universities apply to all students graduating from high school in the spring

1989 or thereafter and entering a TBR university fall 1989 or thereafter as freshman applicants for regular admission.

Undergraduate transfer applicants for regular admission who are deficient in any of these areas must have college
courses that remove the deficiency.

Community colleges will remain open admission institutions admitting all high school graduates. However,
Motlow State Community College recommends that students seeking admission to programs at Motlow designed for
transfer pursue the high school curriculum required for university admission. Collegiate level courses used to
remove admissions deficiencies may be used to satisfy elective credit but will not count toward graduation
requirements; non-collegiate level courses used to satisfy deficiencies may not be used to meet elective credit.
These requirements must be completed prior to the awarding of an associate degree designed for transfer to a
university.
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HIGH SCHOOL UNITS REQUIRED FOR REGULAR ADMISSION
AT ALL TBR UNIVERSITIES EFFECTIVE FALL 1989

Beginning with the fall term 1989 all TBR universities require that first-time undergraduate freshmen who
graduate from high school spring 1989 and thereafter have the high school subject units listed below for regular
admission. Students who received the General Educational Development (GED) Certificate in 1989 or thereafter are
considered to have met all high school unit requirements except those in foreign language and visual or performing
arts, and those indicated by DSP testing. However, students entering with the GED credential must complete the
entire battery of DSP tests unless they have valid ACT scores of 26 or greater (ACT is optional for students 21 years
of age or older). All TBR community colleges recommend, but do not require, the same subject units for freshmen
admitted to programs designed for transfer to baccalaureate schools. Students admitted without these subjects must
remove the deficiencies before receiving an associate degree designed for transfer. The deficiencies may be
removed by completing specifically designated courses with a grade of “C” or better or through achieving satisfactory
scores on examinations (CLEP in subject areas or COMPASS Test), if applicable. See the following pages for
details of courses and examinations.

EINGLISH coovveeeetieteeeeesesesseessesssesassetesessasabeaneresasea s e b st s s e E T s e RS e eSS 4 Required Units

Units in this category must address reading and literature, writing, speaking, and listening, and principles
concerning the English language. Extensive experience in reading and writing should characterize all
courses.

MATHEMATICS coovoeereeereresesnsassenssssesesssssstssssssnsrasssstssasn ssissosaraiassss s aiamssssssstss st ssasasmenssos 3 Required Units
Units in this category must include Algebra I, Algebra I, and Geometry or an advanced course with
Geometry as a major component. Students are recommended to take a fourth unit in computing, advanced
mathematics, or statistics. All college freshmen will benefit by having studied mathematics as seniors.

NATURAL AND PHYSICAL SCIENCE .....ooiiiiiciiiiiniiiss s 2 Required Units
Units in this category must include mathematical skills, fundamental concepts, and some laboratory and field
work. At least one unit must address detailed knowledge in the more traditional fields of biology, chemistry,
or physics and must include a laboratory.

UNITED STATES HISTORY ...ooiieueeceriiiiniinmsrsrssss st st s s 1 Required Unit
One unit in United States History is required.

SOCIAL STUDIES 1 rereeeeveteeeseasaesesesesesestsiessssssss st ssssshsa s eSS 1 Required Unit
For students entering as first-time freshmen fall 1993 and thereafter, one unit is required. Units may include
world history, ancient history, modern history, world geography, or European history. For students who

graduated from high school between spring 1989 and spring 1992, units may include economics, civics,
United States government, sociology, psychology, or anthropology.

FOREIGN LANGUAGE ......oveviirieieeriiese e s s 2 Required Units
Two units in a single foreign language are required in this category. One additional unit in this category is
recommended.

VISUAL/PERFORMING ARTS ..ot iucieiiimiiiiireieis et 1 Required Unit

For students entering as first-lime freshmen fall 1993 and thereafter, one unit is required. Units may include
theater arts, visual arts, music theory, music history, vocal music, instrumental music, art history, and
general music. For students who graduated from high school between spring 1989 and spring 1992, this unit
is not required.

One unit is one year of high school study of a given subject. Applicants who attended high schools not
offering the required courses may be admitted to a university but must remove the deficiencies during the first 64
semester (or 96 quarter) hours. Transfer students must remove any deficiencies prior to regular admission.
Collegiate level courses used to remove admissions deficiencies may be used to satisfy elective credit but will not
count toward graduation requirements; non-collegiate level courses used to satisfy deficiencies may not be used to
meet elective credit. These requirements must be completed prior to the awarding of an associate degree designed
for transfer to a university.
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REMOVING UNIT DEFICIENCIES

Students who graduate from high school spring 1989 or thereafter and are admitted to Motlow College as
first-time, degree-seeking students in the fall 1989 or thereafter in the University Parallel major are subject to all 1989
admission requirements. Students who received the GED certificate in 1989 or thereafter are considered to have met
all high school unit requirements except those in foreign language and visual or performing arts, and those indicated
by COMPASS testing. However, students entering with the GED credential must complete the entire COMPASS test
unless they have valid ACT composite scores of 26 or greater (ACT is optional for students 21 years of age or older).

Students who enter with deficiencies must remove them prior to receiving the Associate of Arts or Associate of
Science degrees.

The deficiencies may be removed by completing specifically designated courses with a grade of "C" or better
or through achieving satisfactory scores on CLEP subject examination as available or by scoring above the cut-off
score on the COMPASS test. Hours earned in Basic and Developmental courses may not be used as any part of the
hours in a degree program. Hours earned in collegiate courses to remove high school deficiencies may be used as
general electives but may not be used to satisfy any item in the general education requirements or any specific
course described in the area of emphasis requirements in any program in the University Parallel major.

For each semester enrolled, a student must take steps to remove at least one deficiency through scheduling
a course that will lead to removal of a deficiency or by successfully completing an applicable CLEP examination. In
disciplines where deficiencies exist, the deficiency must be removed before enrolling in other courses within the
affected discipline.

Motlow College has identified the following procedures for removing deficiencies in high school units:
USE OF COMPASS TESTING FOR STUDENTS WITH DEFICIENCIES IN ADMISSION REQUIREMENTS

TBR admission standards implemented fall 1989 apply to all students graduating from high school spring
1989 and thereafter. Students who received the GED certificate in 1989 or thereafter are considered to have met all
high school unit requirements except those in foreign language and visual or performing arts and those indicated by
placement testing. Students deficient in required high school units may be admitted to community colleges and,
through alternative admission, to TBR universities. The COMPASS tests in English and mathematics are used to
determine the placement of students requiring removal of unit deficiencies in these subject areas. Consequently,
students deficient in English or mathematics units may remove these deficiencies by (1) scoring at the college level
placement on the COMPASS test and thereby demonstrating competency, or by (2) completing DSP course(s)
indicated by COMPASS placement. Students admitted under the following categories must undergo COMPASS
testing for purposes of meeting high school unit admission criteria:

1. Students entering with the GED credential must complete the entire COMPASS test battery.
2. International students must complete the entire COMPASS test battery if ACT scores so indicate.
3. Students 21 or older must complete the COMPASS test battery.

4. Students who lack a high school unit in English or Algebra must complete the appropriate COMPASS
English or mathematics tests.

5. Transfer students deficient in required high school English or mathematics units must complete appropriate
COMPASS subject area tests.

NOTE: Students whose valid ACT composite scores are 26 or greater are exempt from COMPASS testing.
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ENGLISH - 4 units required

ASSESSMENT AND BASIC/DEVELOPMENTAL COURSES. A student deficient in English will be required
to take the reading and English portions of the COMPASS test unless the student's valid ACT composite score is 26
or greater. If assessment indicates deficiency based on existing cutoff scores correlated to criteria for college-level
work, the student will be required to enroll in Basic/Developmental courses and follow all established requirements
for Basic/Developmental courses. Students will be restricted in the types of courses they may take while enrolled in
Basic/Developmental courses. Successful performance on the COMPASS test or successful completion of
Basic/Developmental courses meets the requirements for removing the deficiency in this subject area. Credit hours
earned by completing basic and/or developmental level courses are add-on hours and will not be used as any part of
the total hours required to earn an associate degree or certificate of credit.

ALGEBRA | AND Il - 2 units required

ASSESSMENT AND BASIC/DEVELOPMENTAL COURSES. A student deficient in algebra will be required
to take the appropriate mathematics portions of the COMPASS test unless the student's valid ACT composite score
is 26 or greater. If assessment indicates deficiency based on existing cutoff scores, the student will be required to
enroll in Basic/Developmental courses and follow all established requirements for Basic/Developmental courses.
Students will be restricted in the types of courses they may take while enrolled in Basic/Developmental courses.
Successful performance on the COMPASS test instrument or successful completion of Basic/Developmental courses
meets the requirements for removing the deficiency in this subject area. Credit hours earned by completing basic
and/or developmental level courses are add-on hours and will not be used as any part of the total hours required to
earn an associate degree or certificate of credit.

GEOMETRY OR OTHER ADVANCED MATHEMATICS COURSE WITH GEOMETRY AS A MAJOR
COMPONENT - 1 unit required

MATH 0990 GEOMETRY . A student deficient in the Geometry/Advanced Mathematics unit will remove the
deficiency by completing, with a grade of "C" or better, MATH 0990 Geometry. Credit hours earned in MATH 0990
are add-on hours and will not be used as any part of total hours required to earn an associate degree or certificate of
credit.

NATURAL/PHYSICAL SCIENCES, INCLUDING AT LEAST ONE UNIT, WITH LAB, OF BIOLOGY,
CHEMISTRY, OR PHYSICS - 2 units required

Students deficient in one or two units of high school science should consult with their advisors before
selecting the course or courses needed to remove high school deficiencies. Students must remove deficiencies with
course(s) other than those science courses completed in high school and those science sequences required for their
respective emphases. Students may remove the deficiency(ies) by completing with a grade of “C” or better in each,
any one or two (as needed) listed below:

BIOL 1030, Introduction to Biology

PSCI 1030, Survey of Physical Science
GEOL1030, Survey of Geology

BIOL 1110, General Biology |

BIOL 1120, General Biology li

CHEM 1110, General Chemistry

CHEM 1120, General Chemistry Il

PHYS 2010, Non-Calculus Based Physics |
PHYS 2020, Non-Calculus Based Physics Il

The awarded hours remove the A89 deficiency (ies) and are used as elective hours. Additional courses
must be completed to meet the general education requirement of eight semester hours of collegiate science in all

University Parallel emphases.
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CLEP EXAMINATION. A student deficient in science may remove the deficiency by completing a CLEP
examination in Biology with a minimum score of 50. If the CLEP examination is successfully completed, eight
semester hours of credit are awarded to remove the deficiency. If a student is deficient in two units of science, the
eight hours awarded through CLEP will remove the deficiency and will be used only as elective hours. Additional
courses must be completed to meet the general education requirement of eight semester hours college science. If a
student is deficient in only one unit, four hours of credit remove the deficiency and become part of elective hours, and
the four remaining hours may be used in meeting program requirements. An additional four semester hours must be
earned to complete the general education requirement.

UNITED STATES HISTORY - 1 unit required

HIST 2010 UNITED STATES HISTORY |I. A student deficient in United States History may remove the
deficiency by completing, with a grade of "C" or better, HIST 2010 United States History I. A student who removes
the deficiency with HIST 2010 will complete the six semester hours in the general education requirement by
completing either of the following: HIST 2020 United States History Il with HIST 2030 Tennessee History or HIST
1010 Western Civilization | with HIST 1020 Western Civilization 1l or HIST 1110 Survey of World Civilization | and
HIST 1120 Survey of World Civilization 1.

CLEP EXAMINATION. A student deficient in United States History may remove the deficiency by completing
a CLEP examination in American History with a minimum score of 50. If the CLEP examination is successfully
completed, six semester hours of credit are awarded. Three of the awarded hours remove the deficiency and are
used as elective hours. The three remaining hours may be used to meet degree requirements. In order for a student
to meet the general education requirements in history, the student must take either HIST 2030 Tennessee History or
both HIST 1010 Western Civilization | and HIST 1020 Western Civilization Il or HIST 1110 Survey of World
Civilization | and HIST 1120 Survey of World Civilization II.

SOCIAL STUDIES - 1 unit required

A student deficient in Social Studies may remove the deficiency by completing, with a grade of "C" or better:
GGY 2010, Survey of Regional Geography; or POL 1110, American Government. For students who graduated from
high school between spring 1989 and spring 1992, PSY 1100, Psychology of Human Relations, may be used to
remove a deficiency by completing the course with a grade of "C" or better. Also for students who graduated from
high school between spring 1989 and spring 1992, the social studies deficiency may be removed by completing a
CLEP examination in Psychology or Sociology with a minimum score of 50. If the CLEP examination is successfully
completed, three semester hours of credit are awarded for either PSY 1310, General Psychology |, or SOC 2110,
Introduction to Sociology, as appropriate. The awarded hours remove the deficiency and are used as elective hours.

VISUAL/PERFORMING ARTS - 1 unit required

A student deficient in one unit of visual/performing arts may remove the deficiency by completing, with a
grade of "C" or better, ART 1030 Art Appreciation or MUS 1030 Music Appreciation. The awarded hours remove the
deficiency and are used as elective hours. In order for the student to meet the general education humanities
requirement, the student must take another elective chosen from ANT 2010, ART 1030, COM 1030, or MUS 1030.

FOREIGN LANGUAGE - 2 units required

SPAN 1001, SPAN 1002, ELEMENTARY SPANISH | AND Il (introductory language courses especially designed
to remove foreign deficiencies); SPAN 1010, SPAN 1020, BEGINNING SPANISH I and II; FREN 1010, FREN 1020,
BEGINNING FRENCH | and Il; GERM 1010, GERM 1020, BEGINNING GERMAN | and Il. A student deficientin two
units of foreign language may remove the deficiency by completing, with a grade of "C" or better in each course, the
first year sequence of either French, German, or Spanish. A student deficient in one unit of foreign language may
remove the deficiency by completing the second semester of the first year sequence of either French, German, or
Spanish. To enroll in the second semester of the sequence, the student must demonstrate proficiency in the first
semester course. If the student cannot demonstrate proficiency, the entire first year sequence must be completed.
In the event that a student has one unit of high school foreign language other than in French, German, or Spanish,
the two-course first year sequence in French, German, or Spanish must be completed. To qualify for the Associate
of Arts degree, the student must complete an additional year of foreign language.
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CLEP EXAMINATION. A student deficient in foreign language may remove the deficiency by completing a
CLEP examination in French, German, or Spanish with a minimum score of 50. If the CLEP examination is
successfully completed, six semester hours of credit are awarded. If a student is deficient in two units of foreign
language, the six hours awarded through CLEP will remove the deficiency and will be used only as elective hours. If
a student is deficient in only one unit, three hours of credit remove the deficiency and become part of elective hours,
and the three remaining hours may be used in meeting program requirements. To qualify for the Associate of Arts
degree, an additional year of foreign language must be completed.

EXPENSES AND BUSINESS REGULATIONS

Motlow State Community College is a state-supported institution and, therefore, maintains modest
matriculation and incidental fees. Expenses are charged and payable by the semester since each semester is a
separate unit of operation. A student may enroll at the beginning of any semester. Registration for each semester is
not complete until all required fees have been satisfied, and no student may be admitted to classes without having
met his or her financial obligation. Payment of fees may be made by cash, check, MasterCard or VISA credit card, or
electronically by phone with a credit card. A deferred payment plan is also available. Information regarding deferred
payment is available in the Business Office.

Students are classified as residents or non-residents for the purpose of assessing tuition charges. The definition
of residency as determined by the Tennessee Board of Regents will apply. Information about residence classification
may be obtained from the Office of Admissions and Records.

The Tennessee legislature has declared that a limited number of residents of Jackson or Madison county in
Alabama may attend Motlow State Community College for the same rates as residents of Tennessee. Contact the
Office of Admissions and Records for details.

MAINTENANCE AND TUITION FEES

(THESE FEES AND ALL OTHER FEES GIVEN IN THIS CATALOG ARE SUBJECT TO CHANGE BY POLICY OF THE
TENNESSEE BOARD OF REGENTS.)

Atthe Tennessee Board of Regents meeting a fee increase was approved and became effective in the fall
2003 semester. The effect of this increase for Motlow State Community College is as follows:

Full-time students (12 or more hours):

RESIAENLS Of TONNGSSOR..........couovoeeitaiceeceernaesenisesesseee s s oo eeee e $912.00
Non-residents (out of state)
MAINLENANCE fOO..........ccvivevcivuirecssenessse s esess s ssse oo eeeees oo $912.00 per semester
TUIION sttt $2,732.00 per semester
TOtl ittt sssssenssassssssessassssssrsssesstesontssssssstosstms s sbemees oo $3,644.00 per semester
Part-time students:
ReSidents of TENNESSE............vwwurrruueirrsieseeessssesessesse st oeeeeeeeoe $78.00 per semester hour
Non-Residents
MAINENANCE fBO.......vvvvvirees et s e $78.00 per credit hour
TUIOM oot e $236.00 per credit hour
TOBl st $314.00 per credit hour

Regents Online Degree Students:

RESIdENtS Of TENNESSEO...........ovvvverrevereecesieseeieees oo $78.00 per semester hour
ON-LiNE COUISe FB@........ovveecveieecririsessiasiesseseseeeseeeeees oo $32.00 per semester hour
TOMAL et e $110.00 per semester hour
Non-Residents:

MAINENANCE FE@..........oouerieeeivoeiiniises ittt $78.00 per semester hour
ON-LiN@ COUSE FEO.......ovcouuevresrsieriieasiaerensissesise s ese oo $32.00 per hour
TUIION .o $236.00 per semester hour

LI OO $346.00 per semester hour
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NOTE: Regents degree courses are all charged at a per-hour rate and viewed separately from on-campus courses.
Regents’ fees are not included in the full-time cap applicable to all other types of courses.

Pursuant to TCA 49-7-113, the Tennessee legislature has provided specific exceptions for payment of
registration fees for certain disabled and elderly students domiciled in Tennessee as outlined below. The privilege to
enroll under these exceptions may be denied based on space availability.

For credit enroliment, a nonrefundable service fee of $75 per semester will be charged to persons with a
permanent total disability, and persons who will become sixty-five (65) years of age or older during the academic
semester and who are domiciled in Tennessee. This fee includes maintenance fees, campus access fees,
student activity fees, and technology access fees; it does not preclude an application fee.

For audit enroliment, no fee is required for persons with a permanent total disability or persons who become
sixty (60) years of age or older during the academic semester and are domiciled in Tennessee, and persons who
have retired from state service with 30 or more years of service, regardless of age.

Pursuant to TCA 49-7-102, certain statutory fee exceptions exist for dependents and spouses of military
personnel killed, missing in action, or officially declared a prisoner of war while serving honorably as a member of
the armed forces during a period of armed conflict.

Registration and tuition fees for the summer semester will be the same as for the other two semesters. Fees for
auditing a course will be the same as the fees paid if taking courses for credit. Enroliment for audit may be subject to
space availability.

Enrollment under employee fee waiver programs, i.e., State of Tennessee, Tennessee Board of Regents, and
University of Tennessee, is subject to the availability of space in the class being requested. Students enrolled under
fee waiver programs may pre-register no earlier than four weeks prior to the first day of classes.

REGISTRATION FEES

Campus Access Fee, each semester, Nonrefundable............occveeciiiirrin s $6.00
The campus access fee will be assessed each student who registers for credit classes and students taking
general interest CED classes which meet for eight weeks or longer. If a student enrolls in both credit and general
interest classes or in more than one general interest class to which the fee applies, the student will pay this fee
only once during the semester.

Technology Access Fee, each SemMester ... $9.00 per credit hour up to 11 hours
or $112.50 for 12 credit hours or more

Student Activity Fee, each semester, Nonrefundable............coeeuereeermnisinisismesmsssesniaeerasissss s $5.00
The activity fee is to be paid by students taking six or more credit hours.

PROGRAM AND SERVICE FEES
Late Registration FEe, NONIEIUNGADI .............cveveeeveerieescsesseesssassesssesessssssssssssssesssssesssssssssasnssaesesesssesssens $25.00
This fee will be charged during the entire period of late registration as indicated in the official calendar for each
term published in the class schedule.

Deferred Payment Plan Fees, nonrefundable

Administrative Fee, each semester that deferred plan is @lected ..........co.veecrerreneerereneenreereesresnannens $25.00
Late Payment fee, for each instaliment payment paid after due date............coeruererurrereeersessonriensnene $25.00
Nursing Competency Test Fee, NONTOTUNGADIE. ...........cecveririiisiseseiesesessessssssssssersssssssssessessssenmsasssesessens $30.00
Nursing Lab Fee, for NET 1410 and 2410, NONIEUNGADIE ......vve.vveeeeseeessreeeressesesssesssseseeeesessesseeessesesessennn $8.00

On-line Course FBO ..t s stssee e bese e s s esss s e stessssaess e b aesaeansenae b aebaer s e snenane b esaensannnees $32.00 per semester hour
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OTHER FEES
Application Fee, one-time, NONIefUNabIE.................ueuuemseremsreenseeeseeionesosssssssooosooooo oo $10.00
Graduation Fee, Nonrefundable ...................c.owmmmmmeeeneemeesenseeseeeeeeeseeseeoo $25.00

This fee covers the cost of the diplorha, cap and gown, and other graduation expense. This fee must be paid by
November 1, before an Intent to Graduate form will be processed by the Office of Admissions and Records.

College Level Examination Program (CLEP) oottt ese et $50.00 per test

Non-Motlow students are also required to pay a $15.00 registration fee for CLEP testing
General Education Development (GED) TeSt FEE ..........covuivveemeeoosoioooooeoooooe $50.00 for initial testing
GED REtOSt FOO ..........ocveeeerceeietstesetecesi et $10.00 per test section
ACT RESIAUAI TESE FO ..ou...ivureererrisianiissnisiesesiesiosssessssessese s s sese e e seeseeesee $25.00 per test
COMPASS Test Fee, NONIEfUNGADIE ..............erveeerreesereaesesss oo oeoeoeeeeeseeeseee oo $10.00 per part

$20.00 for entire test
MOUS Test Fee, NONTEfUNGADIE...........c..covceuvurieiemaeessesoseaos s eeesesssessesssssssssssese e eeseeeeeesseeeeeeeee. $60.000
Correspondence Test Fee, NONIEIUNGADIG...................evveerereereeeersseseseeeeeses oo soeoeoeoeeeeeeeeeessseeeee. $15.00
Library Fee

Overdue BOOKS, PEr DOOK.............c.cecrrreeeeeseeseseossesetoesseseeseesoo, 10 cents per day to a maximum $10.00

Overdue Reserve Books, per book.................... 25 cents per library operating hour, to a maximum $10.00

Fines for lost materials are posted in the Library. '

Interlibrary Loan Fee — Fee for non-pickup of requested material............coceveeeineccneiee e, $5.00
Nursing Entrance Examination Fee, NONrefundable...................c..errvereseoeeseeossoosooosooeooeooeeoeeoosooeooeee $25.00
Returned Check Fee, per returned check, NONFEfUNTADIO ...............corevvvvvevoerooossooeoeoeooooeooooeooeooooeeoo $20.00
Traffic Violations Fee

First and $6CONd VIOIAtION, @ACH...............cimrrrmreumsreessmmsnsesssseseseesesssssessessssesse s eeoseeeeeeoeseeeseeesee $5.00

EACh VIOIAtON thErEAMEr...........oveeceeecccveesii s $10.00
Disabled Parking Violation

BACH VIOIALION ......covvrritiseiitiniiisciimsse o ecsessosese s s cosese s st ees e eeesee e $100.00
RETURNED CHECKS

There is a $20.00 charge for any check tendered for payment to the college that is subsequently dishonored
and returned by the bank. Returned checks received for the payment of registration fees, if not redeemed within ten
calendar days from the postmark date of the institution's letter of notification, shall result in the disenroliment of the
student. A late fee of $25.00 will also be assessed for any returned check that was tendered for registration fees,
unless the student registered late initially.

For other returned checks cashed on campus, an opportunity to redeem the check shall be allowed: and, if
the check is not then redeemed, a formal notice will be sent by registered mail to the drawer. Failure to redeem the
check after formal notice shall result in the initiation of college disciplinary action.

No student may re-enroll, graduate, receive grades, or receive a transcript of his or her record until all
accounts are settled. The term "account" includes any indebtedness to the college.

The above policy on returned checks is in accordance with recommended and approved policies of the State
University and Community College System of Tennessee.
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REFUNDS AND REPAYMENTS

A student may be eligible for a refund of institutional charges, based on a change in enrollment status due to:
(1) dropping a course or courses, (2) withdrawing from college, (3) cancellation of a class by the institution, or (4)
death of the student. Refund processing requires three to four weeks for completion. Students receiving Federal
Title IV grants and loans are required to notify the Financial Aid Office upon changing enroliment status by dropping
any class or upon withdrawing from the institution.

INSTITUTIONAL FEES

1. Seventy-five percent of fees will be refunded for drops or withdrawals that occur within the first 14 calendar days
of an academic term, beginning with and inclusive of the first official day of classes, or within an equivalent
period for a short-term course. Twenty-five percent of fees will be refunded following expiration of the 75 percent
refund period, to the point in time when 25 percent of the term is completed. No refunds will be made beyond
the 25 percent point.

2. One hundred percent of fees will be refunded for classes canceled by the institution.

One hundred percent of fees will be refunded for withdrawals prior to the first day of classes for the regular academic
terms and summer sessions.

One hundred percent of fees will be refunded in case of death of the student.

Fees discussed above include Maintenance and Technology Access Fees only. All other fees are
non-refundable.

Summer term refunds will be based on the above procedures with time periods for half-summer terms being
prorated as a percentage of a regular term.

No refunds will be made for a general interest class unless the class is canceled.
DEFERRED PAYMENT PLAN

A deferred payment plan is available to allow students to pay registration fees in installments. The plan does not apply to books
or to non-credit classes and is available for Fall and Spring semesters only. All students in good financial standing are eligible to
participate in the deferred payment plan. Total fees eligible for deferment must be at least $500 after application of any financial
aid awarded to student. (Fees not eligible for deferment include application fee, campus access fee, student activity fee, late
registration fee, and any account balance from prior terms.)

* To participate in the deferred payment plan, you must complete a Deferred Payment Contract. Contract forms are
available in the Business Office on the Moore County (Main) campus and in the administrative offices at the McMinnville
Center, Fayetteville Center, and Smyrna Site.

The plan requires an initial payment consisting of all ineligible fees and 50% of deferred fees plus a $25 administrative fee
at the beginning of the term. The remaining balance will be paid in equal installments, the first of which is due
approximately 30 days following the beginning of the term and the second, approximately 30 days following the first. (Due
dates will be specified in the Deferred Payment Contract which must be signed by the student to initiate participation inthe
plan.)

A late fee of $25 will be charged for any installment payment that is late.

Students who fail to pay the required initial payment by the appropriate (preregistration or regular registration) last day to
pay fees specified in the term calendar will be deleted from the class rolls.

Students who fail to pay the second and/or third installments will have their records placed on hold. The College will
proceed with collection procedures as required by the Tennessee Board of Regents, Guideline B-010, including
submission to a collection agency, if necessary.

Initial pgyment and subsequent installments may be paid by cash, check, or credit card. (Credit card payment by IWAY is
not available for deferred payment plan participants.)
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g Withdrawal from classes does not forgive any remaining balance due except 10 the extent that any refund, as determined
by the College's refund policy, will be applied to the balance due. Refunds for students on deferred payment contracts are
caloulated based on the total fees assessed, not the portion of the fees actually paid at the time of the refund.

* A student who fails to make timely payments in a previous term may be denied the right to participate in the
deferred payment plan in future enrollment periods. Any student who makes & payment with a check whichis
subsequently returned will be denied participation in the Deferred Payment Plan in all future terms.

VEHICLE REGISTRATION AND PARKING

Any regular student, faculty member, or staff member who expects to operate and park a privately owned
vehicle on campus must register the vehicle with the Business Office and obtain an official registration hangtag, valid
from August 1 through July 31 of the following year. If needed, students may obtain additional hangtags at the
Business Office.

Designated parking areas are provided for students with disabilities. A special parking hangtag for students
with disabilities is available from the College Nurse upon the recommendation of a physician or based on an
evaluation of the disability by the College Nurse.

In an extreme emergency when a non-registered vehicle is necessary for a limited time, the student must
secure a temporary parking permit from the Vice President for Student Affairs and Institutional Advancement in order
not to be subject to a charge for parking violation. This means even for one day.

The first and second parking violation, during each academic year, except disabled parking violations, will
result in a $5.00 charge for each violation. The charge for each regular violation thereafter will be $10.00 and a
warning of disciplinary action. A $100.00 charge will be assessed for the each disabled parking violation. Failure to
resolve parking violations by payment in the Business Office or by appeal will result in an official hold being placed
on all student records. Students, therefore, will neither be able to receive their grades for the current semester nor
register for subsequent semesters.

APPEAL OF A CITATION FOR VIOLATION OF
VEHICLE REGISTRATION AND/OR PARKING REGULATIONS

Any student may appeal his or her notice of a vehicle registration/parking violation to the Vice President for
Student Affairs and Institutional Advancement. Appeals must be made within one week of the time of the citation for
the violation. lgnorance of parking regulations will not be considered as a reason for appeal.

FEDERAL FINANCIAL AID RETURN TO TITLE IV

Federal Title IV regulations require Motlow College to recalculate the federal financial aid eligibility for each
student who withdraws from the institution at or before the 60 percent point of the term. Eligibility is based on the
number of calendar days completed in the term at the point of withdrawal. Students who stop attending classes
without initiating the formal Motlow College withdrawal process will be assigned a withdrawal date based on their
documented last-date-of-attendance in their classes.

Example:

A student withdraws on the 30" day of the term, which is 120 days in length. The student has completed 25
percent of the term, thus, is only eligible for 25 percent of the federal financial aid awarded for that term. Therefore,
Motlow College must return 76 percent of the federal aid originally retained by the college to satisfy the student’s
institutional fees. As a result, the student will receive a billing statement from the Motlow Business Office for that
portion of the fees no longer covered by federal financial aid.

In addition, the student is required to repay a portion of the federal financial aid received for personal and
living expenses for the term. The initial amount to be returned in this example is based on a 75 percent calculation;
however, to ease the repayment burden on the student, the following guidelines apply:
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1. The student is required to repay only 50 percent of the portion of the initial repayment amount that is attributable
to Federal Pell Grant and Federal Supplemental Educational Opportunity Grant funds disbursed directly to the
student. The student will be billed for the required amount and must make repayment arrangements with
Motlow State Community College. Failure to make repayment within 30 days of notification will result in the
matter being referred to the U.S. Department of Education Debt Collection Service, and the student will be
unable to receive future federal financial aid funds from any educational institution until repayment has been
satisfied.

2. The student is required to repay 100 percent of the portion of the initial repayment amount that is attributable to
Federal Direct Loan funds disbursed directly to the student. However, payment of this amount will be made in
accordance with the original terms of the promissory note associated with the loan.

All required repayments to Federal Title IV programs will be distributed in the following order: (1) Federal
Direct Unsubsidized Loan, (2) Federal Direct Subsidized Loan, (3) Federal Pell Grant, (4) Federal Supplemental
Educational Opportunity Grant, and (5) any other applicable programs.

Any refunds calculated for students who received financial assistance from sources other than Federal
Title IV funds will be refunded according to each source’s policy.

STUDENT FINANCIAL AID
Motlow State Community College School Code: 006836

The Financial Aid Office of Motlow State Community College is located in the Forrester Student Center on
the Moore County Campus. Phone: 1-800-654-4877, ext. 1553, or (931) 393-1553. Financial aid personnel are
available during posted hours to discuss any student's financial need with him/her and assist with the financial aid
process.

Students enrolled in the College are subject to the provisions stated herein. Because, regulations and
funding for institutional, state, and federally supported programs are subject to change, Motlow College reserves the
right to administer the programs accordingly.

The primary purpose of the financial aid program at Motlow College is to provide assistance to students who,
without such aid, would find it difficult to attend the College successfully. Motlow College adheres to a nationally
established policy and philosophy of financial aid for education. Basically, this policy is that students and parents
have the first responsibility for financing an education. However, when it is determined that a family cannot meet the
educational costs, then financial assistance may be available. Motlow College provides this assistance through
federal, state and private sources. All students are encouraged to apply for aid if they feel they have the need. To
determine if there is need for assistance, students must complete and submit the Free Application for Federal
Student Aid (FAFSA) to the United States Department of Education, which takes into consideration the factors that
affect a family's financial status. The FAFSA can be filed on-line at www.fafsa.ed.gov.

HOW TO APPLY

Students receiving financial assistance are responsible for completing all necessary paperwork in advance to
assure proper credits to their accounts. Student not meeting this requirement may be required to pay in advance of
receiving any financial assistance.

1. Financial Aid is awarded on a first-come, first-served basis. The priority deadline at Motlow College is
February 15™. Students filing applications after that date will be considered on a funds-available basis.

2. The student must apply and be accepted for admission to Motlow College. Final high school transcripts or
GED transcripts must be in place with Admissions and Records prior to any financial aid being processed.
Transfer students must have all previous college transcripts in place with the Admissions and Records office
prior to any financial aid being processed.

3. The student must be enrolled as a regular student and must be working toward an approved degree or
certificate program. Students who hold a bachelor's degree or higher are not eligible to receive federal or
state grants.

_—
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4. Toreceive full consideration for all funds available through Motlow College, all applicants must complete the
Motlow College General Rights and Responsibility Form and the Free Application for Federal Student Aid
(FAFSA). The application process is EREE and can be located on-line at www.fafsa.ed.qov or obtained in
the Financial Aid Office, Extended Services Office, Fayetteville or McMinnville Centers, Smyrna Site, or in
local high school Guidance Offices. The school code needed to have information sent to Motlow State
Community College is 006836. All information received in the Financial Aid Office is kept in strictest
confidence. Questions concerning the FAFSA can be directed to the Federal Processor at 1-800-4-FED-AID.

5. THE STUDENT MUST REAPPLY FOR AID EACH YEAR BY SUBMITTING A NEW FAFSA AND
REQUIRED INSTITUTIONAL FORM. Institutional financial aid forms are available on-line at
www.msce.edu/finaid.html.

6. Students interested in applying for scholarships and other grants must complete and submita Motlow State
Community College Scholarship Application, according to directions, on or before March 1,

GENERAL INFORMATION

Motlow College uses the results from the FAFSA in awarding all federal and need-based programs, including
the Tennessee Education Lottery Scholarship Program. The student will receive a Student Aid Report (SAR) from the
processor by mail or e-mail depending on how the EAFSA was filed. The college receives a similar report from the
federal processor provided that Motlow was listed as one of the schools the student was interested in attending.
Some students will be selected by the processor of by the school for a process called verification. If a student is
selected for verifications, additional worksheets and documentation will have to be supplied to the Financial Aid
Office prior to the student receiving financial assistance. Students can review their status on-line at anytime by
logging into Motlow Student Web at http:z’!webreg.mscc.eduﬁahomepg,htm or print the Motlow financial aid forms at
www.msce.edu/finaid.html.

Motlow College calculates financial need by deducting the estimated family contribution (EFC) from the cost
of attendance (COA). The EFC is provided on the Student Aid Report (SAR) from the Department of Education. The
COA is based on an allowance for tuition and fees, room and board estimates, books and supplies estimates,
{ransportation estimates, and miscellaneous expense estimates along with other calculations depending on the
student situation (COA is prorated for students who are not full time or enrolled in special programs). Information on
the Cost of attendance budget is available in the financial aid office or on-line by logging into Student Web. Once
financial need is calculated the Pell Grant and the Tennessee Education Lottery Scholarship are awarded if the
student is eligible, followed by other resources. Other resources include but are not limited to Vocational
Rehabilitation benefits, VA benefits, WIA benefits, TRA benefits, private and institutional scholarships, discounts and
fee waivers, federal supplemental educational opportunity grant (FSEOG), federal work study, Tennessee Student
Assistance (TSAA), loan programs, etc. Motlow College reserves the right to adjust any award because of changes
in eligibility or enroliment status. Any adjustments resulting in a balance due on the student account is the full
responsibility of the student to repay. Financial aid recipients are required to inform the Financial Aid office of any
resources awarded to them, such as scholarships, loans, grants, elc., by any source other than Motlow College.
Failure to do so may result in later reductions or cancellations of assistance.

All awards are contingent upon (1) the number of hours for which the student enrolls each academic term;
(2) students ability to maintain satisfactory academic progress as outlined later in this section of the catalog; (3) the
availability of federal, state, and institutional funds; and (4) Motlow’s receipt of those funds. Thus, Motlow College
reserves the right to adjust student awards accordingly. All awards, with the exception of Federal and Campus Work
Study (if applicable), will be credited to the student Business Office account each academic term and applied toward
institutional charges. Any funds remaining will be made available to the student generally within seven husiness days
via a check, which the student may pick up at the Business Office. Students at the off-campus locations may have a
longer delivery time on checks. Check processing is the sole responsibility of the Business Office. To pick up a
financial aid check the student must present a photo ID and a current copy of his/her class schedule, upon which the
student must have original signatures of instructors certifying the student’s attendance and progress in class. A
check not picked up within 30 days of its print date may be voided and the funds returned to the appropriate financial
aid program(s).

students must be enrolled in a degree or a certificate program in one of the following areas: Associate of
Science, Associate of Arts, Associate of Applied Sciences, or Technical Certificate. Financial aid is available only for
one of the degrees/certificates. A second degree will be considered if the degree is different area. A completed
financial aid appeal form will be required for this consideration. Please contact the financial aid office for additional
detalls.
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RETURN TO TITLE IV

Students who received or could have received federal financial aid must be processed through the Return to
Title IV calculation if they withdraw officially/unofficially prior to completing 60% of the academic term. As a result the
student could be required to return all or a portion of financial aid funds received. For additional information, please
refer to the Refund and Repayment section of this catalog under the heading Financial Aid Return to Title IV. If
students experience any difficulties while attending Motlow, please contact the Financial Aid Office to discuss options
before stopping class attendance or initiating the formal withdrawal process. Students who stop attending all classes
prior to the end of the term without completing official paperwork are considered to have withdrawn unofficially.

SATISFACTORY ACADEMIC PROGRESS

All students at Motlow College who receive federal financial aid must make satisfactory academic progress
toward completion of their degrees/certificates within a reasonable period of time. The College’s standing committee
on financial aid has approved the following standards defining satisfactory progress, in accordance with regulations
issued by the U.S. Department of Education. Satisfactory academic progress is measured at the end of each term of
enroliment utilizing the standards stated below. Other federal, state, private, and institutional assistance programs
may have the same or other satisfactory progress requirements not shown.

A student is considered to be making satisfactory progress if he or she:

Is admitted and enrolled as a degree/certificate student

Meets the minimum scholastic measures required for financial aid recipients
Maintains measurable progress toward the completion of the degree/certificate
Complete degree/certificate requirements within a reasonable length of time

MINIMUM SCHOLASTIC REQUIREMENTS

In order to maintain the minimum scholastic requirements, the student must maintain a minimum GPA of 2.0
(including transfer credit and remedial/developmental credit).

MEASURABLE PROGRESS REQUIREMENTS

In order to maintain measurable progress toward the completion of their degrees/certificates, students must
successfully complete 67 percent of all hours attempted. (Hours attempted include completed hours, repeated
courses, dropped courses, withdrawals, incomplete courses, and all transfer courses).

REASONABLE LENGTH OF TIME REQUIREMENT

At Motlow College, a reasonable length of time for completion of a degree program is defined as no more
than 90 hours of college-level work to complete a degree program. The reasonable length of time for completion of a
certificate is defined as no more than 40 hours of college-level work to complete a certificate program. Students who
are required to take remedial/developmental courses for their degree/certificate program may receive federal
financial aid for a maximum of 30 hours of remedial/developmental in addition to the allowable college course hours.

PROCESS FOR APPEALING DENIAL OF FINANCIAL AID

Students who are ineligible for financial aid because they did not maintain satisfactory academic progress
may reapply for financial aid when they have cleared the deficiency and are again progressing satisfactorily
according to the requirements outlined above. When special circumstances are involved, students may appeal this
decision. Itis the student’s responsibility to initiate any appeal for financial aid eligibility. To appeal, the student must:
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e Print and complete a Financial Aid Appeal form at www.mscc.edu/finaid.htm|
¢ Make an appointment with an academic advisor to establish an academic plan for success.
o Write a letter of appeal to Student Financial Aid requesting reinstatement. The letter must include
o The reason(s) why satisfactory progress is not being made
o A copy of the academic plan for success and a student copy of the academic transcript
o Documentation that supports the special circumstances that led to unsatisfactory academic progress
for the appeal
o Submit the letter of appeal to the Financial Aid Office with the supporting documentation mentioned above.
« Submit the above information no-later than thirty (30) calendar days from the first day of class for the fall or spring
terms and no-later than fifteen (15) calendar days from the first day of full term classes for the summer term.

Appeal decisions may be: approved without provision, approved conditionally, or denied. An appeal decision of a
denial is final in all respects, with no provision for a re-appeal during the related term. Appeals for academic
reinstatement granted by the College Admissions Office do not constitute reinstatement of financial aid eligibility.

TYPES OF AID

The college provides financial assistance to students through four basic sources: employment, grants, loans,
and scholarships. Most of these funds come from programs sponsored by the federal and state governments. In
order to be entitled to receive federal and/or state student assistance benefits, a student must maintain satisfactory
academic progress in the program of study he/she has selected. More detailed information on aid programs and
student rights and responsibilities is available in the publication, “Financial Aid: The Student Guide" available in the
Financial Aid Office.

The following sources of financial assistance are discussed on the following pages:

Employment: Federal Work-Study Program
Campus Work Program
Grants: Federal Pell Grant
Federal Supplemental Educational Opportunity Grant (FSEOG)
Minority Grants
Tennessee Student Assistance Award (TSAA)
Loans: Federal Direct Loans
Subsidized
Unsubsidized
Scholarships: Tennessee Education Lottery Scholarships
Academic Service Scholarships
GED Scholarships
Presidential Scholarships
Leadership Service Scholarships
Other scholarships

EMPLOYMENT
FEDERAL WORK-STUDY PROGRAM

The Federal Work-Study Program provides jobs on campus for students who need financial assistance as
determined from information on the Free Application for Federal Student Aid (FAFSA) and institutional applications.
Job opportunities depend upon the skills, needs, and interests of the student as well as the needs of the offices or
departments on campus hiring the student worker. This program gives students a chance to work up to 15 hours per
week and earn a part of their educational expenses. Students are paid monthly by check.
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CAMPUS WORK PROGRAM

A limited number of campus jobs maybe available to students who normally do not qualify for the Federal
Work-Study Program (funding based). A Campus-Based Work application is required. The student must be enrolled
full time in a degree program. Job opportunities depend upon the skills, needs, and interests of the student as well
as the needs of the offices or departments on campus hiring the student worker. This program gives students a
chance to work up to 15 hours per week and earn a part of their educational expenses. Students are paid monthly by
check.

GRANTS
FEDERAL PELL GRANT

The Federal Pell Grant Program, a federal aid program, provides money to help undergraduates pay for their
education. Eligibility is determined by the Department of Education using a standard formula to evaluate the
information provided on the Free Application for Federal Student Aid (FAFSA). This grant provides the "foundation”
of financial aid to which other aid may be added; therefore, all students needing assistance should apply for the grant
each year. Students must be regular, degree-seeking undergraduates. The application can be filed on-line at
www.fafsa.ed.qov.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT

The Federal Supplemental Educational Opportunity Grant (FSEOG) is a federally funded, institutionally
controlled grant program. Eligibility is based upon financial need. Students who complete the Free Application for
Federal Student Aid (FAFSA) will automatically be considered for the grant. Funding for this program is limited and
students are encouraged to apply early.

MINORITY GRANT

A minority grant is awarded through the Financial Aid Office to African Americans. A Motlow Scholarship
form along with the Free Application for Federal Student Aid (FAFSA) should be completed to apply and be
considered for this grant. The Motlow Scholarship form is available on-line at www.mscc.edu under the financial aid
link.

TENNESSEE STUDENT ASSISTANCE AWARD

The Tennessee Student Assistance Award (TSAA) is a state need-based grant. Funds are appropriated
annually by the Tennessee General Assembly and administered by the Tennessee Student Assistance Corporation
(TSAC). Tennessee students who complete the Free Application for Federal Student Aid will automatically be
considered for the award. To qualify for funding under this program the student must be enrolled in at least six (6)
credit hours per semester. Funding for this program is limited and students are encouraged to apply early. The
deadline to apply is May 1. TSAA funds may be exhausted prior to the deadline.

LOANS
WILLIAM D. FORD FEDERAL DIRECT LOAN PROGRAM

Students may apply for a William D. Ford Federal Direct Loan by completing the Free Application for Federal
Student Aid (FAFSA), the Motlow College Federal Direct Loan Request Form, have remaining financial need, and
enrolling in at least 6 credit hours per semester. The
Mo_tlow College Federal Direct Loan Request Form is available on-line at www.mscc.edu under the financial aid link.
This process will determine the student's eligibility for the following loans:

. ~ Federal Direct Subsidized Loan--The results of the processed FAFSA must indicate that the student has
f!nancal need. Recipients of this loan do not have to pay interest on the loan while enrolled in school at least half
time (six semester hours) and during specified deferment periods.
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Federal Direct Unsubsidized Loan--Certain students may receive this loan regardiess of their financial
need. Recipients of this loan are responsible for the interest while in school and during deferment periods; however,
a student has the option of letting the interest capitalize (i.e., adding unpaid accumulated interest to the loan
principal).

The maximum subsidized and unsubsidized loan amounts available during an academic year is $2,625 for a
dependent freshman student (has earned fewer than 28 semester hours) and $3,500 for a dependent sophomore
student (has earned 28 semester hours or more). Independent students may be considered for additional
unsubsidized amounts based on remaining financial aid need. Basic and developmental semester hours are not
included in determining the student's classification as freshman or sophomore. These are the maximum amounts for
a full academic year. For periods of study shorter than an academic year, the maximum amounts may be less.
Awarded loan amounts may be less than the above maximums based on a student’s Cost of Attendance. The
financial aid office will determine the specific amounts a student may borrow. Motlow College does not participate in
the Federal Direct PLUS Loan Program for parents.

SCHOLARSHIPS
TENNESSEE EDUCATIONAL LOTTERY SCHOLARSHIPS
The eligibility requirements for the 2004 — 2005 academic year:

e Entering freshman (Class of 2004) and sophomores (Class of 2003) who are Tennessee residents for
one year prior to application

e Enroll in a Tennessee public college/university or enroll in a Tennessee private college/university that is
accredited by the Southern Association of Colleges and Schools (SACS)

o Apply with the 2004 — 2005 FAFSA or renewal 2004 — 2005 FAFSA starting January 1 for each
academic year (www.fafsa.ed.qov).

e FAFSA and renewal FAFSA applications priority date — May 1. Early application recommended

e Full-time enroliment (part-time prorated) — leading to a certificate or degree — satisfactory academic
progress required

« Award amounts based on available funding from State Lottery

Tennessee HOPE Scholarship

e Award amount - $1,500 for 2-year institutions (no more than tuition and fees)

« Entering freshman (Class of 2004) must have at least an unweighted 3.0 GPA and a college core
unweighted 3.0 GPA and

« Complete all college core and university track courses (20 units required) or

¢ 19 ACT (890 SAT)
OR

e College sophomores (Class of 2003) — Tennessee HOPE Scholarship criteria above and 2.75
cumulative GPA and 24 attempted hours in first college year

OR

« Home school graduates — 23 ACT (1060 SAT) or 525 GED and 19 ACT (890 SAT)
e GED applicants — 525 and 19 ACT (890 SAT)

Students qualifying for the Tennessee HOPE Scholarship may also qualify for the General
Assembly Merit Scholarship or the Need-Based Supplemental Award.

General Assembly Merit Scholarship

« Award amount - $1000 supplement to Tennessee HOPE Scholarship

o Entering freshmen must have at least an unweighted 3.75 GPA and a college core unweighted 3.75
GPA and 29 ACT (1280 SAT) and

e Complete all required college core and university track courses (20 units required)
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Need-Based Supplemental Award

Award amount - $1000 supplement to Tennessee HOPE Scholarship

Meet Tennessee HOPE Scholarship requirements and

Parent(s) adjusted gross income (on FAFSA) of $36,000 or less (dependent student) or

Student (and spouse) adjusted gross income (on FAFSA) of $36,000 or less (independent student)

Tennessee HOPE Scholarship Renewal Criteria

o 1% year —2.75 cumulative GPA and 24 attempted hours
o 2" through 5" year — 3.0 cumulative GPA and 24 attempted hours each year

Students not qualifying for the Tennessee HOPE Scholarship may still be eligible to receive the
Tennessee HOPE Access Grant for one year.

Tennessee HOPE Access Grant

o Award amount - $1,250 for 2 year institutions
Entering freshman must have at least an unweighted 2.75 GPA and a college core unweighted 2.75
GPA and 18 ACT (860 SAT)
and

e Complete all required college core courses and

o Parent(s) adjusted gross income of $36,000 or less for dependent student or student (and spouse) for
independent student

¢ Grant non-renewable — will be eligible for Tennessee HOPE Scholarship by meeting HOPE Scholarship
renewal criteria

INSTITUTIONAL SCHOLARSHIPS

ACADEMIC SERVICE SCHOLARSHIPS

High school seniors are eligible to apply for Academic Service Scholarships if they have a composite score
of 19 or above on the American College Test (ACT) and a minimum high school grade point average of 2.9 on a 4.0
scale. The above are minimum qualifications. Scholarships will be awarded based on the amount of funds available
and number of applicants. The applicant must be enrolling in at least 12 credit hours each semester. The award (for
four semesters only) covers the cost of registering for classes (exceptions apply to RODP course work )* and $100
per semester for books and supplies. Recipients have a work obligation of 75 hours per semester and must maintain
a minimum semester grade point average of 2.5. This scholarship is not available during summer terms.
Applications are available in high school Guidance Offices, all Motlow locations, and online at www.mscc.edu .
March 1% is the priority deadline.

GED SERVICE SCHOLARSHIP

New applicants with outstanding GED scores are eligible to apply. A Motlow Scholarship Application must
be completed. Scholarships will be awarded based on the amount of funds available and number of applicants. The
applicant must be enrolling in at least 12 credit hours each semester. The award (for four semesters only) covers the
cost of registering for classes (exceptions apply to RODP course work)* and $100 per semester for books and
supplies for full-time students (12 credit hours or more). The GED Service Scholarship is an Academic Service
Schqlarship requiring a 75-hour per semester work obligation and a 2.5 semester grade point average for renewal.
Applications are available in high school Guidance Offices and all Motlow locations.

g
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FOUNDATION SCHOLARSHIPS

PRESIDENTIAL SCHOLARSHIP

The Motlow College Foundation has established the Presidential Scholarship, a competitive, two-year (four
semesters) scholarship for outstanding high school graduates. Applicants must be entering freshmen, have a 3.25
grade point average or higher from high school, and have at least a 27 composite score on the ACT to be considered
for this scholarship. The value of the scholarship is $2,200 annually. Recipients must maintain at least 15 credit
hours each term with a 3.0 grade point average. Recipients must participate in co-curricular or extracurricular
leadership activities. The scholarship is not available during summer terms. Applications are available in high school
Guidance Offices, all Motlow locations, online at www.mscc.edu .

LEADERSHIP SERVICE SCHOLARSHIP

Area high school students who exhibit outstanding potential for college success will be considered for the
Leadership Service Scholarship. Test scores, academic credentials, recommendations from high school counselors,
and information on activities and honors received both in high school and the community are considered when
awarding this scholarship. To be
considered for this scholarship a Motlow Scholarship Application must be completed. Recipients must maintain at
least 15 credit hours per semester. The scholarship covers the cost of registering for classes (exceptions apply to
RODP course work)*. Recipients have a work obligation of 75 hours per semester and must maintain a minimum
semester grade point average of 2.5. Service scholarships are not available during summer terms. Applications are
available in high school Guidance Offices, all Motlow locations and online at www.mscc.edu .

ACT 25 SCHOLARSHIP

Outstanding entering freshmen with ACT composite scores of 25 or higher will be considered. Scholarships
will be awarded based on the amount of funds available and number of applicants. The applicant must be enrolling
in at least 12 credit hours each semester. The award (for four semesters only) covers the cost of registering for
classes (exceptions apply to RODP course work )* . Recipients must maintain a minimum semester grade point
average of 2.5. This scholarship is not available during summer terms. Applications are available in high school
Guidance Offices, all Motlow locations, and online at www.msce.edu . March 1% is the priority deadline.

HARRY D. WAGNER SCHOLARSHIP

This scholarship is awarded to an outstanding incoming freshman intending to graduate from Motlow with a
university parallel major and pursue a baccalaureate degree.

MORRIS SIMON SCHOLARSHIP

This scholarship is awarded to an outstanding incoming freshman intending to graduate from Motlow with a
university parallel major and pursue a baccalaureate degree.

SAM INGRAM SCHOLARSHIP
This scholarship is awarded to an outstanding incoming freshman intending to graduate from Motlow with a
university parallel major and pursue a baccalaureate degree.
OTHER SCHOLARSHIPS
CHARLES R. CRAWFORD SCHOLARSHIP is awarded to an applicant who lives in the Motlow College eleven-
county service area and has a Motlow College admissions application on file. First consideration will be given to an

applicant who is disabled. The applicant can be a full- or part-time student. The scholarship is funded by U.S. Bank.

ATHLETIC SCHOLARSHIP may be available to students who participate in athletic programs at Motlow College.
Application should be made to the Athletic Director.
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CHARLES C. DAVIS TECH PREP MEMORIAL SCHOLARSHIP may be available to Tech Prep students from area
high schools. Application should be made to the Financial Aid office.

DANE EVERS SCHOLARSHIP is a competitive scholarship that rotates between graduates of Lincoln County and
Hazel Green High Schools. The student must complete an additional application for this scholarship.

DONNA COX SCHOLARSHIP is a scholarship available to a deserving Lincoln County High School graduate. A
committee at Lincoln County High School chooses the recipient. Applications are available at the Lincoln County
High School Guidance Office.

FOLLETT SCHOLARSHIP is a competitive, two-year (four semesters) scholarship for outstanding high school
graduates. Applicants must be entering freshman, have a 3.25 grade point average or higher from high school, and
have at least a 27 composite score on the ACT to be considered for this scholarship. The value of the scholarship is
$2,200 annually. Recipients must maintain at least 15 credit hours each term with a 3.0 grade point average.
Recipients must participate in co-curricular or extracurricular leadership activities. The scholarship is not available
during summer term.

HOWE/HAFFNER MEMORIAL FUND is an emergency textbook scholarship for students who would otherwise be
unable to attend school if textbooks were not available. This scholarship requires the textbooks to be returned to the
Financial Aid office at the end of the semester. These funds are very limited.

JOHN AND MARGARET SHUTT SCHOLARSHIP is a competitive scholarship available to a full-time incoming
freshman from Lincoln County. Students with a Girl-Scouting or Boy-Scouting background and financial need are
given additional consideration.

LINDSEY AND ELEANOR HALL SCHOLARSHIP is awarded to a high school graduate from Bedford County. The
recipient must be an incoming, full-time freshman intending to graduate from Motlow College.

MINORITIES IN TEACHER EDUCATION is a competitive scholarship available to minority students who are
preparing for a professional career in education. Applications for this scholarship are available in the Financial Aid
Office or in the Humanities and Social Science Division Office.

MOTLOW MONITOR SCHOLARSHIP is awarded to the editors of the student newspaper.

MOTLOW HONORS SCHOLARSHIP is awarded to area high school students who exhibit outstanding
academic achievements and potential for college success. The applicant must be enrolling in at least 15 credit
hours per semester, be in the Honors Scholar Area of Emphasis, and must maintain a minimum semester grade
point average of 3.0. To graduate in the Honors Area of émphast’s, the applicant must achieve a 3.3 cumulative
GPA. The scholarship covers the cost of registering for classes (exceptions apply to RODP course work)* and

$100.00 per semester for books and supplies. Recipients do not have a work obligation. Honors scholarships
are available on a semester-to-semester basis for up to four semesters. This scholarship is not available during
summer terms. Applications are available in high school Guidance Offices, all Motlow locations, and on-line at
www.mscc.edu .

MUSIC SCHOLARSHIPS application should be made through the music discipline of the Humanities and Social
Sciences Division.

STUDENT GOVERNMENT ASSOCIATION LEADERSHIP SCHOLARSHIPS are awarded to students elected as
SGA President and SGA Executive Vice President at Fayetteville, McMinnville, Smyrna and Moore County
campuses.

WARD AND JANICE HARDER SCHOLARSHIP is awarded to an African American or female student with
demonstrated financial need along with other criteria. Approved areas of study are business, math, communications,
Or computer science.

:NOﬁTH SCHOLARSHIP is a competitive scholarship available to employees of Worth, Inc. and their immediate
amilies. Applications for this scholarship are available at Worth, Inc.

b " Scholarships that indicate they cover the cost of registering for classes adhere to the following
Ipulations related to Regents On-Line Degree course work and Student Discounts:
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Regents’ On-Line Degree

1) Students must have the majority of their courses as traditional taught courses.

2) Students “cost of registering for classes” refer to traditional classes taught on campus not classes coded as RODP
courses. The financial aid office will only pay the costs as outlined above with the student responsible for paying any
balance over and above standard cost. If a student must register for a RODP course in the last semester for
graduation or if the course is only offered at that location via RODP it is the student's responsibility to submit a written
appeal to the Vice President for Student Services and Institutional Advancement requesting the extra cost be

covered by his/her scholarship. The decision of the Vice President is final.

If the appeal is granted and the financial aid office notified, the scholarship value would be calculated as follows:

(Note: any TDD does not include on-line fees in the calculation)

Maintenance Fees + Technology Fees + Access + Student Activity Fees + RODP Maintenance & On-line Fees —
All Discounts + ($100.00 for books and supplies where applicable)

If the appeal is granted and the financial aid office notified the work obligation will be pro-rated for students
based on the following formula:

(All Maintenance, Technology, Access, and Student Activity Fees meeting criteria) / 75 hrs. = Rate/hr

Actual fees paid / Rate per hour = Number of hours

Student Discounts:

Student discounts will be calculated and applied to the student account by the business office. At the point the
financial aid office is notified, the number of hours the student has to work is calculated. The work obligation will be
pro-rated for students who are part time, have tuition discounts, or fee waivers. (Note: any TDD does not include on-

line fees in the calculation)

Formula: Full-time tuition divided by 75:

(All Maintenance, Technology, Access, and Student Activity Fees for Full time students)/ 75 hrs =
Rate/hr

Actual fees paid / Rate per hour = Number of hours
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VETERANS AFFAIRS

Motlow State Community College cooperates with the Veterans Administration in providing educational
opportunities for veterans and other eligible persons under appropriate public laws. Veterans and other eligible
persons desiring to attend Motlow under appropriate federal legislation should contact the Office of Admissions and
Records.

To start receiving veteran's benefits, the appropriate forms must be completed. These are available in the
Office of Admissions and Records. A certified copy of the DD 214 must be submitted, as well as marriage certificate,
divorce papers, and birth certificates of dependent children. A veteran must be approved by the VA for an
educational objective, such as a specific degree. A veteran must enrollin classes directly related to his/her approved
program. Courses not required for graduation or exceeding the number of elective hours required will not be
approved to or by the VA. A change of status may reduce the payment from the VA.

A change of program is subject to VA approval. A form available in the Office of Admissions and Records
should be completed and submitted for program change approval.

Veteran students will receive a maximum four semester hours credit (4 hours physical education) for military
service time based on active military service in the Armed Forces of the United States. The veteran must present a
certified copy of the DD 214 (if not already on file at Motlow) to the Office of Admissions and Records. (One semester
hour of credit will be granted for every six months of active service to a maximum of four semester hours.) Veterans
will receive credit for course work completed while in the military if credit is recommended by the American Council
on Education (ACE). The VA Coordinator in the Office of Admissions and Records can assist veterans in requesting
their military transcripts.

The Veterans Administration will not provide for Developmental Studies courses taken through alternative
delivery such as Internet, video, interactive video, etc.

A veteran who wishes to contact the VA Central Office may do so at the following address: Veterans
Administration, Regional Office, 110 9th Avenue, S., Nashville, Tennessee 37203 Toll Free Phone: 1-800-827-
1000.

The Office of Admissions and Records has on-campus responsibility for Veterans Affairs.

ELIGIBILITY FOR DEFERMENT OF PAYMENT OF TUITION AND FEES
BY CERTAIN ELIGIBLE STUDENTS RECEIVING U.S. DEPARTMENT OF
VETERANS AFFAIRS OR OTHER GOVERNMENTALLY FUNDED
EDUCATIONAL ASSISTANCE BENEFITS

Service members, veterans, and dependents of veterans who are eligible beneficiaries of U.S. Department
of Veterans Affairs education benefits or other governmentally funded educational assistance, subject to the
conditions and guidelines set forth in Tennessee Code Annotated 49-7-104 as amended, may elect, upon formal
application, to defer payment of required tuition and fees until the final day of the term for which the deferment has
been requested. Application for the deferment must be made no later than 14 days after the beginning of the term,
and the amount of the deferment shall not exceed the total monetary benefits to be received for the term. Students
Who have been granted deferments are expected to make timely payments on their outstanding tuition and fees
bglance once education benefits are being delivered, and eligibility for such deferment shall terminate if the student
falls_to abide by any applicable rule or regulation, or to act in good faith in making timely payments. This notice is
Published pursuant to Public Chapter 279, Acts of 2003, effective July 1, 2003.
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ENROLLMENT AND STUDENT RECORDS
REGISTRATION FOR COURSES

The academic year begins in August and is divided into three semesters--fall, spring, and summer. Students
may enter at the beginning of any semester. Official registration dates, times, and locations will be announced prior
to any registration for that semester. Students may register on-site at Moore County, Fayetteville, McMinnville, or
Smyrna locations, or by accessing the web at http://www.mscc.edu. All students are expected to complete
registration on the dates announced.

Students who were in attendance the previous term, readmit students, and new students whose applications
for admission or readmission have been processed by the Office of Admissions and Records will receive notification
of registration time. Students not receiving a registration time should check the time in the current schedule of
classes or contact the Office of Admissions and Records for information. Each student is assigned an academic
advisor who provides academic advisement prior to or during a registration period throughout enroliment. Students
should meet with their advisors prior to and/or during registration periods to discuss progress through programs and
to select courses. Advisors will continue to assist the student in completing his/her educational program at Motlow.

A student is not officially enrolled until all the requirements of registration have been completed, including
payment of fees. Registration during a defined period of time after the announced official registration date may be
completed by presenting an acceptable reason for the delay and payment of a late registration fee.

Students taking courses in Fayetteville, McMinnville, or Smyrna may complete any of these transactions at
the center/site administration office.

CHANGE OF REGISTRATION

After official registration is completed, a student may change his/her schedule by adding classes, dropping
classes, changing audit enroliment to credit enroliment, or changing credit enroliment to audit enroliment. There is
no fee for a change of registration.

ADDING A CLASS

For a defined period of time following official registration each semester, a student may add classes. The
last day that a student may add classes for a specific semester will be stated in the schedule of classes for that
semester and posted in the Office of Admissions and Records. A student who attends a class without officially
registering or following the prescribed procedures for adding a class will not receive credit for that class.

The following procedures are followed in adding a class:

1. Access the web at www.mscc.edu, then click on “Student Web”, then log in to “Student Services,” follow
prompts to add a class OR

2. Obtain a Change of Registration Form from the Office of Admissions and Records, THEN

3. Submit the completed form, and registration fee if applicable, to the Business Office and receive a copy
of the form as a permit to attend the added class(es).

Students who are attending only evening classes may receive assistance in completing the above procedure
in the Office of Extended Services on the Moore County Campus and in Fayetteville, McMinnville, and Smyrna
center/site administrative office.
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DROPPING A CLASS

When a student no longer wants to be enrolled in a given class, that student may officially drop that class.
The drop process is used to reduce a class load. If all classes are discontinued, see withdrawal procedures.
Students who stop attending a class and fail to follow the prescribed procedures for dropping that class will receive
an "F" in the course.

The following procedures are followed in dropping a class:

1. Access the web at www.mscc.edu, then click on “Student Web”, then log in to “Student Services,” follow
prompts to add a class OR

2. Obtain a Change of Registration Form from the Office of Admissions and Records, THEN

3. Submit the completed form, and registration fee if applicable, to the Business Office and receive a copy
of the form as a permit to attend the added class(es).

Students who are attending only evening classes may receive assistance in completing the above procedure
in the Office of Extended Services on the Moore County Campus and in Fayetteville, McMinnville, and Smyrna at the
center/site administrative office.

Ofticially dropping a class will affect the academic record of a student at Motlow in one of the following ways:

1. Dropping a class during the time up to, and including, the last day to be deleted from the class roll
(indicated in the official college calendar for that semester) will result in no indication on the academic
record that the student was enrolled in the class that semester.

2. Dropping a class after the last day to be deleted from the roll and no later than ten weeks into the
semester for fifteen-week courses and no later than two-thirds into shorter courses in the term will result
in a "W" on the academic record for the class(es) dropped. The "W" which indicates "withdrew" is not
used in computing the grade point average.

3. After the drop deadline date, students may not drop or withdraw without one of the following causes:
a. liness/injury of the student or serious personal problem verified by the student's physician or
psychologist;
b. Necessary change in the student's work schedule, including new employment for the student,
verified in writing by the student's employer; or
c. Death in the immediate family as verified by the student's minister or physician.

4.  When any of the above circumstances are verified, the student may drop or withdraw and receive a"W"
in each affected class.

5. All requests to drop a class{es) after the drop deadline date should be submitted in writing to the Vice
President for Student Affairs and Institutional Advancement.

Specific dates which apply to the above timetable during a given semester will be published in the class
schedule for that semester and will be posted in the Office of Admissions and Records.
CHANGING TO OR FROM AUDIT ENROLLMENT
_ Astudent may change his/her enrollment status in any class (except basic/developmental courses) from
audit to credit or credit to audit during the period of time designated for adding a class. The last day to add a class
and, therefore, to change to or from audit status in a given semester is stated in the class schedule for that semester.

The following procedures are necessary for changing to or from audit status:

1. Complete a Change of Registration Form

2. Submit the completed form and fee to the Business Office.
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Basic or developmental level courses may not be taken for audit status. Students who are attending only
evening classes may receive assistance in completing the above procedure in the Office of Extended Services on the
Moore County Campus and in Fayetteville, McMinnville, and Smyrna center/site administrative office.

WITHDRAWAL FROM THE COLLEGE

When all classes that are being taken are being dropped, the process of withdrawal from the college must be
completed. Students finding it necessary to withdraw from the college should do so officially to maintain good
standing. The withdrawal process is not completed until appropriate forms are completed and processed in the
appropriate offices, and all obligations to the college have been met. Official withdrawal may be completed by the
student or by a person designated to act on his/her behalf. A student needing to withdraw, who cannot come to the
campus and does not have a person to designate to complete the withdrawal process for him/her, should call the
Office of Admissions and Records, explain the circumstances, and ask that the withdrawal process be completed for

him/her.

The following procedures are followed in withdrawing from the college:

1. If withdrawing in person:

a. Obtain a Withdrawal Form from the Office of Admissions and Records on the Moore County Campus or

from the administrative office at the Fayetteville, McMinnville, or Smyrna locations.
b. Obtain necessary signatures from financial aid, the bookstore, and the library to indicate clearance of any

obligation to the college.
c. Take the completed form to the Business Office.

2. If withdrawing by the web:

Access the web at www.mscc.edu then click on “Student Web,” then log in to “Student Services”; follow
prompts to drop a class.

The Business Office will verify clearance of all obligation to the college and will initiate steps for any appropriate
refund of fees. A student who stops attending all classes without completing the official withdrawal process will
receive a failing grade (F) in each course in which he/she is enrolled.

Students who are attending only evening classes may receive assistance in completing the above procedure in
the Office of Extended Services on the Moore County Campus and in Fayetteville, McMinnville, and Smyrna at the

center/site administrative office.

Official withdrawal from the college will affect the academic record of a student at Motlow in one of the following
ways.

1. Withdrawal during the time up to, and including, the last day to be deleted from the class roll (indicated in the
official college calendar for that semester) will result in no indication on the academic record of attendance

during the semester.

2 Withdrawal after the last day to be deleted from the class roll and no later than ten weeks into the semester
for fifteen-week courses and two-thirds through shorter courses in the term will result in a "W" on the
academic record for each class in which the student is enrolled at the time of withdrawal. The "W" is not

used in computing the grade point average.
3. After the withdrawal deadline date, students may not withdraw without one of the following causes:

a. lliness/injury of the student or serious personal problem verified by the student's physician or
psychologist;

b. Necessary change in the student's work schedule, including new employment for the student,
verified in writing by the student's employer; or

c. Death in the immediate family as verified by the student's minister or physician.
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4. When any of the above circumstances are verified, the student may drop or withdraw and receive a "W" in
each affected class.

5. All requests to withdraw after the withdrawal deadline date should be submitted in writing to the Vice
President for Student Affairs and Institutional Advancement.

Specific dates which apply to the above timetable during a given semester will be published in the class
schedule for that semester and will be posted at the Office of Admissions and Records.

CLASS ATTENDANCE

Unless prevented by circumstances beyond his/her control or absent on the basis of an institutionally approved
absence, a student is expected to attend regularly all classes for which he/she is registered. Regardless of the
cause or nature of the absence, the student is responsible for the material covered or assigned during the absence.

Each faculty member is responsible for explaining, in writing, at the beginning of each course his/her practice in
the treatment of absences. When regular attendance is a definite part of the total performance expected for the
satisfactory completion of a course, an unsatisfactory attendance record may adversely affect the final grade
recorded for the course.

Students may be given an institutional excuse for absence on the basis that the student represents the college
at a public event in the interest of the college or is engaged in an activity such as a field trip, which contributes to the
education of the student. In granting an institutional excuse for absence, the college does not excuse the student
from the responsibility for material covered or assigned during the absence.

CREDIT IN RESIDENCE

Credit classes are scheduled by Motlow at a variety of locations and in a variety of delivery formats. All credit
earned in classes scheduled by Motlow is defined as credit in residence. Twenty semester hours of credit granted
toward a degree from Motlow must be earned in residence at Motlow.

TRANSCRIPT OF ACADEMIC RECORDS

Academic records of each student are kept on permanent file in the Office of Admissions and Records. Copies
of a student's academic record will be furnished free of charge. All requests for transcripts must be submitted in
writing; therefore, no requests by telephone will be honored. In response to a written request, an official transcript
will be sent directly to another educational institution or business. Unofficial copies are issued to the student or that
student's academic advisor. In all cases, a student's obligations to the college must be fulfilled before a transcript will
be issued. Student grades will not be posted publicly by faculty at the close of any term. See section entitled
“Privacy Rights of Students” concerning confidentiality of records and privacy rights of students.

PRIVACY RIGHTS OF STUDENTS

~ The education records of current and former students at Motlow State Community College are maintained as
confidential records pursuant to The Family Educational Rights and Privacy Act (FERPA) of 1974 as amended.
Studen}s have the right of access to their own education records as hereinafter set forth, and personally identifiable
ucation records of students are not released to persons, agencies, or organizations without the consent of the
Udent unless release is authorized by law and by this institution.

ed
st
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Directory information concerning students is treated as public information and is released to the public
unless otherwise requested by the student. “Directory information” includes the following: the student’'s name,
address, email address, telephone listing, date and place of birth, class schedule, full-time/part-time status, major
field of study, participation in officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, the most recent previous educational agency or institution attended by the student, and
the degrees and awards received by the student. Directory information is released to other students for car pool
purposes. At the time a student registers for courses, the student may request in writing that any or all directory
information concerning the student not be released as public information. This request shall be effective for the
remainder of the academic year unless revoked by the student. If the student does not wish directory information to
be released, the student’s name will not appear in public listings released by the college such as Dean’s List, Honor
Roll list, or Graduation list.

A student’s right to access his/her education records includes the right to inspect and review content of such
records. A request by a student for access to his/her education records should be directed to the Vice President for
Student Affairs and Institutional Advancement and will be granted within a reasonable period of time not to exceed
forty-five days after the request has been made. The student has the right to seek amendment of the records that
the student believes to be inaccurate, misleading, or otherwise in violation of the student's privacy rights.

The student has the right to file a complaint with the U.S. Department of Education concerning alleged
failures by the College to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Any student who believes that information contained in the education records is inaccurate or misleading or
violates the privacy rights of the student may request that the records be amended. After a reasonable period of
time, if the institution decides to refuse to amend the education records, the student shall be informed in writing and
shall be advised by the Vice President for Student Affairs and Institutional Advancement of his or her right to a
hearing and the procedures for the hearing. Followinga hearing, if the institution decides that the records should not
be amended, the student shall have the right to place a written statement in the records concerning the contested
information: this statement shall be maintained by the institution as long as the contested information is maintained
and which shall be disclosed to any party to whom the contested information is disclosed.

Information concerning education records which is personally identifiable with a particular student, other than
directory information shall not be released to persons, agencies, or organizations other than those hereinafter
described unless:

1. There is written consent from the student specifying the records to be released, the reason for the release,
and to whom the information is to be released, with a copy to the student if requested; or

o Such information is furnished in compliance with a judicial order or subpoena, provided that advance notice
of the receipt of the order or subpoena shall be provided to the student prior to compliance, if possible.
Personally identifiable education records may be released to other school officials of the institution, including
members of the faculty who have legitimate educational interest.

In addition, such information may be released to the following described persons, agencies, and
organizations:

1. MSCC officials — A college official is a person employed by the college in an administrative, supervisory,
academic, or support staff position; a person or company with whom the college has contracted (such as an
attorney, auditor, or collection agency); a person serving on staff at the Tennessee Board of Regents; or a
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
college official in performing his or her tasks. A college official has a legitimate educational interest if the
official needs to review an education record in order to fulfill his or her professional responsibility;
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Officials of other schools in which the student seeks or intends to enroll;

Auditors or evaluators of compliance with educational programs, including accrediting agencies;

Those involved in connection with a student’s application for receipt of financial aid;

Organizations conducting studies on behalf of the institution;

Appropriate persons in connection with an emergency if such knowledge is necessary to protect the health
or safety of a student or other person;

Law enforcement officials in compliance with a judicial order or subpoena;

Officials serving the student in the juvenile justice system;

Directory information;

Disclosure to an alleged victim of any crime of violence, as that term is defined in Section 16 of Title 18,
United States Code, of the results of any disciplinary proceeding conducted by the college against the
alleged perpetrator of the crime with respect to that crime.
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A record of access shall be maintained by the institution reflecting all individual agencies or organizations
having requested or obtained access to a student’s education records and specifying the legitimate interest of the
party obtaining the information; this record shall be available to the student.

IDENTIFICATION CARDS

Student Identification cards (ID card) are issued to all students. These cards are used for cashing checks
and bookstore transactions, admission and identification for athletic events, social functions, library check-outs, and
other college activities. Students are required to carry a current, validated ID card with them while on campus.
Information about obtaining or replacing an ID card is available in the library on the Moore County campus and in the
administrative office at the Fayetteville, McMinnville and Smyrna locations.

CHANGE OF NAME OR ADDRESS

The Office of Admissions and Records should be informed of all changes in the student's legal name because
of marriage or other reasons, place of residence, mailing address, and telephone number. If the student is
requesting a name change, a Change of Name form must be completed and supporting documentation turned into
the Office of Admissions and Records. The college is not responsible for a student's failure to receive official
information due to failure to notify the college of any changes stated above.

DISTANCE EDUCATION

Distance Education, as defined by Tennessee Board of Regents’ policy, “...occurs where there is a physical
separation of the teacher and the learner and when communication and instruction take place through, or [are]
supported by, any technological means such as telephone, radio, television, computers, satellite delivery, interactive
video, or any combination of present and future telecommunication technology.” Motlow College has several forms
of distance education including Internet courses, video courses and interactive television. Classes that are
conducted via distance education are identified in the current Schedule of Classes. Additionally, Motlow College
offers courses leading to the Associate of Arts, the Associate of Science and the Associate of Applied Science
degrees as part of the Regent’s Degree. For detailed information about this on-line degree option, see the
Tennessee Board of Regents website www.tbr.state.tn.us.

CONCURRENT ENROLLMENT

Concurrent enroliment describes a student's attending more than one institution in the same term. Students

Who concurrently enroll in two or more institutions are advised to take no more than a combined total of 21 hours per

ierm: The student must request that a transcript of hours attempted at another institution be mailed to the Office of

Adm!ssions and Records at Motlow. Additional information on concurrent enrollment is available in the Office of

dmissions and Records. (Motlow, in concert with Chattanooga State Technical Community College, offers a

pr“&}lfﬂm of study in Court Reporting. A student interested in this program should check with his/her academic
advisor or refer to the Court Reporting specified under the Business Technology Major.)
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ALTERNATIVE SOURCES OF CREDIT

Advanced credit may be granted by Motlow for courses in areas for which a student has demonstrated
satisfactory achievement and proficiency. Sources of advanced credit include:

Advanced Placement Examination Program
Advanced Standing Credit in English
Applied Technical Studies Credit

Armed Services Credit

Certified Professional Secretary Rating
Challenge Examination Program

College Level Examination Program
Correspondence Courses

Licensed Practical Nurse Licensure

The maximum amount of advanced credit allowed from all sources is one-fourth of the total number of credit
hours required for graduation. For additional information about alternative sources of credit, contact the Office of
Admissions and Records at Motlow.

ADVANCED PLACEMENT EXAMINATION PROGRAM CREDIT

Motlow College participates in the Advanced Placement Examination Program (APEP) of the College Entrance
Examination Board (CEEB). The maximum amount of advanced credit allowed from all advanced credit sources,
which includes Advanced Placement Examination Program Credit, is one-fourth of the total number of credit hours
for graduation; credit may be given to qualified students in any two of the following subject areas:

TEST AREAS MOTLOW COURSES MAXIMUM HOURS
American History HIST 2010, 2020 6 credit hours
Biology BIOL 1110, 1120 8 credit hours
Chemistry CHEM 1110, 1120 8 credit hours
*English Composition ENGL 1010, 1020 6 credit hours
Mathematics: **Calculus MATH 1910, 1920 10 credit hours

To be eligible for credit, a student must score at the three, four, or five level on the CEEB Advanced Placement
Tests. The test is scored by the CEEB and results sent to Motlow on request of the student.

*English ..cooeiiiiicnenn. Score 3............. ENGL 1010..cccvecirecriicnnne 3 semester hours credit
*English ..coovvviiicannn. Score 4 or 5.....ENGL 1010, ENGL 1020 ...6 semester hours credit
**Calculus AB............ Score 4 or5..... MATH 1910.......cooeeiierennnne, 5 semester hours credit
**Calculus BC............ Score 3............. MATH 1910.........ceveeeeeeeen. 5 semester hours credit
**Calculus BC............ Score 4 or 5. .... MATH 1910, 1920............ 10 semester hours credit

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an ACT English subscore of 32 or greater or its SAT equivalent will be
given 6 hours of advanced standing credit ENGL 1010 and 1020. The maximum amount of advanced credit allowed
from all advanced credit sources, which includes Advanced Standing Credit in English, is one-fourth of the total
number of credit hours required for graduation.

Any student possessing the above score who elects to enroll in composition rather than receive advanced
standing credit is encouraged to enroll in English Honors 1010 and English Honors 1020.
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APPLIED TECHNICAL STUDIES CREDIT

After successfully completing 15 semester hours of credit in the Applied Technical Studies Concentration of the
Engineering Technology Major, a student may be eligible to receive college credit for successfully completing an
approved diploma or certificate program at a Tennessee Technology Center (TTC) or comparable industry training.
For successfully completing a TTC diploma or certificate program that is fewer than 12 months in duration, a student
may be awarded 9 semester hours of credit. If a student completes a TTC diploma or certificate program that is 12
months or more in duration, 33 semester hours of credit may be awarded; the maximum amount of advanced credit
allowed from all advanced credit sources, which includes Applied Technical Studies Credit, is one-fourth of the total
number of credit hours required for graduation. Credit awarded for a TTC diploma or certificate program will be
designated on the student’s transcript but will not count in the calculation of the student’s grade point average.

Any credit awarded for a TTC diploma or certificate program can be applied only to the Applied Technical
Studies Concentration of the Engineering Technology Major and must be approved by the Dean of Career Education
and Workforce Development. The application for requesting credit for a TTC program is available in the office of the
Division of Career Education and Workforce Development. Upon receipt of the formal application, verification will be
made of the 15 hours of credit already received from Motlow State Community College before any credit will be
awarded for a TTC diploma or certificate program. For more information about the Applied Technical Studies credit,
see Applied Technical Studies Concentration of the Engineering Technology Major.

ARMED SERVICES CREDIT

Veteran students who have received an honorable discharge after serving active duty with the armed forces may
request credit by submitting a valid DD214 form. Up to four (4) hours of physical education credit may be granted.
Students will receive one credit for each six (6) months of active duty. These credits meet the physical education
activity requirements for all programs of study.

In evaluating armed services credit, Motlow State Community College uses as a reference the Guide to the
Evaluation of Education Experience in the Armed Services published by the American Council on Education.
Contact the Office of Admissions and Records for additional information.

CERTIFIED PROFESSIONAL SECRETARY RATING CREDIT

After successfully completing 12 semester hours at Motlow State Community College (excluding basic and
developmental hours which earn institutional credit only and may not be used to meet any degree requirements), a
Certified Professional Secretary (CPS) may receive a maximum of 12 semester hours credit from the following
courses for which college credit has not already been received:

ACT 2310 Principles of ACCOUNTING.....ccvviiriirimieiiiisse i 3 credits
BUS 1210 Introduction t0 BUSINESS .....c.erecieeiirirrariciiiniiniieiiasseiissiissssnsssssssanssnassssnssessassasiassssas 3 credits
BUS 2610 Legal Environment of BUSINESS ...t 3 credits
ECO 2010 Principles of ECONOMICS |....cciiviviimniniriismisiiiisiisisisnsiisnsssss sttt 3 credits

Upon receipt of formal application, verification will be made of the 12 hours credit already received from
Motlow and the CPS rating. Credit for the requested course(s) will then be recorded. The maximum amount of
advanced credit allowed from all advanced credit sources, which includes Certified Professional Secretary Rating
Credit is one-fourth of the total number of credit hours required for graduation. The application for credit is available
In the Office of the Division of Career Education and Workforce Development.

! ~ This acceptance of the CPS rating for credits is subject to change whenever (1) the content of the CPS exam
l'arewsed so that it does not correspond with the content of the courses designated for credit or (2) the courses at
otlow are revised substantially.
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CHALLENGE EXAMINATION PROGRAM CREDIT

Students who have achieved competence equivalent to that offered in a course through on-the-job training,
previous instruction, or other methods may receive credit for selected courses as designated by the deans by
challenge examination. The challenge exam process is not applicable to courses which are part of the
basic/developmental program or to remove a high school unit deficiency as defined in section “A89 Requirements”.
To receive credit by challenging a course the student must:

1. Enroll in the course for credit.

2. Apply for credit by examination by completing the upper portion of the Challenge Examination
Application. This form and further instructions may be secured in division offices. With this form, the
student must submit evidence that he/she is qualified to challenge the course.

3. Take an examination during the first two weeks of classes prior to the last day to drop a class and be
deleted from the roll for that term. (If the student intends to add a class upon receiving the results of the
challenge exam, then the exam should be completed before the last day to add a class as specified in
the class schedule.) The examination will cover major aspects of the course as determined by the
faculty member.

4. Attend class regularly until the proficiency examination is given. Failure to attend class regularly may
disqualify a student from taking the examination.

A letter will be sent by the dean of the appropriate division to the student to notify him/her of the test results.
If the examiriation is successfully completed, the student will not be required to attend the class for the remainder of
the term. The student will receive the credit hours with a grade of "P", which will not be used in computing grade
point average. The maximum amount of advanced credit allowed from all advanced credit sources, which includes
Challenge Examination Program Credit, is one-fourth of the total number of credit hours required for graduation. If
the examination is not successfully completed, the student should either withdraw from the class or continue in
attendance for the remainder of the course. A student may challenge a specific course only once, and this challenge
program may not be used to remove an "I" or an "F" grade or to improve a grade already earned.

Contact the appropriate dean for additional information concerning challenge of specific courses. Procedure
for challenge of selected nursing courses is outlined in the Nursing Program section of this catalog.
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COLLEGE LEVEL EXAMINATION PROGRAM CREDIT

Students may earn a maximum of 15 semester hours of college credit by examination for an acceptable
score of at least 50 on the College Level Examination Program (CLEP). The maximum amount of advanced credit
allowed from all credit sources, which includes College Level Examination Program Credit, is one-fourth of the total
number of credit hours required for graduation. Motlow has been approved as a limited CLEP Testing Center. An
application and a fee must be submitted through the Office of the Coordinator of Guidance and Testing at least four
weeks prior to the test date. This office should be contacted for any additional information. CLEP results may not be
used to remove an "I" or "F" or to improve a grade already earned.

The following is a list of the CLEP subject examinations administered at Motlow State Community College
and for which credit is granted by the college. Opposite the examinations are the Motlow State Community College
course equivalents. Motlow College does not grant credit on the basis of the CLEP general examination.

CLEP Subject Area Credit Hours Motlow Courses

Introductory Accounting
Biology

Introductory Business Law
introduction to Business Management
Chemistry

Micro/Macro Economics
Human Growth & Development
French

German

Western Civilization

American History

ACT 2310, 2320
BIOL 1110, 1120
BUS 2600

BUS 2710

CHEM 1110, 1120
ECO 2010, 2020
EDU 2110

FREN 1010, 1020
GERM 1010, 1020
HIST 1010, 1020
HIST 2010, 2020

WWRHWWWWAWWRAINRONDWHADWWOOD

College Algebra/Pre-Calculus | MATH 1710
Trigonometry/Pre-Calculus 1 MATH 1720
Calculus MATH 1910
Introductory Marketing BUS 2810
American Government POL 1110
General Psychology PSY 1310
Introductory Sociology SOC 2110
Spanish SPAN 1010, 1020
Analysis and Interpretation of Literature ENGL 2030
American Literature ENGL 2130

College Composition Subject
Exam with Essay*
British Literature

ENGL 1010, 1020
ENGL 2230

w o

*Required essay subject to review and approval by the English faculty,

CORRESPONDENCE COURSE CREDIT

) Credits earned by correspondence and extension may be accepted toward graduation subject to the
ollowing:

1. The credits earned must be from a college which is a member of the National University Extension
Association or the Teachers College Association for Extension and Field Services.

2. Students in residence enrolled in eighteen or more hours at Motlow may not earn credit in
correspondence courses at the same time.

The Maximum amount of advanced credit allowed from all advanced credit sources, which includes Correspondence
Ourse Credit, is one-fourth of the total number of credit hours required for graduation.
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STUDENT SERVICES
COUNSELING

Prospective students and enrolled students may receive counseling services in the areas of academic
planning, career choices, and personal growth. The professional staff are trained and certified to perform college
counseling duties. They are committed to serving Motlow students as an integral part of the college support program
for student enrichment.

TUTORIAL PROGRAM

Academic assistance is provided by the College for students in the areas of writing and mathematics in the
Writing Center and the Mathematics Lab, located on all campuses. These study centers are staffed by professionals
in the discipline areas and are equipped with media materials selected to complement the academic program at
Motlow. Students are encouraged to seek assistance, through individualized instruction, in developing skills
necessary for success in those courses requiring writing and mathematics skills. All students at Motlow are eligible
for the tutoring assistance in Math and English.

CAREER PLANNING AND JOB PLACEMENT

Motlow offers career development and job placement services to all students. The director of career
planning, placement and cooperative education assists the student in career planning, including job-seeking
strategies, employment interviewing, and resume preparation. The primary objective is to assist the student in
effective planning for employment which will develop into a satisfying career. For assistance, call 393-1610.

COOPERATIVE EDUCATION

Motlow College provides a cooperative education program as an integral part of its efforts to link practical
work experience to the student’s educational program. Students who successfully complete the cooperative work
assignments will be awarded two semester hours of credit for a maximum of two terms. The work assignment must
be related to the student's program of study or career goals and approved by the program coordinator. The
cooperative education classes are graded; 2/3 of the grade is determined by the cooperative education instructor and
1/3 reflects the evaluation of the work supervisor. Assistance in obtaining education-related employment is available
through the Director of Career Planning, Placement and Cooperative Education. For more information on course
requirements, see the course descriptions section of this catalog. Additional information is available from the
Director of Career Planning, Placement and Cooperative Education, 393-1610.

DISCOVER

The Career Planning Office maintains a unique computer-assisted guidance program called DISCOVER.
This program allows individuals to match their interests and aptitudes to specific careers. DISCOVER is updated
annually and contains the most recent information on occupations and educational institutions. The program has a
specialized component geared to adults who are considering a career change. DISCOVER is available to students
on a walk-in basis and to other individuals by appointment. For further information contact the Career Planning
Office.
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DISABILITY SERVICES

Motlow State Community College is committed to meeting the needs of qualified students with disabilities by
providing equal access to educational opportunities, programs, and activities in the most integrated setting
appropriate. This commitment is consistent with the college's obligations under Section 504 of the Rehabilitation Act
of 1973 (Section 504) and the Americans with Disabilities Act of 1990 (ADA). Together, these laws prohibit
discrimination against qualified persons with disabilities.

All students seeking assistance through Disability Services must disclose the presence and nature of a
specific disability to the Director of Disability Services. Before receiving requested accommodations, students are
required to obtain documentation of disability. Documentation may include records or written statements from a
professional who is licensed to practice in the field appropriate for diagnosing and/or treating the disability in
question--a physician, optometrist, audiologist, physical or occupational therapist, psychologist, etc.

The Director of Disability Services coordinates services for students with disabilities at Motlow College and
serves as an advocate and liaison for disabled students attending the college. The office is located in Simon Hall,
Room S129. For assistance, call 393-1765.

NEW STUDENT ORIENTATION

A comprehensive New Student Orientation program is scheduled for all new students each semester before
registration. The program is designed to introduce new students to college life and explain the general operation
procedures of the college which affect each student, Some of the topic areas included in the orientation program are
classroom expectations, student rights and responsibilities, student activities, and student services. The New
Student Orientation program is coordinated by the Director of New Student Admissions. For more information, call
393-1764.

ACADEMIC ADVISEMENT

Academic advising is accomplished through one-on-one interaction between students and their academic
advisors. Academic advising is an institutionally initiated support service designed to assist students in meeting their
short-term and long-term educational and career goals. Students are assigned academic advisors according to their
programs of study immediately after being accepted into the college. If students change their programs of study,
they should also change their advisors. Advisors are full-time faculty members who teach in an academic subject
related to or primary to their advisees’ programs. When a student’s advisor is not available, the student should seek
advice from another faculty-advisor who teaches in the same or related subject or discipline.

Academic advisors are responsible for assisting students in interpreting, planning, and completing the
requirements for a particular program of study. Advisors maintain regularly scheduled office hours which are
Prominently posted on their office doors and with their division deans or teaching site directors. Students should
consult with their advisors:

1. at the beginning of the program of study;

2. each semester during early registration periods to select courses for the upcoming term(s);

3. to get information about transferability of courses and programs to other institutions;

4. to acquire signatures on institutional forms and documents;

5. to submit Intent to Graduate forms.
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ADVISING CENTER

The Advising Center located on the Moore County campus is a well-equipped, adequately staffed facility
where faculty, students, and community members can get information and materials about college admission,
programs of study, courses, course and program transferability, and institutional policies and procedures. Student
can also receive academic advice and assistance with course scheduling and program completion. The Center has
a full-time director who coordinates advising services throughout the year including new student orientations and
early registration periods. The Center is open Tuesday through Friday from 8:00 a.m. until 5:00 p.m. and from 8:00
a.m. until 6:00 p.m. on Mondays. Students are encouraged to call for appointments.

Advising services are also available at other teaching locations in McMinnville, Fayetteville, and Smyrna.

HEALTH SERVICES

First aid, health screening, immunizations, health counseling, health information, health awareness activities
and/or wellness workshops are available to students, faculty, and staff at all campuses at no charge. Fluvaccine
and chemzyme are offered at minimal cost. The Student Health Center is located in the Gerwe/Doyle Health
Services Complex next door to the Disability Services Office in Morris Simon Hall. A registered nurse is available for
assistance during posted hours.

Anyone with special health problems, physical disabilities, or major medical conditions should personally
contact the College Nurse at the beginning of each semester to discuss special needs and for screening for the
adaptive physical education program. Health History Records are requested on all students; these records will
remain confidential and will be kept in the Health Services Office. These forms may be picked up during orientation
sessions from the College Nurse. Additional information is available from the College Nurse at 393-1768.

STUDENT HEALTH AND ACCIDENT INSURANCE

Motlow offers a non-compulsory student health and accident policy which will provide protection for students
at a very competitive rate. For policy information, contact the Student Health Center or the Office of Student Affairs
and Institutional Advancement on the Moore County campus or the directors’ offices at the Fayetteville and l
McMinnville Centers and the Smyrna site.

HOUSING ASSISTANCE

Motlow does not own or operate any housing facilities for students. The college does, however, compile a

list each semester of housing accommodations available in close proximity to the college. Contact the Office of the
Vice President for Student Affairs and Institutional Advancement at 393-1690.

EMERGENCY MESSAGE SERVICES

On occasion when an emergency message needs to be delivered to a student, who is atone of the college
locations, that message should be directed as follows:

Moore County Campus Counseling Office (Day Only) 931-393-1762
Moore County Campus Extended Services (Evening Only) 931-393-1751
Fayetteville Center Director’s Office (Day and Evening) 931-438-0028
McMinnville Center Director’s Office (Day and Evening) 931-668-7010
Smyrna Site Director’s Office (Day and Evening) 615-355-7404

TDD users should call 931-393-1621. An effort will be made to deliver the message.
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LOST AND FOUND

Information concerning lost articles should be directed to the Office of Community Relations in Simon
Hall (or Extended Services office after 4:30 p.m.) on Moore County Campus and the directors’ offices at the
Fayetteville and McMinnville Centers and the Smyrna Site. Any article found should be turned in to the
respective office.

TESTING SERVICES

The Counseling and Testing Office provides a wide range of services to both the College and the community.
As a service to Motlow students, to other local students, and to residents of the community, the Counseling and
Testing Office participates on a regular basis in the testing programs described below.

AMERICAN COLLEGE TESTING PROGRAM (ACT)

Motlow State Community College serves as a residual test center of the American College Testing Program
(ACT). Tests are given twice per semester prior to registration and monthly during the summer. Applications, a
listing of scheduled testing dates, and the test fee, are available from the Counseling and Testing Office. A general
interest course entitled "ACT Preparation” is scheduled fall and spring semesters. Information concerning this
course may be obtained from the Office of Community Services.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program (CLEP) gives students the opportunity to obtain college credit by
examination. CLEP is computer-based and scores are returned immediately after testing. The maximum amount of
advanced credit allowed is one-fourth of the total number of credit hours required for graduation. Motlow has been
approved as a limited CLEP testing center that administers only subject area tests. There is a fee for each subject
test. An additional fee for all CLEP tests is charged for anyone who is not a Motlow student. Students planning to
take a CLEP test must submit a completed registration form with the fee to the Counseling and Testing Office at least
four weeks prior to the test date. The testing dates for the CLEP examination are arranged between the Director of
Counseling and Testing and the individual students. Further information concerning CLEP is available from the
Counseling and Testing Office. A listing of CLEP subject areas which may be tested at Motlow appears in section
entitled “College Level Examination Program Credit.”

GENERAL EDUCATION DEVELOPMENT TEST (GED)

Adults who have not received a high school diploma and wish to apply for a certificate of equivalency may
take the General Education Development test. Motlow has been established as an official GED testing center. The
GED test is administered twice each month at Motlow.

Applications and a listing of scheduled testing dates are available from the Counseling and Testing Office, 393-
1762. There is a nonrefundable test fee. Persons who feel inadequately prepared to take the GED test can
Obtain assistance from their local superintendent's office or Adult Basic Education Supervisor.

PRAXIS: PRE-PROFESSIONAL SKILLS TEST (paper-based PPST) and COMPUTER-BASED ACADEMIC
SKILLS ASSESSMENTS (CBT) The Counseling and Testing Office provides registration forms only.

Students seeking entrance into Teacher Education Programs at transfer institutions are encouraged to take

the PPST/CBT during their sophomore year. The Counseling and Testing Office provides registrations forms. The
Omputer-Based Academics Skills Assessment (CBT) is offered by appointment through a national network of
Sylvan Technology Centers (those nearest to Motlow College located in Franklin, TN and in Chattanooga, TN),
Selected institutional sites, and Educational Testing Service Field Offices. Middle Tennessee state University and
ennessee Technological University administer the test. Students may order PPST/CBT study guides through the

Tipps (Motlow College) Bookstore.
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MICROSOFT OFFICE SPECIALIST (MOUS) TESTING

Motlow College is an authorized Microsoft Office User Specialist (MOUS) testing center. For more
information, contact the Counseling and Testing Office at 393-1762.

COLLEGE BASIC ACADEMIC SUBJECT EVALUATION (CBASE)

For information concerning this exam, contact the Counseling and Testing Office.
BUSINESS TECHNOLOGY MAJOR FIELD TEST

For information concerning this exam, contact the Counseling and Testing Office.
COMPASS

For information concerning this exam, contact the Counseling and Testing Office.
NURSE ENTRANCE EXAMINATION

For information concerning this exam, contact the Counseling and Testing Office.

STUDENT CENTER FACILITIES

Forrester Student Center houses the Tipps Bookstore, the cafeteria, and the Office of Financial Aid.
Commercial television viewing is available in the cafeteria. Arrangements for the use of any of the facilities after
regular hours of operations should be made through the Office of the Human Resources Office.

A cafeteria, located in Forrester Student Center, is operated by a private vendor. Complete breakfasts and
junches, as well as short order snacks, are served. Drink and vending machines are located in this building and
elsewhere on the campus.
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BOOKS AND SUPPLIES

Students attending Motlow State Community College have several options when purchasing textbooks and
supplies. Motlow College Bookstore, operated by Follett Higher Education Group, Inc., carries all required textbooks
and student supplies which are selected and officially approved by the faculty. Motlow College Bookstore locations
include the Tipps Bookstore on the Moore County Campus, the McMinnville Campus Bookstore at the Tennessee
Technology Center in McMinnville, the Fayetteville Campus Bookstore at the Fayetteville Center, and at the Smyrna
Campus Bookstore. All students' academic needs may be served by ordering textbooks and supplies online at
www.motlow.bkstr.com using a credit card. A nominal fee is charged for shipping. Students may also reserve
textbooks and supplies at this same online address.

BUY BACK POLICY. Cash is paid for used books throughout the year. Prices paid depend on future class
use at Motlow State Community College and Tipps Bookstore inventory levels. Up to 50% is paid on all textbook
editions which have been adopted for the next term (as long as the demand equals or exceeds the supply.)
Textbooks should be sold as soon after the last class as possible for maximum value. This is when inventories will
be most depleted and the need is the greatest. For example, by the first day of class a book may not be worth 50%
because the inventory level may be adequate. As an additional service, non-adopted textbooks which are current
editions and in good condition will be purchased at the current market value based upon a national college textbook
market guide.

REFUND POLICY. Textbooks may be returned for full credit if the book is (1) accompanied by a sales
receipt; (2) unmarked (if purchased new); and (3) returned within specified time. Regular term textbooks may be
returned for full credit up to 15 calendar days from the opening day of classes (or within 2 days if purchased
hereafter). Summer term textbooks may be returned for full credit within 7 calendar days from the opening day of
classes. All textbooks of defective publication will be replaced throughout the term. There are no refunds for
textbooks purchased during the last week of classes or during final exam week.

TIPPS BOOKSTORE HOURS. The hours of operation for the Tipps Bookstore are as follow: Monday and
Tuesday, 7:30 a.m. to 6:00 p.m.; Wednesday, Thursday, and Friday, 7:30 a.m. to 4:30 p.m.; Saturday and Sunday--
closed.

MCMINNVILLE CAMPUS BOOKSTORE HOURS: The hours of operation for the McMinnville Campus
Bookstore are as follow: Monday through Friday, 9:00 a.m. — 2:00 p.m.

FAYETTEVILLE CAMPUS BOOKSTORE HOURS: The hours of operation for the Fayetteville Campus
Bookstore are posted at the beginning of the semester.

SMYRNA CAMPUS BOOKSTORE HOURS: The hours of operation for the Smyrna Campus Bookstore are
posted at the beginning of the semester.

Holidays, summer hours, and extended hours will be posted at each location at the beginning of each term.
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STUDENT ACTIVITIES
ATHLETICS

The college sponsors intramural and intercollegiate athletics under the supervision of the faculty in health,
physical education, and recreation.

The intramural program operates throughout the year and provides men and women students with
opportunities to compete in seasonal sports either as individuals or as members of teams from the various student
organizations. All students are encouraged to participate in the intramural program.

The intercollegiate program sponsors teams in men's basketball and baseball and women's basketball and
fast pitch softball. These teams compete in a regular schedule with teams from other recognized institutions of the
same scholastic levels as Motlow State Community College. To participate in intercollegiate athletics, students must
meet the eligibility requirements of the National Junior College Athletic Association and the Tennessee Junior and
Community College Athletic Association.

SOCIAL EVENTS AND ACTIVITIES

A variety of social events is an important part of the total student life experience at Motiow. Almost all events
are planned by students for their enjoyment. Many cultural and intellectually stimulating events are open to
interested area citizens. Any student interested in planning or promoting social events should contact the Vice
President for Student Affairs and Institutional Advancement.

A social event is defined as any dance, party, activity, or entertainment sponsored by the college-approved
student group. A social event must be scheduled with the Vice President for Student Affairs and Institutional
Advancement. A request for approval of any proposed event shall be submitted on forms which are available in the
Office of the Vice President for Student Affairs and Institutional Advancement. The event shall not be publicized until
final approval has been granted.

All social events must have approved chaperons for each activity or event. These chaperons must be
present throughout the entire event.

STUDENT GOVERNMENT

~ Motlow State Community College is committed to the concept of student government because of its
democratic ideals and creative implications. Every student becomes a member of the student government when
he/she enrolls. Student-faculty committees provide close fiaison between the student government and the college
administration.

The student government at Motlow is divided into an executive and a legislative branch. The executive
branch is composed of the President, Vice-President, appointed cabinet officials, and special committees. Elections
for the executive branch are held each spring. The legislative branch is called the Student Senate. The Senate is
composed of freshman and sophomore officials. Sophomore members are elected in the spring, and freshmen
members are elected in the fall.

The President of the Student Government Association serves as a liaison among SGA on each campus.
The McMinnville and Fayetteville campuses maintain a separate administrative structure for the Student Government
Association. Each addresses issues unique to that campus including student activities, student concerns, and
community projects. Officers are elected from the freshman and sophomore classes. More information is available
from the SGA advisors on those respective campuses.

Information regarding specific election dates and a copy of the Constitution of the Student Government
Association of Motiow State Community College may be obtained from the Office of the Vice President for Student
Affairs and Institutional Advancement. The constitution outlines the duties of each student government official, gives
procedures and regulations for elections, and includes by-laws which govern the day-to-day activities of the SGA.
Those wishing to become involved in SGA activities should contact the SGA president or staff advisor.

Do
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STUDENT ORGANIZATIONS

A well-rounded, integrated program of student activities is provided through student organizations. Students
may choose from a variety of organizations depending upon individual interests. These organizations include
scholastic honoraries, discipline groups, service organizations, and special interest groups. Registration with the
Vice President for Student Affairs and Institutional Advancement is required for all student organizations on the
campus. Registration forms may be secured from the Vice President for Student Affairs and Institutional
Advancement.

The following information must be provided for official registration of student organizations:

Name of organization

Name of faculty sponsor(s)

List of current officers

Statement of purpose

Copy of constitution, charter, or by-laws, as applicable

Letter verifying receipt of registration materials by the Vice President for Student Affairs and
Institutional Advancement.

AN A

The college shall require an annual written report of each officially registered student organization evaluating
its activities. Continued recognition of the organization will depend on the receipt and approval of such an annual
report in addition to compliance with college rules and regulations affecting student organizations.

Many clubs and other organizations sponsor a variety of worthwhile cultural and intellectual assemblies.
Students, staff, and interested area citizens are encouraged to attend on such occasions. The following
organizations are chartered on the various Motlow campuses:

African American Student Association Non-Traditional Student Association (Fayetteville)
Baptist Student Union Outing Club

Circle K Club (McMinnville) Phi Theta Kappa Honor Society

Communications Club Photography Club

Fellowship for Christian Athletes Psychology Club

French Club Student Government Association (Fayetteville,
Gamma Beta Phi Society (McMinnville, Smyrna and Moore County)

Law and Government Club Student Tennessee Education Association
Literary Club Students in Free Enterprise

National Society of Professional Engineers Tennessee Association of Student Nurses

A special event, Club Day, is set aside at the beginning of the fall semester for new students to become
acquainted with campus organizations. In addition, organizations and meetings are advertised on campus bulletin
boards and on Stall News. For more information about specific organizations, contact the Office of the Vice
President for Student Affairs and Institutional Advancement.
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STUDENT PUBLICATIONS

The following constitutes the operating procedures of all student publications.

|.  Purpose of Student Publications

Motlow Monitor, the student newspaper, is edited and published by students during the year to inform students
and staff of pertinent upcoming events, to provide students with an expression of opinions and views, and to
increase student awareness of campus life. The student newspaper is assisted financially by the college and is

provided at no charge to the student body.

The Mosaic, the student literary magazine, is organized and assisted financially by the college and the Literary
Club to promote interest in the literary efforts of the students of Motlow College (only student writing is in The

Mosaic).

All publications produced by students at Motlow College may serve as forums for expression of ideas
concerning issues and events of interest. Views expressed in the publications are not necessarily the views of
the student body as a whole, the college, or the Tennessee Board of Regents. Pr

{l. Organization and Governance

The editor and associate editor of the Motlow Monitor are appointed from applicants by the Motlow Monitor

advisor and the Vice President for Student Affairs and Institutional Advancement. Other staff members are

appointed by the aditor from the applicants. The editor and the advisor have administrative responsibility for 1 pe

publication of the newspaper, with the Vice President for Student Affairs and Institutional Advancement acting g

as consultant. ag
[ of

All college and Tennessee Board of Regents' financial and administrative policies and procedures shall be di

followed in establishing and maintaining the operation of the Motlow Monitor. al

The Mosaic shall be published as a project of the Literary Club. This club must have at least one Motlow

College faculty/staff advisor-editor. Students for staff and editorial positions will be selected by the literary a

magazine's advisor(s). tsé

The Tennessee Board of Regents and the college administration recognize that all student publications at
Motlow College are guaranteed First Amendment freedom and that student editors have control of the content
of student publications. However, the editor also has responsibility to be knowledgeable of the meaning of First

Amendment freedom and to work closely with the advisor. j

The Student Affairs Committee, consisting of two (2) faculty members from the Humanities and Social Science
Division; two (2) faculty members from the Mathematics, Science, and Education Division; two (2) facuity
members from the Career Education and Workforce Development Division; one (1) staff member from the
Library; and two (2) students representing the Student Government Association, will hear and review plans,
requests, or grievances and recommend appropriate action regarding student publications.
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SUBMITTING A GRIEVANCE

Each student has the right to express an opinion, make a suggestion, or submit a grievance. For the simplest
and most direct action, the student will use the channel of communication in the order listed below:

1. Director/Dean of the unit providing the service
2. Appropriate Vice President

It the student does not receive satisfaction through the informal steps listed above, a formal written complaint
should be lodged with the Vice President for Student Affairs and Institutional Advancement who will meet with the
student to determine the nature of the complaint and, in turn, will investigate the entire incident, determine a
resolution, and respond in writing to the student within ten working days. If the student is unsatisfied with the
resolution, the student must appeal within five working days. If an appeal is received, the Vice President for Student
Affairs and Institutional Advancement will convene the Student Affairs Committee, composed of six faculty
members, one administrator, and two students, to hear the appeal within five working days. The decision of the
Student Affairs Committee can be appealed in writing to the President of the College. The decision of the President is
the final resolution of the complaint. All written complaints with resolutions will be kept on file in the Office of the Vice
President for Student Affairs and Institutional Advancement.

MINORS ON CAMPUS

As an institution of higher education, Motlow State Community College must preserve conditions which will
permit a proper learning and work environment at all times. Students, faculty, and staff are not approved to leave
minors unsupervised on campus. It is not the intent of this policy to prevent children in the accompaniment of an
adult from visiting the campus. However, consideration for the learning environment of the students, the work routine
of staff employees, and the safety of the children requires that if children on campus with their parents become
disruptive, their parents will be asked to remove them. When extenuating circumstances occur, children will be
allowed to accompany parents to class only with the prior approval of the instructor.

In certain circumstances, children may be on campus for classes held for their benefit (programs for the
academically talented, field trips, etc.). At such times, it is expected that the instructor or responsible adult will
supervise the activities of the children and that before and after the class an area will be designated for the children
to await their parents' arrival. It is the responsibility of the supervisor/instructor of these activities to explain these
restrictions to the children and to monitor the enforcement where feasible.

In all circumstances related to children on campus, it is the expectation of the institution that good judgment be
exercised in preventing disruption of the office routine or learning environment while at the same time exhibiting
concern about the safety of children who are visitors to the campus. Where conditions exist which do not appear to
be covered by this policy, inquiry should be made on the Moore County campus to the Office of Student Affairs and
Institutional Advancement during the day classes and the Office of Extended Services during evening classes and
the center or site director at other Motlow locations.

ACCEPTABLE USE OF COMPUTER FACILITIES

Faculty, students, and staff at MSCC routinely use college-owned computers, software, networks, and
Computerized information. This technology is used to further college-related educational activities. In addition, some
Individuals may have special administrative or technical responsibility for a computer, network, or database.

. This policy document is an introduction to the issues of legitimate use, information security, and privacy that
arise in the use of computers, software, and electronic information. These policies strive to balance the individual's
ability to benefit fully from these resources and the college's responsibility to maintain a secure and reasonably
OCated computing, information technology, and networked environment.

all
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THE COLLEGE'S RESPONSIBILITIES

The college owns most of the computers and all of the internal computer networks used on campus. The

college also has various rights to the software and information residing on, developed on, or licensed for these
computers and networks. The college has the responsibility to administer, protect, and monitor this aggregation of
computers, software, and networks. Specifically, the purposes of the college's information technology are:

1.

To establish and support reasonable standards of security for electronic information that college members
produce, use, or distribute, and to ensure the privacy and accuracy of administrative information that the

college maintains;

To protect college computers, networks, and information from destruction, tampering, and unauthorized
inspection and use;

To ensure that information technology resources are used to support activities connected with instruction
and administration;

To delineate the limits of privacy that can be expected in the use of networked computer resources and to
preserve freedom of expression over this medium without countenancing abuse or unlawful activities;

To ensure that college computer systems do not lose important information because of hardware, software,
or administrative failures or breakdowns (To achieve this objective, authorized systems or technical
managers may occasionally need to examine the contents of particular files to diagnose or solve problems.);

To communicate college policies and individuals' responsibilities systematically and regularly in a variety of
formats to all parts of the college community;

To monitor policies and propose changes in policy as events or technology warrant;

To manage computing resources so that members of the college community benefit equitably from their use
(To achieve this, authorized staff may occasionally need to restrict inequitable use of shared systems or the
network. For example, the college reserves the rightto require users to refrain from using any program that
is unduly resource-intensive.);

To enforce policies by restricting access in case of serious violations. (For example, in appropriate
circumstances, the Director of Computer Services or the Director of the Center for Information Systems may
find it necessary to lock a user's account. In such circumstances, it a student's account is involved, the
student must meet with the Vice President for Student Affairs and Institutional Advancement before his/her
account can be accessed again.)

THE INDIVIDUAL'S RESPONSIBILITIES

MSCC supports networked information resources to further its mission of instruction and to foster a community

of shared inquiry. All members of the college community must be cognizant of the rules and conventions that make
these resources secure and efficient. It is the responsibility of each member of the college community:

1.

To respect the right of others to be free from harassment or intimidation to the same extent that this right is
recognized in the use of other communication media;

To respect copyright and other intellectual property rights (Unauthorized copying of files or passwords
belonging to others or to the college may constitute plagiarism or theft. Modifying files without authorization
(including altering information, introducing viruses or "Trojan horses," or damaging files) is unethical, may be
illegal, and may lead to sanctions);

To maintain secure passwords; users should establish appropriate passwords, change them occasionally,
and not share them with others;
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4., To use resources efficiently and to accept limitations or. restrictions on computing resources--such as
storage space, time limits, or amount of resources consumed--when asked to do so by system
administrators (Additionally, students must receive specific permission from the Director of Computer
Services or the Director of the Center for Information Systems prior to loading any software on any computer
owned by MSCC);

5.  Torecognize the limitations to privacy afforded by electronic services (Users have a right to expect that what
they create, store, and send will be seen only by those to whom permission is given. Users must know,
however, that the security of electronic files on shared systems and networks is not inviolable -- most people
respect the security and privacy protocols, but a determined person can breach them. Users must also
know that systems or technical managers, as part of their responsibilities, may occasionally need to
diagnose or solve problems by examining the contents of particular files);

6. To learn to use software and information correctly (Users should maintain and archive backup copies of
important work. Users are responsible for backing up their own files.);

7.  To abide by security restrictions on all systems and information to which access is permitted (Users should
not attempt to evade, disable, or "crack" passwords of other security provisions; these activities threaten the
work of others and are grounds for immediate suspension or termination of privileges and possible further
sanctions.).

MSCC extends these principles and guidelines to systems outside the college that are accessed via the
college's facilities (e.g., electronic mail or remote logins using the college's Internet connections). Network or
computing providers outside MSCC may impose their own additional condition of appropriate use for which users at
this college are responsible.

SANCTIONS

Individuals or groups who act in a manner contrary to existing policy and accepted standards for computer use
are subject to the sanctions and disciplinary measures normally applied to misconduct or lawbreaking. Computing
policy violations are handled by established college procedures.

Whenever it becomes necessary to enforce college rules or policies involving students, the Vice President for
Student Affairs and Institutional Advancement with the assistance of the Director of Computer Services may disallow |
network connections by certain computers (even departmental); require adequate identification of computers and ‘
users on the network; undertake audits of software or information on shared systems where policy violations are :
| possible; take steps to secure compromised computers that are connected to the network; or deny access to |

computers, the network, and institutional software and databases. Users are expected to cooperate with
investigations either of technical problems or of possible unauthorized or irresponsible use as defined in these
guidelines; failure to do so may be grounds for suspension or termination of access privileges.

All infringements matters involving students will be referred to the Vice President for Student Affairs and
Institutional Advancement; matters involving faculty will be referred to the appropriate deans; matters involving staff
will be referred to the immediate supervisor or the director of the unit. In addition, certain kinds of abuse may entail
civil or criminal action.

CONCLUSION

.To obtain more information about individual responsibilities, users should contact the Director of Computer
Services, Marcum Technology Center, 393-1583.

;__4
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GENERAL REGULATIONS ON STUDENT CONDUCT
AND DISCIPLINARY SANCTIONS

College students aré citizens of the national, state, and local governments, and of the academic community and
are, therefore, expected to conduct themselves as law-abiding members of each community at all times. Admission

to an institution of higher education carries with it special privileges and imposes special responsibilities apart from

those rights and duties enjoyed by non-students. In recognition of the special relationship that exists between the
institution and the academic community which it seeks to serve, the Tennessee Board of Regents has authorized the
Presidents of the institutions under its jurisdiction to take such action as may be necessary 1o maintain campus

conditions and preserve the integrity of the institution and its educational environment.

Pursuant to this authorization and in fulfillment of its duty to provide a secure and stimulating atmosphere in
which individual and academic pursuits may flourish, the Tennessee Board of Regents has developed the following
Regulations which are intended to govern student conduct on the several campuses under its jurisdiction, and which
regulations may be expanded or supplemented by each institution subject to Board approval. In addition, students
are subject to all national, state, and local laws and ordinances. If a student's violation of such laws or ordinances
also adversely affects the institution's pursuit of its educational objectives, the institutions may enforce their own
regulations regardless of any proceedings instituted by other authorities. Conversely, violation of any section of
h conduct is

these Regulations may subject a studentto disciplinary measures py the institution whether or not suc
simultaneously violative of national, state, or local laws.

DISCIPLINARY OFFENSES

1. CONDUCT DANGEROUS TO OTHERS. Any conduct which constitutes serious danger to any person's
health, safety, or personal well-being, including any physical abuse or immediate threat of abuse;

o HAZING. Participation of students in hazing activities: any intentional or reckless act, on or off instit
property, by one student, acting alone or with others, which is directed against any other student, that
endangers the mental or physical health or safety of that student, or which induces or coerces a student to

endanger his or her mental or physical health or safety, and includes treatment of a violent, abusive,
shameful, insulting or humiliating nature. Such action is prohibited when connected with initiation into,
affiliation with or continuing membership in a group or organization and does not include participation in

customary athletic events or similar competition;

3 DISORDERLY CONDUCT. Any individual or group behavior which is abusive, obscene, lewd, indecent,
violent, excessively noisy, disorderly, of which unreasonably disturbs other groups or individuals;

4. OBSTRUCTION OF OR INTERFERENCE WITH INSTITUTIONAL ACTIVITIES OR FACILITIES. Any

intentional interference with or obstruction of any institutional activity, program, event, or facilities (including

computer tacilities), including the following:

a. Anyunauthorized occupancy of institution or institutional controlled tacilities or blockage of acces

from such facilities.

b. Interference with the right of any institution member or other authorized person t0 gain access to any

institution or institutional controlled activity, program, event, or facilities.

c. Any obstruction or delay of a campus security officer, fireman, Of any institution official in the

performance of his or her duty.

5. MISUSE OF OR DAMAGE TO PROPERTY . Any act of misuse, vandalism, malicious or unwarranted
damage or destruction, defacing, disfiguring or unauthorized use of property belonging to the institution
including but not limited to, fire alarms, fire equipment, elevators, telephones, institution keys, library

materials, computer equipment, and/or safety devices; and any such act against property belonging to &

member of the institution community or a guest of the institution;
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THEFT, MISAPPROPRIATION, OR UNAUTHORIZED SALE. Any act of theft, misappropriation, or
unauthorized possession or sale of institution property or any such act against a member of the institution
community or a guest of the institution;

MISUSE OF DOCUMENTS OR IDENTIFICATION CARDS. Any forgery, alteration of or unauthorized use of
institution documents, forms, records or identification cards, including the giving of any false information, or
withholding of necessary information, in connection with a student's admission, enroliment, or status inthe |
institution;

FIREARMS AND OTHER DANGERQUS WEAPONS. Any unauthorized or illegal possession of or use of
firearms or dangerous weapons of any kind. Even individuals with handgun permits may not carry handguns
onto Motlow campuses; however, any law enforcement officer, policeman, bonded and sworn deputy sheriff
may carry such handguns at all times pursuant to a written directive by the executive supervisor of the
organization to which the person is or was attached or employed, regardless of the person's regular duty
hours or assignments;

EXPLOSIVES, FIREWORKS, AND FLAMMABLE MATERIALS. The unauthorized possession, ignition, or
detonation of any object or article which could cause damage by fire or other means to persons or property
or possession of any substances which could be considered to be and used as fireworks;

ALCOHOLIC BEVERAGES .The use and/or possession, distribution, sale or manufacture of alcoholic
beverages or public intoxication on property owned or controlled by the institution, at an institution-
sponsored event, on property owned or controlled by an affiliated clinical site, or in violation of any term of
the Motlow Drug-Free Schools and Communities Policy Statement;

DRUGS. The unlawful use, possession, distribution, sale or manufacture of any drug or controlled
substance (including any stimulant, depressant, narcotic, or hallucinogenic drug or substances, or
marijuana), being under the influence of any drug or controlled substance, or the misuse of legally
prescribed or “over the counter” drugs on property owned or controlled by the institution, at an institution-
sponsored event, on property owned or controlled by an affiliated clinical site, or in violation of any term of
the Motlow Drug-Free Schools and Communities Policy Statement:

GAMBLING. Gambling in any form;
FINANCIAL IRRESPONSIBILITY. Failure to meet financial responsibilities to the institution promptly

including, but not limited to, knowingly passing a worthless check or money order in payment to the
institution or to a member of the institution community acting in an official capacity,

UNACCEPTABLE CONDUCT IN HEARINGS. Any conduct at an institutional hearing involving

contemptuous, disrespectful, or disorderly behavior, or the giving of false testimony or other evidence at any
hearing;

FAILURE TO COOPERATE WITH INSTITUTIONAL OFFICIALS, Failure to comply with directions of
institutional officials acting in the performance of their duties;

VIOLATION OF GENERAL RULES AND REGULATIONS. Any violation of the general rules and regulations
of the institution as published in an official institutional publication, including the intentional failure to perform
any required action or the intentional performance of any prohibited action;

ATTEMPTS AND AIDING AND ABETTING THE COMMISSION OF OFFENSES. Any attempt to commit
any of the foregoing offenses, or the aiding and abetting of the commission of any of the foregoing offenses
(an "attempt" to commit an offense is defined as the intention to commit the offense coupled with the taking
of some action toward its commission);

VIOLATIONS OF STATE OR FEDERAL LAWS. Any violation of state or federal laws or regulations

prescribing conduct or establishing offenses, which laws and regulations are incorporated herein by
reference.
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Disciplinary action may be taken against a student for violations of the foregoing regulations which occur on
institutionally owned, leased, or otherwise controlled property, or which occur off-campus when the conduct impairs,
interferes with, or obstructs any institutional activity or the missions, processes, and functions of the institution. In
addition, disciplinary action may be taken on the basis of any conduct, on or off-campus which poses a substantial
threat to persons or property within the institutional community.

For the purposes of these Regulations, a "student" shall mean any person who is registered for study in any
institution in the State University and Community College System of Tennessee for any academic period. A person
shall be considered a student during any period which follows the end of an academic period which the student has
completed until the last day for registration for the next succeeding regular academic period, and during any period
while the student is under suspension from the institution.

ACADEMIC AND CLASSROOM MISCONDUCT

The instructor has the primary responsibility for control over classroom behavior and maintenance of academic
integrity and can order the temporary removal or exclusion from the classroom of any student engaged in disruptive
conduct or conduct violative of the general rules and regulations of the institution. Extended or permanent exclusion
from the classroom or further disciplinary action can be effected only through appropriate procedures of the
institution.

Plagiarism, cheating, and other forms of academic dishonesty are prohibited. Students guilty of academic
misconduct, either directly or indirectly through participation or assistance, are immediately responsible to the
instructor of the class. In addition to other possible disciplinary sanctions which may be imposed through the regular
institutional procedures as a result of academic misconduct, the instructor has the authority to assign an "F" or a zero
for the exercise or examination or to assign an "F" in the course.

If the student believes that he/she has been erroneously accused of academic misconduct; and if his/her final
grade has been lowered as a result, the student may initiate an appeal through the Office of the Vice President for
Student Affairs and Institutional Advancement who will fully explain all appeal options and assure due process.

DISCIPLINARY SANCTIONS

1. RESTITUTION. A student who has committed an offense against property may be required to reimburse the
institution or other owner for damage to or misappropriation of such property. Any such payment in
restitution shall be limited to actual cost of repair or replacement.

2. WARNING. The appropriate institutional official may notify the student that continuation or repetition of
specified conduct may be cause for other disciplinary action.

3. REPRIMAND. A written reprimand, or censure, may be given any student or organization whose conduct
violates any part of these Regulations. Such a reprimand does not restrict the student in any way but does
have important consequences. It signifies to the student that he/she is in effect being given another chance
to conduct himself/herself as a proper member of the institution community, but that any further violation may
result in more serious penalties.

4. RESTRICTION. A restriction upon a student's or organization's privileges for a period of time may be
imposed. This restriction may include, for example, denial of the right to represent the institution in any way,
denial of use of facilities, parking privileges, participation in extracurricular activities, or restriction of
organizational privileges.

5. PROBATION. Continued enrollment of a student on probation may be continued upon adherence to these
regulations. Any student placed on probation will be notified of such in writing and will also be notified of the
terms and length of the probation. Probation may include restrictions upon the extracurricular activities of
student. Any conduct in violation of these regulations while in probationary status may result in the
imposition of a more serious disciplinary sanction.
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6. SUSPENSION. If a student is suspended, he/she is separated from the institution for a stated period of time
with conditions of readmission stated in the notice of suspension.

7. EXPULSION. Expulsion entails a permanent separation from the institution. The imposition of this sanction
is a permanent bar to the student's readmission to the institution.

8. INTERIM OR SUMMARY SUSPENSION. Though as a general rule, the status of a student accused of .

violations of these regulations should not be altered until a final determination has been made in regard to
the charges against him/ her, summary suspension may be imposed upon a finding by the appropriate
institutional official that the continued presence of the accused on campus constitutes an immediate threat to
the physical safety and well-being of the accused, or of any other member of the institution community or its
guests, destruction of property, or substantial disruption of classroom or other campus activities. In any case
of immediate suspension, the student shall be given an opportunity at the time of the decision or immediately
thereafter to contest the suspension, and if there are disputed issues of fact or cause and effect, the student
shall be provided a hearing on the suspension as soon as possible.

9. COUNSELING/REHABILITATIVE TREATMENT. Counseling sessions with Motlow State counseling
personnel or mandatory participation in, and satisfactory completion of, a drug or alcoho! abuse program or
rehabilitation program may be recommended.

DISCIPLINARY PROCEDURES

The principle of due process in student discipline is assured at Motlow State Community College. Any student
accused of a disciplinary offense or academic misconduct will be afforded an opportunity to contest the charge
through procedures initiated by and coordinated with the Vice President for Student Affairs and Institutional
Advancement.

TENNESSEE UNIFORM ADMINISTRATIVE PROCEDURES ACT. All cases which may resuit in (i) suspension
or expulsion of a student from the institution for disciplinary reasons, (ii) assignment of a grade which results in the
grade of "F" in a course for academic misconduct, or (jii) revocation of registration of a student organization during
the term of the registration are subject to the contested case provisions of the Tennessee Uniform Administrative
Procedures Act and shall be processed in accordance with the uniform contested case procedures adopted by the
Board of Regents unless the student waives those procedures in writing and elects to have his/her case disposed of
in accordance with College procedures established by these rules.

COLLEGE PROCEDURES

The student can elect to choose disposition by the Vice President for Student Affairs and Institutional
Advancement or to be heard before the Student Affairs Committee.

() Disposition by the Vice President for Student Affairs and Institutional Advancement. A student may request
that the Vice President for Student Affairs and Institutional Advancement adjudicate the case. If such a
decision is made, the following procedures shall apply:

1. The Vice President for Student Affairs and Institutional Advancement shall advise the student in writing of
the alleged charges against him/her and proceed to gather information concerning the case.

2. The investigation of the case shall include interviews with all relevant parties (accused, accuser, and
possible witnesses, etc.).

3. The Vice President for Student Affairs and Institutional Advancement shall review the evidence, make a
determination of innocence or guilt, and decide upon a proper disciplinary sanction.

4. The accused student and the Vice President for Student Affairs and Institutional Advancement shall meet
and discuss the Vice President's findings and recommended disciplinary sanction. The findings shall cite
specific disciplinary offenses and specific sanctions as described in these.

S.  The student may accept the Vice President's findings or he/she may request a hearing before the Student
Affairs Committee.
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(b) Hearing before the Student Affairs Committee. A student accused of violating an offense may choose to have
the case heard by the Student Affairs Committee. If such a hearing is initiated, the following procedures shall

apply:

1. The Vice President for Student Affairs and Institutional Advancement shall advise the student in writing of
the alleged charges against him/her and initiate an investigation.

2. Atthe conclusion of the investigation, the accused student shall be informed in writing of the date, time
and place of the hearing not less than ten (10) days prior to the day of the hearing and shall be advised of
the following rights:

a. the right to present his/her case;

b. the right to be accompanied by an advisor;

c. the right to call witnesses in his/her behalf;

d. the right to confront witnesses against him/her.

3. The Chairperson of the Student Affairs Committee shall preside at the hearing.

4. The Vice President for Student Affairs and Institutional Advancement shall present the result of the
investigation and when appropriate make a recommendation to the Committee. Witnesses and/or
statements from witnesses may be entered as evidence.

5. The accused shall have an opportunity to present his/her case in exercising any of the rights cited above.

6. Members of the Committee shall have an opportunity to ask questions.

7.  Afterall presentations and examinations of witnesses, the Committee shall retire to discuss the case and
render a decision.

8. The decision shall be announced by the presiding officer of the hearing.

9. The student shall be advised of his/her right to appeal the decision of the Student Affairs Committee to

the President of the College.

CASES OF ALLEGED SEXUAL ASSAULT. In cases involving alleged sexual assault, both the accuser and the
accused shall be informed of the following:

(a) Both the accuser and the accused are entitled to the same opportunity to have others present during a
disciplinary proceeding; and,

(b) Both the accuser and the accused shall be informed of the outcome of any disciplinary proceeding involving
allegations of sexual assault.

SEXUAL, RACIAL, OR OTHER HARASSMENT. Sexual harassment and racial harassment have been held to
constitute a form of discrimination prohibited by Title VIl of the Civil Rights Act of 1964. Any student, applicant for
employment, or employee who believes he or she has been subjected to harassment at Motlow College should
present the charge to the Affirmative Action Officer whose office is located in the Ingram Administration Building
(telephone number 931-393-1542). The complete text of Guideline P-080 is available on line, in the Human
Resources Office and in the Library.
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Motlow State Community College accepts each student as an individual with unique abilities and capacities
and endeavors to provide educational experiences which will foster the maximum development of each potential.

ACADEMIC UNITS AND SUPPORT

The educational programs at Motlow are planned and implemented by the divisions of Career Educationand '
Workforce Development; Humanities and Social Science; and Mathematics, Science, and Education. They are
complemented by Library Services and a full array of academic support services.

THE DIVISION OF CAREER EDUCATION AND WORKFORCE DEVELOPMENT

The Division of Career Education and Workforce Development offers a variety of courses and programs for
the student who desires to seek employment at the conclusion of one or two years of study as well as for the student
who plans to transfer to a four-year institution.

There are two-year majors in Business Technology and Nursing for the person who does not plan to obtain a
degree from a four-year institution. Specific concentrations within some of these programs provide additional direction

toward career goals. Certificates of Credit may be completed in the area of computer-aided design and
microcomputer software applications.

The instructional discipline areas included in the Division of Career Education and Workforce Development include:

Accounting (ACT) Industrial Management (IMT)
Banking and Finance (BNK) Industrial Technology (IAT)
Business Administration (BUS) Information Systems (INFS)
Business Information Technology (BIT) Nursing/Pre-Nursing (NET)
Computer Science (CST) Quantitative Methods (QMA)
Cooperative Education (COP) Pre-Physical Therapy
Economics (ECO) Real Estate (RES)

Emergency Medical Technology (EMT)
TECH PREP

The Tech Prep program combines academic requirements, technical courses, and work based learning
experiences to provide innovative high school classes to students. Tech Prep may then use these classes 10 progress
into advanced programs at the Tennessee Technology Centers or Motlow College.

Articulation agreements have been developed to allow students to receive postsecondary credit for skills
mastered in high school. This process provides a seamless transition from high school to postsecondary education
without duplication of courses or loss of credit.

For additional information about the Tech Prep program, contact your local high school counselor, Tennesseeé
Technology Center, or the Tech Prep Coordinator at Motlow College, 931-393-1629.
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ECONOMIC AND COMMUNITY DEVELOPMENT

Economic and Community Development (ECD) is the administrative unit of Motlow College that provides a
broad range of nontraditional programs and services to meet community and business needs. Customers include
individuals, employers, business representatives, professional organizations, and government agencies. Educational
opportunities are delivered through three areas--workforce development, economic development, and community
development. '

WORKFORCE DEVELOPMENT

Motlow College serves a dynamic, ever-changing workforce by providing professional and managerial
development programs for non-credit certification as well as customized credit programs. Frequently, training is
conducted on the employers’ premises on a schedule that allows employees to work a part of the day in addition to
attending classes. Additionally, various courses and seminars are offered on a continual basis to individuals seeking
to upgrade specific skills. Workforce Development is responsive to the demands for specialized training needs.

ECONOMIC DEVELOPMENT

Economic Development provides support for the 11-county service area to stabilize or increase employment
in the communities. Current training/retraining needs are identified by convening with business owners and operators
of similar firms or firms with similar needs. Appropriate courses are offered through ECD assist employers with
increasing productivity and profitability. Training programs are designed to comply with new regulations and maintain
current certifications.

Participation in local planning groups that search the business environment for new technologies, emerging
work practices, new and pending regulations affecting local businesses, and other area developments is an integral
part of the environmental scanning process.

= As a partner in the Manufacturing in the New Millennium initiative, a statewide Tennessee
Department of Economic and Community Development consortium to advance economic
development, ECD assists regional manufacturing firms learn, practice, and train employees for
new technologies.

»  Supportis given to city, county, Industrial Boards, and Chamber of Commerce officials when they
meet with company representatives interested in locating in the area.

Motlow College is a member of the Public Broadcasting Service’'s (PBS) Adult Learning Satellite Service and
as such, hosts nationally broadcasted professional development conferences and seminars via satellite facilities.
Topics include such diverse areas as banking, finance, accounting, law, health, and government.

COMMUNITY DEVELOPMENT

. Community Development works with communities in the service area to help attract business and improve the
Quality of life their residents enjoy. Programs range from those focused on creating jobs to others which concentrate
ON planning for growth and helping communities take control of their own economic destinies.
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THE DIVISION OF HUMANITIES AND SOCIAL SCIENCE

The Division of Humanities and Social Science provides courses meeting general education requirements
for associate and bachelor degrees as well as preparation for specialized majors.

The division includes general education courses in such areas of study as history and government,
communications, the arts, geography, psychology, sociology, English, and foreign languages. Through the
Developmental Studies Program, instruction is also offered in writing, reading, and study skills to aid students who
demonstrate a need for additional academic preparation before enrolling in college-level courses. In addition, the
division oversees the Honors Program, including the Honors Scholar Area of Emphasis and coordinates the college's
cultural series.

The instructional discipline areas in the Division of Humanities and Social Science include:

Anthropology (ANT) German (GERM)

Art (ART) History (HIST)
Communications (COM) Honors (HON)

Criminal Justice Administration (CJA) Interdisciplinary Studies (IDS)
Developmental Studies Program (DSPR, DSPS, and DSPW) Music (MUS)

English (ENGL) Political Science (POL)
English As a Second Language (ESL) Psychology (PSY)

French (FREN) Sociology (SOC)

Geography (GGY) Spanish (SPAN)

THE DIVISION OF MATHEMATICS, SCIENCE, AND EDUCATION

The Division of Mathematics, Science, and Education plays three major roles in the academic program: (1)
supports the general education core of the college with science, mathematics, and physical education courses (2)
readies under-prepared students through the Developmental Studies Program in mathematics, and (3) offers courses
for pre-professional areas such as medicine, pharmacy, and education. A certificate of credit may be completed in the
area of early childhood education.

The instructional discipline areas in the Division of Mathematics, Science, and Education include:

Agriculture (AGR) Geology (GEOL)

Astronomy (AST) Health and Physical Education (HPE and PHED)
Biology (BIOL) Horticulture (HOR)

Chemistry (CHEM) Mathematics (MATH)

Developmental Studies Program (DSPM) Physics (PHYS)

Early Childhood Education (ECED) Physical Science (PSCI)

Education (EDV)

EXTENDED SERVICES

The Division of Extended Services offers a full selection of courses, both day and evening, enabling the
student to schedule classes of his/her choice at a time most convenient. The association of all students with different
backgrounds, work experiences, and varying ages is mutually beneficial to all.
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EVENING PROGRAMS

Each semester, numerous credit courses are offered at night in cooperation with the Career
Education/Workforce Development Division; Mathematics, Science, and Education Division; and Humanities and
Social Science Division. These courses, which are described in other sections of this catalog, are available to full-time
and part-time students at several locations for the convenience of the student. Individuals interested in pursuing a
college degree can earn a degree by attending classes in the evening.

COMMUNITY SERVICES

Community Services promotes the well-being of the communities in political, social, and cultural areas and
provides preparation opportunities for those desiring to pursue post-secondary education. Business topics range from
computer software applications to financial planning. Personal interest topics range from health, photography, and
dance to gardening, music, and sports.

Enrichment programs for youth are offered during the year with a special emphasis in the summer.

Persons who are residents of Tennessee and are disabled are allowed a 50% discount for community service
courses. The discount is allowed after the following conditions are met: 1) The number of fee-paying students
required by the institution has been enrolled; 2) Space is available; 3) No regular fee-paying student will be denied
access to the course due to the enrollment of persons who receive a 50% discount. Proof of disability must be
provided upon request.

THE CONTINUING EDUCATION UNIT (CEU)

The Continuing Education Unit (CEU) is awarded upon successful completion of certain courses or activities.
The CEU is defined as “ten contact hours of participation in an organized continuing education experience under
responsible sponsorship, capable direction, and qualified instruction.”

To meet conditions for satisfactory completion, participants must:

1. Be properly registered and pay all fees;
2. Attend a minimum of 75 percent of scheduled classes; and
3. Achieve a “satisfactory” rating from the instructor and receive a certificate.

ACADEMIC SUPPORT SERVICES

THE CROUCH LIBRARY

The Crouch Library is located on the north side of Morris Simon Hall. The Library supports the institutional
mission by providing a supportive environment of high quality library and information services and resources to the
students, faculty, and staff of the college and the community it serves, employing both traditional library services as
well as innovative technologies. The library staff brings both experience and knowledge to the support of the college’s
instructional programs. Services (circulation, collections, and databases), and staff are available at the campus
locations: Moore County campus, the McMinnville Center, the Fayetteville Center, and the Smyrna site; or through the
Internet. Students can receive materials from any site/center by requesting resources and services from staff via e-
mail (library@mscc.edu) or at the campus location.

The Library’s Internet-accessible card catalog, periodicals, and reference databases
http://www/mscec.edu/library provide access to Motlow College's collection of over 50,000 print volumes; literary
criticisms; biographies; 3,000 audio-visual materials; newspapers; over 3,000 periodical titles (print, microforms, and
online); and course-related website links. Interlibrary loan services are available to all users. Computers with printers
are available for student research and other instructional needs. Other equipment for library users includes: copiers,
microform equipment, televisions, and VCR’s, and audio equipment. Comfortable seating and reading space can be
found in each library. In this area, students will find browsing collections of local, state, and national newspapers,
audio books; paperbacks; current magazines and journals, and books for leisure reading.
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Library Hours Fall and Spring Semesters

(Hours for Summer terms and interim periods are posted prior to those times.)

Moore County Campus McMinnville Center

Monday — Thursday 7:30 a.m. to 9 p.m. Monday — Thursday 8 a.m. to 8 p.m.
Friday 7:30 a.m. to 4:30 p.m. Friday 8 a.m.to 2 p.m.

Saturday 9 a.m. to 3 p.m.

Sunday 1 p.m. to 4 p.m. Fayetteville Center

Monday — Thursday 8 a.m. to 9 p.m.
Friday 7:30 a.m. to 1:30 p.m.

MEDIA SERVICES

Located on the second floor of the Crouch Library, Media Services offers a wide variety of media formats and
equipment for class assignments or personal enrichment. Televisions, VCR's, laser disc players, film projectors, slide
projectors, projection screens, and audio cassette players are all housed and accessed through Media Services.

In addition, there is multimedia equipment which features a digital scanner, external speakers, LCD projectors
and laptop computers on carts. A campus communication system disseminates notices concerning student activities
and MSCC information.

CYBERSPACE LAB

The Cyberspace Lab is located in room MT-149 of the Marcum Technology Building. The lab features 26
high-end personal computers and 4 eMac computers with the latest relevant software packages in a comfortable
learning environment. Lab assistants are on duty most hours to assist students, faculty, and staff. The Cyberspace
lab is connected to the Internet and the campus-wide network and features a shared laser printer.

DIGITAL MEDIA CENTER

The Digital Media Center (DMC) is located in room MT242 of the Marcum Technology Building. The DMC
offers the very latest in digital computer technology in an environment designed to aid faculty, staff, and
administrators. Web page creation, 35mm color slide scanning, CD creation, color laser printing and color flatbed
scanning are some of the standard services offered. Appointments can be made for individual training, instruction, or
assistance. In addition, the DMC offers LCD projectors, laptop computers, and external speaker systems for powerful
multi-media presentations.
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ACADEMIC INVENTORY

The scope of the academic program at Motlow State Community College provides the following alternatives
for its students: (1) an associate degree program designed for transfer purposes, or (2) an associate degree program
designed for immediate career application, or (3) a concentrated, short-term certificate program. For each program of
study completed toward receiving either the Associate of Arts degree, the Associate of Science degree, or the
Associate of Applied Science degree, a student will identify a major and will select, when applicable, an area of
emphasis/concentration in that major. The following chart is an inventory of programs available and the academic
division which oversees each program.

Area of

Division Major Emphasis Degree
Career Education University Accounting Associate of Science (A.S)
And Workforce Development  Parallel
Career Education University Aerospace Associate of Science (A.S.)
And Workforce Development  Parallel
Mathematics, Science, University Agriculture Associate of Science (A.S.)
And Education Parallel
Humanities and Social University Art Associate of Science (A.S)
Science Parallel
Mathematics, Science, University Biology Associate of Science (A.S.)
And Education Parallel
Career Education University Business Associate of Science (A.S)
And Workforce Development  Parallel Administration
Career Education University Business Education/ Associate of Science (A.S.)
And Workforce Development  Parallel
Mathematics, Science, University Chemistry Associate of Science (A.S.)
And Education

Parallel
Career Education University Computer Science Associate of Science (A.S.)
And Workforce Development  Parallel
Humanities and Social University Criminal Justice Associate of Science (A.S.)
Science Parallel Administration
Mathematics, Science, University Early Childhood Associate of Science (A.S.)
And Education Parallel Education Pre K- 4
Career Education University Economics Associate of Science (A.S)
And Workforce Development  Parallel
Mathematics, Science, University Elementary Education Associate of Science (A.S.)
And Education Parallel K-8
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Area of
Division Major Emphasis Degree
Humanities and Social University English Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Mathematics, Science, University Environmental Associate of Sciene (A.S.)
And Education Paraliel Science
Humanities and Social University General Studies Associate of Arts (A.A)
Science Parallel Associate of Science (A.S)
Humanities and Social University Geography Associate of Arts (A.A)
Science Parallel Associate of Science (A.S))
Mathematics, Science, University Health & Physical Associate of Science (A.S))
And Education Parallel Education
Humanities and Social University History Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Humanities and Social University Honors Scholar Associate of Arts (A.A)
Science Parallel Associate of Science (A.S)
Career Education University Industrial Associate of Science (A.S))
And Workforce Development  Parallel Management
Career Education University Information Associate of Science (A.S.)
And Workforce Development  Parallel Systems
Humanities and Social University Mass Associate of Science (A.S.)
Science Parallel Communications
Mathematics, Science, University Mathematics Associate of Science (A.S.)
And Education Parallel
Career Education University Office Management  Associate of Science (A.S.)
And Workforce Development  Parallel
Mathematics, Science, University Physics Associate of Science (A.S.)
And Education Parallel
Humanities and Social University Political Science Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Mathematics, Science, University Pre-Dental Associate of Science (A.S.)
And Education Parallel
Career Education University Pre-Engineering Assaociate of Science (A.S.)
And Workforce Development  Parallel
Humanities and Social University Pre-Law Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Mathematics, Science, University Pre-Medical Associate of Science (A.S.)
And Education Parallel
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Area of
Division Major Emphasis Degree
Career Education University Pre-Nursing Associate of Science (A.S))
And Workforce Development Parallel
Mathematics, Science, University Pre-Optometry Associate of Science (A.S.)
And Education Parallel
Mathematics, Science, University Pre-Pharmacy Associate of Science (A.S.)
And Education Parallel
Mathematics, Science and University Pre-Physical Associate of Science (A.S.)
Education Parallel Therapy
Mathematics, Science, University Pre-Veterinary Associate of Science (A.S.)
And Education Parallel
Humanities and Social University Psychology Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Mathematics, Science, University Recreation Associate of Science (A.S.)
And Education Parallel
Humanities and Social University Regents Degree Associate of Science (A.S)
Science Parallel Associate of Arts (A.A)
Humanities and Social University Social Science Associate of Arts (A.A.)
Science Parallel Associate of Science (A.S)
Humanities and Social University Social Work Associate of Science (A.S.)
Science Parallel
Humanities and Social University Sociology Associate of Arts (A.A)
Science Parallel Associate of Science (A.S.)
Humanities and Social University Speech and Associate of Science (A.S.)
Science Parallel Theatre
Career Education Business Accounting Associate of Applied
And Workforce Development  Technology Science (A.A.S)
Career Education Business Business Computer  Associate of Applied
And Workforce Development  Technology Applications Science (A.A.S.)
Career Education Business Business Associate of Applied
And Workforce Development  Technology Management Science (A.AS)
Mathematics, Science, Early Childhood Associate of Applied
And Education Education Science (A.A.S.)
Career Education Business Computer Associate of Applied
And Workforce Development  Technology Programming Science (A.A.S)
Career Education Business Professional Associate of Applied
And Workforce Development  Technology Studies Science (A.AS)
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Area of
Division Major Emphasis Degree
Career Education Nursing Associate of Applied
And Workforce Development Science (A.A.S)
Career Education Regents Degree Associate of Applied (A.A.S.)

And Workforce Development

Science

| Division

Technical Certificate

Career Education and Workforce Development
Career Education and Workforce Development

Mathematics, Science and Education

Microcomputer Software Applications Certificate of Credit
Computer-Aided Design Certificate of Credit

Early Childhood Education Certificate of Credit

MAJORS

UNIVERSITY PARALLEL MAJOR (ASSOCIATE OF ARTS/ASSOCIATE OF SCIENCE)

At Motlow State Community College, a student planning to transfer to a baccalaureate program may earn an
Associate of Arts Degree or an Associate of Science Degree. The University Parallel Major in the associate degree
program is the transfer program within which a student selects an area of emphasis. The General Studies area of
emphasis provides students an opportunity to complete general education requirements before moving into
specialized study. The specific areas of emphasis in the University Parallel Major are:

accounting

agriculture

art

biology

business administration
business education
chemistry

computer science
criminal justice administration
economics

elementary education
English

environmental science
general studies
geography
health/physical education
history

honors scholar

industrial management
information systems

mass communications
mathematics

office management
physics

political science
pre-dental
pre-engineering
pre-law

pre-medical
pre-nursing
pre-optometry
pre-pharmacy
pre-physical therapy
pre-veterinary medicine
psychology

recreation

social science

social work

sociology

speech and theatre
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ASSOCIATE OF APPLIED SCIENCE

BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a business technology major with the following concentrations:
accounting, business computer applications, business management, computer programming and professional studies.
These two-year programs are for the student who does not intend to transfer to a four-year institution. The Associate
of Applied Science Degree is awarded.

EARLY CHILDHOOD EDUCATION MAJOR

Motlow State Community College, as part of the Tennessee Board of Regents' Vision 2003: Tennessee Head
Start’s Academic Excellence Model, offers an Early Childhood Education major. The purpose of this model is to
create a Head Start statewide early childhood academic degree and professional/career development model that
supports the Head Start Reauthorization Act degree requirements for Head Start teachers/staff. This initiative builds
on the established Tennessee Early Childhood Training Alliance (TECTA) model. The academic course work and
clinic practicums prepare students for CDA (Child Development Associate) assessment and credentialing. The major
is not limited to Head Start personnel but is open to all persons wishing to gain professional expertise in childcare from
infant to children in the third grade. The Associate of Applied Science Degree is awarded.

NURSING MAJOR

Motlow State Community College offers a nursing major in a program leading to the Associate of Applied
Science Degree. Upon completion of the program, graduates who are eligible, per criteria of the Tennessee Board of
Nursing, may write the National Council Licensing Examination (NCLEX-RN) (formerly titled State Board Test Pool
Examination) for licensure as a Registered Nurse. Eligibility is based upon graduation from an approved nursing
school, payment of required fees, satisfactory completion of required application forms, and no evidence of reasons
(for example, a criminal record) for the Board of Nursing to refuse to allow writing of the exam.

PROFESSIONAL STUDIES MAJOR /REGENTS’ ONLINE DEGREE PROGRAM

Motlow State Community College, in conjunction with other Tennessee Board of Regents’ institutions,
offers a program of study in Professional Studies leading to the Regents’ Degree. This web-based degree is
designed to meet the needs of Tennessee residents whose access to higher education is limited and those for
whom attendance in traditional programs is difficult. This program is designed primarily for employment and
workforce development. However, the Associate of Applied Science program will articulate with the web-based
Bachelor of Science in Professional Studies at Tennessee Board of Regents universities.

CERTIFICATE OF CREDIT PROGRAMS

A certificate of credit program enables the college to provide a short-term program in a concentrated area to
develop specific career skills. Certificate of credit programs are available in microcomputer software applications,
computer-aided design, and early childhood education. Certificate of credit programs are designed for the student
who does not intend to transfer to a four-year institution.

OTHER EDUCATIONAL ACTIVITIES

In response to special needs of persons in its service area, Motlow College develops special credit courses or
identifies special groups of courses designed to meet specific educational objectives without a degree or a certificate
of credit. Among these individual courses are emergency medical technology and a cluster of courses identified as
the apprenticeship program.
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EMERGENCY MEDICAL TECHNICIAN TRAINING

Training in this credit program can allow a student to become certified in Tennessee as a Basic Emergency
Medical Technician. The training is sanctioned by the Tennessee Department of Public Health, Division of Emergency
Medical Service. Upon successful completion of the training, the student is eligible to sit for the certification
examination administered by the Division of Emergency Medical Service. Courses have the EMT discipline code.
The State of Tennessee requires individuals to be at least eighteen years of age and hold a high school diploma or
GED in order to enroll. For information about emergency medical technician training, contact the Dean of Career
Education and Workforce Development. Federal Financial Aid is not available for EMT courses.

APPRENTICESHIP PROGRAM

The apprenticeship program is a group of courses designed to satisfy the 40-semester-credit-hours related
studies requirement to obtain the journeyman's card in the machinists' trade from the U.S. Department of Labor.
Completion of 8,000 hours of an on-the-job training component must be negotiated between the student's employer
and the U.S. Department of Labor. Most of the related studies courses are listed with an IAT discipline code. For
information about the apprenticeship program, contact the Dean of Career Education and Workforce Development.

TECTA (Tennessee Early Childhood Training Alliance)

Motlow State Community College is part of the Tennessee Early Childhood Training Alliance, a statewide training
system based on the belief that early childhood education personnel need to acquire recognized professional
knowledge and skills to provide appropriate care and education for young children. TECTA is approved and
sponsored by the Tennessee Board of Regents and funded through Tennessee State University (TSU) by the
Department of Human Services (DHS) using federal funds. There are consortia of higher education institutions that
serve all ninety-five Tennessee counties. Motlow is part of the consortium with Middle Tennessee State University
that acts as the lead institution and TECTA center for Motlow. Classes are held at various Motlow locations. For more
information, contact the TECTA Coordinator, MTSU, P.O. Box 106, Murfreesboro, TN 37132; phone 615-904-8318.

ACADEMIC POLICIES AND STANDARDS

ACADEMIC PROGRAM OF STUDY

Each student is responsible for selecting an academic program of study at Motlow. Programs are defined in
terms of a degree with a major and a concentration or area of emphasis, as applicable, or a certificate of credit. The
Associate of Arts degree and the Associate of Science degree are earned with the University Parallel Major for
transfer. The Associate of Applied Science degree is earned with a selection of a career major. The curriculum
requirements for each of the programs of study which are available are outlined in section entitled “Program of
Study—Core Curricula”. The student who plans to follow an area of emphasis in the University Parallel Major should
secure a copy of the catalog of the institution to which he/she plans to transfer and use it in planning a program of
study at Motlow. The selection early in a student's academic career of a curriculum designed to meet educational
objectives will increase the satisfaction the student will realize from his/her educational experiences. Faculty advisors
and counselors are prepared to assist the students in program planning and course selection.

PROGRESSION STANDARD FOR
COMPLETING THE ENGLISH REQUIREMENT

Afirst-time college student who is registering as a full-time student (12 or more semester hours) must register for
the appropriate English course (basic, developmental, or collegiate) within the full-time load during the first semester
of attendance and remain in an English course each semester until the appropriate English requirement is completed.

PROGRESSION STANDARD FOR COMPLETING
THE BASIC/DEVELOPMENTAL MATHEMATICS REQUIREMENT

Afirst-time college student requiring basic or developmental mathematics who is registering as a full-time student
(12 or more semester hours) must register for the appropriate basic or developmental mathematics course within the
full-time load during the first semester of attendance and remain in a mathematics course each semester until the
appropriate basic or developmental mathematics requirement is completed.
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STUDENT LOAD

For administrative purposes, an individual is considered to be a full-time student when enrolled for a minimum of
twelve (12) semester hours credit. Sixteen (16) to seventeen (17) semester hours is the normal load of a student per
semester. Nineteen (19) semester hours is the maximum load which a student may have without approval of the
appropriate dean. The maximum load for one semester which will be approved is 22 semester hours. Factors which
are considered for approving enroliment for more than nineteen (19) semester hours include the classification of the
student, the cumulative grade point average of the student, and the anticipated date of graduation.

STUDENT LOADS FOR SUMMER SEMESTER: The summer semester is composed of three separate, but
overlapping, terms. These terms are the full term (FT) and two half terms (1H, 2H). A student may schedule classes
in combination of these terms, but credit hours are limited to no more than eight (8) hours during any half term and
sixteen (16) hours during the full semester. Sixteen semester hours is the maximum load which a student may take
without approval of the appropriate dean. Similar guidelines are defined for a selection of courses which mix summer
terms. The maximum load for summer semester which will be approved is 19 semester hours.

STUDENT CLASSIFICATION

For administrative purposes, a student is classified as a freshman until the completion of twenty-eight (28)
semester hours; after this time, the student is classified as a sophomore. Those not accepted as degree- seeking
students or cenrtificate of credit students are classified as special students for credit.

CATALOG SELECTION

Students are allowed to graduate or receive certificates of credit by the requirements of the catalog under which
they entered, the catalog in effect when a change of major form is filed, or any subsequent catalog, provided the
catalog containing the program being followed is not more than five years old based on the date of completion of
graduation requirements. The 2004-2005 catalog expires and cannot be used for graduation after August 20101.

INTENT TO GRADUATE

Completing the Intent to Graduate process and participating in the graduation ceremony require that the student
meet the following criteria:

1. Complete all basic and developmental and Fall 1989 Admissions requirements prior to the spring
semester in which he/she plans to participate in the graduation ceremony.

2. Beable to complete all program requirements described in the catalog of record by end of summer
semester following the spring semester in which he/she plans to participate in the graduation
ceremony.

3. Complete competency examinations. All students are required to take tests designed to measure
general education achievement. In addition, some students majoring in career programs may be required
to take competency tests applicable to the chosen major for the purpose of evaluation of academic
programs. Unless otherwise provided for in an individual program, no minimum score or level of
achievement on these tests is required for graduation.

4. Have a minimum 2.00 cumulative GPA in all collegiate-level courses attempted at the time the
Intent to Graduate form is filed.

5. Complete and submit to the Office of Admissions and Records an Intent to Graduate form on or
before the November 1 deadline. (These forms are available in the Office of Admissions and Records
and division offices.) Intent to Graduate forms submitted after the November 1 deadline will be subject to
approval of the Vice President for Academic Affairs. Intent to Graduate forms for students who fail to
complete all requirements by the end of summer term following spring graduation are VOID. Students
MUST submit a new Intent to Graduate form prior to the stated deadline immediately prior to their next
anticipated date of graduation.
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6. Pay the $25.00 graduation fee to the Business Office each time the Intent to Graduate form is
filed. This non-refundable fee is required of all students who file an Intent to Graduate form regardless
of participation in the graduation ceremony and is payable each time the Intent to Graduate form is
submitted to the Office of Admissions and Records.

The graduation ceremony is held at the end of spring semester each year. Students who have completed all
degree requirements and those who will complete degree requirements in the summer term of the current year will be
allowed to participate in the graduation ceremony. Those who will not complete degree requirements until fall term
must wait until the following spring to take part in the graduation ceremony. Transcripts for students who complete
degree requirements will be appropriately posted following the term in which the degree requirements are completed.

INTENT TO RECEIVE A CERTIFICATE OF CREDIT

An Intent to Receive a Certificate of Credit form must be completed by November 1 in the fall semester before the
certificate of credit is to be awarded in December, May or August of the current academic year. A student may obtain
the form in the Office of Admissions and Records or in any division office. The completed form will indicate the
certificate of credit to be received, the effective catalog year, and the projected date for completion of all program
requirements. The student should verify the required information with the academic advisor and confirm with the
advisor that all certificate of credit requirements will be met by the projected date of graduation. The completed form
with the signature of the advisor is to be submitted to the Office of Admissions and Records by November 1 of the
completion year. If a student does not finish the certificate of credit requirements during the year that the Intent form is
filed, he/she should contact the Office of Admissions and Records during the term that requirements will be
completed.

GRADUATION REQUIREMENTS

To earn the Associate of Arts, the Associate of Science, or the Associate of Applied Science Degree at Motlow
State Community College, students must do the following:

1. Complete curriculum requirements for the specific degree and major (and concentration or area of emphasis,
if applicable) selected. No course or courses may be used to meet more than one requirement in a given
program. These items apply to all programs completed for a degree:

a. Not fewer than 60 semester hours of college-level credit.

b. A minimum of 20 semester hours of course work must be completed in residence at Motlow State
Community College.

¢. Acumulative grade point average of not less than 2.00 ("C" average) for the degree program excluding all
hours earned in basic and developmental courses.

d. All DSP course requirements must be met and all high school deficiencies must be removed.

2. AnIntentto Graduate form should be filed with the Office of Admissions and Records no later than November
1 by anyone who plans to receive a degree in December, May, or August of the current academic year.

3. A Cap and Gown form must be completed, and the $25.00 graduation fee must be paid.

4. All students who plan to receive a degree are expected to participate in graduation exercises held in May of
each year. Students who complete requirements by August should plan to participate in graduation the
preceding May. Those who will not complete degree requirements until fall term must wait until the following
spring to take part in the graduation ceremony{ Exceptions to participation in the graduation ceremony must
be requested in writing to the Vice President for Academic Affairs.§

5. REQUIRED STUDENT ASSESSMENT AND PROGRAM EVALUATION: all graduating students are required
to take the College Basic Academic Subjects Examination (C-BASE) test designed to measure general
education achievement, and graduates of career programs are required to take competency tests applicable
to the chosen major for the purpose of evaluation of the career program, as required by public policy. Unless
otherwise provided for in any individual program, no minimum score or level of achievement is required fgr
graduation. Participation in testing is required for all graduating students. In order to comply fully with this
provision, the student must authorize the release of his or her scores to Motlow College. Individual student
scores will be treated as confidential.
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CERTIFICATE OF CREDIT COMPLETION REQUIREMENTS

The student who receives a certificate of credit does not participate in graduation exercises. To receive a
certificate of credit at Motlow State Community College, students must do the following:

1. All students must complete curriculum requirements for the specific certificate of credit program selected. A
cumulative grade point average of not less than 2.00 ("C" average) is required excluding all hours earned in
basic and developmental courses.

2. AnlIntent to Receive a Certificate of Credit form must be filed with the Office of Admissions and Records no
later than November 1 if the program is to be completed by May, August, or December of that year.

AWARDING DEGREES OR CERTIFICATES OF CREDIT

When all graduation or certificate of credit requirements have been met by a student, the transcript will be posted
to indicate that the degree has been awarded, and a diploma or certificate of credit will be issued. The date of the
award will correspond to the term in which the student completed all requirements. Students in degree programs who
participate in graduation exercises and subsequently complete all other requirements will receive diplomas following
the term in which all requirements are met.

RECEIVING A SECOND ASSOCIATE DEGREE

A student who has completed the requirements for one associate degree may receive a second associate degree
of a different designation (Associate of Arts, Associate of Science, or Associate of Applied Science) upon the
completion of the curriculum prescribed for the second degree. The second degree provision applies only to the
degree designation, Associate of Arts, Associate of Science, or Associate of Applied Science, not to additional majors
or concentrations or areas of emphasis. The student will be governed by the provisions of the catalog in effect at the
time work toward the second degree is initiated.

AWARDS AND HONORS

Students graduating with the following cumulative grade point averages will receive the corresponding honor
designation on their diplomas:

3.80 - 4.00 Summa Cum Laude

3.50-3.79 Magna Cum Laude

3.30 - 3.49 Cum Laude
DEAN'S LIST

The Dean's List each semester includes names of full-time students who have a 3.50--4.00 "college only"
GPA for the semester.

HONOR ROLL

The Honor Roll each semester includes names of full-time students who have a 3.00--3.49 “college only"
GPA for the semester.
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HONORS PROGRAM

The Honors Program provides a path to excellence for academically talented students who want to derive
maximum benefit from their educational experience. This college-wide curriculum helps students achieve their goals
through intensive individual and group study and through interaction with other equally well-qualified students under
the guidance of qualified faculty.

HONORS SCHOLAR AREA OF EMPHASIS

One path is the Honors Scholar Area of Emphasis under the University Parallel Major. An Honors Scholar
must complete at least 24 semester hours of Honors credit. At least 18 hours must be in the General Education
Requirements, and courses must be selected in a minimum of 3 different General Education discipline areas. (Please
consult the list of Honors courses in the Course Descriptions section of this Catalog.) Students completing this
program will be recognized as Honors Scholars and will receive a degree with honors designation. In order to
graduate as an Honors Scholar, a student must declare the Honors Scholar Area of Emphasis prior to completion of
30 semester hours of collegiate level work.

HONORS SCHOLAR ELIGIBILITY REQUIREMENTS

Students are selected for entry in the Honors Scholar Area of Emphasis by the Honors Committee on the
basis of ACT scores, high school records and/or by diagnostic tests.

1. Students under 21 years of age must present an ACT composite score of 23 or above with documented
eligibility for all collegiate level courses and a high school GPA of 3.0 or higher.

2. Students who are 21 years of age or older must take the English, reading, and mathematics portions of the
COMPASS test and score high enough to be exempt from basic or developmental course requirements.

3. Students who have taken collegiate courses in dual and/or joint enroliment arrangements and maintained a
3.0 collegiate average or students who have Advanced Standing credit in English, Advanced Placement
credit, or CLEP credit may enter the Honors Scholar Area of Emphasis but will be required to complete the
same number of honors hours as any other honors scholar.

4.  The Honors Committee may require additional diagnostic measures to determine eligibility.

5. Students must achieve a 3.3 cumulative GPA for graduation in the Honors Scholar Area of Emphasis and
maintain a cumulative 3.0 GPA to remain in the program.

HONORS COURSES

In the second Honors path, eligible students may choose to take selected honors courses without completing
the Honors Scholar Area of Emphasis. Students who complete at least 15 hours of honors courses are recognized in
the graduation program. Completion of 12 semester hours in honors courses at Motlow will qualify a graduate for
entry into upper division honors programs at some four-year institutions.
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HONORS COURSES ELIGIBILITY REQUIREMENTS

Students seeking admission to honors courses are selected by individual honors course faculty and reviewed
by the Honors Committee on the basis of past performance as measured by ACT scores, high school records,
diagnostic writing samples, and/or college instructor recommendations. Students may be admitted to a course as
follows:

1. Freshmen who have a recent ACT composite score of 23 or above are prime candidates.

2. Sophomores who have a minimum GPA or 3.0 with 3.5 in the specific honors area where applicable are prime
candidates.

3. Students who do not have a recent ACT test score or who do not meet other eligibility requirements must
seek permission from the Honors Committee in order to be considered for inclusion in a course.

After admission to honors course(s) and successful completion of said course(s) with a 3.0 or better, students
are eligible for continued enrollment in specific sequential honors courses.

Only in exceptional circumstances will students receive an Honors designation in a class outside of scheduled
honors sections. No honors credit is offered in the summer session. A student request for a specific Honors course
designation should be discussed with the appropriate instructor in the semester preceding the semester the course is
to be completed. The instructor must present a course outline to the Honors Committee for approval prior to the end
of the official add period in any given semester. Additional information about the Honors program is available in the
Offices of the Divisions of Career Education/Workforce Development; Humanities and Social Science; and
Mathematics, Science, and Education.

COURSE REQUIREMENTS WAIVER AND SUBSTITUTION

When there is sufficient need to change a program of study outlined in the catalog for a student to be able to
graduate, a course requirement waiver and/or substitution may be processed. Course waivers and/or substitutions
should be determined in conference with the advisor and require the approval of the student's advisor and the division
deans. A form for this approval is available in the office of the appropriate dean. The completed Course Waiver and
Substitution form with necessary signatures is to be submitted to the office of Admissions and Records by the student.

'INCOMPLETE COURSE WORK

The "I" for "incomplete” may be assigned by the course instructor, indicating that the student has not
completed all course requirements because of illness or other circumstances beyond his/her control, especially those
which may occur toward the close of the term. Failure to make up work or to turn in required work on time does not
provide a basis for the "I' unless extenuating circumstances noted above exist. The following guidelines apply to
removing an "“I" from the academic record:

1.  The deadline for students to complete and submit required work to the faculty member will be the time
established for mid-term examinations in the semester following the term in which the "I" was received. The
mid-term examination schedule is given in the class schedule. Students who receive an "I" in the spring
semester will observe the schedule for the following fall semester.

2. An'"I"in nursing (NET) courses must be removed by the end of the second week of the semester following
the term in which the "I" was received, including summer term.

3. When required work has been submitted to the faculty member no later than one week after the deadline for
removing an “l,” the faculty member will file a completed Change of Grade form in the Office of Admissions
and Records. The grade change will be updated on the student file prior to semester grade processing.

4, Under extenuating circumstances, a faculty member can request, by memorandum to the Director of
Admissions and Records, an extension of the "I" without punitive effects on the student's cumulative grade
point average. The extension will extend to the next semester's deadline.

5.  If afaculty member does not submit a completed Change of Grade form or a request for an extension of an
“I,” the "I" will be replaced by an "F" to be computed into the grade point average.

6.  Students who receive an “I” for basic or developmental level course work may not enroll in the next higher
level course in the sequence until the “I” is removed from the transcript.
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REPEATING A COURSE

A student may repeat a previously taken course in which he or she received a final grade of “C" or lower.

Students may be permitted to repeat a course in which a grade of B or higher was earned only with the approval of the
Vice President for Academic Affairs as an exception to the policy. A request for approvalto repeat a course in which a
“B" or higher was made should be submitted in writing to the Vice President for Academic Affairs prior to the term
during which the course is to be repeated. A request must include the reasons for the request. A written response to
the request will be sent to the student.

The grade received in repeating a course (other than "NC," or "W") is credited in the semester in which the

course was repeated. To be effective in the cumulative grade point average (GPA) for the current term, a Repeat
Form (for all courses being repeated) must be filed in the Office of Admissions and Records no later than three weeks
prior to the end of the semester in which the course is being repeated. Repeating a course will affect a student's
academic record in the following ways:

1

Only the last grade received in repeating a course will be used in computing the cumulative grade point
average provided that the number of repeats of any single course does not exceed two (three attempts). In
the event a student repeats a course more than twice, the grade received in the third attempt and all
subsequent attempts will be used in computing the cumulative grade point average.

The hours attempted in repeating a course are subtracted from the total hours attempted before dividing to
compute the cumulative grade point average provided the number of repeats of any single course does not
exceed two (three attempts). In the event a student repeats a course more than twice, the hours attempted in
the third attempt and all subsequent attempts will be included in the total hours attempted before dividing to
compute the cumulative grade point average.

The credit hours earned for a course will be included only one time in the cumulative hours earned no matter
how many times the course is completed.

All grades received for a course will remain on a student's transcript. A notation is added to indicate that the
course has been repeated. The information showing the grade received when the course was repeated is
given in the report for the semester during which the course was re-repeated. If acourse is repeated andno
completed Repeat Form is submitted to the Office of Admissions and Records, appropriate reductions in
cumulative hours earned will be made when the academic record is revised. In order to keep academic
records up to date and avoid inflating cumulative hours earned, Repeat Forms should be completed and
submitted at the time of registration for a course being repeated,
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GRADING SYSTEM

The following grading system is used at Motlow State Community College:

Grade Grade Points Awarded Per Semester Hour
A Outstanding 4
B Above Average 3
Cc Average 2
D* Passing 1
F Failing 0
FA*™ Failure with Absences 0

*This grade is not used for any basic or developmental studies, nor does it remove any A89 deficiency.
**The FA grade indicates that the student earned a grade of F (failing) and accumulated excessive
absences (non-school-related absences totaling more than 15% of the total number of times a class
meets during the semester).

Other markings which may appear on the grade report and/or transcript are as follows:

| Incomplete P Passed
AU Audit S Satisfactory
IP* In Progress W Withdrew

*This grade applies only to basic and developmental studies courses.

The "I" indicates that a student has not completed all course requirements because of illness or other
circumstances beyond his or her control, especially those which may occur toward the close of the term. Failure to
make up work or to turn in required work on time does not provide a basis for the "I" unless extenuating circumstances
noted above exist. The "I" is not included in computing the grade point average in the semester for which it is
assigned. An incomplete may be removed during the succeeding semester excluding summer, or the “I' may be
extended by the faculty member. If the "I" is not removed or extended, a grade of "F" is automatically entered.

An "I" in nursing (NET) courses must be removed by the end of the second week of the semester following the
term in which the "I" was received, including summer term.

An In Progress (IP) grade may be assigned to a student's grade report when a student 1) has not previously
been assigned an “IP” grade in the course for which the “IP” grade is being considered, 2) has not withdrawn (W) from
the college or course for which the “IP” grade is being considered, 3) has not previously failed the course for which the
“IP” grade is being considered, 4) has put forth his or her best effort to pass the course, 5) has a strong likelihood of
passing the course during the next attempt, 6) has regular attendance in the course throughout the term. Students
who receive an "IP" must repeat the course in the following semester or the "IP" reverts to an "F." Students who
receive an "IP" in the spring semester will observe the schedule for the following fall semester.

The "AU" is used when a student requests audit status for a course and receives no credit and no grade.

The grades "P" and "F" are used for courses with the Pass/Fail grading option. The “P” is used when a
student receives credit for a course by challenge examination. The "P" is not used in computing the grade point
average. When a "P" is assigned, the hours earned are increased, but total hours attempted and quality points earned
are not affected. The "F" is used in computing the grade point average by including the number of hours of the course
in the hours attempted total and including zero grade points in the grade points earned.

The "S" is used only for reporting a general interest community service course and indicates successful
completion of that course and receipt of Continuing Education Units (CEUSs).

The "W" is used when a student drops a class or withdraws from the college after the last day to be deleted
from the roll and no later than ten weeks into the semester. The "W" is not used in computing the grade point
average. The “W” has is no effect on quality hours attempted (even though a "W" does constitute a course attempt in
Basic/Developmental Studies classes), hours earned, or quality points earned.
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APPEAL OF A GRADE

The appeal process should begin with the student contacting the instructor to try to resolve the issue(s) in
question. If the student and instructor cannot resolve the issue(s), the student should then contact and set up an
appointment with the dean of the respective division in which the course is housed. The dean will meet with the
student, then with the instructor, to attempt resolution of the issue(s).

Should the student after going through the above procedure feel that circumstances warrant further appeal,
the student may appeal a grade to the Vice President for Academic Affairs. Appeals must be made within forty-five
(45) days from the end of the term during which the grade was received. Students enrolled in courses during any
summer term shall have forty-five (45) days following the last day of the full summer term in which to file a grade
appeal. All appeals to the Vice President for Academic Affairs must be submitted in writing. Upon the receipt of the
appeal, the Vice President will notify the dean of the respective division in which the course is housed as well as the
instructor involved. The Vice President will reserve the right to question the student who has appealed, as well as the
instructor and the dean. The Vice President will review the merits of the case, and will notify the student, the
instructor, and the dean in writing of the response to the appeal. The decision of the Vice President for Academic
Affairs is final.

ACADEMIC FRESH START

Any person who has not been enrolled in a college or university for a period of four years may petition to have
grades on all prior course work disregarded in calculating his/her cumulative grade point average by making
application for the Academic Fresh Start program during the first 15 semester hours of enroliment as a degree-seeking
student. Removal of grades means removal of all credits. In order to utilize this option, the student must submit a
request in writing to the Director of Admissions and Records to be submitted to the Vice President for Academic
Affairs. If the request is granted, the student must attain a cumulative GPA of 2.00 by the end of the first 15 semester
hours at Motlow. The earlier coursework will not count toward meeting requirements for graduation but will appearon
the student's transcript.

A student who plans to transfer to another institution should contact that institution to determine the impact of
Academic Fresh Start prior to implementing the program at Motlow. If assistance is needed, a student should contact
the Office of Admissions and Records.
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GRADE POINT AVERAGE (GPA) / QUALITY POINT AVERAGE (QPA)

The academic standing of a student is expressed in terms of a cumulative grade point average (CGPA).
When a course is completed, the number of grade points earned is determined by multiplying the credit hours earned
for that course by the grade points assigned to the letter grade earned. The cumulative grade point average is
determined by dividing the total number of grade points earned by the total number of credit hours which the student
attempted except for credit hours in courses from which the student withdraws in good standing or for courses in
which the student received grades which are not considered when determining the CGPA. Credit hours and grades
which are not used in computing the CGPA include (1) hours attempted in a repeated course, provided the number of
repeats does not exceed two (see section entitled “Repeating A Course”), (2) hours attempted in a course for which
the grade "I" is in effect, and (3) hours attempted in a course for which the grade "IP" is in effect.

Assigned grade point values per letter grade are: A - 4 points, B - 3 points, C - 2 points, D - 1 point, and F - 0 points.

Example:
3 hrs. course completed with grade A: 3x4 = 12 grade points earned
5 hrs. course completed with grade C: 5x2 = 10 grade points earned
1 hr. course completed with grade B: 1x3 = 3 grade points earned
4 hrs. course completed with grade B: 4x3 = 12 grade points earned
3 hrs. course completed with grade F: 3x0 = _0 grade points earned
16 hours completed 37 grade points earned

In the example given: GPA = 37 divided by 16 = 2.31 (no hours repeated)

With the exclusions described above, two pairs of grade point averages are calculated: (1) a "college only"
GPA--a cumulative GPA and term GPA comprised only of hours taken in courses numbered 1000 and above and (2) a
"combined" GPA--a cumulative GPA and term GPA comprised of both hours taken in courses numbered 1000 and
above and hours taken in Basic/Developmental courses. Each of these averages is used in the following manner:

The "college only" GPA is used in
(1) calculating the required cumulative GPA for graduation,
(2) determining graduation honors, and
(3) determining term honors.

The "combined" GPA is used in
(1) determining suspension and probation,
(2) determining financial aid eligibility,
(3) determining athletic eligibility.

RETENTION STANDARDS
ASSOCIATE DEGREE PROGRAMS

The minimum cumulative “college only" grade point average required to achieve the associate degree or
receive a certificate of credit is 2.0.

In order to establish a measure of academic standing, a table of minimum retention standards has been
established. The table below describes minimum retention standards in terms of the minimum cumulative "combined"
grade point average required for the credit hours attempted and is designed to serve as a guide to students who fall
below the 2.00 cumulative "combined" grade point average.

A student who fails during any term to attain a cumulative "combined" grade point average at or above the
level indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent
term. At the end of the next term of enroliment, a student on academic probation who has failed to attain either a
cumulative "combined" grade point average at or above the cumulative standard given in the table or a 2.00
"combined" grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA

00.1 - 14.0
14.1 - 26.0
26.1 - 40.0
40.1 - 48.0
48.1 - 56.0
56.1 - and above

N — = b b
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CERTIFICATE OF CREDIT PROGRAMS

The minimum cumulative "college only" grade point average required to receive a Certificate of Credit is 2.0.
The table below describes minimum retention standards for Certificate of Credit programs in terms of the minimum
cumulative "combined" grade point average required for credit hours attempted.

A student who fails during any term to attain a cumulative ‘combined" grade point average at or above the
level indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent
term. At the end of the next term of enroliment, a student on academic probation who has failed to attain either a
cumulative "combined" grade point average at or above the cumulative standard given in the table ora 2.0 "combined"
grade point average for that term will be suspended.

Semester Hours Attempted Minimum Cumulative GPA
00.1 - 08.0 1.0
08.1-14.0 1.3
14.1 - 18.0 1.7
18.1 - and above 2.0

ACADEMIC PROBATION AND SUSPENSION

A student who fails during any term to attain a cumulative "combined" grade point average al or above the
level indicated in the table for the credit hours attempted will be placed on academic probation for the subsequent
term. At the end of the next term of enroliment, a student on academic probation who has failed to attain either a
cumulative "combined" grade point average at or above the cumulative standard given in the table or a 2.00
‘combined” grade point average for that term will be suspended.

The period of academic suspension is as follows: first suspension -- one semester; second and subsequent
suspensions -- one calendar year. A student who is suspended for the first time at the end of the spring term will not
be readmitted to the following summer or fall terms.

A student who is (enrolled) on academic probation and attains a 2.00 "combined" grade point average in the
term of the probation will continue to be enrolled on academic probation until attaining a cumulative “"combined"
graded point average at or above the standard given in the table.

Transfer students are subject to Motlow retention standards for admission or readmission to Motlow. A
transfer student must be eligible to re-enter the school from which he/she is transferring. A transfer student whose
cumulative grade point average at the time of entry into Motlow is below Motlow's cumulative standard for the
semester hours attempted will enter on a probationary basis.

Students who are being admitted or readmitted to Motlow after having been suspended will enter on a
probationary basis.

APPEAL OF ACADEMIC SUSPENSION

A student who is suspended from Motlow College or another institution for academic reasons may appeal his
or her suspension to the Student Affairs Committee if he or she feels there are extenuating circumstances or

The student appealing academic suspension must contact the Office of Student Affairs and Institutional
Advancement located in the Ingram Administration Building. The student should request a suspension appeal form
from the Office of Student Affairs and Institutional Advancement, complete the form as indicated, and return it with a
copy of his/her college transcript to the Vice President for Student Affairs and Institutional Advancement prior to the

day scheduled for hearing appeals. Appeals are heard by the Student Affairs Committee; decisions of the Committee
are final.

The Vice President for Student Affairs and Institutional Advancement has the authority to remove suspension
status for students when recommended by the Student Affairs Committee.
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ACADEMIC SCHEDULE

Motlow State Community College operates on the semester system. There are three academic semesters:
fall, spring, and summer. The projected calendar for each term of the academic year appears at the front of this
catalog. The calendar for each term is confirmed in the Schedule of Classes when published. Credit granted for each
course generally corresponds to the number of hours (50 minutes lecture time = 1 class hour) a class meets each
week. Activities such as laboratory courses and physical education courses may require more than one hour for each
credit hour,

CLASS SCHEDULE AND SCHEDULE ADDENDUM

Prior to the beginning of each semester, a class schedule is published. Courses in the schedule are listed by
a department code, a course number, a call number, course description, room number, days of the week the class
meets, period or time of day, the credit for each course, and the instructor assigned to the course.

Each course has a separate number. Students should attempt to identify the discipline code, course number,
and call number when registering or when communicating with college personnel about a course.

Changes in the Schedule of Classes may occur between the publication of the schedule and the opening of
the semester. These changes are reflected in WEBWAY listing for students and communicated to advisors as they
occur. Students should check with their advisors or appropriate dean for schedule changes and updates.

CLASS CANCELLATION

Any class listed in the curriculum may be discontinued by the college. The right is reserved to cancel any
class scheduled for a given semester when the number enrolled is considered insufficient. Other factors which may
contribute to the cancellation of a class include the availability of qualified instructors and the availability of appropriate
facilities.

When a class is canceled, an official drop or withdrawal form must be processed for each student who has
registered for the class. If this procedure is not initiated by the student, the college will complete the process
administratively.
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Attention to the symbols and abbreviations below may help in understanding class schedules as well as the
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DISCIPLINE CODES

Discipline Codes--Division of Career Education and Workforce Development

ACT
BNK
BIT

BUS
COP
CST
ECO

Accounting

Banking

Business Information Technology
Business

Cooperative Education
Computer Science

Economics

EMT
ERG
IAT
IMT
NET
RES

Discipline Codes -Division of Humanities and Social Science

ANT
ART
CJA
COM
DSPR

DSPS
DSPW

ENGL
ESL

Anthropology
Art

Criminal Justice Administration

Communications
Developmental Studies Program
Reading

Developmental Studies Program
Study Skills

Developmental Studies Program
Writing

English

English as a Second Language

FREN
GERM
GGY
HIST
HON
IDS
MUS
POL
PSY
SOC
SPAN

Emergency Medical Technology
Pre-Engineering/Engineering
Industrial Technology

Industrial Management

Nursing

Real Estate

French

German
Geography
History

Honors
Interdisciplinary Studies
Music

Political Science
Psychology
Sociology
Spanish

Discipline Codes--Division of Mathematics, Science, and Education

AGR  Agriculture

AST  Astronomy

BIOL Biology

CHEM Chemistry

DSPM Developmental Studies Program

Mathematics

ECED Early Childhood Education
EDU  Education

GEOL
HPE
HOR
MATH
PHED
PHYS
PSCI

Geology

Health and Physical Education
Horticulture

Mathematics

Physical Education Activities Courses
Physics

Physical Science
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DEVELOPMENTAL STUDIES PROGRAM (DSP)

Beginning in 1985, all Tennessee Board of Regents universities, colleges, and technical institutes
implemented the Developmental Studies Program as a condition for enroliment. All policies and procedures for
assessment and placement under this program have been implemented at Motlow State Community College along
with a full complement of basic and developmental courses. The purpose of this program is threefold: (1) identify
students who are under-prepared for college-level studies, (2) provide programs of instruction designed to remove
academic deficiencies, and (3) prepare students for entry into the college-level curriculum.

DSP ASSESSMENT AND PLACEMENT PROCEDURES

The provisions for assessment and placement apply to all degree-seeking applicants, some returning/re-admit
students, and special students for credit. Additionally, other students enrolling in English or mathematics for the first
time are subject to assessment/placement requirements in the applicable discipline. Listed below are applicant
categories subject to assessment/placement provisions:

1. Applicants who are under twenty-one (21) years of age must take the American College Test (ACT).
Applicants whose ACT sub-scores in English, mathematics, and reading are 19 or greater may enroll in
regular college curriculum without further assessment/placement provided they have met high school
criteria under the 1989 Admissions Requirements. (see section entitled “Removing Unit Deficiencies” for
information on removing high school unit deficiencies in English and mathematics). Applicants whose
ACT sub-scores in English, mathematics, and reading are 18 or lower will be placed in basic or
developmental level courses according to the following placement chart:

ACT SUB-SCORE AREA ACT SUB-SCORE PLACEMENT
1-14 DSPW-0700
15-18 DSPW-0800
Writing 19-36 ENGL-1010
1-14 DSPM-0700
15-16 DSPM-0800
17-18 DSPM-0850

Math 19-36 College Math
1-11 DSPR-0700
12-18 DSPR-0800

Reading 19-36 None Required

Students who are placed by ACT sub-scores may “challenge” their placement by taking the appropriate
portions of the COMPASS test. COMPASS test scores over-ride ACT sub-score placements. Only ACT
scores which are on file in the Office of Admissions and Records at the time of admission will be
considered. ACT scores must be less than three years old as of the first day of the admitting term.
Performance on the COMPASS test results in either placement in the regular college curriculum,
developmental studies, basic studies, or a combination of these.

2.  Applicants who are twenty-one (21) years of age or older as of the first day of classes of their admitting term
and who seek requiar admission must take all portions of the COMPASS test. Although students 21 years of
age or older are not required to present ACT or SAT scores, those who elect to submit valid scores will be
screened for assessment according to the regulations applying to students under 21 years of age.
Performance on the COMPASS test results in either placement in the regular college curriculum,
developmental studies, basic studies, or a combination of these.

3. Returning or readmit students and transfer students who have not previously been assessed or who have not
earned college-level credits in English composition or college-level, algebra-based mathematics must take the
appropriate portion(s) of the COMPASS test before they can enroll unless they are under 21 years of age and
otherwise exempt by ACT scores. Performance on the COMPASS test results in either placement in the
regular college course, developmental course, or a basic course.




92 Academic Affairs

4. Special Students for Credit who accrue twelve (12) or more semester hours or who enroll in English or
mathematics for the first time must take the appropriate portion of the COMPASS test before enrolling.
Performance on the COMPASS test results in either placement in a college level course, developmental
course, or a basic course.

5. Applicants who graduated from high school spring 1989 or after and who lack required high school credits in
English or mathematics must take the appropriate portions of the COMPASS test and enroll in the course(s)
prescribed by test results or provide a valid ACT with composite score of 26 or greater (see section entitled
“Undergraduate Admissions Requirements”).

6.  Applicants seeking the Associate of Arts or Associate of Science degree who have GED equivalency
diplomas must take all portions of the COMPASS test to remove English and math high school unit
deficiencies. Performance on the COMPASS test results either in placement in the regular college course, a
developmental course, or a basic course.

Students who gain regular admission to the college without assessment and who later prove to be under-
prepared for college level work will be referred to the program coordinator for assessment in the appropriate area.
Students who are referred and assessed must enroll in the course(s) appropriate to their assessment results.
Referred students who are enrolled in a college level course for which they lack prerequisite skills must drop that
course and re-enroll in the appropriate basic or developmental level course. Students who have previously taken the
AAPP test must take the COMPASS test (or portions of it) if their previous test scores are three or more years old and
if the students have not completed their placement requirements at the admitting institution or any other TBR
institution. Referred students must comply with all operational guidelines relevant to their progression through the
Developmental Studies Program.

Exceptions to mandatory assessment and placement may be granted in individual cases in which a student's
level of readiness into college level course(s) is not considered detrimental to his/her academic progression. Such
exception from mandatory assessment/placement will be permitted only after thorough evaluation of student records
and documented performance. Recommendation for exception will be made by the DSP coordinator and granted,
after further review, by the Dean of Humanities and Social Science. All exceptions will be adequately documented by
the program coordinator.

DEVELOPMENTAL STUDIES PROGRAM TEST: COMPASS

Beginning fall, 1999, the Developmental Studies Program implemented the COMPASS test to assess
students for college level readiness. COMPASS is a computer adaptive testing system which assesses students to
determine their academic readiness in reading, writing, and mathematics. The test experience is conducted in a
computerized format using interactive response software specially designed to determine academic readiness and to
record student results in institutional records for appropriate placement. The reading skills portion of the COMPASS is
designed to measure the student’s reading comprehension. This component assesses the student’s ability to
recognize appropriate vocabulary, to isolate main ideas, locate explicit textual information, and to draw inferences.
This test also provides a reader profile to assist instructional programming. The writing skills component assesses the
student’s knowledge of mechanics, language, and rhetorical skills. The mathematics portion measures the student's
ability to solve problems in pre-algebra/numeric skills, elementary algebra, and intermediate algebra.

The COMPASS is not a pass/fail test. Test results do not determine whether or not a student is admitted to
the college. Instead, test results determine which courses are best suited to the student’s level of readiness. Each
test component has a separate score which determines student placement. Students who transfer to other
Tennessee Board of Regents (TBR) institutions may have their test results forwarded. Additionally, test results are
included in student transfer information sent to other TBR institutions.

The COMPASS test is provided free of charge to all students who require assessment. Students who take the
COMPASS test and feel their test results have placed them incorrectly may challenge their initial placement score and
re-take the test or portions of the test. The college charges a $10 test challenge fee for each portion of the test or $20
to challenge the entire test. Challenge fees should be paid when the challenge test is taken. Challenge test scores
replace original or most recent test scores; students must comply with placement scores from most recent tests.
Students may not challenge the test or any portion of the test once they have enrolled in a DSP course or earned a
letter grade in the course. Exceptions to these guidelines must be approved through the DSP coordinator and
appropriate division deans.
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COMPASS is given regularly throughout the year at Motlow’s main campus, at the teaching centers at
McMinnville and Fayetteville, and at other teaching sites as the need arises. In circumstances where local computer
support is not available and the COMPASS test cannot be used, the ASSET test will be administered. The ASSET is
a traditional, booklet and answer sheet, multiple choice test whose results are correlated to the same placement

values as the COMPASS.

Special test accommodations are available for student who require other than standard conditions for taking
the test. The fee for the COMPASS test is $10.00 per part or $20.00 for the entire test. The Counseling and Testing
Center should be contacted for information about the test, test dates, and special test accommodations.

BASIC/DEVELOPMENTAL STUDIES

A component of the Developmental Studies Program is a series of basic and developmental level courses in
writing, mathematics, reading, and study skills. These courses are designed to assist students who need preparation
for college-level work. Basic and developmental studies courses provide learning experiences which help students
succeed in their college level courses.

BASIC COURSES

Basic Studies is a program of instruction that leads to proficiency in the academic skills defined and assessed
by the Tennessee State Department of Education in the Tennessee Competency Assessment Program (TCAP).
Applicants who are placed in basic studies will be admitted to the college on a controlled admissions basis and will be
required to complete appropriate basic courses. Following completion of required basic courses, students are
required to complete successfully all corresponding developmental courses before enrolling in college-level courses.
Basic courses may not be taken for audit. (See section entitled “Basic and Developmental Curriculum”.)

DEVELOPMENTAL COURSES

Developmental studies is a program of instruction designed to provide students a level of proficiency in the
Basic Academic Competencies described by the Educational Equality Project of the College Board as required for
successful pursuit of college studies. Applicants who are placed in developmental studies will be admitted to the
college on a controlled admission basis. Applicants who are found to be deficient in a basic academic competency at
the level of developmental studies may not enroll in a regular college-level course which requires that competency as
a prerequisite until the exit criteria of the appropriate developmental studies course have been met. Developmental
courses may not be taken for audit. (See section entitled “Basic and Developmental Curriculum.”)

POLICIES OF DEVELOPMENTAL STUDIES PROGRAM

DSP Courses as Prerequisites. Students who need DSP courses must enroll in and satisfactorily complete
these courses during their initial terms of enrollment. Students may concurrently enroll in college-level courses that do
not require prerequisite DSP skills for completion.

Student Participation. Student participation in DSP courses is mandatory. Instructors may impose grade
penalties at their discretion for student absence or lack of participation. Excessive absences or lack of class
participation will be reported to the DSP coordinator for review and subsequent action. The only entertainable
exceptions to this policy are extenuating circumstances which must be verified by the program coordinator.

Drops and Withdrawals. Persistence in the program is essential. Students placed and enrolled in DSP
courses are not permitted to withdraw except for extenuating circumstances and with the concurrence of the DSP
coordinator. Students denied permission to withdraw by the DSP coordinator may appeal the denial by contacting the
Vice President of Student Affairs and Institutional Advancement.

Student Failure. A grade of "C" or better is necessary for students to complete successfully basic or
developmental level courses and progress to the next higher course. Students who earn grades lower than"C"ina
basic or developmental course must repeat the course for subsequent attempts.

Credit Hours and Grades Earned in Basic and Developmental Courses. Credit hours earned in basic and
developmental courses may not be used to meet any degree requirement. These credits are institutional credit only
and are "add-on" hours. The grades earned in basic and developmental courses become part of the academic record
and will be used in determining semester GPA and cumulative GPA for retention, probation, and suspension
purposes, as well as eligibility for financial aid and athletics, but will not be used when determining eligibility for the
honor roli, dean's list, or graduation honors.

B
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Grade Assignments. Letter grades assigned to basic and developmental courses are: A, B, C, F, |
(Incomplete), IP (In Progress), and W (Withdrawal). Any assigned grade lower than a "C" (W or F) constitutes a
course attempt (see Student Failure above). Incomplete grades are awarded only under extenuating circumstances.
Students are not permitted to audit basic or developmental courses. An In Progress (IP) grade may be assigned to a
student's grade report when a student 1) has not previously been assigned an IP grade in the course for which the IP
grade is being considered, 2) has not withdrawn (W) from the college or course for which the IP grade is being
considered, 3) has not previously failed the course for which the “IP” grade is being considered, 4) has put forth his or
her best effort to pass the course, 5) has a strong likelihood of passing the course during the next attempt, 6) has
regular participation and attendance in the course throughout the term. Students who receive an “I" for basic or
developmental level course work may not enroll in the next higher level course in the sequence until the “I" is removed
from the transcript. Students who receive an "IP" must repeat the course in the following semester or the "IP" reverts
to an "F." Students who receive an "IP" in the spring semester will observe the schedule for the following fall
semester.

Prohibition Against Placement in Basic or Developmental Courses without Assessment. Students may not
enroll in basic or developmental level courses unless they have been assessed; enrolliment must be commensurate
with test results.

Student Appeal of Placement. Students may appeal placement if, in the judgment of the DSP coordinator,
placement results are inconsistent with student performance and other diagnostic test results. Students may be
placed differently by COMPASS challenge testing or holistically according to the coordinator’s determination. For
students admitted with high school unit deficiencies in English and mathematics, the DSP coordinator may re-evaluate
initial placements and correct placements within DSP through alternate placement practices when such corrections
are warranted. Students cannot be holistically placed out of DSP into the college program.

Transfer of Credit of Basic/Developmental Courses. Credits earned in basic and developmental courses at
other Tennessee Board of Regents institutions are accepted subject to the limitations described above. Motlow
reserves the right to place transferring students who have not completed their basic or developmental level
requirements into courses commensurate with their level of progression.

Follow-up on Students Completing the Developmental Studies Program. Files are maintained on all students
who undergo placement assessment and enroll in any basic or developmental course. These files are maintained for
as long as students are enrolled in college or for a period of six (6) years.

INTERINSTITUTIONAL ARTICULATION

The Tennessee Board of Regents has established guidelines to provide for collegiate articulation between community
colleges and universities in the State University and Community College System of Tennessee. The guidelines are intended to
promote the orderly progress of students who transfer from the community colleges to baccalaureate degree programs in the
universities, while protecting the integrity of the university and community college programs.

The contact person at Motlow State Community College for transfer student advisement and for interinstitutional
articulation is the Director of Academic Services. Applications, catalogs, and course equivalency information from many
Tennessee colleges and universities are available in the Counseling office. Faculty advisors also have information to assist
students in making decisions related to academic programs of study designed to transfer.

The programs designed for transfer are identified under the University Parallel Major section of the catalog with areas of
emphases. Career technology programs and certificate of credit programs are designed for students who do not intend to transfer
to a baccalaureate degree program. This information is indicated for each of the career programs.

When a student has satisfactorily completed an associate degree designed for transfer to a university in the Tennessee
Board of Regents System, with an area of emphasis which corresponds to the degree major to be pursued at the university, the
university shall grant credit toward completion of the baccalaureate degree for all courses completed for the associate degree,
subject to the provisions of the next paragraph, provided that credit need nol be granted for any course which would not be
acceptable by the university for its native students. When a student has been awarded an associate degree not designed for
transfer purposes, each university shall accept those level one (freshman and sophomore) courses completed at a community
college which have been determined to be equivalent to level one courses offered by the universily, as creditable toward
completion of relevant requirements for degree programs at the university, to the same extent that the courses would be creditable
toward completion of the degree programs by the university's native students with the same degree major.

There shall be no limit to the number of credits transferred from a community college to a university within the System.
However, the application of these credits to meet degree requirements will vary according to the degree sought, and transferring
students must meet the requirements for level two work and residency at the university.

Transfer students shall have the same privileges of catalog options as native students at the receiving insti_tution, ie., t_he
option of complying with the catalog for the transfer student's freshman year to the extent that this privilege is provided for native
students.
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PROGRAMS OF STUDY--CORE CURRICULA
GENERAL EDUCATION
Effective Fall Semester 2004, each institution in the State University and Community College System of
Tennessee (The Tennessee Board of Regents System) will share a common lower-division general education core
curriculum of forty-one (41) semester hours for baccalaureate degrees and the Associate of Arts and the Associate of

Science degrees. Lower-division means freshman and sophomore courses. The courses comprising the general
education curriculum are contained within the following subject categories:

Baccalaureate Degrees and Associate of Arts and Associate of Science Degrees”

Communication 9 hours™™*
Humanities and/or Fine Arts 9 hours (At least one course must be in literature.)
Social/Behavioral Sciences 6 hours
History 6 hours™**
Natural Sciences 8 hours
Mathematics 3 hours
Total 41 hours

*Foreign language courses are an additional requirement for the Associate of Arts (A.A.) and Bachelor of Arts (B.A.)
degrees. The B.A. degree requires proficiency in a foreign language equivalent to completion of two years of college-
level work. The A.A. degree requires proficiency in a foreign language equivalent to completion of one year of college-
level work.

**Six hours of English Composition and three hours in English oral presentational communication are required.

b Students who plan to transfer to Tennessee Board of Regents (TBR) universities should take six hours of
United States History (three hours of Tennessee History may substitute). Students who plan to transfer to University
of Tennessee System universities or to out-of-state or private universities should check requirements and take the

appropriate courses.

Although the courses designated by Tennessee Board of Regents (TBR) institutions to fulfill the requirements
of the general education subject categories vary, transfer of the courses is assured through the following means:

o Upon completion of an A.A or A.S. degree, the requirements of the lower-division general education core will
be complete and accepted by a TBR university in the transfer process.

e If an A.A. or A.S. is not obtained, transfer of general education courses will be based upon fulfillment of
complete subject categories. (Example: If all eight hours in the category of Natural Sciences are complete,

- then this “block” of the general education core is complete.) When a subject category is incomplete, course-

by-course evaluation will be conducted. The provision of block fulfilment pertains also to students who
transfer among TBR universities.

 Institutional/departmental requirements of the grade of “C” will be honored. Even if credit is granted for a
course, any specific requirements for the grade of “C” by the receiving institution will be enforced.

e In certain majors, specific courses must be taken also in general education. It is important that students and
advisors be aware of any major requirements that must be fulfilled under lower-division general education.

Courses designated to fulfill general education by Motlow College are published on the following pages of this

catalog and are identified in the Course Descriptions section with a ¢. A complete listing of the courses fulfilling
general education requirements for all system institutions is available on the TBR website (www.tbr.state.tn.us) under

Transfer and Articulation Information.
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GENERAL EDUCATION

Through the structure of its general educational curriculum, Motlow State Community College seeks to

provide experiences designed to prepare students for responsible citizenship; for productive, wholesome, and creative
Rﬂarticipation in life activities: and for intelligent decision making. The objectives of the general education program at
otlow are to provide learning experiences which will lead students to

* # % * %

read, write, listen, and speak effectively;
recognize the value of the arts, aesthetics, and their intellectual heritage;
clarify personal strengths, values, and goals, and evaluate attitudes, values, and ideas in a rational manner;
develop knowledge and skills which promote life-long learning and productive citizenship;
Lhink Icrgicafly and make reasoned choices by acquiring, analyzing, synthesizing, and evaluating
nowledge;
understand the methods of assimilating information using mathematical, quantitative, and information
processing skills; and :
acquire an awareness and sensitivity to the effects of science and technology in society.

THE FOLLOWING COURSES HAVE BEEN ACCEPTED BY THE TENNESSEE BOARD OF REGENTS -

AS MEETING THE GENERAL EDUCATION CORE REQUIREMENTS

COMMUNICATION

ENGL 1010, ENGLISH COMPOSITION |

ENGL 1010, ENGLISH COMPOSITION I--HONORS
ENGL 1020, ENGLISH COMPOSITION Il

ENGL 1020, ENGLISH COMPOSITION II--HONORS
COM 1010, FUNDAMENTALS OF SPEECH

COMH 1010 FUNDAMENTALS OF SPEECH--HONORS

HISTORY

HIST 1010, SURVEY OF WESTERN CIVILIZATION |

HIST 1020, SURVEY OF WESTERN CIVILIZATION I

HIST 1110, SURVEY OF WORLD CIVILIZATION |

HIST 1120, SURVEY OF WORLD CIVILIZATION I

HIST 2010, U.S. HISTORY |

HIST 2020, U.S. HISTORY Il

HIST 2030, TENNESSEE HISTORY

HON 2010, AMERICAN STUDIES I (3 hours U.S. History credit)
HON 2020, AMERICAN STUDIES Il (3 hours U.S. History credit)

HUMANITIES AND/OR FINE ARTS

ART 1030, ART APPRECIATION

COM 1030, THEATRE COMMUNICATION

ENGL 2030, EXPERIENCING LITERATURE

ENGL 2130, SURVEY OF AMERICAN LITERATURE

ENGL 2230, SURVEY OF BRITISH LITERATURE

ENGL 2330, SURVEY OF WORLD LITERATURE

ENGL 2130, SURVEY OF AMERICAN LITERATURE--HONORS

ENGL 2230, SURVEY OF BRITISH LITERATURE--HONORS

ENGL 2330, SURVEY OF WORLD LITERATURE--HONORS

HON 2010, AMERICAN STUDIES | (3 hours American literature credit)
HON 2020, AMERICAN STUDIES Il (3 hours American literature credit)
MUS 1030, MUSIC APPRECIATION

MATHEMATICS

MATH 1010, MATHEMATICS FOR GENERAL STUDIES

MATH 1410, NUMBER CONCEPTS FOR ELEMENTARY EDUCATION
MATH 1530, ELEMENTARY STATISTICS

MATH 1630, FINITE MATHEMATICS

MATH 1710, COLLEGE ALGEBRA/PRECALCULUS |

MATH 1910, CALCULUS |
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NATURAL SCIENCES
BIOL 1110, GENERAL BIOLOGY |
BIOL 1120, GENERAL BIOLOGY Il
BIOL 2010, ANATOMY AND PHYSIOLOGY |
BIOL 2020, ANATOMY AND PHISIOLOGY I
CHEM 1110, GENERAL CHEMISTRY |
CHEM 1120, GENERAL CHEMISTRY I
PHYS 2010, NON-CALCULUS BASED PHYSICS |
PHYS 2020, NON-CALCULUS BASED PHYSICS |
PHYS 2110, CALCULUS-BASED PHYSICS |
PHYS 2120, CALCULUS-BASED PHYSICS Il
BIOL 1030, INTRODUCTION TO BIOLOGY
PSCI 1030, SURVEY OF PHYSICAL SCIENCE
GEOL 1030, SURVEY OF GEOLOGY

SOCIAL/BEHAVORIAL SCIENCES
ANT 2010, INTRODUCTION TO ANTHROPOLOGY
ECO 2010, ECONOMICS |
GGY 1010, CULTURAL GEOGRAPHY
GGY 2010, WORLD GEOGRAPHY
HPE 2340, WELLNESS PERSPECTIVES AND LIFESTYLES
POL 1110, AMERICAN GOVERNMENT
POL 1120,  STATE/LOCAL GOVERNMENT
PSY 1310, GENERAL PSYCHOLOGY I
PSY 1320, GENERAL PSYCHOLOGY I
SOC 2110, INTRODUCTION TO SOCIOLOGY
SOC 2120, SOCIAL PROBLEMS
SOC 2200, MARRIAGE AND FAMILY

DEGREES NOT DESIGNED FOR TRANSFER

The Tennessee Board of Regents has determined that the following associate degree requirements be

regarded as the minimum acceptable requirements for career programs not designed for transfer.

All components of requirements for associate degrees designed primarily for immediate employment should be
outcome oriented.

The degree major for associate degree career programs shall require a minimum of 60 semester credit hours.

The technical specialty component of the career degree major shall consist of a minimum of 44-45 semester
credit hours.

The requirements for a basic core of general education courses for career degrees shall consist of 15-16
semester credit hours including a minimum of one course in each of the following areas:

a. English Compaosition 3 hours
b. Humanities and/or Fine Arts 3 hours
c. Natural Science/Mathematics 3 hours
d. One additional course from the

categories of Communication,

Humanities and/or Fine Arts,

Social/Behavior Sciences, or

Natural Science/Mathematics 3 to 4 hours
15 or 16 hours

Specific courses satisfying these requirements must be the same courses that satisfy the general education
requirement for the Associate (A.A./A.S.) and Baccalaureate degrees.

Although open admission to the institution for all adults is a cardinal characteristic of TBR community colleges,
the institution may set minimum admission requirements for career degree programs.

Credit hours earned in basic or developmental courses cannot be used to satisfy the minimum 60 semester credit
hour requirement.
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UNIVERSITY PARALLEL MAJOR

The University Parallel major is designed for the student who intends to transfer to a four-year institution.
When a student completes one of the following areas of emphasis and graduates from Motlow, that student will have
completed the minimum acceptable requirements for an associate degree designed for transfer purposes from
institutions in the State University and Community College System of Tennessee. Students who intend to transfer to
other than those in the State University and Community College System of Tennessee may find it necessary to have
changes made in the institution’s selected program of study. A comparison of the selected program of study at Motlow
with the first two years at the four-year institution which a student plans to attend will contribute to a selection of
electives which will best complement the program of study to be followed after transfer. The student is urged to
secure a copy of the current catalog of the institution to which he/she plans to transfer and to discuss the selected
transfer program with his/her advisor and/or a counselor.

ACCOUNTING AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENGL 1010, 1020.......ccc0ueviriesiessssassassassassssnasissnssisssasassasssssinsssiaisssassassiassssassasmasionasssnanisnssonsissnsostassssasstessssnensis 6
COM 1010 .1 eresoqunqmss soneisnbisssssasisaaass s iais o siseaseassnshesssou e EvoF S VIE S P W P s B AR ST 53 3
One of the followmg ENGL 2130 2230 or 2330 ............................................................................................ 3
One of the following: ART 1030, COM 1030, 0 MUS 1030........ccimuiiimimminiiiniisssiistinisiisssnisinisissss s O
ECO 20710.....c0ureemeersnsaresennesesats prossas snsssssssdssisnsns v vors sisevess s vissdabrdss 1oen dhsdbahonsvod sbbineds doxa ioaaisnsas s AHAT LRI eI SS 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200 ......ccccciuimmimniinniiisiimniiaiisiassenns 3
HIST 2010, 2020 ..vverveuererernssssasnsanssssarassassssssssssssssussisassistssssssssnassasssnsssssssnssassinnessossansnnsiasiasissisiassssesianaiasinsnins 6
One year sequence in BIOL, CHEM, or PHYS or

BIOL 1030 and either GEOL 1030 or PSCI 10830 ..c..vvviiiiiiiiiiiriiiciiincsiisc s s 8

AREA OF EMPHASIS REQUIREMENTS

ACT 2310, 2320 ..ooceviiiiiiriiverseessiosansssssssssesesreesssssesssastessnsssistssbsssssmessssnsessgesstassasnssessastiassarssstasinsiusietsssaatbasses 6
B 0 2020 neeeeeeiseessaesaesssaassassssssassssasssassesstsstssasesssessssensismnssaslosstansianessaessseneetntestnenstanstesstensrssnsanasassaasisiaitisnns 3
INFS 2010 ueueuuesssssssssassrsnssnssassesansssssssssnssssssssessas osssenssssssssassnnsssnsssisssssssssosstonssannannensnstetsnssntransrssesssssassasiasnns 4
QMA 2470, eeeeesiiissersesssanetaasnsssesessesssasnsssssssessessarsssbsssessssssanesssnststisssbsmssstssssesssrssanssssssnsssssassssiressmanasrisnnnsassesses 3
I AT H F830 . eiiiiiieisieseeseseesesesesstesanssetesessssssssatseseessssstestessaastasneenernsssesenssstsessiestetensnnesnnstensssnssriversssasss 3

60 hrs

Motlow also offers a two-year career concentration in this area. To make sure you are following the correct program,
check with your advisor or see the Business Technology Major.
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AGRICULTURE AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ..ciciciririiiemitiisieresirinnniaiseissessssesresanes s s siess s o sdsss b amssisisomsvin s ssss s massiiave vasies 6
COM 00 oottt eres e isser o s reers s dasesosesans o raeeos s aRbEF GRS R R S TR T SN s TR 3
ENGL 2080t ivitieiennriireainirisenessnrensinesiessssenssses sone s oo e sbisdiesan b sid sbss b i sviiasssss s e e ook s s s 3
One of the following: ENGL 2130, 2230 OF 2330 ....cccverivieimiiiiinimiressisreasinseeisssssisssssssssssssiesssmessssnsissbasssinans 3
One of the following: ART 1030, COM 1030, 0r MUS 1030 ...ccuviiiiieiiimieiniesiiessssiressnsssnniesssmnsessnsisiiasscinees 3
ECO 2010 e eceieeeeeeresseterene s e ere e es st aseos s eove s SEEN AR R R PSR A H RS R RS R 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200.........cceeiiiieeriiiirirveresinsisesionsssen
HIST 2010, 2020 ...ceoviivereiriiirererssieieesssisieresssreessssseresssssssssrstaserssstessarsssesssssansessses basdisskonionsiins bonseasess ivupis asiins

W oo Ww

AREA OF EMPHASIS REQUIREMENTS

General EIQCHIVES ........ i isaessass v e v s ia dassaiin ioosse soa b 05 a0 i ol S s e s s e ol i 5
60 hrs.

N 00 ©

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU 1120
as prerequisites for admission to teacher education programs.

ART AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 20800ttt iiiecreiitiiresienesssesessininisssossessontsiatnnsneresessonsgsnstapresarnsrassmneimsdd 166 i AT RS SRS PSR AV SH o TR O AT SRS oA 3
One of the following: ENGL 2130, 2230, OF 2330 .....cc.ueseersesmmremssrsssesassisssiassasississessasesssmisssssessssssasrassersnsssssstosss
COM 1030 08 MUS T030....eicueiirieireeireevietvieesreesteesseesressaseassssssassessesansssasssastsamsessessasssasesaneesobbeesbaebssasbesibbeibaan 3
HIST 2010, 2020 ...ovviiireeiirieiereeeeieteeeteeeestesssee s teasasseesasesasssesassessaesrassasaassasasssamt s e s eantdes b b e s sn bbb e e e sabesaaa b e b s e st bes 6
Two of the following: ANT 2010, PSY 2100, or SOC 2110 ...cciciiiiiiiiiciiniiiiiicinicninnssnsiisess s sssssssnsssssssness O
One-year sequence in BIOL, CHEM, or PHYS or

BIOL 1030 and either PSCIl 1030 or GEOL 1030 ...iiiiiiiiiiiieiiiiiirnieiiiaeiiesseseasessssnsssaesssasaeesssnsnasesseses O
One of the following: MATH 1010, 1530, 1630 OF 1710 ... .ecuiiiiiieieeereerreerasee s eresses s msssseie s sassissesaesss O

AREA OF EMPHASIS REQUIREMENTS

OO OOV OOVOVOOODVDVLOVLVOVLLLLLLLLLLLOLLG LG e

ART 1110, 1140, 1210, 1220 ... ismunseicomsinasnssmesss s i eadios osass i s st oS vissbs s s v sis s s syt e sses 12
ABT 23710 oo eeeeeeecieereens v esesapresssssnsssssss possmmes theas sasesmrrensasnonnsnr S nrsersnn i b AEEe AT I4T RO EO R SRR R 36 ST TATR TR e e maraes 3
ART 2100 coieieeeeeeeeeecnreerensressves e dabad s 6 e e i e o T e o e G AT e S SOV R R SRS NP RSB R a0 0n s s 3
GENEIAI EIBCHIVES .vvvvvettn e eeeiateessesassessoss s tans sasasssnsssassasssassan s b as b s s bbb aeessaaasessnnasannnn s annbrnsnnamsbaass 1




100 Academic Affairs

BIOLOGY AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ... e cueuiueueriireriaesesresssssesseesessssssessssassssesstasssasss st st s n s s oE eSS E LRSS 6
(070 Y 1R [0 5 10 JUTOTRR RO U TP U OO OO PP PSPPI ST TSP IO S PRP PRSI 3
ENGL 2030 e eereoes e ssvsesessasessesseaseeessestsshssasersanssesaeseesesaseanseshsea s o besbs s e e R b e e e Tt e Hae S HE LTS e RS ns 3
One of the following: ENGL 2130, 2230 OF 2330......cueucertririininiisiiiniiinis st 3
One of the following: ART 1030, COM 1030, of MUS 1080......ccciimmmmiimmmimninniiiss s 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, 0r SOC 2200 .........ccvmmemsmmimismsinssninnnsas 6
HIST 2010, 2020 ...vevrerreeeessearssanessssnssssstsssssssssssssssssssessssssessssess et sisssesssbeansssed 400 s RIS sSSP S At s s e 6
FMATH 1530 OF 1910 v ereeeeeeeeeessenseassirssssssssssasssesesssssnssssmassehbsiassansvasshassbeasnaassa e s s b e b s b s e bbb n s bbbt 3-4

AREA OF EMPHASIS REQUIREMENTS

61-62 hrs.

* MATH 1710 and MATH 1720 are required for students lacking the background to start with MATH 1910. This requirement will be verified by
the mathematics faculty and individual advisors.

BUSINESS ADMINISTRATION AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree

Courses Credit hrs,
GENERAL EDUCATION

COM F0T0 1o eretseestsseaeaeesaeseeststsssessassensssessesssssaneastsrsasssssshssse st saseerassar e e s s sabe b e s e a e S AR A SRS P E S b s st 008 3
ENGL 2030 . eeeeoeeeesesesseaseseseassessesssaaeassesseesssasassasssessaseonertssabsin it s beeasea b e a e e aE s e s S gL LR ST SRR 3
One of the following: ENGL 2130, 2230 OF 2330.......cceeuererrriiuimiiiiisiimiis sttt s 3
One of the following: ART 1030, COM 1030, 0f MUS 1030.......cciiiiiimmmmniiiie s s 3
ECO 2010 o meeeeeeeeessisessesseasesssseasensesstssaessssasessssssassssnsessesserssisssienesesssanseensesaarnssase s s s s b EEE e s E S oSS 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200...........ccvemmriimrimenmnsmissisnsasseniass 3
HIST 2010, 2020 ...cvovvirirereereresesessssseseaseesesessatstssssstssssassesese e s b ebe b s ae s e s s RS e e 6
One year sequence in BIOL, CHEM, or PHYS or

BIOL 1030 and either GEOL 1030 0r PSCI 1030 ...ccvviimiiiiiiiiemiemieeaiisiniianimsisnsssiiesssss s sinsssnss s iasssns 8
MATH 16830 o et eeeetesseeresseeseeeeeeneearsessesssessetasssessseasesssirsessessasshtaasabm e s S eb b e e e e AR e s e b e bE e A e s E S e bbb e m s e s st 3

AREA OF EMPHASIS REQUIREMENTS

60 hrs.

Motlow also offers a two-year career program in this area. To make sure you are following the correct program, check with your advisor or
see the Business Technology Major.
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BUSINESS EDUCATION AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020......cosmesisvionivavoess s e iommeissiviTsosime simes s sssm 5 i e isiasss o s hsrasssyssssenessssoss 6
COM 1Q10 ... s setesses s oy oA R 53R RS AT SR AT B SRR IS ARl e PSS AR RN 3
ENGL 2030.......... s s ah e s oS e s s s bR e s s VoS 5 SRS SO  A Haps 3
One of the following: ENGL 2130, 2230 or 2330 .. N R AR S RO SR SRS K T eSS
One of the following: ART 1030, COM 1030, or MUS 1030 ........ rereeee oo e s e e RO e R SR AT A 3
ECO 2010).....c0ms 0 doisiaissesssisnsedimaniias sbeiisa ol o ssisi s o i ae s s e e S0 IR E o s s NV B9 P4 P 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200........ccccvimmiimiiisimiiimaiisisnismmamios 3
HIST 2010, 2020 .. zimivessiessrssossnsioe eeias s s bsi s i s e Vs s das o s s oo e i G s s A A G o s v 6
BIOL 1030 ... it et ossseiss e dbes oo ks d s Vo o R st oo S o eSS s R s S Eh e s S S R e 4
PSCI 1030 Or GEOL 108055 umsusssiisisssisbssn axveisissssiasatodsessssois st i diasis s doiyabsssits bt b v v aveas i i 4
MATH 1790 oo RS o TRT o v 04 DUl N Pl e e B S e A R A A R M SR R 3

TN TS24 T O O PO PSPPI POPPTT PRSPPI 4

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU 1120
as prerequisites for admission to teacher education programs.

CHEMISTRY AREA OF EMPHASIS
o Universny Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

COM 1010 cuericirisisiisessorsonsasssmmessssessssssessssessersessssnessssessesnsssasssssssssstsstssmssmarasssesssssssasssssnsssesssassnsessnsssirassnestssasss 3
One of the foIIowmg ENGL 2130 2230 or 2330 ............................................................................................. 3
One of the following: ART 1030, COM 1030, or MUS 1030 .. e e SO

Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010 'HPE 2340
POL 1110, POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200 .......ccccvvnumisnrarrsarnns 6
HIST 2010, 2020 ........ccieuaw0ms siisimssdiasssisns s ot os i skssssis s s 56 ssfonsssorsssessrsrss 1A Gass s oas engionpemEssssassaseessnsse 6

l -
> AREA OF EMPHASIS REQUIREMENTS

- CHEM 2010, 2020 .......ccoiiassissesiasssis oo simsin s sss e s T80 (91679 s5rm i P Na g s E e s o nasasagseos e sunvass 8
; PHY'S 2010, 2020 i sisscsstiicssstvesss i s shi i iuinss basias swsassssss s Brbs s suisussin st inesinsmp Hepos sEALsnssoassasaenpe s e sunvess 8
5 GENEIAl EISCHVES 1icivinmsiaiieiisivisiniioiiasssssiivonssssnsadvsnsasesssosnsisssdisnsssabsiss e assss soanss iasnoransssesssanssastepassssssarsrnses 2
60 hrs

*MATH 1710 and MATH 1720 are required for students tacking the background to start with MATH 1910. This requirement will be verified by the
mathematics faculty and individual advisors. Students who are planning to pursue licensure in secondary education at MTSU or TTU should
takeEDU 2110 and either EDU 1110 or EDU 1120 as prerequisites for admission to teacher education programs.
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COMPUTER SCIENCE AREA OF EMPHASIS
University Parallel Major

Division of Career Education and Workforce Development

Associate of Science Degree

Courses
GENERAL EDUCATION

Credit hrs.

ENGL 2030 1.1 euevevesseeeessessessessssassassssssssaseesssssssssssssassesssssesd sea s eI EE S E LSS 3
One of the following: ENGL 2130, 2230 0F 2330......cuuuermimmsmssmuimmsses st 3
One of the following: ART 1030, COM 1030, or MUS 103000 eiereeeeiniriareesnssresenessssssssssrassssssassassiasasssessssenes 3
ECO 2010 1mueuevvssuessresesseeeseesesassassesstssasessaesesasssassastas s e e s d SRR 8EELELL 3

One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200 ... ueeevirmiessmisinsssimes s

HIST 2010, 2020 .v.vovreeeueeeeeseeseseseseeeessessssssesssses s sestses st e RS b LSS SRS 6

One year sequence in BIOL, CHEM, 0 PHYS ... 8

*MATH 1910 i

AREA OF EMPHASIS REQUIREMENTS
CST 1400, 2400, 2450, 2660 ......covivrimimsmerusiiiiiimiiiiss s

MATH 1920

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910, This requirement will be verified
by the mathematics faculty and the individual advisor. (Special Note: Students transferring to UTC, TTU, or UAH should also complete MATH 2110,
Calculus 111, and MATH 2010, Linear Algebra. These courses may be used to satisfy the general elective requirement. Students should consult

with the institution to which they wish to transfer to verify which mathematics courses are required.)

A related program in Information Systems is also offered in the University Parallel Major.

CRIMINAL JUSTICE ADMINISTRATION AREA OF EMPHASIS

University Paralle! Major
Division of Humanities and Social Science
Associate of Science Degree

GENERAL EDUCATION

Courses

ENGL 2030 ..........

e of the fGllowing: ENGL 2130, 2230 OF 8330, ..oooesrrrerrrrresrcereecreee et
One of the following: ART 1030, COM 1030, 0r MUS 1030.......cvimmimiiis s

sOC 2120 ..........

B G BT s 8

HIST 2010, 2020........

Credit hrs.

O WWWWWWD

e o 516 1110, 1120, 2070, 2030; GHEM 1110, 1120; PHYS 2010, 2020, 2110, 2120;

or BIOL 1030 and either PSCI 1030 or GEOL 1080, 1 te s eoriveeireesresrescsanressssiesssssasiessir st snsesss
One of the following: MATH 1010, 1530, 1630 or iAo TP PROPOUPPSTRPPPPS RIS

AREA OF EMPHASIS REQUIREMENTS

CJA 2010...... ...

G s o A 5110, 2150, 5210, 5580, 200 11 v e

POL1110...ccoiiiiiniienes

HGONETA! EJECHVES 1vvvvvveeeeeeeeeeeeeeeereests s e e e e are s SE bbb S

* Either BIT 1150 or INFS 2010 is recommended for students without competencies in online research.

w oo

~N W oW

60 hrs.
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Academic Affairs

ECONOMICS AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree

Courses
GENERAL EDUCATION

ENGL 1010, 1020 ssiusisannvovinisrssrsivnosnsesneseesssisssssrissssssiasss soyss s 6isesss s stasve s st s sinasss a5 v
COM 10710 .. .cisvmiinismsassssmeies immsssr sy v o s s s HRa v s TS TSR b e T vy omi A s
ENGL 20380 couevisnssnssvsisasisns s chssess s v 5 0 s Sy s VS T o TSP TA ST
One of the following: ENGL 2130, 2230 0r 2330 ......coovviiiiiiiiiniin s
One of the following: ART 1030, COM 1030, or MUS 1030 .......coeiinviiiiinniiniiiisinsiinne.
ECO 201 0uussissssvsniovivnsussssinsbsstsssinresvs 00 sy simaass s b s s s b b v s s sah s T s s 33

One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200.........cccvuerurirersrenss
HIST 2010, 2020 ......cccooiiiiinimmiinininaesnsnneeniesseeeros v Sasivamssini s s sossss TS ae s W s Vo

One year sequence in BIOL, CHEM, or PHYS or

BIOL 1030 and either GEOL 1030 Or PSCI 1030 ....cccciiiimmiimimnniiiiinsinsnisisinsssisisinesisnsinens
Y I o T T T T S P Tt

ACT 2310, 2320 iuiziisssiimnssesnobsssnsssssisiodsiaisndn fbndi s e s s o o s T s R s oS
ECO 2020....... et iikeasss s T iviavinids vov s v b as ol 5t osiesss s oo ss S R sines
INFS 2010 .......com0esmvissvimi s svis i n s s senin vt s on i s isiss s e ai s s e s e vass
QMA 2410 .......u5aasvassseaiiasssd o siedssiiis sdi v i sdis Sonaans Ghr UV s s s s S ls
MATH 1830 ......ssiimiisissoasiinisssseissbaisassiusiobosns dbassitonssin s susasVasssiiasiadsnivns sela i sddi vt isvoaminini

103

Credit hrs.
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ELEMENTARY EDUCATION

The student who plans to transfer to a university and pursue licensure in prekindergarten-4 should conform his
or her program of study to curricula in effect at that institution. The following programs of study are designed to be
consistent with programs in effect at Tennessee Technological University and Athens State University. The student
planning to transfer to a university other than TTU or Athens State and pursue licensure in this area should conform
his or her program of study to curricula in effect at that institution. Additional information is available in the office of the
Dean of Mathematics, Science, and Education.

At press time requirements for programs of study in Education at MTSU were not available. Students who
intend to transfer to MTSU should consult with an Education advisor at MTSU to acquire current educational
programming requirements. These programs include Early Childhood (Pre-K-4), Elementary Education (K-8) and
Elementary Education (5-8).

University Parallel Major
Associate of Science Degree
Division of Mathematics, Science, and Education

Elementary Education, K-6 Emphasis
Curriculum based on Athens State University, Athens, AL
Major Code 13.1202

GENERAL EDUCATION

ENGL 2130, 2230, OF 2330.....0eeuiciieriaieiuarraeiossssinionsisnsisaisesisesassssessssasassnsseessisassassetserassssssbsssssisssssessaratssnsssnss
ART 1030 OF MUS T080 ..ottt it iiiviesiaessteetasaassasasbasesssebbeessa e s se e bs e h 4440 a e L e oL e SRR s e b s e s b e s s n e s n s b e

WOWWNHWWWWoN

MATH 1070 O 1530 .ot
AREA OF EMPHASIS REQUIREMENTS

GEOL 1030 aNd PSCI 1030 .1ueiiieiseesiasossisensasssesssasnsssissisnistaissasarassiasarsassisispasabsosnsiasost i sonsavanssisassisisstgornessansnnass
GGY 20780 sermsnsrerssssan st inss s e s e S E et s eeaban e ¥oa Eo Ay i S B W SR A AN S SR ah SRS A A B o s pae e st
MATH 1630 ..o eresseecenesesnsss nassssisiiassis o siiio doisusasssssintassions b avvhovieads Sosms vas e Va1 s AL B O TP RRT A E A s e et
General Electives e e N A RS 40 ve D

wWwo

Students working toward teacher licensure are strongly encouraged to take the Praxis I Academic Skills and
Assessment in either paper-based format (PPST, Pre-Professional Skills Test) or the computer-based format CBT
(Computer-Based Academic Skills Assessment) before transfer to a four-year college or university. Successful
completion of the test is prerequisite to admissions to Teacher Education programs.

E®NNNNANNNANNNNNONNDNONONANONOOOOOOOOCOOEECGODD
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ELEMENTARY EDUCATION (K-8 EMPHASIS)

The student who plans to transfer to a university and pursue licensure in elementary education should
conform his or her program of study to curricula in effect at that institution. The following program of study is designed
to be consistent Tennessee Technological University. The student planning to transfer to a university other than TTU
and pursue licensure in this area should conform his or her program of study to curricula in effect at that institution,
Additional information is available in the office of the Dean of Mathematics, Science, and Education.

University Parailel Major
Associate of Science Degree
Division of Mathematics, Science, and Education

Elementary Education, K-8 Emphasis
(Leading to Tennessee Apprentice License)
Curriculum Based on Tennessee Technological University
Multidisciplinary Studies: Human Learning

GENERAL EDUCATION

ENGL 1010, 1020............. conmuisiimismsssionamiabm s it s s s s 6
COM 10T e s A R 5 s A s G s S R T T s arorr ool 3
ENGL 2030.......00000000een o s v ddasson i e da s e e e o s eves s i veva 3
ENGL 2130, 2230, or 2330 usussicumisisiisinaiimimbdianiasmaimmaanmmnnmien i sasmmsiis 3
ART 1030 of MUS 1030 .............. ssisssssantsnisassssisasisimsissis s oo G s scnmi s 3
HIST 2010, 2020 Jiiiaissssiisssiossissssssisssis slsrovssisss o soausmsas v Gosdsi G s s v de s ens v veig o eaonos o aaie Ay s S nba 6
BIOL 1030, GEOL 1030 ... sasiuusisissssassssssnni ssisisveisasssissisastasmoosssissasvsianisios svonimieiomaisssnsisrsvinsonsasesseedsssvpvornss 8
MATH 1470 ..o (b et s s Ao A S TR S4TSR TR A AT P AN SRRSO I Kk sswsm sy e 3
GGY 1010 Or 2010 ........... Gpseimiamimsimi i s s e oA AN sy s s e s e e rey ot 3
SOC 2110 TS0 GO TR SAA NS 8 S AR LS R Bt e S A PR TSRS AR 3

EDU 1120, 2110......... .o iinsssiasnessssigiissssisinessrammmymnermayesentessssssnsnsess eass srsant aess s assas o0 S A SRS SRS SRR SIR LS RRFHA SRR 6
MATH 1420 ........ 5555w einesasssssisnesssiosssse siaysersas rorpasspmmeserasssgessssns sy s EHEE S o RETIT SAR S TP RS ST AR A A AR AR AR PAAOER ETSS 3
PHED Activities (must be taken in separate SEMESIErS).........couvuiiieiiiiiriieeiieiiisiseeiessessssseeserssessessesssssessnns 2
PSCI 1080 ittt sa bt s st ea b e st e saeaesas s e eresa et enenae st sanraeAe s e e eranae s e aerares 4

62 hrs.

Students working toward teacher licensure are strongly encouraged to take the Praxis I: Academic Skills
Assessment in either paper-based format (PPST, Pre-Professional Skills Test) or the computer-based format (CBT,
Computer-Based Academic Skills Assessment) before transfer to a four-year college or university. Successful
completion of the test is a prerequisite for admission to Teacher Education programs.

Tennessee Technological University also offers areas of emphasis in Early Childhood Education (Pre-K-4)
and Elementary Education (5-8). For more information, contact the Dean of Mathematics, Science, and Education.

Tennessee Technological University now offers a 2 + 2 program in the K-8 Emphasis with all junior and senior
level classes located at the Motlow College McMinnville Center. For more information, contact the Dean of
Mathematics, Science, and Education.
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ENGLISH AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree Associate of Science Degree
Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENGL 1010, 1020 .coieviiiiriiiinsiiisiaaisississsnsensnes ENGL 1010 102001 asmnsamssmsassmmssesnmyonen®
COM 10100 ievieercrnnririneraeiee s COM 1010 1uvivcerireererenessremeesssasassssssasssasinssses e 3
ENGL 2030 ..covviivirerrreereneeseminisinsiasisssssssrasssssas ENGL 2030....00010000siesisasnsnsssinsssnmsssssinsinisaisnissns 3
ENGL 2230 ..oocviieiieriesirnseisssiniininasiasiassassassns ENGL 2230 . cc00vmiessisvissorssisrsasssasssssorassassasssnsrass 3
ART 1030 ..t srsiessns e ART FOB0 xsessnsarnersrasasssossssepsssisssos issosssbsasionsiisiivi
HIST 2010, 2020.....ccccocrmervineririiireninnnsrssrisesnes HIST 2010, 2020 .....ccvversiaisiisinmimsmmsissnsssssisssansns 6
PSY 1510, BOC2120. curmmissensmasimmsnrommseresaes 6 PSY 1310, SOC 2120 .....coveervsvrermrmerssessserseseens®
Two of the following: BIOL 1110, 1120, 2010 Two of the following: BIOL 1110, 1120, 2010
2020: CHEM 1110, 1120; PHYS 2010, 2020, 2020: CHEM 1110, 1120; PHYS 2010, 2020,
2110, 2120; or BIOL 1030, and either 2110, 2120; or BIOL 1030, and either
PSCI 1030 or GEOL 1030 ......coociicivinenniinann 8 PSCI 1030 or GEOL 1030....c00ievmmianvieiniciiiinsns 8
One of the following: MATH 1010, 1530, One of the following: MATH 1010, 1530,
1830 0F 1710 it e 3 1830 OF 1710 c.rversesesessenssspisosssssssrssossasisnsnistsd
AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
One year sequence in a foreign language......... 6 ENGL 2130 .uucciiceeenieissnnrniinesinnmssssssissssiasimnsres 3
ENGL 2130 3 ENGL 28300000 iiismseerisasraissssssessisassnssssipsssgsses 3
ENGL 2330 Electives from the following: ANT 2010,
Electives from the following: ANT 2010, ART (excluding ART 1030), COM 1030,
ART (excluding ART 1030), COM 1030, IDS 1020, MUS 1030 or PHED ....cccviinnnns 7
IDS 1020, MUS 1030 or PHED............ 7 General EISCHIVES .....cvvvviiamirineesmininiinniies 6
60 hrs. 60 hrs

Students who are planning to pursus licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU 1120
as prerequisites for admission to teacher education programs.

ENVIRONMENTAL SCIENCE AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020....c0eeerereraisisrnsrssramrmmsmssssssssssssassmassgsssssssnsassenss O ———- |
COM F070 avvnvosoesiassesasossssnsssessssiasasssasassasistsssssssssssesssssesessrsesssesessessesssiastanensass FISEIPRasHaRERIL AN S L SLsE s Su s s St em 00 3
ENGL 2080 ....00cceieeesseerersmessrnsesaassensssssssnmsssssssssssssasasssssss v erntyasnenesep SRR O
One of the following: ENGL 2130, 2230 OF 2830.....0.cc0rusecuenssusssenssmsssssississmnssssa st st 3
One of the following: ART 1030, COM 1030, or MUS 1030000 e eeeeeeriressessaesssessarsasssenssssanesssasssssssssigssasissssass 3
Two of the following: ANT 2010, ECO 2010, GGY 101 0, GGY 2010 POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200 ....0uueieerrrerreremsenrrriinsssrssnssasssnnsess 6
HIST 2010; 2020 .....cosivviisiisnssiasraassstsssonsiisasyanss 6
BIOL 1110, 1120 .eevereeriaerssrienmeassarrsnsnsssassssasens
MATH 1880... iviisivisiviviisiivisssssiiaassasinusssayssptanssmsessssssenarsssti

AREA OF EMPHASIS REQUIREMENTS
BIOL 1330..ccuirieeeiverremnenenins

CHEM 1110, 1120....
GEOL 1030.....cccccennn.
General Electives

eNNANNNNANONNNNNONCOACANACCACCOOCCOOCO0N T
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GENERAL STUDIES AREA OF EMPHASIS
University Parallel Major--Division of Humanities and Social Science
Track 1 - Tennessee Board of Regents

il a
i a
i
P
rA Associate of Arts Degree
— Courses Credit hrs.
i - GENERAL EDUCATION
l aa ENGL 1010, 1020 ...uuueieieriiiinnerrnereireeeseesesseneens 6
- COM 1010.,.........cusmassimsvisnsisvsinisasivsvisisismseie: 3
& ENGL 2030 3
l - ENGL. 2130, 2230 01 2330 ..vsisumssivoiissmssonisnsion 3
- One of the foliowmg ART 1030, COM 1030,
I . OF MUS 1080..cuiicuieeiieiirieeireeieeiesiseesaeersesenes 3
-~ HIST 2010, 2020 ................................................. 6
. ‘; Two of the foIIowing: BIOL 1110, 1120, 2010
" 2020; CHEM 1110, 1120; PHYS 2010, 2020,
S 2110, 2120; or BIOL 1030, and either

l.‘l‘1‘.l“.fl‘5l_5l\.
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PSCI 1030 or GEOL 1030 ..vvermsieerssrirenennen 8
Two of the following: ANT 2010, ECO 2010,

GGY 1010, GGY 2010, HPE 2340,

POL 1110, POL 1120, PSY 1310, PSY132O

SOC 2110, SOC 2120 or SOC 2200...............
One course from the following: MATH 1010,

1530, 1630, 1710 0or 1910".....cccveviireen 3-4

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language.......... 6
**General EleCtives.....ovveeiricvieniieniinennns 12-13

60 hrs,

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGLmT) 10201 eeereereeeerereesessesessaessssenessesns 6
COM 1010 c.ce e sivssisisssiiniss svssninessstesinssnsis 3
ENGL 2030 ......................................................... 3
ENGL 2130, 2230 0r 2330 ...ccvvevvirvivmrensrvnnreeennnes 3

One of the foIIowmg ART1030, COM 1030,
of MUS 1030 ...qwssasusisisiomsinsossisimssspmiprmsasassassn
HIST 20407 2020 c.cceviiciee vt seesve e 6
Two of the foIIowmg Biot-+110, 1120, 2010
2020; CHEM 1110, 1120; PHYS 2010 2020,
2110, 2120; or BIOL 1030 and either

PSCI 1030 0F GEOL 1030........ceorrvveernrerrrsenne: 8

Two of the following: ANT 2010, ECO 2010,
GGY 1010, GG 2010 HPE 2340,
POL 1110, POL 1120, PS\L»TS-TO PSY 1320,

SOC 2110, SOC 2120 or SOC 2200............... 6

One course from the following: MATH10T0,

1530, 1630, 1710, or 1910%...c.oriiierrrireenn 3-}'

AREA OF EMPHASIS REQUIREMENTS

**General Electives .....ccivcveiieeviiiiiiiieiieeees 18-19

60 hrs.

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be

verified by the mathematics faculty and the individual advisor.

**Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU

1120 as prerequisites for admission to teacher education programs.

-
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GENERAL STUDIES AREA OF EMPHASIS
University Parallel Major--Division of Humanities and Social Science
Track 2 - University of Tennessee System

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 .. cvveerierrieiiaiinsiinmsnsanssesssesnes 6

ENGL 20830......... 0oseesrssqsvsiiiiisssisinp sasiaviisrunsiaisat 3

COM 1070 ooeeeeeie e ceriesireeesereesareesssanssaseresnnsass 3

Humanities Elective from ENGL 2130, 2230,

Humanities Elective from ART 1030,

COM 1030, or MUS 1030.....cccceiniirremennenniens 3
HIST 1110 and 1120 ..oveeeereee e ennesiaseiiainies 6
Two of the following:

BIOL 1110, 1120, 2010, 2020, CHEM 1110,

1120, PHYS 2010, 2020, 2110, 2120 or

BIOL 1030 and either GEOL 1030

OF PSI 1080.....c0000mmressesissrsisniassasssanissiansisassons 8
One of the following: MATH 1010, 1530,
1630, OF 17710 evorreriminsinsisiisansrsiisnassissisinnss 3

Two of the following: ANT 2010, ECO 2010,
POL 1120, PSY 1310, SOC 2110,
SOC 2120, SOC 2220.....ccccurmirmrvmraminmsnmrasssns 6

AREA OF EMPHASIS REQUIREMENTS

*MATH 1720, 1830, 1910, or 1920 ....ccccuvne 3-4
One year seciuence in a foreign language ......... 6
General Electives .......cccicvimnernieinenn 9-10

60 hrs

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020....ccoieiieercisnniisnsssarsensnnnieae 6
ENGL 2030 .........c5m0 ssesiasisisrsmivisisisiitasiamiesiaeess 3
COM TOT0 ooeeeeeeerireeesrreeeerersserrsssassravees e i 3
Humanities Elective from ENGL 2130, 2230,

OF 23300 i iueeereereenniissnraresasestannsrrsansassanyasssasees 3
Humanities Elective from ART 1030,

COM 1030, or MUS 1030.....ccovviiivininnirinnnnnns 3
HIST 1110 and 1120 ..vviieeiieeimmiienininrenesinanein 6

Two of the following:
BIOL 1110, 1120, 2010, 2020, CHEM 1110,
1120, PHYS 2010, 2020, 2110, 2120 or
BIOL 1030 and either GEOL 1030

OF PSE 1030 ueiiieeciriesreereeesessiinssssesnesssnnnnes 8
One of the following: MATH 1010, 1530,
1630, OF 1710 woeuvismiaassaiasisinsmssisarzsessesasssessits 3

Two of the following: ANT 2010, ECO 2010,
POL 1120, PSY 1310, SOC 2110,
SOC 2120, SOC 2220......coevrrmmerremernsneseeens 6

AREA OF EMPHASIS REQUIREMENTS

*MATH 1720, 1830, 1910, 0or 1920  ...ccvvveee 3-4
General EIectives .........vcieiirmmmmiceecenininnn, 15-16
60 hrs

Students should consult the appropriate University of Tennessee (Knoxville, Chattanooga, or Martin) program of study which they wish to enter at the
university for the appropriate mathematics course. NOTE: Courses to be transferred must be completed with a grade of C or above.
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Academic Affairs 109

GEOGRAPHY AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs. Courses Credit hrs.
GENERAL EDUCATION GENERAL EDUCATION
ENGL 1010, 1020.....cccummimmissssssvissisiimesismaiiis 6 ENGL 1010, 1020 ..ccieiiviirsrrarssmsvenssrssrassssssmsssasesse
COM 1010 ceviieiere et sneas 3 COM 1010...cecicreccerriricceinns
ENGL 203005500 nieisibasssaiss s iy svidsmisis 3 ENGL 2030 ..
ENGL 2130, 2230 0r 2330 ......cocceiminiarcrinsninsenns 3 ENGL 2130, 2230 or 2330...
One of the following: ART 1030, One of the foIIowmg ART 1030, COM 1030,
COM 1030, or MUS 1080.......cccecrerrevrnrcninnnnens 3 OF MUS 1030...ccveeriieerereeeiceereceresee e e ninies 3

Two of the following: ANT 2010, ECO 2010,
HPE 2340, POL 1110, POL 1120, PSY 1310,
PSY 1320, SOC 2110, SOC 2120 or

Associate of Science Degree

Two of the following: ANT 2010, ECO 2010,
HPE 2340, POL 1110, POL 1120, PSY 1310,
PSY 1320, SOC 2110, SOC 2120 or

SOC 2200.......000msviemmmseimsersissssomseisemssssessssnseses 6 SOC 2200 ....ovooreeevrresesnsiesssssssesessesssessssessiane 6
HIST 2010, 2020 .....cocvriveeiriieener e sesscssnesssiinens 6 HIST 2010, 2020... .8
One-year sequence in BIOL, CHEM or PHYS One-year sequence in BIOL 'CHEM or PHYS

or BIOL 1030 and PSCI 1030........cccuvcvinniiinnans 8 or BIOL 1030 and PSCI 1030 .. crevirinnenen8
One of the following: MATH 1010, One of the following: MATH 1010

1530, 1630, 1710, or 1910™......cciiiviiininnnnnn. 3-4 1530, 1630, 1710, or 1910" .......cvvvviviinenne, 3-4
AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
One year sequence in a foreign language ............ 6 GGY 1010, 2010 ..o e 6
GGY 1010, 2010 .coveevcrrererrireeerecsrisreseninssessssenenns 6 GEOL 1030 ......... s aisibamsiisvisreiiaiis 4
GEOL 1030....ccimimeiiiinmereneriisnies s sssscsiseresnnnns 4 General Electives.......cccorivvieiiineniciiniinnnens 8-9
General Electives .......cccoocvvcirciennenecene 2-3 60 hrs
60 hrs

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be

verified by the mathematics faculty and the individual advisor.

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU

1120 as prerequisites for admission to teacher education programs.

HEALTH AND PHYSICAL EDUCATION AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGL 1010, T020....00ictectieieeesrerrieiseesteiesaesersaesaesaessesesssssasinessssssnsessssnessessessssssssssesasssssssssnsasssssnsemnsnesssessnsssssos 6
COM 1010 o.ouveereee e ituisabsiaianabstsininsissnsessnibh o snsssansds Vb sasas oiu e 5 Vo065 Vi a v o698 FoT U pad a0 S E0T L ST SIS o S S PRV 3
EINGL 2030 ....0eitiireeraieiisieriaisererisiesesssasnsssuessessassssssesinssuessssstassssessessesssrnseasssssssnseasasssssansisesnssssssessssessnsssnssesneses 3
One of the following: ENGL 2130, 2230, OF 2330 .......oviiiiiinniiiiiinniinsineisrisiisnsssssiiississmsasssonsiasssiisssssnsisssonss 3
One of the following: ART 1030 or MUS 1030 .......comsmmassmmsasssessmmermssamssammmssepsse s s Ssansasis 3
HPEZBAD............... osiviisssssusssesssasiiass s sss s i 0y cis sass ae Sosaosvasmneaobis s R ST s 44 S aaS P TR A 039 3
One of the following: ANT 2010, ECO 2010, PSY 1310, PSY 1320, SOC 2110 or SOC 2120.......c..coueumiunnnn. 3
HIST 2071052020 cuciusiisvvissssuvsvvissvaimeisroeosvns s oo v s oy v b asi e e s s 65 o5 1reamiie i6s 48 s34 vin Esoss ona 6
BIOL 1110, 1120 uisssiisussoreisuiaissonvssssonsisnssnsraonsssnminsssvans s s 68 wos romsssusvh o0 sssvarion soavi cveomsn poswivbansuva sl shunsiahboauavs ot 8
IMATH 1010 OF 1530 werreoroooooeooeseoseosssessseesssesssssssssesssssssesssessseesessssesssesssssessssessessessesssssssssssessessssesesssersssessensses 3

AREA OF EMPHASIS REQUIREMENTS

HPE 2000 isivnpiinismissssstosmmaian
HPE 2070.
HPE 2140.
HPE 2300....

HPE 2320 ......summsssmsassiiisiiiasessusmpsvissvivsisesssis

Electives from HPE 2050, HPE 2060, HPE 2080, PHED Actlwty courses .

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU
1120 as prerequisites for admission to teacher education programs.
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HISTORY AREA OF EMPHASIS

University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ....cncinssissmsansssosanssascarassnsananasassnvasse

ENGL 2130, 2230 or 2330
One of the following: ART 1030,

COM 1030, or MUS 1030 ......covviirmiienmnniinmmsnnrimans 3
ANT 2010, ECO 2010 ..o i 6
HIST 2010, 2020.....cciiimrmeinieneineiceimiiinnisssinss i 6
One year sec‘uance in BIOL, CHEM, or PHYS........... 8
One of the following: MATH 1010,

1530, 1630, 1710, or 1910" ..cc....ivivvimimsnsiasrasssane 3-4

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language
HIST 1010, 1020 ....iceeeieeieenrieiien e

POL 1110, 1120 ..iiiieieeere et s
General EleCHiVES ......vvierieiiiiiiiiieeneiesiine s

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENGL 1010, 1020.....cciiiiieearircreciesrisreinrinnins 6
COM 1070 caiiiiiceeetie e e 3
ENGL 2030.....uiiicreeeivreeiirreeesness e esneeeaeessssins 3
ENGL 2130, 2230 0r 2330 ......coovirnveriirainninianne 3
One of the following: ART 1030,

COM 1030, or MUS 1030.......cociiiiiniiinniininnens 3
ANT 2010, ECO 2010 .vvvveriieeiiiiccree e 6
HIST 2010, 2020 ... cicsswmnaiivisansn o veroroenesiassnzisas 6

One year sequence in BIOL, CHEM, or PHYS .. 8
One of the following: MATH 1010,
1530, 1630, 1710, or 1910% ..o, 3-4

AREA OF EMPHASIS REQUIREMENTS
HIST 1010, 1020 wuisisssemsssisissonsissseansonvarsrensas 0

POL 1110, 1120 .iuteeiceveeriinmrresneeeiaerissaesssesannees 6
General EleCHVES .vuvicciiieererieereaniiensieinins 6-7
60 hrs

* MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be

verified by the mathematics faculty and the individual advisor.

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU

1120 as prerequisites for admission to teacher education programs.
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Academic Affairs

HONORS SCHOLAR AREA OF EMPHASIS
- University Parallel Major
(See Honors Scholar Eligibility Requirements)
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 or

ENGL 1010-Honors, 1020-HONOIS .....ccoveeveeenn. 6

COM 1010 0r COMH 1010..eeeviiveeceesereriseenens 3

One of the following: ART 1030, COM 1030,

OF MUS 1030 .....cviiiiimiiereeereiesniseeasarressas 3

HON 2010, 2020 or two of the following:
ENGL 2030 and either ENGL 2130, 2230, or
2330 or ENGL 2130, 2230, or 2330-Honors
and two of the following: HIST 2010 and

2020 or HIST 2010 and 2020-Honors............ 12
Two of the following: ANT 2010, ECO 2010,

GGY 1010, GGY 2010, HPE 2340,

POL 1110, POL 1120, PSY 1310, PSY 1320

S0OC 2110, SOC 2120 or SOC 2200............... 6
Two of the following: BIOL 1110, 1120, 2010,

2020; CHEM 1110, 1120; PHYS 2010, 2020,

2110, 2120, *BIOL 1030; PSCI 1030;

GEOL 1030....c..cccieiririrrrieieciessersesseseesesnsesens 8
One of the following: MATH 1010, 1410,
1530, 1630, 1710, or 1910™" .....ccoovvvierrrennns 3-4

AREA OF EMPHASIS REQUIREMENTS

IDSH 1020.....cccviieiririiiieeeieeeieesiinniiasnn s 3
One year sequence in a foreign language .......... 6
General Electives ...........ccveevveeerireeeveneens, 9-10

60 hrs

Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 or
ENGL 1010-Honors, 1020-Honors...................... 6
COM 1010 or COMH 1010......cevvmvriinirrcrieeannen 3
One of the following: ART 1030, COM 1030,

or MUS 1030 ...sasmamsnnimmssismdisisi 3

HON 2010, 2020 or two of the following:
ENGL 2030 and either ENGL 2130, 2230, or
2330 or ENGL 2130, 2230, or 2330-Honors
and two of the following: HIST 2010 and
2020 or HIST 2010 and 2020-Honors........... 12
Two of the following: ANT 2010, ECO 2010,
GGY 1010, GGY 2010, HPE 2340,
POL 1110, POL 1120, PSY 1310, PSY 1320,
SOC 2110, SOC 2120 or SOC 2200............... 6
Two of the following: BIOL 1110, 1120, 2010,
2020; CHEM 1110, 1120; PHYS 2010, 2020,
2110, 2120, *BIOL 1030; PSCI 1030;

GEOL 10830 .........cusmuimasiisnraiisiias 8
One of the following: MATH 1010, 1410,
1530, 1630, 1710, or 1910™* ...ovvvereeviirnnn, 3-4

AREA OF EMPHASIS REQUIREMENTS

IDSH 1020.....cieiiiieiiiiiieeiiee e s 3
General Electives .........cccoeeveeevevnvierinenn, 15-16
60 hrs

*BIOL 1030 may not be combined with any other Biology course to complete the General Education Natural Science requirement.

**MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be verified

by the mathematics faculty and the individual advisor.

Courses selected to meet the humanities requirement, mathematics requirement, natural/physical science requirement, social/behavioral science
requirement, and general electives should be chosen after consultation with an honors advisor. Courses should be chosen to satisfy requirements
in the transfer major at the four-year institution selected by the student.

NOTE: An Honors Scholar must complete at least 24 semester hours of Honors credit. At least 18 hours must be in the General Education
Requirements and courses must be selected in a minimum of 3 different General Education categories. Please consultthe list of Honors courses in

the Course Descriptions section of this Catalog.
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INDUSTRIAL MANAGEMENT AREA OF EMPHASIS

University Parallel Major -
Division of Career Education and Workforce Development :
Associate of Science Degree =
Credit hrs

Courses .

1070 IR 10 5 Lo eSO PO PSP PO TR R PP TR
ENGIL 2030 ... ieueieveeeseesserseessseessasssssesassessnsssssssssesssssasssessssssasssesasssssssersssnsesssssesssssbaiersssshsiessnsinrininessisesesanesaisis
One of the following: ENGL 2130, 2230 0F 2330.......ccueueuiriunmensssismssiissmsssassssstssn st st st cosss
One of the following: ART 1030, COM 1030, or MUS 1030...

W WL WwWM
{

ECO 2010..
One of the foIIownng ANT 2010 GGY1010 GGY 2010 HPE 2340 POL1110 D

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200.........ccovmumrmmnmrammsummnmisssiisisnisinines 3
HIST 2010, 2020 .. veerees e v R e e © ==
One year sequence ln BIOL CHEM or PHYS 8 P
ML ATH 1700 oo eeeeeeeeeeeeeesssessesaseaasesssesaseesaseessasseassaebbeehbes e g b et s e b e o R R e TR g2 n s s e s e daa b b ee b e e nE L e 4R8OSR T 1o d e e e R s e b e et st 3 -

I\ *'\ ‘. I. ), .N ( I‘h

OO

INFS 2070, e eeeeseeessersssessnsssssssssastsnisssebsesstsistsssssimevorssassasssnsnsssanssshsssnsessnshants1oNeqnEeTaonTireTsar s st e e en s ta s as e st st s 4
TAT 140 1uoieimesssinssiesinioniissisivasniasssansssnssssssinessesonssasindsssssiassss ineas rinsbrassrassstsraresstsrsssssnsessbiassanssnnininsasantyssinsassssnte 3

INFORMATION SYSTEMS AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENGL 1010, 1020 . ...cueiuireerrereisssesesaesesssassesssessssnssssssesasssasssnsssssssssssesassesass stessssiaessiiansssasssssssasssssssssasssssanaiensis 6
COM TOT0 oeiereireeeeeesureetesseeeasasessessssssessssnsessesssssssherssessessensesansasssebssrsesssesseshssnsasbasintansessssbssiirsanssebsasneann b b 3
One of the foIIowmg ENGL 2130 2230 or 2330 v PSR R AN eSS B S RS
One of the following: ART 1030, COM 1030, or MUS 1030 .............................................................................. 3

[=T070 JF-10 3 [0 FE TSRO OO O VRSP PSPPI P PP PP PRI P PRSI 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110, POL 1120,

PSY 1310, PSY 1320, SOC 2110, SOC 2120, or SOC 2200 .. 5 iR TS
One year sequence in BIOL CHEM or PHYS ................................................................................................. 8
IMATH 1830, e eireiieessesesseessesasesssasssssssasessesssssansssssasssesnsesstersesssussnsssessessersssnsssnsesssasinssssteiassainessnessiessnessssaraaastss 3

ACT 2310, 2320 ..oocviiiiiiriiraassssasasssessemstemstaassssmtsssssstasssessasssasesssentssamtsesssssstssist s s e en e a4 S 00 e L a LS s s n bbb s b 6
GO 2020 .uueeueeecseesvssassssinsssnsssenssintssnssstnsassssistassanssssssassasessasarteshasessserssnsiessbeenbsnssessriarhesesassetanasianesattrasssanisis 3
ST 1400 e ioueseeiiiineivisssssinessrssssssnransisasssnssssebsssssd sstssssnsssnsans sassssssassssssstesase 1b0essbtrssnniettierasssreyessasssssassatssunssins
QIMA 2410 .ue e eereiieiasiisessessiessssssrsssonsisbsossiassssobssaniassiisssts sonsinessssnsanssissssssersse sestssass tosttrettrasasisrssssssssssesstussannasasis
IMATH 1830 oeeiiieieiiieeeieeesssessteesbs s seib e s st s st ebass sansnas s s s b a4 A e e S04 S IA O S LA L SR AR AT AT SRR s S e R s s R s e s s e s an e s e TS IR RSP R 000
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MASS COMMUNICATIONS AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science
Associate of Science Degree

‘pipipipipip iy

Courses Credit hrs,
GENERAL EDUCATION

HIST 2010, 2020..
One-year sequence in BIOL CHEM or PHYS or BIOL 1030 and elther PSCI 1030 or GEOL 1030 ..............
One of the following: MATH 1010, 1530, 1630, 1710..

ENGL 1010, 1020.....cccceeeirianriereessnraeriaesseesssneenes ....6
COM 1010.. e
ENGL 2030 .. w3
One of the foIIowmg ENGL 2130 2230 2330 PO PP POPE.
One of the following: ART 1030, COM 1030, or MUS 1030 ............................................................................ 3
Two of the following: ANT 2010, ECO 2010, POL 1110, PSY 1310, SOC 2110....ccccccniiviininiirinicnniiiicnnnnnn 6
.6

8

o |

AREA OF EMPHASIS REQUIREMENTS

ART 2110 et e s s A DS AT A 00 B T S Ao B SRS S SO T P T A S s 3
COM 1110, 1120,* aNd 1130...caviuiiesvisivsssisivmmsiseimimissitast s ssodsms st nias i b i et iisiimies 9
COM EIBCHVES .. uvevrenereessssnsnsseriehasssissadsiss s sy s i v s vavs Lo i s s VA S v S AR B o T A 6
GENEIAl EIBCHIVE. .. cvvvveeeiiee e o o s i o s e S e oA o i S e e A M A S b v v o 1

60 hrs

*COM 1120 requires the completion of BIT 1000 and/or the ability to type 35-40 words per minute.

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU
1120 as prerequisites for admission to teacher education programs.
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MATHEMATICS AREA OF EMPHASIS
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

COM 1010 yanparantonsussrresmiamiimsnissssesasseie s seen st st atesmons s s it apen b i A s g A SR S B e T Bt s 3
ENGL 2080 .....00010vven sheisiiiivasssisiosins seiidinsis svs s sssadisinsiosssibiaiassdoids -
One of the following: ENGL 2130, 2230 0F 2330.......cccciitinmeiiieiiiinisiiieis e snsesies s s e s sessssssssans 3
One of the following: ART 1030, COM 1030, OF MUS 1030.....ciiiiiiiiiie it ciss s s sne s 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY1320 SOC 2110, SOC 2120, or SOC 22000...eeiveeosrmereeesreressssssmsssssssssserens 6
HIST 2010, 2020 ............xioiswsssinmr s oo o viss i assns essss sl s saua s s S o e Sovav AR e reoivs 6
One year sequence from the following: BIOL 1110, 1120, or CHEM 1110, 1120 or

PHYS 2110, 2120 11 ccietiiiintiiionnsoreesiessesreseeessisssssseseesapessssnessasssnssnpons st ssse sssassassns sanasstsssnsssssassssananiassasnass 8
PMATH 1910 .. iuievussiiasis tossinses s Vi doasss saslsn by s s boe oo T vl oo SOy SR e M N A KR G e 4

AREA OF EMPHASIS REQUIREMENTS

MATH 1920, 2010, 2110, 2120 .. SRR e s rsssesrsseanvis | &
One of the folIowmg CST 1300, 1320 1400 2450 or 2650 el R e R R e s eeen oo O
General Electives .. Sisssasdaibeda 0-1

60 hrs

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will
be verified by the mathematics faculty and the individual advisor.

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU

1120 as prerequisites for admission to teacher education programs.

OFFICE MANAGEMENT AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION
ENGL 1010, 1020 ......cciirivmierrrenrnmeessesseessnnnsensenns

COM 1010 siimirsiionisesiaraiitoiasiisiside covssabiavansosviis st b iheses eossdoasss s iVa s Ao GT v SV AT S PR SN ST SR 3
ENGL 2030.. - - . "3
One of the following ENGL 2130, 2230 or 2 oSO OR 3
One of the following: ART 1030, COM 1030, or MUS 1030. asssbiRi R O
ECO 2010.....iummesssssimssvsivinsiesiivessses s ssrinsosss smasive .3

One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110, POL 1120,

PSY 1310, PSY 1320, SOC 2110, SOC 2120, O SOC 2200 .......ecvvrverersssssasssessssssssssssssssssssssessssssssncones 3
HIST 2010, 2020 .......veeurenseenarsepmonthossssprmbsssemmstissasssississssosoniammsnsrsoisisinstpsn v nne s s oS NGRS Ry i 6
One year sequence in BIOL, CHEM, or PHYS or

BIOL 1030 and either GEOL 1030 0r PSCI 1080 .....cciusisiosiisnsssismssisisissisiniomiisasiansssisisnsisssismnsasssssassasarss O
IMATH 1770 i tiuieeieeetee et et e e ere et e st s e et sbeses e sresae b e as b e s st e b E e e e R e R b e A e s a0 4 S b e e e b e s e ae o4 s e b e e e b eea b an b a e s e g s EARE RS 3

BIT 1240 ........ooueetiusisesianisasssaiisssnssns Vel nranoss ooy soiesscesiassiiss sissidbe i sssiovn Sosthssvaed E0s s s s Kum s sdhidd s koResvi id sHOaTo3 TR FTTR RS 3
ECQO 2020 ... 0eeieiiviecieeiiiieietsissississinssvasssasssressstsasaas s aas s e ses s eas e s bs 4o s s e s e e st e e b s ek s e hh St be e e g e e L e SRSy S R e 4R 3
INFS 2010, 0u0eeneesissaisnsivebotilssiessniheii e v sl i iiiss i oteds s e S dse oo 545 4 i BRS04 Sra b A B S s Se SR 4
L0 Y 7N T OSSP OTPOP PSPPI 3

60 hrs.
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PHYSICS AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs
GENERAL EDUCATION

ENGL 1010, 1020 .0iiiiiieeiieeiieeiirneniesseseiaesneseresssessaesanesesesenessnessssesasaesenssusesasssssssssssssssssnnesasnesssssessssennsssnnensesss 6
L0710 11 T 1 0 1 0 O OSSPSR 3
EINGL 2030 ... .eieiieiiitieiiiresireeeseeesiteeeetaeeereaeaasasssne s beeessseeasssesssesesetnesbesnansenesssssseanssenbbsssesbbaeeabbaessbana e st asebes 3
One of the following: ENGL 2130, ENGL 2230, or ENGL 2330.......cccccrurieremnenmmrrrieeeessnssississssnsesssssnssssnens 3
One of the following: ART 1030, COM 1030, 0f MUS 1030 ....ccccciiiiiriiiiinicn et ses et ssae s mas e 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200........ceiireereeermereseessieesressnsesessesae e 6
HIST 2010, 2020 .. veeerrreeneaeaens . . . Chereeseresiannesh e e raesrnrresssnesessnsenressrans O

AREA OF EMPHASIS REQUIREMENTS

GENEIAI EIBCHIVES ...uvvvevriivisiiiesisinssssresssessesssassssessssasshsssessessmassssssssssessessesssssssssssnssesssiesssanssbssnnnsssssssesseneneons 7
60 hrs.

*MATH 1710 and 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be
verified by the mathematics faculty and the individual advisor.

Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 or EDU
1120 as prerequisites for admission to teacher education programs.

POLITICAL SCIENCE AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

‘
A F RF

MMM EIAIAEAEA R L

Associate of Arts Degree
Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020....cccctireerirreeeniiisiiiiiinssressiasinees 6
COM 1010 .t 3
ENGL 2030....uceceeeiieieee e 3
ENGL 2130, 2230 0r 2330 .......oocvircuriviniarisinisninns 3
One of the following: ART 1030,

COM 1030, or MUS 1030.......ccevuieiivinniiiininnens 3
HIST 1010, 1020 ..o 6
HIST 2010, 2020 .....coiiviieereirieeenieenee e 6
One year sequence in BIOL, CHEM, or PHYS .....8
One of the following: MATH 1010, 1530,

1630, 1710, or 1910* .. Semrmemnio e 34

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language............. 6
POL 1110, 1120 iioiiiieiciece et 6
General Electives ......ccccoevvvvcnncincnicnccns 6-7

60 hrs

Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020......cccccieiiiiviessiinririnecsesianssnnienns 8
ENGL 2030.....c..ucer s o iicismuaimiisviissssiiiiumsi 3
ENGL 2130 or 2230 0r 2330 ....cooeviiviciieiiiriiiinia 3
One of the following: ART 1030,

COM 1030, or MUS 1030....c.cccccmicriiiiiiniiniciinnnnn 3

HIST 1010, 1020 iisissansssssnnsvsndiosissinasiisssasimabsiaivosia 6
HIST 2010, 2020 .....vviiiiciniiiniiiiiesinniriassesrnssesessnes 6
One year sequence in BIOL, CHEM, or PHYS .....8
One of the following: MATH 1010, 1530,

1630, 1710, or 1910™ .. oivveeceee e 3-4

AREA OF EMPHASIS REQUIREMENTS

POL 1190, 1120 1iiiviiiiiiiicciiiiiieesinnensiseescssnsssrasnes 6
General Electives .......cccovviemeevuneeinenieeenenn__12-13
60 hrs.

* MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be

verified by the mathematics faculty and the individual advisor.
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PRE-DENTISTRY AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
ENGL 1010, 102005 500sisisssssccsansoisiorissssisiisiotsssiveiisnessism i iasioieissnivifs oo mssiass b pse oo s o a s ksvssessss 6
COM 1010 ... caiuinasverisenssisssdsssshos s syianee s ssisis i st s ool oo s o s WA R o e B AT AR P 3
ENGL 20300 .. iuqisuasscnsssiisesesivessestsnnssisssnissesiesnssssiinmsiosis s e s (el s ey s 6o s s s Epansa 3
One of the following: ENGL 2130, 2230, OF 2330........ccciiiiiiiiiiiiiiiieisiniiissisi e s st 3
One of the following: ART 1030, COM 1030, 0F MUS 1080......cc0cueuimiiimimimiiinniminiissniiasssseisisessssissnssssssnss 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200 ......cccoivumisimniiininiransisiaiissisirisnisiannn 0
YMATH 19710 ........ csssiusisiseisonssossosmonissiosssooniosesssssis oyt iais i s s v AT s 4

AREA OF EMPHASIS REQUIREMENTS
BIOL 2230............iiumiessisiasiaiosssdaassssinssiassnsassbisassanssnnsaravassssbonssydosbs o boosbhosdds iola salialarasivasvosasord s ssaasansni o 4

*MATH 1710 and 1720 are required for students lacking the background to start with MATH 1910. This requirement will be verified by the
mathematics faculty and the individual advisor. NOTE: Students planning to major in any dental program upon transfer should plan carefully
with their advisors for appropriate selection of courses.

PRE-ENGINEERING AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

COM 1010 ... oozt aiomsriisesnias s hsiadso s siesusessasions e sshes oy oy s i e e e ks S A S NSRS 3
ENGL 2030 ... cusmsiisissmmssavaiosss s seioessasimansadiansassossiseisoi s Gilassay v coisey i e o s s e o s s sus o s vk 3
One of the following: ENGL 2130, 2230 0F 2330........uuuiiiiimiiiiimeiiiieiniiiiiseess s ibesbassssas st stssbssssssasssssasinesssss 3
One of the following: ART 1030, COM 1030, or MUS 1030......cccmmmmieimmaininminnsiiiessisisssiisisnsissssssssasnsssens 3
ECO 2010....000nmnrssnsssmenmsnssnpns ressssnsnssd iaiss) sssmiansss o soseisds oiom yvam s oo s dudu s o daau fav oM s o o0 v Vs S ook 3
One of the following: ANT 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110, POL 1120,

PSY 1310, PSY 1320, SOC 2110, SOC 2120, 0r SOC 2200 .......cocvimurienrmmsiiiieiennriis i cinssisasasassis 3
HIST 2010, 2020 .1 yuirarsssrsestpssmsonsentranssssiqmsessassdssassssniosossmponiiomons isismiarsomssimiasisosiaminisibistiv s netisnlinsiovin saicsinmine: 6
"MATH 19710 L resermmmsnrsnssnsssnsipsnssensasessrsonsnnmys aneapesassens sessads 545 8434840 TH 48403708 A FEUH S HVEREATS TR SR o oh L s s WA AT i o 4

AREA OF EMPHASIS REQUIREMENTS
FFOHEM 1170 cuiiceriiiienieeice et snsssesasspsssnssssssssanarassssanessstss bsig sy s14 5688481788457 33 4584 3Ha S 0oU N US sR0R R srensMsRd sban SRR VIR pavimisbantiss 4
ERG 2010 ....ciiiviiisiiirieneirerssrrssserassssssersgonsossmessssasans snasgsss saeshis a48 408 58443048 Ea 87 638 8 305V 0TE 00 3 S04 SRR SRS Hom 00§ puSMIVEIASNES oot 3
FHCST 1320 OF 2450 ..overeieieiiireririeseisssaraseassasssssesssssnsesssssssssessessesanssasssassaasbsseintsbsabssrasessseshesssassansnssessarassasssnase 3
63 hrs.

*MATH 1710 and 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be verified
by the mathematics faculty and the individual advisor.

** Students should consult with the institution to which they wish to transfer to verify which programming language and/or whether CHEM
1120 is required. Special Note: Pre-engineering students planning to transfer to an institution in the University of Tennessee System should
consult with an engineering advisor at that institution for the appropriate course of study to follow.
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PRE-LAW AREA OF EMPHASIS
~University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ..ocoviieeeierieieeeieeeiecsiiiiminaeseaecenis 6

COM 1010 ceiiiiiecieereeee e aabibes i sisnaia dne s siivs 3

ENGL 2080 ..oooiiiviieiiiitveneesianssnssvassssssssssssasssrsssees 3

ENGL 2130, 2230 0 2330 ...eciieeiieieiniinnrmenaaerasiinns 3

One of the following: ART 1030,

COM 1030, or MUS 1030 .....ccoeviirerieeeeiciiniinen 3
70 I T i T S 3
PSY 1310 0r SOC 2110 ..ccuiviccrirreeceereecccee e 3
HIST 2010, 2020 ....cciciiiieiiieieeierieeeeee s eressnienerenes 6

Two of the following: BIOL 1110, 1120, 2010,
2020; CHEM 1110, 1120; PHYS 2010,
2020, 2110, 2120; *BIOL 1030, PSCI

1030, GEOL 1030 .....veiiiieeceieeeeeeeer e 8
One of the following: MATH 1010, 1530,
1630, 1710, or 1910™ ..cceieirir e 3-4

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language............. 6
SOC 2120 ...evieiiieervreivressesssrns s ssss e ss e s sanasns 3
One of the following: CJA 2010, 2110, 2120,

2220, 0F 2400 .....ccuieiirecnresiressieeeessss e sanens 3

One of the following: ANT 2010, BIOL 1330,
BUS 2610, ECO 2010, ECO 2020,

HPE 2340, or POL 1120 .coovvvviiiiniiiiiieiiiiieeeneeenes 3
***General Electives.......cocovviiiiiiiineieievinninns 3-4
60 hrs

117
Associate of Science Degree
Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ...cciiiiieereeeneninsiiiesissisisnnnis 6
COM 1010 s 3
ENGL 2030 ... censisivnsssesss s snaens 3
ENGL 2130, 2230 0r 2330.......c.ccevmmirminaniivnrinssnnns 3
One of the following: ART 1030,

COM 1030, or MUS 1030 .......coccmivimriiericininias 3
POL 1110 et sssrsssis s s as 3
PSY 1310 0r SOC 2110...ccciiiiiiivieniiannsenaene 3
HIST 2010, 2020......ccciiieririmieerniissssissis s saaas 6
Two of the following: BIOL 1110, 1120, 2010,

2020; CHEM 1110, 1120; PHYS 2010,

2020, 2110, 2120; *BIOL 1030, PSCI

1030, GEOL 1030 ...cccieiieiriccrrcnnc e 8
One of the following: MATH 1010, 1530,

1630, 1710, or 1910™ e 3-4
AREA OF EMPHASIS REQUIREMENTS
SOC 2120 ormrisimpisimmi B it 3
One of the following: CJA 2010, 2110, 2120,

2220, 0r 2400.....cccoi e 3
Three of the following: ANT 2010, BIOL 1330,

BUS 2610, ECO 2010, ECO 2020,

HPE 2340, or POL 1120 .....coociiiiiiiiiniiiies 9
***General Electives.......c.coceccnviniiiinninnns 3-4

60 hrs

*BIOL 1030 may not be combined with any other Biology course to complete the General Education Natural Science requirement.

**MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be verified
by the mathematics faculty and the individual advisor.

“**B|T 1150 or INFS 2010 is recommended for students without competencies in online research.




118 Academic Affairs

PRE-MEDICAL AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.

EINGL 2080 ... euieciveieiererasrseaseessessessassseesaressasssssassssssesstntsansessassessansssassesnensssananssabnnsassnsssnsssssossssss HEIRVORTISTEITSISEHDI ED 3
One of the following: ENGL 2130, 2230, 0F 2330.......cccvuiiimiiinrentinie e s 3
One of the following: ART 1030, COM 1030, or MUS 1030.......ccceiiiimiiiiiinnniie st 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,
POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200 .......cccevvvrmienieneeenimiisissiassiimiss 6
HIST 2010, 2020 .. I e T v B G R s M R TR e O
AREA OF EMPHASIS REQUIREMENTS

BIOL 2230.....ueiieiiveeitteerseentseasrensassmasansssssssnassbeserssrssrsssssasesosssassesnte sassesbhssnse st s titssssbniinstivtesanressbesnsessantee

H 00

62 hrs.

*MATH 1710 and 1720 are required for students lacking the background to start with MATH 1910. This requirement will be verified by the
mathematics faculty and the individual advisor.

NOTE: Students planning to major in any medical program upon transfer should plan carefully with their advisors for appropriate selection of
courses.

PRE-NURSING AREA OF EMPHASIS
University Parallel Major
Division of Career Education and Workforce Development
Associate of Science Degree

Courses Credit hrs.

GENERAL EDUCATION
EINGL 2080 .. e eiiteierte it esteesesesteessteeasesssarssessseesasssreenesssnssssessorsosnenssrassrTsesersrersnssessssssessssanesnssssasssabsssnnansneianes 3
One of the following: ENGL 2130, 2230 or 2330... sasserarsssns st st e LA T R R e O
One of the following: ART 1030, COM 1030, or MUS 1030 OO U AR < £t e S AN
LN R 3 Lo T 1 720 OO PO PSPPSR PRSP 6
HIST 20710, 2020 ..uvicuviitieieeirritesirissteseaseeseasessteesseneeataassesesasasessasessssssasbassessssnssassshsarbaesn s e s seb st oas s et s e b s arasasansns 6
BIOL 1110 @NA CHEM 11100 ucuiuieuereiireriessaereisssssssssesesarsesssssssssnsessssssssssasssssssssmasasssnsssnsssasssassarsssesssasseses O

BIOL 2010, 2020, 2230 .....veeiiveiserniisssisssrsesinsssasessssmsssrsssmnssosssaesiassssesatsssstamesssssssssssasessssssssssansssarsanmasssissessns 12
GONEIAI ElECHIVES voivvureiiesiesissesssessesssssssssessassnssnssssssssessantasssensestssyusssssssssestansassssesnssssssssesetomrastsrasssmsrasnnnns 1

Entrance requirements vary among different schools and colleges of nursing. While this program will meet the admission requirements of many
schools, additional courses may be necessary for admission to others. Each student should contact the nursing school of choice for specific
entrance requirements early in the college career.

Motlow also offers a two-year nursing major. To make sure you are following the correct program, check with your advisor or see section entitled
Nursing Program.
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PRE- OPTOMETRY AREA OF EMPHASIS

iversity. Parg[la

Division of Mat ematics mence and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020:5smsmesiie iisssaistesinmviosns o seissilussnassns so Eaiim b ivisases syses svs s o dbos o o s siih vt s aina WAy 6
COM 1010010 merengurssamsnsssstiors st assssoss samisass R s s i v SRR B R T T T RS a ST T ey s 3
EINGL 2080 .....cteeieerierereeerrrerianssaasnsesssssessssssnssaessassassasssssemsenesanssassssssnssssssssenssessnstsssiasssssinssssessessnstsnssinsesssnssns 3
One of the following: ENGL 2130, 2230 OF 2330 .....coueeiiiiiiieiioiereiresssesinesenssssssssesssssssssssssssssssssssissssssinssiss 3
One of the following: ART 1030, COM 1030, Or MUS 1080 ...ccooviiiiiiiimiieiiiaiisire st sisns s s sssiaasiens 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340,

POL 1110, POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200.........cccvirviciuricivriinnns 6
HIST 2010, 2020 .y espessssssrasssssaiiossss siaghispissvissia i possaisnesesseswsosss ssvue vosnsosbos s iusosve s asaos sho sy 0 S e ademha tama s 6
CHEM 1110, 1120 .t eeeiteeeireieteeieeetaeaetresbesohesessesaseaseesbaesssaass sesneesseestesassaasanssseeaseeasenassanneesnasvrae s taeer e eraeabbens 8
EIMIATH 1970 1 aiiiteeitievreecareesteesveeenssansseseeiaesesessassastebee st esst s eantesese st e e st eas s bessene e e neeaas e aabe e e b e e rae s et e s pe b e e baesbbass 4

BIOL 2230 ... 000 mmsmbsinsmssidisiss sisiss soas spiesssniamissimoi e s oo s e s i eSS o v b e n i an i g 4
CHEM 2010, 2020 ....00icttiiiteiiniiaesbsiersasessiessessiasesssssaesensesssssssessseantsssssasssssnssestsssassassssanssssssssessssesssssssssesssns 8
PHYS 2110, 2120 . cieiieieiieieeiieete st sme st st e bs s s bs s ebas s b g s b b s sb g s ea b8 s RS s b b s s b e e s s eer b e e ennansnsesssanns 8

*MATH 1710 and MATH 1720 are required for students lacking the background to start with MATH 1910. This requirement will be verified by the
mathematics faculty and the individual advisor.

Entrance requirements vary widely among different schools and colleges of optometry. While this program will meet the admission requirements of
many schools, additional courses may be necessary for admission to others. Each student should contact the optometry school of choice for
specific entrance requirements early in the college career and plan carefully with the advisor for appropriate selection of courses.
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PRE-PHARMACY AREA OF EMPHASIS p
University Parallel Major -

Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

COM 10T0 ceeeeeirnceeeeeeeescasavssasasessssnnanssens nesssnssnmsas ik RiA 558 REHO TN SHEIFATHEEER Honn 08 b s sm Ao T adAB VA e Al W s S i 3
ENGL 2030 .00 ceeeriieeeenesennmussssssassansessssstre pennny ssosnnussryssus AdAs A s s sasahEo0s viboaRaRI G awss FEaRs b amsng I Sam aw sV mmda g e 3
One of the following: ENGL 2130, 2230 0F 2330......cccciumueimiienieiisiisimiisissesisssssnsasis s snssss st 3
One of the following: ART 1030, COM 1030, or MUS 1030.........c0iiciiiimiiiniie i i 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340, POL 1110,

POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200......ccccrumimimrimiersmnimsaniesiasisasssiinins 6
HIST 2010, 2020 ....ococvrseieriereisarssserssisssesssssnssssasssrassnsnsessessessesssssbassessssestasbasraisssasstssssnssasassssassannsnaisnssasarsannins 6
CHEM 1110, 1120 .i1uiouisseersersrieseesnsresassaesssessassessessesssssssssessassstsnsssssshaseasssnsssssoasssasass sassssssassssstsasasstssmssssssntassass 8
SMATH 1970 oo iiierreseeaserarrsssssnssssrstasasssessss sesrasssasesssossntsassss ptasess spassasssn sy sbss sHONISHaT IS SURPIUEEE R SILR IR R I T ROTO A RIS 4

BlOL 2230 .. uuevereeessseesseassreeseeessessasssasssaassssasassssssssssssssasassassssssnesesssssassssssnssssessseseenssaanssrentenstetesitsersessssessssnases 4
CHEM 2010, 2020 ......cceeimteiereisnrarssesrsesissesssesssessssesssesssassssssssessiasstasssssssssassiessssssssesssansssansesinsssrssssssesnsssanssessns 8
PHYS 20710, 2020.....00ccceieriaeiaeetaeasseserstessesstssossassasssssossssstsssserasssosssessessssiessasessaseessteessaesssasssssssansssanes 8

62 hrs.

*MATH 1710 and MATH 1720 are required for students lacking the background to start with MATH 1910. This requirement will be verified
by the mathematics faculty and the individual advisor.

NOTE: Students planning to major in any pharmacy program upon transfer should plan carefully with their advisors for appropriate selection
of courses. Students planning to attend the University of Tennessee School of Pharmacy should note that BIOL 2010 and 2020, Anatomy
and Physiology | and |l, as well as MATH 1530, Elementary Statistics, are entrance requirements which may be taken at Motlow.

PRE-PHYSICAL THERAPY AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGL 1010, 1020..... comseissseisicsisimss s iiesias ivisssissssssasisesssesisssasaiiiasies phasiss sharesasidorsefsss Five FEFsastsse 1prassssnaasasansnasy 6
COM 1010 sutuisumusviisvimiis cossiives s issssavisisaismasa e saehasaisoss fosssyeadsis is e I1sT 51 3565843 S5 03010 VS A MY LIRS RERSEINFTENRL SR RO T AT RS PAS 3
ENGL 2030 cusimiisisessennnssiniiiesisnsiisiissessshss o e st im0 Hoss 55t saiaiess sosasons sossbumepessiossunsssnesransasasss 3
One of the following: ENGL 2130, 2230 OF 2330.......ccummmeuiearisecsassnsseriesssssmesssssssassssssssssssssissmasnsssssinssssnnsss 3
One of the following: ART 1030, COM 1030, of MUS 1030.....c.cccccniiiniiiimiiaininiieinsasnensssssss s 3
PSY 1310, 1320 ........ oo isisimesissssadsismss osssssin st sesssnss shsensissiuasnisiaiossppassss iods s ashrs £y Lo assas spassanssvasss 6
HIST 2010, 2020 ....... vt aismersis e o ims i essaes s s s s s set siaisyss sisaiivelreesén s s piressssrys 6
BIOL 1110, 1120 iiivsssussivsssssnisisssiosisisssivassiaisivisneosivivess sovavonsbhors dohsssssass abrsriissss s sisviansssissassss shissonsanssbnsvensarsrs 8
MATH 1530.......... sisscisss o5 mssaboisssiness voqarsisds fisia oo 5ouss s basia i Visasadivi ses s ssstsds BT VAL oEsEA A0S CEasarma Ko PSR P19 3

CHEM 1110, 1120 5 ud5e asviivsnssa sadosuos s s sasaaioados ssbvan s0ssimbsnlssssad abes sibshide das sy o ib ind TabhessHvas o vs bR mso s s e ve 8
Goneral EleCtiVES wrisaiimiiniiionsitiossissssdivisesiaiboedesddslyviiel svavisis Rl i v s s sras Vs LG VA B ean s iR s - o 3
60 hrs

Entrance requirements vary among different schools and colleges of physical therapy. While this program will meet the admissjon
requirements of many schools, additional courses may be necessary for admission to others. Each student should contact the physical
therapy school of choice for specific entrance requirements early in the college career.
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PRE-VETERINARY MEDICINE AREA OF EMPHASIS
University Parallel Major '
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ixnasensisiooninsesmiseasenesnhies:sin st s i s i i s et i R e asieis 6
O 1.0 1O et mssssonisinsns oo ceiosocicsime sl A B B A U SR H e U R P e e 3
ENGL 2030 0essssusassussissussnsmsessunsssvomssuinsvbaisisss it i i iioss el assesssssassisiiss et senin 3
One of the following: ENGL 2130, 2230 OF 2330 :..iiiiisiscecsssnsocisareressossosssassessesssssonasiisnsssssnssississcososssiverss 3
One of the following: ART 1030, COM 1030, OF MUS 1030 ...ccciuiiiiriiesieirssessessessessssessssssssssessssssesessssessssssns 3
Two of the following: ANT 2010, ECO 2010, GGY 1010, GGY 2010, HPE 2340,

POL 1110, POL 1120, PSY 1310, PSY 1320, SOC 2110, SOC 2120, SOC 2200.......c0cevsvereeeserierer, 6
HIST 2010, 2020 .......c.oooreueeibisesssssiiis o sassiass s e B G i ahiss v s s e e scs aak v eron 6
BIOL 1110, 1120 ......... .conomsamussiesssosss i i i s s vt e s doias s es e Es rveree e emmen 8
MATH 1530 ... iimsstiasisimnsssatiana i iRl e s s s e o e s ey e an v oo e e mammes 3

AREA OF EMPHASIS REQUIREMENTS
AGR 1010, 1020, sisorsarasniieyiiis s b s iy it R s st aeenreen st re ey o reae PSS YT L e s et s 6
CHEM 1110, 1120 ssauzusisiaveisissssssis st i s i it s s s s smrersserssonaar ormmsasomosemsermronssasrrmmess ssesess 8
BIOL 2230 .......... e it v s s s euds s e oo e Hi s s oo i e bR e s et e e e ommt e g e st e v s o araes e ot sarae 4
General EloCtiVes usiisiss sivisisisssissssssissisisiien i ssiamiieiaasiisint sopsesresrarosnsenssesnensatsss s mcecnasmrosssme 1
60 hrs.

After completion of the Associate of Science Degree with an option in pre-veterinary medicine, the student will transfer to a four-year
institution to complete other requirements. Competition for admission to veterinary school is intense because more students generally apply
than can be accepted. Students are advised to consider possible career alternatives in selection of their program after completion of the
Associate of Science Degree. The Associate of Science Degree is designed to permit students to work toward the normal entry requirements
for veterinary school yet maintain the recommended career flexibility in a variety of agriculture and other baccalaureate degree programs.
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PSYCHOLOGY AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree
Courses Credit hrs.

GENERAL EDUCATION

ENGL 1010, 1020....cossmmsissssnsnsssssossinsarsssonsorrssserns:O

COM 1010...c.cieieene e cosssasiasssisnsinsnssinsisssse ssressaysasssas 3
ENGL. 2030.............conuimssnsssssssossastssnssassusenspaspasos 3
ENGL 2130, 2230 0r 2330 ..c..covevmnrereerersinsinssenens 3
One of the following: ART 1030,

COM 1030, or MUS 1030.....cccevviivinninsisinnnas 3
PSY 1310, 1320 ...cccceriirririnrininins e 6
HIST 2010, 2020 .....ccceerrererreirensensesnesisissessens 6
One year sequence in BIOL, CHEM, or PHYS.....8
MATH 1710 or 1910* .. AE T, |

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language............ 6
PSY 2900 .....ccoiiieieieeceieeercrrsnes s easisicns e 3
One of the following PSY 2100 or 2120................ 3
General Electives ..., 5-8

60 hrs

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be verified

by the mathematics faculty and the individual advisor.

Associate of Science Degree
Courses Credit hrs.

GENERAL EDUCATION

ENGL 1010, 1020 ..t
COM 1010 ..
ENGL 2030
ENGL 2130, 2230 or 2330 ..................................
One of the following: ART 1030,

COM 1030, or MUS 1030 ....cccovvvniinirinrrninenand
PSY 1310, 1320... s ensee r AR RN F G O
HIST 2010, 2020 .6

.8
4

wWwwo

One year sequence in BIOL CHEM or PHYS
MATH 1710 0r 1910% .o 3-

AREA OF EMPHASIS REQUIREMENTS

PSY 2900......cceiiieirrerreeernneretaanmsssesssesensseenssses 3
One of the followmg PSY 2100 0r 2120 ........... 3
General Electives... OO [y L3 I

60 hrs

RECREATION AREA OF EMPHASIS
University Parallel Major
Division of Mathematics, Science, and Education
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGL 1010, 1020 .......c.ocuesiisiasssssssnsusisonsasinsisansassissessisssssnsssssassissinssiivisosssssssionsssssainisnsstissimssasstasassasasasossnsviress 6
COM 1010 uercoreesensnmnssiasess 1oia oo eTe o v s v UGS e s anee S ST O e w e B TR D R Y S s TS T s 3
One of the foIIowmg ENGL 2130 2230 or 2330 .............................................................................................. 3
One of the following: ART 1030 or MUS 1030.. 3
HPE 2340 .. b e s O
One of the foIIowmg ANT 2010 ECO 2010 PSY 1310 PSY 1320 or SOC 21 10 ........................................... 3
HIST 2010, 2020 ...cecerernesrsnesassnssasrassssssssessssissnssssssssssssssssnsnsassssssasssssassntssarsssssnsontisasstanonsansssssssnsanassinnssssesiontsss 6
BIOL 1110, 1120 ..couiiieverernsreeinenisassessasssssssassissnsasssissionsssionssssarssssssessssassasaissssvasasonsasasstansassasoasronsantisiassssasvasions 8
MATH 1010 OF 1530 ..eeeverreerssaes sreesnsassanainsssssssassssiisvesssosess swioasviaes sans ol mashis sansadi Sosnassnsnsivivasssnivins Sosbisimvrvons 3
AREA OF EMPHASIS REQUIREMENTS

HPE 2000 ....coveoevomsensortssits iossaisiosiessssiismsuiussssuotssois siodd omkss s rsssds i il s b ssessin s o b A ovi ot s S oS Db RTASNP 3
HIPE 2120 oo eoos o soveconeserens bosas 5oRs oo i saivsn s anton s 514038 o o0 shnds a1 i o R s AW o AW RO PO B S s v a8 R 3
HPE 2300 .......oocossesonssisiisssiiniosiianssimtsibsisisiniss sosdos fassi s orssiaiaviliet (s savsa s ousiiia vamiivasmsaioaisunsirmat FHESs e Sgpnanes g s iem 3
HPE 2320 .......oonisnssivisivsivn siaiviiasasssviviits sl onsadessiasssnshnssissbs s Sl duditvasea emvesvosatansar aoae s s o i an s g ea ot 00 3

Electives from HPE 2050, HPE 2060, HPE 2080, PHED Activity courses ierieessinienessssrissrssssaannenerssmats

~
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SECONDARY EDUCATION

The student who plans to transfer to a Tennessee Board of Regents university and pursue licensure in
secondary education is advised to follow the area of emphasis in the subject he or she wishes to teach. The student
should tailor elective hours as necessary to meet the requirements of the transfer institution; in particular, the student
is encouraged to determine a certifiable area of interest and pursue appropriate courses leading to licensure.
Information concerning certifiable areas and licensure is available in the office of the Dean of Mathematics, Science,
and Education. While at Motlow College, the student working toward secondary licensure should take EDU 2110 and
either EDU 1110 or EDU 1120.

REGENTS’' DEGREE
University Parallel Major
Division of Humanities and Social Science

Motlow College, in conjunction with other Tennessee Board of Regents institutions, participates in and offers
courses leading to the Regents’ Degree. These web-based degrees are designed to meet the needs of Tennessee
residents whose access to higher education is limited and those for whom attendance in traditional programs is
difficult. While this program is not limited to one particular group, it is designed especially for students whose work,
geographical restriction, family obligation, and/or other confinements make difficult and unlikely their attendance in
traditional degree programs on campus. This program is designed to articulate with the web-based Bachelor of
Science in Interdisciplinary Studies at Tennessee Board of Regents universities.

Specific program goals for the Regents’ degrees at both the associate and baccalaureate degree levels are:

o Toincrease access to higher education for citizens of Tennessee

e To optimize the effective use of technology for delivery of coliege-level instruction

o To offer expanded opportunity to students to participate in web-based courses and degree programs

o Toencourage and support collaboration among TBR institutions, thereby maximizing access to students
and resource sharing among institutions

For further information on the program, visit the Tennessee Board of Regents’ web site www.tbr.state.tn.us
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SOCIAL SCIENCE AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020....c.iviieieeeeeeeeeeeee s esessesseesn 6

COM 1010 ittt 3

ENGL 2030....00ciiiuieiieeeinseeirireereesseese e oo seons 3

ENGL 2130 0r 2230 0r 2330 ......ceoveveeveeereernn,

One of the following: ART 1030, COM 1030,

OF MUS 1030 e se s 3
Two of the following: ANT 2010,

PSY 2100 or SOC 2200 ........ccovvivevererereesran 6
HIST 2010, 2020, .ovvevviereeeeseeereeeeeeeseee oo, 6
One year sequence in BIOL, CHEM, or PHYS.....8
One of the following: MATH 1010, 1530,

1630, 1710, 0 1910% ...evmeeecrreeeeeeerrerer s 3-4

AREA OF EMPHASIS REQUIREMENTS

One year sequence in a foreign language............. 6
Two of the following 6-hour sequences
ECO 2010, 2020; POL 1110, 1120;

PSY 1310, 1320; SOC 2110, 2120 .vvvvevvernnn, 12
General EIectiVe........cccovvnvveeeeinisiinenann, 0-1
60 hrs

“MATH 1710 and MATH 1720 are required courses for students lackin

by the mathematics faculty and the individual advisor.

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ....coiiieeeeeeevorieee e eee s

COM 1010.cuuiiiiiiies e ser e

ENGL 2030 .....cccccvevieeirerennen.

ENGL 2130 or 2230 or 2330

One of the following: ART 1030, COM 1030,

OF MUS 1030 sr e 3
Two of the following: ANT 2010,

PSY 2100 or SOC 2200.......cccccvvvreeervrevrisennns 6
HIST 2010, 2020, .....c.coovvivie e ese e, 6
One year sequence in BIOL, CHEM, or PHYS..... 8
One of the following: MATH 1010, 1530,

1630, 1710, 0r 1910* .ocvvviiiiieieesiieereirens 3-4

AREA OF EMPHASIS REQUIREMENTS

Two of the following 6-hour sequences
ECO 2010, 2020; POL 1110, 1120;

PSY 1310, 1320; SOC 2110, 2120.....uccurn.n. 12
General ElectivesS ........cccccvvveveeceveeresessnssnns 6-7
60 hrs.

g the background to start with MATH 1910. This requirement will be verified

SOCIAL WORK AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science
Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION
ENGL 1010, 1020 ... .ottt es e s ssesessenesssms s et e mse s st e e eeeesese s eoeeees 6
COM 1010 ..ottt ittt st ss s ss s esseee s e s e s s s s e e e s ettt ese et s et e e ees e 3
ENGL 2030......000000000 0o 5555055355505 i smsssansnnssenasspeones oo mtaspesea s sise s pome s S e e e e s GG oSS e 3
One of the following: ENGL 2130, 2230 0F 2330..........cevevrsrereereesressessesesessesseseee oo 3
One of the following: ART 1030, COM 1030, 0F MUS 1030.....v.vuveeeereeeeeeeesesses oo 3
PSY 1310, 1320 ..............cuiiisiissssnsissssssessasseranssossusamenmsrsssseasesetmse smsesssisossssssrons sbsess isisiakos e foniiisssns e s sisin i 6
HIST, 2010, 2020 ........... i et serssapsasesssesnssnsssessansssnsyasassssensonsinssons oot ssssesosssissssinstissebbssbussissiicionsnse 6
One year sequence in BIOL, CHEM, OF PHY'S ........oueueiueouereresesses e seeeeeeeeeeeeeoeeo. 8
One of the following: MATH 1010, 1530, 1630, 1710, 0F 1910% ... o.eveueeeeeeeeeeeee oo 3-4
AREA OF EMPHASIS REQUIREMENTS

SOC 2110, 2120, 2570.......c0eureeereremreetssesseessaeeneseesssssesssssesessssesesssssesessese s esee e e e eeeeeeeee e e oo 9
GBNEIA EIBCHVES .....c.ceeiieiictiseeesesese st sssnsesssens et ses e ee s e e e 9-10

60 hrs.

*MATH 1710 and MATH 1720 are required courses for students lacking the background to start with MATH 1910. This requirement will be verified

by the mathematics faculty and the individual advisor.
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SOCIOLOGY AREA OF EMPHASIS
University Parallel Major
Division of Humanities and Social Science

Associate of Arts Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020 ..oovivciiieiiccciericeciiniiiicsiniiiesininnns B
COM 1010... PN RS
ENGL 2030 S s s e O
ENGL 2130, 2230 or 2330 .................................... 3
One of the following: ART 1030, COM 1030,

OF MUS 1030 ..cciiiiieciircirieiereivsrnsnnnrineesesssenenenes 3
PSY 1310, 1320 ..cuimipiirmtimssasiismmiasinms 6
HIST 2010, 2020 ......cccoceerireeeirrerereeennesesiereerenenns 6

Associate of Science Degree

Courses Credit hrs.
GENERAL EDUCATION

ENGL 1010, 1020......ccccveerrreererrrerireressssssmssnsssnsenss 6
COM 1010 it creeeerracesenserssneeesesersssnsssnseasaess 3
ENGL 2030.....0uiiieivereererreessreesesrrssesssressssssassssssssesss 3
ENGL 2130, 2230 0r 2330 ....ccvvvrirererrnresssrnmsrasess 3
One of the foIIowmg ART 1030, COM 1030,

or MUS 1030.. v 3
PSY 1310, 1320 ....ccoicreriirirenssrenssrsasimisassmsnnsssinsians 6
HIST 2010, 2020 .....cocivererireenerraeriesssssnnsssssssnnes 6

One year sequence in BIOL, CHEM, or PHYS.....8
One of the following: MATH 1010, 1530,

I ‘“ One year sequence in BIOL, CHEM, or PHYS.....8
1630,1710, 0r 1910 cmviiree e 3-4
|

One of the following: MATH 1010, 1530,

l =3 1630, 1710, or 1910~... vrensarsoranssansenennine 34
: ‘-’ AREA OF EMPHASIS REQUIREMENTS AREA OF EMPHASIS REQUIREMENTS
4
il P One year sequence in a foreign language............. 6 SOC 2110, 2120, 2200 .....sssesmmssssorsassosayssessessss 9
_' SOC 2110, 2120, 2200 .....ocrererrererrerenseseresessnasanns 9 ANT 2071 Quiscisiemasssirinssaassssmmsacsasaesmsssmsiamasmms soressers 3
i ANT 2010 e seenssesasesneneens 3 BIT 1150 . veveeeeeeesreereesesseenssmseasssssssssssnessessssnnee 3
I B General EICHVES ....occvvveiveeeerrrinssersarssnsenssns 0-1 General Electives .......ccccciviiiiiisiiininsssinnnns 3-4
= 60 hrs. 60 hrs
W ‘“
I A 4 *MATH 1710 and MATH 1720 are required courses for students facking the background to start with MATH 1910. This requirement will be verified
I by the mathematics faculty and the individual advisor.
4
I “ SPEECH AND THEATRE AREA OF EMPHASIS
X University Parallel Major
l y - Division of Humanities and Social Science

Associate of Science Degree

I "4

i = ENGL 1010, 1020 5558205055550 5508555 055508035 R SR A SRS S5 SRRSO MR E A Gh -+ 1925
B £ . COMAOT0 oo oosseesseossoesseesees et 553
fort One of the following: ENGL 2130, 2230, OF 2330......0.u0miiemimieeieciicinimiaieieeieisssimmmmmmeisssmsssasssssissisnms 3 .:
.. One of the following: ART 1030, OF MUS 1030..... teceuerieuersseinsssesesscsissssessisinsessmssssnsassmmasssissssssssssssssissasssessen 3
- Two of the following: ANT 2010, ECO 2010, POL 1110, PSY 1310, SOC 2110...cc.cvviiiiiiiiiinsinisniiiiininiens 6
l do HIST 2010, 2020.. prsvsieberis O
l La One-year sequence |n BIOL CHEM or PHYS or BIOL 1030 and elther PSCI 1030 or GEOL 1030 .............. 8
I - One of the following: MATH 1010, 1530, 1630 or 1710.. e A stsuavsREe e O
A A
l ‘: AREA OF EMPHASIS REQUIREMENTS
Bl ART 2110 oo roeommssae i3 54538 AR 0053 R B A R348 3
l " COM 1030, 1040, 1080 ...eceerureerreesronsssessasssrasrassesssansariaessnrssssssssssianssnssssessssastasessnsiossasnssssisesnstannssanssssrsasasiiarssinios 9
= COM 2020, 2030 ...........pmmesnsmssconmsensesssish s o RSBSOS 00 U AT s S S s 6
l i GENEIAI EIBCHVE .....cveeeverresssasasersassrnssrassssasarnsntas ssavios sissesssssacassdissivasasinianssasessntosmnbounnsnnnts b4y iimmmsbidiitinsissny 1
: 60 hrs
.-
l ) Students who are planning to pursue licensure in secondary education at MTSU or TTU should take EDU 2110 and either EDU 1110 0r EDU 1120
o as prerequisites for admission to teacher education programs.
e
. -
. -
|1 9
-~ §
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BUSINESS TECHNOLOGY MAJOR

Motlow State Community College offers a Business Technology major with the following concentrations: <
Accounting, Business Computer Applications, Business Management Computer Programming and Professional Studies. -
This major prepares students for a variety of positions in the broad field of business. The Accounting concentration
prepares students in a broad range of accounting fields, including accounting systems, record keeping, financial
statements, tax accounting, budgeting, and other accounting areas. The Business Computer Applications concentration
prepares students for a variety of positions in the field of business data processing. The Business Management *
concentration provides students with a broad academic foundation for mid-management and junior level positions in
business administration.

The major core curriculum is designed to promote development of the following competencies:

an understanding of fundamental business concepts and terminology

an understanding of fundamental management concepts and human resources utilization

an understanding of the accounting system applicable to business ownerships

an understanding of fundamental macroeconomics, microeconomics, and economic applications
an understanding of computer hardware and software applications

the ability to apply mathematical concepts for business-related problem solving and analysis and
presentation of data

¢ an understanding of principles of written business communications applying standard rules

« an understanding of the legal aspects of a business environment

These two-year programs are for the student who does not intend to transfer to a four-year institution. The
Associate of Applied Science Degree is awarded.

ACCOUNTING CONCENTRATION
Business Technology Major
Division of Career Education and Workforce Development
Associate of Applied Science Degree

Courses Credit hrs.
GENERAL EDUCATION
AR T B0 oz i s aaisnvoniaissawsas is sa daaiots dusiobanaa ossn o al ko s o s e e T T T T e T s e T T e v 3
One of the following: ART 1030, COM 1030, 0r MUS 1030.......ccciicieiivimiiiermicsmnsemmisimsssesisssmssmesssssmsenns 3
CONCENTRATION REQUIREMENTS
BUS 1210, 2220, 2710 ...cccvvvvrenee e 9
BUS 2610, 2910 ...cccovveeiiivirieeiins R R R e bR e s O
Bl 1100 ittt icecirennineieerieesessiessnnsestesssessassenseeresssassassesssnsiesonssnnssonsesssesennsansannensers STIRS P VRITEOE R EAbRROVAIESL g

Motlow also offers a university parallel major with this area of emphasis. To make sure you are following the correct program, check with your
advisor or see the Accounting area of emphasis in the University Parallel Major.
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[A BUSINESS COMPUTER APPLICATIONS CONCENTRATION
'—‘ Business Technology Major
: Division of Career Education and Workforce Development
' Py Associate of Applied Science Degree
- - This career program will introduce students to the field of business data processing. Students will gain
" - proficiency in software applications in the field of business data processing as well as business-related programming
-‘ ; languages. This program is designed for the student who does not intend to transfer to a four-year institution.
1 a Courses Credit hrs.
- GENERAL EDUCATION
i - ENGL 1010111 veeveressseeeeeseesesesessseesssessssesesessesseessssees o esseseess s e eeesssesss oo 3
S IMATH 1630 1.vvvveeveerreveesssesessssssessssessssssessesssessessssesess e sessesess e sssssenesssne e ssss s ebs b bst et 3
' ;\ One of the following: ART 1030, COM 1030, 0 MUS 1030 ......ccerevmamruriernimineniermssmssssesesaessassssssssasasanssssnss 3
l a CONCENTRATION REQUIREMENTS
" - ACT 2310, 2320 ...eoeeieerersesisesesesessssessssesssssassssssasssessassssssassssssessssssesssasessessasssessnssenssssesssstassssessssssssssneses 6
l a BIT 1150, 1240, 1250, 1260, 1270....cc.cvereeeerriciaeieririssiseisessasessssissssssnisiasssssensssesssenassssssssessssssessssnsssasssessses 15
- BUS 1210, 2220, 2610, 2710, 2910 cuciiisieviveissressassssmsssnssnessassnsacsossassssssasssssnressasstssressassoasssassyssssaiassntrayssarss 15
l - CST 1800, 1810 .ocuvesriiinerersirerens nnoiiiniaisisissssiss oo ess e ssesisesessssss sassams 557s Hasss o nafHansotsrsss s OAs s FInsTEISasAFT oA e 0nress 6
l - ECO 2020......0000rueeunerrnereoneasa e s dbbgasiadasa AR R RS YOS ARR O HS S o STHS R OSSR OO TSRS SRS RS 3

. = Motlow also offers a university parallel major related to this concentration. To make sure you are following the correct program of study,
“ check with your advisor or see the Information Systems Area of Emphasis or the Computer Science Area of Emphasis in the University
l P Parallel Major.

l N Motlow also offers a short-term certificate of credit in this area. The student seeking less than an associate's degree should check with a
- faculty advisor and refer to the Microcomputer Software Applications certificate of credit program. Credits earned in this program are
l - acceptable toward the associate degree.
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BUSINESS MANAGEMENT CONCENTRATION
Business Technology Major
Division of Career Education and Workforce Development
Associate of Applied Science Degree

This career program will provide a broad academic foundation in business and will prepare for mid-
management and junior level positions in business administration. Graduates will be able to perform in areas of
business, limited accounting, computers, supervision, and general sales. This program is designed for the student
who does not intend to transfer to a four-year institution.

Courses Credit hrs.
GENERAL EDUCATION
COM TOT0 v eesieeeeeeseseesssuessesesebsesssesssssesseesssnsseasssnessnensssesasasesssanshbssssesasassrnesnssnassbansnsansbasiutieiasinsniintsissssssins 3
EC0O 2010 . iueeereereseessseeeeeseanseseeassaasesesassssssessasssessssessagersansennntennesneassisbeesssasnessesnssnsbeinssssassssbnsiinsebantasiasinssitas 3
One of the following: ART 1030, COM 1030, 0r MUS 1030.....ccormmmrmmmiiiniininimiimnmisss e 3
CONCENTRATION REQUIREMENTS
ACT 2310, 2320, 29710 1ouviveurrereerrereresseseseessessasssesaestseissssesesssssssssssssrasseassstsssisstst s nassa s ian s b s e s s e RS E s s 9
BIT 1150 ciieeiiieeiieeeeeeeeerereessetseenesannsasanasessensesassssnsssssassssssssrssbsssmastonasensiorsrenanetesstansssssessbaassassissassstattansnasstiaananass 3

One of the following: BIT 1240, 1250 0OF 1260........ccuiumiuiiiaisinimimsssisisinsss st s o 3
BUS 2610, 2710, 2810, 2910 ..cierieririaarmesiesiorasisinerassnssassssmesssstosserssssssassasstssssanssssastssssissssssnssasssasssnsanssisssss 12

BUS 2500 OF 2750 ...eiieoveeseeeisssssaesessssasassssesssssssssssssssssessssnsessssssssssssseesaessbisssssssbissstasmssrnaesssrsonserssnrrstasasansis 3
EC O 2020 .iiiiiiiiiiieeee s eeesseseesesststasibesabsanbranbhanssnsssanssssssanssanssnsssssbbansranssnsssssesersnstessestsasestbsstbssbsssesinassonsiesasannny 3
QMA 24100 eeieeeeresereeesseneessiidosdinsisiasiiasissass nsosomnmessbesehtsssaudse HHISassnaseranues Esiavsassssssvotsanshersassgessssssansenrssie 3

60 hrs

Motlow also offers a university parallel major related to this concentration. To make sure you are following the correct program of study,
check with your advisor or see the Business Administration Area of Emphasis in the University Parallel Major.

COMPUTER PROGRAMMING CONCENTRATION
BusinessTechnology Major
Division of Career Education and Workforce Development
Associate of Applied Science Degree

This career program provides the student with the education necessary to work as a basic entry-level
computer programmer in a business environment. The Computer Programming Concentration is for students
interested in pursuing a programming career in business-related data processing applications. The two-year program
is designed for the student who does not intend to transfer to a four-year institution. The Associate of Applied Science
degree is awarded.

Courses Credit hrs.
GENERAL EDUCATION
COM 1010 oooeoiorrnsrnnresississssissidvas sraiiaiinssesiss snassinsvasbo b brosisn vola souudd s bowd s FAeA S as U IR R RS H IR TR RS EON OVAESTFEAT 0 3
ECO 2010 .uuiiiiiiiiieeieeesieresssesrsnsremssssntssesesssnseessnssessnsestassssusssssnsnnssnes e 3
MATH 1710........ dinsiniansnassienschsas s S SRR 4SRN dE SRRSO SRRSO AR R 4 SHOS 08 3
One of the following: ART 1030, COM 1030, or MUS 1030......cccciiiiiiiiniiiiiiiiiisss s 3
CONCENTRATION REQUIREMENTS

BUS 1210, 2910 .......ocnsismiiaismaiseissicsssrossnissnasssssrasesnanssssssassssssspsss s shesasnasssrsespossassssss s4sutsssssssnensansas seossancsass 6
CST 1400, 2A00 ........comnmseerssassssssisssrsasssnssaisissasnesssisasiosisesiorsissssnsssshsushasisd st edasbasassssisrsansasssnasasngssssss sonarsrsass 8
CST 1300, 1810 ...ecveverereveresersereenssssessssestsastassassesassssensrasssnssssssssssressstasssnessssststssnessassssnsssssssesssinsisnsbnsmanneesssss 6
CST 2450, 2500 ......cciemicuisoesssnassissasssraisrsnssnsssssssssniorsssnssssrssers ssasnersosssess sesussesssasiasasesssassshtasasssssssesansesssosses 6
INFS 20100000 cs0zmeseremsenssmsszssustesasssstnsersesssasssaansssssasessosssassansssessthssasmaessssssssssasssssssasssnssssssissinsebssisibsnnsnsesersses 4
Electives from BUS, BIT, CST, ECO, 0r QMA .....coiiiiiiiiiiiiiieismmsnssasssannssssss s s s ss s passsasssnness 60h 9

rs.

Motlow also offers a university parallel major in the Computer Science Area of Emphasis. To make sure you are following the correct
program, check with your advisor or see the Computer Science Area of Emphasis in the University Parallel.
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PROFESSIONAL STUDIES CONCENTRATION
Business Technology Major
Division of Career Education and Workforce Development
Associate of Applied Science Degree

This career option provides the student with the opportunity to earn college credit for successfully completin? a
Tennessee Technology Center (TTC) diploma or certificate program. Students may seek college credit for prior learning after
completing a diploma or certificate program at the Shelbyville, Murfreesboro, McMinnville, or any TTC.,

Students seeking to articulate credit for a TTC diploma or certificate, and wishing to pursue this program of study, must
satisfy the following requirements:

1. The student must meet all regular admission requirements of Motiow State Community College (MSCC) as
described in the Motlow Catalog/Student Handbook.

2. In addition to providing an official transcript to the Office of Admissions and Records as part of the MSCC
enrollment process, the student must also provide the Professional Studies advisor in the Division of Career
Education and Workforce Development a copy of his/her TTC transcript and diploma/certificate.

3. The student who is admitted to degree admission status must meet Developmental Studies Program (DSP)
reql.hljlrl:t’e;\nsegts. Students are required to complete all basic and developmental courses as indicated by the
CcoO test.

4. The student pursuing articulated credit in this concentration must have successfully completed a Tennessee
Technology Center diploma or certificate program. For successfully completing a diploma or certificate program of
fewer than 12 months in duration, a student will be awarded 11semester hours of credit. A student who
successfully completes a diploma or certificate program of 12 months or more in duration will be awarded 29
semester hours of credit.

5. The student must successfully complete 15 semester hours of credit in the Professional Studies Concentration at
Motlow State Community Coliege (excluding DSP hours—DSP courses earn institutional credit, but cannot be used
to meet any program degree requirements) before being awarded any credit for prior learning at a Tennessee
Technology Center. The credit awarded fora Tennessee echnolo?y Center diploma or certificate program will be
designated on the transcript, but will not count in the calculation of the student's grade point average. (S cial
Note: The student must contact the Professional Studies advisor in the Division of Career Education an
Workforce Development in order to verify the earned credit being articulated and request the credit be included on
his/her transcript.)

Upon successful completion of the Professional Studies Concentration, the student will be awarded the Associate of
Applied Science degree.

Courses Credit hrs.
GENERAL EDUCATION
ENGL 1010 . ctiviiieriiorssesisssssicsvovssasios sosssissvisiovstsasainss st eV aissvsamassssnaassssh drsnssvassa st snssishansd sasaasus soas sRosrarenssasnges 3
COM TOTD ooriorveeeresrsrencersessssssssssasssssseranasssrrasesssrsassssrstassossessesassstesesssssssaassbbnasssssrsrsiassssbsassassansbbssassbiinnsnsisnas 3
ECO 2010 ...csomisicissvssvmisiaisiiatis miaitiasa iod v vt isss s 15eva i emies i ma s Vs cH i e AN A T AN A LSRR F O 3
MATH 1630 crrirnmeessscoressmesimasasssssesransesnsassssnssnsssssansyssassbiyssiss sesaonssssssosse susvsaussndsabunsnbonsnsbabsnnmesvavsaveibiis foiaviiiies 3
One of the following: ART 1030, COM 1030, or MUS 1030 ....cccciiemiimmimirmmmnsmmmmsnsnmisrsssssasssiesesssssanes 3
CONCENTRATION REQUIREMENTS
ACT 2310 ..o oeressconmssissasas s o i S s v T i e o O MR T T TR B A E RS S B eSS A 3
BT 1150 oiiiiiiveesrasasesserasenssessassecssanansesssssassesssansesssssanssnssssssssssssnnssssansssssssassssstsiasssssssss iassssssssesanassssssasnsnsssnasnns 3
BUS 1210 i coisisismiinsses ioedis iadsss sl sasl sovabusiss vl somsadisessi v e oiis sves sou s b i Souw s i 94 s emdsb st s oo s oo 3
BUS 29710 cviiussrsssomsesseesaversssntsnssasssmonasassesessaonseasposssssvsasnasns sasyesspsasssmnenssnnsissibnsshsbas s iR asssonnas ssbasssnnaisrsmansines 3
CST 1400 iinisieiviiisissnsosssniissyminido ity s it vdssils eoss i Tos s AR s R e S AT B S RT3 03I H SRR RSP S R ARS NS SA S san 4
PROFESSIONAL STUDIES CREDIT
*Professional Studies Credit (TTC diploma or certificate credig ervrersrarsenaensrennnsesssraessnaseessesssanssesnes 11 OF 29
*Professional Studies Electives from ACT, BIT, BUS, CST, ECO, ERG, IAT, IMT, QMA ............... 18or_0
60 hrs.

*Students who have completed a TTC diploma/certificate of 12 months or more in duration will receive 29 hours credit and do not have to complete
any Professional Studies Electives. Students who have completed a TTC diploma/certificate of less than 12 months duration will receive 11hours
credit and must complete 18 additional hours of Professional Studies Electives (the 18 hours of electives can consist of any courses from of the
discipline areas listed). For additional information and/or assistance relating to the Professional Studies Concentration, students should contact the
Professional Studies advisor located in the Division of Career Education and Workforce Development (telephone number 931-393-1627 or toll free
1-800-654-4877, ext. 1627).
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EARLY CHILDHOOD EDUCATION MAJOR

Division of Mathematics, Science, and Education
Associate of Applied Science

Motlow State Community College, as part of the Tennessee Board of Regents’ early childhood initiative, offers
courses leading to the Associate of Applied Science in Early Childhood Education. The purpose of this major is to
create a Head Start statewide early childhood academic degree and professional/career development model that
support the Head Start Reauthorization Act degree requirements for Head Start teachers/staff. This initiative builds on
the established Tennessee Early Childhood Training Alliance (TECTA) model. The academic coursework and clinical
practicums prepare students for CDA (Child Development Associate) assessment and credentialing. The majoris not
limited to Head Start personnel but is open to all persons, including paraprofessionals, wishing to gain professional
expertise in the education and care of children from infant to age nine.

Courses Credit hrs.
GENERAL EDUCATION
ENGL 407001 u0essnseerrssrneenssrasessasessssssrsssnsasasssdsssanssivsssnissasasssanssiiasissionsssansnsativtasibassniansbsonsianssnissiudsiasassssssnnnsae 3
COM 1010 oreererresrsresnessaveransesssssssssisissssssasasasasaisbassrssvss s bbibidsscassioiisnsiorns sionioasssrsesiasssnss esesssbissiianssssssrasstassnss 3
MUS 40800 sivsconsiisvioniiiiivomissnsesias siiasasssaaiy dovionsdess s i Shvaslia saiiasssisnabibses aisowons fog e seansusss EHFURESS SRS IO LA RS s rans S 3
HIST 2010, i cessiccusioins ibosotsasbins sseia Fieasaaviisiatess iibinevs o vdisnessvens e b EFE5aTaT01E Envinkrm FosthasEnbssrandhrrs o bpHetassstss tosnynranss 3
IATH 147 0o eiiiieeitsisersesorsssasssssassnesassssesssessssssassssen s aeeansesba s ees et essandoEp e e s Sama e eeba s ee e m b b e e b e s nan e s s ans s s b s s e er g bn s sanns 3
CONCENTRATION REQUIREMENTS
BIOL 1030.... 00000 eeresersrssasserssssssssssasssessssesanssassssassantssssasssasstssssssbsiossisbesntassbbesssasatsrssssssssssieansssarsussasisssanasarsnsiss 4
ECED 1070 ... 000ereessenssrantessansesrotesssnsasssnnssssasssssssssassssssesshasasisesssnsassssisnness bedusasvatsnssvhssssssesdsaiassssivasssrasssmniossans 2
ECED 2010 .. eiiveiveseseessasssasssesesssasssssesssesssesssssssasisssianssatansesssiessasossssiessratssaiabiasasiissasssssnssarssinterasessnsosnsssssnss 3
ECED 2015 uueeeiiveisssessssssseesssssiesanssssnssasesssiossssinssadsaisnaiasssisinassornssnsssbiassbaes sosestsssustsssntsrsnasnnsssnessssssosessansantss 3
ECED 2020 ... iisivsiisssissssniastsssasssissabinsssasnsivsseesssss i s s 0imsiassiinsass sesissaismnasess saassses1assss d48sssntassssranrasassrsonss 3
ECED 2040 ... siiiiiovcisissssmosorsssboist sdiiiarassndsisss siissondivess sress ioisonsi 51581003 sases vare sasgssnfesnbssns sramd 4 41 (4245 101 8L 018 A RASH AN 3
ECED 2060 ... cuueeeeeeesseisesssaasessasssssnsasssassssssssesessssesssessasssssssss sassesens 8samss4amesTassssnssassnessennnasas s rinras e san s sabas e s aaes 3
ECED 2070 0 uuiiesereevasseesssessssessesessessssssntasssassasssssisssssssssssssssssstssbsss iaasensssserasssranssesansssssssstsesstssissseasansessassssins 3
ECED 2080 .. 00 000eeessseesssssaassasassssesstsssasssssastsssrasssnnsessasesssrssnstsesstes sartessssssssssssenssssssanssnsbinsasssassiisssssiaisnsansnisns 3
ECED 2085, i00sversnsesansanserseasasassnnssssssssassassassasssassnsssnizasasssssssss st sisesransssiasantnsbsassnivinssentdsssudsbbinsisiaddisssissnisianis 3
ECED 2130 itemusenssssnesersensessmnsinsssanssonsesnsssss iseisessss st ivsnsissssss voshisans sivaniiias sidos oadvavsathos Has s EIHELRR Tibisdon sbaganana 2
ECED 2140 .00neeevoreromevamnmasstsssiis v siiiisss itassssisdvsnsmebss s sos riiy Ui io foaaive b vo o o s vads so S5 S Ssind b Somit e 2
ECED 2150 . uuiiiitieeseeseeesasseseaseesessesssssessassssssesssssssassesassnsesensssssssesesssssnesssbsssestnersessessssnsssssttssasantosssnssstassisnns 2
One of the following: ECED 2030, ECED 2050, ECED 2090, ECED 2100, ECED 2110,
ECED 2120, 0F ENGL 2620.......cccitrcieiiieimsransisssamseessissinsnsssnssssssssessesses it i sessissasassasssiassassssssssases 3
Two of the following: ENGL 1020, GGY 2010, HPE 2100, HIST 2020, PSY 1310 or SOC 2110........ 6
60 hrs

Motlow also offers a university parallel major with this area of emphasis. To make sure you are following the correct program, check with
your advisor or see the Early Childhood Education Emphasis in the University Parallel Major.
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REGENTS’ DEGREE
Associate of Applied Science
Division of Career Education and Workforce Development

Motlow College, in conjunction with other Tennessee Board of Regents institutions, participates in and offers
courses leading to the Regents’ Degree. These web-based degrees are designed to meet the needs of Tennessee
residents whose access to higher education is limited and those for whom attendance in traditional programs is
difficult. While this program is not limited to one particular group, it is designed especially for students whose work,
geographical restriction, family obligation, and/or other confinements make difficult and unlikely their attendance in
traditional degree programs on campus. This program is designed primarily for employment but will also articulate
with the web-based Bachelor of Science in Professional Studies at Tennessee Board of Regents universities.

Specific program goals for the Regents degrees at both the associate and baccalaureate degree levels are:

To increase access to higher education for citizens of Tennessee

To optimize the effective use of technology for delivery of college-level instruction

To offer expanded opportunity to students to participate in web-based courses and degree programs
To encourage and support collaboration among TBR institutions, thereby maximizing access to students
and resource sharing among institutions

For further information on the program, visit the Tennessee Board of Regents’ web site www.tbr.state.tn.us
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NURSING PROGRAM
Division of Career Education and Workforce Development
NURSING MAJOR — Associate of Applied Science

ANANAN

Motlow State Community College offers a Nursing Major for those students wishing to pursue a career as a
registered nurse. The purpose of the program is to assist the students in developing the technical and intellectual
competencies necessary to function as associate degree registered nurses and to instill a commitment to maintain and
enhance those competencies through continued education. The philosophy of the program is to provide a balanced
schedule of general and specialized learning congruent with current scientific knowledge. Upon successful completion
of this program, students will have demonstrated the ability to perform safely a variety of nursing skills and the
capability of directing ancillary workers in providing bedside patient care. As defined by the National League for
Nursing’s Council for Associate Degree Programs (1990), the program’s curriculum is intended to promote
development of:

e Nursing care using the nursing process, communication technigues, and health teaching information to
formulate and maintain individualized client care plans
e Nursing care based on the nursing process, in acute and long-term care settings where policies and
procedures are specified and guidance is available; and
¢ Atechnical registered nurse who practices within the ethical and legal framework of the nursing profession
and is accountable for his/her own actions.

PROGRAM OF STUDY
PREREQUISITES TO THE MSCC NURSING PROGRAM

BIOL 2010 Anatomy and Physiology | 4 Credit Hours
BIOL 2020  Anatomy and Physiology Il 4 Credit Hours

FIRST ACADEMIC YEAR

FALL SEMESTER SPRING SEMESTER
Courses Credit Hours Courses Credit Hours
ENGL 1010 3 (COM 1010
MATH 1070 1 ' PSY 1310
NET 1400 1 ET 1420
NET 1410 9

14 15

TOTAL HOURS FOR THE FIRST ACADEMIC YEAR: 29
SECOND ACADEMIC YEAR

FALL SEMESTER SPRING SEMESTER
Courses Credit Hours Courses Credit Hours
BIOL 2230 4 NET 2130 1
NET 2410 9 NET 2420 10
ART 1030, MUS 1030 3

or COM 1030
16 11

TOTAL HOURS FOR THE SECOND ACADEMIC YEAR: 27

TOTAL PROGRAM HOURS (including prerequisites): 64
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The Nursing Education Program functions within the general policies, purposes, and standards of Motlow

State Community College and is especially concerned with meeting the changing educational and health needs of the
community. The curriculum includes planned learning experiences organized around common recurring nursing
problems, with special emphasis on nursing interventions related to the patients’ reactions to physiological,
psychosocial, and environmental changes. All clinical activities are planned by the college facuity who select, guide,
and influence the learning experiences of the student. Laboratory facilities are utilized in campus classrooms, area
hospitals, extended care facilities, and various other health and community agencies in the college’s eleven county
service area. Students completing this program will be awarded an Association of Applied Science (AAS) degree.
Articulation with a baccalaureate program of study is supported.

ADMISSION TO THE NURSING PROGRAM

Application Procedure

Apply and be accepted for admission to Motlow State Community College.

Submit a nursing program application to the Office of Nursing Education by January 31 of the year the
applicant is applying to enter the program (Applications are available upon request from the Office of Nursing
Education, Marcum Technology Center, Telephone number (931-393-1628 or toll free at 1-800-654-4877 ext.
1628).

Take the entrance examination. The entrance examination will be administered by the college in the spring
semester each year. Call the nursing department at (931)-393-1628 or visit the Motlow website
(www.msce.edu/nursing/index.html) for further information on the entrance exam.

If the applicant is a Licensed Practical/Vocational Nurse, an EMT/Paramedic, or a Certified Nursing Assistant,
he/she must provide proof of current licensure or certification.

Selection Criteria

A minimum cumulative grade point average (GPA) of 2.0 for all college work attempted

Completion of all required developmental courses (an applicant may be tentatively accepted if he/sheisinthe
process of taking developmental coursework which will be completed by the end of the summer semester
prior to entry in the subsequent fall semester).

Completion of BIOL 2010 and BIOL 2020 (Anatomy and Physiology | and Il) with a grade of “C” or better prior
to entry into the nursing program. NOTE: If a student's science background is insufficient or the last biology
course taken was over 5 years ago, it is recommended that the student take BIOL 1110, General Biology l.
A current nursing entrance exam score of 75% or higher. (Current is defined as the test currently being used
for entrance exam scores taken within the last 5 years.)

Students are selected for the fall class based on total points accumulated from GPA, entrance exam scores

and designated experiences in a related field. The system for points accumulation is as follows:

800 Total Points Possible

500 total points if Entrance Exam score = 100% cumulative
A percentage of points will be awarded for Entrance Exam Scores less than 100.
(Example: Entrance Exam Score — 50% (500 points x .50 = 250 points)

300 points if cumulative GPA is 4.0

A percentage of points will be awarded for GPA's less than 4.0; divide current GPA by 4.0. Calculation of
GPA does not include developmental courses.

GPA at the end of fall semester in the year prior to admission is used in this calculation.

(Example: GPA = 3.0 divided by 4.0 is .75; .75 x 300 = 225)

Bonus points: 20 possible points for related healthcare experience as follows: 10 points each for being a
certified nursing assistant or an EMT or paramedic
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Based on the points awarded, candidates will be placed on a selection list in numerical order. Those
candidates with the highest summed scores will be selected to fill the class. After the class has been filled, the
selection list automatically converts to an alternate list. As the need arises, candidates will be selected from the
alternate list in numerical sequence until the fall class is filled.

Students with an entrance exam score below the minimum requirement or with a cumulative GPA below the minimum
requirement at the time of selection will be classified as ineligible for the current class.

Applicants Not Selected for the Program

All candidates not selected from the initial or alternate list will be required to reapply if they wish to be
considered for the next class. An application must be submitted to the Office of Nursing Education by January 31 of
the next year, or the year he/she wishes to be reconsidered for admission. If an applicant has taken the entrance
examination within the past 5 years, he/she can use their existing score or choose to retake the examination. To use
an existing score, an official copy of the score must be submitted with the application to the nursing program. If the
entrance examination used for admission changes, the candidate must take the examination being used for the
current year rather than using an existing score from another examination.

NURSING EDUCATION PROGRAM FEES

In addition to the fees of the college, students admitted to the nursing program may anticipate the following nursing
costs:

Entrance Exam Fee" .....cuwssmisaisimmnsimamaaisaassimiisis imssisnsnasss925
Uniform and SUpplios” ..cmaussmissiisasssimsimisississiisdiisiiiamiiainmsion $200
Professional Liability INSUrance (ANNUAI f8) ..........cuiiveirmririiiioirissisesessssssssessssssanssssssssses $40

Textbooks (minimum)*

First Yearuawsisrmimnasissailiimsimmisiimmssiameissres 31500

8OCONA YOAI .v.evervrinceeeeenesiibsssssbssssisestssssiviitagsssnsanysivisnansansas sessns $ 500
Nursing lab fee ............cuuisinranimsssimsmsisb st s ari s srmemssteramsarn 38
Tasting fees ........ s iviin dodssss s ST ToAae v e S ANt s nreesmmermaren smsmr o nen $63
Licensing Exam Fees (Final SEmMeSter)* .........c.cccvvviiiiiniriiniirisresseseessesesssessesseseeess $300
NUrsing Pin (FiNal SEMESIEI) ........ccociiiiiiriiiiiiieirisssessesrsssssssssssssesessesssaesesaesesesnsseaesesns $50-150
NCLEX Review Course* (reCoOmMmMENdEa) ...........ccvoererurerieeverereeseeseessrsssessssessesssssssons $250-300

* Indicates a one-time fee. All others recur each semester.
All fees listed above represent approximate costs and are subject to change without prior notice.
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RETENTION STANDARDS

Students must meet the following performance criteria for retention in the nursing program:

e critical thinking ability sufficient for clinical judgment

 interpersonal abilities sufficient to interact with individuals, families, and groups from a variety of social,
emotional, cultural, and intellectual backgrounds

e communicative abilities sufficient for interaction with others in verbal and written form

e physical abilities sufficient to move from room to room and maneuver in small spaces

e gross and fine motor abilities sufficient to provide safe and effective nursing care

e auditory ability sufficient to monitor and assess health needs

o visual ability sufficient for observation and assessment necessary in nursing care

¢ tactile ability sufficient for physical assessment

Students must meet the following academic criteria for retention in the nursing program:

e Maintain a cumulative GPA of 2.0 (C)
Make a grade of “C” or better in all biology, math, and nursing courses

e Achieve satisfactory performance in both theory and clinical (campus nursing lab and clinical field experience)
portion of each nursing course with a clinical component

e Complete the prerequisite nursing courses and general education courses for Nursing I, II, Ill, and IV as
outlined in the Catalog and Student Handbook. Exceptions to this require permission from the Director of
Nursing Education.

Because the college seeks to provide a reasonably safe environment for nursing students, nursing faculty,
and for the patients entrusted to their care, a student may be required, during the course of the program, to
demonstrate his/her physical and/or emotional fitness to meet the requirements of the course. Such essential
requirements may include freedom from communicable diseases, the ability to perform certain physical tasks, and
suitable emotional fitness. The nursing faculty reserves the right to ask a nursing student to submit to physical and/or
psychological testing or counseling if deemed necessary. The cost of this testing/counseling will be the responsibility
of the student. Any appraisal measures used to determine such physical and/or emotional fitness will be in
compliance with section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990.

Students seeking accommodation(s) for a physical or learning disability should follow the policy and
procedures set forth in the Motlow College Catalog and Student Handbook.

READMISSION STUDENTS

Students who withdraw from the nursing program after successfully completing at least one semester of the
program, may apply for readmission within 2 years of their withdrawal date. If a student withdraws from the program
during his/her first semester and then wishes to come back into the program, a new application must be submitted and
the student is subject to the selection process for acceptance into another class. There are no readmission
procedures for students who do not successfully complete all nursing courses attempted during the first semester of
the program.

To be considered for readmission, a student must submit a letter of intent to the Director of Nursing Education
which includes information relative to when the student withdrew from the nursing program, why the student withdrew,
and why the student wants to be readmitted. Eligibility for readmission will be based on:

space available in nursing courses and clinical laboratory groups at time of readmission.
cumulative GPA for all college level courses of 2.0 or higher at time of readmission.
recommended 2 year currency on last nursing course completed.

recommended 5 year currency on all science and math courses completed.

reason for withdrawing from the program.
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Students selected for readmission will be required to review clinical skills covered in the last semester of
nursing which he/she successfully completed. Time in the campus nursing lab and appropriate supplies will be
provided for practice prior to the beginning of the semester is which the student is re-entering. During the first week of
class, the student will perform the designated clinical procedures with an instructor present. The instructor will give
feedback on the student's performance and the student will be made aware of skills needing additional practice. The
student is then responsible for practicing skills for which deficiencies were noted and is expected to perform all
previously learned skills satisfactorily in the clinical setting.

TRANSFER STUDENTS

Students who wish to transfer to the Motlow Nursing Program from other collegiate-level nursing programs
must:

e submit a letter to the Director of Nursing Education requesting entry into the MSCC Nursing Program.

* meet the transfer and admissions requirements of the College.

° meet the same requirements/criteria as MSCC students desiring readmission into the nursing program.
These requirements are stated above,

e submit a letter from the nursing Dean/Director of the school from which they are transferring giving
information relative to the student's readmission status in that particular program.

Once all requirements have been satisfied, transfer students will be placed on a list along with students
requesting readmission to the program. Transfer students will be placed on the readmission list in the order that their
letters requesting entry into the program are received by the Office of Nursing Education.

Transfer students will be required to successfully demonstrate campus nursing lab procedures covered in the
MSCC curriculum prior to the semester of nursing in which they plan to enter. Successful performance of the
designated skills will be required before placement in a particular course can be guaranteed. Demonstration of skills
is evaluated by a nursing faculty member. Practice time and supplies in the lab as well as a copy of the critical
elements required for successful demonstration are provided prior to the required demonstration. If students cannot
successfully demonstrate the skills previously taught in the MSCC curriculum in three attempts and with a remediation
session between the second and third attempts, the course they are entering will be changed based upon the skills
they have successfully demonstrated.

SELECTION OF READMISSION AND TRANSFER STUDENTS

Students will be selected as classroom and clinical laboratory space allows. Students not selected for
admission/readmission will be so notified by letter from the Office of Nursing Education and may apply again by
resubmitting a request to enter the program and following the aforementioned readmission or transfer procedure.

The order of selection into the program for both readmission and transfer students will be:

1. MSCC students requesting readmission who withdrew with extenuating and mitigating circumstances.

2. transfer students who have no history of academic failure or misconduct in the program from which they are
transferring.

3. MSCC readmission students or transfer students who withdrew from the program because of low grades or
disciplinary actions or failed to make a grade of “C" or better in a nursing, science, or math course.

LIMITATIONS ON READMISSION

Students with documented unsatisfactory classroom nursing lab (CNL) and/or clinical field experience (CFE)
performance who withdraw from any required nursing (NET) course prior to the last day to drop with a “W” may be
readmitted only once. A student with a second withdrawal due to documented unsatisfactory performance in CFE
and/or CNL will not be readmitted to the nursing program.

Students who receive grades of “D" or “F” in any two of the following nursing courses are ineligible for
transfer/readmission to the Motlow Nursing Program: NET 1410, NET 1420, NET 2410, and NET 2420.
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COMPETENCY EXAMINATIONS

Students are required to take achievement tests at selected points in the nursing sequence. These nationally
norm-referenced exams provide information on the student’s level of knowledge acquisition and provide practice
taking a test with the format that the National Council Licensing Examination uses for the registered nurse licensing
exam. The cost of these exams is covered by a special fee paid by the student.

LICENSING EXAMINATION

Upon completion of the nursing program, graduates who are eligible, per criteria of the Tennessee Board of
Nursing, may complete the National Council Licensing Examination (NCLEX-RN) for licensure as a registered nurse.
Eligibility is based upon graduation from an approved nursing school, payment of required fees, satisfactory
completion of required application forms, and no evidence of reason for the Board of Nursing to refuse to allow writing
of the exam. Students selected for the program who have criminal records may, upon graduation from the nursing
program, be ineligible for licensure as a registered nurse, as determined by the Tennessee Board of Nursing.

CAREER MOBILITY TRANSITIONAL/CHALLENGE PROGRAM

Licensed Practical Nurses (LPN) with a current Tennessee license may apply for the Career Mobility
Transition Program. This program offers LPNs a 4-hour course, Nursing Transition (NET 1350) instead of the 9-hour
Nursing Care | course (NET 1410). It also gives the student the opportunity to challenge Nursing Care Il (NET 1420).
Other courses in the program are taken with generic students and include NET 1400, NET 2410, NET 2420, and NET
2130.

The Career Mobility Transition/Challenge Program may be attempted only once. LPN’s desiring admission to the
program must:

apply and be accepted by the college;

e submit a nursing program application and proof of a current Tennessee license by January 31 of the year the
applicant wishes to enter the program;

¢ submitinformation concerning past or pending health care related disciplinary actions against his/her nursing
license;

e complete any required developmental courses (An applicant may be conditionally accepted if he/she is in the
process of completing developmental coursework which will be completed by the end of the summer
semester prior to entry in the subsequent fall semester.);

e have a minimum GPA of 2.0 on all collegiate level work completed;

o complete BIOL 2010 and 2020 with a grade of “C” or better within 5 years prior to entering the nursing
program. NOTE: Anyone who has not completed a collegiate biology course within the past five years
or has insufficient science background is sirongly encouraged to complete BIOL 1110 before
attempting BIOL 2010 and 2020.

Acceptance into the Career Mobility Transition/Challenge program is determined by a points system. Points
are awarded based on grade point average. There are 300 total possible points.

300 points awarded if GPA = 4.0
GPA divided by 4.0; multiply this number by 300
EXAMPLE: GPA of 3.0 divided by 4.0 = .75 x 300 = 225 points

Based on the points awarded, applicants are placed on a selection list in numerical order. The applicants with
the highest scores are selected to enter the program. Applicants not selected are required to re-apply if they wish to
be considered for the next year’s class.

After selection into the Career Mobility Transition/Challenge Program, students will enroll in NET 1350,
Nursing Transition. Upon successful completion of the course, students receive four semester credit hours for NET
1350 and are granted an additional five semester credit hours for NET 1410, Nursing Care |. Students are then
eligible to enroll in NET 1420, Nursing Care ll, provided that all prerequisite requirements of NET 1420 are met.
Those who do not successfully complete NET 1350 are required to withdraw from the current nursing sequence and
apply for re-admission to the nursing program in order to complete NET 1410, Nursing Care |.
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Challenging NET 1420, Nursing Care I

LPN students who successfully complete NET 1350 have the option to challenge NET 1420 by contacting the
Director of Nursing Education and completing the following three steps in the order given:

o Complete, with a grade of 75% or higher, a written exam covering the content taught in NET 1420.

e Satisfactorily demonstrate in the Campus Nursing Lab (CNL) selected clinical procedures taught in Net 1420.

e Satisfactorily complete a Clinical Field Experience (CFE) that includes skills taught in NET 1420. The CFE
component is conducted as a client care assignment under the supervision of nursing faculty in a selected
agency. The CFE experience will not be conducted in an agency in which the student is employed.

To successfuily challenge NET 1420, all three of the above steps must be completed satisfactorily.

NURSING PROGRAM ENRICHMENT COURSES

Students who have not been selected for acceptance into the nursing program or students in the program who
may need additional courses to complete a full load may enroll in the following enrichment courses. While these
courses are not in the nursing program of study and will not count toward the requirements of the nursing program, the
material contained in these courses complements the material presented in the nursing courses. Students enrolled as
associate degree nursing majors who are receiving financial aid may not be able to take courses outside the program
of study. Students receiving financial aid who want to take courses outside of the AAS nursing curriculum, should
declare to be University Parallel majors in either the General Studies (AS degree) or Pre-Nursing areas of emphasis

until being fully accepted into the nursing program.

BIOL 1110 General Biology |

BIOL 1120 General Biology I

BIT 1150 Intro/Microcomputer Applications
BUS 2910 Career Development

BUS 2410 Business Statistics

CHEM 1110 General Chemistry |

EDU 2110 Psychology of Human Development
ENGL 1020 English Composition I

ENGL 2030 Experiencing Literature

ENGL 2130, Literature Survey Courses

2230, or 2330

HIST 2010 American History |

HIST 2020 American History Il

HPE 2230 Principles and Therapeutics of Nutrition
HPE 2320 First Aid and Safety

IMT 1900 Technical Writing

IDS 2200 Covey’s 7 Habits

MATH 1530 Elementary Statistics

NET 1050 Medical Terminology

NET 2510 Applied Pathophysiology (Spring Semester only)
PSY 1320 Child Psychology

PSY 2900 Abnormal Psychology

SOC Any course
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Academic Affairs 139

TECHNICAL CERTIFICATE OF CREDIT PROGRAMS
Division of Career Education and Workforce Development

A certificate of credit program enables the college to provide a short-term program in a concentrated area to
develop specific career skills, Certificate of credit programs are available at Motlow in microcomputer software
applications and computer-aided design. Credits earned in these programs are acceptable toward the associate
degree if the student decides to continue. The certificate of credit program is designed for the student who does not
intend to transfer to a four-year institution.

MICROCOMPUTER SOFTWARE APPLICATIONS

Motlow State Community College offers the Microcomputer Software Applications Certificate of Credit for
those interested in learning the applications of microcomputer software in today's world. The certificate offers
employment preparation opportunities and the opportunity to upgrade skills for those who are already employed.
Training |? the application of microcomputer software offers employment opportunities in many business and service
organizations.

Courses Credit hrs.
*BIT 1150, 1240, 1250, 1260, 1270, 2280 .....cveeeererierirrrrersersoeesseessesssessrsssessssnssssesssssssssssssssssessssesssessssssesseress 18
OST 1610 usvisvsnivsssscnsssssssismsiesees s iovhsntsaisderia s damai sy ekei s st eriss s v so s s v Ve oe e 20 G e DR N v S e b e 3

27 hrs
COMPUTER AIDED DESIGN

Motlow State Community College offers the Computer-Aided Design Technical Certificate of Credit for
students interested in learning the fundamentals of computer-aided drafting, solid modeling, and computer-aided
machining. Students receive actual experience in using current up-to-date computer-aided software/hardware to
draw, model, and produce parts. This certificate is specifically designed for individuals interested in the design phase
of product development and offers employment preparation opportunities to upgrade skills for those who are already
employed.

Courses Credit hrs
BIT 1150 . iiiieiiiiie i cetee b et ee e bbb st e ee s s sbe s e bsese e s b ra s e e bes e e b s bs e e aensart s se e s nre s e e senaas s e e nnae s seenannr et e ranneeseeennnnteean 3
OST 2630 OF 2640 ....uvvvereerieisnrsnessessessesssssssssserseessssssssssssssssssnsssssssessasssssnsssssssssssessssssssssssnsssesssssossssssnnssbonsesass 3
ERG 1070, 1070, 1080, 2010....cccuiieiirieiiirieriiriessaesisiresisserssesinssesssasionssssssssssssnssesssssssiassessssensstassssnssssssessesens 12
AT 2040, 2050 ....iieeeeiiiiieirireressereenssstsrssesseseesisrssteseseassnsessessiierssmstesseesnsssiemmamasstsessssesseesrrssrsnssstersartossonsraras 8
MATH 1080, IIMT 2230 ......uuueeriiieiiiirsnnssssneseneismmnstsessessmsssmsesssesssinstsssarssesststssmmmmmnttssmmemetatn st 6

32 hrs

EARLY CHILDHOOD EDUCATION

Motlow State Community College offers the Early Childhood Education (CDA Preparation) Certificate of
Credit. The academic course work and clinical practicums prepare students for the CDA (Child Development
Associate) assessment and credentialing. Individuals seeking employment in private child care facilities in the Star
Quality Child Care Program or Head Start programs must have the CDA for employment. Credits earned in this
program are acceptable toward an Associate of Applied Science in Early Childhood Education if the student decides to
continue.

Courses Credit hrs
ECED 20710....... 5 i cccesceerrersiossssisssisssnsasesesnsesnmssassasasnsnssessoses sSiniiiias it vt e s et 3
BECED 2130...... 00605000 ceeeeeeeereesessseisserensannnsseorsmnrennsassessseseenemneses S i iTi v B R R T T s 2
ECED 2040....... 5500 e eeererrererersesesrsentsrssmnsnsesesenssenssassasnnsesseresos ST T s i AT S S N e S e 3
ECED 1010 ... it eeessrerrerieriiessssenserersessenssasasress osseoneransess s b oS e R e S S A Gt 2
ECED 2940....... 000555 e veerssesmreresiisnersssssnsrssssesorsssonsnss snasessenenes b Se G B S SE S aest 2

12 hrs
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140 Course Descriptions

COURSE DESCRIPTIONS
COLLEGIATE CURRICULUM

Courses which may be taken for credit toward earning a degree or certificate of credit from Motlow
College are described on the following pages. Included with the description of course content are the semester
credit hours earned by completing the course and a listing of any courses which should be taken prior to the

time (prerequisite) or at the same time (co-requisite) enroliment in the course occurs.

All disciplines offer 2990 Topics courses. A topics course permits development of a specific study
project under the supervision of a discipline instructor. A topics course must be developed by the instructor who
will supervise the activity and must be approved by the student's advisor and the dean of the division to which
the discipline is assigned. The credit for a topics course may vary from one to five hours. No more than six
semester credit hours earned in topics courses may be used in meeting minimum degree requirements.

The actual courses desi?nated by each institution to fulfill the Minimum Degree Requirements, including
courses that may not be a part of the common course prefix and numbering %attern, are denoted in catalog|§ bF\;
the ¢ symbol. A complete matrix of courses that satisfy the Minimum Degree Requirements at all TB
institutions and an explanation of the common course rubric and numbering system are available on the TBR
web page (www.tbr.state.tn.us).

ACCOUNTING

ACT 2310 PRINCIPLES OF ACCOUNTING | .oioiniiciiiimmssiuisnesiniensssnssenisninnsinssins a0 3 sem hrscr
This course is a study of basic principles of accounting, the accounting cycle, accrual accounting, and
financial statements for proprietorships.

ACT 2320 PRINCIPLES OF ACCOUNTING |l G RSy srsserseysi ) SOM) hrs cr
This course expands the principles presented in ACT 2310 with emphasis on partnership and corporate
entity accounting, manufacturing cost systems, and financial statement analysis. Prerequisite: ACT 2310.

ACT 2410 INCOME TAX ACCOUNTING--PERSONAL ...ocouvirnininiannrernssmmm s 0o 3 sem hrs cr

This course is a study of federal income tax laws with emphasis on the preparation of returns for
individuals. Topics discussed include items to be placed in gross income and exclusions, adjustments to
income, itemized deductions, and tax credits.

ACT 2510 INTERMEDIATE ACCOUNTING l...cuuisiiminsiisminstsninsamusessenssnnessyomnensn gt i o0 3 sem hrs ¢cr

This course is a study of fundamentals of accounting, including statement of changes in financial
position, present value, cash and receivables, inventories, depreciation, amortization, and current and long term
liabilities. Prerequisite: ACT 2320.

ACT 2520 INTERMEDIATE ACCOUNTING Il ..voivimnanrissmrisnsnisesisisussissnssiesvms oo s 3 sem hrs cr

This course includes the study of fundamental processes in stockholders' equity, earnings per share,
temporary and long term investments, income taxes, leases, pensions, and financial statement analysis.
Prerequisite: ACT 2510.

ACT 2610 COST ACCOUNTING ..covviummusonsmemsssmspsssamsmmsssasesssssastsssssansisssssusesusisnssonsns st g 3 sem hrs cr

This course is a study of the use of cost data for external reporting, internal planning, and control
decisions. Topics include product costing, cost behavior analysis for decision making, standard costing,
budgeting, and direct costing. Prerequisite: ACT 2320 or permission of the Dean of Career Education and
Workforce Development.

ACT 2810 AUDITING ...coiuaresisssisiiioissssonsssassissansesesrasssssssitsmtsssnssnsssiabantsainssismgationaaseneessat e oo g 3 sem hrs cf
This course is a study of auditing theory and procedures with emphasis on areas of deviation from
acceptable accounting principles and on problems that auditors encounter in preparing audit reports. Topics
discussed include verifying accounting data, preparing reports, and examining auditor liability in the preparation
([))f financial statements. Prerequisite: ACT 2320 or permission of the Dean of Career Education and Workforce
evelopment.

ACT 2910 ACCOUNTING APPLICATIONS ON THE MICROCOMPUTER ...covvvviiiiininciiiiniaens 3 sem hrs cr
This course is designed to prepare the student to set up an accounting system using commercial

software on a microcomputer. It introduces the recording of transactions, adjustments, and other accounting

data to produce a set of financial statements. Prerequisites: ACT 2310 and either BIT 1150 or INFS 2010.

ACT 2990 TOPICS IN ACCOUNTING 15 sem hrs cr

Selected topics in accounting is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor,
and the Dean of Career Education and Workforce Development. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.
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Course Descriptions 141
AGRICULTURE
AGR 1010 ANIMAL SCIENCE FOR AGRICULTURE.......cooiiiitiiieeiteeecnrtreeeevreeesreessveeesanessnsesesanens 3 sem hrs cr

. This course is a study of animals in a?riculture: body systems and development, principles of
inheritance, fundamentals of feeding, the function of farm animals, animal sanitation, animal products, and the
relationship to public health.

AGR 1020 PLANT SCIENCE FOR AGRICULTURE ...........cccciciiiiiiiniiiiiiriismninesssssssannessnesnns 3 sem hrs cr
This course is a study of plant structure and the physiology, heredity, and environment in relation to
growth, adaptation, and management of crops.

AGR 2100 THE ECONOMICS OF AGRICULTURE .....cooiiiiirsiiiiicsiiessiisssnssiinnissssssssnasansessens 3 sem hrs cr
This course examines economic principles as they relate to agriculture and the place of agriculture and
agribusiness in the national economy.

AGR 2340 FARM ANIMAL DISEASES .......ccoiiiitiiistse e 3 sem hrs cr

This course is a study of commonly encountered diseases of farm animals (horses, cattle, sheep, hogs,
and poultry), description of the diseases, pathogenesis, signs, and treatments. Special emphasis is placed on the
on-farm recognition, prevention, and lay person treatment of farm animal diseases.

AGR 2990 TOPICS IN AGRICULTURE........coctieire ittt s sis s sresssssss s ...... 1-5 sem hrs cr

Selected topics in agriculture is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor,
and the Dean of Mathematics, Science, and Education. No more than six semester hours in topics courses may be
used in meeting minimum degree requirements.

ANTHROPOLOGY

ANT 2010 INTRODUCTION TO ANTHROPOLOGY @ ..ccooriiiiiieeiiiieece e siniirisesae et e baeens 3sem hrscr

This course examines man's place in nature through the investigation of physical and cultural aspects of
anthropology. Study is made of human origins, the fossil record from archaeological excavations, and the biological
aspects of race, variations, and heredity.

ANT 2990 TOPICS IN ANTHROPOLOGY ...coiiiiiinieccreiierrirer s eesstessnessisrenessnissssns sesnsesssesssssssessnes 1-5sem hrs cr
Selected topics in anthropology is a specially designed course for students interested in pursuing specific

studg projects under the supervision of a Jiscipline instructor and approved by an advisor, the course instructor, and
the Dean of Humanities and Social Science. No more than six semester hours in topics courses may be used in
meeting minimum degree requirements.

ART 1030 ART APPRECIATION @ ..oovriiiiiiiiii ittt eree e s sanresss s asbes s e s e arassasasanansssssvasas 3 sem hrs cr
This course is designed to help students understand the visual arts--painting, drawing, sculpture, and
architecture--and to show how culture and art interact.

ART 1040 ART ACTIVITIES FOR CHILDREN .......ccciiiiiiiariiiiiieiiisisesisisssisieesssnassssissiasssssssnsasirassens 3 sem hrs cr

This course is designed to provide future classroom teachers with introductory experiences in both knowing
how to create and respond to art. The focus is an understanding of art elements and principles and how to plan,
implement, and evaluate art programs developmentally appropriate for children. (Additional three hours of lab
required per week.)

ART 1110 VISUAL STUDIES IN 2:D ..cccisuusisisssssissisissssssviivarisssvsnssisssssonsuasisisssssscasssssssisinssonsaisnsrasassernens 3 SOM IS CF
This studio course uses a contemporary approach to the elements and principles of two-dimensional art.
(Additional three hours of lab required per week.)

ART 1140 VISUAL STUDIES IN 3-D .ooueeeeeireieicreinrsassesesessseseseanssessssssnsesssssnsssssssesasesssnssssnsssasnssssenss 3 SE€M NFS CF
This studio course uses a contemporary approach to the elements and principles of three dimensional art.
(Additional three hours of lab required per week.)

ART 1210 DRAWING |iussuisiasiaisemis i i s oo saesvsssivsas o0 5o a esls sba i o ess d s D405 1o s e e saassnave 3 sem hrs cr
This studio course provides the beginning student with methods of free-hand drawing. (Additional three
hours of lab required per week.)

ART 1220 DRAWING L...civiiieieiieinieeieeenieeiiennesse st ersa st esesesseassessinesnesssassassessbesssessbsossensssenssssasssssaans 3 sem hrs cr

This studio course is a continuation of 1210 with specific emphasis on analytical skills, cognitive
development, critical skills development, and the exploration of alternative techniques and media. (Additional three
hours of lab required per week.) Prerequisite: ART 1210.

ART 2110 DIGITAL IMAGING |: COMPUTER VISUAL DESIGN .......cooiiiiiiiiiiiniiiiirinmnsesnnseeseines 3 sem hrs cr
This studio course introduces digital tools, techniques, and concepts in design. Macintosh platform and
operating system, storage mediums, and file types are addressed. (Additional three hours of lab required per week.)
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ART 2120 DIGITAL IMAGING !I: LETTERFORM, DIGITAL TYPOGRAPHY ......ccoovmviniiniinerneinins 3 sem hrs ¢r ¢
This studio course focuses on concepts, history, and techniques of typography in the digital realm. .
(

(Additional three hours of lab required per week.) Prerequisite: Art2110 ar permission of the Dean of Humanities and
Social Science.

ART 2310 PAINTING ...covveeiiriieneerecsiecsencniens e POTOR PR JU P . O S 3 sem hrs cr
This studio course provides the basic techniques of painting with acrylics. (Additional three hours of lab

required per week.)

ART 2990 TOPICS IN ART ...uviiiiteireeireesieeesietssaseseesseeser et issts saesasesioressssas s ssbs e staeser e sns e trssrn s sasestenss 1-5 sem hrs cr

Selected topics in art is a specially designed course for students interested in pursuing specific study projects
under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the Dean of
Humanities and Social Science. No more than six semester hours in topics courses may be used in meeting minimum
degree requirements.

ASTRONOMY

AST 1100 INTRODUCTION TO ASTRONOMY .....cciiiiiiiiiiininieiie e s 3 sem hrs cr

This general survey of astronomy includes a study of the constellations, gravitation and planetary motion,
optics and telescopes, the nature of light, the solar system, stellar evolution, galactic structure and cosmology. The
course includes observation sessions using binoculars and telescopes. A knowledge of algebra and trigonometry is
helpful but not required.

BANKING

AMERICAN INSTITUTE OF BANKING. The American Institute of Bankil&g ﬁAIB is an educational division of the
American Bankers Association. Students taking banking courses through Motlow ollege earn college credit as well
as American Institute of Banking credit. The courses may be taken by any student but are primarily structured to
meet the needs of banking employees. Information on specific AIB diploma and certificate programs may be obtained
in the Office of Extended Services.

BNK 1110 PRINCIPLES OF BANKING .....coeiiiiririiriiieeer et sinss e snessis s s st s s sona s 3 sem hrs cr

This course presents the fundamentals of bank functions in a descrigtive fashion so that the beginning banker
may view the chosen profession in a broad (and operational) perspective. The descriptive orientation is intentional.
Bémking is increasingly dependent upon personnel who have the broad perspective so necessary for career
advancement.

BNK 1120 VERBAL COMMUNICATION . .....cootiriieiiriciniieniinsissisisissss et 1 sem hrcr
_ This course focuses on the understanding of core communication principles essential for communication
effectiveness and the application of these principles to the major communication contexts.

BNK 1180 LAW AND BANKING: PRINCIPLES ......cccceoiiiirtiiiiiien st 3 sem hrs cr
This course is an overview of the legal aspects of banking with special emphasis on the Uniform Commercial
Code. The course includes summaries of law pertaining to contracts, real estate, and bankruptcy.

BNK 1200 LAW AND BANKING: APPLICATIONS .....cooovvvvinieirmeseseresesssstisisssssssssessasisssesssesssananennennd S6M AIS CF
This course is an introduction to laws pertaining to secured transactions, letters of credit and the bank
collection process. Check losses and a broad range of legal issues related to processing checks are included. Case
| studies are used to illustrate important legal points.

BNK 1220 MONEY AND BANKING ......ooiviiieieiermieeisiissisisibssrssiin s sas b s sas s st siaasasa b ssas e saaas s s 3 sem hrs cr
This course stresses the practical aspects of money and bankingb nd emphasizes the basic monetary theory
needed by the banking student to apply his knowledge to his particutarg’o . Historical treatment is kept to a minimum.
Emphasis is also placed on such problems as economic stabilization, types of spending, the role of gold, limitation of
central bank control, government fiscal policy, balance of payments, and foreign exchange, showing their
repercussions on the banking industry in affecting yield curves and the structuring of portfolios.

BNK 1250 FINANCIAL ACCOUNTING ..1evvvvereveeriererraesssamssnesassssminmmmsnensiinsssssssssssssssasnsssasssssssssssiasnasssss 2 sem hrs cr
This course emphasizes current practices of accounting procedures and includes coverage of the latest
principles set forth by the Financial Accounting Standards Board. his course will not substitute for either ACT 2310

or ACT 2320.

BNK 1300 CONCEPTS OF DATA PROCESSING ...coucieuiiieiiiimiiiiiinisssnss i s sasasiees 3 sem hrs cr
This course is designed for banking personnel in data processin? and operations departments. |t covers the
topics of data processing concepts, principles, and uses; the impact of fechnological change; and implications and
I applications for the future.

BNK 1420 DEPOSIT OPERATIONS ..o vt et ereseesesasessssessassssasssssessessssssssssensssossssassesssissrensasessseosssess2 SEMM hrs cr
This course examines the deposit operations of banks in the context of the United States payment system. It

explores how banks operate relative to their deposit-taking activities. Emphasis is on system rather than product or

instrument. Government rules and regulations and the future of American payment mechanisms are covered.
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Course Descriptions 143

BNK 1440 TELLER TRAINING ......ooviiiiiiriiniiiiiin i inressscnesnesn e s s et ese s e sesssssnsnesens 3 sem hrs cr

This course provides the skills that tellers need in today's banking industry. It includes topics on the banking
industry's impact upon society and the economy, quality customer service, bank security, and loss prevention
techniques, and various other banking transactions.

BNK 1450 SELLING BANK SERVICES: A HUMAN RELATIONS APPROACH .........ccoccecinnirrerieniecnnns 1 sem hrcr
This course focuses on important aspects of the customer's ego, active listening and probing, presenting
benefits, and successfully closing a sale.

BNK 2100 MORTGAGE LOAN DOCUMENTATION ......ccocctiiiiiisiiiiiincsesissscesseiss s 2 sem hrs cr
This course is an introduction to mortgage loan processing and meets the basic training needs of loan
processing offices that are subsidiaries of commercial banks. Compliance with regulatory requirements is emphasized.

BNK 2130 CONSUMER LENDING .....cecuciiicririineireseescrs e esen et snesnc s inessasnsasssessesmesseesiassnsssaennssnsenses 3 sem hrs cr

In this course, the techniques of installment lending are presented concisely. Emphasis is placed on
establishing the credit, obtaining and checking information, servicing the loan, and collecting the amounts due. Each
phase of a bank's installment credit oi_:lneration should be carefully scrutinized to be certain that the most efficient
methods are employed, for only through an efficient operation can a bank maximize its profits on this particular kind of
credit. Other topics discussed are inventory financing, special loan programs, business development and advertising,
and the public relations aspect of installment lending.

BNK 2200 ECONOMICS FOR BANKERS. ........ccccoiiiiintiieiieennrcniresenesesssessesnssenesneseressssesnsesanssesnesaseas 3 sem hrs cr

This course is an introduction to the fundamental principles of economics with special emphasis in
macroeconomics and topics of importance to the banker. The course covers the basics of economic theory and
applications to banking.

BNK 2220 ANALYZING FINANCIAL STATEMENTS ......cccconiininiiieneenerse e sressesssessesseesessassssessens 3 sem hrs cr

This course is organized into two main sections: characteristics of financial statements and financial
statement analysis. The first section serves as a useful review of basic accounting principles for those students who
have studied accounting. For those who have not, this section provides the minimum accounting background
necessary for profitable study of financial statement analysis. The second section of the course covers goals,
methods, and tools of analysis; analysis of profit and loss, accounts receivable, inventories, and balance sheels; the
relationship of balance sheet accounts to sales; and projected statements and cash budgets.

BNK 2300 FINANCIAL PLANNING .......c.ccocteieeerereerreessneesessessssassses s aesssesessssensessassss snessessssssesssesnssens 3 sem hrs cr
This course provides information on the financial planning process and its applications and a better
understanding of the factors affecting consumers' financial decisions.

BNK 2420 REAL ESTATE FINANCE ........cooouiiiimimiininiis i sstesas st sisssesesssesnessssess st ssssssueoneos 3 sem hrs cr
_ This course addresses the manner in which funds are channeled into mortgage markets, the financing of
residential and income-producing property, and administrative tasks common to most mortgage departments.

BNK 2430 INTERNATIONAL BANKING ......occoriitiereierenienanmecrensesaeesonesessiessesseessesrnesssssesseesssssrssssesens 3 sem hrs cr

The text is an introduction to a vast field for those working in international departments, as well as for those
involved in the domestic activities of their banks. The essential objective of this course is to present the basic
framework and fundamentals of international banking, how money is transferred form one country to another, how
trade is financed, what the international agencies are and how they supplement the work of commercial banks, and
how money is changed from one currency to another.

BNK 2530 COMMERCIAL LENDING........cccoviiiiiiiiiiniineriereiessreseesssnssssessoreesrenssneesssssssseasesssessssssssesssses 3 sem hrs cr

This course provides an introductory overview of the commercial lending function. It stresses the need for a
solid relationship between a bank's commercial customers and the lending officer and the importance of commercial
loans to a bank's portfolio.

BNK 2610 STATEMENT ANALYSIS......cccoiiiiiinisicrn i e ses s snsssons ...... 3 58M hrs cr
This course provides the basic concepts of and skills for statement analysis. Based on a five-part, reusable,
self-instructional format, the components are designed for maximum flexibility and immediate on-the-job application.

BNK 2620 MARKETING FOR BANKERS. ..ot PN T - 3 sem hrs cr

This course for commercial bankers develops the market awareness characteristics of present financial
services competitors. It defines marketing, examines motivational strategies for customers who purchase financial
services, and provides instruction for developing a successful marketing plan. Also covered is the integration of public
relations, advertising sales promotion, selling, and service distribution functions.

BNK 2650 BANK MANAGEMENT .....oooiviviitinititiiiin et ssase e st sn s esas s sasasessssa e sasnans 3 sem hrs cr

This course is an introduction to the handling of day-to-day bank activities including formulation of objectives
and policies; management of assets and liabilities; sources and uses of funds; administration of deposits, loans, and
other investments; and the short-term management of funds. Case studies are used to aid the student in acquiring
bank management skill.

BNK 2700 MANAGEMENT ..ottt s et e s e sme e e sabesbesab s e s s s ene e na s ns 3sem hrscr

This course introduces a variety of modern management theories and approaches organized around the basic
functions of planning, staffing, leading, and controlling. Organizational theory, motivation and communication,
budgetary controls, and management information systems are included.
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BNK 2990 TOPICS IN BANKING .......coocvecieeiieeniienesr sttt sssssbesssssassssestassassssssassssssesasans ..1-5 sem hrs cr
~ Selected topics in banking is a specially designed course for students interested in pursuing specific study
Bro;ects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
ean of Career Education and Workforce Development. No more that six semester hours in topics courses may be
used in meeting minimum degree requirements.

BIOLOGY

HONORS BIOLOGY: For students who qualify, an Honors Biology opportunity exists through enroliment in a
laboratory section identified in the semester schedule of classes. The distinguishing feature of the Honors Biology
laboratory is individual research on a variety of topics. See Honors courses eligibility requirements.

INTRODUCTION TO BIOLOGY @ oiivceeineeerevieeiersienresieesaseesessseass st enes issssssinsssensssssssssasssssssssasssssssaeases 4 sem hrs cr
This course surveys the plant kingdom, the animal kingdom, and ecology. Specific topics include: taxonomy,
morphology, physiology, the economic importance of plants and animals (including humans), and principles of
ecology. (3 hours lecture - 2 hours laboratory) BIO 1030 cannot be combined with any other BIOL course to complete
the General Education natural science requirement. (Normally offered during fall semester only) (Formerly BIO 1000)

BIOL 1110 GENERAL BIOLOGY | @ ouieiiciiiieerireeieresseeesnnssisnrarae s sasssssns s basnasbasssinnssssbssassssnsssansees 4 sem hrs cr

This course examines in detail the physical and chemical basis of life with emphasis on cell processes,
reproduction, and inheritance. A unit on Monera, Protista, and Fungi introduces the student to three of the five
kingdoms of living organisms. (3 hours lecture-2 hours laboratory) (Formerly BIO 1410)

BIOL 1120 GENERAL BIOLOGY 1l @ 11icvviivrieisereeriesieesseesssassnsasesstasssssssasssnsssans ssssssnsssnns ssusssanssssasnsanas 4 sem hrs cr
This course examines the major groups of plants and animals. Emphasis is placed on the taxonomy,
morphology, physiology, and evolution of these two kingdoms. (3 hours lecture - 2 hours lab) (Formerly BIO 1420)

BIOL 1330 ENVIRONMENTAL SCIENCE ....cuviitirieiirerreinnienee e simrestssses s e snssssssssssvasasssssssasssensanens 4 sem hrs cr

This course is an introduction to the causes, effects, and solutions of current environmental problems. Topics
include ecosystems, energy sources, land use, geochemical cycles, population dynamics, and chemical and biological
wastes. Laboratory/field trips provide hands-on experience in identification of biotic and abiotic factors affecting
environmental quality. BIOL 1330 cannot be used to satisfy any part of the general education requirements of a one-
year sequence in biology.

BIOL 1500 INTRODUCTION TO ENTOMOLOGY ......ovviriiciinnriesismeinensiesssmsssisssinsissssssnssssessnsesns 4 S6M NIS CI

This is a basic course designed to give a practical approach to the study of insects. Fundamentals of insect
identification, development, food habits, and control through pest management are emphasized. BIOL 1500 cannot
be used to satisfy any part of the general education requirements of a one-year sequence in biology.

BIOL 2010 ANATOMY AND PHYSIOLOGY | @ .eoveriiiciiniiiiiiininisiesienesisssessse s ssesne e 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing the cellular and tissue
level of organization, the integumentary, reproductive, skeletal, muscular, nervous, sensory, and endocrine systems.
(3 hours lecture-2 hours laboratory) Recommended prerequisite: BIOL 1110. (Normally offered during the fall
semester only) (Formerly BIO 2710)

BIOL 2020 ANATOMY AND PHYSIOLOGY Il ¢ cocoooiiiiiiiiiiiiiiisiiis it sn e 4 sem hrs cr

This course is a study of the structure and function of the human body emphasizing development and
inheritance, the cardiovascular, lymphatic, respiratory, digestive, and urinary systems. The latter part of the course
deals with fluid, electrolyte, and acid-base dynamics. (3 hours lecture-2 hours laboratory) Prerequisite BIOL 2010.
(Normally offered during the spring semester only) (Formerly BIO 2720)

BIOL 2230 MICROBIOLOGY ....uviicrivriiireieireesreisssesnssseseseaesansesiesssssssstsssssssnesssnsessssssbesanssonsessnassssssansssses 4 sem hrs cr

This course is a study of micro-organisms, especially bacteria, with emphasis on cytology, morphology,
physiology, genetics, medical aspects, and cultural techniques. Laboratory experiments are designed to familiarize
the student with microbiological techniques, cultivation, isolation, identification of bacteria and other micro-organisms.
(3 hours lecture - 3 hours laboratory) Recommended prerequisite: BIOL 1110. (Formerly BIO 2310)

BIOL 2420 GENETICS w.o.eveueecessisisssesesssisseremsssssessessssssssssssssesssssssssasssssassssessssassnssensasaressesesesssessssssnnennss 4 S6M IS CF
This course is an introduction to the fundamental principles and laws governing inheritance in plants and
animals including man. (3 hours lecture — 2 hours laboratory.) Prerequisites: 8 hours of college biology.

B 690 TOPICS IN BIOLOIBNV & ciisiveacansssssiviiiasssn  ssasaiasmms s 170 SO AIE Cf

Selected topics in biology is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Mathematics, Science, and Education. No more than six semester hours in topics courses may be used in
meeting minimum degree requirements. N
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BUSINESS

BUS 1210 INTRODUCTION TO BUSINESS ........cocciiiiririiercinrencnnnnrereirensssnsenrsesenssnnessessnnessssssnssesessone 3 sem hrs cr

This course provides the student with an overview of the business environment with attention being focused
on business careers, business ownership and organization, management, marketing, and finance. Completion of a
research paper or special project may be required.

BUS 1220 APPLIED BUSINESS COMPUTATIONS ......cooi ittt snrenssessres e e sssessressressenessnens 3 sem hrs cr

This is a comprehensive study of the business applications of mathematical principles. Topics covered
include business statistics, international finance, payroll, insurance, taxes, markups/markdowns, inventory control,
depreciation, financial statements, and the mathematics of finance (simple and compound interest, annuities, stocks,
and bonds). This course may not be used to meet the general education mathematics requirement in the University
Parallel major. Prerequisite: Documented eligibility for collegiate level mathematics or permission of the Dean of
Career Education and Workforce Development.

BUS 1300 PERSONAL MONEY MANAGEMENT ......cccovmiierimrererineieaeerssiesssressresessseessesennesrnesneesanees 3 sem hrs cr

This course is designed to present areas in the personal or family financial cycle which affect every adult.
Subject areas include financial and personal records, personal budgeting, financial services, consumer credit,
insurance, Social Security, investments, housing, tax management, retirement and estate planning.

BUS 2010 INTERNATIONAL BUSINESS .......cooiiiiiiiiimmiie it ciiesisesastesass s smes s ssbessissssnssasissnssssassnes 3 sem hrs cr

This course is a survey of the major issues associated with doing business internationally. Included is a study
of international organizational structures and managerial processes and the cultural, political, economic, competitive,
and technological environments of global business. Prerequisite: BUS 1210 or permission of the Dean of Career
Education and Workforce Development.

BUS 2220 BUSINESS COMMUNICATIONS ........cticeriiierenreeinnesnreecssesssete s sesesresresenessneesnesinessnsssans 3 sem hrs cr

This course is a study of the principles of effective written and oral business communications. Emphasis is
placed on the composition and formatting of business correspondence including good/routine news, bad news, and
persuasive messages. All documents must be typewritten. Prerequisites: ENGL 1010 and either BIT 1150 or INFS
2010.

BUS 2500 HUMAN RESOURCES MANAGEMENT ......ccccviiiiriirrerieerere e sne s sisesessnnesnee e 3 sem hrs cr
This course is the study of the organization, functions, and administration of a human resources management
department. Topics covered include personnel recruitment, selection, training, placement, and promotion; employee
compensation and benefits; employee performance appraisal; and the laws affecting the human resources function.
Prerequisite: BUS 1210 or permission of the Dean of Career Education and Workforce Development.

BUS 2550 STUDENTS IN FREE ENTERPRISE PRACTICUM.......ccccooieiinicmicniiniiinie e, 3 sem hrs cr

This course is a study of the free enterprise system. The course develops organizational leadership, human
relations, creative problem-solving, report writing, teamwork and communications skills through the students’ practice
and teaching of free enterprise principles. (This course is specifically intended for students participating in the MSCC
chapter of Students in Free Enterprise; however, the course is open to any student desiring to learn more about the
free enterprise system.)

BUS 2610 LEGAL ENVIRONMENT OF BUSINESS ......ccccovivamuiiinnineninnrecssensssssisesssessssasssissenes 3 S€M NIS CF

This course is a study of the legal and regulatory environment of business. Topics covered include the nature
of legal systems; business ethics; the impact of the Constitution on business; basic law of torts and contracts;
business crimes; international business transactions; and the legislative, judicial, and administrative control of
business through the laws affecting employment, labor, antitrust, consumer and debtor protection, environmental
protection, corporate financing and securities regulation.

BUS 2710 PRINCIPLES OF MANAGEMENT .........coiieiirierie et se e s b sebs s s 3 sem hrs cr
This course is a study of the management functions of planning, organizing, staffing, directing, and controlling.
Special emphasis is placed on the evolution of managerial thought, organizational behavior, managerial ethics, and
social responsibilities. Case-study methodology is used to emphasize the applicability of material covered.
Prerequisite: BUS 1210 or permission of the Dean of Career Education and Workforce Development.

BUS 2750 SMALL BUSINESS MANAGEMENT .......vociiriereeien e sere st snessrsssne s sane s serees 3 sem hrs cr

This course is a study of the techniques of organizing and operating a small business. A broad range of topics
is discussed relating to all aspects of small business management. Case-study methodology is used to emphasize
the applicability of material covered.
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BUS 2810 PRINCIPLES OF MARKETING .....ccccovtiurireneniitiieesiresseeeseeesreesssesessessresresssessnessaressinssnnesnnis 3 sem hrs cr

This course is a study of the fundamentals of marketing. Topics to be covered include the functions,
principles, processes, institutions, and trends concerning the distribution of consumer and industrial goods and
services. Case-study methodology is used to stimulate inquiry and to emphasize the applicability of the material
covered. (Formerly MKT 281)

BUS 2910 CAREER DEVELOPMENT ....cciivtiiiitriieminieeissiimrisessessssssssnessssessassssssssasssssassasssessssnsasiasssanes 3 sem hrs cr

This course is a detailed study of the methods for successful entry into work organizations and continued
success after employment. Emphasis is placed on job search methods; evaluation of employment opportunities;
preparation of the application blank, application letter, and resume; interviewing techniques; work skills and attitudes;
and other topics related to the successful pursuit of a career. 1t is recommended that this course be taken in the
semester prior to graduation.

BUS 2990 TOPICS IN BUSINESS ......ccoiiiriiiienieerinceerr e s ses s sies s saessee s sanenenesenesoneesmessensnns 1-5 sem hrs cr

Selected topics in business is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Career Education and Workforce Development. No more than six semester hours in topics courses may be
used in meeting minimum degree requirements.

BUSINESS INFORMATION TECHNOLOGY

BIT 1000 COMPUTER KEYBOARDING .....occvciiitirniiinnenieiieessiisnsssensisasssssianssnsnssisssssesnssanas S 2 sem hrs cr
This course provides instruction in the operation of the computer keyboard. Emphasis is placed on speed,
accuracy, and basic document formatting using word processing software.

BIT 1150 INTRODUCTION TO MICROCOMPUTERS .....ccvireerairiicnneesinssiesseeeaereeessnessessseesssresseesans 3 sem hrs cr

This course introduces the student to the use, caﬁabilities, and limitations of microcomputer applications.
Students study the terminology and concepts involved with the hardware, operating system, Windows environment,
and microcomputer applications software. A fundamental study of the Windows environment and its interaction with
hardware and software is covered. The Internet and word processing within the Windows environment are introduced.
Prerequisite or corequisite: BIT 1000 or a previous keyboarding course or permission of the Dean of Career
Education and Workforce Development.

BIT 1160 VOICE/SPEECH RECOGNITION TECHNOLOGY ......cocviiieiniiiniiineniieiiiiiis s 2 sem hrs cr

This course provides instruction and development of skill in the use of voice recognition software. Topics
include setup and enrollment of voice profile, basic voice commands, basic voice training, and creation of basic
business documents through voice. Prerequisite: BIT 1150 or INFS 2010 or permission of the Dean of Career
Education and Workforce Development.

BIT 1240 WORD PROCESSING APPLICATIONS ......ccooioiiiiiiiiiicescene v ...... 3 S8M hrs cr

This course is designed to provide a working knowledge of word processing. Basic terminology, concepts,
editing and formatting commands, and intermediate and advanced features are introduced and reinforced through
various practical exercises. Prerequisite: BIT 1150 or INFS 2010 or permission of the Dean of Career Education and
Workforce Development.

BIT 1250 SPREADSHEET APPLICATIONS FOR MICROCOMPUTERS.......c.cccivminininnininninnen 3 sem hrs cr

This course is designed as a study of developing spreadsheet applications on a microcomputer, Business and
accounting problems are the medium used to develop spreadsheets. Prerequisite: Documented eligibility for
collegiate mathematics and either BIT 1150 or INFS 2010 or permission of the Dean of Career Education and
Workforce Development.

BIT 1260 DATABASE APPLICATIONS FOR MICROCOMPUTERS.........cccecoiriiitareneenr i 3 sem hrs cr

This course is designed as a study of database management application software for microcomputers.
Complex business and industrial database types will be developed in the course usin% a Relational Database
Management System. Prerequisite: Documented eligibility for collegiate mathematics and BIT 1150 or permission of
the Dean of Career Education and Workforce Development.

BIT 1270 GRAPHICS/WEB PAGE DEVELOPMENT FOR THE BUSINESS PROFESSIONAL ........... 3 sem hrs cr

This course is a study of the fundamentals of computer-assisted presentations, computer graphics, and
development of web pages. The basic elements of design and technique are covered, including multimedia and
HTML development. Prerequisite: BIT 1150 or INFS 2010 or permission of the Dean of Career Education and
Workforce Development.

BIT 2270 MULTIMEDIA APPLICATIONS DEVELOPMENT ......ccciuiiimmiianseniisnissnciennssssnisesnniensersees 3 SEM OIS CF
This course is a study of the development and implementation of multimedia applications and the
development of Web pa?es. The course covers image editing, screen capture, image enhancerment and HTML
creation. Ultilizing an authoring software package and an HTML editor, students design and develop multimedia
%pplicfations tprojects. Prerequisite: BIT 1270 or permission of the Dean of Career Education and Workforce
evelopment,
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BIT 2280, OFFICE SUITE DATA MANAGEMENT .......ccoooiiiirrtisiens st sne e sesse v sesnns 3 sem hrcr

This course Is a study of the interaction and integration of word processing, spreadsheet, database, and
presentation software applications. Word, Access, and Excel are emphasized to provide an introduction to the
integrated software in the Microsoft Office Suite. PowerPoint and Outlook will also be introduced as part of the overall
integrated office environment. Prerequisites: BIT 1240, BIT 1250, or BIT 1260, or permission of the Dean of Career
Education and Workforce Development.

BIT 2990 TOPICS IN BUSINESS INFORMATION TECHNOLOGY ......coececvviririircreirte s 1-5 sem hrs cr

_ Selected topics in business information technology is a specially designed course for students interested in
pursuing specific study projects under the supervision of a discipline instructor and approved by an advisor, the course
instructor, and the Dean of Career Education and Workforce Development. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements,

BUSINESS INFORMATION TECHNOLOGY HONORS

BITH 1150 INTRODUCTION TO MICROCOMPUTERS - HONORS .......ccocoviiienicererceeeceenessnerenns 3 sem hrs cr

This course introduces the student to the use, capabilities, and limitations of microcomputer hardware and
software. A study of Windows desktop, computer-assisted presentation software, word processing, the Internet, and
imaging software and hardware is covered. The course emphasizes the preparation of computer-generated
presentations. Prerequisite or corequisite: COMH 1010, BIT 1000 or a previous keyboarding course or permission
of the Dean of Career Education and Workforce Development. See Eligibility for Honors Courses.

CHEMISTRY

CHEM 1110 GENERAL CHEMISTRY | #.......couorueen. . biimssiasiasions s pavises s donsisis i iviissssiassslsvsinsusis 4 sem hrs cr

This course is a study of fundamental concepts of atoms and molecules, chemical bonding, formula and
equation writing, naming compounds, quantitative relationships involving formulas, classification of the elements and
selected compounds, shapes of molecules, stoichiometry, and gas laws. Prerequisite: Documented eligibility for
collegiate mathematics. (3 hours lecture - 3 hours laboratory) (Formerly CHE 1010)

CHEM 1120 GENERAL CHEMISTRY 1l @ .c..viiriiiiriiieieeeseerere et a e ss s e s sessnans 4 sem hrs cr

This course is a study of solutions, acid-base concepts, chemical kinetics and equilibrium, ionic equilibria of
weak electrolytes, thermodynamics, oxidation-reduction reactions, and nuclear chemistry. (3 hours lecture - 3 hours
laboratory) Prerequisite: CHEM 1110. (Formerly CHE 1020)

CHEM 2010 ORGANIC CHEMISTRY L...ccviiiiiiieriiinireisenesesssassssssessssmssessseesssessssesessssssssassssesesssansesennenss 4 S€M WIS CF

This course is a study of the preparations and properties of aliphatic and aromatic compounds, their
nomenclature, and their reactions. (3 hours lecture - 3 hours laboratory) Prerequisite: CHEM 1120. (Formerly CHE
2310)

CHEM 2020 ORGANIC CHEMISTRY Hl...cceeieeiceieeiieeeeise et eer e etesss s tssssbessebssrssestssnenssneas 4 sem hrs cr

This course is a study of the preparations, properties, nomenclature, and reactions of the following classes
of compounds: alkyl halides, alcohols, ethers, carboxylic acids, aldehydes, ketones, and amines. (3 hours lecture -
3 hours laboratory) Prerequisite: CHEM 2010. (Formerly CHE 2320)

CHEM 2990 TOPICS IN CHEMISTRY ...c.vitriiriiereiirriesieresseresiessseseesestessssessesesessensesesessessesssssssensones 1-5sem hrs cr

Selected topics in chemistry is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Mathematics, Science, and Education. No more than six semester hours in topics courses may be used in
meeting minimum degree requirements.

COMMUNICATIONS

COM 1010 FUNDAMENTALS OF SPEECH @ .....ccuc.ootenicietcteeetceee bt sreesrseseseereseosesnens 3 sem hrs cr

This course is a study of communication skills, including practice in organizing, preparing, and delivering
various types of informative and persuasive speeches, and in engaging in constructive criticism of oral
communication. Prerequisite: Documented eligibility for collegiate English.

COM 1030 THEATRE APPRECIATION @ ....coovtiirieeireeerrererte ettt st n et sase bbb stss st e 3 sem hrs cr

This course provides an overview of theatre as an art form. Included in the study are development of drama
and the theatre and an appreciation and understanding of the theatrical production process. This is not a production
course.

COM 1040 VOICE AND DICTION cussanusiamsmsssimismsmsiiss s s o siiiissssviaisisssssilsisiissns 3 sem hrs cr
This course provides training in the development of more articulate speech and effective voice quality
through study of vocal anatomy and mechanism. Classroom drills and individualized instruction are utilized.
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COM 1080 ORAL INTERPRETATION .....octeiieirerrermirenri it sreeses i seb bbb ssns s s e 3 sem hrs cr
This course develops skills in the art of reading aloud. Choosing, preparing, and presenting literary

selections are stressed.

COM 1110 INTRODUCTION TO MEDIA COMMUNICATIONS .....cocoiiiiiriiinrnininsnscscscsnsniisaens 3 sem hrs cr

This course explores the historical development of various media. Topics include standard print media,
radio, television, films, public relations, advertising, new electronic media and the World Wide Web with emphasis on
the roles and responsibilities of these media and their impact on society.

COM 1120 INTRODUCTION TO MEDIA WRITING .....oociiiiiiririniincniscienccecncinincnee L 3 sem hrs cr
This course is an introduction to print and broadcast journalism with an emphasis on newsgathering methods

and the writing of news for print and electronic media. Laboratory participation on student publication(s) is required.
Prerequisite: BIT 1000 and/or ability to type 35-40 words per minute.

COM 1130 INTRODUCTION TO ELECTRONIC MEDIA.......ccoviiimininininiicnessisie st 3 sem hrs cr
This course is an introduction to the history, special aspects, organization, structure, and function of

electronic media. It is a basic introduction to broadcast operations.

COM 2020 CHILDREN'S DRAMA . .....ciiiiirtreiriireeeesirtasinereasreresaiserssssssesessasssssesssssssssesssiessasessssssess 3 sem hrs cr
Training is provided in story-telling, creative dramatics, and acting in children's drama. This course is
recommended for students with an interest in drama and for those who plan a career working with children,

particularly in education.

COM 2030 THEATRE PRODUGCTION .....cutiiiirteetenrere it isr e s sss s s e s s sb s st essssansans 3 sem hrs cr
This course is a survey of practice in all phases of play production, including play choice, casting, directing,
staging, make-up, costuming, lighting, and scenic design.

COM 2210 RADIO PRODUCTION. ...citeecirerrrn e neersinssaesibaesinssasssssasssssesssnsssanssasssesssssassssnnsnanssansssas 3 sem hrs cr

This course is a foundations course in the field of radio production. Basic techniques of program
productions and equipment operation are stressed. Practical experience is provided in announcing, recording,
editing, interviewing, cueing records, and using the microphone.

COM 2410 BASIC PHOTOGRAPHY ...oeiiiiiiiirceiin et s sns s tan s ne e 3 sem hrs cr

This is an introductory course in black and white photography. Basic photographic techniques and
darkroom procedures are emphasized as well as the principles of optics and visual perception. Additional darkroom
work is required.

COM 2420 INTERMEDIATE PHOTOGRAPHY ....ooiiieriiinir it 3 sem hrs cr

This course emphasizes the finer points of lighting, composition, equipment selection, and advanced
darkroom technique. Color photography is introduced along with basic color darkroom techniques. Additional
darkroom work is required. Prerequisite: COM 2410 or permission of the Dean of Humanities and Social Science.

COM 2990 TOPICS IN COMMUNICATIONS ...covunreermreeiseisensessssesenesssnsssssssssssssisssssssssassssssensessannss 120 SEM NI CF

Selected topics in communications is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and
the Dean of Humanities and Social Science. No more than six semester hours in topics courses may be used in

meeting minimum degree requirements.

COMMUNICATIONS HONORS

COMH 1010 FUNDAMENTALS OF SPEECH - HONORS # .....ocvvuiiineiieciciiiiisnissiaseasinssssissssseeseessen 3 SOM OIS CF

This course is a study of communication skills including practice in organizing, preparing, and delivering
various types of informative and persuasive speeches. The course emphasizes the preparation of computer-
supported presentations using content from other courses in the honors curriculum. Constructive criticism of
presentations is incorporated into the course. Prerequisite or corequisite: BITH 1150 and ENGL 1010 or ENGL 1010
- Honors. See Eligibility for Honors Courses.

COMPUTER SCIENCE

CST 1080 VMS OPERATING SYSTEM eeeimiiiiiiiiiivineeeesiisisiniesiieesssssessersrsssssestesimmmsseiteniisrsssssssrasesssssss 1 sem cr hr
basic VMS
How to

This course introduces students to the VMS operating system. Topics covered include
commands, file management commands, the EDT and LSE editors, E-mail, and File Transfer Protocol.
compile, link and execute programs are also covered.
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CST 1300 VISUAL BASIC PROGRAMMING LANGUAGE.........ccciiiiiiiiiniisiiicisnin i csessis i 3 sem hrs cr

This course is a study in microcomputer applications programming using the Visual Basic Programming
Language for Windows. The course includes elementary program design concepts through advanced program
interface with Windows applications. Case study methodology is used to demonstrate applicability to general purpose
applications. Required Prerequisites: Documented eligibility for collegiate mathematics and either BIT 1150 or INFS
2010 or psﬁ_mission of the Dean of Career Education and Workforce Development; Recommended prerequisite: BIT
1250 or BIT 1260.

CST 1320 FORTRAN PROGRAMMING LANGUAGE.........coccvcirinirerrencrennnrensiisiinsessiss s senessannens 3 sem hrs cr

This course introduces the student to the use of the FORmula TRANslation (FORTRAN) programming
language. Emphasis will be on mathematical and scientific applications. Prerequisites: MATH 1080 or MATH 1010,
1110, 1610, 1710, 1910 or higher and BIT 1000 or a previous keyboarding course or permission of the Dean of
Career Education and Workforce Development.

CST 1400 INTRODUCTION TO PROGRAMMING ..ot ssisias i s isnsraasins 4 sem hrs cr

This course is designed to introduce students to computers and problem-solving using a structured language

as a tool. Major topics include programming logic and flowcharting. Emphasis is on problem-solving using the

language and principles of structured software. Prerequisites: Documented eligibility for collegiate mathematics and

|:B)lT 1|000 or a previous keyboarding course or permission of the Dean of Career Education and Workforce
evelopment.

CST 1610 MICROCOMPUTER MAINTENANCE AND REPAIR ......ocoviieieiiieiie e 3 sem hrs cr

This course deals with the non-technical, component-level diagnosis and repair of microcomputers and
peripheral equipment, Hard disk management and software installation and maintenance will be included.
Prerequisite: BIT 1150 or INFS 2010 or permission of the Dean of Career Education and Workforce Development;
Recommended prerequisite: BIT 1240, BIT 1250 or BIT 1260.

CST 1620 ADVANCED MICROCOMPUTER MAINTENANCE AND REPAIR.........ccecvmmnniminiieninnn 3 sem hrs cr
This course is a study of the problems of device-level diagnosis and repair of microcomputers and peripheral
equipment. Topics covered include supporting I/O devices, multimedia technology, electricity and power supplies,
supporting operating systems, communications/networking troubleshooting, registry systems, and virus/disaster
recovery. Prerequisite: CST 1610 or permission of the Dean of Career Education and Workforce Development.

CST 1650 DATA COMMUNICATIONS AND LOCAL AREA NETWORKING........c.oeiinimmiirenennnininen, 3 sem hrs cr

This course covers basic terminology and the operation of data communication and local area networking.

Topics include examination of the physical layer, data link protocols, introduction to local area networking, review of

industry standards (CCITT, ISO, and IEEE) that relate to data communications, and issues relating to network

management. Introduction and use of the Internet is also covered. Hands-on experience with a local area network is

i[r)mlut?ed. Prerequisites: BIT 1150 or INFO 2010 or permission of the Dean of Career Education and Workforce
evelopment.

CST 2300 ADVANCED TOPICS IN VISUAL BASIC ...t s nes s 3 sem hrs cr

This course is a study in the use of the Visual Basic programming language as a development tool for
Windows standard applications in business and industry. The course includes the following topics for the
programmer: developing advanced data base processing with ADO and Recordset Objects, using Windows common
controls, coding with class modules, creating collections, creating and using ActiveX Controls, using Internet Controls,
and designing Component Object Module (COM) applications. Prerequisites: CST 1300 or permission of the Dean
of the Division of Career Education. Recommended prerequisites: BIT 1250 and BIT 1260.

CST 2400 DATA STRUCTURES ... ciuisiiancisisiiisissvensiansbiersinisiassoinss ssetivinsmssssiigssivasssssoissppanessoasivasisgs 4 sem hrs cr

This course examines the basic concepts of data including the abstract data type, lists, sets, stacks, queues,
B-trees, binary trees, AVL trees, heaps, hash tables, and other complex structures. Sorting techniques and data
management are also covered. A structured programming language is the primary tool for implementation.
Prerequisite: CST 1400 or permission of Dean of Career Education and Workforce Development. Recommended
prerequisite: CST 2450.

CST 2450 C PROGRAMMING .......uttiiiieiiieeeeiee it eeteeeeasseceeseeesssatssesbaaesbaeeesrseaesanasssssessnseasinnessnsanans 3 sem hrs cr
This course presents the essential elements of the C programming language. Topics include Input/Output

concepts, fundamentals in data types, operators and control statements, functions, pointers, and arrays and

structures. Prerequisite: CST 1400 or permission of the Dean of Career Education and Workforce Development.
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CST 2500 INTRODUCTION TO COMPUTER ORGANIZATION AND ASSEMBLY LANGUAGE
PROGRAMMING .....cvcrivisicssonssiorsssssonsrorssssesneasassssasssssesssassyassssssssssssasonsssssssssassssssossssissssssiois 3 sem hrs cr
This course teaches elementary computer architecture machine language concepts and Assembly
Language Programming for the hardware in the Motlow College Computer Center. Data representation and
elementary assembly language programming instructions are studied in detail and applied to numerous problems.
Prerequisites: CST 1400 and MATH 1080 or MATH 1010, 1110, 1610, 1710, 1910 or higher or permission of the
Dean of Career Education and Workforce Development.

CST 2610 COMPUTER SYSTEMS ANALYSIS AND DESIGN ...cocvoieiiiiriinerinssnnin i 3 sem hrs cr

This course involves sgstems feasibility study, analysis, and design in a business environment. The
systems development lifecycle (SDLC) is the methodology used for analyzing computer-based business systems.
Prerequisites: BIT 1150, BIT 1260, CST 1300, and either CST 1400 or six additional hours of BIT courses (BIT 1250
or higher) or permission of the Dean of Career Education and Workforce Development.

CST 2630 WINDOWS OPERATING SYSTEM ..oiivireiiierniisinmismnnis s st 3 sem hrs cr
This course is an introduction to the Windows operating system. Topics covered include operational and support
details of the Microsoft Windows operatin?hsystem and server software in a siwle domain environment. Prerequisite:
BIT 1150 or INFS 2010 or permission of the Dean of Career Education and Workforce Development.

CST 2640 LINUX OPERATING SYSTEMS ....ccoicuiimiirmmimnininietisiiiiascsesiassssotssisss i sisyinnsg et 3 sem hrs cr
This course introduces the LINUX operating systems and LINUX utilities. Other topics include basic LINUX
commands, editor commands, directory commands, mail commands, nroff, troff, awk, l?re , and sed commands.

Prerequisite: BIT 1150 or INFS 2010 or permission of the Dean of Career Education an orkforce Development.

CST 2650 ADA PROGRAMMING .....ccovueiiemiisassmssssisimsietsninisssssssansnsssassssnssssssons tormssss it nsssssasass it ioss 3 sem hrs cr

This course presents an introduction to the basic concepts of the ADA language including conceptual
overview, terminology, data types, development and usage of basic expressions, object declarations, packages,
tasking, subprograms, and generics. Development and usage of basic concepts through programming assignments
that cover topics such as data abstraction, information hiding, and multiple tasking concepts are covered.

Prerequisites: Two of the following: CST 1320, CST 1400, CST 2400, CST 2450, or the equivalent; and MATH 1010,
1110, 1610, 1710, 1910 or higher, or permission of the Dean of Career Education and Workforce Development.

CST 2660 JAVA PROGRAMMING ....cocviirririimiisnmumsesiassmsstimtsiissnssnspsastsssssstasssssssasinssisessssnsssstsans s it 3 sem hrs cr

This course provides extensive experience with the Java language and its run-time development
environment. Topics covered include object-oriented programming methodology (abstraction, encapsulation,
inheritance, and polymorphism), specific characteristics provided by the applications and applets using even-driven
programming, and advanced programming techniques in the exception handling and network interface.
Prerequisites: CST 2400 or CST 2450 or permission of the Dean of Career Education and Workforce Development.)

CST 2990 TOPICS IN COMPUTER SCIENCE.....0eiereraseesinsiisisissiastiissinsississeiasiesssss s 1-5 sem hrs cr

Selected topics in computer science is a specially designed course for students interested in pursuing
specific study projects under the supervision of a discipline instructor and approved by an advisor, the course
instructor, and the Dean of Career Education and Workforce Development. No more than six semester hours in
topics courses may be used in meeting minimum degree requirements.

COOPERATIVE EDUCATION

The Cooperative Education program provides students the op ortunity to complete a portion of their
academic program as employees in industry, business, government, or educational institutions where their work is
directly related to their academic major. Additional information regarding the Cooperative Education program is
available from the Director of Career Planning, Placement and Cooperative Education.

COP 2010 COOPERATIVE PRACTICUM | ...cueusiiiiiiiuinsiminisssiessiisissssessiss s s s 2 sem hrs cr

This course involves study-related, off-campus work experience with employers in real employment
situations. Course requirements include a minimum of twenty hours per week of work on the job as well as
attendance at five one-hour college seminars during the semester. Enroliment requires instructor approval.
Prerequisites: 12 or more semester hours earned and a 2.5 or higher cumulative GPA.

COP 2020 COOPERATIVE PRACTICUM Il ..cviiuiiiisiissiiniiinneisnssinnnimiss sy s e 2 sem hrs cr
This course is a continuation of COP 2010 with the same requirements and responsibilities for completion.
Enrollment requires instructor approval. Prerequisites: COP 2010 and a 2.5 or higher cumulative GPA.
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Course Descriptions 151

CRIMINAL JUSTICE ADMINISTRATION

CJA 2010 INTRODUCTION TO CRIMINAL JUSTICE.........ccoiereireeicrrecre st seses st ee e e sane e srens 3 sem hrs cr

This course is an interdisciplinary examination of the American criminal justice system. Topics include
criminal justice and the rule of law; development, role, and operations of the police; functions of the courts; criminal
law processes; the development and role of corrections; and the philosophy and operations of the juvenlle justice
system. Contemporary criminal justice issues and trends are surveyed.

CJA 2110 THE JUDICIAL PROGCESS ..ottt et enresstessrssseesanessasasaesntesstassrasessessnsesssessnsenns 3 sem hrs cr

This course addresses the structure and function of the judicial system and the major problems and needs
of the judicial segment of the criminal justice system. Major emphasis is placed on the basic concepts of criminal law
and administration.

CJA 2120 THE JUVENILE JUSTICE SYSTEM ...t sireesve e nnevesrsn e snsesnse s reesane e 3 sem hrs cr

This course addresses the problem of juvenile delinquency and youth crime with emphasis on the history of
the juvenile justice system, the court and police role within the system, rehabilitation and correction of the delinquent,
and juvenile probation services. Alternatives to traditional procedures such as community-based programs vs.
correctional institutions, and non-judicial and judicial adjustment are examined.

CJA 2210 PREVENTION AND CONTROL OF CRIME .......coiiicce st snnesvve et ns 3 sem hrs cr
This course examines the police function, an analysis of crime prevention and control, and major problems
and needs of the law enforcement segment of the criminal justice system.

CJA 2220 CORRECTIONAL PROCEDURES .......ccooitertiirintesieeeete e see s saeesieeeseeesbesee e seesnaeseeens 3 sem hrscr
This course presents the history of the development of corrections in Europe and America and a survey of
current prison conditions and operations, including pre-release, probation, and parole.

CJA 2400 INTRODUCTION TO CRIMINOLOGY ...cuciiiiieearneniriincieriiessesssneseresnessessnsssnesnsssssesssees 3 sem hrs cr

This course is a study of crime and criminal behavior. Topics examined include the nature of crime, its
measurement and forms, the social dimensions and correlates of crime, major theories of criminal and delinquent
behavior, and possible solutions to the crime problem. (Same as SOC 2400)

CJA 2990 TOPICS IN CRIMINAL JUSTICE ADMINISTRATION ....oooivieitieeeenirccieeeceeessrve s svee e e 1-5sem hrs cr

Selected topics in criminal justice administration is a specially designed course for students interested in
pursuing specific study projects under the supervision of a discipline instructor and approved by an advisor, the
course instructor, and the Dean of Humanities and Social Science. No more than six semester hours in topics
courses may be used in meeting minimum degree requirements.

EARLY CHILDHOOD EDUCATION

ECED 1010 INTRODUCTION TO EARLY CHILDHOOD EDUCATION.....cocicirirereeie e e 2sem hrscr

This course is an introduction to the early childhood profession including an emphasis on
professionalism and developmentally appropriate practice. Topics include an overview of the history of early
education, theoretical program models, different types of early childhood programs, community resources,
professional organizations, and contemporary trends and issues in programs for children ages birth to nine. Field
experiences during the course are required.

ECED 2010 SAFE, HEALTHY, LEARNING ENVIRONMENTS .. . ..3 sem hrs cr

This course is a study of the basic principles and practlces of safety, health and nutrmon as they relate to
the early childhood setting, home, and community for children ages birth to nine. Also included is a study of
principles of creating appropriate learning environments for young children. Field experiences during the course are
required.

ECED 2015 EARLY CHILDHOOD CURRICULUM.......c.cceareriirircriicnrresienrresireseesse e see e e e 3 sem hrs cr

This course is a study of developmentally appropriate practices and the teacher’s role in
supporting development of young children ages birth to nine. Curriculum planning including goals, environment,
roles of teachers and parents, materials, and settings are emphasized. Field experiences during the course are
required. Pre-requisites: ECED 1010 and 2010 or approval of the Director of Early Childhood Education or the
Dean of Mathematics, Science, and Education (Formerly ECED 1020).

ECED 2020 INFANT, TODDLER, CHILD DEVELOPMENT .....c.ccoiiierinee e esene e saneane 3 semhrscr

This course involves the study of the physical, cognitive, social, and emotional aspects of young
children and their application to the care, guidance, and development of children from ages birth to nine.
Laboratory observation and interaction are included. Pre-requisites: ECED 1010 and 2010 and completion of all
DSP requirements for reading, writing, and learning strategies, or approval of the Dean of Mathematics, Science,
and Education.
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ECED 2030 INFANT AND TODDLER CARE.....cccoiisimusiumissnmmnmmsnmmomnsesmsnts st i 3 sem hrs cr
This is a course on the care and education of infants and toddlers, ages birth to three in group setlings

(i.e. child care centers, family child care homes, Early Head Start) and includes rationales and strategies for
supporting the whole child including cognitive, language, social-emotional, and physical development in a safe,
responsive environment. Emphasis is on relationship-based care and education with special attention to the unique
environmental aspects of programs for the child under three.

ECED 2040 FAMILY DYNAMICS AND COMMUNITY INVOLVEMENT .....oiimmimiiniiminniinnsiisasacsees 3 sem hrscr

This course considers the role of the family and community in the physical, cognitive, social, and
emotional growth of the child in a diverse society including benefits of and strategies for developing positive,
reciprocal relationships with tamilies in an early childhood setting for children ages birth to nine. Field experiences
during the course are required. Pre-requisite: ECED 2015 or approval of the Dean of Mathematics, Science, and

Education.

ECED 2050 PSYCHOMOTOR DEVELOPMENT .couciiiiemiuimissmmmmssrsmmm st snsssass st 3 sem hrs cr

This course discusses the major theories of psychomotor development and the application to the
development of young children ages birth to nine. Particular emphasis is placed on the positive development of
motor skills. Field experiences are required during the course. Pre-requisite: ECED 2020 or approval of the Dean of

Mathematics, Science, and Education.

ECED 2060 DEVELOPMENT OF EXCEPTIONAL CHILDREN ...cvioiiaeiriiasmesissssianissssusessanssassasyasass 3 sem hrs ¢r

This course explores practices that early childhood professionals can apply to develop a more inclusive
and accessible environment for all children ages birth to nine and provides students with skills to include children of
all abilities through appropriate arrangement of the environment. Strategies for developing strong relationships with
families and other community agencies are included. Field experiences during the course are required. Pre-
requisites: ECED 2020 and 2040 or approval of the Dean of Mathematics, Science, and Education.

ECED 2070 DEVELOPMENTAL ASSESSMENT w..ooivviiiimiisissanisnmnnienep e s st g 3 sem hrs cr

This course covers assessment for children from ages birth to nine years of age. Both formal and
informal instruments will be discussed with the emphasis on tools that can be used by teachers of young children.
Considerations in choosing, administering, and reporting results of assessments will also be addressed. Field
experiences during the course are required. Pre-requisite: ECED 2020 or approval of the Dean of Mathematics,

Science, and Education.

ECED 2080 LANGUAGE AND LITERACY IN EARLY CHILDHOOD ... .coimeiimivimnraassisnssammaasmsannsnsenss 3 sem hrs cr
This course is a study of research-based principles and practices for providing young children ages

birth to nine a strong foundation in language and literacy within a developmentally appropriate approach. Field

experiences during the course are required. Pre-requisites: ECED 2015 and ECED 2020 or approval of the Dean

of Mathematics, Science, and Education.

ECED 2085 MATH AND SCIENCE IN EARLY CHILDHOOD ....cvvvirviemermrmsrsrmssmenmssssssnsnassssssssassisnssssnss 3 sem hrs cr
This is a course on the standards, principles, and practices in teaching mathematics and science 10

young children ages birth to nine. Emphasis is placed on developing an integrated math and science curriculum
that includes appropriate content, processes, environment and materials, and child-centered choices. Field
experiences during the course are required. Pre-requisites: ECED 2015 and ECED 2020 or approval of the Dean

of Mathematics, Science, and Education.

ECED 2090 CREATIVE DEVELOPMENT L..iciiumiiimmimenssmsssmsrssmsssnssnmasssst st o 3 sem hrs cr
This course provides strategies for promoting creative development for children ages birth to nine.
Students will gain an understanding of the concept of creativity: what it is, why it is important, and how the
development of creativity in young children can be encouraged. Emphasis is on the development of creativity in
relation to art, music, language, movement, and dramatic arts. Field experiences during the course are required.

ECED 2100 THE MENTORING TEACHER ....coiiiiimiuminmissmmemis sy 3 sem hrs cr
This course is a study of the philosophy, principles, and methods of mentoring adults who have varying

levels of training. Emphasis will be on the role of mentors as facilitators of adult learning while simultaneously
addressing the needs of children, parents, and other staff. Enroliment requires approval of the Dean of Mathematics,

Science, and Education.

ECED 2110 ADVANCED LEARNING ENVIRONMENTS.......... vreeeens 3 58M NS CT

This course focuses on the skill, knowledge, and materials development that are necessary.in the
periences

provision of a developmentally appropriate environment for young children ages birth to nine. Field ex
during the course are required.
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ECED 2120 ADMINISTRATION OF CHILD CARE CENTERS ........cooiinirrenintiicss e 3 sem hrs cr

This course is a study of organization and administration practices applicable to the child care center.
Topics of special consideration include leadership, enroliment and public relations, staff-management, financial
management, facilities, regulations, parent relations, and program development. Field experiences during the course
are required.

ECED 2130 CLINICAL PRACTICUM Luciuviciiieiveeeeresiestisnieseiiesiasssesisases s ssssstssssssonsssssssssassssessssssnass 2 sem hrs cr

Supervised practicum with a minimum of 15 clock hours in seminar and 45 clock hours in early childhood
practical experiences. Course includes a study of the physical and human qualities that combine to create an
environment that is safe and healthy, and promotes optimum learning for young children ages birth to nine.
Pre-requisite or Co-requisite: ECED 1010 and 2010 or approval of the Dean of Mathematics, Science, and
Education.

ECED 2140 CLINICAL PRACTICUM Il.ueiuviieeeeeeieserieniimsininssernesesss s i sses s stssatssinsanssssssssssns 2 sem hrs cr
Supervised practicum with a minimum of 15 clock hours in seminar and 45 clock hours in early childhood
practical experiences. Course includes a study of the physical and human qualities that combine to create an
environment that is safe and healthy, and promotes optimum learning for young children ages birth to nine.
Pre-requisites: ECED 2015, 2040, 2130, or approval of the Dean of Mathematics, Science, and Education.

ECED 2150 CLINICAL PRACTICUM . ..ot icieiirriiiiniiininreser e seese st i s sssan s s 2 sem hrs cr

Supervised practicum experience with a minimum of 15 clock hours in seminar and 45 clock hours of
approved early childhood practical experiences. This course focuses on the student's demonstration of
competencies that produce positive developmental outcomes for young children ages birth to nine. Prerequisites:
ECED 2060, 2070, 2085, and 2140 or approval of the Dean of Mathematics, Science, and Education.

ECONOMICS

ECO 2010 PRINCIPLES OF ECONOMICS 19 ..eeooiiiiiiiiiiiininnrcininnne et 3 sem hrs cr

This course is a study of basic economic concepts and macroeconomics. Topics covered include basic
economic theory, economic systems, national income accounting, unemployment and inflation, money and banking,
fiscal and monetary policy.

ECO 2020 PRINCIPLES OF ECONOMICS .. .eoiiiiiiis it sias s s s et 3 sem hrs cr

This course is a study of basic economic concepts and microeconomics. Topics covered include
consumer and firm behavior, economic growth, market structures, price and output determination, labor and unions,
international trade and finance.

ECO 2990 TOPICS IN ECONOMICS ...ooioiiieiiee et sine st s st tsnassnnasncs s sasessis s 1-5 sem hrs cr

Selected topics in economics is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and
the Dean of Career Education and Workforce Development. No more that six semester hours in topics courses may
be used in meeting minimum degree requirements.

EDUCATION

EDU 1110 THE TEACHING PROFESSION ...ccutiviimrcrieeniiirisennieisnnsscae s sressisssas s s escsensssnes 3 sem hrs cr

This course introduces prospective teachers to schools in American society. The history of schools is
viewed in relationship to present problems, issues, and trends. Suitability for the teaching profession is recognized as
students observe a minimum of ten hours in multi-grade-level classrooms.

EDU 1120 TEACHING AND TECHNOLOGY ..cooririiiiiiiiineie ittt et 3 sem hrs cr

This course is an overview of education in American and the role and responsibility of the teacher. The
suitability for the teaching profession is recognized as students observe a minimum of ten hours in multi-grade-level
classrooms. Students learn on-line test generation, acquiring and editing digital images, digital video editing, and
producing, using, and integrating instructional technology in today’s classroom.
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EDU 1150 COMPUTER-AIDED COURSE DEVELOPMENT TOOLS.......ccocvnmiiimememanirssiimesrisenennenn 3 S€M NIS Cr

This course introduces students to the fundamentals of integrating technology into the classroom
curriculum. Students develop classroom presentations as part of the course work. Topics covered include
fundamental microcomputer skills and the use of Windows, the Internet, on-line test generation, computer
presentation tools, acquiring and editing digital images, digital video editing, and other forms of multi-media.
Prerequisite or corequisite: BIT 1000 or typewriting experience.

EDU 2110 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING..........c.cccvvmiiienniinns 3 sem hrs cr

This course explores physical, mental, social, and moral development of individuals from birth to the end
of life. How humans learn is a large component of the course. A tutorial assignment off-campus is required.
Recommended prerequisite: EDU 1110 or EDU 1120

NOTE: It is recommended, but not required, that EDU 1110 or EDU 1120 and EDU 2110 be taken in
sequence. Because of extensive off-campus work required in both courses, they cannot be taken during the
same semaester.

EDU 2150 WEB PAGE DEVELOPMENT FOR THE CLASSROOM TEACHER........ccocovniniincinininn. 3 sem hrs cr

This course in a study of the integration of web page technology into the K-12 classroom. Students use
an HTML editor to develop web pages for the classroom. The basic elements of design and graphic editing software
are also introduced. Students also learn to use a scanner and edit scanned images. Prerequisites: EDU 1150, BIT
1150, or equivalent, or permission of the Dean of Career Education and Workforce Development.

EDU 2990 TOPICS IN EDUCATION . ..ottt s et in e an s eae s san s ms s s aas s ans s san s asa s saen s 1-5 sem hrs cr

Selected topics in education is a specially designed course for students interested in pursuing specific
study projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and
the Dean of Mathematics, Science, and Education. No more than six semester hours in topics courses may be used
in meeting minimum degree requirements.

EDUCATION HONORS

EDUH 1110 THE TEACHING PROFESSION - HONORS......ccoiiiiiiiaieisisicsssisissiineisisinsnssinsneneen. 3 S€M WIS 1

The history of schools and current challenges, trends, and alternatives are examined. Students explore
their suitability for classroom teaching by sharing independent research findings on a variety of educational topics and
issues with the class in videotaped discussions and debates. Suitability for teaching is further explored as students
assist a teacher in a classroom setting for a minimum of ten hours. Prerequisite: See Honors Program entry
requirements.

EDUH 2110 THE PSYCHOLOGY OF HUMAN DEVELOPMENT AND LEARNING - HONORS........... 3 sem hrs cr

This course examines the physical, mental, social, and values development from the beginning to the end
of life. Theories of learning, behavior, and motivation are studied with respect to classroom management. Individual
work and analytical thinking are required as students conduct research and present their findings as related to
psychology and teaching. Class discussion and debate are essential to this Honors experience. A minimum of ten
hours of tutoring at an area public school is also required. Prerequisite: See Honors Program entry requirements.

EMERGENCY MEDICAL TECHNOLOGY

Upon successful completion of EMT 1100 and EMT 1110, the student will be eligible to tqke the
examination given by the Tennessee Department of Public Health, Division of Emergency Medical Service, for
certification as a Basic Emergency Medical Technician. The State of Tennessee requires individuals to be at |east
eight&qlp years of age and hold a high school diploma or GED in order to enroll. Federal Financial Aid is not available
for EMT courses.

EMT 1100 BASIC EMERGENCY MEDICAL TECHNOLOGY | .covuvviviiecrnninienissesesessersmssesasseressensensss /. S€M NIS CF

This course begins the presentation of the emergency medical techniques currently considered to be
within the responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as
outlined by the Tennessee Department of Public Health, Division of Emergency Medical Service, Prt_)fess;onal
Liability Insurance may be required. (150 hours of classroom work) Prerequisite: Healthcare Provider CPR
Certification.
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Course Descriptions 155

EMT 1110 BASIC EMERGENCY MEDICAL TECHNOLOGY Il ..cccviiiceieeenircre i s s 7 sem hrs cr

This course completes the presentation of the emergency medical techniques currently considered to be
within the responsibilities of the Basic Emergency Medical Technician providing pre-hospital emergency care as
outlined by the Tennessee Department of Public Health, Division of Emergency Medical Service. Professional
Liability Insurance may be required. (90 hours classroom work) Prerequisite: EMT 1100.

EMT 1120, BASIC EMERGENCY MEDICAL TECHNOLOGY Il ..coviiiiieecieccierc e 3 sem hrs cr

This course is designed to allow currently licensed EMT-B technicians to upgrade skills to the EMT-IV
status and permits EMT’s previously trained outside of Tennessee to become eligible for licensure in Tennessee.
Course topics include legal and ethical issues, anatomy, advanced airway, patient assessment, pharmacology,
intravenous access, medication administration, and special populations. The level of training is considered entry level
for EMS in Tennessee.

EMT 1200 EMERGENCY MEDICAL TECHNOLOGY "BRIDGE COURSE" .. ..1semhrecr

This course is designed to transition previously licensed Emergency Medlcal Techmmans into the new
curriculum of the Tennessee Department of Public Health, Division of Emergency Medical Services. Students must
be Tennessee certified Emergency Medica! Technicians.

EMT 1500 INTRAVENQUS (IV) THERAPY .....ooriiieererinitieniiie st sst s s sans e ssnas 3 sem hrs cr

This course is designed to prepare the licensed Emergency Medical Technician to administer IV's in the
field when necessary. The course includes patient assessment and conditions under which an intravenous line is
warranted; the equipment selection and types of solutions; conditions worsened by the injudicious administration of IV
fluids and how to recognize them; the infusion procedures and types of solutions; and, the need for field asepsis.
During the clinical experience, five successful venipunctures must be accumulated. Prerequisite: Students mustbe a
Tennessee-certified Emergency Medical Technician and must show proof of Professional Liability Insurance
coverage in the amount of $1,000,000.00.

EMT 2990 TOPICS IN EMERGENCY MEDICAL TECHNOLOGY .....oiiviiiiieirenreeeeeienie s snnesnens 1-5 sem hrs cr

Selected topics in emergency medical technology is a specially designed course for students interested
in pursuing specific study projects under the supervision of a discipline instructor and approved by an advisor, the
course instructor, and the Dean of Career Education and Workforce Development. No more than six semester hours
in topics courses may be used in meeting minimum degree requirements.

ENGINEERING TECHNOLOGY
PRE-ENGINEERING

ERG 1010 ENGINEERING GRAPHICS | ..o e cireerirereniresecnne s neessssmres s ssssrssssnssssssnsssnsassissans 3 sem hrs cr

This course develops drafting fundamentals with use of instruments, theory of projection, sections,
auxiliary views and dimensioning with considerable technical sketching. This course includes preparation for and
introduction to computer-aided drafting and solid modeling. (2 hours lecture-2 hours laboratory)

ERG 1070 INTRODUCTION TO AUTOQCAD ......coiecireeirerr e sine st sr s ssin e sanessenssanens 3 sem hrs cr

This course introduces computer aided drafting (CAD) using AutoCAD software. The course covers the
basic fundamentals for making two dimensional drawings. Applications projects are integrated with lectures and
demonstrations. Prerequisite: ERG 1010 or equivalent.

ERG 1080 DESIGNING WITH AUTOGCAD .....ooiviiiiiiiminiiesisiseiiiississssmsisnrissmssnses essnsssanssssssssssesseas 3 sem hrs cr

This course prepares students to apply the AutoCAD software to practical design problems. Features of
the AutoCAD software are learned and practiced. Team interactions are encouraged using the Windows NT operating
system to communicate and share information. Periodic oral reports and a final written report are required.
Prerequisite: ERG 1070 or equivalent.

ERG 1110 BASIC ENGINEERING I... . .4 sem hrs cr

This course is a study of forces vector quantmes and moments resultants of force systems simple static
equilibrium, displacement vectors, particle kinematics and projectile motion kinetics of particles using Newton's Law.
(3 hours lecture-3 hour laboratory) Prerequisite or corequisite: MATH 1910.
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ERG 1120 BASIC ENGINEERING Il.....cviiireireiieiieraes it s st 4 sem hrs cr
This course is a study of frictional forces, impulse-momentum, work and kinetic energy, temperature, heat,

First Law of Thermodynamics and the Kinetic Theory of Gases. (3 hours lecture-3 hours laboratory) Prerequisite:
ERG 1110. Prerequisite or corequisite: MATH 1920.

ERG 2010 COMPUTER-AIDED DESIGN ....cciriiirieermiiiiiiniieisersenes sttt e 3 sem hrs cr

This course develops skills in computer aided drafting, solid modeling, and system assemblies using a
state-of-the-art CAD system. Design work is accomplished on Sun Workstations using a UNIX-based operating
system. Emphasis is placed on the operating system and peripheral equipment operation. Some prior computer
experience is desirable. (2 hours lecture-2 hours laboratory)

ERG 2020 COMPUTER-AIDED DESIGN PROUJECT ....coiviiiiiiniiininniennr s 4 sem hrs cr

This course provides increased knowledge and skill in applying a state-of-the-art CAD system to
mechanical design problems. The course emphasizes team work and integration of designs in an industrial
atmosphere. Each student designs a part of a mechanical system which must be integrated with other student work.
Oral progress reports and a written final report are required. Prerequisite: ERG 2010 or permission of the Dean of

Career Education and Workforce Development.

ERG 2100 ELECTRICAL CIRCUITS LABORATORY ...coeieiiiiiiiiieritintnce s 1semhrcr
This course includes an introduction to laboratory instrumentation, measurement techniques, electrical

circuit elements, and circuit behavior for DC, AC and transient sources. Digital computer analysis of electrical circuits
is also included. Laboratory 3 hours. Corequisite: ERG 2110

ERG 2110 CIRCUITS | ooviiteiieeeeeseesotieseeasesataesssesusesaesssesssnesiasssassistonsassssansssanessastsiabeasssassaassnesesasssnses 3 sem hrscr
This course is an introduction to circuit analysis. The content includes Kirchoff's laws, circuit theorems,

DC circuit analysis, phasors, AC circuit analysis, and transient response of dynamic circuits. Digital computer analysis
of electrical circuits is also covered. Prerequisite or corequisite MATH 1920; corequisite ERG 2100.

ERG 2250 INTRODUCTION TO MATERIALS SCIENCE ....ccoiiiiiiii i s 3 sem hrs cr
This course is a study of property/microstructure interrelations and design considerations for engineering
materials; overview of manufacturing processes; interrelations among materials, design, and manufacturing.

Prerequisite: CHEM 1120.

ERG 2310 MECHANICS OF MATERIALS ......otiitiitie ettt st 3 sem hrs cr
This course is a study of the concepts of stress and strain, stress-strain relations and Mohrs circle, static

analysis of members, area moments of inertia, analysis of axially loaded members, torsion, and bending. Energy
methods for normal and shearing stresses will be studied. Prerequisites: ERG 1110 or ERG 2520 and MATH 1910.

ERG 2520 ST ATICS .o iitieeeeeeeseirieseiteeeesseesaeesssraesasessaeaabas s s b e s e iR s e e s E s g e s er e £ aE L s s EE e e e b g e e E e s e st 3 sem hrs cr
This course is a study of vector algebra, resultants, equilibrium, friction, centers of gravity, centroids,

moments of inertia, statics of particles, equilibrium of rigid bodies in two and three dimensions, and analysis of
structures. Prerequisite or corequisite: MATH 1910.

ERG 2530 DYNAMICS .o ioteitveeeeeseeistresresasesanesetessessearessesensesatesassssbes st s aanesaartsaes s aasse e s b b s e s r s n e 3 sem hrs cr
This course is a study of particle kinematics, absolute and relative motion, kinetics, applications of

Newton's Laws, work-energy principle, impulse-momentum principle, systems of particles, kinematics of rigid bodies,
and mechanical vibrations. Prerequisites: ERG 2520 or ERG 1110 and MATH 1920.

ERG 2990 TOPICS IN ENGINEERING PO o ey Lo i - L1 A0

Selected topics in engineering is a specially designed course for students interested in pursuing specific
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Career Education and Workforce Development. No more that six semester hours in topics courses may be

used in meeting minimum degree requirements.
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Course Descriptions 157

ENGLISH

Collegiate-level English courses at Motlow are designed to meet the needs of students who wish to enter
careers immediately as well as students who are pursuing more broad-based liberal arts or technical curricula which
lead to transfer into four-year degree programs. The freshman composition sequence (ENGL 1010 and ENGL 1020)
is required of all degree-seeking students. The freshman composition courses and sophomore literature courses have
been carefully sequenced to build on particular skills, hence the carefully structured prerequisite requirements.
Students may also follow the Honors sequence of English offerings. (Please see the Honors English explanation
below.) Other elective offerings in English include Creative Writing, Literature of the South, Children’s Literature, and

Topics in English.
PROGRESSION STANDARD FOR COMPLETING THE ENGLISH REQUIREMENT

A first-time college student who is registering as a full time student (12 or more semester hours) must
register for the appropriate English course (basic, developmental, or collegiate) within the full-time load during the first
semesterdof attendance and remain in an English course each semester until the appropriate English requirement is
completed.

PLACEMENT IN ENGLISH COURSES

Students who are 21 years of age whose ACT English sub-scores are 18 or below will be placed in a
basic or developmental level writing course according the Placement Chart located in the DSP Assessment and
Placement Procedures section of this Catalog. Students may challenge their placements by taking the writing portion
of the COMPASS test whose scores override ACT placement. New student who are 21 years of age or older must
take the writing portion of the COMPASS test unless they have valid ACT English sub-scores whereby they will be
placed according to guidelines that apply to students under 21 years of age.

ADVANCED STANDING CREDIT IN ENGLISH

Students under 21 years of age with an ACT English subscore of 32 or greater or its SAT equivalent will
be given six hours of advanced standing credit for ENGL 1010 and 1020

Any student possessing the above score who elects to enroll in composition rather than receive advanced
standing credit is encouraged to enroll in ENGL 1010, English Composition | — Honors and ENGL 102, English
Composition |l — Honors.

ENGL 1010 ENGLISH COMPOSITION | @ oiiciirriiiieeinee i ste sttt ns s s sanses 3 sem hrs cr
This course focuses on essay writing using a variety of expository patterns and emphasizes critical

reading and logical thinking. Prerequisite: Documented eligibility for collegiate English.

ENGL 1020 ENGLISH COMPOSITION I @ ..ocvriieiiiieecentiiiin st ssnnss e st snsssanenns 3 sem hrs cr
This course emphasizes critical thinking, argumentative essay writing, in-depth extended research, and a

brief introduction to literary criticism. Prerequisite: ENGL 1010.

NOTE: Selected sections of ENGL 1010 and ENGL 1020 Composition | and |l are taught using word
processing. Students should check each semester's Schedule of Classes for the designation of these
sections. Word processing and keyboarding experience are not required for enroliment in these
designated sections but are an asset.

ENGL 2030 EXPERIENCING LITERATURE # ....cociviiimiiiaiiiiaasmsinsassinisssssssssssssisssssssssnssssnsresenssssssssess 3 S6M IS €F
This course involves reading and analyzing a variety of fiction, poetry, and drama, researching literary
topics, and writing analytical papers. Prerequisite: ENGL 1020. (Formerly ENG 2010)

ENGL 2130 SURVEY OF AMERICAN LITERATURE # ....cocvviniiiiereniareicinnsieismssssssismsssssssesessassssensenesnes 3 S€M NIS CF
This course is the study of representative works of American prose, poetry, and drama beginning with the
early settlement period through the twentieth century. Prerequisite: ENGL 2030. (Formerly ENG 2020)

ENGL 2230 SURVEY OF BRITISH LITERATURE @ .....ocoviiiiiiiiniiinrecinr e 3 sem hrs cr
This course is the study of representative works of British prose, poetry, and drama beginning with the
Anglo-Saxon period through the early twentieth century. Prerequisite: ENGL 2030. (Formerly ENG 2030)

ENGL 2240 LITERATURE OF THE SOUTH ..tiiiieeieceere ittt ess s st 3 sem hrs cr

This course is a study of the literature of the South emphasizing Appalachia. It has a non-sequential time
frame and includes a variety of genres, especially the novel of the 20" century. The focus is on the culture of the
South as revealed through its E?iteramre. Prerequisite: ENGL 1020. (This course does not substitute for the

sophomore literature requirement.)
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ENGL 2330 SURVEY OF WORLD LITERATURE @ ...c.ovvivreniiiiiriniic ittt 3 sem hrs cr
This course involves reading and analyzing a variety of world fiction, poetry, and drama, researching
literary topics and writing analytical papers. Prerequisite: ENGL 2030. (Formerly ENG 2040)

ENGL 2620 CHILDREN'S LITERATURE......ccvtiteittirreseeressin st e s sn st nn s sas st 3 sem hrs cr

This course is a survey of children’s literature from pre-school to eighth grade with an emphasis on
selection of quality, age-appropriate materials, classics, and modern titles. Prerequisite: ENGL 1010. (This course
does not substitute for the sophomore literature requirement.)

ENGL 2900 CREATIVE WRITING | .ucooviiriiiteeierieireeeeeesresieirisnssssaessissa s sae s st sts st s essss s sasnsnsns 3 sem hrs cr

This course introduces students to the elements and techniques in creative writing (essay, short fiction,
poetry, drama). Topics include the mechanics for submission of manuscripts for publication as well as current trends
and issues in creative writing. The course is writing-intensive and emphasizes both individual and group analysis.
Prerequisite: ENG 1010 or permission of the Dean of Humanities and Social Science. (This course does not
substitute for the sophomore literature requirement.)

ENGL 2910 CREATIVE WRITING 1l ..iiueeitiiieieeneenercre i st st sss s st s sansst st e 3 sem hrs cr

This course provides students with intense practice in the elements and techniques of creative writing
(fiction, poetry, drama) in a workshop setting. The course is writing-intensive and emphasizes both individual and
group analysis. Prerequisite: ENGL 1010 or permission of the Dean of Humanities and Social Science. (This course
does not substitute for the sophomore literature requirement.)

ENGL 2990 TOPICS IN ENGLISH .0t ierierieeeiersersreniiin st s esassi s s s te st nnasasna s 1-5 sem hrs cr

Selected topics in English is a specially designed course for students interested in pursuing specific study
projects under the supervision of a discipline instructor and approved by an advisor, the course instructor, and the
Dean of Humanities and Social Science. No more than six semester hours in topics courses may be used in meeting

minimum degree requirements.

ENGLISH HONORS

Ordinarily, students may enter Honors English courses only at the beginning of the freshman composition
sequence or when taking sophomore literature courses. Students should consultthe “Honors Entry Requirements” for
specific details. Once the appropriate prerequisites and the Honors Entry Requirements are met at the sophomore
level, the Honors literature courses, ENGL 2330, Survey of World Literature — Honors; ENGL 2130, Survey of
American Literature - Honors; and ENGL 2230, Survey of British Literature — Honors; may be taken in any order to
satisfy the six-hour literature requirement for any given emphasis.

ENGL 1010 ENGLISH COMPOSITION | — HONORS #.....coviiiiiiiiiimniiinin e 3 sem hrs cr

This course is an in-depth study of essay writing and argumentation in which students explore a variety of
readings and complete a variety of writing assignments including an extensive research project. Prerequisite: See
Honors Entry Requirements.

ENGL 1020 ENGLISH COMPOSITION 11 m HONORS #...cooviiiiiiiiiieiirincine i 3 sem hrs cr
This course is an in-depth study of fiction, poetry, and drama with emphasis on literary criticism andresearch,
including the writing of analytical papers. Prerequisite: ENGL 1010. See Honors Entry Requirements.

ENGL 2130 SURVEY OF AMERICAN LITERATURE - HONORS # .....ccoociiiiinniiniiinninne 3 sem hrs cr

This course is a study of representative works of American prose, poetry, and drama from the Colonial
period through the Twentieth Century. Emphasis is on the development of American literature in the context of
American culture. Students may expect intensive class participation, creative writing projects, and a field trip to a
literary site. Prerequisite: ENGL 1020. See Honors Entry Requirements.

ENGL 2230 SURVEY OF BRITISH LITERATURE — HONORS ¢ ..ooovieiiiieieeecscesnisiiniinnns s 3 sem hrs cr

This course is an in-depth study of British prose, poetry, and drama, tracing its development from Anglo-
Saxon through modern periods. Assignments include field trip